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1 IMACIIOPT PABOYEN IHPOI'PAMMBbI YYEBHOU
JUCHUITJIMHBIOIL.0SUH®OPMAIIMOHHBIE TEXHOJIOT'UHA B
MPOPECCUOHAJIBHOM JEATEJIBHOCTHU

1.1 ObaacTh NpuMeHeHHsI POTrPaAMMbI

PaGowas mporpamma yueOHoM muctiumivabel  OI1.08  MudopmanmoHnHbIe
TEXHOJOTUU B TMpo(decCHOHANbHONU JEeSTENbHOCTH SIBISIETCS YacThl0 MPOrPaMMBbl
MOATOTOBKM CIIEHHUAUCTOB cpeaHero 3BeHa B coorBerctBun ¢ DOI'OC CIIO mno
crienianbHOCTH 38.02.01 DKOoHOMEKA U OyXTaNTEPCKUi ydeT (110 OTPaCIIsiM).

1.2 Mecto y4yeOHOH AMCHMILVIMHBI B CTPYKType NPOrpaMMbl MOATOTOBKH
CIEIHAJINCTOB CPeHero 3BeHa:
JucnuruinHa otHocutes K OOmenpogeccuonanbHomy 1mukiay OII mpodeccnonanbHOM
MOATOTOBKH

Nzydenne nucuurmabel «HMOpMalIMOHHBIE TEXHOJIOTUUA B MPOQPECCHOHATHLHOM
JnedaTenbHoCT» npeaBapseT uzydenue aucuumiana M/IK.01.01. IIpaktrudeckre OCHOBBI
Oyxranrepckoro ydera aktuBoB opranuzanuu, MJIK.04.01 TexHosorus cocTaBieHHS
OyXrajaTepcKoi OTUETHOCTH

1.3 Heau u 3agaum y4eOHOM AUCHUIUIMHBI — TPeOOBAHHUA K pe3yJbTaTaMm
OCBOCHUSA AMCUUIIIMHBIL:
B pesynbrare u3ydeHus 00s3aTeIbHON YaCTH Y4eOHOTO IMKJIA TUCIHUILTMHBI 00YJYaronHics
JIOJDKEH: YMeThb.

—  OMPEACIATH 33Ja4H JUIS MOMCKA MHPOPMAITUH; OMIPEIEISITh HEOOXOIMMbIC HCTOUHUKH
uH(pOpMaIK; TUIAHUPOBATH MPOLIECC TIOUCKA; CTPYKTYPUPOBATH MOIyIaeMYIO
nH(OpMaIrIo; BRIIETATh HanboJiee 3HaUNMOe B NepeyHe HHGOpPMAIINH; OLICHUBATh
MPAKTHYECKYI0 3HAYMMOCTh PEe3yIbTaTOB MOUCKA; 0POPMIIATH Pe3yabTaThl TOUCKA

- TMPUMEHSTH CPeJICTBa MHPOPMAITMOHHBIX TEXHOJIOTUM JIJISl pelIeHHs MPodhecCHOHATBHBIX
3a/1a4; MCTOJIb30BaTh COBPEMEHHOE MPOTrpaMMHOE 00ecrieueHre

3HATh.

— HOMEHKJIaTypa HH(OPMAIIMOHHBIX HCTOYHUKOB IPUMEHSIEMBIX B MPO(ecCHOHANIBHOM
JeSITeIbHOCTH; IPUEMBI CTPYKTYpUpOoBaHus HHpopmanuu; popmat opopmieHus
pe3ysbTaTOB MOMCKa HHPOpMALUU

— COBpPEMEHHBIE CPEJICTBA U YCTPOMCTBAa MH(POPMATH3ALMU; TIOPSAAOK UX IPUMEHEHUS U
nporpaMMHoe o0ecrieyeHue B mpoheCCHOHATBLHOMN 1eATEIbHOCTH

MaxkcumansHas yueOHast Harpy3ka ooyyatomerocs60 yac, B TOM 4uce:
— o0s3aTenpHas ayJUTOpHAs yaeOHas Harpy3ka oOydaromnierocs 604acos;

1.4 TlepeyeHp mNJIAHMPYeMbIX pe3yJbTAaTOB O0y4YeHHS] IO JAUCHHUILINHE
(mepeveHb (pOpMHUPYEMBIX KOMIIETCHIM )

OOyuaronuiicss JoKeH 00J7aaaTh OONIMMH KOMITCTCHIIUSMHU, BKIIOYAIOIIMMH B
ce0st crtocOOHOCTh:



OK 2. OcymiecTBasATh MOUCK, aHAJIW3 U HHTEPIPETALNIO HHpOopMaInH,
HEO0OXOAMMOM /1JI BBIMOJHEHUS 3a7a4 MpodheCCUOHABHON AeSTEIbHOCTH

OK 9. Ucnonb3oBaTh HHGOPMALIMOHHBIE TEXHOJIOTUHU B IPO(dhecCHOHANBHON

ACATCIIBHOCTU
No Wnnexc Coneprxanne B pesynbTate nzydeHus yueOHOH JUCIUIIIMHBI 00yJarONINecs TOKHbI
KOMIIET | KOMIIETCHIUH MPaKTHIECKUH
ILII. . 3HAThH YMETb
CHITUHN (wmm e€ gacTn) OTIBIT (BJIAJICTH)

1 OK 2 OcymiecTBIATE | HOMEHKIIATypa OTIpEeNeNATh 3a7adil U TTOMCKa
MIOUCK, aHATH3 U | MH()OPMAIMOHHBIX nHpopmanuy; OTIPECTIATH
MHTEPIIPETALNIO | WCTOYHHKOB INPHMEHIEMBIX B | HEOOXOIMMBIC HCTOYHHUKH
nHpOpMaNNH, npodeccHoHaTbHOM nHPOpPMALINY; TUTaHUPOBATH
HEOOX0ANMOM JIeSITeIbHOCTH; NpUeMBl | Tpolecc TIOUCKa;
TSt CTPYKTYPHUPOBaHUS CTPYKTYPHUPOBATh IOJy4aeMyIo
BBITIOJTHEHUS nndopmanuy; ¢dopmar | nadopmanuio; BBIJICTISITH
3amaq odopmiteHns pe3yibTaToB | HauOoyee 3HaYMMOE B IEpEYHe
npod)eccroHanb | MOWCKa HH(popMaIuu HHpOpPMALINY; OIICHUBATh
HOH MIPaKTUYECKYIO 3HAYUMOCTH
JEATETbHOCTH pe3yJIbTaTOB TIONCKa;

0opMIIATH PE3yIbTATHI TOUCKA

2 OK9 Hcnone3oBats COBPEMEHHBIE  CpEACTBAa M | IPUMEHSATH cpencTBa
nHpopManmMoHH | ycTpoicTBa HMHGOPMATH3ALMK; | MHOOPMAIIMOHHBIX TEXHOJIOTHH
bI€ TEXHOJIOTUH | TMOPSIIOK HMX TIPUMEHEHHS W | Ul pemeHus
B porpaMMHOE oOecrieueHrne B | MPOodecCHOHATBHBIX 3ajad;
npodeccroHans | NMpodecCHOHANbHON HCTIONIb30BATh COBPEMECHHOE
HOM JIeSITeIbHOCTH porpaMMHOE o0ecreyeHue
JICATEIbHOCTH




2 CTPYKTYPA U COAEPXKAHUE YUEBHOW JUCIIUILINHBI

2.1 O0bem yueOHOH AMCUUNIHHBI U BUIbI YU4eOHOI padoThl

Bup yyeOHo# padoThI Oobvem uacos
MakcumaJjibHasi yueOHasi Harpy3ka (Bcero) 60
O0s3aTe/IbHAS AYIUTOPHASI YueOHast HArPY3Ka (BCero) 60
B TOM YHUCJIE:
3aHATHS JIEKIIMOHHOTO THUIIA 30
NPAKTHYECKUE 3aHITHS 30
[TpomexxyTouHas arrectanus B hopme muddep.3auer

2.2 CTpyKTYypa IMCUMTIITHHbI

KoJsim4yecTBO ayIMTOPHBIX
qacoB
HaumMeHoBaHue pa3fesioB U TeM Beero Teopernue | IlpakTuyeckue
cKoe M J1abopaTopHbIe
o0y4yeHHe 3aHATHA
Pazgen 1 UndopmanuoHHble 1 KOMMYHUKALHOHHBIE
TEXHOJIOTHH B aBTOMATH3HPOBAHHOI 00padoTKke 40 22 18
IKOHOMMYECKOM HH(pOpMALHHU
Tema 1.1
WudopmarmoHHbie TEXHOJIOTHH B 00paboTKe 22 10 12
HSKOHOMHMYECKON MH(pOpMaIUU
Tema 1.2
KoMMyHHKaIIMOHHBIE TEXHOJIOTUU B 00paboTKe 12 8 4
HKOHOMMYECKON HH(OpMaIu
Tema 1.3
Mertozp! 1 cpencTBa 3alUThl SKOHOMUYECKOW NH(OpMaluu 6 4 2
Paznen 2 UndopManuoHHbIe CHCTEMbI ABTOMATH3ALHH 20 8 12
OyXraJTepcKoro y4era
Tema 2.1
Crenyanu3upoBaHHOE ITPOrpaMMHOE 00ecTIeYyeHUe ISt 4 4 i
cOopa, xpaHeHus 1 00pabOTKH OyXTanTepCcKoit
uHpopMauu
Tema 2.2
TexHonorus paboTsl ¢ IPOrpaMMHBIM OOeCTIeYeHHEM 16 4 12
OyXTaJITEepCKOro yueTa
Bcero no qucnunjinHe 60 30 30

2.3 TemaTnueckuii IVIaH U coAepKaHUE Y4eOHOM TN CUMIITTHHBI
OI1.08 UndopmannoHHbIEe TEXHOJOTHH B IPO(eCcCHOHATBHOM AeATEeIbHOCTH

HaumeHoBaHue Conep:kanue y4ye0OHOro MarepuaJa,
pa3aesioB U TeM NPaKTH4YeCKue padoThbl U CAMOCTOSITE/IbHbIE
padoThl 00YYAK M XCS

O0BeM
4acoB

YpoBeHb
YCBOECHHUSA
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Pa3zpen 1

NupopmMannoHHbIe H KOMMYHHUKANMOHHBbIE TEXHOJIOTUH B
ABTOMATU3HUPOBAHHON 00pa00TKe IKOHOMUYECKO HHGOpMannu

40

Tema
1.11ndopmanmoHHbIe
TEXHOJIOTHH B 00paboTKe
3KOHOMHUYECKOMI
uHpopmamn

Conep:xanue y4eOHOro MaTepuaJia

22

Jlexknuu

1 | Bexnenue.

2 | OcHOBHBIC (PYHKITUHA COBPEMEHHOM
CUCTEeMBI O(PHCHON aBTOMATH3AINN

3 | O6paboTKa 3KOHOMUYECKOH HH(OpMAIIH
TEKCTOBBIMH IPOLIECCOPAMH

4 | BO3MOXHOCTH CUCTEMBI 3JIEKTPOHHBIX
TaOIUI AJIs aHAIIK34, TTIAHUPOBAaHMS,
MPOTHO3UPOBAHUS XO3AMCTBEHHOU
JEeATEIbHOCTH HPEIIPUATUS U PELICHUS
SKOHOMHUYECKHX 3a7a4

5 | CnpaBouno-nipaBoBbie cucteMsl (CIIC) B
npodecCHOHATBHOM IeATEITIBHOCTH
HYKOHOMHUCTA, OyXTanrepa

10

1,2

IIpakTHyeckne (1a00paTOpHbIE) 3aAHATHUSA

1 | Co3naHue TeKCTOBBIX JOKYMEHTOB
CJIO)KHOM CTPYKTYpBI

2 | OdopmiieHue J1e10BOH KOPPECIIOHICHIIHUH.
Pacchblika JOKyMEHTOB.

3 | IIpoekTupoBaHUE U 3aMOTHEHHE
TabaumuHOTO AOKyMeHTa. [lenoBas rpaduka
B TaOJIMYHOM ITPOLIECCOPE.

4 | OyHKIUM TaOIHMYHOTO MpoIeccopa ux
MIPUMEHEHHUE ISl aHAJIN3a JAHHBIX.

5 | Ananu3 pUHAHCOBOTO COCTOSTHUSA
MPEANPUATHS, ONTUMH3AIUS (TIOUCK
pellIeHns) B CUCTEME

JIEKTPOHHBIX TAOJIHIL.

6 | TexHomorus morcka nHGOPMAINA B
CIPaBOYHO-IIPABOBBIX CUCTEMAX.

12

Tema
1.2KoMMyHUKaIIMOHHBIE
TEXHOJIOTHH B
obOpaboTke
SKOHOMHYECKOM
uH(popManuu

Conep:xaHue yueOHOro MaTepuaJia

12

Jlekuu

1 | OcHOBHBIE KOMITOHEHTHI KOMITBIOTEPHBIX
ceTel, MPUHIIUIIBI TAKETHOU Mepeaadn
JTAaHHBIX, OPTaHU3aIUsT MEKCETEBOTO
B3aUMOJICHCTBHS B TPO(HeCCUOHATBHON
JeATENHHOCTH OyXTanrepa

2 | CepBHCHI JTOKAJIBHBIX U TI100ATBHBIX CETEH.
WNutpaner u HTepHeT.

3 | ABTOMaTU3HPOBAHHBIC CUCTEMBI
JICIIONPOU3BOICTBA, UX BUJIBI M (DYHKIIMH

4 | DKOHOMHYECKHUI TOKYMEHT, BUABI U (POPMBI
MpeicTaBlIeHHsI. DIEKTPOHHBIN TOKYyMEHT U
9JIEKTpOHHAas Konus. JJokyMeHTO0O0pOT Ha

OCHOBE 3JIEKTPOHHOM IOYTHI

2,3

8




aKTH4ecKHe (J1a00paTopHbIe) 3aHATHSA

[EEN

Opranuzanys novucka HHQOPMaLuu B CETH
Wurepuer. Hacrpoiika u pabora ¢
AJICKTPOHHOM MOYTOM.

Ocy1iecTBiaeHHE JOKYMEHTO000pOTa B
JIOKaJIBHOW CETH, COBMECTHOE
WCTIOJIh30BAHNE CETEBBIX YCTPOUCTB.

Tema 1.3 Coaeprxkanue yueOHOro MaTepuaJa 6
Meronel 1 cpeacTaa Jlexkuuu 4
3aLUThI 1 | OcHoBHBIE YIpO3bl U METO/IbI OOECTICUEHUS
9KOHOMHUYECKOU uH(pOpMaIIIOHHON 0E30I1aCHOCTH.
uH(pOopMaIuu [TpuHIKUIIBI 32U THI HHGOPMALIUN OT 2,3
HECAHKLIMOHUPOBAHHOI'O JIOCTYIIa
2 | AHTHBHpPYCHBIE CPECTBA 3ALIUTHI
MH(POPMAITHH.
IIpakTuyeckue (JabopaTopHbie) 3aHATHUSA 2
1 | Opranusanus 3aUThl JOKYMEHTOB
3JIeKTpoHHOTO o¢uca. [Ipumenenune cpencTs
AQHTUBUPYCHOH 3aIIUTHI HH(POPMAIHH.
Paznen 2 20
HNupopmanuoHHbIe CHCTEeMbl ABTOMATH3AIIMHN 0yXTaJITePCKOro y4yera
Tema Conep:xaHue y4eOHOro MaTepuaJia 4
2.1Crnenmanu3upoBaHHoe | Jlekumn 4 1,2,3
[POTrPaMMHOE 1 | HanpaBneHust aBToMaTH3aluu
obecnieueHue 111 cOopa, OyXTaJITePCKOM NeATETHLHOCTH.
XpaHeHust 1 00paboTKH 2 | HaznaueHue, MpUHIMIIBI OpraHU3aLUH U
OyXxranTepckoit JKCIUTyaTaluu OyXTraaTepCKuX
vH(pOopManrn MH(POPMAIIMOHHBIX CUCTEM, UX
CpaBHUTEJIbHAs XapaKTEPUCTHUKA.
Tema 2.2 Conep:xaHue y4eOHOro MaTepuaJia 16
Texuosorus pa6otel ¢ | Jlekuuu 4 2,3
POrpaMMHBIM 1 | OcHOBHBIE PYHKIIMH, PEKUMBI M TIPaBHIIA
obecrnieueHrEM paboThI ¢ OyXTanTepcKoi MporpaMmon,
OyXraaTepckoro ydera IPOrpPaMMHBIM 00€CIIEYEHUEM
2 | OcHOBHBIE TIpaBUIIa O0ECTICUCHHS
MH(pOPMAIMOHHOM 0€30MacHOCTH
OyXraJITepCKOro NporpaMMHOTOKOMILIIEKCa
IIpakTnyeckue (J1a00OpaTOPHBIE) 3AHATHS 12
1 | Hactpoiika Oyxrantepckoil mporpaMmmbl Ha
yuet. BBox cBeneHmii 00 opranuzaium u
MMapaMeTPOB YUYETHOM MOJUTHKH.
2 | BBoa HavanbHBIX ocTaTKOB. OdopmieHne
orepanui no Y CTaBHOMY KaluTaTy!
KPEIMUTHBIX ONeparui.
3 | Yuer oneparuii 1o pac4eTHOMY CUETY H
Kacce. Y4eT MaTepualloB M MPOU3BOJCTBA.
4 | Y4er ormiaTel Tpy/la ©PACYETOB C

MOJOTYETHLIMU JIULIAMU. ¥ YET OCHOBHBIX

9




CPEACTB.

