MUHUCTEPCTBO HAYKHU U BBICIIIET'O OBPA3BOBAHU ST POCCUCKOI ®EJIEPAIINN
®denepalibHOE TOCYAPCTBEHHOE OI0KETHOE 00PAa30BaTEILHOE YUPEKICHUE BBICIIETO 00pa30BaHUS

«KYBAHCKUI T'OCYJAPCTBEHHBI YHUBEPCUTET»

CDaKy.HBTeT YHOpaBJICHUA U IICUXOJIOTUH

ﬁ)ﬁﬁ?&“@’:’kg&; < o
YTBEPKIAIQEL St e
TpopekTop Gy HSBHOR:Pa6s] S,

p QJ‘.g‘\@‘?‘"?‘;' ¥y .;“'-:-;._ y’::c i ‘.&'.4
Ka4eCTBY OQazoRalu -2, IT¢

D X :
Q ]
X JEy o

IIPOPEKTOP H 547

noonuce

«ZY »

PABOYAS ITPOTPAMMA JTUCHUIUUIMHBI (MOIYJIA)

b1.B.05.08 OcHoBBbI MH(POPMAIUOHHOTO NPEANPUHUMATEIbCTBA

Hanpasnenue noaroroBku: 46.03.02 JokyMEHTOBEACHUE U apPXUBOBEIICHHE

Hampasnennocts (mpoduis): MHbOpMaIIMOHHO-T0KYMEHTAIIMOHHOE 00ecriedeHre
YIIPaBJIEHUs OpraHu3anuen

dopma oOydeHUS: OUHas, 3a09HASL

KBanudukanus: 6akanasp

Kpacnonap, 2022



Pabouass mporpamma guctuminael  «b1.B.05.08  OcHOBBI  HHPOPMAIIMOHHOTO
peANPUHUMATEIIbCTBA COCTaBJICHA B COOTBETCTBHU c benepaabHbIM
roCyJIapCTBEHHBIM 00pa30BaTeNIbHBIM CTaHIapTOM BhIcIIero oopaszopanus (OPI'OC BO)
10 HaMpaBJeHUIO MOAr0TOBKHU 46.03.02 JIokyMEHTOBEICHUE U ApXUBOBEICHUE

[Iporpammy cocTaBuiL:

A.II. CaBueHKko, 101IeHT Kadeaphl, KaHaUIaT (PU3UKO-MaTEeMaTHUYECKUX HayK,
JIOLICHT - /

PabGouast mporpamma AUCIUIUIMHBI, yTBEP)KICHAa Ha 3acelaHuu Kadeapsl OOIIero,
CTpATETUIeCKOT0, HPOPMAIIMOHHOTO MEHE/DKMEHTA U OM3HEC-TIPOIIECCOB
rpotokos Ne 05 ot 17 mas 2022 1.

N. o. 3aBeayroniero kadenpoit oO1ero, CTpaTreruyeckoro,
UH(OPMAITMOHHOTO MEHE/KMEHTA U OM3HEC-TPOLIECCOB,

KaHJI. 9KOH. HayK, JIOLICHT "7//?%{.- . J1.B Jlanckas
\ /

VYTBepkaeHa Ha 3acelaHuu y4eOHO-METOANUYECKON KOMUCCUU (paKypTeTa yIpaBIeHUs
U TICUXOJIOTUN
rpotokost Ne 07 ot 23 mas 2022 1.

[Ipencenarens YMK daxynbreTa 7 EJO. Lmo6yms

Peuensenr:

Jlynenxko E.B., n-p skoH. Hayk, npodeccop kadeapbl KOMIBIOTEPHBIX TEXHOJIOTUN U
cucteM OI'BOY BO «KybaHckuii rocy1apcTBEHHBIN arpapHbIii YHUBEPCUTET UMEHH
N.T. Tpybununay, mpodeccop

bounmapea Mapuna IiBaHOBHa, HayalbHUK OTJAENAa CIYKEOHON TEPENHCKU
agMuHucTpanuu KpacHogapckoro kpast



1. Hesan u 3a1a4m U3yYeHHU s TUCHHUILTHHBI

1.1 Hean AucuMIIHHBI

OcHOBHOU EJIBI0 MUCIIATIINHEI «b1.B.05.08 OCHOBBI nH(pOPMAITMOHHOTO
NpEANPUHUMATENICTBAY)  SIBJIICTCA IOJYYCHHWE 3HAaHWM 1O BOMPOCAM TEOPUM U MPAKTUKU
HH(POPMALMOHHOTO TPEANPHHUMATEILCTBA B COBPEMEHHON SKOHOMHKE.

1.2 3agaun AUCHUIIUHBI

JInst nocTrKEeHUs Lesel pelaroTes Cleay e 3aa4l U3y4eHNs TUCIUILIAHBIL:

- HW3yYEeHHE OCHOBHBIX TEPMHHOB M TIOHATHH B  oOjyacth  HMH(POPMAITMOHHOTO
MpeANPUHUMATEIIbCTBA;

- W3YyYCHHE YCIOBUH M MEXaHU3MOB (PYHKUMOHHUPOBAHHS HH(OPMAIIMOHHONW 3KOHOMMKH,
crenupuKyu HHHOPMAITMOHHBIX TPOIYKTOB U YCIYT;

- OBJIaJICHUE METOAMKOH IIIAHUPOBAHUS M IOKYMEHTALMOHHOTO obecrieueH st nH(OpMAIIMOHHON
MpEANPUHUMATENIBCKOM 1€ATEIbHOCTH;

- pa3BUTHE HABBIKOB HMCIIOJIH30BAHMUS COBPEMEHHBIX WH(OPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH MPU OpPraHU3alMU U 00ecrieueHnr padoThl KOMIaHui chepbl HHPOPMAITMOHHBIX YCIIYT.

1.3 Mecrto aucunminnsl B ctpykrype OIIOII BO

Juctummza «b1.B.05.08 OcHoBbI HH(GOPMALMOHHOTO NMPEANPUHUMATENBCTBA» IPUHAIEKUT
K uacTd, (opMupyemMol ydyaCTHHKaMu o0Opa3oBaTelIbHBIX OTHOIIEeHHH Onoka bl "Jlucuuniaunbl
(Momynn)" yuyeOHOTO TITaHa.

JUs ycnemHoro ycBOeHUs IUCLUILTUHBI HEOOX0AUMMO, YTOOBI CTYZEHT UMEJ 3HaHUs, yMEHUs,
BJIaJICHHE U HaBBIKU B 00BbeMe TpeboBanuit aucuuiuini: « MapopmaTikay, «OpraHu3anis 1 TEXHOIOTUs
JHOVY», «OxoHOMHuKa», «BBeaeHue B HSKOHOMHKY M OCHOBBI YIpaBieHUs 3HaHUI», «OCHOBBI
MH(POPMAIIMOHHOTO MEHEKMEHTa, «OCHOBBI MHPOPMALIMOHHOTO MApPKETUHTa», N3y4aeMbIX B paMKax
OakajaBpuara.

B cBoro ouepenp, n3ydeHue JUCHUTUIMHBI 00ECTIEYMBAECT BO3MOKHOCTD YCIICIIHOTO OCBOCHUS
CTYACHTaMH CJIEIYIOIUX AUCHUIUINH: « DJIEKTPOHHBIE apXHUBBI M apXUBHBIN ayTCOPCUHT», «L{udpossie
TEXHOJIOTUM B JIOKYMEHTOBEJICHWW W AapXWBOBEIEHUM», TIOJATOTOBKA U 3allUTa BBIITYCKHOM
KBAJTM(PUKAIIMOHHON pabOTHI.

1.4 Ilepeyens MUIaHNPYeMBbIX Pe3yJIbTATOB 00yUYeHHs M0 JMCIUIIHHE, COOTHECEHHBIX C
INIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00Pa30BaTeIbHOM MPOIrPaMMbl

N3ydyeHue naHHON yueOHOW IUCIUIUIMHBI HampaBieHO Ha (OPMUPOBAHHME Yy OOyYaroIIMXcs
CJIEAYIOIINX KOMIIETEHIINN:

Kon 1 HanMeHOBaHME WHIIMKATOpA | Pe3ynpraTel 00y4YeHUs! 110 AUCIUIUINHE
ITK-2. Crioco0eH K opraHu3anni J0KyMEHTUPOBAHUs YIIPABICHUYECKOHN JISSITEIbHOCTH B OpTaHU3aINH
[IK-2.1. Opranuzyer JOKyMEHTUPOBaHUE 3HaTh:
VIIPaBJIEHIECKOMN JAEATENHHOCTH B OpraHu3aIlnH - 3akoHOJaTeJbHbIE W HOPMATHBHBIC MPABOBBIC aAKTHI

Poccuiickoit ®exepanmu B cdepe TOKYMCHTAIHOHHOTO
[K-2.2. [TpumensieT HHGOPMAITMOHHBIE CUCTEMEI | oGecrieyeHus YIIpaBIeHUS;

B YIPABJIEHYECKON IEATENBHOCTH B OPraHu3auuu | - obmme TpeGoBaHUS K O(DOPMIICHHUIO OpPTraHW3aIlHOHHO-
pacopsANTELHONM JJOKYMEHTAITU!

