AHHOTanws K paboueil mporpaMme MPaKTUKH
b2.0.02.02(IT) IIpousBoacTBeHHasi npakTuka. HayuHo-ucciaenoBarenbckas pabora
CTY/ICHTOB 3204HOi1 (popMbI 00yyeHHs1 HaOopa 2022 roga HanpaBJeHUs IOATOTOBKHU
0akasaBpoB 46.03.02 lokymeHTOBeIeHHEe U apXMBOBEIeHUE

O0beM TPyA10eMKOCTH: 6 3aUETHBIX €IUHUIIBI
Heabr0 Mpoxo:KIeHusi HAYIHO-UCCIIeI0BaTEIbCKOM padboThl (nanee HUP) sBisieTcs noctikenue
CJICAYIOUIMX Pe3yIbTaTOB 00pa30BaHMs: BbIpaOOTKa y OakaaaBpOB KOMIIETEHIIMA M YCTOHYMBBIX
HABBIKOB BEICHMSI CAMOCTOSTEIbHBIX HAy4YHBIX HCCIECOBAHMM; pa3BUTHUE CIOCOOHOCTEH,
CBSI3aHHBIX C PELICHHEM CIJIOXKHBIX MPO(ECCHOHANBHBIX 3a/a4 B YCIOBUSX HMHHOBALMOHHBIX
IIPOLIECCOB B 00J1aCTH MHPOPMALIMOHHO-TOKYMEHTAMOHHOT'O 00eCeYeHUs YIIPaBICHHUS.
3agauyu NPaKTHKU:
s noctrkeHus 1eneit yueOHOM MPaKTUKK PEIIaloTCs CIeIyIoIINe 3a/1a4u:
TeopeTnyeckass KOMIIOHEHTA
1) dbopmupoBanue mnpeacTaBieHUs O crnelupUKe HAYYHBIX HCCIEJOBAHMM IO HANpaBICHHUIO
«/lokyMeHTOBEeICHUE U apXHUBOBEIACHHEY;
2) COBEpIICHCTBOBATH 3HAHUS O TIO3HABATENHLHOM JESITELHOCTH €€ BHJIaX, CIOCO0ax M CPeiCTBaX
U YMEHUS IPUMEHSTh UX B UCCIIEJOBAHUSIX MH(OPMALIMOHHO-JOKYMEHTAI[MOHHOIO 00eceueHus
yIpaBiIeHUS OpraHu3alni;
3) bopMupoBaHUe 3HAHUS 00 OPTaHU3AIMH U TIPOBEACHUH HAyYHO-HCCIIETOBATEIIBCKUX PabOT 10
COBEPIICHCTBOBAHUIO CUCTEM HMH(OPMAIIMOHHO-TOKYMEHTAIMOHHOTO 00eCTIeUeHUs YIIPaBICHUs
B OpraHM3alusiX;
4) ¢dopmupoBaHHe aJeKBATHOM CaMOOIIEHKH, OTBETCTBEHHOCTH 3a pE3yJbTaThl CBOEHU
HCCJIEI0BATEIbCKOM 1€ATEIbHOCTH;
[To3naBaTenbHass KOMIIOHEHTA
1) obecneyenune cTaHOBJICHUS MPOGECCUOHATHHOTO HAYYHO-UCCIIEI0BATEIBCKOTO MBIIIJICHUS Y
CTYJEHTOB, ()OPMUPOBAHUE Yy HUX MpEJCTaBICHHsI 00 OCHOBHBIX HCCIIENOBATEIHCKUX 3ajauax,
cnioco0ax ux pemenus, popmax opranusanuu HUP kadenps! nimm yauBepcurera;
2) popmupoBaHUEe CIOCOOHOCTH CaMOCOBEPIIEHCTBOBAHUS, PACIIMPEHHSI TPAHUI] CBOUX HAYYHBIX
U 1po(hecCHOHATBHO-TIPAKTUYECKUX TMO3HAHUM, HCIOIb30BaTh METOJbl U CPE/ICTBA IMO3HAHUS,
pasnu4Hble GOPMBI U METOABI O0YUEHHUSI U CAMOKOHTPOJIS, HOBbIE 00pa30BaTe/IbHbIE TEXHOIOTHH