5 | Yuer npuoOpeTeHust U peanu3aluu
TOBapoOB. TE€XHOJIOIrMYECKU aHAIIN3
OyXTaJTepCKOro yueTa

6 | ®opMupoBaHue BHYTPEHHUX OTUETOB.
dopmupoBaHHE BHEITHUX OTYETOB
(Oyxranrepckwuii OaaHC, OTYET O MPUOBLISIX
1 yOBITKAxX U Ap.).

Bcero: gexkuuu - 30, npakrnyeckue 3ausatus - 30 60

Hnsa xapakmepucmuxu ypoeHs 0c80eHUs Y4eOH020 Mamepuaia UCHOIb3VIOMcs cledyrouue
obosHavenus: 1. — 03HakomMumenvHwlll (Y3HABAHUE PaAHee U3YUEeHHbIX 00beKmOo8, ceolcms); 2. —
PenpOOYKMuUBHbLIL (8bINOIHEHUE 0esTMeNbHOCIU NO 00PA3Yy, UHCMPYKYUU UTU NOO PYKOBOOCMEOM) 3.
— NPOOYKMUBHbIL (NIAHUPOBAHUE U CAMOCMOAMENbHOE BbINOIHEHUE 0esAMeNbHOCU, peuleHue
npooOIEeMHBIX 3a0ay)
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2.4 Conep:xaHue pa3ieioB TUCHUITHHBI

2.4.1. 3aHATHA JEKIIHOHHOT0 THIIA

pasne
Ja

HauMmenoBanue
pa3nena

Coaep:xanue pasgesa

®opma
TeKyLIero
KOHTPOJIst

2

3

4

3 cemecmp

Nudopmanmonusie u
KOMMYHHKAITHOHHBIC
TEXHOJIOTHH B
aBTOMAaTU3UPOBAHHON
obOpaboTke
SKOHOMMYECKOM
uHpOpMaLUN

Tema 1.1 MuadopMarioHHbIe TEXHOJIOTHHU B
00paboTKe SKOHOMUYECKOI HH(popMaIn
Beenenne. OcHOBHBIE (PYHKIIUN COBPEMEHHOM
cucreMsl oucHoi aBToMaTu3anuu. Cocras U
XapaKTepUCTHKA MTAKeTa SJIEKTPOHHOTO oduca.
O06paboTka SKOHOMHUYECKON HHPOPMAITIH
TEKCTOBBIMH ITpoLieccopaMu. JlenoBon
TEKCTOBBIM JokyMeHT. CTiiin ohopMiIeHus
nokyMmeHToB. [1la0noubl u popmbl. Tabnuib! B
TEKCTOBBIX JOKYMEHTax. BHeapenue u
CBS3bIBaHNE O0BEKTOB, KOMILJIEKCHBIE
JOKyMeHThI. Mcrnonb30BaHue J1e10Boi rpaduKu
JUTSL BU3YaJIM3aI[H TEKCTOBOM WH(pOpMAIIHH.
B03M0OHOCTH CHCTEMBI 3JIEKTPOHHBIX TaOJINLL
JUISl aHaJIN3a, IJIAHUPOBAHUs, IPOTHO3UPOBAHUS
XO35IIICTBEHHOH I€ATEIbHOCTH IPEAIPUATUS U
pelieHus: PKOHOMUYECKuX 3a1ad. Pacuer
II0Ka3aresnel, IPUMEHEHUE CTaHJapTHBIX
GyHKIMH, cO3/JTaHIE BBIYUCISEMBIX YCIOBHM.
dunbTpanus nHbopMalnu, KOHCOIU AU,
CBOJIHbIE Ta0JIMIIbI, TOJBEICHNE
IIPOMEXKYTOUHBIX UTOroB. CpeacTBa 1€710BOM
rpauKu — HATJIATHOE TIPEJICTABIICHNE
pE3yJIBTAaTOB C MOMOLIBIO AUarpaMM. Penenue
3aJa4 OyXTrajJTepCcKOro yuera B CUCTEME
3JIEKTPOHHBIX Tabu1. CrpaBOYHO-TIPABOBbIE
cuctemsl (CIIC) B npodeccuonanbHoM
JeSTeIbHOCTH SKOHOMUCTA, OyXrajirepa.
OcHoBHble QyHKIIMH U npaBmiia padotsl ¢ CIIC.
[Touckossie Bo3moxHocT CIIC. O6padoTka
pe3ynbTaToB noucka. Pabora ¢ conep>kuMbIM
noxkymeHToB. CoBMecTHOE ucnosb3oBanue CIIC
1 MTHPOPMAIIMOHHBIX TEXHOJIOTUH.

Tema 1.2 KoMMyHHMKaIlMOHHBIE TEXHOJIOTUH B
00paboTKe IKOHOMHYECKON MH(OpMaIu
OCHOBHBIE KOMIIOHEHTBI KOMITBIOTEPHBIX CETEH,
MIPUHIIMIIBI TAKETHOM Tepeadn JaHHbIX,
OpraHM3aIMs MEKCETEBOTO B3aUMOICHCTBUS.
IIpuMeHeHne 31eKTPOHHBIX KOMMYHHUKALIMM B
npodecCHOHATBLHOM 1eATeIbHOCTH OyXranrepa.
CepBUCHI JTOKATHHBIX U TTI00ATBHBIX CETEH.
WNutpaner u Murepuer. TexHosorus noucka

P, T
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pa3ne
Ja

HauMenoBanue
pasnena

Conep:xanue pasaena

dopma
TeKyLIero
KOHTPOJIsAA

2

3

4

uHpopmanuu B MaTeprer. Opranuszanus padoThl
C DJIEKTPOHHOM NOYTON. ABTOMaTU3UPOBAHHBIE
CUCTEMBI JIEJIONPOU3BO/ICTBA, UX BUJIBI U
¢ynkunu. MHbopMaioHHble TEXHOIOTUU
JIeNIOTIPOU3BO/ICTBA U IOKYMEHTOO00pOTA.
OKOHOMUYECKUH JOKYMEHT, BUJIbI U (POPMBI
npencrasieHus. [IpencraBieHre JOKyMEHTOB B
3JIEKTPOHHOM BHjie. TeXHOIOTNU pacro3HaBaHUs
00pa3oB. DJIEKTPOHHBIN JOKYMEHT U
anieKTpoHHast konus. KOpunndeckuii craryc
AJIEKTPOHHOIO JOKYMEHTa, LU(poBast MOIIKCH.
JIoKyMeHTOOO0POT Ha OCHOBE JIEKTPOHHOU
noutsl. Micnonib30BaHne pecypcoB JIOKaJIbHOM
CeTH.

Tema 1.3 Mertozp! 1 cpeacTBa 3aIIUThI
KOHOMHUECKON HHpopmaruu. OCHOBHbIE
YrpO3bl U METOBI 00ECTICUCHHUS
uH(pOpMaLMOHHOM 6e3omacHoCTH. [IpuHIMIbI
3a1UThl HH(OPMaLUU OT
HECaHKIIMOHUPOBAaHHOTO AocTyna. [IpaBoBbie
ACIEKThI UCII0JIb30BAHUS NH(OPMALIMOHHBIX
TEXHOJIOTUI U IPOrPaMMHOI0 00ecreueHusl.
[TpaBoBOE perynupoBanue B 006J1acTu
MH(POPMALIMOHHOM 0€30MacHOCTH.
AHTUBHPYCHBIE CPE/ICTBA 3alLIUThl HHOOPMALIUH.

HNudopmannoHHble
CUCTEMbI aBTOMATU3ALIUH
OyXraJTepckoro yuera

Tema 2.1 Ciennanu3upoBaHHOE POrPaMMHOE
oOecrnieueHue A coopa, XpaHeHUs: U 00padOTKU
Oyxrantepckoil nuHpopmanuu. Hampasnenus
aBTOMAaTHU3alMK OyXTralTepCKON AesITENbHOCTH.
Ha3nauenue, NpUHIUIBI OpraHU3alyu 1
AKCILTyaTalMK OyXTrajJTepcKuX
MH(POPMALIMOHHBIX CUCTEM, UX CPABHUTENIbHAS
XapaKTepUCTUKA

Tema 2.2 TexHonorust paboTsl C MPOrPaMMHBIM
o0ecrieyeHneM OyXTaiaTepcKoro yuera
OcHoOBHBIE (QYHKIINHU, PEKHUMBI U TIpaBUIIA
paboThI ¢ OyXraiTepckoi mporpaMmon,
nporpaMMHbIM obOecrieueHreM Hactpolika
OyXranatepckoil mporpaMmbl Ha y4erT.
KonrtekctHas nomorip, pabora ¢
nokyMeHTanue. OCHOBHBIE MTpaBUIIa
oOecrieyeHns HHPOPMALIMOHHOM 6€30MacHOCTH
OyXraiaTepckoro nporpaMMHOr0 KOMILIEKCa.
CoxpaHeHue 1 BOCCTaHOBIIEHUE
nH(GOpMalMOHHON 6a3bl

P, T

[Tpumeuanue: P — pedepar, T — TectupoBanue
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2.4.2. 3aHATHS CEMMHAPCKOT0 THIIA

] He TPeIyCMOTPEHBI

2.4.3. [IpakTuyecKkue 3aHATUSA

HaumenoBanue
pasnena

HaumeHoBaHMe NPAKTHYECKHX
(1adopatopHbIX) pador

dopma
TeKyIlIero
KOHTPOJIA

1 2

3

4

3 cemecmp

1 Nudopmarnnonusie u
KOMMYHHKAIIHOHHBIC
TEXHOJIOTHH B
aBTOMAaTU3UPOBAHHON
00paboTke
YKOHOMUYECKON
uHpopmanuu

Tema 1.1 HMadopmaimoHHBIE TEXHOJIOTHH B
00paboTKe 3KOHOMUUECKOI HH(pOopMaIH
CozlaHue TEKCTOBBIX JIOKYMEHTOB CIIOXKHOU
CTpyKTypHhl. crionb3oBanue cTuiie, GopM 1
11a0JI0HOB. Odopmnenue JEI0BOU
KOppecnoHieHuu. Paccbuika 10KyMEHTOB.
[IpoexTpoBaHue M 3aloJIHEHHE TaOIMYHOTO
nokymenTta. CoznaHue U KONHMPOBAaHUE
(dbopMyI1, IpUMEHEHUE CTaHJApTHBIX (DYHKIIMIA,
CO3JJaHUE BBIYMCIAEMBIX YCIOBUHU. /[lenoBas
rpaduka B TabauuHOM npoueccope. OyHKIMM
TaOJIMYHOIO IpOLIEccOpa UX MPUMEHEHUe s
aHain3a JaHHbIX. KoHconupanus NaHHBIX.
Cozianue CBOJIHBIX TAaOJIUI U IPOMEKYTOUHBIX
UTOroB. AHanu3 (UHAHCOBOIO  COCTOSIHMS
MPEeANPUATHS, ONTUMHU3aLUs (TIOUCK PELICHHUS)
B CHCTEME »JJICKTPOHHbIX Tabnuiu. Pemenue
3a7a4  OyXTajaTepcKoro ydyera B CHCTEME
EKTPOHHBIX Tabuui. TexHomorus moucka
nHpopmanuu B CIPaBOYHO-IIPABOBBIX
CHUCTEMaX.

Tema 1.2 KoMMyHUKallMOHHbIE TEXHOJIOTMH B
00paboTKe  SKOHOMHUYECKOW  MH(pOpMAaIUu.
Opranuzanus noucka HHPOpMAIMM B CETU
Wntepner.  Hactpoiika u  pabora ¢
3JIEKTPOHHON ITOYTOM. OcymiecTBiieHue
JOKYMEHTOO0OpOTa B JIOKaJbHOW  CETH,
COBMECTHOE HCIOJIb30BaHNE CETEBBIX
YCTPOMCTB.

Tema 1.3 Metozp! U cpeacTBa 3aIIUThI
HSKOHOMHUYECKOH nHpopManuu

Hactpoiika  maponbHOW  ayTeHTH(UKAIIH.
Opranunzanus 3aIUTHI JIOKyMEHTOB
anekTpoHHOro oduca. IlpumeHnenue cpencts
AHTHBHUPYCHOM 3aIIUTHI HHPOPMALIUH.

2 | UadopmanmoHHbIe
CUCTEMBI aBTOMATU3ALNH
OyXrajarepckoro y4yera

Tema 2.2 TexHonorust paboThl ¢ IPOrpaMMHBIM
o0ecrieyeHreM OyXrajaTepcKoro yuera
Hactpoiika 6yxrantepckoil mporpamMmsl Ha
yueT. BBoa cBeneHuit 06 opranuszanuu u
MMapaMeTpOB YUYETHOW MOJUTUKU. BBOJ
Ha4aJIbHbIX OCTAaTKOB.
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Odopmiienne oneparnuii 1o Y cTaBHOMY
KaluTally ¥ KPEIUTHBIX ONepanuii. Yuer
onepauuii o pacyeTHOMY CUYETY U Kacce. YUeT
MaTEepHAIIOB U TIPOM3BOJICTBA. YUET OILIATHI
TPyZa ¥ pacueToB C IMOA0TUYETHHIMH JTUIAMHU.
VYdeT OCHOBHBIX CPEACTB. YUeT MPHOOPETCHUS
U peanu3alry ToBapoB. TeXHOIOTrMYECKHI
aHanmu3 Oyxranrtepckoro yuera. @opMupoBaHue
BHYTpPEHHHUX 0TueTOB. DopMupoBanue
BHEIIIHUX OTYETOB (OyXrajnTepckuid OanaHc,
OTYeT O MPUOBLISIX M YOBITKAX H Ip.).

[Tpumeuanue: [1P — nmpakTtrnueckas pabora, Y — yCTHBIH Ompoc

Ilpumeuanue: IIP- npaxmuueckas paboma, JIP- nabopamopnas padoma; T — mecmuposanue, P —
nanucanue pegpepama, Y — yemuwiii onpoc, KP — konmponvuas paboma

2.4.4. Copep:xaHue cCaMOCTOSATEIbLHOI PadOThI

He npeoycmompena
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3 OBPA30OBATEJIBHBIE TEXHOJIOTI'MA

Jigs  peanuzanMu  KOMIETEHTHOCTHOTO  TOJAXOJa  IpeaycMaTpuUBaeTcs
UCIIOJIb30BaHUE B Y4eOHOM MpOIECCe aKTHUBHBIX M MHTEPAKTUBHBIX (POPM MPOBEICHUS
AyIUTOPHBIX W BHEAYAUTOPHBIX 3aHATUH C LEIbl0 (QOPMUPOBAHUS U PA3BUTHUS
poQeCCHOHATBHBIX HABBIKOB 00 YJaIOLIUXCSI.

B nmpomecce mnpenogaBaHusi TMPUMEHSIOTCS 00pa30BaTEIbHBIE TEXHOJIOTHH
pa3BUTHSI KPUTHYECKOTO MbIIUIeHHUs. (O0s3aTenbHbl KOMIBIOTEPHBIE J1aOOpaTOpPHBIE
MPaKTUKYMBI 110 pa3jiesaM JUCHUTLITUHBIL.

B yueOHOoM mporecce Hapsay ¢ TpaaUIUOHHBIMU
TEXHOJOTUSIMA  HCIIOJIB3YIOTCSI ~ KOMIIBIOTEPHOE  TECTUPOBAaHMUE,
MPE3CHTALINHN, HHTEPAKTUBHBIE TEXHOJIOTHHU.

