AHHOTaLUs K pado4eil MPOrpaMMbl JUCHMIIINHBI
b1.B.02.02 «<Uu¢popManHOHHO-TOKYMEHTAIIHOHHOE 00ecreyeHue TPYAOBbIX
OTHOILLIECHHI»

O0beM TPYA0eMKOCTH: 3 3aYCTHBIX CIMHHII.

1 Heau u 3a1a4u M3y4YeHUs1 JUCUUILIMHBI (MOTYJIs1)

1.1 Ileab ocBoeHUs TUCUMILIHHBI

Henu: popmupoBanue npodhecCHoHATBHBIX KoMIeTeHIHA B cooTBeTcTBUU ¢ PI'OC BO,
KOMIUIEKCAa 3HAaHMWA, YMEHUHW U HABBIKOB B 00JIACTM OpraHu3aluyd JOKYMEHTAIlMOHHOTO
oOecrieueHHs YIpaBICHUS HAa OCHOBE PAlMOHAIBHBIX, HAYYHO-OOOCHOBAHHBIX IMPHUHIIMIIOB U
METOJIOB €r0 COBEPIICHCTBOBAHUS, (POPMUPOBAHHE MPOTPECCUBHOIO TMOAXO0/Ja K PEIICHHUIO
BOKHEUININX 3a71a4 IOKYMEHTHPOBAHHUS BCEX CTOPOH YIPABICHUYECKON JIEATETLHOCTH.
1.23anauu:

YCBOCHHE OCHOBHBIX TIOHATUM B 00JaCTH JOKYMEHTAIIMOHHOTO
obecrieueHust TPYIOBBIX OTHOIICHUIA,

M3y4YeHUEe BUJOB O(PHUIIMAIBHBIX JOKYMEHTOB W TPEOOBAaHUU K WX COCTABJICHUIO U
0(hOpPMIICHHUIO;

ompeNeNieHne CIOCOO0B JTOKYMEHTHPOBAHHS W CHCTEM JOKYMEHTAIMH TpHU
0(hOpPMIICHUN TPYJTOBBIX OTHOIIICHHIA;

MIPUMEHEHHE TTPaBUJT OPraHU3aIMU PaObOThI C TOKYMEHTaMU KaJIpOBOU CITyXKOBI;
OCBOEHHE TOPSIKA OpraHU3alnu PaboT Mo JAeTOTPOU3BOICTBEHHOMY 00CITYKUBAHHUIO
TPYIOBBIX OTHOIIICHUI B OpraHU3aIINH;

npuoOpeTeHne yMmMeHud O(OPMIICHHS PEKBU3HUTOB,
JTOKYMEHTOB crniomolibio [1K;

MIPUMEHEHHE TPUEMOB U CPEJCTB JECIONPOU3BOJCTBA, B TOM YUCIIE
KOMIBIOTEPHOTO.

1.3 MecTo 1MCUMIJIMHBI (MOYJis1) B CTPYKTYpe 00pa3oBaTe/ibHOI NPOorpaMMbl

Jucrtunnuna b1.B.02.02 «MadopManinoHHO-10KyMEHTaIIMOHHOE 00€CTICUeHHUE TPYAOBBIX
OTHOIICHMI» OTHOCUTCS K 4acTH, GOpMUPYEMOM ydyaCTHMKaMHU 0Opa3oBaTeIbHBIX OTHOIICHUN
bioka 1 "Jlucuumivael (Moyn)" yaeOHOTO II1aHa.

B MeroanueckoMm 1iaHe AUCHUIUIMHA ONUPAETCA HAa 3HAHMS, NIOJIyY€HHbIE IPU U3y4YEHUU
cienyomux yueOHbIXx KypcoB: «lIpaBoBenenue», «Pa3paboTka HOPMATHUBHO-METOIUYECKHX
JOKYMEHTOB oOpranuzauun», «Cucrema JOKyMEHTalUMu oOpranusauuu», «OpraHuzaunus u
texuogyorust J1IOY» u np.

