AHHOTaIUs padoyeii MPOrpaMMbl AU CHUTLIHHBI
b1.0.16 TEOPUSI JOKYMEHTA U CUCTEM JOKYMEHTALIUN

O0beM TpynoeMkocTH: 3 3aueTHbIe equHuIbl (108 vac.)

Henp aucuunauHbl: GOopMHUPOBAHNE Y CTYINEHTOB TEOPETUYECKOTO 3HAHHUS O JTOKYMEHTE M CHCTeMax
JMIOKyMEHTAIlNH, KaK OObEKTHBHOM SBJICHWH JCUCTBUTENIbHOCTH B pEalbHOM MHpE, MyTeM
MParMaTHYeCcKOro OCBOCHHS OCHOB TEOPHUU OTPasKEHHS, TEOPHU OTOOPaKEHHUS, PUIIOKEHUH METOJ0TI0T U
S3BIKOBEYECKAX JUCIHIUIMH ¥ HWH()OPMATHKHA K TEOPHH AOKYMEHTa CHCTEM IOKYMEHTAIlul W €ro
(TeopeTryecKoro 3HaHUS ) MIPIIOKEHUS K JOKYMEHTHOU e TeTFHOCTH O0IIIeCTBa.

3apaum IMCUUNJIMHBI

A) 03HaKOMUTH CTY/I€HTOB:

— ¢ ipobeMoit prIoco(CcKOro NTOHUMAaHUS CYIITHOCTH M CMBICIIA JOKYMEHTA U CHCTEM JIOKYMEHTAINH KaK
00BEKTUBHOTO SIBICHUS ACHCTBUTENBHOCTH B PEATBHOM MHpPE IyTeM ero Guiaoco(cKoro 0CMBICICHUS B
KOHTEKCTe (PUITOCOPCKUX TEOPUIl OTpasKEeHHUS U OTOOPasKEHHUS;

— C COBpeMEHHBIMH (hIT0COPCKIMH KOHIENIHSIMHA JOKYMEHTA U CHICTEM JOKYMEHTAIUH;

— C OmIpeeNeHUsIMH TTOHITHSA JOKYMEHTA, JOKYMEHTAIMH U CUCTEMBI IOKYMEHTAINH KaK (PUIocopcKux
KaTeropui;

— C HCTOpHWEH CTaHOBIICHUS HAYYHBIX MIPECTABICHUH O TOKYMEHTE U CHCTEMaX JOKYMEHTAIINH;

B) obecnieunTs M3yueHue CTy/IEHTAMH:

— JIO-TIPEAMETHON CTPYKTYpHI CYHIHOCTH JOKYMEHTa KaK PealbHOW BEUIH, MPHUHLIHUIOB (POPMUPOBAHUS
JIOKYMEHTA U BBITEKAIOIINUX U3 HUX METO/I0JIOTHYECKHX OCHOB J10-TIPEIMETHON JOKYMEHTHOM JIOTHUKU;

— MPEAMETHOHW CTPYKTYPHI CYITHOCTH JOKYMEHTA, €r0 CMBICA B PEaIbHOM MHUPE W BBITEKAIOIINX U3 HUX
METOA0JIOTUYECKUX OCHOB IIPEIMETHON TOKYMEHTHOU JIOTHKHU;

— YHUBEPCAITLHON METOI0I0THH PHUI0CO(CKOTO MBIIIICHUS JOKYMEHTA — JHAJICKTUKN TOKYMEHTA;

— YHUBEPCaJIbHONH METOMOJIOTUH CHCTEMHOTO MBIIUICHHUS JOKYMEHTa — CHCTEMOIJIOTUH JTOKYMEHTa, Kak
TEOPETHIECKOTO OCHOBAHUS OOBSICHEHHS CUCTEM JTOKYMEHTAIIHH;

— METOJIOB CHCTEMHOI0 aHAJIN3a, CHHTE3a U MOJIEIMPOBAHUS JOKYMEHTa, CUCTEM JJOKYMEHTAIlUd U OCHOB
IIPUMEHEHUS ITUX MOJEIIEN B IPAKTUKH JJOKYMEHTHON ACSATEIBHOCTH OPraHU3aLui;

C) HAy4YHUTh CTY/IEHTOB:

— 93¢} dexTHBHO TPUMEHSATH TUATEKTHKY IOKYMEHTA B IPAKTHUKE JJOKYMEHTHOM JESTeIbHOCTH;

— 93¢} dexkTHBHO NPUMEHSTH CUCTEMOJIOTHIO JJOKYMEHTA B IPAKTUKE IOKYMEHTHOU IS TEITbHOCTH.