JUISL CBOET0 MHTEJJIEKTYaJIbHOTO Pa3BUTHUS U TIOBBIIIEHUS KYJIbTYPHOTO YPOBHS;
3) ¢opmupoBaHHE CIOCOOHOCTH cO37aBaTh HOBOE 3HAHME, COOTHOCUTh 3TO 3HAHHME C
HUMEIOUIMMUCS OT€YECTBEHHBIMHU U 3apyO€KHBIMU HCCIIEI0BaHUSMH, UCIOIb30BaTh 3HAHUE MPU
OCYILECTBIICHUH SKCIEPTHBIX padoT, B LEAX NPAKTUYECKOTO MPUMEHEHUS METOJIOB U TEOPUA;
IIpakTHueckass KOMIOHEHTa
1) pa3BuTHE CIIOCOOHOCTH K KOOIEpalMU B paMKax MEXIUCLHUILUIMHAPHBIX MIPOEKTOB, paboTe B
CMEXKHBIX 00J1aCTIX;
2) oBnajsieHue METOJaMHU U METOJMKAMH JUIsl aHAIUTUYECKON U OLIEHOYHOH paboThl B HayYHBIX
HCCJIETOBaHMSIX;
3) olecrneyeHne TOTOBHOCTH K MNpPO(ecCHOHAIBHOMY CaMOCOBEPIIEHCTBOBAHHUIO, PA3BUTHIO
WHHOBAIIMOHHOTO MBIIIJIEHUS M TBOPYECKOI0 MOTEHIIMaNa, MPo(hecCHOHaTbHOTO MacTEPCTBA;
4) camocTosiTenbHOEe (OPMYJIMpPOBAaHHWE M pelIeHHe 3ajady, BO3HUKarommx B xoxe HUP,
TpeOyIOMMX yriIyOJIeHHBIX TPO(EeCCHOHABHBIX 3HAHUI;
5) oBnajieHue HaBBIKAMH MPUMEHEHUS OOIIEHAYYHBIX U CHIEIHMAIbHBIX METOJIOB UCCIIE0BaHUH B
COOTBETCTBUU C HaIlpaBJIEHUEM IPOouUIIs;
6) oTyueHNE HaBBIKOB CaMOCTOSITENIbHON HAYYHO-UCCIIEA0BATEIbCKOM EATENBHOCTH;
7) bopMHpOBaHHE YMEHHM MPEACTABIATh PE3YIbTAThl CBOEH pabOThI ISl IPYTUX CIEHUATNCTOB,
OTCTanBaTh CBOM TO3HMIMU B TNPO(ECCHOHANBHOM cpele, HaXOAWTh KOMIIPOMHCCHBIE U
albTepHATUBHBIC PELICHUS;
8) pasButue ymeHuid QopmupoBaTh 0a3bl 3HAHMH, OCYIIECTBISATh BepUDUKALUIO U
CTPYKTYpHU3aLNIO HHPOPMAIIH, OCYIIECTBIISITh HAYYHO-UCCIIEI0BATENbCKYIO U NHHOBAI[HOHHYIO
JESATENIIBHOCTD B LIEJSAX MOJIyY€HUsI HOBOTO 3HAHUS, CUCTEMATUUECKU TPUMEHSTH 3TH 3HAHUS AJIs



HKCHEPTHON OIICHKH pPEANbHBIX CUTYAIMi, CBA3aHHBIX C JIOKYMEHTALMOHHBIM OOECTIeYeHHEM
ylpaBiieHUs] PUPMON B COBPEMEHHBIX YCIIOBHSIX;

9) nony4yeHre HaBBIKOB PUMEHEHHUS] HHCTPYMEHTAJIBHBIX CPEJCTB UCCIIEI0BAHUS [l PELICHUS
IIOCTaBJIEHHBIX 3a]1a4, CIIOCOOCTBYIOIINX UHTEHCU()UKALIMYU [103HABATEIbHOM 1A TEILHOCTH;

10) pa3BuTHE YyMEHUN OpraHU30BaTh CBOM HAyYHBIH TPy, FTEHEPUPOBATh HOBBIE U/IEU, HAXOIUTh
MOAXO/bI K X peaau3aluu.

