AHHOTauus padoyeil NporpaMMbl JTUCUMILTHHBI .
b1.B.05.06 CTPATEI'MTYECKOE YIIPABJIEHUE JOKYMEHTAILIUEU
OPI'AHU3ALINU

HanpagJienue noaroroBku/cnenuaibHoctb 46.03.02 JlokyMeHTOBeIeHNE U apXHUBOBEICHHE

O0beM TPYyI0eMKOCTH: 72 yac. = 2 3a4E€THBIC €AUHHUIIBI

Meanb AMCHUNIMHBI.

(hopMUPOBaHHE OCHOBOIIOJIArAIONIUX MTPEICTABICHHUH O

TEOPETUYECKIX OCHOBAX CTPATETMYCCKOTO YIPABJICHUsS JOKYMEHTAIIUEH OpraHu3alnu, a TaKKe
mporeccax, 3aKOHOMEPHOCTSX M COBPEMEHHBIX TEHICHIMSAX pPa3BUTHS TEOPUH M IPAKTHKU
YOpaBIICHUS] APXUBHOU OTPACTBIO U ApXHBAMH.

3apaum IUCHUIIHHBI:

Teopernueckas KOMIIOHEHTA:

— A3yYECHHUE TEOPUHU U METOHOJIOTUN YIIPABIICHHUS;

— OCBOCHME TPUHIUIIOB, METOAOB, (YHKIHMA M HWHCTPYMEHTApUS B CHCTEME YIpaBIICHUS
apXUBHOU

OTpaCIbIO;

— (OpMHUPOBAHKE Y CTYICHTOB CTPOMHOMN CHCTEMBI 3HAHUI 00 YIIPaBJIICHUU COBPEMEHHOU
OpraHu3aluei;

— (OpMHUPOBAHKE Y CTYICHTOB CIIOCOOHOCTH K OPraHU3allMOHHOMY ITPOCKTHPOBAHHUIO,
pacnpezeneHuto (GyHKIUN, TOTOBHOCTH K pa3paboTKe MpoLeayp, METOI0B KOHTPOJIS U OLIEHKH
JIEATEIIbHOCTU CUCTEMBI YIIPABJICHUS B YCIOBHUSIX PHIHOYHON SKOHOMHUKH.

[lo3HaBaTenbHask KOMIIOHEHTA!

— YMETh UCIOJIb30BaTh HABBIKM JUArHOCTUKHU COCTOSIHUSI BHYTPEHHEW U BHELIHEW CPEJIbI
OpraHu3alnu;

— YMETh aHAIM3UPOBATh JTAHHBIC U MH(DOPMAIHIO O COCTOSIHUH CUCTEMBI YIIPABJICHHS,
MPOOJIEMHBIX CUTYallUSAX B OPraHU3aIINN;

— BIAJACTh HaBBIKAMHU pa3paboTKa BO3MOXXHBIX CIOCOOOB JEUCTBHUH M allbTE€PHATHBHBIX
BAPUAHTOB

B paMKax pelieHus mpoOsieM H MpOOJEMHBIX CUTyallui, pa3pabOoTKa CIOCOOOB JOCTHKEHUS
uenen

Y pelIeHus 3a/1a4 B paMKax YNpaBJIeHUs OpraHUu3aluen.

IIpakTyeckass KOMIIOHEHTA:

— yMeHHE pa3pabdaTbIiBaTh MOJIEIM CUCTEMBI YIIPABJICHUS OPTaHU3alIUN;

— yMeHHue pa3pabaTbIiBaTh CTPYKTYpPY OpraHU3allny;

YMEHHUE OIIEHUBATh PE3YyJIbTaTUBHOCTH, d3P(HEKTUBHOCTH, KAYECTBO M KOHKYPEHTOCIIOCOOHOCTh
— YIIpaBJICHUS B OpraHU3alUU.

MecTo IMCUMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM NMPOrpaMMbl

Juctunnmaa «CTpaTeruyeckoe ympaBJIeHHE JOKyMEHTAIlMeH OpTraHu3aIlin» OTHOCHTCS
K yacTu, (OpMUPYEMOH ydacTHUKaMH 00pa3oBaTelbHBIX OTHOMIEHUH boka 1.