- BupoBoil coctaB ynpaBiIeHUECKMX JOKYMEHTOB B
opranu3auu chepsl HHPOPMAINOHHBIX YCIIYT;

YMersb:

- pa3pabaThiBaTh TpeOOBAaHUS K MH()OPMAIINH, BKITFOYaeMOH B
JIOKYMCHTBI OpTaHU3aIIH-

- IlpuMeHSITh KOHKPETHBIC BUIBI JIOKYMEHTOB  JUJIS
peanu3aiyu GbyHKIHN B OpraHu3aIyu cepsr
WHPOPMAIMOHHBIX YCIIYT
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Brnanets:

- cpeactBamMu pa3paboOTKa MPOCKTOB Tabens U aibooma
YHU(GHUIUPOBAHHBIX (OPM JOKYMEHTOB, HCIIOJIB3yEMBIX B
ZlOKyMGHTaHI/IOHHOM O6GCHC‘{CHI/II/I praBJ'IGHl/IH.

IIK-4. CrnocoOeH OCyIIeCTBIATh PAa0OTBI MO TMPOCKTUPOBAHUIO W BHEIPCHUIO CHCTEMBI 3JICKTPOHHOTO
JIOKYMEHT0000pOTa B chepe TOKYMECHTAIMOHHOTO YIIPABJICHHS OPraHU3aIIH

IIK-4.1. YgacTByeT B paboTe M0 MPOSKTUPOBAHUIO
u BHEIPCHUIO CUCTEMBI 3JIEKTPOHHOT O
JOKYMEHT0000pOTa B chepe TOKYMEHTAITHOHHOTO
YIPaBICHUS OpraHU3alnN

[IK-4.2. CmoocobeH  TPUMEHATH  CHCTEMBI
ANEKTPOHHOTO  JTOKYMEHTooOopoTa B  cdepe
JOKYMEHTAIIMOHHOTO YIIPABJICHUS OpTaHU3aLUH

3HaTh:

- JICHUCTBYIOIIME MEXIYHapoJIHble U
CTaHIAPTHl B 00JAacTH  YHpPaBICHUS
npoekTupoBanus U BHenpenus CO/1;

—  IlpaBmma  opraHM3anué  JEIOMPOU3BOJICTBEHHBIX
TIPOIIECCOB B CETEBBIX, BUPTYATHHBIX KOMITAHHX;

- PBIHOK TPOTPAMMHBIX MPOTYKTOB IO AaBTOMATH3AINH
JOKYMEHTAIIHOHHOTO 00eCIIeUeHHUs YIIPaBICHUS

YMmers:

HaI[MOHAJIbHBIE
JIOKyMEHTaIUEeH,

- [IpumeHnaTs METO0JIOTHIO OpraHMU3alMOHHOTO
MPOEKTUPOBAHUS npu aHaJIm3e CUCTEMBI
JIOKYMEHTallHOHHOTO obecrieueHus yIIpaBJICHUs B
OpraHu3anuu

Bnaners:

- METOJIMKON BBISBIECHHUS MPUOPUTETHBIX HANpaBICHUM
aBTOMAaTH3aIIH JIOKYMEHTALMOHHOT O obecrieueHus

YHOpaBJCHUA B OpraHu3aliuimn

Pe3y.HI>TaTI)I O6y‘-I€HI/I$I 10 AUCHUIIMHE AOCTUTAIOTCA B paMKaX OCYHICCTBJIICHHUSA BCEX
KOHTAaKTHOH M CaMOCTOSATCIbHON pa6OTLI o6yqa101u14xc;1 B COOTBCTCTBUU C YTBCPKACHHBIM y‘le6HHM

IIJIaHOM.

BHUJIOB

WNHauKaTopel AOCTHXKEHHUS KOMIIETEHIMH CUMTAIOTCA CPOPMHUPOBAHHBIMU IPH JOCTHIKEHUH
COOTBETCTBYIOILIUX UM PE3YJIbTaTOB O0YUECHHUSI.

2. CTpyKTYypa U colepKaHHue QU CUUILIHHBI

2.1 Pacnipeaesienre TPY10EMKOCTH AUCUMIIMHBI IO BUaM padoT

O6mmas TpyaJ0€MKOCTh JUCIHUILIUHBI cocTaBisgeT 3 3a4. ea. (108 1) aisa cryaentoB OO u 300,
WX pacnpeesieHne o BUaaM paboT IpeCTaBIeHO B TaOIHIIE.

Bug yuebHoit paboTh 010]0) 300
Bcero CemecTpbl Bcero Kypc
4acoB 7 8 4acoB 3 4

AyauTopHbIe 3aHATHS (BCEro) 48 48 12 12
B toM gucie:
3aHATHUA TEKIIMOHHOTO THUIIA 16 16 4 4
nabopaTopHbIe 3aHTHS
MIPaKTHUYECKHE 3aHATHUS 34 34 8 8
CEeMHHApPCKHUE 3aHATHUS
HNuas koHTaKTHas1 padoTa:
[Tpomexyrounas arrectarms (MUKP) 0,3 0,3 0,3 0,3
CamMmocTrosiTeJibHAsA padoTa, 2 2 87 37
B TOM 4YHCJIE
Pedepar, nokman 5 5 10 10
CaMOCTOATENIbHOE N3YUEHHE Pa3JIENoB 12 12 67 67
[ToaroroBka K TeKyLIeMy KOHTPOJIIO 5 5 10 10
KonTpoas:
[ToaroToBKa K dK3aMeHy 35,7 35,7 8,7 8,7
OO0mas TpyI0eMKOCTh yac 108 108 108 108

B T.4. KOHTaKTHas pabdora | 50,3 50,3 12,3 12,3

3ad. ef. 3 3 3 3




2.2. CTpyKTYypa IMCHUNIMHBI

Pacnpenenenue Bi10B yueOHOM pabOThI M HX TPYAOEMKOCTH O pazaenam AucuuIuinisl (OPO).

KomnaecTBo gacoB

A Breayaut
Ne HammenoBanwne paznenos (Tem) yautropHas OpHast
Bcero pabota
paboTa
JI 113 JIP CPC
1. Beenenne. MHbopMaIoHHas 9JKOHOMHKA U €€ 0COOCHHOCTH 8 2 4 2
2.  |MuadopmanrioHHbIe TPOAYKTHI M YCIYTH KaK TOBap 2 4 2
3.  |MudopmanmoHHOE NPEIPHHUMATEIHCTBO 9 2 4 3
4 CrpykTypa pbIHKa HH)OPMALMOHHBIX YCIIYT, KpyIHEHIIIe 9 ) 4 3
CEKTOPHI
5 CeTteBble M BUPTYaJIbHBIE KOMITAHUN B HHPOPMAIIMOHHOMN 9 ) 4 3
9KOHOMHKE
6. JlokyMeHTanmoHHOe obectieueHne HHPOPMAIMOHHOTO 1 ) 6 3
HpEeANPUHIMATENbCTBA
7 CrpykTypa IOKyMEHTAIIUH KOMIaHui cepsl HHPOPMaIOHHBIX 9 ) 4 3
ycIyr
3 TenpeHIMM pa3BUTHS HHPOPMAIMOHHOTO NMPEANPUHAMATEIHCTBA 9 ) 4 3
) B Poccun u B Mupe
HUTOI'O no pasdenam oucyuniurvl 72 16 34 22
KoHTpoas camocTosarensHoM padoTsl (KCP) -
IIpomexxyTounas arrectanus (MKP) 0,3
TlonroroBka K sK3aMeHy 35,7
OO6mas TpyJ0eMKOCTb MO JUCIMILTHHE 108
Pacnpenenenue BuoB yueOHOU pabOThI U UX TPYAOEMKOCTH M0 pazaenaM Aucuuruinasl (3P0).
KonugectBo yacos
Bueaynut
Ne HanmenoBanue pazaenos (Tem) AyauTopHas opHyasI
Bcero paboTa
paboTa
JI 113 JIP CPC
1|BBenenne. MudopmannoHnHas 5KOHOMHKa 1 €€ 0COOCHHOCTH 12 1 10
2.  |MuadopmanMoHHbIE MPOAYKTHI U YCIYTH KakK TOBap 12 1 11
3. |MudopmaimoHHOE NPEANPUHAMATENHCTBO 12 1 11
4 CrpykTypa peIHKa HH)OPMAIIMOHHBIX yCIIYT, KpyIHEeHIIe 11 ) 11
CEKTOPHI
5 CeTeBble ¥ BUPTyaJIbHBIC KOMIITAHHH B HH(MOPMAIIHOHHON 14 1 5 11
HSKOHOMHKE
6. JlokyMeHTalMoHHOe obecrniedeHne nHGOpMaMOHHOTO 13 5 11
TpeANPUHIMATENbCTBA
7 CrpykTypa IOKyYMEHTAIIUH KOMIaHu# cepsl HHPOPMAaIHOHHBIX 13 5 11
ycIyr
3 TenneHMM pa3BUTHS HHPOPMAIMOHHOTO NMPEANPUHIMATEIHCTBA 13 ) 11
" |B Poccuu u B Mupe
HTOI'O no pazdenam oucyuniuul 99 4 8 87
KonTtpons camocrosrtensHo# padotsl (KCP) -
[IpomexxyTtounas arrecranus (UKP) 0,3
IToaroToBka K 3K3aMeHy 8,7
OO0mast TPyAOEMKOCTb 0 TUCIHTUIHHE 108