1.4 IlepeyeHb MIAHMPYEeMbIX Pe3yJbTATOB O0yUEHUS IO AUCHUILIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa3oBaTeIbHOM NPOrpaMMBbI

N3ydyenne paHHOW y4yeOHOW AMCUMIUIMHBI HampaBieHO Ha (GOpPMUPOBaHUE Y

oOyuaronmxcs caeayonX KOMIETEHII:

co3gaHue 11a0JIOHOB

Konx n HaumeHoBanue
WHAUKaTopa™

Pe3ynbTaThl 00ydeHus MO TUCIUILTHHE

YK-2 CnocodeH onpeaeasiTb Kpyr 3aa4 B paMKax MOCTABJIEHHOH LeJIH M BLIOMPATh ONTHMAJIbHbIE CIIOCOOBI HX
peleHusl, HCX0Is1 U3 AHCTBYIOIIUX NPABOBBIX HOPM, MMEIOLIMXCSI PECYPCOB M OrPaHHYEHHIA

NyK-2.1 NYK-2.1 Onpezensier mopsiiok GOpMHUPOBAHKUS PABOBBIX HOPM, LIEITH U 331241
IToHUMaeT CyIIHOCTh IPABOBBIX | HOPMATHBHBIX MPABOBBIX AKTOB
HOPM, nened  wu 3agaum | UYK-1.2 ®opmupyer TpeGOBaHMs PH MCIIOIF30BAHAN [PABOBBIX HOPM, IIEIIH

HOPMAaTHUBHO IIPABOBBIX AKTOB ¥ 3aJ1a41 HOPMATHUBHBIX ITPABOBBIX AKTOB

NYK-1.2 PaspabarbiBaeT MOAXO/bI MPU MCIIOIB30BAaHUH MPABOBBIX HOPM, TN
¥ 33]]a9 HOPMATHBHBIX TIPABOBBIX AKTOB

NYK-2.2. OcymecTBiusieT HOMCK
HE00XO0IUMOM MIPaBOBOM
nHpopManmy  UIA  pEIIeHUs
npoecCHOHANBHBIX 3a1a4

NVYK-2.2. Ompeznenser MOMCK HEOOXOAMMOHW TNpPaBOBOM HH(MOPMALMH JUIS
penienusi mpodecCHOHANBHBIX 3314

NYK-2.2. ®opmupyer MoucK HEOOXOIMMOI NpaBOBOH HH(GOPMAIMN JUIS
penenusi mpodecCHOHAIBHBIX 33124

NVYK-2.2. PazpabaTeiBaeT ONCK HEOOXOAMMOIN NPaBOBOM HMH(OpMAINH IS
penenusi mpodecCHOHANBHBIX 33124




Kox u HanmenoBanue
HWHIUKaTopa™

Pe3yfILTaTLI 06y‘IeHI/I$[ 10 JUCHUITITIMHEC

NVYK-2.3. Ucnone3yeT MpUHIUIIBI

NVYK-2.3. OmnpeznenseT NpUHIUIBI MPOEKTHOH METONOJOTHH JUISl peLIeHHs

ONTUMAJILHEIA  CIIOCO0 peuicHusA
3aa4, HUMCIOIIUXCA PEeCypCoB H

MIPOEKTHOH ~ METOMOJOruu sl | MpodecCHOHANBHBIX 33124
pereHus npodeccronanbHbIx | UVK-2.3. ®opMupyeT NPUHIUNBI MPOSKTHOW METOMONOTHH ISl PELICHHSI
3a1a4 npoeccHOHANIBHBIX 33134
NVYK-2.3. Pa3pabaTbiBaeT NpUHIUITEI TIPOSKTHOW METOIOIOTHH JUIS PEIeHUs
npoeccHOoHANIBHBIX 33124
NvyK-2.4. Beibupaer | UVK-2.4. Onpenensier onTUManbHBIA CIIOCO0 pEUICHHs 3a/1a4, MMEIOIIUXCS

PECypcoB U  OTpaHUYEHUH,
WHCTPYMEHTapusl

OILICHKM PHUCKOB Ha OCHOBE IIPOCKTHOI'O

OTPaHUYEHUH, OIIEHKH PUCKOB Ha
OCHOBE MIPOEKTHOT O
HHCTpYMEHTapHs

NVYK-2.4. ®opmupyer onTHMaibHBIA CIIOCOO pEIIeHUs 3a/ad, MMEIOIIUXCS
peCypcoB W OrpaHMYEHHMH, OLEHKH pHUCKOB Ha OCHOBE IPOEKTHOI'O
MHCTPYMEHTapHsI

NYK-2.4. PazpabaTsiBaeT ONTUMAIILHBIH CIIOCO0 PELICHUs 3a1a4, UMEIOIIUXCSI
pecCypcoB W OrpaHMYEHHMH, OLEHKH pHUCKOB Ha OCHOBE IPOEKTHOI'O
MHCTPYMEHTapHsl

IIK-2 CrnocofeH K OpraHu3amun ;I

OKYMCHTHPOBAHHUSA praBJIeH‘{eCKOﬁ JACATCIBHOCTH B OPraHUu3alluiu

HIIK-2.1. Opranuzyer
JIOKYMEHTHPOBaHUE

WIIK-2.1. OmnpenensieT AOKYMEHTHPOBAHUE YIPABICHYECKON NEATEIBHOCTH B
OpraHu3alku.

