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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ileab ocBOeHUsI TUCUHHUILIMHBI

[enbto qucuuminHbl «CUCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOJECHCTBUS»
ABISIIOTCS. (DyHIAMEHTaJbHbIE 3HaHMsS B O00JACTAX CBSI3aHHBIX C DJIEKTPOHHBIMH apXUBaMH,
AJIEKTPOHHBIMU ~ JTOKYMEHTaMHU M DJIEKTPOHHBIM  IPAaBUTEIBCTBOM C  HMCIIOJIb30BaHUEM
MH(POPMALIMOHHBIX CUCTEM U KOMITBIOTEPHBIX 0a3 JaHHBIX, KOTOPbIE BCIEACTBUE HEIPEPHIBHOIO
OOHOBJICHHSI U U3MEHEHHUS B alllapaTHBIX CPEACTBAX HAXOAAT BaKHOE MECTO B ()OPMHUPOBAHUU
MH(POPMALMOHHO-TEXHOJIIOTUYECKOr0 MOTEHIMaNa MPeJIpusaTHs, 4TO OOECHeYUT IPOYHOE U
CO3HATEJIbHOE OBJIAJICHUE CTYAEHTaMU OCHOBAaMH 3HaHMM O Ipoleccax CO3AaHMs, IOJydeHUs,
XpaHeHHUs, Iiepeiauy U peodpa3oBaHusl HH(OPMALIHH.

3HaHUS TOCTPOCHHS, Pa3padOTKU U paboTHl C AIIEKTPOHHBIMH JOKyMEHTaMH, OazaMu
JAHHBIX, aJMMHUCTPUPOBAHMS M TEXHOJIOTMM [JOCTyNa HEOOXOOMMO [yl yclexa JIro0oro
CIEIMAJINCTa B COBPEMEHHOM OOLIECTBE.

JlocTrkeHre 3TOM LeIM COIMPOBOXKIAECTCS PACKPBITHEM Iepes CTYACHTaMH 3HadeHHs
AIIEKTPOHHBIX JJOKYMEHTOB B pa3BUTUH HHPOpMaTH3anuu oduiecTBa. B xoxe o0y4deHus cTyieHThI
JOJDKHBI ~ HAyYMTBCS ~ CO3HATENbHO W pallMOHAIBHO  MCIIOJIB30BaThb  BO3MOXHOCTH,
IIPEIOCTABIIIEMbIE KOMITBIOTEPHOM TEXHUKOM, Ui PELIEHUs pa3HOOOpa3HbIX YNPaBICHUECKUX
3ajay.

1.2 3agauu AUCHMIIMHBI

JUis nocTHKeHMs Liesel pelaroTes ClIeAyoIne 3a1a4 U3yYeHUs IUCHUILTUHBIL:

Teopemuueckas KoOMnoHenma:

—  W3YYUTh TEOPETHYECKHE OCHOBBI IMOCTPOCHUS M (PYHKIMOHHUPOBAHHS SJIEKTPOHHOTO
IPaBUTEJIbCTBA, COBPEMEHHBIX CHCTEM 3JIEKTPOHHOT0 AoKyMeHToobopoTa (CO/]), coBpeMeHHbIe
TEXHOJIOTMM opranu3anuu b/I;

—  U3YYMTb IIyTH Pa3BUTHUS AIEKTPOHHOIO MpaBUTENbCTBA B Poccun kak HOBOHM (hOpMbI
roCy/apCTBEHHOTO yIPaBJICHUS;

—  HUCCIIEeNOoBaTh 3a/1a4M U (PyHKIIMHU MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB;

— U3y4YuThb TMpaBuia pa3paboTku cTpykTypel COJI M co3naHusg NPHUKIAJHOTO
OPOTPaMMHOTO0  O0ECHeYeHUs] C  HCIOJIb30BAaHHMEM CHUCTEM  YMPaBJIECHUS  AIIEKTPOHHBIM
JIOKYMEHTO000pOTOM;

—  U3YYMTb OCHOBHBIE MJIEU U METO/Ibl, UCTIONIb3yeMbIe B COBpeMeHHbIX CO/I;

—  U3y4MTb B3auMocBs3b COJI 1 Ipyrux Hay4HbIX JUCLMILIMH U 00J1aCTeH MpaKTHYeCcKon
JESATEIIBHOCTH YEJIOBEKA,

Ilosnasamenvras KoMnoneHma:

—  TOJIyYUThb IPEJCTABICHUE O POJIK U MECTE BJIEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
apXMBOB, MCIIOJIB3YEMbIX B HMH(POPMALMOHHBIX cucTteMax U ©6azax nanHHbix (B) B
ABTOMATHU3MPOBAHHBIX CHCTEMaX, O HA3HAYEHWU M OCHOBHBIX XapaKTEPUCTUKAX pa3IMYHBIX
CHCTEM YIpaBleHUs 0a3aMM JaHHBIX, UX (YHKIMOHAIBHBIX BO3MOXKHOCTSIX;

—  IOJyYWUTh NPAKTHUUYECKHE HABBIKM IO CHUCTEME MEKBEIOMCTBEHHOI'O AJIEKTPOHHOIO
B3aMMOJEICTBYS,

— TOJyYWUTh MPEACTABICHHE O pPa3BUTUU MNpOrpaMMmbl «OTKpPBITOE IPaBUTEIBCTBOY,
«IludpoBast JKOHOMHUKA.

1.3 MecTo AucuMIuINHBI (MOYJIs1) B CTPYKTYpe 00pa30oBaTeIbHOI NPOrpaMMbl

HMucuummuHa «CuCTeMBbl  MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOIO  B3aUMOJCHCTBUS»
otHocutcss K broky Jucrummunsl (Moaynn), GopMupyemoil ydyacTHUKOM 00pa3oBaTeIbHBIX
otHomieHnid Monynb 4 "LludpoBble TeXHONOrMM B YHpPaBIEHUWU JOKyMEHTaluen" ydeOHOro
IUIaHA.

Nzydaetcs oHa Bo 6 cemecTpe Ha 04HOM (hopme U Ha 3 Kypce 3a04HOH opMme 00ydeHus,
0a3upyercss Ha 3HAHUSAX, YMEHUSAX M HaBBIKAX, MMOJyYEHHBIX Ha MEPBOM Kypce MOATOTOBKU. B
CBOIO OYepe/lb OHAa 00ECIeYNBAET U3yUEHUE CIEAYIOMUX JUCHUIUIMH: DJIEKTPOHHBIE apXUBBI U
apXHUBHBIN ayTcOpCHHT, OCHOBBI 3JIEKTPOHHOTO JJOKYMEHTO00OpOoTa B opranu3zanuu, Ludpossie



TEXHOJIOTMM B JIOKYMEHTOBEJIEHUU U apXHUBOBeAeHHH, OCHOBBI KOHTPOJIBHOW IESATEIBHOCTH B
JIOKYMEHTOBEJICHUHU U apXUBOBEICHUH U IP.

YuyeOHast mnporpaMma AUCHUIUIMHBI «CHCTEMBI MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMIMOJICHCTBUSY TPEIyCMATPUBACT MPOBEACHHUE 3aHIATHIA B (popMe JEKIUH U MPAKTHICCKHX
3aHaTuil. OHA OJTOTOBIIEHA B COOTBETCTBUU TPEOOBAHUSIMU, IPEABIBICHHBIMU C TPEOOBAaHUSIMU
OI'OC BO 3++.

JlocTiokeHre 1LeluM  CONMPOBOXKAAETCS  PACKpPbITUEM MEpel CTYJEHTaMHU 3HA4YCHHS
AJIEKTPOHHOT'O IPABHUTENbCTBA B PAa3BUTUU COBPEMEHHOro IMdpoBoro oodmiectBa. B xone
o0ydeHHs CTYACHTHl JOJKHBI HAyYUThCS CO3HATENIbHO M PALMOHAIBHO HCIOJIb30BaTh
BO3MOXXHOCTH, TPEIOCTaBlisieMble  WH(MOPMAIMOHHBIM  OOECICUYCHUEM, Ui  PEIICHUs
pa3zHOOOpPa3HBIX YIPABIEHYECKUX 3a/1a4.

1.4 Ilepevyenb MIaHMPYyeMbIX Pe3yJbTATOB O0Y4YeHHUS] MO JUCHHUILIMHE (MOAYJI0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHS 00pa30BaTe/IbHOM MPOrpaMMbl

N3yyenne naHHOW y4eOHOW JMCHUIUIMHBI HAmpaBlIeHO Ha (QOPMHUPOBAHUE Y
00y4aroIUXCsl CASAYIOUUX KOMITETEHITH !

P€3yJ'ILTaTBI O6y‘IeHI/I$I 10 JTUCHUITITIMHE

Kon 1 HauMeHOBaHUE HHAUKATOpa™
(3naem, ymeem, gnadeem (HAGLIKU U/UNU ONBIN OCSIMENAbHOCHIU))

IIK-4. Cnocoden ocymiecTBJIAATh padoThl M0 NPOCKTHPOBAHUIO U BHEAPEHHUI0 CHCTEMBbI
3JIeKTPOHHOI0 J0KYMeHToo0opora B cdepe JAOKYMEHTALIMOHHOIO YINPaBJICHUS
OpraHu3anuu

UIIK- 4.1. YuacTtByert B pabote
0 MTPOSKTHUPOBAHUIO U
BHCAPCHUIO CUCTCMBI
AJIEKTPOHHOTO
JOKYMEHT0000poTa B chepe
JOKYMEHTAITMOHHOTO YIIPABIICHHSI
OpraHu3aIu

3HaeT CUCTEMBI HJIEKTPOHHOTO JIOKYMEHTO000POTa

Ymeer paborarh ¢ cUCTEMaMU  3JIEKTPOHHOIO
JIOKYMEHT0000poTa

Bnageer cucreMaMu 31€KTPOHHOIO JOKYMEHTO0OOpOTA B
cdepe TOKYMEHTAlMOHHOTO YIPABJICHHs OpraHu3aluu

NIIK- 4.2. CriocobeH npuMeHsTh
CHCTEMBI ANIEKTPOHHOTO
JIOKyMeHTooOopoTta B cdepe
JTOKYMEHTAIMOHHOTO YIPABJICHHSI
OpraHH3aluu

3HaeT NPUHIIUIIBI TPOSKTHUPOBAHUS CHCTEM DJIEKTPOHHOTO
JIOKYMEHTO0000pOTa

YmMmeer BHEJIPATH
JIOKYMEHT0000pOTa

CHUCTCMBI SJICKTPOHHOI'O

ITpumMeHseT cucTeMBl NEKTPOHHOTO IOKYMEHTO000pOTa B

cdepe JOKYMEHTAMOHHOIO YIIPaBJIeHHsI OpraHu3aluu

Pe3ynbraTel 00yueHHUs] MO MUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBJICHHUS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4arOIKXCsl B COOTBETCTBUH C YTBEPKICHHBIM
y4€OHBIM IJIAHOM.

