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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ilean ocBoeHusi TUCHUMIUHBI «OCHOBBI 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa B
OpraHu3aIny SBIISETCS MOATOTOBKA CIIYIIATENICH M0 OCHOBHBIM BOMPOCAM TEOPUHU M MPAKTHKU
MPOCKTUPOBAHUS U HUCIIOJIB30BaHUSI CUCTEM AJIEKTPOHHOTO JJOKYMEHTOO0OpOTa B OpraHU3aIUsX.

esan u3ydyeHust TUCHUIIHHBI:

1) popMupoBanue HAYYHOTO MpeICTABIEHUE O CTPYKTYpE H OCHOBAX (JyHKIIMOHUPOBAHHUS
CHUCTEM DJIGKTPOHHOTO JOKYMEHTOOOOpOTa, WX COBPEMEHHOM COCTOSHMM W TEPCIEKTHBaX
pa3BUTHS;

2) niprobpeTeHye 3HAHUI 0 KOHIEMIUAX, JIEKAIINX B OCHOBE HH(DOPMAIMOHHBIX CHCTEM
JIOKyMEHTO000pOTa;

3) oBnajsieHre HMHCTPYMEHTAMH M TEXHOJOTHMSAMU CO3JAHMS, MapHIPyTH3ALUH U
apXUBHUpPOBaHUA TOKYMEHTOB B CO/I;

4) npuobpeTeHne MPaKTHUECKHX HABBLIKOB PA0OTHI C KOHKPETHBIMH IIPEICTABUTENSIMU
CHCTEM 3JIEKTPOHHOTO IOKYMEHTOO000pOTa OpraHU3altu.

JucuuMmiuHa ~ paccMaTpUBAaeT — SBOJIIOLMIO  Pa3BUTHSL  CHCTEM  AJIEKTPOHHOTO
JIOKYMEHTO000pOTa, METOAbI cOOpa, cUCTeMaTH3aluu U XxpaHeHus uHpopmauuu B COJI, ux
IpeuMyIecTBa B CpPaBHEHUH C TPAAMIMOHHBIMA METOJAMH JeJonpou3Bojactea. Ocoboe
BHUMAaHHE YJAEISIEeTCS M3YUYEHUIO KOHUENUUN 0e30yMakHOro JIEJIONpPOM3BOJCTBA U IEpexoaa K
AIIEKTPOHHOMY JIOKYMEHTAllUOHHOMY COIIPOBOXACHUIO IIPOLIECCOB YIPABJIEHUS KPYINHBIMU
COLMAJIbHO-3KOHOMHYECKUMH CUCTEMaMHU.

1.2 3agauu AUCHMIVINHBI

Jlist focTHKEeHUs LeJied pelatoTes caelyoIue 3a1a4l U3y4eHUs TUCLUILIIHBL:

Teopemuueckas KOMNOHeHmMA

1) u3yyeHne OCHOBHBIX TEXHOJIOTHI JOKYMEHTUPOBAHHS;

2) U3y4CHUE OCHOBHBIX TEPMHUHOB B OOJACTH AJIEKTPOHHOIO JOKYMEHTOOOOpOTa M
JeNIONIPOU3BO/ICTBA;

3) uzyueHue Meroauk (HOpMUpPOBaHHS TPeOOBAaHMI M BBIOOpA CHUCTEM JIICKTPOHHOTO
JOKYMEHTOO00pOTa JUIsl OpraHNU3aLUY;

4) u3yueHne MeToJi0B aHanm3a pbiHka CDJ] W mporpaMMHBIX MIathopM Ui HX
peanu3anum.

Ilosnasamenvuas KomMnoneHma

5) u3ydyeHue OSBOJIOIMU PAa3BUTUS CHCTEM O3JEKTPOHHOTO JIOKYMEHTOOOOpOTa W
KOHLEMNIHUI TOKyMEHTHUPOBAHUS YIIPABIEHYECKON JESATENBHOCTH;

6) ¢popMupoBaHue MpEACTABICHHUS O METOIOJOTMYSCKUX OCHOBAX CO3/IaHHsI ITOICHCTEMBI
JIeNIOTIPOU3BO/ICTBA Ha 0a3e MH(OPMAIIMOHHBIX TEXHOJIOTUH;

7) wu3ydYeHHe METOAUKU (POPMHUPOBAHHUS MTOICHCTEMbI HH(QOPMAIIMOHHOTO 00eCICUeHH S B
CUCTEME MEHEPKMEHTA IIPEAIIPUSTHS;

IIpakxmuyeckas komnonenma

9) ymenue chopMyarpoBaTh TpPeOOBAHUS K CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa
KOMIIaHUM;

10) ymMeHune npoBOAUTH CPaBHUTENbHBIN aHAIU3 U BEIOOP MporpaMMHbIX cpeacts CO/I;

11) npuoOpeTeHue onbiTa pelieHus MPAaKTUYECKUX 3a/1ad CPEACTBAMU CUCTEM
AIIEKTPOHHOT'0 IOKYyMEHTO000pOTa;

12) npuoOpeTeHre HaBbIKOB pabOThI B KOHKpeTHbIX CO/I.

1.3 MecTo AucuMIuINHBI (MOYJIsS1) B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpaMMbl

JucuunnuHa «OCHOBBI AIEKTPOHHOTO IOKYMEHTOO00pOTa B OPraHU3alUN» OTHOCUTCS K
bnoky [uctumnuael (MOmynu), (OPMUPYEMOH Yy4YacTHHKOM OOpa30BaTElIbHBIX OTHOIICHUH
Monynb 4 "L{udpoBble TEXHOIOTUH B YIIPaBICHUH JOKYMeHTanuei" yueGHoro mniaHa.

N3zydaetcs oHa B 7 cemecTpe Ha O4HOM (hopMme U Ha 4 Kypce 3a0uHOoi opMbl 00yUeHus,
Oa3upyeTcs Ha 3HAHUSX, YMEHUSIX U HAaBbIKaX, OJYyYEHHBIX Ha MEPBBIX TPEX Kypcax MOATOTOBKH.
B cBoto ouepens oHa obecrieunBaeT U3ydeHHe CASAYIOMNX TUCIUIUIMH: DIEKTPOHHbIE apXUBBI U
apxXuBHBI ayTcopcuHr, Llu@poBble TEXHOIOTMM B JIOKYMEHTOBEICHHM U apXHUBOBEICHUH,



OCHOBBI KOHTPOJIbHOM JI€ATEIbHOCTH B JOKYMEHTOBEIEHHWU U apXUBOBEIEHUU, TEXHOIOrHu
ONU(POBKH U PETPOKOHBEPCHS IOKYMEHTOB U JIP.

YueOHasi mnporpaMma AUCHUIUIMHBI «OCHOBBI 3JEKTPOHHOTO JOKYMEHTOOOOpOTa B
OpTraHHU3aIUN» MPEIyCMaTPUBACT MPOBEACHHUE 3aHATUH B (hopMe JIeKIHi, TabOpaTOpHBIX padoT,
MpaKTHYeCKUX 3aHsATUI. OHA MOArOTOBIIEHA B COOTBETCTBUH TPEOOBAHUSMU, IPEABIABICHHBIMU C
tpeboBanusimu O®I'OC BO 3++. [locTikeHHe LENu COMPOBOXKIAETCA PACKPBITUEM TEpes
CTyJleHTaMH (yHIaMEHTAIbHBIX 3HAHWN B OOJACTAX CBA3AHHBIX C CHUCTEMaMH JJIEKTPOHHOIO
nokymeHtoooopota (CD/I), kKoTopsie BCIEICTBHE HEMPEPHIBHOTO OOHOBIICHUS M M3MCHCHHUS B
anmapaTHbIX CpEACTBaX HAXOASAT BakHOE MecTo B (opMHUpoBaHHHM HH(OPMALMOHHO-
TEXHOJOTMYECKOTO TOTSHIMAA MPEANPUATHS, YTO OOECIEeYUT NPOYHOEC H CO3HATEIHHOE
OBJIaJICHUE CTYJIEHTAaMH OCHOBAMHU 3HAHUM O Mpoleccax MOJIYYEHHs, XpaHEHHs, Nepeaadyu 1
npeoOpazoBanus uHpopMaruu. 3HaHus nmoctpoeHus COJI, pazpaboTku, aIMUHUCTPUPOBAHUS U
TEXHOJOTMHM JOCTyHa HEOOXOJUMO AJi ycliexa Jr00ro crenuanucTa mo HHGOpMaluOHHBIM
cuctemam. llepen cTyneHTaMu pacKpbIBAIOTCS 3HAYEHUS HMH(DOPMAIMOHHBIX 0a3 JaHHBIX B
pa3BUTUHU COBPEMEHHOT0 0011ecTBa. B X0/1€ 00yueHus CTyA€HTHI JOHKHBI HAy4aTCsl CO3HATEIBHO
U palMOHAIBHO MCIOIB30BATh BO3MOXHOCTH, IIPEIOCTABISIEMbIE KOMITBIOTEPHOM TEXHUKOM, JIJIst
pelieHus pa3HOOOpa3HbIX YIPAaBICHUYECKHUX 3aa4.