2.3. Conep:xanue pa3iesioB U TeM JUCHMUIIIIMHBI

2.3.1. 3aHATHSA JEeKIIUOHHOI0 THIIA

®opma
Ne HanmMmeHoBaHue pasiena U TeMbI Coneprxkanue paszzena (TeMbl) TEKyILEero
KOHTPOJIS
1 OcHoBHbIE HH)OPMAIIMOHHBIC MPOIECCHI MPH -
Beenenne.  MHdopManuoHHas | peanmsanuy HHGOPMAIMOHHBIX TEXHOJIOTHIl
HKOHOMHKA U €€ 0COOEHHOCTH
2 MartepuanbHblii 1 HEMAaTEpUaIbHbIN NPOIYKT -
WHPOPMAIMOHHOTO Mpom3BoACTBa. Kimaccudukamms
I/IH(I)OpMaHI/IOHHHe HpOZ[yKTI)I u I/IH(l)OpMaHI/IOHHI)IX HpO,HyKTOB nu yCJ'IyF.
yCIyTH KaK TOBAp TexHosornyeckue mpoueccsl 00padoTKH JaHHBIX,
TEKCTOB, Tpa)uKH, 3HAHUH, 00BEKTOB peabHOTO MHUpa
3 VYcnoBus 1 MEXaHU3MBI (PYHKIIMOHUPOBAHUS PBIHKA Pl
WH(POPMAIMOHHBIX YCIIYT. PRIHKK 3JICKTPOHHBIX CIICIIOK
U r1100aNIbHBIX 3JIEKTPOHHBIX KOMMYHHUKaNWi. PeIHOK
WudopmannonHoe N
HIpE T HHAMATENECTEO 3MEKTPOHHBIX ITI00AIBHBIX KOMMyHI/IKaHI/II/I.uI/IHTepHeT.
COBOKYITHOCTB CPEJCTB, METOAOB H YCIIOBUH,
MO3BOJISIOIIUX MCIOIB30BaTh HH(POPMAIIMOHHBIE
pecypcehl
4 CrpykTypa pelHKa HHQOPMAITHOHHBIX TPOAYKTOB U DI |
yeayr. TexHuyeckasi U TEXHOJOTUYECKasi COCTaBIISIIOIIAsL.
Crpyxrypa prIHKa HopmartuBHo-nipaBoBasi cocTapistomasl.
HH(bOpM“aHHOHHHX yeuyr, HudopmannonHas cocrapistomas. OpraHu3aioHHAas
KpYIHHCHIIHAC CCKTOPEI cocraBittonias. MappacTpykrypa HHPOPMAITHOHHOTO
PBIHKA KaK - COBOKYITHOCTb CEKTOPOB.
5 dopmupoBaHue Om3Heca B TIOOANBHBIX  CETSX. -
BupryansHbie koMmanabl. BupTyanbHble NpeanpusTus.
CeTenrie " BUPTYaIbHBIC BuptyansHOe CO00IIECTBO, CETEBBIC U BUPTYAIbHBIC
KOMIIaHHH B MH(OPMAIHOHHOH opranu3anyu. Bupryansaas Web-kopmoparnus, ee
SKOHOMHKE 0a3oBas KOMIETEHINS U BUPTyalibHasi web-ruiaTdopma
6 Crenmduka HH(POPMAMOHHO-TOKYMEHTAITHOHHOTO -
JIOKyMEHTaLHOHHOE obecriedeHnsT MHPOPMAITOHHOTO TIPEATPUHAMATEIHCTBA
obecrieueHue
HHPOPMAINOHHOTO
peAnpUHUMAaTEIbCTBA
7 CrtpykTypa JIOKyMEHTallHOHHOTO obecrieyeHus
UH()OPMALMOHHOTO HPENPUHUMATENBCTBA.
CprKTyQa AOKYMCHTAIMM | cpM_cpucremsr  kak  ocHoBa  cucrembl  JIOY B
KOMIaHHH chepst TOPEIPUITHIX MHPOPMALMOHHOTO
HH(OPMALHOHHEIX YCIIyT peINPUHUMATETHCTBA
8 Ponb  mHQOpMALMOHHBIX TEXHOJOTHMI B  pa3BUTUH -
TCHILGHLII/II/I pasBuTusa O9KOHOMHKH u O6HleCTBa. Tenpenums pasBUTHUA
I/IH(l)OpMaL[I/IOHHOFO I/IH(bOpMaHI/IOHHOFO PBIHKA. I/IH(i)OpMaTI/ISaHI/IH 06H.[eCTBa.

IIpeAnprHIMAaTeNbeTBa B Poccun
U B MHpe

Ilepexon K nHPOPMAINOHHOMY
®dopMHpOBaHHE nH(pOPMaMOHHOH
TexHonmoru3anus CoUaNbHOro NPOCTPAHCTBA.

00IIEeCTBY.
KyJbTYPHI.

[Ipumeuanue: [l — yyactve B JUCKYCCHUH.

HpI/I HN3YUYCHUHN JUCHUIINIMHBI MOTYT IMIPUMCEHATHCA SJICKTPOHHOC 06yqu1/Ie, JUCTaHIIMOHHBIC

oOpa3zoBarenbHbie TeXHOIOTHH B cooTBeTcTBUU ¢ DT'OC BO.




2.3.2 3aHATHSA CEMHUHAPCKOT0 TUMNA (MPAKTHYeCKUEe / CEMUHAPCKHUE 3aHATHSI/
JabopaTopHbie padoThbIl)

®opma
Ne HanmenoBanue pazjena u TeMbl Temaruka 3ansTuit/pador TEKYIIEro
KOHTPOJIS

1 Beenenme.  MH(OpManmoHHAs OcHOBHBIE HH(OPMAIIOHHBIE TIPOLECCHI npu P
3KOHOMIKA I €6 0COBEHHOCTH peanuzaniy HHGOPMALMOHHBIX TEXHOJIOTHH

2 TexHosornyeckue mpoueccsl 00padoTKH JaHHBIX, 1P
WudopmannoHHbIe TPOIYKTHl o

TEKCTOB, Tpa)uKH, 3HAHUH, 00BEKTOB peabHOTO MHUpa

YCIIYTH KaK TOBap

3 HHpopMaIoHHOR VYcmoBust W MeXaHW3MBl (YHKIIMOHHUPOBAHHS pPBHIHKA [P
MIPEeIIPUHIMATEIECTBO MH(pOPMALMOHHBIX YCIIYT.

4 Crpykrypa PBIHKa Wudpactpykrypa HWHGOPMAIMOHHOTO pBIHKA KakK - I1p
MH(OPMALHOHHBIX yenyr, | COBOKYMHOCTh CEKTOPOB.
KpyHHEUIINE CEKTOPHI

5 CereBble u BUpTyaJIbHBIE | BupTyansHoe coOOIIEecTBO, CETeBblE M BUPTYAJIbHBIE P
KOMIIaHMM B MH()OPMALMOHHOW | OpraHu3allyy.
HKOHOMHUKE

6 JlokyMeHTaIlMoHHOE Cneunduka nH(pOPMaIMOHHO-T0OKYMEHTALIUOHHOTO 1P
obecrieueHue obecrnieyeHns1 HTHPOPMAIIMOHHOTO MPEIIPHUHUMATETHCTBA
nH(pOpMaLMOHHOTO
TIPEANPUHIMATEIbCTBA

7 CrpykTypa JIOKyMeHTALHH CRM-cucrempl kak ocHoBa cucrembl JIOY B [P
KOMITAH cepsr | MPEANPHATHSIX MH()OPMAMOHHOTO
MH(OPMAIHOHHBIX YCITyT MIPEANPUHIMATEIbCTBA

8 TenaeHunu passutus | Ilepexon k nHPOPMAITMOHHOMY OOIIECTBY P
nH(pOpMaMOHHOTO
IIpeANpUHIMATENbCTBa B Poccun
U B MHpE

[Tpumeuanue: JIP — 3ammra naboparopHoii padoTsl, [IP — oTdeT mo mpaktuaeckoii padore.

