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1 Hesm v 3a1auM U3yYeHU S TUCHMILUIMHBI (MOTYJIA)

1.1 Ileab ocBoeHHs AUCHMIUIMHBI: (OPMUPOBAHWE U PA3BUTHE CIHOCOOHOCTH
MPUMEHSTh COBPEMEHHbIE KOMMYHUKATUBHbIE TEXHOJIOTHH, B TOM YHUCII€ Ha UHOCTPAHHOM(bIX)
s3bIKe(ax ), U aKaJJeMUIECKOT0 U TIPO(ECCHOHATFHOTO B3aUMO/ICHCTBUSI.

1.2 3agauu TUMCHUILINHEI

® U3YYUTh COBPEMEHHbIE KOMMYHHKATHUBHBIC TEXHOJOTMH, B TOM UYHCJIE Ha
WHOCTPaHHOM(BIX ) sI3bIKE(ax);

® U3YYUTh AHIJIOA3BIYHYIO TEPMHUHOJIOTHIO JEJIOBOTO OOIIEHHUS Uil aKaJeMHYecKOro H
po(heCCUOHANTBHOTO B3aUMO/ICHCTBHS;

® paccMOTpeTh HauboJIee TUITUMIHBIE CUTYAI[UH, KOTOPBIE MOT'YT BOZHUKHYTh B IIPOIECCE
KOMMYHHKAIMHM Ha aHTJIUHCKOM SI3BIKE;

® COBEpIICHCTBOBATh KOMMYHUKATUBHBIE YMEHUS B YETHIPEX OCHOBHBIX BHJIAX PEUEBOM
JESITEIIbHOCTH (TOBOPCHHH, Ay TUPOBAHUH, YTCHUU H ITHCHEME).

1.3. MecTo AMCHUILINHBI (MOYJIS) B CTPYKTYpPe 00pa3oBaTe/bHOIi MporpaMMbl

Hucuunnuna b1.0.04 «MHocTpaHHBIH A3BIK B MPO(ECCHOHATBHOM JIEATEIBHOCTH
OTHOCUTCSI K 00s13aTennbHOM yacTu broka 1 "Auctunmuael (Mogynu)" yaeOHOro riaHa.

N3ydyennro NUCHUIUIMHBI TPEIIIECTBYET OCBOSHUE NUCHUIIIHNHBI «IHOCTpaHHBIH SI3BIK» B
pamkax OakamaBpuara. [[Jis yCrIenrHoro OCBOEHHS AMCUUILUIMHBI TOJDKHA OBITH C(OPMHpPOBaHA
WHOSI3bIUHAS KOMMYHUKAaTUBHAs KOMIIETEHIIMs Ha ocHOBHOM (B1) ypoBHe, 4TO COOTBETCTBYET
TpeOOBaHUSAM 00S3aTEITLHOTO YPOBHS BIIAJICHUS HHOCTPAHHBIM SI3BIKOM.

1.4 IlepevyeHb NMJaHMpPyeMbIX pe3y/JbTATOB O0y4eHUs] MO AMCUHUILIMHE (MOAYJIIO),
COOTHECCHHBIX C INIAHUPYEMBbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMbl

N3yuenne paHHOM yuyeOHOW AMCHMIUIMHBI HampaBiIeHO Ha (OpMUpPOBAHUE VY
00yYaroImuXxcsl CIeAYIOUMX KOMIIETEHIIUMI:

KO,Z[ U HAMMCHOBAHUC MHAWKATOpAa

Pesynbrarsl 00y4eHuUs 1O AUCIUTUIMHE
JOCTHKEHHSI KOMIIETEHIIUU

YK-4. CriocoOeH NpUMEHSITh COBPEMEHHBbIE KOMMYHHMKATHBHBIC TEXHOJIOTMH, B TOM YHCJIEC Ha
WHOCTPAHHOM(BIX) sI3bIKe(aX), JJIs aKaJIEeMHYSCKOr0 U MPOQPECCHOHATLHOTO B3aMMOICHCTBHSI.

NVK-4.1. JleMoHCTpupyeT  mnoHuUMaHue | 3uaem: COBpPEMEHHBIE KOMMYHUKATHBHbBIE
COBPEMEHHBIX KOMMYHHMKATUBHBIX | TEXHOJIOTHH, B TOM 4YHCIE Ha WHOCTPAHHOM(BIX)
TEXHOJIOTHIA, B TOM qucle Ha | s3bIKe(ax).

MHOCTPaHHOM(BIX) sI3bIKe(axX). Ymeem: nemMoHCTpHpOBaTh NOHUMaHUE COBPEMEHHBIX
KOMMYHUKATHBHBIX TEXHOJOTHH, NMPUMEHATh UX I
aKaJIeMHYeCcKOTO " po¢ecCHOHANTEHOTO
B3auMOJICHCTBHUA.

Braoeem:  coBpeMEHHBIMH  KOMMYHHKAaTHBHBIMH
TEXHOJOTHSIMA, B TOM YHCJE€ Ha WHOCTPaHHOM(BIX)
sI3pIKe(ax), JIRIE: aKaJIEeMHUYECKOro u

Mpo(heCCUOHATIBHOTO  B3aMMOJCHCTBHSA, OCHOBHBIMH
HaBBIKAMH JIEJIOBOTO TIMCHbMa, HEOOXOJUMBIMH IS
MMOATOTOBKY ITyOJUKAIMK, TEPEBOAa CO CJIOBapeM
JUTEPATyphl 1O IIUPOKOMY W Y3KOMY TPOQHITIO
CIIEIUAIbHOCTH, W3JI0KEHHUS coAep)KaHus
MPOYUTAHHOTO B BUJIE PE3IOME, 3cce, COOOIICHUS HITH
JIOKJIaJla C MPEJIBAPUTEIILHON MOITOTOBKOM.

YK-5. CnocobeH aHanu3upoOBaTh U yYUTHIBATH Pa3HOOOpasue KyJIbTYp B MPOLECCE MEKKYIbTYPHOTO
B3aMMOJEHCTBUS.

NYK-5.1. [leMoHCTpHpyeT CIIOCOOHOCTH | 3Haem: OCHOBHBIC  KOHIICTIIIMH, TPAaKTOBKH U
aHAIM3MPOBATh M YYHUTHIBATh Pa3HOOOpa3ue | KOMIIOHEHTHI MOHATHHI CKYIBTYPa» u




KyJIBTYp B TPOLECCE MEXKYJIBTYPHOTO | «MEXKYIbTYPHBIE KOMMYHUKALIHI.
B3aHMOJICHCTBHSI. Ymeem: KOMMYHUIIIPOBATh U CO3/1aBaTh OQHUIUATBHO-
JIeNIOBbIE, HAy4YHble W NPOQecCHOHATBHBIE TEKCTHI,
YUUTBIBAs UUBHJIN3AIHOHHBIE, HallMOHAJIbHEIE,
STHOKYJIBTYPHBIE ¥ KOH()ECCHOHAIHHBIE OCOOCHHOCTH
aynuTopun / cobeceHUKa / OTIITOHEHTA.

Braoeem: wnaBblkamMu W mpueMamM#  3PQPEKTHBHOU
MEXKYJIbTYPHOH KOMMYHHMKAallMM, OCHOBAaHHOH Ha
3HAHWH Pa3HOOOpasHsl.

Pe3ynbrarel 00ydeHHs MO AHUCUMIUIMHE JOCTHTAlOTCAd B paMKax OCYIIECTBIICHHUS BCEX
BUJIOB KOHTAaKTHOM U CaMOCTOSITENBHOW paboOThl OOy4YaromMXcs B COOTBETCTBUU C
YTBEPKACHHBIM Y4EOHBIM IJIAHOM.

NuaukaTtopsl  TOCTHOKEHUS  KOMIICTCHIIMA  CUYUTAIOTCS  CHOPMUPOBAHHBIMH  TIpU
JTOCTHKEHUHN COOTBETCTBYIOIINX UM PE3yIbTaTOB O0yUEHHUSI.

2. CTpyKTYypa M coepKaHHue TUCHHUILINHBI

2.1 Pacnipeenenue TPYA0éMKOCTH JTUCHUIIMHBI 110 BUIaM padoT
OOmiast TpyHOEMKOCTh TUCIHUILINHBI COCTaBIsIeT 2 3a4.el. (72 yaca), UX pacrpeneneHne
110 BHJIaM pa0OT MPECTABICHO B TaOJIHIIE:

Bun yuebHoit paboTbl Bcero CemecTpbl (4achl
4acoB 1 2 3 4
KonraktHasi pa6oTa, B TOM YHCJIe: 26,2 | 26,2
AyIuTOpHBIE 3aHATHS (BCEro): 26 26
3aHATHUS IEKIIMOHHOTO THIIA - - - - -
JlaGopaTopHble 3aHATHUS 26 26

3aHATHS] CEMUHAPCKOTO TUIIA (CEMUHAPBHI,
MIPAKTUYECKHE 3aHATHS)

HNuas koHTaKTHas1 padora:

KonTtposas camocrositensHoi pabotsl (KCP) - - - - -

ITpomexyrounas atrectauus (MKP) 0,2 0,2
CamocrosiTesibHas padoTa, B TOM YHCJIe: 458 | 45,8
Kypcosas paboma - - - - -
IIpopabomka yuebrnoco (meopemuueckoeo) mamepuana 20 20
Buinonnenue unousudyanvruix 3a0anuii (no02omosxa 258 | 258
Cco0OwWeHull, npe3eHmayuil) ' '
Pechepam
IToaroToBKa K TEKyIeMy KOHTPOJIIO
KonTpoJb:
ITonroToBka K SK3aMeHy
OO0mas Tpy10eMKOCTh yac. 72 72
B TOM 4YHCJIe KOHTAKTHAs 26.2 | 26,2
padora
3a4. ef 2 2

2.2 Conep:xaHue TUCUMILIHHBI:
Pacnpenenenue Bu10B y4eOHON pabOTHI M UX TPYJOEMKOCTH IO pa3JieaM JAUCIUILTUHBL.
Pazgenbl (TemMbl) AUCIUTUTHHBL, U3y4aeMbie B 1 cemecTpe (ouHas popma oOydeHwHs)



KonmuecTBo 4yacos
Ne HammenoBanwme paznenos (Tem) Beero Ayig:g{aﬂ BHe?;%P(I)TT(;pHaH
J | 113 | JIP CPC
1. JlenoBoii ATUKET U MpodeCCHOHANIbHAS STHKA 12 4 8
5 COCTaBJIeHHE: pe3tome u BOTIPOCHI| 4, 4 8
TPYJIOYCTPOMCTBA

3. JlenoBas mepenucka 12 4 8
4, Oo6menue ¢ padoronarenem. CobecemoBanue. 14 6 8
5. O6menue no tenedony 12 4 8
6. KopnoparupHas 3Trka 9,8 4 5,8

UTOI O no pazdenam oucyuniunvl 71,8 26 45,8

Kontpoisb camocrostensHOM pabotsl (KCP)

ITpomexyrounas arrectauus (MKP) 0,2

[TonroToBKa K TEKyIeMy KOHTPOJIIO

OO61ast TpyA0€MKOCTh MO JUCIHUILTHHE 72

[Tpumeuanue: JI — nekuuu, 113 — mpaktudeckue 3anatus / cemuHapsel, JIP — nabGopatopHbie
sansitusi, CPC — camoctosiTenbHast paboTa CTyIeHTa

2.3 Coaepxxanue pa3aesioB (TeM) THCHHUIIMHBI
2.3.1 3auaTus JeKIMOHHOr0 THIIA

2.3.2 3aHATHS CEMHHAPCKOro Tuna (NMpakTHYecKHe / ceMHMHapCKuHe 3aHATHS/
JabopaTopHblie padoThI)

Ne Hanveronanme HaumenoBanue nabopatopHbix padboT opwma Teky1uero
paszaena KOHTPOJIA
1. Henosoii stuker u | Vocabulary:  Business Trip, social | ®poHTanbHblit
npodeccuonanphas | English, etiquette, status, socializing, | ompoc. [MpoBepka
STHKa ethics — words and phrases in context; | momaiHero 3agaHusi.
Word-Formation ITpoBepka
Reading: Cultural  Differences in | TMCbMEHHBIX  PabOT.
Business Marepuaibl s
Grammar: Present Simple & Present TMCHMEHHOTO
Continuous, Past Simple & Past HepeBond ¢
Continuous, adverbs of frequency; state AHIITHCIOTO Ha
verbs. pycckuit. Tect Ne 1.
. . . KommyHukaTuBHas
Listening: note-taking; T / F statements; | cprvamug N 1.
matching speakers to statements. 3ananue I
Speaking: Cross-Cultural Awareness MTOATOTOBKH
Writing: A brief guide to travel and | mpesentaumu Ne 1.
social rules “Everyday Survival Guide”
A Thank-You-Letter
2. Cocrapnenne Vocabulary:  Applying for  Jobs; | ®ponTanbHbIii
pestome u Bompockl | Countries and Nationalities — words and | ompoc. IIpoBepka
TPyIOyCTpoOiicTBa phrases in context JIOMAIITHETO 3aaHusl.
OO1enne ¢ | Reading: CVs ITposepka
paborozareniem Grammar: Present Perfect Simple & MMCEMEHHBIX  paboT.
Present Perfect Continuous; Past Perfect Tecr Ne 2.
Simple & Past Perfect Continuous KommMyHUKaTHBHAA
cutyanus Ne 2




Listening: note-taking; T / F statements;
matching speakers to statements.