1.4 Ilepevyenb MIaHMPYyeMbIX Pe3yJIbTATOB O0Oy4YeHHUS] MO JUCHUILIMHE (MOAYJI0),
COOTHECEHHBIX C IVIAHNPYEeMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpPaMMbl

W3ydyenne naHHOM y4yeOHOM AMCUMIUIMHBI HAalpaBlieHO Ha (OpPMHpPOBAHUE Y
00yJaroUMXxCcsl CICYIONUX KOMITETEHIIUMN:

PesynbTaThl 00yueHus 1O AUCIUILTAHE
(3Haem, ymeem, é1adeem (HABLIKU U/UNU ONbIM
oesimenbHocmu))
K- 4 Cnoco0eH oCylIeCTBJIATH PadOThI MO0 MPOEKTHPOBAHUIO M BHEIPEHUI) CHCTEMBbI
3JIEKTPOHHOI0 JIOKYMEeHTOoo0opoTa B cdepe AOKYMEHTANMOHHOI0 YNPaBJIEHUSs
OpraHu3anuu

Kox u HaumenoBanue
WHIUKaTopa™

UIIK- 4.1. YyactByeT B pabote
10 IPOEKTUPOBAHUIO U
BHEJIPEHUIO CUCTEMBI
AIIEKTPOHHOTO
JOKyMEHTO000poTa B cdepe
AOKYMCHTAIIMOHHOI'O YIIPABJICHUA
OpraHH3aluu

3HAeT CUCTEMBI QJICKTPOHHOT'O ,Z[OKyMeHTOO60p0Ta

VYmeer  paboratb ¢ CHUCTEMaMH  JJEKTPOHHOIO
JOKYMEHTO000pOTa

Brnaneer cucremamu 371€KTPOHHOTO TIOKYMEHTOO0OpOTa B
cdepe T0OKyMEHTAllMOHHOTO YIPaBJIEHUs OpraHU3aliH

NIIK- 4.2. CnocoOeH NPUMEHSTh
CHCTEMBI 3JIEKTPOHHOT O
JIOKyMEHT0000poTa B chepe
JOKYMEHTAIMOHHOTO YIIPABICHHS
OpTaHu3aIH

3HaeT MPUHOHUIIBI IPOCKTUPOBAHUA CUCTEM SJICKTPOHHOTO
I[OKYMCHTOO6OPOT3

YmMmeer BHEZIPATH
JOKYMEHTO000pOTa

CHUCTCMBI SJICKTPOHHOI'O

[IpumeHsieT cucTeMbl ANEKTPOHHOTO TOKYMEHTO000pOTa B
cdepe TOKYMEHTAIMOHHOTO YIPABJICHUs OpraHu3aIiH

PesynbraTel 00yueHHUs] MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00Yy4arOIIUXCsl B COOTBETCTBUH C YTBEPKICHHBIM

y4eOHBIM TJIAHOM.
Nuaukatopel

JOCTHIKCHUA

KOMIETEHIIMH  CYUTAlOTCS  C(HOPMHUPOBAHHBIMU  IIPH

AOCTUIKCHUU COOTBCTCTBYIOIIHUX UM PE3YJIbTATOB 06y‘-ICHI/I$I.

@yHIaMEHTAIIBHOCTh

IHOATOTOBKH

CTyJICHTOB TI0 JUCIUIUIMHE O0O0ECTICUMBACTCS

U3y4eHHEM NOHATUH, Kateropuid COJl B NOKyMEHTAlMOHHOM YINPABICHUM OpraHU3alUd U
IIPOU3BOJICTBA, METOAMYECKUM 000CHOBaHKEM IpuMeHeHus COJl B opraHu3aiuu.




[Ipuknagnas HarpaBIEHHOCTh AUCITUIUIMHBI Oa3upyeTcs Ha U3y4eHUH KOHKpeTHhIX CO/I,
00eCTeynBarOIUX aBTOMATH3AIMIO YIPABJICHUS JIOKYMEHTOOOOPOTOM OpPraHM3alUH, PELICHUN
TECTOB M y4aCTHUH B ONITUMU3ALUU JEIOIPOU3BOCTBA.

JUia akTUBHU3allMM I1O3HABATEJIbHOM JIEATENBHOCTH CTYACHTOB IpU IMPOBEACHUU
MPAKTUYECKUX 3aHSATHI HCHOJB3YIOTCS aKTHBHBIE METOABI OOy4YeHMs: MPOOJIEMHBI U METoA
KOHKPETHBIX CUTYAaIIUM.

CucreMHO-esTeIbHOCTHBIHN MTOAX0/1 B 00yUEHUH CTYICHTOB peain3yeTcs IyTeM PeLIeHUs
3ama4d (CUTyanMii) Ha MOJENAX Oyaymiedl mpoecCHOHANBHON ACSITETbHOCTH B IPOIECCe
MPaKTUYECKHUX 3aAHITHH.

Jisi  pa3BUTHSL HABBIKOB  CAMOCTOSITENIbHOW  PalbOThI  CTyJIEHTaMH BO  BpeMs
CaMOCTOSITENIbHOM pabOThl BBHIMOJIHSIOTCS TBOpPYECKHE pabOThL, 3cce, CBSA3aHHBIE ¢ Oolee
yTIyOJICHHBIM U3ydYeHHEM HHPOPMAITMOHHBIX CUCTEM H 0a3 JaHHBIX.

YcBoeHune yuyeOHOro Marepuala CTyJIEHTaMH OCYIIECTBIISAETCS MpEnojiaBaTreieM B
XO0/JI€ TEKYILEr0 U UTOIOBOTO KOHTPOJIS:

- MeKywjutl Konmpoab 3HaHUW, YMEHUW U HAaBBIKOB IIPOBOAMTCS NPU BBINOIHEHUN
NPAaKTUYECKUX pPAa0OT Ha 3aHATUAX, a TAKKe IyTeM YCTHOTO OMpOca, KOHTPOJIBHBIX pPadoT,
BBICTYIUICHHSI C HAYYHBIMH COOOIICHUSIMH, pedepaTaMu 1 3cce.

- UmMo206blli KOHMpPOAb TO AUCHUILIUHE OCYIIECTBISIETCA B XOJE JK3aMeHa B [
cemectpe o4HOM (popmbl 0OydeHus u Ha 4 kypce 3P0, KOTOPHI MPOBOIUTCS B YCTHOW HITH
MUCHbMEHHOU (hOopMe C YUETOM Pe3yJbTaTOB TEKYIIETO KOHTPOJS B X0OA€ 00yUEeHHUS.



2. CTpyKTYypa U colep:kaHue TUCHUTTUHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OOmiast TpyJ0EMKOCTh TUCIMIUIMHBI cocTaBisieT 4 3auerHble equuuibl (144 gac.), ux
pacrnpeziefieHue 1Mo BujaM paboT NpeCTaBICHO B TAOIHIIE

dopma oOyueHus
Beero OYHas 3a04Has
Bunsl pabot 7 8 4
4acoB
ceMecTp ceMecTp Kypc
(144) ( ) (144)
KonTakTHas padoTa, B TOM 4ncJie:
AynuTopHbIe 3aHATHSA (BCero):
3aHSTHS JIEKLIMOHHOTO TUIA 16 10
J1a00paTOPHBIC 3aHATHUS 18
MPaKTHYECKUE 3aHATHS 18 10
CEMHHAPCKHUE 3aHATH
Ykazviearomes 6uovt pabom 6 coomeemcmauu ¢ yueoHviM
naaHoMm
HMHasi KOHTaKTHas padoTa:
KonTtpons camocrogrensHoi pabotsl (KCP)
[Tpomexytounas arrecranus (MKP) 0,3 0,3
CamocrosiTeJibHAsl pad0Ta, B TOM YHcJIe: 56 115
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Konmponvnas paboma 10 20
Pacuémno-epaguueckas paboma (PI'P) (noocomoska)
Pegpepam/acce (noocomoska) 10 30
Camocmosmenvhoe u3yuenue pasoenos, Ccamonoo2omosKa
(npopabomka u nogmopenue JIEeKYUOHHO2O Mamepuaid U
mamepuana y4eOHuKo8 u y4eOHbIX Nnocodull, n0020MosKd K 16 30
1a6OPaAMOPHLIM U NPAKMUYECKUM 3AHAMUAM, KOJLIOKGUYMAM U
m.o.)
[ToaroToBKa K TEKYIIEMY KOHTPOITIO 20 35
KontpoJsb:
[ToaroToBKa K 9K3aMEHY 35,7 8,7
Ooman gac. 144 144
TPYA0EMKOCTh B TOM 4MCJie KOHTAKTHas padora 52,3 20,3
3a4. e]1 4 4




