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Conep:kanue padoyeil nporpaMMbl IMCHUIIMHBI (MOLYJIs1)

1 Lenu u 3a1aun u3y4eHus: UCHUTIIMHBI (MOIYIIS).
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COOTHECEHHBIX C TUTAHUPYEMBIMH PE3YJIbTaTaMU OCBOSHUSI 00pa30BaTEILHOM
IPOrPaMMBI.

2.CTpyKTypa U coiep>KaHUE TUCLUILINHBL.
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2.4 TlepedeHnb y4eOHO-METOIUYECKOTO OOCSCIICUCHHUS JIJISI CAMOCTOSTEIBHONH PaOOTHI
00yJarouumxcs mo JUCHHUIITHHE (MOJIYIIIO)

3. O6pazoBarenbHbIE TEXHOIOTUH, TPUMEHSIEMbIE IPH OCBOCHUH TUCIUILINHBI

4. OueHOYHBIC CPENICTBA IS TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U TIPOMEKYTOUHON
aTTecTaluu

5.Ilepeuens yueOHOM JIUTEPATYPHI, HHOOPMAIIMOHHBIX PECYPCOB M TEXHOJIOTUI

5.1 YueGHas nureparypa

5.2 Tlepuonueckue U3JaHMs

5.3. UHTepHeT pecypchl, B TOM YKCIIE COBPEMEHHbIE MPOQECCHOHATbHBIE 0a3bl
JAHHBIX ¥ HHOOPMAIIMOHHO CIIPABOYHBIE CHCTEMBI

6. MeTtoanueckue yKkazaHus Ui 00Y4arOIIUXCs IO OCBOSHHUIO JUCIUILTUHBI (MOTYIs)
7. MarepuanbHo-TeXHUYECKass  0a3a, HeoOXomumas JUIsl  OCYIICCTBIICHUS
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1 He.]'ll/l 1 3aJa491 U3YUYCHUSA TUCHUITIMHBI

1.1 llean ocBOeHUS TUCHHUILIHHDI

Henpo  IUCOMIUIMHBI  sBIsAETCS  (OPMHUpPOBAHWUE  TECOPETHUYECKHX  3HAHHIA,
OTEUYECTBEHHOT'O U 3apyOeKHOTO OMNBITA YIPABICHUS MEPCOHAIIOM, COCTABICHUIO KOMIUIEKCHON
O00BEKTHBHON OLIEHKH (ayJIUTOPCKOTO 3aKJIFOUCHHsS) COCTOSHHS COLMAIBHO-TPYAOBOH Chepbl
OpTaHM3aINH, BBISIBICHUIO HEJOCTATKOB, YIYIICHUN, OTKIOHEHUI OT YCTAaHOBJICHHBIX 3aKOHOM
CTaHJapTOB W pa3paboTKe Ha ITOHW OCHOBE KOHCTPYKTHBHBIX IPEIJIOKCHHUH IO YIYUYIICHHUIO
CUTYyalliu B JaHHOH 00JIacTH.

BocnuTaTeqbHasi uejib — pPa3BUTHE JIMYHOCTH TPakJIaHWHA, OPUEHTHUPOBAHHOW Ha

TPAAUIIUOHHBIC KYJIbTYPHBIC, NJYXOBHBIC WM HPABCTBCHHBLIC LCHHOCTHU pOCCHﬁCKOFO O6HI€CTBa,
CIIOCOOHOH K aKTHUBHOM COHI/IaHBHOfI azaliTainyy B O6H.[€CTB€ N CaMOCTOATCIbHOMY XKU3HCHHOMY
BLI60py, K HavaJry pr,HOBOﬁ JACATCIIbHOCTH U ITPOJOJIKCHUIO HpO(beCCHOHaHBHOFO 06p8.30BaHI/Iﬂ,
K caMoo6pa30BaHmo 1 CaMOCOBCPIICHCTBOBAHUIO.

1.2 3apaun JUCHHUIINHDBI

3agayu JMCHHUILIMHBI:

- yrayOJIeHHe TEOPETUYCCKUX 3HAHUU B 00JIACTH SKOHOMUKHU TPy/a U YIPABJICHUS
MIEPCOHAIIOM IYTEM HKCIIOJIb30BaHMs CPEJCTB YKOHOMHYECKOTO M MAaTeMaTHYECKOTO aHAJN3a,
ayJUuTa ¥ KOHCAITHHTA;

- OBJIQJICHUE OCHOBAMH METOJIOJIOTUU ayJuTa MPUMEHUTEIBFHO K PEIICHUIO
po0JIeM Tpy/Aa U yIpaBISHUS TIEPCOHATIOM Ha MUKPOYPOBHE;

- npuoOpeTeHne 0a30BbIX HABBIKOB IMPAKTHUYECKOW pabOThI MO cOOpY peabHBIX
(aKTUYECKUX MAaTEepPHAJIOB, WX KOMIUICKCHOW OIICHKE, aHaJN3y M CHUCTEMAaTH3aIllid B YacCTH,
Kacarolleics perieH s COUAIbHO-TPYIOBBIX TPOOIEM OpraHU3aIlHiH.

1.3 MecTo AuCHMILUINHBI B CTPYKTYpe 00pa3oBaTe/ibHON MPOrpaMMbl

HucuuruimHa «KaapoBblil ayauT» OTHOCHTCS K BapHaTUBHOM 4YacTH y4yeOHOro IulaHa
b1.B, popmupyemoii yauacTHUKaMH 00pa30BaTEIbHBIX OTHOLUIEHUH.

JlucuMIiiiHa OnupaeTcs Ha 3HaHWSI U YMEHHUs, TIOJyYEHHBIE IIPU U3YYEHHUHU CIIETYIOIINX
JUCIUIUINH: «YTIpaBlI€HHE NEpCOHAIIOM OpraHu3auuu», «blopkeTupoBaHue 3aTpaT Ha
nepcoHan», «OCHOBBI KaJpOBOW NOJUTHKM W KaJIpOBOIO IIJIAHUPOBaHUsA», «COBpEMEHHbBIE
TEXHOJIOTUM OIICHKH TIepCOHAlla B OpraHm3anum», «IpymoBoe mpaBo», «YTIpaBlieHHE
COLIMAJIBHBIM pa3BUTHEM INiepcoHana», «KOHCYIbTUPOBAaHME IO YNPABICHUIO IEPCOHAIOMY.
[Tocnenyroume OUCHUIUIMHBL «YTpaBieHHE BO3HArpaXKJACHHEM IepCOoHalla U COLMAIbHBIMU
aproramm», «lcrosb30BaHHE COBPEMEHHBIX HWH(GOPMALIMOHHBIX  TEXHOJIOTMH  OLIEHKU
nepcoHana», «Pa3paboTka M HCIOJIB30BaHME OLCHOYHBIX KeicoB», «PaboTa ¢ KaapoBbIM
pE3EpPBOM OpraHU3aLUN».

1.4 IlepedyeHp IUIAaHHMPYEMBIX Ppe3yJbTaTOB O0y4YeHHS] 1O JMCHHILIHHE,
COOTHECEHHBIX C IJIAHUPYEMbIMU Pe3yJIbTATAMHM OCBOCHUSI 00Pa30BaTeIbHOIM MPOrpamMMbl

W3yuenne paHHOM y4yeOHOW AMCUMIUIMHBI HANpaBleHO Ha (OPMHUPOBAHUE Y
00yJarONUXCs CICTYIOMNX KOMITETCHITNN

KOI[ U HAMMCHOBAHUC UHAUKATOPpA PeSYJ'IBTaTBI O6y‘-I€HI/ISI IO JUCIMITIIMHE
JOCTHIXCHUA

ITIK-1. CnocoGeH opraHu3oBaTh M NPOBECTH OLEHKY M ATTeCTALMIO NIePCOHAJIA,
OCYHLIECTBJISATH A/AMUHHUCTPUPOBAHHNE MIPOLIECCOB U IOKYMEHT0000pOTA IIPU NPOBeeHUH
OLICHKH M ATTeCTAILlMM NePCOHAJIA.

NIIK-1.1. Tlpumensier cnocoOsl | OnpenensieTr mapaMeTpbl W KPUTEPUH OpPraHU3AIH U
opraHu3anuu )41 MMPOBCACHUA | MPOBCACHHNA OLUCHKHU U aTTCCTAllUN NICPCOHAJIA.

OLICHKHU U aTTCCTAallMX IICpCOHAIA. Co61/1paeT, AHAIIM3UPYET W MOPHUMEHACT TCXHOJOI'MH
OpraHu3anun IMPOBCACHU OICHKH )41 aTTeCTalun




MepCOHAA.

Cucremarusupyer MIPUMEHEHUE COBPEMEHHBIX
TEXHOJIOTMM OpraHu3allid M MPOBEICHUS OLEHKU U
aTTeCTal[My IEPCOHAIA.

IIK-3. Cnnoco0eH MpoBOAUTH OPraHU3ANMIO AANTAIMM M CTA)KMPOBKH MEePCOHAJIA,
OCYHIECTBJIATH A/AMUHUCTPUPOBAHUE MPOLECCOB U JOKYMEHTO00OPOTA 10 PAa3BUTHIO U
npodeccuoHaIbLHON Kapbepe, 00y4eHHI0, a1ANTAIMN U CTAKMPOBKeE MEPCOHAJIA.

UIIK-3.4. OcymiecTBasieT
aJIMUHUCTPUPOBAHHUE TPOIIECCOB U
JIOKYMEHTOO0OpOTa MO Pa3BUTHIO
U Tpo(eCcCUOHANTBHOW Kapbhephl,
00y4eHHIO, ajanTanuu u
CTaXMPOBKE IEPCOHAJIA.

Ompenensger  aIMUHUCTPUPOBAHUE  IPOIIECCOB u
JOKYMEHTOO0O0pOTa MO Pa3BUTHIO M MPOQPECcCCHOHANTBHON
Kapbepbl, OO0y4YeHHIO, aJanTalud W  CTAXUPOBKE
MepcoHaIa.

Cobupaer, aHalIU3UpPyeT W MPUMEHSET TEXHOJIOTHUU
aJIMUHUCTPUPOBAHUS IPOLIECCOB U TOKYMEHTO00O0pOTa 110
pa3BUTHIO U MpOo(ecCHOHATBHON Kapbepbl, O0y4YEHHUIO,
aJlanTallly ¥ CTAXKUPOBKE NEpCOHAA.

CI/ICTeMaTI/I?;I/IpyeT TEXHOJIOTUHU AAMUHUCTPHUPOBAHUSA
MPOIECCOB M JIOKYMEHTOOOOpOTa TIO Ppa3BUTHIO H
npodecCHOHaIbHON Kapbepe, OOYYCHHIO, aJanTalud |
CTXUPOBKE IEPCOHAJIA.

Pesynprartel 00y4deHHs1 MO MUCHUIUIMHE IOCTHTAIOTCS B PaMKax OCYIIECTBICHHS BCEX BHJIOB
KOHTAKTHOH M CaMOCTOSTENFHONH paboThl O0YYaIOUIMXCS B COOTBETCTBHH C YTBEPXKIACHHBIM yYEOHBIM
IUIAHOM. VHOMKAaTOphl AOCTHXKEHUS KOMIIETCHLUH CUYMTAIOTCAd C(HOPMHUPOBAHHBIMH NPU JOCTHKEHUH
COOTBETCTBYIOIIUX UM PE3yIbTaTOB OOYUICHUSI.

2 CTpyKTypa H cofepKaHue AUCHHUIIIMHBI

2.1 Pacnpesesnenne TPy10eMKOCTH JMCHMILJIMHBI 10 BUAAM padoT

OO6miast TpyA0EMKOCTh JAUCHUHUIUIMHBI cocTaBisieT 4 3aueTHble eauHulbl (144 yaca), ux

pacnpeaciicCHue 110 BUamMm pa60T MMPEACTAaBJICHO B Ta6J'II/H_Ie.

Buns pabot Bcero dopma o0yueHHs
9acoB OYHast OYHO-3a04HasI
7 7 7 7
ceMecTp ceMecTp ceMecTp ceMecTp
(uacer) (gacsr) (dachr) (dachr)

KonTakTHasi padora, B TOM 4HCJIE: 54,3/46,3 54,3 46,3
AyauTOpHBIE 3aHATHS (BCEro): 48/42 48 42
3aHSATHS JICKIIMOHHOTO THITA 16/18 16 18
MpaKTHYeCKHe (CEeMUHAPCKUE )3aHATUS 32/24 32 24
HMNuas kOHTaKTHas padora: 4,3 6,3 4.3
KonTponb camocTosTennbHON paboThl
(KCP) 6/4 6 4
ITpomesxyrounast arrectanus (MKP) 0,3/0,3 0,3 0,3
CamocrosiTesbHast paboTa, B TOM 18/26 18 26
qyucie:
[TpopaboTka yueOHOro (TEOpPETUYECKOTO) 417 4 ;
MaTepuaia
[TpopaboTka y4eOHOTo (MPAaKTUYECKOTO) 417 4 ;
MaTepuaia
BrinosiHeHME MHIMBUAYAIBHBIX 3aJaHUN 6/7 6 7
(pemieHue 3aqay, MOATOTOBKA JIOKJIAJIOB,




npe3eHTanuii, pedepaToB)

[ToaroToBka K TeKyIeMy KOHTPOJIIO 4/5 4 5
KoHTpoJib: 35,7/35,7 35,7 35,7
[ToaroToBka K HK3aMeHY 35,7/35,7 35,7 35,7
Oo6masn yac. 108108 108 108
TPYAOEMKOCTb | B TOM YHCJI€ 54.3/46 3 543 46,3
KOHTAaKTHasi padora ' ’ '
3a4. el 3 3 3

2.2 CTpyKTypa M CUMILIMHbI:

Pacnpenenenue BugoB ydeOHOU pabOTHI M UX TPYAOEMKOCTH IO pa3esiaM AUCHUTUINHBL.
Paznensl (TeMbl) AUCHUIUIMHBL, U3y4aeMble B 7 ceMeCTpe, IPEAyCMOTPEH IK3aMEH.

OuHnas ¢opma

KonmuecTBo yacos
Ne HaunmenoBanue paszaennos KonrakrHas Breayurop
Bcero paboTta Has pabora
JI 113 JIP CP
1 2 3 4 5 6 7
1 CylrHocTh ayauTa nepcoHaia, ero OCHOBHEBIE 6 2 5 ) 5
DJICMCHTBI
2. |YmpaBneHYeCcKHU ayIauT 8 2 6 - 2
3. |AHanu3 TpyIOBBIX NOKa3aTesen 10 2 8 - 4
4. |Ayaut pabouux mect 10 2 6 - 4
5. |Aynurt Haiima 6 2 2 - 2
6. |AyauT Bo3HarpaxaeHun 8 2 2 - 4
7. |AynuT yBOJbHEHUI 8 2 2 4
8 Aynut paboThl ciyx0 yrpaBiieHUs 10 5 4 i 4
NIEPCOHAIIOM
NTOI'O no paznenaM JUCHUTIINHBIL 68 16 32 - 18
KoHTponb camocTosTennbHON paboThI 6 ) i i i
(KCP)
[Tpomexxyrounas arrecranus (MKP) 0,3 - - - -
Kontpop 35,7 - - - -
OO61mas TpyA0eMKOCTh IO JUCITUILTNHE 108 - - - -
O4Ho-3a04Has popma
KonngecTBo yacoB
Ne HaumeHnoBanue pasnenon KonrakrHas Breayurop
Bcero pabota Has paboTa
JI I13 JIP CP
1 2 3 4 5 6 7
1. CYIJ_[HOCTB ayJuTa repcoHalia, €ro OCHOBHBIC 6 2 2 _ 2
DJICMCHTBI
2.  |YnpaBneH4YecKUH ayauT 8 2 4 - 2
3.  |AHanmu3 TpyJOBbIX OKa3aTenen 12 4 4 - 4
4.  |Ayaut pabounux MecT 10 2 4 - 4
5.  |Aynur Haiima 6 2 2 - 2
6. |Aynut Bo3HarpaxacHui 8 2 2 - 4
7. |AyauT yBOJbHEHUI 8 2 2 4




8 AyauT paGoTsI CIy»KO yrpaBiIeHUS 10 5 4 i 4
EPCOHAIOM
NTOI'O no pa3nenaM AMCUUILINHBL: 68 18 24 ) 26
KoHTpomab camocTosTenbHOM paboThl 4 i i i i
(KCP)
ITpomexxyrounas arrecranus (MKP) 0,3 - - - -
KoHntposb 35,7 - - - -
OO0m1ast TpyA0€MKOCTh 1O TUCHUILIAHE 108 - - - -

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3aHsatus / cemuHapsl, JIP — maboparopHbie

sansitusi, CPC — camoctosiTenbHast paboTa CTyIeHTA.

2.3 Conepxxanue pa3jiesioB (TeM) IMCUUILITHHBI

2.3.1 3auATHA JEeKIUOHHOI0 TUIIA

OuHnas ¢opma

HanmenoBanue
paznena (Tembl)

Coneprkanue pasena (TeMbl)

dopma
TEKYILEro
KOHTPOJIS

CymHocTh ayaura
MepCcoHana, ero
OCHOBHBIC DJIEMEHTHI

[Ipeamer, coaepxaHue  KagpoBOIO  ayJauTa.
[IpenMer 1 0OBEKTHI U3YYCHHS, UX aKTyaTbHOCTh U
3HAYUMOCTb B YCJIIOBHSIX PBIHOYHON S5KOHOMMKHU.

KonTposbhbie
BOITPOCHI

YnpaBneH4YeCKHil
ayIuT

MeTtomonorndeckie acrekThl ayAuTa IepcoHaa.
MeTtoonornyeckue MOIX0abl K ayJUTy MepcoHaa
opranuzanuu CylHOCTh U OCHOBHBIE 3JIEMEHTHI
KOHIEMIMK  ayAauTa  mnepcoHana.  I[lepconan
opranu3anv, €ro ACATCIbHOCTbL KakK 00BEKT
aymuta. OCHOBHBIE aCHEKThl ayauTa B TPYIOBOM
cdepe: opraHu3aIMOHHO-TEXHOIOTUYECKUM,
COLIMATIbHO-TICUXOJIOTHYECKUH,  SKOHOMH-YECKUH.
Ienm m 3a1aum ayuTa nepcoHania.