NHpukaTopbl  AOCTHXKEHUS  KOMIIETEHLUUH  CUMTAIOTCS
JIOCTUKEHUHN COOTBETCTBYIOLINX UM PE3YyJIbTaTOB O0yUEHUSI.

QOYyHIaMEHTAIBHOCT  MOATOTOBKH  CTYIAEHTOB IO
U3y4eHUEeM  TIOHATUHM, Kareropud  HMH(OPMALKOHHOTO
IIPaBUTEIILCTBA, METOANYECKUM 000CHOBaHHEM
B3aUMOJICVCTBUS AIEKTPOHHOIO ITPABUTEIBCTBA.

[IpuknagHas HampaBICHHOCTh AMCLUUIUIMHBI Oa3zupyercs Ha HM3YyYEHMH KOHKPETHBIX
MPUHIIMIIOB UHPOPMAIIMOHHOTO 00€CIeYeH sl AIEKTPOHHOIO MPaBUTEILCTBA, 00ECIECUNBAIOIINX
aBTOMAaTU3AlUI0 YIPABJICHUS OpPraHU3ALMEN, PELICHUU TECTOB M Y4YaCTUU B ONTHUMM3ALUU
JIOKYMEHTOIOTOKA.

JUnis  akTUBHM3alUM IIO3HABATEIIBHOM JCATEIBHOCTH CTYACHTOB IIPU IIPOBEACHUU
MPAKTUYECKUX 3aHATHH HCHOJB3YIOTCS AKTHUBHBIE METO/AbI OOy4YeHMs: MPOOJEMHBIA M METOJ
KOHKPETHBIX CUTYalLlUM.

c(OPMHUPOBAHHBIMUA  TIPU
o0ecrieunBaercsa

3JIEKTPOHHOTO
MEXBEIOMCTBEHHOTO

JIUCUUATUINHE
o0ecrieueHns
MIPOIIECCOB



CucTeMHO-eSITeNbHOCTHBIN ITOIX0/1 B 00yUEHHUH CTYICHTOB PEATU3YETCS ITyTEM PEIICHHS
3amad (CUTyanMii) Ha MOJENAX Oyaymiedl mnpoecCHOHANBHON ACSITETbHOCTH B IPOIECCe
NPAaKTHYECKHUX 3aHATHH.

Jisi  pa3BUTHSL HABBIKOB  CAMOCTOSITENIHOW  paOOThl  CTyJIEeHTaMH BO  BpeMs
CaMOCTOSATENIFHONH pPa0OTHl BBHIMOJHAIOTCS TBOPYECKHE pabOTHI, 3cce, CBs3aHHBIE € Oojee
yIIyOJIEHHBIM H3y4YeHHEM HH(POPMAITMOHHOTO 00ECTIeYeHHS HJIEKTPOHHOTO IPAaBUTEIILCTBA.

VYcBoeHne y4eOHOro mMarepuana CTyIEHTaMH OCYLIECTBIISICTCS MPENOJaBaTelieM B
XO0JIe TEKYIIETO U UTOTOBOTO KOHTPOJIS:

—  meKywui KOHmpolb 3HAHWHA, YMEHHMHA M HABBIKOB IPOBOAMTCS TPH BHINOJIHEHUH
NPaKTUYECKUX DPAa0OT Ha 3aHATUAX, a TAKKe IyTEM YCTHOTO OMpOCca, KOHTPOJIBHBIX pPadoT,
BBICTYIUICHHS C HAYYHBIMU COOOIICHUAMH, pedepaTaMu u dcce.

—  UMo208blll KOHMPOb TI0 TUCIUIUINHE OCYIIECTBIISETCS B X0/1€ 9K3aMeHa B 6 ceMecTpe
ouHOU (hopMBI 00ydeHHUs! WM Ha 3 Kypce 3a04HOi (POpMbI 00y4eHHs, KOTOPbI MPOBOAUTCS B
YCTHOH MJIM MUCBMEHHOW (POpPME C yUETOM PE3yJIbTaTOB TEKYIIET0 KOHTPOJIS B X0/1€ O0yUCHHS.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUIJIMHBI 110 BUIaM padoT
OOmiast TpyJ0EMKOCTh TUCIMIUIMHBI cocTaBisieT 4 3auerHble equuuibl (144 gac.), ux
pacrnpeziefieHue 1Mo BujaM paboT NpeCTaBICHO B TAOIHIIE

dopma oOyueHust
Beero OYHas 3a04Has
Bunst pabot 5 6 3
4acoB
ceMecTp ceMecTp Kypc
(144) (144)
KonTakTHas padoTa, B TOM 4ncJie:
AynuTopHbIe 3aHATHSA (BCero):
3aHSTHS JIEKLIMOHHOTO TUIA 32 10
J1a00paTOPHBIC 3aHATHUS
MIPAKTUYECKHE 3aHATHS 32 18
CEMHHAPCKHUE 3aHATH
Ykazviearomes 6uovt pabom 6 coomeemcmauu ¢ yueoHviM
naaHoMm
HMHasi KOHTaKTHas padoTa:
KonTtpons camocrogrensHoi pabotsl (KCP)
[Tpomexytounas arrecranus (MKP) 0,3 0,3
CamocrosiTeJibHAsl pad0Ta, B TOM YHcJIe: 44 107
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Konmponvnas paboma 10 20
Pacuémno-epaguueckas paboma (PI'P) (noocomoska)
Pegpepam/acce (noocomoska) 10 30
Camocmosmenvhoe u3yuenue pasoenos, Ccamonoo2omosKa
(npopabomka u nogmopenue AEKYUOHHO2O MAmMepuala u
mamepuana y4eOHuKo8 u y4eOHbIX Nnocodull, n0020MosKd K 14 30
1a6OPaAMOPHLIM U NPAKMUYECKUM 3AHAMUAM, KOJLIOKGUYMAM U
m.o.)
[ToaroToBKa K TEKYIIEMY KOHTPOITIO 10 27
KontpoJsb:
[ToaroToBKa K 9K3aMEHY 35,7 8,7
Ooman gac. 144 144
TPYA0EMKOCTh B TOM 4MCJie KOHTAKTHas padora 64,3 28,3
3a4. e]I. 4 4




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacnipenenenne BuaoB yueOHOM pabOTHI 1 UX TPYIOEMKOCTH 110 pa3jiesiaM JUCIUIIIHHBL.
Pa3znensl (TeMbl) TMCHUIUIMHBI, 3y4daeMbie B 6 cemectpe (ouHast popma oOyueHus)

HaumenoBanue pa3zenosB (Tem)

KomnuectBo yacos

Bcero

AyautopHas

paboTta

Bueaynu-
TOpHAas
pabota

113

JIP

CPC

Brenenue. DnekTpoHHOE MPAaBUTEILCTBO. ba3oBbie
KOHIICTIIINH U POCCUICKAsI MPAKTHKA

26

8

10

MHoroQyHKIIHOHATEHBIE IEHTPHI MTPE0CTABICHHS
TOCYJaPCTBEHHBIX M MYHULIUIIATBHBIX yCIyT. OCHOBHBIC
MPOOJIEMBI U HATTPABJICHUS PA3BUTHS
MHOTO()YHKIIHOHAJIFHBIX IIEHTPOB

26

10

DnekTpoHHas U@POoBast MOIMUCH — COBPEMEHHBIN KITHOY
nHGOPMATH3AIMKY U UHTCHCUBHOTO SKOHOMUYECKOTO
PasBUTHS OpraHU3anuu. Y HUBEepCaIbHAs JICKTPOHHAS
KapTa — B3I B Oyayiee

28

12

Cucrema aBTOMaTH3aIMK JEIONPOU3BOICTBA U
AJIEKTPOHHOTO TOKYMEHT0000pOTa COBPEMEHHOTO
MPENNPUATHS. DIEKTPOHHbBIE apXUBHI — TIOBHIIICHUE
3¢ dexkTuBHOCTH PabOTHI C TOKyMeHTaMu. Peanu3anus
npoekTta «OTKpBITOE MpaBUTENLCTBOY. CHucTemMa
MEXBEIOMCTBEHHOTO DJICKTPOHHOTO B3aUMOICHCTBUSL.

