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1 Heau u 3a1a4M U3y4YeHUs] AUCHUTIAHBI (MOILYJIA)

1.1 Ileanb ocBOEHUS JUCITUILIHHBI
- TIOArOTOBKAa 0akajiaBpoB K OynyIied mpodeccHoHaIbHON AesTeIbHOCTH Ha OCHOBE M3YUYCHUS
OCHOB JOKYMCHTAIIMOHHOT'O U apXHUBHOTO MCHCI?KMCHTA.

1.2 3apaun JUCHUIIMHBI
- W3Y4YUTh HOPMATHUBHO-TIPABOBYIO 0a3y yIpaBiCHHUS TOKYMEHTaMH M 00€CIICUHBAIOIIYIO
JIeATeTbHOCTh apXUBHOU oTpaciu B Poccuu u 3a pybexom;
- BBISIBUTH BIUSHHUE NU(PPOBU3AIMU Ha YMpaBlieHWE JOKYMEHTAMH B acleKTax: MpOrpaMMHOE
obecrieueHue; 3alliTa TaHHbIX; KaJpoBasi MOJUTHKA,
- TpUOOPECTH | 3aKPeNHUTh TNPAKTUYECKUE HABBIKM BBISBICHHUS OCHOBHBIX TNpoOJIeM B
OpraHu3aIy U JEATEIbHOCTH COBPEMEHHBIX apXUBOB U NMPUMEHEHHS KPEATHBHOIO MOJX0]a K
MTOMCKY NIEPCTICKTUBHBIX MYTEH UX PEIICHHUS.

1.3 MecTo AUCUMIIIMHBI (MOXYJIS)) B CTPYKTYpe 00pa3oBaTe/IbHOM NMPOrpaMMbl

Jucuunnuna b1.B.03.01 «/loxkymMeHTalnOHHBIN U apXUBHBIN MEHEIKMEHT» OTHOCUTCS K
bnoky ucnumuiuebel (Moaynu), (GOpMHUPYEMOH YYaCTHHUKOM OOpa30BaTEIbHBIX OTHOILIEHUMN
Monynb 3 « ApXuBHas JESITENbHOCTDY yU4eOHOIO TUIaHa.

JucuuiuimHa u3ydaercs B / ceMecTpe Ha O4HOH ¢opme u Ha 4 Kypce 3a04HOH (OpPMBI
oOydeHus, 0azupyercs Ha 3HAHUAX, YMEHHSIX M HaBBbIKaX, MOJTYYCHHBIX HA MEPBBIX TPeX Kypcax
NOArOTOBKU. B cBol ouepenb oHa oOecrieunBaeT MW3Y4YEHHUE CIEAYIOMMX JUCIUIUINH:
[ludpoBble TEXHOJIOIMM B JOKYMEHTOBEIEHUM M apXUBOBeACHHM, OCHOBBI KOHTPOJIHOM
JESITEIbBHOCTH B IOKYMEHTOBEZACHUM U apXUBOBEACHUH, U JIP.

VYyeOnass mporpamma aucuuiiuabsl b1.B.03.01 «/lokyMeHTalMOHHBIA U apXUBHBIH
MEHE/DKMEHT» TPEIyCMaTpUBAaeT IPOBEACHUE 3aHATHH B (QopMe JeKuuil, NpaKTHIeCKUX
3aHATHMH. OHa TOArOTOBIEHA B COOTBETCTBUU TPEOOBAHUSAMH, IPEIbSIBICHHBIMU C
tpeboBanusiMu O®I'OC BO 3++. JlocTukeHHE I1I€TM COMPOBOXKIAETCS PACKPHITHEM TEpe.
CTyACHTaMH (YHIAMEHTAJIbHBIX 3HAaHUM B O0JAcCTAX CBS3aHHBIX C INPUMEHEHHEM OCHOB
JIOKYMEHTAIlMOHHOTO M apXUBHOTO MEHEI)KMEHTA, KOTOPbIE B COBOKYITHOCTH C HEIPEPHIBHBIM
OOHOBJICHMEM M M3MEHEHUSIMH B aNIapaTHbIX CpPEACTBAaX HAXOAAT BaXHOE MeECTO B
dbopMupoBaHUM UHGOPMAIMOHHO- TEXHOJOTMYECKOr0 TOTEHUHWaNa MNpEeanpUsTUs, 4YTO
o0ecreynT MpoYHOE M CO3HATEIbHOE OBJIAJCHHUE CTYJIEHTAMHU OCHOBAMHU 3HAHUN O INpoleccax
MOJTy4€HUs1, XpaHEeHHUs], Iepejaul U IpeoOpazoBaHusl HHPOPMALIUH.

3HaHME OCHOB YIPaBJICHHS JOKYMEHTaMH B COOTBETCTBUU C HOPMAaTHMBHO-TIPaBOBBIMU
TpeOOBaHUSIMU, YMEHHE OPHEHTHPOBATHCS B COBPEMEHHBIX TEHIEHIUSAX pPa3BUTHUS OTpaciu
JIOKYMEHTOBE/IEHUSI U apXHWBOBEJIEHUS, 3HaHUE KaK HCIOJIb30BaTh LU(POBBIE TEXHOJOTUU JUIS
pemieHus mpoOiieM B OpraHM3alMM U JIEATEIbHOCTH COBPEMEHHBIX apXMBOB WU IOMCKa
NEPCHEKTUBHBIX MyTeH MX pPeleHHs — BCe 3TO HEOOXOIUMO JUIsl ycrexa Jr00ro crenyaiicra B
chepe NOKYMEHTOBEJIEHUS M apxuBoBeAeHHUd. llepea cTyneHTaMM pacKpbIBAIOTCS 3HAYEHUs
uHpOpPMALlMU B Pa3BUTHM COBPEMEHHOro olmiecTtBa. B xoze oOydeHHs CTYIEHTBHI JIOJIKHBI
HAy4YUTHCS CO3HATEJBHO W pPAalMOHAJIbHO MCIIONB30BaTh BO3MOKHOCTH, TPEAOCTaBIsIEMble
KOMITbIOTEPHOM TEXHUKOH, JUIA PEeLIeHNs Pa3HOOOPa3HbIX YIIPABICHUECKUX 3aj1ay.

1.4 IlepedyeHb MJIAHMPYeMbIX Pe3yJbTATOB O0Oy4YeHHMs IO AMCHMILIMHE (MOIYJIO0),
COOTHECEHHBIX € IVIAHUPYEMBbIMH pPe3yJbTATAMM 0CBOEHHSI 00Pa30BaTeJIbHOM MPOrpaMMBbI

W3ydyenue naHHOM y4eOHOI AMCLUMIIIMHBI HaIpaBlIeHO Ha (OPMUPOBAHHE Yy OOyHAIOIIHUXCS
YHHMBEPCAIBHBIX U 00IIENPOPECCHOHATBHBIX KOMITETEHIIHIA:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

ITK-8. Cnoco0eH NOCTPOUTh CUCTEMBI APXHUBHOTO XpaHEHUS 1eN (IOKYMEHTOB) B OpraHH3aluu

[1K-8.1. lemoHCTpHpYET 3HAHUS
HIOCTPOCHHUS CHCTEMBI ApXHBHOTO
XpaHeHus 1en (IOKyMEHTOB) B
OpraHu3aluu

3HAeT OCHOBBI IMOCTPOCHUS CUCTEMBI APXHUBHOI'O XPAaHEHUS JEI
(IOKyMEHTOB) B OpTaHM3AINH, ONMHUPAsSCh HA MPUHIIAITEI APXUBHOTO
MEHEKMEHTA

YMeeT co3aBaTh CUCTEMBI ApXHUBHOTO XpaHEHHUS A€ (IOKYMEHTOB)
B OpTraHU3ally, ONHUPAsICh Ha IPUHIMIIBI ApXUBHOTO MEHEIPKMEHTA

Brnanmeer HaBhIKaMu CO3MaHUS CHCTEMBI APXHWBHOI'0 XpaHCHUA OCIT
(ILOKYMGHTOB) B OpraHu3anyi, onvpasCb Ha NPUHIUIIBI apXHUBHOI'O
MCHCIP)KMCHTAa

[IK-8.2. Yyactsyer B
(hOpMHUPOBAHUN CUCTEMBI
ApXUBHOTO XpaHEHUS Jell
(TOKYMEHTOB) B OpraHH3aIuu

3Haer sTanbl (POPMUPOBAHUS CHUCTEMBl ApXWBHOTO XPAaHEHUS el
(TOKyMEHTOB) B OpTaHM3AINH, ONUPAsSCh HA MPUHIIAITEI ApXUBHOTO
MEHEKMEHTA

Ymeer (QopMUpOBaTH CHUCTEMBI apXUBHOTO XpaHEHUS el
(1IOKYMEHTOB) B OpraHM3aLUH, ONUPAsCh Ha IPUHLUIIBI APXUBHOTO
MEHEDKMEHTA

Brnaneer HaBbikamMu (hOPMHUPOBaHUS CHCTEMBI apXHUBHOTO XPaHEHHS
JIen (JOKYMEHTOB) B OpraHHM3alld, ONHPAsCh Ha TMPHUHLUIBI
apXMBHOI'O MEHEIDKMEHTA

IK-9. CiocobeH K BHEAPESHUIO CHCTEMBI 3JIEKTPOHHOTO apXHBa OPTraHU3aIIH

[1K-9.1. leMoHCTpUpYyeT 3HAHUS
TEXHOJIOTHI CUCTEMBI
3IEKTPOHHOTO XpaHEHUA
JIOKYMEHTOB B OPTaHU3AI[UN

3HaeT TEXHOJIOTUU CHUCTEMBI OJICKTPOHHOI'0 XpaHCHUSA NOKYMCHTOB
B OpraHu3aliiy, UCX0AA U3 OCHOB YITPABJICHUA )IOKYMCHTBHI/Ieﬁ

YMeeT NpUMEHSTh TEXHOJIOTMU CHUCTEMBI JIEKTPOHHOTO XpaHEHUSA
JIOKYMEHTOB B OpraHU3alUd, HCXOIS K3 OCHOB YIIPaBJICHUS
JIOKYMEHTalLUEH

Biageer  HaBbIKAMH ~ NPUMEHEHUS  TEXHOJOTHH  CHUCTEMBI
9JIEKTPOHHOTO XPAaHEHUS AOKYMEHTOB B OpPraHM3ALMU, MCXOIS U3
OCHOB YIIPaBJIECHUs TOKYMEHTauen

I1IK-9.2. Opranusyer BHeApEeHUE
CHCTEMBI JIEKTPOHHOTO apX1Ba B
OpraHM3aInu

3HaeT Kak OpraHu3oBaTb BHCIAPCHUC CHUCTEMbI OJOJIICKTPOHHOTO
dpXHB4 B OpraHu3ann

YMeeT opraHn30BaTh BHEJPEHUE CUCTEMBI SJIEKTPOHHOTO apXHBa B
OpraHu3aINH

BJIEUZ[CCT HaBbIKaMH opraHusanuu
9JICKTPOHHOI'O apXKWBa B OpraHu3aiun

BHCAPCHUA CHCTCMBI

PezyanaTm O6y‘-I€HI/I$I 0 AVCHHUILIMHE AOCTUTAIOTCA B paMKax OCYIICCTBJIICHHA BCCX

BHJIOB KOHTaKTHOH H

CaMOCTOSATEIbHOU pa6OTBI

06yqa101111/1xc51 B COOTBCTCTBHU C

YTBEPKACHHBIM YUEOHBIM IJIAHOM.

