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bounapeBa Mapus MIBaHOBHA — HAUaJIbHUK OT/ENA CIY>KEOHOUN NMepenucKu
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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ileab ocBOeHUsI TUCUHHUILIMHBI

Henpto mucturumnbl «MHPOPMAIIMOHHO-TOKYMEHTAIMOHHOE O00ECIIeUeHUEe TPakaaH |
MOCETUTENEH» CHOPMHUPOBATH Yy CTYJAECHTOB IIEJIOCTHOE MPEJCTABICHUE ABOJIOIUN PabOTHI U 00
O0COOCHHOCTSIX JIOKYMEHTHUPOBAHUS U CIICIIU(PUKN OpraHU3aIuH PabOTHI ¢ 0OpAIICHUSIMY TPaKIaH
Poccuiickoit deneparumu.

1.2 3agauy JUCHUILIMHBI
Jlis noctrkeHus 1ened penaroTcs CASAYOIUE 3a1a4d U3yYEeHUs JUCLUIIIINHBI:
Teopemuueckas Komnonenma:
1) u3yueHre HOPMATUBHOW 0a3bl JOKYMEHTOB, PETYIUPYIOMHUX padoTy ¢ 0OpalieHusIMU
IpaXkJaH.
llosnasamenvras KOMnOHeHmMA:
1)bopmupoBaHHe HAay4yHOrO HPEACTABICHHUS O COBPEMEHHBIX IOAXOJaXx K paboTe c
00paleHUs MU TPaK]IaH;
Ilpakmuyeckas komMnonenma:
1) popmupoBaHuEe HABBIKOB pabOT ¢ 0OpaIEHUSIMH TPaKJaH C MOMEHTA WX TIOTYyYSHHS 10
C/1a4yM B apXUB;
2) 03HaKOMJIEHHE C OPTaHU3allMOHHBIMU BOIIPOCAMH JIMYHOI'O IIPUEMA I'PaXk/IaH.

1.3 MecTo AucuMIuInHBI (MOYJIs1) B CTPYKTYpe 00pa30BaTeIbHOIi MPOrpaMMbl

Jucuunnuna «MHpOpMaMOHHO-TOKYMEHTAMOHHOE O0eCrieueHne mpueMa IpaxaaH U
MoCeTUTENEH» oTHOCUTCA K broky ucturmnuns (Moaysn) o Beioopy 1 (IB.1) yue6Horo miana.

Nzyuaercs ona Bo 2 cemecTpe Ha oyHOU popme u Ha 1 Kypce 3a0uHOil hopme 00yueHus,
0asupyeTcs Ha 3HAHMIX, YMCHHSIX M HaBbIKaX, IMOJIYYCHHBIX Ha MEPBOM Kypce MOATOTOBKHU. B
CBOIO Ouepeqb OHAa 00eCTeYnBaET U3yUEHUE CIEAYIOMNX JUCIUIUIMH: DJIEKTPOHHBIC apXUBBI U
apXUBHBIN ayTcopcuHT, OCHOBBI 3JIEKTPOHHOTO JOKYMEHTO0OOpoTa B opranu3auu, L{udpossie
TEXHOJOTHUH B JOKYMEHTOBEJACHUU U apXxuBoBeneHUU, OCHOBBI KOHTPOJIBHOU JESATENLHOCTH B
JIOKYMEHTOBEJICHUH W apXUBOBEJICHUU U JIP.

VYyeOHas nmporpamMma quciuIuinHbl « MTHGOpMaMOHHO-TOKYMEHTAIMOHHOE 00eCTIeueHUE
preMa TPaXKJIaH U IMOCETHTENICH»)» MpeayCMaTpUBaeT MPOBEICHNUE 3aHITHIA B (hOpMe JICKIIHHA 1
MPaKTHYeCKHX 3aHsATUI. OHA OJATOTOBIIEHA B COOTBETCTBUH TPEOOBAHUSMU, MPEABIBICHHBIMHU C
tpedoBanusimu GI'OC BO 3++.

JlocTkeHre 1eNM  COMPOBOXAAETCS PACKpPBITUEM Tepel CTyJIEeHTaMH 3HauyeHUs
JIEKTPOHHOTO NMPABUTEIHCTBA B PA3BUTUU HABHIKOB PabOT C 0OpaIIeHUsIMHU TPaXKIaH C MOMEHTA
UX TOJYYEHHs J0 cIauu B apxuB. B xoe 00ydeHus: CTyIeHThI HOJKHBI HAYYUThCS CO3HATEIHHO
U palMOHAIGHO  HCIIOJIB30BaTh  BO3MOXHOCTH, MPEAOCTaBIsIEeMble  WH(OPMAIMOHHBIM
obecrnieueHrneM, sl pelIeHUs] pa3HOOOpa3HbIX yIPaBICHUECKUX 3aau.

1.4 IlepevyeHb MJIAHMPYEMBIX Pe3y/JbTATOB O0y4eHHs] MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX € IVIAHUPYEMBbIMH pPe3yJbTATAMM 0CBOEHHSI 00Pa30BaTeJIbHOM MPOrpaMMBbI

W3ydenne naHHOM y4yeOHOM AMCUMIUIMHBI HAalpaBlieHO Ha (OpPMHpPOBAHUE Y
00yJaroNUXCs CIECTYIONNX KOMITETECHITAN



KOH 1 HAMMCHOBAHUC I/IHILI/IKaTOpa*

PesynbraThl 00yUeHuUsI 0 TUCLMILTHHE
(3Haem, ymeem, nadeem (HABbIKU U/UU ONbIM OETMENbHOCHI))

3JICKTPOHHOI'O
OpratHu3amvum

IIK-4. CnocodeH ocymiecTBJISITh padoThl N0 NPOEKTHPOBAHMIO U BHEJAPEHHUIO CHCTEMbI
JOKYMEHT0000poTa B

chepe TOKYMEHTALMOHHOIO YIHpPAaBJIEeHHUS

HIIK- 4.1. YuacTtByeT B pabore
0 MMPOCKTHUPOBAHUIO U
BHEIPEHHUIO CUCTEMBI
3JIEKTPOHHOTO
JIOKyMEHT0000poTa B chepe
JIOKYMEHTAIMOHHOTO yIIPaBJICHUS
OpraHu3aIuu

3HaeT CUCTEMBI OJICKTPOHHOI'O ,Z[OKYMeHTOO60pOTa

YMeer oOpraHu3oBbIBaTh pPadOTy IO MPOSKTHPOBAHUIO
CHCTEMBI 3JIEKTPOHHOT'O JIOKYyMEHT0000pOoTa

HNmeet onbIT 110 NPOEKTUPOBAHUIO Y BHEIPEHUIO CUCTEMBbI
ANEKTPOHHOTO JOKYMEHT0000poTa B cdepe
JOKYMEHTAIMOHHOTO YIIPaBJICHUSI OpraHu3aIiu

NIIK- 4.2. CnocoOeH NpUMEHATh
CHCTEMBI DJIEKTPOHHOTO
JOKYMEHT0000poTa B chepe
JOKYMEHTAIMOHHOTO YIIPABIICHHSI
OpraHu3anuu

3HaeT MH()OPMAIIMOHHBIE CHUCTEMBI B YIPaBICHUYECKOU
JeATEIbHOCTH B OpraHUu3aluu

YMmeer mnpuMEHATh WHGOPMAIMOHHBIE CHCTEMBI B
YIPABJICHYECKON IEATEIbHOCTH B OpraHU3aliu

[Ipumensier HaBbIKM HHGOPMALMOHHBIX CHUCTEM B
yIpaBJIeHUYECKON AESITEIbHOCTU B OpraHU3aIiU

B OpraHu3aunvu

IIK — 6. Cioco6eH ocyiecTBISTH KOHTPOJIb IPOI[ecca M CPOKOB UCIOJIHEHUS IOKYMEHTOB

UIIK- 6.1. Perynupyer KOHTPOJb
IpOILEeCCa M CPOKOB HCHOJTHEHHS
JOKYMEHTOB B OpraHU3alluu

3HaeT mporecc M CPOKH HCIOIHEHUS JOKYMEHTOB B
OpraHu3aIuu

YMmeet KOHTPOJUMPOBATh IIPOLHECC U CPOKU HCIIOJIHCHUS
JOKYMCHTOB B OpraHu3aliniun

HpI/IMeHHeT HAaBbIKKM KOHTPOJIA IIpomecca MU CpPOKOB
HCIIOJIHCHUS JOKYMCHTOB B OpraHr3alnn

NIIK- 6.2. OcyuiecTisieT
KOHTPOJIbHYIO JAEATEIBHOCTD B
JOKYMEHTOBE/IEHUH U
apXWBOBEJICHUU OpraHU3aIHN

3HaeT KOHTPOJIBHYIO ACATCIBbHOCTb B JOKYMCHTOBCIACHUU
1 apXHUBOBCACHWHU OpTraHHU3allvun

YMmeer NPpUMCHATH KOHTPOJIbHYIO  JCATCIBHOCTH B
JOKYMCHTOBCACHWH M apXHUBOBCACHUHN OpraHu3alnun

NmMmeet OIIBLIT KOHTPOJIbHOM NEeATEIILHOCTE B
JIOKYMEHTOBEJICHUU U apXUBOBEICHUN OPraHU3aluu

PesynbraTel 00yueHHUs] MO TUCHMIUIMHE JOCTUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4arOIIKXCsl B COOTBETCTBUH C YTBEPKICHHBIM
y4eOHBIM IIJIAHOM.

NHnukaTopsl  JOCTHXKEHUS  KOMIIETEHIIMA  CUMUTAIOTCS  C(HOPMUPOBAHHBIMH  TIPHU
JTOCTHKEHUH COOTBETCTBYIOIINX UM PE3yJIbTaTOB O0yUEHHUSI.
DOYyHIaAMEHTAIBHOCTh  TIOJITOTOBKH  CTYJEHTOB 110 JUCIMIUIAHE 00eCleYynBaeTCs

U3yYeHHEeM TMOHATUH, KaTeropuii MHPOPMALMOHHOTO obecredeHuss LU(PPOBOM NPHEMHOM,
METOIMYECKIM 0OOCHOBAHHEM ITPOIIECCOB AIICKTPOHHOTO PABUTEIHCTBA.

