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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ieap ocBOeHUS AUCHMIUVIMHBI — Cc(QOpPMHUPOBAaTH y CTYACHTOB IEIOCTHOE
npeicTaBieHre o0 OpraHu3aluu  JOKyMEHTOOOOpOTa, a TakkKe O €ro MeTOJUYECKOM
obecieyennu. C¢opMHpPOBATH HABBHIKM B HCIOJIB30BAaHUM JOKYMEHTOB B apXHBax C
CO0JII0/IEHEM HOPMATHUBHO-IIPABOBBIX HOPM.

1.2 3agauu AUCHUNIMHBI

Jlist focTHKEeHUs LeJled pelaroTCs caelyoIue 3a1a4l U3y4eHUs TUCLUILIIHBL:

Teopemuueckas KOMNOHEHMA:

1) u3ydeHre HOpMAaTHBHON 0a3bl JOKYMEHTOB, PErYJIUPYIOLINX Pa0OTy C JOKYMEHTaMHU;

2) u3yueHre OCHOBHBIX TEPMHUHOB B 00JIACTH JOKYMEHTOOOOPOTA H JIEIONPOU3BOICTBA.

Ilosnasamenvuas Komnonenma:

1) wu3ydYeHHE OTEUECTBEHHOTO U 3apyOEHOrO OIbITa B O0JAaCTH NPUMEHEHHS
JIOKYMEHTOO000pOTa.

IIpaxmuueckas komnonenma:

1) ymenue copmynupoBath TpeOOBaHHS K IIOTOKaM JOKYMEHTOB;

2) 3aKkperyieHue y CTYACHTOB YMEHUH IOJIb30BaThCSl MOJIYYEHHBIMU TEOPETUUYECKUMU
3HAHUSMM [IPU PELICHUN MPAKTUUYECKUX 3a/]1a4;

3) ymeHue pabotaTh C CHCTEMaMH JOKyMEHTOOOOpOTa B HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOH ceTu «VIHTepHeT».

1.3 MecTo AucuunanHbl (MOAYJIs) B CTPYKType 00pa3oBaTe/ibHOM NPOrpaMMbl

Hucuumnuna «HopmaTtuBHO-MeToaMYeckass 0a3a JOKYMEHTHOH [esiTeIbHOCTH B
OpPraHM3allMu» [PUHAMICSKUT K dYacTH, (OPMUPYEMOHl ydyaCTHHKaMU 00pa3oBaTeIbHbBIX
oTHouieHui Osoka b1 "lucuunausasl (Moayiu)" ydeOHoro miaHa JuCUMIUIMHBL (MOAYJIM) IO
BbIOODPY 2 (IB.2).

JUisi yCHemrHoro yCBOCHHS AMCUUIUIMHBI HEOOXOIUMO, YTOOBl OakajiaBp UMeIN 3HAHHA,
YMEHUs, BIAJICHUE U HAaBBIKM B 00beMe TpeOOBaHMM MUCHUIUIMH: «J{OKyMEHTOBEACHUE» WM
«MHpopMalMOHHBIE TEXHOJIOTMW» U3y4YaeMbIX B OaKkaaBpuare.

B cBoro ouepenp, u3yueHHE TUCHMIUIMHBI O0ECHEYMBAET BO3MOXKHOCTH YCIIEHIIHOTIO
OCBOEHHUSI CTYJIEHTaMH CIEAYIOLUX JIUCUUIUIMH OCHOBHON 0O0pa30BaTeIbHOM MpOrpammbl:
DJEeKTPOHHBIE JOKYMEHTHI B KaJapoBoi pabore, OCHOBBI 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa B
OopraHu3ainuy, YIpaBjieHUe KOPIIOPATUBHBIM KOHTEHTOM.



1.4 IlepeyeHb IJIAHMPYEMbIX Pe3yJbTATOB 00y4YeHHs] MO JUCHHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

N3yyenne paHHOW y4yeOHOW JAMCHUMIUIMHBI HampaBieHO Ha (GOpMUPOBaHUE Y
00yYarouMXxcs CIEYIOUUX KOMIIETEHIIUN:

Kon 1 HanmeHoBaHNE HHANKaTOpa™ Pe3ynpraTel 00yueHNs IO AUCIUIUINHE

IMIK-1. CnocobeH pa3pabaTbiBaTh W BHEAPSTH JIOKAJbHBIC HOPMATHBHBIC AKTHI MO JOKYMCHTAI[HOHHOMY
00CCIICYCHHIO YIIPABIICHHS OpTaHU3aIHCH

UIIK 1.1 —Cnocoben pa3pabarbiBaTh JOKajdbHbIE | 3HAeT  (QYHKUMM  JOKyMEHTOOOOpOTa;  HOpPMaTHBHBIE
HOPMATHBHBIE aKTBhl II0 JOKyMCHTALMOHHOMY | IOKYMEHTHI, HOPMATHBHYIO 0a3y, perlaMEeHTHPYIOIIYIO
00ECIICUCHHIO YIIPaBIICHUS OpraHUu3aLiei; 3JIEKTPOHHBIA TOKYyMEHTO000pOT

YMeeT onpenensaTs NpaBUILHOCTh 0QOPMIICHHS PEKBH3UTOB
JIOKYMEHTa

Brageer TOHMMaHHMEM ~— IPAaBWIBHOCTH  O(OPMIICHHS
JOKYMEHTAllMH; 3HAHUAMH B OOJACTH CHCTEMaTH3aLUH
JIOKYMEHTOB

UIIK 1.2 - BHeapsier noKaJdbHBIC HOpPMATHBHBIC | 3HaeT  (QYHKIHH  TOKYMEHTOOOOpOTa;  HOpPMAaTHBHEIC
aKThl MO0 JOKYMEHTAIMOHHOMY OOECIICYEHHIO | JOKYMEHTHI, HOPMaTHBHYIO 0a3y, periJaMeHTHPYIOUIYIO
yIpaBlIeHUs opranu3anueit JIEKTPOHHBIH JOKyMEHTO000pOT JEHCTBYIOIIUE
MEXyHapOIHbIE CTaHJapTHI, cneuuduKau u
TEXHUYECKHE OTYETHI, HCIOJb3yeMble B cepe yIpaBieHHs
JOKyMEHTaled W WHQOPMAIMOHHBIMH TEXHOJIOTUSMH
YHpaBJIEHUs

YMeeT onpenensiTh MpaBmIbHOCTh OOPMIICHHS PEKBU3UTOB
JIOKyMeHTa; (hopMynupoBaTh oOImue TpeOOBAaHUS K TEKCTY
JICKTPOHHOTO TOKYMEHTa

Bnaneer noHMMaHMEM ~— NPAaBWIBHOCTH  OQoOpMIICHHS
JOKyMEHTAaIlMH; 3HAHMSIMH B OOJAcTH CHCTEeMaTH3ALUH
JIOKyMEHTOB; 3HAHUSMHU O MOJAXOJaxX K BHEIPEHHIO CHCTEM
JICKTPOHHBIX IOKYMEHTOB

PesynbraTel 00yueHHs MO TUCHMILIMHE JIOCTUTAIOTCS B paMKaxX OCYIIECTBICHMS BCeX
BUJIOB KOHTaKTHOM ¥ CaMOCTOSITENbHOM paboThl OOyyarommxcs B COOTBETCTBUU C
YTBEPKJICHHBIM YUE€OHBIM IIJIAHOM.

WuaukaTtopel  TOCTHXKEHUS  KOMIETEHIMH CUMTAlOTCS C(HOPMUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYEHHUS.