2. CTpyKTYypa M coepKaHue TUCUMIITHHbI
2.1 PacnpenesieHue Tpy10€MKOCTH AUCHHUILIMHBI 110 BUAaM padoT

OO6mass TpyaOoEMKOCTh JIUCHUIUIMHBI coctaBinseT 3 3ad. ea. (108 wacoB), wux
pacmpeneneHye mo BujgaM padoT MpeICTaBIeHO B TaOIUIIe
Bun pabor Bcero dopma 06yUeHuHst
4acoB OuHas 3a04Has
7 cemecTp 8 4 xypc
(108) CEMECTp (108)
KonrtakTHas padora, B TOM 4ncjIe:

AyauTopHble 3aHATHS (BCEro):
3aHsATUS JEKIIMOHHOTO TUIIA 34 12
JlaGopaTopHblie 3aHITHS




3aHATHSI CEMUHAPCKOTO TUIIA (CEMUHAPBI,

34 14
MIPAKTUYECKHE 3aHATHS)
Nuas koHTaKTHas padoTra:
KonTpons camocrositenbaoi padotsl (KCP)
ITpomexxyrounast arrectanus (MKP) 0,2 0,2
CamocrosiTejibHasi paboTa, B TOM 4HcJIe: 39,8 78
Kypcosas paboma/npoexm (KP/KII) (nodeomoska)
Koumponvnas paboma
Peghepam/acce (noocomoska) 6 6
CamocmosmenvHoe u3yttenuepa306ﬂ06,
Camonoo2omosKka (npopabomka u nO8MopeHue
JIEKYUOHHO20 MAMepuala u Mamepuana y4eOHuKo8 u 27,8 45
YuebOHbIX nocobuUll, HOO20MOBKA K 1AO0PAMOPHLIM U
npakmuvecKum 3aHAmMuUAM, KOJJIOKBUYMAM U m())
IToAroToBKa K TEKYIIEMY KOHTPOJIIO 6 27
KoHTpoJb:
IToaroToBKa K 3K3aMeHY 3,8
Oo6masi Tpy10eMKOCTh yac. 108 108
B TOM YHCJIe
KOHTAKTHAas 68,2 26,2
pabora
3a4. eJl 3 3

2.2 CTpyKTYypa IMCUMILINHBI

PacnpeﬂeneHI/Ie BHUI0B yqe6H0171 pa6OTLI " UX TPYAOCMKOCTH 110 pa3aciiaM JUuCHUIIIINHBI.

Pazpgenbl (TemMbl) AUCIUTUIHHBI, U3y4YaeMble B / ceMmecTpe (ouHas popma)

KomanuectBo yacoB

AyropHas Bueayauro
Ne HanmeHoBanwme paznenos (Tem) Beero pa6ora pHas
pabota
J | 113 JIP CPC
1 2 3 4 5 6 7
PA3JIEJI | YopaBneHue 10KyMEHTaMH
1 VYnpaBieHue 10KyMeHTaluel KaKk yrpaBieHuecKas 19| 6 6 7
" |dyHKIMS OpraHu3alyu.
5 HopmartuBHo-1ipaBoBasi 0a3a ynpaBiieHUs 9 4 4 5
JOKYMEHTAIUEH.
BnusHue nudposuszanyy Ha ynpaBieHue
3. |mokyMeHTamu: mporpaMMHoe obecnieuenue; 3amura | 13,8| 4 4 5,8
JAHHBIX; KQJPOBBIH aCIEKT.
PA3JIEJI |l ApxuBHBII MEHEI)KMEHT
HcTopuueckue aclieKThl CTAHOBIICHHSI apXUBHOTO
4. menemxMmenTa B Poccun. Crucrema apXUBHBIX 9 4 4 5
yupexaeHuil B PO.
5. |[KampoBas monutuka B apXuBax. 9 4 4 5
OcHoBHBIE IPOOJIEMBI B OpraHU3aLUHU U JESITEIbHOCTH
6. |cOBpeMEHHBIX apXUBOB U TIEPCIICKTHBHBIC ITyTH UX 19 | 6 6 7
peleHusl.
7. |ApxvBHas MOJIUTUKA B 3apyOeKHbIX CTpaHaXx. 15 ] 6 4 5
UTOI O no pazoenam oucyuniumnvl 107,8| 34 34 39,8




KonTpons camoctositenpHor pabotsl (KCP)
ITpomexxyrounas arrecramus (MIKP) 0,2
[ToAroToOBKA K TEKYIIEMY KOHTPOJIIO

OO6m1ast TpyJOEMKOCTh MO TUCIUTIIINHE 108

Pazgenbl (TemMbl) AUCHUIUIMHBI, H3y4aeMble Ha 4 Kypce (3aouHas popma oOydeHus)

KonnuectBo yacos
AynutopHas Brcayur
No Haumenosanue pasziennos (Tem) Beero ypa60 TI; ;;)6};11
J | 113 JP | CPC

1 2 3 4 5 6 7
PA3JIEJI | YnpaBnenue 10KyMEeHTaMH

1 YrpapiieHrue JOKYMEHTAIMCH KaK YIIpaBICHYECKas 12 | 2 9 11

" |dbyHKIMS OpraHu3alyH.

5 HOpMaTHBHO-HPaBOBaﬂ 0a3a yrpaBJieHUs 14 | 2 5 11
JIOKYMEHTaIueH.

BiusiHue mudpoBu3anuu Ha yrpaBICHHUE

3. |mOKyMEeHTaMH: MpOrpaMMHOE OOecrieueHune; 3aluTa 22 2 2 11
JTAHHBIX; KQJPOBBIA ACIEKT.

PA3JIEJI Il ApxuBHBII MEHEPKMEHT
HcTopudeckuie aclieKThl CTAHOBJICHHSI apXHUBHOTO

4. |menemxmeHnTa B Poccun. CrucreMa apXMBHBIX 12 2 2 11
yupexaeHuii B PO.

5. |KagpoBas nmosuTuka B apXuBax. 12 | 2 2 11
OcHOBHBIE TIPOOJIEMBI B OPTaHU3AINN U IEATETHHOCTH

6. |COBpeMEHHBIX apXMBOB U NEPCHEKTUBHBIE IyTH UX 22 | 2 2 11
pEIICHHUS.

7. |ApxuBHas NOJIMTUKA B 3apyOEKHBIX CTPAHAX. 10 2 12
UTOI'O no pazdenam oucyuniunsl 104 | 12 | 14 78
KonTpons camoctositensHoi padotsl (KCP)

[Tpomexyrounas arrectauus (MKP) 0,2
[ToAroToBKa K TEKyIIeMy KOHTPOJIIO 3,7
OO0m1ast TpyJ0OEMKOCTh 1O IUCIUIINHE 108

[Tpumeuanue: JI — nexmuu, [13 — npaktudeckue 3ausTus / cemunHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyZeHTa

2.3 Conep:xanue pa3iesioB (TeM) THCHUNTHHBI
2.3.1 3ansATHS JIEKIIMOHHOT0 TUIIA

dopma
HanmenoBanue
Ne Copneprxanue paszzena (TeMbl) TEKYIIETOo
pasznena (TeMbl)
KOHTPOJISI
1 2 3 4
1. (YnopaBnenue TpakToBKa TTOHSITHS «ympasienue| KoHcmekT
JOKYMEHTAllUe KaK  |[TOKYMEHTalUEe». Onpenenenue neneun JIEKITUH,
ynpaBlIeHYeCKas YIPaBIEHUS TOKYMEHTALUEH U COAEPKAHUS ITOH|IKCIIPECC-0IPOC
byHKIUA JEeSTeNIbHOCTH. 3a7auyul U (PyHKUIMU yTpaBiIeHUS
OpraHu3aIMH. JIOKYMEHTaIUEH. Crenuduka yOpaBIeHUs




JoKyMeHTaluei B Poccun u 3a pyoekom.

HopmarusHo-
npaBoBas 0aza
yIpaBJcHUs
JOKyMEHTalUEH.

00630p aKTyaJIbHOM HOPMAaTHUBHO-
METOJMYECKONW JTOKyMEHTaluu, o0ecreunBaroIen
MOJJACPKKY MO YIPaBICHUIO JOKYMEHTalMell B
Poccun.

MexayHapoaHble HOPMBI MU CTaHAAPThl B
chepe mHpopmauuum u goxkymenrtammu B MCO.
NCO 5127-2017 «udopmarys 1 TOKyMEHTAIHS.
CrnoBape» (ISO 5127:2017 Information and
documentation — Foundation and vocabulary).
NCoO 15489-1:2016 «Mupopmarnms "
JOKYMCHTal . praBJ’I C€HHEC JOKYMCHTaMMU.
[Mousatuss u npunmuney (ISO  15489-1:2016
"Information and documentation - Records
management - Part 1: Concepts and principles”).
NCO  23081- 1:2017 «Undopmanus u
JAOKYMCHTaAlUs. Hpoueccm YHpaBJICHUA
JIOKyMeHTaMu. MertananHbie aokymeHToB» (ISO
23081-1:2017 Information and documentation —
Records management processes — Metadata for
records — Part 1: Principles). MUCO 22310
«Hpopmanus 1 T0KyMEHTaLUS.