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacnpenenenue BuioB yueOHON pabOThl U UX TPYJOEMKOCTH IO pa3JienaM JAUCHUIIUHBI.
Pa3nenbl (TeMbl) TMCUMIUIMHBI, 3ydaeMbie B 7 cemectpe (ouHast popma oOyyeHus)

KomnuectBo yacos

A Bueaynu-
Ne HaumenoBanue pasaenos (Tem) Y/UITOpHAx TOpHas
Bcero pabora
pabota
J 113 JIP CPC
1 Brenenue. OCHOBBI OpraHu3aliy 31EKTPOHHOTO 27 4 4 10
'~ |moxymeHTOO0OpOTA
2. |Kiaccel cUCTEM 3JIEKTPOHHOTO IOKYyMEHT0000poTa 22 4 4 4 10
3 OpFaHI/I?)aI_[I/IH CHUCTEMBI 3JICKTPOHHOI'O 32 4 4 4 20
JIOKYMEHT0000pOoTa
4. |Coneuuduxka BHeapenusi COJ1 B Kopriopauu 32 | 4 6 6 16
UTOI O no pazdenam oucyuniumvl 108 | 16 18 18 56
KypcoBas pabora
KoHTpoas camocTosrensHol padoTsl (KCP)
IIpomexxyTounas arrectanus (MKP) 0,3
IToAaroToBKa K TEKyIIeMy KOHTPOJIIO 35,7
O6mas TpyJ0eMKOCTh O JUCITMILTHHE 144
Pa3zesbl (TeMbl) TUCHUIUIMHBI, H3ydaeMble Ha 4 Kypce (3aouHas Gpopma o0ydeHws)
KonmuecTBo yacos
Bueaynu-
Ne HanmeHoBaHUe pa3ziesioB (TeM) AyauTopHas Top}}llaﬂ
Bcero pabora
pabota
J 113 JIP CPC
1 Brenenune. OCHOBBI OpraHU3allUU AIEKTPOHHOTO 34 ) 30
|mokymeHTO000pOTA
2. Kitaccbl cucTeM 31eKTPOHHOTO JOKYMEHTO000poTa 34 2 2 30
3. Opranu3zanys CUCTEMbI AIEKTPOHHOTO 36 | 4 ) 30
I[OKYMGHT0060pOTa
4.|Cnernuduka Baeapenns COJ1 B koprioparuu 31 2 4 25
HUTOI'O no pasdenam Oucyuniunvl 135 | 10 10 115
Kypcogast pabota
KoHnTpoab camocrosTenbHoit paboTsl (KCP)
[Mpomexyrounas arrecrauusi (MKP) 0,3
[ToAroToBka K TeKylIeMy KOHTPOJIFO 8,7
OO6mas TpyJ0€MKOCTh N0 JUCIUILTHHE 144

[Tpumeuanue: JI — nexuun, 113 — npaktuuyeckue 3aHsTus /

3anaTusi, CPC — camocrosiTensHas paboTa CTyZeHTa

cemuHapsl, JIP — nabGopatopHbie



2.3 Conep:xaHue pa3iesioB (TeM) TUCHUILIHHBI

2.3.1 3auarus

JICKIITMOHHOI'0 THIIA

N Haumenosanue Conepranne pasnena (Tems) dopMa TeKy1Lero
paznena (Tembl) KOHTPOJIS

1. Beenenue. OcHoBHI [BBeneHne. XapakTepucTHKa YI4eOHON TUCIIUTUIAHBI, €€ MECTO

OpraHu3alyu Y pOJIb B CUCTEME 3HAHUH, CB3b C APYTUMHU AUCHHUIIMHAMH.

3JIEKTPOHHOTO CucteMbl HHPOPMALMOHHOTO B JJOKYMEHTAIIMOHHOTO P

JIOKyMeHT0000poTa |obecniedenus ymnpasienus. O6mas xapakrepuctuka COJI, mx
0000ITIeHHAsI CTPYKTYpa

2. |Knaccel cucrem Opranuzanys 1HHOPMALUOHHON CUCTEMBI yIIPaBICHUS

3JIEKTPOHHOTO JIOKYMEHT0000pOTOM. ABTOMATH3AIMsI COCTaBIICHHS 5
JIOKYMEHT0000POTA [3IEKTPOHHBIX TOKYMEHTOB H ITPOIIECCOB BBOJA IOTOKOB
BXOMSIIINX TOKYMEHTOB.
3. |Opranuzauus ABTOMaTH3aLUs XpaHEHHS DJIEKTPOHHBIX TOKYMEHTOB.
CHCTEMBI Cucrembl yrpaBJieHus KOPIIOPATUBHBIM coaepkuMbiM (CMS).
AIIEKTPOHHOTO Cucremsbl, OpUEHTHPOBaHHBIC Ha OM3HEC-TporecChl. CHCTEMBI P
JOKYMEHT0000poTa |yrpaBiieHus moTokaMu padoT (workflow).
4. |Cneuunguka CucTeMsl yrpaBlieHHS KOPIOPATUBHBIMH 3HAHHSIMU.
BHeapenuss COJl B |TexHonoruu Beioopa CO/1 anst BHeApeHMsI. DTanbl BHEAPCHUS 3
KOpIopaluu o
2.3.2 3aHATHS CeMHUHAPCKOro TUNA (IPAKTHYeCKHe / CEeMUHAPCKHE 3aHATHSA)

Ne Hauvenosanne TemaTuka 3ansTuii / pabot Popwa Texymero

pa3zmena (TeMbl) KOHTPOJIA

1. |Beenenue. OcHOBBI |XapaKkTepUCTHKa Y4eOHOH TUCIUILUIMHBI, €€ MECTO U POJIb B
OpraHu3alyu CUCTEME 3HaHUH, CBI3b C APYTHUMU AUCIHUIITMHAMH. Omnpoc o
AIIEKTPOHHOTO Beenenue. CucteMsl HHGOOPMAITMOHHOTO H BOTIPOCAM TEMBI.
JIOKYMEHT0000pOTa |[JOKYMEHTAIIMOHHOTO o0ecreueHus ynpasiieHus. O0mas P

xapakrepuctuka COJI, ux 0000IIeHHAs CTPYKTYpa

2. |Knaccel cucteM Opranuszanus HHQOPMAIMOHHON CUCTEMBI YIIPABICHUS Ompoc 1o
AJIEKTPOHHOTO JIOKyMEHTO0000POTOM. ABTOMATH3AIUSI COCTABJICHUS P
JIOKYMEHT0000pOTa |[3JIEKTPOHHBIX JIOKYMEHTOB U TPOIIECCOB BBOJA TOTOKOB BonpocaSM TEMBL.

BXOJSIIIMX JIOKYMEHTOB.

3. |Opranuzanus ABTOMaTH3aMA XpaHEHUS dJIEKTPOHHBIX JOKYMEHTOB.

CHUCTEMBI CucreMsbl yrpaBiIeHUs KOPIIOPATUBHBIM COJIEPKUMBIM Ompoc mo

3JIEKTPOHHOTO (CMS). BOIPOCAM TEMBI

IOKyMeHT0000poTa |CHCTEMBI, ODUEHTHPOBAHHBIE HA OU3HEC-TIPOIIECCHI. P
CucteMsl ynpasiieHus notokamu pabot (workflow).