2.3.3 IIlpumepHas TeMaTHKa KypCOBBIX padoT

KypcoBbie paboThl HE IPeTyCMOTPEHBI

2.4. IlepeyeHb y4eOHO-METOAUYECKOT0 00ecreyeH s J1JIsl CAMOCTOSITEIbHON padoThl
0o0yyaromuxcs Mo JMCHUIINHE

Buxg CPC

CaMOCTOSITeIILHOM pa6OTLI

HepequL y‘IC6HO-M€TO,IlI/I‘IGCKOFO obecrneueHus JUCHUILINHBI I10 BBIITOJITHCHHUIO

TEM

1 |CamMocTosTenbHOE U3yUYEHUE

MGTO,HI/I‘ICCKI/IC YKa3aHug 10 OpraHU3alun CaMOCTOSITeIILHOM pa6OTLI CTYACHTOB

MarucTpatypbl u  0OakanaBpuata HampaBieHus — «JlOKyMeHTOBeJIeHHE H
apXUBOBEICHUE», yTBEpKACHHbIe Kadeapoll  0OIIEro, CTPaTErHYecKoro,
UH(POPMAITHOHHOTO MEHEKMEHTA U OHU3HEC-TTPOoIieccoB MpoTokoa Ne o1 2021 1.

2 |Hamucanwue pedepara

Vkazanusi 1O HANWCAaHUIO TNHCHbMEHHBIX pa60T CTYACHTOB!
pexkomenganuu / coct. B.B. Epmonienko u np. Kpacuonap, 2013

METOINYECKHUE

Y4ueOHO-MeTOANYECKNE MaTepuajbl I CAaMOCTOATEIBFHON PaOdOTHl O0YYalOUUXCs W3 YUCiIa
MHBAJINIOB U JIUL C OTPaHMYEHHBIMH BO3MOXHOCTSIMU 3710poBbs (OB3) npenocTaBnsioTcs B popmax,
aIaTHPOBAHHBIX K OTPaHUYEHHSIM X 3I0POBbBS U BOCIIPHUSITUS MHPOPMAITUH:

JList TuI ¢ HapyIIEHUSIMU 3PECHUS

— B IIeyaTHOM (popme yBeTHMUEeHHBIM HIpUdTOM,

— B (popMe 3IIEKTPOHHOT'O IOKYMEHTA,




— B (hopme aynuodpaiina,

— B ieyatHoi (hopme Ha si3bIke bpaiins.

JUJist U1 ¢ HapyIICHUSIMH CITyXa:

— B miedaTHoi popme,

— B popMe PIIEKTPOHHOTO JIOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEJIBHOTO anmapara:

— B [Ie4aTHOM (opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA,

— B (hopme ayauodaiina.

JlaHHbI TIepedYeHh MOXXET OBITh KOHKPETH3MPOBAH B 3aBHCUMOCTHM OT KOHTHHICHTA
oOydJaronuxcsi.

3. Oﬁpa30BaTeJ'[]:HbIe TEXHOJOTUH, UCITOJIB3YEMBIC HA AYIUTOPHBLIX 3aHATUAX

OOpa3oBarenbHble TEXHOJIOTUH, HCIIOJIb3yEMbIE IPU Pealu3allid Pa3jIM4HbIX BUIOB y4eOHOMN
JEeATEIbHOCTH:

— JICKLUH: JIEKIUS ¢ KOMIIbIOTEPHBIMU [TPE3CHTALUSMH, HHTEPAKTHUBHbIE TPOOJIEMHBIE JICKIUH;

— mnpakTthyeckas palOoTa: Meron oOydeHHs, IPU KOTOPOM CTYAEHTHl I0J PYKOBOJCTBOM
IIpenojaBaTelis 110 3apaHee HAMEUEHHOMY IUIAHY BBIIIOJIHAIOT ONPEECIICHHbIE IPAKTUYECKHUE 3aJaHUs U
B IIPOLIECCE UX YCBaMBAIOT HOBBIN YUeOHBII MaTepHuall;

— TIpynnoBass AUCKYCCHS: METOJ OOy4eHHUs, HalpaBICHHBIH Ha pa3BUTHE KPUTHYECKOTO
MBIIUJIEHUSI W KOMMYHUKATUBHBIX CIOCOOHOCTEH, IpealoyiaralolliMii IeJeHalpaBlIeHHbIl U
YIOPSIOYCHHbII OOMEH MHEHUSIMH, HalpaBICHHBIH Ha COIVIACOBAHHME MPOTHUBOIOJIOXKHBIX TOYEK
3pEHUsI U IPUXO]T K 00IIEMY OCHOBAHHIO.

B xone oOyueHuss npuMeHsIOTCsS crienyromue ¢GopMbl ydyeOHOro mpoiecca: JEKUUU U
IIPAKTUYECKUE 3aHATHSI, IPYIIIOBBIE JUCKYCCUU U KPYTJIbIE CTOJIBI, CAMOCTOSTENIbHAS BHEAYAUTOPHAsS
paGota. B kauecTBe MeToJa NMpPOBEPKH 3HAHUI MCIIOJB3YyEeTCS YCTHBIH ONpPOC CTYJEHTOB, 3alllUTa
1a00paTOPHBIX PadOT, Y4acTHE B JUCKYCCHH.

JUia nun ¢ OrpaHMYEHHBIMH BO3MOXHOCTSMH 3J10pPOBbs  IIPEAYCMOTpPEHA OpraHMu3alus
KOHCYJIbTallM} C UCIIOJIb30BAaHUEM DIEKTPOHHOM ITOYTHI.

4. OneHo4YHbIe CPEACTBA JJIsl TEKYIIero KOHTPOJIS YCIeBAEMOCTH H MIPOMEKYTOYHOM
arrecTanMu

OreHoUHbIE CpeICTBA MPEAHA3HAYEHBI JJI1 KOHTPOJIS ¥ OLIEHKH 00pa30BaTeNIbHBIX JOCTH)KEHUI
00yyaroluxcsi, OCBOUBIINX MPOrpaMMy YU4e€OHON AUCHIUIIINHBI.

OrneHouHble CpeACTBAa BKIIOYAET KOHTPOJIbHBIE MaTepHaibl A TNPOBEJCHHUS TeKyIero
KOHTPOJIs B hopMe TeM I 00CYKACHHUS Ha TPYIIIIOBOM JUCKYCCHU U MPOMEKYTOYHOM aTTecTaluu
B (hopMe BOIPOCOB K IK3aMEHY.

CTpyKTypa OLEHOYHBIX CPEICTB JJIsl TeKYLIeil U MPOMEKYTOYHOM aTTeCTallul

Ne | Ko HamMeHoBaHMe HaI/IMeHO]EaHI/Ie OILIEHOYHOT'O CPEJICTBA
W I PesynbraTel 00yueHns Texkymuit IIpomexyTounas
KOHTPOJIb aTTecTays
[IK-2.1. Opranuzyer 3HaTh: I'pynnosas Bormpock! Ha sk3amene
JOKYMEHTUPOBaHUE - 3akoHOJATeNbHbIE W  HOPMATHBHBIE | JMCKYCCHS
yHPaBIIEHYECKOI npaBoBble akThl Poccuiickoit denepaunu B | OTBET Ha
JEeATeTLHOCTH B cdepe NOKYMEHTALMOHHOTO OOECIEUCHUs | CEeMHHApe
OpraHu3aIumn yUpaBICHH,
- obmme TpeboBaHUS K OGOPMIICHHIO
[IK-2.2. ITpumenser OpraHu3alMOHHO-PACTIOPSAUTEIILHON
nH(OPMAIMOHHBIE NOKyMEHTaln
CHCTEMBI B - Bupooil cocraB  ympaBI€HYECKHX
yIIpaBIeHIecKoil JIOKYMEHTOB B  OpraHu3aluu  cgepsl
MH(OPMALMOHHBIX YCIIYT;
YMeTs:




JeSITeIbHOCTH B - paspabaTbIBaTh TpeOoBaHuUs K
OpraHM3aluu uH(bOPMALIUH, BKIFOYAEMOH B JOKYMEHTBI
OpraHM3aIu-

- IlpuMeHAT,  KOHKpETHBIE  BHJbBI
JIOKyMEHTOB JUIsSl peaiu3aluuu (QpyHKIui B
opranuzanuu cdepsl HHPOPMAIHOHHBIX
yCiIyr

Bnanets:

- CpeICcTBaMH pa3padoTKa MPOEKTOB
Tabess 1 arpbooMa YHUPHUITUPOBAHHBIX
(bopM JOKYMEHTOB, HCIIOJIb3YEMBIX B
JOKYMEHTAIJHOHHOM 00€CIICUCHUH

JAOKYMCHTAIMOHHOTO obecreueHus
YHOpaBJICHUA B OpraHu3alinu

yIpaBIeHHUSL.
IIK-4.1. VYyactByer B | 3HaTh: I'pynnosas Bomnpocs! Ha sk3amMeHe
pabore mo | - JelCTByIOLIME MEXIyHApOAHbIE U | TUCKYCCHS
MPOCKTHUPOBAHUIO W | HAIIMOHANBHBIC CTaHAApTBl B obOmactu | OTBeT Ha
BHEJIPEHUIO CHCTEMBI | YINpaBICHUS JIOKyMEHTaluel, | ceMuHape
3JIEKTPOHHOTO MpoeKTupoBanus u BHeapenus CO/L;
JIOKYMEHT0000pOoTa B | — [IpaBuna opraHu3aIuu
chepe JICIIOTIPON3BOACTBEHHBIX ~ IPOIECCOB B
JOKYMEHTAITHOHHOTO CETEBHI3, BUPTYAIbHBIX KOMITAHHAX;
yIpaBJIeHUS - PBIHOK MPOTPAMMHBIX HPOIYKTOB IIO
OpTraHU3aIIH aBTOMATH3AIN JTIOKYMEHTAI[HOHHOTO
obecrieueHns yIIpaBICHHS
[1K-4.2. Criocoben YMerTs:
MIPUMEHSITh CUCTEMBI - [TpumeHsITH METO/I0JIOTHIO
3JEKTPOHHOTO OpPraHU3aI[MOHHOTO MPOEKTUPOBAHUS IPH
JOKyMEHT0000pOTa B aHaNIM3e CHUCTEMBI JOKYMEHTAI[MOHHOTO
chepe obecreueHns ynpapieHUs] B OpraHu3aiuu
JIOKYMEHTalHOHHOTO Bnaners:
yIpaBJIeHUS - METOTUKOU BBISABIICHHUS MTPHUOPUTESTHBIX
OpTraHU3aIIH HampaBJICHUH aBTOMAaTH3aIIH

TumnoBbie KOHTPOJIbHBIC 3aJaHUuf HWJIU HHbBIC MaTepHaJbl, HQOﬁXO}]I/IMBIe AJdA OHECHKH

3HAHUM, YMEHHH, HABBIKOB M (MJHM) ONbITA [eATEJbHOCTH, XaPAKTEPU3YIOLIHX
(opMupoBaHusa KOMIIETEHUMH B IpoLiecce 0CBOeHHUs 00pa30BaTeIbHOM IPOrPaMMBbI.

Tembl 111 TPYNIIOBOH IHCKYCCHHU

1 TenneHIMM pa3BUTHS UHPOPMALIMOHHOTO IPEANpUHUMAaTENbCTBA B Poccun u B Mupe
2 Ocob6eHHOCTH UHPOPMAIIMOHHBIX TPOAYKTOB U YCIYT Kak ToBapa

ITanbl

3. IIpoGaemsl nH(pOpMAIMOHHOM 0€30MacCHOCTH NP paboTe ¢ IEKTPOHHBIMU JOKYMEHTaMHU

3a‘leTHO-3K3aMeHaHI/IOHHI>Ie MaTepHaabl 1JIs1 l'[pOMe)KyTO"lHOﬁ aTTeCTAallMH

Bomnpocel k 3x3ameny
Beenenune. npopmarmonHas 5KOHOMUKA U €€ 0COOEHHOCTH
CymHocTh HH(POPMAITMOHHOTO MPEANPUHIMATEIbCTBA
NudopmanronHbie TpOAYKTHI U YCIYTH KakK TOBap

b=

MH(OPMALIMOHHOTO ITPOU3BO/ICTBA.

[Tonatue nHGOPMAIIMOHHOTO POAYKTA U yCIyr. MaTepraabHbIi 1 HeMaTepHaIbHBIN MPOTYKT

5. Knaccudukanus uHGOPMAIIMOHHBIX MPOAYKTOB W yciuyr. TexHOIorndeckue mpouecchl

00paboTKU AaHHBIX, TEKCTOB, rpauKu, 3HAaHUH, 00BEKTOB peaTbHOr0 MUPA.
6. YcioBus u MeXxaHU3MBbl (YHKIIMOHUPOBAHUS PbIHKA HH(POPMAIIMOHHBIX YCIYT.
7. PwiHOK MHGOpMaMU U HHOOPMALIMOHHBIX YCIYT U MMPOTYKTOB.
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10.

11

13.
14.

15.
16.
17.
18.
19.
20.

MeTob1 U yCIIOBUS, MTO3BOJISIONINX UCIIOIB30BaTh HH(POPMAIIHOHHBIE PECYPCHI.

CrpykTypa ppIHKa HHPOPMAITMOHHBIX MPOJYKTOB M yCIyr. TeXHUYecKass ¥ TeXHOJIOTHYecKas
cocrassironasi. HopMatuBHO-1paBoBasi COCTaBIISAIOIIAS.

CtpykTypa pblHKa HH(OPMALIMOHHBIX TPOAYKTOB U yciyT. MHpOpMamonHas COCTaBISIONIAS.
Opranu3zanuoHHasl COCTABIISIFOLIAS.

. UadpactpykTypa nHPOPMALMOHHOTO PHIHKA KaK - COBOKYITHOCTH CEKTOPOB.
12.

ITocraBmuku U norpeOUTEN MHMOPMALMOHHBIX MPOAYKTOB U yciyr. OCHOBHBIE YYaCTHUKU
MH(OPMALIMOHHOTO PHIHKA.

IlenooOpa3oBaHue Ha pbIHKE HH(POPMALIMOHHBIX TOBAPOB U YCIYT.

Mogens MONHOM  CTOMMOCTH  BiaaeHus uHMOpManMOHHOW cuctemoil. Kpurepwmii
3¢ PEeKTUBHOCTH.

Poinb nHPOPMAIIMOHHBIX TEXHOJIOTUI B pa3BUTHUH SKOHOMHUKH M 00IIECTBA.

®opmupoBanue HH(POPMALIMOHHOMN KYJIbTYpPbIL. TEXHOIOrM3alMsl COLUAIBHOTO IPOCTPAHCTBA.
CereBble M BUPTyaJIbHbIE KOMIIAHUH B HH(OPMAIIMOHHON SKOHOMHUKE

JlokyMeHTalMOHHOEe o0ecreueHrne MH(POPMAIMOHHOTIO IPEANPHHUMATENbCTBA

CtpykTypa TOKyMEHTAlUU KOMITaHUH chepbl HHOOPMAIIMOHHBIX YCIyT

Tennenunu pazButus HHGOPMAILIMOHHOTO IpeANpUHUMaTeNbCcTBa B Poccun u B Mupe

Kputepun oneHuBaHus pe3yaibTaTOB 00y4eHUs!

OI_IGHKa KpI/ITCpI/II/I OLCHHWBAHUS 110 DK3dMCHY

YPOBEHB «5»

OLICHKY «OTJIMYHO» 3aCIy’KUBAET CTYACHT, OCBOUBILIWI 3HAHUS, YMEHUS,
KOMIIETEHIIMH U TEOPETHYECKHII MaTepual 0e3 mpoOesoB; BHIIOTHUBILIHUIA
BCE 3a/1aHusl, IPEAyCMOTPEHHbIe Y4YeOHBIM IUIAHOM Ha BBICOKOM

Bricokuii

(0TIHMYHO)

KaUeCTBEHHOM YPOBHE; IPAaKTHUECKHE HABBIKM MPO(EeCcCHOHATIBLHOTO

IIPUMEHEHHUS OCBOCHHBIX 3HaHUN C(HOPMUPOBAHBI.
Cpennuii OLICHKY «XOpOIIO» 3aciIy>KUBAaeT CTYAEHT, NPAaKTUYECKU IOJHOCTHIO
YPOBEHB «4» OCBOUBILUH 3HAHUSI, YMEHU S, KOMIIETEHIIUHN U TEOPETUUECKHI MaTepual,
(xopor1o) y4eOHbIE 3a/JlaHHsl HE OIICHEHbl MaKCUMAJbHBIM YHCJIOM O0ajuioB, B

OCHOBHOM c()OpMHUPOBaI MPAKTUYECKUE HABBIKH.
[Toporossiii OLICHKY «Yy/JOBJIETBOPUTEIBHO» 3aclly’)KUBAa€T CTYAEHT, YacCTUYHO C
YPOBEHBb «3» npobenaMyd  OCBOMBIIWHM  3HAHUS, YMEHHUS, KOMIIETEHIMH |

(ynoBneTBOpUTE | TEOPETUYECKUH MaTepuall, MHOrMe yuyeOHble 3ajaHus Jubo He

JILHO) BBIIOJIHMJI, JHUOO OHH OIIEHEHBI YHCIOM OalylIoB OJM3KHM K
MUHUMAJIBHOMY, HEKOTOPBIC TPAKTUYECKHE HABBIKM HE CPOPMHUPOBAHBI.

MuHUManbHBIN OLICHKY «HCYIOBJICTBOPUTCIIBHO» 34CIIYKUBACT CTYACHT, HC OCBOHBILHHI
YPOBCHDb «2» 3HaHUWs, YMCHHUA, KOMIICTCHIUN U TeOpeTI/I‘leCKI/Iﬁ Marepual, yqe6HHe
(HCy,HOBJ'IeTBOpI/I 3aAaHus HEC BBITIOJIHUII, ITIPAKTUYCCKHUEC HABBIKU HE C(l)OpMI/IpOBaHBI.

TEJILHO)

OneHouyHble CpeACTBa ISl MHBAJIUOB U JIML C OTPAHMYEHHBIMH BO3MOXXHOCTSIMHU 37J0POBbS
BBIOMPAIOTCS C YUETOM MX MHAWBUIYAIBHBIX MCUXO(U3NIECKUX OCOOCHHOCTEH.

— IpU HEOOXOIMMOCTH MHBAJIMJAM MU JIMIAM C OTPAaHMYEHHBIMU BO3MOXKHOCTSIMU 30POBBS
IIPEAOCTABIIACTCS JONOJHUTEIBHOE BpEMs Ul IIOArTOTOBKU OTBETA HA DK3aMEHE;

— TpU TPOBEIACHUM MPOLEAYpPhl OIEHUBAHHS PE3yJbTaTOB OOyUYeHUS HHBAIWIOB U JIHI[ C
OTPaHUYECHHBIMU BO3MOYKHOCTSIMU 3JI0pPOBbsl IIPEAYCMAaTPUBACTCS HCIIOIb30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOIUMBIX UM B CBSI3H C UX UHIUBUAYATbHBIMU OCOOCHHOCTSIMU;

— NpU HEOOXOAMMOCTH JUIsI OOYYAIOIIMXCS ¢ OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU 370POBBSI U
MHBAJINI0B MPOIeypa OLEHUBAHUSA PE3YyJIbTATOB OOYUYEHHS IO TUCIUIUIMHE MOXET IMPOBOAMUTHCA B
HECKOJIBKO JTalloB.
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[Iporienypa oOleHUBAaHUSI pPE3yNbTATOB OOYUYEHHsS WHBAIMIOB W JIMI] C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMH ~ 3JIOPOBbSI 110 JTUCHHUIUIMHE (MOIYJIO) TMpeaycMaTpuBaeT MPEIOCTABICHUE
nHpopManuy B GopMax, aIaTHPOBAHHBIX K OTPAHUYCHUSIM UX 3I0POBBS U BOCIIPHUSITUS HHPOPMAIUH:

Jist 11 ¢ HApYIICHUSIME 3PCHUS:

— B I1€4aTHOW (hOpMe YBEIIMYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jliist U1 ¢ HApYIICHUSIMH CITyXa:

— B IieyaTHoM hopme,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

JJist 11 ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO armapara:

— B IIeYaTHOM ¢opme,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIIA IEpEeYEeHb MOXET OBITh KOHKPETU3UPOBAH B 3aBUCMOCTH OT KOHTUHTEHTAa 00YYatOLIIXC .

5. Ilepeyenb y4eOHOM JTUTEPATYPbI, HHPOPMAIMOHHBIX PECYPCOB M TEXHOJIOTHIA

5.1. YueOHas quTeparypa

1. Lludporoii 6usnec : yueOHuk / mox Hayd. pen. O.B. Kutosoii. - Mocksa : UHOPA-M, 2019. -
418 c. - URL: https://znanium.com/catalog/product/989795 (nara ob6pamenus: 18.11.2020); ISBN
978-5-16-013017-0.

2. Hudposuzanus: mpakTHUECKUE PEKOMEHIAIIH 110 NIEpeBOy OM3Heca Ha HU(POBBIE
texHosoruu / penakrop E. [Ipuropesa. - Mocksa: AnbniuHa [Tabmumep, 2019. - 252 c. - URL:
https://znanium.com/catalog/product/1222514.

3. Ceprees, JI. . Lludposas sxoHomuKa : yaeOunuk st By3oB / JI. U. Ceprees, A. JI. FOnanoBa ;
nox penakuueii JI. Y. Cepreesa. - Mocksa : FOpaiit, 2020. - 332 c. - URL: http://www.biblio-
online.ru/bcode/466115 (mata oopamenwus: 18.11.2020); ISBN 978-5-534-13619-7.

4. Herecosa, O. 0. HpopMaIimoHHbIE CUCTEMBI U TEXHOJIOTHH B SKOHOMHKE [ DIIEKTPOHHBII
pecypc] : yaebHOe mocoOue s By30B. 3-€ U3I., HCIp. U Jo11. - Mocksa : FOpaiit, 2018. - 146 c.
https://biblio-online.ru/book/252563FB-FE6B-4038-9FE7-ABSFEC2B6711.

5. Onunuos, b. E. MndopManinonHsie cucteMs! yipaBieHus 3¢ (HeKTUBHOCTHIO Ou3Heca
[DneKkTpoHHBIH pe-cypc] : yueOHHK U MPAaKTUKYM A OakanaBpuata u Maructpatypsl / b. E.
Omunnos. - M. : FOpaiir, 2017. - 206 c. - https://biblio-online.ru/book/A776D72A-816A-
4037-A427-23F71AF28852.

7. UHOopManmoHHbBIE CUCTEMBI U TEXHOJIOTHH B DKOHOMHKE U YIIPABICHUN: YUYEOHUK / TIOJ] peI.
B. B. Tpodumosa. - 3-e u3z., nepepab. u pom. - M. : FOpaiir, 2011. - 521 c.

8. Kokanosa P.A. KoMmbroTepHbie HHPOPMAIMOHHBIE TEXHOJIOTHH B JOKYMEHTAITHOHHOM
obecnieyenuu yrnpasneHus [Tekcr] : yueOHOe mocobue i CTYASHTOB, 00yUYaromuXxcst 1Mo
HanpasiieHuto "JlokymeHToBeeHNe U apxuBoBeneHue" / aBT.-cocT. P. A. Kokanosa, A. ®. Knumosa. -
Mocksa : KHOPVYC, 2016, 2016. - 109 c.

5.2. Ilepuoauyeckasi JuTeparypa

1. Jlenompou3BOJCTBO U JOKYMEHTOOOOPOT Ha MPEIIPUITUIX
2. HuHOBamuu

3. HuTennekTyanbHbIE CUCTEMBI B IPOU3BOJICTBE

4. Jlemonpou3BOACTBO

5.

ApXHBHOE JI€TI0

5.3. HuTepHeT-pecypchl, B TOM YHCJIe COBpeMeHHbIe npodeccuoHaIbHbIE 0a3bl JaHHBIX U
HH(opMaLOHHBIE CIIPABOYHBIE CHCTEMBbI
J1eKTPOHHO-0ubMoTeuHbIe cuctemMbl (IBC):
1. DBC «IOPAWT» https://urait.ru/
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https://znanium.com/catalog/product/1222514
https://urait.ru/

2. 9BC «YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. BBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. DBC «JIAHb» https://e.Janbook.com

IIpodeccnonanbHbie 0a3bl JTaAHHBIX:
1. Scopus http://www.scopus.com/
2. ScienceDirect www.sciencedirect.com
3. Kypnans! u3narensctBa Wiley https://onlinelibrary.wiley.com/
4. Hayunas snekrponnas 6ubnuorexa (HOb) http:// www.elibrary.ru/
5. IloaHOTEKCTOBBIE apXUBBI BEAYIIUX 3alIaJHbIX Hay4YHBbIX KypHaI0B Ha Poccuiickoit
miaTdopme HayuHbIX xKypHaaoB HOMKOH http://archive.neicon.ru
6. HanumonanpHas  SnexTpoHHass  OuOIMOTeKa  (IOocTym K DJNEKTpOHHOW — OmbmmoTeke
nuccepTaruii Poccutickoit rocynapcrBenHou oubaunorexu (PI'B) https://rusneb.ru/
7. Ilpe3upentckas oubmmorexa um. b.H. Enpuuna https://www.prlib.ru/
8. Springer Journals https://link.springer.com/
9. Nature Journals https://www.nature.com/siteindex/index.html
10. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
11. Springer Materials http://materials.springer.com/
12. zbMath https://zbmath.org/
13. Nano Database https://nano.nature.com/
14. Springer eBooks: _https://link.springer.com/
15. "Jlektopuym TB" http://www.lektorium.tv/
16. YuuBepcuterckas nnpopmannonnas cucrema POCCHUS http://uisrussia.msu.ru

HNudopmanuoHHble CIPABOYHBIE CHCTEMBbI:
1. KoncynpranT [Intoc - cipaBouyHast mpaBoBasi cucremMa (JIOCTYII 10 JIOKAIBHOM CETH C
KOMITBIOTEPOB OMOIMOTEKH )

Pecypcsbl cBOOOAHOTO 10CTYMNA:

1. AmepukaHckas naTeHTHas 0a3a 1aHHBIX http://www.uspto.gov/patft/

2. TlomHbIe TEKCTHI KaHAJACKUX aAuccepTanuii http:// www.nlc-bne.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MuHHUCTEpPCTBO HayKHu U BhIcuIiero oopasosanus Poccuiickoit deneparun
https://www.minobrnauki.gov.ru/;

