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1 Hesn 1 3a1a4M U3yYeHUs TUCHHUILUIHHBI (MOXYJIs)
1.1 Heabp ocBOeHMs TUCHUMIMHBI — TPUOOPETCHUE CTYICHTAMH TEOPETHUYECKUX 3HAHWN B

o0yacTi JOKYMCHTAIlMOHHOI'O obecrieueHus VIIpaBJICHUA, O3HAKOMJICHUE C BHIaMH JOKYMCHTOB,
HCIIOJIb3YCMBIMU B JACATCIIBHOCTH OPT: aHI/I3aLII/II7I " OpraHoB BJIACTHU, ITOJTYYCHHC ITPAKTUYCCKUX HABBIKOB I10
CO31aHHUIO U 06pa60TKe OTHUX NOKYMCHTOB.

1.2 3agaun AMCHUILIMHEI
copMUpOBaTh y CTYAECHTOB YETKOE MPE/ICTABICHUE O HEOOXOIMMOCTH U POJIH IOKYMEHTHPOBAHHUS B
JeATEeTIbHOCTH OPraHOB BIIACTH, MPEINPUATHH, YIPESKICHUH;
O3HAKOMHUTH CTYAEGHTOB C OCHOBaMHM JICJIONPOM3BOJACTBA M JIOKYMEHTOOOOpPOTa B OpraHax
rocyfaapcTBeHHoM Biactu Poccuiickort denepannu, opraHax rocyJapCTBEHHOM BIACTH CYOBEKTOB
Poccuiickon @eneparnyu; opraHax MECTHOIO CaMOYIIPABIICHHUS, TOCYIapCTBEHHBIX U MyHULMITAIBHBIX
OpraHu3alusX, IPEANPUITUIX U YIPSKACHUAX, TOJTUTHUECKUX MAPTUSIX, O0ILIECTBEHHO-TIOTMTHUECKUX
¥ HEKOMMEPUYECKUX OpraHU3aIlHsIX;
Pa3BUTh CMOCOOHOCTH OCYIIECTBISITh MOHHUTOPHUHT, cOOp U 00paboTKy MH(MOpMAaI 00 OCHOBHBIX
TEH/ICHIIMAX B Chepe MOIOICHKHOMN MOTUTUKH;
copMUpPOBaTh HABBIK TOTOBUTH AHATUTUYECKYIO U IPYTYIO0 OTYETHYIO MH(OPMAIIHIO 110 pe3ysibTaram
npo(heCCHOHATIHHOMN JISSITEIIbHOCTH B c(hepe MOJIOICKHOM MTOJTUTHKH;
O3HAKOMHTH CTYAECHTOB C OCOOCHHOCTSIMU 3allIUThI CITYKEOHOM M KOH(PUICHIIMATEHON HH(POpMAIIWH,
00ecreYeHUs] OTKPBITOrO JIOCTyNa TPaXIAaH K WHQPOPMAIMK B COOTBETCTBHM C IMOJOKCHHUSIMHU
3aKOHOZATEIbCTBA;
HAYYUTh CTYJCHTOB OPHEHTHUPOBATHCS B CHUTYyaAIWsX, TPEOYIOMIMX W3IaHUSI COOTBETCTBYIOIINX
JIOKyMEHTOB.

1.3 MecTo AucuuIuInHbl (MO1YJIs1) B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl
Huctunnuaa b1.0.37 «/lenonpon3BoacTBO B cepe MOIOEHKHON MOJUTUKH» OTHOCUTCS K

yactu, (opmupyemMol ydyacTHHKamMHu oOpa3oBaTenbHbIX OTHomeHUN broka 1 «/lucruminHb
(Momynu)» yuyeOHOTO TaHa. B cooTBeTcTBUMU ¢ pabOYMM y4eOHBIM TJIAaHOM JHUCIHUIUIMHA U3y4aeTCs
Ha 2 Kypce 1o OYHOHM U Ha 4 Kypce 1o 3a0yHoi (opme o0ydeHus. Bug npomexyTouHON aTTecTaliu:
3aueT. [lepeyenb npeecTBYOMMX JUCIUILINH, HEOOXOAUMBIX /1S ee u3yueHus: MHpopmanronHo-
KOMMYHHKAIIIOHHbIE TEXHOJOTUM U aHalu3 JaHHbBIX, OCHOBBI COLIMAIBHOTO TOCYAApCTBA U
Ipa)KAaHCKOTO 00IECTBa.