@OyHIaMEHTAIbHOCTh  TMOJATOTOBKM  CTYJEHTOB 1O JUCHUUIUIMHE OOecrneuynBaeTcs
U3y4eHHeM MOHATHUI, KaTeropuu 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTa.

[IpuknanHas HampaBJIEHHOCTb JUCUUIUIMHBI Oa3upyeTrcs Ha W3YYEHHM OpraHU3aluu
JIeNIOTIPOU3BOJICTBA B OpraHax BJAcTH, YUYPEXJIEHUH, MPUMEHEHUH HH(OPMAIIMOHHBIX
TEXHOJIOTHIl B CO3/IaHUU JOKYMEHTOB, mpuHUMIOB DJ10, a Taxke Ha NPUOOPETEHUH HABBIKOB
IPaKTUYECKON paboThl C CUCTEMON JOKYMEHTOB B YUPEKICHUU.

JUis  pa3BUTHS HaBBIKOB CaMOCTOSITENIBHOM palbOThl €O CTyJEHTaMH BO BpeMs
CaMOCTOSITENIbHOW PabOThl BBIMOJHAIOTCS TBOpYECKHE pabOThI, 3cce, CBs3aHHBIE C Ooee
yTyOIeHHBIM U3ydYeHHnEeM HH(POPMAIIMOHHOTO 00ecTieueH s 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

YcBoeHnue yuyeOHOro mMarepuana CTyJIEeHTaMU OCYLIECTBIISIETCS MPEro/iaBaTesieM B X0Je
TEKYIIEro U UTOrOBOTO KOHTPOJIS:

MmeKywuti KOHMpoab 3HAaHWM, YMEHUH W HABBIKOB IIPOBOJUTCS IIPU BBINOJIHEHHUH
MPAKTUYECKUX pabOT Ha CEMUHAPCKUX 3aHATHUSX, a TAKXKE MyTEM YCTHOT'O OIIPOCa, BHICTYIICHUS
C Hay4HBIMHU COOOIIEHUSMH, pedepaTaMu 1 dcce.

UMo206blli KOHMPOb IO TUCLMIIIIMHE OCYIIECTBISETCS Ha 3a4eTe B TEKYIIEM CEMECTpe,
KOTOPBII MPOBOJIUTCS B YCTHOM MM MUCHBMEHHOW (OopMe C y4eTOM pEe3yJNbTaTOB TEKYIIETO
KOHTPOJISI B X0J1€ 00yUEeHUsl.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnpenesienne TPYA0EMKOCTH JUCHHUILIMHBI IO BUIaM padoT

OOmiast TPyA0EMKOCTh AMCHUIUIMHBI cocTaBisgeT 3 3adeTHbIX eauHmibl (108 wac.), ux
pacmpezesieHue Mo BuaaM padboT IMPeCTaBICHO B TAOIHIIE

Buns padot Bcero 0P0 300
4acoB

3 4
ceMecTp | cemectp
(gacer) (108)

1 2 Kypc
Kypc (108)

KonrakTHasi padoTa, B TOM
qHcie:

AyauTopHble 3aHATHUSA (BCero):
3aHATH JCKIIMOHHOTO THIIA 32 10
1a00paTOpHBIE 3aHATHUS
MIPaKTUICCKHE 3aHATHS 32 18
CEMHUHAPCKHUE 3aHATHL

HWnasi KoHTaKTHasA padora:
Kontpons camoctosTensHOU
pabotsl (KCP)
[IpomexxyTodHas aTTeCTaIUsg
(UKP)

CamocrosiTesbHast padoTa, B
TOM YHCJIE:

Pedepar/acce (moaroToska) 10 20
CamocrosTensHoe H3y4eHHe
paszenos, CaMOITOITOTOBKA
(mpopaboTka M TIOBTOpEHHE
JICKITHOHHOTO MaTtepuaia  H
MaTepuaia y4eOHHUKOB M YICOHBIX
mocoouti, MTOJITOTOBKA K
ma00paTOPHBIM W TPAKTHIECCKUM
3aHATHUAIM, KOJUIOKBHYMAaM H T.1.)
[oxroToBka k TeKymieMm

KOIpromo T 20 26
Koutpois:

0,2 0.2

43,8 76

13,8 30

HOZ[FOTOBKa K OK3aMCHY

O6mas yac. 108 108
TPYJ0EMKOCTh | B TOM YHCJIe
KOHTAKTHAs 64,2 28,2
padora
3a4. ef 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTHU IO pa3/iesiaM AUCIUILTUHBL.

Pasnenbl (TeMbl) IUCHUILINHBI, H3ydaeMble B 4 cemectpe (OakamaBpuar) (ounas (opma
o0yueHwsI)

KosuectBo yacoB
Bueayaur
Ne HaumenoBanue paznenos (Tem) AyRuTOpHaS op}fa;l
Bcero pabota
pabota
J 13 JIP CPC
1. [oHsiTHE M HOpMATHBHO-MeToAMYecKas Oasa JnenonpousBojacTea | 26 8 8 10
ABTOMaTH3a1Ms rOCyJapCTBEHHBIX ITPOIIECCOB.
2. 2 26 8 8 10
MerKBeIOMCTBEHHBIH JOKYMEHTOO0OPOT.
DJEeKTPOHHBIN TOKyMEHTOOO0POT B OpraHax MCHOJIHUTEIbHON
3. 26 8 8 10
Biactu KpacHonmapckoro kpast
4. DnekTponHbie apxuBbl. KoHpuneHmagpHoe qemonpouspoactso. | 298 | 8 8 13,8
HUTOI'O no pasoenam oucyuniurvl 107,8| 32 32 43,8
KoHTposnb camocrosTensHoil pabotsl (KCP)
ITpomesxytounas arrecrarus (MKP) 0,2
[ToaroToBka K TeKylieMy KOHTPOJIFO
OO61mas TpyJ0€MKOCTh MO AUCIHUILIUHE 108
Pa3zzespl (TeMbl) TMCUMILUIMHBI, H3yYaeMble Ha 2 Kypce (3aouHasi popma oOyueHus)
KosmyecTBo yacos
Breaynut
Ne HanmeHoBaHUe pa3ziesioB (TeM) AyauTopHas opgaa
Bcero pabota
pabora
J 113 JIP CPC
1 IToHsTHE M HOPMATHBHO-METOAMYECKas 0a3a JIeJONPOU3BOJICTBA. 26 2 4 20
2  |TpeboBaHus K 0(OPMIICHHIO YIIPABICHICCKAX JOKYMCHTOB 26 2 4 20
3 CHCTeMBI TOKYMEHTAIUI 28 4 4 20
4. |Opranuszamnms JOKYMEHTO000POTA. 24 2 6 16
HUTOI'O no pasoenam oucyuniurovl 104 | 10 18 76
KoHnTpoab camocrosTenbHoit paboTsl (KCP)
ITpomesxytounas arrecrarus (MKP) 0,2
IToaroTOBKa K TEKYIIEMY KOHTPOJIIO 3,8
OO6mas TpyJ0€MKOCTh M0 JUCIUILTNHE 108

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa



2.3 Conep:xaHue pa3iesioB (TeM) TUCHUILIHHBI
2.3.1 3ausaTHd JeKINOHHOI0 THIIA

No HaunmenoBanue paznena Conepame paszena (Teus) dopMa TEKYILIEro
(Tembl) KOHTPOJIA

1. |Ilomsatue n HOpMaTHBHO- | TepmuHOCHCTEMa Henornpou3BoacTBa. COCTaB HOPMATHBHO- T
MeTomdecKas 6a3a METOJMYECKON 0a3bl IeIONpPOU3BOIACTBA. DTAIbl CTAHOBJICHUS
JIeTIOTIPOU3BOICTBA OTE4YECTBCHHOTO JIeJIOTIPOU3BOICTBA. HcTtopuueckue

HCTOYHHKH HpaBOBOTO Xapakrepa, CBS3aHHBIE c
JIeJIOTIPOU3BOICTBOM.

