AHHOTaIUs K pabouel mporpamme JUCITUTUTHHBI
51.0.22 <kKOMMEPYECKHM u KOPITIOPATUBHBIN JOKYMEHTOOBOPOT)»

Hanpasaenue noarorosku 43.03.01 Cepsuc
O0beM TPYA0eMKOCTH: 3 3a4CTHBIC CIUHUIIBI.

Heab ocBoennss pucHuIInHbl «KoMMepueckuili 1 KOpIopaTUBHBINA JOKYMEHTOO00POT
- GopMupoBaHUE y CTyJCHTAa 3HAHWW W yMEHUU B 00JIACTH 0A30BBIX MOHSATUH W TMPUHITUIIOB
COBPEMEHHOM CHCTEMBbl JOKYMEHTAMOHHOIO OOECHEe4YeHHs U  yIpaBJiCHHs, 3HAKOMCTBO C
OCHOBHBIMH TpPaBWJIAMHA U 3aKOHAMH JOKYMEHTO00OpOoTa B cdepe KOHTPECCHO-BHICTABOYHOU
NESTENIbHOCTH, CcleUu(UKOH U  OCOOCHHOCTSIMH KOMMEPYECKOTO U KOPHOPaTHUBHOIO
JIOKyMEHTO000pOTA.

1.2 3agauu TMCHUILIUHEIL:

— MoJlyuyeHre 00yJyaroUMU 3HaHUH 110 HCTOPUHU AETIOIPOU3BOICTBA U CTPYKTYpE
COBPEMEHHOM CUCTEMBI JOKYMEHTAIMOHHOTO 00eCIIeueHMS;

— TMojlydyeHHe OOyyarolmMMHUCS 3HAaHMH M yMEHUH B 00JacTH MeETOZ0JOIMU
OpraHu3aIi COBPEMEHHOTO KOMMEPYECKOTO M KOPIIOPATUBHOTO JOKYMEHTO000POTa;

— noJiyuyeHre o0yJyarouMucs 3HaHUH 00 OCHOBAX, METOAMKAaX COCTABICHUS U
oopMIIeHHS, TEXHOJIOTHH PAOOTHI C TOKYMEHTaMH;

— IoJy4yeHHe OoOydarolMMHMCA  3HaHUM M yMeHudl B obOiactu paboThl ¢
JOKYMEHTHPOBaHHOU MH(pOpMaIuei;

— MOJy4YeHHe 00yJaroIuMucs 3HaHU 00 00beKTax, CyObeKTax, CpecTBax
NeSITeIbHOCTH, @ TAK)KE OPTaHU3aIMU M YIIPABICHUU CIY)KOBI JOKYMEHTAI[HOHHOTO
obecreyeHus;

— MOJy4YeHHE 00y4aroIUMHUCA 3HAHUN U YMEHHUI B 00J1aCTH MpaBUJl BEACHUS
JIOKYMEHTO000pOTa U JAEJI0BOI Mepernucke;

1.3 MecTOo AUCHUIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM POrPpaMMBbl.

HucuumnuHa «KomMmepyeckuil M KOpPHIOPATUBHBIM JTOKYMEHTOOOOPOT» OTHOCHUTCA K
oOsi3arenbHOM yactu broka 1 Iucumrimeel (MOIyna). AKTYyadbHOCTh BKJIFOUEHHUS HpeaMeTra
«KoMMepueckuii 1 KOpropaTUBHBIN JOKYMEHTOOOOPOT» B yUeOHBIH IJ1aH 00YCIOBIEHA B IEPBYIO
ouepesib, BO3pACTAIOIIUM HHTEPECOM K MpolieMaM, 3aKOHOMEPHOCTSIM, IPUHIIUIIAM U TpaBUJIaM
JEIIONPOU3BOJACTBA  KaK  MHCTPYMEHTY  TOBBIIIEHHS  3(QQPEKTUBHOCTH  YIPaBJICHUS.
KomnereHTHOCTh B BoOIpocax JeJONPOU3BOJICTBA, HAIWYME HEOOXOAMMBIX YMEHUN M HaBBIKOB
paboThl ¢ TOKyMEHTaMH, TOHUMAaHHUE UX POJM B CUCTEME YIPaBIEHUS — BaXHEUIINN MpPU3HAK
COBPEMEHHOM J1eIoBOM KyNnbTyphl. YeTkass opraHuzanus JOKYMEHTOOOOpOTa, TIpaMOTHas
MIOATOTOBKA, CBOEBPEMEHHOE M KAYE€CTBEHHOE MCIIOJHEHHE HNPHUHATBIX PEIICHW — 3aJI0T
BBICOKOM 3((PEKTUBHOCTH YIPABICHUECKOM AeATENbHOCTU. B cooTBeTCTBIY ¢ pabouuM yueOHbIM
TUTAHOM JIMCIMIUIMHA H3ydaeTcs Ha 3 Kypce Ha 3a09HOU (opme oOydeHus. Bun npomexxyTouHon
aTTeCTalluU: 3a4eT.

