AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B./1B.01.02 IN®POBAS TPUEMHASA

O6bem TpynoemkocTu:108 yac = 3 3a4eTHBIX €AUHUIIBI
Heasb aucuuniaunbl: «{udposas npuemHasy IBIAIOTC (QyHIAMEHTANbHbIE 3HAHUA B 00JIaCTIX
CBA3aHHBIX C DJICKTPOHHBIMU AapXWBAaMM, DJJIEKTPOHHBIMU JOKYMEHTaMH M JJIEKTPOHHBIM
IPAaBUTEIIBCTBOM C MCIIOJIb30BaHUEM MH(OPMALMOHHBIX CUCTEM M KOMITBIOTEPHBIX 0a3 TaHHBIX,
KOTOpbIE pean3ytoT LuppoBoi Npoh ik rpakJaHUHA, YTO 00ECIIEUUT IPOYHOE U CO3HATEIIBHOE
OBJIAJICHUE CTYJIEHTAaMH OCHOBAMM 3HAHHUH O IpOLEccax CO3/JaHUs, IOJY4YEHHUS, XPaHEHUS,
nepeaayy U npeoOpa3oBaHus HH(GOPMaIUH.
3HaHUs MOCTPOCHHS, pa3pabOTKU U pabOTHl C NEKTPOHHBIMU JOKYMEHTaMH, 0a3aMu JaHHBIX,
aJIMUHUCTPUPOBAHUS U TEXHOJOIMM JOCTyIla HEOOXOJUMO AJIs ycrexa Jiro0oro crenuaiicra B
COBPEMEHHOM OOIIIEeCTBE.
JlocTmkeHre 3TOW ILEIM  COIPOBOXKIAETCS PACKpPBITUEM Iepe CTyIEHTaMH 3HA4YeHUs
AIIEKTPOHHBIX JIOKYMEHTOB B pa3BUTUM HWHpOpMaTu3auuu oOmecTBa. B xoxe oOydeHus
CTYJEHTBl [JOJDKHBI HAyYHUTbCS CO3HATEJbHO U PAlMOHAIBHO HCIOJIb30BAaTh BO3MOXHOCTH,
IIPEIOCTABIIIEMbIE KOMITBIOTEPHOM TEXHUKOM, /Ul pElIeHUs Pa3sHOOOpAa3HbIX YNPaBICHUYECKUX
3a1ad.
3agaum IMCHUIINHBI
s nocTykeHus 1enield pelaroTes CIEAYIOINE 3a1a4d U3yYECHHs] JUCLHUTIIINHBL:
Teopemuqecm}z KOMNnoHeHma.
—  H3YYUTH TEOPETUUECKUE OCHOBBI IIOCTPOCHUS U PYHKIIMOHUPOBAHUS HU(PPOBOH MPHEMHON;
—  H3YYUTbH MYTH pa3BUTHA HAMOHAIBHON porpaMmbl «Lludposas sxoHOMHUKaY;
—  HCCIIeIoBaTh 337a4u U QYHKIUH HUPPOBOI MPHEMHOMH;
—  U3Y4YUTHh TMpaBuWja pa3pabOTKH CTPYKTYpbl HUGPOBOH NPUEMHOM C WCIOJIB30BAHUEM CHCTEM
YIpaBIeHUS SIEKTPOHHBIM TOKYMEHTOO0OPOTOM;
—  W3y4YUTHh OCHOBHEIE HJIEW U METOJIBI, HCIIOIb3YEMBbIE B IIU(PPOBOM MTPHUEMHOM.
Ilo3nasamenvHas komnonenma:
—  TOJYYWTh MPEJCTABICHUE O PO B IU(PPOBON MPUEMHOM, HIEKTPOHHBIX apXUBOB, HCIIOIb3yEMBIX B