4. |Cneuunguka Cucremsl ynpaBieHHs KOPIIOPATUBHBIMU 3HAHUSMHU. KonTponbHas
BHeApenus COJ B |Texuomoruu Beioopa COJ1 juis BHeApEHUs. DTarbl pabora.
KOpIIOpaLuu BHeApeHuss COJ1 T

2.3.3 3aHATHS CEeMHMHAPCKOro THNA (J1adopaTopHbIe padoThi)
®opma
Ne Hauverosare TemaTuka 3ansaTHi / paboT TEKYLIETOo
pasnena (Tembl) KOHTPOIIS
1 | Brenenme. JlaGopatopnas paborta Nel. Asmomamuzayus cocmasnenus
OcHOBBI NIeKMPOHHBIX OOKYMEHMO8 U NPOYecco8 6600d NOMOKO8
OpraHu3aIuu 6xo0sawux O0okymenmos. IloHsTHe (HOPMBI AIEKTPOHHOTO
3JIEKTPOHHOTO mokymenta (9J1). Bumer DJ[. CoctaB smementoB D)l u Otuer o
JOKYMEHT0000p | MeToabl WX 3amonHeHus W KoHTpois. CocraB omepauuii | gabopaTopHO
ora npoekTHpoBaHust u  oOpabotkun  J/I.  OcobennHoctu pabote
MIPOEKTUPOBAHUA M 3aMoJIHeHUsT U 00paboTku Web-hopm.
Knaccupukanms cpeacTB COCTaBICHUS M 3alOJHEHUS
3JIEKTPOHHBIX IOKYMEHTOB.




Knaccer cucrem | Jlabopatopnas padota Ne2. Buibop cucmemvi Otuer no
3JICKTPOHHOTO NIEKMPOHHO20 OOKYMEHMO0bopoma 0Jisl HeOpeHUsl 6 nmabopaTopHOM
JOKYMEHT0000p | opeanuzayuu. Haznauenue, cepbl IpUMEHEHHS pabote
oTa texHonoruu «workflowy. [IpuHIMITEI Opranu3anyuu

workflow-cucrem. XapakTepHCTHKa KIIaCCOB CHCTEM, UX

Ha3HadYeHHE, Chephl MPUMEHEHHUS 1 0COOCHHOCTH

WCTIOJIb30BaHHSL.
Opranuzanus JlaGoparopuas pabotra Ne3. Asmomamuszayus XxpaweHust Ortyet no
CUCTEMBI 9NIeKMPOHHBIX OOKYMeHmos8. Tallbl Pa3BUTHS CPENCTB | JTabopaTOpPHON
3JIEKTPOHHOTO aBTOMATH3WPOBAHHOTO XPAaHEHUS W TIIOMCKAa TEKCTOBBIX pabote
JIOKyMeHT0000p | ZokymeHToB.  [loHsTne  MHQPOPMALMOHHO-TIOMCKOBOM
oTa cuctembl. OcHoBHble KoMmoHeHTH WIIC m TexHOMoOrms

padorer ¢ MIIC. [TloHATHE CHCTEMBI yIpPaBICHUS

9NIEKTPOHHBIMA  AokymeHTamu  (CY][),  ¢yHkuuwy,

BemonHsiemple  CYJl B mpomeccax — ynpaBieHUS

skoHoMHu4eckoi cucteMoit. Ctpykrypa CY/l 1 Ha3HaueHUE

€¢ KOMIIOHEHT.
Crienuguka Jlaboparopuast pabora Ned. Opeanuszayus cucmemol Otuer 1o
BHenpenust COJl | anexmponnozo 0oKymenmoobopoma. [Ipunanue | maboparopHOit
B KOPIIOpAIAA JNIEKTPOHHOMY  JOKYMEHTY  FOPUAMYECKOM CHUIBI. pabote

B3aumopeiictBue ¢ BHEImHeW  cpenoil.  Murpanus

CYLIECTBYIOIMX JOKYMEHTOB. (OCOOCHHOCTH BHEIPEHHUSI
C3/1 Ha npennpusTHSIX pa3HbIX BHIOB JIEATEIBHOCTH.
O6urre npobieMbl BHEIPEHUS] CUCTEM JOKYMEHTO000pOTA.

3amuTa naboparopnoit padotsl (JIP), Bemmonnenue kypcoBoro npoekra (KII), kypcoBoit

pabotsl (KP), pacuernHo-rpadmueckoro 3amanusi (PI'3), manucanue pedepara (P), acce (9),
koiutokBuyM (K), rectuposanue (T) u T.1.

[Ipy  wW3yYeHWUW  JIUCIUIUIMHBI ~ MOTYT  TIPUMEHSATCS  DJIEKTPOHHOE
JTUCTaHIIMOHHBIE 00pa3oBaTenbHble TexHOoJoruu B cootBeTcTBUM ¢ PI'OC BO.

oOydeHue,



2.3.3 lIpuMepHasi TeMaTHKa KYPCOBBIX padoT (MPOEKTOB)
KypcoBbie paboTbl 10 IUCIUIITHHE HE TPEAYCMOTPEHBI

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHusl AJIsl CAMOCTOATEIbHOIH padoThl
00y4YAKOILIHUXCH 110 JUCHHUILINHE (MOAYJII0)

Ne

Bung CPC

[TepedeHp y4eOHO-METOIMUECKOTO 00ECIIeYEeHH S JUCLMIUIMHEI IT0 BHIIOIHEHUIO
CaMOCTOSTENIEHON pabOTHI

1

Peghepam, Dcce

Yuebnoe mnocobue. Mmupomnnuenko M. A., MupomHnueHko A. A.
«ONEeKTPOHHOE TIPaBUTEIBCTBO. [IpenocTaBieHHe TOCYAapCTBEHHBIX |
MYHHIIUTIANBHBIX YCIyT». YdeOHoe mocobue ¢ rpudom YMO. KpacHomap,
2014. 240 c.

Kypcosas
paboma

Yuebnoe mnocobue. Mmupomnnuenko M. A., MupomHnueHko A. A.
«ONEeKTPOHHOE TIPABUTEIBCTBO. [IpemocTaBiieHHEe TOCYAapCTBEHHBIX |
MYHHIIUMAIBHBIX YCIyTr». YdeOHoe mocobue ¢ rpudom YMO. KpacHonmap,
2014. 240 c.

Tecm

Yuebnoe mnocobue. MupomHnuenko M. A., MupomHnueHko A. A.
«DNEKTPOHHOE TMPABUTENLCTBO. [IpefocTaBiieHHe TOCYIApCTBEHHBIX U
MYHHIIUIAIBHBIX YCIyr». YdeOHoe mocobue ¢ rpudom YMO. KpacHomap,
2014. 240 c.

VY4eOHO-MeTOINYECKHE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPadOThl 00ydaroIuXcsl U3
YHCJIa MHBAIK/IOB U JIUI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMHU 3/10poBbst (OB3) npenocTasistorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSM HX 37I0POBbS U BOCHPUATHS HH(OPMAITHH:

JUst I ¢ HapyIIEHUSIMU 3pEHMSL:

— B I1€YaTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2JIEKTPOHHOTO JOKYMEHTA,

— B popMe ayauodaiina,

— B reyatHo (opme Ha si3bike bpaitns.

Jlig U1 ¢ HapyLIeHUSIMU CiyXa:

— B I1e4aTHOM (opme,

— B (popMe JIEKTPOHHOT'0 IOKYMEHTA.

JUist Ta1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmnapaTta:

— B TIe4aTHOM opme,

— B (popMe dJIEKTPOHHOT'O IOKYMEHTA,

— B (popme ayaunodaiina.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETHU3MpPOBAaH B 3aBUCUMOCTU OT KOHTHUHI€HTa
00y4aronuxcs.
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3. Oo0pa3oBaTe/ibHbIe TEXHOJIOTHM, NPHMEHsieMble MPH OCBOEHHMH JAUCHHUILIMHBI
(Mmomyuis)

OOpa3zoBarenbHbIE TEXHOJIOTUH, WCIOJIb3yEeMbIE IPH pealu3alliil pPa3IUuYHbIX BHJOB
y4eOHOI e TeTbHOCTH:

—JIEKIIUM: HWHTEPaKTHBHbIC (JUAJOrOBbIE) W MNPOOJEMHbIE C KOMIBIOTEPHBIMU
IPE3CHTALUSIMU;

— IIPAaKTUYECKUE 3aHATHSL, 1aOOpaTOpHbIE PaOOTHI;

— KOMIIbIOTEPHAsI MOJICJIMPOBAHUE.

Tpaauumonnsie 00pa3oBaTeNbHbIC TEXHOJIOTUU: JIEKIIUHU, IPAKTHUECKUE 3aHITHS.