[IpuknagHas HampaBICHHOCTh AMCLUUIUIMHBI Oa3zupyercs Ha HM3YyYEHMH KOHKPETHBIX
NPUHITUIIOB HH()OPMAIIMOHHOTO 00ECIIeYeHHs AIEKTPOHHOTO MPAaBUTEIHCTBA, 00ECTICUNBAIOIINX
aBTOMATH3allMI0 YMPABJIECHUS OpraHu3alued, pPeleHUH TEeCTOB M Y4YacTUH B ONTHMM3ALUU
JOKYMEHTOTIOTOKA.

JUisi  aKTUBM3AaLMU TIO3HABATEIbHOM JESITEIBHOCTH CTYAEHTOB TIpU IPOBEIACHUU
NPAaKTUYECKUX 3aHATHI HMCIIONB3YIOTCS aKTUBHBIE METOIBl OOYyYEHHS: MPOOJIIEMHBIH U METO[
KOHKPETHBIX CUTYaIUi.

CuCTeMHO-eSITeTHHOCTHBIHN TIOJXO0/T B 00YYEHUH CTYICHTOB PEalIN3yeTCs Iy TeM PEIICHHS
3agad (cuTyauui) Ha Mojensx Oyaymed npodeccHOHANbHON NEesATeTbHOCTH B Ipoliecce
MIPaKTUYECKHUX 3AHITHH.



Jlnst  pa3BUTHS HABBIKOB  CAMOCTOSITENIFHOW  Pa0OThI  CTyIEHTaMH BO  BpeMs
CaMOCTOSITENIbHOW pPabOThl BBIMOTHSIOTCS TBOpYECKHE paboOTHI, 3cce, CBs3aHHBIE ¢ Ooiee
yIIIyOJICHHBIM H3Y4YeHUEM HH(POPMAITMOHHOTO 00ECTICYSHHS AIEKTPOHHOTO TIPAaBUTEIILCTBA.

VYcBoenue y4yeOHOro mMarepuana CTyIeHTaMU OCYLIECTBIISIETCS MPEToAaBaTesieM B
XO0JIe TEKYIIETO U UTOTOBOTO KOHTPOJIS:

—  meKywuil KOHmpoZb 3HAHWHA, YMEHHHA M HABBIKOB IPOBOIMTCS TPH BBITOJIHECHUH
NPaKTUYECKUX PAa0OT Ha 3aHATUAX, & TAKXKe IMyTeM YCTHOTO ONpoca, KOHTPOJBHBIX padoT,
BBICTYIUICHHSI C HAYYHBIMH COOOIICHUSIMH, pedepaTaMu 1 3cce.

—  UMo2o8blll KOHMpObL TO NUCHHUILIMHE OCYIIECTBISETCS B XOJ€ 3K3aMeHa BO 2
cemecTtpe O4HOU (opMbl 00ydeHUss uiau Ha 1 Kypce 3ao4Hoi (GopMbl OOy4YEeHHS, KOTOPBIH
MPOBOAMTCS B YCTHOM WJIM MUCBMEHHOU (hOpME C yIEeTOM Pe3yIbTaTOB TEKYIIETO KOHTPOJIS B XO/C
00y4eHwusl.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OOmiast TpyJ0EMKOCTh TUCIMIUIMHBI COCTaBisieT 3 3aueTHble equuuibl (108 wac.), ux
pacripeielieH|e 1Mo BuaaM padoT MPeCTaBICHO B Ta0JIUIIE

dopma oOyueHust
Beero OYHas 3a04Has
Bupnst padot 1 2 1
4acoB
ceMecTp ceMecTp Kypc
(D) (108) (108)
KonTakTHas padoTa, B TOM 4ncJie:
AynuTopHbIe 3aHATHSA (BCero):
3aHSTHS JIEKLIMOHHOTO TUIA 16 10
J1a00paTOPHBIC 3aHATHUS
MIPAKTUYECKHE 3aHATHS 32 18
CEMHHAPCKHUE 3aHATH
Ykazviearomes 6uovt pabom 6 coomeemcmauu ¢ yueoHviM
naaHoMm
HMHasi KOHTaKTHas padoTa:
KonTtpons camocrogrensHoi pabotsl (KCP)
[Tpomexytounas arrecranus (MKP) 0,3 0,3
CamocrosiTeJibHAsl pad0Ta, B TOM YHcJIe: 24 71
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Konmponvnas paboma 6 20
Pacuémno-epaguueckas paboma (PI'P) (noocomoska)
Pegpepam/acce (noocomoska) 6 20
Camocmosmenvhoe u3yuenue pasoenos, Ccamonoo2omosKa
(npopabomka u nogmopenue AEKYUOHHO2O MAmMepuala u
mamepuana y4eOHuKo8 u y4eOHbIX Nnocodull, n0020MosKd K 6 10
1a6OPaAMOPHLIM U NPAKMUYECKUM 3AHAMUAM, KOJLIOKGUYMAM U
m.o.)
[ToaroToBKa K TEKYIIEMY KOHTPOITIO 6 21
KontpoJsb:
[ToaroToBKa K 9K3aMEHY 35,7 8,7
O0mas Jac. 108 108
TPYA0EMKOCTh B TOM 4MCJie KOHTAKTHas padora 48,3 28,3
3a4. e]1 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacnpenenenue BuioB yueOHON pabOThl U UX TPYJOEMKOCTH IO pa3JienaM JAUCHUIIUHBI.
Pa3nenbl (TeMbl) TMCHMIUIMHBI, U3ydaeMbIe BO 2 cemecTpe (04Hasi popma 00ydeHsl)

KomnuectBo yacos

A Bueaynu-
Ne HaumenoBanue pasaenos (Tem) Y/UITOpHAx TOpHas
Bcero pabora pabota
J 113 JIP CPC
BBenenue. 3akoHOAATENBHOE PETYJINPOBAHNE U
1. HOPMaTHUBHO-METOIUYECKOE obecriedeHre paboThl ¢ 18 4 8 6
oOpallleHUsIMU Tpak/iaH
Opranu3zanus 1 periiaMeHTanus padboTh ¢
2. |oOpalieHUsIMH IpaKaaH B OpraHax rocy/1lapcTBeHHoW | 18 4 8 6
BJ1aCTHU
3. Benenue nenonpoun3BoAcTBa 10 00OpallleHUsIM rpakiaad| 18 4 8 6
a. Oo0ecrieueHue JUIHOTO IpueMa rpaxad u 18 4 8 6
IIOCECTUTCIIEU
HUTOI'O no pasdenam oucyuniurol 72 16 32 24
KoHTpoanb camocrosTenbHoil paboTsl (KCP)
[Tpomexyrounas arrecrauusi (MKP) 0,3
IToaroToBKa K TEKYIIEMY KOHTPOJIIO 35,7
OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 108

Paznenbl (TeMbl) AMCHUIUIMHBL, H3y4yaeMble Ha 1 kypce (3aounast popma oOyueHwsl)
KommaecTBo yacos

A Bueaynu-
Ne HanmeHoBaHue pa3ziesios (TeM) YZUTOpHAx TOpHast
Bcero pabora
pabota
J 113 JIP CPC
BBenenue. 3akoHoAaTENBHOE PETYINPOBAHNE U
1. HOpMaTUBHO-METOJUYECKOE oOecrieueHre paboThI ¢ 16 | 2 4 10
oOpallleHUsIMU Tpak/iaH
Opranu3zanus 1 perjiaMeHTamus padboThl ¢
2.|00palleHusIMH I'pakJlaH B OpraHax rocyJlapcTBeHHou | 26 | 2 4 20
BJIaCTHU
3.|Benenue nenonpou3BoCcTBa O OOpALICHUsIM TpakaaH| 26 2 4 20
" O6ecnequI/£e JUYHOTO MpreMa IpaxkJiaH 1 31| a4 6 91
INOCCTUTCIICHU
HUTOI'O no pazdenam oucyuniuul 99 10 18 71
KonTtpomus camocrostensroi padbotel (KCP)
[IpomexyTounas arrecramus (MKP) 0,3
[ToAroToBKa K TEKYLIEMY KOHTPOJIIO 8,7
OO0mast TPYAOEMKOCTb 0 TUCIHTLUIHHE 108

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsTHs / cemuHapsl, JIP — maGopatopHbie
saasaTusi, CPC — camocrositennpHas paboTa CTy/IeHTa



2.3 Conep:xaHue pa3iesioB (TeM) TUCHUILIHHBI

2.3.1 3ausaTHA JEeKINOHHOI0 THIIA

HaumeHnoBanue paznena
(Temsr)

Coneprxanne pasnena (TeMbI)

dopMa TEKYILIEro
KOHTPOJIIS

Brenenue.
3aKkoHOmaTENILHOE
peryJIupoBaHue 1
HOPMAaTHBHO-
METOINYECKOe
obecrieueHne paboTHI C
o0paleHUsAME TpakiaH

XapakTepucThKa y4eOHON JHMCUMIUIMHBEI, €€ MECTO U
poib B CHCTEME 3HAHHMHW, CBA3b C JPYTUMU
JucuUIIMHaMu. BBonnas nekuus. Ilpenmer, conepxaHue,
3agaun  Kypca. HMcrounuku, nureparypa. IloHATUHHBIN
amnmapar HHCTUTYTa OOparieHuH.

3aposkaeHue U pa3BUTHE OTEUYECTBCHHOTO JICJIONPOM3BOICTBA
1o oOparueHusM rpakaad. HopmaruBHo-MeTonndeckas 6asa u
OpraHu3anoHHble  (GOpMBI  PabdOTBI €  MHCHMEHHBIMH
0OpallCHUSIMH TPaXK/IaH.

[IpaBoBoe perynupoBaHue npaB U cBoOO rpakaaH B Poccun.
IIpaBoBoe peryiaupoBaHMe M HOPSNOK  PacCMOTPEHHS
oOpallleHn# rpaXkJaH B JPYTHX CTpaHax.

VYcoBust 0OpaieHns U mporeaypa pacCMOTPEHUS e B
EBpomnetickom Cyne o mpaBaM 4ejoBeKa

Opranuzauus u
perimaMeHTanus paboTHI C
00pamIeHUsAMH TPpaXkIaH B
OpraHax roCyJapCTBCHHOU
BJIACTH

HopMmaTuBHBIE aKThI, perIaMEeHTHPYIOIHE MOPAIOK BEICHHS
JIETIONPON3BOJICTBA U CHCTEMY pabOTBl C OOpaICHUIMH
rpaxxaad B ['ocynapctBenHoit lyme.