Speaking: Preparing a Resume (acting
out a dialogue)
Job Application

Writing: Your Profile; a CV; a Covering
Letter

JenoBast Vocabulary: Business Correspondence; | ®@poHTaabHBbII
nepenrcKa Jobs —words and phrases in context orpoc. ITpoBepka
Reading: Letter Layout AOMAIIHETO 3aJaHHA.
General Notes on Business Eem'gaﬂaqa'
Correspondence HI/I;)(?;;IC)II-:SIBIX pabor
Grammar: Future Tenses; Conditionals | Tecr No 3
Type 1’2’3 KOMMYHI/IKaTI/IBHaSI
Listening: note-taking; T / F statements; | curyamus ~ Ne 3.
matching speakers to statements. Marepualisl Ui
Speaking: Peculiarities of Designing a | TMCBMCHHOI'O
Business Letter nepesoja C
Writing: Business Letters aHIJIMNICKOTO Ha
E-mails pyccxin
Oomenue c | Vocabulary: Preparation for a Job | ®ponTansHbIit
paboromareiem. Interview; Remuneration — words and | ompoc. ITpoBepka
CobecenoBanue phrases in context; Word-Formation; | momamiHero 3agaHus.
Word Partnerships [Mposepka
Reading: Modern Tests & Hiring TICHMEHHBIX  PaboT.
Grammar: Modal Verbs; Adjectives & IEZ(;IM ani\fHBHaH 4.
Adverbs; Adjectives with —ed & -ing Y
) . ] cutyarust Ne 4.
Listening: note-taking; T / F statements;
matching speakers to statements.
Speaking: Playing Business: The Job
Interview
Writing: Advertisement; Formal letters;
E-mails
OOmieHue no | Vocabulary: Telephoning — words and | ®ponTanbHbIit
Tesnedony phrases in context; Word-Formation; | ompoc. IIpoBepka
MAKE & DO Partnerships JIOMAIIIHETO 3aJaHus.
Reading: Talking on the Phone Hposepka
Grammar: Passive Voice, Reported ?MCI’MeHHHﬁO pa60§'
Speech; Reported Questions ect - '
. . ) KomMyHukaTuBHas
Listening: note-taking; T / F statements; cutyarms Ne 5.
matching speakers to statements.
Speaking: Telephone Skills
Writing: Advertisement; Preparing an
Answerphone Message
KoprmoparuBHas Vocabulary: Corporate Ethics — words | ®ponTanbHbIi
JTHKA and phrases in context; Word-Formation; orpoc. ITpoBepka

GET collocations; Word Partnerships

JIOMAIIIHETO 3aJaHusl.




Reading:  Areas for  Ethics in | [IpoBepka

Management NUCBMEHHBIX  PadoT.
Grammar: Reported Speech; Reported | Tecr Ne 6.
Questions; Inversion KoMMyHHUKaTHBHAS
Listening: note-taking; T / F statements; | curyaums ~ Ne 6.
matching speakers to statements. Pedepar Ne 1

Speaking: Unethical Activities 0630p NpoiiIEHHOr0

Writing: A Report; a Company Profile Mmarepuana. Ilpuem
3a4cTa.

[Ipy  wW3yyeHWM  JUCUMIUIMHBI MOTYT  TPUMEHSATBHCA  DJIEKTPOHHOE  OOydeHHeE,
JTMCTAaHIIMOHHBIE 00pa3oBaTebHbIC TeXHOIOTHH B cooTBeTcTBHH ¢ PI'OC BO.

2.3.3 IIpumepHasi TeMaTHKA KypPCOBBIX PadoT (IIPOEKTOB)
[To naHHOW MUCIUIUIMHE KYPCOBBIE PA0OTHI HE TMPETYCMOTPEHBI.

2.4 IlepeyeHb yueOHO-METOAMYECKOT0 OOecleYeHUusl JJIs CaMOCTOSTeIbHOH PadoThI
o0yyaumuxcst Mo JUCHUILINHE (MOIYJIIO)

Ne Bux CP [lepeyeHp y4eOHO-METOAMICCKOTO O6eCHe‘~ISHI/Iﬂ JUCIUIIIMHEI 110
BBITIOJTHEHHIO CaMOCTOSTEIbHOM paboThl
Metonuyeckue yKasaHUS IO OpraHH3allHd CaMOCTOSTENBHOW paboThl IO
1 ITpopaGoTka yueGHOTo IUCIUIIIMHE «/HOCTpaHHBIA S3BIK B HPO(MECCHOHAIBHOW AESATEIBLHOCTHY,
' MaTepHania YTBEpKICHHbIE Kadeapol aHITIHICKOro s3bIKa B MpogecCHOHATIBHON cdepe,
nportokost Ne 8 ot 18 mas 2021 r.

Y4ebHO-MeToIMYecKUe MaTepualbl Ui CaMOCTOSTEIbHOM pPabOThl OOydaroIIMXCS M3
YHUCiIa MHBAJIUAOB M JIUI C OTPAHUYECHHBIMH BO3MOXHOCTSIMU 3710poBbs (OB3) npenocTasistores
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYEHUSM UX 37J0POBbS U BOCHPUATHS HH(DOPMAIIH:

JUig U1 ¢ HapyIIEHUSIMU 3pEHUS:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe dJIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JIist L ¢ HapyIIeHUsIMM CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIEHUsIMH OTIOPHO-/IBUTATEIBHOTO anmapaTta:

— B TIe4aTHOM opme,

— B (popMe 2IEKTPOHHOT O TOKYMEHTA,

— B ¢popMe ayauodaiina.

JlaHHBIN TepeyeHb MOXeT OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTa
oOydJaronuxcs.

3. OOpa3oBaresibHbIE TEXHOJIOTMH, NMPHUMEHsieMble INPH OCBOEHUM JIUCUMILIMHBI
(Mmomyuis)

Brei6op oOpa3oBaTenbHBIX TEXHOJOTHH MJi JOCTHXKEHUS Leled M peuieHus 3ajad,
MIOCTaBJIEHHBIX B paMKax y4eOHOW MucHMIUIMHBI «MHOCTpaHHBIN S3bIK B MPO(ecCHOHATBHOM
NEATETLHOCTH»  OOYCIIOBJIEH TMOTPEOHOCTHIO CHOPMHPOBATH Yy  CTYACHTOB  KOMIUIEKC
OOIIEKYIbTYPHBIX ~KOMIETEHIMH, HEOOXOMUMBIX Ui OCYHIECTBICHHUS MEXIMYHOCTHOTO
B3aUMOJICUCTBUSL U COTPYJHUYECTBA B YCJIOBHUAX MEXKYJIbTYPHOM KOMMYHHUKALIMHM, a TAKKeE
oOecrieunBaTh TpeOyeMoe KauecTBO 0Oy4EHHUS Ha BCEX €ro dTanax.



IIpu oOyuyeHMHM HMHOCTPAaHHOMY S3bIKY MCIIOJIB3YIOTCS CIEIyIoIue 00pa3oBaTelbHbIE
TEXHOJIOTUH:

1. TexHoNOrMsI KOMMYHHUKATHBHOIO OOY4€HHUs — HampaBieHa Ha (OpMHpPOBaHUE
KOMMYHHKAaTHBHON KOMIIETEHTHOCTH CTYJCHTOB, KOTOpas SBIsETCS 0a30BOi, HEOOXOAUMOMN IS
aJlanTalMyi K COBPEMEHHBIM YCIOBUSAM MEKKYJIbTYPHONH KOMMYHHUKAIIUH.

2. IIpoexkTHass TEXHOJOTUsS — OPHUEHTHPOBaHA Ha MOJIEIMPOBAHHE COLUAIBHOTO
B3aMMOJICHCTBUS yyalllUXCs € LEJIbI0 PELIeHUs 3ajjaud, KOTopas OIpeAessercs B paMKax
npoeCCHOHATBPHON TOATOTOBKU CTYACHTOB, BBIICISS Ty WM HMHYIO NPEAMETHYIO 00JacThb.
Hcnonb3oBaHuEe NPOEKTHOM TEXHOJIOIMU CHOCOOCTBYET pealM3allMd MEXIUCHUIITIMHAPHOIO
XapakTepa KOMIIETeHIUH, POPMUPYIOIIUXCS B MIPOLEcce 00yUSHHST aHTITUICKOMY SI3BIKY.

3. TexHonorust oOyueHHsI B COTPYAHHYECTBE — pEATU3YET MJIE B3aUMHOIO
00y4eHHUsl, OCYHIECTBIIA KaK HWHIMBUIYaJbHYIO, TaK U KOJUIEKTUBHYIO OTBETCTBEHHOCTH 3a
peleHue y4eOHbIX 3a/1a4.

4. UrpoBasi TexHOJIOTHS — IO3BOJSET pa3BUBaTb HABBIKM PAcCCMOTPEHHUs psaa
BO3MOXHBIX CIIOCOOOB pelIeHus] MpoOiIeM, aKTUBU3UPYsS MBIIUIEHUE CTYIEHTOB U PACKphIBas
JMYHOCTHBIN MOTEHIMAN Ka)KJJOTO y4allerocs.

Peanu3anuss ~ KOMIETEHTHOCTHOTO M JIMYHOCTHO-ZESITEIBHOCTHOTO  IMOJAXOJa  C
UCIIOJIb30BAaHUEM [IEPEUMCICHHBIX TEXHOJOTHH IpenycMaTpuBaeT MHTEPAKTUBHBIE (HDOPMBbI
oOyueHusl.

OcHOBHBIE BU/IbI HHTEPAKTUBHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIA BKIIOYAIOT B CeOsI:

e pa0oTa B MaJpIX Ipymniax (KOMaHJie) — COBMECTHAsl JIEATEIbHOCTh CTYACHTOB B IpyIIIe
0]l PYKOBOJICTBOM JIMJIEpa, HAIIPaBJICHHAs Ha pelIeHue oOuiei 3agauu myTéM TBOPYECKOIO
CJIOKEHMSI PE3Yy/IbTATOB UHMBUyaIbHONW paOOThl YIEHOB KOMAH/Ibl C ACJIEHUEM MTOJIHOMOYUHN U
OTBETCTBEHHOCTH;

® [IPOEKTHAs TEXHOJIOTUS — WHAMBHMIYyalbHas WIM KOJUICKTHUBHAs JESATEIbHOCTh II0
0TOOpY, pacnpeieseHuI0 U CUCTeMaTH3allMi MaTepualia Mo ONpe/ieIeHHOW TeMe, B pe3yibTare
KOTOPOH COCTaBJISETCS IIPOEKT;

® aHaIM3 KOHKPETHBIX cUTyauui (case study) — aHanu3 peaabHbIX IPOOJIEMHBIX CUTYyalUH,
UMEBILIUX MECTO B COOTBETCTBYIOIIEH 00JaCTH MPO(ECCHOHATBbHON AEATENIbHOCTH, U TOUCK
BapHaHTOB JIYUILIUX PELICHUI;

® poJeBble W JENOBBIE WIPbl — poOJeBas HUMUTAIMS CTYACHTaMU pPEaJbHOU
npoeCCHOHATIBHON JEATEIIbHOCTU C BBINOJHEHWEM (GYHKUUN CHEIMaIMCTOB Ha Pa3IMYHbIX
pabouux mMecTax;

® pa3BUTHE KPUTUYECKOTO MBIIIJIEHHUS] — 00pa3oBaTebHas JesTebHOCTh, HalpaBIeHHAs
Ha pa3BUTHE Yy CTYAECHTOB Pa3yMHOro, pe(IeKCUBHOTO MBIIUIEHHUS, COCOOHOTO BBIIBUHYTh
HOBBIE UJIEU U YBUJIETh HOBbIE BO3MOKHOCTH.

KoMIiekcHOEe MCIONb30BaHNE B YYEHOM IIPOLIECCE BCEX BBILICHA3BAHHBIX TEXHOJIOTHUM
CTUMYJIMPYIOT JINYHOCTHYIO, HMHTEUIEKTYaJbHYI0 aKTUBHOCTb, Pa3BHUBAIOT I103HABATEJbHbBIE
IPOIIECChl, CHOCOOCTBYIOT (OPMHUPOBAHUIO KOMIIETEHIMH, KOTOPBIMH JOJDKEH 00J1a1aTh
OyIyIIHi CTICIIHAIIHACT.

JUig M ¢ OrpaHUYEHHBIMU BO3MOXHOCTSMHU 370POBbsI IIPELYCMOTPEHA OpPTraHU3aLMs
KOHCYJIbTAIMH ¢ UCIIOJIb30BaHUEM JIEKTPOHHOM MOYTHI.

4. OneHouyHble cpeACcTBa [JIsI TeKYLIero KOHTPOJISA YyCHeBAaeMOCTH U
NPOMEKYTOYHOM aTTecTAlNHU

OneHouyHble CpeACTBa MpeIHAa3HAYeHbl JJIs KOHTPOJS U OLEHKH O0Opa30BaTeIbHBIX
JOCTIDKEHUH 00y4aromuxcsi, OCBOMBIIUX HpOrpaMMy yueOHOM aucuuruinHbl «VHOCTpaHHBIN
A3BIK B MPO(ECCUOHANBHON 1EATEIbHOCTI .

CTpyKTypa OLEHOYHBIX CPEACTB JJIf TEeKYyIIeil U MPOMeKYTOYHOM aTTecTalun

| Ne | Kon u HaumeHoBaHue | Pesynbratel | HanmeHOBaHME OLIEHOYHOTO CPEACTBA




/o WUHAMKAaTOpa o0yueHus 3 TpomexyTouHas
Tekyimuii KOHTPOJIb
aTTecTauus

1 | UYK-4.1. 3HaeT coBpeMeHHble | KoMMyHUKaTUBHBIE | 3auem
JeMoHCcTpupyeT KOMMYHHKATHBHBIC cutyaru 1-6
MMOHNMaHNe TEXHOJIOTHH, B TOM
COBPEMEHHBIX quCIIe Ha
KOMMYHHUKATHBHBIX MHOCTPaHHOM(BIX )

TEXHOJIOTH, B TOM | s3bIKe(ax).
qrcie Ha
MHOCTPaHHOM(BIX)

si3bIKe(ax)

2 | UYK-4.1 YwMmeer Tewmbl 3auem
HdemoHcTpupyeT JEMOHCTPHUPOBATH MOHOJIOTHYECKHAX
[IOHUMaHUe [IOHUMaHUE BBICKa3bIBaHUil 1-6
COBpPEMEHHBIX COBPEMEHHBIX
KOMMYHHUKATHBHBIX KOMMYHHKATHBHBIX
TEXHOJIOTHH, B TOM | TEXHOJOTHH,
qrcIe Ha | IPUMEHATh WX U
HMHOCTPaHHOM(BIX) aKaJeMUYECKOTO  H
SI3BIKE(aX) poheccCHoHaIbHOTO

B3aUMOJICHCTBUSL.