I/IH(I)OpMaLIPIOHHBIX cucTeMax M 0as3ax JAaHHBIX (EI[) B aBTOMATU3UPOBAHHBIX CUCTEMAX, O HA3HAUCHUU U
OCHOBHBIX XapaKTCPUCTUKAX PA3JINYHBIX CHUCTCM YIIPaBJICHUSA O6azaMu JaHHbIX, HX (bYHKLII/IOHaJ'IBHBIX
BO3MOXKHOCTAX;
—  TOJYYWTbH MPAKTHYECKHE HABBIKW IO BHEAPEHUIO IH(PPOBOI PUEMHOI;
—  MOJYYWTH IPEJCTaBICHHE O Pa3BUTHH HAIIMOHAIBHOM MporpaMMsbl «L{ndpoBast 5KOHOMHKA.
MecTo AcHHMIUIMHBI (MOLYJIS1) B CTPYKTYpe 00pa30oBaTeJIbHOI MPOrpaMMbl
Huctunnuna «{udposas npuemHas» orHocutcs k bioky uctunnunel (Moaynu) no Beidopy 1
([IB.1) yue6HOTO MaHa.
Nzyuaercs ona Ha 1 kypce 3aouHoi (hopmbl 0O0yudeHus, Oa3upyeTcs Ha 3HAHUSAX, YMEHUSIX U
HaBBIKaX, MOJYYEHHBIX Ha MEPBOM Kypce MOJATrOTOBKU. B cBoro ouepens oHa obecrieynBaeT
U3Y4YEHUE CIIEAYIOINX TUCIUIUINH: DJIEKTPOHHBIE apXWBBl U apXHUBHbBIA ayTCOPCHUHT, OCHOBBI
AJIEKTPOHHOTO  JOKYMEHT00OOpoTa B  opraHu3auuu, LludpoBble  TexHosoruu B
JOKYMEHTOBEJACHMH M  apxuBoBeleHHWH, OCHOBBI  KOHTPOJBHOW  JIEATENBHOCTH B
JIOKYMEHTOBECHUN U apXUBOBEIECHUH U JIP.
VYyeOnas mnporpamma aucuuiuinHbl «lludpoBas mnpuemHas» npegycMaTpUBaeT IMPOBEICHUE
3aHATUN B (QopMe JNeKIUil U NpakThdeckux 3aHATUi. OHa MOArOTOBIEHAa B COOTBETCTBUU
TpeOoBaHUSAMU, peAbsBIeHHbIMU ¢ TpeboBanusiMu OI'OC BO 3++.
JlocTrxkeHne 1Eenu CONPOBOXKAAETCS PACKPBITUEM IEpe CTYJEHTAMHM 3HAYEHMsI JIEKTPOHHOIO
MIPaBUTENBCTBA B PA3BUTHU COBpeMEHHOro LudpoBoro obmiectBa. B xone oOy4ueHus CTyAEHTHI
JOJDKHBI ~ HAYYMTBhCS  CO3HATEJbHO M pallMOHAJIbHO  HUCIOJbL30BaTh  BO3MOYKHOCTH,
npenocTaBisieMble  MHGOPMAIMOHHBIM  OOECIeYeHHeM, Il  pelIeHUuss Ppa3HOOOpa3HbIX
YIPaBIEHYECKHUX 3a]au.
Ilepeyenb MJIaHUpPYeMBbIX Ppe3yJabTATOB O0yYeHHS MO JUCHUILUIMHE (MOAYJI0),
COOTHECEHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMH OCBOCHHS 00Pa30BaTEJbHOM IPOrPaMMBbI