COOpHUK METOMYECKUX PEKOMEHIANi U JOKYMEHTOB, B TOM
4ucie B 3JEKTPOHHOM BHJE, MO paboTe ¢ OOpalieHUsMU U
3anpocaMH POCCHUICKMX W MHOCTPAHHBIX Tpaxk[gaH, JHI 0e3
rpaxaaHcTBa, OOBEJMHEHWH TpaxkJaH, B TOM YHCIE
IOpUANYECKUX JIKL, B npueMHbIX IIpesunenra Poccuiickoi
@Denepani, B TOCYAApCTBEHHBIX OpraHax M OpraHax
MECTHOT'O CaMOYIIPaBJICHHS.

HopmaTuBHBIE aKThI, peTIaMEHTHPYIOIINE MOPSIIOK PabOTHI ¢
0OpaIleHNAMHY TPaXKIaH B OpraHax UCIIOJHUTEIBHON BIACTH
KpacHonapckoro kpasi.

Benenne
JIEITOTIPON3BOJICTBA 10
00pamIeHnsIM rpaxaaH

OcHOBHBIE 3aaqu CITyKOBI JOKYMEHTAITHOHHOTO
oOecriedeHHsT YOpaBICHHS IO OpraHu3alud paboTHl ¢
00OpaIIeHnsIMH TpaxkJiaH, €€ OCOOCHHOCTH.

Benenne — memompoum3BoAcTBa MO OOpamieHUsAM — Ha
coBpeMeHHOM dtane. Kiaccudukarms oOpaiieHuid rpaxiaH.
IIpaBo rpaxkaaH Ha OOpalleHHEe W TOIYYEeHHE MHUCHMEHHOTO
OTBE€Ta TII0 CYHIECTBY IIOCTAaBJICHHBIX B HEM BOIPOCOB.
lapanTn Oe30macHOCTH TpakJaHWHAa B CBSI3H C  €ro
oOparteHuem.

Oransl JIeTIOTIPOU3BO/ICTBA!
HCTIOTHEHUE, KOHTPOJIb, CIIFICAHUE.
dopMupoBaHWE ~ apXUBHBIX  Jed [0  MHUCBMEHHBIM
obpamenusM. [Topsimok XpaHeHUs 3asBICHUHN, PEATOKCHH,
xKanoO TpaXkaaH.

Ocy1ecTBieHre KOHTPOJIS 32 paCCMOTPEHHEM 00parieHHH.
HOHFOTOBKa I/IH(I)OpMaL[I/IOHHO-Cl'[paBO‘-IHBIX U aHAJIUTHYCCKUX
MaTepHaJIoB MO pe3yJibTaTaM paboThl ¢ 00paIIeHUAMH.
Pabota ¢ odpunuanbHEIM CaiTOM OOIIEPOCCHHCKOTO HpHemMa
rpaxaad CCTY.P®

IIpUEM, perucrpanus,

ObecnieyeHne JITNIHOTO
aneMa rpa>1<11aH nu
MoceTUuTeIeH

Opraamzanus paboThl C YCTHBIMH OOpaIleHMSIMH TPaXKAaH.
JlokyMeHTHpOBaHNE JUYHOTO TpHeMa TpakiaaH. BHeceHme
COJIEpKAHUS YCTHOTO OOpamieHuss B KapTOYKy JHYHOTO
npueMa rpakiaHuHa. Bo3menieHne nprHeCeHHBIX YOBITKOB U
B3bICKAHHE IOHECEHHBIX PACXOA0B IPU PAaCCMOTPEHHUH
oOpamieHui.

OpraHuzanust JIMYHONO MpHEMa TPaxaaH JOJKHOCTHBIMU
JIMnamMM agMuHUCTpanuu KpacHomapckoro kpasi, JelyTaTaMu
3akononatensHoro  CobOpannst  KpacHomapckoro — kpas,
PYKOBOAWTENSIMH  OPTaHOB  HCIIONHUTEIBHON  BIAaCTH
Kpacnonapckoro kpast




2.3.2 3aHATHSA CEMHHAPCKOT0 TUNA (MIPAKTHYeCKHE / CEMUHAPCKHUE 3aHATHSI/
JaboparopHbie padoThl)

Ne

HaumenoBanue pasnena
(Tembr)

Tematuka 3anstuii / pabot

dopMa TeKy1Lero
KOHTPOJIS

1.

3aKkoHOIaTEILHOE
peryJIupoBaHue U
HOPMAaTHBHO-METOJHYECKOC

3apokJeHUE M Pa3BUTHE INPOCHTEILCKUX JOKYMEHTOB B
JIOPEBOJIFOLIMOHHBIA Meproa aenonpoussoacTsa. [IpaBosoe
peryIMpoBaHHE OpTaHM3AlUK PaboTHl ¢ OOpamIeHUAMHU

Bomnpocsl 1o

npueMa JAOJDKHOCTHBIMH JIMIIAMHU  OpraHa BJIACTU WK
OpraHusanuun

. TEME.
obecrieueHne paboTHI C rpaKaaH B [IOCIEPEBOIOLMOHHBIN tepro A0 50-x rogos 20 P
oOpameHns MU TpaXKaaH BEKa.
PermameHTanusi  A€IOMPOM3BOACTBA 10  OOpalICHUSIM
rpaxaad B 1950-2000 roxer.
2. |OpraHmzamnus u [opsimok  obpameHnss TpakAaH B  aIMHUHHCTPALIUIO
periiaMeHTaLus padoTHI ¢ IIpesunenra PO, annapar IIpaBurenscrsa PO, k genyratam
o0paleHUsIMH TpaXk/iaH B TI'ocynapcreennoi ymsl PO.
opraHax rocyaapctBeHHOH  |MHcTpykumsi mo pabore ¢ oOpalieHHsSMH TpakaaH B Bompocki 1o
BIACTH aaMunucTpanuu KpacHogapckoro kpast. TeMe
Pabota ¢  oOpameHusMH  TrpaxaaH B OpraHax '
HCTIOJHUTENbHON B1acTH KpacHomapckoro kpas. S
[IpakTHKa paccMOTpeHUs OOpaIieHuit B OpraHax
WCTIOTHUTENIFHOM 1 3aKOHOAATEIbHON BIACTH
KPacHOAAPCKOTO Kpasl.
3. |Benenue nenonpounsBoactea |PaboTa c oOpameHnsMu rpaxkiaH Ha IpUMepe KOHKPETHOTO
10 OOpaIICHUSM TPaXIaH MHUHHCTEPCTBA, IeNapTAMEHTa, OPTaHN3alNH, yIPEKICHUS.
TuroBble BEIOMCTBEHHBIE HMHCTPYKLIHH II0 padoTe cC Bomnpock! 1o
oOpareHnsIMH.
CocraBieHue CHOPAaBOYHBIX, OTYETHBIX, AHAIUTUYECKUX Teme.
JIOKYMEHTOB 110 00paIieHusM. P
[Mopsinok cocraienus, ohOpPMIICHUsI OTBETOB Ha
oOpareHus
4. |ObecneueHne TMYHOTO OOecrieueHne JMYHOTO MpHEMa IIOCETHTENIeH B OpraHe
NpueMa rpaxkJaH u HCIOJIHUTEJILHOH BJIACTH.
noceTuTenen OGecrieuenne  nuyHoro  mnpuema  nocetuteneii  B| KOHTposbHas
OpraHH3aIHHY. pabora.
[IpaBo rpakaan Ha (oTo, ayano, BUICODHUKCAIHIO TUIHOTO T

3amuTa nabopatopHoii padotsl (JIP), Beimonnenue xkypcosoro npoekta (KII), kypcoBoi
pabotsl (KP), pacuernHo-rpadmueckoro 3amanusi (PI'3), mamucanue pedepara (P), acce (9),
kostokBuyM (K), rectuposanue (T) u T.1.

I[Ipn  wn3yueHun

IUCITUILIAHE]

MOTYT  HPUMEHATCA

JTUCTaHIIMOHHBIE 00pa3oBaTeNbHble TeXHOoJIoruu B cooTBeTcTBUM ¢ PI'OC BO.
IIpumepHas TemaTnka pedepaTos, 3cce 1 JUCKYCCHI

1. Texnonorus paboTsl ¢ oOpamieHusIMH B cyaax Poccuiickoit @eneparuu.

2. [IpaBoBoe peryaupoBaHue U MOPSIOK OOpaIIeHn TpaX/IaH B APYTUX CTpaHax.

3. [Ipoutenypa paccmorpenus nen B EBponeiickom Cyzie mo mpaBaM 4enoBeka.

4. Tlopsimox BesieHUs ETONPON3BOJICTBA 110 OOPAIICHHSIM TPaXAaH B COBETCKUM MTEPUOI.
5. Iopsanok BeAeHHsI 1EIOMPOU3BOICTBA MO OOPAIICHHSIM TPAKIaH B TOPEBOIIOIMOHHBIN
MEPUO/I.
6. PaGora c¢ oOpameHusMu TpaxaaH (Ha TpUMepe KOHKPETHOTO MHUHHUCTEPCTBA,

OpTraHMU3aIH, YIPEKICHUS).

2.3.3 llpumepHasi TeMAaTHKA KYPCOBBIX padoT (IPOEKTOB)
KypcoBble paboThl 10 IUCIUIIMHE HE MPETYCMOTPEHBI

ANEKTPOHHOE

oOydeHwue,

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00eceyeHus AJIsl CAMOCTOATEIbHOH padoThl
00y4aroIUXCcH M0 JUCUMUILIMHE (MOTYJII0)




HepequL y‘{e6H0'MCTOI[I/I‘{€CKOFO obecreucHuUs JUCHUILINHEBI 110

Ne Bug CPC o
BBIMOJIHEHHIO CAMOCTOSITEIIbHOM PadOThI
1 Pedepar, acce Meroaudeckne peKOMEHAAIIMM 110 HAIMHCaHUIO 23cce, pedeparos,
YTBEPXKACHHBIC Kadepoii 00IIEro, CTPaTernIecKoro, MH(HOPMAIMOHHOTO
MEHEeDKMeHTa M On3Hec-mporieccoB, mpotokon Nell ot 30.06.2017 .
2 TecTsr YuebHoe mocobme MupomHndeako M.A., MupomHmueHKo A.A.

