AHHOTaNUA padoyeil MPOrpaMmMbl AU CHUNIMHBI

51.B.04.09 UccaenoBanyue JOKYMEHTHBIX CHCTEM
O0beM TPY10eMKOCTH: 3 3a4ETHBIC CIUHUIIBI
Heap aucuumauHbl. (GOpMHUPOBAHHWE Yy CTYACHTOB MPO(ECCHOHAIBLHOTO CTHIISA YIPaBIICHUS
JIOKYMEHTHBIMH CHCTEMaMH OpPTaHW3aIlii, Pa3BUTHE IMPAKTHUYECKUX HABBIKOB HCCIICIOBAHUS
JIOKYMEHTHBIX CUCTEM C LIEJIbI0 UX COBEPILIEHCTBOBAHUSI.
3agaun QM CHUIIMHBI.

— PpaccCMOTPEHHME KIIIOUYEBBIX KATErOpUM, CBSI3aHHBIX C IMOHMMAHMEM pPOJU U 3HAYCHUU
HCCJICI0BATEIbCKOM IEATEIbHOCTH B YIIPABJICHUH IOKYMEHTHBIMU CUCTEMaMU;

— TPaKTHYECKOE OCBOCHHWE METOJOB HCCIeOBaHUs, HauOonee dI(PPEKTUBHBIX I
JIOKYMEHTHBIX CUCTEM;

— MPaKTUYECKOE UCIIOJIb30BAHUE CHCTEMHOI'O aHaJIM3a B UCCIIEIOBAHUN JOKYMEHTHBIX CUCTEM
JUISL TIOJTYYEHUST Pe3yJbTAaTOB WCCIEAOBAHMS, Pa3paOOTKU MPAKTUUECKHX M KOHKPETHBIX
PEKOMEHIAIMM 110 Pa3BUTHIO JIOKYMEHTHBIX CUCTEM OPraHU3aluu;

— MPAKTUYECKOE OCYIIECTBICHUE IJIAHUPOBAHUS M OpPraHU3allMU Ipollecca HCCIeI0BaHUs
JIOKYMEHTHBIX CUCTEM OpraHU3alliu, MPOBEICHNE UX TUATHOCTHKH.

MecTo IMCUMIIMHBI B CTPYKTYPe 00pa30BaTe/ibHOI NMPOrpaMMbl

Hucuunnuna «VccnenoBanue JOKYMEHTHBIX CUCTEM» OTHOCHUTCS K 00s3aTeNbHOM YacTu
brnoka 1 "Iucuurmmuael (Moayiu)" y4eOHOTo IaHa. B cooTBeTCTBMM ¢ pabouuM y4eOHBIM
TUTAHOM JIMCUUIUIMHA U3Yy4aeTcsl B ISITOM CEeMECTpe M0 OYHOW M Ha 3 Kypce Mo 3a04HON Gopme
o0yuenusi. Bua mpomexxyTouHoM arrectanmu: 3a4deT. JlucrurimHa 0a3upyroTcs Ha TaKHX
JUCLUIIIMHAX KaK «BBeneHue B HalpaBieHUE MOArOTOBKW, «PyCCKUM SI3bIK U OCHOBBI J€JI0BOM
KOMMYHHKam», «MHpopMaTHKa» W JIpyrue AUCHUIUIMHBI, KOTOPHIE H3yYadlCh B TIEPBOM
cemectpe. B cBOw ouepenp AMCHMIUIMHA OOECHEYMBAET YCHEIIHOE H3YYEHHE BCEX
JIOKYMEHTOBEIYECKUX JUCIUIUIMH MPOrpaMMbl OakailaBpuara, B dYacTHOCTH «Pa3paborka
HOPMAaTHUBHO-METOIUYECKUX TOKYMEHTOB OpraHusanun», «CTaHgapTel B 00JacTU yNpaBICHHS
JTOKyMeHTaluen», «Opranu3alioHHoe, HHQPOPMAIMOHHO-IOKYMEHTAIIMOHHOE OO0eCTIeYeHUE
JIeATEIbHOCTH PYKOBOJAMTENSL OpraHu3auun». Kpome Toro nucumminHa ocBauBaeTcs B TECHOM
B3aUMOJICCTBUM  C  AUCHUIUIMHAMH  «OCHOBBI ~ OPraHMU3aIMOHHOTO  MPOCKTUPOBAHUS
JIOKYMEHTHBIX CUCTEM» U «APXUBOBEJICHUEY.