TpeOoBaHusi K YyNOPaBJICHHUIO JTIOKYMEHTaMH,
comepxamecs B crapmaprax» (ISO/DIS 22310
Information and documentation. Requirements for
records/documents management in standards).

Koucnekr
JIEKIIWH,
IKCIPECC-0IpPoc

Busaue
udpoBHU3aAINH HA
yIpaBJcHUE
JIOKyMEHTaMU:
MpOrpaMMHOE
obOecrneucHue; 3alIUTa
JAHHBIX; KaJAPOBBII
ACIICKT.

0630p aKTyaJIbHOTO IIPOrpaMMHOTO
MHCTPYMEHTApHS JUIsl YIIPaBJIEHUS 3JEKTPOHHBIMU
JIOKYMEHTaMH. Onudposka JTOKYMEHTOB.
TexHomoruu  JOMOJIHEHHON BUPTYaJIbHOU
peaTbHOCTH B apXxuBax u ciryx0ax
JIOKYMEHTALlMOHHOTO 00ECTeYeHUsl YIPaBICHUS
OpraHu3aIug.

3amura OyMa)KHOTO U U(pPOBOTO
JIOKYMEHTO00O0pOTa: MpaBoBas 0asza; mporpaMmMHOE
o0ecrieyeHue; CrocoObl U CpeACTBa 3alUThl 0a3
JTAHHBIX.

u

OOyuenue nepcoHana cdepsl
JOKYMCHTOBCIACHUA U apXHUBOBCACHUA C ITIOMOIIIBIO
BUPTYaIbHBIX TEXHOJIOTHH. Lludposeie

KOMIICTCHIIMHU ApXKWUBHOI'O pa6OTHI/IKa.

Koncniekt
JIEKIIMH,
AKCIPECC-0MPOC

Hcropuueckue
ACIIEKThI CTAHOBJICHUS
aApXUBHOTO
MEHEI)KMEHTA B
Poccun. Cucrema
apXUBHBIX
yupexaeHui B PO.

Hcropust co3nanus rocy1apCTBEHHBIX apXUBOB
B Poccun. MHcropudeckuil ONBIT yIpaBICHUS
JoKyMeHTauue u apxuBamu B P®. Co3zganue
roCyJJapCTBEHHOMN uH(pOpMaLMOHHON
uHppacTpykTypsl.  Hcropus ©u  TeHIEHIMHU
pa3BUTHA MH(POPMALIMOHHOTO MEHEKMEHTa B
Poccun.

Cucrema apXuBHBIX YUpexkJ1eHHN B PD.

Koucnekr
JICKIIHH,
AKCIPECC-0Ipoc

KanpoBas monutrka B
apXuBax.

TpeboBanus k crnenuanucTam, padoOTarOIUX B
apxuBHOl otpacnu. [lombop u paumoHanbHas
paccTaHOBKA KaJIpOB.

Koucnekr
JICKIIHH,
JKCIPECC-0Ipoc
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AnroputM  pa3pabOTKM ¥ BHEJPEHUS
CTpaTeruy Io Pa3BUTHIO YEIIOBEYECKOTO KalHTaia
B apXHBaXx.

Opranmzanus TpysJa [epcoHajla apXuBa.
Cremuduka ycnoBuid Tpyga aiasi pabOTHHUKOB
apxuBoB. HopmatuBel BpemeHHM Ha paboOTHI B
apxuBax.

6. Texnunueckoe cocrosHue apxuBoB. HexBatka| KoHcnekr
OcHoBHBIE TPOOJIEMBI [MeCTa MpPHU TPAAULIUOHHOM CIIOCOOE XpaHEHUs JEKLUH,
B OpraHu3aluu 1 JOKYMEHTOB. HopmaTuBHOE peryinpoBaHHE H|3KCIPECC-OIPOC
NEeATEIIbHOCTH Mmetonosorusa. IlpoGiemMa oOLEHKM BHYTpEHHEH
COBPEMEHHBIX apXMBOB|3HAYMMOCTH JOKyMeHTOB. I[IpoGiiema HexBaTku
Y TIEPCIEKTUBHBIC KBAJTM(PUIIUPOBAHHBIX KaJIpoB. 3amura
IIyTH UX PELICHUS. uH(pOpMaLIUU. [IpobiieMa  yHUYTOXKEHUS
JIOKYMEHTOB.
7. Ponp apxuBoB u ynpasneHnue nokymeHntauuen| Koncnekr
B HAallMOHAJIBHBIX MH(POPMAIMOHHBIX CHCTEMAaX. JEKLUH,
ApXUBHas MOJIMTHKA B
ApXxuBHasi TONUTHKA, 00ECIIEYEHHE COXPAHHOCTH|IKCIPECC-OIPOC
3apyOeKHBIX CTpaHax.
U UCHOJb30BAaHUE  APXMBHBIX  JIOKYMEHTOB
(dhenepabHOT0 YPOBHS 32 pyOexoMm.
2.3.2 3aHATHA CEMHUHAPCKOI0 THIIA
N dopma
No HanmenoBanue pasnena TemaTuka NpakTUYECKUX 3aHATUN TeKYILEro
B (Tembr) (cemuHapoB) Y
KOHTPOJIA

1 2 3 4

1. [YopaBnenue Hcropuyecknii  myTb  CTaHOBIEHUS Omnpoc,
JIOKYMEHTaIuel Kak JIOKYMEHTHPOBAHMUS YOpPaBIEHYECKOH|  JUCKYyCCUS
ynpaBieH4eckas QyHKIMA  |IesTeabHOCTH B Poccuu 1 3a pyOeskoM.

OpraHH3alMH.

2. |HopmaruBHO-TIpaBOBas 06a3za Pa3Butue KOHIENIIUU  BJIEKTPOHHOTO Pedepar
yIPaBJICHUS npaBuTesbeTBa B Poccun u 3a pyoGesxom.
JIOKYMEHTAIUEH.

3. (Bausaue nudposuszanmu Ha Hudposoe Oynyiiee apXUBHOM OTpaciu. Omnpoc,
yHIpaBiieHue 1oKyMeHTaMu: |OCHOBBI MIPOEKTUPOBAHUS IUGPOBBIX|  TUCKYCCHS
porpaMMHoe obecrieueHue; |[apxuBoB. OCHOBBI yNpaBieHUs LU(POBBIMU
3allUTa JaHHBIX; KaJPOBbIM |IOKyMEHTaMU U apXUBaMHU.
aCIIEKT.

4, ApxusHbie pedopmsl 1990-2000 romos u Omnpoc
Hcropuueckue acieKThbl P pegop g poc,

UX BIMSHME HA COBPEMEHHBbIE TpPaJAULIMH| JUCKYCCHUSA
CTaHOBJICHUS] apXUBHOTO

ApXMBHOTO MEHE/KMEHTA.
MeHeIKMeHTa B Poccnn.

WNHupopmManmoHHO-T0KyMEHTAllMOHHbIE
Cucrema apXuBHBIX
o ACIEKTBI MEXBEIOMCTBEHHOTO

yupexzacHuil B PO. .

B3aMMOJEHCTBUSL.

5. Pa3paborka u  1uaH  BHeApeHus| BeimosHeHue
Kanposas monutuka B
ADXUBAX CTpaTerMy IO pa3BUTHUIO YEJIOBEUYECKOTO| MPAKTUYECKUX

P ) KaluTajla B apXuBax. 3aIaHUI

6. OCHOBHBIC HpO6HCMBI B praBJ’ICHI/Ie OJICKTPOHHBIMH apXWUBaMH B Brimonnenue
OpraHu3aluu u 3apyOexHBIX  CTpaHax.  PeryiameHTarusi| MPaKTUYCCKUX
MEATEIBbHOCTH COBPEMEHHBIX |TOCY JAPCTBEHHOI'O u BEJIOMCTBEHHOI'O 3alaHui
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apXHMBOB U MEPCIEKTUBHBIC [XpaHEHUs WHPOPMALUU U JOKYMEHTAIMU Ha

IIyTH UX PELICHHUS. HETPaJULMOHHBIX HOCUTEISIX
1. VYipasneHue 2J€KTpOHHBIMUA apXUBAMU B Omnpoc,
3apyOexKHBIX CTpaHax. Pernamenrtanus| JIHUCKYyCCHs

ApXI/IBHaH IIOJINTHKA B

rOCyJITapCTBEHHOIO ¥ BEJIOMCTBEHHOI'O
3apyOexKHBIX CTpaHax.

XpaHeHus: HHPOpPMALUK U JOKYMEHTAIMH Ha
AJIIEKTPOHHBIX HOCHUTEIIAX.

2.3.3 JlabopaTopHbIe 3aHSTHS He NMPeTyCMOTPEHbI
2.3.4 KypcoBblie padoThl He MPexyCMOTPeHbI

2.4 llepeyeHb yueOHO-METOAUYECKOT0 o0ecnevYeH sl HJIA CAMOCTOATEILHOH padoThI
00y4yaIuXxcs Mo JUCHUILINHE (MOYJII0)

[TepeueHsb yueOHO-METOIUIECKOTO 00CCTICUCHUS TUCITUTUIAHBI

No Bung CPC T10 BBIMIOJHEHUIO CAMOCTOSTEILHON pabOThI
1 2 3
1 |CamocrosiTensHOe Meroandeckoe mocodue 1mo caMocToSITeIbHON padboTe
COCTABIICHHE Y4COHOTO ctynentos/ B.B. Epmonenko, M.P. 3akapsn, JI.B. Jlanckas,

KOHCIIEKTa TeMbI (pasaena) |M.A. Mupomanuenko, A.Il. CaBuenko, M.B. Toauxka, JI.A.

1 HAITUCAHNE KOHCNCKTA HA | T o1y yrpa, MUHMCTEPCTBO HAYKH U BBICLIEr0 00pa30BaHMs
JICKITHOHHOM 3aHATHH Poccuiickoit @enepanuu, KybaHnckuii rocy1apcTBeHHbIN
yHuBepcutet. 2022. - 73 c., yTBepKAeHHBIC Kadeapoi ooiero,
CTPaTEruuecKoro, HHPOPMAITMOHHOTO MCHEDKMEHTA U OM3HEC-
IpoLeccoB, MPoTokos Ne2 ot 22.02.2022r.

