AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.04.06 LludgpoBble TEXHOJIOTHHN B TOKYMEHTOBEIEHUN U APXHBOBEICHUMN

O0beM TPY10eMKOCTH: 3 3a4ETHBIX €TUHHUIIBI

Lesb AMCUMIVIMHBI — TIOATOTOBKA CTYJCHTOB IO OCHOBHBIM BOIMPOCaM TEOPHH U TMPAKTHKU
MCTIONB30BaHMs MU(POBBIX TEXHOJIOTUH B O0JIACTH IOKYMEHTOBEIEHUH U apXUBOBEICHUH.

3agauyu I CUUNIUHBI

1) M3yyuTh MPUHUMIBI OPTraHU3alUN CUCTEM 00pabOTKU LUQPOBHIX JAHHBIX, UX HA3HAUYCHHUE H
(YHKIMOHAIBHBIE BO3MOKHOCTH;

2) W3y4YUTh OCHOBHBIC KOMITBIOTEPHBIE TEXHOJOTHH, MPUMEHSIEMblE B TPOPECCHOHAIBHON U
MCCIIEIOBATENbCKOM JeITENbHOCTH JOKYMEHTOBEIA U apXUBOBE/IA;

3) U3y4yuTh OCHOBHBIC (POPMATHI IPEACTABICHUS B 2JICKTPOHHOM BH/JIE TEKCTOBOMU, rpauecKoi 1
MyJbTUMETUHHON WHPOPMAITHH.

4) M3y4nTh COBpPEMEHHBIE TMPOTPaMMHBIE CpencTBa IUPPOBOH 00pabOTKM W aHaIHM3a
MHQOPMAIIH;

5) W3y4eHHe OBONIONHMHA PA3BUTHS CHCTEM JOKYMEHTHPOBAaHHA M 00pabOTKH IH(POBOIt
nH()OpMAaITHH;

6) paboTaTh C COBPEMEHHBIMH TIPUKIAJHBIMH MporpaMMamu 0o0paboTku HH(opManmy,
MpeJICTaBICHUsT HHPOPMAIKH, ¢ 0a3aMU TaHHBIX.

MecTto aucuuniaunsl B ctpykrype OIIOII BO:

Hucuunnnnaa « ugpoBbie TEXHOTOTMN B JOKYMEHTOBEIEHUH U APXMBOBEAEHN» [TPUHAICKUT
K JUCIUIUIMHAM YacTd, (GOpPMUPYEMOW YYaCTHHUKAMH O0pa30BaTeNbHBIX OTHOIIeHWH Onoka bl
" TucuuroInHbl (MOayIn)" yaeOHOTO TUIaHa.

JJist yCcnemHoro yCBOSH!sI JUCUUIUTUHBI He00X0AUMO, YTOOBI MATUCTPAHT UMEJT 3HAHHS, YMEHHS,
BJIaJICHHE M HAaBBIKK B 00beMe TpeboBanuii auctuining: «MHpopmatukay, «Teopus JOKyMEHTa U CUCTEM
JOoKyMeHTanun», «JlokymeHTtoBeneHuey», «Opranuzauuss u texHonorus JOVY», «ApXuBoBeAcHUEY,
M3y4aeMbIX B OakajaBpuare.

B cBoro ouepenp, H3yUeHHE AUCIUILTHHEI 00eCTIeYMBaET BO3MOKHOCTD YCIICIIHOTO POXOKACHUSI
CTYACHTaMH NPeIIUIUIOMHON NPaKTHUKH, IIOATOTOBKH M 3aILUTHI BBIITYCKHOH KBani()UKALIMOHHOMN PaOOTHI.

TpeOGoBaHusi K yPOBHIO OCBOEHUS TMCIUILINHBI
Wzyvyenne naHHOW ydeOHON TUCHMILIMHBI HAIpaBlieHO Ha (popMHUpOBaHHE Yy OOYYArOIIUXCS
CIEAYIOIIUX KOMIECTCHIIUM:
Kon 1 HanMeHOBaHME HWHIIMKATOpA | Pe3ynpraThl 00y4YeHUs! 110 AUCIUIUINHE
ITK-4. CriocoOeH ocymmiecTBIsATh paboThl IO MPOSKTHPOBAHUIO U BHEJPEHUIO CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHT0000poTa B cpepe JOKYMEHTAIMOHHOT'O YIIPABIICHHUs OPTaHU3aLIH

[IK-4.1. Y4gacTByeT B pabote 1o 3HaTb:
HPOCKTHPOBAHUIO ¥ BHEIPCHHUIO CHCTEMBI - PBIHOK IPOTPaMMHBIX MPOIYKTOB U HUPPOBBIX TEXHOJIOTHIA
3IEKTPOHHOTO JJOKyMEHTOO00poTa B chepe MO0 aBTOMATH3AIMM JOKYMEHTAIIMOHHOTO 00ecrnevyeHus
JOKYMEHTAIHOHHOTO YIPABIEHUsI OPTraHU3al1H yIpaBIeHUS,;

YMmers:

[IK-4.2. CriocobeH NPUMEHSATh CHCTEMBI
JIEKTPOHHOTO JOKyMEHTO0000poTa B chepe
JOKYMEHTAI[HOHHOTO YIIPaBJICHUS OpTaHU3aIuU

- Pabotath ¢ JJICKTPOHHBIMU 6azamu JaHHBIX, CHCTEMaMH
QJICKTPOHHOI'O I[OKyMeHTOO60pOTa OpraHu3anunu;