1.4 IlepeyeHb IUIAHHMPYEMBIX Pe3yJabTATOB OOy4YeHHs] 1O JAUCHHUIVIMHE (MOAYJIIO),

COOTHECECHHBIX C INIAHUPYEMBIMH pPE3yJbTaTaMHU 0CBOCHUSA 06pa30BaTeJ’lLHOﬁ NnmporpaMmmMal

W3yuenune naHHON y4ueOHOW AMCUUIUIMHBI HANpaBlIEHO HAa (OPMHUPOBAHUE Y OOYYArOIIUXCS

CIEAYIONIMX KOMIETEHIIHIA:

KO}] 1 HAMMCHOBAHUC I/IHJII/IKaTOpa* JOCTHXKCHHUA PeByJ'H)TaTBI O6yquI/I$[ IO AUCLIUIIIIMHC

KOMIICTCHIIMHU

OIIK-3. CiocobeH cocTaBnsTh M 0GPOPMIIATH OTUETHI 110 Pe3yJibTaTaM Npo(eccCHOHaNBHOM eITeILHOCTH B
cepe MOJI0IeKHON MOJIUTHKU

NOIIK-3.1.  CucremaTusupyer  pe3yibTaThl | 3HAET OCOOCHHOCTH COCTABIICHHS OTYETOB IO pe3yabTaTaM
npodeccnoHambHOM — JIeATEIBHOCTH B cepe | mpodeccHoHambHOM ACSITEILHOCTH B ChEpe MOJIOACIKHOM
MOHO}ICX{HOﬁ IIOJIUTHUKHU B cbopMe OTYECTOB IIOJIUTUKHU
Ymeer 0000m1aTe u 0hOpPMIIATH pe3yaBTATHI
mpo¢eCCHOHATBHON AEATENBHOCTH B Cepe MOJIOACKHOM
MOJINTHKH

HNmeer HaBBIKM TPaMOTHO  OQOPMISATH  PE3YJILTATHI
npoeCCUOHANBHON CITy>)KEOHOM NeATeNbHOCTH B cdepe
MOJIOJIEXKHOM MOTUTHUKH

HOIIK-3.2 TIpeacrapnseT pe3yabTaThl HAYYHOW U | 3HaET 0COOEHHOCTH OopraHu3aIul Ty OJTMIHBIX
MIPAKTHIECKON JIeATETBbHOCTH B dbopme | BeICTyIUIGHHH W/Wnu  (GOpMHUpOBaHUS TyOJIMKAIUN st
MyOJMYHBIX BBICTYIUICHHH W/WJIN yOIMKaLMiA MPE/ICTABICHUS. PE3yJIbTaTOB HAYYHOM M TMPAKTUYECKON

JACATCIBHOCTH
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KOIL 1 HAMMCHOBAHUC I/IH[[I/IKaTOpa* JOCTHXXCHUA
KOMIICTCHIIMHU

P€3yJ'II>TaTI)I 06yquI/I${ o AUCHUIIINHC

YMeer npencTaBuTh pe3yIbTaThl HAYYHON M MPAKTUYECKOM
JESTETPHOCTH B (OpMe MyOIMYHBIX BBICTYIUICHHH W/WIN
myOauKanuit

Brnaneer HaBbIKaMM IMPOQECCHOHANTBHOTO IPEACTaBICHUS
pe3yNbTaTOB MPAaKTHYECKOH JedarenbHOCTH B (opme
yOJMYHBIX BBICTYIUIGHUH WM TyOJIMKani

HOIIK-3.3. YMeeT OCYIIECTBIATh MOHUTOPHHT,
cbop u 00paboTky uHpopManKMu 00 OCHOBHBIX
TeHACHUHUSIX B cdepe MOJOACIKHON TMONUTHKH;

3HaeT crnocoObl MOHUTOPHHIA, METOABI cOopa U 00pabOTKH
nndopmanm 00 OCHOBHBIX TEHICHLUMSIX B cdepe
MOJIOJIC)KHON TMONUTUKH, CHCUU(PUKY aHATUTHICCKOH U

TOTOBUTH AHAIIUTUYECKYI0 M APYI'YI0 OTYETHYIO | Ipyrod  OTYeTHOW  HMHGpOpMAalUMM MO  pe3yjbTaTam
HHPOPMALIHIO o pe3ynbpTaTtaM | Ipo(ecCHOHANBHONW NesSTeNHFHOCTH B chepe MOIOACKHON
npoeCCHOHANBHON  AEATENBHOCTH B cdepe | MOJUTHKH
MOJIOJIEXKHOM MOTUTUKHA

YMeeT TpeAcTaBiATE  pPe3yNabTaThl  NMPOQEeCcCHOHATBHON

IEATENBHOCTH B chepe MOJOLCKHOM MONUTHKA B (opme
QHAIMTHYCCKUX MAaTEPUaIOB M OTYECTHOMN JOKYMCHTAIIUH
Biameer HaBBIKAMH ~ IIOATOTOBKH — aHAIUTHYCCKHX U
OTYCTHBIX JIOKYMCHTOB o pe3yibTaTam
npodeccHOHANBHOM NIESITENbHOCTH B cdepe MOJI0AS)KHOU
IIOJIUTUKHU

Pe3ynbrarel 00ydeHus MO ITUCUHUIUIMHE JTOCTUTAKOTCS B paMKax OCYLIECTBJICHHS BCEX BHJIOB
KOHTAKTHOM M CaMOCTOSITENIbHON pabOThl 00Y4arOIUXCsl B COOTBETCTBUU C YTBEPKIEHHBIM y4EOHBIM
IUTAHOM.

