AnHoOTaIus K paboueit mporpaMme MpaKkTHKU
52.0.02.02(H) Ilpou3BoacTBeHHas MPEITAIIOMHAsI IPAKTHKA CTYIEHTOB 04HOi GopMBbI
o0yuyenust HaOopa 2022 roja HanpaBJeHUs NOATOTOBKH MarucTpos 46.04.02
JIoKyMeHTOBe/IeHHe U apXMBOBe/leHHe
O0beM TPyH10eMKOCTH: 6 3aUETHBIX €IUHUIL
Leabl0 NpoXoskIeHUsl IPOU3BOJICTBEHHOM MPEIAMIIIIOMHON MPAKTUKU (Hajee IPaKTUKH)
SBISICTCA JOCTIDKEHHE CIEAYIOUIMX pe3yJbTaToB OOpa3oBaHMs: OBJAJCHHE CTYACHTAMH
CHeLMalbHbBIMM HAayYHBIMH METO/aMHU IPOBEIEHHS aHAIUTUYECKUX HCCIEIOBaHUN IPOOIEMbI
dopmupoBaHus, (YHKIMOHHUPOBAHUS M PA3BUTUS CUCTEMBI YIPABICHHS JOKYMEHTAIMEH,
CUCTEMBl JOKYMEHTALIMOHHOTO O0ECIEeUYEeHUsl YIPaBIECHUS U apXUBHOI'O XpaHEHUs TOKYMEHTOB
MHHOBAIlMOHHOW (upmbl B 1M(POBOM OOIIECTBE;, OBIAJACHUE CTYACHTAMH CIEUUATbHBIMU
Hay4YHbIMM METOJAaMM IPOBEAEHUS TEOPETUYECKUX HCCIIEAOBaHUM MpobiieMbl (HOPMHUPOBAHHUSA,
(YHKIMOHUPOBAHUS W  PA3BUTUS CHUCTEMBl  YIPABICHUS JIOKyMEHTAllMeH, CHUCTEMbI
JIOKYMEHTALlMOHHOTO ~ O0€clieYeHusl YOpPaBICHHUS M apXUBHOI'O XPAaHEHHUsS JIOKYMEHTOB
WHHOBAIMOHHOW (upmMbl B 1M(POBOM OOIIECTBE;, OBIAJACHUE CTYACHTAMH CIEIUATbHBIMA
Hay4YHbIMM METOJaMHU IPOBEACHUS NPHUKIATHBIX SMIMPUUECKUX MCCIEJOBAHUN IMPOOIEMBI
¢dopmupoBaHus, (YHKIMOHHUPOBAHWS M PA3BUTHS CHCTEMBI YIPAaBICHHS JIOKYMEHTAIHEH,
CHCTEMBl JOKYMEHTALIMOHHOTO OOECIEeYEeHUsl YIPABICHUS U apXUBHOI'O XPAaHEHUs JTIOKYMEHTOB
WHHOBAIlMOHHOW (upMbl B 1M(POBOM OOIIECTBE;, OBIAJACHUE CTYACHTAMH CIEIUATbHBIMA
Hay4YHbIMM METOJAaMU IPOBEAEHUS INPOEKTHBIX MCCIEJOBaHUN mpolieMbl (HOPMUPOBAHMS,
(YHKIMOHMPOBAHUS W  PA3BUTUS CHCTEMBl  YIPABICHUS JIOKyMEHTAIMEW, CHCTEMBI
JIOKYMEHTAIMOHHOTO ~ O0ECIIeYeHHUs] YNpaBIEHUS M AapXMBHOTO XPAaHEHUS JOKYMEHTOB
WHHOBAIIMOHHON (pupMBI B M(pOBOM 00IIECTBE; TPUOOpETEHNE OMBITAa BEIOOpA M 00OCHOBAHHUS
aKTyalbHON Hay4yHOM mpoOsieMbl, HaNpaBlI€HHUS MUCCIEIOBAaHUI 1O TeMe€ Hay4yHO-
UCCJIEIOBATEIbCKOM paboThl ISl BBIIOJIHEHUS MAarucTepcKol Jucceprauuud B 00J1acTU
COBEpPILEHCTBOBAHUS CHUCTEMbI YIPABICHUS JOKyMEHTAlMel, CHCTEMBbl JOKYMEHTAllMOHHOI'O
o0ecrieyeHns YNpaBJICHHS M APXUBHOTO XPAaHEHUs TOKYMEHTOB WHHOBALIMOHHOW (HUPMBI B
mudpoBoM oOmiecTBe M cOOp M MOArOTOBKA MaTepUAOB MO ITOM TeMme Ui HamUCaHus
MAarvcTepCcKoON AUCCEepPTALIHH.
3agaum NpaKkTUKM:
— BBIOOP KOHKPETHOTO TPEANPHATHS Ui WHHOBAIIMOHHOTO COBEPIICHCTBOBAHUS €€ CHUCTEMBI
yIpaBJIEHUS JIOKyMEHTallMel, CHCTEeMbl JOKYMEHTAIlMOHHOTO OO0eCleUYeHHusl YIpaBlIeHUs H
apXMBHOT'O XpaHEHMsI IOKYMEHTOB B YCIOBHIX LHHU(POBOro 0OIIECTBA;
— [I0CTaHOBKa Po0IeMbl HOpMUpPOBaHUSL, PYHKIMOHUPOBAHUS U Pa3BUTHSI CUCTEMbI YIIPABICHUS
JOKYMEHTAIIUEeH, CUCTEMBI JOKYMEHTAI[MOHHOTO OOECIICUeHHs VIPaBJICHUS ¥ apXUBHOTO
XpaHEHMs JOKYMEHTOB B YCIOBHX LIU(PPOBOro 0OIIECTBa;
— MPOBE/ICHNE AHATTUTUUECKUX UCCIIeI0BaHUM MTPOOJIEMBI U COCTaBICHHE aHATMTUYECKOT0 0030pa
1o npobieme;
— 03HAKOMJICHHE U U3yYEHHE OPraHMU3allMOHHO-YIPAaBIEHYECKUX MOJENEH POLECCOB, OCBOCHHE
METO/IOB YIIPABICHHSI TPOEKTAMH U TIPOEKTHOTO YIPABJICHUS UCTIOIb3YEMBIX B OpraHU3aLNY;
— IIPOBEJICHUE TEOPETUUECKUX HUCCIIEeI0OBaHUI MPOOIEeMBbl U COCTABIEHUE TEOPETUYECKOTO OTYETa
1o npobiueme;
— TIpOBENEHHWE MPHUKIAJAHBIX OMIIMPHUECKUX HCCIEHIOBAaHUA MPOOJeMBI Ha BBIOPaHHOM
OpeANpUATHA IO 000CHOBAHHUIO ITyTeH pereHus MpoosieMbl Ha MPEANIPUITHY;
— MOATOTOBKA OTYETa O TMPOXOKACHUH MPOU3BOACTBEHHON TPEATUTUIOMHOM MTPAKTHKH;
— IIPOBE/ICHUE TPOEKTHBIX MCCIIeI0OBAaHUN Ha BHIOPAHHOM MPEANPUATHH U pa3paboTKa KOHIIETIITUH
NOCTPOCHHUST ~ WHHOBAIIMOHHOM  CHUCTEMBI  YyIpaBIIEHUS  JOKYMEHTAIlMe,  CHCTEMBI
JTIOKYMEHTAIMOHHOTO 00ECTIeYeHUs YIIPABICHHS U ApXUBHOTO XpPaHEHHUS JTOKYMEHTOB B YCIOBUSX
nrudposoro odmecTna.
MecTto npaktuku B crpykrype OOII.
Hayuno-uccnenoBarenbckass paboTra OTHOCHUTCS K 0a3oBoit/oOs3aTenpHOM uactu biok 2
«[Ipaxtuxa» u umeer ungexc b2.0.02.02(H). IIpakTtuka 6a3upyercss HA OCBOGHHH CJETYIOLIUX



