AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B./1B.01.02 IN®POBAS TPUEMHASA

O6bem TpynoemkocTu:108 yac = 3 3a4eTHBIX €AUHUIIBI
Heasb aucuuniaunbl: «{udposas npuemHasy IBIAIOTC (QyHIAMEHTANbHbIE 3HAHUA B 00JIaCTIX
CBSI3aHHBIX C DJEKTPOHHBIMM apXUBaMHU, 3JEKTPOHHBIMM JOKYMEHTAaMH U 3JIEKTPOHHBIM
IPAaBUTEIIBCTBOM C MCIIOJIb30BaHUEM MH(OPMALMOHHBIX CUCTEM M KOMITBIOTEPHBIX 0a3 TaHHBIX,
KOTOpbIE pean3ytoT LuppoBoi Npoh ik rpakJaHUHA, YTO 00ECIIEUUT IPOYHOE U CO3HATEIIBHOE
OBJIAJICHUE CTYJIEHTAaMH OCHOBAMM 3HAHHUH O IpOLEccax CO3/JaHUs, IOJY4YEHHUS, XPaHEHUS,
nepeaayy U npeoOpa3oBaHus HH(GOPMaIUH.
3HaHUs MOCTPOCHHS, pa3pabOTKU U pabOTHl C NEKTPOHHBIMU JOKYMEHTaMH, 0a3aMu JaHHBIX,
aJIMUHUCTPUPOBAHUS U TEXHOJOIMM JOCTyIla HEOOXOJUMO AJIs ycrexa Jiro0oro crenuaiicra B
COBPEMEHHOM OOIIIEeCTBE.
JlocTikeHre 3TOM 1ieM  CONPOBOXKIAETCA PACKPBITMEM Iepell CTyJIEHTaMU 3HAYCHUS
AIIEKTPOHHBIX JIOKYMEHTOB B pa3BUTUM HWHpOpMaTu3auuu oOmecTBa. B xoxe oOydeHus
CTYACHTBHl JOJDKHbI HAayYUThCS CO3HATEIBbHO M PALMOHAIBHO HCIOJIb30BaTh BO3MOXHOCTH,
IIPEIOCTABIIIEMbIE KOMITBIOTEPHOM TEXHUKOM, /Ul pElIeHUs Pa3sHOOOpAa3HbIX YNPaBICHUYECKUX
3ajay.
3agauu AMCHMIINHBI
Jis nocTuKeHus Lenei pelarTes ClIeAyoIne 3a1a4l U3yYeHUs IUCHUILTUHBIL:
Teopemuueckas KOMNOHEHMA:
—  HW3YYHUTh TEOPETUYECKHE OCHOBHI IIOCTPOCHUS M (PYyHKIIMOHUPOBAHUS TU(PPOBON PUEMHOMH;
—  U3YYMTb IIyTHU Pa3BUTHUS HAL[MOHAIbHOU Iporpammel «L{ndppoBas skoHOMUKaY;
—  HcCIenoBaTh 3a7aud U QyHKIMU HUGPOBON IPUEMHOM;
—  M3Y4MTb NpaBWiIa pa3pabOTKU CTPYKTYphl HU(POBOI NpUEMHOM ¢ UCHOJIb30BAaHUEM CHUCTEM
yIpaBJICHUS SJEKTPOHHBIM JOKYMEHTOO0OPOTOM;
—  HW3YYHUTb OCHOBHBIE HJIEH U METO/IbI, UCTIOIb3yeMbIC B IIM(PPOBOI MPHUEMHOIA.
Tlosnasamenvras KoMnoHeHmMA:
— TOJYYUTh MPEJACTAaBICHHE O pOJIM B LUGPOBONW TNPUEMHOM, 3JIEKTPOHHBIX aPXUBOB,
UCIIOJIB3YEMBIX B MH(POPMAIIMOHHBIX cucTeMax U 0azax gaHHbIX (BJl) B aBTOMaTM3MpoOBaHHBIX
CHUCTEMAX, O HA3HAYEHMHM M OCHOBHBIX XapaKTEPUCTHKAaX pa3JIUYHBIX CHCTEM YIPaBICHUS
0a3aMu 1aHHBIX, X QYHKINOHAIBHBIX BO3MOKHOCTSIX;
—  TOJIyYWTb IPAKTHUECKHE HABBIKU 0 BHEAPEHUIO HU(POBON IPUEMHOII;
— TOJNyYWTh MpPEJCTaBICHHME O Pa3BUTHM HalMOHaJIbHOM mnporpammbsl  «lludposas
HKOHOMHUKA.
MecTo AucHHMILUIMHBI (MOLYJI) B CTPYKTYpe 00pa30oBaTeIbHOI NPOrpaMMbl
Huctunnmna «L{udposas npuemHas» orHocutcs k bioky uctumnnuuel (Moaynu) no Beioopy 1
([IB.1) yue6HOTO MaHa.
N3yvaercs oHa BO 2 ceMecTpe Ha 04HOI (hopme oOydeHus, 0a3upyercs Ha 3HAHUAX, YMEHUAX U
HaBBIKaX, MOJYYECHHBIX Ha MEPBOM Kypce MOATOTOBKU. B CBOI0 ouepeab oHa obecrieunBaeT
U3Y4YEHHE CIIEAYIOMUX TUCHUIUINH: DJIEKTPOHHBIE apXUBBl U apXHUBHBIA ayTCOPCUHT, OCHOBBI
AJIEKTPOHHOTO  JOKYMEHT00OOpoTa B  opraHu3auuu, LludpoBble  TexHomoruu B
JOKYMEHTOBEJACHMH M  apXxuBoBeleHUWH, OCHOBBI  KOHTPOJBHOW  JIEATENIBHOCTH B
JIOKYMEHTOBECHUN U apXUBOBEIECHUU U JIp.
VYuyebHast mporpamma aucuumuiuHbl «lludpoBas mpuemHas» npenycMaTpuBaeT MpPOBEJEHHE
3aHATUN B (opMe JIEKIMHA M TMpakTHUecKuX 3aHsaThui. OHa MOATOTOBJIEHA B COOTBETCTBUU
TpeOOBaHUAMHU, peabsBIeHHBIMU ¢ TpeboBaHusIMH PI'OC BO 3++.
JlocTrxkeHne 1enu COMPOBOXKIAETCS PACKPBITUEM TEpes CTYIEHTaMH 3HAYEHMsI AJIEKTPOHHOTO
NPaBUTENIbCTBA B PAa3BUTHH COBPEMEHHOTO IM(poBoro obmectBa. B xone oOyuyeHus: cTyaeHThI
JTOJKHBl ~ HAYYUTHhCSl  CO3HATENbHO M pallMOHAJbHO  HUCIOJb30BaTh  BO3MOXKHOCTH,
npefocTaBisieMble  MHGOPMALMOHHBIM — OOECledeHHueM, Ui pelIeHus  Pa3sHOOOpa3HbBIX
YIpaBIE€HYECKHUX 3a/1au.



IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB O00y4eHHs MO JUCLHMILIMHE (MOIYJII0), COOTHECEHHBIX C
IJIAHHPYEMBbIMH Pe3y/IbTATAMH 0CBOCHM 00pa30BaTe/IbHOI POrpaMMbl
N3yuenne naHHON y4eOHOM AMCUUIUIMHBI HANpaBJIeHO Ha (JOPMHUPOBAHKHE Yy OOYUAIOUIMXCS CIEAYIOIIHX

KOMIIETECHIIUH:

Kon n HammenoBaHue

PesynpTarel 00y4eHHs 0 AUCIUTUTHHE

WHAMKATOpa™ (3Haem, ymeem, eradeem (HAGLIKU U/UU ONLIM OesTMENbHOCTU))
IIK-2. CnocofeH Kk OpraHuM3aniid JAOKYMEHTHPOBAHUSI YNPAaBJEHYECKOH [1esiTeJIbHOCTH B
OPraHU3alUH
HIIK- 2.1. Opranuzyet 3HaeT, Kak JOKYMEHTHpPOBATh YTPABICHYECKYIO [EATEIbHOCTh B
JOKYMEHTUPOBaHUE OpraHu3aluu
YIpaBJIEHYECKOM YMeer  OpraHu3oBBIBaTH  JOKYMEHTUPOBAHHE  YIPaBICHYECKOH
JESITETbHOCTH B JeSITENbHOCTH B OPraHU3aLMH
OpraHu3anuu [Ipumensier HaBBIKH OpraHu3aluu JOKYMEHTUPOBAaHHUS

praBJ’IeH‘leCKOfI JCATCIIBHOCTHU

UIIK- 2.2. [IpumensieT
MH(QOPMALMOHHBIE CUCTEMBI
B YIIPABJICHYECKON
JIeSITEIbHOCTH B
OpraHu3anuu