28

12

HUTOI'O no pasdenam oucyuniurl

108

32

32

44

KoHnTponb camocrosTenbHoil pabotsl (KCP)

ITpomesxytounas arrecrarus (MKP)

0,3

[ToaroroBka K TEKynieMy KOHTPOJIIO

35,7

OO6mas TpyJ0€MKOCTh N0 JUCIUILTNHE

144




Pazgenbl (TemMbl) AUCHUIUIMHBI, U3y4aeMble Ha 3 Kypce (3aouHas popma oOydeHus)

KomnaecTBo gacoB

Breaynu-
TOpHas
pabora

JI 113 JIP CPC

26 2 4 20

AynutopHas

No HammenoBanme pazaenos (Tem) B pabota
cero

Brenenue. DneKTpOHHOE IPABUTEILCTBO. ba3oBbie
KOHIIENIIMH U POCCUICKasl MPaKTHKa
MHOro(QyHKIIMOHAILHBIC TICHTPHI MTPEI0CTABICHHUS
TOCYAapCTBEHHBIX U MyHHUIUIIATBHBIX yCIyT. OCHOBHEIE
|IpOo0GJIEeMBI 1 HATIPABJICHUS PA3BUTHS
MHOTO()YHKIIMOHAJILHBIX IICHTPOB

DekTpoHHas UG POBast MOAIUCH — COBPEMEHHBINA KITIOU
nH()OpPMATH3AIINN 1 NHTCHCUBHOTO YKOHOMHYIECKOTO
‘pa3BUTHS OpraHu3alyu. Y HUBepcaibHasl SJICKTPOHHAS
KapTa — B3JIA/ B Oynyiee

Cucrema aBTOMaTH3alUH IEJIONPOU3BOACTBA U
3JIEKTPOHHOTO JIOKYMEHTO000pOTa COBPEMEHHOTO
MPEANPUATUS. DIESKTPOHHBIE APXUBBHI — MOBLIIIICHHUE
‘addexTrBHOCTH PabOTHI ¢ MOKYMeHTamu. Peanm3anus
npoekTa « OTKpBITOE MpaBUTENbCTBO». CrcTreMa
MEKBEJOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJECHCTBHSL.
UTOI O no pazdenam oucyuniumvl 135 | 10 18 107
KoHTpoas camocTosrensHoM padoTsl (KCP)
IIpomexxyTounas arrectanus (MKP) 0,3
[ToaroToBKa K TEKYIIEMY KOHTPOIIO 8,7
OO6mas TpyJ0eMKOCTb O JUCIMILTHHE 144

36 2 4 30

36 2 4 30

37 4 6 27

[Tpumeuanue: JI — nexuuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapsl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa



2.3 Conep:xaHue pa3iesioB (TeM) TUCHUILIHHBI

2.3.1 3ausaTHA JEeKINOHHOI0 THIIA

HaunmenoBanue paznena

dopMa TEKYILIEro

C JOKYMEHTaMH.
Peanuzanus npoekra
«OTtKpBITOE
MIPaBUTEITHCTBOY.
Cucrema
ME>KBEJIOMCTBECHHOI'O
3JIEKTPOHHOTO
B3aMMOEHCTBHS.

Ne (Tembl) Coneprxanne pasnena (TeMbI) KOHTPOS
1. XapakTepucTuka yueOHOW TUCIMIUIHHBL, €€ MECTO U
POJIb B CUCTEME 3HAHUM, CBSI3b C APYTUMHU
ucuuiuMHamMy. KoHnenuus 3JeKTpoHHOTo
Brenenne. DnexkTpoHHOE JUCTL HCLTs P
npasurenbcTBa Poccuiickoit @enepanuu. I'enesnc
IPaBUTEILCTBO. o
Pa3BUTHS aIMUHUCTPATUBHOMN peTIaMeHTAIlH B P
ba3zoBble kKoHLIETITNY U N
. cucreme IryOm4HOro ynpasienus B Poccuiickoit
poccuiickas mpakTHKa .
Oenepanyu. [IpuHIMTBI a IMHHUCTPATUBHON
periaMeHTaluy B ONTUMH3ALUN CUCTEMBI ITyOJIIMIHOTO
ynpasienus B Poccuiickoil @enepanuu
2. DJEeKTPOHHOE MPAaBUTENBCTBO — CIIOCO0
MHoroQyHKIIHOHATEHBIC
[penocTaBIeHUS HHPOPMAIIMY 1 OKa3aHUS
LEHTPHI IIPeIOCTABICHUS
rOCY/AapCTBEHHBIX yciayr. OpraHu3allioHHas CTPYKTypa
TOCY/apCTBEHHBIX U
MHOTO()YHKIIMOHATBHBIX IEHTPOB.
MYHULMIAIBHBIX YCIYT.
OCHOBHbIE MPOBIEMEL 1 CoBepiieHCTBOBaHHE HOPMAaTHBHO-IIPABOBOTO 3
o0ecredyeHus U perfiaMeHTalus ToCy1apCTBEHHbIX U
HaIpaBJIeHUs pa3BUTHUS
MYHUIUIATBHBIX YCIyT. PazBuTus
MHOTO(YHKLIIMOHAIBHBIX
MHOTO()YHKIIMOHAIBHBIX LIEHTPOB
LIEHTPOB
3. DrexkTpoHHast UPPOBast MOAMUCH - KIFOY K
Srextpornas madposas |>ICKTPOHHOMY JOKyMeHT0000poTy. CHCTEMBI
TOZTIHCH — AJNIEKTPOHHOTO JOKYMEHTO000pOTa — TEXHOJIOTHS
COBPEMeHHBIi K0T OpraHu3alys XpaHEHUs 3JEKTPOHHBIX JOKYMEHTOB U
uH(OpMaTH3aALUY 1 PaboTEI ¢ HIMH.
HAHTEHCHBHOTO Coupanuzanys ¥ NepcoHaIn3anus KOHTEHTa —
SKOHOMIYECKOIO COBpPEMEHHbIE HAIIPABJICHUS Pa3BUTHS P
pasBuTHs OpraHusauuy. |OKYMEHTAIIMOHHOTO o0ecrieueHus! yIpaBlIeHUs
YHHUBepcaTbHAs OpraHu3aluen.
IEKTPOHHAS KapTa — Ilepexoxn Ha yHMBEpCANbHYIO JEKTPOHHYIO KapTy U ee
B3MISLI B GyJLyliee 3Ha4YeHue JyIs o01ecTBa. ['ocymapcTBeHHAs MOTUTHKA
10 BHEAPEHUIO €IMHOM 3JIEKTPOHHOU KapThl B Poccuu.
4. |Cucrema [Ipobnembl  opraHuM3ali  apXUBOB  DJIEKTPOHHBIX
aBTOMAaTU3ALUN IOoKyMeHTOB B Poccuiickoil @enepanuu.
JIeJIOTIPON3BOJICTBA U IlepcniekTuBBl ~ pa3BUTUSL  AJNEKTPOHHBIX  APXUBOB.
3JIEKTPOHHOTO OTKpBITOE TPaBUTENBCTBO — CHUCTEMAa MEXaHU3MOB H
JIOKYMEHT0000poTa MIPUHIINIIOB, 00ecTeYnBarOIINX s dexTrBHOE
COBPEMEHHOT0 B3aMMOJICHCTBUE BIACTH U TPA’KAAHCKOTO OOIECTBA.
TPEATPHUSITHSL. OO6cyxneHne TepCHeKTHB Ppa3BUTHSA AIIEKTPOHHOTO
DNEeKTPOHHBIE ApPXHBHI — |IPABUTENBCTBA U MPOEKTa «OTKPHITOE MPABUTEITHCTBOY.
MIOBBIILICHHUE Cucrema MEXBEIOMCTBEHHOTO JIEKTPOHHOTO 5
3¢ (eKTUBHOCTH PabOTHI |B3aUMOICHCTBUSI.




2.3.2 3aHATHSA CEMHUHAPCKOT0 TUNA (MIPAKTHYeCKHE / CEMUHAPCKUE 3aHATHS/
JaboparopHbie padoThl)

Ne HaumenoBanue pasaena (TeMbl) Temaruka 3ansatuit / paboT Popwma Tekyuero
KOHTPOJIS
1. Mopenb cHUCTEMBI peXXUMa «0IHOTO OKHa». [Ipuem
JIOKyMEHTOB OT TPaXK/IaH B PEXKUME «OHOTO
OKHa». MeTomonorus, mpooIeMBbl, STaITbI
TIPEIOCTABIICHIS TOCYJApPCTBEHHBIX YCIYT B
Beenenue. DnexTponnoe AIIEKTPOHHOM (opmarte. Peructparmm Ha mopTaine Bompocsr o
MPaBUTENBLCTBO. ba3oBbie TOCyIapCTBEHHBIX YCIYT. TEME.
KOHIIENIUH U POCCUICKAs CripaBo4HO-HH(POPMAITMOHHBI HHTEPHET-TIOPTAT P
NpaKTHKa MPeI0CTaBIICHUS TOCYJAPCTBEHHBIX U
MYHHUIUTAJIBHBIX CIIYT. Y HUBEpCalbHas
aNIeKTpOHHAs KapTa. CucteMa
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCUCTBUL
2. MeponpusiTisi 10 COBEpIICHCTBOBAHHIO PAOOTHI
MHorodyHKIHOHAIBHbIE IIEHTPBI M®II Kpacnonapckoro kpasi. Hanpasnenus u
HMPEAOCTABICHUA MEpPOIPHATHS O ONTUMHU3ALHH HOPSIIKOB
roCy1apCTBCHHBIX U NPEIOCTABICHUS I'OCYJapCTBEHHBIX U Bomnpocs! 1o
MYHUILUANAIBHBIX YCIYT. MYHHUIUTAIbHBIX yCIYT. TEME.
OCHOBHBIE TPOOIEMBI U PriHOK iporpamMMHBIX cpenctB COJ1. Obmme €}
HANPABJICHUS PA3BUTHS TIPHUHIAITEI TIOCTPOSHHUS, CTPYKTYpa, METOIBI U
MHOTO(YHKLHOHAIbHBIX IEHTPOB cnocoOrI obOecriedeHnsT KOH(PHUICHINAIEHOCTH
CHCTEMBI JJISKTPOHHOTO JIOKYMEHT0000pOoTa
3. |DnexTponHas 1udposas moAnucs |l[Ipouenypa ucnosab3oBaHus 31EKTPOHHOM
— COBPEMEHHBII KJII0Y LM (POBOH TOITHCH.
WH(pOpPMATH3AIMKY U HUHTCHCUBHOTO Heo6xomnmocts saesienns YK B Poccnn. Bompocs! o
SKOHOMHYECKOTO PA3BUTHS AHanu3 J1eaTeNbHOCTH FOCyJapCTBEHHBIX OPTaHOB TeMe.
Opranm3auuy. YHHBEpCATbHAS B peanu3anuu npoekra « Y K» Ha nmpumepe P
Kpacuonmapckoro kpas
3JIEKTPOHHAs KapTa — B3IJIA B
Oynymiee
4. |Cucrema aBTOMaTH3alUN [IporpaMmbl HHGOPMATH3AIIH SJEKTPOHHBIX
JICJIONPOMU3BOACTBA U apxuBoB. PexoMeHjanuu no paspaborke
3JIEKTPOHHOTO JIOKyMEHTOOOO0poTa | ICKTPOHHBIX apXHBOB
COBPEMEHHOTO NMPEAIPUATHS. Opranmsauus MEKBEIOMCTBEHHOTO KontponbHas
nH(pOpPMALIMOHHOTO B3aUMO/ICHCTBUS npu
DJIEKTPOHHBIE APXHUBBI — pabora.
MpeI0CTaBICHUH rOCYAapCTBEHHBIX u
MOBBIICHHE d(PEKTHBHOCTH MYHHUIUITATbHBIX YCITyT. [Ipoekxtuposanue T
paboThI ¢ ZOKYMEHTaMH. MEKBEJIOMCTBEHHOIO  B3aMMOJIEHCTBHS OPraHoB
Peanuzanus npoekra « OTKPBITOE  |gacT. Cucrema MEXBEIOMCTBEHHOTO
TIPABUTEIILCTBO) 9JIEKTPOHHOT'O B3aUMOJICHCTBHSI.