06p330BaTeJ'IBHI)IMI/I
TEMATUYCCKUC

3.1 Oopa3oBaTejibHbIE TEXHOJIOTMHU NMPHU NPOBETEHUHU JEKIMN

Buabl npuMeHsieMbIX Ko.1-Bo
Ne Tema .
o0pa3oBaTe/IbHBIX TeXHOJIOTHII| 4Yac
HpopMalMOHHbIE U KOMMYHHUKALIMOHHBIE TexHonorus pa3BUBaroOILIEro
1 (TeXHOJIOTHH B aBTOMaTH3UPOBAaHHOH 00paboTKe |00ydeHus 6
HYKOHOMHYECKOM HHpopMauu
5 H(popMalMOHHbBIE CUCTEMbI aBTOMATU3aLIUU TexHonorus pa3BUBaroILEro 4
OyXrajaTepcKkoro ydera o0ydeHus
Hroro mo kypey| 10
B TOM YHCJIe HHTePaKTHBHOe o0yuenue*| 4
3.2 Odpa3oBaTe/ibHbIE TEXHOJIOTHH NPU NPOBEeJeHUH NMPAKTHYECKUX 3aHATHI
e Tema Buabl npuMeHnsieMbIX ) Koa-Bo
o0pa3oBaTe/IbHBIX TEXHOJIOIHIi | 4ac
HbOopManMOHHbIE 1 KOMMYHHUKAIIMOHHBIE TexHOMIOT s TPOOIEMHOTO
1 |rexHOJOrMM B aBTOMATU3MPOBAHHOM 00paboTke  |00y4eHus 6
PKOHOMMYECKON MHpOopMauu
5 HpopMalMOHHbIE CUCTEMbI aBTOMATU3aLIUU TexXHOIOTHs TMYHOCTHO- 4
OyXTraJITepCKOro yuera NEeSITETbHOCTHOTO O0YYeHHUs
Hroro no kypey, 10
B TOM 4YKcjie HHTEPaKTHBHOe o0yuenue*| 4
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4 YCJIOBUA PEAJIM3AIIUU TPOT'PAMMBI TIUCHUTTJIMHBI

4.1 MarepuaJbHO-TeXHHYecKass 0a3a, HeoOXoauMmasi JIsl OCYLIeCTBJICHUS

06p330BaTeJILHOFO npomecca mo TMCuMIJaIuHe

Peanuzarust yueOHON JUCHUILIMHBI OCYIIECTBISIETCS B CIEIUATBLHO 000PY10BaHHOM
naboparopun UHPOPMAITMOHHBIX TEXHOJIOTUN B MPOQPECCHOHATBHOM IeATEeIHHOCTH.
O6opynoBanue yueOHOM JTabopaTopu HHOOPMAITMOHHBIXTEXHOJIOTHH B
poQeCcCuOHANBHOM IeSITEIbHOCTHU

CoNRONE

Cron npenogaBaTens
CTOJBI KOMIIBIOTEPHBIE
CroJibl y4eHYECKHE

Jlocka ayautopHas

Crynbs

Kamro3u

[lepcoHabHBIN KOMIIBIOTED
[IpoexTop

MoV

10. KOHAUITMOHEP CHCTEMBI CIUTHT

11. JIokanpHasa ceThb

12. Beixoa B UHTEpPHET

13. YuebHO-MeTOIUUeCKOE MaTepUaIb:

14. Pabouue mporpaMMbl AUCITUTUINH

15. ®oHBI OIIEHOYHBIX CPEICTBO

16. Meroauueckue pa3pabOTKH K 3aHITHAM
17. DnextpoHHble 00pa3zoBaTENIbHBIE PECYPCHI
18. Harnagusie mocoOus

A -

oo

4.2 TlepeyeHb HEOOX0AUMOT0 IPOTPAMMHOIO0 o0ecredeHHs

7-zip — apxwuBarop; (uieH3us Ha aHr. http://www.7-zip.org/license.txt)
WINRAR StandartLicence (200-499)

Adobe Acrobat Reader — npocmotpiuk PDF-daiinos; (munen3us —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

Adobe Flash Player — noaxmouaemsiiimoyns Flash-anumariuu; (JTumeH3uss —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

ApacheOpenOffice — oducHblii maker; (TUIIEH3UT —
http://www.openoffice.org/license.html)

GoogleChrome — Be6-0Opay3ep; (JTHUIICH3US —
https://www.google.ru/chrome/browser/privacy/eula text.html)
MozillaFirefox — Be6-6payzep. (nmuuensus — https://www.mozilla.org/en-
US/MPL/2.0/)

Microsoft Office 2003; (nmuuensus - http://www.openoffice.org/license.html)
ABBY FineReader 9.0 Corporate Edition/ Ognanmennasumnnensus Concurrent

(mpusakasenakeraot 100 murieH3mit)

10. AaTUBHpyCHas porpamma
11. PageMaker 7.0.2

16


http://www.7-zip.org/license.txt
https://get.adobe.com/reader/?loc=ru&promoid=KLXME
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https://www.mozilla.org/en-US/MPL/2.0/
https://www.mozilla.org/en-US/MPL/2.0/
http://www.openoffice.org/license.html

12. Microsoft Open Licence: Microsoft Windows XP Start Edition; Microsoft;
Microsoft Office Professional Plus 2007 Russian Academic

13. Microsoft Open Licence: Microsoft Windows Server Std 2003 R2; Windows
Server CAL 2003 Ru OLP NL AE Device CAL; Microsoft Office Professional
Plus 2007 Russian Academic

14. CnpaBouno- mouckoBas cucteMa «Koncynpranat miroc» JJOIOBOP Ne 2125 ot
02.07.2018 00 oxazaHuu HH(MOPMAIIMOHHBIX YCIYT
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5 NEPEYEHb OCHOBHOHM M JONOJIHUTEJBHOW YUYEBHOU
JUTEPATYPBI, HEOBXOJIUMOM JIST OCBOEHUSA
JIACIUIIINHBIMH®OPMAIIMOHHBIE TEXHOJIOT A B
MMPO®ECCUOHAJBHOM JEATEJIBHOCTH

5.1 OcHoBHasi IMTEpaTypa

1. Tox6epr,I.C.MlHpopMalMOHHBIE  TEXHOJOTMHU : Y4YEOHMK I  CTYJICHTOB
yupexeHuit cpeanero npodeccuonanbaoro oopazosanus / I'. C. I'oxbepr, A. B. 3aduenckuii,
A. A. Koporkun. - 4-e¢ wusm., mepepadb. - MockBa : Axamemus, 2021. - 272 c. -
(ITpodeccuonansuoe oopazosanue. TOII-50). - bubnuorp.: c. 268. - ISBN 978-5-4468-9422-2. -
TeKcCT : HenmoCcpeICTBEHHBIH.

2. Kynpusuos, /[ B. Nudopmanmonnoe  obecrieueHne  IpodecCHOHATHHON
JIeATEIbHOCTH . y4eOHMK ¥ TNPAKTUKyM Ui CpeaHero mnpodeccuoHanbHoro obpazoBanus /
. B. KynpusitHoB. — Mocksa : M3garensctBo IOpaiit, 2022. — 255 c. — (IlpodeccuonansHoe
oOpazoBanue). — ISBN 978-5-534-00973-6. — Tekct : snekTpoHHbI // OOpa3oBaTenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/490839

3. Hetécora, O. 0. MHDopManmoHHbIe TEXHOJIOTUU B YKOHOMHUKE : yueOHOE mocoOue
TSt cpenHero npodeccnonanbHoro oopazopanus / O. FO. HerécoBa. — 3-¢ m3., ucnp. u 100 —
Mocksa : U3parensctBo FOpaiir, 2022. — 178 ¢. — (IIpodeccuonansuoe obOpa3oBaHuE). —
ISBN 978-5-534-09107-6. — Tekcr : snekrponnsii // ObpazoBarensbHas miardopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/491753

4. TIlpoxopckmii, [I.B., HWudpopmatnka # UHPOPMALMOHHBIE TEXHOJOTHH B
npoeCCUOHATIBHON JesITeIbHOCTH. : ydeOHoe mocobue / I'.B. Ilpoxopckuit. — Mocksa :
KuoPyc, 2021. — 271 c. — ISBN 978-5-406-08016-0. — URL :https://book.ru/book/938649. —
Texcr : 31EKTPOHHBIN.

5.2 JlonoiHUTEILHAA JTUTEpaTypa

1. IlnornukoBa, H. I. HWudopmaruka u wuHPOPMaAIMOHHO-KOMMYHHKAIIUOHHbIE
texnosioruu (UKT) : yue6noe nmocobue / H. I'. IlnotHukoBa. — Mocksa : PUOP : UHOPA-M,
2021. — 124 c. — (Cpennee npodeccuonanabHoe obpazoBanue). - ISBN 978-5-369-01308-3. -
Tekcer : anexrponnsii. - URL: https://znanium.com/catalog/product/1229451. — Pesxxum noctyna:
IO MOJIIHCKE.

2. TaBpmiioB, M. B. HNudopmarnka u mHGOpPMAITMOHHBIE TEXHOJOTHH : y4EOHUK IS
cpennero mnpodeccuonansHoro obpaszoBanus / M. B. T'aBpunos, B. A. KnumoB. — 4-e wu3g,.,
nepepad. u mon. — Mocksa : M3garensctBo HOpaiit, 2022. — 383 ¢. — (IIpodeccronanpHoe
obpaszoBanue). — ISBN 978-5-534-03051-8. — Texkcr : snexkrponHblii // OO6pazoBaTenbHas
wiatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/489603

3. TaBpmioB, M.B. Nudopmartuka u MHPOPMALMOHHBIE TEXHOJOTHH: YYEOHHMK IS
CIIO / M.B. I'aBpunos, B.A. Kiiumos.- M.: FOpaiit, 2015.- 383 c.;

4. WudopMaloOHHBIE TEXHOJOTMM B 3KOHOMHUKE M ympasieHuu B 2 4. Yactp 1:
yueOHUK A cpeAHero mnpodeccuonanbHoro odbpazoBanusi / B. B. Tpodpumos [u ap.]; mox
penakuueit B. B. Tpodpumosa. — 3-e u3., nepepad. u non. — Mocksa : M3natensctBo FOpaiiT,
2022. — 269 c. — (Ilpodeccnonanproe oopazoBanne). — ISBN 978-5-534-09137-3. — Tekcr :
NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/494765
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https://urait.ru/bcode/494765

5. HMudopmanmoHHble TEXHOJOTMH B SKOHOMHUKE M ympaBieHud B 2 4. Yacte 2 :
y4eOHUK ansi cpenHero mnpodeccuoHaiabHoro odpazosanusi/ B. B. Tpodumor [u ap.]; mox
penakuueit B. B. Tpodumona. — 3-¢ uza., nepepad. u mon. — Mocksa : MznarenscTBo IOpaiir,
2022. — 245 c. — (Ilpodeccuonansuoe odbpazoBanue). — ISBN 978-5-534-09139-7. — Teker :
anexkTpoHHbd  //  OOpasoBarenpHas  1iarpopma  FOpait  [cakt]. —  URL:
https://urait.ru/bcode/494766

6. MakcumoB, H. B. MHWHpopManmnoHHbie TexHOJOTHH B MNpodecCHOHATBLHOMN
JESATEIIbHOCTH : y4yeOHOe mocoOue s CTYIACHTOB 00pa3oBaTENbHBIX YUPEKICHHH CpEIHEro
npodeccuonanbHoro oopasosanus / H. B. Makcumos, T. JI. I1apteika, . U. [Tomos. - Mockga :
D®OPVYM, 2017.- TekcT : HeOCpeACTBEHHBIN

7. VYrpunoBuu, H.J[., Uadopmaruka : ydueObnuk / H.J. YrpunoBuu. — Mocksa :
KuoPyc, 2022. — 377 c. — ISBN 978-5-406-09590-4. — URL :https://book.ru/book/943211. —
TeKCT : AIEeKTPOHHBIN.
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6 METOAUMYECKHUE VYKA3AHUA [JIsd OBYYAIOIIUXCA 11O
OCBOEHMIONCHUIIVIMHBI <MHOOPMAIMOHHBIE TEXHOJOI'MN»

VYuyamuecst A MOJHOLIEHHOTO OCBOEHMS Y4eOHOro Kypca JOJIKHBI COCTABIISATH
KOHCIIEKTBl KaK MpU IPOCIYIIMBAHUUA €r0 TEOPETUYECKOM (JIEKIIMOHHOM) YacTH, TaK U
IpU TOATOTOBKE K MPAKTUYECKUM (CEMUHApCKUM) 3aHATHAM. JKenarenbHO, YTOOBI
KOHCIIEKTBI JIEKIMI M CEMHMHAPOB 3allUCHIBAJINCH B JIOTUYECKOW IOCIEN0BATEIBHOCTH
U3YYEHUs Kypca U COAEPX AIUCh B ONHOM TeTpaau. DTO oOecneuuT 0ojee MOJHYIO
NOJTrOTOBKY KaK K TEKYIIUM y4€OHBIM 3aHITHIM, TaK 1 CECCHOHHOMY KOHTPOJIIO 3HAHHI.

CamocrosTenpHas paboTa ydyaliuxcs SBJSeTCS BakHeHmend (opmoil ydyeOHO-
MIO3HABATEJILHOTO Ipouecca. Llenp 3aganuil A7 caMOCTOATENbHON paboThl — 3aKPENUTh
U pacUIMpUTh 3HAHUSA, YMEHHUSA, HaBBIKM, NPUOOpPETEHHBbIE B pe3yjbTaTe HW3YUYECHUS
JUCLUIUIMHBI; OBJIAJETh YMEHUEM HCIIONb30BaTh MOJTYYEHHBIE 3HAHHUSA B NPAKTUYECKON
paboTe; MoTyYuTh MEPBUYHbIE HABBIKU MPOPECCUOHATBHON eI TETbHOCTH.

Hauanom opranuzanuu mo00il caMocTOsITENbHON pabOThl JOIKHO ObITH IPUBUTHE
HaBBIKOB M YMEHHMI TI'paMOTHOM paboThl ¢ y4eOHOW W HayyHOM nuTeparypod. DTOT
npolecc, B MEpPBYIO O4Yepeib, CBS3aH C HAXOXJAECHHUEM HEOOXOJUMOW IJisf YCHEIIHOTOo
OBJIQICHUSI Y4eOHBIM MaTepUajoM JHUTeparypoil. Yuamuics NODKEH H3YyYUTh CIHCOK
HOPMAaTUBHO-TIPABOBBIX AKTOB M HSKOHOMMYECKOW JIUTEpaTyphl, PEKOMEHIYEMbIH 110
y4eOHOM JUCUUIUIMHE; YMETh TMOJIb30BaThCsl (QOHAaAMH OHOIMOTEK M CIPaBOYHO-
ounbamorpaduueCKUMH H3TaHUSIMH.

3amaHus JUIsl CaMOCTOSITENbHON pabOThl BBIMOIHSIOTCS B MHUCbMEHHOM BHJE BO
BHEayIUTOpHOE BpeMs. Pabora A0mKHA HOCUTH TBOPUECKHMH XapakTep, NMPU €€ OLICHKE
IperosiaBaTesib B HEPBYIO OYepelb OLEHUBAaeT OOOCHOBAHHOCTh U OPUTHHAIBHOCTH
BBIBOJIOB. B mmceMeHHOW paboTe 1o Teme 3adaHus ydalluics JTOJDKEH IIOJIHO |
BCECTOPOHHE PACCMOTPETh BCE AaCHEKThl TEMbI, YETKO CcQOopMyIupoBaTb U
apryMEHTHpOBATh CBOIO IO3UIUIO 1O HCCIEIyeMbIM BompocaM. BbIOOp KOHKPETHOTro
3aJJaHUsT IS CaMOCTOSITEIbHOM — paboThl  MPOBOAMT  IpenojaBaTeb, BEAYIIUN
NPAKTUYECKUE 3aHSATHS B COOTBETCTBHMM C TI€pPEYHEM, YKa3aHHbIM B IUIaHax
MIPAaKTUYECKUX 3aHATHM.

OOydeHue CTyIEeHTOB OCYIIECTBIISIETCS 10 TPAJWIIMOHHOM TEXHOJOTUH (JIEKLIUH,
NPAKTUKHN) C BKJIIOYEHUEM MHHOBALIMOHHBIX JIEMEHTOB.

C TOYKM 3pEHHs UCIOIb3YEMBIX METOAOB JIEKIIMHU MOAPA3IAEISIOTCS CICAYIOLIIUM
o0Opa3oM: HH(POPMALMOHHO-OOBSICHUTENbHASL JIEKIMS, IOBECTBOBATENbHAS, JIEKIMS-
Oecena, mpobieMHas JEKIUs U T. 1.

YcTHOE — uM3NOKeHWe — ydyeOHOro — martepuaja  Ha  JIEKUMH  JOJKHO
KOHCHEKTHpoBaThCs. ClylaTh JEKUUI0 HY>)KHO YMETh — MOJAEPKUBATh CBOE BHUMAHHE,
NOHATh M 3alIOMHUTH YCIBIIIAHHOE, YJIOBUTH May3bl. B mpouecce H3I0KEHUS
IpernojaBaTesieM JEKUUU CTYAEHT JOJDKEH BBIICHUTh BCE HEINOHSITHBIE BOIPOCHI.
3anuchiBaTh  COJAEpKAHME JIEKIIMM HYXXHO 00s3aTeNbHO — 3allUCH  MOMOTaroT
NOJACP)KUBATh BHUMAHUE, CIIOCOOCTBYIOT MOHMMAHUIO U 3alIOMHUHAHUIO YCIIBIIIAHHOTO,
NPUBOAMT 3HAHUE B CUCTEMY, CIyXaT OMOpPOW Jisi mepexoaa K Oonee TiyOOKoMy
CaMOCTOSITEIbHOMY U3YyYEHHIO ITPEAMETA.

MeTtonyeckue peKOMEHIalliy MO0 KOHCTIEKTUPOBAHUIO JICKIIUIA:

— 3aIUCh JIOJKHA OBITH CUCTEMHOM, NMPEACTABISTh COO0N COKpalIEHHBI BapuaHT

JeKuuu mpenojaBatens. HeoOxomumo  choymarh, OOAyMbIBaTH U 3alHCHIBaTh

OJIHOBPEMEHHO;
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— 3amuch BENETCA OYEHb OBICTPO, YETKO, MO BO3MOXKHOCTU KOPOTKHUMH
BBIPAKEHUSIMU;

— HEe TIpekpamas clylmaTh IpernoAaBaTess, HYXHO 3allUChlBaTh TO, YTO
HeoOxoauMo ycBouThb. Henb3st 3amuchiBaTh cpa3y KE BbBICKa3aHHYIO MBICIb
IpernojaBaTes, CIeyeT €€ MOHATh M IMOCJIE 3TOr0 KpPaTKO 3alucaTb CBOMMH CIIOBaMHU
WIN CJI0BaMu npernojaBarens. BaxkHo, 4ToObl B Hell He OblT MOTEPSIH OCHOBHOM CMBICI
CKa3aHHOTO;

—MMEHa, 1aThl, HA3BaHUs, BBIBOIbI, OIPEIEICHUS 3aIIMCBIBAIOTCS TOYHO;

—cleyeT oOpaTUTh BHUMaHME Ha O(opMIIeHHE 3amucu JeKuuu. s Kaxaoro
npeaMera 3aBoauTCA 00mas TeTpagb. OTIMYHBIM OT OCTaJlbHOTO IIBETA CJENYET
BBIICJISITh  OTJENbHBIE MBICIIM M 3aroJIOBKH, COKpAIlaTh OTJEJIbHbIE CJIOBa U
NPEJIOKEHUs, HCIIOJIb30BaTh YCIOBHBIE 3HAKHU, OYKBBI JIATHHCKOTO M TIPEYECKOro
anQaBUTOB, a TAKKE€ HEKOTOPBIE MPUEMBI CTEHOTPA(UUECKOTO COKPAILIEHUS CIIOB.