2. |TpeGoBanus x bnankn nokymMeHTOB UM TpeOoBaHuMs K HuM. CTpyKTypa T
odopMIIeHHIO nokymenrta. [lonmsitue pexBusura. CocTaB  PEKBH3HTOB
yIpaBIEHYECKUX OpraHH3aIMOHHO-PACTIOPAANTEIBHON TOKYMEHTALIUH.

JOKYMEHTOB
3. |Cucremsl nokyMmeHTanun |OpraHU3alIOHHOC-TIPABOBBIC  JIOKYMEHTBI ~KaK IpaBOBas T
OCHOBa JEATETbHOCTH OpTaHMU3ALHH. Cucrema
PpacIopsIIUTeIbHON JOKyMEHTAIHH. Cucrema
nH(pOpMaNMOHHO-CIIPaBOYHOM TOKYMEHTAIHH.

4. |Opranuzanus KonTpons ucnonaeHns JoKyMeHTOB. OpraHu3anus XpaHEeHHS T

JIOKYMEHT0000pOTa. JIOKYMEHTOB.

2.3.2 3aHATHSA CEMUHAPCKOI0 TUNA (IPAKTHYECKHEe / CEeMUHAPCKHE 3aHATHS/
JlabopaTopHbie padoThl)

HaunmenoBanue pasacia

dopMa TEKYyIIEro

ee pesynbTatoB. OdopmieHue aesa Ha XpaHeHHe.

Ne Temartuka 3aHATHI/PabOT
(Tembl) KOHTpPOJIA
1. |Houstne u HOpMaTHBHO-| HOpPMATHBHO-TIPABOBBIE ~ aKThI,  PEryJHpyromue|Onpoc no Bompocam
METOAUYECKAas baza JICIIOIPOH3BOICTBO. TEMBEI.
JISJIONIPOU3BOJICTBA T
2. |TpeOoBanus k|[loHsiTHE pekBU3UT, GOPMYJIISIp JOKYMEHTa, UX COOTHOIIeHHe. |Onpoc 1Mo BOpocam
0 OpMIICHHIO Bu/pl peKBU3UTOB: MOCTOSHHBIC W MIEPEMEHHBIC, [TUPPOBBIC U TEMBL.
YIpaBICHIECKUX TEKCTOBbIC pPEKBH3UTHI U 1p. CoBpeMeHHBIE TpeOOBaHHA K Hduckyccus.
JIOKYMEHTOB 0 OPMIICHHIO AETOBBIX JIOKYMEHTOB. T
3. | Cuctemsl moxkymeHTaIuu |OyHKIIMOHAIBHBIE U aTPHOYTUBHBIE CHCTEMBI JOKyMeHTAIHH. |Ompoc 1Mo Bompocam
Cucrema OpraHU3aIMOHHO-PACTIOPATUTEIBHOM TEMBI.
JnokyMmeHrtauuu. Cucrema miaHoBoi nokymeHtauuu. Cucrema T
OTYEeTHOW AokyMmeHTarmu. CicTeMa KaJlpoBOi JOKYMEHTAIIHH.
4, Opraanzanus ®dopmupoBaHHE W OlepaTHBHOE XpaHeHWe mi. Oprarmszanus|Opoc mo Bompocam
JIOKYMEHTOO00pOTa.  |TIPOBEICHUS SKCIEPTH3BI IEHHOCTH JOKYMEHTOB, OhopMiIeHHe| TeMBbl. JlucKkyccus.

T

3amuTa nabopatopHoi padotsl (JIP), Beimonnenue kypcosoro mpoekrta (KII), kypcoBoit
pabotsl (KP), pacuerHo-rpadumyeckoro 3amanus (PI'3), mamucanue pedeparta (P), acce (9),
kosokBuyM (K), rectuposanue (T) u T.x1.

IIpu  wn3ydyeHun

JAUCHUITIIMHBI MOTYT MMPUMCHATCA

JTUCTaHIIMOHHBIE 00pa3oBaTeNibHble TexHOoJI0ruu B coorBeTcTBUM ¢ PI'OC BO.

JJIEKTPOHHOE

oOyueHwue,

2.3.3 llpumepHasi TeMATHKA KYPCOBBIX padoT (MPOEKTOB) — He MPEAyCMOTPEHbI




2.4 IlepeyeHb y4eOHO-METOAUYECKOT0 O0ecnevYeH sl HJIA CAMOCTOATEILHOH padoThI
00y4yaIuXcs Mo JUCHUILINHE (MOTYJIIO)

[TepedeHp y4eOHO-METOIMUECKOTO 00ECIIeYEHH S JUCLMIUIMHEI IT0 BHIIOIHEHUIO
Ne Bug CPC CaMOCTOSTENIEHON pabOTHI

1 Pedepar, scce  |MeTonmdueckie peKOMEHAAIIMM MO MPOBEICHHIO CEMHUHAPCKUX 3aHATHH, KPYTIBIX
CTOJIOB, IUCKyccuil: meron. pexkomenmanuu / B.B. Epmonenxo, /[.B. Jlanckas, M.A.
Mupommanyerko, M.P. 3akapsa, M.B. Tommka, A.Il. CaBuenko, [.A. JleTkuHa.
MUHHCTEpCTBO HAyKH W BhIcmiero oOpasoBanus Poccuiickoit @enepannu, Kybanckuit
rocyapcTBeHHbIi yHuBepcuteT. - KpacHomap: Kybanckwuii roc. yH-T, - 2022. - 87 c.

Y4eOHO-MeTOIUYECKUE MaTepuaibl NIl CaMOCTOSITENIbHON pPabOThl OOYyYaromMxXcs W3
YKCJIa UHBAIMJIOB U JIUI] C OTPAaHUYCHHBIMU BO3MOKHOCTIMHU 370p0Bbs (OB3) npenocrapnstoTcs
B (hopMax, aTanTHPOBAHHBIX K OTPAHUYEHUSIM HX 3JOPOBbS U BOCIIPUATHS UH(DOpMALIUU:

JUig au1 ¢ HapyLIEHUSIMU 3pEHUSL:

— B MieyaTHOM popme yBearueHHBIM HIpUdTOM,

— B (popMe 3JIEKTPOHHOTI'O IOKYMEHTA,

— B popMe ayauodaiina,

— B IIeyaTHOM opMe Ha s3bIke bpaiins.

JUig au1 ¢ HapyLIeHUsIMU CiyXa:

— B IIeYaTHOM opme,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA.

Jljig U1 ¢ HapyHIeHUsIMA OTIOPHO-BUTATEILHOTO anmnapara:

— B mieyaTHoOU hopme,

— B hopMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B popMe ayauodaiina.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETU3MPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA
oOyyJaronuxcs.