2 |lloaroroBka k onpocy ¥ |MeToANYECKUE PEKOMEHIAIUH O TOJrOTOBKE MHChMEHHBIX
9KCIpPECC-0npocy paboT cTyaeHTaMu: yueOHO-MeToindecKoe mocooue /

B.B. Epmonenko, M.P. 3akapsn, [[.B. Jlanckas,

M.A. Mupomnnyenko, A.I1. CaBuenko, J[.A. JleTkuna.
MuHuCTepCTBO HayKH U BhIcLIETo oOpa3oBanus Poccuiickoit
®enepanuu, Kybanckuil rocy1apcTBeHHbIN YHUBEPCUTET.
2022. - 73 c., yrBepxacHHbBIE Kadeapoit oo1ero,
CTpaTEru4ecKoro, MHPOPMALMOHHOTO MEHEPKMEHTa 1 OU3HeC-
mpoiieccoB, MpoTokod Ne2 ot 22.02.2022r.

3 |[loaroroska K yuactuio B |MeToAnYeCKHUE PEKOMEHIALNH M0 OJATOTOBKE MHCEMEHHBIX
TPYIIOBOM UCKYCCHH paboT cTyAeHTaMu: yueOHO-MeToInYecKoe mocooue /

B.B. Epmonenko, M.P. 3akapsn, /[.B. Jlanckas,

M.A. Mupomanyenko, A.I1. CaBuenko, J[.A. [leTkuna.
MuUHHCTEPCTBO HAYKH U BBICIIEro oOpazoBaHus Poccuiickoit
®enepaunn, Kybanckuii rocyapcTBeHHBIH YHUBEPCUTET.
2022. - 73 c., yTBepkaeHHbIe Kadeapoii oduiero,
CTpaTeruueckoro, MHPOPMAIMOHHOTO MEHEKMEHTa U O13HecC-
npoueccos, mpoTokoJ Ne2 ot 22.02.2022r.

4 |Pedepar Metoanyeckre peKOMEHIAINH IO MTOATOTOBKE MMChMEHHBIX
paboT cTyZeHTaMu: yueOHO-MeToindecKoe mocooue /

B.B. Epmonenko, M.P. 3akapsH, [1.B. Jlanckas,

M.A. Mupomnnyenko, A.I1. CaBuenko, J[.A. JleTkuna.
MuHHCTEpCTBO HayKH U BhICLIEro oOpa3oBanus Poccuiickoit
®enepanun, Kybanckuii rocy1apcTBeHHBIN YHUBEPCUTET.
2022. - 73 c., yTBepkaeHHbIe Kadenpoii odmiero,
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CTpATErU4ecKoro, MHPOPMALIMOHHOTO MEHEPKMEHTA 1 OU3HEC-
npoueccoB, NpoTokoa Ne2 ot 22.02.2022r.

Y4eOHO-METOIMYeCKHE MaTepHalibl Ui CaMOCTOSITEIbHONH pPabOThl OOydalOMIMXCS M3
Yycila UHBAJIMJIOB U JIML C OTPaHMUYEHHBIMHM BO3MOKHOCTSIMU 370poBbs (OB3) npenocraistoTcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAIIH:

Jlist 11 ¢ HapyIIEHUSIMU 3pEHMSL:

— B [1€4aTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA,

— B (opme ayauodaiina,

— B IIeyaTHOM GopMe Ha s3bIke bpaiins.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jist 11 ¢ HapyIIEHUSIMU OTIOPHO-/IBUTATEJIBHOTO arapaTra:

— B mieyaTHOU hopme,

— B (hopMe 2JIEKTPOHHOTO JOKYMEHTA,

— B popMe ayauodaiina.

JlaHHBIN TIepeYeHb MOXKET OBITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
00y4aromuxcs.

3. O6pa3zoBare/ibHbIE€ TEXHOJIOTHH

B mpenogaBaHuM Kypca HCHOJIB3YIOTCS COBPEMEHHbIE O0pa30BAaTEIbHBIE TEXHOJIOTUH:
JeKIMH, NMPAKTUUECKUE 3aHATUSA, MPOoOJeMHOe oOydeHue, MOIyJbHas TEXHOJOTHs, JEKIHUU -
JMCKYCCHUH, CAMOCTOSTENIbHAS pa0d0oTa CTYJCHTOB.

KoMIIETEHTHOCTHBI MOAXOJ B paMKax IpENnoJaBaHus IJUCLMIUIMHBL pealn3yercss B
MCIIOJIb30BAaHUN HMHTEPAKTUBHBIX TEXHOJOTMM M aKTUBHBIX METO/OB (MPOEKTHBIX METOMMK,
MO3TOBOI'0 HITYpMa, pa300pa KOHKPETHBIX CUTyallUi, POJIEBbIE U JIeIOBbIE UIPbI, MHBIX (hopM) B
COUETaHUM C BHeayAUTOpPHOW paboToi. MHpopManuOHHbIE TEXHOJOTUH, MPUMEHSEMBbIE INPU
U3yYEeHUM JMCUUIUIMHBL: MCIIOJBb30BaHHE HMH()OPMALMOHHBIX PECYpCOB, JOCTYHHBIX B
MH(OPMaLlMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu VHTepHEeT. ApanTuBHbIE 00pa3oBaTelIbHbIE
TE€XHOJOTMH, INPUMEHSIEMbIE NPU H3YYEHMHM JUCHMIUIMHBI — U1 JIMII C OTrpaHMYEHHBIMU
BO3MOKHOCTSIMU 3JI0POBbSI IIPEJYCMOTPEHA OPraHM3alys KOHCYJIbTAMl C HCIOJIB30BAaHUEM
AJIEKTPOHHOM TOYTBHI.

4, OIICHO‘-IHLIC H METOAUICCKHE MATCPHAJIbI
4.1 OueHo4yHble cpeAcTBa JUIA  TeKylIero KOHTPOJS  yCIeBaeMOCTH M
MPOMEKYTOYHOM aTTeCTALNH

OneHouyHble CpeACTBa MpeIHAa3HAYeHbl JJIs KOHTPOJS U OLEHKH O0Opa30BaTeIbHBIX
JOCTIDKEHUH 00ydYaroluxcs, OCBOMBIIMX THporpamMmy ydeOHoW mucuuruimael b1.B.03.01
«JlOKYMEHTAIMOHHBIN U apXUBHBI MEHEKMEHTY.

OneHouHbIE CpeACTBa BKJIKOYAET KOHTPOJBHBIE MaTepUaibl IJs MPOBEACHUS TEKYILErO
KOHTpoJIsI B (hopMe MpaKkTUYECKUX, JIaDOpaTOpPHBIX 3aJaHuil, pedepara U HPOMEKYTOUHOU
aTTecTaluy B opMe BOIPOCOB K IK3aAMEHY.

OneHouyHble CpeACTBa JUIsl WHBAJIMAOB M JIHMII C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
3JI0pOBbsI BEHIOUPAIOTCS C YYETOM UX WHAMBUIYATbHBIX ICUXO()U3UYECKHX OCOOEHHOCTEM.

— TpU HEOOXOJUMOCTHM HHBAIMJIAM M JIMIAM C OTIPAaHUYEHHBIMH BO3MOXKHOCTSMHU
3/10pOBbS MTPENOCTABIIAETCS JOMOJIHUTEIBHOE BPEMsI ISl IOATOTOBKM OTBETA HA DK3aMEHE;
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— IpY MIPOBEJCHNH MPOLEAYPHI OLICHUBAHMS PE3YIbTATOB 00YUEHHS HHBAINIOB U JIHII C
OTPaHUYECHHBIMU BO3MOXHOCTSIMH 3/I0POBBS IPEAYCMATPUBAETCS UCIIOIBb30BAHUE TEXHHUUYECKUX
CpPE/CTB, HEOOXOAMMBIX UM B CBSI3U C UX MHIMBHIYAIEHBIMH OCOOCHHOCTSIMH;

— TIpU HEOOXOAUMOCTH ISl 00YHAIOIIUXCS ¢ OTPAHUYCHHBIMUA BO3MOXKHOCTSIMH 37I0POBBSI
M WHBAINAOB TMPOIEIypa OLEHUBAHUS pE3YyIbTaTOB OOyYeHHS IO JAWUCHHMIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.
[Tpouenypa oreHuBaHMS PE3yIbTATOB OOYYEHHSI MHBAJIHMIOB U JIMIl C OTPAaHHYCHHBIMHU
BO3MOXKHOCTSIMH 3JI0POBbsSI 110 JTUCHUIUIMHE (MOJIYJIIO) TPEIyCMaTPUBAET IPEIOCTABICHHE
uHpopManuu B QGopMax, aJanTUPOBAHHBIX K OTPAHUYEHHSIM HX 370POBbSI M BOCIPUSATHS
uHpOpMaLUu:
JInst I ¢ HapyIeHNUSIMH 3PSHUS:

— B [1€4aTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,
— B (hopMe PIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

HJ'ISI JIL ¢ HApYHICHUSAMHU OIIOPHO-ABUI'ATCIIBHOIO allliapara:

— B mieyaTHOU hopme,

— B (hpopMe 3JIEKTPOHHOTO IOKYMEHTA.
JlaHHBIN TepedeHb MOXET OBITh KOHKPETH3HPOBAH B 3aBUCHUMOCTH OT KOHTHHTEHTA
00y4aromuxcs.