KoHntposbHbie
BOIIPOCHI

Ananus TPYJIOBBIX
nokasareiien

Heo6xoauMocTh npoBeaeHUsT BHYTPEHHETO ayIuTa
NepcoHaa. OcHoBHbIE HaIpaBJIEeHUS
AHAJINTUYECKOU JESATENIBHOCTH ayauTa IE€pCOHAaa.
AHanu3 YHUCIEHHOCTH, CTPYKTYpPhl M JBUXKECHUS
TPYAOBBIX  PECYpCOB. Onenka  TpyAOBOTO
MOTEHIMajga W TPyAOBOM akTWBHOCTH. Cucrema
[IOKa3aTeIe, XapaKTepU3yIOIIUX HWHTEHCUBHOCTD
o0opoTa KaapoB. AHAU3 UCIIOIB30BaHUS PabovYero
BpeMeHU. BHyTpeHHM#i aHanu3 3arpaT Tpyna.
AHanu3 TNpPOU3BOAUTENBHOCTH Tpyda. AHanu3
oIyIaTel TpyAa. AHalu3 HUCIOJIb30BaHUS CPEICTB,
BBIJICISIEMBIX Ha COIHaibHOE paszBuTHe. OOmui
aHaJI3 TPYJa, OIJIAThl, U COIMAILHOTO PA3BUTHUS

KoHnTponbHbIe
BOIIPOCHI

Aynut pabounx MecT

DKcrepTu3a HCIONIb30BaHUS PAOOTHUKOB. AYAUT
MMPOU3BOJAUTCIIBHOCTHU. Ay,Z[I/IT
YKOMILIEKTOBAaHHOCTHU MEPCOHAIIOM. Aynut
pasBuTUA 1ICPCOHAJIA. OcCHOBHEBIE HaIpaBJICHUA
ayAUTOPCKOM AKCIEPTHU3BI. [Iporpammel
MOBBIIICHUS! KBAIM(UKAMK HA TPEANPHITHH.
Omnpexaenenne NOTpeOHOCTH B 0O0yUYEHUH TIEpCOHAIA

KoHnTtponbHbIe
BOIIPOCHI




NpeanpusTis. AyauT
pe3epBOB  CHUCTEMBl  KAapbepHOI'O  pocTa  Ha
npennpustu. [lokazarenu, XapakTepusyro-1Iue
COCTOSIHME PAa0OTBI C  KaJpOBBIM  PE3EPBOM.
CtpaTternyeckuii ayJiur.

Aynut Halima

@axkToppl, BIMAIOIIME HAa YCHEIIHOCTh Hailma.
[lokazarenn  OLIGHKM  BBIMOJHEHHS  (QYHKIUU
nonbopa kaznpos. CToMMOCTh Hailma: 3apIuiara,
MpoYMe 3aTpaThl, COOTBETCTBYIOLIUE MPSMBIM
pacxojaMm,  CBsS3aHHbIE €  pacxoJaMu  Ha
(YHKIIMOHUPOBAHKUE aJIMUHUCTPATUBHBIX CIIYXKO0 IO
Habopy. 3arpaTel Ha aJanTalMiO MEepcoHala Ha
npeanpusTia. Muccuu ayaura HaMa.

KoHntposbHsie
BOIIPOCHI

Ayaut
BO3HarpaxacHuin

Hens aynura BosHarpaxzaeHus. CocTaBisioniue
BO3HArpaXJAeHUs. Ha MNpeaupusTuu. [aBHbIE
MUCCUM  ayquTa  BO3HArpaxJIeHuul.  AyauTt
COOTBETCTBHUS: €ro CYIIHOCTh M LEIu. AyAuT
s dextuBHocTH. Knaccupukamus paboumx MecT,
JNEUCTBYIOIMX Ha HOpeanpusatud. Peanmmszanus
TapupHOU CUCTEMBI OIUIATHI TpyJa.
WNunuBuayanuzanus BO3HarpaxacHui.
Crparerndeckuii aymut. BpipaboTka IMOJIUTHKH
BO3HarpaxaeHuil. IIpoBepka CTpyKTyphl 3apIuiaThl
MIpEANPUSATHSL.

KoHnTtposbHble
BOIIPOCHI

AynuT yBOJIBHEHUN

Ienp aynura yBOJIBHEHUH. YPOBEHb YCTOMWYUBOCTU
KOJUIEKTMBA  IPEANPUATHS.  YBOJBHEHUE IO
coOcTBeHHOMY kenaHuio. OIEHKa ayJIuTOPCKUX
(akTOpoB  MPHUBEPKEHHOCTU  OpPraHU3alUuu U
COIOCTaBUMOCTH C IIPEMJIOKECHUSAMHU U3BHE.
Haubonee pacnpocTpaHeHHblE NPUYUHBI yXOAa
pabOTHHUKOB MO COOCTBEHHOMY KEJIAHUIO

KoHnTponbHbie
BOIIPOCHI

Aymut paboThl ciyx0
yIIpaBICHUS
NEePCOHATIOM

Baxkneiimue HampaBiieHUs AESITEIBHOCTU CITYKObI
YIPaBICHUS  MEPCOHAIIOM  HAa  NPEANPUATHH.
OcHOBHbIE KPUTEPUH OLEHKH APPEKTUBHOCTH
paboThI OTJENIOB yNpaBiieHUs nepcoHanoM. OLeHka
TEKY4YECTH KaJpOB 1 a0CEHTen3Ma.

KoHnTtposbHbIe
BOIIPOCHI

OuHo-320uHas popma

HaunmenoBanue
paszzena (Tembl)

Copepxanue pazzena (TeMbl)

dopma
TEKYLIETO
KOHTPOJIA

CymHoCTh ayauTa
MepcoHaa, ero
OCHOBHBIE DJIEMEHTEI

[lpenmer,  conmepkaHWe  KaJpoBOTO  ayJHTa.
[MpeaMeT M 0OBEKTHI U3YUEHHUSI, HX aKTYaJbHOCTh H
3HAYMMOCTB B YCIIOBHAX pBIHO'—IHOfI 3KOHOMMUKHU.

KoHnTtponbnbie
BOIIPOCHI

VYpaBneH4YeCKHI
ayJIuT

MeTo1010rHYecKre acleKThl ayauTa IepcoHaa.
Mertoonoruueckrue noAXoApl K ayJIuTy IeEpcoHana
opranu3an CyIIHOCTh M OCHOBHBIE SJIEMEHTHI
KOHUENUMU  ayauta  nepcoHana.  llepconan
OpraHu3alyf, ero JeATEeIbHOCTh KaK OOBEKT
aynuta. OCHOBHBIE acCHEKThbl ayJuTa B TPYIOBOM
cdepe: opraHu3alMOHHO-TEXHOJIOTUYECKHM,

COLIMAJIbHO-TICUXOJIOTHYECKHM,  AKOHOMH-UYECKUM.

KoHnTtponbHbie
BOIIPOCHI




Ienu u 3ama4um ayauTa nepcoHara.

Ananus TPYJAOBBIX
IoKas3aTesen

Heo6xoauMocTh mpoBeaeHUsT BHYTPEHHETO ayIuTa
IIEpCOHAIA. OcHoBHbIE HaIpPaBJICHUS
AHAJIMTUYECKOU JCATEIbHOCTH ayquTa II€PCOHAa.
AHanu3 4YUCIEHHOCTH, CTPYKTYpPhl M JBUKCHHS
TPYIOBBIX pecypcoB. OuneHka  TpyxoOBOrO
IIOTEHLIMAga W TPYAOBOM akTuBHOCTH. Cucrema
[I0Ka3aTeNel, XapakTEepU3yIOIUX HWHTCHCUBHOCTh
o0opoTa KaJpoB. AHaJIN3 KCIIOJIb30BaHUs pabovero
BpeMEHH. BHyTpeHHui aHanu3 3aTpar Tpyna.
AHanu3 TNPOU3BOAUTENBHOCTH TpyAa. AHanu3
omjiaTel Tpynaa. AHalu3 HUCIOJb30BaHUS CPEICTB,
BBIIEIIEMBIX Ha colualbHOE pa3zButue. OOuwmii
AHAJIM3 TPpyJda, OIIaThbl, U COUAJIbHOT'O Pa3BUTHUSA

KoHntposbusie
BOIIPOCHI

Aynut pabouux mMect

DKclepTu3a HCHOJIb30BaHUSA PaOOTHUKOB. AyAMT
MIPOU3BOJUTENBHOCTH. Aynut
YKOMIUIEKTOBaHHOCTHU IIEPCOHAJIOM. Aynur
pazButusg nepcoHana. OCHOBHbIE HampaBiICHUS
ayJIUTOPCKOHN JKCIEPTU3BI. IIporpamMmsbl
MOBBIIICHUS! KBATM(UKAMK HA TPEANPHITHH.
Omnpenenenue noTpeOHOCTH B 00yUYE€HUH IIepcOHaa
npeanpusaTus. Ayaur

pEe3epBOB  CHUCTEMBl  KApbEPHOI'O  pocTa  Ha
npennpustu. Ilokazarenu, XapakTepusyro-1ue
COCTOSIHME PAabOTBI C  KaJpOBBIM  PE3EPBOM.
Crparerndeckuii ayur.

KonTposbhbie
BOITPOCHI

Ayaut Haiima

@axkToppl, BIMAKOIIME HA YCHEIIHOCTh HailMa.
[lokazarenn  OLIEHKM  BBINOJHEHUS  (QYHKIUHU
nojxoopa kajapoB. CrouMocTh Haiima: 3apruiata,
MpoYMe 3aTpaThl, COOTBETCTBYIOLIUE MPSMbBIM
pacxozaM,  CBsA3aHHBIE C  pacxoJaMH  Ha
(YHKIIMOHUPOBaHKUE aAMUHHUCTPATUBHBIX CIYKO IO
Habopy. 3arpaThl Ha aJanTalMi0O NEepcoHaja Ha
npeanpusTii. Muccum ayiura Haiima.

KoHnTponbHbIe
BOIIPOCHI

Aynut
BO3HArpax<1cHUi

Llens aynura Bo3HarpaxzaeHusd. CocTaBIAOLIIUE
BOZHAarpaXAeHus. Ha mpeanpustuu. [aBHbIE
MUCCUM  ayquTa  BO3HArpaxJIeHuu.  Ayaurt
COOTBETCTBHUS: €ro CYIHOCTh M LeIu. AyauT
s dextuBHocTH. Knaccupukamus pabounx MecT,
JEUCTBYIOIMX HA TOpeanpustud. Peanuzanus
TapupHOU CUCTEMBI OILJIATBI TpyAa.
WNnnuBuayanuszamnus BO3Harpax<JcHuiu.
Crparernyeckuii aynut. BeipaboTka NOIMTHKU
BO3HarpaxaeHuil. IIpoBepka CTpyKTypsl 3apIuiaTsl
MIPENIPUSATHSL.

KoHnTponbHbIe
BOIIPOCHI

AynuT yBOJBHEHUN

enp aynuta yBOJIBHEHUI. YPOBEHb YCTOWYHUBOCTH
KOJUIEKTMBA  NPEANpUATHSA.  YBOJBHEHHE IO
coOCTBeHHOMY kenaHuto. OLeHKa ayIuTOPCKUX
(akTOpOB  NPUBEPKEHHOCTH  OpPraHM3aLUU U
COIIOCTABUMOCTH C NPEIJIOKECHUSIMHU U3BHE.
Haubonee pacnpocTpaHeHHBIE MPUYUHBI yXOJa
pabOTHHKOB IO COOCTBEHHOMY >KEJIAHUIO

KoHnTtponbHbIe
BOIIPOCHI




8. Baxneiiimme HampaBieHUsS NEATEILHOCTH CiIykObl KOHTpOJIbHBIE
Aynut paboThl ciyk0 [yripaBlieHUs]  MEPCOHAJIOM  HA  MPEANPHUSTHH. BOIPOCHI
yIpaBiIeHUs OcHOBHbIE KPUTEPUH OLEHKU IPGHEKTUBHOCTH
[IEPCOHAIOM paboThI OTAENIOB yrpaBiieHUs nepconagoM. OneHka

TEKy4eCTH KaJpoB U abCeHTen3Ma.
2.3.2 3aHATHS CEMHHAPCKOI0 THIIA
Ounas ¢popma o0y4eHus1
dopma
HaumenoBanue o
No Temaruka 3aHsATHII/ paboT TEKYIEro
pasnena (Tembl)
KOHTPOJIS

1. [Ipenmer, coaepkaHue  KaapoOBOTO  ayJauTa.|Y CTHBIM OIPOC
Cymmocts ayjura IT OBEKTHI U3YUEHUs, UX aKTYalIbHOCTh 1| TeCThl
HepCcoHaa, ero PEAMET 1 0 y X KLY
OCHOBHBLC aeMenTe  |SHAYMMOCTD B YCTIOBUSAX PHIHOYHON IKOHOMHKH. Pedepar

2. MeTo1010rHYeCcKre acleKThl ayauTa MNEepCOHaa.|Y CTHBIM OIpocC
MeTtoonornyeckue moaXo/sl K ayauTy nepconana|TecTsl
opranuzamu CyImIHOCTH M OCHOBHBIE 3JIeMeHTHI|Pedepar

Vrpasnenyeckiii KOHLENIMU  ayauta mnepconana.  Ilepconan

ay T OpraHM3alM, €ro JesATeJbHOCTh Kak 06’5er
aynuta. OCHOBHBIE aCIEKTHl ayAWTa B TPYIOBOM
cdepe: opraHN3aMOHHO-TEXHOJIOTUYCCKUH,
COLIMAJIBHO-TICUXOJIOTHYECKUH, HKOHOMHU-YECKHUH.
Ienu u 3ajaum ayiuta nepcoHala.

3. Heo6xoauMocTh MpoBeieHNsI BHYTPEHHETO ayuTa|y CTHBIN onpoc
IepcoHaa. OcHoBHbIE HanpasyieHus | TecTbl
aHAJIUTUYECKOM JeATeIbHOCTH ayauTa nepcoHana. Pedepar
AHanu3 YUCIEHHOCTH, CTPYKTYphl W JBUXEHHs|3agaun
TPYHAOBBIX  pecypcoB.  OneHka  TpyIOBOIoO
MOTEHIIMajga M TPYAOBOM akTuBHOCTH. Cucrtema

AHanu3 TPYAOBBIX [[TOKa3aTeIei, XapaKTepH3yIIIUX HHTEHCUBHOCTD

noKasaTeJien obopora  KaapoB. AHaIW3  HCIOJIH30BAHUS
pabodero BpemeHH. BHyTpeHHUI aHanu3 3aTtpaT
Tpyda. AHaIUM3 MPOU3BOJUTENBHOCTH  TpyHa.
AHanu3 oriatel Tpyaa. AHaIU3 HMCMHOJIb30BAHUS
CPEICTB, BBIACNSEMBIX Ha COIMAJIbHOE pa3BUTHE.
OOmuii aHanu3 Tpyaa, OMIATB, W COLUAIHHOTO
pa3BUTHS

4. DKclepTu3a HUCMOIb30BaHUS PaOOTHUKOB. AyAWT|YCTHBIH omnpoc

Aynut pabouux mect

MPOU3BOAUTEIBHOCTH. Aynut
YKOMIUJIEKTOBAHHOCTHU MEPCOHAJIOM. Ayaut
pazButusi nepcoHana. OCHOBHBIC HaIpaBICHUS
ayJIUTOPCKOM AKCIEPTHU3BI. [Iporpammel
MOBBIICHUST KBATIM(HUKAIMA HA TPEANPHUATHH.
Onpenenenue  MOTPeOHOCTH B OOYYCHHH
NepcoHaja NpeanpuaTus. AyauT

pE3epBOB  CHUCTEMBI  KapbepHOTO  pOCTa  Ha

npennpustu. I[lokazarenu, XapakTepusyro-Liue
cocTosiHME paboOTBl C  KaJpPOBBIM  PE3EPBOM.
CrpaTternyeckuii ayJiur.

TecTnl
Pegepar
3amaun




Aynut Haiima

@akTopbl, BIMSIONIME HA YCHENIHOCTh HahMa.
[lokazaTeny OIEHKH  BBIMOJHEHUS  (DYHKIUH
nojbopa kanpoB. CToMMOCTh Haiima: 3apIuiara,
MpoYMe 3aTparhl, COOTBETCTBYIOIIME MPSIMBIM
pacxomam,  CBsI3aHHBIE C  pacXogaMH  Ha
(YHKIMOHMPOBAHUE aIMHUHHCTPATUBHBIX CIYXKO
1o Habopy. 3aTpaThl Ha aJanTalMio IepcoHala Ha
npeanpusaTHi. Muccum ayuTa Haitma.

VYcTHbIit onpoc
Tectbl
Pedepar
3amauun

Ayaut
BO3HArpaXK1eHuM

Lens ayaura Bo3HarpaxkaeHus. CocTaBisromue
BOZHAarpaXJACHMUs. Ha Mpeanpusatuu. [aBHbIE
MUCCUM  ayAWTa  BO3HAarpaXxaeHUu.  AyauTt
COOTBETCTBHUS: €r0 CYIIHOCTb W LeIU. Ayaut
s dextuBrocTu. Knaccudukamus paboymx Mmecr,
JNEHCTBYIOIMX Ha Inpeanpuarud. Peanmmsanus
TapupHOU CUCTEMBI OILIATBI TpyAa.
WnauBuayanusanus BO3HarpaxJacHu.
Crparernyeckuii ayaut. BpipaboTka NOIMTHUKU
BO3HarpaxzacHuil. [IpoBepka CTpyKTyphl 3apIuiaThl
IIPEANIPUSATHSL.

YcrHblii onpoc
Tectbl
Pedepar
3anauu

Aynut yBOJbHEHUIN

Lenb ayauTa YBOJIbHCHUH. YpoBeHb
YCTONYMBOCTH KOJIJIEKTHBA MPEANPUATHSL.
YBoapHEHHE 0 COOCTBEHHOMY JkKellaHuio. OleHka
ayTUTOPCKUX (akTopoB MPUBEPKEHHOCTU
OpTraHu3aIuN " COITOCTaBUMOCTH c
MIPEITIOKEHUSIMU U3BHE.