N3yuaetcs B mepBOM ceMecTpe MepBOTo Kypca Ha OYHOM U 3a09HOM popMax OOydeHHs, 1
OasupyeTcss Ha 3HAHMIX, YMEHHUSAX M HAaBBIKAX, MOJTYYCHHBIX BXOJ€ HW3YYCHHS TUCIUILINH
CHUCTEMHBIA aHalIu3 U IMPUHATUC pemeHnﬁ B JTOKYMCHTOBCIACHUC U APXHUBOBCACHHUEC, OCHOBaxX
TEOpUU YIPABIEHUS, OCHOBAaX HWH(OPMAIIMOHHOTO MEHEIKMEHTa, JKOHOMHUKE apXUBHOU
OTpaciid, OCHOBAX 3JIEKTPOHHOTO IOKyMEHTO000poTa U Jp. B cBoro ouepenp oHa obecrieunBaeT
W3YYCHHE CIETYIOMUX TUCIUIUINH: JOKYMEHTAIIMOHHBIA U apXUBHBIA MEHEIDKMEHT, IIU(POBHIE
TEXHOJIOTHU B JOKYMCHTOBCIACHUN U apXHUBOBCICHUH, I/IH(l)OpMaHI/IOHHOG npeaApruHUMATECILCTBO
u MMPOXOKIACHUC HpOH3B0,IICTB€HHOfI IMPAKTHUKH, a TaK¥XeE BBITIOJTHEHUA BbIHyCKHOﬁ
KBaJIM(UKAIIMOHHOM paboThl. YueOHas mporpaMma JIucHUIUIMHBL «CTpaTernueckoe ynpaBieHue



JOKyMEHTALlMe OpraHu3allii» IPEeIyCMaTpPUBAacT NMPOBEACHHE 3aHATHH B (GopMe JeKIHHd |
NpakTUYecKuX 3aHiATUH. OHa moAroToBiieHa B cooTBeTcTBUHU TpeboBanusmMu ®I'OC BO 3++.
JlocTrkeHue STOW WENU CONPOBOXKIAETCS PACKPBITUEM IEpeA  CTyJICHTAaMH 3HAYCHUS
BCECTOPOHHETO O0OECIIEYEHUs] IPOIlecca CTPATErHYecKOro IJIAHUPOBAHUS, OCYIIECTBICHHS
KOHTpPOJISL IpOIecca peaM3allii CTPATETHYECKOro IUIaHUpOBaHHUA. OCHOBHBIC MOJIOXKEHHS
JUCLIUTUTMHBL JOJDKHBI OBITH MCTIOJIB30BaHbl KaK (PyHAaMEHT [T U3Y4YEeHUS MPAKTUKU paOOTHI IO
YIPaBICHUIO JOKYMEHTALMEH OpraHU3ally, a TaKXKe I IPOXOKACHUH MPAKTUK, U HAITMCAHUH

BBIITYCKHON KBaTM(PUKALIMOHHOM PabOTHI.

TpeGoBaHNs K YPOBHIO OCBOEHUS TUCIHUILIMHBI
W3ydyenue naHHOM y4eOHON AMCUMILIMHBI HaIpaBiieHO Ha (OPMHUPOBAHUE Yy OOYyYarOIIMXCS

CIEAYOIIMX KOMIETECHIIH:

Ko 1 nHaumeHnoBanue
WHJIUKATOpa AOCTHKEHUS
KOMIIETEHIIUU

Pe3y.]'IBTaTBI 06y‘ICHI/I$[ 110 AUCHUIIIIMHEC

[IK -5. CnocobeH ocCymIeCTBIATh HH(POPMAIIMOHHO-CIIPABOYHbIE PAOOTHI C JTOKyMEHTaMU

OpraHu3aIu

[IK 5.1. IleMmoHCcTpHpyeT
BJIaJIcHHE WH(POPMAIIMOHHBIMA
TEXHOJOTHSIMH B paboTe ¢
JOKYMEHTaMH OpraHU3aluu

3Haer UH(POPMALIMOHHO —  CIpaBOYHOE oOOecreueHue
Ipolecca CTPaTeruuecKoro yIpaBiIeHHUs OpraHu3aluen ass
YCHEIIHOTO pelieHus 3aja4 npodeccroHanbHOI
JIeATEITLHOCTH.

[TpumeHnsieT MeTo1bI MOMCKA HH(POPMAIIOHHO - CIIPABOYHOTO
obecrieyeHns B 00beMe, HEOOXOJMMOM ISl TPOBEACHUS
CTPATETMUYECKOr0 aHaln3a BHEIIHEH M BHYTPEHHEH cpejibl
OpTaHHU3aluy.