Bnaners:

- TEXHOJIOTHSIMH PabOTBl C JOKYMCHTAMH Pa3IH4YHBIX
(bopMarToB 1 pa3HOH NPHPOLIBL;

- COBPEMEHHBIMH LU(PPOBEIMU TEXHOJIOTHAMH 00pabOTKH
nHdopMmanny,

ITK-9 CniocoOeH K BHEAPEHUIO CHCTEMBI 3JIEKTPOHHOTO apX¥MBa OPTaHU3AINH
UIIK-9.1 JlemMoHCTpHpYeT 3HAHHUS TEXHOJOTMH | 3HATH:

CHCTEMBI DJICKTPOHHOTO XpaHEHHs TOKyMEHTOB B | - OCHOBBI 3akoHonaTenbcTBa Poccuiickoit ®denepammu B
opraHu3anuu obmacti 00pabOTKH, XpaHEHHS SJIEKTPOHHBIX JOKYMEHTOB,
UIIK 9.2 Oprasu3yer BHEAPEHHE CHUCTEMBI | - NH(GPOBBIE TEXHOJOTMH W  CHCTEMBI  00paboTKH
2JIEKTPOHHOTO apXHBa B OpraHU3aluu nHdopManuy.

VYMeTh:




- HacTpaWBaTh INPOrpaMMHOE oOecredeHue /sl BBOAA,
00paboTKN M 3alIUTHl JAHHBIX B CHCTEME 3JIEKTPOHHOIO
JOKyMEHT0000poTa

Bnagets:

- COBPEMEHHBIMH LU(POBBIMU TEXHOJIOTHAMHU 00pabOTKH
nHdopmanuy,

Coz[epma}me AUCHHUIIINHbI

Pacnipenenenrie BuoB yueOHOM pabOThl U UX TPYAOEMKOCTH IO pa3jienaM AUCIUILTAHBI
(ODO).

KoanuectBo yacos
Bueayaut
Ne HamMmenosanne pa3nenos (Tem) AyHTOpHas opH};m
Bcero pabora
pabota
J 113 JIP CPC
1. [TonsTHEe UGQPOBBIX TEXHOJIOTHI 7 2 2 3
Knaccugukanus mudpoBbIX TEXHOJIOTHI 00pabOTKI
2. 9 2 4 3
nHGOPMAIHH
3. Bunbl i poBBIX HHPOPMAITMOHHBIX PECYPCOB 9 2 4 3
4. KopnopaTtuBHbIe 0236l JAHHBIX 9 2 4 3
5 ABTOMAaTH3NPOBAHHEBIC TEXHOJOTHH B 00JIACTH KOMIUICKTOBAHHUS 9 ) 4 3
1 OKCIIEPTH3bI IEHHOCTH JOKYMCHTOB
6. CHcTeMBbI ITOMCKa HHPOPMAITIH 9 2 4 3
CucTeMbl aBTOMaTH3UPOBAHHOTO aHAIN3a TEKCTa U
7. 11 2 6 3
pedepupoBanus
8. I{udporoe o61IecTBO ¥ KU POBasi IKOHOMHUKA 9 2 4 3
HUTOI'O no pazderam oucyuniumnvl 72 16 32 24
IIpomexxyTounas arrecrarus (MKP) 0,3
[TonroToBKa K 9K3aMEHY 35,7
O0611ast TPYA0EMKOCTD 10 TUCIMIIMHE 108
PacnpeﬂeneHI/Ie BHUO0OB yqe6H0171 pa6OTBI " UX TPYAOCMKOCTH II0 pa3JciiaM NTUCHUILIAHBI
(300).
KonngectBo yacoB
Bueayaur
Ne HaumeHnoBanue pazaenos (Tem) AyuTopHas opg]a;{
Bcero pabora
pabota
JI 113 JIP CPC
1. [NonsaTne nuhpPOBEIX TEXHOJOTHI 9 1 - 8
) Knaccudukanus mudpoBeIX TEXHOIOTHN 00pabOTKH 1 | ) 3
) uHpOpMALIUT
3. Buib! 111 poBBIX HHPOPMALMOHHBIX PECYPCOB 11 1 2 8
4. KopropaTtuBHbIe 6a36I JTaHHBIX 12 2 2 8
5 ABTOMaTU3UPOBaHHbIE TEXHOJIOTHU B 00JIACTH KOMIUIEKTOBAHUS 14 ) 4 3
Y 9KCIIEPTHU3bI IIGHHOCTHU JIOKYMEHTOB
6. CucteMbl noucka nHGoOpMaIuu 14 2 4 8
CucteMbl aBTOMaTU3UPOBAHHOTO aHAJIM3a TEKCTa U
7. 13 1 4 8
pedepupoBanust
8. ITudposoe 0b1IeCTBO U ITUBPOBAT SIKOHOMHKA 15 2 4 9
HUTOI'O no pazderam oucyuniunvl 99 12 22 65
IIpomexxyTtounas arrecranus (UKP) 0,3
IToaroToBKa K 3K3aMeHy 8,7
OO6mas TpyJ0€MKOCTh 1O JUCIUILTHHE 108

KypcoBble pabdoThl. 1e npedycmompena
®opMa NpoBeieHHsI ATTECTAIIUH 1O TUCIAILUINHE: K3aMEH

Astop: gouent CaBuenko A.I1.