CTpyKTypa OLICHOYHBIX CPEACTB AJIsl TEKyIIell U MPOMEKYTOUYHOM aTTeCTANMU

Kon un HanmeHoBaHHe HaumenoBanue
Ne UHJUKaTopa (B PesynbraTsl 00ydeHust OLIECHOYHOT'O CPENICTBA
n/n COOTBETCTBUH C II. (B cooTBeTcTBUH C 1I. 1.4) Texymmii IIpomexyTouHnas
1.4) KOHTPOJIb aTTecTanys
I1K-8.1. 3HAEeT OCHOBBI IOCTPOEHHUS CUCTEMBI Omnpockl, Bompocs! Ha
JemMoHncTpupyet ApXUBHOTO XpaHEHUs JieN (JOKYMEHTOB) B AUCKYCCHUH, sauere: 18-24
3HaHUS TIOCTPOEHUS | OpraHU3aliH, ONUPasCh HA MPUHIIUITHI HpaKkTHHECKNE
CHCTEMBI APXMBHOTO MEHELKMEHTA sanaHus,
ApXHUBHOTO YMeer co3aBaTh CUCTEMbI apXUBHOTO pedepar.
1 XpaHEHUS J1ET XpaHeHus JieN (JOKyMEHTOB) B
(1OKyMEHTOB) B OpTaHU3alHH, ONIUPAsICh Ha PUHIIHITBI
OpraHu3alun ApXMBHOIO MEHEDKMEHTA
Brnaneer HaBbIKaMH CO3/1aHUSI CUCTEMBI
ApXUBHOTO XpaHEHUs JieN (JOKyMEHTOB) B
OpraHu3ally, OIHUPAsICh Ha IPUHIIMIIBI
apPXMBHOTO MEHEDKMEHTA
[IK-8.2. YuactByer | 3Haer 3tansl pOPMUPOBAHUS CHCTEMBI IpakTideckue Bomnpocs! Ha
B (OPMHUPOBAHUH | apXMBHOTO XpaHEHHs [ (IOKyMEHTORB) B 3aj1aHus, 3avere: 1-16
CUCTEMBI OpraHM3alLMH, ONTUPAsACh Ha IPUHIIMIIBI OHpPOCHI.
ApXHUBHOTO apXMBHOTO MEHEDKMEHTA
XpaHEeHUs J1eN YmMmeeT popMHPOBATH CUCTEMBI APXUBHOTO
) (1OKyMEHTOB) B XpaHeHus e (TOKYMEHTOB) B

OpraHusalnuu

OpraHu3saluu, OornupasCb Ha NPUHIHUIIBI
APXMBHOI'O MEHCPDKMCHTA

Brnaneer HaBblkaMu popMUpOBaHUS
CUCTEMBI apXUBHOI'0 XpaHEHUS el
(1OKYMEHTOB) B OpraHHM3alLliH, ONIUPAsCh
Ha IPUHIMIIBI aDXUBHOIO MEHEJDKMEHTA
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I1K-9.1. 3HaeT TEXHOJIOTHH CUCTEMBI 3JIEKTPOHHOIO Omnpocsl, Bompocer na
JleMOHCTpUpYeT | XpaHEeHHs JOKyMEHTOB B OpraHU3alliH, JICKyCCHH, sagere: 25-27
3HAHUS TEXHOJOTUHN | UCXOJS U3 OCHOB YIIPAaBICHHUS [paKkTHICCKNE
CHCTEMBI JTOKYMEHTAIUeN 3afaHus
3IIEKTPOHHOTO YMeeT npUMEeHSTh TEXHOJIOTUH CHCTEMBI
XpaHeHHS 3JIEKTPOHHOTO XPAHEHHUS TOKyMEHTOB B
3 JOKYMEHTOB B OpTaHU3allH, UCXO/Is U3 OCHOB
OpraHu3aluu yIpaBJICHHs JOKYMCHTALUCH
Braneer HaBbIKaMu IPUMEHEHHS
TEXHOJIOTHI CHCTEMBI 3JIEKTPOHHOTO
XpaHEHHs TIOKYMEHTOB B OpraHU3allny,
UCXOJISl U3 OCHOB yTIPABJICHHS
JIOKYMEHTaIen
I1K-9.2. 3HaeT KaK OpraHU30BaTh BHEIPEHHE I[pakruueckue | Bompocst Ha
Opranusyer CHCTEMBI DJIEKTPOHHOIO apXUBa B 3aJ1aHHA. 3auere: 17, 28
BHEJPCHHE OpraHu3aIyu
4 CHCTEMBI YMeeT oprann3oBaTh BHEIPEHHE CHCTEMBI
AJIEKTPOHHOTO AJIEKTPOHHOTO apXHBa B OPraHU3aluU
apxuBa B Bnaneer HaBblkamMu opraHd3alyn
OpraHu3aInu BHEJIPEHHSI CHCTEMBI SJIEKTPOHHOTO apXHBa
B OpraHu3aluu

TunoBble KOHTPOJIbHBbIE 3aJaHUSI WM HHbIE MaTepHaJibl, HeoO0XoaAuMbIe s
OLlEHKM 3HAHWIi, YMEeHNH, HABBIKOB U (MJIH) ONBITA JeSATEJIbHOCTH, XaPAKTePU3YIOUIUX
Tanbl  (POPMUPOBAHMS KOMIIETEHIUIi B Mpolecce OCBOeHUsI 00pa3oBaTeJbHOM
NporpaMMmbI. TEeMBl pedeparoB, NEPEeYCHb MMPAKTUYCCKUX 3aJaHUN, KOHTPOJIBHBIX pPadOT
XpaHATcs Ha Kadeape.

Bonpocs! 1J1s1 NOATOTOBKH K 3a4eTy:

1. TpaxkToBKa TOHATHS «yHpaBlICHUE JIOKyMEHTAlUEW»,
YIPaBIEHUS JOKYMEHTALMEW U COIEP/KaHUs ITON NEATEIbHOCTH.

2. 3amaud ¥ QyHKIUU YIPABICHUS TOKYMEHTAIHEH.

3. Crneuuduka ynpasieHus JoKyMeHTanuel B Poccun u 3a pyoexom.

4. HopmaTuBHO-MeTOJIMYECKass JOKyMEHTalus, oOecrneuuBaromas MOIIEPKKY IO
YIPaBIEHUIO JOKyMeHTaluen B Poccun.

5. MexayHapoJHble HOPMBI U CTaHAApTHl B cdepe MHPOpMalUu U JTOKYMEHTAlluu B

ompeaeneHue  1enen

ISO.
Pa3BuTHe KOHLIENIINY 3JIEKTPOHHOTO NMpaBUTENbLCTBA B Poccuu u 3a pyOexom.
ITporpaMMHBII HHCTPYMEHTapHUH [UIsl YIIPABIEHUS 3JIEKTPOHHBIMH TIOKYMEHTAMH.
OnugpoBka 10KyMEHTOB.

9. TexHonoruu MIOMOJHEHHOM W BHUPTYaJbHOM pPEaNbHOCTH B apXuBax U ciyx0ax
JIOKYMEHTAllMOHHOTO 00ecieueHus yIpaBIeHHs OpraHu3alllu.

10. 3amwura OymaxkHOrOo W UU(POBOrO  JTOKyMEHTOOOOpOTA:
porpaMMHOe oOecrieyeHue; ClocoObl M CPe/ICTBA 3aLUTHI 0a3 JaHHBIX.

11. OGyuenue mnepconana chepbl TOKYMEHTOBEACHUS M apXUBOBEJICHHS C IOMOIIBIO
BUPTYaJIbHBIX TEXHOJOTUH.

12. IludpoBbie KOMIIETEHIIMN apXUBHOTO pabOTHHKA.

13. Hcropus co3nanus rocy1apcTBEHHBIX apxuBoB B Poccun.

14. Vcropuyeckuii ONBIT yIpaBieHUs JOKyMeHTalel 1 apxuBamu B PO.

15. Coznanue rocyaapcTBeHHON HHGOPMAIIMOHHONW HH(PPACTPYKTYPHI.

16. Hcropus u TeHACHUIUH pa3BUTHs HH(OPMAIIMOHHOTO MEHEeIKMeHTa B Poccun.

17. OcHOBBI MPOEKTUPOBAHUS IUPPOBBIX APXUBOB.

18. Cucrema apxuBHBIX yupexaeHuit B PO.

o N

npaBoBasi  0aza;
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19. TpeGoBaHus K cierUaIKCTaM, paOOTAIOIINX B ApXUBHON OTPACIIH.

20. TTonbop u panroHANIBHAS PAcCTAaHOBKA KaJIpOB B chepe apXUBHOTO Jea.

21. AnroputMm pa3pabOTKM M BHEIPEHHs] CTPATeTUU IO PA3BUTHIO YEJIOBEUYECKOTO
KaruTajia B apXuBax.

22. OpraHuzanus Tpya nepcoHaia apxusa.

23. Cneuuduka ycioBuil Tpyaa Ui paOOTHUKOB apXUBOB.

24. HopmatuBbI BpeMEHHM Ha pabOTHI B apXHUBaX.

25. [Ipobnembl B OpraHM3aldd U ACATEIBHOCTH COBPEMEHHBIX apXMBOB M IYTH HX
peleHus

26. Posib apXuBOB M ympaBieHUE JOKyMEHTAIMEH B HAI[MOHAJIBHBIX HH()OPMAIIMOHHBIX
CUCTEMaX.

27. ApxuBHas TOJUTHKA, OOECIIEYCHHE COXPAHHOCTH M HCIOJIb30BAHUE APXUBHBIX
JTOKYMEHTOB (heiepaibHOrO YPOBHS 32 pyOE:KOM.

28. YmnpaBieHue 3JeKTPOHHBIMU apXHUBaMHU B 3apyOEKHBIX CTpaHaX.

4.2 MeToauyeckue MaTepHaJIbl, oNpe/essiiolue Mpoueaypbl ONeHUBAHUS 3HAHUI,
YMeHHI, HaBbIKOB M (MJIH) ONBITA [IeATEJbHOCTH, XapPaKTepPU3yKIINX JTAMbI
(opMupoBaHUA KOMIETEHUH

MeToanuyeckue PpeKOMEHAAUMH, OIpeAe/siiolmue Npoueaypbl OUEHMBAHUA HA
3avere:

«3auTeHO» - BBICTABIISIETCS CTYJEHTY, €CIM CTYJCHTOM JaH TOJHBIN, pa3BEpHYTHII
OTBET, IOKA3aHO YMEHHUE MMPOaHAIN3UPOBATh CUTYALMI0, CAMOCTOSITENIbHO BBIUJIEHUTh U ONUCATh
BO3MOXXHBIE €€ pEIICHUs; YMeHHe o0000mare WHGOPMAIMIO, TOIYyY4aeMyl W3 pa3HBIX
HMCTOYHHMKOB. B OTBeTe MpOCieKUBAETCs YeTKask CTPYKTYpa, JIOTHUECKas MOCIEA0BATEIbHOCTD,
OTpa)karolllasi CyIIHOCTh PACKPBIBAEMBIX MMOHATHH, TEOPUH, SIBIICHUM.

«He 3auTeHO» - BBICTABIAETCS IPU OTCYTCTBUM YETKOTO M IOJIHOIO OTBeTa. Jloruka u
MOCJIEIOBATEILHOCTh M3JI0KEHUSI HapylieHbl. OTMedaeTcsi He3HAaHWE B PACKPBITHH TOHSATHIA,
ynotpebneHun TepMuHOB. OOywarommiics He CHOCOOCH CaMOCTOSITENIBHO — BBIJICIHUTH
CYUIECTBEHHBIE M HECYIIECTBEHHBIE NMPU3HAKM W MPUYMHHO-CIEACTBEHHBIE CBA3U. B oTBeTe
OTCYTCTBYIOT BBIBOJIbI. ¥ MEHHE PACKPHITh 3HaU€HHE 00OOIICHHBIX 3HAHHI HE TTOKa3aHO.

Mertoauyeckue peKOMEHJALMH, OMNpeleJsiiOlHe TNpouHeaypbl  OLEHMBAHUS
pedepara:

OrneHka «OTIMYHO» — BBIIOJHEHBI BCE TPEeOOBAaHMUS K HAIIMCAHMIO M 3alluTe pedepara:
o0o3HaueHa mpobieMa U 00OCHOBaHA €€ aKTyalbHOCTb, CAETAH KPAaTKUH aHAIU3 Pa3IMnYHbIX
TOUYEK 3pPEHUs Ha PacCMaTPHUBAEMYIO MPOOJEMY U JIOTUYHO W3JI0KE€HA COOCTBEHHAs MO3MILIMA,
c(OpMyIMpOBaHbl BBIBOJBI, TEMa pPACKphITa IOJHOCTBIO, BBbLIEpXKaH OOBEM, COOIIOACHBI
Tp€6OBaHI/I$[ K BHCIIHEMY Oq)OpMJ'IeHI/IIO, JaHbl TIPaBUJIBHBIC OTBETHI Ha JOIOJIHUTCIIBHBIC
BOIIPOCBI.

OreHka «XOpoIIO» — OCHOBHBIE TPeOOBaHUS K pedepary U €ro 3allluTe BINOIHEHBI, HO
IIPY ATOM JIOMYLIEHBI HEJOUETHl. B 4acTHOCTH, NMEIOTCS HETOYHOCTH B M3JI0KEHUU MaTepHaa;
OTCYTCTBYET JIOTHYECKasi MOCJICIOBATEILHOCTh B CYXKICHHUSIX; HE BBIJEpKaH 00beM pedepara;
UMEIOTCA yNyIIeHUuss B O(OPMIIGHWH; HA JIONMOJHHUTEIbHBIE BONPOCH TPHU 3aIUTE JIAHBI
HCIIOJIHBIC OTBETHI.

O1eHKa «yIOBJIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIICHHUS OT TpeOOBaHUM
K MUChMEHHOU paboTe. B wacTHOCTH, TeMa ocBelleHa JUIITh YaCTHYHO; TOMYIIECHbI (DaKTHIECKHE
OIMOKH B coJiepaHUU pedepara MM MPU OTBETE Ha JIOMOJHUTENBHBIE BOIPOCHI; BO BpeMs
3alIMUTBI OTCYTCTBYET BBIBO.

OrneHka «HEYJIOBIETBOPUTEIbHO — TeMa pedepara HE pacKpbiTa, OOHAPYKHUBAETCS
CYLIECTBEHHOE HETIOHUMAaHUE MPOOIIEMBI.
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Mertoauyeckue peKOMEHJALMH, ONpedeJsIolnue Ipouneaypbl  OLEHHBAHHUSA
pe3yJabTAaTOB JUCKYCCHUM:

O1eHKa «OTIIMYHO» — CTYJIEHT SCHO U3JIOKHWII CYTh 00CYK1a€MOI TeMBbI, IPOSIBUJI JIOTUKY
U3JIOKEHUSL Marepuasna, IPEeACTaBUII apryMEHTAldi0, OTBETWJI Ha BOIPOCHl YYaCTHUKOB
JUCKYCCHH;

O1eHKa «XOpOIIo» — CTYACHT SICHO U3JI0XKHII CYyTh 00CYK/1a€MO TEMBbI, IIPOSIBUII JIOTUKY
W3JIOKEHUSI MaTepuajla, HO He IPEACTaBUJI apryMEHTALMIO, HEBEPHO OTBETWJI HA BOIPOCHI
Y4aCTHUKOB JUCKYCCHUU;

OrneHka «yJOBIETBOPUTEIBHO» — CTYJEHT SICHO M3JIOKWI CyTh 00CYKAaeMOW TeMbl, HO
HE MPOSBUWJI JOCTATOYHYIO JIOTUKY M3JI0KEHHsI MaTepuaa, HO He IPEJACTaBUII apryMEHTALUIO,
HEBEPHO OTBETHUJI HAa BOIIPOCHl YYAaCTHUKOB IUCKYycCHH; OLIEHKAa «HEYJOBJIETBOPUTEIBHO» —
CTYJEHT IUIOXO IOHUMAET CyTh OOCYXJaeMOHl TEMbl, HE CMOI JIOTUYHO M apryMEHTHPOBAHO
y4acTBOBaTh B 00CYKJICHUH.

MeToauyeckne peKoOMeH/ 1A, ONpeIesIoNie MPoLeIypPhl OLEHUBAHHUS 0IPoca:

OHGHKa «OTJIMYHO» — OTBCTHI Ha IIOCTABJICHHBIC BOIIPOCHI H3JIArar0TCd JIOTMYHO,
HOCJICZIOBATEIbHO M HE TPeOyIOT JONOJHUTENbHBIX NOscHeHWH. [loiaHO pacKkphIBaroOTCS
MNPUYIUHHO-CIICACTBCHHBLIC CBA3HW MCXKIAY SABJICHUAMH H COOBITHSIMH. }lenanTca 000CHOBaHHbBIE
BBIBOJIbI. COOJTIOAAIOTCSI HOPMBI JIUTEPATYPHOU Peyn.

OmeHka  «XOpomo» — OTBETHl Ha  IIOCTABJICHHBIE  BOIMPOCHl  H3JIATAlOTCs
CHCTEeMaTH3MpPOBAaHO U TOCIEAOBAaTeNbHO. Marepuan wu3naraeTcs YBEpeHHO. PacKpbIThI
MNPUIUHHO-CIICACTBCHHBIC CBA3U MCKAY ABJICHHUAMH U COOBITHUSIMH. I[GMOHCTpI/IpyCTCFI YMCHUC
aHAJIM3MPOBaTh MaTepuall, OJHAKO HE BCE BBIBOJABI HOCAT aAPryMEHTHPOBAaHHBIM W
JoKa3aTenbHbli XapakTep. Co0ir01at0TCs HOPMBI TUTEPATYPHOU peyn.

OueHka  «yIOBIETBOPUTEIBHO» — B  OTBETE€ JONYCKAIOTCS  HApyLICHUS B
MIOCJIEIOBATEIPHOCTA H3JIOKEHUSI. HEemoiaHO pacKphIBarOTCS NPUYMHHO-CIICICTBEHHBIC CBS3U
MEXIY SBIECHUSAMH U COOBITHSMHU. J[eMOHCTPUpPYIOTCS NMOBEPXHOCTHBIE 3HAHMS BOIpPOCA, C
TPYZIOM pemaroTCs KOHKpeTHble 3anauu. VIMeroTcs 3aTpyaHeHus C BbIBOAAMH. JlOIyCKaroTCs
HapyILLEeHUs] HOPM JINTepaTypHOil peun.

OueHka «HEYAOBIECTBOPUTENBHO» — MAaTE€pHal H3JIaraercs HenocIeJ0BaTeIbHO,
cOMBUYMBO, HE TMPEJICTaBIAET OIpEIeIeHHOW CHCTeMbl 3HaHMH 1o aucuuiuinHe. He
PACKPBIBAIOTCA NPUYUHHO-CICACTBCHHBIC CBA3HM MCKAY ABJICHUAMU U coOprTusaMu. He
OPOBOJIUTCS aHalW3. BbIBOAbl OTCYTCTBYIOT. OTBeTHl Ha JIONOJHUTENIBHBIE BOIPOCHI
OTCYTCTBYIOT. IMEIOTCSI 3aMETHBIE HAPYLIEHHsI HOPM JINTEPATypPHOU PEUH.

5. IlepeyeHb OCHOBHOW M [IONOJIHUTEJBHON Y4eOHO#W JMTepaTyphbl,

HEe00X0UMOi1 111 OCBOCHUS TUCHMILIMHBI (MOYJIA)

[Teuarnsie n3nanus, BkioueHHbie B PITJI, oTpakeHsl B 3eKTpoHHOM Kataiore HayuHou
oubmuorexkn KyOI'Y mo ampecy: http://megapro.kubsu.ru/MegaPro/Web u cootBeTcTBYyIOT
HOpMaM obecrniedeHHOCTH uTepaTypoit cormacHo ®I'OC BO 3++.

B nepedeHp BKJIIOYEHBI TOJNBKO HEOOXOIUMBIE JUI W3ydeHUs JuctMiuinabl DBC,
npodeccuoHanbHble 0a3bl JAHHBIX, WH(OPMAlIMOHHBIE CIIPAaBOYHBIE CHUCTEMBI, PECYPCHI
CBOOOJTHOTO JOCTyIHa, COOCTBEHHBIE JJIEKTPOHHBIE O0pa3zoBaTelbHbIE M WH(POPMAlMOHHbIE
pecypcsl KyoI'V.

5.1 YueOHas Jiureparypa:
1) Tenbuapos, A.Jl. ApxuBoBeneHue: YueOHOe mocoOme s OakamaBpoB / A/l
TenbuapoB. —  MockBa:  JlamkoB wu K, 2020. - 184 c¢. - URL:

https://znanium.com/catalog/product/1091155 (nara o6pammenus: 12.02.2021. - ISBN 978-5-394-
03033-8. - TekcT : NEeKTPOHHBIH.
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2) Kosnos, B. I1. ApxuBoBeneHue: yueOHHK U MpakTUKyM it By30B / B. I1. Ko3moB. —
Mocksa : UznatenscrBo FOpaiit, 2021. — 329 ¢. — (Bwicmiee o6pazoBanue). — ISBN 978-5-
534-14066-8. — Tekct : anexTpoHnHsIii / O6pa3oBarensHas wiardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/467743

3) Packun, /1. U. ApxuBoBeneHue: yueOnuk s By3oB / JI. M. Packun, A. P. CokoJios.
— Mockaga : UznatensctBo HOpaiit, 2021. — 383 ¢. — (Bricmee obpazoBanue). — ISBN 978-
5-534-00870-8. — Tekct : anexTponHbI // OOpazoBarenbHas maatdopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/468969

HJ’I?I OCBOCHUA JUCHUIIIIMHBI MHBAJIMJAAMHU U JIMOAMH C OIr'PaHUYCHHBIMH BO3MOXKHOCTAMU
3A0POBbA UMCIOTCA U3AaHHA B DJICKTPOHHOM BHUC B 3JI€KTpOHHO-6I/16JII/IOT€‘-IHBIX CUCTEMAX.