HCHOJ’IB?»YCT MCTOAblI U MOIACIU CTPATCTUYCCKOIO aHaln3a

uH(popManun TUISt YCHEIIHOTO peLeHus 3a1a4
npo¢eCCHOHATILHOMN 1€ TeIbHOCTH.
[1K5.2. ITpumenser 3Haer METOBI MH(}OPMaILMOHHOTO o0ecrnieueHus
MH(POPMALIMOHHO-CIIPABOYHBIE | CTPATETHYECKOTo aHaJn3a " JOKYMEHTAllMOHHOE

CHUCTEMBI B paboTe C
JOKYMEHTaMHU OpraHU3aIiH

obopmIIeHUs pe3yIbTATOB.

YMeer npUMeHATh HH()OPMAIIMOHHO — CIIPABOYHbIE CHCTEMBbI
JUIsl o0ecreyeHusl MOJHOThI M JI0CTOBEPHOCTH MH(pOpMaLUn
110 BCeM (PaKTOpaM CTPaTernuecKoro aHajn3a.

HNmeer omnbIT npuMeHeHUS UHGOPMAIMOHHO — CIIPABOYHOMN
CHUCTEMBl /Il CONPOBOXJAEHHUS TIpolecca pa3paboTKu
IIpOrpamMMbl  IEMCTBUM U1l JIOCTHMIXKEHUS CTPATErMYECKHX
LeJICH OpraHu3aluu

[TK-6. CriocoGeH OCyIIeCTBIIAT

OpraHu3aIu

b KOHTpPOJIb IpoHecCa U CPOKOB HCIIOJIHCHUSA AOKYMCHTOB B

6.1. Perynupyer KOHTpOJIb
nporecca 1 CPOKOB
UCTIOJIHEHUS IOKYMEHTOB B
OpraHu3aIH

Onpenem{eT MCTOAbI KOHTPOJIAA UCIIOJIHCHUA CTPATCTHICCKOTO
IJIaHa OpraHu3anmnu.

YMeeT ocCymecTBIATh KOHTPOJIBHYIO (YHKIUIO B XOJe
peanu3anuu IiaHa JIeCTBUM.

HMeeT onbIT KOHTPOJISI CBOEBPEMEHHOCTH JIOCTHIKEHUS LieTIeH
U peajn3alui KOMIUIEKCa CTPAaTerHueCKUX MEpONpUSITUH.

6.2. OcyiecTBisieT
KOHTPOJIHHYIO ICATEIHHOCTh B
JAOKYMCHTOBCACHUHA U
ApXMBOBEJICHUN OPTaHU3AINH

[IpeacraBnsier coaep:kaHWE€ KOHTPOJBHOW JIEATENbHOCTH
JIOKYMEHTOB CTPAaTErHYECKOT0 YIpaBJICHUs

YMeeT ocylecTBIsATh KOHTPOJIBHYIO AESTEIIbHOCTh MOJHOTHI
BBIMIOJTHEHHS] MEPOIIPUSITUN 10 TOKYMEHTaM CTPaTern4eckoro




Kox u HaumenoBanue
WHIUKATOPa JOCTHIKEHUS

Pe3ynbrarel 00y4eHHs MO JUCITUTIIINHE

KOMIICTCHIINU
yIpaBJICHUSI.
DddexTuBHO OpraHu3yeT paboty noApa3aeyieHus
JOKYMEHTOBEJICHUSI M JOKYMEHTOIIOTOKA IO KOHTPOJIIO
HUCIIOJIHCHHS.

Couepmafme JAUCHHUIIIIMHBI

PacnipeeneHue BUIOB y4eOHOU paOOThI M MX TPYIAOEMKOCTH TI0 pa3JiesiaM AUCIUILTHHBI.
OO6mmas TpyJ0EMKOCTh JUCIUTLIMHBI COCTABIAET 2 3a4. ef. (72 4aca), X pacrnpeaeicHue 1mo

BuUaaM pa60T IMPEACTaBJICHO B Ta6J'II/II_Ie

Bun pabor Bcero dopma 00yueHus
4acoB O4YHas
5 cemectp (72) 6
ceMecTp
KonraktHasi pa6oTa, B TOM YHCJIe:
AyauTOpHbBIE 3aHATHS (BCEro):
3aHsATUS JEKIIMOHHOTO TUTIA 32
JlaGopaTopHble 3aHATHS
3aHsATHSI CEMUHAPCKOTO TUIA (CEMUHAPBI, 30
MPaAKTUYECKHUE 3aHATHS)
HNnas koHTaKTHas1 padora:
KonTpons camocrositenbHoi padotsl (KCP)
[Tpomexyrounas arrectauus (MKP) 0,2
CamocrositesibHas padoTa, B TOM 4HCIe: 7,8
Kypcosas paboma/npoexm (KP/KII) (nodecomoska)
Koumponvnas paboma
Peghepam/acce (noocomoska) 3,8
CamocmosimenvHoe u3yquuepa3()eﬂ06,
camMono02omogKa (npopabomxa u nogmopenue
JIEKYUOHHO20 Mamepuajia u mamepuaia y'—le6Hl/tK06 u 5
YUeOHbIX HOCOOUL, NOO20OBKA K 1AO0PAMOPHBIM U
npakmuveckKum 3aHAmMuUAIM, KOJIOKBUYMAM U md)
IToaroToBka K TEKyLIEMY KOHTPOJIIO
KoHTpoJb:
IToaroroBka K dK3aMeHY
O01as Tpy10eMKOCTh yac. 72
B TOM 4YHCJIe
KOHTAKTHas 64,2
pabora
3a4. e/l 2