qucuurinH:  «CHCTeMHBIM aHanuM3 ¢ NOPUHIATHE PEIIeHUH B JIOKYMEHTOBEIEHUU U
apXuBOBeACHUNY», «MHOCTpaHHBIN S3BIK B MPOQPECCHOHAIBHON AESITENIbHOCTHY, «TexHomorun
JMYHOCTHOI'O POCTa», «YIpaBICHHE TOCYJAapCTBEHHBIMH U MYHHUIMIAJbHBIMH apXUBaMU),
«l'ocynapcTBeHHOCTbY,  «/HpOpManuoHHBIE  TEXHOJOTMM B  JOKYMEHTOBEICHHUH U
apXMBOBEJCHUNY, «YTIpaBIEeHUE oOpraHuzamuein», «HopmaTuBHO-MeTOIMYECKOE OOECIeYeHne
JMEKTPOHHOTO  JOKyMeHTooOopoTa», «/Hpopmanmonnas Oe3omacHOCT, B LUdpoBoi
KOHOMHKEY, «MH(pOpMaAIIMOHHOE MPEIIPUHIMATEIBCTBO M PHIHOK MH(OPMAIIMOHHBIX YCIYT»,
«lemarornueckass mnpakthka», «KyibTypa IeNOBOHM peuyd JOKYMEHTOBEAa», «YIIpaBlieHUE
NPOCKTAMU JOKYMEHTOBEICHHSI W apXHMBOBEACHUN», «JIumepcTBo M KOMaHI000pa3oBaHUE»,
«udopmanronnslit MapkeTunry, «{udposuzanus cucrtemsl ynpasieHus», «HbopMannonHoe
o0ecrnieueHne 3JIEKTPOHHOIO IIPABUTENBCTBAY, «DJIEKTPOHHBIE JOKYMEHTHI B KaJIpOBOM padboTe»,
«OneKkTpoHHbIE 3aKynku u Topru», «lludpoBas wuHPpacTpykTypa KOMMEpLHATU3ALUN
HOBOBBeJIcHU», «lIpoekTHas mpakTuka», «MeToabl MHTEIUIEKTYaJbHOIO aHajau3a JaHHBIX B
JOKyMeHTOBeZeHun», «Teopuss COBPEMEHHOTO JIOKYMEHTOBEJIECHUS U apXUBOBEICHUA»,
«YmpaBieHUe KOPIOPATUBHBIM KOHTEHTOMY», «VHTeNIeKTyalbHbI apXUB U PETPOKOHBEPCHUS»,
«OpraHu3anuoHHOE MPOEKTUPOBAHUE CHUCTEMBI YIPABICHUS JTOKYMEHTalMe», «JIMHrBucTHKa
DIIEKTPOHHBIX JTIOKYMEHTOB», «KOHCAaNTHHT W ayauT B NH(PPOBOM JOKYMEHTOBEICHHH U
apXMBOBEACHUNY», «AHAIUTHYECKAs JE€ATEIbHOCTh B YIPaBICHUU JOKyMeHTauuen», «Hayuno-
uccleIoBaTenbcKas padoTa.

IlepeyeHb IUIAHHPYEMBIX Ppe3yJbTATOB OOy4YeHHMsl NPH MPOXO0XKIAEHHMH NPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEeMbIMH pPe3y/JIbTAaTaMH OCBOEHHS 00pPa30BaTeIbHOI IPOrpaMMBbl.
B pe3ynbrate npoxoxaeHHus MPaKTUKU CTYIEHT AOJKEH MPUOOPECTH CIIeIyIOIINe KOMIIETEHIIUU
B cootBeTcTBHH ¢ PI'OC BO 1 pabounm y4eOHBIM IJIAHOM.

Kon 1 HanmeHoBaHMe MHAUKAaTOpa™ Pe3ynbTaThl IpOX0XKIEHUS IIPAKTUKU

YK-1 CnocofeH ocymecTBJSAITh KPUTHYECKUH AHAJIU3 NPOOJEMHBIX CUTyallMii HA OCHOBe CHCTEMHOIO
MOAX0/1a, BBIPA0ATHIBATH CTPATErHIO AeiicTBUI

NYK-1.1. BrisBisser  mpoOiieMHYIO | 3HAae€T METOIOJOTHIO CHUCTEMHOTO TOAXOJa W OCHOBBI CHCTEMHOTO
CUTyallil0, Ha OCHOBE CHCTEMHOTO | aHaJu3a MpodieM

oxo1a OCYIIECTBIISIET ee | YMeeT BBISBISITH MPOOJIEMHYIO CHUTYallMi0, HA OCHOBE CHUCTEMHOTO
MHOTO()aKTOPHBIN aHaIN3 U | MOAXOJa OCYIIECTBIIATH €€ MHOTO(GAKTOPHBIN aHAJIN3 U TUATHOCTUKY
AUArHOCTUKY Brnaneet metomonorueii CHCTEMHOTO IOJAX0Jia METOAAaMH CHCTEMHOT'O

aHajijsa.

NYK-1.2. OcymuiecTBisier NouUCK, oTO0p
U CcHCTeMaTh3alnio WHPOpMAaIUU IS
OIIpe/IeNICHUS IbTEPHATHUBHBIX
BAPUAHTOB CTPATErMYECKUX PEIICHUN B
npoOJIEMHOM CUTyallid M O0OOCHOBaHUS
BBIOOpa ONTHUMAJBHON CcTpaterum c
Y4ETOM IOCTABICHHON LENH, PUCKOB M
BO3MOXHBIX ITOCIIC/ICTBUH

Ymeer paboTaTh ¢ ICTOYHUKAMHU HHPOPMAIIUH U HCTIOIB30BATh UX JJIS
oTOopa ¥ cHCTeMaTH3alud HHOOPMAIMH C IEJIBI0 ONPEICICHUS
aJbTEPHATUBHBIX  BAapUAHTOB  CTPATETMYECKUX  PEIICHUH B
MpoOJIEeMHON CHUTyalluu W OOOCHOBAaHHMS BBIOOpA ONTHMAILHON
CTpaTeTHH C YYETOM TIOCTAaBIICHHOHN IIeTH, PUCKOB M BO3MOYKHBIX
MOCJIEACTBUI

YK-6 CnocoleH ompenejsiTb M peaii30BbIBATh NPHOPUTETHI COOCTBEHHON JeATEIbHOCTH H CHOCOOBI ee
COBEPIICHCTBOBAHNS HA OCHOBE CAMOOICHKH

NVYK-6.1. Onpegensier CTUMYJIBL,
MOTUBBI W TPHOPUTETHl COOCTBEHHOU
npodeccnoHaTbHOW ~ TEeATETbHOCTH U
IIeJIH KapbePHOTO pOcTa

YMeeT onpesenaTs CTUMYIbI, MOTHBBI M MIPUOPHUTETHI COOCTBEHHOM
npo¢ecCHOHAIBHON JeATeIBbHOCTH 1 LIEJI KaphepHOT0 POCcTa

NYK-6.2. Peamuszyer u KOppEKTHPYET

‘YMeer peanu3oBbIBaTh U KOPPEKTUPOBATH CTPATErUIO JINYHOCTHOIO U

CTpaTeruio JIMYHOCTHOTO U | npodecCHOHANBLHOTO Pa3BUTHSI HA OCHOBE CAMOOLICHKH
nmpodeccnoHaTbHOTO ~ Pa3BUTHS  Ha

OCHOBE CaMOOLIEHKH

OIIK-2 CnocoGeH caMOCTOATeIbHO padoTaTh € MCTOYHUKAMM HMH(OpPMALUM, HeNpepbIBHO

COBEPLIECHCTBOBATH YPOBEHD NMPodeccuoHANbHON NOATOTOBKH

HOIIK 2.1 — cnocobeH aHaIM3upOBaTh U
CpaBHMBaTh HCTOYHHMKH HH(OPMALMN

3Haer MCTOJbI aHAJIN3a U CPAaBHCHHUS UCTOYHHUKOB I/IH(i)OpMaL[I/II/I

Vmeer AHAJIU3UPOBATL U CPABHUBATL UCTOYHUKU I/IH(l)OpMaL[I/II/I JJIA
TMOBBIIICHUSA YPOBHS HpO(l)CCCI/IOHaJILHOfl TOJATOTOBKH HAa NPAKTUKE
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JUTS TOBBIIIICHUS
npo¢heCCUOHATBHOM MOATOTOBKH

YPOBHSI

Bnaneer HHCTPYMCHTAMH TMOHUCKOBBIX CHCTEM [Jid IIOHMCKa U
CHUCTEMAaTU3alun I/IH(IJOpMaHI/II/I.