OcBoeHMe OUCHUILIMHBI 0a3UpyeTcsl Ha U3yYEHUH CIEAYIOIUX KypcoB: «PyccKkuil sI3bIK 1
OCHOBBI JIEJIOBOY KOMMYHHMKAUN», «OCHOBBI y4€Ta B KOHTPECCHO-BBICTABOYHOM EATEIBHOCTI,
«MH(pOpMaLIMOHHO-KOMMYHHUKAIIUOHHbIE TEXHOJIOTUU u aHaIu3 JAHHBIX»,
«BHyTpukopropaTuBHble HWH(GOpPMAlMOHHbIE CHUCTeMBD», «MH(popMalOHHBIE ceTH U 0a3bl
JTAHHBIX B KOHTPECCHO-BBICTABOYHOM JESITEIBHOCTI.

Ilepedyenn mIaHupyeMbIX pe3yabTATOB 00y4eHus1 o qucuumnne « Kommepueckuii u

KOPIIOPaTUBHBIN TOKYMEHTOOOOPOT»
N3yueHnne JaHHOM y4yeOHOM JUCHUIUIMHBI HampaBieHO Ha (opMupoBaHHe Yy
00yYaromuxcst CIeyONMX KOMITETEHIIUMI:



Ko n HanmeHoBanne
HMHIMKATOpa
JTOCTHIKEHUS

KOMIIETEHIIHH

P€3yJ'II)TaTbI 06yquI/m 10 JUCHMIIIMHE

YK-4. CnocoOeH OCymIecTBIATh JAEIOBYI0 KOMMYHHKAIIMIO B YCTHOM M NHCEMEHHOH Qopmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoii dexepari M ”HOCTpaHHOM(BIX) sI3bIKe(aX)

NYK-4.4. Bener
JICJIOBYIO TIEPEITUCKY
W HUCIIONB3YET JAUAJIOT

3naem:
— CYIIHOCTb, HANIPABJICHHS M BUJIbI JOKYMEHTAIIMOHHOTO 00ECTICYCHUsI YIIPABIICHUSL,

JUIsL COTPYAHUYECTBA
B  COIMaJlbHOM ™
npodecCHOHaNBHOM

cepax.

Ymeem:

- 0OPMIISTh PEKBH3HUTHI OTJCIBHBIX BUIOB YIPABICHIECKUX JOKYMEHTOB B COOTBETCTBHH C
MPaBUJIAMH, YCTAaHOBJICHHBIMUA HOPMATHBHBIMU JOKYMEHTAMHU, I3bIKOBBIMU TPCOOBAHUSIMH K
0(hOPMJICHHIO PEKBH3UTOB;

Bnaoeem:
— OIBITOM COCTABJICHHUS OMPOCHBIX aHKET W JIMCTOB Ui cOOpa MEPBHUYHBIX IAHHBIX O
MOTPEOUTEIISIX;

OIIK-6. CnocobeH npuMeHsTh B TPO(heCCHOHATTLHON IeATEIbHOCTH HOPMATHBHBIC IPABOBHIC aKThI B chepe cepBrca

NOIIK- Snaem:
6.4 ObecrneunBaeT — CTaHIapTHBIC TEPMHUHBI JJOKYMEHTAIIMOHHOTO 00CCIICUCHHS,
JIOKYMEHTOO0OpOT B
COOTBETCTBUHA C|Ymeem:
HOPMAaTHUBHBIMA - 0OpMIIATH TOKYMEHTAIIUIO B COOTBETCTBUU C HOPMATHBHOM 0a301i;
TpeOOBaHUSIMHU

Bnaoeem:

HaBbIKaMHU BCJICHUS ILCHOBOﬁ TNEPENMCKU € ACJTOBBIMU IMapTHEPAMU U KIIMCHTaMU;

[1K-1 Criocoben ocy

CCTBJEITh OPTaHU3allUOHHYIO ACATCIIBHOCTH IO IMOJATOTOBKE M OCYHICCTBJIICHHIO IIpOLECCa

IMEPCBO3KH I'py3a B LECIIU MMOCTABOK (B mponecce OpraHn3aguu KOHI'pCCCHO-BBICTABOYHOT'O MepOHpI/IﬂTI/Ii{)

UTIK-
1.2 Opraunuzanus
paboThI c

Snaem:
— crielUKy MOBeIeHHsI NOTpeOUTENe Ha PBIHKE YCIIyT;

HNOAPSTYMKAMHE  Ha
PBIHKE TPAHCIIOPTHBIX
ycayr (B mporiecce
OpraHu3aIuu

Ymeem:
— MPOTHO3UPOBATH CIPOC U MPEJIOKEHNE Ha TPAHCIIOPTHBIE YCIYTH;

KOHT'PECCHO-
BBICTaBOYHOTO
MEPOTIPUSITHSI)

Bnaoeem:
— IpUeMaMHy YIPaBJICHHsT KOHKYPEHTOCIIOCOOHOCTHIO CEPBHUCHOTO MPEIPHSTHSL.