3. OOpas3oBaTeJbHbIC TEXHOJIOIMH, NPHMEHsSieMbI¢ NPH OCBOCHHH JHCHHUIIIHHBI
(Mmonmy.Jist)

B Xozme wu3ydYeHHMs JUCUUMIUIMHBI TPEAYCMOTPEHO HCIIOJIB30BAHHUE  CIEIYIOIIMX
00pa30BaTeNbHbIX TEXHOJOTUMN: JIEKIIMM, NPAaKTUYECKUEe 3aHATHs, NpoOiieMHOe OOydeHue,
MOJyJIbHasi TE€XHOJIOTHUS, MOJArOTOBKA NMUCBMEHHBIX AHAJIUTUYECKHX PabOT, CaMOCTOSATENIbHAs
paboTa CTyJeHTOB.

KoMIIETEHTHOCTHBI MOAXOJ B paMKax MpENnoJaBaHus IJUCLMIUIMHBL pealn3yercss B
HCIIOJIb30BAaHUN HWHTEPAKTUBHBIX TEXHOJOTHMH M AaKTHBHBIX METOAOB (IIPOEKTHBIX METOJIUK,
MO3rOBOIO INTypMa, pa30opa KOHKPETHBIX CHUTyalldil, aHaiM3a IeJarornyeckux 3ajad,
MEeAarorn4eckoro SKCIepUMEHTa, MHBIX ()OPM) B COYETAHUU C BHEAYTUTOPHOU pabOTOM.

NHpopmalMoOHHbIE  TEXHOJOTMM, TPHUMEHSEMble TpPH U3YyYEHUM JAUCHUIUIUHBL:
UCIIONIb30BaHWE  WH(MOPMALMOHHBIX  PECYpcoB,  JOCTYNHBIX B HH(OpMalMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH MIHTepHeT.

AnantuBHble 00pa3oBaTeNIbHbIE TEXHOJIOTUH, IPUMEHSIEMbIE IPU U3YUEHUN TUCIUILTUHBI
— Uil JIMIl C OrPaHMYEHHBIMH BO3MOXKHOCTSMHU 3I0POBbsl IIPEIyCMOTPEHAa OpraHU3alys
KOHCYJIbTAIMi C NCIOJIb30BaHUEM 3JIEKTPOHHOMN MOYTHI.

4. OueHo4YHbIe CpeACcTBA JJIsl TeKYLero KOHTPOJIsl yCleBaeMOCTH U MPOMeKYyTOYHO
arrecTauuu

O1eHOYHBIC CpENCTBA MpPEJHA3HAYCHBI Ui KOHTPOJII M OIEHKH 00pa30BaTEeIbHBIX
JOCTI)KEHUI  00yYaroImuXxcst, OCBOMBIIMX MPOrpaMMy Y4eOHON TUCHMIUIMHBI «HA38AHUE
OUCYUNTIUHBLY.

Or1ieHOYHBIE CPECTBA BKIIIOYACT KOHTPOJIbHBIE MaTepPHAIIbl IS MPOBEACHUS TEKYIero
KOHTPOJIsSI B GOpME mecmosblx 3a0aHuil, 0OKIA0A-NPe3eHMAayuu no npodIeMHbIM BONPOCAM,



PA3HOYPOBHEBLIX  3A0aHUl,

ponesou  uzpewl,

cumyayuOHRHbLX 3a0ay

(vkazamo

NPOMEKYTOYHOM aTTecTaluM B popMe BOIIPOCOB U 3aJaHUH (YKa3amyb uHoe) K 3a4eTy.

CprKTypa OLHCHOYHBIX CPEACTB IJIA Tekymeﬁ Hu HpOMe)l(yTO‘lHOﬁ aTTeCTallumn

Ne Kona u nammeHnoBanue
n/m HHAWKaTOpa

Pesyneratel 00ydeHus

HanMenoBanme o1ieHOYHOTO CpeacTBa

Texymuii KOHTPOJIb

[IpomexxyTounast
aTTecTanys

UIIK 1.1 — Cmocoben
pa3pabatbIBaTh
JIOKQJIbHEIE
HOpPMATHBHBIC aKTHI IO
JIOKYMEHTAITHOHHOMY
00€eCIeUYeHHI0
YIOpaBJICHUS
opraHusaluei;,

3HaHUS QyHKIMA
JIOKYMEHTOO00POTa;
HOPMATHBHBIX JIOKYMEHTOB,
HOPMAaTHBHO# 0a3bl,
peraaMeHTHpYoLIeH
JIOKyMEHT0000pOT,
JIEACTBYIOIINE
MEXIyHAPOIHbIC CTAHIAPTHI,
cnennpUKauu 1
TEXHUYECKUE OTYCTEHL,
UCIIONB3yeMbIe B cepe
YIIPaBJICHUS DJICKTPOHHOM
JOKYMEHTaIHeH 1
UH(POPMALMOHHBIMH
TCXHOJIOTUAMMU YIIPABJIICHUA

Bonpocul ons
YCMHO20
(nucvmennozo)
onpoca no meme,
pasoeny.

Bonpoc Ha 3aueme
1-4

Hagbiku npaBunsHOCTH
0(OpMIICHUST PEKBU3UTOB
JIOKYMCHTA,;
(hopMyIHpPOBaHUS OOITIX
TpeGOBaHUs K TEKCTY
9JICKTPOHHOTO JIOKYMEHTA

Peghepam, doxnao,
coobwenue, scce

Bonpoc na 3aueme
5-8

UIIK 1.2 - Bueapsier
JIOKQJIbHBIE
HOPMATHBHBIC aKTHI T10
JIOKYMEHTAITHOHHOMY
0o0ecIeueHuno
YIpaBIEHUS
opranuzanuei

3HAHUS COBPEMEHHBIX
TEHACHIMN pa3BUTUS
UH()OPMAITUOHHBIX
TEXHOJIOTHH B 00IaCTH
yIpaBJIeHUsI
JIOKYMEHTO0000pOTOM

Peghepam, doxnao,
coobuenue, scce

Bonpoc na saueme
9-19

Hagbiku npuemos u
METO/I0B BHEJJPEHHS CHCTEM
JIOKyMEHT0000pOTa,
PYKOBOANTEIIS
MIPOEKTUPOBAHUEM H
BHEJPEHUEM KOPIIOPATUBHOMI
CHCTEMBI JOKyMEHT0000poTa
OpraHu3aIyu

Konmponvuas
paboma Nel- no
meme, pazoeny.
Tecm

Bonpoc na saueme
20-25

TunoBbie KOHTPOJIbHBbIE 32IAaHUS UJIH UHbIE MAaTepPHAJIbl, HEOOXOAMMbIE 1JI51 OLIEHKHU
3HAHMI, yMEHUI1, HABBIKOB U (MJIH) ONBITA AeATEJbHOCTH, XaPAKTEPHU3YIOIIHUX ITANbI
(opMupoBaHUA KOMIETEHUH B MpoLiecce 0CBOeHHs 00pa3oBaTeIbHOM MPOrpaMMBbl:

IlepeyeHb THIIOBBIX TEM 3CCe K ceMHUHapaM 1o y4eOHoi qucuumninne «HopmarusHo-
MeToauYecKasi 0232 JOKYMEHTAIIHOHHOH AeATeJbHOCTH B OPraHU3ALMN»

1. 3akoHO/aTENBHOE U HOPMATUBHO-IIPABOBOE PETYIUPOBAHUE TOKYMEHTAIIHOHHOTO
oOecrieyeHus ynpaBieHusl.