DJEeKTpOHHOE MPaBUTENBLCTBO. lIpemocraBieHre TOCylapCTBEHHBIX W
myHuiunaneHeix yeuyr / Ilox pen. B. B. Epmonenko. I'pudp YMO.
Kpacnomap: Kybanckwii roc. yH-T, 2014. 240 c.

3 KouTponbHas pabora

YueOHUK. WudbopmMarmoHHO-I0KyMEHTAIIHOHHOE obecrieueHHe
JeSITeNbHOCTH pernonansHoro napnamenta / Ilox pea. B.B. Epmonenko /
Epmonenko B.B., 3akapsa M.P., Jlanckas J.B., Mupomanuenko M.A.,
Capuenko A.Il. Kpacnonmap, Kybanckwuii roc. ya-1. 2021.

Y4eOHO-MeTOIMYeCKHE MaTepHalbl Ui CAMOCTOSTEIBHONH PabOThl OOyYaIOUIMXCS W3
Yrclia MHBAIKU/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTAMH 310poBbs (OB3) npenocTraBisitoTcs
B (popmax, amanTHPOBAHHBIX K OTPAHHUYECHUSIM HX 3I0POBBSI U BOCIPUATHS HH(OpPMAIUK:

JInst un ¢ HapyIIeHUsIMU 3PEHUS:

— B TieUaTHOU (hopMe yBEITHUECHHBIM IpUPTOM,

— B hopMe 2IEKTPOHHOTO TIOKYMEHTA,

— B popMe ayauodaiina,

— B IIeyaTHOM opMe Ha s3bIke bpaiins.

JIist L ¢ HapyIIEHUsAMHU CIlyXa:

— B IIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOI'O TIOKYMEHTA.
Jist 11 ¢ HapyIIEHUsIMU OTIOPHO-/IBUTATEIBHOTO anapaTra:

— B IIeYaTHOM (opme,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,
— B (popme ayaunodaiina.
JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA

o0y4aromuxcs.
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3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPUMeHsieMble NMPH OCBOGHHH IHCHUILIUHBI
(Mmomyuis)

OOpa3oBarenbHble TEXHOJIOIMH, MCIOIb3yEMbIE IPU peaIU3alud pPA3IMYHBIX BUJOB
y4eOHOI e TeTbHOCTH:

— JEKUUM: WHTEpaKTUBHbIC (IMAJIOrOBbIE) M MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
IPE3CHTALUSIMU;

— IIPaKTUYECKHUE 3aHATUS;

— KOMIIBbIOTEpHAsi MOJIEIUPOBAHUE.

TpaauunonHeie 00pa3oBaTeIbHbIE TEXHOJIOTUHU: JIEKIHH, Ja00PaTOPHbIC U MPAKTHUECKUE
3aHATHSL.

TexHonorust mpoOreMHOro OOyudeHHs: JEeKIHMsS — JMCKYCCHs, NpoOJeMHas JeKIHs,
KOMIIbIOTEpHAs Npe3eHTanus. Ha ekuusax usnararorcs OCHOBHbIE TEOPETUUYECKHE MTOJIOKEHUS U
KOHIICTIIIUS Kypca, AAOIe CTyJeHTaM HH(POPMaIIUH, COOTBETCTBYIOILYIO IPOrpaMMe.

3anaua 1a00paTOpHBIX (MPAKTUYECKUX) 3aHATUH — pa3BUTHE Yy CTYJCHTOB HAaBBIKOB IO
IPUMEHEHUIO TEOPETHUECKUX IOJIOKEHUHM K PELIeHMIO MpakTUdeckux 3agad. C 3TOH IIeNbio
pa3paboTaHbl 3alaHUs VISl BBIIIOJHEHUsI 1a00PaTOPHBIX (MPAaKTHYECKUX) paboT. OHM COCTOAT M3
3a[a4 M yIIPaKHEHUI, OpPUEHTHPOBAHHBIX HA YCBOSHHE TEOPETUIECKOTO MaTepralla U YMEHHS €T0
UCIIOJIb30BATh [UISl pELICHHS JTa00PaTOPHBIX (IPAKTUUECKUX) 33 JaHUI.

Ha xaxxaom 1a00paTopHOM (TIPAaKTUYECKOM) 3aHSTHU OTBOAWTCS BPEMs JUIS TUCKYCCHH, B
KOTOPOH y4acTBYIOT JOKJIaJ4MK, TOJrOTOBUBLIMNA COOOLIEHHE MO KAaKOM — MO0 MpakTHUECKOH
npobieme MHPOPMALMOHHBIX CHCTEM W 0a3 JaHHBIX, ero onmoHeHTH (1 mim 2 yemoBeka),
HOJArOTOBUBLINE KOHTPAPI'yYMEHTBI, U IpYTHe CTYACHTHI IPYIIIbI.

Hpyras ¢opma opranusanusi paboThl CTYAEHTOB — HamucaHue pedepara, KOTOpoe
npezcTaBisieT co0oi HeOO0IbIIOEe HCCIIeJOBaHUE KaKoH — 100 MpoOIeMbl Kacaroleecst TCOpUH U
NPaKTUKA MH(POPMAIMOHHBIX CHUCTEM W 0a3 JaHHBIX C MPEAJIOKCHHEM BApUAHTOB PEIICHUS
JTAaHHOM MpOO6IEMBI.

J11s1 OTBETOB Ha MHIUBUIyaJIbHBIE BOTIPOCHI, a TAK)KE JIJIsl TOMOIIU B ITOATOTOBKE pedepaTon
U HaIlMCaHMA 3CCe MPEAYCMOTPEHbI HHANBUYaIbHbIE KOHCYJIbTALUHU MPEOAABATEIS.

Jlnist Il ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI TIPEAYCMOTPEHA OpTraHU3aIUs
KOHCYJIbTAIMH C MCIIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.
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4. OueHo4YHbIe CPeACTBA /ISl TEKYIIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYyTOYHOI
aTTrecTanuu

OneHouHble CpeAcTBa IIPEIHA3HAYEHBl JJIsi KOHTPOJS M OLEHKM 0Opa3oBaTelbHBIX
JOCTIDKEHUHN 00yvaroliuxcs, OCBOMBIIMX Iporpammy ydeOHoH mucuuiuivebel «lludposas
IIPUEMHAS».

O1eHOUHBIE CPEJCTBA BKIIOYAET KOHTPOJIbHBIE MaTepHalibl Ul NIPOBEACHUS TeKylIero
KOHTPOJISl B (hopMe TeCTOBBIX 3aJaHUM, OKIana-TPE3eHTAlUU IO MPOOJIIEMHBIM BOIPOCAM,
pPa3sHOYpOBHEBBIX 3a/JlaHUl, POJIEBOM UIPbI, CUTYallMOHHBIX 3agad (yka3aTb HWHOE) H
NMPOMEKYTOYHOM aTTecTaluM B popMe BOIIPOCOB U 3aJaHUHN K IK3aMEHY .

CTpyKTYypa OLEHOYHBIX CPEICTB /ISl TeKYLIeil U NPOMeKYTOYHOM aTTeCTAluU

No Kol 1 HAHMEHOBANHE HanMeHoBaHHe OIICHOYHOT'O CPEJICTBA
- A PesynbraTer 00yueHns . IIpomexxyTouHas
n/m HHAKMKaTOpa Texkymuil KOHTPOJIb
aTTeCTalMsa
NIIK-4.1. YuyactByer | 3HaHMs MOpsiiKa Bonpocwl ons Bonpoc na sxsamene
B pa0boTe 1Mo padoThI ¢ yemnozo 1-3
(nucvmenHo2o)
MPOEKTUPOBAHUIO U oOparnieHus MU
onpoca no meme,
BHEJIPEHUIO CUCTEMBI | Tpa)k/iaH, pazdeny
3JIEKTPOHHOTO COBpPEMEHHBIE
1 JOKYMEHTO000pOoTa B | TpeOOBaHUSA K
chepe CeKpeTapCcKoi
JOKYMEHTALlMOHHOTO | AEATEJIbHOCTH
YIIPaBJICHUS HaBeiku paGotel ¢ | Konmponvnas Bonpoc na sxzamene
OpraHu3alIiu CHUCTEMaMH paboma Ne 1, 3-5 4-6
Peghepam Ne 6
3JIEKTPOHHOTO
JIOKYMEHT0000pOTa
UIIK- 4.2. Cnocoben | 3HaHus cucremsl | Pegepam, doxnao, Bonpoc na sxsamene
NPUMEHSATh CHCTEMBI | 3JIEKTPOHHOTO coobujenue, scce 8
3JIEKTPOHHOT'O JIOKYMEHT0000poTa
JIOKyMEHTO000pOTa B Hasriku BnageHus Konmponvnas Bonpoc na sxsamene
2 | chepe pellaKTUPOBaHUS paboma Ne 6 9,10
Peghepam Ne 6
JIOKYMEHTAallHOHHOTO oOpareHus
YIIPaBJICHUS rpaXIaHUHA,
OpraHu3aIu HaBBIKAMH BEJICHUS
JIENIOBOI OeceIbl
3HaHUS KOHTPOJIS Peghepamuvr Ne 1-3 Bonpoc na skzamene
Ipouecca U CpoKOB 11,12
HUCTIOJTHEHUS
HIIK- 6.1. Perynupyer
JIOKYMEHTOB B
KOHTPOJIb MpOoLecca U
OpraHu3aluu
CPOKOB HCIIOJIHEHUS
HaBbiku KOHTpOJIS Peghepamut, Dcce Bonpoc na sk3amene
JAOKYMCHTOB B 13.14
MPOIIECCa U CPOKOB '
OpraHu3aluu
HWCTIOJTHEHUS
JIOKYMEHTOB B
Opra”u3aluu
SHanus Koumponvnas Bonpoc na sxzamene
VITIK- 6.2. KOHTPOJIbHOM paboma Ne 2-3 15
OcymecTBisieT
JIeSITeIbHOCTH B
KOHTPOJIbHYIO
JIOKYMEHTOBEECHUH
JIeSITENHHOCTD B
Y apXUBOBEICHUU
JIOKYMEHTOBEJICHUH 1
Opra”u3aluu
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apXI/IBOBeZ[eHHH HaBBIKI/I TeMmsl k Kpyriomy BOI’!pOC HA SOK3dMeEHE

OpraHu3aIiH KOHTPOJIbHOMN crony Ne 1,2 12-15
Pedeparsr Ne 4-5
JIeSITEIbHOCTH B
JOKYMEHTOBEICHUN
U apXUBOBEICHUH
OpraHu3aluu

TunoBbie KOHTPOJIbHBIE 32JaHUSI WJIU HHbIE MATEPHAJIbl, He00X0AUMBbIe /1JIsl OLleHKH
3HAHUI, YMeHHMii, HABBIKOB M (WJIH) ONbITA JAeATEJbLHOCTH, XaPAKTEPHU3YIOIIUX 3TANbI
(popMupoBaHKMs KOMIIETEHUMI B Npouecce 0CBOCHUS 00pa30BaTeJIbHOM MPOrpPaMMbl. TEMBI
acce, pedepaTos, epedeHb NPAKTUIECKUX 3aJaHUI M KOHTPOJIBHBIX paboT XpaHsTcs Ha Kadeape.