Mecto npaktuku B crpykrype OOII.

[IponsBoncTBeHHass mpakThuka — HayuHo-uccnenoBaTenbckass paboTa  OTHOCHTCA K
6a3oBoit/o0s3aTenpHON yacTu biok 2 «IIpaktuka» n umeer unnexc 52.0.02.02(11).

[TpakTuka Ga3upyeTcst Ha OCBOEGHUM CleNyoUMX IuciuiinH: «®@unocopus», «llcuxonorusy,
«JlokymeHTHas TUHTBUCTUKa», «Teopusi JOKyMEeHTa M CHCTEM JOKyMeHTauum», «Pa3paborka
HOPMAaTUBHO-METOJMYECKUX  JOKYMEHTOB  opranmsauuu», «CucremMa  IOKyMEHTalUU
opranuzaiumny, «VHpopManMoHHbIE CHCTEMBbl U 0a3bl JaHHBIX», «HCTPYMEHTHI MOJATOTOBKH
MyJbTUMEAUMHBIX JaHHBIX M IPE3CHTAUUMOHHBIX MaTepHalioB», «VHOCTpaHHBIM SI3BIK»,
«H(popManiMOHHO-KOMMYHHKAIIMOHHBIE ~ TEXHOJIOTMM W aHauu3  JaHHBIX», «OCHOBBI
OepeKIIMBOrO MPOU3BOJCTBAY, «AIMUHUCTPUPOBAHHE U yIpaBiieHUE HU(PPOBBIM KOHTEHTOM,
«YmpaBieHUE DIIEKTPOHHBIMU JOKYMEHTAMHU U KOPIOPATUBHBIM KOHTEHTOMY, «YIIpaBlIEHUE
SKOHOMHUKOW apXUBHOH oTpacin», «OCHOBBI HH(POPMALMOHHOIO MapKeTuHray, «HopmMaTusHO-
MeTtoanyeckas 0aza JOKYMEHTHOH HAEATENIbHOCTH B OpraHm3anun», «CTaHmapTel B 00JIACTH
YIPaBICHUS TOKYMEHTALUEH)

Ilepeyens mnJIaHMpyeMbIX Ppe3yJbTATOB O0y4YeHUS] IPHM TNPOXOXKIECHMH TMPAKTHKH,
COOTHECCHHBIX C IVIAHUPYEMBbIMH Pe3yJIbTATAMH OCBOCHHA 00pa30BaTEJbLHOM IPOrPaMMBI.
B pesynbrare Boinonnenus HUP cryaeHt noskeH mpuoOpecTd Cleayrollue KOMIIETEHIMH B
cootercTBUH ¢ PI'OC BO 1 pabouum yueOHBIM IJIAHOM.

Kon [Tnanupyemblie pe3yabTaThl IPH MPOX0KICHHN
Ne Coneprxanre KOMIETEHIIUN Py pesy puIp
KOMIIETE . NPAKTUKU (MHIUKATOPbI JOCTHXKEHUS
ILII. (vnu e€ yacTH)
HIIUU KOMIICTCHITIH )
1 2 3 4
HIIK-5.1. JleMoHCTpHpYET BJIaJICHUE
IIK-5 Cnocoben
ITK-5.1 MH(OPMALIMOHHBIMU TEXHOJIOTUSIMU B padboTe ¢
OCYILECTBIISATh
JJOKYMEHTaMH OpraHu3aluu
1 MH(OPMaLMOHHO-
HIIK-5.2. [Ipumenser  wHGOPMAIIMOHHO-
CIpaBouHble  pabOTHI €
[1K-5.2 CIPaBOYHBIE CUCTEMBI B paboTe ¢ TOKyMEHTaMH
JOKYMEHTaMH OpraHH3aIiu
OpraHu3aIu