Texnonorus npobiaemMHOro oOyueHMs: JEKIHUs — JUCKYCCHsl, HpoOJeMHas JeKLus,
KOMITbIOTEpHAS Mpe3eHTanus. Ha Iekuusx u3nararoTcss OCHOBHbBIE TEOPETHUECKUE TIOJI0KECHUS U
KOHIIETIUS Kypca, Jaroliye CTyJeHTaM HH(OpMaIiK, COOTBETCTBYIOILYIO IPOrpaMMe.

3amada MpPaKTUYECKUX 3aHATHA — pPa3BUTHE Y CTYACHTOB HABBIKOB IO NPHUMEHEHUIO
TEOPETUYECKUX IOJIOKEHUHM K peIIeHUI0 NpakThueckux 3aaad. C 3Toi 1enbro pa3zpaboTaHbl
3aJaHusl U BBIOJIHEHHS TNPakTHUeCKuX pabor. OHM COCTOAT M3 337a4 W yNpakKHEHHH,
OpPUEHTHPOBAHHBIX HAa YCBOEHHE TEOPETHUYECKOI0 MaTepuasla U YMEHUs €ro MCIOJIb30BaTh s
peleHus 1TabopaTopHbIX (MPAKTUYECKUX) 3aIaHHH.

Ha kaxxaoM NpakTUYECKOM 3aHSATHM OTBOJAUTCS BpeMsl IJI JUCKYCCHU, B KOTOPOH
YUYacCTBYIOT JOKJIAJ4YHK, IIOATOTOBUBIINI COOOIIEHNE TI0 KaKOi — MO0 MPaKTHUECKOW Mmpobdiieme
MH(POPMALIMOHHBIX CUCTEM U 0a3 JaHHBIX, €ro onmnoHeHTH! (1 niau 2 yenoBeka), HOArOTOBUBIINE
KOHTPapryMEHTBHI, U IPYTHE CTYACHTHI TPYTIIIbIL.

Hpyras ¢dopma opraHuzanuss paboOThl CTYJEHTOB — HalucaHue pedepaTta, KOTOpoe
Ipe/CTaBIseT CO00H HEOOIBIIOE HCCIeA0BaHNE KaKOH — JIN0O MPOOIeMbl KacaoIeecs: TCOPUU
IOPAaKTUKA MH(MOPMALMOHHBIX CUCTEM M 0a3 JaHHBIX C MPEAJOKEHUEM BApUAHTOB PEIICHUS
JAHHOW TIPOOJIEMBI.

JUis OTBETOB Ha MHIMBHUAyaJbHbIE BONPOCHI, a TaKXe JIi MOMOILIM B IOATOTOBKE
pedepaToB 1 HaMMCAHUS ACCE MPEAYCMOTPEHBI MHANBUIYIbHBIE KOHCYIJIbTAIIMH TIPETIOaBaTEIsL.

JUis A1l ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMU 3/I0POBbsSI IPEAYCMOTPEHA OpraHU3aLus
KOHCYJIBTAIMH C MCIIOJIb30BAaHUEM DJICKTPOHHOH TTOYTHI.
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4. OueHo4YHbIe CPeACTBA /ISl TEKYIIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYyTOYHOI
aTTrecTanuu

OrneHoUHBIE CpelcTBa MNpeJHAa3HAueHBl Uil KOHTPOJIS M OLEHKHM 00pa30BaTEbHBIX
JOCTIDKEHUH  00ydYaroluxcs, OCBOMBIIMX IporpamMMmy ydeOHOH AMCHUIUIMHBL «OCHOBBI
3JIEKTPOHHOI'O JIOKYMEHTO000pOTa B OPraHU3ALIUI.

O1eHOUHBIE CPEJCTBA BKIIOYAET KOHTPOJIbHBIE MaTepHalibl Ul NIPOBEACHUS TeKylIero
KOHTPOJISl B (hopMe TECTOBBIX 3a/JaHUM, JOKIaJa-TPE3eHTAlUU IO MPOOJIEMHBIM BOIPOCAM,
pPa3sHOYpOBHEBBIX 3a/JlaHUl, POJIEBOM UIPbI, CUTYallMOHHBIX 3agad (yka3aTb HWHOE) H
NMPOMEKYTOYHOM aTTecTaluM B popMe BOIIPOCOB U 3aJaHUHN K IK3aMEHY.

CTpyKTYypa OLIEHOYHBIX CPEICTB /sl TeKYLIeil U IPOMEKYTOYHOM ATTeCTallul

HauMeHOBaHKE OILIEHOYHOTO CPEJICTBA
Ne Kon n HanmeHoBaHue
Pe3ynbraTel 00ydeHUs . IIpomexxyTouHas
n/m UHINKATOpa Texkymuil KOHTPOJIb
aTTeCTalMsa
UIIK- 4.1. YyacTByeT B Bonpocwt ons Bonpoc na skzamene
pabote 1o VCMHO20 1-3
3HaHUS CUCTEM
MIPOEKTUPOBAHUIO U (nucomennozo)
3IIEKTPOHHOTO
BHEJIPEHUIO CUCTEMBI onpoca no meme,
JIOKyMEHT0000poTa
3JICKTPOHHOTO pasoeny.
JTIOKYMEHT0000pOTa B
1 chepe HaBbiku BnageHus Jlabopamopnuie Bonpoc na sxzamene
JOKYMEHTAIIMOHHOTO crcTeMaMu pabombi. 4-8
YIIPABJICHUS 3JIEKTPOHHOTO Peghepam, doxnao,
OpTraHM3aNNN JIOKYMEHT0000pOTa B | coobueHue, scce
chepe
JOKYMEHTAIIHOHHOTO
YIIpaBIEeHUS
OpraHH3alHN
HIIK- 4.2. Criocoben 3HaHUS TPUHIIATIOB Peghepam, ooxnao, | Bonpoc na sxzamene
5 | MPMMEHSTh CHCTEMBI MIPOSKTUPOBAHUS coobweHue, scce 9-14
AIIEKTPOHHOTO CUCTEM DJIEKTPOHHOTO
JIOKYMEHT0000pOTa B JIOKYMEHT0000poTa
chepe HaBwiku paboTsl ¢ Konmpoavnas Bonpoc na sxszamene
JIOKyMEHTAI[THOHHOT'O cCUCTEMaMHU paboma Nel- no 15-19
yIIpaBIeHUS 3JIEKTPOHHOTO meme, pazoerny.
OpraHu3aIun JIOKYMEeHT0000poTa Tecm

TunoBbie KOHTPOJIbHBIC 3aJaHUSI HJIN HHBIE MATEPHAJIbI, HCOOXOAUMBbIE /15l OLCHKH
3HAHMH, YMEHUH, HABBIKOB M (MJIM) ONbITA JAEATEJbHOCTH, XapPaKTEPHU3YIOILIHX ITAIbI
(popMHpPOBAHUSI KOMIIETEHIMI B IIpoLecce OCBOCHUS 00pa30BaTEJbLHOH MMPOrPaMMBbI. TEMbI
acce, pedeparoB, NepeueHb NPAKTUUECKUX 3aJaHU, TaO0OpaTOPHBINA MPAKTUKYM U KOHTPOJIbHBIX
pabot xpaHsTcs Ha Kadenpe.
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3a4eTHO-YK3aMeHAlMOHHEIE
aTTecTanuu (AK3aMeH)

MarepuajJbl  (BONPOCHI) IJsi  NPOMEKYTOYHOM

1. TlonsiTE SIEKTPOHHOTO JOKYMEHTOOOOpOTA.
3IEKTPOHHOTO JOKYMEHTO000pOTA.

2. TIpobnemsbl iepexoia 0T OYMa)KHOTO K 3JIEKTPOHHOMY JOKYMEHTOOOOPOTY.

3. OcHOBHOE Ha3HAYEHHE M 00JaCTH HCTOoJIb30BaHus CO/I.

4. CrpyKTypa U QyHKIUH CUCTEM DIIEKTPOHHOTO JTOKYMEHTO000pOTA.

5. ®ynkuuu u 3anaum, pemraembie COJl (MapupyTusanus, pa3rpaHdiyeHue J10CTyna u

ABTOMaTI/I3I/IpOBaHHBIe CHUCTCMbI

Ap.).