Paznenb! (TeMbl) TUCHUIUIMHBL, U3y4aeMbie B 5 ceMecTpe (ouHas hopma)

KomndgecTBo yacoB

Bueayauro
No HamMmenosanne pa3nenos (Tem) AyauTopHas pHas
Bcero pabora pabota
JI | 1I3 JIP CPC
1 2 3 4 5 6 7
| |OcHOBBI CTPAaTErHYECKOTO YIIPaBJICHHUS
1 Crparernyeckoe ynpaBieHHE B OpraHU3alUH: 4 5 5
" |0coOeHHOCTH, CYITHOCTh, XapaKTEPUCTUKA
CrpaTernyeckuil aHaau3 BHEIIHEW U BHYTPEHHEHN cpeibl
2. |opranuzanuu. MHGpOpMAIIMOHHO-CIIPABOYHBIE METOIbI 8 4 4
o0ecreyeHns B CTPATETHUYECKOM aHAIIN3e
3 AHaJIUTHYECKUE ATAIbl CTPATETUYECKOTO YIIPABICHHUS. 8 4 4
Muccus U eI pa3BUTHS OpraHU3aIIH.
4 B3anMoCBs3b KOPIIOPATUBHON CTpAaTEruu OpraHUu3aluy U 8 4 4
CTpaTeruy pa3BUTHs JOKYMEHTAIIMH OpraHu3aluu
5 Crpareruu pa3BUTHs OPTaHU3AIMH: OCOOCHHOCTH 101 4 4 2
" |pa3paboTKM U MPUHSATHUS PEIICHHS
I Peanuzanus crpaTeruii pa3BUTHs OpraHU3aLUU 1
JIOKYMEHTAIUU
6. WMHCTpYMEHTHI peain3aliii CTPaTeruy Pa3BUTHUS 8 4 4
JIOKYMEHTaIUU
7 CrpykTypa ciy)Obl TOKYMEHTOBEICHUS 4 9 9
" |TOKYMEHT0000pOTa OpraHu3aluu
MeTtoanyeckue MoIX0AbI K IIOCTPOSHUIO CHCTEMBI
8. |cTpaTermueckoro ymnpaBieHUs JOKyMeHTaluel B apxusHoit| 10 | 4 4 2
OTpaciu
MoauduurpoBanHas cOaaHCUPOBaHHAs CUCTEMa
9. |mokazarenei CHCTEMBI JOKYMEHTOBEICHHS U 6 2 2 2
JIOKYMEHTO000pOoTa OpraHu3aluu
10. Crparernyeckuii KOHTPOJIb B CHCTEME YIIPABICHH 58 | 2 9 18
JIOKYMEHTAIIUH: POEKTHBIN MOIX0]T K TIPOBEICHHIO
UTOI'O no pazdenam oucyuniunsl 718| 32 | 32 7,8
KonTpons camocrositensHoi pabotsl (KCP)
[Tpomexyrounas artectanus (MKP) 0,2
IToaroToBka K TEKyIIEMY KOHTPOJIIO
OO61mas TpyJ0€MKOCTh IO JUCITUILIINHE 72

[Ipumeuanue: JI — nexmuu, [13 — mpaktudeckue 3anstus / cemuHapsl, JIP — maGopartopHbie
sanastusi, CPC — camoctosiTenbHast paboTa cTyAeHTa

KypcoBbie padoThlI: He IPEyCMOTPEHBI

(I)opMa MNPOBCACHUSA AaTTECTAIMHU MO JUCHUIIVIMHE: 3a4CT

ABTOp: npodeccop kadeapsl o0IIero, crpaTernyeckoro, HHGOPMAIMOHHOTO MEHEDKMEHTa U
OHM3HEC-TIPOIIECCOB, JI-p IKOH. HAayK, Ao1eHT Epmonenko B.B.