MecTO IMCUMILVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMbl

JuctumnuHa « Teopust JOKyMEHTa M CUCTEM JIOKYMEHTAIlMM» OTHOCUTCS K 00s3aTebHON yacT bioka 1
" TuctummuHel (Moxynn)" ydeOHoro miaHa. B cooTBeTcTBHM ¢ pabovnM y4eOHBIM TIIAHOM JTUCIUILTHHA
M3y4aeTcsi B TPEThEM CEMEeCTpe M0 OYHOW (opMme oOyueHHs. Bua mpoMekyToOdHOU aTTecTanuu: 3ader.
JuctummuHa 0a3upyroTcs Ha TakWX JAUCHUIUIMHAX Kak «BBelneHWe B HampaBIeHHE IOATOTOBKI,
«Pycckuii SI3bIK ¥ OCHOBBI JETOBOM KOMMYHHUKANWy», «THDOpMaTHKay U IPyrHe TUCIUILTUHBI, KOTOPhIE
U3y4yalluCh B TIEPBOM ceMecTpe. B cBOIO odepenp MucHUIUIMHA 00ECTIeYMBAET YCICIIHOE N3yUSHHE BCEX
JIOKYMEHTOBEJUECKUX JTUCIUIUIMH MPOTpaMMbl OakanaBpuara, B 4yacTHOCTH «Pa3paboTka HOpMaTHBHO-
METOANYECKUX JOKYMEHTOB oOpranusaiumn», «CTaHaapTbl B 00JacTH YIpaBJIeHHUs JIOKyMEHTaIluei»,
«OpranuzainoHHoe, WHHOPMAIMOHHO-TOKYMEHTAIIMOHHOE O0CCIIeUCHHE NIEATEIBHOCTH PYKOBOIUTEIS
opraam3anun». KpoMme TOro NWCIUILUIMHA OCBAaWMBAETCS B TECHOM B3aMMOJAEWCTBUU C AMCIUATUIMHAMU
«CucreMa JOKYMEHTALMK OpraHu3alumy U «/JoKyMeHTHas TMHTBUCTUKA.

TpedoBaHUA K YPOBHIO OCBOEHUSI JUCITUNTUHBI
W3ydyenne nanHO# y4eOHOW MUCIUIUIMHBI HANIPABIEHO Ha (pOpMHUpOBaHME Y OOYUYAIOMIMXCS CIETYIONINX
KOMIIETEHIIUN:

KOJI u HAaNMCHOBAaHHUEC HHAWKATOopa PeSy.]'II)TaTBI O6yT-IeHI/I$[ 10 AUCITUITIINHE
JOCTHXKCHHNS KOMIICTCHIITNU
OIIK-3 CnocoGeH MpUMEHSITH TeOpeTHYeCKHe 3HAHHWS JJIsS pPelleHHsl NMOCTABJIEHHBIX 32124 B
00J1aCTH IOKYMEHTOBEIeHHsI M APXMBOBEIeHHsI

NOIIK-3.1 Crniocoben pemaTh | 3HaeT OCHOBHBIE acCHEKTHl PENICHUs 3ajJad B 00JacTh
MOCTaBJICHHbIE  3aJladd B 00NACTH | IOKYMEHTOBEJICHHS U apPXUBOBEICHUS
JOKYMEHTOBEICHUS M ApXUBOBEICHHS YMeeT NpUMEHATH 3HAHUSI OCHOBHBIX ACIEKTOB PEICHHS