Hambonee pacnpocTpaHeHHBIE TPUYUHBI yXO7a
pabOTHUKOB MO COOCTBEHHOMY KETIaHHIO

YcTHBII onpoc
Tectrl
Pedepar
3amaun

Aymut paboThl cayx0
yIpaBiIeHUS
NIEPCOHAJIOM

Baxkneiiimue HanpaBieHUs! JEATEIbHOCTH CITYKObI
YIPaBIEHUS  IEPCOHAJIOM Ha  NPEANPUSATHH.
OcCHOBHbIE KpUTEPUHM OLEHKH 3(PPEKTUBHOCTH
pabOTBl  OTHENOB  YHpPaBICHHUS  MEPCOHAJTIOM.
OneHKa TeKy4ecTH KaapoB U a0CEHTEen3Ma.

YcTHBII onpoc
Tectrl
Pedepar
3amaun

O4Ho-3204Has1 popMa 00ydeHHs

HanmenoBanue
paszzena (TeMbl)

TemaTuka 3aHsATHI/paboT

®opmMma
TEKYILEro
KOHTPOJIA

CyurHocTs ayauta
nepcoHana, ero
OCHOBHbIE JIEMEHTHI

[Mpenmer, conmepkaHue  KaJpPOBOIO  ay/uTa.
[Ipenmer u 0OBEKTHI U3YUCHUS, UX aKTYAJILHOCTh
3HAYMMOCTD B YCIIOBHAX pBIHO'—IHOfI OKOHOMMHKMH.

YceTHBII onpoc
Tectbl
Pedepar

YnpasineHyecKui
ayauT

MeTo1010ru4ecKre acreKkThl ayAauTa MNepCcoHala.
MeTtoon0ruuecKre NoAX0Abl K ayIUTy MEPCOHaNa
opranu3ani CyIIHOCTh M OCHOBHBIE 3JIEMEHTBI
KOHUENUMU  ayauTta  nepcoHana.  [lepconain
OpraHu3alyf, €ero JeATEeIbHOCTh KaK OOBEKT
aynuta. OCHOBHBIE aCIEKThl ayAuTa B TPYIOBOM
cdepe: opraHu3aIMOHHO-TEXHOJIOTUYECKHM,
COLIMAJIbHO-TICUXOJIOTHYECKUM, 3KOHOMM-YECKHI.
Ilenu 1 3agaum ayanTa nepcoHasnia.

YcTHBII onpoc
Tectrl
Pedepar
3amaun

Ananus TPYIOBBIX
rokazaresen

Heo6xoauMocTh MpoBeAcHNsI BHYTPEHHETO ayIuTa
IIEpCOHAJIA. OcHOBHbIE HallpaBJICHUs




AHAJIMTUYECKON JEATCIBHOCTU ayJuTa TepcoHaa.
AHanu3 YUCIEHHOCTH, CTPYKTYpPbl M JBUKCHUS
TpyIOBbIX  pecypcoB.  OIEHKa  TpPYyIOBOTO
IOTEHLIMajga ¥ TPYAOBOM akTUBHOCTH. Cucrtema
MOKa3ateliei, XapakTepU3YIOIUX HHTEHCHBHOCTD
obopoTa  KagpoB.  AHaIM3  HCIIOJIB30BAHHUS
paboyero BpeMeHH. BHyTpeHHHIl aHaIW3 3aTpaTr
Tpy#a. AHanM3 MPOU3BOAMTEIBHOCTH  TpY/a.
AHanu3 ormiatel Tpyaa. AHaIM3 HCIOJIb30BAHUS
CpCACTB, BBIACIIACMBIX Ha COIHAJIBHOC PAa3BUTHUC.
OOt aHanu3 TpyAa, OMJIAThI, U COIHAJIBHOTO
pa3BUTHS

Aynut pabodux mect

DKcnepTu3a UCHOJIb30BaHUSA PAOOTHUKOB. AYIUT

MIPOU3BOJUTENBHOCTH. Aynur
YKOMIUIEKTOBAaHHOCTH HIEPCOHAJIOM. Aymut
pazButusg nepcoHasa. OCHOBHBIE HampaBiICHUS
ayJUTOPCKOM HKCHEPTU3BIL. [Tporpammsbl

MOBBIIICHUST KBATU(UKAIMK HA TPEANPHITHH.
Omnpenenenue  moTpeOHOCTM B OOy4eHMHU
IepCcoHaNa MpeAnpUATHS. AyaAUT

pe3epBOB  CUCTEMbI ~ KapbepHOroO  pocTa Ha
npennpustiuu. Ilokazarenu, XapakTepusyro-1ue
COCTOsIHME PA0OTBI C  KaJpOBBIM  PE3EPBOM.
Crparernueckuii ayur.

YcrHblit onpoc
Tectbl
Pedepar
3anauu

AyauT Haiima

@axTophl, BIUAKOIIME HA YCHEIIHOCTh Haiima.
[lokazarenn OLEHKM  BBINOJHEHUS  (QYHKIUU
noxoopa kazapoB. CrouMocTh Haiima: 3apruiara,
MpoYMe 3aTpaTbl, COOTBETCTBYIOIIME MPSIMbIM
pacxozaM,  CBA3aHHBIE C  pacxoJaMu  Ha
(YHKIIMOHMpPOBaHUE AJMUHUCTPATUBHBIX CIIYXO
1o Habopy. 3aTpaThl HA aJaNTalUIO IepcCoHaNa Ha
npeanpusTii. Muccum ayiura Haiima.

YeTHBIN onpoc
TecTsl
Pegepar
3anauu

Ayaut
BO3HarpaxaeHui

Lens ayaura Bo3HarpaxkaeHus. CocTaBisrolue
BOZHAarpaXACHMUs. Ha Mpeanpustuu. [aBHbIE
MUCCUM  ayAMTa  BO3HArpaXxAeHUu.  AyauT
COOTBETCTBHUS: €ro CYyIIHOCTb W Leau. AyauT
spdextuBHocTH. Kinaccupukanus paboynx MecT,
JEUCTBYIOIMX Ha Tpeanpusitud. Peanuzanus
TapupHOU CUCTEMBI OILJIATBI TpyAa.
WNnnuBuayanusanus BO3HarpaxJacHU.
Crparernyeckuii ayaut. BpipaboTka NOIUTHUKU
BO3HarpaxaeHuil. [IpoBepka CTpyKTyphl 3apIuiaTsl
MIPENIPUSATHSL.

YeTHBIN onpoc
TecTsl
Pegepar
3amaun

AyauT yBOJBHEHUH

Lenb ayauTa YBOJIbHEHUH. YpoBeHb
YCTONYHMBOCTH KOJUIEKTHBA MpEeANPUITHS.
YBoapHEeHHE TI0 cOOCTBEHHOMY JkKenaHnto. OleHKa
ayJIUTOPCKUX (akTopoB IIPUBEPKEHHOCTU
OpraHu3au u COIMOCTaBUMOCTH c
MIPETIOKEHUSIMU U3BHE.

Haubonee pacnpocTpaHeHHblE MPUYMUHBI YyXOZa
pabOTHUKOB 1O COOCTBEHHOMY KEJIaHHIO

YceTHBII onpoc
Tecthl
Pedepar
3agaun

AyauT paboThl CITy)KO

Baxneiiimme HampaBiaeHUsT JCSITCIBHOCTH CITYKOBI




yIIpaBIICHUS YIpaBICHUS TEPCOHAJIOM Ha  MPEeINpUSTHH.

[IEPCOHAIIOM OCHOBHBIE KPUTEPUH OLEHKH 3(PPEKTUBHOCTU
pabOTBl  OTHENIOB  YHpPAaBJIECHUS  HEPCOHAJIOM.
OueHka TeKy4ecTH KaJpoB U aOCEeHTEen3Ma.

3amuta nabopatopHoii padotsl (JIP), Beimonnenue kypcosoro mpoekra (KIT), kypcoBoit
pa6otel (KP), pacuerno-rpaduueckoro 3amanms (PI'3), manmucanue pedepara (P), acce (D),
kosuiokBuyM (K), recrupoBanue (T), 3anauu (3) u T.14.

[Ipuy  uzyueHun

JUCLUILINHEI

MOTYT  HPUMEHSTCS  DJIEKTPOHHOE  OOydeHHe,

JTUCTAaHIIMOHHBIC 00pa3oBaTeNbHbIe TexHoJIoruu B coorBercTBHU ¢ DT'OC BO.

2.3.3 IlpuMepHasi TeMATHKA KYPCOBBIX padoT (P0eKTOB)
KypcoBsie paboThl (IpOEKTHI) HE MPETYCMOTPEHBI YU4SOHBIM IJIAHOM.

2.4 llepeyeHb y4eOHO-METOAMYECKOI0 O0ecneYeHUs AJIs1 CAMOCTOATEIbHOH padoThl
00y4yaroIuXxcs Mo JUCHUILIMHE (MOIYJII0)

«IlonoxxeHne 0 caMOCTOSITENHLHON padboTe cTyaeHToB» - YTBepkaeHHoe 03.03.2016r. ®I'bOY
BO «Ky0I'Y».

HepequL y‘{e6HO-MeTO,Z[I/I‘IeCKOFO obecrieyeHus JUCHUITIIMHBI

Ne Bun CPC T10 BBITIOJTHEHUIO CAMOCTOSITEIILHON pabOTHI

1 |IIpopabotka 1. KagpoBas nonuTuKa U KaJpoBbIi ayTUT OPraHU3alNH :
JIEKIIUOHHOT'O yueObHuk ans By3oB / JI. B. ®ortuna, I'. A. BopuieBckuii,
Marepuana,  uszydenue|l'opbaues, A. U. [u np.] ; mox obmieit penakmueit JI. B. ®otunoil.
yuyeOHOM W  HayuHOi|- Mocksa : FOpaiit, 2021. - 478 c. - (Beiciee oOpazoBanue). -
JUTEPATYPHI, URL: https://urait.ru/bcode/479808 ; Pexum pnoctyma: mis
MOJATOTOBKA K|aBTOpH3. monb3oBaTeneit. - ISBN 978-5-534-14732-2. - Tekcr :
MPAKTHYECKIM AJIEKTPOHHBIN.
3aHSATHUSIM. 2. Operos, IOpuit I'ennaabeBuy. Kagposast monutuka u

2 |llogrotoBka pedepata,[KaapoBOe MNIAHUPOBAHUE ;| YIEOHUK U IPAKTUKYM JUISI BY30B : B 2
MIPE3EHTALNN y. 4. 2 /1O. T. Oneros, C. A. Kapramos, M. I'. JlabamxksH. - 2-¢

3 |Pemenme 3amay  mo|M3A., mepepad. u gom. - Mocksa : FOpaitt, 2020. - 283 c. -
TeMam 3ansTuil,|(Beiciee oOpazoBanme). - URL: https://urait.ru/bcode/452977 ;

BBITTOJIHEHUEC TECTOB.

[ToaroroBka Kk TeKyIemMy
KOHTPOJIIO

Pexxum nocrtyna: ans aBTopms. moib3oBareneid. - ISBN 978-5-
534-02239-1. - TekcT : 2IeKTPOHHBIN.

3. Operos, IOpwuii ['enHanpeBud. KagpoBas momuTuka u
KaJpOBOE TUIAHUPOBAHME : YIEOHUK U MPAKTHKYM JJIS BY30B : B 2
g, Y. 1 /1O. T. Oneros, C. A. Kapramog, M. I'. JlabamksH. - 2-¢
u3a., nepepab. u gom. - Mocksa : HOpaiit, 2020. - 202 c. -
(Beicmiee obpasoBanue). - URL: https://urait.ru/bcode/452979 ;
Pexxum noctyna: ans aBTopus. moib3oBarerneid. - ISBN 978-5-
534-02242-1. - Tekct : 37eKTPOHHBIH.

4. Xpyuxuii, Banepuii EBrenpeBuu. OneHka nepcoHaa.
COanancupoBaHHas cucTeMa IMoKaszaTelell : ydyeOHoe mocobue
s By3oB / B. E. Xpyukwuii, P. A. Tonmaues, P. B. Xpynkuii. - 3-
e u3a., ucnp. u gomn. - MockBa : FOpaiit, 2020. - 208 c. -
(Boicmiee obpasoBanme). - URL: https://urait.ru/bcode/452643 ;
Pexxum nmocrtyma: ans aBTopus. mojb3oBareneid. - ISBN 978-5-
534-06638-8. - Tekct : 3eKTPOHHBIH.

5. Koprosa, @ Mapuna  AHaTOJIbEBHA.

Kanaposbiii



https://urait.ru/bcode/479808
https://urait.ru/bcode/452977
https://urait.ru/bcode/452979
https://urait.ru/bcode/452643

MEHEIDKMEHT : yueOHoe mocobue mns By3oB / M. A. Koprosa. -
2-e u3[., nepepad. u gom. - Mocksa : FOpaiit, 2020. - 216 c. -
(Beicmiee obOpaszoBanme). - URL: https://urait.ru/bcode/448299
Pexxum nocrtyna: ans aBTopus. monb3oBarenei. - ISBN 978-5-
534-12773-7. - TekcT : 2JICKTPOHHBIH.

6. KXykoB, A. JI. AyauT 4YEIOBEYECKHX PECYPCOB
opranuzanuu : ydyeObHoe mocobue : [16+] / A.JL XKyxkos,
J1. B. XabapoBa. — Mocksa ; bepaun : Jupekr-Menua, 2019. —
363 c¢. : T1abn. — Pexum noctyma: mo mommucke. — URL:
https://biblioclub.ru/index.php?page=book&id=497388 (mata
obpamienus: 01.06.2021). — bubaworp. B ku. — ISBN 978-5-
4475-2822-5. — DOI 10.23681/497388. — TekcT : 371€KTPOHHBIH.

Y4eOHO-METOAUYECKHUE MaTepuaibl A CaMOCTOSTENbHONW paboThl OOYyYaroIIMXCs W3
YuCiia MHBAJIUAOB M JIMI C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 3710poBbsi (OB3) npenocraisitorcst
B (hopMax, afanTUPOBAHHBIX K OTPAHUYEHHSIM UX 37J0POBBS M BOCIIPUATHS UH(DOpMALIUU:

JUig au1 ¢ HapyIIEHUSIMU 3pEHUSL:

—B MI€YaTHOM opMe YBETUUECHHBIM HIPUPTOM,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

— B ¢popMme ayauodaiina,

— B re4atHoi (opme Ha si3bike bpaits.

J17ig U1 ¢ HapYIICHUSMHU CITyXa:

— B mieyaTHOU hopme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

Jljig au1 ¢ HapyIIeHUsIMU OIIOPHO-JBUTaTEIBLHOTO anmnapara:

— B I1e4aTHOM (opme,

— B (popMe dJIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamodaiina.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETHU3UPOBAaH B 3aBUCUMOCTH OT KOHTHHI€HTA
oOyJaromuxcs.

3 06p330BaTeJIbHLIe TEXHOJOIMH, MIPUMEHACMBIC IIPU OCBOCHHUH IUCHUIIJINHDI

B xonme wu3yyeHuss JUMCUMIUIMHBI TOPELYCMOTPEHO HCHOJIb30BAHHE  CIIEIYIOLIUX
00pa3oBaTeNbHbIX TEXHOJOTHH: JIEKIUU, NPAKTHUYECKHWE 3aHATHs, IOJArOTOBKa pedeparos,
peleHre 3aa4, BBIMOJTHEHUE TECTOBBIX 3a/laHUH, CaMOCTOsTENbHAs paboTa CTYACHTOB.

KoMmeTeHTHOCTHEIN noaxoJa B paMKax IMpernogaBaHUsA JUCHUIIJIMHBI PCATIU3yCTCA B
WCIIONIb30BAaHUN HWHTEPAKTUBHBIX TEXHOJOTHMH M aKTHBHBIX METOAOB (pa30opa KOHKPETHBIX
CUTYyaIlMil) B COUETAHUU C BHEAYAUTOPHOUN pabOTOM.

NudopmanoHHble  TEXHOIOTUH, TMPUMEHSEMbIe TIPU W3YYCHUU JAUCIMILTUHBI:
HCIIOJIb30BAHUE MH(GOPMAIIMOHHBIX pecypcos, JOCTYIIHBIX B MH(OPMALIOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu MHTepHeT.

A)IaHTI/IBHI)Ie O6pa3OBaTeJ'II)HI)Ie TEXHOJIOTHUH, TPUMCHIACMBIC IIPHU U3YYCHUHN JUCHUIIIINHBI
— i JIAIl C OTPAHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI MPEIYCMOTPEHA OpraHu3alus
KOHCYJIBTAIINI C HCTIOJb30BAHUEM DJICKTPOHHOM MOYTHI.

4 OueHoOYHbIE CPeICTBA ISl TEKYLIEro KOHTPOJISI yCIIeBAeMOCTH U NMPOMEKYTOYHOM
arrecTaunu

OL[GHO‘IHBIG cpeacTtBa MNpCAHA3HAUYCHBI JIsI KOHTPOJSA MW OLCHKU O6pa30BaTeJIBHBIX
JOCTMDKCHUH 00YyJaroluXcsi, OCBOMBIIMX TNPOrpaMMy ydeOHOH nucuuriuinHbl «Kaapoblid


https://urait.ru/bcode/448299
https://biblioclub.ru/index.php?page=book&id=497388

aynut». OLIEHOYHBIE CPE/ICTBA BKIIOYACT KOHTPOIbHBIC MAaTEPHAIIBI IS TPOBEACHUS TEKYIIIETO
KOHTpOJIsI B (JOpME TECTOBBIX 3aJaHuii, pedepara mo mpoOIEMHBIM BOIPOCAM, CUTYAIIHOHHBIX

3aJa4 ¥ MPOMEXYTOUYHOI aTrTecTanuu B (hopMe BOIIPOCOB U 33/1aHUH K 3aUeTy.

CprKTypa OLICHOYHBIX CPEACTB AJd TeKyIIIeﬁ H HpOMe)l(yTO‘lHOﬁ arrecranum

Kon n HaunmeHoBaHME OLIEHOYHOI'O CpeACTBa

Ne HaMMEHOBAaHUE PesybTaThl 00ydcHus § IIpomexyrounas

/1 MHIMKATOpa (B cooTBeTcTBUH C 1. 1.4) Texymmid arrecTanui
(B COOTBETCTBMH C II. KOHTPOJIb

1.4)

1 NIIK-1.1. Omnpenensier napaMeTpsl U Bonpoc Ha
ITpumensier cnocoObl | KpUTEPUM OpPraHU3alUK U | Y CTHBIN OIIPOC 9K3aMeEHe:
OpraHu3aluu u | npoBeneHus oueHku U | Pedeparst 1-33
IIPOBE/ICHUS] OLIEHKU | aTTeCTalluy NepcoHaa. 3anaun
u aTTeCTaIlH
IepcoHaa. Cobwupaet, aHaIM3UPYET U

MPUMEHSIET  TEXHOJIOTUU
OpTraHu3alK POBEICHUS
OLIGHKW U  aTTecTaluH
NepcoHaa.
Cucrtemarusupyer
IIpUMEHEHHE
COBPEMEHHBIX
TEXHOJIOTUI OpraHu3alnuu
W TIPOBEJICHUS OLEHKU M
aTTecTalluy IepcoHaa.