Koumponvnasa paboma

Bapuanm 1

CocraButh oOpaieHue (3asBieHue, xkainooy), obopmuts B coorBeTcTBHM ¢ [[OCT P 6.30-
2003.

Bapuanm 2

Pa3paborate cxemy opraHm3anuu paboThl ¢ OOpamIeHUsSIMH TpaKIaH B OpraHe
UCIIONTHUTENBbHOH BiacTu KpacHogapckoro kpasi.

Bapuanm 3

CocTaBuTh OTBET Ha OOpallleHUEe TpakJaHIHAa (OT JIMIAa OpraHa UCIIOJIHUTEIBHON BIACTH)
Kpacnonapckoro kpast, opopMuTh Ha OJIaHKE ¢ IPOCTABICHUEM BCEX HEOOXOTUMBIX PEKBU3HUTOB.

Bapuanm 4

Nzyuutes Yka3 [lerpa | «O dopme cyna» 1723 1.

Onucarb: BUIbl OOpalleHH, 3asiBICHHBIX B YKa3e; PETUCTPALUI0 YeTOOUTHBIX;
IpOIEeTypy PACCMOTPEHUS UX B CyZE; MPOLEAYpPY MPUHATHS pEHICHU; POopMy 4eITOOUTHBIX.

Bapuanm 5

PaccmotpeTs opranuzainmio paboTsl ¢ 00OpalieHus MU B iepBbie To161 COBETCKON BIIACTH.

Omnucatb: a) HEHTPaIbHBIE U MECTHBIE OPTaHbI MO0 PadoTe ¢ OOpAIlIEHUSIMHU, OpTaHU3aAIUS]
uX paboThl; 0) MOPSAOK pacCCMOTPEHMSI Kal00 U 3asBIeHUI B bropo *ano0; B) BUAbI 00palieHuit
(maTh ompeneneHus); T) U3YYUTh JOKYMEHTBI: HHCTPYKIUIO A7 siueek mo coneictButo PKU mo
npueMy *ajnod u 3asBieHuil Ha mectax (1919 r.), onpenenutp TeMaTuky oOpalieHui, GopmMbl
JIOKYMEHTOB.

Bapuanm 6

1. Buzsl npuemMa nocetureneil, NpoBOANMBIE PYKOBOJUTEIEM U CEKpeTapeM

Pegpepam

TemaTuka pedepaton

1. YenoOuTHBIE KaK 0COOBIN BHJI JOKYMEHTA.

2. OcoOeHHOCTH perjaMeHTallMM JeJIONPOU3BOACTBA IO OOpalleHUusIM TpakIaH B
[Topsinkax pabOThI ¢ OOpaleHUSIMH IPaXKIaH OpraHOB UCIIOJHUTENBbHOM BiacTi KpacHomapckoro
Kpasl.

3. O paborte c 3asBICHUSAMH U Kan00amMu rpakJaH B IIEpBbIE I0JIbl COBETCKOM BJIACTH.

4. Cpoku XxpaHeHHsI O0paleHUH, Kano0, MpeaIoKEeHUH.

5. PabGota c¢ oOpameHussiMH TrpakgaH (Ha IpuUMepe KOHKPETHOIO MUHUCTEpCTBA,
JernapTaMeHTa, OpraHu3aluy, yUpeKaeHUs)

6. Opranu3zanus mpueMa nNoCeTUTENEN CeKpeTapeM.

Tecm

1. [TucekMenHO€E OOpaIIeHne MOIEKUT 003aTeTFHOM PETUCTPAIIMYA C MOMEHTA
MTOCTYTUICHUS:

1) B nenp oOpamieHus

2) B TEYECHHUE TISTH JHEH
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3) B TeueHHE TPEX THEH C MOMEHTA MOCTYIJICHUS

2. Kak hopMuUpyIOTCsS KOJUICKTUBHBIE OOpaIleHust ¥ 00OpaIlCHHS 10 TMYHBIM BOIIpocam?
1) B otaenbHbIe ne1a

2) B oano nmeno

3) B 0/1HO /1710 B COOTBETCTBHH C IaTOW PErHCTPAIIUU

3. O0pamienust 00 yIieMJICHUU MpaB, CBOOOI U 3aKOHHBIX HHTEPECOB (PU3UICCKUX U
IOPHINYECKUX JIMII, O MHOTOYHCIICHHBIX HIIM TPYOBIX HAPYIICHHUSIX 3aKOHA MOTYT IIPOBEPSATHCS:

1) ¢ BbIE3/10M Ha MECTO 110 MPOCHOE HU3NICCKUX JIUII, YbH IIPaBa, CBOOOIBI K HHTEPECHI
OBLTN yIIEMJICHBI

2) C BBIC3/I0M Ha MECTO I10 MOPYUCHHIO BBIIICCTOSIICTO PYKOBOIUTEIIS

3) ¢ BBIE3/I0M Ha MECTO I10 MOPYUYCHUIO PYKOBOHUTEIIS CYOBEKTA

4. ITyGiuyHOE BBICKA3bIBAHUE MHEHHI M 00CYIKIEHHUE KIFOUEBBIX TE3UCOB — ITO:
1) 6ecena

2) nekaapanus

3) nebartsl

5. [lucemenHoe obpaiieHue, cogeprxKaiiee BONPOCkl, pelIeHue KOTOPhIX HE BXOAUT B
KOMIIETEHIIMIO IaHHBIX TOCYITAPCTBEHHOT'O OPraHa, OpraHa MECTHOTO CaMOYIIPaBJICHUS WU
JIOJDKHOCTHOTO JIMIIA, HAIIPABJISIETCS. B COOTBETCTBYIOIIUNA OpraH WM COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIUILY

1) B TeueHHUE TPEX JHEH CO HS PErHCTPAIH

2) B TCUCHHE CEMH JTHEH CO JTHS PETUCTPAILIUH

3) B TCUCHHME JICCSITH JTHEH CO JIHS PETUCTPALIUH

6. O6panienue, 1o KOTOPOMY HEBO3MOKHO YCTaHOBUTH aBTOPCTBO, OTCYTCTBYIOT
HOJMKUCH, B TOM YHCJIE dJICKTPOHHAs U(PPOBas IIOAMUCH, TIOYTOBBIN a/Ipec 3asiBUTEIS —

1) aHoHMMHOE OOparlleHne

2) OTKpBITOE OOpalieHue

3) uHIUBHUIyaIbHOE O0OpaIleHNe

7. @ukcanus B y9eTHOM HHPOPMAIIMOHHOM JIOKYMEHTE KPAaTKHX JTAaHHBIX I10
COZIEPKaHMIO OOpAIlEHHS ¥ TPUCBOCHUE PETHCTPAIIMOHHOTO HOMEpa KaXXIOMy MOCTYIHBIIEMY
oOpareHuto —

1) peructparus oOpamieHust

2) npueM o0pamieHus

3) yuer oOparieHus

8. Nudopmarus o nepcoHaNbHBIX TaHHBIX aBTOPOB OOpAICHUI XPAHUTCS U
obOpabaTsiBaeTCs

1) B OTKpPBITOM JIOCTYTIC

2) ¢ cobmoienrueM TpeOOBaHUi O IEPCOHATBHBIX JaHHBIX

9. JleficTBre CyObEKTa, TOJDKHOCTHOTO JIUIIA 11O IPHHSATHIO 00paleHUsT GU3NICCKUX U
(MM FOPUIUIECKUX JIHIL —

1) yuert obparieHust

2) peructpanus oOpanieHus

3) mpuem obpareHus

10. 3asBienue — 3TO
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1) npocw0a rpaskiaHUHA O COCHCTBUY B peaIU3aliy €ro KOHCTUTYIIMOHHBIX MTPaB 1
CBOOOJI MJTM KOHCTUTYILIHOHHBIX MIPAaB U CBOOO/] IPYTUX JIHIL, JTUOO COOOIICHNE O HApyILICHUN
3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, HEJOCTATKaX B pab0Te TOCYJapCTBEHHBIX
OpraHoOB, OPIraHOB MECTHOT'O CAMOYIIPABJICHUS U JOJDKHOCTHBIX JIHII, JINOO KPUTHKA
JEeSITeTbHOCTH YKa3aHHBIX OPTaHOB U JOJDKHOCTHBIX JIHI

2) npocb0a rpakJJaHnHa O BOCCTAHOBIICHUH HJIH 3aIIUTE €ro HApyIICHHBIX MIPaB, CBOOOT
WM 3aKOHHBIX UHTEPECOB JINOO TpaB, CBOOO WIIM 3aKOHHBIX HHTEPECOB IPYTHX JIUI]

3) npocbba rpakJJaHuHa O MPEAOCTABICHUH HH(POPMAIIMH 110 HHTEPECYIOLIMM BOIIPOCaM
JUYHOTO WK OOIIECTBEHHOT'O XapaKTepa