5.2. llepuoanyeckasi JuTeparypa

[TeyaTHble MepUOIUUYECKHE H3AaHHS BXOIAT B «llepedycHb MEYAaTHBIX MEPHOIUUYCCKUX
W3/IaHHH, XPAHAIIMUXCA B donne Hayunon OoubnIMoTeKu KyoI'V»
https://www.kubsu.ru/ru/node/15554, W/WIA  DJIEKTPOHHBIE IEPUOAUYECKHE H3IAHHSI, C
yKa3aHHUEM ajJipeca caiiTa AJIEKTPOHHOW BEpCHUHU KypHaja, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeer KyoIl'Y:

1. Bassl nannbix komnanuu «Hcer Beroy http://dlib.eastview.com

2. Dnektponnas 6ubnmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.4. NuTepHeT-pecypchbl, B TOM 4YHCJe COBpeMeHHble TpodeccHOHATbHBIE 0a3bl
JAHHBIX U I/IH(l)OpMaIII/IOHHI)Ie CIIPaBOYHBIC CHCTEMbI

DJIeKTPOHHO-0MOIMoTeuHbIe cucteMbl (IBC):

1. DBC «FOPAMT» https://urait.ru/

2. DBC « YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

Ipodeccuonasibublie 6a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuanst nzgarensctea Wiley https://onlinelibrary.wiley.com/
Hayunast snextponnas 6udimnorexa (HIb) http://www.elibrary.ru/
6. IloaHOTEKCTOBBIE apXMBbI BEIYIIMX 3allaJHbIX HAY4YHBIX >KypHaioB Ha Poccuiickoit
atdopme HaydHbIX )KypHatoB HOMKOH http://archive.neicon.ru
7. HaumonanmpHass »ieKTpoHHass OuOnwoTeka (JAOCTyn K DJIEKTPOHHOW OMOIHMOTEKe
nuccepraiuii Poccuiickoit rocynapcreennoii oubmuotexu (PI'B) https://rusneb.ru/
8. Tlpesumentckas oubmmorexa um. b.H. Enpumna https://www.prlib.ru/
9. DnektponHas kotekuus Oxcdopackoro Poccuiickoro donna
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https://link.springer.com/
11. Nature Journals https://www.nature.com/siteindex/index.html
12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
13. Springer Materials http://materials.springer.com/
14. zbMath https://zbmath.org/
15. Nano Database https://nano.nature.com/
16. Springer eBooks: https://link.springer.com/

agkrwnE
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17. "Jlekropuym TB" http://www.lektorium.tv/
18. VuuBepcurerckas unpopmanrontas cuctema POCCHUS http://uisrussia.msu.ru

HNupopMmanuoHHBIE CIPABOYHbIE CHCTEMBI:
1. Koncynbrant [lmoc - cnpaBoyHas mpaBoBasi cucTeMa (JOCTYII IO JIOKAIBHOW CETH ¢
KOMITBIOTEPOB OUOINOTEKH)

Pecypcbl cBOGOIHOTO T0CTYNA:

1. AwmepukaHcKas mateHTHas 0a3a maHHbIX hitp://www.uspto.gov/patft/

2. TlonHble TEKCTHI KaHAICKUX auccepTaiuit http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4., MUHUCTEpCTBO HayKh © Bblcmiero oOpasoBanusi Poccuiickoit  ®epepanuu
https://www.minobrnauki.gov.ru/;

5. ®dexaepanbHbiii mopTan "Poccuiickoe oopasosanue" http://www.edu.ru/;

6. Mudopmanmonnas cucrema "EnuHOoe OKHO JIOCTyma K 0Opa3oBaTelbHBIM pecypcam”
http://window.edu.ru/;

7. EnuHas koiiekius —HHQPOBBIX  0OpasoBarenbHBIX — pecypcoB  http://school-
collection.edu.ru/ .

8. dexnepaibHBIN HEHTP UH(POPMALIMOHHO-00Pa30BaTEIbHBIX pecypcoB
(http://fcior.edu.ruf);

9. IIpoektr I'ocymapCTBEHHOr0 WHCTHTyTa pycckoro si3bika uMmeHu A.C. Ilymkuna
"O0pa3oBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMarMoHHbIH mopran "Pycckuit s3p1k" http://gramota.ru/;

11. Cnyx0a TeMaTH4YeCKUX TOJIKOBBIX ciioBapei http://www.glossary.ru/;

12. CnoBapu u sHIMKIoneaun http://dic.academic.ru/;

13. O6pa3oBatenbHblil moptan "Yueda" hitp://www.ucheba.com/;

14. 3akonompoekT "OO6 oOpa3oBanumn B Poccuiickoit deneparuu”. Bornpockl U OTBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHBbIE 3JIEKTPOHHBbIe o0Opa3oBaTeibHble M HMH(pOPMAIMOHHBIE pecypchl
KyoI'y:

1. Cpena MoayibpHOTO AMHAMUYEcKoro ooydenus http://moodle.kubsu.ru

2. baza yueOHBIX IUIaHOB, Y4e€OHO-METOJMYECKHUX KOMIUIEKCOB, MyOnuKauuid WU
koHpepentmii http://mschool.kubsu.ru/

3. bubnnorexka  uHQpOpPMALMOHHBIX  pecypcoB  Kadeapsl  MH()OPMAIMOHHBIX
obpasoBaTenbHbIX TexHomorui http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB qokymeHTOB KyoI'Y _http://docspace.kubsu.ru/

5. DOnexTpoHHBIE OOpa3oBaTeiabHbIE pecypchl Kadeapbl MHMOPMAILMOHHBIX CUCTEM H
TexHosmoruii B oOpazoBanuu KyOI'Y u HayuHo-meronmueckoro >xypHama "IIIKOJIBHBIE
I'OAbI" http://icdau.kubsu.ru/

6. MeToaunueckue YyKa3zaHusi AJA OOyYAKOIIMXCS 1O OCBOEHUIO

AUCHHUILIUHBI (MOIYJIs1)

OCBOCHI/Ie JUCHUITIINHBI Hpe}IYCManI/IBaeT HpOCHYH_II/IBaHI/Ie J'IGKHI/Iﬁ WU BBIIIOJTHCHHC
3aJlaHHi Ha MPAKTHYECKUX 3aHSATHUSIX.

21.]'[5[ FJIY60KOF0 I/I3y"IeHI/I$I JUCHUIIIIMHBI HACTOATCIIBHO peKOMeHﬂyeTCﬂ:

— CHCTEMaTHYECKH TOTOBUTHCS K TMPAKTHUECKUM 3aHATHSAM T0 YYEOHBIM TMOCOOHSIM,
HAay4yHBIM CTaThsIM B KypHaJax MpodecCHOHATbHOW TEMaTHKH, a TakKe HCIO0JIb30BaTh
ounmanbHbIe pecypchl HaydHO!H nH(OopMaliu B cetu VIHTepHeT;

— CBOGBpeMeHHO BBIITOJIHATH HpaKTI/I‘IeCKI/Ie 3alaHUus U pe(bepaT.

CamocrosTenbHas paboTa CTyACHTAa - OAMH W3 BaXKHEWIIMX JTAllOB B IOATOTOBKE
crienanucToB. OHA MPUOOIIAET CTYICHTOB K MCCIICOBATENHCKON paboTe, o0oramaer OnbITOM 1
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3HAHUSAMHU, HEOOXOTUMBIMH JIJISl JaJIbHEHIIET0 UX CTAHOBJIEHUS KaK CHEIHaIMCTOB, MPUBHUBAET
HaBBIKU PAOOTHI C JINTEPATYPOH, CTATHCTUYECKUMH JTaHHBIMHU.

Lenp camocTosiTeNbHONM paboOThl - CUCTeMaTu3alys, 3aKpelyIeHHe U pacllupeHHe
TEOPETUYECKUX U MPAKTHYECKUX 3HAHUN C MCIOJIH30BAHHEM COBPEMEHHBIX MH()OPMAIIMOHHBIX
TEXHOJIOTHI U JTUTEepaTypPHBIX UCTOYHHUKOB. J[JI1 pa3BUTHSI HABBHIKOB CaMOCTOSITEIBHON pabOThI
CTYJ€HTaMH BBIIIOJIHSAIOTCS:

— pedepar, CBA3aHHBIA C aHAJIW30M COBPEMEHHBIX TEHACHIMHA B 00JIacTH
JIeTIOTIPOU3BO/ICTBA B COLTUANILHOM cdepe;

— 3a/aHuf, CBsI3aHHBIE C 0030pOM COBPEMEHHOTO pBIHKA CHEIHATU3UPOBAHHBIX
CIIPABOYHBIX CHUCTEM M CHCTEM JIEKTPOHHOI'O JOKYMEHTO000POTa,;

— JOMalllHhe 3aJaHus 1o mnoucky B HHTepHere uHpOpManuu Ha OIpeneTICHHYIO
HAy4YHYIO TEMY.

Pedepar roToBUTCS CTYIEHTOM CaMOCTOSITENILHO, B HEM OOOOMIAIOTCS TEOPETUYECKHE
MaTepuaibl 10 MCCIEAYEeMOM TeMe C HCIOJIb30BAHMEM MAaTEpUaJOB M3 CHEIUAIbHOMN
JUTEepaTypbl, HOPMATUBHO-TIPABOBLIX JTOKYMEHTOB, CTaHAAPTHU3UPYIOLIUX pPacCMaTPUBAEMYIO
chepy. B pedepare mommkeH mpuUCyTCTBOBATH COOCTBEHHBIN aHAIN3 M KPUTHUECKUN IMOAXOJ K
pelIeHnt0 MPOoOJIeMbl 10 BBIOPAHHON TeMe HCCIEAOBAaHUS, MOJKPEIUICHHBIH CTaTUCTHYECKUMU
JAHHBIMU U aKTyaJIbHBIMU [TPUMEPAMU U3 AESITEIbHOCTU OpraHU3alNi cOLMaIbHOM cephl.