2 NIIK-3.4. Omnpenenser VYcTHbI onpoc Bomnpoc Ha
OcymecTBiser aIMUHUCTPUPOBAHHE Pedepatst JK3aMEHE:
aJIMUHUCTPUPOBAHUE | TIPOIIECCOB u | 3agaun 1-33
MIPOLIECCOB U | JOKyMEHTO00OpOTa IO
JIOKYMEHTOO00pOTa | Pa3BUTHIO "

0  pa3BUTHIO U | MpodecCHOHATBbHON
npodeccuoHalbHON | Kapbepsl, o0yueHuto,
Kapbephl, OOYUYECHHIO, | aAanTallMi U CTa)KUPOBKE
ajanTaryu U | IepcoHaa.

CTaXXHPOBKE Cobupaer, aHanu3upyeT U
MepcoHana. MPUMEHSET TEXHOJIOTHH

aJIMUHUCTPUPOBAHUS
MIPOIIECCOB U
JIOKYMEHTO000pOTa 10
Pa3BUTHIO U
npodecCuoHATBHON
Kapbepsbl, 00y4eHHUIO,
alanTaliy U CTA)KUPOBKE
NIepCOHAIA.




Cucremarusupyer
TEXHOJIOTHH
aJIMUHHUCTPUPOBAHUS
MIPOIIECCOB H
JIOKYMEHTO000pOTa 110
Pa3BUTHIO U
npodecCuoHAIbHON
Kapbepe, 00y4eHu1o,
aJIanTaluy U CTaXKUPOBKE
MIEpPCOHATIA.

TunoBbie KOHTPOJIbHBbIE 32IAHUSI UJIM HHbIE MATEPHAJIbl, He00X0AMMBbIE J1JIs1 OLEHKH
3HAHWI, YMEHHM i, HABBIKOB M (WJIH) ONBITA JAeSATeJbHOCTH, XaPAKTEePU3YIOIIUX ITANbI
(opMupoBaHus KOMIETEHINI B poLiecce 0CBOeHHs 00pa30BaTeILHOM NPOrpaMMbl

Ha nexkuusix: KOpoTkue onpocsl, IUCKyccHH (10 15 MUHyT).
Ha cemunapax ucnonb3yercs yCTHBIH (IIMCBMEHHBIN) ONPOC, AUCKYCCUH, MPE3CHTALUSA
JIOKJIa10B/ pedepaToB, TECThI 3HAHUH, KOHTPOJIbHBIC 33/1aHUs ISl paOOTHI B TPYyIIIax.
3amanue 1| Ilpeanpustue-zaka3uumk npemiaracT ayAUTOPCKOW OpraHU3aluy IIPOBECTU
VHAUBUAYaJIbHO-TPYIIIIOBYIO IMarHOCTUKY TPYIOBOTO KOJUIEKTUBA OT/EA.
[lenn 1MarHOCTUKU, KOTOPBIE OIPEIEJIEHbI JOTOBOPOM «3aKa3UMKa» M «HCIIOJIHUTEIIS»:
a) OLICHKA UHAMBHU1YaJIbHOTO IOTEHIIMAIa COTPYIHUKOB;
0) BBISBJICHHE U IMArHOCTHKA 30H COLIMATIbHO-TICUXO0JIOINYECKON HECTAOUIBHOCTH.
[Tpu 3TOM OCHOBHBIE METO/bI, IPUMEHSEMBIE ayITUTOPOM:
a) UHAMBUYaIbHOM NICUXOJIOTUYECKOI THarHOCTUKH;
0) rpynnoBoii (yHKUMOHATBHOM nuarHocTuku. IIpu mprMeHeHuM Ha3BaHHBIX METOJIOB,
KaKHe TICUXOJIOTMYECKUE TECThl U METO/Ibl OLIEHKHU MEPCOHAIA Bl UCIIOIb30BATIH ObI?

3ananue 2 Omnpenenenue 3¢dekTuBHOCTH 00yueHHs mepcoHana McxoaHele naHHble. B
CBSI3U C pacluupeHueM auiepckoi cetu ¢upma «PocHa» mposena oOydeHHE IepcoHana B
kosmdectBe 10 yenoBek. 3aTparsl Ha 00y4eHHE OJJHOTO CIElMaINcTa B 00JacTH MapKeTHHra —
10 TeIC. pyO. [IpOoIOMKHUTENBHOCTD BO3ICHCTBHUS TIPOTPAMMBI 00yUEHUS Ha IPOU3BOIUTEIEHOCTh
TpyZa COCTaBWIIA, MO MPEABAPUTEIbHBIM pacdeTaM, ATk JieT. CTOMMOCTHAs OLIEHKa pa3Inyuii B
Pe3yJIbTaTUBHOCTH TPYJa JIYULINX U CpeIHUX PabOTHUKOB B OTJAENI€ MapKeTHHra coctaBuia 15
THIC. pYO.

[TocTanoBka 3agauu:

1 Onpenenute, Ha Kakue mapaMeTpbl paboThl GUPMBI OyIYT BIUATH PE3YAbTAaThl 00yUSHHS
pPabOTHUKOB.

2 Paccunraiite 3¢ ekt BO31eHCTBUS TPOrpaMMbl Ha TPOU3BOIUTENBHOCTD TPY/Ia.

3aganue 3 llepen opraHuszanueld CTOUT IEJIb — PACKPbITHE MNOTEHIHATIA CUCTEMBI
3¢ (HeKTUBHON MOTHUBAIIUY, BHISIBJICHHE BO3MOXKHOCTEH 2(PEKTUBHOTO YIIPABICHUS TEPCOHATIOM.
[IpennpusTue-3aka3uuk nNpemajiaraeT ayIuTOPCKON OpraHu3alMy MPOBECTH ayIUT OPTraHU3ALMHU
OmIaTel TpyAa pabOuMX, OCYIIECTBISIONUX TEXHUYECKOE OOCTy)KMBaHHE ¥ PEMOHT
06OPYJIOBaHI/I$I. HI/I)Ke HpI/IBOJII/ITCH HepequL BOHpOCOB, KOTOpI)Ie BBITTOJIHAKOTCSA 06IIII/IM
aynutoMm (OyxranTepckod W (PUHAHCOBOW NEATENHHOCTH) M ayAMTOM IME€pCOHaNa, MpPHUYEM,
MepPEYeHb COCTaBIIEH B CBOOOHOM MOCIIEI0BATEILHOCTH.

Bribepure u3 HHX T€ BONPOCH, KOTOPbIE HEMOCPEACTBEHHO OTHOCATCA K ayAuTy
nepcoHara.

Ilepeyenp mpemyiaraéMbIX  BOIPOCOB  NPEANPUATUA-3aKa34MKa Ui ayJUTOPCKOMN
OpraHu3aIu




1 Orpannuenue ycinoBuil ayiuTa KOHTPOJIEM IPABUIBHOCTH PAacYE€TOB C MEPCOHAIOM IO OIJIaTe
TpyZa.

2 BxirodeHne B TMHCHMO-0053aTENBCTBO AWCIIO3MTUBHONW HOPMBI, W3MEHSIONIEH MaciTad
IPOBEPKHU 710 NOTHOGOPMATHOTO ayauTa «3(pPEeKTUBHOCTU YIIPABICHUSI IEPCOHATIOM»

3 AyauT yueta TpyAa U 3apadOTHOM TUIAThl UCXO/S U3 ICHCTBYIOIIEH CUCTEMBI OIIATHI TPYAA.

4 Onpenenenuie 3pGHEKTUBHOCTH CUCTEMbI CTUMYJIMPOBAHUS TPY/a.

5 Okazanue KOHCYIbTaTUBHON TTOMOIIH B (pOpME YIIPaBICHUECKOTO KOHCYIbTHPOBAHUSI.

6 OneHka opraHu3aluy TPyAa U BbIABICHUE PE3EPBOB MOBBILICHUS IPOU3BOIUTEILHOCTH TPYAA.
7 IIpoBepka NpaBUJIBHOCTH aHAJIUTUYECKOTO yUeTa 10 BUAAM HAUMCIECHUN U YAEepKaHUM.

8 IlpoBeneHne METOAMUECKOrO IPABOBOTO CONPOBOXKICHUS B Cllyyae pa3paOOTKU U BHEIPEHUS
HOBBIX IIPOTPAaMMHBIX IIPOAYKTOB.

9 IlpoBenenue arTectalu pabouuX MECT U YCIOBUIH Tpyaa.

10 Aymutopckas mHpoBepKa NpPaBUIBHOCTH HAYMCICHUS M YIUIATHl HAJOrOB, pPAacyeToB C
HEPCOHAJIOM 110 3apa0OTHOM IIaTe

11 AyauT cOOTBETCTBHS psiia MPOLENYp, CBSI3aHHBIX BHYTPEHHHUM KOHTPOJEM IO TPYIOBBIM
OTHOLICHUSM

IIpuMepbI KOHTPOJIBLHBIX BOIIPOCOB M BOIIPOCOB /ISl IUCKYCCHIA:

Tema 5. Ayaur Haiima

1.®akTopsbl, BIUAIOIINE Ha YCIEIIHOCTh HaliMa.

2.IToka3aTeny OLEHKH BBIMOJIHEHUS (PYHKIUH 110100pa KaIpoB.

3.CrouMocTh HaiiMa: 3aplulata, [pPOYME 3aTpaTbl, COOTBETCTBYIOUIUE MPSIMbIM
pacxojaM, CBs3aHHBIE C pacxojaMu Ha (PYHKIMOHUPOBAHHME AJAMHUHUCTPATUBHBIX CIIYKO 110
Habopy.

4.3arpathl Ha ajlanTallMIoO IEPCOHANA Ha MPEANPUATUN. MuUCCHM ayuTa HaiiMa

Tema 8. Ayaut paboTsl ci1y’x0 ynpaBieHUs: IEPCOHATIOM
1.Baxneitime HampaBlieHUs ACATEIBHOCTU CIIYKObI YIIpaBIEHUs TIEPCOHAJIOM Ha
IPEIIPUATHH.
2.0CHOBHBbIE KpUTEpUU OLEHKU IPGEKTUBHOCTH PadOTHI
NIEPCOHAJIOM.
3.011eHKa TEKY4YECTH KaJIpoB U adCceHTen3Ma.
B xozae u3yueHust TUCHMIUIMHBI 00yYalOIMecs: BBITOIHSIIOT CaMOCTOSTENbHbIE PpaOOThI 10
IUTaHY:
1. ®opmupoBanue OubIMOrpaUUecKoro CHUCKa cTaTe Mo TeMaM JUCHHIUIMHBI
«KanpoBblii ayguT.
2. ®opmupoBaHUe CBOAHOMN TaOMUIbl «PBIHOK KOHCAJITHHIOBBIX YCITYT»

OTACJIIOB  yHpaBJICHUA

ropoa Opranuzanus, | ACCOPTUMEHT IleHoBas Kirouespie |  KiroueBbie
CaT yCIIyr MTOJINTHKA burypst KJINEHTHI,
/TMYHOCTH OT3BIBHI B
CMHU
Hosopoccniick
3. ®dopmupoBaHuEe CBOIHOMN TaOIUIBI «PHIHOK TPEHUHTOBBIX YCIYT»
ropoJ Opranuzanus, Tpennnrn Juanazon Astopel / | KitoueBble
cait LEeH BEyLINE KJIUEHTHI,
TpPEHEPHI OT3BIBHI B
CMH
Hosopoccniick

4. TloaroroBka 3akiIOYEHHUS IO AMArHOCTHKE KaJpOBOro IOTEHLMAJa Ha IpUMepe
KOHKPETHOW OpraHu3aliy.




[Tepedenp yacTH KOMIETEHIIUH, TPOBEPAEMBIX OlleHOYHbIM cpeactBom: T1K-1.1, TIK-3.4.

TemaTuka pedeparon
IIpumepHbie TeMbl ped)epaToB (10KJIAI0B)
OOyuaronuiicss MO>KET UHUIIMATUBHO BHIOPATh MHYIO TEMY, MPEABAPUTEIHHO COTIIACOBAB
ee C IIPEnoJaBaTeNIeM.
. AyZIuT Tpy0BOTO NOTEHIMAIAa OpraHU3aluy (Ha IpUMepe KOHKPETHOM OpraHu3alum).
. AyauT Haiima (Ha mpuMepe KOHKPETHOW OpraHU3aIlvH ).
. AyIUT UHTEIJIEKTYaIbHOTO OTEHIIMANIA (HAa TPUMEpPe KOHKPETHOMU OpraHu3aIim).
. AynuT yBOJIbHEHUH (Ha IpUMepe KOHKPETHOM OpraHu3alum).
. AynuT KagpoBOro noreHuuana (Ha npumMepe KOHKpETHONH OpraHU3aliy).
. AyIuT J0sIBHOCTH (Ha IpUMEpe KOHKPETHON OpraHu3alyu).
. Aynut MoTHBaLMHU (Ha IpUMEPE KOHKPETHON OpraHU3aliH).
. Aynut 3apaOoTHOM MIaThl (Ha MpUMepe KOHKPETHOW OpraHu3alium).
. AynuT KagpoBoil TOKyMeHTaluu (Ha IpuMepe KOHKPETHON OpraHu3alin).

O 00 1N DN K~ W~

[TepedeHp YacTH KOMIIETCHITHH, MpOBepsieMbIX orleHoYHbIM cpeacTtBom: 11K-1.1, TTK-3.4.

IIpuMepHbIe BONPOCHI HTOTOBOI0 TECTHPOBAHMSA (IIPOBOIMTCS MO BCEM TeMaM Y4eGHOro
Kypca):

IIpumepsI TECTOB 1JIs1 KOHTPOJIA 3HAHUI

1. K noka3zarenasM 35KOHOMHYECKOM 3(()EKTUBHOCTH CHUCTEMbl YIPABICHHUS MEPCOHATIOM
OTHOCSATCS (BBIOpaTh 3 OTBETA):

— MHJIEKC YI0BJIETBOPEHHOCTH I€PCOHAIIA TPYIOM

— IPOU3BOAUTEIBHOCTD TPYy1a

— U3JEPKKU Ha TIEPCOHAT

— YZAeTbHBIN Bec Opaka M ero AMHaMHUKa

— COLMAIbHO-TICUXOJIOTMUECKUN KITUMAT B KOJUIEKTUBE

— K03((HUIIUEHT TEeKy4eCTH KaJApOB U €ro TUHAMUKA

2. K noka3zarensiMm couuanbHON 3(()EKTUBHOCTH CUCTEMBI YIPABICHUS NEPCOHATIOM OTHOCSTCS
(BbIOpaTh 3 OTBETA):

— UH/IEKC Y/I0BJIETBOPEHHOCTH NIEPCOHANIA TPYAOM

— IPOU3BOJUTEIBLHOCTD TPYAA

— U3JEP’KKU Ha TIepCOHA

— YZAeTbHBIN Bec Opaka M ero AMHaMHUKa

— COLMAIbHO-TICUXOJIOTMYECKUN KITUMAT B KOJIIIEKTHBE

— K03((HUIIUEHT TeKy4eCcTH KaJApOB U €ro TUHAMHUKA

3. SBnserca nu o0bEM MNPUOBLIM OpPraHM3allMd 1O YIUIaThl HAJIOTOB B pacueTe Ha OJHOrO
pabOTHHKA U €ro AMHAMUKA ITOKa3zaresneM 3(pPEeKTUBHOCTH CUCTEMBI YIIPABIICHUS IIEPCOHATIOM:

— SIBJISIETCS

— He sBJIETCSA

4. 3agayamMu aHAIHM3a TPYAOBBIX MTOKA3aTeNeH SBISIIOTCS (HE OoJiee 2 OTBETOB)

— IIpoBepKa BBIIIOJIHEHHUS TUIaTa 110 TPYAY

— IIpoBepka BhINONHEHNS OU3HEC-TIIaHa TPEIPUITHS

— IIpoBepka opraHu3allMOHHON CTPYKTYPBI IPEANPHUATHS

— I[IpoBepka dhonA00TIAYM U (POHTIOEMKOCTH

— IIpoBepka ce6ecTOMMOCTH MPOAYKIIUT

Tectel mnpencrtaBisAloT coOOM psA  3alaHuil, B KOTOPBIX CTYAEHTHl [JOJDKHBI OTMETUTh
IIPABWIBHBIN OTBET (OAMH WM HECKOJIbKO). Kpurepun oneHku: 3a KaXablil IPaBUIbHBIA OTBET
Ha BOIIPOC TecTa BbICTaBiseTcd oAMH Oayul. OLeHKa ompenernsercss MPOLEHTOM MpPaBUIIBHBIX
OTBETOB OT OOILEr0 KOJUYECTBA BOIIPOCOB. — «3aYTEHOY» — MPAaBHIBHBIX 0TBETOB 70% 1 Oonee; —
«HE 3a4TEHO» — NPAaBWIIbHBIX OTBETOB MeHee 70%.

[Tepedenp yacTH KOMIETEHLIUMH, TPOBEPSIEMBIX OlleHOYHbIM cpeactBoM: T1K-1.1, TIK-3.4.



©CONOUTAWN -

3ayeTHO-IK3aMEeHAIHOHHbIE MAaTepuadbl sl NPOMEXKYTOYHOH aTTecTALMH
(3x3ameH/3a4eT)

B()l'[pOCLI AJISl MOATOTOBKHU K 3K3aMEHY

. [lonsiTie KagpoOBBIA ayuT .

. Merononornueckue noxo bl K KaI[pOBOMY ayauTy.
. llenn u 3a1aum Ka[poBOro ayauTa.

. CozepxaHue KaJpoBOro ayauTa.