3agad B obmacTu JAOKYMCHTOBCACHHA U apXUBOBCICHUS B
ITPAKTHUKE HOKYMGHTHOﬁ JCATCIIbHOCTH




oOnacTu
MPaKTHKE

Baageer acmnekramu peumicHuA 3aJa4 B
JOKYMCECHTOBCJACHUA HW apXUBOBCACHUA B
I[OKYMGHTHOP'I JACATCIIBHOCTHU

HOIIK-3.2 YyactByer B pa3paboTke Hu

peanm3alnuyd  TIOCTABJIICHHBIX 3amad B
obiacTu JIOKYMEHTOBEICHHS 51
ApXUBOBEICHUS

3HaeT METO/bI Pa3padOTKK U pealn3allii MOCTABJICHHBIX
3aja4 B 00JaCTH JOKYMEHTOBEACHHUS U apXHBOBEICHHS

YMeeT TpPHUMEHATH 3HAHUS METOAOB pa3pabOTKA U

peayiuzaliii  TIOCTaBJICHHBIX  33Jad B OOJIACTH
JIOKyMCHTOBEIICHUSI UM apXWUBOBCACHUS B MPAKTHKE
JIOKYMEHTHOU JIeATEIILHOCTH

Baaneer MeromamMu  pa3paboTKM W peanu3aiiu

IIOCTABJICHHBLIX 3aJad B obmacTu JOKYMCHTOBCACHUA H
APXUBOBCACHUSA B IIPAKTHUKE HOKYMGHTHOﬁ JCATCIBHOCTH

OIIK-5 CnocoGeH caMOCTOSITEJIbLHO PadoTaTh ¢ Pa3jMYHLIMH HCTOYHHKAMHU HHpOpMAUHH H

paboTaTtek C Ppa3NUYHBIMH HCTOYHHKAMHU
HHpOPMALTUH npu pelieHuu
podeCCHOHANBHBIX 3a/1a4

NPUMEHSATH  OCHOBBI HMH(OPMAIMOHHO-AHATUTHYECKOH  /JeATeIbHOCTH TPH  pelIeHHH
npodeccHOHANBbHBIX 32124
HOIIK-5.1 CmocobeHn camocTosATeNbHO | 3HAET OCHOBHBIE AacleKThl paboThl €  Pa3IMYHBIMU

UCTOYHHKAMH UHpOpMALIH
npodecCHOHANBHBIX 3324

npu pelIeHnn

YMeeT npuUMEeHSITh 3HAHUSI OCHOBHBIX aCTIEKTOB PabOTHI C
PasIMYHBIMUA HMCTOYHUKAMHM HMH(GOpPMALKU IPU PELICHUH
npodeCCHOHANBHBIX 3aa4 B HPAKTHKE JIOKYMEHTHOW
JIeAITeIbHOCTH

Brnaneer acnektamu paboThI ¢ pa3IHYHBIMU HCTOYHUKAMHU
WH(GOPMAITUH TIPU PEIIeHHH TPOECCHOHANBHBIX 3a7ad B
HPaKTHKE IOKYMEHTHOU JISSITeIbHOCTH

NOIIK-5.2 IIpumensier
WHPOPMALMOHHO-aHATUTUIECKON
JEATeTBHOCTH npu penIeHun
podeCCHOHANBHBIX 3a/1a4

OCHOBBI

3Haer OCHOBBI UH(POPMAIOHHO-aHATU THYECKON
JIeSITeTIbHOCTH TPH PEelICHUH MPOo(deCCHOHATIBHBIX 3214

YMeeT NpUMEHATh 3HaHHWS OCHOB HH(GOPMALMOHHO-
AHAINTUYECKON JIEATENBHOCTH pH peleHnn
npodecCHOHANBHBIX 3324 B IOKYMEHTHOU JIEATEILHOCTH

Bnageer ocHoBamMu  MH(POpPMAIIMOHHO-aHATUTHUECKOM
JIESATEIIbHOCTH TIPH PElIeHNH MPOoEeCCHOHABHBIX 3a71ad B
JIOKYMEHTHOU JIeATeTbHOCTH