3 | UYK-4.1. Brnageer Keiic-3agaua 3auem
HemoHcTpupyet COBPEMEHHBIMU
MMOHNMaHUE KOMMYHHUKATHBHBIMH
COBPEMEHHBIX TEXHOJIOTHSIMH, B TOM
KOMMYHHUKATHBHBIX YqHCIIe Ha
TEXHOJOTHH, B TOM | HHOCTPAaHHOM(BIX)
qHUCIIe Ha | s3BIKe(ax), JUTSI
MHOCTPaHHOM(BIX) aKaJeMHUYECKOTO U
sI3bIKe(ax) podecCHOHATBEHOTO

B3aMIMOJICHCTBHA,
OCHOBHBIMHU
HaBBIKAMHU JIEJIOBOTO
M1ChMa,
HEOOXOUMBIMHU IS
COOOIIIEHUS WITH
JOKJIaza c
MIpeIBapuUTeIbHON
MOJTrOTOBKOM.

4 | UYK-5.1. 3naem OCHOBHbIE | YCTHBIN OIIPOC 3auem

JHemoHCcTpUpYyeT KOHIIETIIVH,
CIOCOOHOCTD TPaKTOBKH u
aHaJM3UPOBAThH U | KOMIIOHEHTBI
YYUTHIBAThH MOHSTHN «KYJBTYpa»
pasHooOpasue U «MEXKYIbTypHBIC
KyJITYp B Tpollecce | KOMMYHUKAITUI.
MEXKYJIBTYPHOTO

B3aMMOJICHCTBUSL.

5 | NYK-5.1. Ywmeer Jenossie urpet 1-3 | 3auem
JeMoHcTpUpYyeT KOMMYHHIIUPOBaTh U
CIOCOOHOCTD CO03/1aBaTh
aHaJIU3UPOBATH u | opunmanpHO-

YUUTHIBAThH JICIIOBbIC, HAYYHBIC H
pasHooOpasue npodeccuoHaIbHBIC
KylIbTyp B TIpOIlecce | TEKCThI,  yUUTHIBas
MEXKYJIBTYPHOTO LMBWIM3AIIMOHHBIE,




=

B3aUMOJICHCTBHSI. HallMOHAJIbHEIC,
JTHOKYJIBTYpHBIE |
KOH(eCCHOHAIBHBIE
0c00EHHOCTH
ayTUTOPHUH /
cobeceqHMKa /
OTIOHEHTA.

6 | UYK-5.1. Brnageer naBolkamu u | KomMyHUKaTUBHBIE | 3auem
JemoHCTpHpYyET pueMaMH curyanmu 1-6
CITOCOOHOCTH 3 pexTuBHOM
aHaJIN3UPOBAThH U | MEKKYJIBTYpPHOU
YYHUTHIBATH KOMMYHHKAIIUH,
pa3HooOpasne OCHOBaHHOU Ha
KyJIbTyp B TMpOILECCE | 3HAHUH
MEXKYJIBTYpHOTO pasHooOpazus.

B3aMMOZCHCTBHS.

TunoBble KOHTPOJIbHBbIE 3aJaHUSI WM HHbIE MaTepHaJibl, Heo0XOoAUMBbIe s
OLlEHKM 3HAHWIi, YMEHUIl, HABBIKOB WU (MJIH) ONBITA JESITEJILHOCTH, XapaKTepPHU3YIIIUX
Tanbl GOPpMHUPOBaHNSI KOMIIETEHIMH B Mpollecce 0CBOEHUS 00pa30BaTeIbHOI MPOrPaMMbl

1. Ilpumep n1e10BOM UTPHI:

A.

JNenoBas urpa: «CobecenoBanuey.

KoHuenuus urpel: couckaTenb, IPETEHYIONINI Ha BAKAHTHYIO JOHKHOCTh MEHEIKepa OJTHOTO
U3 OTHEJIOB B KOMIIAHUU [0 IPOU3BOJCTBY O€3aJIKOIOJbHBIX HAIUTKOB, BCTPEYACTCS C
HNOTEHIMATIBHBIM paboTonarteneM. OH JOJKEH NPEe3eHTOBaTh ceOs TakuM 00pa3oM, 4TOOBI, C
OJIHOW CTOPOHBI, MAKCUMAJIBHO NOJYEPKHYTh BCE CBOM JOCTOMHCTBA, & C APYrOM CTOPOHBI, HE
nepexBajinTh cels, 4ToObl HE BBI3BATh y paboToaarensl OTpHIATENIbHBIX 3Molui. Urpa
IIPOBOJUTCA B JBa JTalla: CHAadajga WHTEPBBIOED 337acT KAHIWJATy CTaHAAPTHHIE BOIIPOCHI,
Kacaroluecsi ero mnpogeccMoHalbHOW 0a3bl, a 3aTeM aHaJIM3UPYET HEMOCPEICTBEHHO €ro
JMYHOCTHBIE XapaKTEPUCTUKH, a UMEHHO, CKJIOHEH JIM OH OOJIbIle K ONTUMHCTUYECKOMY HIIU
[IECCUMUCTUYECKOMY BOCIIPUSITHIO MUPA.

Posu:

- COMCKATeJlb;

- UHTEPBBIOEP.

Oxupnaemblii (e) pesyabrar (bl):

JlocTikeHne couckareseM MOCTaBIeHHOM mepes OO0 1el, @ MIMEHHO — MoJIyuyeHHe padoThI.
CnocoOHOCTh paboToaTeNs NPUHSTH NPaBUIbHOE PEIIEHHE B OTHOUIEHUH JaHHOTO COMCKATEIS.

HNHCcTpyKUMH AJ1s1 IPOBECHHUS POJIEBOI UIPHI HA AHIVIMIICKOM SI3bIKe

The first stage of an interview
Interviewee:
You are going to be interviewed for the position you would like to get in one of the established
companies. Be ready to answer the questions about:
your family background;
personal qualities;
qualifications;
experience;
achievements;
current salary;
your strengths and weaknesses;



NoakownE

the reasons for leaving your last job;
Interviewer(s):

Interviewing can be carried out by individuals (e.g. supervisor or departmental manager), by
panels of interviewers or in the form of sequential interviews by different experts.Here are some
of the key questions an interviewer can ask:

Can you tell me about your experience as a manager?

What sorts of projects did you participate in when working for your previous employers?
What do you like most and what do you like least about your present job?

Could you tell me how much you currently earn?

What do you know about the company you are going to work for?

What are your strengths and weaknesses?

How ambitious are you?

The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

Ideal staff wanted.

As a rule, employers prefer dealing with people, who possess such a very important quality
as optimism. The questionnaire that follows presents twenty-four apparently contradictory
proverbs and asks you to indicate the one in each pair which most closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of
the one you believe in the most. Do this quickly and as honestly as you can.

Of these two proverbs... | prefer

1. Absence makes the heart grow fonder.
2. Out of sight, out of mind.

If something can go wrong, it will.
. 1t’11 be alright on the night.

~w

o1

. Every cloud has a silver lining.
It never rains but it pours.

o

~

. Too many cooks spoil the broth.
. Two heads are better than one.

o

9. Leave well alone.
10. A stitch in time saves nine.

11. Never trust a stranger.
12. Hail fellow, well met.

13. No news is good news.
14. There’s no smoke without fire.

15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.




17.
18.

Better safe than sorry.
Nothing ventured, nothing gained.

19.
20.

Don’t count your chickens before they are hatched.
Half a loaf is better than none.

21.
22.

All’s well that ends well.
Look before you leap.

23.
24.

You learn something new every day.
You can’t teach an old dog new tricks.

Scoring the questionnaire
Put a circle round the numbers you chose as most reflecting your beliefs, and then add up

the number of circles. Be sure to add up the frequency of the circles and not the value of the
numbers within them.

2

4 3

5 6

8 7

9 10

12 11

13 14

15 16

18 17

20 19

21 22
23 24

TOTAL

Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of
scores.

Optimist 12 — Pessimist 0
Amazing! You see the world through rose-coloured spectacles. The real test is whether

you can continue to do so after a set back, or whether you are vulnerable because your
expectations are so high.

Optimist 9 — Pessimist 3
A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full’ rather than a ‘half

empty’ person.

Optimist 6 — Pessimist 6
You clearly fluctuate more or less equally between optimism and pessimism. You need to

work out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9




You are clearly far more often pessimistic than optimistic. There are two consolations.
First, you can describe yourself as a realist; second, you are less prone to feelings of
disappointment since your expectations are already somewhat low.

Optimist 0 — Pessimist 12

So what?

So now you know whether you are basically an optimist or a pessimist — so what? Well,
the advantages of being an optimist and having a positive attitude are;

- You feel happier than you otherwise would

- You are more cheerful and outgoing

- You are prepared to take risks and have a go at things

- The people you deal with respond more positively to you

- You achieve more

- You influence other people to achieve more

- You look for the best in people

- You don’t waste time being paranoid and suspicious

- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles
and living in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets.
Even optimists feel pain and discomfort when they are moved on from the status quo. The point
Is they are more likely to respond positively in a shorter time than a pessimist.

B.

JenoBas urpa «BcTpeya pyKOBOOUTEN S KOMIIAHUM C IPEACTABUTEISIMU KOJIJIEKTUBAY.
KOHIICHI[I/IH UI'PbI: IPEACTABUTEIIN KOJIJICKTUBA OpPTaHU30BaJId BCTPEUY C pa60T0zLaTeneM, Ha
KOTOpOI\/JI npeajiaracTcsa O6CYI[I/ITI> BO3MOJXHBIC BApHUAHTHI HNPCAOCTABJICHUA OJOIMOJIHUTCIBHBIX
JIbI'oT TCM COTPYAHUKAM, KOTOPBIC MMOKa3aJIN HANTTYUIINC PE3YJIbTAThI 34 Ol'[pGI[CJ'ICHHLIﬁ nepuon
TPYIOBOM JAESATEIBHOCTH.

Posn:

- PYKOBOIMTEIIbL KOMIIAHWU;

- IPEACTAaBUTCIIN KOJIJICKTUBA.

Oxupaempiii (e) pesyabTar (bl): IPUHATHE COOTBETCTBYIOLIETO PEIMICHUS 110 KaKIOMY
COTPYIOHHUKY.

HNHCcTpyKUMH AJ1 IPOBEICHUs POJIeBOH UIPBI HA AHIVIMIICKOM f3bIKe

The employee representatives and the employer are discussing the terms of providing
fringe benefits for the company’s top-performers.

The employer says that to retain good staff and to encourage them to give off their best while at
work requires attention to the financial, psychological and even physiological rewards.

The employee representatives agree that to reward the best workers of the company with a
mere pay cheque is not enough. Some other benefits should be offered to them.

Here is a list of additional advantages which could be provided by the employer to supplement
these workers’ regular pay and which are to be discussed at the meeting.

expense account;
free health insurance;



paid leave;

reimbursement of transportation costs;

company holidays;

pension;

luncheon vouchers.

These benefits are supposed to be distributed among the mentioned above employees according
to the results of their performance appraisal.

C.

JNenoBas urpa: «IleperoBopsl ¢ (pupMOI-OCTaBITMKOM.

Konuenuusi urpsl: mnpeactaBuTesd GUPMBbI, 3aHUMAIOIIENCs MocTaBKaMu Kode, 00CyxaaroT ¢
NpPEJCTaBUTEISIMU  (PUPMBI-3aKa3uMKa YCJIOBUS NPEACTOSINEH CIENKH, a HMMEHHO: CPOKHU
MOCTaBOK, CIIOCOO TOCTaBKHU TOBapa, yCIOBUS IUIaTeXa, HaJIu4nue CTPAXOBKH U T. 1.

Pousn:

- IpeICTaBUTENH (PUPMBI-3aKa3uNKa;

- IPECTaBUTENN (PUPMBI-TTOCTABIINKA.

O:xupaembliii (e) pe3yJbTar (bI): JOCTUKEHUE KOHKPETHBIX PEIICHUI O BOIPOCAM IOCTABOK
CBIPBS.

HNHcTpykuum Ui NpoBeeHHUs POJIeBOM HIPbI HA AHTJIMIICKOM SI3bIKe

Step |
Before starting the negotiation review the following tips. These keys will unlock your ability to
get the best deal possible under any circumstances.

Preparation is Key

Know about the party you're negotiating with so you can capitalize on your strengths and the
party's weaknesses.

Have a Strategy

It is the basic principle that is applied to every negotiation.

Find the Leverage

In addition to exploiting the other party's weaknesses, concentrate on taking maximum advantage
of your strengths.

The Offer

An offer is more than just a dollar amount. It must encompass all of the elements of the bargain
and will normally comprise the basis for a contract that formalizes the agreement.

Go For a Win-Win Solution

Throughout the negotiation, try to determine what you believe to be an acceptable outcome for
the other party.

Closing the Deal

Always have the endgame in mind as you plot your strategy.

Step 11

Role play this negotiation.
Mr. Bradly, a wholesale dealer, telephones Mr. Richards, the sales director of the company which
is engaged in coffee export all over the world, to order a new consignment of coffee. He tries to
negotiate a better price, discount, delivery and payment.

D.

A core leadership and management skill is the ability to negotiate effectively in a wide range of
business contexts, including deal-making, employment discussions, corporate team building,
labor/management talks, contracts, and handling disputes.



These keys will unlock your ability to get the best deal possible under any circumstances.
Comment on them.

Preparation is Key

Know about the party you're negotiating with so you can capitalize on your strengths and the
party's weaknesses.

Have a Strategy

It is the basic principle that is applied to every negotiation.

Find the Leverage

In addition to exploiting the other party's weaknesses, concentrate on taking maximum advantage
of your strengths.

The Offer

An offer is more than just a dollar amount. It must encompass all of the elements of the bargain
and will normally comprise the basis for a contract that formalizes the agreement.

Go For a Win-Win Solution

Throughout the negotiation, try to determine what you believe to be an acceptable outcome for
the other party.

Closing the Deal

Always have the endgame in mind as you plot your strategy.