CYH_IHOCTB OIITUMHU3AIMKU CUCTEMBI YIIPABJICHUS IICPCOHAIIOM.
OCHOBHBIC 3TAIIBI OIITUMHU3AIUU CUCTCMBI YIIPABJICHUS IICPCOHAIIOM.
CYH_IHOCTB OIITUMU3AIUHU TEXHOJOI'MH YIIPABJICHHUS IIEPCOHATIOM.

. Meroasl KaapoBOTO ayInTa.
. DPdEeKTUBHOCTH KaJIPOBOIO ayIUTA.

10. Kputepun onieHk# 3 HEKTUBHOCTH KaJIpOBOTO ayIUTA.
11. Cuctema odopMieHHs pe3yIbTaTOB KaAPOBOTO ayAUTA.
12.MeTomoa0ornyeckue acreKkThl ayAuTa mepcoHania.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.

OCHOBHBIE METOJIOJIOTMYECKUE TTOAXO0/Ibl K ayIUTYy IEPCOHAJIA OpraHU3aliH.
CymHocTh ayauTa nepcoHasa.

OCHOBHBIE 3JIEMEHTHI KOHUEILUU ayIUTa [IEPCOHAA.
Opranu3almOHHO-TEXHOJIIOTUYECKUH acleKT ayInuTa.
CylHOCTh COUMATBbHO-TICUXO0JIOTMYECKOT0 ayIUTa IIEPCOHAA.
DKOHOMHYECKHE OCOOCHHOCTh ayJUTa [epcoHaia.

Lenu u 3agaumn ayaura nepcoHana.

Buns! aynnra.

Metobl aynuTa nepcoHaa.

TexHonorus ayaura nepcoHaia.

OCHOBHBIE 3Tallbl AyANUTA.

OcHoBHbIE MIOKa3aTeNn ayJuTa epcoHasa B OpraHu3aluu.
Metoauka npoBeaeHHs ayAUTa IEPCOHAIA.

CrangapTsl ayuTa nepcoHana.

Kpurepun onieHKH ayaura nepcoHaia.

Hanpasnenus aynura nepconaia.

Ayaut Haiima.

AynuT yBOJIBHEHUS.

Aynut BO3HarpaxacHui.

AynuT yciaoBui U 6€301MacHOCTH Tpyda

Aynut paboThl CIyk0 yrpaBlIeHUs IEPCOHATIOM

Kpurtepun oneHuBanus pe3yibTaToB 00y4eHHUs

OueHka

KpI/ITepI/II/I OLICHUBAHUA 110 3K3aMCHY

Bricokuii
YPOBEHB «5»
(0TIMYHO)

OLICHKY «OTJIMYHO» 3aCIyXHBaeT CTYAEHT, OCBOUBIIMI 3HaHMUS,
YMEHUS, KOMIIETEHIIMM W TEOpeTHYeCKui Marepuan Oe3 mpoOenos;
BBITMIOJTHUBIINM BCe 3aJaHUsl, MPEAYyCMOTPEHHbIE y4eOHBIM IUIAHOM Ha
BBICOKOM KaueCTBEHHOM YPOBHE; IIPAKTUYECKHE HaBbIKU
po(hecCHOHATBHOT0 MPUMEHEHHS] OCBOCHHBIX 3HAHUHM c(HOPMHUPOBAHBI.

Cpennuit
YPOBEHB «4»
(xopor1o)

OLIEHKY «XOpOIIO» 3aciIy)KHBAeT CTYJEHT, NMPAKTUYECKH ITOJHOCTHIO
OCBOMBIIMN 3HAHMs, YMEHHUS, KOMIICTCHIMH M TEOPETHUYECKHM
Marepuas, y4eOHble 3aJaHusl HE OLEHEHbl MAaKCHMAJIbHBIM YHCIIOM
0aJsI0B, B OCHOBHOM C(hOPMHUPOBAI MPAKTHYECKUE HABBIKH.

IToporosbiii

OLCHKY «YIAOBJICTBOPUTCIIbHO» 3aCIY)KMBACT CTYACHT, YaCTHU4YHO C




YPOBEHB «3» npoOejlaMd  OCBOWBIIWH  3HAHUWS, YMCHHS, KOMIICTCHIIMH |
(YIOBIETBOpUTE | TEOPETUYECKUH MaTepuall, MHOTHE ydeOHbIe 3adaHus Jub0 He
JIHO) BBIIOJIHMJI, JHUOO OHM OIEHEHBl YHCIOM 0OaaioB OJHM3KHM K
MUHUMAIBHOMY, HEKOTOPBIC TPAKTUYECKHE HABBIKU HE CPOPMHUPOBAHBI.
MUHUMAIBHBIA | OICHKY «HCYIOBJICTBOPHTEILHOY 3aCIY)KHBACT CTYJICHT, HEC OCBOMBIIIHN

YPOBEHB «2% 3HAHUS, YMEHUS, KOMIIETCHIINN U TEOPETUUYCCKUI MaTepuas, ydeOHbIe
(HEeyTOBIIETBOPH | 3a/IaHUS HE BBIIOJIHWII, IIPAKTHYECKUE HABBIKK HE CPOPMHUPOBAHBI.
TEJILHO)

OneHouHble CpencTBa Ui HMHBAJIMIOB W JIMIl C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0POBbSI BEIOMPAIOTCS C YUETOM MX UHIUBUAYAIBHBIX IICUXO(DU3NICCKUX OCOOCHHOCTEH.

— IpH HEOOXOAMMOCTH HHBAJIMAAM M JIMIAM C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
3JI0POBBSI ITPEOCTABIISICTCS TOTIOJIHUTEILHOE BPEMsI JJIsl TIOJATOTOBKY OTBETA Ha 3K3aMCHE;

— IIpH TPOBENICHUH TPOLEAYPHI OIICHUBAHUS PE3yIbTATOB 00yUSHHSI MHBAIUAOB H JIUIL C
OTrPaHUYCHHBIMU BO3MOXHOCTSIMH 3JI0POBbBSI TPEIYCMATPUBACTCS MCIIOJIb30BAHUE TEXHUYCCKHX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C X WHAWBUIYAIBHBIMUA OCOOCHHOCTSIMH,

— IIpU HEOOXOJAUMOCTH JIJIsl O0YYArOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 37I0POBbSI
U WHBAJIWAOB TIPOLEAypa OICHUBAHUS pE3YNbTAaTOB OOYUYEHHsS 110 JAUCHUILUIMHE MOXKET
MPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa oneHMBaHUsI Pe3yJIbTAaTOB OOYYCHHS WHBAIUIOB M JIUI] C OTPpaHUYCHHBIMU
BO3MOXKHOCTSIMH 3JIOPOBbSI 10 JUCHUIUIMHE (MOJIYJIIO) MpEIyCMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aJaNTHPOBAHHBIX K OTPAHUYCHHSIM WX 3J0POBbS M BOCIIPHUSATHUS
uHpopMmanuu:

JUist T ¢ HapyIICHUSIMH 3PEHHS:

— B MieyaTHOU popme yBeTHMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

J7i U1 ¢ HapYIICHUSMHU CITyXa:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JUiist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO ammapara:

— B I1e4aTHO (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETU3MPOBAaH B 3aBUCUMOCTH OT KOHTHHTEHTa
oOydJaronuxcs.

5. IlepeyeHb y4eOHOM JIUTEPATYPbl, HHPOPMALMOHHBIX PECYPCOB U TEXHOJIOT Uil
5.1. YyeOnas quteparypa

7. KampoBas monuTHKa U KaJApOBBIA ayqUT OpraHu3aiuu : yaeOHuK ans By3oB / JI. B.
®otuHa, I'. A. bopmesckuii, ['opbaues, A. . [u ap.] ; mox obmieit penakiueit JI. B. ®otuHOM. -
Mockaa : FOpaiit, 2021. - 478 c. - (Bsiciiee obpa3oBanue). - URL: https://urait.ru/bcode/479808
; Pexxum nmoctyma: juis aBTopu3. monb3oBareneil. - ISBN 978-5-534-14732-2. - Tekcr
ANEKTPOHHBIN.

8. Oneros, Opuii ['ennanpeBnu. KanpoBas monuTuka W KaapoBOE IJIAHUPOBAHHE
y4eOHUK M TpakTHKyM ais By30B : B 2 4. Y. 2 / FO. I'. Ogeros, C. A. Kapramos, M. T.
JlaGamxsH. - 2-e u3n., mepepab. u jom. - Mocksa : FOpaiit, 2020. - 283 c. - (Beicuiee
obpazoBanmue). - URL: https://urait.ru/bcode/452977 ; Pexum poctyma: i aBTOPH3.
nosab3oBarenei. - ISBN 978-5-534-02239-1. - Tekct : 2IeKTPOHHBIH.

9. Operos, Opwuit I'ennagpeBuu. KaapoBas monuTvka ¥ KaJpoBOE IUIAHUPOBAHHUE
y4eOHUMK M TpakTUKyMm s By3oB : B 2 u. Y. 1 / FO. I'. Operos, C. A. Kapramos, M. T.
Jlabamxksn. - 2-¢ u3m., mepepad. m gom. - MockBa : IOpaiit, 2020. - 202 c¢. - (Beicuiee
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obpazoBanme). - URL: https://urait.ru/bcode/452979 ; Pexxum pgocrtyma: uis  aBTOpU3.
nosb3oBareneit. - ISBN 978-5-534-02242-1. - TekcT : 37IeKTpOHHBIH.

10.  Xpyukwuii, Banepuii EprenbeBnu. Onenka mnepcoHana. CoOamaHcupoBaHHas
cucTeMa rokaszaresieit : yaeonoe mocodbue s By3oB / B. E. Xpyukwuii, P. A. Tonmaues, P. B.
Xpyukuit. - 3-€ u3., uctp. u aom. - Mocksa : FOpaiit, 2020. - 208 c. - (Beicuiee oOpa3oBanue). -
URL.: https://urait.ru/bcode/452643 ; Pexum poctyma: Jjis aBTOpu3. mojb3oBateneid. - ISBN
978-5-534-06638-8. - TekcT : 2MeKTPOHHBII.

11.  Koprosa, Mapuna AnarosnbeBHa. KagpoBblii MEHEIDKMEHT : y4eOHOE TIOCOOHue IS
By30B / M. A. Koprosa. - 2-e u3n., nepepad. u goi. - Mocksa : FOpaiit, 2020. - 216 c. - (Beicuiee
oOpazoBanmue). - URL: https://urait.ru/bcode/448299 Pexum jgocTyma: s aBTOPHS3.
nosab3oBarenei. - ISBN 978-5-534-12773-7. - Tekct : 2neKTPOHHBIH.

12.  XKyxos, A. JI. AyIuT 4enoBeYeCKUX PECypCOB OpraHU3alUy : yaeOHOe Imocooue :
[16+] / A. JI. XKyxos, /I. B. XabapoBa. — Mocksa ; bepnun : Jupexr-Menua, 2019. — 363 c. :
TaoJI. — Pexum JIOCTyTIA: o HOIIMCKE. — URL:

https://biblioclub.ru/index.php?page=book&id=497388 (mata obpamenus: 01.06.2021). -
bubmuorp. B ku. — ISBN 978-5-4475-2822-5. — DOI 10.23681/497388. — TeKCT : 37IEKTPOHHBIA.
5.2. Ilepuoauyeckas aureparypa

1. Bonpocsl rocynapCcTBEHHOro W MyHuUuunaibHoro ympasinenus. - URL:
https://dlib.eastview.com/browse/publication/80304

2. Bectnuk MockoBckoro yHuBepcutera. Cepust 21. YmparieHue (rocymnapctBo M
obmectBo). - URL: https://dlib.eastview.com/browse/publication/9367

3. Bectauk  Cankt-llerepOyprckoro  yHuBepcutera.  Menemxkment. -  URL:
https://dlib.eastview.com/browse/publication/71213

5.3. UHTepHeT-pecypchbl, B TOM 4HCJe COBPeMeHHble NMpodeccHOHAIbHbIE 0a3bl
AAHHBIX W HWHGOPMAIMOHHbIE CHPABOYHbIE CHCTEMbI JJEKTPOHHO-0MOJIMOTEYHbIE
cucremsbl (ABC):

1. OBC «FOPAMT» https://urait.ru/

2. 9BC « YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbHbie 0a3bl TaAHHBIX:

Web of Science (WoS). - URL.: http://webofscience.com/

Scopus. - URL.: http://www.scopus.com/

ScienceDirect. - URL: www.sciencedirect.com

Kypuansr uzgarenscrea Wiley. - URL: https://onlinelibrary.wiley.com/

Hayunas snexkrponnas 6udnauorexa (HIb). - URL: http://wwwe.elibrary.ru/

[TonHOTEKCTOBBIE apXUBBI BEAYIIUX 3aIaHBIX HAYYHBIX )KYPHAJIOB Ha Poccuiickoit
iatdopme HaydHbIX )xypHatoB HOMKOH. - URL: http://archive.neicon.ru

Bassl nanusix xomnanuu «cet Beroy. - URL: http://dlib.eastview.com/

OnextponHas koekuus Okcdopackoro Poccuiickoro ®onpa. - URL:

https://ebookcentral.proquest.com/lib/kubanstate/home.action

Springer Journals. - URL.: https://link.springer.com/

Springer Nature Protocols and Methods

https://experiments.springernature.com/sources/springer-protocols

Springer eBooks. - URL: _https://link.springer.com/

"Jlektopuym TB". - URL: http://www.lektorium.tv/

Yuusepcurerckas uadopmarmonnas cuctema POCCHS. - URL: http://uisrussia.msu.ru
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NHpopManMOHHBIE CIPABOYHbIEC CHCTEMBbI:
1. Koncynprant Ilntoc — cipaBoyHas mpaBoBasi cucTema (AOCTYI 110 JIOKAJIbHOW CeTH ¢
KOMITBIOTEPOB OMOIUOTEKH )

Pecypcsi cBoOogHOTO 1OCTYNA:

1. KubepJlenunka. - URL.: (http://cyberleninka.ru/)

2. MUHHUCTEpCTBO HayKH U BbIcIIero oopaszoBanus Poccuiickoit @enepanuu. - URL:
https://www.minobrnauki.gov.ru/;

3. ®denepanbhbiii noprain "Poccuiickoe obpazoanue". - URL: http://www.edu.ru/

4. Nndopmanmonnas cuctema "EquHoe oKHO 10CTyIma K oOpa3oBaTeabHbIM pecypcam'. -
URL: http://window.edu.ru/;

5. Cayxba TeMaTHYECKUX TOJKOBBIX ciaoBapeit. - URL: http://www.glossary.ru/;

6. CioBapu u suimkioneauu. - URL: http://dic.academic.ru/;

7. 3axonompoekt "O6 obpa3zoBanuu B Poccuiickoit denepanuu". Bormpockl u OTBETHI. -
URL: http://xn--273--84d1f.xn--plai/voprosy i_otvety

8. Dxonomuka. Coruomnorus. MeHeKMEHT : (eiepalibHbII 00pa3oBaTeIbHBINA TOPTAIL. -
URL : http://ecsocman.hse.ru

CoOcTBeHHBIE 3JIEKTPOHHbIE 00pa3oBaTe/ibHble M HH(OPMALMOHHBIE pecypchl
KyoI'Y:

1. ba3za y4yeOHBIX TIUIAHOB, Yy4eOHO-METOJUYECKUX KOMIUICKCOB, IyOIHMKaluid U
koHpepenmmii. URL: https://infoneeds.kubsu.ru/infoneeds/

2. DOnextponnas Oubnmuoreka Hb  Ky6I'Y  (Onektponnslii  karanor). -
URL:http://megapro.kubsu.ru/MegaPro/Web

3. Cpena MmoaynpHOrO AUHaMu4eckoro ooydenus http://moodle.kubsu.ru

4. DnexTpoHHbIH apxuB qokyMmeHToB KyoI'Y http://docspace.kubsu.ru/

6. Meroguyeckue yKasaHuUsl JJIsi OOYYAalOIIMXCS 10 OCBOCHHMIO JAHCHMILIMHBI
(Mmonmy.Jist)

Cuctema oOy4yeHMsI OCHOBBIBAETCS HAa PAllMOHAJIBHOM COYETAaHHMHM HECKOJBKHUX BHJIOB
yu4eOHBIX 3aHATUN (B NEpPBYIO OuYepenb, JEKUUNH U MPAKTUYECKHX (CEMHUHApPCKMX) 3aHSATHN),
paboTa Ha KOTOPBIX 00JaaeT onpeeneHHoN crnennduKkoi.

IoaroroBka K JeKUHAM.

3anuce JEKIMH — OfHa W3 (POpPM aKTHBHOM CaMOCTOSATEIBLHON pPabOTHI CTYICHTOB,
TpeOyrolas HaBBHIKOB M YMEHHMsS KpaTKO, CXEMaTH4HO, IIOCIEA0BAaTeIbHO W JIOTMYHO
¢bukcupoBaTh OCHOBHBIE IIOJIOKEHHUS, BBIBOABI, 0000mIeHus, GopMynupoBku. JlanHas
JUCLUIUIMHA KaK HayKa MCIOJIb3YeT CBOIO TEPMUHOJIOIHMIO, KaTEerOpUalbHBINA, rpaduueckuii u
SKOHOMHKO-MAaT€MAaTHYECKUI anmaparsl, KOTOPbIMHA CTYAECHT JOJDKEH HAay4YHUTHCS MOJIb30BATHCS
U IPUMEHATh IO XOJy 3amucH Jiekuuu. KynbTypa 3amucu JeKUuu — OAMH W3 BaKHEHIIMX
(GakTOpOB YCHENIHOTO U TBOPUYECKOIO OBJIAJACHMS 3HAHUSIMH 110 COBPEMEHHBIM 3KOHOMHYECKUM
npobiaemam obmiectBa. [locnenyromas pabora Haj TEKCTOM JIEKIIMM BOCKpELIAeT B MaMATH €€
COZIepKaHuUe, TIO3BOJISET Pa3BUBATh JKOHOMUUYECKOE MBIIIUICHHUE.

