AHHOTaNus K padoyeil nporpaMme JUCUMILINHbI
b1.B.04.04

CUCTEMbI MEKBEJJOMCTBEHHOTI'O 3JIEKTPOHHOI'O B3AUMOJIEMCTBUS

O6bem TpynoemkocTu:144 yac. = 4 3a4ETHBIX ¢MHUIIBI

Heab nucuuniaunbl: «CUCTEMbI MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEHCTBHUSD) SIBIISIOTCS
dbyHoaMeHTaJdbHbIE 3HAHUS B OOJIACTSX CBSI3aHHBIX C JJCKTPOHHBIMH AapXWBaMH, 3JEKTPOHHBIMU
JOKYMEHTAaMH M O3JICKTPOHHBIM MPaBUTEIBCTBOM C HCIIOIB30BAHUEM HH()OPMAIMOHHBIX CHUCTEM U
KOMIIBPIOTEPHBIX 0a3 [aHHBIX, KOTOpBIE BCIEACTBHE HENPEPHIBHOTO OOHOBIECHUS M HU3MEHEHUS B
amnmapaTHbIX CPEICTBAX HAXOIAT BaXKHOE MECTO B (popMUpOBaHMU MH(POPMAIIMOHHO-TEXHOJIOTHYECKOTO
MOTEHIMANA TPEANIPUATHSL, YTO 00SCIIEYUT MPOYHOE U CO3HATEIHHOE OBJIAJICHUE CTYIACHTAMH OCHOBAMHU
3HAHMI O TpoIleccax CO3JaHusl, MOMYUYCHHUs, XpaHEHHUs, Iepeayl U Ipeodpa3oBaHusl HHPOPMALIUH.

3HaHUAA TOCTPOEHHS, pa3paboTKH W PaObOTHI C JJIEKTPOHHBIMH JOKYMEHTamu, 0a3aMH NaHHBIX,
aJMUHUCTPUPOBAHUS M TEXHOJOTMM AOCTyNa HEO0O0XOIMMO i yclexa JI000ro CHelualnucTa B
COBPEMEHHOM OOIIIECTBE.

JocTikeHne 3Toi ey CONPOBOXKIAETCS] PACKPBITUEM IIEpes CTYICHTaMH 3HAUE€HHSI SJIEKTPOHHBIX
JOKYMEHTOB B Pa3BUTHH MH(OpMaTH3anuu oduiectBa. B xone 00ydeHus CTyeHTHI AOJKHBI HAYYUTHCS
CO3HATEJIbHO U PallMOHAIBHO UCIIONIb30BaTh BO3MOKHOCTH, IPEAOCTABIIEMbIe KOMIIBIOTEPHOIN TEXHUKOM,
IUIS PELIEHUs pa3HOOOPA3HBIX YIPABICHUECKUX 3a/a4.

3agauu AMCUUNIMHBI

s nocTykeHus Leniel pelaroTes CIEAYOINE 3a1a4d U3yYEeHUs] JUCLHUTIIINHBL:

Teopemuueckas Komnonenma:

—  H3YYUTh TEOPETHYECKHUE OCHOBBI TMOCTPOEHHS U (QYHKIMOHMPOBAHHS DIIEKTPOHHOTO
NPaBUTENbCTBA, COBPEMEHHBIX CHCTEM JJIEKTPOHHOro AoKymeHToobopora (C3/l), coBpeMeHHbIE
TEXHOJIOTMH opraHu3auuu b/I;

—  H3YYUTh IYyTH Pa3BUTHUS DBJCKTPOHHOIO IpaBUTENbCTBA B Poccun kak HOBOM  (hopmbl
roCyJIapCTBEHHOr'O YIIPaBICHUS;

—  HCCIIefIoBaTh 337249 U QYHKIHH MHOTOQYHKIHOHATBHBIX IEHTPOB;

—  H3Y4YUTHh IpaBwia pa3paboTku cTpykTypbl COJ] W co3maHus MPUKIAIHOTO MPOrPAMMHOTO
o0ecreyeHus ¢ UCIOJIb30BaHUEM CHUCTEM YIIPABJICHHUS 3JICKTPOHHBIM IOKYMEHTO000POTOM;

—  HU3Y4YUTHh OCHOBHBIE UM U METOBI, HCIIOJIb3yeMbIe B COBpeMeHHBIX CO/I;

—  u3y4yuTh B3amMocBs3b COJ] M Opyrux HaydHbIX AWMCHUIUIMH M oOJacTed NpakTHYeCKOM
JeSITETIbHOCTH YEJIOBEKa;

Ilosnasamenvhas KomMnowenma:

—  TIOJYYHTb MPEJICTABICHUE O POJIH U MECTE ANEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX apXUBOB,
UCIIOJIb3YEMBIX B MH(OPMALMOHHBIX cucTeMax u 0azax naHHbIx (BJ]) B aBTOMaTH3MpOBaHHBIX CUCTEMAX,
0 HA3HAUYEHUHM W OCHOBHBIX XapaKTEPUCTUKAX PA3IUYHBIX CHUCTEM YIIpaBJeHUs 0a3aMu NaHHBIX, MX
(YHKIIMOHATLHBIX BO3MOXHOCTSIX;

—  IONYYWTh TPAKTHUYECKHE HABBIKM 110 CHCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBHUS;

—  MONYYWTh MPEJCTABICHUE O Pa3BUTUH MporpaMMbl « OTKPBITOE MPAaBUTENLCTBOY, «LludpoBas
9KOHOMHUKA).

MecTo 1MCcHUITAHBI (MOIYJI5) B CTPYKTYype 00pa3oBaTebHON MPOrpaMMbl

Huctmmmaa «CucTeMBbl MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJEHCTBHS» OTHOCHTCS K
bnoky Hucummmuusl (Moxynu), GopMuUpyeMoil ydyacTHUKOM OOpa3oBaTENbHBIX OTHOWIEHWH Monynb 4
"uhpoBble TEXHOJIOTHH B YIIPABJICHUH JTOKyMEHTaIMeH" yueOHOTO TIaHa.

Uzyuaetcs oHa Bo 6 cemecTpe Ha O4HOH Qopme oOyueHwus, Oa3upyeTcs Ha 3HAHUSX, YMEHUSX U
HaBBIKaX, IOJyUYEHHbIX Ha IEPBOM Kypce IMOArOTOBKH. B cBoro ouepenb oHa obecneunBaeT M3y4YeHHUE
CIEIYIOINX JTUCHUIUIMH: OJIEKTPOHHBIE ApXWBBI U ApXUBHBIA ayTCOPCUHI, OCHOBBI 3JEKTPOHHOIO
JIOKYMEHT0000poTa B opranuzanuu, [{uppoBbie TEXHOIOTMH B JIOKYMEHTOBEJICHUN U apXHUBOBEJICHHH,
OCHOBBI KOHTPOJIFHOM I€ATENHHOCTH B JOKYMEHTOBEJICHUH 1 apXUBOBEICHUH U JIP.

VYuebnass  mporpamMma  AUCHMIUIMHBL ~ «CHCTEMBI  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICHCTBUS» MpPEAyCMaTpUBaeT NPOBEJCHNE 3aHATHH B (hopMe JIGKIMH M MPaKTHYECKUX 3aHATHH.
OHa noJIroToBJIEHAa B COOTBETCTBHU TPEOOBAHUSAMHU, TIpeAbsiBIeHHbIME ¢ TpeboBanusiMu @T'OC BO 3++.

JocTrmxeHne 1enu CONMPOBOXKAACTCS PACKPBITUEM IEpeN CTYJACHTAMHM 3HAYEHHS JJIEKTPOHHOTO
NPaBUTENILCTBA B Pa3BUTUM COBPEMEHHOTO IM(poBoro odmecTBa. B xone o0ydeHus: CTyIeHTHI AOJIKHBI
HAay4YUTBCS  CO3HATENIbHO W  pAIlOHANBHO  HCIIOJNB30BaTh  BO3MOXKHOCTH,  IIPEIOCTaBISIEMbIE
MH()OPMALIMOHHBIM 00eCTIeYeHHEM, ISl PEIIeHHs Pa3HOOOPpa3HbIX YIPAaBICHISCKUX 3a1a4.



IlepedyeHb NJIAHUPYEMBIX Pe3y/JbTATOB 00yYeHHS MO JUCHUIIUHE (MOTYJ/II0), COOTHECEHHBIX C
IJIAHUPYEMBIMU pe3yJIbTaTaMU 0CBOEHHUSI 00pa30BaTeILHOM MPOrpaMMbl
Nzyvenune nanHOW y4eOHOW MUCIUIUIMHBI HANpaBiICHO Ha (QOPMHPOBAHHE Y OOYYArOIIUXCS

CJICOYIOIINX KOMITICTCHITUI:

Kon n HaumeHoBaHMEe HHAUKaTOpa™

PesynbTarhl 00y4YeHHUs IO TUCIIUTUINHE
(3Haem, ymeem, e1adeem (HABbIKU U/UTU ONbIM
OdesimenbHoCm))