Kpurepumn oueHuBanmsi:

KommyHuKkaTuBHOE Jlexcuko-rpammaTnyeckas
Onenkn . ITponsHomenue
B3aMMOJEICTBHE IIPaBUJIBHOCTb PEYH
KommyHukaTuBHast Peup 3Byunt B | Mcnonb3yemelil CloBapHBINA
3aJa4a  BBINOJIHEHA | €CTECTBEHHOM 3amac M IpaMMaTHYECKUE
MOJIHOCTBIO, CTYAEHT | TeMIIe, CTPYKTYpPbl COOTBETCTBYIOT
aJIeKBaTHO pearupyer | (poHETHYecKoe IIOCTABJIEHHOU 3azaye
Ha pernuku | odpopMieHHe pedun | (JomyckaeTcss He Oonee 2
Beicokuit cobecelHMKa,  JaeT | COOTBETCTBYET HErpyoObIX JIEKCUKO-
YPOBEHB «5» | NIOJNHBIE, TOYHBIE U | IIOCTABICHHOMN IrpaMMaTHYECKUX OIINOOK).
(OTIIMYHO) pa3BepHYTbIE OTBETHI, | 3a1aye
MpOSABIIIET pEeYeByI0 | (momyckaercst He
WHUIUATHBY s | Gosee 2 omIMOOK).
pelieHus
IIOCTABJIEHHBIX
KOMMYHHUKaTHUBHBIX
3aja4.
KommyHukaTuBHast B OTHENbHBIX | Mcronb3yemelil CoBapHBINA
3a/laya BBINIOJIHEHA HE | CIOBax 3amac M IpaMMaTHYECKUe
MTOJIHOCTBIO, 1-2 | momyckarorcs CTPYKTYpBbI B LeJI0M
acrieKTa He PacKpbITHI | (hOHETHUYECKHe COOTBETCTBYIOT
Cpennuit 1581078 PACKpBITHI | OIINOKH ITOCTaBJIEHHON 3a1aye
YPOBEHB «4» | HEMOJIHO. (Hammpumep, (momyckaercs He Oonee 4
(xopor110) 3aMeHa HerpyObIX JIEKCUKO-
AHTJIUICKUX rpaMMaTHYEeCKUX OLIMOOK).
(hoHEM CXOTHBIMHU
PYCCKUMM),
JOIYyCKaeTcsi  He
Oouee 4 omnOOK.
[Toporosbiii KomMyHukaTuBHas Peun CioBapHblIii 3amnac
ypOBeHb «3» | 33/1a4a BBHINOJHEHA Ha | 00y4aromerocs OTpaHHYEH, IPUCYTCTBYIOT




(ynoBnerBoput | 50%, KOMMYyHMKaIus | HEOIPABIAHHO rpyOble  rpaMMaTH4ecKHe

€JIBHO) 3aTpy/HEeHa, Nay3upoOBaHa, OmMOKK (JIOIycKaeTcsi He
o0yyaromuics HE | UMEIOTCS Oomee § TrpaMMaTHYECKHX
MPOSIBIISIET ~ peyeBOil | (POHETHYECKHE OImHO0K).
WHUIUATUBBI OLINOKH

(momyckaetrcss  He
6osee 8 ommboK).

KomMmyHukaTuBHas Muorouucnennble | [loHnmanue BbICKa3bIBaHUS
MuHuManbHbId | 3a1a4a BBITIOJIHEHA | OIIMOKHU B | 3aTPYAHEHO H3-3a
yYpOBEHb «2» | MeHee, yeM Ha 50%. MIPOU3HOUICHUH MHOTOUYHCJICHHBIX JIEKCUKO-
(HeyoBIETBOP MPENSATCTBYIOT IrpaMMaTHYECKUX OIINOOK.
UTEJIBHO) nmoHuMaHuw (ot 8

omuOoK u Ooee).

2. [Ipumep TeCTOBOTO 3aJaHHUS:

A.

1. Ann __ thatshe _the visitor before.

A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought / had
seen

2. Asit___ darkwe _ togo home.

A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided
E) will be getting / had decided

3. He __ looking at her, wondering where he ___ her

A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see
4. They __ to get married last month although they _ each other for only six weeks.

A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has
known

5. the weather good when you ___ tennis?

A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will
play

6. When he ___ to the station the train already ___ .

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | ___the house it ____ heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains

8. Yesterday when Tom ___ the lesson___ .

A) comes / already begins B) came / had already begun C) came / already began D) will come /
already begins E) came / already begins

9.1 __ thecall because | ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not
answer / take E) am answering / am taking

10. After Mary ___ the room, she ___the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up /
washed E) is tidying up / washes

11. Yesterday at this time when hishat ___he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off /
was walking E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe I my skates he __ me his
brother’s.

A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had
broken / will offer E) knew / has broken / offered

13. Tom looked at his hands. He ___ that those hands ___ young and strong before.




A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14. He ___ usthe firm ___ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told /
exports E) told / has been exporting

15. He didn’t __ well though he  a hard day before.

A) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent
16. He  at the blackboard and __ that the English teacher  the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is
looking / saw / writes E) has looked / has seen / is writing

17. Mr. Brown ___ to me 2 hours ago to return the book which he .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E)
was coming / borrowed

18. No sooner he _ thanhe __ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is
arriving / is falling

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.
A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he ___ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are
going E) finish / was going

B.

1. We goodbye to them as the train left.

A) greeted B) saluted C) saw off D) shook E) waved

2. He will he given a pension when he at the age of 65.

A) disappears B) dismisses C) resigns D) retires E) sacks

3. He took a of cigarettes out of his pocket.

A) block B) dozen C) packet D) parcel E) piece

4. I’'m sure you’ll the film. It’s very good.

A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first .

A) scene B) sight C) spectacle D) view E) vision

6. 'm if I hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long
A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.
A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the
robbery.

A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. I’1l have to take the toy back to the shop to exchange it because the mechanism is



A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on .

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and I’m going to make a dress out of it.

A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. 'm very to you for all your help.

A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.
A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.
A) channels B) conductors C) pipes D) tubes E) ways

28. lonly __ astraw hat to protect my head when the sun is very hot.

A) bear B) carry C) dress D) put E) wear

29. ’m afraid we haven’t got what you want in at the moment. We can order it for
you.

A) reserve B) sale C) shop D) stock E) work

30. I wasn’t able to the meeting because I was too busy.

A) assist B) attempt C) attend D) present E) take place

KpuTepnn OllEHMBAHHUS TECTOBbLIX 3aJaHMM

Onenka Kpurepuu onenku
Bricokuit ypoBeHb «5» (OTIMYHO) 90-100% npaBHIBHBIX OTBETOB
Cpennuii ypoBeHs «4» (Xopouio) 75-89% mpaBUIIbHBIX OTBETOB
IToporoBelii ypoBeHb «3» (YAOBIETBOPUTEIHHO) 60-74% npaBUIIbHBIX OTBETOB
MuHUMaNBHBIA YPOBEHB «2» (HEYIOBIETBOPUTENHLHO) | MeHee 60% NpaBUIBHBIX OTBETOB

3. HpHMep 3aJaHus Ha IIOHMMAaHUEC TCKCTA:

A

Read the statements about CVs and covering letters. On the basis of your knowledge and
experience, decide if you agree with them.

A curriculum vitae is more acceptable if it is hand-written.

A covering letter should be hand-written.

You should always include a photograph.

The longer a CV the better.

A CV should list experience in chronological order.

There is no point in mentioning outside activities, hobbies, etc.

ook owndE



7. Each CV should be customized for the job you are applying for.
8. Perfect prose is not expected; note form is perfectly acceptable.
9. Use space constructively; do not mention failures or irrelevant experience.
10. Do not include your previous salary or salary expectations.
11. You can lie on a CV: they will never find out anyway.
12. Any gaps in the dates should be explained.
13. It is best not to send the CV by fax unless requested to do so.
14. Always make a follow-up phone call a few days after sending your CV.

B.
Below there are some statements about telephoning in English. Study them and, on
the basis of your knowledge and experience, decide if you agree with them.

1. The first impression given on the phone is very important.

2. You should know how to say the English alphabet.

3. You can keep waiting the person you are talking to as long as it is necessary while you
are finding out about what he / she needs.

4. If the number is constantly engaged, you should stop trying to get through, at least for
some time.

5. If you are very busy at the moment and cannot answer any calls, you may turn on the
answerphone.

6. You should be the first to start and finish the telephone conversation, not the person
that called you.

7. While speaking on the telephone you should not use any contractions (like 7’l, youve,
can’t etc.).

8. If the person you need is not available at present, you should insist on leaving a
message for him / her.

9. Itis more polite to ask questions indirectly (e.g. Could you tell me how far it is? Instead
of How far is it?).
10. If your voice is flat and has little expression in it, you may sound uninterested and bored.
11. You should hang up at once when you have dialed the wrong number.

KpnTeplm OIICHKH 3a1aHUA HA IOHUMAaHHE TEKCTA

Onenka Kpurepun oneHkun
Bricoknii [Tonublii mnepeBon. OTCYTCTBHE CMBICIOBBIX M TEPMHHOJIOTMYECKHX
YPOBEHb «5» | HCKakeHuH. IIpaBuibHas 1epeada COAEPIKAHUSA M XapaKTEPHBIX
(oTHM4HO) 0coOeHHOCTEH MmepeBOoAMMOro Tekcrta. IIpaBuiibHOE BBITIOJIHEHUE 3aaHUM
10 TEKCTY.
. [Tonnsni nepeBox. OTCYTCTBYIOT CMBICIOBBIE MCKaxxeHUs. [IpaBriibHas
Cpenunit nepefada  coaepkaHus Tekcra. VIMEOT MECTO  HEe3HA4YMTENIbHbIE
ypOBEHb b HETOYHOCTHU. J[OIMyCKarOTCs HEKOTOPbIE TEPMUHOJIOTUYECKHE HETOUHOCTH
(xoporo) M HE3HauMTelbHble  HAapyLIIeHHS  XapakTepHBIX  OCOOEHHOCTEH
nepeBoguMoro tekcra. Jlonyckaercs 1 ommOKka B 3a/1aHUSAX 1O TEKCTY.
IToporosslii He coBcem mnonneli nepeBon. OTCYTCTBYIOT CMBICIOBBIE HCKa)KEHUS.
ypoBeHb «3» | JIomycKarTCs HE3HAYUTEIbHbIE TEPMUHOJIOTUYECKHE UCKaxeHus. Mmeror
(YZOBIETBOPUT | MECTO HETOYHOCTH B Mepeaaye cojepxkaHus Tekcta. Jlomyckarorcs 2-3
€JIbHO) OIIMOKY B 3aJJaHUSIX MO TEKCTY.
Munumanbubiii | Hemonubelit  mepeBon.  JlomyckaroTcst  TpyOble  TEPMHHOJIOTHYECKHE
YPOBEHb «2» | UCKakeHMs. Hapymiaercss NpaBWIBHOCTH — HEpeladyd  COJCpPKAHUS
(HEeyOBJIETBOD NEPEBOJUMOr0 TEKCTA. 3aJaHUs 110 TEKCTY HE BBIIIOJIHEHBI.
UTEJIbHO)




4. Ilpumep kelic-3a1aun:
Keiic-3agaua na memy: «Ilocreocmeus napyuieHus: npasui 6e0eHus 0e080U NepenucKuy.

IIpoueaypa pemeHus Keicos

IlepBblii 3Tan — 3HAKOMCTBO C CUTYalIUEH.

Bropoii sTan — BbIeNeHne OCHOBHOM Mpo0JieMbl, (PAKTOPOB U MEPCOHATHMI, KOTOPbIE MOTYT
pealbHO BO3/ICHCTBOBATh HA CUTYALIHIO.

Tperuii 31an — IpeanoKeHNe KOHLEIIIUN WIK TEM UL «MO3TOBOTO LITYpMa.

YerBepThlii ATANl — aHAIN3 MTOCIEACTBUM MPUHATHS TOTO WJIA UHOTO PEILICHUS.

IIareii 3Tam — penieHue Kedca — IPEMIOKEHUE OJHOTO WM HECKOJIbKMX BapUaHTOB
(mocnenoBaTeNbHOCTH  JEMCTBUM), YyKa3aHWE Ha BO3MOXHOE BO3HUKHOBEHHE IpoOIIEM,
MEXaHU3MbI UX NPEIOTBPALLECHUS U PELICHUS.

[Ipexxne yem nOpucTynuTh K pa3zdopy mpeuiaraeMod JUlsl aHaliu3a CUTYallud, BBIITOJIHUTE
CIIEIyIOIIEE 3aJaHueE.

Decide, if the following statements about business letters in English are true or false? What
other advice can you give about writing letters?
1. When you write a letter you put your name above your address.
2. Itis correct to write Dear Mister when beginning a letter.
3. In the United States 1% April can be abbreviated to 04.01.11.
4. When writing a letter to the USA you can begin it with Gentlemen...
5. The abbreviation Ms is used to write to women when you do not know or do not want
to refer to their marital status.
6. Itis not good to use contractions (I’ll, dont, isn’t) when writing letters.
7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.
8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.
9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all
right in a business letter.
10. Sentences in a letter should be as simple and short as possible.
11. You should place the name and address of the addressee at the right top.
12. The paragraphs start right at the margin and there should be line spaces between them.
13. A comma is needed after Dear Sir or Yours sincerely.

Cumyayusa: B npeicTaBIeHHOM NHHCbME COAEPKUTCS pal omuO0K. COTpYyIHUK KOMITAHHH,
KOTOPOMY OHO OBLIIO a/Ip€COBAHO, CUEJ MPABWJIBHBIM HE OTBEYaTh HA HErO, T.K. [0 €r0 MHEHHUIO,
TaKOM MOAXOJ K BEIACHMIO JEIOBOW MEPENUCKH INEMOHCTPUPYET HEYBaXEHHE K KOMIIaHHUH,
KOTOpasi MMeeT KOHTAakT C aapecaHToM. [IpoaHanusupyiiTe 5TO MHUCBMO C Y4YE€TOM BCEX
yKa3aHHBIX BBIIIE 3TANIOB U MPEAJIOKUTE CBOU BApUAHTHI PEIICHUS JaHHON MPOOIEeMBI.



Island World Holidays

Miss Margareta
Lindel,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve

I have pleasure in sending you our brochure with details of all our holidays.

I look forward to hearing from you.