6. OcnoBubie kiaccel COJI. CucreMbl ynpaBieHHUS KOPIIOPATHBHBIM COJEPKUMBIM
(CMS). CucteMsl pabOThI ¢ U300paKECHUSIMHU.

7. OcnoBuble kiaccel COJ[. Cucremsl,
Cucremsl ynpasieHus norokamu padot (workflow).

8. OcHoBHbIE CTpyKTypHBbIe 37eMeHThl COJl (XpaHWiHIla AOKYMEHTOB U KapTOYEK,
MOy OU3HEC-JIOTHKH).

9. OcHoBuble 3nemMenTsl COJ] (XpaHUIUIIa JOKYMEHTOB M KapTOUeK, MOAYJIH OU3HecC-
noruku). VIX cTpykTypa u QyHKIIHOHAIBHOE TPeIHA3HAYCHUC

10. Poccuiickuii u 3amagHblidi TOAXOJ K MOCTPOCHHIO TOKyMeHTooOopoTa. Crenunduka
POCCHUICKOr0 JOKYMEHTOO00pOTA.

11. Tennpenuuu pa3Butus peiaka CO/I.

12. I'pynmer COJl Ha pPOCCHUHCKOM pBIHKE (OPUTHHAIBHBIE POCCHUICKHE pa3pabOTKH,
MoaudUKaMK 3anaJHBIX MPOrpaMMHBIX MaTdopm). [IpenmyiiecTBa U HETOCTATKH OCHOBHBIX
MPEACTABUTENEN ITUX TPYIIIL.

13. OcHoBHBbIE UTpoKHu Ha poccuiickoM peinke COJl. Tenaenuuu pa3Butus peiaka CO/I.

14. TIpouecc BeiOOpa COJI mist opranuzanuu. Kpurepuu Beroopa.

15. TIpouecc BwiOOopa COJl ana opraHu3zanuu. TeXHOJOTUU CPaBHUTEIHLHOTO aHAIN3a

OpPHUCHTHUPOBAHHBIC Ha 6H3HGC'HPOHCCCBI.

Co/I.
16. Beibop C3. Meroauku
¢byHKIIMOHAIBHBIX TpeboBaHuit k CO/I.
17. Texunonoruu BHeapenus CO/1. bapbepsl pu BHEAPEHUU CUCTEM JOKYMEHTOO00POTA.
18. DOrtambr BHeapenus COJ[. CTOMMOCTh U MPOIOJDKUTEILHOCTD TPOIEcca BHEAPSHHUS.
bapbepbl py BHEAPEHUHN CHCTEM.
19. 3arpatsr u 3pdexTsr oT BHEApeHuss COJ] B opranuzaium.

O6CJ'IC,I[OB8.HI/I}I NpeaApuATUI u OIIPCACIICHUA

Kputepun oneHuBaHus pe3y1bTaTOB 00yUeHUs!

Ouenka Kputepuu onieHHBaHHUS M0 SK3aMEHY
Bhicokuit OIICHKY «OTJIHYHOM 3acny>KnBaveT CTYJICHT, OCBOMBIIINI 3HAHUS, yMeHHs[v,
YPOBEHD «5» KOMIIETEHIINH ¥ TEOPETUYECKUI MaTepuan 6e3 mpoOesioB; BHITOTHUBIIHIA
(oTmuro) BCE 3aJlaHUsA, NPEIyCMOTPCHHBIE YUYEOHBIM IUIAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE; MPAaKTHUYECKHE HABBIKH MPO(ECCHOHATHLHOTO
MIPUMEHECHHS OCBOCHHBIX 3HAHNUN C(HOPMHUPOBAHEI.
Cpenamii OIICHKY «XOpOIIIO» 3aCITy>KHWBAaeT CTYACHT, MPAKTHUYECKHA TOJHOCTHIO
YPOBEHB «4» OCBOUBIIIWY 3HAHUSI, YMEHU S, KOMIIETEHITUHN U TEOPETUIECCKHUI MaTepural,
(xoporo) y4eOHbIE 3aJaHusl HE OIICHEHb MaKCUMAJIbHBIM YHCJIOM O0ajuioB, B
OCHOBHOM c()OpMHUPOBaI MPAKTUIECKUE HABBIKH.
[Toporossrii OIICHKY «YJIOBJICTBOPUTEIHLHO» 3aCly’)KHBAe€T CTYJCHT, YacTHYHO C
YPOBEHB «3» npobenaMyd  OCBOMBIIUN  3HAHUS, YMEHHUS, KOMIIETEHIMH W
(ynoBneTBOpH- TEOPETUYCCKHI MaTepuaja, MHOTHE Y4YeOHbIe 3aJaHus JMOo He
TEJIBHO) BBIIIOJHUJI, JHOO OHHM OLIGHEHb UYHCIOM O0ajIioB OJM3KUM K
MHUHUMAJIBHOMY, HEKOTOPBIC TPAKTHYECKHE HABBIKK HE CHOPMHUPOBAHBI.

13




MuHUMANBHBIA | OLIEHKY «HEYJAOBJIETBOPUTEIBHO) 3aCILyKUBAET CTYAEHT, HE OCBOUBIINI
YPOBEHB «2» 3HAHUS, YMEHUS, KOMIIETCHIIUN U TEOPETUYCCKUI MaTepual, ydeOHbIe
(Hey1OBIETBO- 3aJlaHuUs HE BBITOJIHWII, TPAKTUYECKUE HABBIKUA HE CPOPMUPOBAHEI.
PHUTEIIBHO)

OueHoYHBIE CpeACcTBA U WHBAIMIOB M JIMI C OrPAHUYCHHBIMH BO3MOXXHOCTSMH
3JI0pOBbsI BEHIOUPAIOTCS C YYETOM UX WHAMBUIYAIBHBIX ICUXO()HU3UYECKIX OCOOEHHOCTEH.

— IIpY HEOOXOAMMOCTH MHBAJIUAAM U JINIIAM C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS
IPEOCTABIISCTCS JOTIOJHUTEIFHOE BPEMS JJIs IIOATOTOBKU OTBETA HA SK3aMEHE;

— IpY IPOBEJICHUU MPOLEAYPHI OLCHUBAHUS PE3yIbTaTOB 00YyUYEHHS MHBAIUIOB U JIHII C
OTPaHUYECHHBIMU BO3MOXHOCTSIMH 3/I0POBBS IPEAYyCMATPUBAETCS MCIIOIb30BAaHUE TEXHUYECKHX
CpPE/CTB, HEOOXOAMMBIX UM B CBSI3U C X MHIUBHIYaIbHBIMU OCOOCHHOCTSMU;

— IIpU HEOOXOAUMOCTH JJIsl 00YUAIOIIUXCS ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI
M WHBAIMAOB TMPOIEIypa OLEHUBAHUS pE3yIbTaTOB OOyYeHHS MO JAWUCHHUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Tpouenypa oreHMBaHMS PE3yIbTATOB OOYYEHHS] WHBAJIHMIOB U JIMIl C OTPaHUYCHHBIMH
BO3MOXXHOCTSIMH  3JIOPOBBSI IO JUCHUIUIMHE (MOJYJIIO) TMperycMaTpUBaeT IPel0oCTaBICHUE
uHpopManuu B QGopMax, aJaNTUPOBAHHBIX K OTPAHUYEHHUSM HUX 3[0POBbS M BOCIPHSATHS
uH(popMaluu:

JInst Tin ¢ HapyIeHUsIMH 3pSHUS:

— B I1€YaTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe PIIEKTPOHHOTO IOKYMEHTA.

JUist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst L ¢ HapyIIeHUSIMH OTIOPHO-/IBUTATEIILHOTO anIapara:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
00y4aronuxcs.
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5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HHPOPMAIMOHHBIX PECYPCOB M TEXHOJIOTH A

[Teuarnsie nznanus, BriodeHHbie B PITJI, oTpakeHsl B a1ekTpoHHOM Kataiore HayuHoi
oubmmorekn KyoI'Y mo anmpecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM obecrniedeHHOCTH JiuTepaTypoit corinacHo @I'OC BO 3++.

B mepedeHb BKIIOUEHBI TOJBKO HEOOXOMUMBIC M W3y4deHHs TuciuIuimabl ObC,
npodeccuoHanbHbie 0a3bl JAaHHBIX, HMH(DOPMALMOHHBIE CIPABOYHBIE CHUCTEMBI, PECYPCHI
CBOOOMHOTO JOCTyma, COOCTBEHHBIC JJICKTPOHHBIC OOpa3oBaTeNIbHBIE W HH(DOPMAIIMOHHBIC
pecypcbl KyoI'Y.