[Ipaktuyeckue 3aHaTus 1o gucHumuinHe «HboOpMalMoOHHBIE TEXHOJIOTUU B
po(ecCHOHATBHON ACATEIIBHOCTHY MPOBOISATCS B OCHOBHOM IO CXEME:

-YCTHBIM OIPOC 1O TEOpUHM B Hauvane 3aHATUS (OOCYXICHUE TEOPETUUECKUX
MPOOJIEMHBIX BOTIPOCOB T10 TEME);

-paboTa B rpymmax 1o pa3pemeHuio pa3IudHbIX CUTYAINH 110 TeME 3aHATHUS;

-penieHue MPaKTHIECKHUX 3a71a4 WHIUBUTYaIIbHO;

-TI0JIBEJICHIE UTOTOB 3aHATHS (Uiu pedekcus);

-UHIUBHUIyaJIbHbIE 3aJaHUs JUIS TOJATOTOBKH K CIEIYIONIMM MPaKTUYECKUM
3aHATHSIM.

[lenp mMpakTUYECKOTO 3aHATHUS - HAYYUTh CTYACHTOB MPUMEHSTh TEOPETHUECKHE
3HAHUS MPU PEUICHUH MPAKTUUECKHUX 3a]]a4 Ha OCHOBE PEAIbHBIX JIAHHBIX.

Ha npakTudeckux 3aHsITHAX MPEo0IaIatoT CIASAYIOIMNE METOIbI:

-BepOasibHbIE (TTPe00Iaal0IUM METOIOM JOJIKHO OBITh OOBSICHEHNUE);

-IpakTHYecKue (MUChbMEHHBIE 3aHMs], TPYITIOBBIC 33/IaHUS U T. II.).

BaxxHbIM 17151 CTy/IeHTa SIBIISIETCS YMEHHE PallMOHAIIBHO TOI0MPaTh HEOOXOAUMYIO
yaeOHyro JiutepaTypy. OCHOBHBIMH JTUTEPATYPHBIMUA UCTOUYHUKAMH SIBJISTFOTCSI:

— oubnuoreunsie houabl punnana Kyol'Y B r. ['enenmxuke;

— 3JIEKTPOHHASI OMOIMOTEYHAS cUCTeMa « Y HUBEPCUTETCKasi OMOIMOTEKa OHIIAH»;

— 2JICKTpOHHAs Onbarorevynas cucrema Mzmatenscta «Jlanpy.

[Touck xkHUr B OMONHMOTEKE HEOOXOJMMO HAUMHATH C W3YUYEHUs] MPEAMETHOTO
Karajora U CO3/JaHMs CIIMCKA KHUT, MOCOOWH, METOJUYECKHMX MATEpHUajoB IO TeMe
U3YYCHHS.

[TpocMOTp KHUTH HAYMHAETCS C TUTYJIBHOTO JIUCTA, CIEAYIONIETO TTOCIE 0OIOKKH.
Ha HéM OOBIYHO MOMENIAIOTCS BCE OCHOBHBIE JIaHHBIC, XapPaKTEPU3YIOUINE KHHTY:
Ha3BaHWE, aBTOp, BHIXOJHBIC JAaHHBIC, JAaHHbIE O Tepew3gannu U T.1. Ha obGopote
TUTYJBHOTO JIHCTa JAETCS aHHOTAIMs, B KOTOPOW YKAa3bIBACTCS TEMAaTHKa BOIIPOCOB,
OCBCIICHHBIX B KHUTE, OINPEACIACTCS KPYr 4YuTaTelield, Ha KOTOPBhIM OHA pacCcuMTaHa.
bonpiioe 3HaueHWE WMEET TPEIUCIOBHE KHHUTH, KOTOPOE 3HAKOMHUT 4YHUTATeNs C
JMYHOCTBIO aBTOPA, UCTOPUEH CO3aHMS KHUTH, PACKPBIBACT COACPKAHUE.

[IpounTaB mpemucioBHe W TONYYHB OOINEe MPEACTaBICHHE O KHHUTE, CICIyeT
oOpaTtuTthcs K ornaBieHUi0. OTiaBIeHue KHUTH 3HAKOMUT 00y4aeMoro ¢ CojiepKaHueM 1
JIOTUYECKOW CTPYKTYPOUH KHUTH, MO3BOJISET BHIOPATh HYXKHBIM MaTepUa ISl H3y4EHUSI.
‘o w3maHus KHUTH TO3BOJIAET CYJAUTh O HOBU3HE Marepuana. B KHUre Moryt ObITh
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NpUMEUYaHusi, KOTOpbIE COJEpKaT paszjMyHble JOMOJHUTENbHbIE cBeAeHus. OHu
NI€YaTal0TCs] BHE OCHOBHOI'O TEKCTA U PA3bICHAIOT OTJENbHBIE BONPOCHL. [IpenmeTHbie
aipaBUTHBIE yKa3aTeaW 3HAYUTEIBHO OOJIETYAlOT MOBTOPEHHME H3JIO)KEHHOI'O B KHUIE
MaTepuaia. B KOHIle KHUTH MOXET pacrojararbcs BCoMorarenbHblil MmaTepuai. K nemy
OOBIYHO OTHOCATCS MHCTPYKIIUH, IPUIIOKEHHS, CXEMbI, CUTYallUOHHBIE 3a]]a4H, BOIIPOCHI
JUISl CAMOKOHTPOJIS U T. 1.

Jlyig Jydiero mpejcTaBieHHs W 3allOMUHAHUS MaTepHalia 1eJecoo0pa3HO BECTH
3aMHUCH U KOHCIEKTHI pa3INYHOTO COACPKAHUs, @ UMEHHO:

— MIOMETKH, 3aMeYaHus, BbIIeJIEHUE TJIaBHOTO;

— TUIaH, TE3UCHI, BEITUCKH, ITUTATHI;

— KOHCIIEKT, paboyas 3anuch, peepar, J0KJIaJ, JeKIHs U T. 1.

Yurarh y4eOHUK HEOOXOIUMO BIyMUYMBO, BHUMATEIHHO, HE MPOMYCKas TEKCTa,
cTapasich MOHATh KaXIyt0 (paszy, OMHOBPEMEHHO pa30upas MpUMEPHI, CXEMbl, TAOJIUIIbL,
PUCYHKH, IPUBEEHHBIEC B YIeOHUKE.

OaHuM #3 BaXXHEHIIMX CPEACTB, CIOCOOCTBYIOIIUX 3aKpPEIUICHUIO 3HAHMIA,
ABIIAETCA KpaTKas 3alliCh IPOYUTAHHOTO MaTepuajla — COCTABJIEHHE KOHCIIEKTA.
KoHcnekT — 3To KpaTkoe CBSI3HOE H3JI0KEHHE COAEpPKAHUS TEMbl, YYEOHHMKA WM €ro
yactu, 0e3 MoApoOHOCTE u BTOpocTeneHHBbIX jaeTaneld. [lo cBoelt cTpykrtype u
MOCIIEZIOBATENILHOCTH KOHCIIEKT JOJDKEH COOTBETCTBOBATH IUIaHy ydeOHuka. [loatomy
Ba)KHO CHayajla COCTaBUTh IIaH, a MOTOM MHCATh KOHCIEKT B BUJE OTBETa HA BOIPOCHI
wiana. Ecnu yueOHUK pasnenéH Ha HEOOJbINHME O3arjaBieHHbIC YacTH, TO 3aroJOBKHU
MOKHO paccMaTpyBaTh KaK IMYHKTHI [J1aHa, @ U3 TEKCTa KaXJI0W YacTH CIEIYeT 3arucaTh
T€ MBICIIU, KOTOPbIE PACKPBIBAIOT CMBICH 3ar0JIOBKA.

TpebGoBaHMs K KOHCIIEKTY:

— KpPaTKOCTb, CKATOCTh, LIEJIECO00PA3HOCTh KaXA0I0 3alHCHIBAEMOT0 CJIOBA;

— COJEpPKATENbHOCTh 3allMCU- 3aIUChIBAEMbIE MBICIU cleAyeT (pOpMYyJIUpPOBATh
KpaTko, HO 0e3 ymepba nans cmbicia. OO0bEM KOHCIEKTa, KaK MPaBHIIO, MEHBIIE
M3y4aeMoro Tekcra B 7-15 pas;

—KOHCIIEKT MOXET OBbITh, KaK MPOCTBHIM, TaK M CIOXHBIM IO CTPYKTYpe — 3TO
3aBHCHT OT COJIEP>KaHUS KHHUTHU U 1IeJIU € N3YUCHHUS.

MeTtonnyeckrue peKOMEHIalUU M0 KOHCTIEKTUPOBAHUIO:

— TMPEXJIe YeM HayaTh COCTABJIATH KOHCIEKT, HY’)KHO O3HAKOMHTHCSI C KHHTOM,
NPOYUTATh €€ CHavalla 10 KOHIA, TOHATh IPOYUTAHHOE;

— Ha O0JIOKKE TETpaJy 3aMUCHIBAIOTCS Ha3BaHWE KOHCTIEKTUPYEMON KHUTU U UM
aBTOpA, COCTABIISAECTCS TJIaH KOHCTIEKTUPYEMOTO TECTA;

— 3aMUCH JIyYIlle JeNiaTh MPH MPOYTEHHWU HE OJHOTO-ABYX ab3aleB, a IeJoro
naparpada I TJIaBbl;

— KOHCIIEKTHUpPOBAHUE BENETCSA HE C LIEJIbI0 UMETh ONPECIEHHBIN 3alucH, a s
Oosiee TOJHOIO OBJAJACHMUS COAEPKAHUEM H3Y4aeMOIO0 TEKCTa, MO3TOMY B 3aIUCAX
OTMEUYAETC M BBIAENSAETCS BCE TO HOBOE, MHTEPECHOE M HYKHOE, YTO OCOOEHHO
MIPHUBJICKJIO BHUMAHUE;

— TIOCIIe TOTO, KaK CJeJIaHa 3amuch CcojepxaHus mnaparpada, TIIaBbl, CIEIyeT
nepeunuTaTh e€, 3aTeM CHOBa OOpallaThCs K TEKCTY M MPOBEPUTH ce0sl, MPABUIBHO JIU
U3JI0’KEHO COJIepKaHue.

TexHrKa KOHCIIEKTUPOBAHHUSL:
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— KOHCIIEKTHPYSl KHUTY OoJpImIoro oObéMa, 3aluch CIEAyeT BeCTH B oOuIei
TETpa]u;

— Ha KaXJO0M CTpaHMIIEe clieBa OCTABISAIOT MOJA WIMpUHON 25-30 MM JUIs 3alIUCH
KOPOTKHX I10/13ar0JIOBKOB, KPaTKHX 3aME€UaHUl, BOIIPOCOB;

— KaX/1asl CTaHULa TETPaIu HyMepyeTcs;

— JUISL IOBBIIIEHUSI YATAEMOCTH 3alUCU OCTAaBIISIIOT MHTEPBAJIbl MEXKIY CTPOKAMH,
a03a11aMu, HOBYIO MBICJIb HAUMHAIOT C «KPACHON» CTPOKH;

— IpU KOHCIEKTHPOBAHWU IIMPOKO HCHOJB3YIOT pa3iMyHble COKpAIllEHUs W
YCIIOBHBIE 3HAaKHM, HO HE B yHIepO CMBICIY 3amnucaHHoro.PekomeHnyercs NpUMEHSATH
o0lIeynoTpeOuTeNbHbBIE COKpAIeHMs, Hampumep: M.0. — MOXKeT ObITh; roc. —
roCyJapCTBEHHBIN; 1.0. — T0JKHO OBITh U T.J.

— HE ClIeAyeT COKpalmaTb KMEHAa M Ha3BaHUSA, KpOME OYEHb YacTo
MOBTOPSIOLIUXCS;

— B KOHCIIEKTE HE JOJDKHO OBITh MEXaHHYECKOTO IMEepenuchiBaHUs TekcTa 0e3
IPOJYMBIBaHUS €r0 COAECPKAHUS U CMBICIIOBOTO aHAJIM3A.

Jns Hammcanust pedepara HEOOXOAMMO BBIOpaTh TEMY, COIVIACOBAaTh €€ C
npernojaBareieM, MoJo0paTh HECKOJIbKO HCTOYHHKOB MO TEME, BBHIMOJHHUTH AaHAJH3
UCTOYHHUKOB IO PEUICHHIO MpoOiieMbl, 000OCHOBAaTh CBOIO TOYKY 3pEHHS Ha pEIICHHE
poOJIEMBI.
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7/ OHEHOYHBIE CPEJACTBA JJIs1 KOHTPOJIA YCIIEBAEMOCTH

7.1 IlacnopT ¢oHIA OLIEHOYHBIX CPEACTB

Kon
Ne KOHTPOJIUPYEMOH HanMeHoBaHNE OLIEHOYHOTO
KoHTponupyemsle pa3neisl (TeMbl) TUCLHIUTHHBL
/n KOMIIETCHIIUH cpencraa
(wn ee JacTH)
1 I/IH(bOpMaI_[I/IOHHBIe U KOMMYHHUKAIIMOHHLIC VYcTHBIN (HI/ICLMeHHBII\/’I) 0IIpoc,
' TEXHOJIOTMU B aBTOMAaTU3HPOBAHHON OK2, OK9 TECTUPOBAHME, TIPAKTHICCKAs
00paboTKe IKOHOMHYECKON MHPOpMAILTUT pabora
2 HH(bOpMaL[I/IOHHBIe CHUCTEMBI OK2, OK9 YeTHbli (MUCbMEHHBIN) 0mpoc,
ABTOMATH3AIMH OYXTaITEPCKOro ydera TeCT“p"BaH“eé fpakTiaeckas
paboTta

7.2 Kputepuu oueHKH 3HAHMIT

Kontponr u oOlleHKa pe3ydbTaTOB OCBOCHUS JUCIUIUIMHBI OCYIIECTBISACTCS
MpenoaBaTeieM B MPOLIECCE YCTHOTO OMpOca, MPOBEACHUS MPAKTUYECKUX 3aHATHH,
TECTUPOBAHUS.

Tect. CucrteMa cTaHAaApPTU3MPOBAHHBIX 33JIaHHI, TO3BOJISAIONIAsT aBTOMATHU3UPOBATH
MpoLIeAYpy M3MEPEHUs] YPOBHS 3HAHUW W yMeHUM oOydaromierocsi. TecT OlleHUBAETCS IO
KOJIMUECTBY MPAaBHIbHBIX OTBETOB (He MeHee 50%).

Kpurepun oueHKkH 3HaHHH 00y4alOIIMXCH B €JIOM 10 AMCIHUIINHE:

«OTJIMYHO» - BBICTABISETCS OOydYaromeMycs, I[IOKa3aBIIEMY BCECTOPOHHUE,
CUCTEMAaTH3UPOBAHHbBIE, TNIYOOKHE 3HAHUS y4eOHOW MpPOTpaMMbl AUCIHUIUIMHBI U YMEHUE
YBEPEHHO MPUMEHATh MX HA MPAKTUKE MPU PEHICHWHM KOHKPETHBIX 3aJa4, CBOOOJHOE U
MpaBUIIbHOE 00OCHOBAHKE MPUHSITHIX PEIICHU;

«XOpOIIO0» - BBICTABJISETCS OOy4aromeMycsi, €clM OH TBEpJO 3HAeT MaTepual,
rpaMOTHO M TIO CYUIECTBY H3JIaraeT €ro, yMeeT NPUMEHSTh IOJYYCHHbIC 3HAHUS Ha
MPAKTUKE, HO JIOMYCKAET B OTBETE WJIM B PEIICHUHU 33]]a4 HEKOTOPhIE HETOYHOCTH;

«YHOBJIETBOPHUTEJIBHO» -  BBICTaBISIETCS  OOyd4arolmemycsi,  IOKa3aBIIEMY
dbparMeHTapHbI, PAa3pO3HEHHBIH  XapaKTep 3HAHWMA, HEJOCTaTOYHO IPABHIbHbBIE
dbopmMynupoBKkH ©0a30BBIX TMOHSTHH, HAPYIICHUs] JIOTHYECKOM IMOCIEA0BATEILHOCTH B
M3JI0)KEHUU TPOrpaMMHOI0 Marepuaia, HO IPU 3TOM OH BJIAJIEET OCHOBHBIMHU pa3/iellaMHu
y4eOHOW MPOrpaMMbl, HEOOXOAMMBIMU JIJIsl TaTbHEHIIETO OOYYCHHSI U MOXET MPUMEHSThH
MOJTyYEHHBIE 3HaHUsI IO 00pa3ily B CTAaHJAPTHOM CUTYaIlNH,

«HEY/J0BJIETBOPUTEJIBHO» - BBICTABISETCA OOy4alOImIEeMycCsl, KOTOPbIH HE 3HAeT
OoJbIlIel YacTH OCHOBHOTO COJIEPKaHUSI y4EeOHOW MPOTpaMMBbl JUCIHMIUIAHBI, JOMYCKACT
rpyoble ommOKH B (OPMYIHMPOBKAX OCHOBHBIX TOHSTHA  JUCIUIUIMHBI U HE YyMeEeT
MCIIOJIb30BATh MOJIYYECHHBIE 3HAHUS MPU PEIICHUU TUIOBBIX MPAKTUYECKUX 3a/1a4.