2012, may 22",

Best wishes

Sales Menege
Fred Henderson

181 North Street
London W1M 2FW
Tel. 01-676 9096

Kpurepun onenuBanus:

KomMyHukaTuBHOE Jlexcuko-rpamMmmaTrnyeckas
Onenkn . ITponsHomenue
B3aMMOJEICTBHE IIPABHJIBHOCTh PEYH
3ananue BbInoHeHO | Peur 3Byunt B | Mcnonb3yemelil CIoBapHBINA
NMOJTHOCTBIO: €CTECTBEHHOM 3amac M IpaMMaTHYECKUE
Bricokuii COZEpKAHUE TEMIE, YYalluhcs | CTPYKTYPhl COOTBETCTBYIOT
YPOBEHB «5» | OTpa)KaeT BCE | HE JieNaeT rpyObIX | MOCTaBJICHHOMN 3azaye
(oTnMYHO) acreKThl, YKa3aHHble | (POHETHUYECKUX (monmyckaerca He Oonee 2
B 3aJaHMM; CTWJIEBOE | OLIMOOK HerpyObIX JIEKCUKO-
opopmiieHnE peun | (IomyckaeTcs HE | rpaMMaTUYeCKHX OMIMOOK)
BbIOpPAHO MPaBUIIBHO 6osee 2 omnOOK).
3aganue B OTAENbHBIX | Mcronb3yemelil C0BapHBINA
BBINIOJIHEHO: HEKOTO- | CIIOBax 3amac M IpaMMaTHYECKUe
JUSE aCMHeKThl, | JOMYCKAaITCs CTPYKTYpBbI B 1eJI0M
Cpemuii yKa3aHHbIE B | ¢oHeTHUECKHE COOTBETCTBYIOT
YpOBCHb 3aJlaHUM, PACKPBITHl | OIIMOKH, MOCTaBJIEHHOM 3azaye
(xoporo) HE MOJHOCTBIO; | HANPUMED, 3aMeHa (momyckaercs He Oonee 4
UMEIOTCS  OTJAENbHBbIE | aHTJIMHCKUX HerpyObIX JIEKCUKO-
HapyLIEHUs (oHEM CXOTHBIMH | IPAaMMAaTHYECKHUX OHIMOOK).
CTHJIEBOTO  0(OpM- | PYCCKUMHU
JIEHUS peun (momyckaercs  He
601ee 4 ommnoboK).
Toporosst 3amaHne BBINOJHEHO | Peun CnoBapHblii 3arac
YPOBEHD 3% He MOJTHOCTHIO: | 00YJaroLEerocs OTPaHUYEH, MPUCYTCTBYIOT
(YIOBACTBOPHT COJIEp’)KaHUE OTPAXKAET | HEONPABJAHHO rpyOble  TpaMMaTH4ecKHe
ebHO) HE  BCE  aCHeKThl, | May3upoBaHa, OmMOKH (JIOMyCKaeTcs: He
yKa3aHHbIE B 33JJaHUU; | UMEIOTCS Oonee 8 rpaMMaTHYECKHX




HapyLeHUsI CTUJIEBOTO | (poHeTHUYEeCKHEe OLINO0K).
oopMIIeHUS peuu | OImmoOKu
BCTPEYAIOTCS (momyckaercs  He
JIOCTATOYHO 4YacTO 6osiee 8 ommoOOK).
3ananue He | Peup [Tonnmanwe BBICKA3BIBAaHUS
BBINIOJIHEHO: co- | oOyuaromierocs 3aTpyaHEHO u3-3a
JeprKaHue HE | HEOIPaBJIAHHO MHOTOYHCIICHHBIX JIEKCUKO-
OTpakaeT TeX acrek- | May3upoBaHa, rpaMMaTHYECKUX OIMINOOK.
MuyHUMaNIBHBINA | TOB, KOTOPBIE YKAa3aHbI | UMEIOTCA
YPOBEHB «2» | B 33/JlaHUU, WJIN/M HE | MHOTOYHCIICHHBIC
(HEeyIOBIIETBOP | COOTBETCTBYET (donernueckue
UTEJIBHO) TpeOyemMoMy 00bEMY, | ommbOku  (oT 8
wm/m  6omee  30% | ommbOK u Goee).
OTBETa uMeeT
HENPOAYKTHBHBIN
XapakTep

5. [Ipumep 3amanus At KOHTPOJIS YPOBHS C(POPMUPOBAHHOCTH YMEHUI MHOS3BIYHOTO OOIICHHS
B YCTHOH U MHUCbMEHHOH Qopmax (roBopeHue, IHMCbMO) B CHUTYallUAX COLMAIBHOIO
B3aUMOJICVCTBUSL B TBOPYECKOM, HAy4YHOH, IIPOU3BOACTBEHHON M XYyIO0XKECTBEHHOM JKU3HM HA
U3y4yaeMOM HMHOCTPAaHHOM $3bIKE; YMEHHMM COCTaBIATh U O(GOPMIIATH HAa AHIJIMICKOM s3bIKe
TEKCTBI JI€JI0OBOM HAIIPABIEHHOCTH

A

Jduckyccusi: oOCyIuTh B TIpyIIE OCHOBHBIE IIpaBWJa COCTABICHHS pE3IOME U HalMCaHUs
compoBoauTenbHOoro mnuceMa. Crenyromiee 3aJaHue MOMOXET CHOPMYJIUPOBAaTb OCHOBHBIE
BBIBOJIBI 110 IAHHOMY BOIIPOCY.

Read the statements about CVs and covering letters. On the basis of your knowledge and
experience, decide if you agree with them.
A curriculum vitae is more acceptable if it is hand-written.
A covering letter should be hand-written.
You should always include a photograph.
The longer a CV the better.
A CV should list experience in chronological order.
There is no point in mentioning outside activities, hobbies, etc.
Each CV should be customized for the job you are applying for.
Perfect prose is not expected; note form is perfectly acceptable.
Use space constructively; do not mention failures or irrelevant experience.
. Do not include your previous salary or salary expectations.
. 'You can lie on a CV: they will never find out anyway.
. Any gaps in the dates should be explained.
. It is best not to send the CV by fax unless requested to do so.
. Always make a follow-up phone call a few days after sending your CV.
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[TonTBepuTe CBOM UIEH, BBITIOIHUB CIICIYIOIINE 33 IaHUS.

. Look at Henry Norton’s CV and answer the questions.

In your opinion, is his CV well written? If not, what changes would you make?
What was his first post?

What is his most recent post?

What kind of experience has he had?

AwN P




5. How has his career progressed?
6. Retype this CV relying on Silvina’s resume.

CURRICULUM VITAE

Name Henry Norton
Address 2732 Maple Lane, Sidney
Tel. No. 79543768
Marital status Single
EDUCATION
04/04-07/05 Certificate of Hospital Management,
Atlanta University, USA
09/01-07/03 BTEC National Diploma in Business

and Finance: Fermanagh College,
Northern Ireland

09/96-06/01 8 GCSEs — Grade B
St Joseph’s School, Enniskillen,
Northern Ireland

LANGUAGES
English, mother tongue
German, fluent
French, elementary

EMPLOYMENT EXPERIENCE
Aztec Hospital, Sidney, Australia
02/10 — present
Hospital Manager
Supervised the personal development of staff
Managed employees’ daily schedule
Coordinated the treatment and service quality

Skyline Travel Agency, Brisbane, Australia
08/08-12/09

Tour Operator

INTERESTS: music, hiking, scuba diving

ADDITIONAL INFORMATION
10/01-05/03 Sports club treasurer
07/97-04/01 Youth club leader
REFERENCES: Available on request

2. The covering letters below do not contain any errors but the writers are very
unlikely to be considered for a vacancy. Can you say why?

Dear Anthony Mayer,

I’'m looking for a holiday job and I saw your ad in a newspaper and it looked as if it could
be good because your company is very famous.

I don’t have a lot of experience (in fact I haven't got a job before) but ['ve got lots of
confidence and | get pretty well with people in general.




I'm basically free in July but not August (because I'm going away then) but it would be
really good if you could take me on because | need the money!

Hoping to get a reply from you soon.

Yours,
Mary Rose

Dear Sir,

In accordance with your esteemed request further to telephone conversation of
25 November and the advertisement which appeared in The Times of 24 November inst., |
have the honour to enclose herewith a copy of my curriculum vitae and would beseech you
to acquaint yourself with the contents therein.

Trusting that | shall be favoured with an interview with a view to discussing my application
in further detail, | beg to remain,

Yours faithfully,
Charles Fortescue Esqg.

B.
Z[HCKyCCPlﬂ: O6CYI[I/ITB B TIpynrie OCHOBHLBIC IIpaBUWJia JACJIOBOTO 06H_[6HI/I$I 110 TCJ'Ie(bOHy.
HpeIlJIO)KeHHOG HMXKC 3aJaHUC ITIOMOXKET BBICTPOUTH X0 JUCKYCCHU.

Below there are some statements about telephoning in English. Study them and, on
the basis of your knowledge and experience, decide if you agree with them.

1. The first impression given on the phone is very important.

2. You should know how to say the English alphabet.

3. You can keep waiting the person you are talking to as long as it is necessary while you
are finding out about what he / she needs.

4. If the number is constantly engaged, you should stop trying to get through, at least for
some time.

5. If you are very busy at the moment and cannot answer any calls, you may turn on the
answerphone.

6. You should be the first to start and finish the telephone conversation, not the person that
called you.

7. While speaking on the telephone you should not use any contractions (like 7’ll, you ve,
can’t etc.).

8. If the person you need is not available at present, you should insist on leaving a message
for him / her.

9. It is more polite to ask questions indirectly (e.g. Could you tell me how far it is? Instead
of How far is it?).

10. If your voice is flat and has little expression in it, you may sound uninterested and
bored.

11. You should hang up at once when you have dialed the wrong number.

C.
Ponesas urpa: «CocraBiieHue pe3toMe U BOIIPOCHl TPYAOYCTPOUCTBA
1. Tema nesnoBoii urpni: «BeTpeda conckarens ¢ MOTEHIIMATBLHBIM paboTOIaATEIEM.



2. KoHuenuusi Mrpbl: cCOMCKaTelNb, MPETECHAYIOUINI Ha BAKaHTHYIO JOJKHOCTh B KOMITAHUU TIO
MIPOU3BOJICTBY 0€3aJIKOrOJIbHBIX HAITUTKOB, BCTPEUAETCs € MOTEHIMAIbHBIM pabotoaareneM. OH
JOJKEH TPe3eHTOBaTh ce0si TakuM oO0pa3oM, uTOObI, C OJHON CTOPOHBI, MaKCHMaJbHO
MOJYEPKHYTh BCE CBOU JOCTOMHCTBA, a C IPYrod CTOPOHBI, HE MEPEXBAJIUTh ce0s, 4TOObI HE

BbI3BATb Y pa60ToI[aTen>1 OTPHUIATCIIbHBIX SMOIIHA.

3. PoJan:
- COMCKATEJIb;

- paboToaaTenb.

4. Oxugaemplii (e) pe3yabrar (bl):

1. JlocTmxeHue couckaTeneM MOCTaBICHHON nepe co00M 11eNr, a UMEHHO — MOJTydeHue padoThI.
2. CnocobHOCTh paboToAaTeNs MPUHATH IPABHIBHOE PEIIEHUE B OTHOIIEHUH JJAHHOTO COMCKATEIS.

Kpurtepuu oneHnBanus:

KommyHukaTHBHOE Jlekcuko-rpaMMaTHyecKas
Onenkn . [TpousHoueHne
B3alMOJICIICTBHE [IPaBUJIBHOCTb PEYU
KommyHukaTuBHast Peur 3Byunt B | Mcnosb3yeMblil CloBapHbIN
3ajladya  BBINOJIHEHA | €CTECTBEHHOM 3amac M IpaMMaTHYeCKHE
MOJTHOCTBIO, CTYIEHT | TEMIIE, CTPYKTYpPbl COOTBETCTBYIOT
aJIeKBaTHO pearupyer | pOHETHYECKOE [IOCTaBJICHHOU 3azaye
Ha permuky | opopmiieHHE peud | (momyckaeTcss He Ooisee 2
Bricokuii coOecelHUKa,  J1ae€T | COOTBETCTBYET HErpyOBIX JIEKCUKO-
YPOBEHb «5» | IOJHBIE, TOYHBIE M | HOCTaBJIEHHOU rpaMMaTHYEeCKUX OLIMOOK).
(oTnMYHO) pa3BEpHYThIE OTBETHI, | 3a7ade
NpOSIBIISIET  peyeByro | (Iomyckaercs He
MHULUATUBY st | Oosiee 2 omnOOK).
peleHus
MTOCTABJIEHHBIX
KOMMYHHKATHBHBIX
3ajau.
KommyHukaTuBHast B OTAENbHBIX | Mcronb3yemelil C10BapHBINA
3ajlaya BBINIOJIHEHA HE | CIOBax 3amac M IpaMMaTHYecKHe
IIOJIHOCTBIO, 1-2 | nomyckaroTcs CTPYKTYpBI B LEJI0M
acrieKTa He PpacKphIThI | (poHEeTHUECKHe COOTBETCTBYIOT
Cpennuii U PaCKpBITHI | OIIUOKH MIOCTABJIEHHOU 3azaye
YPOBEHB «4» | HETOJHO. (Hanpumep, (momyckaercs He Oonee 4
(xopor10) 3aMeHa HErpyObIX JIEKCHKO-
AHTJINACKUX rpaMMaTHYE€CKUX OIINOOK).
(dhoHEM CXOTHBIMU
PYCCKUMH),
JIOTIYCKaeTcsl  He
Oonee 4 ommoOOK.
KommyHukaTuBHast Peus CroBapHsIii 3amnac
3ajaya BBINIOJHEHA Ha | 0Oydaromierocs OTpaHUYEH, HPUCYTCTBYIOT
[Toporossrii 50%, KOMMYHHUKAaIHMs | HEONpPaBIAHHO rpyOble  rpaMMaTHYeCcKHe
YPOBEHB «3» | 3aTpyJHEHA, Nay3UpOBaHa, omMOKM (JIomycKaeTcss He
(YIOBIETBOPUT | OOyYArOIIHICS HE | UMEIOTCS Oosee 8 TpaMMaTHYECKUX
€JIbHO) NposIBIISIET ~ peyeBoi | poHeTHyeckue OLINO0K).
WHUIIMATHBBI OLIMOKH
(momyckaercs  HE




6oree 8 ommoboK).
KommynukaTuBHas Muorouucnennsle | [loHnMaHue BbICKa3bIBaHUS
MuHuManbHbI | 3a1a4a BBITIOJIHEHA | OIIMOKHU B | 3aTPYAHEHO H3-3a
yYpOBEHb «2» | MeHee, yeM Ha 50%. MIPOU3HOUICHUH MHOTOUYHCJICHHBIX JIEKCUKO-
(HeyoBIETBOP MPENSATCTBYIOT IrpaMMaTHYECKUX OIINOOK.
UTEJIBHO) nmoHuMaHuw (ot 8
omuOoK u Ooiee).

6. [Ipumep TemMaTHKH JJIs TOKJIAIOB:

1. Is it acceptable to be insincere (“color the truth”) on the interview?

2. Which facts can alert you during the discussion with the potential employer? How delusive is
the first impression of the company/person?

3. Incentives refer to the devices used to reward appropriate employee behavior.

4. An organization needs constantly to take stock of its workforce and to assess its performance

in existing jobs.

5. Attention to the mental and physical well-being of employees is normal in many
organizations as a means of keeping good staff and attracting others.

Kpurtepun onennBanus:

Orenka

Kpurepnn onenku

Beicoknii ypoBeHb «5»
(oTHMuHO)

[lonHoe packpbiTue 3asBIE€HHOM TeMbl. OTCyTCTBHE
CMBICTIOBBIX U TEPMHHOJIOTUYECKUX UCKAKEHUN. TBOpUYECKUI
MOJIXO0JT M a0COJIFOTHASI TOYHOCTh MEpeaun COIeP KaHMUS.

Cpennuii ypoBeHb «4»
(xopor1o)

[TonHoe packpeiTHe 3asBI€HHONH TeMbl. OTCYTCTBYIOT
CMBICIIOBBIE HMCKa)XKEeHHSA. MIMEIT MecTO He3HAayuTeIbHbIC
HETOYHOCTH. CoOnromaercs TOYHOCTH nepeaadn
COJIepKaHusl.

IToporosslii ypoBeHb «3»
(YZIOBJIETBOPUTEIHHO)

He coBcem mnomHoe packpeitue Temsbl. HMmerT Mecto
HETOYHOCTU B Ilepenade conaepkanus tembl. Hapyiaercs B
OTHENBHBIX  ClIy4asX TIpaMMaTU4eCKUe CTPYKTYypbl B
IPEIIOKECHUU.

MuHuManbHbINA YPOBEHD «2»
(Hey10BJIETBOPUTEIHHO)

Homyckatorcs TpyOble JIEKCHUECKHE M TIpaMMaTHYECKUE
nckaxxeHus. Tema He pacKpbITa.

3a‘leTHO'3K3aMeHaHHOHHLIe MaTepHuaJibl AJIA l]pOMe)KyTO‘{HOﬁ aTTreCcTallumn

(3aueT/3K3aMeH)

IIpome:xyTOUHBI KOHTPOJIb UMeEET GopMy 3auéTa.
3ayer mpeaycMaTpuBaeT MpPOBEPKY KauyecTBa 3HAHMM M CHOPMUPOBAHHOCTH yMEHHH B

oOiacrtu:

1) s3bIKOBBIX HABBHIKOB M YMEHHH B 001acTH (OHETHUKH, JIEKCHKH, TIPaMMaTHKH
M3y4aeMOTO WHOCTPAHHOTO SI3bIKa IS peaiu3allii WHOS3BIYHOWM KOMMYHHKAIIUM B YCTHOW W
NUChMEHHOU (hopMax s peleHus 3a1a4 MpodeCCHOHATBHON AeSITENFHOCTH;

2) yMCHHMI HWHOS3BIYHOTO OOIIEHWS B YCTHOW W MHUCHbMEHHOH (opmax (TOBOpeHHE,
MUCHMO) B TPO(HEeCCHOHATLHBIX KOMMYHUKATUBHBIX CUTYAIIHSIX;

3) pelenTHBHBIX BUIOB pPEUYEBON MAEATEIHHOCTH (UTEHHWE U ayAHpPOBAHHE) B pPaMKax
Oynyuiei mpodeccuoHaIbHOM IS TEIIBHOCTH.

3ader BKJIIOYAET cJIeAYIOLIHE 3aaHUS:




1) Tect Ha TMpPOBEPKY COOTBETCTBUS YPOBHS C(OPMHPOBAHHOCTH HWHOS3ZBIYHBIX
TpaMMAaTHYCCKUX, JICKCUYCCKUX HABBIKOB U yMeHI/Iﬁ pcajm3annuun WHOSI3LIYHOMN KOMMYHUKAIIUU
Ha OCHOBE TOJIEPAHTHOIO BOCHPHATHUS ATHUYECKHUX, KOH(PECCHOHAIBHBIX MU KYJIbTYPHBIX
pasnnyui;

2) MOHOJIOTUYCCKOC BBICKA3bIBAHWC B CUTyallUAX MCKIMYHOCTHOI'O U MCKKYJIBTYPHOTO
B3aMMOJCHCTBYS HA N3Y4a€MOM MHOCTPAHHOM SI3BIKE;

3) TecT Ha IPOBEPKY COOTBETCTBUS YpPOBHS C(HOPMHPOBAHHOCTH PELIETITUBHBIX BHJIOB
pEUEBOI 1eATENILHOCTH (UTEHHUE).

OO0pa3ubl NPpUMEPHBIX 3aJaHM /151 3a4eTa

B kadecTBe BONPOCOB K 3a4eTy MAaruCTPaHT JOJDKCH IOJATOTOBHTh M O3BYYHTH
MOHOJIOTHYECKOE BBICKA3bIBAHHE B CHUTYalMsIX MEXKIMYHOCTHOTO M MEXKYJIbTYPHOTO
COLIMAIILHOTO B3aUMOJICHCTBUSI Ha HM3y4aeMOM HMHOCTpPAaHHOM s3bike. Kaxkmas Tema OJDKHA
BKJIFOYATh B ceOs1 HE MeHee 15 mpenioskeHuid.

HpuMepHaﬂ memamura MOHOA02UUECKUX BbICKA3bIBAHULL

1. Job-hunting and employment (writing a CV and cover letter)
2. How a candidate can impress an interviewer

3. The basic rules of business correspondence

4. Telephone skills

5. How not to behave badly abroad

6. Corporate ethics

TekcT Ha TPOBEPKY COOTBETCTBUS YPOBHS CHOPMHPOBAHHOCTH PEIENTHBHBIX BHJIOB PEYCBOM
NESTENIbHOCTH (YTEHHUE).

Read the text and mark the statements True or False.

DRESSING FOR BUSINESS
Simon Harris, a senior executive in the London branch of the computer firm Samex Systems,

regularly arrives at work wearing jeans, trainers and a colorful pullover. His secretary, Martine,
is often dressed in a bright yellow T-shirt and designer jeans. Samex System recently decided to
allow its 1,500 employees to leave their pin-stripe suits and smart frocks in the wardrobe and to
wear casual clothes at work.

Samex’s Human Resources Director, Norma Leaman is responsible for introducing the new
policy. “I travel quite a lot to the USA. Many of the companies I visit there no longer have strict
dress codes. In fact, many employees wear practically what they like.”

Norma decided to introduce casual dress as an experiment in the company. “We started off by
allowing people to dress in a more relaxed way once a week. Then we extended it to two days a
week. Now most employees can wear more relaxed dress when they like.”

There are, of course, still some rules. Dirty or untidy clothes are not allowed. Male employees
are told not to wear earrings at work. And for some people there is still a dress code. Sales staff
do not go out on visit wearing jeans. Overseas visitors — especially if they come from the Far
East — are not welcomed by executives in Bermuda shorts and beach shirts.

The fashion for casual dress at work started on the west coast of the United States. American hi-
tech companies found that younger employees were happier with a less formal style. “In the
information technology industry the division between office and home is not very important,”



says consultant Luis Rodriguez. “Many people work at home wearing the clothes they feel most
relaxed in. When they are in the office, they just don’t see the need to dress very formally.”
Rodriguez has carried out a survey on dress among 700 US companies. “We found that about
70% of companies allowed employees to wear casual clothes on some occasions.” There are a
number of explanations for the more relaxed modern style, according to Rodriguez. “Companies
with a higher proportion of women employees tend to be more relaxed about dress codes.”

It is also significant that there are many more younger people in position of power. “You now
find senior managers in their early thirties or even younger. They just don’t want to dress like
their grandfather did.”

Even the most traditional companies have been caught up the new fashion. Take MFD
Securities, a City of London investment firm. For many years executives had to wear white
shirts, dark suits and ties. Now they are allowed to wear more casual jackets and trousers. Jeans,
however, are not allowed. “Our customers are getting younger and younger,” says MFD
spokesperson Jan Martin. “Often they are happier dealing with someone of their own age and
background. And that means dressing in a more formal way.”

However, not all companies are following the trend. A junior executive in a Paris bank recently
arrived at work to find four brand new white shirts on his desk. This was his company’s way of
saying that blue and yellow striped shirts were not acceptable.

Samex have changed their dress policy recently.

The change was introduced by Simon Harris.

There are no rules of dressing in Samex.

The fashion for casual dress at work started in France, Paris.

According to the Rodriguez’s survey employees don’t like dress casually.
All City companies have a strict dress code.

The most traditional companies have an eye for fashion.

NoabkowhE

OneHka «3a4TeHO0» BBICTABIISIETCS, €CIIU CTYJIEHT

- 3HaeT (POHETHUECKHEe OCOOEHHOCTH M3Y4aeMOro S3bIKa, HO JOMYCKAeT HETOYHOCTU U
HE3HAuUTeNIbHbIE OUIMOKHY, HE BIMSIOIUE Ha TIOHUMAHUE;

- 3HAaeT OONIYI0 JEKCHUKY, OJHAKO €€ YIOTpeOJieHHe CBSI3aHO C HE3HAYUTEIHHBIMU
OLIMOKaMH, HE BIMSIOIMMH Ha TOHUMAaHUE;

- 3HaeT NpodecCHOHATIbHO-HANPABIEHHYIO  JIGKCUKY B  paMKax  Oyaymiei
pohecCuoHaNBHOM e TeIbHOCTH B OTPAaHUYEHHOM 00bEME;

- 3HaeT rpaMMaTHYECKHE SIBJICHUSI U3y4aeMOro si3bIKa, OJIHAKO JIOMYCKAaeT OUIMOKH Mpu
UX UCIOJIb30BaHUH;

- 3HAET KyJAbTYPY U TPAJUIMH CTPaH U3y4aeMOro s3bIKa, IPAaBUJIa PEYEBOTO ITHKETA, HO
JIOTTYCKaeT HEe3HAuuTelIbHbIE OMIMOKH, KOTOpble B 1LEJIOM HE TMPUBOAAT K CHHKEHHUIO
KOMMYHHKaTHBHOTO 3¢ dekra;

- YMEeT OpraHu30BBIBaTh WHOSA3BIYHOM OOIIEHHE B YCTHOM M NMUCBMEHHOW (opmax
(roBopeHHe, MUCHMO) Ha JIOCTATOYHO OIPAaHUYEHHOM YPOBHE, TOBOPUT JOCTATOYHO OBICTPO U
CIIOHTAHHO C HE3HAUYUTENbHBIMU 3aTPyJHEHUSIMU B OOIIEHUWH, MOXET JIEMOHCTPUPOBATH
KoJle0aHuss TpU OTOOpPEe BHIPAKEHWH WM  SI3BIKOBBIX  KOHCTPYKIMH, HO 3aMETHO
IPOJIOJDKUTEIBHBIX Tay3 B PEYHM HEMHOr0, MOXET JeNaTh 4YeTKHe, MOJpOOHBIe COOOLIeHHUS,
MOJFOTOBJICHHBIE 3apaHee, HE BCerja MOJKET ydacTBOBaTh B Oecele 0e3 IMpenBapUTEIbHOMN
MOJTOTOBKH;

- YMEEeT cOo3/aBaTh HE BCEI/la MOHATHbIE, KOPPEKTHBIE, TEPMUHOIOTNYECKH HACBIIIICHHbIE
TEKCThl MPO(PECCUOHATPHON TEeMAaTUKM HAa HHOCTPAHHOM S3bIKE M HAa POJHOM SI3bIKE Kak
CJIEZICTBHE TIEPEBOJA C UHOCTPAHHOIO, HO JIOIYCKAeT HEKOTOPOE KOIMYECTBO OIINOOK;



- YMEET HCII0JIb30BaTh OCTATOYHO OrpaHHYEHHBIE MPO(HECCHOHATEHO-OPUEHTHPOBAHHBIC
CpPEICTBA HWHOCTPAHHOTO S3bIKAa JJISi OCYIIECTBIICHHS COIMAIBHOTO B3aMMOJICHCTBUS Ha
U3y4aeMOM HHOCTPAHHBIX SI3bIKOB;

- YMEET Ha YPOBHE JIOCTATOYHOM JUIs peau3aiuu d3PPEKTUBHON JAEATEIBHOCTH paboTaTh
B OOJNBIIMX W MaJblX TPyNNax MPU OCYIIECTBICHUHM MPOCKTHOW AEATEIHHOCTH, IOMYCKAET
HETOYHOCTH, KOTOPBIC BEAYT K HEJIOMIOHUMAaHHIO;

- JIOCTaTOYHO TOJIEPAHTHO BOCIPHHUMATh KYJIBTYpHBIC pasiHuusi, OAHAKO HE BCETIa
BHUMATEJICH K KYJIbTYPHBIM PA3IHUUSIM;

- BJIAJICET HA CPETHEM YPOBHE SI3BIKOBHIMU HaBBIKAMH M YMEHUSIMU B 00JIaCTH (POHETUKH,
JICKCHKH, TPaMMAaTHKH H3y4aeMOr0 HMHOCTPAHHOTO s3bIKa JUIS pPEAM3allid  COLUAIBHOTO
B3aMMOJICHCTBYS HA MU3y4aeMOM MHOCTPAHHOM SI3BIKE, IOMYCKAET OMIMOKH, KOTOPBIC HE BIIHSIFOT
Ha MOHMMaHHUE;

- BJIQJICET Ha CPEJHEM YPOBHE CTPATETHSIMH MEPEBO/Ia C MHOCTPAHHOTO HA PYCCKHI SI3bIK
B paMKax mpodeccnoHabHOM cdepsr;

- BJIAJICET HA CPEIHEM YPOBHE PEICITHBHBIMU BHAMHU PEUCBOU EATEIHHOCTH (YTEHUE U
ayJMpoOBaHUE), B TOM 4YHCIC M B paMKax Oyayuied mnpodecCHOHAIBHOU IesTeIbHOCTH,
JIOITYCKAEeT OITMOKH, CBSI3aHHBIC C TOHUMAaHUEM BOCIIPUHUMACMBIX TEKCTOB;

- BJIQJICET CIIOCOOAMHU peain3alud KOMMYHHKAIIMA Ha OCHOBE BOCIPHUSTHS dTHHYECKHUX,
KOH()ECCUOHATBHBIX U KYJIBTYPHBIX Pa3INdHsl, OJHAKO JOMYCKAeT OMIMOKH, KOTOPBIE HE BEAYT K
HETMIOHUMAHHUIO ¥ CHUKCHUIO KOMMYHHKATUBHOTO A (deKTa.

O1lcHKa «He3a4TeH0» BBICTABIISCTCS, €CJIU CTYACHT

- HE 3HACT OTPAHUYCHHOE KOJIUYECTBO (DOHETUUECKUX OCOOCHHOCTEH M3y4aeMOTO SI3bIKa;

- HE 3HACT OTPAHUYCHHOE KOJIUYECTBO OOIIIeH JICKCUKH;

- 3HAaeT B OYEHb OTPAaHUYEHHOM OO0BEeMe MPO(eCcCHOHATHHO-HAMPABICHHYIO JIEKCUKY B
paMkax Oyaymiell nmpodeccHOHaNbHOM NeATeNbHOCTH, YTO HE IO3BOJSET €My HCIOJb30BaTh
AHTTIMHCKUHN S3bIK B IpoeccnoHanbHo chepe;

- 3HACT Ol"p&HH‘-IGHHBIfI 00BeEM rpaMMaTH4YCCKUX SIBIICHUH HU3Yy4acMOTIo A3bIKa, JOIMYyCKacT
3HAYUTEJbHbIE OINOKH, BIUSIOIME Ha TOHUMAHHUE;

- 3HAaeT Ha KpaillHe HU3KOM YPOBHE HEIOCTaTOYHOM /i BeaeHus 3(QeKTuBHOM
KOMMYHUKAIIUU KYJIbTYpY U TPAAULMHU CTPAH U3y4aeMOro A3bIKa, IIpaBUiIa PEYEBOr0 DTUKETA;

- OpraHu3anys HHOSA3SBIYHOTI'O O6IH€HI/I$[, YTO IMOKAa3bIBACT HEBO3MOXHOCTE Y4aCTBOBAThH B
00CyX/1IeHUU, KOMMYHUKAaTUBHBIX CUTYalUsIX U T.II.,

- peub KpaifHe MeJJIeHHa,

- JiemaeT MHOTO Tay3 I TIOMCKa TOAXOJSIICTO BBIPAKEHHS, B PEYH 3HAYUTEIHLHOE
KOJINYECTBO OIIMOOK, BIUSAIONIMX Ha TOHUMaHHE,

- HE MOXeT TMOAJIEPKUBATh KpPAaTKUl pasroBop, MOHUMAET HEJAOCTaTOYHO, YTOOBI
CaMOCTOSITENIbHO BeCTU Oeceny,

- HUCIIBITBIBACT 3HAYUTCIIbHBIC CJIO’)KHOCTHU npu CO3JaHn  TCPMHHOJIOTHYCCKHU
HACBHIIIEHHBIX TEKCTOB NMPO(EeCcCHOHANBHOM TEeMAaTUKU HAa MHOCTPAHHOM SI3bIKE M Ha POJHOM
SI3BIKE KaK CJICJICTBHE TIEPEBOJIa C MHOCTPAHHOTO;

- HCHBITBIBACT 3HAYUUTCIIBHBIC 3aTPYAHCHHA, ACJIaCT MHOT'OYMCIICHHBIC OIITNOKHU npu
UCTOJIb30BaHUN NPO(EeCCHOHAIbHO-OPUEHTUPOBAHHBIX CPEJICTB HMHOCTPAHHOTO SI3bIKA IS
OCYIIECTBIICHHS COIIMATHLHOTO B3aUMOJICHCTBUS HA N3y9aeMOM MHOCTPAHHBIX S3BIKOB;

- UCTBITHIBAET CYIIECTBEHHbIE 3aTPYJHEHHS MpHU paboTe B OONBIIUX M MajbIX IPYIMIax
IIPU OCYIECTBICHUM MTPOSKTHOMN EATEIIbHOCTH;

- HEJOCTaTOYHO TOJEPAHTHO BOCIPUHUMAET KYJIbTYPHBIE pa3jIMyus, JOIMYCKaeT
CYIIECTBEHHBIE KOMMYHUKATUBHBIC OIIMOKH, OOYCIOBICHHBIC HEBHHMAaHHEM M HE3HAHHEM
KYJIBTYPHBIX pa3JIMYUi, 4TO BEAET K HEJOIIOHUMAHMUIO.



- BIIAJICET Ha KpailHe HU3KOM YPOBHE SI3bIKOBBIMH HABHIKAMH W YMEHHSMHU B OOJIACTH
(OHETHUKH, JEKCUKH, TPaMMATUKH H3y4aeMOro HWHOCTPAHHOTO $3bIKA, HJISl peann3aluu
COLMAIIBHOTO  B3aMMOJICHCTBHS ~HAa  HM3y4aeMOM  HWHOCTPAaHHOM  SI3BIKE,  JIOIyCKaeT
MHOTOUYHCJICHHBIE OIITMOKH, KOTOPhIC MHOT A BIHUSIOT Ha TIOHUMAaHHUE,

- BJIaJICET Ha HU3KOM YPOBHE CTPATETUSIMH MIEPEBOJIa C HHOCTPAHHOTO HAa PYCCKHIA SI3BIK B
pamMKax nmpogeCcCuOHAIBHOU chepbl

- BJIaJIceT HAa HU3KOM YPOBHE PEIENTUBHBIMU BHIIAMH PEYCBOM JIESATCIHLHOCTH (YTECHHE U
ayJIupoBaHKe), B TOM YUCIIE U B paMKax Oymaymiei mpoeCcCHOHaIbHON AesITebHOCTH;

- BIIQJICET HA HHU3KOM YPOBHE CIIOCOOAMHU peajHu3allid KOMMYHHUKAI[MM Ha OCHOBE
BOCTIPHSITHSL STHHYECKHX, KOH()ECCHOHAIBHBIX M KYJIbTYPHBIX Pa3JIM4Ms, OJHAKO JOIyCKAaeT
OIIMOKHU, KOTOPBIE BEAYT K HEOMOHUMAHUIO U CHIYKCHUIO KOMMYHHKATUBHOTO 3 dekTa.

OneHouHble cpencTBa Ul HMHBAJIMIOB W JIMI C OrPAaHUYEHHBIMH BO3MOKHOCTSAMH
3JI0pOBBSI BHIOMPAIOTCS C YI€TOM UX WHAMBUIYATBHBIX TICUXO()U3UIECKIX OCOOCHHOCTEH.

— IpU HEOoOXOAMMOCTH HHBAJIMAAM M JMLIAM C OrPAaHUYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbS [IPEIOCTABIISAETCS JOMOJIHUTEIBHOE BPEMs ISl IOJTOTOBKU OTBETA HA 3K3aMEHE;

— IIpU MPOBEJICHUH IPOLEAYPhI OLICHUBAHUS PE3YyIbTATOB 00YyUEHHsI HHBAJIUIOB U JIULL C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI TPETYCMAaTPHUBAETCS MCIIOIB30BaHUE TEXHUYECKIX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAILHBIMUA OCOOEHHOCTSIMY,

— IIpU HEOOXOAUMOCTH ISl 00YHAIOIIUXCS C OTPAHUYCHHBIMHA BO3MOKHOCTSIMH 37I0POBBS
U MHBAJIUAOB TPOLESYpa OLCHUBAHUS PE3yJIbTAaTOB OOydYeHHMsI 10 JAUCLUILUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

IIponenypa oneHMBaHUS PE3yJbTaTOB OOY4YEHMsS MHBAIUIOB U JIUI[ C OrpaHHUYEHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbSl 10 JUCLMILIMHE (MOAYJNIO) MPEAyCMaTpUBAET IIPEIOCTaBICHUE
uHpopmauuu B (opMmax, aZANTUPOBAHHBIX K OIPAaHMYCHHUSIM HX 370POBbS U BOCIPHUATUSA
uH(popMauu:

JUist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B IieyaTHOU (popme yBeIMUEHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUist T ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmapaTra:

— B TIle4aTHOU opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBINA TepeyeHb MOXeT OBbITh KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHMHI€HTA
o0ydJaronuxcs.

5. IlepeyeHb y4eOHOM JIUTEPATYPbI, HHGOPMALMOHHBIX PECYPCOB H TEXHOJIOT Uil

5.1. YueOHasi auTeparypa

1. CasenseBa O.I'., Bomommna K.C. Business English for Everyone. Ky6I'Y, Kpacnonap,
2016.

2. CagenbeBa O.I'., Bomommua K.C. AHMmiCKMN $3BIK: T'PaMMATHKA: IMPAKTHKYM.
Kpacnonap: Kyb6anckuii roc. yu-t, 2021. 208 c.

3. MexoBa M.B. JlenoBoii WHOCTpaHHBIA SI3BIK: AHTJIMHCKUI SI3BIK: y4eOHO-
Meroandeckuil komrieke M3parens: KemepoBCkHil roCcy1apCTBEHHBIN YHUBEPCUTET KYJIbTYPbI
u HCKYCCTB, 2014 http://biblioclub.ru/index.php?page=book red&id=273811&sr=1

DJIEKTPOHHBIN PeCypC



http://biblioclub.ru/index.php?page=book_red&id=273811&sr=1

Jlnst  OCBOGHMS JUCHUIUIMHBI WHBAJIHIAMH W JIMIIAMH C OTPaHHYCHHBIMH
BO3MOXXHOCTSIMU 37IOPOBbSI MMEIOTCSI HM3JaHHs B DJJICKTPOHHOM BHUAE B AJICKTPOHHO-
O6uOmMoTeYHbIX cucteMax «HOpaiTy.

5.2. llepuoauyeckue M31aHUsA:

1. basel ganabeix xommmanuu «Mct Beroy http://dlib.eastview.com

5.3. UHTepHeT-pecypchl, B TOM 4HCJe COBpeMeHHble TpodeccHOHATbHBIE 0a3bl
JAHHBIX U MH(POPMAIMOHHBbIE CIIPABOYHbIE CHCTEMbI

DJ1eKTPOHHO-0u0InoTeYHbIe cucTeMbl (IBC):
DBC «FOPAUT» https://urait.ru/
IBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
9BC «BOOK .ru» https://www.book.ru
9BC «ZNANIUM.COM» www.znanium.com
OBC «JIAHb» https://e.lanbook.com

ok~

IIpodeccnonanbHblie 6a3b1 JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuanst uznarenscrea Wiley https://onlinelibrary.wiley.com/
Hayunas snekrponnas oudmroreka (HOB) http://www.elibrary.ru/
DNeKTpOHHAs KOJUTCKIIUS Oxkcdopckoro Poccuiickoro ®donna
https /lebookcentral.proquest.com/lib/kubanstate/home.action
7. Springer Journals https://link.springer.com/
8. Springer Materials http://materials.springer.com/
9. VYuuBepcuterckas uHpopmarronnas cucrema POCCHUS http://uisrussia.msu.ru

o s wNE

HNudopmannoHHble CIpaBOYHbIE CHCTEMBbI:
1. Koncynperant Ilmioc - cmpaBoyHas mpaBoBas cucTeMa (JIOCTYN IO JIOKAIbHOM ceTH ¢
KOMIIBIOTEPOB OUOINOTEKH )

Pecypchl cBOGOIHOTO T0CTYNA:

1. Kubep Jlenunka (http://cyberleninka.ru/);

2. MuHucrepcTBO Haykh M Bblcmiero  obOpaszoBanuss  Poccuiickoit = ®epepanuu
https://www.minobrnauki.gov.ru/;

3. ®enepanbHblii mopTan "Poccuiickoe odpazoBanue” hitp://www.edu.ru/;

4. Wndopmammonnas cucrtema "EnmHoe OKHO pgocTyma K 00pa3oBaTelbHBIM pecypcam"
http://window.edu.ru/;

5. dexaepanbHbIi IIeHTP HHPOPMAIIMOHHO-00pa3oBaTenbHbIX pecypcos (http://fcior.edu.ru/);

6. Ciyx0a TeMaTHUeCKHX TOJKOBBIX ciioBaped hitp://www.glossary.ru/;

7. CnoBapu u sHImKIONE MK hitp://dic.academic.ru/;

CoOcTBeHHBIC JJICKTPOHHBIC oOOpa3oBaTelbHble M HMH(pOPMALMOHHBIE pecypChI
KyoI'Y:

1. Cpena MOAyJIBHOTO TUHaMHU4Yeckoro ooydenus http://moodle.kubsu.ru

6. Mertoauyeckue yKa3zaHusl [Jisi OOYYAIOIIMXCS MO OCBOEHHIO JUCHHUILIMHBI
(Mmomyuis)
CamocrosiTesbHast padoTa
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Lenp — 3akperuieHMe yMEHMH W HaBBIKOB, CHOPMHPOBAHHBIX Ha ayAUTOPHBIX
MPAKTUYECKUX 3aHATHUSAX, COBEPIICHCTBOBAHME B OCHOBHBIX BHJIaX PEUYEBON JEATEIHHOCTH,
takux kak ureHue u mnoHuMmanue (Reading and Comprehension), mucemo (Writing) ¢
MOCIIEAYIONIUM BBIXOIOM B YCTHYIO peub (Speaking). OHO#M U3 BaKHBIX COCTABISIONIUX TAKOTO
BUJa paboThl SIBJISIETCS MOMOJHEHHE CJIOBAPHOIO 3amaca (aKTUBHOM M MACCHBHOM JIEKCHUKH),
3aKperuieHue rpPaMMaTHYeCKOro MaTepraia B MPOIECcCce YTEHHS IUTEPATYPhI 10 CIIEIHATbHOCTH.

Paboma mao mexcmom — OAMH W3 BaXKHEUIIMX KOMIIOHEHTOB IO3HABATEJIbHOMN
JeSITeIbHOCTH, KOTOPBIM HAapaBiIeH Ha W3BJeueHHEe MHPOPMAIMK U3 MHUCbMEHHOTO MCTOYHHKA.
Jns toro, 4roObl TEKCT CTal peaJlbHOM U MPOAYKTHBHONM OCHOBON OOydeHHUs BCEM BHJIaM
peueBOl JESATEIBHOCTH, HEOOXOAMMO TPOJENaTh PSJl ONepaluii C COCTABISIOUIMMH €ro
A3BIKOBBIMU ~ €IUHUIIAMH, HAY4YUTHCS TPaHCPOPMHUPOBATH HMX U KOHCTPYHpPOBATh CBOU
NPEUIOKEHUS JIJIsl PEIICHUs ONpeIeIeHHBIX KOMMYHHUKATUBHBIX 33/1a4 (Tepeckasa, COCTaBICHUS
BBICTYIUICHHUS 110 TEME, TUaora, MMCbMEHHOT0 COOOIIEHUs U T.1.). PekoMeHtyercs cneayronmii
HOPSIIOK JIEHCTBUIA:

1. ITpocMOTpUTE TEKCT U MOCTApATECh MOHSITH, O YEM HJIET PEUb.

2. Ilpy MOBTOPHOM YTEHHH DPA3AETUTE CIOKHOCOUMHEHHBIE WJIHM CIOXKHOMOAYMHEHHBIC
NPEUIOKEHUS] Ha CaMOCTOATENbHBIE W NPUIATOYHBIC, BBIJCIUTE MPHUYACTHBIE OOOPOTHI MU
IpyTrue KOHCTPYKIHUU.

3. Haiiqute mnoanexaimiee W CcKadyeMoe, W TIOHSB MX 3HAYCHHE, TEPEBEANUTE
MOCIIE0BATEIHHO BTOPOCTETICHHBIE UICHBI TPEIOKECHHUSL.

4. Ecnu mpeanokeHue IJIMHHOE, OMPEIENIUTE CJIOBA M TPYIIBI , KOTOPbIE MOXHO
BPEMEHHO OITyCTUTHh Il BBISICHEHHS OCHOBHOTO COJEpXaHWs mpeaioxenus. He wummure B
CJIOBape cpa3y Bce HE3HAKOMBbIE CIIOBA, MOMPOOYHTE A0ralaThecsi 00 MX 3HAYCHUH 110 KOHTEKCTY.

5. BHuMarenbHO NPUCMOTPUTECH K CJIOBaM, HMEIOIIUM 3HAKOMBIE BaM KOPHH,
cyhdukcel, mpucraBku. [lpu 3TOM oOpatnTe BHUMaHHE HA TO, KAKOH YaCThIO PEUM SBISIOTCS
TaKue CJI0Ba.

6. Cyi0Ba, OCTaBIINECS HEMTOHSATHBIMU, HIIIUTE B CIIOBApE.

Paboma co crnosapem.

1. TloBropute aHrnuiickuii andaBuT. IDTO MOMOXKET HAXOAUTH CJIOBA HE TOJIBKO IO
nepBoii OyKBe, HO U 110 BCEM OCTAIbHBIM.

2. 3anioMHUTE 0003HAUYEHUS YacTel peyu:

N — NOUN - UMl CYIIECTBUTEIHHOE

V — verb - rmaron

adj. — adjective — ums mpusaratenbHOE | T.1I.

3. I3 HeckoNbKUX 3HAUYEHUH CJI0Ba B CIIOBApHOI CTaThe mocTapairech

nogo0paTh OJU3KOE MO CMBICITY, CBSA3aB C OOIUM CMBICIIOM TIPEJIOKEHUS.

4. [Tomumo cioBapeil 0011eynoTpeOnuTeIbHON JIEKCUKHU MOJIb3yHTECh

TEPMUHOJOTHUECKUMH CIOBAPSIMHU IO CBOEH CIIEUAIbHOCTH.

Hecmotpss Ha momomis cioBapsi, BaM OYIyT BCTpPEYaThCsS HEMOHSATHBIE CIIOBA H
BeIpakeHUs. He TepsiiTe 3psi BpeMEHH, €CIM OYeHBb JOJTO0 HE MOXETe pa300paThCsl CaMu.
OObpaturech 3a KOHCYJIbTALIMEH K ITPET0/1aBaTeNIo.

Paboma nao nexcukotl.

3anoMUHaHUE JIEKCUKM OOBIYHO OBbIBA€T OCHOBHOW TPYAHOCTBIO TIPU H3YYEHUU
WHOCTPAaHHOTO si3bIKa. be3 3HaHus CIOB HE MOXET ObITh 3HaHUA si3bIka. HyXHO mpojenatsh
OOJIBIITYI0 M CO3HATENIbHYI0 PaldoTy, Mpexae 4eM OyneT YCBOE€H HEOOXOIMMBIN CIOBapHBIN
MUHUMYM Tpo(heccroHaIbHBIX TEPMHUHOB.

Bcerpedas HOBOe Cl10BO, BCerja aHaau3upyHTe ero, odpaiias BHUMaHHE Ha HaHCAaHHE,
NPOM3HONICHWE W 3HaueHWe. YacTo MOXXHO HAWTH CXOJACTBO C aHAIOTUYHBIM WM CXOTHBIM
PYCCKHM CJIOBOM, HAIIpUMeEp, passenger — maccaxup u Ap. BaxkHO Takke HAYIUTHCS TOMEYATh
POJICTBO HOBBIX CJIOB C YyXe HM3BeCTHbIMU. OJHAKO, €CTh CJIOBa, HE MOJJAIOIIMECS HUKAKOMY



aHamu3y. MX Hajo mnocrapaTbCsl 3allOMHUTb, HO MEXaHHYECKOE IOBTOPEHHME HE BcCerna
apdextuBHo. [TonpolyiiTe cnenyromuil mopsIok padboThI:

- IPOM3HECUTE HOBOE CIIOBO CHAayasa U30JIMPOBAHHO;

- IPOU3HECHUTE CIIOBOCOYETAHUE U3 TEKCTA C HOBBIM CJIOBOM (yIesnuTe ocoboe

BHHUMaHHUE IIPEJIOram);

- noa0epuTe K HOBOMY CJIIOBY CHHOHUMBI UM aHTOHUMBI (€CIIM 3TO BO3MOKHO);

- BBIIOJIHUTE MMUCbMEHHO JIEKCUYECKUE YIPaXHEHUS I0CIIE TEKCTA.

Paboma nao epammamuxotl.

dopMUpOBaHUE PEYEBOI'0 IPAMMATHUECKOrO0 HaBbIKA IPEAINOJIAraeT BOCIPOM3BEIECHUE
Pa3IMYHBIX TPAaMMAaTUYECKHX SBJICHUH B CHTyalUAX, TUIOUYHBIX /IS TPOQecCHOHATBHOM
KOMMYHHMKAaIlMM M aJIeKBaTHOE TIpaMMaTHuyeckoe o¢opmileHHE BbIcKa3blBaHUI. PalOotas Hap
3THUM, BaM CJIEyeT:

- IPOYTUTE Pa3BEPHYTHIM TEOPETUUECKUI MaTepuall 0 U3yyaeMoil Teme B

y4eOHHUKEe 10 IpaMMAaTUKE aHIJIMHCKOTO SI3bIKA;

- U3YYHUTE CIIPABOYHYIO TaOJIUIy B IPUIIOKEHUH K TAHHOMY OCOOHIO;

- HAliIUTE B TEKCTE YPOKa H3y4aeMyI0 TPaMMaTHUECKYIO CTPYKTYPY;

- 0003HaYBTE HMEIONINECS TPAMMATHIECKUE OPUEHTHPHI,

- cieaiiTe MMCbMEHHO YIPaKHEHMUS,

- BapbUpYHTE CO/IEpIKaHUE MTPEJUIOKEHNUH B UMEIOIIMXCSI MOJIEISX, 3aMEHSIS

CJIOBA B 3aBUCUMOCTH OT MEHSIOUICHCS CUTYallNH;

- COTIOCTaBbTE / MPOTUBOIIOCTABBTE H3YyYaEMYIO CTPYKTYPY paHee H3yUCHHBIM;

[lepexox OT HaBBIKOB K yMEHHSM OOECIIEYMBAETCS IMOCPEICTBOM AaKTHBAIMM HOBBIX
IrpaMMaTHYeCKUX CTPYKTYp B COCTaBe TUAJIOTMYECKUX M MOHOJIOTMYECKUX BbICKa3bIBaHUM 110
onpezeneHHON TeMe. BkitouaiiTe OCBOEHHBI Marepuan B Oecelbl M BBICKa3bIBaHUS 110
NPOIIEHHBIM TEMaM.

B ocBOGHMM MUCHMITIMHBI WHBAIMIAAMU H JIMIIAMH C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
310pOBbsl 0OJIBIIOE 3HAYEHHWE MMEET WHAMBHMyalbHas y4yeOHas paboTa (KOHCYJIbTALUU) —
JIOTIOJTHUTEIIFHOE pa3bsICHEHNE YIeOHOTO MaTepuara.

KoHTpoib camocTosTenbHOM paboThl OCYIIECTBISIETCS. (PPOHTAIBHO WM UHIUBUIYaTbHO
Ha 3aHATUU U B X0/I€ KOHCYJIbTAIIHH.

B ocBOCHMHM MUCHMITIMHBI WHBAIMIAAMU H JIMIAMH C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
30POBbsl OOJIBIIIOE 3HAYCHUE WMEET WHIMBHUAyalbHas yueOHas pabora (KOHCYJbTAIMU) —
JIOTIOJTHUTEIIFHOE Pa3bsICHEHNE YIeOHOTO MaTepuara.

WupuBuyanbHble KOHCYJIbTAllMM IO MpPEAMETY SBISAIOTCS BaXXHBIM  (aKTOPOM,
CHOCOOCTBYIOUIMM MHAWBUIYAIN3aLUN OOYUYEHUS U YCTAHOBJIEHUIO BOCHIUTATEIBHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM M OO0Yy4alomUMCS HMHBAJIMIOM WM JIMIOM C OrpPaHUYEHHBIMHU
BO3MOYKHOCTSIMH 3/10POBbSI.

7. MaTrepuajibHO-TEXHUYECKO€E o0ecriedeHne 1o JUCHUIIHHE (MOIYJTI0)

HaumenoBanue CIICIUAJIbHBIX

OCHaHIeHHOCTI) CIieuuaJIbHbIX

HepequL JIMIOCH3MOHHOI'O

MTOMEIICHU I MTOMEIICHU MPOTPAMMHOTO 00eCTICUCHHS
VY4eOHbIe ayJIUTOpUU s | Mebenb: yueOHas MmeOenb
MIPOBEICHUS 3anatuil | TexHWdeckue cpeacTBa OOYUCHUS:

CEMHHAPCKOI'0 TUIla, 'PYHIIOBLIX U
WHAWBUAYAJIbHBIX KOHcyﬂbTaHHﬁ,

9KpaH, MPOEKTOP, KOMIIBIOTEP
O0opynoBaHre: MATHUTOJIBI

TEKYIIETro KOHTPOJIS u
MPOMEKYTOYHON aTTeCTAIUU
Y4eOHbIe ayJIUTOpUU s | Mebenb: yueOHas MeOenb

MIPOBEICHUS JIAOOPATOPHBIX PadoT.
Ayn. 321, 215

Texuudgeckue cpencTsa 00ydeHUs:

9KpaH, IPOEKTOP, KOMIIbIOTED




Jdns  caMmocTosTenbHOW — pabOThl  OOydYalOUIMXCS  MPEAYCMOTPEHBI  MOMEIICHUS,
YKOMIUIEKTOBaHHbIE CHEIMATM3UPOBAHHON MeOeblo, OCHAIEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXKHOCTBIO TMOJIKIIFOUEHUS K ceTu «VHTepHEeT» M o0ecredeHneM JOCTyIa B 3JIEKTPOHHYIO

nH(}OPMaLMOHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

HanmenoBanue criemaabHBIX
MOMEIEHUH

OCHaIIIEHHOCTD CIIELHAIBHBIX
TTOMEIICHUI

[lepedeHpb TMLIEH3MOHHOTO
MIPOTPaAMMHOTO 00eCTICUCHHUS

TTomerienue st caMOCTOATEIHLHOM
paboThI oOygaromuxcs
(anTambHBII 3an Hayugnoit
OMOTHOTEKM)

MebGenb: yuyeOHast MmeOenb
Komriexr CICIHATU3UPOBAHHOM
MeOesr: KOMITBEOTEPHBIC CTOJBI

O6opynoBaHue: KOMITBbIOTEpHAs
TEXHHKa €  TOJKIIOYCHHEM K
nH(pOpPMaLMOHHO-KOMMYHHUKAI[HOHHOW

cetn «lHTepHEeT» H JIOCTYIIOM B
EKTPOHHYIO UH(OPMAIUOHHO-
00pa3oBaTeIbHYI0 cpeny
00pa3oBaTeNbHON OpraHu3allld, BeO-
KaMepHl, KOMMYHUKaIMOHHOE
obopynoBaHue, obecrieynBaromiee

JOCTYIl K CETH HMHTEpHET (IIPOBOIHOE
COEIIHEHHE u GecripoBoIHOE
coemunenne no texuonorun Wi-Fi)

[TomemieHnue ajisi cCaMOCTOSTEIIHLHOM
pabOThI 0OYUAIOIIHXCS.
Ayn. 212, 402

Meo0enb: yueOHas mebeb

Kommnekr CIeLUaIU3UPOBaHHON
MebeIH: KOMIIBIOTEPHbIE CTOJIBI
O6opynoBaHue: KOMITbIOTEpHAs
TEXHHMKa C  HOJKIIOYEHHEM K
MH()OPMAMOHHO-KOMMYHUKAI[HOHHOU

cetn «MHTEpHET» © JIOCTYIIOM B
JJIEKTPOHHYIO nH(pOpMaIMOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3oBaTenbHOM OpraHu3aiuy, BeO-
KaM€EphI, KOMMYHUKAIIMOHHOC
obopynoBanue, obecreunBaroniee

JIOCTYIl K CETH WHTEpHET (IIPOBOJHOE
COEJIITHEHHE u GecripoBoIHOE
coemunenne no texuonorun Wi-Fi)