IIK-3 Cnoco0eH K Be1eHHI0 JOKYMEHT0000P0TAa B OpraHu3auuu

UIIK-3.1 Peamm3yer ympaBICeHUECKHE
penieHus B OpraHm3aInu
JIOKyMEHTO000pOTa B OpraHU3aINH

3HaeT OCHOBHBIE ACMEKThI PEATU3AIUHN YIPABICHUECKUX

pemieHMid B OpraHM3aliM  JOKyMEHTooOOpoTa B
OpraHu3aluu
YMeeT TOpUMEHSTh 3HAHMS  OCHOBHBIX  acCIEKTOB

peam3anu YyIpaBJICHUYCCKUX peH_IeHI/Iﬁ B OpraHu3anuu
,Z[OKYMGHTOO60pOTa B OpraHusanuu

Bnaneer acmekTamMum  peanu3aluM  yIPaBIEHYECKUX
pelmieHHid B OpraHM3alii  JOKyMEHTooOOpoTa B
OpraHu3alyu

NIIK-3.2 VYyactByeT B OpraHusaluu
MPUHSATHS YOPaBIECHUYECKUX DEIICHUH B
BEIICHUU JOKYMEHTO000pOTa

3HaeT METOJbl NMPHUHATHA YHPABICHUYECKUX PEIICHUH B
BEJICHUH JJOKYMEHT0000pOTa.

VYmMmeer IIPUMCHSATH 3HaHUA METOJ0B IIPUHATHA
YHOPaBJICHYCCKUX pCI_HCHI/Iﬁ B BCJACHHUU ,Z[OKYMCHTOO60pOTa

Brnageer MeTogaMu NpUHATHS YIPABICHYECKUX PEUICHHUN
B BEJICHUH JJOKYyMEHTO000pOTa

Conep:xaHue TUCHUITHHBI:




Paznensl (TeMbl) TUCUUTUIMHBL, U3ydaeMble Ha 2 Kypce (ouras popma o0ydeHus)

No Haumenoanue pazaenos (Tem) Bcero KonuuectBo yacon
AynuropHas Bueaynu
pabora TOpHAs
pabota
JI 113 | JIP CPC

1 2 3 4 5 6 7

1 | JdeiicTBuTenbHAs CYIIHOCTb JIOKyMEHTa " 18 8 8 2
JIOKyMEHTAIN|

2 | CTpykTypa CYyIIHOCTH JOKyMEHTa U CHCTEMBI 18 8 8 2
JIOKYMEHTAIIMU

3 | MubopManOHHBIN acleKT CYIIHOCTH JOKYMEHTa W 18 8 8 2
CHCTEMBI JIOKYMECHTAIUH

4 | Knaccudukanus JOKyMEHTa u cUCTEM 18 8 8 2
JOKYMEHTAIIHH. JokymeHToBezieHne KaK
dbyHIaMeHTaIbHAS HayKa
UTOI'O no pazdenam oucyuniunvl 72 32 32 8
Kontpons camocrostensroii padotsl (KCP)
[Tpomexyrounas arrectauus (MKP) 0,3
[TonroToBKa K TEKyIeMy KOHTPOJITEO 35,7
OO61mas TpyT0eMKOCTb IO TUCITUTLINHE 108

[Mpumeuanwue: JI — nexuuu, [13 — npakrudeckue 3ansatus / cemunapsl, JIP — maboparopusie 3austus, CPC
— CaMOCTOATeNbHAS PaboTa CTyJeHTa

KypcoBbie pa6oThl: He peyCMOTPEHBI
®opma npoBeieHUs ATTECTANMH MO JAUCHMILVIHHE: SK3aMEH

ABTOp: JIOIIEHT Kadeapsl OOILIero, CTPaTernieckoro, MHGOPMAIMOHHOIO MEHEKMEHTa W OHu3Hec-
MPOLECCOB, KaHAUAAT UCTOP. HayK, ToueHT Toauka M.B.