CTpyKTypa u coaep:kaHHe IPAKTHKH
OObeM NpakTuKy cocTaBisieT 6 3adeTHbIX eauHull (216 daca), 24 yaca BbIJIe/IEHO HAa KOHTAKTHYIO
paboty oOyuaronuxcs ¢ mpenogasareneM U 192 yacoB Ha CaMOCTOSITEIbHYIO Pa0OTy CTYJEHTOB, B
ToMm uuciie 204 yaca B opMe MPAKTHIECKOW MOATOTOBKHU. [IpOMOIKUTETFHOCTh MPAKTUKU 4
Henenu. Bpems npoBeieHus npaktuku _4  Kypc.
ITpousBoacTBEeHHAs NpakTHKa 1o BeinoiaHeHUo HUP B cooTBeTcTBUM € pellaeMbIMU CTYAEHTaMU
3a71a4aMHM JIOTHYECKHU pa30HTa Ha CIIETYIOIIME ITAIbI €€ MPOXO0KICHUSL:

— OpraHU3alMOHHBIN 3Tarl,

— aHAJIMTUYECKUH JTall,

— TEOPETUYECKUI dTarl,

— SMITMPAYECKUI ITall,

— MPOEKTHBIN ATaIl

— 3aKJIFOUMTEIIbHBIN JTall.

ConeprkaHue paszienoB IporpaMMBbl MPAKTHKH, pacrpe/iesieHue Or0pKeTa BpeMEeH! MPAKTUKU
Ha MX BBINOJHEHHE MPEACTABIICHO B TaOIHIIE.



Pasnensl
(pTamsr)
MTPAKTUKU

ConeprkaHue paszzena

Bromxer
BpEMEHHU,
(4acwr)

2

3

4

Opranuza-
[IUOHHBIN
3Tan

[Mony4yenue 3amad Ha y4yeOHYIO NPAKTUKY MO BBINOJHEHUIO HAay4YHO-
UCCIIEIOBATENBCKON paboThl W pa3paboTKa KaJICHAApHOTO IUIaHa HX
BBIMONTHEHUs. Ha 3TOM 3Tane ocymecTBisieTcs: BHIOOp MecTa IpOBEICHHUS
MPaKTUKH, IPH HEOOXOAMMOCTH OCYILIECTBIISIETCS 3aKII0YSHHE JOTOBOPA,
MOJy4YeHUE WHAWBUAYAIBLHOTO 3aJIaHUsl 10 BBHIMONHEHHUIO HAYYHO-
UCCIIEIOBATENBCKOM paboThl Ha 6230BOM TPEANIPHATHH Y PYKOBOIUTEIS
NPOM3BOJACTBEHHOH TMPAaKTHUKH B COOTBETCTBUM TEMOH BBIITYCKHOU
KBaTM(UKAIMOHHOHN padoThl. OOPMIISIOTCS JOKYMEHTHI, HEOOXOIUMEIe
JUTSL TIPOXOYK/ICHUS PAKTHKU. [IpOBOANUTCS YCTAHOBOYHAS KOH(DEPEHITHS
Y KOHCYJIBTAIlMH MO BBHIMOJHEHUIO HAYYHO-HCCIIEIOBATENbCKON PabOThI
Ha 0a30BOM MPEANPUITUI

6 (4 gaca
KOHTaKTHast
pabota)