11. B obparmiennn HprU3MIECKOTO JIMIA YKa3bIBAIOTCS €T0:

1) HaIMOHAIBHOCTh

2) 1aTta poXKIeHUS

3) damumus, UM, a TAKKE 10 )KEJTAHUIO OTYECTBO, IOUTOBBIN apec

12. Cpok paccMoTpeHus 00paIieHnust MOXKET OBITh MPOJICH:

1) He Gonee uem Ha 20 AHEH yBEIOMUB O MPOJUICHUU CPOKA €r0 PACCMOTPEHUS
rpaXkaHWHA, HalPaBUBILEro oOpalieHue

2) HE MOKET OBITh IPOJIJIEH

3) He Oonee yem Ha 30 AHEH, YBEJOMUB O MPOJICHUU CPOKA €r0 PACCMOTPEHHUSI
rpakJIaHuHa, HAIIPAaBUBILIEr0 oOpanieHue

13. Kakas ata omnpeessieT Ha4ano 0TCYeTa CPOKa UCIONHEH s OOpaIeHs?
1) dara mocTyruieHusI
2) Jlata Ha KOHBEpTE

14. Cpok xpaHeHus 0OpaleHnil rpak]jaH ¢ MaTepHaIaMu 10 UX PACCMOTPEHHUIO
1) 3 rona

2) 5 nmer

3) 10 ner

15. Obparmenue Gpu3ndeckoro u (W) IOPUIUIECKOTO JIUIA, I PACCMOTPEHUS
KOTOpOT0 He TpeOyeTcs moiydeHne nHPOpMaIuu OT UHBIX CYOBEKTOB, JOHKHOCTHBIX JIUIT JINOO
MIPOBEPKa C BBIC3IOM Ha MECTO, PACCMATPUBACTCS B TCUCHUE:

1) 10 paGouux aHei

2) 15 xaneHmapHbIX AHEH

3) 20 kaneHIapHBIX THEH

Tembwt gvicmynnenuil K Kpy2nomy cmoJ
1.Opeanuzayus pabomwl ¢ obpawjenuamu paxcoar 6 nepgvie 2006l Co8emcKoll 61acmu.
2. 'apanmuu 6e3onacnocmu epaircOanuna 8 ceA3u ¢ e20 00paujeHueM.

3a4eTHO-3K3aMEHAIlMOHHBIE  MaTepHaJbl  (BONPOCHI) I NPOMEKYTOYHOM
arrecTanuu (3K3aMeH).

1. [laiiTe onpenerieHue OCHOBHBIX BHUIOB OOpAIICHHI.

2. [lepeuncnute OCHOBHBIE ATAlbl OPraHU3alUU PabOTHI C 0OpaIIEHUSIMH.

3. [laiiTe XapaKTEpUCTUKY OCHOBHBIX BUJIOB JOKYMEHTOB IIPH BEICHUU
JIeNTOTIPOU3BOICTBA IO OOPAIICHUSIM.

4. HazoBUTE OCHOBHBIE KPUTEPHUH SKCIIEPTHU3BI LIEHHOCTH o0pallieHuit npu ordope Ha
roCy/apCTBEHHOE XpaHEHHUE.
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5. Kakue TpeboBaHMs K TUCLMEHHOMY OOpaIIeHHIO U3JI0KEeHBI B DeiepalibHOM 3aKOHE
P® «O nopsinke paccmoTpenus ooparienuii rpaxnan Poccuiickoit deneparmmy.

6. [Tepeunciure peKBU3HTH OOpaIICHUS.

7. B xakux ciaydasx oOpaiieHle MOKET He pacCMaTPUBATHCS B CBSI3U C HEMPABUIIbHBIM
ero o)OpMIICHUEM.

8. Opranu3zamus paboTsl ¢ 00paleHUAMHU TpaKIaH B aAMUHUCTpamu KpacHonapckoro
Kpasi.

9. Yaudukanus Gopm pa3nuyHbIX JOKYMEHTOB: CIIPABOYHBIX, OTBETHBIX,
AHATUTUYECKUX.

10. Ctpykrypa, conepxkanue, ohopmiieHUE, YAOCTOBEPEHUE H METOIUKA pa3paboTKu
[Topsinka paboThl ¢ OOpalIeHUSIMH TPakKJaH B OpraHax rocyAapCTBEHHOM BIACTH.

11. IIpaBoBoe perynupoBaHue OpraHu3auy padboTel ¢ oOpaleHnsMu rpaxaan B 1920-
1950-€e rozel.

12. IIpaBoBOE peryarpoBaHue U MOPSAIOK OOpaleHnii TpakJaH B JPYTUX CTpaHaXx.

13. YcnoBus oOparienus u rpoueaypa paccmMorpenus aen B EBponeiickom Cyze no
IIpaBaM 4YeJIOBEKA.

14. Tlopsimok pa®oTHI € 3ampocamMul rpakaaH, yUpexkIeHUH, OpraHn3aiuil B apXuBax.

15. Opranuzanus padoThl ¢ 0OOpalIeHUsIMU TpaxkaaH B 3akoHoaatensHoM CoOpanuu
KpacHomapckoro kpasi.

Kpurtepun oueHnBaHus pe3yJibTATOB 00YYEeHHUS

Orenka Kputepuu orieHuBaHus 10 3K3aMeHy
BLICOKuiL OLIEHKY «OTJIHYIHO» 3aCIy’KUBACT CTYICHT, OCBOMBIIUHN 3HAHMUS, yMeHus,
YPOBCHB «5» KOMIIETEHIIMH ¥ TEOPETUYECKUI MaTepuai 6e3 mpoOesioB; BHITOTHUBIINIA
(oTIHuHO) BCE 3aJaHusi, MPEIyCMOTPEHHbIE Y4YE€OHBIM IIJIJAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE; MPAaKTHUYECKHE HAaBBIKK MPO(EeCcCHOHATHLHOTO
MIPUMEHEHHUS OCBOEHHBIX 3HAHUI C(HOPMHUPOBAHEI.
Cpennuit OIIEHKY «XOpOLIO» 3aCIy>KMBA€T CTYJIEHT, MPAKTUYECKH IOJHOCTHIO
YPOBEHB «4» OCBOMBIITUH 3HAHUS, YMEHHSI, KOMIIETCHIINHA U TEOPETHUECKUI MaTepural,
(xoport110) y4ueOHBIE 3a/laHdsl HE OIICHEHbl MaKCHUMAJIbHBIM YHCIOM OaiioB, B
OCHOBHOM C()OPMHUPOBAJT MPAKTUIECKUE HABBIKHU.
[Toporossiii OLIEHKY «YyJOBJIETBOPUTENILHO» 3aCiIy’KHUBAa€T CTYJIEHT, YacTUYHO C
YPOBEHB «3%» npoOenaMyd  OCBOMBIIMN  3HAHUS, yMEHHS, KOMIIETEHIUH U
(ynoBneTBOpH- TEOPETUYECKH MaTepuana, MHOTHE Yy4yeOHble 3amaHusi IMbo He
TEJBHO) BBITIOJIHWI, JIMOO OHU OICHEHBI YHCJIOM OaJIOB OJNU3KUM K
MUHUMAJIbHOMY, HEKOTOPBIEC MTPAKTUYECKHE HABBIKU HE CYOPMUPOBAHBI.
MuHUMAITBHBIA | OLIEHKY «HEYJIOBJIETBOPUTEIBHOY 3aCIyKUBAET CTYAEHT, HE OCBOUBIINI
YPOBEHb «2» 3HaHMS, YMEHHUS, KOMIIETEHIIUH U TEOPETHUYECKUN MaTepual, ydeOHbIe
(HeYTOBIETBO- 3aJIaHMsI HE BBIMTOJIHWII, MPAKTUUECKUE HABBIKK HE C(HOPMHUPOBAHBI.
PHUTEIBHHO)

OLICHO‘IHLIC cpeacrtBa Ijid HWHBAJIMAOB W JIML C OI'paHUYCHHBIMU BO3MOKHOCTAMU

3I0POBBSI BEIOMPAIOTCS C YUYETOM MX WHIWBUIYATHHBIX TICUXO(PH3NIECKUX OCOOEHHOCTEH.

—pu HCO6XOI[I/IMOCTI/I HWHBAJIMJaM U JIMI[aM C OTpaHUYCHHBIMU BO3MOKHOCTAMU 310POBbA

npeaoCTaBIACTCA JOITOJIHUTCIBHOC BpEMA JIA ITOATOTOBKHU OTBETA HA OK3aMCHE,

— IIpU MMPOBECACHUHU ITPOUCAYPbI OUCHUBAHUA PC3YJILTATOB O6y‘{eHI/I}I HWHBAJIWJOB U JIUII C

OIrpaHUYCHHBIMH BO3MOXXHOCTAMU 300POBBA MPEAYCMATPUBACTCA HCIIOJIB30BAHUEC TCXHUYCCKUX
CpeacTs, HCO6XO,Z[I/IMLIX UM B CBA3U C UX NHAUBUAYAJIbHBIMHU OCO6CHHOCT$IMI/I;

— [Opu H@O6XO)II/IMOCTI/I JUIA 06yqa}onmxc;1 C OTpaHUYCHHBIMU BO3MOXKHOCTAMU 300POBbBS

U HWHBAJIWAOB IHpoucAypa OLCHUBAHUA PC3YyJIbTATOB o6yquH51 o AJUCHUIIIIMHE MOXET
MMPOBOAUTHCA B HECCKOJIBKO 3TaIlOB.
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[Iponienypa oneHUBaHUsI PE3yJIbTATOB OOYUYCHHS] WHBAIWIOB U JIUI] C OTPaHUYCHHBIMHU
BO3MOXHOCTSIMH 3JI0OPOBbSI IO JUCHUIUIMHE (MOJIYJIO) TMpelycMaTpuBaeT Ipel0oCTaBICHUE
uHpopMmanuu B (opMax, aJalNTUPOBAHHBIX K OTPAHUYCHUSM WX 3JI0POBbS M BOCHPHUSATHUS
uHpOpMaLUu:

J1J1st JIT C HApYIICHUSIMH 3PEHHSL:

— B [1€YaTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

J1J1st JI1 ¢ HApyIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHo opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
00y4aromuxcs.
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5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HHPOPMAIIMOHHBIX PECYPCOB M TEXHOJIOTH A

[Teuarnsie n3nanus, BkioueHHbIE B PITJ, oTpa)keHsl B 31eKTpoHHOM Karayiore HayuHnou
oubmmorekn KyoI'Y mo anpecy: http://megapro.kubsu.ru/MegaPro/Web u coorBercTByIOT
HOpMaM oOecriedeHHOCTH TuTepatypoit cormacHo @I'OC BO 3++.