HOIIK 2.2 — cmnocobeH HUCIOJIb30BaTh
HCTOYHHKH uHpOpMAIHU IS
TIOBEIIICHHSI YPOBHS IPO(ECCHOHATTEHON
MMOATOTOBKH

Ymeer pa6OTaTI> C HCTOYHHUKaMH I/IH(l)OpMaHI/II/I 1 UCIIOJIB30BAaTh UX JJIA
TMOBBIIICHUA YPOBHSA HpO(l)eCCI/IOHaJ'II)HOI‘/‘I NOJArOTOBKH

OIIK-3 CnocodeH HCIOIb30BATH 3HAHUS B 00/1aCTH TYMAHUTAPHBIX, COMAJBHBIX H IKOHOMUYECKHUX HAYK
TIPH OCYINEeCTBJICHHH IKCIEPTHBIX U AHATHTHYECKHX, HAYYHO-HCC/Ie/I0BATeJIbCKUX PaboT

HOIIK 3.1 — Bmageer 3HAHUSIMH B
00JIaCTH TYMaHUTAPHBIX, COLUATBHBIX U
JKOHOMHYECKHX HAYK

BnaneeT 3HAHUSIMH B 00JacTu TYMaHUTApHBIX, COLMAJIBHBIX U
9KOHOMHUYECKNX HAYK

HOIIK 3.2 — Bimameer METOIUKAMHA
MPOBEICHUS 9KCTEPTHBIX u
aHAJTUTUYECKHUX, HAYYHO-

HCCIICO0BATCIIBCKUX pa60T

Brnaneer mMeTommkamMu NpOBENCHMS JKCIEPTHBIX M AHATUTHYECKUX,
HAayYYHO-HCCIIEA0BATENBCKUX PadoT

HOIIK 3.3 — crnocobeH OCyIeCTBISTh
OKCICPTHBIC U AaHAJIUTUICCKUC, HAYUHO-
HCCIIeZI0BaTeNIbCKUE PaboThl B obmactu
rymMmaHUTapHBIX, COIIMAJIBHBIX u
9KOHOMHUYCCKHUX HAYK

3HaeT TEOPHUI0 M METOJOJOTHIO 3KCIEPTHBIX U aHATUTHYECKHUX
HCCIeIOBaHUH B 00NacTH TyYMaHMTapHBIX, COLMAIBHBIX U
HSKOHOMHYECKHUX HaYK.

YMeeT INpOBOAMTH OKCHIEPTHBIE W AHAIUTUYECKUE HAYy4HO-
uccie0BaTelbCcKue paboThl B 00JaCTH T'yMaHUTAPHBIX, COIIMAIBHBIX
1 DKOHOMUYECKUX HAYK

BnaneeT METOIO0JIOTHEH OKCIICPTHBIX U aHAJIUTUICCKUX I/ICCJ'IC,I[OBaHI/Iﬁ
B o0acTu TYMAHHUTAPHBIX, COOUAJIBHBIX U SKOHOMHUYCCKUX HAYK.

OIIK-5 CnocoGeH ocylecTBIATH HHHOBALMOHHYI0 NeATEIbHOCTh, (p)OPMY/IHPOBATL U peliaTh HAYYHO-
Hcclle0BaTe]bCKHe H MPUKJIATHBIE 32/1a4H B 00JIACTH JOKYMEHTOBe/IEeHUS M apXHBOBeAeHUsl

HOIIK 5.1 — cnocobeH ¢popMyaupoBarhb

3HaeT CTPYKTYphl U COJAEpIKaHME 3a/ad WHHOBAIIMOHHOTO, HAYy4HO-

3alaud  WHHOBAI[MOHHOTO,  HAYYHO- | HCCICIOBATEIbCKOIO M MPHUKIAIHOTO Xapakrepa B 00JacTu
WCCIIEIOBATENIbCKOTO U MPUKJIAJAHOTO | JOKYMEHTOBENIEHUS U apXUBOBEICHUS
Xapakrepa B obnactu | YMeer  (GopMynmupoBaTh  3aJayd  WHHOBAIIMOHHOTO,  HAy4YHO-
JIOKYMEHTOBEICHUS U apXUBOBEACHUS HCCIICIOBATEIbCKOTO W TPUKIATHOTO Xapakrepa B o0iactu
JIOKYMEHTOBEJICHUSI ¥ apXHBOBEICHUS
Brmageer  mocTaHOBKOM < 3agad  MHHOBAIIMOHHOTO,  Hay4JHO-
HCCIIIOBATEIbCKOTO W TPUKJIATHOTO XapakTepa B 00lacTd
JIOKYMEHTOBEJICHUS ¥ apXHBOBEICHUS
HOIIK 5.2 — cnocobeH TmuraHUpoBaTh | 3HAET NPUHIMITE, METOABl W MOJEIH HWHHOBAIIMOHHOW, HAYYHO-
MHHOBAIMOHHYIO, HAyYHO- | WCCIICAOBATENLCKOW W TPHUKIATHON JEATEIFHOCTH B 00JacTh
HCCIICIOBATENIbCKYI0O U TPHUKIATHYIO | JOKYMEHTOBEICHUS M apXUBOBEICHHUS
JIeATEIILHOCTh B obnacTu | YMeer IIIaHUPOBATH HHHOBAIIHOHHYIO, HAYYHO-HUCCIIEI0BATENLCKYIO 1

JOKYMCHTOBECACHUA U ApXUBOBCICHUA

MPUKIATHYIO JEATENbHOCTh B 00JacTH JOKYMEHTOBEIEHUS H
apXUBOBEJECHUS

Bna)leeT HpI/IHHI/IHaMI/I, METOAaMU U MOICIAMHU HHHOB&HHOHHOIZ,
HAy4YHO-HUCCIIEI0BATEICKON U MPUKIATHON IEATETHPHOCTH B 00JaCTH
}IOKyMEHTOBeHEHI/IH u apXI/IBOBeL[eHI/ISI

HNOIIK 53 - cmocoben  pemartkb
WHHOBAIITMOHHBIC, Hay4HO-
HCCIIeIOBATENbCKHE U TPHKJIAIHBIC

3aJla4yu B obactu JAOKYMCHTOBCACHUS U
APXHUBOBCICHUA

3HaeT TEOPETUKO-METOJOJIOTHUICCKUEC OCHOBBI peHICHUA
WHHOBAIIMOHHBIX, HAYYHO-UCCIICAOBATCIILCKUX U IMPUKIIAJHBIX 3a1a4
B o0mactu JAOKYMCHTOBCACHU S U ApXUBOBCJACHUS

VYmeer peuiatb MWMHHOBAMOHHBIC, HAYYHO-HCCICAOBATCIIbCKUC U
MPUKJIaAHbIC 3a1a4U B obnactu JAOKYMCHTOBCACHUS U apXHUBOBCACHUSL

Bnaneer wmetononorueit  pemieHUss MHHOBallMOHHBIX,
HCCJIEIOBATEIHCKUX " MIPUKJIHBIX 3a7a4 B
JIOKYMEHTOBEJICHUSI U apXUBOBEJICHUS

Hay4YHO-
obmactu

nK-4 COBepHJeHCTBOBaHl/le CUCTEMbI TOKYMCHTAIIMOHHOI'0 odecneueHust YupaBJicHUsI OpraHu3anvu

NIIK 4.1 — criocobeH aHAaNM3UPOBATH H
OLICHUBAThb COCTOSIHHE CHCTEMBI
JIOKYMEHTAallUOHHOTO obecrieueHus
yIpaBJIEHUs OpraHU3aLUuu

3HaeT CTPYKTYpy H COJIEp)KaHHWE CHCTEMBI JTOKYMEHTAIIMOHHOTO
obecrieyeHns YIpaBJICHUs OpTraHWU3allid W METONbI €e aHalu3a |
OLIEHKH

VYmeer AHAJIU3UPOBATH u OLICHUBAThb COCTOSAHHUEC CHCTEMBI
JOKYMCHTAIMOHHOT'O obecrneueHus YIIpaBJICHUS OpraHru3aliun
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Bnaneer UHCTPYMCHTAJIbHO-MCTOANYCCKUM alllapaToM aHajJn3a H
OLCHKU COCTOSAHHUA CUCTCMbI JOKYMCHTAIIMOHHOTO obecrnieueHus
YIpaBJCHUSA B OpraHu3aliun

UIIK 4.2 — crioco0OeH onpeaeniTh Mepbl
0 ONTHMH3ALMH  YIPaBICHYECKOTO
JOKYMEHTO0000pOTa OpraHu3aluy

3HaeT METOAbl IUIAaHMPOBAHUS B3aUMOJCHCTBUS MOApa3IeIeHUH
OpTaHM3aINH TI0 BOIpocaM paboThl ¢ JOKYMEHTAMH

YMeeT niuaHupoBaTh B3aMMOJEHCTBUE NOJpA3Ae/ICHUN OpraHU3aLuu
10 BOIpOcaM pabOThI ¢ JOKYMEHTAMHU

Brnaneer HMHCTPYMEHTAJIbHO-METOJUIECKUM anmapaTom
IUITAaHWPOBAHUS B3aUMOJACHCTBUS IIOAPA3JACICHNAN OpraHM3aluu 0
BOIIPOCaM paboThl C JOKyMEHTaAMH

HIIK 4.3 croco0eH OpraHM30BaTh
JEeATEIBHOCTh 110 COBEPIICHCTBOBAHUIO
CHCTEMBI JOKYMEHTALHIOHHOTO
obecrieueHuns yIpaBJlIeHUs! OpraHU3aluu

3HaeT  OpraHM3AIMOHHYIO CTPYKTYpPY  HESTENBHOCTH MO
COBEPIICHCTBOBAHUIO CHCTEMBI JOKYMEHTAI[HOHHOTO OOCCIICUeHHS
YIIPaBICHUS OpraHU3aLUI

YMeer opraHu3oBaTh JAEATCIFHOCTE MO  COBEPIICHCTBOBAHHUIO
CHCTEMEI JIOKyMEHTaLlHOHHOTO obecreueHus yIpaBIeHUS
OpraHu3aIu

Bnaneer METOJI0JIOTHEH OpraHu3anuu JIeATEILHOCTU o

COBEpPILIEHCTBOBAHUIO CHCTEMBI JTOKYMEHTAIMOHHOIO OOecreueHus
YIPaBJICHUs! OPraHU3aLUU

IIK-6 YnpaBieHue NpoeKTaMH

N0 BHEJPEHHI0 KOPHOPATHBHOH  CHCTEMBI  3JE€KTPOHHOIO

AOKYMEHTO0000POTAa OPraHU3aluy H Pa3padoTKe CTPATEruu ee pa3sBUTHA

UIIK 6.1 — cniocobeH aHaIM3MpOBaTh H
BBIOUpATh  ONTHMAIBHYIO  CHCTEMY
JJIEKTPOHHOT'O JOKYMEHTOO00pOTA,
OTBEYAIOIYIO 3aJja4aM OPTaHU3aLUH

3Haer MCETOABI aHajin3da W ONTUMH3AIUHU CUCTEM JJICKTPOHHOI'O
}IOKyMeHTOOGOpOTa B COOTBETCTBUM C 3alad4aM¥ OpraHU3aliun

YMeeT aHaIM3UpOBaTh U  BBIOMpaTh ONTUMAIBHYIO CHUCTEMY
EKTPOHHOTO  JOKYMEHTOOOOpOTa,  OTBEHAIOHIYI0  3ajadyaM
OpraHu3alH

BnaneeT HHCTPYMCHTAJIIbBHO-MCTOANYCCKUM aAlIlApaTOM aHajJIn3a U
OIITUMH3aIINHU CHCTEM QJICKTPOHHOI'O Z[OKyMCHTOO60pOTa B
COOTBETCTBUMU C 3alad4aMU OpTraHU3allun

HIIK 6.2 croco0eH  IUIaHUPOBAThH
JTanmel W pabOThl O  BHEIPEHHIO
KOPHOPATHBHOW CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHU3aIuu

3HaeT MeTOb! MJIAHUPOBAHMS PaboT 1O BHEAPEHHUIO KOPIIOPATUBHOM
CHCTEMBI JJIEKTPOHHOTO JOKYMEHT0000pOTa OpraHu3aIiu

VYmeer IJIAaHUPOBATD 3TAIlbl U pa6OTbI 110 BHECAPCHUTIO KOpHOpaTHBHOﬁ
CHUCTEMBI DJICKTPOHHOI'O I[OKyMeHTOO60pOTa OpraHu3anuun

Brnaneer HHCTPYMEHTAIBHO-METOANISCKUM anmnapaTom
IUVIAHUPOBaHUSL PabOT 10 BHEIPEHUIO KOPIIOPATUBHOW CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHNu3aIuu

HIIK 6.3 Croco0eH OpraHu3oBaTh
BBITIOJTHEHUE TIPOCKTAa 110 BHEAPCHUIO
CHCTEMBI JIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHU3aIluu

3HaeT TeOPETUKO-METOI0JIOTHUECKHE OCHOBHI YIIPABICHHS MTPOEKTOM

YMeeT opraHu30BaTh BBHIIOJHEHUE NMPOCKTA 10 BHEAPCHHIO CUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHNu3aIuu

Brnaneet meTomonorueii ynpaBieHUs IPOSKTOM.

[IK-7 PykoBoaCTBO NOCTPOEHHEM €AMHON CUCTEMbI XPAHEHUSI JIOKYMEHTAJBHOI0 (POHAA OPraHU3ALMHU

HIK 7.1 - crocodeH
Ki1accuuumpoBath MHGOpPMALMIO U
PYKOBOIUTH MIOCTPOECHHEM

MH()OPMALMOHHO-CIIPABOYHBIX CHCTEM M
0a3 TaHHBIX OPTaHU3AINH

3HaeT MeToABl KiIaccH(UKAMK HWHGOPMAIMIO W  MPHUHIUIIEI
YIpaBJIEHUs] OCTPOEHUEM MH()OPMANMOHHO-CIIPABOYHBIX CHUCTEM U
6a3 TaHHBIX OPTaHU3AINH

Ymeer knaccuunnpoBaTh HHOOPMAIHIO H PYKOBOANUTE IOCTPOCHUEM
nH(OpPMaMOHHO-CIIPABOYHBIX CUCTEM M 0a3 TaHHBIX OpraHU3aLUuH

BnaneeT NpUHOUTIAMU YIIPaBJICHUA IMOCTPOCHUCM I/IH(l)OpMaL[I/IOHHO'
CIIPABOYHBIX CUCTEM U 0a3 JaHHBIX OpraHu3anunu

HIIK 7.2 — cmocobeH pa3pabaThiBaTh
IMMOJIMTUKY YIIPpAaBJICHUA XpPaHCHUEM U
UCIIOJIE30BaHUEM JIOKYMEHTaJIBHOTO
(honma opranu3auu

3HaeT MeToABl Pa3pabOTKH TOJMTHKY YTPABICHUS XpaHCHHEM U
WCTIOJIb30BAaHUEM JIOKYMEHTAJIBHOTO ()OH/IA OpraHU3alnuu

VYmeer pa3pa6aTI)IBaTL NOJIMTUKY  YyHOpaBJICHHUA XpaHCHUEM U
HCIOJIb30BAHUEM JOKYMCEHTAJIBHOT'O (I)OHI[EI OpraHm3anuun

Brnaneer MHCTpyMEHTaIbHO-METOIMYECKHM allapaToM pa3paboTKH
HOJIUTUKH  YTIPaBIICHUS XpaHEeHUEM U HCIOJIb30BaHHEM
JOKyMEHTaJIbHOTO (pOHJa OpTaHU3aLUH




Kox n HanmeHoBanune nHanKaTopa™

Pe3ynpTaTel MpOX0KICHHUS TPAKTUKA

HIIK 7.3 — cmocobeH OpraHn30OBaTh
JIeSITeIbHOCTh no CO3aHUI0
nH(pOpMaLMOHHO CHCTEMBI ULt
XpaHeHHs u HCTIOJIb30BAHUS

3HaeT TNPHHIUNBI IOCTPOCHUS WH(POPMAIMOHHBIX CHCTEM JUIA
XPpaHEHU U NCTIOJIb30BAHMSI JOKYMEHTAILHOTO (DOHIA OpraHU3aLiH

Ymeer OpraHru30BaTh ACATCIBHOCTDL IO CO3JaHHIO HH(bOpMaL[P[OHHOfI
CUCTEMBI UISI XPAaHCHUS W HUCIIOJIB30BAHUS JOKYMEHTAJIBHOTO (1)0H,E[a

JIOKYMEHTAJIBHOTO (POHIIA OpraHH3aIuN

opraHu3aIuu

Brnaneer opraHM3anMOHHOM  METOJOJIOTHMEN 1O

OpraHu3aluu

JACATCIBbHOCTU JJIA CO3JJaHus HH(i)OpMaIII/IOHHOI;’I CHCTCMBbI  JJId
XpaHCHHUA U UCIIOJIB30BaHUA JOKYMEHTAJIBHOT'O CI)OH,Ha Oopranu3anu

CTpyKTypa U coiepkaHue NPAKTUKHA

O0beM TPaKTHKH COCTaBisieT 6 3adeTHbIX efauHull ( 216 vacoB), 2 4Yaca BBIJIEICHBI Ha
KOHTAKTHYIO paboTy oOy4arommxcs ¢ mpernojasareneM u 214 4acoB Ha CaMOCTOSITENbHYIO paboTy
CTYJCHTOB, B TOM umucie 202 uyaca B ¢opMe NMPaKTUYECKOW MOATOTOBKHU. [IpoaomKkuTeIbHOCTh
npakTuku 4 Hexenu. Bpems npoBeieHus IPakTHKH _8_ ceMecTp.
[TpousBoACTBEHHAS TPEIIUIIIOMHAs] TMPAKTUKA B COOTBETCTBHM C pPEIIAEMbIMU CTYACHTaMHU
3aJa4yaMy JIOTUYECKU pa30uTa Ha CIIEAYIOIIME 3Talbl €€ MPOXOKICHUS: MOArOTOBUTENIBLHBIN ATaIl,
MH(POPMAIIMOHHBII 3Tal, UCCIIE0BATEIbCKUIA 3Tall, TBOPUYECKUH ITall, 3aKITFOUUTENHHBIH ATall.

Conepxanue pas/iesioB MPOrpaMMBbl IIPAKTUKH, pacrpe/iesieHne Oro1KeTa BpEMEHH MPaKTUKU Ha UX
BBITIOJTHEHHUE MIPEICTABICHO B TabJHIIe.

No

/o

Paznenbr (aTarbn)
MIPAKTUKU

Conepsxanue pasnuena

bromxker
BPCMCHH,
(gacer)

1

2

3

4

TloaroroBuTenbLHBIN
3Tall

[Tomyyenue 3amaq Ha MIPOH3BOJICTBEHHYTO
NPEIIUIUIOMHYIO TIPAKTHKY U pa3paboTKa KaJeHIapHOTO
IUIaHa MX peainm3anuu. Ha 3ToM sTame ocymiecTBisieTcs
BEIOOp  opraHu3anuu  (MPENNpHUATHS),  3aKIFOYEeHUE
JIOTOBOpa, MMONYYEHWE HHAMBUAYAILHOTO  y4eOHOTO
MPOEKTa y PYKOBOJHTEINS MPOU3BOJICTBEHHOMN
NPEIMIUIOMHOM IPAKTHKK B COOTBETCTBHU C €€ IIEISIMH U
3aJjauaMi, a TaKKe B COOTBETCTBUHU C BHIOPAHHOW TEMOH
BBIITYCKHOM KBaJIM(HUKAIMOHHOW paboThl. BeimomHseTcs
oopmiieHne, COTIacoBaHKE M YTBEPIKICHUE JOKYMEHTOB,
HEOOXOMMBIX ISl TIPOXOJKACHHS TPaKkTHKH. [IpoBomuTcs
YCTaHOBOYHAsI KOH(PEPEHIIUS

4 (1 gaca
KOHTaKTHAsI
pabota)