2. I/ICTOpI/IH CTAHOBJICHUA U PA3BUTHUA JOKYMCHTAIIMOHHOT'O obecrnieueHUs YHpaBJICHUA.

3. Opranun3zanus paboThl C JOKYMEHTaMHU.

4. Peructpanus 1 yueT JOKYMEHTOB.

5. Opranu3zanus 1e10NpOoU3BOJICTBA HA HEOOIBIINX MPEIIPUATHIX.

unoe) u




6. Bo3MO>XHOCTH MCIIOIB30BaHUSI COBPEMEHHON O(PUCHON TEXHHUKH TSI ONTUMHU3AITUN

JIOKyMEHTOO0OPOTa B OpraHu3aIHH.

7. UHpOopMamOHHO-TTIOMCKOBAs CHCTEMA.
8. Cnenduka JOKYMEHTAIIMOHHOTO 00ECTICYeHHS YIIPABJICHUS B KaIPOBBIX CIYXKOax.
9. IlepcieKTHBHBIE HAIIPABJICHUS B Pa3BUTUU IOKYMEHTAIIMOHHOTO 00eCTIeueHus

yIpaBIeHUS.

IlepeuyeHb BONPOCOB, BHLIHOCUMBIX HA 3a4eT M0 y4eOHoi nucuuniude «HopmaTuBHo-
MeTonuYecKas 0a3a JOKYMEHTHOI 1eATeJIbHOCTH B OPraHU3alMi)

1.
2.

o

10.

11.

12.

13.

14.

15.

16.

17.

18.

JIOKYMEHT M €ro MECTO B CUCTEME YNPABJICHUS.

CoBpeMeHHbIE 3aKOHOIaTEIbHbIE 1 HOPMATUBHBIE MPABOBBIEC aKThI, PETIAMEHTUPYIOIINE
co3nanue u opopMiIeHHE JOKYMEHTOB.

CoBpeMeHHbIE HOPMATUBHO-METOJMYECKHE JOKYMEHTBI, OMNPEACISAIONINE TOPAI0K
co3aaHus U 0OPMIICHHUS JOKYMEHTOB.

[Tonsitne «uHDOpPMaIUS» U «IOKYMEHT» M ero pasputue. CBsi3p HHPOpPMAIUH U
nokymenTta. OOuue 1 yacTHbIE (PYHKIIMH TIOKYMEHTA.

Crioco0bl JOKyMEHTUPOBAHUS U UX Pa3BUTHE.

TexkcToBoe JOKYMEHTUPOBAHHME M 3Talbl €ro pa3BUTHsA. MaTepuallbHble HOCUTENH s
JIOKYMEHTHUPOBAHUSI.

[TonnuHHUKY, KOMUU U TyOnuKaThl JOKYMeHTOB. Buabl konwii. [Topsnok ynocroBepenuii
KOITHIA.

Qopmynsip nokymMeHTa. TunoBoit popmynsip. CocTaBUTh TUTIOBOU (hOpMyIIsip MpUKasa 1o
OCHOBHOM JesTeNbHOCTU. [loHATHSA «yHU(UKAIMSI) U «CTaHAAPTU3ALMS) JTOKYMEHTOB.
I'OCT P 6.30-2003. Ero conep:xanue, 3HaYEHHUE.

Hasnauenue OIaHKOB B COBPEMCHHBIX oOpraHu3anusx. Buael OnankoB. CoctaB
PEKBU3UTOB OJIaHKOB. braHku mpeanpusaTHii pa3nuyHbiXx GOpM COOCTBEHHOCTH.
PexBU3UT «HaMMEHOBaHUE OpraHU3AINMH-ABTOpPA JOKYMEHTa», TPEOOBAHHS K HEMY.
PekBU3UT «cIlipaBOYHBIEC JaHHBIE 00 OPTaHU3AIMH-aBTOPE JOKYMEHTA, €ro COCTaB.
PexBu3uT «aapecat», ero 3HaU€HHE U COBPEMEHHbIE TpeboBaHus K odopmieHuto. Ha
KaKUX yMpaBIeHUYECKUX JOKYMEHTaX 00s3aTebHO MPOCTABISAETCS PEKBU3UT “‘afpecatr’?
Hatel Ha goKymMeHTaxX, TpeOoBaHUs K ux odopmieHuro. Jlata Kak coCTaBHAas 4acTh
JIPYTUX PEKBU3UTOB. PEKBU3UT «PETUCTPALMOHHBIA HOMEp JIOKYMEHTa», €ro 3HauY€HHE.
PexBU3UT «cchUIKa Ha PETUCTPAIIMOHHBIA HOMEpP W JaTy JOKYMEHTa», KOTJa U TJe OH
MIPOCTABIISIETCSL.

[Topsimok corymacoBaHus JOKYMEHTOB U OQOPMJICHUST BHYTPEHHETO W BHEIIHETO
cornacoBaHus. Ilopsiok yTBepkIeHUsS TOKYMEHTOB, BUAblI yTBepkaeHUs. Kakue BuabI
JIOKYMEHTOB TPeOYIOT yTBEPKACHUS?

CoctaB  ynocTtoBepeHHs ~ JOKYMEHTOB. [IpaBunma  odopmieHHS  PEKBU3UTOB,
YAOCTOBEPSIOMHUX NOKYMEHT. [lopsmok moanucanusi ToKyMmeHTOB. [ledaTh Kak peKBU3HT
MOKyMeHTa. Ha Kakux JOKyMEHTax TMpOCTaBIseTCs TepOoBas MedyaTh WU TeYaTh
opranuzamuu’?

OTMeTKH Ha JOKyMEeHTe, WX 3HaueHue u odopmienue. Pesomronus. EE 3HaueHue.
TpebGoBanusi, MpebABIIEMbIE K PE3OTIOIINH.

[lonsiTue “ropuauvueckas cuia JOKYMEHTa”. PeKBU3WTBHI, NpPHUIAIOIIME JIOKYMEHTY
IOPUTTYECKYIO CHITY.

O6mmue TpeGoBaHMsI K TEKCTY JOKYMEHTAa. ANTOPUTM MOATOTOBKH IOKyMEHTA. JJIEMEHTHI
TEKCTa: 3aroJIOBOK, MPWIOKEHUs. TpeboBaHus K OPOPMIICHUIO 3ar0JIOBKA U OTMETKH O
HaJIUYHUH PUTIOKEHUM.

[TonsiTne «cucremMa NOKYMEHTAIMHM», pa3BUTHE CHUCTeM JAokKyMmeHTaruu. IloHsTue
«yHU(UIMPOBaHHAs CHUCTeMa JIOKyMEHTaluu». Ha3zHadueHue, olpenelieHHE U COCTaB



YCOP/I. CrocoObl mpencTaBieHUss YHU(PHUIIUPOBAHHBIX TEKCTOB (aHKETHI, TaOJWIIHI,
TpadapeTHbie TeKCThI). TpadapeTHbie TEKCTHL. MeToauKa pa3padOTKH.
19. TpebGoBaHuss K COCTAaBJICHHIO U OMOPMIICHHIO OpPraHU3AIMOHHBIX JOKYMEHTOB (Ha
nprUMepe TOJI0KEHUs, HHCTPYKIUH, peryiaMmenTa). HaznaueHue 3Tux JOKyMEHTOB.
20. TpeGoBaHUs K COCTABJICHHIO U O(OPMIICHHUIO MMPUKA30B U PACTIOPSIKEHUH.
21. TpebGoBaHUS K COCTaBJICHUIO U O()OPMIICHHIO OOBSICHUTENBHBIX 3aIIUCOK, JOKJIATHBIX
3aITUCOK U CITY)KEOHBIX 3alMCOK. VX Ha3HaYeHHE B ICATEILHOCTH OpPraHU3aIIHY.
22. TpeboBaHUS K COCTABICHHUIO U OPOPMIICHHIO CIIPABOK, PA3HOBUIHOCTH CIIPABOK.
23. TpeboBaHUs K COCTaBJIICHUIO U O(OpMIICHUIO akTa. Ha3zHaueHue W pa3HOBHIHOCTH
aKTOB.
24. TpebOoBaHUs K cOCTaBICHUIO U ohopMiIeHHIO Ciry)keOHoro nucbma. Knaccudukanus
CITyKEOHBIX MTHUCEM.
25. ANropuTM MOJITOTOBKH U TPOBENICHHS COBeIaHus. JlOKyMEHTBI, CO3/laBacMbIC B
npoliecce MOArOTOBKY COBEIaHus. TpeOoBaHus K COCTaBICHHUIO U O(POPMIICHHIO MTPOTOKOJIA
JIOKYMEHTOB; apxeorpaduueckasi 00paboTka JOKYMEHTOB.