3HaeT I/IH(bOpMaIH/IOHHLIG CUCTCMBI B ynpaBnqueCKoﬁ JACATCIIBHOCTHU B
OpraHusanuu

YMeer NpUMEHATh HMHGOPMALMOHHBIC CHCTEMBI B YIIPaBICHUYECKOM
JIeSITeIbHOCTU B OPTaHU3aLUU

[Ipumensier HaBBHIKM WHPOPMAIMOHHBIX CHCTEM B YIPaBICHUYECKOH

ACATCIIBHOCTH B OpraHu3alliu

Coaep:xxanue TMCUMIINHBI:

Pacripenenenne BU0B y4eOHOM pabOTHI M X TPYJOEMKOCTH MO pa3/ieaM AUCIHUIIHHBL
Pasnenbl (TeMbl) AMCHMIUIMHBL, H3y4YaeMble BO 2 cemecTpe (ouHas popma o0ydeHus)
KomndgecTBo yacoB

Breaynu-
TOpHas
paboTa

CPC

AynutopHas
pabota

JI I13 JIP

No HammenoBanwme paznaenos (Tem) B
cero

Beenenue. Lugposas npuemHas. DneKTpoHHOE
1. IIPaBUTENBLCTBO. ba3oBble KOHLIENIIIMYA U POCCUNCKAs 18 4 8 6
MIPAKTHKA

MHoro¢yHKINOHAIBHBIE LIEHTPHI IPEA0CTaBICHUS
rOCyIapCTBEHHBIX M MyHHUIUIIATBHBIX yCIyr. OCHOBHBIE
npo0JIeMbl U HANIPABJICHUS Pa3BUTHS
MHOTO()YHKLIIMOHAJIBHBIX LIEHTPOB

OnexTpoHHast LUPOBas NOANNUCH — COBPEMEHHBIHN KIF0Y
WHQOPMAaTH3AIUN ¥ MHTEHCHBHOTO YKOHOMHUYECKOTO
pa3BUTHUS OpraHU3alui. Y HUBEpcajIbHasl AJeKTPOHHAS
KapTa — B3IV B Oyaymiee

CucreMa aBTOMaTH3alMH ACIONPOU3BOACTBA U
AJIEKTPOHHOTO IOKYMEHTO000pOTa COBPEMEHHOTO
NpeanpHUsITUs. DIEKTPOHHBIE apXUBbI — OBBIILICHUE
s¢dexTrBHOCTH paboThI ¢ ToKyMeHTaMu. Peanuzanus
npoekta «OTKpBITOE MpaBUTEILCTBOY. L{ndpoBoit nmpoduiin
rpaXIaHHHA.

HUTOI'O no pasdenam oucyuniurvl 72 16 32 24
KonTtpons camocrostensHoi padotel (KCP)
[IpomexyTounas arrecraius (MKP) 0,3
[ToAroTOBKA K TEKyIIeMY KOHTPOJIIO 35,7
OO6mas TpyJ0€MKOCTh IO JUCIMILTNHE 108
[Ipumeuanue: JI — nekunu, 113 — npaktuueckue 3anatust / cemunapsl, JIP — naboparopusie 3anstus, CPC
— caMocCTosITeNbHAs paboTa CTyIeHTa

KypcoBbie padoThl: HE IPETYCMOTPEHBI

®opmMa npoBeieHUs ATTECTAUMH 10 JUCHMILIMHE: DK3aMEH

ABTOp: f01EHT Kadeapbl 0011ero, CTpaTernyecKoro, UHPOPMaMOHHOTO MEHEPKMEHTa U
OM3HEC-TIPOIIECCOB, KaH/. YKOH. HayK, TOLEHT MupomHudeHko M.A.

18 4 8 6

18 4 8 6

18 4 8 6