WNudpopmanoHHbII
aTan

O3HaKOMJIEHHE C CHCTEMOW JTOKYMEHTHOW JeATEIbHOCTH
6azoBoro npennpustus. [louck n opranusanus 10cTyna K
WUCTOYHUKAM HMHDOpPMAIIMH, COJAEPKAIIUM CBEJCHHS O
CHUCTEME JOKYMEHTHOHN AEATENbHOCTH, €€ OPTaHM3aluu U
ynpaBieHnn Ha npeanpuatur. COop uHbopmanmu u3
JIOKYMEHTaJIbHBIX HMCTOYHHUKOB u yTeM
HETOCPEACTBEHHOTO M3yYEHUS OpraHMu3aIuu u
YIPaBIEHUS JIOKYMEHTHOH JIeATEIBHOCTBIO B
CTPYKTYPHBIX o/ipa3AeIeHUsIX MpeNPUTHS,
OCYILECTBIISIOIINX JESTeJIbHOCTh B chepax
JIeTIONPON3BO/CTBA, JOKYMEHTAlMOHHOTO OOECTICUCHHUS
yIpaBlieHHs], OpraHu3alui JOKYyMEHTO000pOoTa, CO3JaHUs
KOPIIOPAaTUBHBIX JOKYMEHTHBIX cHcTeM. IloxroroBka
HHpOpMAaIUH K CHUCTEMHBIM WCCIIEZIOBAHUSIM.
CucremaTusalnys MaTepuasoB i nepsoro pasnaena BKP

70




3

IIpoBeneHre CHUCTEMHBIX HCCIEJOBAHUNA  COCTOSIHHA
CHUCTeMBl JOKYMEHTHOW [IeATENIbHOCTH Ha 0a30BOM
MPEeNNpUATAN C TIeNbI0  OompereneHuss (aKTHUIeCKOTO
COCTOSIHUSI €€ TEXHOJOTHMYECKOH, HH(QPACTPyKTYpHOH,
HOPMaTHBHO-TIPABOBOM U TEOPETUKO-METON0JIOTUYECKOM
0a3el W BBISBICHHS CHCTEMHBIX  HECOOTBETCTBHUH.
[TocTtanoBka MpoOIEMBbl COBEPLICHCTBOBAHUS CHCTEM
JOKYMEHTHOH JEsITEeNbHOCTH Ha 0a30BOM TNpEANpPUSATHH.
YTouHeHne mpoOIeMbl B CHCTEME JOKYMEHTHOH
JeSITeIbHOCTH  0a30BOr0 MPEANPHSTHS, Ha peleHHe
KOTOpOM Oyzer HampaBiieHa BBIITYCKHAas
kBannukannonnas paborta. Tounoe dopmynupoBanue
oObekTa, mpeaMeTa, IMEeTH W 3a4ad  HCCIIEeJOBAHUU.
CucremaTusalys MaTepuaioB A BToporo pasaena BKP

68

Bripabotka W 00OCHOBaHWE WA COBEPIICHCTBOBAHUS
CHCTEeMBl  JOKYMEHTHOH  JEATEIBHOCTH  0a30BOTO
MPENPUATHS, OCYIIECTBIEHNE KOTOPOU MO3BOJIUT PELIUTh
MOCTaBJICHHYI0 Tipobiemy. Bwibop u oOocHOBaHue
HayYHOTO TT0/1X0/1a, KOHIIETIIINH, TEOPHU U METOJIOJIOTHH, B
paMKax KOTOpBIX OyQyT pelIeHBI MOCTaBIICHHBIC 3aaud
UCCIICIOBAHUH 1O  COBEPUICHCTBOBAHHIO  CHCTEMBI
JOKYMEHTHOH JIeSITeIbHOCTH  0a30BOTO  TPEIIPHATHA.
Tounoe ¢opMyaHpoBaHHE OXHIAEMBIX PE3yJIbTaTOB
WCCIIeIOBaHUH 110 BBITYCKHOH KBalM(PUKaIMOHHON paboTe
U pa3paboTka KaJeHJApHOTO IUIaHa-Tpadpuka ee
3aBepIICHUs W MOATOTOBKH K 3amure. CrcTeMaTH3aims
MaTepHayioB I TpeThero pazaena BKP

64

1 2
3. UccnenoBarenscku
¥ 3Tan
4. TBopueckuii 3Tan
5. 3aKIIFOYNTENLHBIN
JTan

IloaroroBka M NpPOBEICHHE WUTOrOBOW KOH(EPEHLUUH IO
pe3yibTaTam MIPOM3BOACTBEHHOMN NPEIIUIUIOMHON
MPaKTUKH, B XO/A€ KOTOPOH TPOXOAUT aTTeCTalusd
CTYJEHTOB U BBICTAaBISIETCS HWTOrOBas OIIGHKa 3a
MPOM3BOJCTBEHHYIO NPEAIUIIIOMHYIO IPAKTHKY.

10 (1 gac
KOHTaKTHast
pabota)

KypcoBbie padoThI: HE TPENYCMOTPEHBI.

(I)opMa NMPOBCACHUSA aTTECTAllUHA 110 HpelllII/IHJIOMHOﬁ MPAaKTHUKE: 3a4CT

ABTOpBI: Cauenko A.Il., kana. ¢us.-mart. HayK, JOLIEHT;

3akapsiH M.P., kaH/. TeXH. HayK, IOIEHT.