3amura naboparopHoii padotsl (JIP), Bemmonnenue kypcosoro npoekta (KII), kypcoBoit
pabotsl (KP), pacuernHo-rpadmueckoro 3amanusi (PI'3), mamucanue pedeparta (P), acce (9),
konokBuyM (K), rectupoBanwue (T) u T.1.

[lpy wW3yyeHMH JWUCHUIUIMHBI ~ MOTYT  TIPUMEHSTCS  DJICKTPOHHOE
JMCTaHIIMOHHBIE 00pa3zoBarebHbIe TexHonoruu B coorBercTBuu ¢ ®I'OC BO.

obOydeHwue,

2.3.3 IlpuMepHasi TeMATHKA KYPCOBBIX padoT (IP0eKTOB)
KypcoBbie paboThI 110 IUCHUIUIMHE HE IPETYCMOTPEHBI
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2.4 IlepeyeHb yu4eOHO-METOAUYECKOT0 O0ecmeyeHHs JJIs1 CAMOCTOATEILHON padoThl
00y4yaIuXcs Mo JUCHUILINHE (MOTYJIIO)

Ne Bung CPC

[TepedeHp y4eOHO-METOIMYECKOTO 00ECIeYeH s JUCLIMIUIMHEI IT0 BHIOIHEHHUIO
CaMOCTOSATENFHON pabOTHI

1 Pedepar, scce

Memoouueckue — pexomenOoayuu  nO  HAnUCAHUIO  Icce,  pedepamos,
ymeepoicoentvie Kageopou obdbugeco, cmpameuyecko2o, UHQDOPMAYUOHHO20
menedoicmenma u busnec-npoyeccos, npomokonr Nell om 30.06.2017 e.

2 Tectol

Yuebnoe nocobue Mupowrnuuenko M.A., Mupownuuenxko A.A. Dnexmponnoe
npasumenscmeo. Ilpedocmagnenue 2ocyo0apcmeenvbix u MyHUYUNALbHbIX YCaye /
1100 peo. B. B. Epmonenxo. I pugp YMO. Kpacrodap. Kybanckuii coc. yn-m, 2014.
240 c.

3 KonrponbHas padora

Mupownuuenko M.A. Lupposas mpancghopmayus: poccuiickue npuopumemal
dopmuposanus yupposoii sxonomuku. Monoepagus. Kpacnooap: Kybanckuii

eoc. yn-m, 2021. — 224 c.

VY4eOHO-METOIUYECKHE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPadOThl 00ydaroIuXcs U3
YHCJIa MHBAIK/IOB U JIMI[ C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3710poBbsi (OB3) npenocrasmnstores
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYEHUSIM UX 3[JOPOBbS U BOCHIPUITHS HH(POpMALIUU:

JUid nu1 ¢ HapyLIEHUSIMU 3PEHUS:

— B I1€YaTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO JOKYMEHTA,

— B opMe ayauodaiina,

— B IIeyaTHOM opMe Ha s3bIKe bpaiins.

JUig U1 ¢ HapyLIeHUsIMU CiyXa:

— B IIeYaTHOM opme,

— B (popMe 2JIEKTPOHHOI'O TOKYMEHTA.
JUist 11 ¢ HapyIIEHUsIMU OTIOPHO-/IBUTATEJIBHOTO amapaTra:

— B TIe4aTHOM opme,

— B (popMe 2JIEKTPOHHOT'O IOKYMEHTA,
— B (opme ayaunodaiina.
JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA

o0ydaromuxcs.
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3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPUMeHsieMble NMPH OCBOGHHH IHCHUILIUHBI
(Mmomyuis)

OOpa3oBarenbHble TEXHOJOIMH, MCIIONb3YyEMbIE IPHU pealu3aldd pPa3JIMYHBIX BUJOB
y4eOHOI e TeTbHOCTH:

— JeKUUM: WHTEpaKTUBHbIE (IMAJOrOBbIE) M MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
IPE3CHTALUSIMU;

— IIPaKTUYECKHUE 3aHATUS;

— KOMIIBbIOTEpHAsi MOJIEIUPOBAHUE.

TpaauunonHeie 00pa3oBaTeIbHbIE TEXHOJIOTUHU: JIEKIHH, Ja00PaTOPHbIC U MPAKTHUECKUE
3aHATHSL.

TexHonorust mpoOreMHOro OOyudeHHs: JEeKIHMs — JMCKYCCHs, NpoOJeMHas JeKIHs,
KOMIIbIOTEpHAs Npe3eHTanus. Ha ekuusax usnararorcs OCHOBHbIE TEOPETUUYECKHE MTOJIOKEHUS U
KOHIICTIIIUS Kypca, AAoIIHe CTYJeHTaM HH(pOpMaIiK, COOTBETCTBYIOIIYIO IPOrpaMMe.

3anaua 1a00paTOpHBIX (MPAKTUYECKUX) 3aHATUH — pa3BUTHE Yy CTYJCHTOB HAaBBIKOB IO
IPUMEHEHUIO TEOPETHUECKUX IOJIOKEHUHM K PELIeHMIO MpakTUdeckux 3agad. C 3TOH IIeNbio
pa3paboTaHbl 3alaHUs VISl BBIIIOJHEHUsI 1a00PaTOPHBIX (MPAaKTHYECKUX) paboT. OHM COCTOAT M3
3a/1a4 U yIpa)kKHEHUH, OpUEHTUPOBAHHBIX Ha YCBOEHUE TEOPETUUECKOr0 MaTepraia U yMEHHs €ro
UCIIOJIb30BATh [UISl pELICHHS JTa00PaTOPHBIX (IPAKTUUECKUX) 33 JaHUI.

Ha xaxxaom 1a00paTopHOM (TIPAaKTUYECKOM) 3aHSTHU OTBOAWTCS BPEMs JUIS TUCKYCCHH, B
KOTOPOH y4acTBYIOT JOKJIaJ4MK, TOJrOTOBUBLIMNA COOOLIEHHE MO KAaKOM — MO0 MpakTHUECKOH
npobieme MHPOPMALMOHHBIX CHCTEM W 0a3 JaHHBIX, ero onmoHeHTH (1 mim 2 yemoBeka),
HOJArOTOBUBLINE KOHTPAPI'yYMEHTBI, U IpYTHe CTYACHTHI IPYIIIbI.

Hpyras ¢opma opranusanusi paboThl CTYAEHTOB — HamucaHue pedepara, KOTOpoe
npezcTaBisieT co0oi HeOO0IbIIOEe HCCIIeJOBaHUE KaKoH — 100 MpoOIeMbl Kacaroleecst TCOpUH U
NPaKTUKA MH(POPMAIMOHHBIX CHUCTEM W 0a3 JaHHBIX C MPEAJIOKCHHEM BApUAHTOB PEIICHUS
JTAaHHOM MpOO6IEMBI.

J171s OTBETOB Ha MHAMBUAYAJIbHbBIE BOIPOCHI, 8 TAKXKE /U1 [IOMOILY B IOJTOTOBKE pedepaTon
U HaIlMCaHMA 3CCe MPEAYCMOTPEHbI HHANBUYaIbHbIE KOHCYJIbTALUHU MPEOAABATEIS.

JUig I ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10pOBbs MPENYyCMOTPEHA OpraHu3alus
KOHCYJIbTAIMH C MCIIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.
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4. OueHo4YHbIe CPeACTBA /ISl TEKYIIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYyTOYHOI
aTTrecTanuu

OneHouHble CpeAcTBa IIPEIHA3HAYEHBl JJIsi KOHTPOJS M OLEHKM 0Opa3oBaTelbHBIX
JOCTHKEHUIH 00ydYaromuxcsi, OCBOMBUIMX MporpamMmy Yy4eOHOH gucturuinHbl «CucTembl
MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'0 B3aUMOICHCTBUS».

OneHouyHbIE CpeICTBA BKJIIOYAET KOHTPOJIbHBIE MaTepUaibl sl MPOBEACHUS TeKYyUIero
KOHTPOJISl B (hopMe TeCTOBBIX 3a/JaHUM, OKIana-TIPE3eHTAlUU IO MPOOJIIEMHBIM BOIPOCAM,
pPa3HOYPOBHEBBIX 3a/laHU{, pOJIEBOM WIPbl, CUTYallMOHHBIX 3afad (yKa3aTb HHOE) H
NMPOMEKYTOYHOM aTTecTaluM B popMe BOIIPOCOB U 3aJaHUHN K IK3aMEHY .