7.3 OueHOYHBIE CPECTB /sl MPOBeAeHsl TEKYIell aTTecTalun

Texymmii KOHTPOJIb MPOBOAUTCS B (hopme:
-(pOHTANIbHBIN OIIpOC

-UHJVMBUAYAJbHBIM YCTHBIA ONPOC
25



-IACbMEHHBII KOHTPOITh
-T€CTUPOBAHUE TI0 TEOPETUIECKOMY MaTEepHAITY
-npakTudeckas (;maboparopHas) pabota
-3amuTa pedepara, scce
-3aI[UTa BBITIOJIHEHHOTO 331aHus,

-pa3paboTka mpoOIeMbl Kypca (JOKIIam).

dopma [IpakTuueckuii Jlnunbple kayecTBa Tpnvepet
aTTecTannn 3HaHms Ymenns OTIBIT (BIIAJICHIE) oOyuarormerocs OLCHOHHBIX
CpPEACTB
VYceTHbIl KonTpons 3HaHuMit OreHKa yMEHUS Ornenka HaBBIKOB | OrieHKa KonTpoabHbie
(MTMCBMEHHBIN) | 1O OIpe/eTIeHHBIM pa3nu4ath paboThl ¢ CIIOCOOHOCTH BOIIPOCHI IO
onpoc no | mpobiemam KOHKpPETHBIE JUTEPaTypHBIMU OTIEPATUBHO U TeMaM
TeMaM MIOHATHUS HUCTOYHUKAMU KauyeCTBEHHO MpUIararTCs
OTBEYATh HA
NIOCTaBJICHHBIE
BOIIPOCHI
IIpaxktnyeckue | KonTposs 3HaHUA OreHKa yMEHUs Orenka HaBBIKOB | OreHKa Tewms! pabot
paboTsI TEOPETHYECKUX paborats c paboThI ¢ CIIOCOOHOCTH MIPUJIATaoTCs
OCHOB COBPEMEHHON BBIYHCIIATEIIFHON | ONEPaTHBHO U
uH(pOopMaTHKH 1 KOMITBIOTEPHOH TEXHHUKOH, Ka4eCTBEHHO
MH()OPMALMOHHBIX | TEXHHUKOH, TPUKJIQTHBIMH pemars
TEXHOJIOTHH, HCTIONb30BATh MPOTPaMMHBIMHU TIOCTABJICHHBIE Ha
BO3MOXKHOCTEH H BO3MOXKHOCTH CpeAcTBaMHU MIPAaKTHYECKUX
MPUHIUIIOB BBIUNCIIUTENIEHON paborax 3a1auu u
HCIIOJIb30BaHUs TEXHUKHU U apryMeHTHPOBATh
COBpPEMEHHOMU IIPOrPaMMHOTO pe3yabTaThl
KOMIIBIOTEPHOI obecrieueHust mpu
TEXHUKH. peleHnu
MIPAaKTHYECKUX
3a7ad.
TectupoBanue | Kontponb 3HaHMit OueHka yMeHHsI Ouenka HaBbIKOB | OueHka Bomnpocsr
0 ONPE/ICJIEHHBIM | pa3iuyaTh JIOTHYECKOT0 CIIOCOOHOCTH TIpUIIATatoTCs
npobiiemam KOHKpETHBIE aHaIM3a U OTIEPaTHUBHO H
TIOHATHS CHHTE3a IpH Ka4eCTBEHHO
COIIOCTABJICHUH OTBEYaTh Ha
KOHKPETHBIX MOCTaBJICHHBIE
HOHSITHH BOIIPOCHI

IIpumepHbIe TeCTOBBIE 3aJaHNS:

1. B tekcroBom mnporeccope MicrosoftWord ocHOBHBIME TapaMeTpamu MpH 3aJaHUU
napamMeTpoB a03aiia SBISIOTCS:

A) rapHUTYypa, pazMep, HauepTaHue;
b) orcryn, unrepsain;
B) nons, opuenranus;
I') ctuib, mabmoH.

2. MuHUMaJbHBIM OOBEKTOM B PACTPOBOM I'paUyECKOM PEIAKTOPE SABIISECTCS:
A) TOuKa ’KpaHa;
b) 00beKT (MpAMOYTOIBHUK, KPYT U JIP.);
B) nanutpa 1ieTos;
I') 3HaKoMecTo (CUMBOM).

3. B Tabamunom npoueccope MicrosoftExcel Beinenena rpymnna srtaeex F3:HS.

CKOJIBKO 4€€K BXOJUT B ATy rpyniy?

A)9;
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b) 12;
B) 15;
I) 18.

4. ]lns pemakTupoBaHMs HEBEPHO HAOPAHHBIX CUMBOJIOB UCIIONB3YIOTCS KJIABUIIIH:
A) [Backspace], [Delete], [Insert];

b) [Home], [End], [Insert];
B) [Home], [End], [Backspace];
') [Shift], [Enter].

5. ¥V Bac BO3HHKIIa HEOOXOIMMOCTh Pa3MEIIEHHS Ha BCEX CllaiijlaX OJHOIO U TOTO
e 3JIEMEHTa JAu3aiiHa. DTo Jenaercs:

A) B pexuMe ToKaza CJaiioB;
b) B 00bIYHOM peXHME;
B) B pexume paboTsl ¢ 0Opasiamu;
') Bce OTBETHI BEPHBI.

6. B TekcTOBOM penakTope MOXKHO MCIIOIb30BaTh TOJIBKO OJMH MIpU(DT U 1BE
KHOIIKHU JUIsl YCTAHOBKHU TakuxX 3P PEeKToB, KaK MOITYKUPHOE HauepTaHUE U KYpPCUB.
CKOJIBKO pa3IMYHbIX HAYEPTaHUM CUMBOJIOB MOKHO ITOJIYYUTh?

A)1;
b) 2;
B) 3;
I)4.

IIprMepHbBIe BONPOCHI 1JIsl YCTHOTO OMpoca (KOHTPOJbHBIX padoT):
1. Kakue ¢pyHKuu BeIMOIHAET TabnuuHbIi nporeccop WORD?
2. KaxkoBa cTpyKTypa moyib30BaTelIbcKoro nuTepdernca B TEKCTOBOM MPOIECCOPe
WORD?
Kak nepekitouaercst aHTTIMACKUNA U PYCCKUM IIpUQT?
UTto Takoe peJaKTUpOBaHUE TeKcTa?
Uro Takoe ¢popMaTupoBaHue TeKcTa?
s gero ucnonp3yetcs «Mactep popmymn»?
Kak n3mMeHuTh pazmep CO3/1aHHBIX MAaTEMAaTHUYECKUX BBIPAXKECHUN?
Kaxk co3nath TabnuIly ¢ 3aJaHHBIM KOJIMYECTBOM CTPOK M CTOJIOI[OB?
Hasnauenue Tabnuunoro npoueccopa EXCEL?
10 CrtpykTypa noas3oBatenbckoro unrepdeiica EXCEL?
11. Kakue tunsl qanHbix ucnoib3ytores B EXCEL?
12. Kak BBoasaTCs TekcToBbIe nanuble B EXCEL?
13. Kak BBoasTcs uudpossie qanusie B EXCEL?
14. Kak nepecnaTh TaOMUYHBIA JOKYMEHT B UHIUBUAYAJIbHYIO MANKy CTyACHTA?

©oOoNO AW

7.4 OueHo4YHbIe CPEICTB I POBEICHUsI IPOMEKYTOYHOM aTTecTaluu

HpOMG)KYTOLIHaH aTTecTranus

o JInunbie IIpumepsnt
®opma IIpakTuueckuii
3HaHuA YMmenus KadgecTBa OIIEHOYHBIX
aTTecTaluu OTIBIT (BIAJETH)
oOygaromerocsi | CpeacTB
Huddepennn | Kontpons OreHKa yMEHUSA Or1ieHKa HaBBIKOB Orenka Bompocsr:
pOBaHHBIN 3HaHUS 0a30BBIX | TIOHMMATh JIOTHYECKOTO CIOCOOHOCTH MPWIATAI0TCS
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3a4eT MOJIO’KEHUH B CHCIHATBHYIO COTIOCTaBJICHUS U IpPaMOTHO U
obnacTu TEPMUHOJIOTHIO XapaKTePUCTUKH YETKO M3JIarath
UHPOPMATUKA 00BEKTOB MaTtepuan
OueHka yMeHHst OlIeHKa HABBIKOB OrneHka 3agaun
pelaTh TUTIOBBIC JIOTUYECKOTO criocobHOCTH MIPIIAraroTCst
3aa4M B 00JaCTH MBIIUICHUS TTPH IPaMOTHO U

npodeccroHanbHO
U eI TEIbHOCTH

pelleHuH 3a7a4 B
obnactu

4eTKO U3JIaraTh
XOJ peIIeHus

npodeccHoHaNbHON | 3a7ad B 00JacTu

JIESITEIIHOCTH npodeccronans
HOM
JIEATEIBHOCTH U
apryMEeHTHPOBa

Th pPE3yJIbTAThI

7.4.1. IlpuMepHbIe BONPOCHI JIS1 POBEACHUS MPOMEKYTOYHON aTTeCTAlUMN
(muddepeHupoBaHHbI 3a4eT)

1. Tlonstue «uH(pOpMAaIUsL», €€ BUABI, CBOICTBA M POJIb B OKPYKAIOIIEM MUPE U
IIPOU3BOJICTBE.
[TonsiTue nHGOPMALIMOHHON TEXHOJIOTHH.
NHupopmarnmonHoe 00I1IeCTBO.
[TonsTue u cpeacra uHPpopmaruzanun. CTpykTypa HHOOpMaTHIAIHH.
HNudopmannonHas KyabTypa.
[TonsiTne HOBOW MH(POPMAITUOHHON TEXHOJIOTHH.
HNuctpymenTapuil nH(pOpMallMOHHON TEXHOJIOTHH.
Buast nHGOpMAaMOHHBIX TEXHOIOTUH. Peanu3anmy nHPOPMAMOHHBIX TEXHOIOTHH.
YcTpolicTBa BBOJIa-BbIBO/IA.
. CocraB, QyHKIMHU U XapaKTEPUCTHKA Ka4yeCTB HHPOPMALIMOHHBIX CHCTEM.
. Knaccudukanus napopMaoHHbIX CUCTEM.
. ABTOMaTHU3upOBaHHBIE cUCTEMBbI 00paboTku nHpopmaruu. [Iporpammaoe obecrieueHne
UH(POPMALIMOHHBIX TEXHOJIOTUH.
13. Tekcrorsiii penakrop Word. Hactpoiika mapameTpoB penakropa u qokymeHnTa. CoxpaHeHue
U TpoBepKa MH(POpMaIUH.
14. TexcroBsrit pegakrop Word. Pa6orta ¢ Tekctom B nokymente. lllpudroBoe opopmienue
15. TexcroBsiit pegakrop Word. KommuiekcHoe ncrnonb3oBanue BozmMoxknocteit MS Word st
CO3J1aHUs TEKCTOBBIX JJOKYMEHTOB:
16. TaGnuunslit npoueccop MS Excel. I[TonaTue 31eKTpoHHOM TaOIHIIBL.
17. Tabnuunsiit nporieccop MS Excel. OkHo, pabouast KHUTa JTUCT. TUIIBI BXOJHBIX JAHHBIX.
18. Opranuzanus pacuéros B TabauunoM nporeccope MS Excel. Cozanue 351eKTpoHHOM
KHUTH.
19. OTtHocuTenbHas u abcontoTHas aapecanus B MS Excel.
20. bazpr manabix B MS Excel. [Touck u coptupoBka naHHbIX. OUIBTpAIHs JaHHBIX.
21. I'padpuueckue Bosmoxkunoctu MS Excel. [TocTpoenune nuarpamm
22. Tabmmunsiii mponeccop MS Excel. Jlormueckue GyHKIHM.
23. CoBpeMeHHbIe crIoco0bl Opranu3zaiuy npesenraiuii. Co3qanue npe3eHTayy B MPpUIoKeHnn MS
PowerPoint.
24. Odopmiienue nipesentanuu. Hactpoiika GpoHa 1 aHUMAIMH.
25. Tlepenaua nndopmaryu. JIokanbHbIE KOMIBIOTEPHBIE CETH.
26. 'moGanpHas koMIibloTepHas ceTh MHTEpHET. DniekTpoHHast mouta. [Torck nHpopmanmy B
WHurepHere.
27. KoMmbIOTepHBIE CITPABOYHBIEC TPABOBBIC CHCTEMBI.
28. OcHOBBI HH(OPMAIIMOHHON M KOMIIBIOTEPHOM 0€30MacHOCTH.

CoNoOAWN
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7.4.2. llpuMepHbIe IK3aMeHAIIMOHHbIE 321a4M HA JK3aMeH/1u( 3aueT

1. Hacrpoiika sxpana u uacrpymentapus MS Word: - Hanu4me 1mosjaoc NpoKPyTKU U CTPOKH
cTaTyca, U3MEHEHHUE MaHeIu MHCTPYMEHTOB, HACTPOWKA IKpaHa, HACTPOHKA HHCTPYMEHTapHst
Word, no6aBiieHHE KHOIIOK.

2. Co3pnanue u nevaTth TOKyMeHTa ¢ Havyaua 10 konua B Word, Hareyarats 4 ueTBepoCTUIIBS ,
naty ud>R®ONPOCMOTPETh TEKCT, COXPAHUTH, BCTABUTH CHMBOIIBI B IOKYMEHT BpEMSI.
3. PenaxktupoBanue tekcra B Word. 3arpysure Tekct bachio KpbuioBa. Beinennre nepssiii

ab3ary, MepeMecTUTe ero He OTIycKasl JIEBYIO KHOIKY MBIIIKH, BEpHYTh Ha MecTo. KonupoBaTh
9acTh U BECh TEKCT MPUMEHSsIs Oy(dep ¢ MOMOIIBIO TOPSYUX KIABHIIL

4, Uemy Oyner paBHoO 3HaueHue siueiiku C1, ecnu B Hee BBecTH popmyny =CYMM(A1:A7)/2
5. Hactpoiika cTuielt u ma6i0HOB, IpoBepKa MPaBONKUCAHUS, OPIraHU3AIHSI CIIUCKOB, TOUCK
cuHoHnMOB B Word. HaGepure Heckonbko ab3aieB Ipor3BOJILHOIO TEKCTa, U3MEHHUTE CTUIIb |
a63ara 1o oopasiry, 2 — ¢ momortisto okaa CTUJIb , naB eMy HOBOE MM, COUETaHUS KIIaBHIII,
ynanute ero nocpeacrso okHa CTHJIb. HactpouTs 1m1a0i10HbL, IPOBEPUTH MPABOIMCAHUSI TEKCTA,
MOMCK CHHOHUMOB.

6. Cosznanue Ta0HIl, UCTIOIH30BAHUE TAOYISAIIUU, MeHIO Tabnuma. Co3anue TadImil
rpadukoB u quarpamm B Word.
1. Opranuzanys BHEIHero Buaa qokyMmenTa B Word. Pa3mernienne Tekcra Ha CTpaHUIIE,

BCTaBKa CTPaHMUII, KOJIOHTUTYJIOB, CTPAHULL, TpaUUECKUX FIEMEHTOB U JaHHBIX U3
JOITOJIHUTECIIbHBIX HpHJ’IO)KCHHfI.

8. D1 pa3menieHo 3HaueHHe KaTeTa MPsIMOYTOJIBHOTO TpeyroyibHuka. B sueiike E1 —
3HaueHue apyroro karera B. Kakas ¢popmyna momkHa ObITh 3aHeceHa B stueiiky F1 s
BBIUMCJICHHSI 3HAUEHUs KBaJlpaTa runorenyssl C?

7.4.3. KOMILIEKT TeCTOBBIX 3aJaHUI

TekcToBOE 3a7aHKe MO JUCIHUILIMHE I/IHd)OpMalH/IOHHI)Ie TEXHOJOI'nu B IIpO(l)eCCI/IOHa.HI)HOﬁ
AECATCJIBbHOCTH.

Bapuant Nel

1 a1 tema_1.1.1 60 Undopmauuio, M3/10KeHHYI0 HA JOCTYIHOM /ISl TOJIy4aTesisi s3bIKe
Ha3bIBAKOT:

1)nousiTHO# (BepHbIl 0TBET)

2)nonHoM

3)none3Houn

4)akTyanbHON

2 a_tema_1.1.1 60 Uundopmanuio, He 3aBUCANLYI0 OT JUYHOI0O MHEHHSI WJIM CYKIEHUS,
Ha3bIBAKOT:

1)o0bexkTUBHOI (BepHBbI 0TBET)

2)aKkTyaJlbHON

3)mocToBepHOI

4)nosHOM

4 cp_tema_1.1.1_90 Yro uzyuyaer Undopmaruxka?