TpeOoBaHNsl K YPOBHIO OCBOCHUSI TUCHHUILIMHBI
WN3yyenne naHHOW y4yeOHOM AMCLUILIMHBI
00yyaroImuxcs CIeIYIOUMX KOMIIETEHIIMHI:

HarmpaBjieHO Ha ¢GOpMHUpOBaHUE VY

Pe3ynbraThl 00y4YeHUs 110 AUCIUIUINHE
(3Haem, ymeem, enadeem (HABBIKU U/UTU ONbIM
JdesimenbHOCmu))

K-8 Crioco0eH mocTPONTh CHCTEMbI APXHBHOT0 XPAHEHHS JieJ1 (IOKYMEHTOB) B OPraHU3aIN|

KOI[ 1 HAMMCHOBAHUEC I/IHZ[I/IKaTOpa* JOCTHIKCHUA
KOMIICTCHIINH

UIIK-8.1 JleMOHCTpUpYET 3HaHUS HOCTPOEHUS
CHCTEMbI apXMBHOTO XPaHEHHUS JIeJ (JIOKyMEHTOB)
B OpTaHU3AINH

3HaeT OCHOBHEIC AaCIIEKTHI peuieHusa 3a4a4 B obnactu
JAOKYMCHTOBCACHUS U ApXUBOBCACHUS

YmMmeer MNPUMCHATL 3HAHUA OCHOBHBIX A4CIICKTOB PCHICHUS
3aJ1a4 B obyactu JOKYMCHTOBCACHUA W APXHUBOBCJICHHUA B
ITPAKTUKE JIOKyMeHTHOf/'I JCATCIBHOCTU

obmactu
MIPaKTUKE

Banageer acnexkramum  peuieHMs  3anad B
JOKYMCEHTOBEACHUA u ApXUBOBEACHUA B
JIOKyMeHTHOI\/’I JCATCIIBHOCTHU

HUIIK-8.2 YyacTtByeT B HOpMUPOBAHUN CHCTEMBI
ApXMBHOTO XpaHEHH JeJ (JOKYMEHTOB) B
OpTraHU3aIIH

3HaeT MeTONBI pa3pabOTKU W peaqu3allid TOCTaBJICHHBIX
3a/1a4 B 00JIACTH JIOKYMEHTOBEIEHHUS] M apXMBOBEICHUS

YMeer mNpUMEHATH 3HAHHSA METONOB pa3pabOTKH |
peanusanyu MTOCTaBJIEHHBIX 3a1a4 B obmactu
JOKYMEHTOBEACHHUsT M  apXUBOBEACHHUA B  IIPAKTHKE

HOKyMeHTHOﬁ JACATCIIBHOCTHU




KOIL 1 HAMMCHOBAHUC I/IH,Z[I/IKaTOpa* JOCTHKCHUSA
KOMIICTCHIIH

Pe3ynbraThl 00y4YeHUSI 110 AUCIUILUINHE
(3Haem, ymeem, enadeem (HABBIKU U/UNU ONBIM
dessimenvHocmu))

Baaneer METOJaMH pa3pa6on<14 u pcaiusanun
IIOCTABJICHHBIX 3aJa4 B obactu JOKYMCHTOBCACHUS U
APXMBOBCJCHMS B IPAKTUKE ,Z[OKyMeHTHOfI JACATCIbHOCTH.