CTpyKTYypa OLIEHOYHBIX CPEICTB JJIsl TeKYIIeil U IPOMEeKYTOYHOM aTTeCTAlMU

No KoJl i HAMMCHOBAHMNE HanmenoBanue OIICHOYHOTI'O CpEACTBA
- A PesynbraTel 00y4deHUs . IIpomexxyTouHas
n/m HMHIUKaTOpa Texkymuil KOHTPOJIb
aTTecTalus
UIIK- 4.1. YyacTByer Bonpocwi ons Bonpoc na sxzamene
B paboTe 1o 3HaHHUA CUCTEM yemnozo 1-9
KT HHOT NUCbMEHHO20
MPOEKTUPOBAHUIO U ICKTPOHHOTO ( )
JIOKYMEHT0000pOoTa onpoca no meme,
BHEJIPEHUIO CUCTEMBI pasdeny
1 3JICKTPOHHOI'O Jlabopamopuas Bonpoc na sxzamene
JIOKyMEeHT0000poTa B | HaBblku paboTsl ¢ | Padoma. 10-28
chepe CHCTEMaMH Pegepam
AOKYMCHTAITUOHHOT' O 3ICKTPOHHOTO
YIIPaBJICHUS JIOKYMEHTO000pOTa
OpraHu3aiuu
NIIK- 4.2. Cnocobex | 3HaHWsI MPHHIUIOB | Jlabopamopnas Bonpoc na sxzamene
MIPUMEHSITh CHCTEMBI IIPOCKTUPOBAHHUS paboma. 29-39
Peghepam, ooxnao,
3JIEKTPOHHOTO CHUCTEM
coobuenue, acce
JOKYMEHT0000pOoTa B AJIEKTPOHHOIO
2 | chepe JIOKYMEHT0000pOoTa
JIOKYMEHTALlHOHHOT'O Haswiku BHeapenust | Konmpononas Bonpoc na sxsamene
yIIpaBICHHUS CHCTEMBI paboma N_oal- no 40-50
meme, paszoey.
OpraHu3aluu 3JIEKTPOHHOTO P Y
Tecm
JIOKYMEHT0000poTa

TunoBbie KOHTPOJIbHBIE 32JAHUSI MJIH MHbIE MAaTEePHAJIbI, HEOOXOAUMBbIE /IVISl OLICHKH
3HAHUH, YMEeHMi, HABBIKOB M (MJIM) ONbITA AEATEJbHOCTH, XaPAKTEPU3YIOILUMX ITAMNbBI
(¢opMupoBaHHA KOMIIETEHIIHII B MpoLecce 0CBOEHHUs 00Pa30BaTe/JbHOI POrpaMMbl. TEMbI
acce, pedepaToB, epeueHb MPAKTUICCKUX 3aJaHUN U KOHTPOJIBHBIX PabOT XpaHsITCs Ha Kadeape.

3ayeTHO-IK3aMeHAMOHHbIE
arrecTauMu (3K3aMeH)

Marepuajbl  (BONpPOCHI) AJsi  NPOMEKYTOYHOM

1. JlaiiTe onpenesneHne MOHATUS «3JIEKTPOHHOE MPABUTEIBCTBOY» U MEPEUUCITUTE CTATUH
€ro pa3BUTHSL.

2. Kakne HeoOX0 MBI PEINOCHUTKY JUIsl OPraHU3aIMH IPOLIecca CO3/IaHus yCIIEIIHOTO
AJNIEKTPOHHOIO IpaBUTenbCTBa? Ha30BUTE OCHOBHBIE NMPUOPHUTETHBIC HANPABJIECHUS KOHUEHIUU
AJIEKTPOHHOIO ITPAaBUTEIILCTBA.

3. B kakux 1meneBbIX mporpaMmmax peam3yroTcsi IPOSKTHI JIEKTPOHHOTO IPABUTEIILCTBA
B peruoHax IKO®O B Hacrosimee Bpems? CdopmynupyiiTe mHpoOIeMbl, CIEpKUBAIOIINE
JlabHENIIee pa3BUTHE IIPU pPEATU3aLMU IPOEKTOB AIEKTPOHHOTO npasuresbersa B FODO.

4. HazoBuTe BO3MOXKHOCTM U (PYHKIMM HUHTEpHET-TIOpTala  MpPeIOCTaBICHUS
rOCYJapCTBEHHBIX U MyHULUIIATIbHBIX CIYT.
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5. Kak BBIOJHUTH PErHCTpPallUIO JIMYHOTO KaOWHeTa (PU3WYECKOTO JIHIa Ha TopTae
roCy/IapCTBEHHBIX YCIyT?

6. Kak BBIIOJHUTH PErMCTPALMIO JMYHONO KaOWHETa IOPUIMYECKOro JuIa C
UCIIOJIb30BAaHUEM CPEJCTB JUISL CO3/1aHUS KBATU(DUITMPOBAHHOM IEKTPOHHON OIMHCH?

7. Ilepeuncnaure OCHOBHblE (DYHKIMOHAJIbHBIE BO3MOXXHOCTH EnuHON cuctemsl
UICHTU(DUKAINN U ayTCHTU(DUKAIIH.

8. OxapakTepusyiiTe BO3MOXKHOCTH CHCTEMbl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUS.

9. B yem 3akiro4aercsi KOHLUENIMS JIEKTPOHHOIO IPABUTENbCTBA?

10. KakoBsl mpo6siemMbl pa3BUTHs (OPM BHYTPUBEAOMCTBEHHOTO U MEKBEIOMCTBEHHOTO
MH(POPMALMOHHOTO B3aMMO/ICHCTBHSI B YCIOBUAX HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUI?

11. OcHoBHBIE 3Tanbl FBOJIOLMUOHHOTO PAa3BUTUS aJMHUHUCTPATUBHON pErjaMEeHTAIUU B

cucreMe myoJnyHOTO ynpasiieHus B Poccuiickoit denepanumu.

12. Bo3MOXXHOCTH pPa3BUTUS MHOTO(QYHKLUMOHAIBHBIX LEHTPOB IPEIOCTABICHHUS
TrOCYJapCTBEHHbBIX WM  MYHMLUMNAIBHBIX YCIyI C HCHOJb30BaHMEM HH(POPMALMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTH.

13. Cucrema ympaBiieHHs] KAU€CTBOM MPEIOCTABICHUS Ty OIMYHBIX YCIIYT.

14. Cucrema OUEHKM  pe3yJbTaTUBHOCTM  HCIIOJIb30BAHUS  aJIMUHUCTPATUBHOU
periaMeHTaluy B MyOJINYHOM YIIPABICHUH.

15. IlpeanoxkeHuss 1O  OpraHU3alUU  DJEKTPOHHOTO  MEKBEJOMCTBEHHOIO U
MEXypPOBHEBOI'O B3aUMOJIEHCTBUS Ha 0a3ze MHOTOQYHKLIHMOHAJIBHBIX LEHTPOB MPEIOCTaBICHUS
roCyJJapCTBEHHBIX U MyHHUIIMIIAIbHBIX YCIYT.

16. IlepeunciuTe BO3MOKHOCTH M OCHOBHOE Ha3zHa4yeHHE creunuann3upoBaHHbix call-
LIEHTPOB.

17. Kakue 3ajgaum pemialoTcs C€ IHOMOIIBIO HHQPACTPYKTYpbl B3auMOJCHCTBUSA
MH(OPMALIMOHHBIX CHCTEM (pelepaJbHBIX OpPraHOB MCIIOJHUTEIBHOW BIACTH, OPraHoB
rOCYJJapCTBEHHBIX BHEOIOJUKETHBIX (OHAOB, a TaKKe OpraHu3alMii, y4yacTBYIOIIMX B
IIPEIOCTAaBIEHUH TOCYJapCTBEHHBIX yCIyr?

18. Yto naet TMNU3aLUsA MyHUIUIATIBHBIX YCIIYT, IPEJOCTABIIEMBIX Ha BCEH TEPPUTOPHH
Kpacnonapckoro kpas?

19. B d4em 3axioyaercs ONTUMM3AlMS MPEJOCTaBIEHUS TOCYAAPCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIYI B pa3auyHbIX cdepax u HampasieHusx? Kak MoxHO obecrneuuThb
€MHCTBO M HEPA3PbIBHOCTH IPOLECCA NPEJOCTABIEHUS TOCYAAPCTBEHHBIX U MYHMIIMIIAJIbHBIX
yciyr?

20. nsa kakux 1Ieell M Korja MCIOJb3yeTCs AJIEKTPOHHO-IU(pPOBas MOANUCH
bu3nyecKUMU U IOpUIUYECKMMH JHnaMu? UTo Takoe OTKpPBITBIA M 3aKphIThiil Kitou? Kax
IIPOBEPSETCS] OTKPBITOCTD KJItoua?

21. TlpokommenTupyiite amroputm momydeHuss OIII. B dem  Ha3HaveHue
yaocToBepstonero neHrpa? Kakue yciayrm HOpenocTaBisIOTCS YIOCTOBEPSIOUIMM LIEHTPOM
o0Jaiarento 3JeKTPOHHO-IIMPPOBOI moanucu?

22. JaiiTe ompeneneHue MPOCTOM, YCUJICHHON HEKBaTU(UIMPOBAHHON M YCHICHHON
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

23. Kakue cBenenusi, coxaepxkarcs B ceprtu¢ukare kioya mnoanucu? Kakosbl
BO3MOXXHOCTH cepTu(UKaTa KJIoua MOJANUCH B 3JEKTPOHHOM BHJE, MOANHUCAHHOTO CEKPETHHIM
KJIFOUOM Y/IOCTOBEPSIOLIETO IIEHTpa?

24. Yro Takoe kpumnronpoaiaep u Kpunrollpo? KTo sBiseTcss mMOCpeTHUKOM MEXKIY
OTIEpALIMOHHOM CUCTEMOM U UCTIOIHUTENEM KpUNTorpapuuecKux onepamnui?

25. Kak obecnieunTh HaTM4YHE JOKA3aTENbCTB ICHCTBUS cepTU(UKaTa KITtoYa MOIMTUCH Ha
MOMEHT IMOJMUCAHUS dIEKTPOHHOTO JokyMeHTa? UTo BKiItoUaeT B ce0si popmar MOAMHCAHHOTO
daiina?
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26. KakoBa T10C/I€IOBAaTEILHOCTh TOJIMUCAHUSA DJIEKTPOHHO-IIU(GPOBOM  TOIMUCHIO
nokymenTta? Kakue He0OX0IUMBI YCIOBUS IIPU3HAHUS PAaBHO3SHAYHOCTH JIEKTPOHHON U(PPOBOH
MOJIMUCU U COOCTBEHHOPYYHOMN TOITUCH?

27. Uto HeoOXO0aMMO 3HATh I10JIL30BATEII0 JJISI TOTO, YTOOBI MCmoiab30Bath DIIII? Uto
TaKOE€ CEKPETHBIN KIII0Y, ¥ KTO SIBISIETCS €r0 COOCTBEHHUKOM?