3HAKOMCTBO C TUCHUIUIMHON MPOUCXOAUT YK€ Ha MEepBOil JIEKIIHHU, TJIe 0T 00ydaromerocs
TpeOyeTcss He NpPOCTO BHUMaHHWE, HO M CaMOCTOATENbHOE O(OpPMIIEHHE KOHCIEKTA.
KoncnektupoBanue neKuuil — CIOXHBIM BUA ayAUTOPHOH palOThl, Mpeanoararomun
MHTCHCUBHYIO YMCTBEHHYIO AESTENBHOCTh CTyAeHTAa. KOHCIEKT sBisieTcs IMOJE3HBIM TOIJA,
KOI'Zla 3alliCaHO caMoe CylecTBeHHoe. He Hano cTpeMuThCs 3amucarh JOCIOBHO BCIO JIEKLUIO.
Takoe «KOHCIIEKTUPOBAHHE» MPUHOCUT OOJbIE Bpena, 4eM moub3bl. Llenecoobpa3sHo BHauane
IIOHATh OCHOBHYIO MBICIIb, M3JIAracMyIo JEKTOPOM, a 3aTeM 3anucarh ee. JKemareiapbHO 3amuch
OCYILIECTBIIAATh HA OJHOM CTpPaHULEC JIMCTAa WU OCTaBJAsA II0JA, HAa KOTOPBIX IIO3JHEE, IpU
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CaMOCTOSITENIbHOM paboTe ¢ KOHCIIEKTOM, MOKHO CHIeJIaTh JOMOJHUTEIBHbBIC 3aITUCH, OTMETUTh
HEIIOHSTHBIC MECTA.

KoHcrnekT neKkiuu gydiie moapasIeisiTh Ha MyHKTHI, COOI0Iast KPACHYIO CTPOKY. DTOMY
B OOJbIION cTeneHW OyayT CIocOOCTBOBAaTh BOMPOCHI IUIaHA JICKIMH, IPEIJI0KCHHBIC
npenogaBarensaM. CiemayeT oOpamaTh BHUMaHUE HAa aKIIEHTHI, BEIBOJIbI, KOTOPBIC JIEIACT JEKTOP,
oTMe4Yass HamOoJjiee Ba)KHBIE MOMEHTHI B JICKIIMOHHOM MaTepHalie 3aMEYaHHSIMU «BaXKHO»,
«XOpOLIO 3allOMHUTH» U T.N. MOXHO AENaTh 3TO U € MOMOILBK Pa3HOLBETHBIX MAPKEPOB WIIU
pY4EK, TOJYEPKHUBAsi TEPMUHBI U ONIPEICTICHUS.

PaboTas Hang KOHCIIEKTOM JIEKLHUi, BaM Bcerma HEOOXOOUMO HCIOIB30BAaTh HE TOIHKO
y4eOHHK, HO U Ty JIITEPATYPY, KOTOPYIO JIOMOJHUTEIBHO PEKOMEHI0Bal JIeKTop. IMEHHO Takas
Cepbe3Hasi, KPOIOTJIMBasg paboTa ¢ JEKIMOHHBIM MATEPHUAJIOM IO3BOJUT TIyOOKO OBIAICThH
TEOPETUUYECKUM MaTEPHUAIOM.

IoaroroBka K NPaKTH4YECKUM (CEMUHAPCKUM) 3aHATHIM.

CemuHapcKoe 3aHSATHE N0 AUCIHUIUIMHE — BaKHEWas (hopMa caMOCTOSITEIbHON paboThI
CTYACHTOB HaJl HAy4YHOH, yueOHOM U nepuoaudeckoil aureparypoil. IMEHHO Ha ceMHHapCKOM
3aHATUM KXl CTYyJEHT HMMEET BO3MOXHOCTh IPOBEPUTH TJIYOMHY YCBOCHHS Y4E€OHOTO
MaTepHuaia, IO0Ka3aTh 3HAaHWE KaTEerOpHid, IOJIO)KEHUH U HHCTPYMEHTOB 3KOHOMHYECKOU
NOJIUTUKHA, M YMEThb MX HPUMEHUTh Il apryMEHTUPOBAHHOM M JI0KA3aTEJIbHOW OLIEHKHU
9KOHOMHYECKUX IPOLECCOB, MPOMUCXOJAIMX B COBPEMEHHOM MHpe. YdacTue B CEMHUHape
MO3BOJISIET CTY/AEHTY COEIMHUTH MOJYYEHHbIE TEOPETUUECKUE 3HAHUS C PELICHHUEM KOHKPETHBIX
IPAaKTUYECKUX 33/1a4 U MoJiesiel B 00s1acTh Ou3Heca, AaBaTh OLIEHKY SKOHOMUYECKUM SIBJICHUSM,
IIPOUCXOSIINM B CTPAHE U MUPE.

IToaroToBKY K KaXJJOMy IPAaKTHYECKOMY 3aHATUIO HEOOXOAMMO HayaTh C O3HAKOMIICHUS
C IUTAHOM MPAKTHUYECKOI'O 3aHSTHs, KOTOPHIH OTpakaeT COJEp)KaHWE MPEVIOKEHHON TEMBI.
TmaTenbHOE NPOAYMBIBAaHME M H3YyY€HHE BOIPOCOB IUIaHA OCHOBBIBAETCA Ha MpoOpaboTKe
TEKyIIero MmaTepuana JIeKIMHM, a 3aTeM U3y4yeHus o0O0s3aTeJbHOM U JOMOJIHUTEIbHOU
JUTEpaTyphl, PEKOMEHJIOBAaHHOW K JaHHOW TeMe. Bce HOBBIE MOHATHSA IO HM3y4aceMOW TeMme
HEOOXOMMO BBIYYUTh HaW3yCThb M BHECTH B TJIOCCApUil, KOTOPBIM II€IeCO00pa3HO BECTH C
caMoro HaJaJjla U3y4eHHus Kypca.

B mporiecce mMOAroTOBKM K NPAKTHMUECKUM 3aHATHAM, HEOOXOAMMO oOpaTuTh 0coboe
BHHMAaHHUE Ha CaMOCTOSITEIIbHOE M3yYEHHE PEKOMEHIOBAHHON uTeparypsl. llpu Becel nmonHore
KOHCIIEKTUPOBAaHUS JIEKIMU B HEH HEBO3MOXHO HW3JIOKUTh Bechb Martepuan. I[loatomy
caMmocTosiTeNlbHas paboTa Cc y4deOHMKaMH, Y4E€OHBIMH TOCOOMSMM, HAy4YHOH, CIIPaBOYHOMN
JUTEpaTypoi, MaTepualaMu Mepuoandeckux wu3gaHuii u HWHrepHera sBisgercs Haubosee
3(QPEKTUBHBIM METOJIOM TIOJYYEHHUS JONOJHMUTENbHBIX 3HAHHUM, MO3BOJSET 3HAYUTEIHHO
aKTHBU3MPOBATh TMPOIECC OBJIaJIeHus WHPOpMaNKe, crmocoOocTByeTr Oonee TayOOKOMY
YCBOEHHIO U3y4aeMOro MaTepHara.

Pexomenpauum no padore ¢ JJUTEpPaTypoOi.

Paboty c nuTepaTypoit 1enecooOpa3HO HauaTh C M3Y4eHHUs OOIMMX paboT Mo Teme, a
TaKk)ke y4eOHMKOB M y4eOHbIX ocoOuil. [lanee pexkomeHyercs nepeiTu Kk aHaauzy MoHorpaguit
U CTareil, paccMaTpUBAIOLINX OTJENbHBIE aCIeKThl MpoOJieM, U3ydyaeMbIX B paMKax Kypca, a
Takke OQUUUANBHBIX  MaTepuaJioB M  HEONMyOJUMKOBAHHBIX  JOKYMEHTOB  (Hay4yHO-
UCCIeIoBaTeIbCKUE paboThl, TUCCEPTALIMH), B KOTOPBIX MOTYT COJIEPKATHCS OCHOBHBIE BOIIPOCHI
M3y4aeMoil mpoOIeMBl.

PaboTy ¢ UCTOYHHMKAMU HAJ0 HAYMHATh C 03HAKOMUTEJIBHOTO YTEHUS, T.€. IPOCMOTPETh
TEKCT, BBIIENSAS €ro CTPYKTypHbIE eOuHUIBL. [Ipu 03HaKOMUTENHHOM UYTEHUHU 3aKJIaJKaMu
OTMEYAIOTCS T€ CTPAHUIIBI, KOTOpBIE TPeOYIOT O0Jiee BHUMATEIHHOTIO H3yUCHHUS.

B 3aBucuMOCTH OT pe3ynbTaToB O3HAKOMHTEIBHOTO UTEHMs BBIOMPAETCS JNaJbHEHIINi
crnoco0 paboTel ¢ UCTOYHMKOM. Ecnm ams paspemieHust MOCTaBICHHON 3amayn TpeOyercs
U3y4eHHE HEKOTOPBIX ()parMEHTOB TEKCTA, TO UCHOIb3YETCs] METO/ BIOOPOYHOro uTeHus. Ecnu



B KHUTE HET MOJPOOHOI0 OTJIaBIICHUS, CIeyeT OOpaTUTh BHUMAHUE YICHHKA HA MPEAMETHBIC U
MMEHHBIE YKa3aTelu.

N36pannbie (parMeHTHl WM BeCh TEKCT (€CIM OH LEJITMKOM MMEET OTHOILIEHHE K TeMe)
TpeOyIOT BAYMYHBOT0, HETOPOILIMBOI'O YTEHHUS C «MBICIIEHHOH MpopaboTkoii» Marepuaina. Takoe
YTeHUE IMpeAroJiaracT BbIACICHHE: 1) TJIABHOrO B TEKCTE; 2) OCHOBHBIX apryMeHTOB; 3)
BbIBOJIOB. Ocob0€e BHUMaHUE clielyeT OOpaTUTh Ha TO, BBITEKAET TE3UC U3 apTyMEHTOB WU HET.

Heo0xomuMo Takke NpOAHANM3HPOBATh, KaKUe U3 YTBEPXKIEHUH aBTOpa HOCAT
po0JIeMaTUYHbIN, THIIOTETUYECKHUIT XapaKTep, U YIOBUTh CKPBIThIE BOIIPOCHI.

[ToHATHO, YTO yMEHHE TaKUM 00pa3oM paboTaTh ¢ TEKCTOM MPHUXOIUT AAJIEKO HE Cpasy.
Hawunyumuii cnoco® HayduTbes BbIIEISATH IVIABHOE B TEKCTE, YJIABIMBATh MPOOIeMAaTUYHBIN
XapakTep YTBEPKIACHMM, J1aBaTh OLIEHKY aBTOPCKOM MO3UIMM — 3TO CPABHUTEIBHOE UTEHUE, B
X0Jie KOTOporo Bbl 3HAKOMHUTECH C Pa3IMYHBIMM MHEHHSIMH 10 OJIHOMY U TOMY K€ BOIIPOCY,
CPaBHMBAE€TE BECOMOCTb M JIOKA3aTEIbHOCTh AapryMEHTOB CTOPOH U [€JlaeTeé BBIBOJ O
HauOoIbIIeH YOeAUTETFHOCTH TOW UM UHOM MO3UIINU.

Ecnu B nutepaType BCTpeuaroTCs pa3HblE TOUKM 3pPEHMSI IO TOMY WJIM MHOMY BOIPOCY
U3-32 CJOXKHOCTU NPOMICAIIMX COOBITUNA M TPABOBBIX SIBJICHHM, HENb3S HX OTBEprarb, He
pazoOpaBmuchk. [lpy Hamuuum pacxXOXKICHUH MEXKIy aBTOpaMu HEOOXOaUMO HAWTH
paloHaIbHOE 3€PHO Y KaXIO0T0 U3 HUX, YTO MO3BOJIUT INIyOXKE YCBOUTH MPEAMET H3yueHUs U
0ojiee KPUTUYHO OLIEHUBATh M3Y4aeMbI€ BOIIPOCHI. 3HAKOMACH C OCOOBIMU MO3UIUSIMH aBTOPOB,
HY>KHO OIPEAENIATh UX CXOKUE CYXKIACHUS, apTYMEHTHI, BBIBOJbI, a 3aT€M CPABHUBATh UX MEKIY
co00i1 U MPUMEHSITh U3 HUX Ty, KOTOpas 0ojiee yoenuTenbHa.

Crnenyroum 3TanoM pabOThl € JTUTEPATYPHBIMH HCTOYHHKAMH SIBJISIETCS CO3/IaHUE
KOHCIIEKTOB, (PMKCUPYIONINX OCHOBHEIC TE3HUCHI M ApTYMEHTHI.

Taxum o6pazom, mpu paboTe ¢ UICTOYHUKAMU U JIMTEPATYPOIl BAXKHO YMETh:

— CONOCTaBJISATh, CPABHUBATh, KJIACCU(UIUPOBATH, TPYNIIUPOBATh, CUCTEMATU3UPOBAThH
MH(}OpPMalLMIO B COOTBETCTBUU C ONPEIEIICHHON y4eOHOil 3a1aueii;

— 00001maTh MONTy4eHHYI0 HHPOPMAIINIO, OIEHUBAThH MPOCIYIIAHHOE U TPOYUTAHHOE;

— (¢uKCHpOBaTb OCHOBHOE COJEpKaHHE COOOIIeHn; GOpMyIupoBaTh, YCTHO U
MUCHbMEHHO, OCHOBHYIO UJIEI0 COOOIIEHHUS; COCTABIIATH IJ1aH, (POPMYJIUPOBATh TE€3HCHI;

— TOTOBUTH M MPE3EHTOBATh Pa3BEPHYTHIE COOOIICHMSI TUTIA JOKIAa;

— paboTaTh B pa3HBIX peKMMax (MHIUBUAYAIbHO, B Mape, B TPYIIE), B3aUMOACUCTBYS
ApYT C ApYToMm;

— TIOJIb30BaThCS peepPaTUBHBIMHU U CIIPABOYHBIMU MaTepHAIIaAMU,

— KOHTPOJUPOBATH CBOM JICMCTBUS W JIEUCTBHSI CBOMX TOBapuiled, OOBEKTUBHO
OILICHHBATh CBOM JACHCTBUSI;

— oOpamarbcs 3a MOMOIIBIO, JOMOJHUTEIBHBIMU Pa3bICHEHUSMU K MPENoAaBaTelio,
JIPYTUM CTYyJICHTaM;

— TOJb30BaTbCsl JIMHIBUCTUYECKONM WM KOHTEKCTYaJbHOM JOTagkoW, CIOBapsIMHU
Pa3IMYHOTO XapaKTepa, Pa3IMuyHOrO pojaa MOACKa3KaMH, OTIOpaMH B TEKCTE (KJIFOUEBHIE CIIOBA,
CTPYKTypa TeKCTa, peaBapsoas nuhopmanus u ap.);

— HCIIOJIb30BaTh MPU TOBOPEHHUH U MHChMe Mepudpa3, CHHOHUMUYHBIC CPEICTBA, CIIOBA-
OTHCAaHUS OOIIUX MOHITHH, Pa3bsICHEHHUS, IPUMEPHI, TOIIKOBAHUS, «CIIOBOTBOPUYECTBOY;

— TMOBTOPATh WM Hepedpa3upoBaTh peEIUIMKY coOeceHHKa B TMOATBEPKICHUU
MMOHUMAaHUS €T0 BBICKa3bIBAHUS WA BOIIPOCA;

— 00paTuThCs 3a MOMOIIBIO K COOECETHUKY (YTOUHHUTD BONIPOC, MIEPECIIPOCUTD U JIP.);

— HCIIOJIb30BaTh MUMUKY, KECTHI (BOOOIE U B TEX CIydasx, KOTJa SI3bIKOBBIX CPEICTB
HE XBaTaeT JJI BHIPAXKCHUS TEX UM UHBIX KOMMYHUKATUBHBIX HAMEPEHUN).

MeToanuyeckne yKka3aHus 10 HANMCAHUIO JoKJaaa (pedepara).

Pedepar numercs no BEIOPaHHO U COTIIACOBAHHOM C MPEIOIaBaTeNIeM TeMe.



[IpemioskeHHbIE BapUaHTBl TEM OMNPEACISAIOT BO3MOXHOE HAalpaBlIEHHUE HCCIEIOBaHUS,
HO OHHM MOT'YT ObITb M3MEHEHBI, YTOUHEHBI, CKOPPEKTHPOBaHbl. O0beM pabOThI COCTABIAET A0
10-15 cTpanuil MaIIMHOMIMCHOTO TEKCTA.

OcHoBHbIE 3JIEMEHTHI pedepara:

- TUTYJIbHBIN JIUCT;

- COJIEpKAHUE;

- BBEJICHHE;

- OCHOBHasl 4acTh;

- 3aKJII0YECHHUE;

- CIIMCOK MCIOJIb30BaHHBIX HCTOYHHUKOB.

Hanmcanue u 3ammra pedepara Ha ayIUTOPHOM 3aHATUU HCIOJIB3YETCS B LEIAX
npuoOpereHust o0ydaromuMcss HeoOXOAMMOM mNpodecCHOHATBHONM IMOATOTOBKH, PpPa3BUTHUS
YMEHUS 1 HABBIKOB CAMOCTOSITEIILHOTO HAYYHOTO MOMCKA: U3Y4YEHUS JIUTEPATYPHI IO BEIOPAHHOM
TEMe YIpPaBJICHUYECKOM JAEATE]IbHOCTH, aHalu3a pa3IMYHbIX HMCTOYHUKOB M TOYEK 3pEHMI,
00001IeHNsT MaTeprana, BeIICICHHUS TJIAaBHOTO, (OPMYIMPOBaHMS BBHIBOJOB U T. 1. C mOMOIIbIO
pedepara oOyuaromuiicss TyOke mocTUraer Haubosee CIOXKHbIE MpoOJIeMbl  JaHHOU
JUCHUTUTMHBL, YYUTCS JIAKOHMYHO H3JaraTb CBOM MBICIH, TPABWIBHO OQOpPMIIATH pPadoTy,
JIOKJIA/IbIBaTh Pe3yJbTaThl CBOETO TPY/Ia.

[ToaroroBka u 3amura pedepara crocoOCTBYeT (OPMUPOBAHUIO HABBIKOB ITYOJIUYHOTO
BBICTYIJIEHUs Y OyIyLIero ymnpaBiIeHLA, 3aKpeIUICHUIO y HEro 3HaHWH, pa3BUTHIO YMEHUS
CaMOCTOSITENIFHO ~ aHAJIM3UPOBAaTh MHOT000pa3Hble  OOIIECTBEHHO-TIOJIMTHYECKUE  SBICHHS
COBPEMEHHOCTH, BECTH IOJIEMUKY.