1)3T0 Hay4YHasl AMCHMILINHA U 00JIACTh HAYYHO-TeXHHUYECKOH /1eATeJIbHOCTH, 3AaHUMAKIIASICS
BonpocamMu coopa u o6padoTku nHopmanum (BepHblii 0TBET)

2)uzydaeT KOHCTPYKIIMIO KOMIIbIOTEpa, CIOCOOBI €r0 BKIIOUEHHUS U BBIKITIOUSHHS

3) 0603Ha"aeT COBOKYIMHOCTh AUCITUIUIMH, U3y4YalOINUX CBONCTBA HH(OpMAIUN

4) u3y4aeT COBOKYIMHOCTh MPOTPAMMHBIX CPEJICTB, UCIIONB3YEMBIX /TSl paboThl Ha DBM;

5 tp_tema_1.1.1 120 UndopmaTusauus 370 BHeApeHHE COBPEMEHHbIX:

1)nHpopManMOHHBIX TEXHOJIOTHI1 (BEPHBI 0TBET)
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2) GUOJIOTHYECKUX TEXHOJIOTUI

3) dpuzHUECKUX TEXHOJIOTHI

4) MpaKTUYECKUX TEXHOJIOTHI

6_tp_tema_1.1.1_120 Kakue Buansl uHpopmanuu Brl 3HaeTe:

1)nayynasi (BepHbIii 0TBET)

2)cTparernyeckas

3)TeopeTnueckast

4)npakTryeckas

7 n_tema_1.1.2_60Hocutesiem nHpopMaAIUN MOKET ObITh:

1):11000i1 MaTepuanbHbIil 00bEeKT(BEPHBIH 0TBET)

2)mo00i TEXHHYECKUH 00BEKT)

3)nr060# AyIIeBHBINH OOBEKT

4)11r0001 BU3yaJIbHBIH 00BEKT

8 _1p_Ttema_1.1.2_120 B nndopmaTnke KoJu4ecTBO HHGOPMALMH oNpeeisieTcs KaK:

1)Mepa yMeHbILIEHHMSI HeOTIPeaeJIéHHOCTH(BEPHbIH 0TBET)

2)CkopocTh nepeaadn HHPOopMaIim

3)doctoBepHOCTh HH(DOpPMAITUN

4)O0BEM OonepaTUBHON MAMSITH

9 cp_tema_1.1.2 90 3a exuHuIy H3MepeHHUsI KOJMYECTBA HHPOPMALMHY NPHHAT:

1) ouT(BepHBIii 0OTBET)

2)0aiT

3)60n

4)KoGanT

15_a_rtema_1.1.3_60 Yo BX0aAMT B NOJIHOE MPOrPpaMMHOe obecrieyeHHe KOMIboTepa?
1)CucremHoe, NpUKJ/IaJHOe(BEPHBbIH 0TBET)

2) YTuinTsl

3) Urpsr

4) OunbMbl

16_cp_tema_1.1.3 90 UTo BXOAHUT B CHCTEMHOE IPOrpaMMHOe o0ecriedeHue?
1)OnepanuoHHbie cUCTeMBbI, (ailJI0Bble MEHeIKepbl, CHCTEMBbI MPOrPaMMHPOBAHMS,
AaHTHBHPYCHBbIE IPOrPAaMMBbI (BepHbIi 0TBET)

2) IlpunoxxeHus crnel.Ha3HaYEHUs, IPUIOKEHHs OOLIEro Ha3HAuYEHUs, MPOrpaMMbl IJisl 00ydeHus,
UTPbI

3) IlpunosxeHust peJakTUPOBAHUS, TPUIIOKEHUS HATMCAHUS, TPOrPAMMBbI JIJIs1 O0yUYEHHUSI, CTPEIISIIKU
4) ITpunoxenus rpapyuKy, MPUIOKEHHUS MY3bIKU, IPOTPAMMbl PUCOBAHUS, UTPbI
19_cp_tema_1.1.4 90 YUTo BXOAMT B NPHUKJIA/[IHOE IPOrPaMMHOe o0ecnieuenune?

1) IlpniaoxkeHusi cnen.HA3HAYCHUsl, NMPUJIOKEHHA OOIIEr0 HA3HAYECHHS, NMPOrPaMMBbI IS
00yueHusi, UrpbI(BEePHbBIii 0TBET)

2)[IpunoxeHus peJaKTUPOBAHUS, IPUIIOKEHHUS HATUCAHUS, IIPOTPAMMBI JJIs1 00Y4YEHUs, CTPEISUIKH
3)OnepanrioHHbIE CUCTEMBI, (aliIOBbIE MEHEIKEPHI, CUCTEMBI IPOTPAMMMPOBAHUS, aHTUBUPYCHbIE
IIPOrPaMMBI

4) [IpunoxxeHus peIakKTUPOBAHUS, IPUIIOKEHHS HAITMCAHUS, IPOTPaMMBbI JJIsl yAaJeHUs, My3bIKa
20_tp_tema_1.1.4_120 TexcTOBBIi peJaKTOp - NPOrpaMMa, NpeIHaA3HAYeHHAS 1JIS

1) co3nanus, pefakTHPOBaHus U (popMAaTHPOBAHUS TEKCTOBOI UHGOpMALUK (BEPHbIH 0TBET)
2)paboThl ¢ H300paXKEHUSIMHU B MPOLIECCE CO3/aHUS UTPOBBIX MPOTPaMM

3) ynpasnenne pecypcamu 1K mipu co3ganum 10KyMEeHTOB

4) aBTOMaTHYECKOI0 IEPEBOA C CUMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOJIbI

21_1p_tema_1.1.4 120 CumBoJ, BBOAUMBIN C KJABHATypbl NpU Ha0ope, oTOOpakaeTcsl Ha
JKpaHe AUCILIes: B O3MIMH ONpeiesIseMoii:

1) moJio:keHneM Kypcopa (BepHbIil 0TBET)

2)3aaBa€MbIMU KOOPJIMHATAMHU

3) nonoxeHueM npeapiaynieil HabpaHHO! OykBe
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4) anpecom

22 cp_tema_1.1.4 90 CooO1eHne 0 MeCTONOJIOKEHHH KYPCOPa, YKAa3bIBaCTCs

1) B OKHE TEKCTOBOI'0 pelaKTOpa (BePHBbIA 0TBET)

2) B CTPOKE COCTOSIHUSI TEKCTOBOTO PEIaKTOpa

3) B MEHIO TEKCTOBOT'O peJaKkTopa

4) npaiiBepa yCTpOICTB

23 a_tema 1.1.4 60 IIpu nHaGope TeKkcTa OJHO CJIOBO OT APYrOro oTaeJseTcs:
1)npo6esiom (BepHbIi 0TBET)

2) TOYKO#

3) 3amaroi

4) nBoeTOYHEM

24 _cp_tema_1.1.4_90 Kakas onepanusi He NpuMeHsieTcs JIsl PeJaAKTHPOBAHMS TEKCTAa:
1)nmeyathb TeKcTa (BEPHBbIA OTBET)

2) yaajieHHe B TEKCTE HEBEPHO HAOPAaHHOTO CUMBOJIA

3) BcTaBKa NPOIMYIIEHHOIO CUMBOJIA

4) 3aMeHa HeBepHO HAOPAaHHOT'O CUMBOJIA

25 cp_tema_2.2.1_60 Yrto Takoe 3;1eKTPOHHAsA TA0uIa?

1)3Ta padoTaomas B AMAT0r0BOM pe;KHUMa porpaMMa 00padoTKN YHCJIOBbIX JaHHBIX
(BepHBIii 0OTBET)

2) sTa paboTatoniasi B 1MaJI0roBOM pexuma nporpamma o0padoTKu rpaguuecKux JaHHbIX
3)3ta paboTaromas B AMaJIOrOBOM peKuMa Iporpamma o0paboTKU My3bIKaJIbHbBIX JAHHBIX
4)sTa paboTaromiasi B JMaJIOTOBOM pEXKHMA IporpaMma 00paboTKH TEKCTOBBIX JJAHHBIX
26_a_tema_2.2.1_60 U3 4ero cocTouT 3JIeKTPOHHAasi Tadauua?

1) u3 cT0/I01I0B U CTPOK(BEPHBIH O0TBET)

2) U3 KapTUH U 3CKU30B

3) u3 nuKcesneil 1 00BEKTOB

4) 3 KBaJpaTUKOB U IPSIMOYTOJIbHUKOB

27 cp_tema_2.2.1 60 Kakas siueiika siBjisieTcs AKTUBHOM ?

1) BoigesieHHas (BepHBIil 0TBET)

2) 3auepkHyTas

3) [Mocnenusst

4) [lepBas

28 cp_tema_2.2.1 90 Kakoe Ha3BaHnue umeeT (paiij1 3J1eKTPOHHOMH Ta0IMIbI?
1)Kuura.xls (BepHblii 0TBET)

2) Kuawura.txt

3) Kawura.Gif

4) Kaura.bmp

29 cp_tema_2.2.1 90 Kakue THUINIBI JaHHBIX COAEPKUT 3JIeKTPOHHAS Ta0auua?
1)Yucio, Tekcr, Tadauna (BepHBIH 0TBET)

2) 3Hak, TeKcT, Tabauna

3) Yucno, TeKCT, nary

4) Yucno, rUnepcchlIKy, Tabiuia

30 _cp_tema_2.2.1 90 Kak 3anucbiBaercs (popmyJia B 3J1eKTPOHHON Ta0aMUbI?
1)3Hak paBeHcTBa, OyKBa s14ellKH, HU(pa sYeiiKi(BEPHBI 0TBET)

2) bykBa sueiiku, nugpa sueiku, 3HaK paBeHCTBA

3) 3HaK paBeHCTBa, HOMEP AYEHKHU, IIUPpa TUEHKN

4) Lludpa sueiiku, 3HaK paBeHCTBA, OyKBa siYEHKU

1_n_rtema_1.1.1_60 Undopmanuio, 0TpaKaouUyI0 HCTHHHOE I10J105KeHH e Belllel, Ha3bIBaIoT:
1)nocroBepHoii (BepHbIi 0TBET)

2)nonHoOM

3)nosne3Houn

4)1oHATHOM

31



2 a1 tema _1.1.1 60 Hudopmanmio, CymeCTBEHHYH) H BaKHYH0 B HACTOSIIIUA MOMEHT,
Ha3bIBAIOT:

1)akTyajibHOM(BEpPHBIN OTBET)

2)10CTOBEPHOMU

3)noHsATHOM

4)none3Hou

3 cp_tema_1.1.1 90 YTo u3 nepeyncjeHHOr0 He sIBJsieTCsl HOCUTeJ eM nHpopmauuu?
1)3BykoBasi kapTa (BepHbIii OTBeT)

2) AucKeTa ¢ urpamu

3) kuura

4) reorpaduueckas KapTa

4 cp_tema_1.1.1 90 IlepeBoa TeKcTa ¢ AHIJIMICKOIO SI3bIKA HA PYCCKHI MOKHO HA3BATh:
1)unpopManuOHHBIM MpoUEeccOM 00padoTKN UHGOpManMU(BEPHbIH OTBET)
2)uHbOpMALMOHHBIM MTPOLECCOM Tepeadn HHPOpPMaITUN

3)uH(pOPMALMOHHBIM IIPOLIECCOM XPaHEHUs HH(OpMaLUU

4)rnH(pOpMAIIMOHHBIM MPOIECCOM MOMCKa HH(OpMAIIUN

7 _cp_tema_1.1.2 90 Unpopmaumus:

1)3T0 cyrydo HeMaTepuajabHas cyocTaHIUsi(BEePHbI O0TBET)

2)3To0 cyrybo maTepuanbHas cyOcTaHIIUs

3)3T0 cyry0o TyXoBHAsI CyOCTaHITHS

4)310 cyry60 mpuspayHasi CyOCTaHIIUS

18_tp_tema_1.1.3_120 B psaay "cumBoa" - ... - "crpoka' - "¢pparmeHT Tekcra' npomymeHo
1) "a03an" (BepHbIii 0TBET)

2) "cnoo"

3) "cTpanuma"

4) "texct"

19 _n1_tema_1.1.4 60 K yuciy ocHOBHBIX QyHKIHMI TEKCTOBOI0 PEJAKTOPA OTHOCATCS:
1) co3nanue, pefakTUPOBaHME, COXPAHEHHME U MeYaTh TEKCTOB (BePHbIil 0TBET)

2) crporoe He coOIII0/IeH!e TPaBOMUCAHUS

3) 3amerieHue, nepeMelieHle, yHUUTOKEHUE U COPTUPOBKA (hparMEeHTOB TEKCTa

4) nepeBoJl CUMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOZbI

20 _cp_tema_1.1.4 90 Kypcop - 310

1) MeTka Ha 3KpaHe MOHHUTOPA, YKA3bIBAKIIAS NMO3MLIHMI0, B KOTOPOii Oyaer oTo0paskeH
BBOJMMBIii ¢ KJIaBHATYPbI (BEPHBbIH 0TBET)

2) ycTpoiicTBO BBOJ]a TEKCTOBOM MH(OpMAIIK

3) KJ1aBHIIIa HA KJIaBHAType

4) HaMEHBIINH IEMEHT OTOOPAKEHHSI Ha SKpaHe

21_n_tema_1.1.4_60 C noMombI0 KOMIIBLIOTEPA TEKCTOBYI0O MH(POPMALUIO MOKHO:

1) XxpaHHTB, MOJTYYATh H 00padaTHIBAThH (BEPHBIii OTBET)

2) TOJIBKO XpaHUTh

3) TOnBKO MOIyYaTh

4) Tonpko 00pabaThIBaTh

22 cp_tema_1.1.4_90 PenakTupoBaHue TEKCTa NPeACTABJsACT CO00I:

1) mpouecc BHeceHUsI K3MEHEHU B MMEKOIIMIICH TEKCT (BepPHbIil 0TBET)

2) mpouenypy COXpaHeHHs TEKCTa Ha IMCKE B BHJIE TEKCTOBOTO (aiina

3) nporiecc nepenayn TEKCTOBON MHPOPMAIMH 110 KOMITBIOTEPHOI ceTn

4) npouenypy CUYMTHIBaHHUS C BHEIIHETO 3alIOMUHAIONIETO YCTPONCTBA paHEEe CO3/1aHHOTO TEKCTA
23 _cp_tema_1.1.4 90 Kakasi onepanusi He NpUMeHsIeTCH VIS PeAAKTHPOBAHMUS TEKCTAa:
1) meyathb TekcTa (BEpHBIIl OTBET)

2) ynaneHue B TeKCTe HEBEpHO HaOpaHHOIO CHMBOJIA

3) BcTaBKa IPOMYIIEHHOIO CUMBOJIA

4) 3aMeHa HeBepHO HAOPaHHOTO CUMBOJIA
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24 Tp _tema_1.1.4 120 IMpouenypa aBTOMATH4Y€CKOI'0 dopmaTupoBanus TeKCTa
npeaycMaTpuBaeT:

1) aBTOMAaTH4YeCKOEPACHOI0KEHHE TEKCTA B COOTBETCTBMU € OINpeleJeHHbIMH NMPABHJIAMM
(BepHBIi OTBET)

2) 3anuck TekcTa B Oydep

3) ynaneHue TekcTa

4) oTMeHY IpeabIayIeH onepalu, COBEPIICHHONW HaJl TEKCTOM

25 cp_tema_1.1.4_90 Kakue ¢popmarsl 1aHHbIX Bbl 3HaeTe?

1)Uucs10Boii, 1eHEKHBIN, 1aTA U BPeMsi, TEKCTOBbII (BepHbI 0TBET)

2) UuciioBoM, JIOTUHYECKUH, 3BYKOBOU, TEKCTOBBIN

3) UucnoBoii, IeHEe)KHBIN, 1aTa U BpeMs, TpapuiecKkuii

4) YucnoBoi, JeHEXKHBIN, JaTa U BpeMsi, BUACO

26 _cp _tema 2.2.1 90 [uis1 4yero ucnoJib3yercsi a0COJMIOTHAS CChLIIKA?

1) nast ykazanusi GUKCHPOBAHHOIO a/ipeca ssYeiKu(BepHbIH 0TBET)

2) ny1s yKa3aHUs aJipeca STYCHKHU cripaBa

3) it yka3zaHus agpeca siMeUKu ciieBa

4) nyist yka3zaHusi OTHOCUTENBHOTO ajipeca siuedKu

27 _n_tema_2.2.1_60 [ yero ucnosib3yercsi OTHOCUTEIbHASA CChLIKA?

1) 11 yka3aHus OTHOCHTEJIBHOIO ajpeca suelKi(BepHbIi 0TBET)

2) nns ykazaHust QUKCHPOBAHHOTO apeca STYCHKH

3) ans yka3aHus ajpeca siueidKH cieBa

4) nns yKkazaHus ajpeca sSUeHKH CrpaBa

28 cp_tema_2.2.1 90 Uro nmpoMcXOAUT NPH KONMMPOBAHMHU C OTHOCUTEIbHON SAYEHKOH M KaK
OHa 0003Ha4aeTcs?

1)dopmyJibl U3 AKTHBHON AYEHKH OTHOCUTEJbHbIE CCHLIKH OOHOBJSIIOTCA M 0003HAYAKOTCH
Al (BepHBIii 0TBeT)

2) ¢hopMyIIbl U3 aKTUBHOM STYCHKH OTHOCHTEIIBHBIC CCHUIKH OOHOBIISIOTCS M 0003HavatoTest $A$1

3) GpopMyIIbl U3 aKTUBHOW TYEHKH OTHOCHTENIbHBIC CCHUIKHM HE OOHOBJISIFOTCS U 0003HauaroTes $AS1
4) hbopMysbl U3 aKTUBHOM STYEHKU OTHOCUTEIIBHBIE CChIJIKM HE OOHOBIISAIOTCS U 0003HauatoTes Al
29 cp_tema 2.2.1 90 UTo npoucxXoauT NpPH KOMUPOBAHUM ¢ A0COTIOTHOM siUeiikoi U KaK OHA
ob0o3Havaercs?

1) ccblIKM He U3MEHSIOTCS U OHM 0003HavaloTca $AS$1 (BepHbIii 0TBeT)

2) He U3MEHSI0TCA U OHU 0003HavaroTcs Al

3) u3MeHstoTCs U OHU 0003HavarTCs Al

4) nu3aMeHs0TCs U OHU 0003HavarTes $AS1

30 cp_tema 2.2.1 90 U3 4yero MoryT cocTosiTh GopMyJibi?