OOyyeHue CTy/ICHTOB C OTPaHUYCHHBIMU BO3MOXKHOCTSIMH OPT'aHU3YETCSl B COOTBETCTBUU
¢ TpeboBaHUSIMH «MeTOINIECKUX PEKOMEHAINN IO OpraHu3aluy 00pa3oBaTEIHLHOIO Mpolecca
JUisi  OOy4eHHs] HHBAIUAOB U JIMIl C OrPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JI0pOBbS B
00pa30BaTeNbHBIX OPTaHU3AIMIX BBICIIETO MPO(ECCHOHATBHOTO 00pa30BaHMM» OT «8» ampens
2014 .

B ocBoenun aucCHMIUIMHBI MHBAIUAAMHU U JUIAMUA C OTPAHMYEHHBIMHU BO3MOXKHOCTSIMHU
3I0pOBbsl OOJBIIOE 3HAUYEHHWE HMEET WHIUBUIyajbHass ydeOHas paboTa (KOHCYIbTAIlUHM) —
JIOTIOJTHUTEILHOE PAa3bsICHEHUE yUeOHOr0 MaTepuara.

NuouBuayanpHble KOHCYJBTAIMM 1O TPEAMETY SBISIOTCS BaXXHBIM  (DakTOpoM,
CIOCOOCTBYIOIIMM MHJIMBUYaTU3allui O0yUYEHUs] U YCTaHOBJIEHUIO BOCIIMTATEILHOTO KOHTAKTa
MEXIy TpernofaBaTeieM W OOy4arolIMMCS WHBAIWIOM WM JHUIOM C OrpaHUYCHHBIMU
BO3MOXKHOCTSIMH 3710POBBbSI.

/. IlepeyeHb WH(MOPMANUOHHBIX TEXHOJOIWH, HCHOJb3yeMbIX NpPH
OCYyILIeCTBJIEHMH 00Pa30BaTEJIbHOI0 MPOLECCa N0 AUCHHUILINHE (MOTYJII0)

7.1 Ilepeyenb MHGPOPMALMOHHO-KOMMYHHKAMOHHBIX TE€XHOJIOTUH

- HpOBepKa JOMAaIIHUX Sa)laHI/Iﬁ 1 KOHCYJIbTUPOBAHHEC TOCPCACTBOM JIMIHOTO KaOMHETA.

— MHcnonp3oBanne SJICKTPOHHBIX HpGSGHT&HHﬁ Inpu IMPOBCACHUUN JICKOHMOHHBIX W
MPAKTUYCCKUX 3aHITHI

7.2 TlepeyeHb JMIEH3UOHHOTO W CBODOJHO PACHPOCTPAHSIEMOr0 MPOrPAMMHOIO
odecrmeueHus

Microsoft Office 365 Professional Plus,

Microsoft Office for Mac,

Microsoft Office Professional Plus,

Microsoft Windows 8, 10.

7.3 IlepeyeHb cOBpeMEeHHBIX NMPO(ecCHOHANBHBIX 0a3 JaHHBIX U MH(POPMALMOHHBIX
CIPaBOYHBIX CHCTEM

1. CrpaBouHo-nipaBoBas cucrema «Koncynsrant [Imroc» (http://www.consultant.ru)

2. Onexrponnas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

8. MatepuajibHO-TEXHMYECKOE O0ecneyeHue Mo JUCHUNInHe (MOIYy.I10)
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[To Bcem BuaaM y4yeOHOW MEATENBHOCTH B paMKax IUCIHILIMHBI HCIOIB3YIOTCS
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIC HEOOXOTUMBIM CHEIUAIU3UPOBAHHBIM U
71a00paTOPHBIM 000PYIOBAHUEM.

HaumenoBaHue crieriaabHbBIX
oOMeIIeHU N

OcCHAaIIEHHOCTD CITEIUAIbHBIX
OMeIeHU I

Hepequb JIMIOCH3MOHHOI'O
MMporpaMMHOTO obecneueHus

YueOHble ayJMTOPHUU TSt
MPOBEICHUS 3aHATHH JIEKIHOHHOTO
tuna (ayn. 417A, 415 A)

MeoOenb: yueOHas meOeb
TexHUYECKUE CPEICTBA O0YUCHUSL:
9KpaH, IPOEKTOP, KOMIBIOTED

OneparrionHas cuctema Microsoft
Windows, B cocraBe KOTOpOW
nporpamMma Uil A€MOHCTpAlUH
Buzeo (mpourpeiBatenb Windows
Media Player). OdwucHblii mnaket

npmwioxeHnit  Microsoft — Office:
nporpamMma UL CO3JaHUS H
PeIaKTHPOBAHUS TEKCTOBBIX

nmokymenTtoB (Word), mporpamma
JUIL CO3/IaHHS M PEAaKTUPOBAHUS
tabmun (Excel), mporpamma mis
JIEMOHCTpAINU u CO3/1aHus
Mpe3eHTaIni (Power Point),
mporpamma it paboThl ¢ Oazamu
JlaHHBIX (Access).

NAGE: 1 E TUTSE
NPOBEICHUS 3aHATUN
CEMUHApPCKOI'0 THUIMA, TPYNIOBBIX U
WHAUBUAYAIbHBIX  KOHCYJbTALMM,
TEKyLIEro KOHTPOJIS u
MPOMEKYTOYHON aTTecTaluu (ayn.
417A,415 A)

ayIUTOPUHU

Meo0enb: yueOHas mebeIb
TexHUYECKUE CPEACTBA O0YUECHUS:
9KpaH, MPOEKTOP, KOMIBIOTEP

Onepanyonnast cucrema Microsoft
Windows, B cocTaBe KOTOPOM
nporpamMma Uil A€MOHCTpaLUH
Buaeo (mpourpeiBaten’s Windows
Media Player). Odwucnpnii mnaker

npwioxeHuit  Microsoft  Office:
nporpamMma Uil CO3JaHUS H
peIaKTHPOBAHUS TEKCTOBBIX

nokymeHntoB (Word), mnporpamma
JUIL CO3/IaHMS M PEAAKTUPOBAHUS
tabnui, (Excel), mporpamma s
JIEMOHCTpAIIUU u CO3J1aHus
MIpe3eHTaIH (Power  Point),
nmporpamMmMa st paboTel ¢ 06azamu
JIaHHBIX (Access).

CaMOCTOSTEILHON

s paboTel  OOyHaromMXCsi  MPEeIyCMOTPEHBI  [OMEIEHUs,
YKOMITJIEKTOBAaHHBIE CIIEIMATM3UPOBAHHON MeOeblo, OCHAIlEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXHOCTBIO MOJIKIIOUEHUS K ceTu «/HTepHEeT» M olecrnedeHrneM JOCTyIa B 3JEKTPOHHYIO

MH()OPMaAIIMOHHO-00Pa30BATENHHYIO CPEly YHUBEPCHUTETA.

HaumMmeHoBaHue noMemeHu ais
CaMOCTOSATEIFHON PabOTHI

OcHaIIIEHHOCTD ITOMEIIEHUN I
CaMOCTOSATENFHON pabOTHI

HepequL JIMIOCH3MOHHOI'O
nporpaMMHOTO obecreuyeHus

oOygaromuxcs oOyJaromuxcs

[omemenne s camocrosaTenbHOM | Mebenb: yueOHas mebennb Oneparnonnast cucrema Microsoft

paboTsl oOyuatomuxcs (untansHbli | KoMrulekt — cnenmammsupoBanHod | Windows, B cocraBe KOTOpOH

3ai Hay4uHo# 6ubnmoTexn) MeOeIn: KOMITBIOTEPHBIE CTOJIBI nporpamMma Uil JIEMOHCTpALMH
O6opynoBanue: KOMITbIOTEpHast | BuAeo (mpourpsiBarens Windows
TeXHWKa C moxakmodeHneM Kk | Media Player). OducHbiii maker
MHPOPMALIMOHHO- npwioxennit  Microsoft — Office:
KOMMYHHUKAIIMOHHOH CeTu | mporpamMma sl CO3JaHusl |
«HTEepHET» W JOCTYHNOM B | pelaKTHPOBaHHUS TEKCTOBBIX
ANIEKTPOHHYI0  HMH(pOpMamMoOHHO- | TokyMeHTOB (Word), mporpamMma
00pa3oBaTeIbHYI0 cpeay | ISl CO3MaHMS M PEAAKTUPOBAHUS
oOpasoBarenbHOM  opranuzaumy, | Tadmun (Excel), mporpamma st
BeO-KaMepbl, KOMMYHHMKAI[HOHHOE | JAEMOHCTpPAIHH " CO3J1aHus
o0opynoBaHue, OOECIIEUHBAOIICE | MMPE3CHTAIMHA (Power Point),
JOCTYn K  CEeTH  HHTEpHeT | mporpamma Juisi paboTel ¢ 0Oazamu
(mpoBojHOE COeIMHEeHNE u | naHHbIX (Access).

18




OecIpoBOHOE  COCIUHEHHE MO
texaonorun Wi-Fi)

INomernieHne U1 caMOCTOSATEIbHOI
pabotsl oOyuaronmxcst (ayn. 417A,
415 A)

Me0enb: yueOHas meOeb
TexHUYECKUE CPEACTBA O0YUCHHUSL:
9KpaH, IPOEKTOP, KOMIIBIOTED

OneparrionHas cuctema Microsoft
Windows, B cocTaBe KOTOPOM
nporpamMma  JUis  JIEMOHCTpPAI[HU
Buzeo (mpourpeiBatenb Windows
Media Player). OducHbiii mnaker

npmwioxeHnit  Microsoft  Office:
mporpamMma ULl CO3JAaHUS H
PeoaKTHPOBAHUS TEKCTOBBIX

nmokymentoB (Word), mporpamma
JUIL CO3MaHMs M PEIaKTHPOBAHUS
tabmun (Excel), mporpamma mis
JIEMOHCTpAINU " CO3J1aHus
Ipe3eHTauui (Power  Point),
nporpamma uisi paboTel ¢ 0azamu
JaHHBIX (Access).
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