Kpurtepun oueHnBaHus 10 3a4eTy:

«3aumeHo»: CTYJIEHT BJIAJICET TEOPETUUECKUMU 3HAHUSAMMU 110 JAHHOM IUCLUIUIMHE, 3HAeT
KOMIUIEKC MHCTPYMEHTOB BHEIPEHHUS U Pa3BUTHSA OEpEXIIMBOrO YINpPaBICHUS U IPOU3BOACTBA,
JIOITyCKAaeT HE3HAaYMTEelbHblEe OUIMOKH; CTYIEHT yMEeT IpPaBWIbHO OOBSACHATH MaTepuan Io
METOAMKE OLEHKH W  YJIY4IIEHUS pPEe3yJbTaTHBHOCTH  (DYHKIHMOHUPOBAHHS  CHCTEMBI
MEHEDKMEHTA Ka4yeCTBa KOMIIaHUU, WILTIOCTPUPYsL €TI0 IPUMEPAMH.

«He 3aumeHOo». MATepuajg HE YCBOEH WM YCBOEH YaCTUYHO, CTYIEHT 3aTpyIHAETCS
IPUBECTH MPUMEPHI [0 KOMIETEHLHUSAM U TEOPETHUECKOMY Marepuaiy, yyeOHble 3a/laHus He
BBITNOJIHWI, IPAKTUUECKUE HABBIKU HE CPOPMHUPOBAHBIL, JOBOJIHHO OIPaHUYEHHBIN 00BEM 3HAHUI
IIPOrpaMMHOI0 MaTepHaa.

OrneHouHble cpencTBa Ui HMHBAJIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3/10pOBbsI BHIOMPAIOTCS C YUETOM UX WHIUBUAYAIbHBIX ICUXO(PHU3NIECKHX OCOOEHHOCTEH.

— NpU HEOoOXOAMMOCTH HHBAJIMAAM M JIMLIAM C OrPAaHHYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbs MIPEIOCTABIIAETCS JOMOJIHUTENBHOE BpeMs sl TOATOTOBKM OTBETA Ha 3a4€Te;

— [IpU MPOBEJICHUH HPOLEAYPbl OLIEHUBAHUS PE3YyIbTaTOB 00yUeHHs] HHBAINIOB U JIUIL C
OTpaHUYEHHBIMU BO3MOXHOCTSMHU 370POBbsI MPEAyCMaTPUBAETCS MCIOIb30BAaHNE TEXHUYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIsl 00YyHAIOIIUXCSl C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbS
U MHBAJIUAOB TpoOLEaypa OLEHMBAHUSA pPE3yJbTaTOB OOyYEHUS MO JUCHUIUIMHE MOXET
IPOBOAMTHCS B HECKOJIBKO JTAIOB.

ITponienypa oneHMBaHUs Pe3yJIbTATOB OOYUYEHMsS WMHBAJIUIOB U JIUI] C OrPaHUYEHHBIMHU
BO3MOXXHOCTSIMU 3/I0POBbSl 1O JUCHMILIMHE (MOAYNIO) MpEeAycMaTpUBAET MPEOCTaBIEHUE
uHpopmanuu B (opMax, AJANTUPOBAHHBIX K OTrPAaHMYEHHUSIM HX 3J0POBbS U BOCIPHUATHUS
uH(popMauu:

Jlnst U1 ¢ HapyIIEHUSIMU 3pEHUS:

— B MieyaTHOM popme yBeIHMUEeHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JIjig U1 ¢ HapyLIeHUSIMU CiyXa:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO anmapaTta:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOT O TOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
oOydJaronuxcs.



5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HHPOPMAIIMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1. YueOnas 1uteparypa

1. Ky3uenos, U. H. JlokymeHTaIlimoHHOe oOecrieueHre yrpasiaeHus. JJokyMeHTO000pOT 1
JIEIONPOU3BOJCTBO [DNEKTPOHHBIA pecypc] : Y4eOHMK M TPAKTHKYM MJIsS TPUKIATHOTO
6akanaBpuata / M. H. Ky3nenos. — 3-e uzn., nepepad. u mon. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexum poctyma: https:/biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravieniya-
dokumentooborot-i-deloproizvodstvo431759#page/1

JlononHuTenpHAS IMTEPATYpA:

1. Poroxxun, M. 1O. Jlenonpou3BoACTBO [DIEKTPOHHBIA pecypc] : Kypce JCKIHUHA :
yaebHOoe mocobue / M. FO. Poroxun. — Mocksa; bepnun: J{upekr-Menua, 2014. — 229 ¢. —
Pexxum nmoctyna: https://biblioclub.ru/index.php?page=book _red&id=2

2. Nemun, FO. M. lenonpousBoACTBO. JIOKyMEHTalMOHHBIA  MEHEKMEHT
[DnekTponHbI pecype] : yuebnoe mocobue / 0. M. Jlemun. — Mocksa; bepnun: Jlupekr-
Menua, 2014. 205 c. — Pexxum nmoctyma: https://biblioclub.ru/index.php?page=book_red&id=
25365 7&sr=1

3. Poroxun, M. 1O. JlokymeHTanmoHHoe oOecrieueHre YIpaBieHUs [DJIEKTPOHHBIN
pecypc] : mpaktuueckoe nocodue / M. FO. Poroxxun. — Mocksa; bepnun: {lupektMenua, 2014. —
398 c. — Pexxum noctyma: 1-4 3 OBC https://biblioclub.ru/index.php?page=book red&id=25370
5&sr=1,

5.2. llepuoanyeckasi JuTepaTypa

Vkasvisaromess  newamuvle  nepuoouuveckue uzoamus uz «llepeunss neuamuuix
nepuoouueckux — uzoaumui, xpawawuxcsi 6 ¢onoe Hayunou  oubruomexu  Kyol'Vy
https://www.kubsu.ru/ru/node/15554,  w/unu snekmponusvie nepuoduueckue uU30AHUs, C
YKazanuem aopeca caiuma 21eKmpoOHHOU 8epCuul HCYPHALA, U3 6a3 OAHHbIX, OOCMYN K KOMOPbIM
umeem Kyol'V:

1. Ba3sl manasix komnanuu «Mcr Beroy http://dlib.eastview.com

2. DnextponHas oubmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypcbl, B TOM 4YHCJe COBpeMeHHbIe NpodeccHoHATbHbIE 0a3bl
OJAHHBIX U I/IH(l)OpMaI[I/IOHHLIe Cl'[paBO‘-IHbIe CUCTEMBI

DJ1eKTPOHHO-0UbM0TeuHbIe cucTeMbl (IBC):