5. ®epnepanbHblii opTan "Poccuiickoe oOpazoBanue” http://www.edu.ru/;

6. Wudpopmamuonnas cuctema "EanHoe okHO JocTyna K o0pa3zoBaTeabHbIM pecypcam”
http://window.edu.ru/;

7. Enunas xomnexuus nugpoBbIx 00pa3zoBaTenbHbIX pecypcoB http://school-collection.edu.ru/ .

8. denepanbHbIi LEeHTp HH(OPMaLIMOHHO-00pa3oBaTenbHbIX pecypcoB (http://fcior.edu.ru/);

9. IlIpoekt I'ocyaapcTBeHHOr0 HHCTUTYTa pycckoro sizbika uMeHu A.C. ITymxkuna "OOpa3oBaHue Ha
pycckom" https://pushkininstitute.ru/;

10. CnpaBoyHO-uH(pOpMaMoHHbIN opTai "Pycckuit si3p1k" http://gramota.ru/;

11. Ciyx0a TeMaTH4eCKHUX TOJKOBBIX clioBapei http://www.glossary.ru/;

12. CnoBapu u sHIukIoneauu http://dic.academic.ru/;

13. OOpa3zoBatenbHblil mopran "Yueba" http://www.ucheba.com/;

14. 3axonomnpoekt "O06 obpazoBanuu B Poccuiickoit deneparuu". Borpocs! 1 oTBets! http://xn--273--
84d1f.xn--plai/voprosy_i_otvety

CoOcTBeHHBIE 3JIEKTPOHHBbIE 00pa3oBaTe/ibHble U MHpopManuoHHbIe pecypebl KyoI'y:
1. Cpena MOIyIBHOTO TMHAMHUYecKoro o0y4yenus http://moodle.kubsu.ru
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http://www.biblioclub.ru/
http://www.book.ru/
https://znanium.com/
https://e.lanbook.com/
http://www.scopus.com/
https://www.sciencedirect.com/
https://onlinelibrary.wiley.com/
http://www.elibrary.ru/
http://www.elibrary.ru/
http://archive.neicon.ru/
https://rusneb.ru/
https://rusneb.ru/
https://www.prlib.ru/
https://www.prlib.ru/
https://link.springer.com/
https://www.nature.com/siteindex/index.html
https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/
https://zbmath.org/
https://nano.nature.com/
https://link.springer.com/
http://www.lektorium.tv/
http://uisrussia.msu.ru/
http://www.uspto.gov/patft/
http://www.nlc-bnc.ca/thesescanada/
http://cyberleninka.ru/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://moodle.kubsu.ru/

2. baza y4eOHBIX TUTAaHOB, Y4E€OHO-METOAMYECKUX KOMIUICKCOB, IMyOIUKAIMi U KOH(PEPESHITHI
http://mschool.kubsu.ru/

3. bubimoreka HHGOPMAIIMOHHBIX pecypcoB Kadeapsl HHOOPMAITMOHHBIX 00pa30BaTEIbHBIX
TexHosorui http://mschool.kubsu.ru;

4. DnexTpoHHBIA apxuB JokyMeHTOB KyOI'Y http://docspace.kubsu.ru/

5. DNEKTpOHHBIE 00pa3oBaTeNbHBIE pecypchl Kadeapsl HHOOPMAIIMOHHBIX CUCTEM M TEXHOJOTHUI
B oOpasoBanun KyOI'Y wu HayuyHo-merogmueckoro >kypHaima "IIHKOJIBHBIE T'OJIbI"
http://icdau.kubsu.ru/

6. Metoguyeckue yKkazaHus 1Jis1 00y4ar0IMXCs 110 OCBOCHUIO JMCIUILIHHBI (MOAYJIST)

Kypc npeaycmarpuBaer 3aHATHS B KOMIIBIOTEPHOM Kjacce, MOJAKIOYEHHOM K MHTepHeTy c
YCTaHOBJIEHHBIM CIIEHUAIN3UPOBAHHBIM MPOTrpaMMHBIX oOecnieueHueM. lIpeaycMoTpeHsl JieKLIuH,
IIPAKTUYECKHE 3aHATHS B BUJIE.

Hdins >QQPeKTHBHOTO  M3Y4YEHUS TMPAKTUYECKOM YacTH  JUCHUIUIMHBI  HACTOSATEIBHO
PEKOMEHAYeTCSL:

— CHUCTEMAaTHYECKH BBINOJHATH MOJITOTOBKY K MPAKTHYECKUM 3aHATHAM IO IMPEIOKEHHBIM
IperoiaBaTesieM TeMam;

— CBOEBPEMEHHO BBIIIOJIHATh IPAKTUUECKUE 33 JaHUSI.

CamocrosTenbHas paboTa CTyIeHTa - OAUH U3 BaXKHEHIIINX 3TAllOB B OJrOTOBKE CIIEI[MAIICTOB.
Ona mnpuoOImaer CTyJACHTOB K HCCIEAOBAaTeIbCKONM paboTe, o0oramaer OIbITOM H 3HAHUSIMH,
HEOOXOAUMBIMU JUIs TAJIbHEHIIIEr0 UX CTAHOBIJIEHUS KaK CIELUAIMCTOB, IPUBUBAET HaBBIKU pabOThI C
JINTEPATYPOM.

Ilenp camocTOATENBHOW pabOTBI - CUCTEMaTH3alysl, 3aKpeIUIeHHe M pacllupeHue
TEOPETUYECKMX M TPAKTUYECKUX 3HAHWH C WCIIOJIb30BAaHHEM COBPEMEHHBIX HWH(POPMAIMOHHBIX
TEXHOJIOTUH W JIMTEpPaTypHbIX HCTOYHUKOB. Il pa3BUTHS HaBBIKOB CaMOCTOSATEIBHOM pabOThI
CTYJEHTaMH BO BPEMsI CAMOCTOSATEIbHOU PabOThI BBIMOIHSIOTCS:

— JOKJIaAbl IO MpobjJeMaM COBPEMEHHBIX TEHJIEHIMH pa3BUTUS HH()OPMAIMOHHOTO
PeIIPUHIMATEIbCTBA,;

— JIOMalllHUe 3a/1aHusl 10 NoucKy B MHTepHeTe MH(OpMaluM Ha 3aJJaHHYIO HAay4yHYIO TeMy U
MOATOTOBKE JTOKJIA/a.

Hoknan wnm  pedepar TOTOBUTCS CTYIAEHTOM CaMOCTOATENbHO, B HEM 0000IIarTCs
TEOpEeTUYEeCKHEe MaTepuaibl [0 HCCIeIyeMOW TeMe C HCIOJIb30BaHUEM MAaTepuajoB U3
OOIIETEXHUYECKOH M CHEelMaJbHOM  JINTepaTypbl,  HOPMAaTHUBHO-NPABOBBIX  JIOKYMEHTOB,
CTaHAAPTU3UPYIOIINX paccMaTpuBaeMyto cepy. B comepxanuu qoknaaa 10mKeH ObITh COOCTBEHHBIHN
aHaJIM3 U KPUTUYECKHH ITOIX0] K PELLICHUIO MPOOIJIeMBI 110 BBIOpaHHON TeMe HccieJoBaHus. Marepuabl
JIOJKHBI OBITh M3JI0’KEHBI Ha BBICOKOM TEOPETHUECKOM YPOBHE, C IPUMEHEHUEM IPAKTHUECKUX TaHHBIX,
IIPUMEPOB.

CryneHTaM peKOMEH1yeTCsl HEPEPHIBHO MPOBOIUTH HAYUYHBIE NCCIIETOBAHUS 10T PyKOBOJICTBOM
npernojiaBaTens Kagpeapsl M0 M30paHHON TeMe M TOTOBUTh COOOLICHMs HAa HAaydHble KOH(EpEeHIHH,
ctatbi B COOPHUK MOJIOJBIX HCCIIE0BATENENH U HAyUHbIE Ky pHAJIBI.

OOyueHue CTyA€HTOB C OrpaHHMYEHHBIMH BO3MOXXHOCTSIMU OPraHM3YyeTCsl B COOTBETCTBHH C
TpeboBaHUsAMU «MeToANUECKUX PEKOMEHJAIMIl M0 OpraHu3aluu 00pa3oBaTENILHOTO Ipolecca AJis
o0y4YeHMsT MHBAJIUAOB W JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0pOBbS B 00Opa30BaTENIbHBIX
OpraHM3alysIX BhICIIEro MpodeccnoHanbHOro 00pa3oBanus» oT «8» ampens 2014 r.

B ocBoeHUY qUCIMTUIMHBI HHBATMIAMH H JIMIIAMH C OTPAaHUYEHHBIMH BO3MOKHOCTSMU 370POBbS
00JbIIOE 3HAUYEHHWE MMEET WHIAUBUAyaldbHas ydyeOHas paboTa (KOHCYJIbTALlUU) — JOMOJIHHUTEIHHOE
pa3bsCHEHUE y4eOHOIro MaTepuania.