[Tnan pedepara He MOMKEH OBITH CIMIIKOM CIIOKHBIM M 3allyTaHHBIM. 1o ecTh s
paboThl BIOJIHE JAOCTaTOYHO JBa-TpU pas3jena OCHOBHOM uacth.  Has3Banus paszzgenos
Heo0XxoauMo (hopMyIHpOBaTH TAKUM 00pa3oM, 4TOOBI IPUMEPHOE UX COAEpPKaHHUE OBLIO SCHO U3
camoro HaszBaHus. C Jpyroil CTOpOHBI, HE CleAyeT AaBaTh CIHUIIKOM IOAPOOHOE ONHCAaHuE
CoJIepKaHus pa3aesioB.

Bo BBeseHUU ciieyeT pacKpbITh 3HAaUEHUE M aKTYaJIbHOCTh TeMbI pedepara, ornpeenTh
O00BEKT M TPEAMET MCCIEeIOBAHNS, TIOCTABHUTD IeJTb ¥ C(HOPMYITHPOBATH 3379l paOOTHI.

OcHoOBHas 4acTh pabOTHl COAEPKUT PACCYKICHUS IO TeMe, TO €CTh PACKPBITHE TEMBI,
OTBET Ha IIOCTABJICHHBIC BOIPOCHI (33a7auW), apryMeHTHI, TpUMEphl W Tak janee. Bce
CYIIECTBEHHOE COJiepKaHue PabOThl JOKHO OBITh M3J0XKEHO B OCHOBHOM wactu. Crenyer
MIOCJIEIOBATENBHO PAa0OTaTh C KaXIbIM pa3esioM, pa3BUBasi apryMEHTHI, MPUBOAS TPUMEPHI,
Jienasi TMPOMEXKYTOUHbIE BBIBOJBL. 3aKIIOYEHHE HEOO0XOAMMO JUIsl TOro, 4yToObl emie pas
MIOBTOPUTH U 3aKPENUTh y)Ke ckazaHHOe. Kak mpaBmiio, B 3aKIIIOYEHUH YK€ HE JaeTCsl HUKAaKOH
HOBOM MH(OpPMaIMK, a Jal0Tcs OCHOBHBIE BBIBOJBI W PEKOMEHJAIMH, BBITEKAIOIIUE U3
coJiepkaHusl paboThl. 3aK/IIOUYEHHE JOJHKHO C OJTHOM CTOPOHBI MJIABHO 3aBEpIIATh COJAEpKaHUE
pedepara, ¢ npyroil CTOPOHBI COOTHOCHTCS CO BCTYIUIGHHEM TakK, YTOOBI Lelb M 3aayd,
TIOCTaBJICHHBIE B HaYaJie paOOTHl MOTIIH COOTHOCHUTHCS C OTBETAMH U BBIBOJIAMH B 3aKJIFOUCHHH.

Pedepar nomkeH orBeyaTh TpeOOBAHUSAM YHTAOENBHOCTH, IOCIEIOBATEILHOCTH U
JOTHYHOCTH.

Metoanyeckre peKOMEHIAlNH, ONpEeeIIoNne MPOoLeaypbl OLEHUBAHUS Pe3yJIbTaTOB
3am|Thl  pedepaTa/scce: KpuTepuu OLEHKH: «yIOBIETBOPUTEIHHO» — MPOMEKYTOUHBIC
pe3yibTaThl 3alMThl pedepara/scce MPEACTaBISAIOT cOO0M H3IOXKEHHE HECaMOCTOATENbHBIX
pe3yJIbTaTOB HAIMCaHUS paboThl, 0€3 TIIATeNbHONH MPOPadOTKH JIUTEPATYPHBIX HCTOUHUKOB;
«XOpOLIO» - MPOMEKYTOUHBbIE pPe3yJbTaThl 3allUTHl pedepara/scce MPEACTABISAIOT COOOH
CaMOCTOSITENIbHBIA aHAJIN3 Pa3HOOOpa3HBIX HAYYHBIX MCCIEIOBAHUNA W AMITMPUYECKUX TAaHHBIX,
IpU 3TOM HE B IOJHOW Mepe OTpakeHbl TpeOoBaHUsA, CHOPMYIMPOBAHHBIE K €r0 CTPYKTYpE U
COJIEPKAHUIO; KOTIIMYHO» - IPOMEXKYTOUHBIE PE3YIIbTATHI 3ALUTHI pedepaTa/acce NPeiCTaBIAIOT
cOo0OM  pe3ynabTaThl CAMOCTOSTEIBHOM pabOThl M OTpaXKaroT Bce TpeOOBaHUS, K
COJIepKATEIBHOMY HAIOJIHEHUIO U CTPYKTYPHUPOBAHUIO PaOOTHI.



MeToanyecKue peKOMeH/IalHM M0 MOAT0TOBKE NMpe3eHTALUH.

KomnbroTepHyto Npe3eHTaluo, CONPOBOXKIAIOILYI0 BEICTYIIJICHUE JTOKJIAUUKa, yIo0Hee
BCEro MOATOTOBUTH B mporpamme MS PowerPoint. [Ipe3eHTamnust kak JOKYMEHT MpeICTaBIIsIET
co0Ol MOCIe0BATENbHOCTh CMEHSIOIIUX JAPYr Jpyra CilIaiJoB - TO €CThb 3JIEKTPOHHBIX
CTpaHHYEK, 3aHUMAIOIUX BECh AKPaH MOHUTOpA (0e3 MPUCYTCTBHS MaHesel mporpaMmel). Yare
BCEr0 JIEMOHCTpALUsl IPE3EHTAllMK IpOoelupyeTcss Ha OOJIBIIOM 3KpaHe, peke — pasjaercs
coOpaBmIMMCs Kak Ie4aTHbll Marepuasn. KonuuecTBo cnaiiioB aJeKBAaTHO COAEPKAHUIO U
IOPOJOJDKUTENBHOCTH  BBICTYIUICHMsI  (Hampumep, A 5-MUHYTHOTO  BBICTYIUICHHUS
peKoMeHayeTcss Hucmonb3oBaTth He Oonee 10 cmaiimoB). Ha mepBoM crnaiine o0s3aTensHO
IpPEICTaBIsIeTC TeMa BBICTYIUIEHUS M cBeleHHs o0 aBropax. Creayromue ciaiiibl MOXHO
HOJTrOTOBUTH, UCHIOJIB3YS JBE Pa3IMYHbIC CTPATEIHH UX MO OTOBKH:

1 cTpaTterus: Ha ciailibl BBIHOCUTCS ONOPHBIA KOHCIEKT BBICTYIUICHHS U KIIIOUEBbIE
CJIOBa C TeM, 4YTOOBI TMOJB30BATHCS MMHU KakK IUIAHOM JUIsL BBICTyIUICHHs. B 3ToM ciydae k
claiilaM  OpPeAbABIAIOTCS — cielnyloumue TpeOoBaHusA: 00BEM TEKCTa Ha crlailie —
He 0oJbIIe 7 CTPOK; MAPKUPOBAHHBIN/HYMEPOBAHHBIN CITUCOK COJCPIKUT HE Ooiee 7 DIIEMEHTOB;
OTCYTCTBYIOT 3HaKHU IyHKTYallUd B KOHIIE CTPOK B MApKUPOBAHHBIX U HyMEPOBAHHBIX CIIMCKAX;
3HaYMMas WHGOpPMAaNUs BBIICISETCS ¢ MOMOINBIO I[BeTa, Keriis, 3ddexroB annmarmu. Ocobo
BHUMATEIbHO HEOOXOIUMO HPOBEPUTH TEKCT Ha OTCYTCTBHE OLIMOOK M omnedaTok. OCHOBHas
omurOKa Ipy BHIOOPE JaHHOW CTPATETHMH COCTOMT B TOM, YTO BBICTYMAIOIIUE 3aMEHSIOT CBOIO
peub UTEHHEM TEKCTa CO CIIaii/I0B.

2 crparerus: Ha ciaiael momemaercs (akTudeckuid Martepuan (Tabiauipl, Tpadukw,
¢dororpaduu u mp.), KOTOPBIH SABISIETCS YMECTHBIM M JOCTaTOYHBIM CPEICTBOM HArJISAHOCTH,
IIOMOraeT B  PAacKpbITUM  CTEp’KHEBOM  uaeu  BbICTyIuieHus. B 3tomM  cioywae
K cllaiilaM MNpenbsBISIIOTCA ClleAylolnue TpeOoBaHMs: BbIOpaHHBIE CpEICTBA BHU3YaJIM3aLUU
uH(popManuu (TabIULbl, CXEMBbI, TPAQUKHU U T. JI.) COOTBETCTBYIOT COJEPKAHUIO; UCIOIb30BaHbI
WITIOCTPAIMM XOPOILEro KauecTBa (BBICOKOIO pa3pelleHus), ¢ YeTKMM H300pakeHHeM (Kak
NPaBUJIO, HUKTO W3 TMPHCYTCTBYIOIIMX HE 3aHMHTEPECOBAH BUMTHIBATHCS B TEKCT Ha BaIIUX
cllaiilax ¥ BCMaTpUBAThCS B MEJIKME WIIIOCTPAIMK); MaKCUMaJIbHOE KOJIMYECTBO rpaduueckont
uH(popMalUu Ha OJHOM ciaiine — 2 pucyHka (¢otorpaduu, cXxembl M T.J.) C TEKCTOBBIMU
KOMMeHTapusMu (He 0olee 2 CTPOK K KaKIOMY).

Haubonee Baxxnass mHoOpMaIus TOJDKHA pacriojaratbesi B IeHTpe dKpaHa. OCHOBHast
omnOKa MpHU BbIOOpE JAHHOM CTpaTerMM — «COPEBHOBAHHME» CO CBOUM HIUIFOCTPATHBHBIM
MaTepuaioB (ayAUTOpPUM HE TMPEAOCTABISIETCS JIOCTATOYHO BPEMEHM, YTOOBI BOCIPUHSATH
marepuan Ha cinaigax). OObluHBIA  cmaiin, ©Oe3 3¢ddexkroB  aHUManMM  JTOJDKEH
JEMOHCTPUPOBAThCS Ha SKpaHe He MeHee 10 - 15 cekyHa. 3a MeHblIee BpeMs IPUCYTCTBYIOIINE
HE YCIeeT 0CO3HaTh Cojep)kaHue ciaiina. Ecim kakas-To kapTHHKa MOSBUIIACH Ha 5 CeKyH], a
MOTOM TYT K€ CMEHMJIaCh JIPYroi, TO ayIuTopus OyIeT CUUTaTh, YTO AOKJIAAUUK €€ MOJATOHSET.
OO6patHoro (MO3UTUBHOTO) 3(PQeKTa MOXKHO JOCTUTHYTh, €CIH JOKJIAJUYUK MPOJUCTHIBAET
MHO’KECTBO CJai/I0B CO CIIOKHBIMHM TaOJIMIIaMU M JUarpammamu, roBopsi mpu 3toMm «Bot Tyt
NpPUBEICH Pa3HOTO POJAa BCIOMOTATEIbHBIA MaTepuall, HO s €ro X0o4y HpOMYCTHTb, YTOOBI HE
neperpyxarb BBICTYIUICHHE MNoApoOHOcTsAMu». IlpaBma, Takoil mpuem nenatb B Hayale U B
KOHIIE MIPE3eHTAIlM — PUCKOBAaHHO, ONTHMAaJbHbBIM BapHaHT — B cepeluHe BBICTyIUIeHUs. Ecnu
Ha claiifie MPUBOJUTCS CIIOXKHASI MarpaMmma, ee HeoOX0IMMO MpeABapUTh BBOAHBIMU CIIOBAaMU
Hanpumep, «Ha 3Toii quarpaMmme IpuBOIUTCS TO-TO U TO-TO, 3€JIEHBIM OTMEUEHBI ITOKa3aTenu A,
CHUHUM — nokaszarenu by), ¢ Tem, 4ToObI 1aTh BpeMs ayJIMTOPUHU HA €€ PACCMOTPEHHUE, a TOJIBKO
3aTeM MpHUCTYyNnaTh K ee oOcyxiaeHuro. Kaxapli crnaiin, B cpelHeM JOJKEH HAaXOAMTHCS Ha
skpane He MeHbIne 40 — 60 cekyHn (0e3 ydeTa BpeMEHH Ha CITydaifHO BO3HUKIIIEE OOCYKICHHE).
B cBsi3u ¢ 9THUM Jnydiie HAaCTPOUTH MPE3CHTAIMIO HE Ha aBTOMATHUYECKUH IMOKa3, a HA CMEHY
CJIalIOB CAMUM JIOKJIaTYUKOM.

Oco60 TIIATENPHO HEOOXOAWMO OTHECTHUCh K O(GOpMIIEHHIO Tpe3eHTanuu. s Bcex
CJIaliIOB MPE3EHTAllUK 10 BO3MOXHOCTH HEOOXOAMMO HCIOJIb30BATh OJUH U TOT K€ IIa0JIOH



oopmieHHs, Kerib — JJIsl 3aroJOBKOB - HE MEHbIIE 24 MyHKTOB, IS WHpOpMALMU — JUIS
nHpopmanuu He MeHee 18.

B IPE3EeHTAIHIX HE IIPUHSATO CTaBUTh NIEPEHOCHI B CJIOBaX.
[Tonymaiite, HE OTBJIEKAaTE JW BBl CylIaTeNed CBOEH K€ Mpe3eHTauuer? Spkue Kpackw,
CIIOKHBIE II[BETHBIC MOCTPOCHMS, W3JIMIIHIS AHUMALHWSA, BBIIPHITUBAIOIINNA TEKCT MU
WUTIOCTpAlMsl - HE caMoe Jiydllee JOMOJMHEHHE K HAaydyHOMY JAOKIaay. Takke HexelaTebHbI
3BYKOBbIE J(PQEKTsl B XOJI€ JAEMOHCTpAalUH Mpe3eHTanud. Hawmydmmmu — sBIsOTCS
KOHTpacTHbIe IBeTa ¢GoHa W TekcTa (Oenblii (OH — YEpHBIM TEKCT; TEMHO-CHHHH (OH —
CBETJIOXKENITBIA TEKCT W T. 1.). Jlydmie He cMemmMBaTh pas3HbIE TUIBI MIPUPTOB B OTHOMN
Mpe3eHTAIUH.

Pexomenayercst He 370yNOTPeONSATh MPOMUCHBIMH OyKBamMHM (OHM YHTAIOTCA XYXKe).
HekonTpactueie cnaiinbpl OyIyT CMOTPEThCS TYCKJIBIMH W HEBBIPA3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayAuTOpusax. [[ist myumieldl opueHTalu B IPE3EHTALMU 110 XOAY BBICTYIIJICHUS JIydllle
MpOHYMepoBaTh claibl. JKenarenbHo, YTOOBI HAa ClalijaX OCTaBAJIUCH IMOJIsI, HE MeHee 1 cM ¢
KaX/I0i cTopoHbl. BcmomorarensHas wuHbOpMamus (yIpaBisOMMe KHONKH) HE JJIOJDKHBI
npeobiagaTh HajJ OCHOBHOM uHpopmammen (TekcToMm, wWiuocTpanusamu). Mcnomas3oBaTh
BCTPOCHHBIE (P (EKThl aHUMAIUM MOXHO TOJBKO, KOrha 0e3 3Toro He oOOWTHCH (Hampumep,
MOCIeI0BAaTEIbHOE MOSBICHUE 3JIEMEHTOB AuarpaMmsbl). J[ns akneHTHpOBaHUS BHUMAHHS Ha
KaKOW-TO KOHKPETHOM HH(OpManMu ciaiijjla MOKHO BOCIOJIb30BAaThCS JIa3€pHOM YKa3KOM.
JuarpaMmbl TOTOBSTCS C HCIOJNB30BAHMEM MacTepa JuarpaMM TaOJIHYHOTO Ipolieccopa
MSExcel. lyis BBOAa YHUCIIOBBIX JAHHBIX HCIOJB3YETCS YUCIOBON (opmaT ¢ pazaenuTeiieM
rpynn paspsaoB. Ecnu nanHble (HOAMUCH AHHBIX) SBISIOTCS APOOHBIMH YUCIAMU, TO YUCIO
0TOOpakaeMbIX JIECATUYHBIX 3HAKOB JTOJHDKHO OBITH OJJMHAKOBO JUISL BCEH TPYIMITBI 3TUX JaHHBIX
(Bcero psna noanuceil JaHHbIX). J[aHHBIE ¥ OAMKUCH HE JOJKHBI HAKIIAABIBATHCS APYT HA JApyra
U CIIUBATHCA € TpadUUECKUMU dJIEMEHTAMH TUArPaMMBbI.