1. DBC «IOPAUT» https://urait.ru/

2. DBC «YHUBEPCUTETCKA I BUBJINMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbubie 6a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuans nzparensctea Wiley https://onlinelibrary.wiley.com/
Hayunast snextponnas 6udnunoreka (HIB) http://www.elibrary.ru/
6. IloaHOTEKCTOBBIE apXUBBI BEAYILIUX 3aMaJHBIX HAYYHBIX )KypHaI0B Ha Poccuiickoit
wiatdopme HayuHbIxX xxypHamoB HOMKOH http://archive.neicon.ru
7. HanumonanbHas »ayeKTpoHHass OMOIMOTEKa (JOCTYN K DJIEKTPOHHOW OHOIHOTEeKe
nuccepranuii Poceuiickoit rocynapcrBenHoit ouodnmnorexu (PI'B) _https://rusneb.ru/
8. Ilpesunentckas oubmuoreka um. b.H. Enpumna https://www.prlib.ru/
9. Dmnexrponnas koymekmus Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https://link.springer.com/

agkrwbnE
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11. Nature Journals https://www.nature.com/siteindex/index.html

12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

13. Springer Materials http://materials.springer.com/

14. zbMath https://zbmath.org/

15. Nano Database https://nano.nature.com/

16. Springer eBooks: https:/link.springer.com/

17. "Jlextopuym TB" http://www.lektorium.tv/

18. VumBepcurerckas unpopmamnronras cuctema POCCHS http://uisrussia.msu.ru

HNudopmannoHHbie cIpaBOYHbIE CHCTEMBI.
1. Koncynbrant [lntoc - cipaBoyHast mpaBoBasi cucteMa (JOCTYII MO JIOKAJIbHOM CETH C
KOMITBIOTEPOB OMOITMOTEKH )

Pecypcbl cBoOOIHOTO 1OCTYHA:

1. AwmepukaHckas naTeHTHas 0a3a nmaHHbIX http://www.uspto.gov/patft/

2. TlonHbie TEKCTHI KaHAACKUX auccepraiuii http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MWUHHCTEPCTBO HayKH M BhICIIEro oopazoanusi Poccutickoii deneparuun
https://www.minobrnauki.gov.ru/;

5. ®denepanbubiii mopran "Poccuiickoe obpasoBanue" http://www.edu.ru/;

6. Hudopmannonnas cucrema "EamHoe OKHO J0CTyIa K 00pa3oBaTeIbHBIM pecypcam’
http://window.edu.ru/;

7. Enunas xomnekius nudpoBeIx 00pa3oBaTeIbHBIX pecypcos http://school-
collection.edu.ru/ .

8. depepanbHBIN HEHTP HHOPMAITIOHHO-00Pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. IIpoekt ['ocynapcTBEHHOro HHCTUTYTa pycckoro si3bika uMeHu A.C. [Tymkuna
"O6paszoBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMamoHHbIH mopTan "Pycckuii s3pik" http://gramota.ru/;

11. Cnyx0a TeMaTHYECKUX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;

12. CnoBapu u sHIMKIONenuu http://dic.academic.ru/;

13. OoOpa3zoBatenbHbIi moptan "Yueba" http://www.ucheba.com/;

14. 3axonompoekt "O0 obpazoBanuu B Poccuiickoit ®enepaunn". Bonpocs! 1 OTBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety

'

CoOcTBeHHBIC YJICKTPOHHBIE 00pa3oBaTe/bHbIC H MH(OPMAaLMOHHBIE pecypChl

KyoI'y:

1. Cpena MoaynpHOTO AMHAMUUYecKoro ooyuenus http://moodle.kubsu.ru

2. baza yueOHBIX MIIaHOB, Y4eOHO-METOAMYECKUX KOMILIEKCOB, IyOJINKaMi 1
koHpepenmmii http://mschool.kubsu.ru/

3. bubnuoreka nHGOPMAIIMOHHBIX PECYpCcOB Kadenpsl HH(HOPMALIMOHHBIX
oOpazoBaTenbHBIX TeXHOMOTHH http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB qokymeHnToB KyoI'V _http://docspace.kubsu.ru/

5. DnekTpoHHbIE 00pa30BaTeNbHBIE pecypchl Kadeapsl MH()OPMAIMOHHBIX CHCTEM U
TexHojoruii B oOpazoBanuun KyOI'Y u HayuHo-merommueckoro >xypHaia "LIIKOJIbBHBIE
I'OJIbI" http://icdau.kubsu.ru/



https://www.nature.com/siteindex/index.html
https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/
https://zbmath.org/
https://nano.nature.com/
https://link.springer.com/
http://www.lektorium.tv/
http://uisrussia.msu.ru/
http://www.uspto.gov/patft/
http://www.nlc-bnc.ca/thesescanada/
http://cyberleninka.ru/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://moodle.kubsu.ru/
http://mschool.kubsu.ru/
http://mschool.kubsu.ru/
http://docspace.kubsu.ru/
http://icdau.kubsu.ru/

6. Mertoguyeckue yKa3zaHuUsl /sl O0YYAIOIIMXCS 10 OCBOGHHI0 JAUCHUILINHBI
(Mmomyuis)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYIIMBAHUE JIEKIUA U TPOBEICHUE
CEMHHAPCKHUX 3aHATHIA.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

- CHCTEMaTH4YEeCKH TOTOBUTBHCS K MPAKTUYECKUM 3aHATHUSAM 10 Yy4EOHBIM IMOCOOHUSM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKKe C UCIOJIb30BaHUEM pecypcoB MHTepHET;

- CBOCBPEMEHHO BBINIOJHATH MPAKTUYECKHE 3a[aHUs1, TOTOBUTH pedepaTsl U dcce.

CamocTtosTenbHas paboTa CTyIeHTa - OJWH M3 BaXXHEHIIMX 3TaroB B IOATOTOBKE
cnernuanvcToB. OHa MPHOOIAST CTYJCHTOB K HCCIIEI0BATEIbCKON paboTe, 000raImaeT OnbIToM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AaJIbHEHIIEr0 MX CTAHOBIIGHUS KaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATHCTUYECKUMH JTaHHBIMU.

[lenp camocrosiTeNnbHON pabOTHl - CHCTEMaTH3allus, 3aKpeluieHue U paclIMpeHue
TEOPETUYECKUX U MPAKTHYECKHX 3HAHUHU C MCIOIH30BAHMEM COBPEMEHHBIX MH(POPMAIMOHHBIX
TEXHOJOTHI U JTUTEePaTyPHBIX UCTOYHHUKOB. J[JI1 pa3BUTHSI HABBHIKOB CaMOCTOSITEIbLHONM pabOTHI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHON PaOOTHI BBIITOJIHSAIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHUEM CTPYKTYPhl M MPHHIIMIIOB OpraHU3alud
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedeparhl, CBsI3aHHBIE C O0030pOM COBPEMEHHOTO pBIHKA CIENHUAIN3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPBOBI MEX/Y UX CO3/IaTEIISIMU 32 BIIaJICHUE PHIHKOM;

— IOMAIlTHUE 3aJ]aHus Mo MOUCKY B MIHTepHeTe nHpOpMAaIK Ha 3aJaHHYI0 HAYYHYIO TEMY
U TIOJIrOTOBKE JI0KJIa/1a.