1) ®opmyabl MOIYT COCTOSITH He TOJbKO M3 apH(pPMeTHYECKHX OIIePATOPOB U aJPecOB s4eeK,
HO U U3 GopMy.JI, coaepxamux GPyHKUHHU (BEepPHbIH 0TBET)

2) ®opMyJbl MOTYT COCTOATH TOJIBKO U3 apu(METUYECKHX ONEPATOPOB U aJIPECOB sTUEEK

3) ®opMyIsIbl MOTYT COCTOSITH TOJBKO U3 aJIPECOB sIY€EeK U QYHKIIUMA

4) ®opMyIbl MOTYT COCTOSITh TOJIBKO U3 apU(PMETHUECKUX OTIEPATOPOB

1_n_rtema_2.2.1 60 Ilporpamma sl BBINOJHEHHS] PACYETOB KOJHYECTBA NMPOAYKTOB Ha 20
YyeJIoBeK

1) asiekTpoHHast Ta0aMuA (BePHbI 0TBET)

2) rpaduueckuii perakTop

3) TEeKCTOBBIN penaKkTop

4) cucrema ynpasieHus 6azamu

2 _cp_tema_2.2.1 90 B siekTpoHHOM Taduuie BblaedeHa rpynna sueek Al:B3 ckoibko ssueek
BXOJMT B 3Ty IpyInmy

1) 6 (BepHbBIii OTBET)

2)2

3)4
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4)3

3 1p_tema 2.2.1 120 Pe3yabraTtom BblumMciaeHuil B siyeiike C1 Oymer A1=10; B1=A1/2;
Cl=cymma(Al:B1)*Al

1) 150 (BepHBbIii 0TBET)

2) 50

3) 100

4) 200

4 tp_tema_2.2.1 120 Kaxoii xommonent IIIIII MicrosoftOffice, npenna3HayeHHBbIH A5
CO3IaHUA Npe3eHTAMIA?

1) PowerPoint (BepHbIiiOTBET)

2) Word

3) Excel

4) Qutlook

5 cp_tema 2.2.1 90 YUto Takoe npe3eHTanus?

1) 3T0 KOMILIEKC B3aMMOCBSI3aHHBIX CJIali10B (BepHbI 0TBET)

2) 3TO KOMIUIEKC B3aUMOCBSI3aHHBIX JJOKYMEHTOB

3) 3TO KOMIUIEKC B3aUMOCBSA3aHHBIX PUCYHKOB

4) 5TO KOMILJIEKC B3aUMOCBSI3aHHBIX KJIUIIOB

6_cp_tema_2.2.1 90 Kak co3xaTh npe3eHTanui0?

1) PowerPoint — B3ATh MycTYI0 Mpe3eHTAIMI0 — BBIOpAaTh U3 MakeToB ciaiina «Ilycroin» - OK
(BepHBIii OTBET)

2) PowerPoint — coptupoBka cinaiiios - OK

3) PowerPoint — co3nath Tabmiuiry - OK

4) PowerPoint —1o6asnenus y3ia - OK

17_cp_trema_3.3.1 90 KomnboTepHble BUPYCHI:

1)co3naroTcs M0ABMH ClIeNMAJIBHO 11 HaHeceHus ymep0a IIK (BepHblii oTBeT)

2) BO3HMKAIOT B CBSI3U COOEB B anmapaTHOM YacTU KOMIbIOTEpa

3) 3apoxaaroTcs Mpu paboTe HEBEPHO HATMCAHHBIX TPOTPAMMHBIX MTPOTYKTOB

4) ABASAIOTCA CIEJCTBUEM OLIMOOK B ONEPAI[MOHHOMN cHCTEME

18_a_tema_3.3.1_60 3ammrTa KoMnbTEpa 0T BUPYCOB

1)anTHBHpYCHBbIC NPOrPaMMBbI(BePHBIN 0TBET)

2) mporpaMMbl TECTUPOBAHHUS

3) mporpaMMBbl OYUCTKH JTUCKOB

4) nporpaMMbl 00CITY>KMBaHHS CUCTEMBI

19_cp_tema_3.3.1_90 He3akoHHbIii cOOp, NPHCBOCHHE M Mepeava CBeJCHUH COCTABJIAIOIIMX
KOMMepYecKYIo TaiiHy, HAHOCSIIMIA ee Biajeabuy ymepo, - 37o...

1)Heno0pocoBecTHAs KOHKYpeHUHs(BepPHbIH 0TBET)

2) nonuTUYECKas pa3BesKa

3) xoHbuACHIIMATBHAS HHPOPMAITUI

4) NpOMBIIIICHHBIH ITHOHAXK

20_cp_tema_3.3.1 90 Kak HaspIBalOT mnpoueccbl o0MeHa wuHpopManmeili ¢ IOMOUILIO
opuIHANBHBIX, 1€JIOBBIX JOKYMEHTOB?

1) koHpuaeHHHAIbLHbIE(BEePHBIH 0TBET)

2) HenocpeACTBEHHbIE

3) MEXJIMYHOCTHBIC

4) popmanbHbie

21_tp_rtema_3.3.1_120 Opranusanus 3aluThl HHPOPMALNH

1) conep:kanue U NOPSIAOK AeiicTBUI M0 o0ecneYeHU IO 3aIUThl HHGopMauuu (BepHbIH 0TBET)
2) Mepa UM XapaKTEePUCTHKA JUTSl OLIEHKH HH(POPMaLuu

3) cTeneHb COOTBETCTBUS PE3yIbTATOB HH(OPMALIUK TOCTABIEHHON LIEH

4) COBOKYIHOCTb JIOCTYNA K HH(POpMALIUU

22 cp_tema_3.3.1 90 B npenmere «3ammura nnpopmauun» cokpamenne AC — o3Havaer...
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1) aBTOMaTH3MPOBAHHAS cUCTeMa (BePHbI 0TBET)

2) aHoMajbHasl cucTeMa

3) aTunuyHas cucrema

4) aHTHOJIOKUPOBOYHASI CUCTEMA

23 cp_tema 3.3.2 90 Ecim undopmanus MCKaKeHA YMbIILIEHHO, TO €€ HA3bIBAIOT...
1) ne3mndopmanmeii (BepHbIii 0TBET)

2) HeTpaBWJIbHON

3) HeoJIHOU

4) HEKOPPEKTHOM

24 _cp_tema_3.3.2_90 IIpenmerom 3ammtsl B KC siBasiercs...

1) nanHbIe (BepHBbIH 0TBET)

2) TEKCTBI

3) puCyHKH

4) curHaIbI

25 cp_tema 3.3.2 90 HUndopmauusi, xpansmasics, odOpadarbiBaeMasi B KOMIbITEPHBIX
CHCTEeMaX paccMaTpUBaeTcH Kak...

1) 00beKT 32U THI (BEPHBbIH 0TBET)

2) sJEeMEHT

3) mpeamer

4) TOKyMEHT

26_Tp tema_4.4.1 120 IlpuxkiaagHple mnporpaMmbl Ui 00padOTKM JIKOHOMHUYECKOM
uHopmanuu

1) Excel (BepHbIiioTBET)

2) Word

3) PowerPoint

4) OJIOKHOT

27 cp_tema_4.4.1_90 Ilpukiagabie MporpaMmbl OyXrajJrepcKkue CHCTEeMbI yUeTa

1) 1C : Byxraarepus (BepHblii 0TBeT)

2) Word

3) PowerPoint

4) Excel

28 1_tema_4.4.2 60 KoiuvecTBO KOMIBIOTEPHBIX cIpaBO4YHbIX NPaBoBbIX cucteM(CIIC)
1) 6oJ1ee 100 (BepHBIii 0TBET)

2) 25

3)75

4) 15

1_n_tema_2.2.1_60 OCHOBHBIM 3JICMEHTOM 3JICKTPOHHOM Ta0/IHIIbI SIBJISIETCH

1) siveiika (BepHbIH 0TBET)

2) cTpoka

3) cronben

4) Tabmuna

2 cp_tema_2.2.1 90 Pesyabrarom BblumMcieHuid B s4eiike C1 Oymer Al=5; Bl1=A1%2;
Cl=cymma(A1:B1)*Al

1) 75 (BepHbIii OTBET)

2) 100

3) 50

4) 25

3 1p_Tema 2.2.1 60 Bribepure BepHyI0 3an1ich (GOpMYJibl AJIM 3JTEKTPOHHOM TA0IHIbI:
1) =A2*A3-A4(BepHBIHOTBET)

2) C3+4*D4

3) C3=C1+2*C2

4) A5B5+23
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4 Tp tema 2.2.1 60 Kak HacTpouTh padouyio 00,1aCTh Npe3eHTAIMU

1) BbIOpaTh HA NaHeJ U (MEHIO) - PEeKMM CJI1aii/10B(BepPHBbIH 0TBET)

2) ®opwmar — [TpumenuTs mabs0H opopmieHuUs

3) ®opmar — @oH — B pacKphIBAIOIIEMCS CITHCKE BHIOPATh «CrIOCOOBI 3aIHBKU. . .)»

4) Ha MMaHeIM PUCOBAHUS HAXaTh KHOINKY "HAAMKCH"

5 a_tema 2.2.1 60 Kak BpiOpaTh 11a0,10H 0(pOpMJIEHUS CJIAIT0B

1) ®opmart — [IpumMeHuTH MA0JI0H 0popMIIeHHs (BEPHBIH OTBET)

2) BbIOpaTh Ha MaHesu (MEHIO) - PEKUM CIIAiI0B

3) Ha maHeIu PUCOBAHMS Ha)KaTh KHOMKY "HAJIIKChH

4) ®opmar — @OH — B paCKpHIBAIOIIEMCS CIIUCKE BHIOPATh «CIIOCOOBI 3JIMBKH. . .»

6 _cp_tema 2.2.1 90 BcraBka KaPTHHOK B CJIaii/] Pe3eHTALNHA

1)BcraBka — Pucynok — U3 ¢aiina (Kaprunka) — BeiOpats ¢aiii ¢ nzodpakenneM — BecraBurb
(BepHBIii OTBET)

2) NOBEpPX PUCYHKA-«IIOJIOKKI» MOYXKHO IIOMECTUTH TEKCT, CO3/1aTh TEHb

3) BcraBka — HoBwlif criaiif - BEIOpaTh U3 MakeToB ciaiina «Ilycroi» - OK

4) Word, MO>XHO HapUCOBATH JIIOOBIE aBTO(OUTYPHI

20_cp_tema_3.3.1_90 Undopmanusi Ha3bIBaeTCsi JOCTOBEPHOIA ...

1) xoTopasi ¢ J0OCTATOYHON AJs BJaJe/iblla TOYHOCTHIO OTPaxkaeT O00bEKTHI U IPOLECCHI
(BepHBIii 0OTBET)

2) KOTOPYIO JIETKO MOKHO IIPOBEPUTD

3) KOTOPYIO HEBO3MOXKHO IIPOBEPHUTH

4) okpyxaromiero (hakTopa B ONpeIeIeHHBIX BPEMEHHBIX U IIPOCTPAHCTBEHHBIX paMKax
21_cp_tema_3.3.1_90 B npeamere «3ammura nagopmanun» adopesuarypa ACO/l o3nauaer:..
1) aBTOMaTH3MpPOBaHHAsl CHCTEeMAa OTPAaHNUYEHHS J0CTYNA (BepHbIil 0TBeT)

2) acCHHXpOHHAs CUCTEMA ONITUMHU3ALIMU JAHHBIX

3) aBTOMaTHYeCKasi CHCTEMa OCTAHOBKH JEKOAMPOBAHUS

4) aBTOMaTH3UPOBAaHHAs CUCTEMa 00paOOTKH JaHHBIX

22 cp_tema_3.3.1_90 KTo MoxkeT ObITH BiajJe/bLeM 3aluaemMoil nngpopmauuu?

1) TOTBbKO roCyIapCTBO M €ro CTPYKTYPHI (BEPHBIH 0TBET)

2) oOu1iecTBEeHHbIE OPraHU3aluH

3) akIMOHEepHBIE 00IIECTBA

4) pupmbl

23 cp_tema_3.3.2 90 Kak HaspIBalOT mnpoueccbl o0MeHa wuHopManmeil ¢ IOMOUILIO
0pUIHATBHBIX, 1eJ10BbIX JOKYMEHTOB?

1)xoHduaeHnnaNbHbIC (BEPHBIH 0TBET)

2) hbopmanbHbIE

3) HepopmanbHbIe

4) MEXJINYHOCTHBIE

24 cp_tema_3.3.2 90 Kakme oCHOBHbIC HeqH TMpeciaenyeT 3J0YMBILIUICHHHMK TPH
HEeCAHKIIMOHMPOBAHHOM J0CTyle K HH(popMauuu?

1)moty4uTh, H3MEHUTD, 2 3aTeM IepeJaTh e¢ KOHKYPEeHTaM(BepHbIi 0TBeT)

2) pa3MHOXKUTh WJIK YHUUYTOXKUTH €€

3) UBMEHUTh U YHUUTOXKUTD €€

4) U3MEHUTD, TOBPEIUTH UJIU €€ YHUUTOKUTh

25 cp_tema _3.3.2 90 Kakoii cambiii npsaMoii U 3QQeKTHBHBIH CcHOCO0 CKJIOHEHHHA K
COTPYAHMYECTBY?

1)noakyn (BepHbIii 0TBET)

2) maHTax

3) mpecienoBaHue

4) yrpo3sl

26_cp_tema_4.4.1 90 KomnbroTepHble CIpaBOYHbIE IPABOBbIE CHCTEMBbI

1) Koncyastant Ilitoc (BepHblii 0TBET)
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2) Word

3) PowerPoint

4) Excel

27 cp tema 4.4.1 90 Knaccudukarus OyXrairepckoro mporpaMMHOro 00ecredeHUs
1) MuHM-OyXTrajaTepus, 0yXrajaTepcKuil KOHCTPYKTOP U T.J. (BEPHbIil 0TBET)

2) Hoxkyment DOC

3) Kawura xls

4) JloxkyMeHT ppt

28 cp _tema 4.4.2 90 Ocodennoctu poccuiickux CIIC

1) He ucnoab3yeTcs 3apy0eKHbII ONBIT, CBA3aHO C 0COOEHHOCTSIMU Halllel CTpPaHbI(BepPHBbI
O0TBeET)

2) Manas TeppuTopus

3) pa3BUTHE KOMMYHHKAIIHIA

4) cTaOMILHOCTD 3aKOHO/IaTEIIbCTBA
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8 JOHNOJIHUTEJBbHOE OBECIHEYEHHUE JUCHUIIJINHbI

Ipuinoxenue 1. KpaTkuii KOHCIEKT JeKUMOHHBIX 3aHATHI

Jlexmust Nel.

Tema. «MH(bopMalMOHHBIC TEXHOIOTUH B 00pabOTKe IKOHOMHUUCSCKON HH(POPMAITAI»

NudopmMannoHHble TEXHOJOIMH - COBOKYIHOCTh METOOB, IMPOU3BOJICTBEHHBIX
MPOILIECCOB M MPOTPaMMHO-TEXHUYECKUX CPEACTB, OOBEIMHEHHAsT TEXHOJIOTHYECKUM
nporeccoM U obecreynBaroias coop, XxpaHeHue, oOpabOTKy, BHIBOA U paclpOCTpaHEHUE
uH(GOPMALIUU I CHUXKEHUS TPYAOEMKOCTH MPOIECCOB UCTOIB30BaHUS HH(POPMAIIMOHHBIX
PECYPCOB, MOBHIIICHUS UX HAJEKHOCTH U ONEPATUBHOCTH.

Jlrobass uHOpMalMOHHAsT TEXHOJOTHUA OOBIYHO HYXXKHA [JIi TOTO, YTOOBI
MOJIb30BATEM MOTJHU TOJNYYUTh HYXKHYIO UM WH(GOPMAIUIO Ha OMPENEIEHHOM HOCHUTEIe
JTAHHBIX.

[Ipu paccMoTpenun HHGOPMAITMOHHBIX TEXHOJOTHUW BBIICTSAIOT WX JEJICHUE Ha
pasnuuHbie BUABI U Kiacchl. Kitaccudukarms nHGOpMaMOHHBIX TEXHOJIOTHI HE0OX0IMMa
JUISL TOTO, YTOOBI MPABUILHO TIOHUMATh, OIICHUBATh, pa3paldaThiBaTh U UCIOJIB30BATh UX B
pa3IMYHBIX TMpeAMETHhIX oOmactsax (chepax sku3Hu ob6mectBa). Krnaccuduxanus
MH(POPMAIIMOHHBIX TEXHOJIOTUN 3aBUCUT OT BHIOPAHHBIX KPUTEpHEB. B KauecTBe KpuTepus
MO>KET BBICTYIATh OJIMH [M0OKA3aTEIb UIN HECKOJIBKO MTPU3HAKOB.

B uHpOpManMOHHBIX TEXHOJOTUSAX BBIACIAIOT Clenyloume Buabl uHdopmarmu. /1o
muny uHgopmayuu 3T0 MOTYT OBITh TEKCTOBBIE, TaOJHuYHbIE, TpaduyecKue, 3BYKOBBIE,
BUJIEO U MYJIbTUMEAUIHBIE TaHHBIE.

Ilo evinonnsemviM QYHKYUAM U B03MONCHOCMU NpuUMeHeHuss THHOPMallMOHHbIC
TEXHOJIOTUU JEJAT Ha UCTIOJIb3yEMBIE:

1) B aBTOHOMHBIX KoMIbloTepax (II9BM) u B nokansHbIX pabounx cranuusax (APM)
B COCTaBE CETEBBIX aBTOMATHM3MPOBAaHHBIX MH(popMaimoHHbX cucteM (AUC) peambHOTO
BPEMEHU;

2) B 0OBEKTHO-OPUEHTUPOBAHHBIX, PACTIPEICIEHHBIX, KOPIOPATUBHBIX U HWHBIX
JIOKQJIBHBIX U CETEBBIX MHPOPMAIMOHHO-TTOMCKOBBIX, THIIEPTEKCTOBBIX U MYJIbTHMEIHIHHBIX
CHUCTEMAX;

3) B cucTeMax ¢ UCKYCCTBEHHBIM WHTEIIIICKTOM;

4) B unrerpupoBanubix AVUC;

5) B reonH(pOpPMAIIMOHHBIX, TTI00ATBHBIX U IPYTUX CHCTEMAX.