B mnepeueHp BKIIOYEHBI TOJIBKO HEOOXOAUMBIC Il W3ydeHUs aucuurinabl OBC,
npodeccuoHanbHbie 0a3bl JAHHBIX, HWH()OPMAIMOHHBIC CIIPABOYHBIC CHUCTEMBI, PECYPCHI
CBOOOJHOTIO JOCTyma, COOCTBEHHBIE 3JIEKTPOHHBIE 00pa3zoBaTelibHbIE W HMH()OPMAIOHHBIC
pecypcsl KyoI'y.

5.1 YueOnas iuTepaTypa

1. bamamosa WM.H., 3aiikoBa C.H., KyckoB A.C. IlpaBoBbleé OCHOBBI pPaccCMOTpPEHUS
oOpameHuii TpaxaaH: ydeOHo-crpaBouHoe mocobue/IIpocnexr, 2021. -168 c., sn.Bepcus 1o
aapecy:http://www.crroa.pd/documents/oop/high/method facult/Poryadok rassmotrenia obrasc
heniy_grazhdan_RF.pdf2.

2. KaGamor C. Opranuzanus paOoThl ¢ OOpalIeHUSMH TpaXKAaH B wctopun Poccuu:
yuebHoe mocobue/®Pnmuara, 2010 — 312 c¢. URL: https://thelib.ru/books/sergey yurevich_
kabashov/organizaciya_raboty s_obrascheniyami_grazhdan_v_istorii_rossii_uchebnoe_posobie-
read.html

3. @®enepanbubiii 3akoH oT 02 mas 2006 r. NeS9-®3 «O mopsake paccMOTpeHus
obpamenuii rpaxaan Poccuiickori ®enepanun» // CoOpaHue 3akoHomareabcTBa Poccuiickoi
®enepanun. Nel9. Ct. 2060.

4. ApcnanoBa B.A. JlokymeHTalnMOHHOE oOecrieyeHre ympaBieHUs: y4deOHO-
npaktudeckoe mocoodue. M.: lupexr-Mennua, 2013. 240 c. YauBepcurerckas 6ubimmoreka Online.

5. Xpammosckas H. A. Pacimpenue chepsl npumeHeHus 3akoHa 00 00paleHusIX rpaxkial
// 1enonpou3BOACTBO U JOKYMeHTO000poT Ha npeanpustun. 2013. Ne7. C. 16-23.

6. UykoBenkoB A.FO. HopmaruBnas 6a3a mpu pabore c oOpalleHUsSIMU TpakiaaH //
Cekperapb-pedepent. 2013. Ne 5. C. 4-9.

7. NudbopMalinoHHO-AOKYMEHTAIIHOHHOE O00€CleYeHHe NeSTeNbHOCTH PErHOHAIBHOTO
napsiamenTa. YueOuuk. [Tox pen. B.B. Epmonenko / Epmonenko B.B., 3akapsu M.P., Jlanckas
J.B., Mupouaunuenko M.A., CaBuenko A.I1. Kpacnogap, Ky6anckuii roc. yu-1. 2021.

5.2. lepuoanueckasi JuTepaTypa

Ileyamuvie nepuoouueckue uzoanus exooam 6 «llepeuenv neuammuvix nepuUOOUHECKUX
uso0anutl, XPAHAWUXCSL 8 gonoe Hayunou oubauomexu Kyol'V»
https://www.kubsu.ru/ru/node/15554, u/unu srexmponnbie nepuoduyeckue u30aHusl, ¢ yKa3anuem
aopeca caiima 31eKmMpPOHHOU 6epCcull JHCypHalda, u3 0a3 OaHHblX, 0OCMYN K KOMOPbIM UMeem
Kyory:

1. ba3br mannabix kommanuu «Mct Beroy http://dlib.eastview.com
2. Dnextponnas 6ubmuoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypcbl, B TOM 4YHCJIe COBpeMeHHbIe NpodeccHoHATbHbIE 0a3bl
AAHHBIX 1 HHGOPMALMOHHBbIE CIIPABOYHBIE CHCTEMbI
DJ1eKTPOHHO-0UubInoTeuHbIe cucTeMbl (IBC):

. DBC «FOPAMT» https://urait.ru/

. OBC «YHMBEPCUTETCKAS BUBJINOTEKA OHJIAMH» www.biblioclub.ru
. OBC «BOOK.ru» https://www.book.ru

. OBC «ZNANIUM.COM» www.znanium.com

. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonajibabie 6a3bl JAHHBIX:

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/

ScienceDirect www.sciencedirect.com

Kypuans nznarensctea Wiley https://onlinelibrary.wiley.com/
Hayunas snexkrponnas oudnuorexka (HOB) http://www.elibrary.ru/

O b wWwDNBEF

agkrwnE
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http://megapro.kubsu.ru/MegaPro/Web
https://thelib.ru/books/sergey_yurevich_kabashov/organizaciya_raboty_s_obrascheniyami_grazhdan_v_istorii_rossii_uchebnoe_posobie-read.html
https://thelib.ru/books/sergey_yurevich_kabashov/organizaciya_raboty_s_obrascheniyami_grazhdan_v_istorii_rossii_uchebnoe_posobie-read.html
https://thelib.ru/books/sergey_yurevich_kabashov/organizaciya_raboty_s_obrascheniyami_grazhdan_v_istorii_rossii_uchebnoe_posobie-read.html
https://www.kubsu.ru/ru/node/15554
http://dlib.eastview.com/
https://grebennikon.ru/
https://urait.ru/
http://www.biblioclub.ru/
http://www.book.ru/
https://znanium.com/
https://e.lanbook.com/
http://webofscience.com/
http://www.scopus.com/
https://www.sciencedirect.com/
https://onlinelibrary.wiley.com/
http://www.elibrary.ru/
http://www.elibrary.ru/

6.

[TonHOTEKCTOBBIE apXUBBI BEAYIIMX 3aMIaIHBIX HAYYHBIX )KypHaJIoB Ha Poccuiickoit

wiatgopme Hay4yHbIx xypHaaoB HOMKOH http://archive.neicon.ru

7.

HanuonanpHass  2JIeKTpoHHass  OMOMMOTEKa  (IMOCTYym K DJEKTPOHHOW  OMOIMOTEeKe

aucceprauuii Poccuiickoit rocynapcrsentnoit onbmuorexu (PI'B) https://rusneb.ru/

8.
9.

[Tpe3unenrckas 6ubanoreka um. b.H. Ensruaa https://www.prlib.ru/
OnexrponHas koyueknus Okcdopackoro Poccuiickoro @onma

https://ebookcentral.proquest.com/lib/kubanstate/home.action

10.
11.
12.

Springer Journals https://link.springer.com/
Nature Journals https://www.nature.com/siteindex/index.html
Springer Nature Protocols and Methods

https://experiments.springernature.com/sources/springer-protocols

13.
14.
15.
16.
17.
18.

Springer Materials http://materials.springer.com/

zbMath https://zbmath.org/

Nano Database https://nano.nature.com/

Springer eBooks: _https://link.springer.com/

"Jlekropuym TB" http://www.lektorium.tv/

Yuuepcuterckas nHpopmanuronnas cucrema POCCHS http://uisrussia.msu.ru

I/IH(l)OpMaIII/IOHHI)Ie CIIpaBOYHbIC CUCTEMBI:

1.

KOHcyHBTaHT IImroc - CIIpaBO4YHas IIpaBoBasdg CUCTCMaA (I[OCTYH 10 JTOKAaJILHOM CETH C

KOMITBIOTEPOB OMOIMOTEKH)
Pecypcbl cBOOOAHOTO 1OCTYHA:
1. AmepukaHckas nateHTHas 0a3a qaHHbIX hitp://www.uspto.gov/patft/
2. TlomHble TEKCTHI KaHAJACKUX AMccepTanuii hitp://www.nlc-bnc.ca/thesescanada/
3. KubepJlenunka (http://cyberleninka.ru/);
4. MUHHCTEpPCTBO HAyKHU U BBICIIET0 oOpa3zoBanus Poccuiickoit denepanun
https://www.minobrnauki.gov.ru/;

5. ®epepanbHblii nopran "Poccuiickoe odopazosanue” http://www.edu.ru/;
6. Mnudopmanmonnas cuctema "EnnHoe OKHO A0CTyMa K 00pa3oBaTelbHBIM pecypcam”
http://window.edu.ru/;

7. Enunas xoyutekius mudpoBbix oOpa3oBaTenabHbIX pecypcos http://school-collection.edu.ru/ .

8. dexepaybHbIi HEHTP HHPOPMALMOHHO-00pa3oBarenbHbIX pecypcos (http://fcior.edu.ru/);

9. Ilpoext I'ocynapcTBeHHOT0 HHCTUTYTa pycckoro si3bika nMeHu A.C. Ilymikuna
"O6paszoBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMannoHHbIH mopTan "Pycckwuii s36ik" http://gramota.ru/;

11. Cnyx0a TeMaTHYECKUX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;

12. Cnosapu u suiukioneauu http://dic.academic.ru/;

13. Oopa3zoBatenbHbIil moptan "Yueba" http://www.ucheba.com/;

14. 3axonompoekt "O6 oOpazoBanuu B Poccuiickoit @eneparmn'. Borpock! u oTBeTHI http://Xn--
273--84d1f.xn--plai/voprosy_i_otvety

CoOcTBeHHbIE 3JIEKTPOHHBbIE 00pa3oBaTe/ibHbIe U HH(popMmanuonHbie pecypebl Kyol'y:
1. Cpena MomynpHOTO IMHaAMU4ecKoro ooydenus http://moodle.kubsu.ru
2. baza yuyeOHBIX MJIaHOB, y4€OHO-METOINYECKUX KOMILJIEKCOB, IyOJIMKaIMi U KOHGEpEeHIUH
http://mschool.kubsu.ru/

3. bubnuoreka nHGOPMAIIMOHHBIX pecypcoB Kadenpsl HH(HOPMALMOHHBIX 00pa30BaTEIbHbBIX
texHosorui http://mschool.kubsu.ru;

4. DnextpoHHbIi apxuB qokymeHToB KyoI'Y _http://docspace.kubsu.ru/

5. DnexTpoHHbIE 00pa3oBaTeIbHbIE PeCypChl Kapeapsl HH(POPMAIIMOHHBIX CHCTEM U TEXHOJIOTHIA

B

obpazoBannu  KyO6I'Y wu HayuHo-mMeroamdeckoro kypHana "llIkombHble TOMBI"

http://icdau.kubsu.ru/

19


http://archive.neicon.ru/
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http://www.glossary.ru/
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http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://moodle.kubsu.ru/
http://mschool.kubsu.ru/
http://mschool.kubsu.ru/
http://docspace.kubsu.ru/
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6. MeToauueckue yKa3aHus JJisi 00y4alomuXcsl 0 0CBOECHUIO JUCIUIJIMHBI (MOYJIs1)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYUIMBAHUE JIEKUUHA M IPOBEJICHUE
71a00paTOPHBIX W/HIU MPAKTHUECKUX PadoT.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

— CHCTEMAaTU4YEeCKH TOTOBHTHCA K JaOOpPAaTOPHBIM 3aHATUSAM IO y4YEOHBIM IOCOOHSM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKKe C UCIOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBIMIOJIHATH Ta00paTOPHBIE 3a/1aHMsI, TOTOBUTH pedepaThl U 3cce.