IIK-9 Cnioco0eH K BHEAPEHUIO CHCTEMBbI 3JIEKTPOHHOT0 APXMBA OPraHUu3aluu

UIIK-9.1 JleMoHCTpUpyeT 3HaHMUA TEXHOJOTUM
CHUCTEMBI AJIEKTPOHHOTO XPaHEHUS AOKYMEHTOB B
OpraHM3aIiA

3HaeT OCHOBHBIC AaCHEKThl pabOTBl C  pPa3IHMYHBIMHU
HUCTOYHUKAMHU uHpOpMaIUU npu peleHuH
npodeccHOHATLHBIX 33724

YMeeT NPUMEHATh 3HAHMS OCHOBHBIX aCIEKTOB paboTHI ¢
pa3IMYHBIMA HCTOYHHKAMH HMHGOPMAIMK IpPU PEILICHUH
Mpo(eCCHOHANBHBIX 3aJad B IPaKTHKE JOKyMEHTHOH
JEATEIbHOCTH

Brageer acnektamMu paGoTBHI C Pa3IMYHBIMH HCTOYHHUKAMH
WHPOPMALIUN TIPH PEUICHHH NPO(EeCCHOHANBHBIX 3alad B
MPaKTUKE JOKYMEHTHOH JAeSTeNbHOCTH

HIIK-9.2 OpranusyeT BHEIPEHUE CUCTEMBI
3JIEKTPOHHOTO apXMBa B OpraHU3aluu

3Haer OCHOBBI I/IH(i)OpMaI_[I/IOHHO'aHaHHTI/I‘IeCKOﬁ
JACATCIIBHOCTU IPH PECIICHUN HpO(i)eCCI/IOHaJ'IbHLIX 3ajga4d

YMeeT TNpUMEHATh 3HAaHHS OCHOB  HMH(OPMAIMOHHO-
AHAIUTUYECKOU JIeSATENbHOCTH npu peuieHuu
npodeccHoHaNIBHBIX 3a/1a4 B JOKYMEHTHOM JISITEIbHOCTH

Bnaneer  ocHoBamMM  MH(OPMAIMOHHO-aHAIUTHYECKOU
JeATeNIbHOCTU TIPH PELIeHHH Npo(decCHOHANBHBIX 337134 B
JIOKYMEHTHOM 1€ TENbHOCTH

Coaep:xxanue TMCUMIINHBI:

Pa3zenbl (TeMbl) TUCHUILUTHHBI, H3ydaeMbie B 5 cemecTpe (ounas hopma o0ydeHws )

KonuuectBo 4acos
Ne HaumeHnoBanue pazaenos (Tem) AyaitopHas BI:);ELY;HT
Bcero pabora paGora
J I3 JIP CPC
1 ?;Cy;l;me OCHOBBI TUIAHUPOBAHUSI UCCIIEIOBAHUN JOKYMEHTHBIX 26.95| 4 8 i 14.95
2. AHAJIUTHYECKUE UCCIICAOBAHIS JOKYMEHTHBIX CUCTEM 26,95 4 8 - 14,95
3 Z;:fee;quCKHe Y OMIIUPUYECKUE UCCIIEJOBAHMS JIOKYMEHTHBIX 26.95| 4 8 i 14.95
4, ITpoeKkTHBIE UCCIICAOBAHUS JOKYMEHTHBIX CUCTEM 26,95 4 8 - 14,95
HUTOI'O no pasdenam oucyuniurovl 107,8| 16 32 - 75,8
KonTponb camocrosrensHoit padots! (KCP) -
ITpomexyrounas arrecranus (MKP) 0,2
TloaroroBka K TeKyeMy KOHTPOJIO -
OO6mas TpyJ0eMKOCTh IO JUCIUILTHHE 108

KypcoBas padora: He npeycMOTpeHa

d)opMa NpoBeIACHUA ATTECTAIIMM MO JUCHUIIJIHHE!: 3a4éT

ABtop 3akapsiH M.P., kaHa. TeXH. HayK, TOLIEHT