AHammTn-
JeCKUH
3Tan

CO6op u cucremMaTu3alys AaHHBIX O COCTOSHUM CHUCTEMBI JOKYMEHTHOM
JesiTebHOCTH  OasoBoro mpennpustus. JlanHele coOuparoTcst 0
COCTOSIHUM HMH(]PaACTPYKTYPHOH, HOPMATHBHO-NIPABOBOM, MPAaKTHKO-
TEXHOJIOTHYECKOU u TEOPETUKO-METO0JIOTUYECKON 6a3bl
(bopMHUPOBaHUS ¥ OCYIIECTBIICHHSI CUCTEMbI JOKYMEHTHON AESITEIbHOCTU
0azoBoro mpeAnpusaTus. [lepBUYHBIN aHANM3 JaHHBIX Ha BBISABIICHHE
(byHAaMEHTaIbHBIX HECOOTBETCTBHH W ONpEACTCHUS aKTyalbHOU
¢byHAaMeHTaIbHOM NPOOJIEMBl CHUCTEMBI JOKYMEHTHOH IESTEIbHOCTH
6aszoBoro npennpusaTys. B kauecTBe pyHIaMEHTaIBHBIX HECOOTBETCTBUI
paccMaTpUBAIOTCS. HECOOTBETCTBHA MEKAY (PaKTUUECKUM COCTOSIHUEM,
JKEeNaeMbIM COCTOSIHUEM M BO3MOXHBIM cocTosHHEM. Pa3pa0otka
TexHuueckoro 3azanus Ha HIUP mo wu3bicKaHUIO MyTed YCTpaHEHHS
aKTyanbHOW (yHIaMEHTaJbHON MpOOJEeMbl, BBISIBICHHOH B CHCTEME
JOKYMEHTHOH JiesTeIbHOCTH 0a30Boro mnpeanpustusi. CHCTEeMHBIH
aHaJIN3 10 IOCTaHOBKE NPOOJIEMBI CUCTEMBI IOKYMEHTHOM 1€ TEILHOCTH
6azoBoro mpennpuarua. DopMmynupoBaHHE THUIOTE3bl YCTPAHEHHS
npoOJIeMbl ¢ TIOCTAHOBKOH 3a7]auil SMIIUPUUYECKUX HCCIIEAOBAHHUN TIO €
nposepke. [Ipu HeoOxoaumocTu hopmynupyeTcs 3a1a4a TEOPETHUECKUX
uccnenosanuil. [lyGnukanus pe3ynbTaTos.

52 (4 vacos
KOHTaKTHast

pabora)

Teoperuuec
KU 3Tan

TeopeTrueckoe MoJIEIMPOBaHUE MPOOJIEMHON COCTABIISIONICH CUCTEMBI
JOKYMEHTHOH JIeSITETbHOCTH 0a30BOTO MPEINPHUATHS C YYETOM HOBBIX
(haktopoB, HccrmenoBaHue TeOpeTHYECKMX MoOAeNell U O00OCHOBaHHE
THITOTE3bI YCTpaHCHUA HpO6HeMBI B CHUCTEME JIOKYMGHTHOﬁ
NEATeTFHOCTH  TPEANnpusITHs.  TeopeTHueckoe  MOJEIHpPOBaHUE
OCYIIECTBIISIETCSI HA CYIIECTBYIONIEH TEOPETUKO-METOA0IOTHUECKOM
Oaze. [lomyckaeTcs 000CHOBAaHHOE BBIIBUKEHHE HOBBIX TEOPETHUECKUX
KOHHGHHI/Iﬁ, YTOYHCHHUE W pa3BUTHUEC TCOpPHU U MCTOHOJIOTHU CUCTEM
JIOKyMEHTHOW  JIeATeNIbHOCTH, HANpaBIICHHBIE HAa TEOPETHYECKOe
000CHOBaHWE THUNOTE3bl YyCTpaHeHUs TpodiemMbl. DopmyaupoBaHUE
TEOPETHUYECKH OOOCHOBAHHOM THIOTE3bl U IOCTAHOBKHM 3aJaud
SMITUPUIECKUX  HCCIENOBAaHWNA 1O ee TpoBepke. l[lyOmmkarms
pe3ynbTaTOB