28. Kak opranm3oBaTh 3allMIICHHBIA JTOKyMeHTOoOOpoT? Ilepeunciure OCHOBHBIC
MPUHIIMIIBI TOCTPOEHUS CUCTEMbI KOMILJIEKCHOM 3aIlUThl UH(DOpMALIUH.

29. Kakue mepsl obOecneueHUs OE30MACHOCTH KOMITBIOTEPHBIX CHUCTEM BBl 3Haere?
Onpenenure Mepbl, METOABI M CpelcTBa obecrieyeHHs TpeOyeMoro ypoBHS 3allUIIEHHOCTH
WH(OPMAIIMOHHBIX PECYPCOB.

30. Kakwue cymecTByOT KpunTorpadhuuecKkue CpeacTBa 3auuThl HHPOpMAIHK?

31. B yem ocobenHocTH OyMaXXHBIX W DJICKTPOHHBIX JOKYMEHTOB Kak IpeaMeTa
yrpasieH4eckoro Tpyaa? Yto Takoe BHyTPEHHUN U BHEIIHUN 3JIEKTPOHHBINA JJOKYyMEHTOO0OPOT?

32. Kak DIeKTpOHHBI JOKYMEHTOOOOPOT CBsi3aH C 3aJadaMd  3JIEKTPOHHOTO
npaBuTenscTBa? UTo HEOOXOAUMO NS Iepexoa K AJIEKTPOHHOMY JOKYMEHTO0000poTy B chepe
yhopaBiieHus?

33. Kakue cymecTBylOT TpeOOBaHUS NPHU CO3TAHHM CUCTEMbI 3alIUThl MHGOpPMAIUU B
CO/1 s opranu3auu 3QpPEKTUBHOTO 3aMHUIEHHOTO JOKYMEHTO000pOTa KOMIIAaHUH ?

34. Kakue 3amauu MOATOTOBKH IEpCOHANIA JIOJDKHBI OBITh PEIIeHb HpHU TEepexoje
OpraHM3ally Ha JIEKTPOHHBIN TOKyMEHTO000POT?

35. Kak obOecneunBaercs 3amuTa HHQOPMAIMH OT YTEUKH 10 TEXHUYECKUM KaHajaM Mpu
ee 00paboTke (00CykKIeHNH ), XpPAHCHUH U Tepeaade Mo KaHajaam CBsI3u?

36. Kak oOecneunBaercs 3amiura peueBoil MH(OpManuu TpU MPOBEICHUH 3aKPBITHIX
IEpPEroBOpoOB?

37. KakoBbl OCHOBHBIE TPUHIUIBI TOCTPOCHUS M (PYHKIMOHUPOBAHUS CHUCTEMBI
oOecnieueHus 6€30MacCHOCTH UH(POPMALIMKY OpraHu3aluu?

38. OnumuTe ONBIT 3apyOeKHBIX CTpaH B NPUMEHEHMH HICHTU(UKAMOHHOW KapThl.
KakoBbl cdepbl mpuMeHEeHUs! YHUBEPCAIbHOMN 3JIEKTPOHHOM KapThl?

39. Pacckaxure 00 Tanax peaju3aluy MPoeKTa Mo BBOYy YHUBEPCATbHON MIACTUKOBOM
kaptel B Poccun. Kakne HOKyMEHTBI, MOITBEPKAAONINE JIMYHOCTh, 3aMEHHUT YHHBEpCaIbHAs
3NIeKTpoHHast Kaprta? IlepeuncnuTe OCHOBHBIE MpPOOJEMBI, NPENSATCTBYIOIIME MacCOBOMY
Nepexo/ly Ha eAUHYI0 YHUBEPCATbHYIO KapTy.

40. Kakyro wuH(pOpManMIO O CBOEM BIAJENble XPAaHUT YUI KapThl U YTO COAEPIKUT
obopotHas ctopoHa ID-kapTei? Kak oOecrieunBaeTcst 6€30MacCHOCTh CUCTEMbI XpaHEHUSI JTAaHHBIX
B YOK?

41. KakoB NIpOrHo3 BHEAPEHUS YHUBEPCAJIbHON 3JIEKTPOHHOW KapThl B OyIylieM B
Poccun? Ha pemeHne Kakux BaKHBIX TIIOJIMTHYECKUX 3ajlad HaANpaBleHA JEATEIbHOCTh
TOCYJTapCTBEHHBIX OPTAHOB MO OCYIIECTBICHHUIO MTPOEKTa «Y HUBEPCATIbHAS DIICKTPOHHAS KapTay?

42. Kakue cymiecTBYIOT NpoOiIeMbl OpraHU3allui apXUBOB 3JEKTPOHHBIX JTOKYMEHTOB?
[lepeuncnure 1 0XapaKTEPU3yNUTE aCTIEKTHI COXPAHHOCTH TOKYMEHTOB.

43. Kak obecnedynTh MLEIOCTHOCTb, AYTEHTHMYHOCTh U JIOJTOBPEMEHHOE XpaHEHHE
JOKYMEHTOB B JICKTPOHHBIX apXuBax?

44. Kakast ocHOBHas 1eib W 3agaud IIporpaMMel OCYIIECTBIECHHS TOCYJapCTBEHHOMN
MOJIUTHKH B 001aCTH MHPOPMATH3AIIMHN ApXUBHOTO JeJa U MTOBBIIICHHUS OTIEPATHBHOCTH, KAUeCTBa
1 3(p(peKTHBHOCTH MpeAOCTaBICHUS TOCYJAPCTBEHHBIX yCIyT?

45. Kakoe BIMsSHHE OKa3bIBACT TEMIIEPATYPHO-BIAKHOCTHBIH PEXAM XpaHEHHsS Ha
anekTpoHHble HocuTenu? Kakue ¢(opmaTbl 3JIEKTPOHHBIX JOKYMEHTOB, HCHOJIB3YIOTCS NpHU
OTIIPaBKE Ha XPaHEHUE IOKYMEHTOB B apXuB?

46. KaxoBa nenb co3nanus npoekta «OTKpbITOE MpaBUTEILCTBON»? TlosicHUTE CYITHOCTh
OTKpBITOTO MPAaBUTEIHCTBA KK AJIEMEHT CUCTEMBI TOCYIapCTBEHHOTO YIIPABICHHS.

47. Packpoiite coaepxaHWe OCHOBHBIX NPUHIMUIOB OTKPBHITOrO MpaBUTEILCTBA. B uem
cMbIch 3aaun OTKPBITOTO MPaBUTENLCTBA MIPH pa3paboTke KOHTpakTa 3(hHEeKTUBHOCTH?
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48. anite onpenencHue HHGOPMAITMOHHONW OTKPBITOCTH OOpAIeHUs] K OpraHaM BJIACTH
M0 JaHHOW KoHuenuu. Kakue BO3MOKHOCTH TPEOCTaBISET TpakaaHaM cuctema « OTKphITOe
NPaBUTEIILCTBOY?

49. Kakme mokaszaTenyd OTpaKalOT pPe3yibTaThl pabOThl PErHOHAIBHBIX BIIACTEH 110
pea3alyy rocy1apCTBEHHOH MOJIMTHKY U PEIICHUIO 33]1a4 HAIIMOHAIBLHOTO YPOBHS?

50. Kak opranm3oBath yIpaBlIeHHE HOBOBBEACHHSIMH B cdepe aBTOMaTH3aIUU
JIOKyMEHTOOOOopoTa?

Kputepun onieHuBaHus pe3yJabTaTOB 00y4eHUsI

Ouenka KpuTepuu onieHUBaHHUS 10 IK3aMEHY
Bhicokuit OIICHKY «OTJIUYHO» 3aCIyIKUBACT CTYJICHT, OCBOMBIITUI 3HAHMUSI, yMeHI/IﬁU,
YPOBEH «5% KOMIIETCHITMH ¥ TEOPETHYECKUI MaTepuai 0e3 MpoOesIOB; BHITTOTHUBIIUI
(oTmuro) BCE 3aJaHus, MPEIyCMOTPEHHbIE YYEOHBIM IUIAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE; NPAKTHYECKHE HABBIKH NPO(ECCHOHATHLHOTO
MIPUMEHEHHUS OCBOEHHBIX 3HAHUI C(HOPMHUPOBAHEI.
Cpennmii OIICHKY «XOpOIIIO» 3aCITyKHWBAET CTYACHT, MPAKTHUYECKHU TOIHOCTHIO
YPOBEHB «4» OCBOUBILUI 3HAHUSI, YMEHU S, KOMIIETEHIIUU U TEOPETUUECKUI1 MaTepual,
(xoporo) y4eOHbIE 3a/JaHMsl HE OIICHEHbl MaKCUMAJIbHBIM YHCJIOM 0ajuioB, B
OCHOBHOM C()OPMHUPOBAJ MPAKTHICCKUE HABBIKH.
[Toporossrii OIICHKY «Y/JOBJICTBOPUTEIHLHO» 3aCly’)KHBA€T CTYACHT, YacTHYHO C
YpOBEHB «3» npobenaMyd  OCBOMBIIMN  3HAHUS, YMEHHUS, KOMIIETCHIMH W
(YynoBneTBOpH- TEOPETUYCCKHI MaTepuaj, MHOTHE Y4eOHbIe 3amaHus JMOO He
TEJILHO) BBINOJIHMJI, JUOO OHM OIEHEHBI YHCIOM ©0aaIoB OJHM3KHM K
MUHUMAJIBPHOMY, HEKOTOPBIC TPAKTUICCKHE HABBIKUA HE CPOPMHUPOBAHBI.
MUHUMAJIBHBIA | OIICHKY «HEYJIOBIETBOPUTEIHLHOY» 3aCIyKHBAET CTY/ICHT, HE OCBOUBILUN
YPOBEHB «2%» 3HAHUSA, YMEHUS, KOMIIETEHIIMN U TEOPETUUYECKUIl MaTepual, yueOHbIe
(Hey1OBIETBO- 3aJIaHMs] HE BBITTOJIHUII, TPAKTUYECKHE HABBIKK HE CHOPMHUPOBAHEI.
PHUTEINIBHO)

OrneHouHble cpencTBa Uil HMHBAJIMJIOB W JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3/10pOBbsI BHIOMPAIOTCS C YUETOM MX MHIUBUAYATIbHBIX ICUXO(PU3NUIECKUX OCOOCHHOCTEM.