CaMmocrosiTenbHasi paboTa CTylIeHTa - OJMH W3 BaKHEHUIIMX 3TalloB B IOJTOTOBKE
cnenuanvcToB. OHa MPUOOIIACT CTYJEHTOB K HCCIIEI0BATEIHCKOW paboTe, 00oraIaeT OmnpITOM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AAJIbHEHIIEr0 X CTAHOBIIEHUS KAaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUIECKUMU JTAHHBIMH.

Lenp camocTosiTeNbHOM paboOThl - CUCTeMaTHu3alys, 3aKpelyIeHHe U paclIupeHHe
TEOPETUYECKUX U MPAKTHYECKUX 3HAHUN C HMCHOJIH30BAHWEM COBPEMEHHBIX WH(MOPMAIIMOHHBIX
TEXHOJOTHI U JTUTEePaTyPHBIX UCTOYHHUKOB. [l pa3BUTHSI HABBHIKOB CaMOCTOSITEIbHON paboThI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHON PaOOTHI BBIITOJIHSAIOTCS:

— pedeparbl, CBs3aHHBIE C PACCMOTPEHHEM CTPYKTYPbl M MPHUHIMIIOB OpraHHU3aINH
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedepaThl, CBsI3aHHBIE C 0030pOM COBPEMEHHOI'O pBIHKA CIEIHATU3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPBOBI MEX/Y UX CO3/IaTEIISIMU 32 BIIaJICHUE PHIHKOM;

— IOMaIllHUE 33JaHus 10 MOUCKY B MHTepHeTe nHdopMaliy Ha 3aJaHHYI0 HAYYHYIO TeMY
U TIOATOTOBKE JIOKJIA/a.

— pedepaTsl, CBsI3aHHBIE C MPABOBBIMHU ACIEKTAMH HCIOJIb30BaHHS MHGOPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunmm scce TOTOBSATCS CTYAGHTOM CaMOCTOSITENbHO, B HHUX 0000IatoTcs
TEOPETUYECKHE MaTepHallbl IO HCCIEAYyeMOW TeMe C HCIOJIb30BAHMEM MAaTepHajoB U3
CHelManbHOM  JUTEepaTypbl, HOPMAaTHBHO-IPABOBBIX JOKYMEHTOB, CTaHAAPTU3HPYIOIIUX
paccmarpuBaemyto cdepy. B comepkanum paboT JoKEH OBITh COOCTBEHHBIM aHAU3 U
KPUTUYECKMH TMOJIXOA K pelIeHUI0 MpoOjeMbl 10 BBIOpAaHHOM TeMe HCCIel0BaHUs,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropaiuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM peKOMEHAYEeTCs HENpephIBHO NPOBOJUTH HAy4YHbIE HCCIIEIOBAHUS O]
PYKOBOJICTBOM TIpernogaBarens Kadeapsl o n30paHHON TeMe U TOTOBUThH COOOIICHUS Ha HAyYHbIE
KOH(pepeHIMH, cTaTbil B COOPHUK MOJIO/IBIX HCCIIeloBaTeIel U HaydHbIe XKy pHAIbI.

OOy4eHue CTyIEeHTOB C OTpaHMYEHHBIMU BO3MOXKHOCTSIMU OPTaHU3YETCS B COOTBETCTBUHU
¢ TpeboBaHUSIMHU «MeTOoIUYEeCKUX PEKOMEHAINI IO OpraHnu3alui 00pa3oBaTeIbHOIO Mpolecca
Uis  OOy4YeHHs WHBAIUAOB M JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3]I0POBBSI B
00pa30BaTeNbHBIX OPraHU3aIMIX BhICHIETO NMPO(ecCHOHAIBHOTrO 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBOeHHMU TUCHMIUIMHBI MHBAJIUAAMHU U JUIAMU C OFPaHUYEHHBIMH BO3MOKHOCTSIMHU
3/I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajbHas ydeOHas palboTa (KOHCYJbTal[UH) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepuasa.

WupuBuayanpHble KOHCYJNBTAIMM IO TPEAMETY SBISIOTCS BaKHBIM  (haKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUAYAIN3ALUU O0YUYEHUS U YCTAHOBJIEHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy IMperojaBaTesieM M OOYyYaroIIMMCs WHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOYKHOCTSIMH 3/10POBbSI.
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7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)

I[Io Bcem Bugam y4eOHOH [EATENBHOCTH B paMKax JUCIHUIUIMHBI HCHOJB3YIOTCS
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIE HEOOXOTUMBIM CHEIUAITU3UPOBAHHBIM U

71a00paTOPHBIM 000PYIOBAHUEM.

HaumenoBanue cnenuaibHBIX
MOMEIEHUH

OcHAaIIEHHOCTh CIEeHAIbHBIX
MOMEIEHUH

[lepeueHs TUIICH3UOHHOTO
MIPOTPAMMHOTO 00ECTICUCHIS

Y4eOHbIe Ay TUTOPHUH IS
MIPOBEACHUS 3aHATUN
JIEKIIMOHHOT'O THUIIA

Mebens: yuebnas mebennb
TexHuueckue cpeacTra
oOydeHus:

9KpaH, IPOEKTOP, KOMIIBIOTEP

Microsoft Office; Word; Excel;
PowerPoint.

VY4eOHble ay TUTOPUH IS
MIPOBECHUS 3aHATUI

Mebenb: yueOHas MeOenb
TexHuueckue cpeacTra

Microsoft Office: Word; Excel;
PowerPoint.

CEeMHHApPCKOTO THIIA, o0yueHus:
IPYNIIOBBIX M HHAWBUAYAIBHBIX | 3KpaH, IPOEKTOP, KOMIBIOTEP
KOHCYJIbTallui, TEKYIIEero OO6opynoBanue:
KOHTPOJISA U IPOMEXKYTOYHOU
aTTeCcTaluu
Jlns  caMmocToATenbHOW  paboOThl  OOy4aroUIMXCs  MPEAYCMOTPEHBI  MOMEIICHUS,

YKOMILJICKTOBAHHBIC CHCHI/IaJII/I?,I/IpOBaHHOﬁ MC6€HI>IO, OCHAIICHHBIC KOMHBIOTCpHOfI TEXHUKOU C
BO3MOXKHOCTBIO MOJKITFOUEHUS K ceTh «MHTepHeT» M 00eCIeYeHHeM JOCTYIa B 3JICKTPOHHYIO
WH(POPMaAIIMOHHO-00PA30BATEIBHYIO CPEly YHUBEPCHUTETA.

KOMMYHHUKAIMOHHOM ceTH «HTepHET» U
JOCTYTIOM B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-
00pa3oBaTesIbHYI0 Cpey 00pa3oBaTesbHOI
OopraHu3anuu, Be6'KaMepLI, KOMMYHUKAIIMOHHOC
00opytoBaHKe, 00ECIIEUHBAIOIIEE JOCTYIT K CETH
HHTEPHET (ITPOBOAHOE COCMHEHHE U
OecIipoBOIHOE coequHEHHE 10 TexHomoruu Wi-
Fi)

HaumenoBanue OcCHalEHHOCTh MOMELICHUM 7151 Ilepeuenn

MOMEIIeHUH Ist CaMOCTOSITETLHOM PabOThI 00YUarOLINXCS JIUIIEH3UOHHOTO
CaMOCTOSITETEHON pabOoTHI MIPOTrPaMMHOTO

o0yJaronmxcs obecrieueHus

[Momemienue asst Meb6erb: yueOHas mebenb Microsoft Office:
CaMOCTOSITEIbHON paboThl | KOMIUIEKT Crieluain3upoBaHHON MeOeIu: Word; Excel;
00yJaronmxcs KOMITBIOTEPHBIE CTOJIBI PowerPoint.
(untanbHbi 3a1 Hayunoit | OOopynoBaHue: KOMIBIOTEPHAS TEXHUKA C
OMOIMOTEKN) MOJKITIOYEHHEM K HH(POPMAITUOHHO-

ITomemenue mis
CaMOCTOSITETTFHON PabOTHI
oOyuaromuxcs (aym. 415)

MeOGenb: yueOHast MmeOenb

KoMIUIeKT crienuaan3upoBanHoi MeOernu:
KOMITBIOTEPHBIC CTOJIBI

OO0opynoBaHue: KOMIIBIOTEPHAS TEXHUKA C
MOJIKITIOYEHHEM K WH(OPMAITOHHO-
KOMMYHUKAIIMOHHOM ceTH «IHTEpHET» U
JOCTYTIOM B 2JIEKTPOHHYIO HH(POPMAIIMOHHO-
00pa3oBaTeIbHYIO Cpey 00pa30BaTeIbHOM
OopraHnu3anuu, Be6'KaMepIﬂ, KOMMYHUKAIITMUOHHOEC
obopyoBaHue, o0ecnednBaroIiee JOCTYI K CETH
UHTEPHET (IIPOBOHOE COCANHEHUE U
OecrpoBoiHOE coenHeHue 1o TexHosoruu Wi-
Fi)

Microsoft Office:
Word; Excel;
PowerPoint.
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