20 (4 gacos
KOHTaKTHas
paborta)

OMnupuuec
KM orar

Pa3paboTka METOIMKM TPOBEACHHUS SMIMPHYECKHX HCCIICAOBAHHM.
[lnaHupoBaHWe  SMIHPUYECKMX  HCCIEJOBAHUH W IMOJATOTOBKA
HEOOXOOUMBIX JJIsi HMX TMpOBeAeHUs JokyMeHToB. (OO0ocHOBaHKE
penpe3eHTaTUBHOM  0a3bl  SMOHMpPHUYECKUX  HccnenoBaHuid.  CoOop
SMIUPUYECKUX  JaHHBIX  penpe3eHTaTnBHON  0aszpl.  OOpabotka
SMIUPUYECKUX JIAHHBIX, SMIIUPUUYECKOE YTOUHEHHE W IOJITBEPIKIICHHE
runote3bl.  [locTpoeHne  sMmupHYeckoil  Mozaenu — mpoOJIeMHON
KOMIIOHEHTBl ~ CHUCTEMBI ~ JOKYMEHTHOM  JEATEJLHOCTH  0a30BOro
npeanpusitusi.  [locTaHOBKa 3aja4dl  NPOEKTHBIX — HMCCIEOBAHUM.
[TyGnukanus pe3yabpTaToB.

80(4 gacos
KOHTAKTHAsI
paborta)




2 3 4

[IpoexTHbrii | [IpuBsa3ka >MIUpHdecKOd MoAeTH K (HaKTHIECKOMY IPOCTPAHCTBY H

aTan BPEMEHH CHUCTEMBI IOKyMEHTHOU JesTeTbHOCTH 0a30BOTO MPEATIPHUSITHS.
VYTouHEHHE TMPOEKTHBIX CBOMCTB, MapaMeTPOB U XapaKTEPUCTHK
SMIIUpPHUYECKOr Mojaenn. Pa3zpaboTka MPOEKTHOW MOIETH MpPOOIIEMHOM 52 (4 wacos
KOMIIOHEHTBI ~ CHCTEMBI  JIOKYMEHTHOH  JESITeThHOCTH  0a30BOTO
MPENPUITHS, yCTPaHsoIIel nmpooieMy. PazpaboTka pekoMeHaanui mo KOHT6a KCTHast
MPOCKTHOMY YIIPABJICHUIO U YTIPABICHUIO IPOESKTOM IO OCYIIICCTBICHUIO padora)
paspabotaHHOit  TIpoekTHOH  Momenu. Ormenka 3ddexkTuBHOCTH
BHEJpEHUs TMpoekTta Ha ©Oa3zoBoM mpennpuaruu. llyGnukanms
pE3yJIbTaTOB.

3axmroun- |lloaroToBka W MpoOBeAEHWE WTOTOBOW KOH(EpeHIHH 1Mo pe3yibTaTaM

TENBHBIA  |HAyYHO-HUCCIIEIOBATENbCKON paboTel. I[IpoBenenune mo pesynbratam| 6 (4 gaca

JTan UTOTOBOM KOH(EPEHIMHM aTTecTalus CTYACHTOB. llmaHUpOBaHHE | KOHTAKTHASI
MyOIMKAIIMOHHON pa0oThl 0aKallaBpOB IO PE3yJIbTaTaM BBIMIOJHEHHBIX | padoTa)

HaY4YHO MCCJICAOBATCIIbCKUX pa60T.

ABTOpBI:

KypcoBbie paGoThl: HE IPEyCMOTPEHBI.
®opma npoBeeHUA ATTECTALMH 110 HAYYHO-HCCJIe0BATEIbCKOM padoTe: 3aueT

Mupomanuenko B.C., kaHa. 5KOH. HayK, JIOIICHT;

3akapsH M.P., kaHa. TeXH. HayK, JOLEHT