— IpY He0OXOAMMOCTH UHBAIM/IAM U JIUL[AM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMH 37I0POBbS
MIPEIOCTABIISETCS OMOJHUTENBHOE BpEMs JUIsl TIOATOTOBKH OTBETAa HA SK3aMEHE;

— IIpU MPOBEJICHUH MPOLEAYPHI OLICHUBAHUS PE3YyJIbTaTOB 00yUEHHs] HHBAJIUAOB U JIUI] C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBBSI TIPETyCMaTPUBACTCS MCIIOJIb30BaHNE TEXHUYECKHX
CpeICTB, HEOOXOUMBIX UM B CBSI3U C UX WHAWBUIYAIbHBIMU OCOOCHHOCTSMU;

— IIpU HEOOXOAUMOCTH JJIsl 00YHAIOIIKUXCS C OTPAHUYEHHBIMU BO3MOXXHOCTSMH 310POBbSI
U MHBAJIUAOB TpOLEIypa OLEHUBAHUS pE3yJbTaTOB OOYYEHHUS MO JAUCHUIUIMHE MOXKET
IPOBOAMTHCS B HECKOJIBKO 3TAIOB.

[Tponietypa oneHMBaHUsI Pe3yJIbTATOB OOYUYEHMsS MHBAIMIOB U JIUI[ C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbSl 1O JUCHMILIMHE (MOAYJIO) MpEeaycMaTpUBAET MPEIOCTaBIEHUE
uHpopmanuu B (opMmax, aJaNTHUPOBAHHBIX K OTPAHUYEHUSM HUX 3/0pOBbSI M BOCHPUATHUS
uH(popMauu:

Jist T ¢ HapyIIEHUSIMH 3pEHHSL:

— B MieyaTHOM popme yBeTHMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jljig U1 ¢ HapyIIeHUSIMU CyXa:

— B I1e4aTHoi (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA
00yJaronuxcs.
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5. IlepeveHnb y4eOHOI JIuTEpaTypbl, HHPOPMALMOHHBIX PeCypPCOB H T€XHOJIOTHil

[Teuarnsie n3nanus, BkioueHHbIE B PITJ, oTpa)keHsl B 31eKTpOoHHOM Karayiore HayuHou
oubmorekn KyoI'Y mo anpecy: http://megapro.kubsu.ru/MegaPro/Web u coorBercTByIOT
HOpMaM o0ecriedeHHOCTH JuTepaTtypoit cornmacao @I'OC BO 3++.

B mnepeueHb BKIIOYEHBI TOJBKO HEOOXOAUMBIC Il HW3ydeHUs aucuuriuHbl OBC,
npodeccuoHanbHbie 0a3bl JAaHHBIX, HWH()OPMAIMOHHBIC CIPABOYHBIC CHUCTEMBI, PECYPCHI
CBOOOAHOTrO JOCTyma, COOCTBEHHBIE SJIEKTPOHHBIE 00pa3zoBaTelibHbIEe M HMH()OpPMAIOHHBIE
pecypcsl KyoI'y.

5.1 YueOnasi iuTepaTypa

1. Mupomnnuenko M.A. LudpoBas Tpanchopmanus: PpOCCUHCKUE MPUOPUTETHI
dbopmupoBanus nudpoBoi IkoHOMUKHA. Monorpadus. Kpacaonap: Kybanckuii roc. yH-T, 2021, —
224 c. (10 mrt., a3nekTpoHHAs Bepcus Ha Kadeape)

2. Mupomnnyenko M.A., Mupomnndenko A.A. DIEKTPOHHOE MPABUTEIHCTBO.
[IpenocTaBienue rocy1apcTBEeHHBIX M MyHUIIMIAIbHEIX yeuyr / [lon pen. B. B. Epmonenxo. ['pud
YMO. Kpacnonap: Kybanckuii roc. yu-T, 2014. 240 c. (5 wr., 2n1eKTpoHHAas BepcHs Ha Kadeape)

3. JlenompousBocTBO: YUueOHUK it By30B. - [log o6mr. pen. mpod. T.B. Ky3uernosoti /
PexomennoBano MunucrepcTBoM oOpa3zoBanust PO. M., 2013. 368 c. (20 mir.)

4. Ky3unenoB C.JI. CoBpeMeHHbIE TEXHOJIOTHH JOKYMEHTAllMOHHOTO OO0ECIECYCHUS
yopasnenus. M., 2012. 289 c. (15 mr.)

5. baiixosa 1.}O. JIokyMeHTOOOOPOT M JIEIOMPOU3BOJCTBO: KaK OPraHU30BaTh paboTy ¢
nokymeHtamu. M., 2012. 256 c. (10 mt.)

5.2. llepuoanyeckasi JuTepaTypa

Ileuamnvie nepuoouyeckue uzdanus 6xooam 6 «llepeunenb neuamuvix NEPUOOUUECKUX
usoanutl, XpaHawuxcs 6 gonoe Hayunoi oudruomexu Kyor'y»
https://www.kubsu.ru/ru/node/15554, u/uru snekmponnvie nepuooudeckue u30anus, ¢ yKkasanuem
aopeca cauma 21eKMPOHHOU BePCUl JHCYPHANA, U3 0a3 OAHHLIX, OOCMYN K KOMOPbIM uUMeen
Kyor'y:
1. Baspl nanubix kommnanuu «Vcer Beroy http://dlib.eastview.com
2. Dnekrponnas oudbanoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypchbl, B TOM 4YHCJIe COBpeMeHHbIe MpodeccHoHATbHbIE 0a3bl
JAHHBIX U HH()OPMAIIMOHHBbIE CTIPABOYHBIE CHCTEMBI
J1eKTPOHHO-0ubImoTeuHble cucteMsbl (IBC):
1. DBC «IOPAUT» https://urait.ru/
2. OBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. DBC «BOOK.ru» https://www.book.ru
4. ObC «ZNANIUM.COM» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com
IIpodeccnonanbubie 0a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuans nzgarensctea Wiley https://onlinelibrary.wiley.com/
Hayunast snextponnas 6udnnoreka (HIB) http://www.elibrary.ru/
[ToTHOTEKCTOBBIC apXUBBI BEAYIIUX 3aMaHBIX HAYYHBIX XKYPHAJIOB Ha Poccuiickoit
nnaT(bopMe Hay4uHbIX xkypHanoB HOMKOH http://archive.neicon.ru
7. HanumonanbHas  anekTpoHHas Oubimoreka (mocTynm K DJNEKTPOHHOW — OuOIMOTEKe
auccepTanuit Poccuiickoit rocynapcrsennoit ononmuorexu (PI'B) https://rusneb.ru/
8. Ilpesunentckas oubmmorexa um. b.H. Enpumna https://www.prlib.ru/
9. Dmnexrponnas koyekmus Oxchopackoro Poccutickoro ®onna

o ukwnE
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https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https://link.springer.com/
11. Nature Journals https://www.nature.com/siteindex/index.html
12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
13. Springer Materials http://materials.springer.com/
14. zbMath https://zbmath.org/
15. Nano Database https://nano.nature.com/
16. Springer eBooks: https://link.springer.com/
17. "Jlextopuym TB" http://www.lektorium.tv/
18. VumBepcurerckas unpopmamnronras cuctema POCCHS http://uisrussia.msu.ru
NudopmannonHbie CIpaBOYHbIE CHCTEMbI:
1. KoucynpsranTt [lntoc - cipaBouHas mpaBoBast cucTema (JOCTYI MO JIOKAJTbHOU CETH C
KOMITBIOTEPOB OMOIMOTEKH)
Pecypcbl cBOOOAHOTO 1OCTYHA:
1. AmepukaHckas nateHTHas 6a3a qaHHbIX hitp://www.uspto.gov/patft/
2. TlomHble TEKCTHI KaHAJACKUX AMccepTaruii hitp://www.nlc-bnc.ca/thesescanada/
3. KubepJlenunka (http://cyberleninka.ru/);
4. MUHHCTEpPCTBO HAyKHU U BhICIIET0 oOpazoBanus Poccuiickoit denepannn
https://www.minobrnauki.gov.ru/;
5. ®epepanbublii mopran "Poccuiickoe obpasoBanue" http://www.edu.ru/;
6. Mudopmanuonnas cuctema "EnnHoe OKHO A0CTyIa K 00pa3oBaTesIbHbIM pecypcam”
http://window.edu.ru/;
7. Enunas xoutekiys mudpoBbix oOpa3oBaTenbHbIX pecypcos http://school-collection.edu.ru/ .
8. ®depmepanbHbIil HEHTP HHDOPMAILIMOHHO-00pa3oBaTenbHBIX pecypcos (http://fcior.edu.ru/);
9. Ilpoext I'ocynapcTBeHHOT0 HHCTUTYTA pycckoro si3bika nMeHu A.C. Ilymkuna
"O6paszoBanue Ha pycckoM" https://pushkininstitute.ru/;
10. CnpaBouHo-uH(popManmoHHbIH mopTan "Pycckwuii s36ik" http://gramota.ru/;
11. Cnyx0a TeMaTHYECKUX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;
12. Cnosapu u suiuksioneauu http://dic.academic.ru/;
13. Oopa3zoBatenbHbIi moptan "Yueba" http://www.ucheba.com/;
14. 3akonompoekt "O6 oOpazoBanuu B Poccuiickoit @eneparmun'. Borpock! u oTBeTHI http://Xn--
273--84d1f.xn--plai/voprosy i_otvety
CoOcTBeHHbIE 3JIEeKTPOHHBIE 00pa3oBaTe/ibHbIe U HH(popManuoHnHbie pecypebl Kyol'y:
1. Cpena MOayJIbHOTO AWHAMU4YECKOro ooydenus http://moodle.kubsu.ru
2. baza yueOHbIX MJIaHOB, y4€OHO-METOIUYECKUX KOMILJIEKCOB, IyOJINKalMi U KOHpEpEeHIUH
http://mschool.kubsu.ru/
3. bubnuoreka nHGOPMAIMOHHBIX pecypcoB Kadenpsl HH(HOPMALMOHHBIX 00pa30BaTEIbHBIX
texnostorui http://mschool.kubsu.ru;
4. DnextpoHHbIi apxuB gokymeHToB KyoI'Y _http://docspace.kubsu.ru/
5. DnexTpoHHbIE 00pa3oBaTeIbHbIE PeCypChl Kapeapbl UHHOPMAIIMOHHBIX CHCTEM U TEXHOJIOTHI
B oOpazoBanuu KyOI'Y w HayuHo-meroamueckoro kypHana "llIkombHple rOABI"
http://icdau.kubsu.ru/
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6. MeToauueckue yKa3aHus /sl 00y4alOUUXCsl M0 0CBOEHUIO TUCIIHIIIMHBI (MOIYJIs)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYUIMBAHUE JIEKUUHA M IPOBEJICHUE
71a00paTOPHBIX W/HIU MPAKTHUECKUX PadoT.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

— CHCTEMAaTU4YEeCKH TOTOBHTHCA K JaOOpPAaTOPHBIM 3aHATUSAM IO y4YEOHBIM IOCOOHSM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKKe C UCIOJIb30BaHUEM pecypcoB MHTepHET;

— CBOEBPEMEHHO BBIMIOJIHATH Ta00paTOPHBIE 3a/1aHMsI, TOTOBUTH pedepaThl U 3cce.

CaMmocrosiTenbHasi paboTa CTylIeHTa - OJMH W3 BaKHEHUIIMX 3TalloB B IOJTOTOBKE
cnernuanvcToB. OHa MPUOOIIACT CTYJCHTOB K HCCIIEA0BATEIHCKOW paboTe, 00oraiaeT ompITOM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AAJIbHEHIIEr0 X CTAHOBIIEHUS KAaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUIECKUMU JTAHHBIMH.

Lenp camocTosiTeNbHOM paboOThl - CUCTeMaTHu3alys, 3aKpelyIeHHe U paclIupeHHe
TEOPETUYECKUX W MPAKTHYECKHX 3HAHUHU C MCIOIH30BAHMEM COBPEMEHHBIX MH(pOPMAIMOHHBIX
TEXHOJOTHI U JTUTEePaTyPHBIX UCTOYHHUKOB. [l pa3BUTHSI HABBHIKOB CaMOCTOSITEIbHON paboThI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHON PaOOTHI BBIITOJIHSAIOTCS:

— pedeparbl, CBsI3aHHBIE C PACCMOTPEHHEM CTPYKTYpbl M MPHUHIMIIOB OpPraHU3alNH
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedepaThl, CBsI3aHHBIE C 0030pOM COBPEMEHHOI'O pBIHKA CIEIHATU3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPBOBI MEX/Y UX CO3/IaTEIISIMU 32 BIIaJICHUE PHIHKOM;

— IOMaIllHUE 331aHus 10 MOUCKY B MIHTepHeTe nH(opMaIiK Ha 33JaHHYI0 HAYYHYIO TeMY
U TIOATOTOBKE JIOKJIA/a.

— pedepaTsl, CBsI3aHHBIE C MPABOBBIMHU ACIEKTAMH HCIOJIb30BaHHS MHGOPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunmm oscce TOTOBATCS CTYAEHTOM CaMOCTOATEIbHO, B HHUX 0000ImatoTcs
TEOPETUYECKHE MaTepHallbl IO HCCIEAYyeMOW TeMe C HCIOJIb30BAHMEM MAaTepHajoB U3
CHelManbHOM  JUTEepaTypbl, HOPMAaTHBHO-IPABOBBIX JOKYMEHTOB, CTaHAAPTU3HPYIOIIUX
paccmarpuBaemyto cdepy. B comepkanum paboT JoKEH OBITh COOCTBEHHBIM aHAU3 U
KPUTUYECKMH TMOJIXOJ K peHIeHUI0 NpoOjeMbl 1O BBIOPAaHHONW TeMe HCCIEeI0BaHMs,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropaiuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM peKOMEHAYeTCs HENpEephIBHO NPOBOJAUTH HAayuyHbIE HCCIIEAOBAHUS TOJ
PYKOBOJICTBOM TIpernogaBarens Kadeapsl o n30paHHON TeMe U TOTOBUThH COOOIICHUS Ha HAyYHbIE
KOH(pepeHIMH, cTaTbil B COOPHUK MOJIO/IBIX HCCIIeloBaTeIel U HaydHbIe XKy pHAIbI.

OOy4eHue CTyIEeHTOB C OTpaHMYEHHBIMU BO3MOKHOCTSIMHA OPTaHU3YETCS B COOTBETCTBUHU
¢ TpeboBaHUSIMHU «MeTOoIUYEeCKUX PEKOMEHAINI IO OpraHnu3alui 00pa3oBaTeIbHOIO Mpolecca
Uis  OOy4YeHHs WHBAIUAOB M JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3]I0POBBSI B
00pa30BaTeNbHBIX OPraHU3alMIX BhICHIETO NMPO(hecCHOHAIBHOIr0 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBOeHHMU TUCHMIUIMHBI MHBAJIUAAMHU U JUIAMU C OFPaHUYEHHBIMH BO3MOKHOCTSIMHU
3/I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajbHas ydeOHas palboTa (KOHCYJbTal[UH) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepuasa.

WupuBuayanpHble KOHCYJNBTAIMM IO TPEIMETY SIBISIOTCS BaXKHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUAYAIN3ALUU O0YUYEHUS U YCTAHOBJIEHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy IMperojaBaTesieM M OOYyYaroIIMMCs WHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOYKHOCTSIMH 3/10POBbSI.
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7. MaTepuajibHO-TEXHUYECKOe oDecredeHne Mo JUCHUIIHHE (MOIYJII0)

I[Io Bcem Bugam y4eOHOH [EATENBHOCTH B paMKax JUCIHUIUIMHBI HCHOJB3YIOTCS
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIE HEOOXOTUMBIM CHEIUAITU3UPOBAHHBIM U

71a00paTOPHBIM 000PYIOBAHUEM.

HaumeHnoBaHue crieniaabHbIX
TMOMeEILeHU I

OcCHAaIIIEHHOCTD CITEIUAIbHBIX
oOMeIIeHU I

HepequL JIMIOCH3HUOHHOI'O
MporpaMMHOTO obecreueHus

VYuebOHble ayJJUTOPHU ULt
MIPOBEACHUS 3aHATUH JEKIIMOHHOTO
THUIIA

Meo0enb: yueOHas meOeIb

Texuuueckue CpeacTBa o6yqu1/m:

9KpaH, POEKTOP, KOMIBIOTEP

Microsoft Office: Word; Excel;
PowerPoint.

YueOHbIe ayTUTOpUU s | Mebenb: yueOHas meOeIb Microsoft Office: Word; Excel,
MPOBECHUS sausTuil | TexHudyeckue cpeactsa obydenus: | PowerPoint.
CEMHUHAPCKOr0 THIA, TPYIMOBBIX M | 3KPaH, MPOEKTOP, KOMIILIOTED
HHIMBUIYAIBHBIX ~ KOHCYymbTanmit, | O6opymoBaHue:
TEKYIIETO KOHTPOJIS 5§
MIPOMEKYTOYHOM aTTECTAIUH
HJ'IH CaMOCTOSITEIbHOH pa6OTBI O6y‘laIOH_[I/IXCH npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJIEKTOBAHHBIC CIEIMATN3UPOBAHHON MeOEeb0, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOM C
BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTu «HTepHeT» U obecrneueHueM JocTyna B JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENBHYIO CPETy YHUBEPCUTETA.

HanMenoBanne nmoMemeHui OcCHaIIEHHOCTh TOMCIICHUH IS IlepedeHp NMLIEH3MOHHOTO
JUTSL CAMOCTOSATEIHHOM CaMOCTOSTENbHOM PabOTHI 00yUAIOIINXCS MPOrpaMMHOTO 00eCIeUeHHUS
paboTHl 00yYaIOIUXCS

ITomenienue i | Mebenb: yueOHas Mebenb Microsoft  Office:  Word;

camocrosaTenbHOM  pabotel | Kommekr — cneunmanusupoBaHHoi — Mmebenu: | Excel; PowerPoint.

oOyJaromuxcs (YUTaIbHBIA | KOMITBIOTCPHBIC CTOJIBI

3an HayuHoii OnbnuoTekn) O6opynoBaHre: KOMIBIOTEPHAs TEXHUKAa C

MOAKITFOUYEHUEM K HHPOPMALHOHHO-
KOMMYHHMKallMOHHON cetn  «MHTepHET» U
JIOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIHOHHO-
obpa3oBaTeNbHyI0 Cpely  00pa3oBaTeIbHOM
OpraHu3alluy, BeO-Kamepsbl,
KOMMYHHUKAIIMOHHOE obopyoBaHue,
obecrieynBaroiiee JOCTyll K CETH WHTEPHET
(mpoBogHOE CcOeAMHEHHWE W OECIPOBOAHOE
coenunenue no rexuonoruu Wi-Fi)

ITomenienue i | Mebenb: yuebHas mebenb Microsoft  Office:  Word;

camocTosiTennbHON  pabotel | Kommiekt — crenmanusupoBanHoit — mebenn: | Excel; PowerPoint.

obyyaromuxcs (ay. 412) KOMIIBIOTEPHBIEC CTOJIBI

O6opynoBaHue: KOMIBIOTEPHAs TEXHUKa C
MOAKITFOUYEHUEM K HHPOPMALTHOHHO-
KOMMYHHMKallMOHHOM cetn  «MHTepHET» U
JIOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIHOHHO-
00pa3oBaTeNpHYI0  Cpely  00pa3oBaTeIbHOMN
OpTaHU3aINH, BeO-KaMephl,
KOMMYHHKAIIHOHHOE o00opyoBaHue,
oOecrieunBarIee IOCTYI K CETH HHTEPHET
(mpoBogHOE coemMHEHHWE U OECHpPOBOJHOE
coenuHenue no texuonorun Wi-Fi)
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