IIK-4. CnocofeH ocCyumecTBIATH
3JIeKTPOHHOTI'0 T0KYMEHT0000pOoTa B

padoTsI

N0 MPOEKTHUPOBAHHUI) U BHEJIPEHUI0 CHCTEMbI
cepe TOKYMEHTAIIMOHHOTO YIIPABJIEHUS] OPTaHU3AIUH

UIIK- 4.1. YgactByer B pabote 1o

3HaET CHCTEMBI 2JICKTPOHHOTO IOKYMEHTO000pPOTa

MMPOCKTUPOBAHUIO U BHCAPCHUIO
CHUCTEMBI DJIEKTPOHHOT'O

Ymeer paboTarth c CHCTeMaMH 3JIEKTPOHHOTO
JTOKYMEHT0000poTa

JIOKyMEHT0000poTa B chepe
JIOKYMEHTAIIIOHHOTO yIPaBJICHUS
OpraHM3aIuy

Brmageer cucrtemamMu SIEKTPOHHOTO JOKYMEHTOOOOpPOTa B
chepe TOKYMEHTAIIMOHHOTO YIIPABICHUS OPTaHu3aIlui

UIIK- 4.2. CnocobeH NpUMEHSTH

3HaeT NPUHIMIBI MPOCKTHPOBAHUS CHCTEM JIICKTPOHHOTO
JTOKYMEHT0000pOTa

YMeeT BHEIPSITh CUCTEMBI DJIEKTPOHHOTO TOKYMEHTO000pOTa

CHCTEMBI 3IIEKTPOHHOTO
JIOKYyMEHT0000pOTa B chepe
JOKYMCHTAIMOHHOT'O yHpaBJICHUA
OpraHu3aIuu

[MpuMmensieT cHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0OOpOTa B
cdepe TOKYMEHTAMOHHOIO YIPaBJIeHHUs OpraHUu3ayu

Conep:xaHue TUCHUIIAHBI:

Pacnpenenenue BuaoB yueOHOM pabOThl U X TPYAOEMKOCTH IO pa3JiesiaM TUCIUTUINHBIL.
Pasesnbl (TeMbl) IMCHMILIMHBL, H3ydaeMble B 6 cemectpe (ouHas popma o0ydeHs)

HaumeHnoBaHue pa3ieios (TeM)

KonnuectBo yacos

Bueaynu-
TOpHas
pabota

AynuTtopHas

Bcero pabora

113 JIP CPC

BBenenue. DnekTpoHHOE NPaBUTENLCTBO. bazoBbie
KOHIICTIIIUY U POCCUHCKAsI MPAKTHKA

26 8 10

MHOTOQYHKIIMOHATTEHBIE IEHTPHI MPEIOCTABICHHS
TOCYAapCTBEHHBIX U MyHULMNAIBHBIX YCIIyT. OCHOBHBIE
npo0JIeMbl U HAallPaBJICHUS Pa3BUTHS
MHOTO()YHKIIMOHAIBHBIX IEHTPOB

26 10

KapTa — B3MJIA B Oy ryiiee

DnekTpoHHas U@POBast MOAMUCHL — COBPEMEHHBIN KITHOU
WHPOPMATH3AINN ¥ HHTEHCUBHOTO YKOHOMHYECKOTO
pa3BUTHUS OpraHu3alluu. Y HUBepcaibHasl SJICKTPOHHAS

28 12

Cucrema aBTOMaTH3AIMH JEIIOMPOU3BOJICTBA H
3JIEKTPOHHOTO JIOKYMEHTO000pPOTa COBPEMEHHOTO
MPEINPUITHS. DICKTPOHHbIC aPXUBBI — TIOBBIIIICHUE

s dexkTuBHOCTH PabOTHI C JOKyMeHTamMu. Peanu3arus
npoekta « OTKPBITOE MPaBUTEILCTBOY. CHCcTeMa
MEXKBEJIOMCTBEHHOT'O 3JICKTPOHHOI'O B3aUMOJICHCTBHSI.

28 12

UTOI'O no pazoenram OucyuniuHol

108 | 32 32 44

KonTpons camocrositensHoi padotsl (KCP)

ITpomexyrounas arrecrarms (MKP)

0,3

HO,I[FOTOBKa K TCKYHIECMY KOHTPOJIO

35,7

OO611ast TpyT0EMKOCTB TI0 TUCITUTUIIHE

144

[Ipumeuanue: JI — nexuuu, [13 — npaktuyeckue 3ausaTus / cemunapsl, JIP — maboparopusie 3ausatus, CPC

— CaMOCTOATCIbHAs pa60Ta CTYACHTA

KypcoBbie paGoThl: HE TPeyCMOTPEHBI

®opMa npoBeeHUs ATTeCTAIUH MO JMCHUIUINHE: SK3aMeH

ABTOp: IOLEHT Kadeapbl 00IIero, CrpaTernueckoro, MHGOPMaXOHHOIO MEHEIKMEHTa 1 OU3HeC-
MIPOLIECCOB, KaHA. IKOH. HayK MupomHnyeHko A.A.