CTpyKTypHBIE AMarpaMMbl TOTOBATCS MpPH MOMOIIM CTAaHAAPTHBIX CPEJCTB PUCOBAHUS
naketa MSOffice. Eciiu mpu dpopmaTupoBanmnu ciaiia eCTh HEOOXOIUMOCTH MPOTMOPIIUOHAIBHO
YMEHBIINTh pa3Mep AUarpaMmbl, TO pa3Mep WPU(TOB PEKBU3UTOB JOJKEH OBITh YBEIHUYEH C
TaKUM pPacyeToM, 4YTOOBl peaJbHOE€ OTOOpakeHHEe OOBEKTOB JUarpaMmbl COOTBETCTBOBAJIO
3HAUEHUSM, YKa3aHHBIM B Tabnuie. B Tabnuiax He 10KHO OBITH Oosiee 4 cTpok u 4 cTONO1I0B
B NPOTHBHOM Ccllyyae JaHHble B Tabmuue OyJeT MpOCTO HEBO3MOXKHO YBUAETH. S4elku ¢
Ha3BaHUSAMM CTPOK M CTOJIOLIOB M HauOojee 3HauuMble JaHHbIE PEKOMEHIYETCsl BBIJIENATH
nseroM. TabnuuHas wuHQOpManMs BCTaBIsSeTCS B MaTepUalibl Kak TabiMla TEKCTOBOIO
nporieccopa MSWord win tabmuunoro mpoueccopa MSExcel. Ilpu BcTaBke TaOnMubl Kak
00BeKTa M MPONOPLUOHATILHOM H3MEHEHHH €€ pa3Mepa peajibHbIi O0TOOpa)kaeMblil pa3mep
mpudTa g0KeH ObITh He MeHee 18 pt. TabmuIpl U 1uarpaMMbl pa3MeIIaloTCsl Ha CBETJIOM WIIN
6enmom ¢one. Ecnu Bbl mpenmounTaeTe BOCIONB30BATHCS MOMOLIBIO OIepaTopa (4TO TOXeE
BO3MOYHO), @ HE JIUCTATh CIaliJIbl CAMOCTOSITEIbHO, OUEHb MOJIE3HO MPETYCMOTPETh CCHUIKU Ha
craiipl B Tekcte aokmana ("Crnenmyromuid ciaij, mokamyicTta..."). 3aKIIOUYUTETbHBIN CIIai]
Ipe3eHTalMHy, cofepkauii TekcT «Cnacubo 3a BHUMaHUe» Ui «KoHely, Bpsia 1M mpueMiieM
JUTSI TIPE3E€HTAIlUH, COIIPOBOKIAIONIEH MyOIMYHOE BBICTYIUIEHHE, TOCKOJIBKY 3aBepIlIeHrEe MTOKa3a
CJIaiiIOB ellle He SBJSIeTCS 3aBepllieHueM BBICTYIUIeHUs. KpoMe Toro, Takue ciaaiipl, Tak ke Kak
u cmaiin  «Bompocel?», nayOonuMpyroT ycTHoe cooOmenne. ONTHMaJbHBIM — BapUaHTOM
IIPEJICTABIISIETCS TIOBTOPEHHME IIEPBOTO Ciaiila B KOHLE MPE3EHTAlUHU, MOCKOJIbKY 3TO JaeT
BO3MOXKHOCTb €III€ pa3 HAIIOMHUTH CIyLIaTeNssM TeMY BBICTYIUIEHUS U UM JOKJIaI4uKa U Ju00
nepeiTH K BompocaMm, JHOO 3aBeplIMTh BbICTyIUIeHME. i mokasa (aiin mpe3eHTauuu
HeoOXxoauMo coxpanuth B ¢opmare «Jlemoncrpanus PowerPointy (®aitn - CoxpaHuTh Kak -
Tun Qaiina - Jlemonctpamus PowerPoint). B 3rom ciyyae mnpe3eHTanus aBTOMAaTHYECKU
OTKPBIBACTCS B PEXKUME MOJTHOIKPAHHOTO Toka3a (slideshow) u ciymarenn u30aBiaeHbl Kak OT
BuAa paboyero okHa mporpamMmbel PowerPoint, Tak ¥ OT morepb BpeMEHH B Hayajle IOKasa
Mpe3eHTalUH.



Ilocne mNOArOTOBKHM MpPE3CHTAIlMM IIOJE3HO MPOKOHTPOIMPOBATH ce0sl BOMPOCAMHU:
yJaJl0Ch JIM JOCTHYb KOHEYHOM IeNIM Npe3eHTaluu (YTO YAAJIOCh ONpPENENNUTh, OObSICHUTH,
NPEUIOKUTh WM MPOJEMOHCTPUPOBATh C MOMOIIBI0 Hee?); K KaKMM OCOOEHHOCTSIM OOBEKTa
IpPE3EeHTAllMM yNaloCh IpUBJIeYb BHUMaHME ayauropun? He oTBiekaer M co3laHHas
Ipe3eHTAlMsd OT YCTHOrO BbICTyIuieHUs? Ilocie MOATOTOBKM Tpe3eHTaluu HEO0OXOoauMa
pEeneTULysl BHICTYIICHHUSL.

O01mme peKOMeHIAIUH 110 CAMOCTOATEIbHOI padoTe 00y4aKOIIMXCS.

VYcnemHoe OBIaJAeHUE 3HAHMSAMM 110 JAMCLUUIUIMHE MPEANOJIaraeT IOCTOSHHYIO U
KPOTMOTJIMBYIO CAMOCTOSTEIbHYIO pabOTy CTY/I€HTOB Ha JIEKIHSIX, CEMHUHApaX, P MOATOTOBKE K
KOHTPOJBHBIM pabotam u T.A. llog camocrositensbHON paboTON CcleayeT IMOHMMATh
COBOKYITHOCTb BCEU CaMOCTOSITEJIbHOMN JESITEeIbHOCTU CTYACHTOB, KaKk B y4eOHOI ayAuTOpUHu, TaK
U BHE €e, B KOHTaKTe C MpernojaBaTesieM U B ero orcyrctBuu. CamocrosrenbHas paboTa
peanusyercsi:

1. HemocpencTBeHHO B mpoliecce ayIUTOPHBIX 3aHATUN - Ha JIEKUUAX, MPAKTUYECKUX U
CEMUHAPCKUX 3aHATHUSAX.

2. B xoHTakTe C MpenojaBare’leM BHE PAMOK pacHHUCAHMsI - Ha KOHCYJIbTALUAX IO
yueOHBIM BOMPOCAaM, B XOJ€ TBOPUECKUX KOHTAKTOB, MPHU JUKBHUIALMHU 33J0JDKEHHOCTEH, MpHU
BBITIOJIHCHUH UHIUBUAYAJIbHBIX 3aIaHUM U T.1.

3. B Oubnuoreke, AomMa, B OOIIEKUTHH, Ha KadelIpe NpHU BBINOIHEHUU CTYAECHTOM
yueOHBIX ¥ TBOPUECKHX 3ajau.

K BHeayauTopHO# caMOCTOSITENEHOM paboTe OTHOCUTCS:

- mpopa0oTKa JIEKIIMOHHOTO MaTepuaia, M3ydeHue y4eOHON M Hay4dyHOW JIMTEpaTyphl,
MOATOTOBKA K MPAKTUYECKUM 3AHATHUIM;

- IOJITOTOBKA M HamucaHue pedepaTos, 3cce U APYTUX MUCbMEHHBIX paboOT Ha 3aJaHHbIE
TEMBI;

- BBITIOJIHEHHE JOMAIIIHUX 33/IaHUi pazHOOOpa3HOTro Xapakrepa. JTO - pelleHue 3ajady;
nox0op M U3ydeHHE JUTEPATYPHBIX UCTOYHUKOB; pa3pabOTKa M COCTABIICHUE PA3IUYHBIX CXEM;
BBITNIOJIHEHHE rpauuecKkux paboT; MPOBEIEHUE PacueTOB U JIp.;

- BBINIOJIHEHUE WHAMBUAYAJIbHBIX 3a/IaHUM, HAINPaBJICHHBIX HA pPa3BUTHE y CTYIEHTOB
CaMOCTOSITEIbHOCTH Y WHUIIMATUBBI;

- MOATOTOBKA K YYacTHI0O B HAyYHO-TEOPETUYECKUX KOH(pepeHIusx. s ycmemHoro
YCBOEHHUS Kypca BaKHOE 3HAUE€HUE UMEET CaMOCTOsATeNNbHAsl paboTa ¢ KHUTOM.

CTyneHT He JMOJKEeH JOMYCKaTh YTEHHE MaTepHalia BHIOOPOYHO WM «II0 JAMATOHAIN,
MIOCKOJIBKY B 3TOM ClIy4ae OIrPOMHOE KOJMYECTBO HEOOXOAMMON HMH(pOpMallMU OCTAE€TCsS BHE
BHUMAaHMUS.

[Ipn nanucanuu pedepata CTYIEHT IOJDKEH COOIIOAATh Clenylollue TpeOOBaHUS K
COJIEPIKAHUIO:

- HCII0JIb30BaTh MaTepHaj, KOTOPbII CTPOTr0 OTHOCUTCS K BEIOpaHHOM TEME;

- UW3JlaraTh OCHOBHBIE aCHEKThl FPAMOTHO U B COOTBETCTBUU C TOM WM MHOW JIOTUKOU
(XpOHOJIOTUYECKOU, TEMATUYECKON, COOBITHITHOM ),

- TPYNIHUPOBATh UJIEU PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK 3PEHUS WU MO0 HAYYHBIM
HIKOJIaM;

- 3aKaH4YMBaTh pedepar noaABeIeHHEM UTOTOB MPOBEICHHON HCCIEI0BaTENbCKOM PabOTHI.
TpebGoBanusi K BBICTYIUIEHHIO C pedepaTom: KpaTkoe uznoxkeHue (10-15 MuH.) OCHOBHOTO
CoJIepXaHusl MOATOTOBIEHHOTO TEKCTa; BBIJCICHUE TJIABHOW aBTOPCKOM MBICIIH; PACCMOTPEHUE
u3naraeMoil npo0saemMbl B KOHTEKCTE TEMaTHUKU Kypca; BbICKa3bIBaHHE CBOMX KOMMEHTapHEB IO
MOBO/Y U3JI0KEHHOT'0; OTBEYATh Ha BOIIPOCHI.

Peq)epaT OLICHUBACTCH MO CIACAYIOUNIUM KPUTCPUAM!

1) aBTOpCKUiA B3I HA IPOOIIEMY;

2) yMeHHUe BBICIUTh 00BEKT, TIPeIMET, CHOPMYITHPOBATH TPOOIIEMBI, pacCMaTpUBaeMbIE B ACCE;

3) ypPOBEHb apryMeHTaIuH;

4) 3HaHHE TUTEPATYPHI.



B ocBoeHWM MUCHUTUIMHBI WHBATUAAMH U JUIAMH C OTPAaHUYCHHBIMU BO3MOXHOCTSIMU
3I0POBBSl OOJIBIIIOE 3HAYCHUE HMMEET HWHIAMBUIYyallbHas ydyeOHas pabora (KOHCYJIbTAllMHM) —
JOTIOTHATEIIFHOE pa3bsCHEHUE YydeOHOro marepuaina. VHIWBHIyaTbHBIE KOHCYIBTAUUA TIO0
NPEMETY SIBIISIOTCS BaXXHBIM (DaKTOPOM, CIIOCOOCTBYIONIMM WHAWBHIyAIHU3allUd OOYYCHUS U
YCTQHOBJICHHIO BOCIHUTATEIBHOTO KOHTAaKTa MEXIy INpenojaBareieM U O00ydarolmmMcs

HWHBAJIUAOM HJIK JIAIOM C OTpaHNMYCHHBIMH BO3MOXHOCTAMH 300POBbA.

7. MaTepuajibHO-TEXHUYECKOe o0ecnevyeHne mo M CuuIInae (MoayJiro)

HaumenoBanue OcHaIleHHOCTh [IepeueHb JIMIIEH3MOHHOTO

CHeIHaIbHBIX TOMEIEHUI CHeIHAJIbHBIX TOMEIIEHUI | MPOrpaMMHOTO o0ecreueHus
yueOHass  ayaumropust i | O6opynoBaHue: WinRAR, T'ocymapcTBeHHBII
MIPOBEICHUS 3aHATUH | MYJBTUMEAUNHBIA MPOeKTOp, | KoHTpakT Nel3-OK/2008-3;
JICKIIMOHHOTO THIA; ydyeOHasi | 9KpaH, HOyTOyk, yueOHas | MicrosoftWindows XP,
ayIUTOpUU U1 TIpOBeAeHUs | Mebenb, Jocka  ydeOHasl, | ['ocyaapCcTBEHHBI KOHTPAKT
3aHATUI CEMUHAPCKOTO TUMA; | ydeOHo-HansiaHble 1ocoous | Nel3-OK/2008-3;
y4uecOHast ayautopus | (TeMaTHYecKue MicrosoftWindowsOffice
TPYIIIOBBIX u | wunoctpanuu), npeserraunuu | 2003 Pro, I'ocynapcTBeHHBIM
WHUBUTyaJIbHBIX Ha DJEKTPOHHOM HocuTene, | Kontpakt  Nel3-OK/2008-3
KOHCYJIbTALIU; CILIUT-CUCTEMA (Homep JIALICH3UU -
yueOHas  ayIuTOpUU  JUIA 43725353);
IIPOBEICHUS TEKYILEro KoncynbranT [Timroc,
KOHTPOJI U IPOMEKYTOUYHOI Horosop  Nel77/948  or
aTTECTaIlHH. 18.05.2000

VYuebnast aynuropus Ne 205
353900

KpacHonapckuii Kpaiu,
I. Hosopoccniick,
yi1. KoMMyHHCTHUECKAs JOM
Ne 36

yueOHas
[POBEICHUS

ayauToOpUs IS
3aHATUNA

O6opynoBanue:
MYJIBTUMEAUNHBIA TTPOEKTOP,

WinRAR, T'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3;

JICKIMOHHOTO THIIA; yueOHas | 3kpaH, HOyTOyk, ydeOnas | MicrosoftWindows XP,
ayIUTOpUU JUIS TpOBeneHus | mebenb, Jocka  ydyeOHas, | [ocyqapcTBEHHBIH KOHTpPAKT
3aHATUI CEMUHApPCKOro TUMa; | ydeOHo-HamsaaHble 1ocobus | Nel3-OK/2008-3;
y4deOHast aynutopus | (TeMaTHuecKue MicrosoftWindowsOffice
I'PYIIIOBBIX U | WUTIOCTPAIMN), crut- | 2003 Pro, I'ocynapcTBeHHBIN
WHJVBHTyAJIbHBIX cucreMa koHTpakT  Nel3-OK/2008-3
KOHCYJIbTALINI; (Homep JIMIICH3UN -
yueOHass  ayJuTOpUH  JIJISt 43725353);
IPOBEICHUS TEKYILEero Koncynbrant [Tmroc,
KOHTPOJISI U TMIPOMEKYTOUHON Horosop Nel77/948 oT
aTTECTAllUN. 18.05.2000
VYueOnas ayauropust Ne 403
353900
KpacHonapckuit Kpau,
I. Hosopoccuiick,
yi. KomMmyHHcTHYECKasT JOM
Ne 36

Jns  camocTosTeNnbHOW — paboThl  OOydYaIOUIMXCS  MPEAYCMOTPEHBl  MOMEIICHUS,

YKOMILUIEKTOBAaHHBIE CIEIMATM3UPOBAHHON MeOeblo, OCHAIIEHHbIE KOMIIBIOTEPHON TEXHUKOM C




BO3MOXKHOCTBIO MOJKIIIOUEHUS K ceTu «VHTepHEeT» M 00ecledeHneM JOCTYIa B JIEKTPOHHYIO

nH(OPMaIMOHHO-00pa30BaTEIbHYIO CPEy YHUBEPCUTETA.

HaumeHnoBanue noMemeHui ais
CaMOCTOSATEIFHON PabOTHI

OCHAaIIIEHHOCTh TOMEIIEHUH ISt
CaMOCTOSTENEHON pabOTHI

[TepeueHs UIIEH3MOHHOTO
MIPOTPAMMHOTO 00eCTICUCHHUS

oOygaromuxcs oOygaromuxcs
VYyeOHas ayauTopus ObopynoBanue: WInRAR,
JUTSL CAMOCTOSITEIIbHOM YUCHHUYECKUE croubl, | ['ocymapcTBEHHBII KOHTPAKT
paboThI, ¢ padOYNMHU MECTAMU, | CTYIIbS, nepcoHabHbie | Nel3-OK/2008-3;
OCHAIIIEHHBIMHU KOMITBIOTEPHI, MicrosoftWindows
KOMITBIOTEPHOU TEXHUKOM C | MOJKIIIOYECHHE K | XP, 'ocynapcTBeHHBIN
IMOAKJIFOYEHUEM K CETHU nH(pOpMaIMOHHO- koHTpakT Nel3-OK/2008-3;
«HTepHeT» 1 o0ecreueHNeM | KOMMYHHKAlMOHHONH — CEeTH MicrosoftWindowsOf
HeorpanuueHHoro gocrymna B | «Muartepuer» u mocrymom B | fice 2003 Pro,
3JIEKTPOHHYIO 3JIEKTPOHHYIO ['ocymapcTBEHHBIN KOHTPAKT
nH(pOpMaIMOHHO- nH(OPMAaLIMOHHO- Nel13-OK/2008-3 (Homep
00pa30BaTEILHYIO CPeIy 00pa3oBaTeIbHYIO cpeny | nunensuu - 43725353);
OpTraHu3aINK JUI KaXI0ro | 00pa3oBaTeIbHON KoncynperanT [Titoc,
oOyuJaromerocs, B opranm3anuu, BeO-kamepsl, | JloroBop Nel77/948 ot
COOTBETCTBUH C 00BEMOM KOMMYHHKAIIHOHHOE 18.05.2000.
W3Yy9aeMbIX JUCIHILTAH obopyoBaHue,

VYyeOnas aynutopus Ne
309
353900
KpacHonapckuit kpai,
r. HoBopoccuiick,
yi. KoMMmyHHCTHYECKasT TIOM

obecrnieuynBaroliee JI0CTYI K
CeTH HMHTEpHET (IIPOBOAHOE
COeTMHEHUE u
OecrpoBOHOE COEIUHEHNUE
o Texaosorun Wi-Fi)

Ne 36
ITomemenune st | Me6Genb: yueOHas meOenb WInRAR,
CaMOCTOSITENIbHOM pabots! | Kommuiexr ['ocynapcTBeHHBIN KOHTPAKT
0o0y4aromuxcsi - YUTAJIbHBIN | crielUaIu3upOBaHHOM Ne13-OK/2008-3;
3a1 OMOIMOTEKH. mebenu: KOMITBIOTEPHBIE MicrosoftWindows
353900 CTOJIBI XP, 'ocynapcTBeHHBIN
KpacHonapckwii kpaid, Ob6opynoBanue: koHTpakT Nel3-OK/2008-3;
r. HoBopoccwiick, KOMITBIOTEPHASI TEXHUKA C MicrosoftWindowsOf
yi1. TepoeB JlecaHTHUKOB MOAKIIOYEHUEM k | fice 2003 Pro,
Ne 87 MH(OpPMaLOHHO- ['ocynapcTBeHHBIN KOHTPAKT
KOMMyHUKalmoHHoi  cetr | Nel3-OK/2008-3 (Homep
«MaTepHeT» U moctymnoMm B | nureHsun - 43725353);
AIIEKTPOHHYIO Koncynsrant [Itoc,
nH(pOpMaITMOHHO- HoroBop Nel77/948 ot
00pa3oBaTeNbHYIO cpeny | 18.05.2000.
o0Opa3oBarenbHON
OpraHu3aium, BeO-KaMmepshl,
KOMMYHHKAIIHOHHOE
obopyoBaHue,

obecrnieynBaroiee J0CTYyIN K
CeTH HMHTEpHET (IIPOBOJHOE
COC/IMHCHUE U
OecrpoBOJTHOE COEIUHEHUE
o texuosoruu Wi-Fi)