YIPaBIEHYECKON JEATETbHOCTU B
OpraHM3alHH.

UTIK-2.1. ®opmupyer AOKYMEHTHPOBaHHE YIPaBICHYECKOW NEATETbHOCTH B
OpraHu3alyu.

UTIK-2.1. Pa3pabaTtbiBaeT JOKYMEHTUPOBAHHE YIIPABICHYECKOH AESTEHOCTH B
OpraHu3alyu.

NIIK-2.2. [Ipumensier
UH(POPMAIIMOHHBIC CHUCTEMBI B
yIpaBiIeHYECKON JIESATENHHOCTH B
OpraHU3aIUH

UIIK-2.2. Omnpenensier MHGOPMAaIIOHHBIE CHCTEMBI B YIPaBIEHYECKOI
JICATENIbHOCTH B OpraHU3aliu

UIIK-2.2. ®opmupyer HHGPOPMAIMOHHBIE CHCTEMbl B YIpPaBJICHYECKOM
JESITENBHOCTH B OpraHU3alin

UIIK-2.2. Pa3pabatbiBaer MHGOPMAIMOHHBIE CHCTEMbI B YIPaBIEHYECKOM

ACATCIIbHOCTU B OpraHu3aiu

PesynpTaTel oOyueHwmst

M0 JUCHUILUIMHE OOCTUIalOTCA B paMKaX OCYHICCTBJICHHUA BCECX

BHJIOB KOHTAKTHOM U CaMOCTOSITENIbHOM pabOThl 00y4aroIIUXCsi B COOTBETCTBUU C YTBEPKACHHBIM

Y4€OHBIM IIJIAHOM.
Nuaukatopel

JOCTMXKCHU A

KOMIIETEHIIMA  CYUTAIOTCSI  CPOPMUPOBAHHBIMH  TPU

JOCTHUKEHUH COOTBETCTBYIOIIUX UM PE3YJIbTaTOB OOyUEHUSI.
2. CTpyKTYypa U cofep:KaHue TN CIUTIIUHbI
2.1 Pacnpenesienne TPyaA0éMKOCTH IMCIUILIMHBI 110 BUJAaM padoT

OObmas TpyaoEMKOCTh

JUCHUIUIAHBL cocTaBisier 3 3aueTHbIX eaunuil (108 wacoB), ux

paciupeacJICHUC 110 BUAaAM pa60T IIPEACTABJICHO B Ta6nnue

Bugsr pabot Bceero Dopma oOyueHns
4acoB OYHO- 3a04Hast
OYHast
3a04Hast
X X X
6 cemectp
ceMecTp ceMecTp Kypc
(Jacern)
(Jacen) (Jgacen) (dacer)
KonTakTHas pa6oTa, B TOM YHcJIe:
AyIuTOpHBIE 3aHATHS (BCEr0): 64 64
3aHATUSA JIEKIMOHHOIO THIIA 32 32
1ab0paTOPHBIC 3aHATHUS - -
MPaKTHYECKUE 3aHSTHS - -
CEeMUHAPCKUE 3aHSTHSI 32 32
HMHasi KOHTAKTHAasA padoTa: - -
KonTpons camocTosTensHOM padoThI
(KCP)
[Tpomexyrounas arrecramms (MKP) 0,2 0,2
CamocTosiTesibHast padoTa, B TOM
S 43,8 43,8
qucie:
Pedepat/scce (moaroToBka) 8 8




CaMocTosATEIIbHOE HU3y4YCHUC Ppa3aciioB,

30 30

CaMOITOATOTOBKA
[ToaroroBka K TECTUPOBAHHIO 58 58
Kontpos:
IMoaroroBka kK SK3aMeHy
Oomas gac. 108
TPYI0EMKOCTh B TOM YHCJIE

KOHTAKTHAS 64,2 64,2

padora

3a4. e 3

KypcoBbie padoThl: He IpeycCMOTpEHa.

CbopMa NMPOBCACHUA aTTECTAIMHA 110 JUCHUIIVIMHE: 3a4CT

ABTOp: KaHJ.’KOH.HaykK, aou. — M.M1.MupoHnosa




	1.2 Задачи:

