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1 Hesn 1 321244 M3y4YeHHs] AUCUUIJIMHBI (MOLYJIs1)

1.1 Heab ocBoeHMs AMCHUIIMHBI: (DOPMUPOBAHKE U Pa3BUTHE CIIOCOOHOCTU pPabOTaTh
¢ MH(OPMAIMOHHO-TIONCKOBBIMU cucTeMaMu MHTtepHer m MHTpaHeT, a TakXe OTKPBITHIMU
0a3aMu JIaHHBIX, IPOBOJIS MTOMCK M aHAU3 HH(OPMAIIUU C TPUMEHEHUEM PA3InYHBIX METOMIUK, a
TaK)Ke€ TIOUCK U NIEPEBOJI MATEPUAJIOB Ha SI3bIKE U3Yy4aEMOI'0 PErHOHa.

1.2 3agaum IMCHUNIHHBI

e (opmupoBaHHWE W PA3BUTHEC YMCHHS OCYIIECTBISTH TPAMOTHBIN TOUCK MH(OPMAIMU B
MH(POPMAIMOHHO-TIONCKOBBIX crcTeMax MHTepHeT;

e (dopMHUpOBaHUE CIIOCOOHOCTH K CHCTeMaTH3allud U 0000IEeHUI0 HH(OPMAITUH B Xoj1e
UCCIICIOBAHUS  COLMATBbHO-KYIBTYPHBIX MPOLECCOB HA HWHOCTPAHHOM SI3bIKE C MPUCYHICH emy
npodeCcCHOHAEHON TEPMUHOJIOTHEH;

e (dopMupoBaHHWE 3HAHUKA OO0 OCOOEHHOCTAX COIMOKYJIBTYPHOM KAapTHHBI  MHpA,
XapaKTEePHOU AJIsl HOCUTENEH sI3bIKa(0B) U3y4aeMOro PEruoHa py aHaIN3e HHOCTPAaHHOH WH(pOPMAIHH;

®  DPa3BUTHUE HABBIKOB IOKCKa PEIEBAHTHOW MHPOPMAIIMU B TIOMCKOBBIX ceTsix MHTepHeT.

1.3. MecTo aucuuniauHbl (MOyJjs) B CTPYKType 00pa3oBaTe/ibHOI MPOrpaMMbl

Hucuunnuna b1.0.05.04 «HoCTpaHHBIi A3bIK B MPOGECCHOHATEHON KOMMYHHKAITHI
OTHOCHUTCS K oOs3arenbHoM yactu bioka 1 «/lucuunmuuel (Moaynn)» y4eOHOro IUIaHa
HanpasneHus moarotoBku 41.03.01 - 3apyOexHoe peruoHOBeICHUE.

JIisi ycnemrHoro OCBOEHHUSI JIMCUUILIMHBI JIOJDKHA OBITh C(HOPMHpPOBAHA WHOS3BIYHAS
KOMMYHHKAaTUBHAsE KOMIIETEHIIMS Ha ocHOBHOM (A2 — Bl) ypoBHe, 4YTO COOTBETCTBYET
TpeOOBaHUSM 00S3aTEIIHLHOTO YPOBHS BJIAJICHUS WHOCTPAHHBIM SI3BIKOM. YCIICITHOE OCBOCHHUE
JTUCIUIUIMHBL TO3BOJIIET TMEPeUTH K M3YYCHUIO JUCHUIUIMHBI «VHOCTpaHHBIN S3bIK B
poQeCcCHOHATBHON IeATeTLHOCTHY B MaruCTpaType.

1.4 TlepeyeHb NJIAHHPYEMBIX Pe3yJbTATOB 00y4YeHHMS MO JAMCUHMILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATaAMH 0CBOCHHS 00pa30BaTeJIbHOH NPOrPaMMbl

N3yuenue panHHOW yuyeOHOW AWCHUIUIMHBI HAMpaBiIeHO Ha (GOPMUPOBAHHE Y
00Yy4arOLINXCS CIeTYIONUX KOMIETEHIH:

KOII 1 HAMMCHOBAHUC MHAMUKATOpPA

P€3YJ'ILTaTBI O6y‘IGHI/I$I IO JUCITUILIINHE
JOCTHIXCHUS KOMIICTCHITNN

IIK-4: cnocoben paboTare ¢ MHGOPMAMOHHO-IOMCKOBBIMU cucteMamu MuTtephner um WHTpaner, a
TaKXKe OTKPHITBIMH 0a3aMH JaHHbBIX, IMPOBOAS TOUCK W aHaIu3 HHGOPMAIMH C TPUMEHEHHEM
pa3IMYHBIX METOJMK, a TAK)KE MOMCK U MEPEBO/I MATEpHAJIOB Ha A3BIKE M3YyYaeMOr0 pernoHa

[IK-4.1 OcymecTBasieT TpaMOTHBIA TOHWCK | 3Haem: copepXaHue HH(OPMALMOHHO-TIOMCKOBBIX
MHPOpPMAMK B HHPOPMAILIMOHHO-TIONCKOBHIX | cucteM WHTepHeT M MHTpaHeT, a TakXKe OTKpBIThIC
cuctemax MHTepHeT 0a3bl JTAaHHBIX

Ymeem:  mpoBomurh  mouck ~ uHPOpMAMU  C
MPUMEHEHUEM Pa3IINYHBIX METOTUK

Bnaoeem: HaBbIKaMH TIOHCKA MaTepraJIOB Ha A3BIKC
HN3y4aeMoOro peruoHa.

[IK-4.2 Cucremaru3upyer u 0000ImaeT | 3naem. NPUHIMIIEI 0OTOOpA HHPOPMALIMU O COLIMATIBLHO-
uHGOpMAIIMIO B XOA€  HCCIICAOBaHHUS | KYJIBTYPHBIX ITPOIECcax

COMUAILHO-KYJIBTYPHBIX IPOTIECCOB Vmeem: mnpoBoguTh  aHamu3 ~ MHPOpMALMU  C
MPUMEHEHUEM PA3ITUIHBIX METOIUK

Bradeem: weromukoit orbopa wumHpOpMaLUH O
COLMAIBHO-KYJIBTYPHBIX IIpoIieccax




Kon 1 HanmeHOBaHME HHIUKATOPA

P€3yJ'H>TaTLI O6y‘l€HI/I5{ IO JUCHHUILINHE
JOCTHXXCHUSA KOMIICTCHIIUN

[1K-4.3: Vicronb3yeT MHOCTPAHHBIA SI3BIK C | 3Haem: 0COOEHHOCTH npodeccuoHaIbHOM
npucymen eMy npodeCCHOHANBHON | TEPMUHOJIOTHH

TCPMHUHOJIOTHEN UL TIOUCKA PEIICBAHTHOM | Vyeem: MpUMEHATH MOMYyYCHHBIC TEPMUHOJIOTUICCKUEC
MH(bOPMALIHHK B ITIOUCKOBBIX CETAX MHTEPHET | spapug MPH  OCYIIECTBICHWN TIOWCKA pENeBaHTHOM
uHpopmaiyu B cetsix ViHTepHeT

Braodeem: crparerusimu nepeBofa ¢ HHOCTPAHHOTO HA
PYCCKHIA SI3bIK B paMKax MpoQeCCHOHANIBHON CepHl;
- HaBBIKAMU IIOMCKa MaTe€pHaoB Ha A3bIKE U3y4yaeMOTro

peruoHa.
[1K-4.4: [Ipumensier 0COOCHHOCTH | 3Haem: crielUUKY COLMOKYIBTYPHOH KapTUHBI MHpa
COIMOKYIBTYPHON KapTHHEI MHpa, | HOCUTENEH S3bIKa(0B) N3yIaeMOro pernoHa

XapaKkTePHOH ULl  HOCHTENCH A3bIKA(0B) | Vieem: BecTH AENOBYI0 KOMMYHHKALMIO C YYETOM
U3yqacemMoro — peruona  Hpu  aHAM3C | ocoGeHHOCTEH  COMMOKYJIBTYPHOUW —KapTHHBI  MHpa
MHOCTPaHHO! HH(OpMALK HOCHTEJICH SI3bIKa(OB)

Braoeem: naBpIkaMu aHaM3a HHOCTPAHHOM
WHQOPMAIMH C TOYKH 3PEHHUST COOTBETCTBYIOLICH
COLMOKYJIBTYPHOU KapTHHBI MUPa

Pe3ynbrarel 00ydyeHHs] N0 JAMCLUHMIUIMHE JOCTUIAIOTCS B paMKax OCYILIECTBJIEHUS BCEX
BUJOB KOHTaKTHOH M CaMOCTOATEIBHOM paboThl O0OydyaromMXcsi B COOTBETCTBUM C
YTBEPKACHHBIM YUEOHBIM IJIAHOM.

WHaukatopel  JOCTMXKEHMS KOMIETEHLUH  CUMTaloTCs  CPOPMHUPOBAHHBIMU  IIpU
JOCTUKEHUHU COOTBETCTBYIOIIMX UM PE3YyJIbTATOB OOYyUEHHUSI.

2. CTPYKTYPA U COAEP)KAHUE JUCIHUIIJIMHBI

2.1 Pacnipenesienne TPyI0EMKOCTH AUCHHUIIMHBI O BHIaM padoT

O0masi TpyaoéMKOCTh AUCHUILIMHBI cocTaBiasier 4 3au.en. (144 wyaca) B TeueHwe 7ro
ceMecTpa, MX pacnpeaeseHue o BUAaM padoT npeacTaBiieHo B Tadauue

Bun yae6HO# paboThI Bcero
4acoB 7
KonTakTHas padora, B TOM YHcIe: 60,3 60,3
AynuTOpHBIE 3aHATHSA (BCEro): 60 60

3aHsarus JICKIIMOHHOI'O THUIIA

JlaGoparopHble 3aHTHS

3aHITHSI CEMUHAPCKOT0 THUIA (CEMUHApHI,

52 52
PAaKTUYECKHUE 3aHATHS)
HNnas koHTakTHas padora:
Kontpons camocrositensHoi paboTsl (KCP)
[Tpomexyrounas arrectanms (MKP) 0,3 0,3
CamocrosiTeibHasi padoTa, B TOM 4HucjIe: 56 56

Kypcosas pabora

[TpopaboTka yueOHOro (TEOPETHIECKOT0) MaTepuaia

BrimoniHeHIE HHIUBUTYATBHBIX 3aIaHUN (TTOITOTOBKA
CO0OIIeHUH, Tpe3eHTaINN)

Pedepar

IlonroroBKa K TEKyneMy KOHTPOJIIO




KouTtpob: 35,7 35,7
ITonroroBka K 3K3aMeHY 35,7 35,5
O01as Tpy10eMKOCTh 4ac. 144 144

B TOM 4YHCJIe KOHTAaKTHAasl

pabora

3a4. eJ 4 4

2.2 CTpyKTYypa IMCHUNJINHBI:
Pacripenenenne BumoB y4eOHOM paOOThI M UX TPYAOSMKOCTH TIO pa3jenaM JIUCIUTUTHHEIL.

Pasnenn! (TeMbl) JUCHHUILIMHBI, H3y4YaeMble B / cemecTpe

KonngecTBo yacos
AynurtopHas Breaynur
No HaumenoBanwne paznenos (TeM) Beero pa6ota OpHas
pabota
J | 113 JIP | CPC
1. |Unit1 Brands 20 10 10
2. |Unit 2 Travel 20 10 10
3. |Unit 3 Change 20 10 10
4.  |Unit 4 Organisation 20 10 10
5. |Unit 5 Advertising 16 8 8
6. |Unit 6 Money 12 4 8
UTOI'O no pazdenam oucyuniuHul 108 52 56
[Tpomexxyrounas arrectarus (MKP) 0,3
[ToaroroBka K SK3aMeHY 35,7
OO611ast TPYI0EMKOCTb MO JUCHUIUINHE 144
[Tpumeuanne: JI — nmexnuu, [13 — npaktudeckue 3ansatus / cemuHapsl, JIP — maboparopHbie

3anatusi, CPC — camocrosTenbHas paboTa CTyeHTa

2.3 Conep:xanue pa3aesioB (TeM) TUCHUNIUHBI:
2.3.1 3aHATHS JEKUMOHHOTO THIIA - HE NPEOYyCMOMPEHbL
2.3.2 3aHATHSA CEMHHAPCKOIO THNA (MIPAKTHYECKUE 3AHATHS)

Ne Haumenosanue
HaumenoBanue mabopaTopHbIx padbot ®opMa TEeKyIIEero KOHTPOJIS
pasaciia
1. Discussion. Talk about your favourite brands. Tect Ne 1  (Jexcuko-
Texts. Building luxury brands - Financial rpaMMAaTHYECKUiT), IenoBas
Times urpa Ne 1, mepeBoa Tekcra
Language work. Words that go with brand. Ne 1 c¢ anrmmiickoro Ha
Brands product and market pycckuit,; pedepupoBaHne
Skills. Taking part in Corporation: meetings Texcta Ne 1.
Case study. Hudson Corporation: s Decide
how a luggage manufacturer can protect its
brand
2 Discussion. Talk about your travel experiences. | Jlemosas urpa Ne 2, Tect Ne
Texts. What business travellers want - 1 ©Ha 3HaHHE [eJIOBOH
Financial Times JICKCUKH, IIEPEeBOJ TEKCTa
Travel Language work. British and American Ne 5 ¢ ammmiickoro Ha
travel words pycckuii; pedepupoBanue
Skills. Telephoning: Tekcra Ne 2; TIpeseHrarus
Case study. BTS: Retain a travel making Ne 1 Telephone skills




agent's key client arrangements

3 Discussion. Discuss attitudes to change in HemoBass wurpa Ne 3,
general and at work. mepeBox Tekcta Ne 3 ¢
Texts. Mercedes, shining star-Financial Times | anruiickoro Ha pycckuii;
Change Language work. Words for describing change | pedbepuposanme Texcra Ne
Skills. Managing meetings 4.
Case study. Acquiring Asia Entertainment:
Solve the problems arising from a recent
merger
4 Discussion. Talk about status within an Tectr Ne 2  (jekcuko-
organisation. rpaMMaTHYECKHi),
Texts. A successful organisation - Financial nuckyccust Ne 1, rect No 2
Times. Ha 3HaHHE bi (531 (0):10) 7
Language work. Words and expressions to JICKCUKH, TEPEeBOJ] TEeKCTa
Organizations | describe company structure Ne 4 ¢ anmmiickoro Ha
Skills. Socialising: InStep's relocation: pycckuit; pedepupoBaHue
introductions tekcta Ne 1. TIpesentartus
Case study. Decide on the networking and Ne 2 How a candidate can
relocation site of a shoe manufacturer impress an interviewer
5 Discussion. Discuss authentic advertisements Keiic-3amaua Ne 1, tect Ne
Texts. A new kind of campaign — Financial 3 Ha 3HaHHE JeNOBOM
Times JIEKCUKH, TEPEBOM TEKCTa
.. Language work. Words and expressions for Ne 5 ¢ ammmiickoro Ha
Advertising . . N
talking about advertising pycckuit; pedepupoBaHue
Skills. Advertising: Develop a presentation TexcTa Ne 5.
Case study. Alpha Advertising: Develop an
advertising campaign
6 Discussion. Do a Quiz and discuss attitudesto | Tect Ne 4 mna 3Hadue
money. HGHOBOfI JICKCUKH,
Texts. An inspirational story - Sunday Times nepeBos; Tekcta Ne 6 ¢
Language work. Words and expressions for AHTJIMACKOTO Ha PYCCKUIA;
Money . .
talking about finance pedepupoBanmne Tekcra Ne
Skills. Dealing with figures 6; [Ilpesentamms Ne 3
Case study. Make your pitch: Present a new Corporate culture and
idea to investors corporate ethics
HpI/I HU3YyUCHUHN JUCHUITIINHBI MOTYT MMPUMCHATHCA QJICKTPOHHOC O6y‘IeHI/Ie,

JTUCTaHIIMOHHBIE 00pa3oBareibHble TeXHOIOruu B coorBeTcTBuM ¢ PI'OC BO.

2.3.3 IlpumepHasi TeMATHKA KYyPCOBBIX padoT (IPOEKTOB)

[To nanHOM TUCHUIUIMHE KypCOBBIE pabOThI HE MPEAYCMOTPEHBI.

2.4 IlepeyeHb y4eOHO-METOAUYECKOI0 o0ecnedyeHUs JAJs CAMOCTOATEIbLHON PadoThI
0o0y4yaromuxcs 1o AUCUHUILINHE (MOLYJII0)

No

Bung CP

[Tepeuenb yueOGHO-METOIUUECKOTO OOECTIEUEHNUS TUCIUTTUHBI 10
BBITIOJTHEHUIO CAMOCTOSATEIbHOU paboThl

[TpopaboTka yueOHOTO

Marcepualia

pa6OTBI 10 JAUCIUITIIINHC

or 18 mag 2021 .

Meroanyeckne yka3aHUs IO OpraHu3alydyd CaMOCTOSTEIbHOU
«MHOCTpaHHBIN
npodeccrnoHaIbHON KOMMYHUKAIIMMY, YTBEPKIEHHbIE Kadeapoit
AHTJIMIICKOTO sI3bIKa B IPO(eCcCHOHANBHOM cdepe, mpoTokon Ne 8

SA3BIK B




YueOHO-MeTOMUUECKHE MaTepualibl JJII CaMOCTOSTEIBLHON PabOThl OOyJaromuxcs H3
Yrclia MHBAIHU/IOB U JIUI] C OTPaHUYCHHBIMU BO3MOXKHOCTMU 3710poBhs (OB3) mpemocTaBisroTcst
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHHSIM UX 30POBbS U BOCIIPHATHS HHPOPMAIIHH:

Jist 11 ¢ HApYIICHUSIMH 3PEHUS:

— B I1€YaTHOM (popMe YBEITMYCHHBIM HIPUPTOM,

— B (popMe 3IEKTPOHHOTO TOKYMEHTA,

— B (hopme aynurodaiina,

Jlyist 5L ¢ HapyLIEHUsIMU CITyXa:

— B IIe4aTHOM dopme,

— B hopMe IMEKTPOHHOTO JOKYMEHTA.

J1i1st JIUI ¢ HApYIISHUSIMUA OTIOPHO-IBUTATEIILHOTO arllapara:

— B TICYaTHOU (opme,

— B (hopMe MEKTPOHHOTO JTOKYMEHTA,

— B popme aynmodaiina.

JlaHHBII TIEpEYCHh MOXET OBbITh KOHKPETU3UPOBAaH B 3aBUCHMOCTH OT KOHTHHICHTA
00y4aroIIMXCsl.

3. OOpa3oBare/ibHbIe TEXHOJIOTHMH, NPUMeEHsieMble NMPH OCBOEHHW IMCUMILIUHBI
(Mmoxyns)

Bri6op oOpazoBareinbHBIX TEXHOJOTHUW JJIsi JIOCTHDKCHHS LIeJied M pelieHus 3ajad,
MOCTaBIEHHBIX B pamkax yueOHoi mucuuruimabel b1.0.05.04 «UWHOCTpaHHBI S3BIK B
npodecCHOHATEHOW KOMMYHHUKAITUI», OOYCIIOBIIEH MOTPEOHOCTHIO CHOPMUPOBATH Y CTYJCHTOB
KOMIUIEKC ~ OOLIEKYJIbTYPHBIX  KOMIIETEHLMH,  HEOOXOIUMBIX I OCYIIECTBICHUS
MEXJIMYHOCTHOTO  B3aMMOJEMCTBHUSI M  COTPYJAHHMYECTBA B  YCJIOBUSIX MEXKYJIbTYPHOU
KOMMYHHUKAIIIH, a TaKkKe 00ecreunBaTh TpedyeMoe KauecTBO 00yUeHHs Ha BCEX €ro dTamnax.

@®opMbI M TEXHOJIOTUH, UCIIONIb3yeMble JUIsl O0YUEHHUsI aHTIMICKOMY SI3BIKY, pealu3yroT
KOMIIETEHTHOCTHBIH M JIMYHOCTHO-ZESTENIbHOCTHBIN IOAXO0/bI, KOTOpbIE B CBOIO OYEpPE.b,
CHOCOOCTBYIOT ()OPMHUPOBAHMIO M PA3BUTHIO a) IMOJUKYJIbTYPHOH S3bIKOBOM JIMYHOCTH,
CIIOCOOHOM OCYILIECTBIIATh NPOAYKTUBHOE OOIIEHHE C HOCHUTENSIMU JPYIMX KyJIbTyp; O)
CHOCOOHOCTEM  CTYJIEHTOB OCYILECTBIISATH PA3IUYHbIE BHUJBl JAEATENbHOCTH, HCIOJIb3YS
AQHTTIMHCKUN  S3bIK; B) KOTHUTUBHBIX CIHOCOOHOCTEM CTYJIEHTOB; I) HMX TOTOBHOCTH K
CaMOpPa3BUTHIO M C€aMOOOPa30BAaHUIO, a TaKXe CHOCOOCTBYIOT IOBBIIIEHUIO TBOPYECKOTO
MOTEHIIMaja JUYHOCTH K OCYILECTBICHHUIO CBOUX NMPOECCHOHATbHBIX 0053aHHOCTEN.

VYuebublil mporece 06azupyeTcs Ha MOJENN CMEUIAHHOTo OO0y4YeHMs, KOTopas MOMOIaeT
3¢ (EeKTUBHO COUYETATh TPAJAULIMOHHBIE (OPMbI 00YUEHUS U HOBBIE TEXHOJIOTHH.

Crnemuduxa nuctmmanasl 51.0.05.04 «MHoCTpaHHBIN S3bIK B NpodeccuoHaIbHON
KOMMYHHKAIIMM»  ONpeeNseT HeoOXOOuMOoCTh Oojiee  IIMPOKO  HCIOJB30BaTh  HOBBIE
oOpa3oBaTeNbHbIE TEXHOJOTUH, HApAAy C TPAAMIMOHHBIMM METO/JaMH, HalpaBICHHBIMU Ha
¢dopMupoBaHre 0a30BbIX HABBIKOB MPAKTHYECKOM JIEATENbHOCTH C  HCIOJIb30BAaHUEM
IPEUMYIIECTBEHHO (PPOHTAIBHBIX (HOPM pabOTHI.

Hcnonszyemblie

UHTCPAKTUBHBIC KommugectBo
Ne HaumeHnoBanue pa3zaenos (Tem)

o0Opa3oBaTesibHbIE 4acoB
TEXHOJIOTHUHN
1. Unit 1 Brands Pa3bop cumryammii (case | 2
study)

2. Unit 2 Travel Jle6ater 4
3. Unit 3 Change Kpyrusiii cTon 4
4. Unit 4 Organisation JlebGaThl 2
5. Unit 5 Advertising Juckyccust 4




6. Unit 6 Money Kpyrusiii cTon 4
Bcero 20

[Tpu oOy4eHMM WHOCTPAHHOMY SI3BIKY HCHOJB3YIOTCS CJIEOYIOIne 00pa3oBaTebHbIC
TEXHOJIOTHH:

- Texnonmorus KOMMYHHMKAaTHBHOTO OOYYeHHMsS — HampaBlieHa Ha (OPMHUPOBaHUE
KOMMYHHKAaTHBHON KOMIIETEHTHOCTH CTYJICHTOB, KOTOpas ABIsETCS 0a30BOM, HEOOXOMUMOMN IS
a/lanTayy K COBPEMEHHBIM YCIIOBHUSM MEXKYIbTYPHOH KOMMYHHUKAIHH.

- Texnonorus pasznoypoBHeBoro (auddepeHurpoBaHHOr0) 00yYeHHsI — HpPEAToIaraet
OCYIIECTBIICHHE ITO3HABATEIBHON JAEATEIBHOCTH CTYIEHTOB C Y4YETOM HMX HWHIUBUAYaTbHBIX
CIOCOOHOCTEH, BO3MOKHOCTEH M MHTEPECOB, MOOMIPSS WX PEATM30BHIBATH CBOM TBOPYECKUN
norennuan. Co3jaHue M HUCIOJIB30BAHUE JAMArHOCTHUECKUX TECTOB SIBISETCS HEOTHEMIIEMOM
YaCThIO JaHHOW TEXHOJIOTUH.

- Hudopmanmonno-kommynukanuonasle texHonoruun (MKT) - pacmmpstor pamkn
00pa30BaTeNLHOTO TPOIIECCa, MOBBIMAS €r0 NMPAKTUYECKYI HAINPaBIEHHOCTh, CHOCOOCTBYIOT
MHTEHCU(UKAIIMA CaMOCTOSTEIbHOM pPa0OTHl ydallMXcs M TOBBIIICHUIO IT03HABATEIBHOM
AKTUBHOCTH.

- TexHONOTUS TECTHPOBaHMS — UCIIOJIB3YETCSl Ul KOHTPOJS YPOBHS YCBOCHUS
JEKCHYECKUX, TPAMMAaTUYECKUX 3HAHHWH B paMKax MOJYJS Ha ONpeneN€HHOM dTare OOydeHHs.
Ocy1iecTBiIeHHe KOHTPOJISL C HCHOJIb30BAHMEM TEXHOJOIMH TECTHPOBAHUS COOTBETCTBYET
TpeOOBaHUSAM BCEX MEXKIYHAPOTHBIX IK3aMEHOB 10 HHOCTPAaHHOMY sI3bIKY. Kpome Toro, maHHas
TEXHOJIOTUS TIO3BOJISICT MPEOIABATENI0 BBISIBUTh M CHCTEMAaTH3HPOBATh ACIEKTHI, TPEOyroIue
JIOTIOTHUTEIbHON TPOPabOTKHU.

- TexHomorusi oOy4eHUsI B COTPYAHUYECTBE — PEANTU3YET HJCI B3aHMMHOIO OOYUYCHHS,
OCYIIECTBIISII KaK WHAMBHIYaIbHYIO, TaK M KOJUICKTHBHYIO OTBETCTBEHHOCTh 3a pEIICHHE
yueOHBIX 3a7ad.

KommiekcHOE HCTIONIb30BaHME B YYCHOM IPOIECCE BCEX BBIIICHA3BAHHBIX TEXHOJIOTUH
CTUMYJIUPYIOT JIMYHOCTHYIO, HMHTEJIEKTYalbHYI0 AaKTMBHOCTb, Pa3BHUBAIOT I103HABaTeJIbHbIE
MIPOLIECCHI, CIOCOOCTBYIOT (HOPMHUPOBAHHMIO KOMIETEHIMM, KOTOPBIMU JOJKEH 00JanaTh
OyAymuii CIeLUaNNCT.

4. OueHOYHbIE CpeCcTBA A/l TEKYIIero KOHTPOJIS YCIeBaeMOCTH M IIPOMEKYTOYHOI
arrecTauMu

OrneHouHble cpelcTBa MNpeJHAa3HAYeHbl U KOHTPOJIE M OLEHKHM 0O0pa30BaTeNbHBIX
JOCTHXKEHUI 0Oydarouuxcsi, OCBOMBIIMX IporpaMMmy yudeOHoW nucuurummasl b1.0.05.04
«MHOCTpaHHBI S3BIK B IPOPECCUOHATIBHON KOMMYHUKALUID.

OneHouyHbIE CpPeCTBA BKJIIOYAET KOHTPOJIbHBIE MaTepuaibl Ul MPOBEACHUS TeKylIero
KOHTPOJIsl B (hopMe TECTOBBIX 33JaHUH, KOHTPOJIBbHBIX paboT, MEPEeBOJIOB, YCTHBIX COOOIECHHIHA
/ MOHOJIOTMYECKOTO BBICKa3bIBaHUS 10 TeMe, Auajora Mo KOMMYHHKAaTHBHOM CHTYyaluH,
BBICTYIIJICHUS C JIOKJIAZIOM / TOATOTOBIICHHOHN NMpe3eHTalueil 1 MPOMeKYTOUHOH aTTecTaluu
B (hopmMe BOMPOCOB U 3aaHUN SK3AMEHY.

OneHouHble CpeAcTBa JUIsl MHBAJIMAOB M JIMII C OrPAaHUYEHHBIMH BO3MOXHOCTSMU

3JI0pOBBSl BEIOUPAIOTCS C YUETOM MX MHAMBHUAYAIbHBIX ICUXO(U3UYECKUX OCOOEHHOCTEH.

— NpH HEOOXOAMMOCTH HHBAJIMAAM M JIMIAM C OrPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
3JI0pOBBS IPEIOCTABIISAETCS JOMOJHUTEIBHOE BPEMsI JUIsl TIOATOTOBKHM OTBETAa HA SK3aMEHE;

— IIpU MPOBEJICHUH TPOLEAYPHI OLIEHUBAHUS PE3yIbTATOB 00YyUEHHsI MHBAJIUIOB U JIUIL C
OTpaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10POBbs MPEAYCMATPUBAETCS HUCIIOJIb30BAHUE TEXHUUECKHUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBUIYAIBHBIMA OCOOEHHOCTSAMU;

— IIpU HEOOXOAUMOCTH JJIsl 00YYaIOIIUXCS C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbS
U MHBAJIUAOB TpOILEAypa OICHUBAHUS PE3YJNbTAaTOB OOYUYEHHs 10 JAUCHUILUIMHE MOXKET
IPOBOJUTHCSA B HECKOJIBKO ATAIIOB.



[Ipouenypa oueHuBaHusi pe3yabTaToB OOY4YE€HUS WHBAIUAOB U JIUIl C OTPAHUYEHHBIMU
BO3MOXXHOCTSIMU 3JI0pOBbSl 10 JUCLMIUIMHE (MOAYJIO) IPEAYCMAaTpUBAET IPEIOCTABIECHUE
uHpopManu B ¢opMmax, aJanTUPOBAHHBIX K OrPAaHUYCHHSIM HMX 3J0POBbS M BOCIPHUSATHUS

uHpOpMaLUu:
Jlist 11 ¢ HapyIEeHUSIMU 3pEHMSL:
— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,
— B (hopMe 3JIEKTPOHHOT'0 IOKYMEHTA.
JIyist L ¢ HapyIIeHUsIMU CIIyXa:

— B IIeYaTHOM ¢opme,

— B (JOpMe AIIEKTPOHHOTO JOKYMEHTA.
JIst UL ¢ HapyHIISHUSIMH OTTIOPHO-/IBUTATEIILHOTO amIapara:

— B mieyaTHo opme,

— B (popMe IIEKTPOHHOTO IOKYMEHTA.

I[aHHBIfI MNEPCUCHb MOXKCT OBITh KOHKPCTU3HUPOBAH B 3aBUCHUMOCTU OT KOHTHHICHTA

oOyJaromuxcs.

CTpyKTypa OLEHOYHBIX CPEICTB A/l TeKYIIel U MPOMEeKYTOYHOM aTTecTallun

HanmeHoBaHue OIIEHOYHOI'O CPEJICTBA
No Ko u HaumeHoBanue Pe3ynbTaTel
. IIpomexyTounas
n/n WHINKATOpa o0yueHus Texymuii KOHTPOIb
aTTecTanus
1 | [1K-4.1 OcymectBiusieT | 3HaeT  colepaHue | rpaMMaTHYECKUH BoIpoc 3k3amena Nel
TPaMOTHBIH MOWCK | HH()OPMAITMOHHO- TecT Nel tema Nel, 3,4
nHpOpMAIIH MOUCKOBBIX  cucTeM | TecT Ne 1 Ha 3HaHHe
paboTarb B | UHTEepHeT U | IEJIOBOM JIEKCUKHU
UHQOPMAIIIOHHO- Untpaner, a Takxe
MOVCKOBBIX CHCTEMax | OTKpBITHIC 0a3bl
WNHTepHeT JAHHBIX
2 | [IK-4.1 Ocymectpnsier | YMeer  mpoBoauth | Jlemosas urpa Nel BOITPOC 3K3amMeHa 2, 3
TPaMOTHBIH MIOUCK | MOMCK HMH(OpMaLuU Ttema Ne2, 5
MHpOpMALIH c MIPUMEHEHUEM
paborarb B | pa3iIMYHBIX METOJHK
WHPOPMAIIMOHHO-
MIOUCKOBBIX CHCTEMax
WNuTepHet
3 | I[IK-4.1 Ocymectensier | Bnaneer HaBbikamu | [Ipe3enTarius BOIPOC IK3aMeHa 2
rpaMOTHBII MIOMCK | MoMcKa Marepuanos | Tema Nel Tema Ne6, 9
MHpOpMALH Ha SI3bIKE M3y4aeMOoro
paborarb B | peruona.
UHPOPMAIMOHHO-
MIOUCKOBBIX CHCTEMax
WuTepHer
4 | IIK-4.2 3Haer npuHuumsl | Kefic-3amaga Nel Borpoc 3k3ameHa 1, 3
Cucrematuszupyer u otbopa uHpOpMAITUH tema Ne7, 8
o0obmraer 0 COLIMANILHO-
WHQOpPMAIIHIO B XOJIE KyIBTypHBIX
HCCICOBaHUS nponeccax
COLIMAJIBHO-
KYJBTYPHBIX
IIPOLIECCOB




5 | IIK-4.2 VYmMmeer MpOBOAUTH | TeKCT Ay YTeHUs BONPOC 3Kk3ameHa 1
Cucremarusupyert u aHanu3 uHpopmanuu | Nel tema NelO
o0o0mIaeT c MIPUMEHEHUEM
HH(pOPMALIHIO B XOZIE Pa3TUYHBIX METOIUK
WCCIIEIOBAHUS
COLIMAIIBHO-

KYJIBTYPHBIX
MIPOIIECCOB

6 |IIK-4.2 Bmameer wmeromukoii | PedepupoBanue BOIIPOC dK3amMeHa 1
Cucrematuzupyer u orbopa uHpopmanuu | Texcra Ne 1. Tema Nel3
000011aeT 0 COLIMAIBHO- | JIEKCHUKO-
uH(OpMalHIo B Xone | KYIBTYpPHBIX rpaMMaTHYCCKUH
UCCIIEIOBAHUS npomueccax TecT Ne2
COLIMATbHO-

KYJIBTYpPHBIX
MPOIIECCOB

7 | TIK-4.3 Ucnonp3yer 3HaeT: ocobOeHHOCTH | mepeBoa Tekcra Ne | Bompoc sk3amena 2,3
WHOCTPaHHBIH S3BIK C pohecCuoHaTBLHON 1 ¢ aurimiickoro Ha | Tema Nell, 12
HpUCYLIEN eMy TE€PMHHOJIOTUI PYCCKHIA
poheCCHOHAITLHOM
TEPMUHOJIOTUEH AJIs
MOMCKa PEIEBAHTHOMI
nH(pOpMAINH B
MTOMCKOBBIX CETAX
WuTepnet

8 | I1K-4.3 Ucnonb3yer Ymeer:  npumensTs | Jenoas urpa Ne 2, | Bonmpoc sk3aMeHa 3
MHOCTPAHHBIH A3BIK ¢ | TOIYYEHHBIE nepeBox Tekcta Ne | tema Nelb
r[pI/Icy]_ueﬁ emMy TCPMUHOJIOTMYCCKUC 5 ¢ aHIMIICKOrO Ha
npodeccnoHaTbHON SHaHWUA IpH | PYCCKHUI;

TEPMHUHOJIOTHEH 151 OCYIIECTBICHUH pedepupoBanne
TOMCKA PEIEBAHTHOI MOWCKa PEJIEBAHTHOM | TEKCTa No 2;
HHGbOPMALIH B nH(pOPMAIUK B CETIX Hpe3eHTaum_{ No 1
OMCKOBIX COTSX WurepHer Telephone skills
WNHTepHeT

9 | TIK-4.3 Ucnonb3yer Brnaneer: Henosas urpa Ne 3, | Bonpoc sk3amena 1
MHOCTPAHHBIH A3BIK ¢ | CTPATErUsAMU niepeBox Tekcra No | Tema Neld
HpUCYLIEN eMy repeBoja ¢ 3 ¢ aHIIIMHMCKOro Ha
npodecCHOHATBHOI MHOCTPAHHOI'O Ha pyceKHi;

TEPMUHOJIOTHEN AT PYCCKHH A3BIK B pedepuposanme
NoucKa pejiepaHTHoM | PaMKaX _ | Tekera Ne 4.
wrbopMAIIH B npodhecCuoHaIbHOM
MMOMCKOBBIX CETAX cepsr;
Visreprer - HaBBIKAMH TIOWCKa

MaTepHUaJIOB Ha SI3bIKE

M3y4aeMOoro perruoHa.

10 | [TK-4.4: TIpumeHsieT 3Haer cuneruduky | Tect Ne 2 (jiekcuko- | Bompoc dk3amMeHa 2,3
0COOEHHOCTH COIIMOKYJIETYPHOM rpamMMarnueckuii), | Tema Nel6
COHHOKYHBTypHOﬁ KapTHUHBbI MHUpa | JUCKYCCUA Ne 1 ,

KapTUHBI MUPA,
XapaKTEepPHOH st

HOCHUTEJICH sI3bIKa(OB)
W3y9aeMOro peruonHa

HOCHUTEJICH sI3bIKa(OB)
M3y4aeMOro peruoHa

tect No 2 Ha
3HaAHHUEC JIETTOBOH
JIEKCUKH, TEpEeBO.

Tekcta Ne 4 ¢




NIPY aHaJIH3e

AHDJIUACKOTO Ha

WHOCTpaHHOU pYCCKUIi;
uHbOpMaLMH pedepupoBanue
TEKCTa No 1.

IIpezenramuss Ne 2
How a candidate

can impress an
interviewer
11 | [1IK-4.4: Ilpumensier YMmeer Bectn | Keiic-3amaga Ne 1, | Bompoc sk3ameHa 3
0COOEHHOCTH JIEJIOBYIO tecT Ne 3 Ha 3Hanue | Tema Ned, 5
COLMOKYIBTYPHON KOMMYHHKAIIHIO C | IEMOBOM  JIEKCHKH,
KapTHHBI MHPA, Y4ETOM nepeBoj; TekcTta No
XapaKTepHO#t I 0COOEHHOCTEH 5 ¢ aHDIKKCKOro Ha
HoCHTeNeHi s3pIKa(op) | COLMOKYIBTYPHOH pycckuit;
W3ydaeMoro permona | NAPTHHBL MHpa | pedepupoBanye
HOCHTENCH s13pIKa(oB) | Tekera Ne 5.

NP aHAJN3e
WHOCTPaHHOU
nHpOpMAIIH

12 | [IK-4.4: [TpumeHsieT Bmaneer HaBeIKaMH Tect Ne 4 Ha | Bompoc dk3ameHa 1,2,3

0COOEHHOCTHU aHanmsa 3HAHUE JIelmoBoi | Tema Ne2
COITMOKYJIETYPHOM WHOCTpPaHHOU JEKCUKHU, TIEPEBOJ
KapTHUHEI MHUPa, nH(pOpMAIUK C TOUKH | Tekcta Ne 6 ¢
XapaKTepHOIt st 3peHus AHTJIMACKOTO Ha
HOCHTeeH A3bIKa(OB) COOTBETCTBYIOILIECH PYCCKHIA;

COITMOKYIJIETYPHOM pedepupoBanue

U3y4aeMOro peruoHa
IIpY aHaJIH3e
MHOCTPaHHOU

TEKCTa Ne 6;
IIpeszenrauus Ne 3

KapTUHBI MHpa

S — Corporate culture
pmatt and corporate
ethics

TunoBble KOHTPOJbHbIE 3aJaHUSI MJIM HHbIe MaTepUaJbl, He00XOAMMBbIe I OLEHKH
3HAHMH, YMEHHUH, HABBIKOB M (MJHM) ONbITA JAEATENbHOCTH, XaPAKTEPHU3YIOIIUX ITAMNbI
(popMHpOBaHUSI KOMIIETCHIIHI B po1ecce OCBOCHHUS 00pa30BaTeIbHOIN NMPOrPaMMblI

Texymuii KOHTPOJIb OCYIIECTBISIETCS B XOfe YyueOHOro mpolecca Ha JiabopaTOpHO-
npakTHUeckux 3aHATusX. OH peanusyercs B (opMe TECTHUPOBAHUS, JI€IOBOW UIPHI,
Mpe3eHTaINU, Keic-3a/1auu ¥ TIepeBojia TEKCTa C aHTJIMHCKOTO HA PYCCKUI C TIOCIEIYIOIIUM €T
pedepupoBaHue.

1. IIpumep NEKCUKO-TpaMMaTUYECKOTO TECTa.

Paznenn: 1, 4

Test Ne 1

1. Ann ___ thatshe __the visitor before.

A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought /
had seen

2.Asit __ darkwe _ togohome.

A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided
E) will be getting / had decided

3. He __ looking at her, wondering where he ___ her

A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see
4. They _ to get married last month although they __ each other for only six weeks.



A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has
known

5. the weather good when you ___ tennis?

A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will
play

6. When he ___ to the station the train already .

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | __ the house it ___ heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains

8. Yesterday when Tom ___ the lesson___ .

A) comes / already begins B) came / had already begun C) came / already began D) will come /
already begins E) came / already begins

9.1 _ thecall because I __ ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not
answer / take E) am answering / am taking

10. After Mary ___ the room, she ___ the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up /
washed E) is tidying up / washes

11. Yesterday at this time when hishat __he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off /
was walking E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe | my skates he __ me his
brother’s.

A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had
broken / will offer E) knew / has broken / offered

13. Tom looked at his hands. He ___that those hands __ young and strong before.

A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14.He __ usthe firm __ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told /
exports E) told / has been exporting

15. He didn’t _ well though he  a hard day before.

A) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent
16. He ___ atthe blackboard and ___ that the English teacher  the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is
looking / saw / writes E) has looked / has seen / is writing

17. Mr. Brown ___ to me 2 hours ago to return the book which he .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E)
was coming / borrowed

18. No soonerhe _ thanhe __ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is
arriving / is falling

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.
A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he ___ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are
going E) finish / was going

Test Ne 2

1. We goodbye to them as the train left.

A) greeted B) saluted C) saw off D) shook E) waved

2. He will he given a pension when he at the age of 65.

A) disappears B) dismisses C) resigns D) retires E) sacks

3. He took a of cigarettes out of his pocket.



A) block B) dozen C) packet D) parcel E) piece

4. I’'m sure you’ll the film. It’s very good.

A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first

A) scene B) sight C) spectacle D) view E) vision

6.I’'m if 1 hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long
A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.
A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the
robbery.

A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. ’ll have to take the toy back to the shop to exchange it because the mechanism is
A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and I’m going to make a dress out of it.

A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. I'm very to you for all your help.

A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.
A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.
A) channels B) conductors C) pipes D) tubes E) ways

28. lonly __ astraw hat to protect my head when the sun is very hot.

A) bear B) carry C) dress D) put E) wear



29. I’'m afraid we haven’t got what you want in at the moment. We can order it for
you.

A) reserve B) sale C) shop D) stock E) work

30. I wasn’t able to the meeting because I was too busy.

A) assist B) attempt C) attend D) present E) take place

2. [Ipumep AenoBoit Urpbl
Kpurepunu onieHuBaHus TeCTOB

% TpaBUJIbHBIX OTBETOB OIICHKA
90-100 5 (oTIMYHO)
70 -89 4 (xoportiIo)
50-69 3 (YyAOBIETBOPHUTEIIBHO)
Mmenee 50 2 (HEeyIOBIIETBOPUTEIHHO)

JesoBast urpa Ne 1 (paznen 1)
1. Tema nenoBoii urpni: «CobdecenoBaHuEY.
2. KoHuenuusi MIrpbl: COMCKATENb, MPETCHAYIONIMI Ha BaKAaHTHYIO JOJDKHOCTh MEHEIKepa
OJIHOTO U3 OT/ENIOB B KOMIIAHUU IO MPOHU3BOJCTBY OE3aJIKOTOJIBHBIX HAMUTKOB, BCTPEUYACTCS C
NOTEHIMATIBHBIM paboTomareneM. OH JOJDKEH MPE3eHTOBATh ceds TakuM 00pa3oM, 4TOOBI,
OJIHOI CTOPOHBI, MAKCUMAIIbHO MOJTYEPKHYTh BCE CBOM JOCTOMHCTBA, & C IPYrOd CTOPOHBI, HE
nepexBaiuTh ce0s, YTOOBl HE BBI3BATh Y paboTomaTeNs OTpULATENbHBIX SMouui. HMrpa
MPOBOAMTCS B JIBa STala: CHavaja MHTEPBbIOEp 3a/laeT KaHIUIATy CTaHAapTHBIE BOMIPOCHI,
Kacaroluecsi ero mnpo¢ecCHOHaIbHOW 0a3bl, a 3aTeM aHaJIU3UPYeT HEMOCPEJCTBEHHO €ro
JMYHOCTHBIE XapaKTEPUCTHKH, & UMEHHO, CKJIOHEH JIM OH 0oJjbllle K ONTHUMUCTHYECKOMY HWIIU
MIECCUMHUCTHYECKOMY BOCTIPUSTHIO MHPA.
3. Poan:
- COMCKAaTellb;
- HHTEPBBIOED.
4. Oxupaemslii (e) pe3yabTar (bi):
1. JlocTmxeHue coucKaTelieM TIOCTaBJICHHOM Tiepea coOOW Ienr, a HWMEHHO —
HOJy4eHue paboThl.
2. CrocoOHOCTh paboTomaTels MPUHATH MPAaBUIBHOE PEIICHHE B OTHOIIEHUH TaHHOTO
COHCKATeJIs.

HMHcTpyKuMH AJ IPOBECHUs POJIEBOI UI'PBI HA AHIVIMICKOM SA3BbIKe
The first stage of an interview

Interviewee:
You are going to be interviewed for the position you would like to get in one of the established
companies. Be ready to answer the questions about:

— your family background;

— personal qualities;

— qualifications;

— experience;

— achievements;

— current salary;

— your strengths and weaknesses;

— the reasons for leaving your last job;

Interviewer(s):



Interviewing can be carried out by individuals (e.g. supervisor or departmental manager),
by panels of interviewers or in the form of sequential interviews by different experts.

Here are some of the key questions an interviewer can ask:

1. Can you tell me about your experience as a manager?

2. What sorts of projects did you participate in when working for your previous
employers?

3. What do you like most and what do you like least about your present job?

4. Could you tell me how much you currently earn?

5. What do you know about the company you are going to work for?

6. What are your strengths and weaknesses?

7. How ambitious are you?

The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

1. Ideal staff wanted.

2. As a rule, employers prefer dealing with people, who possess such a very
important quality as optimism. The questionnaire that follows presents twenty-four
apparently contradictory proverbs and asks you to indicate the one in each pair which most

closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of

the one you believe in the most. Do this quickly and as honestly as you can.

Of these two proverbs...

| prefer

Absence makes the heart grow fonder.
Out of sight, out of mind.

If something can go wrong, it will.
It’11 be alright on the night.

Every cloud has a silver lining.
It never rains but it pours.

Too many cooks spoil the broth.
Two heads are better than one.

o Njo gk Wi

9. Leave well alone.
10. A stitch in time saves nine.

11. Never trust a stranger.
12. Hail fellow, well met.

13. No news is good news.
14. There’s no smoke without fire.

15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.

17. Better safe than sorry.
18. Nothing ventured, nothing gained.

19. Don’t count your chickens before they are hatched.
20. Half a loaf is better than none.

21. All’s well that ends well.
22. Look before you leap.

23. You learn something new every day.
24. You can’t teach an old dog new tricks.

Scoring the questionnaire

Put a circle round the numbers you chose as most reflecting your beliefs, and then add up
the number of circles. Be sure to add up the frequency of the circles and not the value of the

numbers within them.




4 3
5 6
8 7
9 10
12 11
13 14
15 16
18 17
20 19
21 22
23 24
TOTAL
Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of
SCOres.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether
you can continue to do so after a set back, or whether you are vulnerable because your
expectations are so high.

Optimist 9 — Pessimist 3

A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full’ rather than a ‘half
empty’ person.

Optimist 6 — Pessimist 6

You clearly fluctuate more or less equally between optimism and pessimism. You need to
work out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9

You are clearly far more often pessimistic than optimistic. There are two consolations.
First, you can describe yourself as a realist; second, you are less prone to feelings of
disappointment since your expectations are already somewhat low.

Optimist 0 — Pessimist 12

So what?

So now you know whether you are basically an optimist or a pessimist — so what? Well,
the advantages of being an optimist and having a positive attitude are;

- You feel happier than you otherwise would

- You are more cheerful and outgoing

- You are prepared to take risks and have a go at things

- The people you deal with respond more positively to you

- You achieve more

- You influence other people to achieve more

- You look for the best in people

- You don’t waste time being paranoid and suspicious

- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles
and living in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets.
Even optimists feel pain and discomfort when they are moved on from the status quo. The point
is they are more likely to respond positively in a shorter time than a pessimist.

3. Ilpumep TecTa Ha 3HAHUE JIETTOBOM JIEKCUKH



Tect Ne 2 Business across cultures 2

TA

Choose the best word.
1.

SER A

7
7

B

I usually go shopping during my lunch break/stop.

Tomorrow is business/bank holiday in England so our London HQ is closed.

Let’s discuss this over a working breakfast/dinner tomorrow morning at eight o’clock.
Make face/eye contact with your customer so they know you are listening.

| take care to keep my work and private/public life apart.

In collective/individualist societies the extended family is very important.

I like to use some gestures/humors in my presentations, but jokes can go horribly wrong.

Match the words and phrases with the sentences. (There is one extra word or phrase.)
Physical contact, greetings, loyalty, boundaries, gestures, individualism, presenteeism,

collectivism.
1.

A firm handshake says ‘HI, I’m strong, dependable character’.

2. Many of our workers have been with us for years, so we try look after them when times
are difficult.
3. My boss expects me to be in the office even when there isn’t anything to do!
4. | keep weekends free for my family and | never look at work e-mails when I’m at home.
5. 1think our culture encourages people to look after themselves and no one else.
6. In meetings I like to watch the way people move their hands and what they do with their
eyes.
7. My boss often puts his arm around my shoulder when he talks to me. He thinks it makes
for a friendly work environment.
Kputepun oieHKH YCTHBIX Pa3BepPHYTBIX OTBETOB
Onenku KommynukarusHOE IIpousHomeHue Jlexcuko-
B3aI/IMO,[[eI>'ICTBI/Ie rpaMmarnicckas
MPaBHUJIbHOCTH pCUH
COTIIMYHOY KommyHukaruBHas 3agada | Peus 3BYYUT B | Mcnonbe3yemslii
BBIINIOJTHEHA IIOJIHOCTBIO, CCTCCTBCHHOM CJIOBapHBII}'I 3amnac H
CTYACHT aICKBATHO TCEMIIC, rpaMMaTuicCKue
pearupyeT Ha peIUIMKU | (poHEeTHYecKoe CTPYKTYpBI
cobeceHNKa, naer | opopMIICHHE  pEeYd | COOTBETCTBYIOT
ITOJIHBIC, TOYHBIC u COOTBETCTBYCT MMOCTaBJICHHOH 3a1a4ue
Pa3BECPHYTHIC OTBCTHI, MMOCTaBJICHHOM (ILOHYCKaeTC}I HEC
MIPOSIBIISACT pedeByro | 3amade (momyckaeTcsi | Oojmee 2 HErpyObIX
UHUIIMATUBY Ui pelleHus | He Oonee 2 OmMOOK). | JIGKCHKO-
IIOCTABJICHHBIX rpaMMaTuidCcCKux
KOMMYHUKATHUBHBIX 3a4a4. OIJ_II/I60K).
«Xopomo» KOMM}/HI/IKaTI/IBHaSI 3agada B OTACJIBHBIX CJIOBax HCHOJ’ILZ&yCMLIfI
BBIIIOJIHEHA HE ITOJIHOCTHBIO, JOITYCKarOTCA CJ'IOB&pHI:Iﬁ 3arnac Hu
1-2 acrekTa He PACKPBITHI (I)OHGTI/IFIGCKI/IC rpaMMaTnuicCKue
WY PACKPBITHL HEIIOIHO. ommOKu (Hampumep, | CTPYKTYpbl B IIEJIOM
3aMEHa aHITIUHCKUX COOTBCTCTBYIOT
dhonem CXOIHBIMH | IIOCTABJIEHHON 3amadue
PYCCKUMH), (tomyckaercs HE
JIOTTyCKaeTCs He | Oomee 4  HerpyObIX
6omee 4 ommoOOK. JIEKCHKO-




rpaMMaTHYeCKUX
OmHO0K).
«ynosnetBop | KommynukaruBHas 3agada | Peun oOyuatomerocss | CrnoBapHBIii 3amac
UTEJIBHO» BbINoIHeHa Ha 50%, HEOIpPaBJAaHHO OTrpaHHYeH,
KOMMYHHUKAIIUS 3aTPyIHCHA, | Tay3UpOBaHa, MPUCYTCTBYIOT TPYyOBIC
oOyyaronuiicst He UMEIOTCS rpaMMaTHyYecKue
IPOSIBIISIET pEUEBOI ¢doneTnueckue OMMOKH (IOMYyCKaeTCs
AHUIIUATUBEI OLINOKHU He Ooitee 8
(omyckaercs HE rpaMMaTHYeCKUX
6osee 8 ommoOOK). OmHO0K).
«HeynosierB | KomMmyHukaruBHas 3agada | MHOro4dMcIiIeHHbBIE [Tonnmanue
OpUTENbHO» | BBHINOJIHEHAa MEHEee, YeM Ha | OIIMOKHU B BBICKa3bIBaAHUSI
50%. IIPOU3HOUIEHUH 3aTPYyIHEHO 13-3a
MPETSTCTBYIOT MHOTOYHCIIEHHBIX
MOHUMAaHUIO (0T 8 JIEKCUKO-
ommboK u 6oiee). rpaMMaTHYECKUX
OIHOOK.

4. IlepeuyeHb TeM AJisl Ipe3eHTAIUI

TeMbl npe3eHTALM I

Tema Ne 1 (paszaen 2) Telephone skills
Tema Ne 2 (paznen 4) How a candidate can impress an interviewer
Tema Ne 3 (pasnen 6) Corporate culture and corporate ethics

Kputepun onenuBanns npe3eHTanui CKJIAAbIBAIOTCA U3 TPeOOBAHUH K MX

CO3JaHUIO:

HaszBanue kputepus

OI_IeHI/IBaeMHe MapaMeTpsbI

Tema npezeHTauuu

CooTBeTcTBHE TEMBI IPOrpaMMe Y4EOHOT0 NPEeAMETa, pas3ziena

I[I/I,I[aKTI/IquKHe u
METOAMYCCKHE ICIN U
3alauu MMpPEe3CHTAlNU

CoOTBETCTBHUE I1eJI€ OCTABICHHON TEME
JlocTukeHue MoCTaBJICHHBIX 1IeJIeH U 3a1a4

Brinenenue CootBeTrcTBHE LENAM U 33Ja4aM
OCHOBHBIX HJeH ConeprxaHnue yMO3aKIJIIOUeHHH
Mpe3eHTaluu BBI3BIBAIOT JIM HHTEPEC Y AyAUTOPUHN

Conepxanue HocroBepHas nadopmarus 00 HCTOPUUECKHUX CIPaBKax U
TEKYLINX COOBITHIX
Bce 3axmouenns MOATBEPKACHBI JOCTOBECPHBIMU UCTOYHHUKAMU
S3bIK M3N0KEHMSI MaTepraa MOHATEH ayIUTOPUU
AKTyaJ'IBHOCTI), TOYHOCTB U ITOJIC3HOCTH COACPIKAHUSA

ITon6op ['padmueckre WILTIOCTPAIMH JUIs IPE3EHTALIMH

uH(pOpMaIUH IS CO3JaHUS
IIPOEKTA — NIPE3EHTALUU

Crarucruka
Juarpammel u rpaduku
OKCIEpPTHBIE OLEHKU
Pecypcsl MHTEpHET

ITpumepsl
CpaBHeHus
[Murate! 1 T.1.
ITomaga marepuana | XpOHOJIOTHUS
nmpoekTa — npezeHranuu | [Ipuopurer

Temaruueckasi IOCJI€I0BAaTEIbHOCTD
CTpyKTypa o NPUHIMIY «I1poOIeMa-pereHue)




Jloruka u nepexo/ibl BO BpeMsl POEKTa — MPE3eHTALIHI
OT BCTYIUIEHUSI K OCHOBHOM 4acTH

OT oaHOM OCHOBHOMH MJieH (YacTH) K Jpyrou

Ot oaHOrO Ccinaiiga K Ipyromy

I'uniepccepuiku

3aKJroucHue

SIpKroe BbICKa3bIBaHUE - MEPEXO/1 K 3aKIFOUEHUIO
[ToBTOpEHNE OCHOBHBIX IIEJIEH W 3a]1a4 BHICTYILICHHS
BriBoasl

IlonBenenue uTOroB

KopoTtkoe 1 3anomuHaronieecs: BRICKa3bIBAHUE B KOHIIE

Juzaiin [pudt (untTaemocTs)
MIPE3CHTALINH KoppekTHo nu BeiOpaH 1Bet (hoHa, mpudra, 3arooBKOB)
DJeMeHThl aHUMallu1

Texnuyeckas yacte | ['pammaruka
[Mogxonsmuii cioBapb
Hanwuane ommOOK nMpaBONMCAaHUS U OTIEYATOK

5. Keiic-3amaua

Keiic-3apaua Ne 1 (pa3gen 5)

Keitic na memy: «Ilocredcmeus napyuienusi npasun 6e0eHus 0e1080U NePenuckKuy.

IIpouenypa pemeHusi KeicoB

IlepBbIi1 3TN — 3HAKOMCTBO C CHUTyallUEH.
Bropoii sTanm — BblAeneHHe OCHOBHOUM MpoOieMbl, (pakTOpOB M MEPCOHAIUN, KOTOPhIE MOTYT
peasbHO BO3JEHCTBOBATh HAa CUTYAITHIO.
Tpertuii 3Tan — npeanoxeHne KOHIENIUN WIK TeM JJIsl «MO3TOBOTO IITYpMa.
YeTBepThlid 3TaN — aHAJIA3 MTOCIEACTBUI NPUHATHS TOTO WX UHOTO PELICHUS.
[lareiii »Tam — pemieHue Keiica — MNPEAJIOKEHUE OJIHOTO WM HECKOJIbKHX BAapUAHTOB
(mocneaoBaTeNIbHOCTA  JIEHCTBUI), YyKa3aHWE Ha BO3MOXXHOE BO3HHUKHOBEHHE TMPOOJeEM,
MEXaHU3MbI UX NPEJOTBPAILIECHUS U PELICHUSI.

3. Ilpexxae ueM mpUCTYNMUTh K pazbopy MpeyaraeMoil Ais aHalu3a CUTYAIlUH, BBIOJIHUTE
clleAyIollee 3aaHue.

4. Decide, if the following statements about business letters in English are true or false?
What other advice can you give about writing letters?

1. When you write a letter you put your name above your address.

2. It is correct to write Dear Mister when beginning a letter.

3. In the United States 1% April can be abbreviated to 04.01.11.

4. When writing a letter to the USA you can begin it with Gentlemen...

5. The abbreviation Ms is used to write to women when you do not know or do not want to

refer to their marital status.

6. It is not good to use contractions (1’ll, don 't, isn’t) when writing letters.

7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.

8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all

right in a business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.
13. A comma is needed after Dear Sir or Yours sincerely.



Cumyayusa: B mpencTaBIeHHOM MHCbME COAECPKUTCSA psaia omubok. COTpyAHMK KOMIIaHUH,
KOTOPOMY OHO OBLIIO aIpECOBAHO, CYET MPABWJIBHBIM HE OTBEUaTh HA HEro, T.K. [0 €ro MHEHHUIO,
TaKOM MOAXOJ K BEICHHUIO JENIOBOWM MEpPEenuCKU IEMOHCTPHPYET HEyBaK€HHE K KOMIIaHUH,
KOTOpasi MMEET KOHTAaKT ¢ ajapecaHTtoM. I[IpoaHamu3upyiTe 3TO MUCBMO C YYETOM BCEX
YKa3aHHBIX BBIIIE ATANOB U MPEJIOKUTE CBOM BaPUAHTHI PEIICHUS JaHHON IPOOIEMBI.

Island World Holidays

Miss Margareta
Lindel,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve

I have pleasure in sending you our brochure with details of all our holidays.

I look forward to hearing from you.

2012, may 22",

Best wishes
Sales Menege
Fred Henderson

181 North Street
London W1M 2FW
Tel. 01-676 9096

6. [Ipumep TekcTa J1sl UTEHUS, IepeBoia U pedepupoBaHus

Ne 1. Read, translate and summarize the text.

a) DRESSING FOR BUSINESS

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His
secretary, Martine, is often dressed in a bright
yellow T-shirt and designer jeans. Samex
System recently decided to allow its 1,500
employees to leave their pin-stripe suits and
smart frocks in the wardrobe and to wear
casual clothes at work.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many
employees wear practically what they like.”

JAEJIOBAS OJAEKIA
CaiiMoH Xappuc, CTapILHM
WCIIOJIHUTENIbHBIA  TUPEKTOP  JIOHJIOHCKOTO

OTJeNIEHUs] KOMIBIOTEpHOH (GUPMBI  Samex
Systems, mocTosSHHO XOIUT Ha paboTy B
JDKUHCaX, KPOCCOBKaxX U ApKoM mysosepe. Ero
cekperapb, MapTWH, YacTO HaJeBaeT SPKO-
KENTYI0 MalKky W JIu3ailHEepCKUE HKUHCHI.
PykoBojacTBO (UPMBI HENABHO Pa3pelInIo
ceouM 1500 coTpyaHMKaM OCTaBISATh CBOM
KOCTIOMBI W3 TKaHH B TOHKYIO IIOJIOCKY W
IIMKapHbIE IJIaThs JOMa, a Ha paboTy XOIUTh B
IIOBCEIHEBHOM OJEXKIIE.

3a BBeJICHME HOBOW NMOJMTUKUA OTBEYAET
Hopma Jluman, paupexktop 1O TEpCOHANY
¢upmer Samex. «5l MHOro NHyTEImIeCTBYIO B
CHIA. B psage KommaHuii, B KOTOPBIX S
ObIBato, OOJIbIIE HE MPUAEPIKUBAIOTCS CTPOTHX
npaBui  apecc-kona. dakrtuyeckw, MHOTHE



Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we
extended it to two days a week. Now most
employees can wear more relaxed dress when
they like.”

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that
younger employees were happier with a less
formal style. “In the information technology
industry the division between office and home
1S not very important,” says consultant Luis
Rodriguez. “Many people work at home
wearing the clothes they feel most relaxed in.
When they are in the office, they just don’t see
the need to dress very formally.” Rodriguez
has carried out a survey on dress among 700
US companies. “We found that about 70% of
companies allowed employees to wear casual
clothes on some occasions.” There are a
number of explanations for the more relaxed
modern style, according to Rodriguez.
“Companies with a higher proportion of
women employees tend to be more relaxed
about dress codes.”

It is also significant that there are many
more younger people in position of power.

COTPYAHUKH HOCAT TO, YTO UM HPABUTCS ».

[IpennoxuTe  HOCUTH Ha  pabory
NOBCEHEBHYIO onexay Hopma pemmna B
KauyecTBE 3KCIepuMeHTa. «MBbl Hayaiu ¢ TOro,
YTO IO3BOJMJIM PAOOTHUKAM INPUXOAUTH Ha
paboTy B HECTpPOroi OAexkae pa3 B HEIEIIO.
3areM Mbl pa3pellyid 3TO JeNaTh ABa JHS B
Heznento. Ternepb OONBIIMHCTBO COTPYAHUKOB
MOTYT HOCUTh Oo0Jiee IPOCTYIO OJEKIY, KOrjaa
3aXOTSTY.

KoneuHno, ectp HekoTopble npasuia. He
MO3BOJIUTEIBHO TMPHUXOAUTh B TPA3HON WIIH
HEONPATHOM oJexkae. MyKCKOH mepcoHa
IpPOCAT HE HajeBaTb Ha paboTy cepbru. A
HEKOTOpbIE CIIy)Kalllue BCE K€ JJOJDKHBI
MIPUIEPKUBATHCSA Jpecc-Koa. Tak,
COTPYAHUKH OTJIeJIa IPOJIaXK HE BBIE3KAIOT Ha
BCTPEUH B JPKUHCAX. A PyKOBOJUTEIN HUKOTAA
He OynyT BceTpedaTb 3apyOeKHBIX TocTeid,
ocobeHHo eciau oHu ¢ JlanpHero Bocrtoka, B
OepMynax M IJISHKHBIX pyOallkax.

Mopa Ha  HOWIEHHE  IIOBCEAHEBHOMN
OJIeXKJbl Ha PabOTy MOSBUJIACH HA 3alaJHOM
nooepexnbe CoenuHeHHbIX [raros.
AMepukaHcKue BBICOKOTEXHOJIOTUYHbIE
KOMIIAaHUM  OOHapyXWIH, YTO  MOJIOJIbIE
COTPYAHHUKHM YYBCTBYIOT ce0si cyacTJIuBee,
€CJIM HOCSIT HE OJIekAYy B MEHee (popMalbHOM
ctune. «B  wuHIycTpuM HMH(OPMAIMOHHBIX
TEXHOJIOTUH pa3rpaHUYCHuE MEXIYy TaKUMHU
MOHATUSAMHU, KaK 0pHUC U JOM HE OYEHb BaXKHO,
- roBopuT KoHcyuabTaHT Jlync Popgpurec.
«MHorue moau  paboTaroT  JIOMa, HOCH
OJIeX1y, B KOTOPOH OHHM 4YYBCTBYIOT ceOs
HaunOonee koMmpoptHo. Y Haxomsacs B oduce,
OHM TMPOCTO HE BUAAT HEOOXOAWMOCTH
oJleBaThcs CIMIIKOM (opmanbHO». Ponpurec
nposen uccienopanre B 700 amepuKaHCKUX
KOMIIAaHUI OTHOCHUTEJIBHO TOT'O, KaKyI0 OHEKIY
MPEOYNUTAIOT HOCUTh UX COTPYIHUKH. «MBI
BBISICHWIM, 4YTO oOKoiao 70% kommaHui
MO3BOJISIFOT CBOMM CIIY>KallldM HMHOTJIA HOCHUTD
MOBCEHEBHYIO  oxexay». Ilo  ciosam
Ponpureca, ecte psig 00bSICHEHUH TOMY, YTO
COBPEMEHHBIM CTHJIb OJAEKABl CTal MEHEe
ctporuM. «KoMmaHuu, B KOTOPBIX OOJIBIIYIO
YacTh MEpCcoHaNla COCTABISAIOT JKEHIIUHBI, KaK
MIPaBUIIO, MIPUIEPIKUBAIOTCS Oonee
nr0Oepa’abHON MOJUTUKU B OTHOIIEHWM JIpecc-
KOZa».

Taxoke Ba)kKHO, PYKOBOJSIIUE JOKHOCTH
ceifuac 3aHMMAarOT ropas3o OoJbIle MOJOIBIX



“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and
trousers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

However, not all companies are
following the trend. A junior executive in a
Paris bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and
yellow striped shirts were not acceptable.

IIpumep pedepupoBanust Tekcra

monaeil. «Tenepp MOXXHO BCTPETUTH CTapUINX
MEHEIKEPOB B BO3pacTe OT TPUIALATH JIET UIIU
naxe Monoxke. OHHM TNPOCTO HE  XOTAT
0J1€BaThCs, KaK KOT1a-TO OAECBAIUCH UX JIEABI».

Jaxe cample TpaJWLUOHHBIE KOMIIAHHUH
CTAIM  TNPUAECPKUBATHCS ~ HOBOM  MOJBIL.
Bospmute K nOpuMepy HMHBECTULHOHHYIO
komrnanuio MFD Securities, pacrnonoxeHHYIO
B Jlongonckom Cutu. Ha npoTsikeHnn MHOTux
JeT ee PYKOBOJUTEIH JOJDKHBI OBUIM HOCHUTH
Oenmple  pyOamlkv, TEMHbIE KOCTIOMBI U
rajictyku. Temepp MM pa3pelieHO HOCHUTH
MEeHee CTporue KypTku u Oproku. OjHaxo,
JUKMHCBI HOCUTH Henb3sl. «Hamm KianeHTb
CTaHOBSITCSI MOJIO)KE€ M MOIIOXKE», - TOBOPHUT
npecc-cexkperapp MFD fIln Maprtun. «Hacto
OHM ObICTpee HaxoIAT OOUIMIl SI3BIK C
pabOTHUKaMHU, KOTOpble ONM3KHU UM IO
BO3pacTy U MPOUCXOKICHHUIO. A 3TO 3HAYUT,
YTO MM JIy4llle OJIeBaTbCsi B  MEHEe
dbopManbHOM CTHIICY.

OpnHako He BCe KOMIIAHUM CIIEIYIOT 3TOM
TeHAeHIMHU. [IOMOIIHUK YNpaBISIOUIETO B
[AapUKCKOM OaHKE HEJaBHO IIpHexal Ha
paboTy W Halen Ha CBOEM CTOJE 4YeThIpe
COBEpUIEHHO HOBBIX Oelbix pyOamiku. IMeHHO
TaKUM CHOCOOOM €ro KOMIIaHUS —pelIuia
JIOHECTU J0 HEero MHGOpPMAIUI0 O TOM, YTO
royoble M KenThle MoJiocaThle pyOaliku Tam
HENPUEMJIIEMBI.

The article | have read and translated is entitled Dressing for Business.

It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict
dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and
now most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States.
The thing is the majority of hi-tech companies located there found that younger employees were

happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern

style. On the one hand, companies with a higher proportion of women employees tend to be
more relaxed about dress codes. One the other hand, nowadays there are a lot of younger people
in position of power who prefer wearing casual clothes so even the most traditional companies
have been caught up the new fashion. But despite this fact, not all companies are following this
trend.



To sum up, I would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

KpnTepml OLICHKH IE€peBOoAa TEKCTa

bamier Ilokazarenu oneHku

5 ITonueni nepeBon. OTCYTCTBHE CMBICIOBBIX M TEPMHHOJIOIMYECKMX HCKAKECHUH.
TBopueckuii moOAXOX © aOCOMIOTHAsE TOYHOCTb TNEPeladyd COIEpXKaHHS U
XapakTepHbBIX OCOOEHHOCTEH cTuias nepeBogumoro Tekcra. OtcyrcrBHe
CMBICJIIOBBIX M TEPMHHOJIOTMYECKMX MCKaxeHud. [IpaBuibHas nepenada
COZIEp)KaHUs M XapaKTepHbIX 0COOEHHOCTEN epEeBOAUMOrO TEKCTA.

) [Tonuelii nepeBoa. OTCYTCTBYIOT CMBICIIOBbIE HCKaxkeHUs. [IpaBunbHas nepenada
copepkaHusl Tekcta. Mmeror mecto He3HauuTelbHble HeToyHOCTH. CoOmomaercs
TOYHOCTb Iepefadun  cojepkaHuss. OTCYTCTBYIOT CMBICIOBBIE HMCKa)KEHUS.
JlonmyckaroTcss HEKOTOpPbIE TEPMHHOJIOTMYECKUE HETOYHOCTH U HE3HAUUTEIIbHBIE
HapyIIEHUs XapaKTEPHbIX 0COOEHHOCTEN ePEBOAMMOrO TEKCTA.

3 He coBceM 1OIHBIM IepeBOa. OTCYTCTBYI-OT CMBICJIOBBIC HCKaAXXCHHA
I[OHyCKaIOTCH HC3HAUYUTCIIbHBIC TCPMHHOJIOIMYCCKHUEC HCKAXKCHUA. Hmeror mecto
HCTOYHOCTH B MEpcaadyc COACPKAHUA TCKCTA. Henomnnerit IICPeBOA. I[OHYCKaIOTCH
HC3HAYUTCIIbHBIC UCKAXKCHUA CMbBICJIa 1 TCPMHUHOJIOTUH. HapymaeTcsl B OTACIBHBIX
CJIydasax COACPKaHUEC TICPECBOAUMOI'0 TCKCTA.

2 Henonneiit nmepeBon. J[lomyckarorcss TpyOble TEPMUHOJOTHUECKUE HMCKAKCHHUS.
Hapymaercs npaBWIBHOCTB NIEPEAAYM COAEPIKaHUs IEPEBOAMMOrO TEKCTA.

3a4eTHO-IK3aMEeHAIHOHHBIE MAaTepuadbl Jsi TNPOMEXKYTOYHOH  aTTecTALMHU
(3xk3ameH)
IIpomexyTouHas aTTecTalUs MPOBOAUTCA B opMe dK3aMeHa

JK3aMeH MNpeaycMaTpUBaeT MPOBEPKY Ka4vecTBa 3HAHUHA W cOPMHUPOBAHHOCTH
YMeHU# B 00J1aCTH:

1) A3BIKOBBIX HaBBIKOB M YMEHUH B 00JacTU (POHETHKH, JEKCHKH, TPaMMaTHKH
U3y4aeMOro HHOCTPAHHOTO S3bIKa JUIS peaju3allid COLMAIBHOTO B3aMMOJCHCTBHUS Ha
U3y4aeMOM MHOCTPAHHOM S3BIKE;

2) yMeHUH HWHOSA3BIYHOIO OOIIeHHs B YyCTHOH (opme (TOBOpeHHE) B CHUTYAIHMIX
MEXJIMYHOCTHOTO ¥ MEXKKYJIBTYPHOTO COIMATBHOTO B3aMMOACWUCTBUS Ha HM3ydyaeMOM
MHOCTPAHHOM SI3BIKE;

3) co3naHus TOHSTHBIX, KOPPEKTHBIX, TEPMHUHOJIOTUYECKU HACHIIIEHHBIX TEKCTOB
npodeCCHOHATHLHON TEMaTHKH Ha HHOCTPAHHOM SI3BIKE;

4) peuenTUBHBIX BHUIOB PEUEBOM NEATEIBHOCTH (YTEHHE), B TOM YHUCJIE M B paMKax
Oynymieit mpodeccuoHaTbHOM AESITEIBHOCTH;

5) yMeHwmii CTIOIH30BaTh PO ECCHOHATHLHO-OPHEHTUPOBAHHBIE CPEJICTBA HHOCTPAHHOTO
A3bIKa JUIS OCYILECTBJIEHUS COLMAIBHOTO B3aUMOACWUCTBUS Ha HM3y4aeéMOM HHOCTPAHHBIX
SI3BIKOB.

JK3aMeH BKJIIOYAET CJIedyIole 3aJaHusl:

1) IMoArOoTOBKa W IOPOKIACHUC YCTHOI'O MOHOJIOTHYECKOI'0 BBICKA3bIBAHUA 110
MPEJIOKEHHON TEME;

2) 9yTeHHe U Tepeckas TeKCTa, Oecena ¢ 9K3aMeHATOPOM IO MPOYUTAHHOMY TEKCTY;

3) uTeHue U TEPEeBOJI TEKCTA B MUChbMEHHOM (hopMe (C aHTIIMHCKOTO Ha PYCCKHI).

Oo0pa3zen 3K3aMeHALMOHHOT0 OWJIeTa
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Bbunet Ne

1. Read and translate the text in written form.
2. Read and reproduce the text orally.
3. Speak on topic Ne

3aB. kad. aHTII. SA3BIKA B TIPOd. chepe 10.B. bakmarosa

I. Read and translate the text.

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.html
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis
for understanding how and why excellent business communication is important and compelling
for success. In fact, not only do they need it for appreciation, they need it to continue to be
effective and be successful. If we do not give feedback and communicate we will lose our
influence and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have
experienced this hundreds of times — timely means: “Whenever I get a chance to get back to you
assuming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because | have not taken the time to
clean up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

* Tell your colleagues that you do not need to be on every email "reply"

* Find a spam filter system that serves you

* Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

* Find someone to screen your emails for applicability to you

* Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

* Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most
important to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,
sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.



In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.
These needs are:

* Returning a phone call

* Following up on a request

* Listening intently

* Appreciative communication

* Clear communications with details and directions
* Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email,
technology, lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and
respected leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you
want to deliver. Spam filters help, but in order to more easily control your email load, you need
to be in more control of what you generate yourself. In business, be brief, be informational and
be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in
listening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
is not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own
work. People who return phone calls are trusted and respected. You do not need to make the calls
long. In fact, returning all calls twice a day instead of doing it piece meal all day long is a good
way to manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader™:

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your
body is saying about you.

Business card - get one and have them with you at ALL times. Do include an address,
email and phone number. Name and what you do - a title is very good. If your company does not
provide a business card, get one for yourself anyway. The fast print companies all have programs
you can use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by
standing and shaking hands.



We are delighted to contribute to your business and communication etiquette successes.

I1. Test based on the text.
1. Based on the article above write down five tips for a successful business communication:

(5 points)

2. Why does the author draw our attention to the word “timely”? Find it in the text, answer the
question based on the context.

(5 points)

3. Multiple choice. Choose the correct answer:

a. You should treat you business partners as your relatives:

- True

- False

— Not stated

b. People who return phones calls are:

- Ignorant and irresponsible

- Respected and responsible

- Trusted and responsible

- Trusted and respected

¢. Non - verbal communication is:

- Extremely important

- It is more important than verbal communication

- Verbal communication is more important than non - verbal
- Not stated

d. When you send an email, you should:

- set the context

- ask a personal question

- you should always remind who you are

- all the above

e. You should have:

- One email address; otherwise, you might miss something important
- Two email addresses, because your private letters might
Distract you from your work - You must have only one email address for your work and
communicate with your friends using other devices

You may have as many email addresses as you want

(5 points)

4. Summarize the text in 10 sentences:

1.

N~ WN

(5 .poi nts)



Cnucok BO3MOKHBIX IK3aMEHAIIMOHHBbIX TEM:

1) Talk about your favourite brands.

2) Decide how a luggage manufacturer can protect its brand

3) Talk about your travel experiences.

4) What business travellers want

5) Atravel making agent's key client arrangements

6) Discuss attitudes to change in general and at work.

7) Mercedes, shining star

8) Acquiring Asia Entertainment: Solve the problems arising from a recent merger

9) Talk about status within an organisation.

10) A successful organization

11) Describe a company structure

12) InStep’'s relocation: Decide on the networking and relocation site of a shoe
manufacturer

13) Discuss authentic advertisements

14) Develop an advertising campaign

15) Discuss attitudes to money.

16) Present a new idea to investors

Kpurepun oneHuBaHus pe3yibTaTOB 00y4eHUsI:

Onenka Kputepuu onieHHBaHUs 10 SK3aMEHY
Bhicokuil OLIHKY «OTJIH'YHO» 3aCIy)KUBACT CTY/ICHT, OCBOMBIIIUYN 3HAHUS, YMEHUSI,
YPOBEH «5% KOMIETCHUMM M TEOPETHUECKUil  MaTepual 6e3  mpoOenos;
(oTIHuHO) BBIMOJIHUBIIMNA BCE 3aJlaHMsl, MPEIYCMOTPEHHBIE y4eOHBIM IUIAHOM Ha
BBICOKOM KaueCTBEHHOM YpPOBHE; MPAKTUYECKHE HABBIKU
po(hecCHOHAILHOTO MPUMEHEHHS] OCBOSHHBIX 3HAHUM c(hOPMHUPOBAHBI.
Cpennnii OLICHKY «XOpOILO» 3aCiy’)KUBAET CTYICHT, NMPAKTUYECKH IOJIHOCTHIO
YPOBEHB «4» OCBOMBILIMN 3HAHUSA, YMEHMsS, KOMIIETEHUMH U TEOPETUUYECKUM
(xopo110) MaTepuain, y4deOHble 3aJaHusl HE OILIEHEHbl MaKCHUMAIIbHBIM YHCIIOM
0aJI0B, B OCHOBHOM C(hOpMHPOBaJ MPAKTUYECKHE HABBIKH.
IToporossiii OLIEHKY «YyJIOBJIETBOPUTENIBHO» 3aCIYXUBAET CTYJEHT, YaCTUYHO C
YPOBEHB «3» npobenaMyd  OCBOMBIIMM  3HAHUS, YMEHHs, KOMIIETEHUUH U
(ynoBieTBOpUTE | TEOPETHUECKUH MaTepuay, MHOTMe Yy4yeOHble 3aJaHusi 100 He
JILHO) BBITIOJIHWI, JIMOO OHU OICHEHBl YHCJIOM OaIOB OJU3KUM K
MUHUMAJIbHOMY, HEKOTOPBIE MPAKTUYECKHE HABBIKU HE CPOPMHUPOBAHBI.
MUHUMAIIBHBINA | OLIEHKY «HEYAOBIETBOPUTEIBHOY 3aCIIY)KUBAET CTY/I€HT, HE OCBOMBILINN
YPOBEHB «2» 3HAHUS, YMEHUS, KOMIIETEHIIUN U TEOPETUYECKUI MaTepuan, yueOHbIe
(HEYIOBIIETBOPHY | 3a/laHUs HE BBIMOJHUI, IPAKTUYECKUE HABBIKU HE CHOPMUPOBAHEI.
TEJILHO)

OueHouHble cpencTBa Uil MHBAJIUAOB MU JMI[ C OTPAHUYEHHBIMH BO3MOKHOCTSIMH
3I0POBBSI BEIOMPAIOTCS C YIETOM MX WHIUBUIYATBHBIX TICUXO(DH3NIECKUX OCOOEHHOCTEH.
— TpuU HEOOXOJUMOCTH HWHBAIMIAM U JIMIAM C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH
310POBbs MPEAOCTABISAETCS AOMOJHUTEIIBHOE BPpEMS JIJIs MOJAITOTOBKH OTBETA HA SK3AMEHE;
— MPU MPOBEICHUU MPOILETYPHI OLICHUBAHUS PE3yIbTATOB O0YUEHHUS HHBAIUOB U JIUIL C
OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 3JI0POBbSI MPEyCMATPUBAETCS UCIIOJIB30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSI3H C UX MHIUBUIYaTbHBIMA OCOOCHHOCTSIMU;
— IIpU HEOOXOAUMOCTH JJIsl 00YYaIOIIUXCS C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbS
W UWHBAJWAOB TpOLIEypa OILCHUBAHUSA PE3YJIbTaTOB OOyYEHHUs 10 AWCIMILIUHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO JTAIIOB.




[Tpouenypa oneHuBaHMS PE3yIHTATOB OOYYEHHS MHBAIMIOB M JHI[ C OTPAaHMYCHHBIMHU
BO3MOXHOCTSIMHM 3JI0POBbSI 10 JUCHUIUIMHE (MOJIYJIO) MpeaycMaTpuBaeT IpeloCTaBICHUE
uHpopManuu B QGopMax, aJaNTUPOBAHHBIX K OTPAHMYEHHSM HX 370POBbSI M BOCIPUSATHS
uHpOpMaLUu:

JInst UL ¢ HapyIISHUSIMH 3PEHUS:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JIyist L ¢ HapyIIeHUsIMU CIIyXa:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JIst UL ¢ HapyHIISHUSIMH OTTIOPHO-/IBUTATEIILHOTO amIapara:

— B mieyaTHo opme,

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
oOyJaromuxcs.

5. Ilepeuenb yueOHoiIi JUTEPATYPbl, THPOPMANUOHHBIX PECYPCOB ¥ TEXHOJIOTH I

5.1. YueOnas qureparypa

1. Market Leader Intermediate. 3rd Edition: Business English Course Book// David Cotton,
David Falvey, Simon Kent. - [Harlow, Essex (U.K.)]: [Longman/Pearson Education], 2010. —
175 pp.

2. I'ymosckast, I'.H. AHrnmiickuii s3bik npodeccuonanbHoro oodmenus=LSP: English for
professional communication : yde6Hoe mocobue / I'.H. I'ymoBckas. - Mocksa : M3narenbcTBo
«DaunHTaR, 2016. - 218 c. - bubnuorp. B kH. - ISBN 978-5-9765-2846-8 ; To e [D1eKTpOHHBIH
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=482145.

5.2. llepuonnueckue U31aHus:

1. Basel nanueix kommnanun «Mct Brero» http://dlib.eastview.com

5.3. HHTepHeT-pecypchbl, B TOM 4YHCJIe COBPeMeHHble NpodeccHOHAIbHbIE 0a3bl
JAHHBIX U MHGOPMALMOHHBIE CIIPABOYHBIE CHCTEMbI

JaeKTPOHHO-0HGIMmoTe HbIe cucTeMbl (IBC):
1. OBC «XOPAUT» https://urait.ru/

2. ObC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. OBC «BOOK.ru» https://www.book.ru
4
5

. DBC «ZNANIUM.COM)» www.zhanium.com
. OBC «JIAHDBb» https://e.lanbook.com

IIpodeccnonaibubie 6a3bl JAHHBIX:

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/

ScienceDirect www.sciencedirect.com

Kypuansr u3narenasctea Wiley https://onlinelibrary.wiley.com/

Hayunas snekrponnas oubmmoreka (HIB) http://www.elibrary.ru/

OneKTpOHHas KOJUIEKIUA Oxcdopackoro Poccutickoro ®onna
https //lebookcentral.proquest.com/lib/kubanstate/home.action

7. Springer Journals https://link.springer.com/

8. Springer Materials http://materials.springer.com/

9. VYHuBepcuteTckas uHpopmaimonnas cucrema POCCHS http://uisrussia.msu.ru

o ukwnE
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HNudopmannonnbie cipaBoYHble CHCTEMBI:
1. Koncymsrant Ilmioc - cmpaBouHas mpaBoBasi cHUCTeMa (JOCTYN IO JIOKAIBHOW CETH C
KOMIIBIOTEPOB OMOINOTEKN)

Pecypcsl cBOGOAHOTO J0CTYyNA:

1. Kubep Jlenunka (http://cyberleninka.ru/);

2. MunHucTtepcTBO ~ HaykM M BbIcmiero  oOpasoBanusi  Poccuiickoii  @eneparuu
https://www.minobrnauki.gov.ru/;

3. ®enepanbHblit mopran "Poccuiickoe odpazoBanue" http://www.edu.ru/;

4. WndopmammonHas cucrema "EnuHoe OKHO jgoctynma K o00Opa3oBareiabHBIM pecypcam"
http://window.edu.ru/;

5. ®depepanbHbli HEHTP HHOOPMALIMOHHO-00pa3oBarebHbIX pecypcoB (http://fcior.edu.ru/);

6. Cayx0a TeMaTH4eCKUX TOJKOBBIX cloBapeii http://www.glossary.ru/;

7. Cnosapu u sHImKIoneauu http://dic.academic.ru/;

CoOcTBeHHBIC JIeKTPOHHBbIE 00pa3oBaTe/ibHbIe 1 HHGOPMALMOHHBIE PeCypPChI
KyoI'y:
1. Cpena moayibpHOTO quHaMu4eckoro oOydenus http://moodle.kubsu.ru

6. MeToauueckue Yyka3aHusl AJs1 OOYyYalOIIMXCS IO OCBOEHHIO IMCUHMILIMHBI
(Mmoxyns)
CamocrosTeqibHasi padora
1. Bce BbImOIHAEMBIE CTYACHTOM IIMCbMCHHBIC 3aJaHUA JOJI?KHBI (bHKCHpOBaTLCH B TCTpaiu.
TeTpanp MOAMUCHIBAETCS B TPABOM BEPXHEM YTIIY OOJI0KKH CIEAYIONUM 00pa3oMm:
Anna Orlova
Group Ne 1
Year |
2018
2. Hpemne YCM MPUCTYIIUTD K BBIIIOJIHCHUIO TIMCbMCHHBIX 3a,I[aHPII>’I, HGO6XO,I[I/IMO YKa3aThb JaTry u
JCHb HEICIIN, a TAKKE BHU/]] pa6OTI>I, T.C. aYI[I/ITOpHaSI HUIJIN JOMAaIIIHAA.
Harpumep:
The 27" of November, 2018
Classwork
uiu
The 16™ of December, 2018
Homework

3. Ecom ctyneHT B mUCBMEHHOW paboTe JOMyCKaeT OMMOKH, TO TPEroJiaBaTesib Ha MOJISIX
YKa3bIBaeT UX THUI:

- Sp — opdorpadpuyeckas

- Lex — nekcuueckas

- Style — cTunucTryeckas

- Gr — rpamMmMaTu4eckas

- W-O — nopsiiok cjioB

- Coh — ommbka B ynoTpe0JIeHNH CPe/ICTB JIOTHUECKON CBS3H

- Log — HapyImieHue JTOTUKHA BBICKA3bIBAHUS

- P — myHkTyauus
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4. Jlns oBiameHUsI OTPACIIEBOM TEPMHUHOJIOTHEH B paMKaxX MpeIaraéMoro y4eOHOro mocoOus
CTYJEHT IIOMHUMO BBIIIOJHEHUS UMEIOLIMXCSA B HEM 3aJaHUM Takke JOJDKEH BECTU MOYpPOUHBIN
CJIOBapb.

Paboma nao nexcuxoii.

3anoMuHaHUE JIEKCUKM OOBIYHO OBbIBA€T OCHOBHOW TPYIHOCTBHIO TpPU H3yUYECHUU
MHOCTPAaHHOTO s3bIKa. be3 3HaHWs CIOB He MOXeT ObITh 3HaHUS sA3bIKa. HyxHO Tponenars
OOJIBIIYI0 U CO3HATENBbHYIO PalboTy, Mpexae 4eM OyleT YCBOGH HEOOXOAUMBIN CIIOBapHbIN
MUHHMYM MPO(GECCHOHATBHBIX TEPMUHOB.

Berpeuas HOBoe €i10BO, Bcerja aHaiau3upyiTe ero, odpaiias BHUMaHHE Ha HalKMCaHUE,
IIPOM3HOIIEHHE M 3HaueHue. YacTo MOKHO HAWTU CXOJACTBO C AHAJOTMYHBIM WIH CXOAHBIM
PYCCKUM CIIOBOM, HalpUMeEp, passenger — naccaxxup u ap. BaxxHo Takke HAy4YUThCS MOJIMEUYaTh
POJICTBO HOBBIX CJIOB C YX€ M3BEeCTHbIMU. OIHAKO, €CTh CJIOBa, HE NOJJAIOIIMECS HUKAKOMY
aHanu3y. VX Hago mnocrapaTbCs 3allOMHUTh, HO MEXAaHMYECKOE IIOBTOPEHHE HE BCernaa
s dekruBnO. [TonpolyiiTe CieayrOIHiA TOPSIOK paOOTHI:

- IPOM3HECHUTE HOBOE CJIIOBO CHayasa U30JIMPOBAHHO;

- IPOU3HECHUTE CIIOBOCOYETAHUE U3 TEKCTA C HOBBIM CIOBOM (yIenuTe 0coboe

BHHUMaHHUE TIPEJJIOraMm);

- MOJ0EpUTE K HOBOMY CJIOBY CHHOHUMBI WJIM AHTOHUMBI (€CJIA 3TO BO3MOYKHO);

- BBIIIOJIHUTE TUCbMEHHO JIEKCUYECKUE YIPAKHEHUSI MIOCTIE TEKCTA.

5. g nydmero NOHUMMaHUs IPaMMAaTHYECKUX KaTErOpui AaHITIMHCKOrO SA3BbIKA CTYIEHTY

HEOOXOUMO KOHCIIEKTHPOBATh COOTBETCTBYIOIIMKA TEOPETHYECKHIl MaTepuan, uYTo B

JabHEHIIEM MOMOXKeT eMy 3(p(GEeKTUBHO BBHIIOIHSATD YIPAKHEHHUS U3 y4eOHOTO MOCOOHS.
Paboma nao epammamuxoii.

@®opMHUpPOBAaHUE PEUYEBOIO0 I'PAaMMATHUYECKOIO HaBbIKa IPEAINOJIAraeT BOCIPOU3BEICHUE
pa3IMYHBIX TPAMMATUYECKUX SIBICHUNW B CHUTyalMsIX, TUIOUYHBIX IS TpodecCHOHATbHOU
KOMMYHHKAIIUM W aJIeKBaTHOE IpaMMarudeckoe oQopmiieHue BbICKa3blBaHMN. Pabotas Haj
3TUM, BaM CJIEIyET:

- IPOYTHUTE PA3BEPHYTHIN TEOPETUUECKUNA MAaTepHal 110 N3y4aeMOil TeMe B

y4eOHHUKe M0 TpaMMAaTHKe aHTJIMHCKOTO SI3bIKa;

- U3y4YHUTE CIIPaBOYHYIO TaOIMIlY B IPUIIOKEHUH K JaHHOMY ITOCOOUIO;

- HaliJUTE B TEKCTE yPOKa U3y4aeMyI0 IpaMMaTHUECKYIO CTPYKTYpY;

- 0003HaYbTE UMEIOIINECS TPAaMMaTHUYECKHE OPUEHTUPBIL;

- clieNaiTe MMCbMEHHO YIIPaKHEHHUS;

- BapbUpYHTE CoiepKaHUE NMPEATIOKEHNN B UMEIOIIMXCS MOJIENSIX, 3aMEHss

CJIOBA B 3aBUCHMOCTH OT MEHSIOIIENCS CUTYallUu;

- CONOCTaBbTE / MPOTUBOINOCTaBHTE U3yYAEMYIO CTPYKTYPY PaHee U3YUEHHBIM.

Ilepexoa OT HaBBIKOB K yMEHHSM OOECIEYMBAETCS IMOCPEICTBOM AaKTHBAIMM HOBBIX
rpaMMaTHYECKUX CTPYKTYp B COCTaBE€ JMAJOTHYECKHMX U MOHOJOTMYECKHX BBICKA3bIBAaHUH IO
onpeneneHHoW TeMme. BkirodaiiTe OCBOEHHBI Marepuan B Oecelbl M BBICKA3bIBaHUS IIO
IIPOWICHHBIM TEMaM.

6. Jlnst mydinero ycBoeHusi MaTepuaina HeoOX0IMMO PEeryisipHO JienaTh paboTy HaJ OMIMOKaMHU:

- ecnu 3To opdorpadudeckas omuodka, To peKOMEHyeTCsl IPOMUCHIBATH CIOBO, B KOTOPOM OHa
JIOITYIIIEHA, TPU CTPOYKH;

- €CITM 3TO JIEKCUYecKas, FpaMMaTHUYEeCKasi WM CTUIMCTHYECKas OUIMOKa, TO CleqyeT BhINHCATh
bpasy wim TpemIoKeHHe, B KOTOPOM OHa JOMYIIeHAa, W KPaTKO OOBSCHHUTH IPABUIIO
ynoTpeOieHusl TaHHOM KaTeropuu, IMOJYEpKHYB MPaBWIBHBIA BapHaHT €€ MCIOJIb30BaHMS,
Harpumep:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oxa3eiBaTh BIUsSHKE, BIUATH, BO3IEHCTBOBATH HA YTO-JI. /KOTO-II.



7. Take CTyJeHT AODKEH YMETh KpamKo Uiaeams UHOA3bIYHbIL mekcm (pegepuposams). Kak
IIPABUJIO, YKA3aHHBII MPOLIECC IPOTEKAET B HECKOJIBKO ITAIMOB:

1. berublit mpocMOTp MEPBUYHOTO JOKYMEHTA M 03HAKOMIICHHE C OOIIMM CMBICIIOM.
2. BropuuHoe uyteHue Tekcta. Ha maHHOM J3Tame HEOOXOAMMO ONPEACIUTh 3HAYCHUE
HE3HAKOMBIX CJIOB M IMOHATH BCE HIOAHCHI COJEPKAHMSL.
3. OnpenesieHue OCHOBHOM TEMbI TEKCTA.
4. CMBICIIOBOM aHAJIN3 TEKCTA.
5. UreHwue u nepeBo]] TPYAHBIX JJII IOHUMaHHs ab3a1ieB.
6. Beiienenue Hanbosnee BaXKHON M BTOPOCTENIEHHOW WH(OPMAIIUH.
7. OmnpeneneHue KIOYEBOH MBICIH KaXJI0TO ab3ara, cojaeprkaiiero Haubosee 3HAYUMYIO
WH(OPMAIIMI0O ¥ COCTABIICHUE IUIaHA, KOTOPBIM BIIOCIEACTBUH IMPEOOpa3yeTcs MPEIOKEHUs,
(bopMyIUPYIOIHE OCHOBHYIO MBICIIb KaXKIOTO pa3jeia U I0Ka3aTeIbCTBA, MOAKPEIUISIONIUE 3Ty
MBICIIb.
8. PemakTupoBaHHe MOTYYUBIIETOCs B XOJ€ JAaHHOW pabOThI TEKCTa, BHECEHHUE HEOOXOIUMBIX
JIEKCUYECKUX, TPAMMATHYECKUX WA CTUJIMCTUYECKUX TOMpaBoK. IMHade TroBOps, CTYyIEHT
JOJKEH CTPEMUTBhCS K TOMY, 4YTOOBI KpaTKoe H3JI0XKEeHHEe OOpabOTaHHOrO WM Marepuana
MIPEJICTABISUIO COOOW eIMHBIN CBS3HBIN TEKCT.
9. OdopmieHne TEeKCTa KPaTKOTO H3JIOKCHHS MaTepHaia B COOTBETCTBHH C IPEICTAaBICHHON
HIDKE MOJICTIBIO.

IlnaH u peyeBble KJHIIeE 1Jis1 0(pOopMIIeHHs] KPATKOI0 H3JI0KEHHS TEKCTa

[Inan PexomenayeMble Kiume
1. The title of the | The article is headlined / entitled
article The headline of the article | have read is

The title of the article is
The article under the headline ... reports / states that

2. The author of the | The author of the article is
article The article is written by

3. Where and when the | It is (was) published / printed in
article was published It is published in Career, the Times supplement.

4. Type of the article | This scientific / analytical / law / economic / political article is
addressed to (the general reader / specialists) / is intended for two
groups of readers

It is a survey / essay

5. The main idea of the | The main / central / chief / primary /core idea / subject /object / task /
article key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the | The following phrases can help you summarize the contents of the
article (some facts, | article sequentially:

names, figures) The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text




According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the
article

I found the article interesting (important, of no value, too hard to
understand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked
advantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

P C3YJIbTATBI KPATKOI'0 U3JIOKCHUA IMPOYUTAHHOI'O TEKCTAa MOTYT OBITh MMPEACTaBJICHBI I10

cienyromen Gopme:

Title

Text Review Sheet

Author




Source
The main idea of the text.

A complete summery of the text.

Your opinion of the text.

8. TpeboBaHue K Mpe3eHTalNH

KomnbloTrepHyo mnpe3eHTanmio ynoOHee BCEro IMOArOTOBUTH B MporpamMMme MS
PowerPoint. TIpe3eHTaimss Kak JOKYMEHT MpPEACTAaBIsI€T COOOW IMOCIEA0BATEIHHOCTD
CMEHSIOUIUX JAPYT Jpyra ClIaiffioB - TO €CTh AIEKTPOHHBIX CTPAHUYEK, 3aHUMAIOIUX BECh SKPaH
MoHuTOpa (0e3 mpucyTCcTBUs MaHened mporpammsl). Yaie Bcero AeMOHCTpauus Mpe3eHTaluu
poenupyeTcst Ha OOJIBILIOM PKpaHe, Peke — pa3/laeTcsl COOpaBLUIMMCS Kak MMeYaTHbIA MaTepHuall.
KonnyectBo crnaiiioB  aJleKBaTHO COAEP)KAHUIO M MPOJOJDKMTEIBHOCTH  BBICTYIUIEHUS
(Hampumep, A7 5-MHUHYTHOTO BBICTYIIJICHUS PEKOMEHAYETCsl HCIoJib30BaTh He Oosee 10
CJIaiIOB).

[TpeseHTanus co3gaeTcst UHAUBUIYATBHO.

PaGoTa mMokeT OBITH MpeAcTaBieHa JU00 B DJIEKTPOHHOM BapHaHTE, MO0 HaredaTaHa Ha
Oymare popmara A4 (Ha OTHOM JIUCTE — OJIUH CIIAN]).
BeimonHeHHY0 paboTy caTh K YKa3aHHOMY CPOKY.

[Tepserii cnaitn obs3aTensHO AomkeH coaepxkath ®.M.O. yvamerocs, Ha3BaHUEe y4eOHOU
JUCUUIIMHBI, Temy mpeseHtauuu, D.JM.O. npenomasatens. Cneayrone ciaaipl MOXHO
MMOATOTOBUTH, UCIIOJIB3YyA ABC PA3JIMYHBIC CTPATCTUH UX IMMOATOTOBKH:

1 ctparerus
Ha cnaiigpl BBIHOCUTCS ONOPHBIM KOHCIIEKT BBICTYIUICHHMS M KIIIOUEBBIE CIIOBA C TEM,

9TOOBI TIOJIb30BAaThCSA WMMH KakK IUIAHOM JUIsl BBICTYIUICHUS. B sToM ciyuae k craijgam
MPEIBSABISIOTCS CIEAYIOIINE TPeOOBAHHUS:

§ 00beM TeKcTa Ha claiijie — He 00JIbIle 7 CTPOK;

§ MapKUpPOBaHHBIN/HYMEPOBAHHBIN CITUCOK COJCPKUT HE OoJiee 7 2IEMEHTOB;



§ OTCYTCTBYIOT 3HAKM IYHKTyalldd B KOHIIE CTPOK B MapKHpPOBAaHHBIX M HYMEpPOBaHHBIX
CIIMCKaX;

§ 3HaunMas “HpOpMaIHs BBIIEIAETCS C OMOILBIO 1IBETa, HauepTaHusl, 3h(HeKToB aHMaIUH.
Oco00 BHHMATETHLHO HEOOXOIWMO MPOBEPUTH TEKCT HAa OTCYTCTBHE OIIMOOK M OIEYATOK.
OcHoBHasi omuOKka Npu BBIOOPE TAaHHOW CTpaTerMd COCTOUT B TOM, 4YTO BBICTYIAIOIIUE
3aMEHSIIOT CBOIO PEUb YTEHUEM TEKCTa CO CIIaliI0B.

2 cTpaTerus
Ha cnaiiner momeniaercst ¢pakTudeckuii Mmarepuan (Tadmuisl, rpaduku, Gororpadun u mnp.),

KOTOPBIH SIBJISIETCSI YMECTHBIM U JIOCTaTOYHBIM CPEACTBOM HATJISAHOCTH, IOMOTAET B PACKPHITUN
CTEp)KHEBOM HJEeH BBICTYIUIEHHMs. B 3ToM ciiydae Kk crnaiijaM NpenbsBISIOTCA CIEIYOIIne
TpeOOBaHUS:

§ BBIOpaHHBIE CcpeACTBa BU3yaidu3anuu WHpopMmanuu (TaOauIbl, CXeMmbl, TpahUKU H T. II.)
COOTBETCTBYIOT COJICPKAHHUIO;

§ UCHONB30BaHBl HWJUIIOCTPAIIMKM XOPOIIEro KadecTBa (BBICOKOTO pa3pelieHus), ¢ YEeTKUM
n300pakeHreM (KaK MPaBHUJIO, HUKTO W3 NMPHCYTCTBYIOIIUX HE 3aWHTEPECOBAH BUMTHIBATHCSA B
TEKCT Ha BalllUX ClIaiiflaXx ¥ BCMAaTPUBATHCS B MEJIKUE WILTIOCTPALIUN);

MakcuManbHOE KOJMYeCTBO rpaduueckoil mHMOpMalMu Ha OJHOM crlaiie — 2 pUCyHKa
(¢ororpaduu, cxembl U T.A.) C TEKCTOBBIMU KOMMEHTapUsMHU (HE Oojiee 2 CTPOK K KaxIAOMY).
Haubounee Baxknast nHopMaIys 10JHKHA pacrojaraTbes B IICHTPE SKPaHa.

[Tocneanuii cnaiig 1oKeH OBITH MOBTOPEHHEM IEPBOr0. DTO JaeT BO3MOXKHOCTH €IIe pa3
HAIIOMHHTD CITYIIATENSIM TEMY BBICTYIUICHUS M UMS JOKJIaT9uKa U MO0 MEepelTH K BOIpPOCaM,
100 3aBEPIIUTD BHICTYIUICHHE.

Odopmiienue npe3eHTannu

Jlns Bcex ciaiijoB MPEe3eHTAIMU M0 BO3MOXKHOCTH HEOOXOIMMO HCIOIb30BAaTh OAUH U TOT
ke 11abJIoH opopMIIEHUS, pa3Mep — JIJIsl 3ar0JIOBKOB - HE MEHBIIE 24 TYHKTOB, I HHPOPMAIIUH
- U1 “HpOpMaLuu - He MeHee 18.

B mpe3eHTanusx He MPUHATO CTABUTH IEPEHOCHI B CIIOBAX.

Odopmiienne cnaiiioB He JOJDKHO OTBJIEKaTb OT €ro cojepxaHusd. HexenarenbHbI
3BYKOBBIE d(PPEKTHI B X0O/I€ JIEMOHCTPAIMU MTPEe3eHTAH. Harmmydmumu sIBIISTFOTCS KOHTPACTHBIC
1BeTa (hoHa u Texkcra (0enblit PoH — YepHBI TEKCT; TEMHO-CUHHM (DOH — CBETIIO-KENThIM TEKCT U
T. 1.). HekoHTpacTHBIE craiiibl OyAyT CMOTPETHCS TYCKJIBIMA M HEBBIPA3UTEILHBIMU, 0COOCHHO
B CBETJIBIX ayJAUTOPHUSIX.

Jlydme He cMeIIMBATh Pa3HBIE THUIBI MPU(TOB B OAHOHN Mpe3eHTanuu. PekoMenmyercs He
3710yNOTPEOIIATH MPONUCHBIMU OyKBaMM (OHU YHUTAIOTCS XYXKeE).

Jis mydmieli OpueHTalMy B MPE3SHTAUM M0 XO/AY BBICTYIUICHHS Jy4YIlle MPOHYMEPOBaTh
ciaiapl. XKenarenbHo, 4TOOBI Ha claiiiax ocTaBalIMCh MO, HE MeHee 1 CM ¢ KaXJ10i CTOPOHBI.

BcenomorarenbHas uHbopManus (yrnpaBisifollMe KHOINKH) HE JIOJDKHBI MpeoOsagaTh Hall
OCHOBHOM MH(]opMaruei (TeKCTOM, WILTIOCTPALUSIMHU).

Hcnonp3oBate BCTpoeHHBIE 3()(EKTHl aHMMaluKd MOXHO TOJIBKO, KOorjga 0e3 3Toro He
000HTHCH (HampuMep, MOCIeI0BaTEIbHOE MOSBICHNUE JIEMEHTOB JUArpaMMBI).

JInst akIieHTUPOBAaHKS BHUMaHUS HAa KaKOW-TO KOHKPETHOW WHGOpMAIMU claija MOXHO
BOCIIOJIb30BaThCs JTA3E€PHON YKa3KOi.

JlmarpaMMBbl TOTOBATCS C MCIIOJIB30BAaHMEM MacTepa IuarpaMM TabJIudHOTo mporieccopa MS
Excel. JlanHble W TOANMCH HE JOJDKHBI HAKIaAbIBaTbCA JPYr Ha Jpyra W CIHMBAaThCS C
rpadMIecKUMH dJIEMEHTAMH THarPaMMBI.

Tabnmuunast nHOpPMAIHsI BCTABISETCS B MaTepualbl Kak TabJIHMIla TEKCTOBOTO Mpolieccopa
MS Word wmm tabnumunoro mporeccopa MS Excel. Ilpu BcraBke Tabmuipl Kak oOBEKTa U
IPONOPLHMOHATIFHOM U3MEHEHUH €€ pa3Mepa pealbHbIi 0ToOpaXkaeMblil pazmep mpuQTa JOIHKEH
ObITh HE MeHee 18. TabmuIel 1 quarpaMMbl pa3MenialoTCs Ha CBETIIOM WiIH O6ertoM G oHe.

Jns moka3za ¢aiin mpe3eHTanMM HEOOXOAMMO COXpaHUTh B ¢opmare «JleMoHCTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun daitma — demonctpamnust PowerPoint). B atom



Clly4ae TIpe3CeHTalus AaBTOMAaTHYECKH OTKPBIBACTCS B PEKHUME IOJHOIKPAHHOIO IOKa3a
(slideshow) u ciymarenu n36aBIeHb! Kak OT BUAa pabodero okHa nporpammsl PowerPoint, Tak
1 OT IOTE€Pb BPEMEHU B Hayajie I0Ka3a IPE3eHTalUH.

TekceT, KOTOPBIN 3a4UTHIBACT BBICTYNAKOLIUM, HA CIIAaiAbl HE BBIBOAUTCA. Ecin Hanuuue Ha
cilaiiie TeKCTOBOM HMH(OpPMalUU BCE XK€ IpPernosaraercs, TO 3TO JODKHBI OBITh KpaTKo
chopMyITHPOBAHHBIC TIOJOKEHHUS TEMbI IPE3CHTALIUH.

®pasbl, KOTOPBIE IOMOT'YT I'PAMOTHO OPraHU30BATh BBICTYIUICHHE:

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First I’ll tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.
- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...

- Thank you very much. I’ll be glad to answer any questions.

- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHWW MUCIUTUIMHBI WHBATUAAMH U JIUIIAMH C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH
3I0pOBbs OOMBINIOE 3HAYCHHE WMEeT HHJWBHJyalbHas y4deOHas paboTa (KOHCYIbTallUU) —
JIOTIOTHATEITFHOE PA3bsICHEHHE YUeOHOT0 MaTepHara.

NuauBuayanbHple KOHCYIbTAIMM 1O TPEAMETY SBISIOTCS BaXHBIM  (DaKTOpOM,
CIIOCOOCTBYIONTUM HHIUBUYaTU3aIMN O0YICHUS W YCTAaHOBJICHHIO BOCITUTATEIILHOTO KOHTAKTa
MEXIy TpernojaBaTeieM W OOyJaroIIUMCS WHBAIWIOM WM JIHIOM C OTpaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

7. MarepuajibHO-TeXHHYECKOe oOecreyeHne mo JMcuunjange (MoayJio)

HaumMmeHnoBaHue crierinajbHBIX
MOMEIEHUH

OCHAIIIEHHOCTD CIEIHATBHBIX
THOMENIEHUHN

[lepeueHs IMIIEH3NOHHOTO
MIPOrPaMMHOTO 00eCTICUSHHSI

VYueOHble ayIuTOpUH JUIs
NPOBEAEHHS 3aHATHI
CEMHHAPCKOTO THUIIA, TPYIIIOBBIX U
WHIUBHYaJIbHBIX KOHCYIIBTAINH,
TEKYIIEro KOHTPOJIS 1
MPOMEXKYTOHYHON aTTeCTaluU

Meo0enb: yueOHas meOenn

Texunueckne CpeacTBa O6yq€HI/I$IZ

9KpaH, MPOEKTOP, KOMITBLIOTEP
O6opynoBaHue: MarHATOJIBI

Y4eOHble aynmuTOpUU st
MPOBENICHMSI Ta00OpaTOPHBIX PadoT.
Ayn. 257

Mebenn: yuebHast MmeOeIb

Texunueckue cpeacTBa 06y‘leHI/IHI

OKpaH, IPOCKTOP, KOMIILIOTEP




JUis  caMOCTOATENbHOM  paboThl  OOYYaroLIMXCS  MPEJYCMOTPEHBl  MOMELICHHUS,
YKOMITJICKTOBAaHHBIE CTICIUAIIN3UPOBAHHON MeOeNblo, OCHAIIEHHBIE KOMIBIOTEPHON TEXHHUKOH ¢
BO3MO)KHOCTBIO HOAKIIOUEHUS K ceTH «VHTepHeT» n obecreyeHueM A0CTyNa B 3JIEKTPOHHYIO
MH()OPMALMOHHO-00pa30BaTEIIbHYIO CPEly YHUBEPCUTETA.

HaunmeHoBaHue cienuanbHbIX OCHAILIEHHOCTH CIIeIHAIbHBIX [epeuens nUIIEH3NOHHOTO
MOMELIEHUH TIOMELICHUH MIPOrpaMMHOTO 00eceYeH s
ITomemmenue st camocTosTeNnbHOW | Mebens: yueOHas mebenb
paboThI 00yJaroIIXCst KommiexT crienmanu3npoBaHHOM
(unranpHbli 321 HayuHoit MeOeIH: KOMITBIOTEPHBIE CTOJIBI
OuOIMOTEKM) O6opynoBaHue: KOMIbIOTEPHAs

TEXHHUKA C HOIKIIOYCHHEM K
MH()OPMATMOHHO-KOMMYHHKAIL[MOHHON
cetu «/HTEpHET» U JOCTYIIOM B
JNEKTPOHHYIO HH(POPMALTOHHO-
00pa30BaTeNEHYO Cpeny
obpazoBarenbHON OpraHu3aly, Beo-
KaMepbl, KOMMYHUKaIIHOHHOE
obopynoBaHue, oOecrieyrBaromee
JIOCTYI K CETH MHTEPHET (IPOBOJHOE
COEMHEHHUE U 6eCIPOBOIHOE
coequHeHue mo texuojaorun Wi-Fi)

[Nomerenune aJ1st caMoCTOATENbHON | MeGenb: yueOHas Mebelh

pabOoThI OOYJAFOIITHXCSL. KoMmmutekT crieruaau3upoBaHHOM
Ayn. 253 MeOelTH: KOMITBIOTEPHBIE CTOJIBI
OGopymoBaHue: KOMIBIOTEpHAsT
TEXHHKA C MOAKIIOYEHUEM K
HH(OPMAITHOHHO-KOMMYHHKAIIMOHHOM
cetu «VIHTEpHET» W IOCTYTIOM B
SIIEKTPOHHYIO HH(POPMAITHOHHO-
o0pazoBaTenbHyIO cpeny
obpazoBarenbHON OpraHu3aIyy, Beo-
KaMmepbl, KOMMYHHKAIIHOHHOE
obopynoBanue, o0ecreunBaroIee
JOCTYII K CETH MHTEPHET (POBOIHOE
COETMHEHNE U OECTIPOBOTHOE
coenunenue o texuojorun Wi-Fi)