NudopmanioHHble TEXHOJOTUU  KIACCUPUIUPYIOTCA 10  CMeneHu munuzayuu
onepayuii: OTIepallMOHHBIEC U TPEIMETHbIE TEXHOJIOTUH.

Onepayuonnas mexnono2us NOAPA3yMEBAET, YTO KaXk/1asl ONepalys BBIIOJIHSAETCS Ha
KOHKpETHOM pabodyeM MecTe, OOOpPYJOBAaHHOM HEOOXOIMMBIMU MPOTPAMMHBIMH U
TeXHUYECKUMH CpeICTBaMU. B kadecTBe mpuMepa MOXXHO MPUBECTH MAKETHYIO 00pabOTKYy
uH(popmanuu Ha 6oapx DBM.

IIpeomemnasn mexHonoeus — 3TO BBHIIOJHEHHE BCEX OINEpalMii Ha OJHOM pabodyem
MeCTe, HarpuMep, Ipu paboTe Ha IepcoHaIbHOM KoMibioTepe (APM).

Ilo 6udy ucnonv3yemvix cemeti UHOOPMALIMOHHBIE TEXHOJIOTMHM JENSAT  Ha!
JIOKaJbHbIE, PpPETHOHAJbHBIE, KOPHIOpPATUBHBIE, HAIMOHAIbHBIC, MEXHAI[MOHAIbHBIC
(MexX1yHapOoaHbIE), OTHOPAHTOBbIE, MHOTOYPOBHEBbIE, pacCIIpeIeIEHHBIC U .
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Hamomuum, 49TO  OCHOBY  MH(OPMAIIMOHHBIX  TEXHOJIOTMM  COCTaBISIOT
nH(pOpMalMOHHBIE TpOoLeCcChl co3JaHus (TeHepaluu), cOopa, peructpanus u 00paboTKU
(mepepa®oOTKM), HAKOIUIEHUS, XpaHEHUS M COXpPAaHEHHUs, IOUCKa M  Iepeaadu
(pacmipocTpaHeHus) HHOOPMAIIUH.

NudopmanioHHble TEXHOJOTHUU XapaKTEPHU3YIOTCS CIEAYIOIMMU OCHOBHBIMU
CBOMCTBaMU:

* mpeaMeToM (00beKTOM) 00pabOoTKH (Tporiecca) IBISIOTCS JaHHBIE.

* [IEJIBIO TIpoliecca SBISETCS MOJydeHne HH(OopMaIIi.

* CpEICTBAaMHU OCYILECTBIEHUS Ipoliecca SIBISETCS MPOrpaMMHbIE, allllapaTHbIE U
IpPOrpaMMHO-aNNapaTHbIE BBIYUCIUTEIbHBIE KOMILJIEKCHI.

* mporecchl 00pabOTKM JAaHHBIX PAa3AENSAIOTCS Ha OMNEpallid B COOTBETCTBUM C
JTAHHOM TIPeIMETHOM 00J1acTH.

* BBIOOp YHpPaBJSIIOUIMX BO3JEHCTBUN Ha MPOLECCHl JOHKEH OCYLIECTBISTHCS
JUIAMH, IPUHUMAIOIUMU PEIICHUE.

* KpUTEpHUSIMHU OINTHUMHU3AIMK TIpollecca SBISIOTCS CBOEBPEMEHHOCTH JOCTAaBKHU
H(}OpPMALIUU MTOJIB30BATEN0, €€ HaAEKHOCTh, IOCTOBEPHOCTD, ITOJIHOTA.

N3 Bcex BUIOB TEXHOJOTMH WH(MOPMALIMOHHAS TEXHOJIOTHS cepbl YIpaBICHUS
NpPEIbSBISET CaMble BBICOKME TpPEOOBAaHUS K «UYEIOBEUECKOMY (akTopy», OKa3bIBas
NPUHIMIHAIILHOE BIMSHUE Ha KBalIU(UKaMio pabOTHUKA, COJIEpKaHHE €ero Tpyla,
¢u3NUecKyl0 M YMCTBEHHYIO Harpys3kKy, InpodeccruoHalbHbIE MEPCHEKTUBBI U YPOBEHb
COIIMAJILHBIX OTHOIICHUH.
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JIMCT
M3MEHEHU padouell yueOHOM MporpamMmsl 10 AUCHUILINHE
OI1.08 UH®OPMAILIMOHHBIE TEXHOJIOI'MU B IIPO®ECCHOHAJIBHOM
HNEATEJIBHOCTU

JlononHeHus 1 N3MEHEHHUsI, BHOCUMBIE B pab0uyI0 IPOrpaMMy JTUCLUILIIUHBI

OcnoBanus BHecenusi | Paznen PII/], B koTopblii ConepxaHue BHOCHUMBIX
JIOTIOJTHEHUU U BHOCSITCSI U3MCHCHUS JIOTIOJIHEHUM, U3MEHECHUMN
U3MEHEHUM

[Ipennoxenune

paboronarens

[Ipennoxenune

COCTaBUTEIII

MPOTrPAMMBI

[Ipuobperenue, Paznener Ne2.4.5 u Ne5 OOHOBJICHUS TIEPEUHS
u3aaHue aureparypsl, | IlepedeHb OCHOBHOM U JIUTEPATYPHI
OOHOBJIEHHE TIEPEYHS U | IOMOJHUTEIbHON yaeOHOU

conepxkanus ObC, 6a3 | nuTeparypsl

JTAaHHBIX

CocTaBuTelb: npernoaaBaTciib

VYTBepXKIeH Ha 3aceJaHud TNpPEeIMETHOW (IIMKIOBOH) KOMHUCCHH TPOQeCCHOHATBHBIX
qucuumuiiH cnenuanbHocTer 09.02.03 IIporpammupoBaHue B KOMIIBIOTEPHBIX CHCTEMAX H
09.02.07 ndopManimoHHbIE CUCTEMBI U IPOIPAMMUPOBAHHE

[Tporoxon Ne 10 ot «25» mas 2022 1.

[Ipencenarens TnpeaMeTHOW (IUKIOBOM) KOMHCCHH TPO(ECCHOHANBHBIX  JAWCIMILIAH
crennanpHOcTe 09.02.03 IIporpammupoBanue B KoMIbrOTepHbIX cucremax u 09.02.07
HNudopmanroHHbIe CUCTEMBI U IPOTPAMMHUPOBAHNE

%; JI.LA. bnarosa

IIOAITUCH
‘.
3amecTurens gupexropa 1o YP ¢uwinana (Fd T.A. Pe3ynenxo
3aBeayromas cekropom 6ubanorexku uanana %/ JLI". Coxomnosa
/ = \‘
MxeHep-2/1eKTpOHUK (HpOI‘paMMHO-HH(I)OpMaHI/I(yOé = /(/
obecnieueHue 0O6pa3oBaTesIbHOMN IPOrpaMMBbI) / A.B. Cmeranuun
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Penen3zus
Ha pa0o4ylo nporpaMmy AUCHHUILVINHBI «MH(pOpMALMOHHBIE TEXHOJIOTHH B
npo¢ecCHOHATBHOU IeITeJIbHOCTH»
CHEeNMATBbHOCTh «KJKOHOMHUKA M OyXraJrepckuil y4yer (10 0Tpacasim)»

PabGouass mporpamma ydeOHOM mucuuruinHbl «MHPOpMAIIMOHHBIE TEXHOJOTHH B
npodecCuOHANbHOM  JIEATENBbHOCTH»  pa3paboraHa Ha  ocHoBe  DenepanbHOro
rOCy/IapCTBEHHOTO  00pa30BaTEeNbHOTO  CTaHAapTa IO  CHEIHAIbHOCTH  CPEIHETO
npodeccuoHaIbHOTO 00pa3oBaHus « IKOHOMHKA U OYXTANTEPCKU yUeT (110 OTPACTISM)».

JlucuurinuHa BXOAUT B MaTemMaTHYeCcKUi U OOIIMI €CTEeCTBEHHOHAYYHBIA UK
EH.00.

PabGoueit mporpaMmoili MpPEeIyCMOTPEHO TNPHOOpPETEHHWE 3HAHWKW B  00JIacTH
MH(OPMALIMOHHBIX TEXHOJOTMH B MNPOPECCHOHATBHON JAEATEIbHOCTH 3KOHOMHUCTA U
Oyxrairepa.

B xozte uzydeHust paccCMaTpHUBAIOTCS CIEIYIONTUE pa3Ieybl:

— UH(OPMAIIMOHHBIE U KOMMYHHMKAIIMOHHBIE TEXHOJIOTUA B aBTOMATHU3HPOBAHHOM
00paboTKe SKOHOMHYECKOW MH(pOpMALIHH;

— HMH(OPMAIMOHHBIE CUCTEMbI aBTOMATH3aLUU OYXTaJITePCKOro yueTa.

PaGoueii mporpaMmoi MpeaycCMOTPEHO BBIMOJTHEHHE CAMOCTOSITENIbHON padoThI MO
OTIPEJICIICHHBIM TEMaM.

B paboueil nporpamme oTpakeHbl IPAKTUUECKUE YMEHUS:

— HCIOJIb30BaTh HH(OpPMAIMOHHBIE pecypchbl Il TOUCKA W XpaHEHUs
nHpopManuu;

— 00pabaTpIBaTh TEKCTOBYIO U TAOJIUYHYIO HH(DOPMAIIHIO;

— HCIOJIb30BAaTh JIEJOBYIO IpaQuKy U MyJIbTHMEAUa — HHPOPMAIIUH;

— CO3/1aBaTh IPE3CHTALINH;

— TMPUMEHSTH aHTUBUPYCHBIE CPEICTBA 3alIUTHI HH(OPMAIUH;

— 4YuTaTh (MHTEPHPETUPOBATh) MHTEP(ENC CIEeNUaTU3UPOBAHHOTO MPOrPAMMHOTO
obecrieyeHus, HAXOAUTh KOHTEKCTHYIO MTOMOIIb, pad0TaTh C JOKYMEHTAIIUECH;

— TPUMEHSTHh CIEUUAIN3HPOBAHHOE TPOrpaMMHOE obecriedeHue g coopa,
XpaHeHus MU 00paboTKM OaHKOBCKOM WH(GOPMALMHU, B COOTBETCTBUU C H3YYaEMbIMU
npodeccruoHaIbHBIMU MOAYIISIMHU;

— I0JIb30BaThCsl aBTOMATU3UPOBAHHBIMU CUCTEMAMH JI€JIONPOU3BO/ICTBA;

— TPUMEHSTh METOJIbI U CPEJICTBA 3AIIUTHI OAHKOBCKOW MH(OPMAIIHH.

Cucremunii aaMpumcrpatop

3A0 al'enctmeukcknii aeands T.IT. Kpusoureenxo
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Penen3us
Ha pa0o4yio nporpaMmy AuCHHUILVINHBI «MH(pOpMALIMOHHBIE TEXHOJIOTHH B
npo¢ecCHOHATBHOU 1eITeJbHOCTH»
CHEeNMATBHOCTh «JKOHOMHUKA M OyXTaJTepcKUil yueT (10 0TPac/IsiM)»

PabGouass mporpamma yudeOHOM nmucuuruinHbl «MHPOpMAIMOHHBIE TEXHOJOTHH B
npodeccuoHaNbHOW  JeATeNbHOCTH»  paspaboraHa Ha  ocHoBe  DenepabHOTO
rOCy/IapCTBEHHOTO  00pa30BaTEeNbHOTO  CTaHAapTa IO  CHEIHAIbHOCTH  CpPEIHETO
npodeccuoHanbHOro 00pa3oBaHusi « IKOHOMHKA U OYXTaNTePCKU yueT (110 OTPACIISIM)».

Pabouas mporpamma mpegycMaTpuBaeT U3y4YEHHE M OCBOEHHE 3HAHUM B 00JacTH
UH(OPMALIMOHHBIX TEXHOJOTUH B ACSITENIbHOCTH AKOHOMHCTAa M OyXraiaTepa, MOHUMaHUE
OCHOB TPABOBBIX AaCIEKTOB HKCIOJIb30BaHUS KOMIBIOTEPHBIX MPOrpaMM U paboThl B
HNHuTepHere.

OcBoenne cojepkanus y4eOHOU TUCHUILUIUHBI «HpOpMalMOHHbBIE TEXHOJOTHUU B
npodeccuoHaNbHON NIeATEeIbHOCTH» MOAPAa3yMEBAaeT OCBOEHHUE CTYICHTAMHU CIIEAYIOIINX
3HAHUU:

— OCHOBHBIE METOJBl U CPEACTBAa 00pabOTKHU, XpaHEHUs, NMepeaadyd U HAKOIJICHUS
uHpopManuu;

— Ha3HauYeHHUE, COCTaB, OCHOBHBIE XapaKTEPUCTUKN KOMIBIOTEPA;

— OCHOBHBIE KOMITOHEHTHI KOMIBIOTEPHBIX CETEH, MPUHIUIBI MAKETHOW Nepenadyn
JTAHHBIX, OPTaHU3AINI0 MEKCETEBOTO B3aUMOICHCTBHUS;

— Ha3HAY€HUWE U TMPUHUUIBl MCHOJIb30BAaHUA CHCTEMHOIO W TMPUKIATHOTO
MIPOrPaMMHOT0 00€CTICUeHUS;

— TEXHOJIOTHUIO MTOMCKA B UHTEPHETE;

— TPUHIMIBI 3aIUTHl KHOOPMAIIHH OT HECAHKIITMOHUPOBAHHOTO JIOCTYTIA;

— TpaBOBBIE ACMEKTbl HUCIOJB30BAaHMA HMHPOPMAIMOHHBIX  TEXHOJOTHUH U
MIPOTPaMMHOT0 0OECTICUEHNS;

— OCHOBHBbIE TIOHSTHSI aBTOMAaTU3UPOBAHHOUN 00pabOTKN MH(pOpMaLnH;

— HanpaBJICHUS aBTOMATU3aLUU OyXraJTepCKOro y4yeTa;

— Ha3HAu€HUE, TMPUHIUIBl OpPraHU3allMM M  3KCIUTyaTalluk  OyXraaTepcKux
MH(OPMALIMOHHBIX CUCTEM;

— OCHOBHBIE YTPO3bl U METO/IbI 0OecTeueHrss NHHOPMAIIMOHHOM 0€30M1acCHOCTH.

ConmepkaHue JTUCHUIUIMHBI COOTBETCTBYET Yy4eOHOMY IUIaHy CHEIHaTIbHOCTH
«OKOHOMHUKA U Oyxrantepckuil yder (mo otpacisim)y» ¢unuana ®I'bBOY BO KyoI'V B r.
lenenmxnke

Jlupextop OO0 «CoBpemeHHbie

HHPOPMALIHOHHBIE TEXHOIOTHH) A.B.Cmetanun

42



	1 ПАСПОРТ РАБОЧЕЙ ПРОГРАММЫ УЧЕБНОЙ ДИСЦИПЛИНЫОП.08Информационные технологии в профессиональной деятельности
	1.1 Область применения программы
	1.2 Место учебной дисциплины в структуре программы подготовки специалистов среднего звена:
	1.3 Цели и задачи учебной дисциплины – требования к результатам освоения дисциплины:
	1.4 Перечень планируемых результатов обучения по дисциплине (перечень формируемых компетенций)

	2 СТРУКТУРА И СОДЕРЖАНИЕ УЧЕБНОЙ ДИСЦИПЛИНЫ
	2.1 Объем учебной дисциплины и виды учебной работы
	2.2 Структура дисциплины
	2.3  Тематический план и содержание учебной дисциплины
	ОП.08 Информационные технологии в профессиональной деятельности
	2.4 Содержание разделов дисциплины
	2.4.1. Занятия лекционного типа
	2.4.2. Занятия семинарского типа
	2.4.3. Практические занятия
	2.4.4. Содержание самостоятельной работы


	3  ОБРАЗОВАТЕЛЬНЫЕ ТЕХНОЛОГИИ
	3.1 Образовательные технологии при проведении лекций

	4 УСЛОВИЯ РЕАЛИЗАЦИИ ПРОГРАММЫ ДИСЦИПЛИНЫ
	4.1 Материально-техническая база, необходимая для осуществления образовательного процесса по дисциплине
	4.2 Перечень необходимого программного обеспечения

	5 ПЕРЕЧЕНЬ ОСНОВНОЙ И ДОПОЛНИТЕЛЬНОЙ УЧЕБНОЙ ЛИТЕРАТУРЫ, НЕОБХОДИМОЙ ДЛЯ ОСВОЕНИЯ ДИСЦИПЛИНЫИНФОРМАЦИОННЫЕ ТЕХНОЛОГИИ в профессиональной деятельности
	5.1 Основная литература
	5.2 Дополнительная литература
	5.3 Периодические издания
	5.4 Перечень ресурсов информационно-телекоммуникационной сети «Интернет», необходимых для освоения дисциплины

	6 МЕТОДИЧЕСКИЕ УКАЗАНИЯ ДЛЯ ОБУЧАЮЩИХСЯ ПО ОСВОЕНИЮДИСЦИПЛИНЫ «ИНФОРМАЦИОННЫЕ ТЕХНОЛОГИИ»
	7 ОЦЕНОЧНЫЕ СРЕДСТВА ДЛЯ КОНТРОЛЯ УСПЕВАЕМОСТИ
	7.1 Паспорт фонда оценочных средств
	7.2  Критерии оценки знаний
	7.3 Оценочные средств для проведения текущей аттестации
	7.4  Оценочные средств для проведения промежуточной аттестации
	7.4.1. Примерные вопросы для проведения промежуточной аттестации (дифференцированный зачет)
	7.4.2. Примерные экзаменационные задачи на экзамен/диф зачет


	8 ДОПОЛНИТЕЛЬНОЕ ОБЕСПЕЧЕНИЕ ДИСЦИПЛИНЫ