[1K-2 CriocobeH ympaB

JIAATHh IIPOCKTOM KOHFpeCCHO-BLICTaBO‘IHOI\/’I JACATCIBbHOCTH HAa BCEX OTallax

UIIK-2.5 Opranmsyet
COBMECTHYIO paboTy

Snaem:
— TEOPETUUECKHE OCHOBBI M METOIOJIOTHIO IPOBEACHHS MAPKETHHTOBBIX UCCJICJIOBAHMIA;

c napTHepamu
KOHI'PECCHO-
BBICTABOYHOTO

Ymeem:
— c(hOopMHUPOBATH MAPKETUHTOBYIO HH(POPMAITHOHHYIO CHCTEMY CEPBUCHOTO TPEATIPHUSITHUS; —
co3zath moptpeT 1A cepBHCHOTO IpEANPHATHS;

MEpONPHUATHSA, B TOM
qyucie c
3aMHTEPECOBAHHBIMU
opraHamu
rOCYJapCTBEHHOTO
yIpaBJICHUs,
OTpaciIeBbIMU
aCCOIHALUIMHU u
COI03aMH, TOPIOBO-
MPOMBIIIIEHHBIMU
nanaTaMH,
OTpacieBBIMH
OpraHu3alMsIMU

Bnaoeem:
— aHaJM30M IIOJIYY€HHBIX PE3yJIbTAaTOB C MPUMEHEHHUEM METOJIOB CTATUCTHKH;

HUIIK-2.6 YuacTByer
B 3aKITI0UCHUH
JIOTOBOPOB Ha
BBINIOJTHEHHE padoT ¢

Snaem:
— poJib YHUGUKAIIMY U CTaHAAPTU3AIUN JOKYMEHTOB B COBPEMEHHOM JIOKYMEHTAI[MOHHOM
00eCIICYCHHUH YIIPABIICHHUS,

HOAPSAAYMKAMH
KOHIPECCHO-
BBICTABOYHOT'O

Ymeem:
— HCIOJIb30BaTh HHPOPMAITMOHHBIE CHCTEMBI IOKyMEHTAIINH;

MEpOTIPUSTHS
JIOTOBOPOB
MIPOJAKY
BBICTaBOYHBIX
IUIomanae
areHTCKUMHU

Ha

Bnaoeem:
— HaBBIKAMHU paboTHI ¢
JIOKYMEHTOB

Opl“TeXHPIKOﬁ, Inpyu CO3AaHUM MW HMCHOJIB30BAHUHN JICJIOBBIX

OpraHu3ainusiMu




Copep:xaHue IMCHUILVINHBI:
Pacnpenenenue Bu10B yaeOHON pabOThI M UX TPYJOEMKOCTHU IO pa3JieiaM JAUCIUILTHHBIL.

Konnuectso 4acos
m©
3 AyantopHasa BHeayguTop
g HavmeHoBaHwue pa3genos paboTa Has paboTa
gll Bcero
=z n n3 CPC
1 2 3 4 5 6
1 | Wctopwua pa3BuTnA 1 COBPeMeEHHOE Ae/10Npon3BoACTBO 9,4 1 - 8,4
2 | JloKyMeHTUpOBaHHAA MHGOPMALMA: CYLLLHOCTb U OCHOBHbIE NOHATUSA 94 1 34
[enonponsBoAacTBa ! !
3 XapaKTepmUCTnKa OCHOBHbIX BUA0B AOKYMEHTOB 16 2 - 14
4 | Mpaswuna coctaBneHmna n oGopmMIeHNA ynpaBieHYecKom 16 i ) 14
OOKyMeHTaLmm
5 | OpraHu13auna KOMMepP4YecKoro 1 KopnopaTUBHOIO 18 i ) 16
AOKymeHToOb60pOoTa
6 | [JenoBas gokyMeHTauumA: cnyxebHasn, AenoBasn, MexayHapoaHas 12 ) i 10
nepenucka
7 | OpraHusaumsa cnyx6bl JOKYMeHTaLMOHHOro obecneyeHuns 11 - 2 9
8 | ABTOMaTM3auMA NPOLLECCOB AeN0MPOM3BOACTBA. 10 2 - 10
UTOlO no paszdenam OucyunauHel: 101,8 8 6 89,8
KoHTponb camocTosaTensHoi pabotsl (KCP) -
MpomexyTouHas atrectaumsa (UKP) 0,2
MoAaroToBKa K TEKyLLEMY KOHTPO/O 4
O6Las Tpy[0EMKOCTb MO AUCUUNANHE 108

KypcoBble pabdoTsl: ne npedycmompeHui.
®opma npoBeieHUs aTTeCTAlMU N0 AUCHUILINHE: 3auem.

Astop PII/] cT. mpenonaBaTens /M ) T AA. Kynukos
74 //