— pedepaThl, CBSI3aHHBIE C MPABOBBIMU ACIEKTaMU HCIIOJIb30BaHUS HH()OPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunm »scce TOTOBATCA CTYACHTOM CaMOCTOATEIbHO, B HHX 000O0IIArOTCS
TEOPETUYECKHE MaTepuayibl IO HCCIEAyeMOW TEeMe C HCIIOJIb30BAaHUEM MaTEepHalioB U3
CHelManbHOM  JUTEepaTypbl, HOPMAaTHBHO-TIPABOBBIX JOKYMEHTOB, CTaHIApTH3UPYIOIIUX
paccmarpuBaemyto cdepy. B copepkanum paboT JoiKeH OBITh COOCTBEHHBIM aHAU3 H
KPUTUYECKMH TMOJIXOJ K pelleHUI0 MpoOieMbl IO BBIOpAaHHOM TeMe HCCIe0BaHus,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropanuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHbI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM pEeKOMEHIYeTCsl HENpephlBHO MPOBOJUTH HAay4HbIE MCCIEIOBaHUSA IO
PYKOBOJCTBOM TMpenojaBarenst kKadeapbl Mo H30paHHOW TeMe U TOTOBUTH COOOUICHHS Ha
Hay4HbIe KOH(pepeHIUH, cTaTbi B COOPHUK MOJIOJBIX UCCIIEOBATENeH U HayYHbIE KypPHAIBI.

OOy4eHue CTyIEeHTOB C OTPAaHMYCHHBIMHA BO3MOKHOCTSIMH OPTaHU3YETCS B COOTBETCTBHH C
TpeGoBaHUAMHU «MeTOJUUECKUX PEKOMEHIAIUN 110 OpraHu3alui 00pa30BaTEeIbLHOIO Mpolecca
Uis  OOy4YeHHs WHBAIWAOB W JIAI C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 3JIOpPOBBSI B
00pa30BaTeNbHBIX OPraHU3AIMIX BbICIIET0 MPO(EecCHOHAIBHOT0 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBoeHMM QUCHMIUIMHBI MHBAJIMJIAMH U JIMLIAMH C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3/I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyalbHas yuyeOHas paboTa (KOHCYJIbTalluu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepuasa.

WHauBuayanbHbIE KOHCYJNBTAIlMM IO TPEIMETY SIBISIIOTCS BaXKHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUIYAIN3AlUU OOYUYEHUS U YCTAHOBJICHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy TMperojaBaTelieM W OOy4YaroIMMCS HWHBAJIUAOM WM JIMIIOM C OTPaHWYCHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.



7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)

ITo Bcem BUaaM y‘IC6H0171 ACATCIIBHOCTH B pPaMKax JUCHUIIIIMHBI HCIIOJIB3YIOTCSA
ayJIuTOpuH, KaOUHEThl U J1a0OpaTOPUU, OCHAIICHHbIE HEOOXOIMMBIM CIIEHUATU3UPOBAHHBIM U
1a00paTOPHBIM 000PYIOBAaHUEM.

HanmeHnoBaHue crienuaabHBIX OCHaIlEHHOCTh CHEUAIbHBIX [TepeueHs JMIIEH3MOHHOTO
OMEIIeHU I MOMEIeHU I POrpaMMHOT0 00ecneYeHus!
YueOHble ay IUTOpUU st | MeGenb: yueOHast MmeOelnb ITaker mnporpamma PowerPoint
NpOBENCHUs 3aHATHIA JleKImoHHOTOo | TexHuueckue cpenacrea ooyuenus: | Microsoft Office, OC Microsoft
TUIA 9KpaH, POEKTOP, KOMIBIOTEP Windows 10 ¢ BbeIXOOZOM B
WHuTepHeT
YueOHbIe ayIUTOpUU it | Mebenb: yueOHas meOeb IMaker mporpamma  PowerPoint
POBEICHUS sanatuid | Texuuueckue cpenacrsa ooyuenus: | Microsoft Office, OC Microsoft
CEeMHHApPCKOI'0 THUIIA, TPYNHOBBIX U | 9KpaH, IPOSKTOP, KOMIBIOTEP Windows 10 Beixomom B VHTEepHET
WHIMBUIYaIbHBIX KOHCyNbTauui, | ObopynoBaHue:
TEKyILIEro KOHTPOJIS u
MIPOMEKYTOYHOM aTTECTALIMH
HJ'IH CaMOCTOSITEILHOM pa6OTBI O6y‘laIOH_[I/IXC$I npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJIEKTOBAHHBIC CIEIMATN3UPOBAHHON MEOEb0, OCHAIIICHHBIE KOMITBIOTEPHONW TEXHUKOM C
BO3MOXXHOCTBIO MOJKIIOUEeHUS K ceTu «MHTepHeT» M o0ecreueHrueM J0CTyla B AJIEKTPOHHYIO
UH(POPMALMOHHO-00pPa30BaTEIBbHYIO CPEely YHUBEPCHUTETA.

HanmeHnoBanue noMenieHU i1t
CaMOCTOSATEIEHON PabOTHI
00yJarommxcs

OcCHaIIIEHHOCTD ITOMEIIEHUN I
CaMOCTOSATEFHON pabOTHI
00yJarOIIUXCSI

HEPGHCHBHHHGHSHOHHOFO
nporpaMMHOTO obOecreueHus

ITomemnenne Mt caMOCTOATEIBLHOM
paboThI 00yYArOIIUXCS (YUTATBHBIN
3an HayuHoli Oubianorexu)

Mebenb: yaeOHas MeOeib
KoMrulekT  cnenuanu3upoBaHHOU
MebeIH: KOMIIBIOTEPHbIE CTOJIBI

IMaker mporpamma  PowerPoint
Microsoft Office, OC Microsoft
Windows 10 ¢ BeIXOZOM B

O6opynoBanue: KOMITbIOTEpHAsI
TEXHHKAa C TMOAKIYCHHEM K
HHPOPMALMOHHO-
KOMMYHHMKAIIMOHHOM
«/HTEpHET» W  JOCTyIOM B
9JEeKTPOHHYI0  MH()OPMAIMOHHO-
00pa3oBaTeNBHYIO cpeny
o0pa3oBaTeNpHOH  OpraHH3aldH,
Be0-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBaHue, oOecreynBaroIee
JIOCTYTI K  certd HHTEPHET
(mpoBogHOE COETMHEHUE u
OecCrpoBOJIHOE  COEIMHEHUE  TI0
texronorun Wi-Fi)

Wnurepher.

CCTH

[Tomemenne njisi caMOCTOSTEIHLHOM
paboter oOyuarornuxcst (ayn. 415H)

Meo0ens: yuebHas mebenb
Kommexkt  crnenuanu3npoBaHHOM
MeOesn: KOMITBEOTEPHBIE CTOJBI
O6opynoBanue: KOMITBIOTE€pHAs
TEXHHUKa C TOAKIIOUYEHHEM K
nH(popMaMOHHO-
KOMMYHUKaIIMOHHOH
«HTEpHET» W JOCTYHOM B
ANIEKTPOHHYI0  HH(OPMAIOHHO-
00pa3oBaTeNbHYIO cpeny
o0Opa3oBaTenpHOH  OpraHM3aluHy,
BeO-KaMepbl, KOMMYHHKAIIHOHHOE
obopynoBanue, oOecrieunBaroIIee
J0CTyI K CEeTHU HUHTCPHET
(mpoBoHOE COeIMHEHNE u
OecrpoBOTHOE  COCIUHECHHE — I10
texnonorun Wi-Fi)

ITaker mporpamma  PowerPoint
Microsoft Office, OC Microsoft
Windows 10 ¢ BbIXOZOM B
Wntepner

CECTH