WupuBuayanbHble  KOHCYJBTAlMM  TI0  TPEAMETY  SBISIOTCS  BaXHBIM  (aKTOPOM,
CIOCOOCTBYIOUIMM MHIMBUAYaIN3aUN 00yUEHHSI M yCTAaHOBJICHUIO BOCIIUTATEIHHOTO KOHTAKTA MEXKIY
npenojaBaTesieM U OOydYarolMMCS WHBAIMIOM WIH JHUIOM C OTPaHMYEHHBIMH BO3MOXHOCTSMHU
3/10pOBBSI.
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http://mschool.kubsu.ru/
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http://icdau.kubsu.ru/

7. MaTepuajibHO-TEXHUYECKOE o0ecrevyeHne mo Jucuunjianue (MoayJi)

[To Bcem BuaaMm y4eOHOH NEATENBPHOCTH B PaMKax TUCIMILIMHBI UCHOJB3YIOTCA ayJUTOpPUH,
KaOMHETHl W J1a0OpaTOpPUH, OCHAIICHHBIC HEOOXOIWMBIM CICIHAIM3UPOBAHHBIM M J1a00OpPaTOPHBIM
00opyT0BaHUEM.

HanmenoBanue crienaabHBIX
ITOMEIICHUH

OCHaIIEHHOCTD CIIELHMAIBHBIX
TIOMEIICHUI

[lepeueHb NULIEH3UOHHOTO
MIPOrPaMMHOTO O0ECTICUCHUS

KomnbroTepHslii ki1acc

15 pabounx MecT (TepMHUHAIBHEIC
CTaHIIMN), OCHAIIEH CIEAYOIIMHA
TEXHHYECKUMH CPEACTBAMU
o0ydeHHs u 000pyAOBaHHEM:
y4eOHast MeOenb, mepCOHANbHEIC
KOMITBIOTEPBI, (TEpMHUHAIBHBIE
CTaHLUH), MyJIbTUMETUHHBII
MPOEKTOP, IPOEKIIMOHHBIN 3KpaH.
ObecrnieueHO MPOBOHOE
noakiouenue I1K k nokansHoOM
cetu u cetn MHTEpHET.

Bo3M0XHO HCTIONB30BaHNE
MOPTaTUBHOTO MYJIbTUMEIUHHOTO
o0opynoBaHus (MyITbTHMEIHHHBINA
MPOEKTOp, HOYTOYK,
ayTMOKOJIOHKH, MUKPO(OH) ¢
BO3MOXKHOCTBIO BHJIEO-KOH(EPEHII-
cBsi3u Ha atdgopmax MS Teams,
Zoom, Skype u 1p.

Odwucuoe I10: omeparmonHas
cuctema MS Windows Server,
oducHeiit maker MS Office,
aatuBupycHoe 10 Kaspersky,
IIpaBoBas 6a3za TAPAHT, 1C
IIpennpusrtue

KommnbroTepHsIii kiace

15 pabouux MecT (TepMHUHAIbHbIC
CTaHILIMH), OCHAILIEH CIIeTYIOIUMU
TEXHHYECKUMH CPEACTBAMU
o0yueHus U 060pyAOBaHUEM:!
y4eOHast MeOenb, IepCOHANBHEIC
KOMITBIOTEPEI, (TEpMHUHAIBHBIC
CTaHIUH).

ObecrieueHo TPOBOTHOE
noakatouenue 1K k nokanpHOI
cetu u cetn MHTEpHET.
Bo03MOXxHO ucnop30BaHue
MOPTaTUBHOTO MYJbTUMEIHUIHOTO
o0opyoBaHus (MyJIbTUMEIUHHBINA
MIPOEKTOP, HOYTOYK,
ayIMOKOJIOHKH, MUKPO(DOH)

Oducuoe I10: oneparuonHas
cuctema MS Windows Server,
oducHsiii maker MS Office,

antuBupycHoe [10 Kaspersky.

YueOHas ayTuTOpus s
NPOBENICHUS 3aHATHI JICKLIHOHHOTO
THIIA, 3aHATUI CEMHUHAPCKOTO THIIA

30 mocaoYHBIX MECT; OCHAIIICHA
CJI/TYFOIIIMU TEXHUYECKUMHU
cpeacTBaMu 00y4YeHUs 1
o0opynoBaHueM: yaeOHast MeOeb,
JIOCKa ayJJUTOPHAS.

Bo3MoXHO HCTIOIB30BaHNE
MOPTaTUBHOTO MYJIbTUMEIUHHOTO
o0opyoBaHus (MyTbTHMEIHHHBINA
MIPOEKTOP, HOYTOYK,
ayIMOKOJIOHKH, MEKPO(DOH).

Oducnoe I1O: onepanmoHHast
cuctema MS Windows 10,
oducHeiit maker MS Office,
aatuBupycHoe 10 Kaspersky

YuebHas ayTuTOpUS IS
KypCOBOT'O IIPOEKTUPOBAHUS
(BBITTOTTHEHNUS KYPCOBBIX paboT)

8 pabounx mecT (TepMHHAIEHBIC
CTaHIIMH); OCHAIICHO CIICAYOIMMU
TEXHUYECKUMHU CPEACTBAMH
00ydeHHs U 000PyAOBaHHEM:
y4eOHast MeOeIb, IepCOHAIBHBIC
KOMIIBIOTEPHI (TepMUHAIBHBIC
CTaHIINH).

Oducnoe I1O: onepanroHHast
cucrema MS Windows Server,
oducHei maker MS Office,
antusupycHoe [10 Kaspersky,
[TpaBoBas 6a3za TAPAHT, 1C
IIpennpustue
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ObecrieueHO MPOBOTHOE
noakiroueHue 1K k nokanpHOM
ceTH u cetu MHTEepHET

Hdns  camocTosTeNbHOM  paboThl  OOyyaromuXcs  MPEeIyCMOTPEHBI  MOMEIICHUS,
YKOMIIJIEKTOBAaHHBIE CIIEUAIM3UPOBAHHON MeEOebl0, OCHAIEHHbIE KOMIIBIOTEPHON TEXHHUKOH ¢
BO3MOKHOCTBIO TOJKIIOUYEHUSI K ceTu «VHTepHeT» M obecneueHHeM JO0CTyNna B 3JICKTPOHHYIO
MH(GOPMaLMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.

HaumeHoBaHue noMemeHu 1
CaMOCTOSTENILHOM PaboTHI
o0yJaromumxcs

OcCHAaIIlEHHOCTh TOMEIIECHHUH ISt
CaMOCTOSITENILHOM PabOTHI
oOyyaromuxcs

HepequL JIMIOCH3HUOHHOI'O
IporpaMMHOTO obecneueHus

[omerenune 1t caMOCTOSATEIBHON
paboThl 00yUaroIXcst (YUTATBHBIN
3an Haydanoit 6ubimorekn)

Me0enb: yueOHas meOeb
KoMrutexT cnennani3upoBaHHON
MeOenn: KOMITBIOTEPHBIE CTOJIBI
O6opynoBaHHe: KOMITBIOTEPHAS
TEXHHKA C MOJKIIOYEHUEM K
HHPOPMALMOHHO-
KOMMYHHUKaIMOHHOI ceTn
«/HTEepHET» U NOCTYIIOM B
ANIEKTPOHHYIO HHPOPMAIIMOHHO-
00pa3oBaTeNbHYIO Cpey
o0pa3oBaTenpHON OpraHu3aluy,
BeO-KaMepbl, KOMMYHHUKAIlHOHHOE
obopyzoBaHue, o0ecreurnBalolee
JOCTYT K CETH HHTEPHET
(mpoBOJHOE COCANHEHUE U
6ecrpoBOTHOE COEANHEHHUE I10
texHogoruu Wi-Fi)

OducHoe I10: onepannonHas
cuctema MS Windows Server,
oducHeiit maker MS Office,

aatuBupycHoe 10 Kaspersky

TTomemenne 119 caMOCTOATEIBHOM
pabotsl oby4atormmxcs (ayn.415H)

Mebenb: yaeOHas MeOeib
KoMmiekT cnennann3supoBaHHON
MeOemH: KOMITBIOTEPHBIC CTOJBI
8 pabounx mecT (TepMUHAIbHBIE
CTaHIIMH); OCHAIIEHO CJIEeIYIONIIMH
TEXHUYECKUMHU CPEICTBAMH
o0yueHus u 060pyAOBaHUEM:!
yueOHast MeOeIb, IePCOHAIbHBIC
KOMIIBIOTEPHI (TepMUHATBHBIC
CTaHIUH).

ObecriedeHo MPOBOTHOE
nonkatouenue [1K k JokanpHOIM
ceTH U cetd MIHTepHET

Odwucuoe I10: omepanmonHas
cuctema MS Windows Server,
oducHeit maker MS Office,
antuBupycHoe [10 Kaspersky,
[IpaBoBas 6aza TAPAHT
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