W3ydyenue naHHOM y4eOHOI AMCLUMILIMHBI HaIpaBlieHO Ha (OPMUPOBAHHME Yy OOYHAIOIIHUXCS
CIEAYIOIUX KOMIETECHLIMI:

Kox u HaumeHoBaHue PesynbTarhl 00y4YeHHUs IO TUCIIUTUINHE
HHIUKaTopa™ (3naem, ymeem, énadeem (HAGLIKU U/UTU ONbIN OeSIMeNTbHOCNU))

IIK-2. CnocofeH Kk OpraHuM3anyid JAOKYMEHTHPOBAHUSI YNPAaBJEHYECKOH [1esiTeIbHOCTH B
OPraHU3aLUH

HUIIK- 2.1. Opranusyer 3HaeT, Kak JOKYMEHTHPOBATH YIPaBICHUECKYIO JAEATEIbHOCTh B
JOKYMEHTUPOBaHUE OpraHu3alyu
YIpaBIEHYECKOM YMeeT OpraHM30BBIBaTH  JTOKYMEHTHPOBaHHME  YIIPaBICHYECKOH
JEATEIbHOCTH B OPTraHU3allud | NesTeIbHOCTH B OPraHU3aIiu
[Tpumensier HaBBIKH OpraHM3aINN JTOKYMEHTHPOBAHHUS
YIpaBICHUYECKOH ACATEIbHOCTH
HUIIK- 2.2. [Tlpumenser 3HaeT HHPOPMAIIMOHHBIE CHCTEMBI B YIIPABICHYECKOH JESITETbHOCTH
MH()OPMALIMOHHBIE CHCTEMBI B | B OpPraHM3aIiN
yTIPaBIEHYECKOI YMeeT npuMeHATh MH()OPMAIIOHHBIE CHCTEMBI B YIPaBICHYECKOU

JEATCIbHOCTH B OPraHU3alMK | JNeATEIbHOCTH B OPraHU3ALUN
[MpuMmeHsieT HaBBIKH MH(GOPMALMOHHBIX CHCTEM B YIPaBICHYECKOH
JEATEIbHOCTH B OPTaHU3aLUI

Conep:xkaHue JMCHUIIMHBI:

Pacnipenenenue Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH 110 pa3jieiaM JUCIUIINHBL.
Pasnensl (TeMbl) TUCIUILIMHBL, U3y4aeMble Ha 1 kypce (3aouHasi hopMa oOyueHus)
KonugectBo yacos

Bueayau
-TOpHAas
pabota

JI 113 JIP CPC

AynutopHas

Ne HawnmenoBanue pa3nenos (Tem) Beero paora

Beenenue. Ludpposas npuemnas. DIeKTPOHHOE
1/mpaBuTensCTBO. ba30BBIE KOHIETIIINN M POCCUHCKAS 16 2 4 10
NpaKkTHKa

MHOTOQYHKIIMOHATTEHBIE IEHTPHI MPEIOCTABICHHS

o [FOCYAPCTBEHHBIX H MYHUIMTIATBHBIX yCIIYT. OcHoBHbIE
mpobaemMbl 1 HanpaBieHUs PA3BUTHS
MHOTO()YHKIIMOHAIBGHBIX IEHTPOB

DnekTpoHHas U@POBast MOIMUCH — COBPEMEHHBIN KITIOY

3 MH(POPMaTH3aLUN U MHTEHCUBHOTO YKOHOMHYECKOTO
|pa3BUTHS OpraHu3auuy. Y HUBEpcajibHas 3JIEKTPOHHAs
KapTa — B3IJIsiL B Oyayiee

CucreMa aBTOMaTH3aIMH JACIONPOU3BOACTBA U
3JIEKTPOHHOI'O JOKYMEHTO000POTa COBPEMEHHOTO
NPEANPUSTUS. DIEKTPOHHBIE apXUBbI — MOBHIIICHHE

s dexkTuBHOCTH PabOTHI C JOKyMeHTaMu. Peanu3anus
npoekTa «OTKpbITOoe MpaBUTensCTBOY. Lindposoii npoduis
rpaXJaHHuHa.

UTOI'O no pazoenram OucyuniuHol 99 | 10 18 71
KonTpons camocrositensHoi padotsl (KCP)
[Ipomesxyrounast arrectauusi (MKP) 0,3
[loaroToBkKa K TEKyIIEMY KOHTPOJIIO 8,7
OO611ast TpyT0€MKOCTB IO TUCITUTUIIHE 108
[Ipumeuanue: JI — nexuuu, [13 — npaktuyeckue 3ausaTus / cemunapsl, JIP — maboparopusie 3ausatus, CPC
— caMocCTosITeNbHAs paboTa CTyIeHTa

KypcoBbie padoThI: He IPEyCMOTPEHBI

®opmMa npoBeieHUs] ATTECTAUMH 10 JUCUMILIMHE: SK3aMEH

ABTOp: A01EHT Kadeaphl 00IIero, CTpaTernuecKoro, HHPOPMAIMOHHOTO MEHEPKMEHTa U
OHM3HEC-TIPOIIECCOB, KaH/. KOH. HayK, T01eHT MupourHniyeHko M.A.

26 | 2 4 20

26 | 2 4 20

31 | 4 6 21