5.1 YueOnasi iuTepaTypa

1. Kokanosa P.A. KomnbrorepHsie UH(POPMALMOHHBIE TEXHOJIOTUU B
JOKYMEHTAllMOHHOM o0ecrieueHuu ympasieHus [Tekcr]: yyeOHoe mocoOue sl CTYNEHTOB,
oOydaromuxcsi Mo HampasiieHuto "J[okyMeHTOBe[eHHEe U apxuBoBeneHue" / aBT.-cocT. P. A.
Kokanosa, A. ®. Kitumoga. - Mocksa : KHOPVYC, 2016. - 109 c. (5 mir.)

2. Mupomnnuenko M. A., MupomHnueHKo A. A. «DJIEKTPOHHOE MPaBUTEIHCTBO.
[IpenocraBnenue rocyJapcTBEHHBIX U MYHUIUNAIBHBIX ycIyr». YdeOHoe mocobue ¢ rpudom
YMO. Kpacuonap, 2014. 240 c. (10 wt.)

3. Myxun, H. II. KomnbloTepHBIE CHCTEMBI YIIPaBICHUS JOKYMEHTOOOOPOTOM
[Onextponnbrii  pecype] / H. II. Myxwn. M. : JlabGoparopus Kuuru, 2013.
http://biblioclub.ru/index.php?page=book&id=87235.

4. JloxymeHTallMOHHOE oOecriedeHue ynpasieHus [Tekcr]: yuyeOHHMK IJs CTYAEHTOB
By30B / [A. C. I'punbepr u ap.]. - Mocksa : [FOHUTU-AAHA], 2015. - 391 c. (10 mr.).

5. JIoKkyMeHTOOOOpOT u JIEJIOTIPOU3BOJICTBO. Cucremsl AIIEKTPOHHOTO
noKkymeHToo0opoTa. http://www.doc-online.ru/

5.2. Ilepuoanyeckasi JuTepaTypa

Ileuamnvle nepuoduueckue uzoanus 6xooam 6 «llepeunenv neuamHvix NEPUOOUYECKUX
usoanutl, XpaHawuxcs 6 gonoe Hayunori oudruomexu Kyol'y»
https://www.kubsu.ru/ru/node/15554, u/uru snekmponnvie nepuooudeckue u30anus, ¢ yKkasanuem
aopeca cauma 91eKMPOHHOU 6epCUll JHCYPHALA, U3 043 OAHHBIX, 0OCMYN K KOMOPbIM UMeem
Kyory:
1. Baspl nanubix kommnanuu «Vcer Beroy http://dlib.eastview.com
2. Dnekrponnas oudbarnoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypcbl, B TOM 4YHCJe COBpeMeHHbIe NpodeccHoHAIbHbIE 0a3bl
JAHHBIX U I/IH(l)OpMa].[I/IOHHLIe CIIPpaBOYHbIC CUCTEMbI
DJ1eKTPOHHO-0ubInoTeYHbIe cucTeMbl (IBC):
1. BBC «FOPAWT» https://urait.ru/
2. DBC «YHHBEPCUTETCKAS BUBJIMOTEKA OHJIAVH» www.biblioclub.ru
3. BBC «BOOK.ru» https://www.book.ru
4. ObC «ZNANIUM.COM» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com
IIpodeccnonajibHbie 6a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuanst nznarensctea Wiley https://onlinelibrary.wiley.com/
Hayunas snexkrponnas oudnuorexa (HOB) http://www.elibrary.ru/
ITomHOTEKCTOBEIE APXUBHI BEAYIIUX 3allaAHBIX HAYYHBIX )XYPHAJIOB HA Poccuiickoit
nJlaT(bopMe Hay4HbIX xKypHanoB HOMKOH http://archive.neicon.ru

o s wN =
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7. HaumonanmbHass dJEKTpOHHass  OmOmmMoTeka (AocTynm K DJIEKTPOHHOM — OMOIMOTEKe
aucceprauuii Poccuiickoit rocynapcrsentoit onbnmorexu (PI'B) https://rusneb.ru/
8. Ilpesupmentckas oubmmoreka um. b.H. Enpuuna https://www.prlib.ru/

9. Dnekrponnas koyweknus Okchopackoro Poccuiickoro @onma
https://ebookcentral.proquest.com/lib/kubanstate/home.action

10. Springer Journals https://link.springer.com/

11. Nature Journals https://www.nature.com/siteindex/index.html

12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

13. Springer Materials http://materials.springer.com/

14. zbMath https://zbmath.org/

15. Nano Database https://nano.nature.com/

16. Springer eBooks: https:/link.springer.com/

17. "Jlextopuym TB" http://www.lektorium.tv/

18. YumuBepcuterckas unpopmaimonnas cucrema POCCUS http://uisrussia.msu.ru

HNudopmannoHHbie CIPABOYHbIE CHCTEMBI:
1. Koncynerant [Intoc - cripaBouyHas ipaBoBasi CUCTEMa (JIOCTYII MO JIOKAJILHOM CeTH C
KOMIThIOTEPOB OUOIMOTEKH )

Pecypchbl ¢cBOGOTHOTO 10CTYNA:

1. AmepuKaHCKas mareHTHas 0a3a qanHbix http://www.uspto.gov/patft/

2. TlonHble TekcThI KaHAACKUX quccepranumii http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MUHHCTEPCTBO HAayKH U BbIcLIero oopasosanus Poccuiickoit denepanuu
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii moptan "Poccuiickoe oopazoBanue” hitp://www.edu.ru/;

6. Hudopmanmonnas cucrema "EquHoe 0OKHO J0CTyna K 00pa3oBaTelibHBIM pecypcam”
http://window.edu.ru/;

7. Enunas xoiutekuus u(poBbIX 00pa3oBaTelibHbIX pecypcos http://school-collection.edu.ru/ .

8. depaepanbHbIi IIEHTP HHPOPMAIIMOHHO-00pa3oBaTenbHBIX pecypcos (http://fcior.edu.ru/);

9. Ilpoekt I'ocymapcTBEHHOTO HHCTHTYTa pyccKoro si3bika uMeHHn A.C. [Tymikuna
"O6pa3oBanue Ha pycckom" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(pOpMannOHHbIH opTai "Pycckuii si3p1k" http://gramota.ru/;

11. Cnyx0a TeMaTH4eCKUX TOJIKOBBIX ciioBapei http://www.glossary.ru/;

12. CnoBapu u sHnmKIoneauu http://dic.academic.ru/;

13. O6pa3oBatenbHblil moptan "Yueda" http://www.ucheba.com/;

14. 3akonompoekt "O6 oOpa3zoBanuu B Poccuiickoit ®eneparn”. Bonpocs! u otBets! http://xn--
273--84d1f.xn--plai/voprosy i_otvety
CoOcTBeHHBIE JJICKTPOHHBIC 00pa3oBaTe/bHbIe H HH(popManuonHbie pecypenl KyoI'y:

1. Cpena MoayJbHOTO TMHAMHU4YECKoro ooy4denus http://moodle.kubsu.ru

2. ba3za y4eOHBIX I1aHOB, Y4eOHO-METOAMYECKUX KOMILIEKCOB, MyOIUKaUi 1 KOH(EpeHIINI
http://mschool.kubsu.ru/

3. bubmmoreka HHPOPMAIIMOHHBIX pecypcoB Kadeapbl HHPOPMAIIMOHHBIX 00pa30BaTEIbHBIX
texHosorui http://mschool.kubsu.ru;

4. DnextpoHHbIH apxuB gokymeHToB KyoI'Y _http://docspace.kubsu.ru/

5. DOnexkTpoHHBIE 00pa3oBaTeNbHbIE pecypchl Kadeapbl THHOPMAIIMOHHBIX CUCTEM U TEXHOJIOTHUI
B oOpazoBanun KyO6I'Y wu HayuHo-meromuueckoro kypHana "IlIkombHble TOABI"
http://icdau.kubsu.ru/
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6. MeToauueckue yKa3aHus JJisi 00y4alomuXcsl 0 0CBOECHUIO JUCIUIJIMHBI (MOYJIs1)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYUIMBAHUE JIEKUUHA M IPOBEJICHUE
NPaKTUYECKUX padoT.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

— CHCTEMAaTHYECKH TOTOBUTHCS K TNPAKTHUYECKUM 3aHATHSAM IO Y4EOHBIM TOCOOHSIM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKXkKe C UCIOJIb30BaHuEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBIMOJIHATH MPAKTHUECKUE 3a/1aHHsI, TOTOBUTH pedepaThl U 3cce.

CaMmocrosiTenbHasi paboTa CTylIeHTa - OJMH W3 BaKHEHUIIMX 3TalloB B IOJTOTOBKE
cnernuanvcToB. OHa MPUOOIIACT CTYJCHTOB K HCCIIEI0BATENbCKOM paboTe, 00oraIiaer ompITOM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AAJIbHEHIIEr0 X CTAHOBIIEHUS KAaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUIECKUMU JTAHHBIMH.

Lenp camocTosiTeNbHOM paboOThl - CUCTeMaTHu3alys, 3aKpelyIeHHe U paclIupeHHe
TEOPETUYECKUX U MPAKTHYECKUX 3HAHUU C HMCMOJIH30BAHUEM COBPEMEHHBIX WH(OPMAIIMOHHBIX
TEXHOJOTHI U JTUTEePaTyPHBIX UCTOYHHUKOB. [l pa3BUTHSI HABBHIKOB CaMOCTOSITEIbHON paboThI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHON PaOOTHI BBIITOJIHSAIOTCS:

— pedeparbl, CBSI3aHHBIE C PACCMOTPEHHEM CTPYKTYpbl M MPHUHIMIIOB OpPraHU3aINH
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedepaThl, CBsI3aHHBIE C 0030pOM COBPEMEHHOI'O pBIHKA CIEIHATU3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPBOBI MEX/Y UX CO3/IaTEIISIMU 32 BIIaJICHUE PHIHKOM;

— IOMaIllHUE 331aHus 10 MOUCKY B MHTepHeTe nHopMalny Ha 33JaHHYI0 HAyYHYI0 TEMY
U TIOATOTOBKE JIOKJIA/a.

— pedepaTsl, CBsI3aHHBIE C MPABOBBIMHU ACIEKTAMH HCIOJIb30BaHHS MHGOPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunmm scce TOTOBSATCS CTYAGHTOM CaMOCTOSITENbHO, B HHUX 0000IatoTcs
TEOPETUYECKHE MaTepHallbl IO HCCIEAYyeMOW TeMe C HCIOJIb30BAHMEM MAaTepHajoB U3
CHelManbHOM  JUTEepaTypbl, HOPMAaTHBHO-IPABOBBIX JOKYMEHTOB, CTaHAAPTU3HPYIOIIUX
paccmarpuBaemyto cdepy. B comepkanum paboT JoKEH OBITh COOCTBEHHBIM aHAU3 U
KPUTUYECKMH TMOJIXOA K pelIeHUI0 MpoOjeMbl 10 BBIOpAaHHOM TeMe HCCIel0BaHUs,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropaiuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM peKOMEHAYEeTCs HENpephIBHO NPOBOJUTH HAy4YHbIE HCCIIEIOBAHUS O]
PYKOBOJICTBOM TIpernogaBarens Kadeapsl o n30paHHON TeMe U TOTOBUThH COOOIICHUS Ha HAyYHbIE
KOH(pepeHIMH, cTaTbil B COOPHUK MOJIO/IBIX HCCIIeloBaTeIel U HaydHbIe XKy pHAIbI.

OOy4eHue CTyIEeHTOB C OTpaHMYEHHBIMU BO3MOXKHOCTSIMU OPTaHU3YETCS B COOTBETCTBUHU
¢ TpeboBaHUSIMHU «MeTOoIUYEeCKUX PEKOMEHAINI IO OpraHnu3alui 00pa3oBaTeIbHOIO Mpolecca
Uis  OOy4YeHHs WHBAIUAOB M JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3]I0POBBSI B
00pa30BaTeNbHBIX OPraHU3aIMIX BhICHIETO NMPO(ecCHOHAIBHOTrO 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBOeHHMU TUCHMIUIMHBI MHBAJIUAAMHU U JUIAMU C OFPaHUYEHHBIMH BO3MOKHOCTSIMHU
3/I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajbHas ydeOHas palboTa (KOHCYJbTal[UH) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepuasa.

WupuBuayanpHble KOHCYJNBTAIMM IO TPEIMETY SIBIISIOTCS BaXKHBIM  (DAaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUAYAIN3ALUU O0YUYEHUS U YCTAHOBJIEHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy IMperojaBaTesieM M OOYyYaroIIMMCs WHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOYKHOCTSIMH 3/10POBbSI.
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7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo AUCHUIIHHE (MOAYJII0)

I[Io Bcem Bugam y4eOHOH [EATENBHOCTH B paMKax JUCIHUIUIMHBI HCHOJB3YIOTCS
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIE HEOOXOTUMBIM CHEIUAITU3UPOBAHHBIM U

71a00paTOPHBIM 000PYIOBAHUEM.

HaumenoBaHue crieriaabHBIX
TMOMeEILeHU I

OCHAaIIEHHOCTD CITEIHAILHBIX
oOMeIIeHU I

HepequL JIMIOCH3HUOHHOI'O
MporpaMMHOTO obecreueHus

VYuebOHble ayJJUTOPHU ULt
MIPOBEACHUS 3aHATUH JEKIIMOHHOTO
THUIIA

Meo0enb: yueOHas meOeIb

Texuuueckue CpeacTBa o6yqu1/m:

9KpaH, POEKTOP, KOMIBIOTEP

Microsoft Office: Word; Excel;
PowerPoint.

YueOHbIe ayTUTOpUU s | Mebenb: yueOHas meOeIb Microsoft Office: Word; Excel,
MPOBECHUS sausTuil | TexHudyeckue cpeactsa obydenus: | PowerPoint.
CEMHUHAPCKOr0 THIA, TPYIMOBBIX M | 3KPaH, MPOEKTOP, KOMIBIOTED
HHIMBUIYAIBHBIX ~ KOHCYymbTanmit, | O6opymoBaHue:
TEKYIIETO KOHTPOJIS 5§
MIPOMEKYTOYHOM aTTECTAIUH
HJ'IH CaMOCTOSITEIbHOH pa6OTBI O6y‘laIOH_[I/IXCH npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJIEKTOBAHHBIC CIEIMATN3UPOBAHHON MeOEeb0, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOM C
BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTu «HTepHeT» U obecrneueHueM JocTyna B JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTEIBHYIO CPEely YHUBEPCHUTETA.

HanMenoBanne nmoMemeHui OcCHaIIEHHOCTh TOMCIICHUH IS IlepedeHp NMLIEH3MOHHOTO
JUTSL CAMOCTOSATEIHHOM CaMOCTOSTENbHOM PabOTHI 00yUAIOIINXCS MPOrpaMMHOTO 00eCHeYeHUs
paboTHl 00yYaIOIUXCS

ITomenienue i | Mebenb: yueOHas Mebenb Microsoft  Office:  Word;

camocrosaTenbHOM  pabotel | Kommekr — cneunmanusupoBaHHoi — Mmebenu: | Excel; PowerPoint.

o0yJaromuxcs (YUTAIbHBIA | KOMITBIOTEPHBIC CTOJIBI

3an HayuHoii OnbnuoTekn) O6opynoBaHre: KOMIBIOTEPHAs TEXHUKAa C

MOAKITFOUYEHUEM K HHPOPMALHOHHO-
KOMMYHHMKallMOHHON cetn  «MHTepHET» U
JIOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIHOHHO-
oOpa3oBaTeNbHYI0  Ccpely  00pa3oBaTeIbHOU
OpraHu3alluy, BeO-Kamepsbl,
KOMMYHHUKAIIMOHHOE obopyoBaHue,
obecrieynBaroiiee JOCTyll K CETH WHTEPHET
(mpoBogHOE CcOeAMHEHHWE W OECIPOBOAHOE
coenunenue no rexuonoruu Wi-Fi)

ITomenienue i | Mebenb: yuebHas mebenb Microsoft  Office:  Word;

camocTosiTennbHON  pabotel | Kommiekt — cmenmanusupoBanHoit — mebenn: | Excel; PowerPoint.

obyyaromuxcs (ay. 415) KOMIIBIOTEPHBIE CTOJIBI

O6opynoBaHue: KOMIBIOTEPHAs TEXHUKa C
MOAKITFOUYEHUEM K HHPOPMALTHOHHO-
KOMMYHHMKallMOHHOM cetn  «MHTepHET» U
JIOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIHOHHO-
00pa3oBaTeNpHYI0  Cpely  00pa3oBaTeIbHOMN
OpTaHU3aINH, BeO-KaMephl,
KOMMYHHKAIIHOHHOE o00opyoBaHue,
oOecrieunBaroImee IOCTYI K CETH HHTEPHET
(mpoBogHOE coemMHEHHWE U OECHpPOBOJHOE
coenuHenue no texuonorun Wi-Fi)
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