WHaukaTopel TOCTHKEHUS KOMIIETEHIMM CUMTAIOTCS COPMHUPOBAHHBIMU IPU JOCTHIKEHUH
COOTBETCTBYIOILIUX UM PE3YJIbTaTOB O0yUECHHUSI.

2. CTpyKTYpa M coiep:KaHue M CHHIJIMHbI

2.1 PacnipenesieHne TPYA0EMKOCTH JUCHHUILIMHBI IO BHAaM padoT

OOmias Tpymo€MKOCTh TUCHHUILUIUHBI COCTaBisieT 3 3adeTHbIX eauHuibl (108 wacos), ux
pacripeielieHle 1o BUaM padoT MPeCTaBICHO B Ta0JIUIIE

Buner padot Bcero ®dopma o0ydeHHs
4acoB OuHast 3a04Hast 3a04Hast
4 - 8 X
ceMecTp ceMecTp ceMecTp Kypc
(Jacehrn) (Jacern) (qacer) (qacer)
KonrakTHas paGora, B TOM 4HcJe: 48,2 48,2 8,2
AyauTopHble 3aHATHSA (BCET0): 44 44 8
3aHATHA JIEKIMOHHOTO TUIIA 14 14 4
71a00paTOpHBIE 3aHATHS 30 30 -
NPAKTUYECKUE 3aHATHS - - 4
CEeMUHAPCKHE 3aHSATHS - - -
WMnas koHTaKTHas padora: - - -
KonTpons camocTosiTensHOH paboTh
4 4 -

(KCP)
IIpomexxytounas arrecranus (MKP) 0,2 0,2 0,2
CamocrosiTebHasi padoTa, B TOM 59.8 50.8 9%
qucie:
Kypcogas pabdora/mpoext (KP/KIT)
(ToaroToBKa) i i i
Pedepat/scce (oArotoBka) 15 15 30
CaMoCTOsITeNIbHOE HM3YyYeHHE pa3JelioB,
CaMOTIOJrOTOBKA (mpopaboTtka u
MOBTOPEHHE JICKIIMOHHOIO Marepuana H
MaTepuaja  y4eOHHKOB W y4eOHBIX 40 40 60
MOCOOMH, TIOATOTOBKA K JIAOOPAaTOPHBIM U
NPAKTUYECKUM 3aHATHSIM, KOJUIOKBHyMam
U T.J.)
[ToaroroBka K TeKyIeMy KOHTPOIIIO 4.8 4.8 6




Konrpoas: - - 3,8

IloaroToBka K 3K3aMeHy

Oowmas yac. 108 108 108
TPYI0EMKOCTh B TOM 4YHCJI€
KOHTAKTHAas 48,2 48,2 8,2
padorta
3a4. eff 3 3 3

2.2 Copeprxanue JUCHHUILINHBI
Pacnipenenenne Bua0B y4eOHOM pabOTHI M X TPYIOEMKOCTH 110 pa3jiesiaM JUCIUIIIHHBL.
Pa3nensl (TeMbl) TMCHMIUIMHBI, 3ydaeMble B 4 cemectpe (2 kypee) (ouHas popma oOyueHus)

KonnuectBo 4acos
Breayaut
Ne HaumenoBanue pasnenos (Tem) Beero AYS%T(?TI; Had Op}i;ﬂ
pabota
J | 113 JIP | CPC
1 2 3 4 5 6 7
1 Beenenne B gucnuruinHy «JlemompousBoAactBo B| 6 2 4
" |cdepe MOJIOAECIKHON TTOJTUTHKU
5 3akoHOAaTenpbHAs M HOPMATHUBHO-MeTOau4Yeckas| 6 2 4
OCHOBA JICJIOTIPOU3BO/ICTBA
3 JlokyMeHThI: Kinaccudukaius, CTpykTypa, TpeboBanus| 8 9 2 4
" |k ohopmieHuto.
4 Odopmnenne opraHu3allMOHHO-pACIOPSAAUTENbHON | 12 9 4 5
" |uHQOpManMOHHO-CITPaBOYHON JOKYMEHTAIIHH.
5.  |OdopmiieHre JOKYMEHTAIUH 110 JUYHOMY COCTaBY 8 2 2 4
5 Odopminenne koppecnionaeHuu. CTpykrypa nenoBerx| 9,8 5 5 58
IIMCEM. ’
7. |OdopmiieHre JOrOBOPHON JOKYMEHTAIMH. 8 2 2 4
8. |Tumossle n yHuuIMpOBaHHBIE (HOPMBI TOKYMEHTOB. 8 2 2 4
9 Opranumzanus  paboTel ¢ KOH(MUICHIHATbHBIMH| 8 2 5 4
JTIOKYMEHTaMH
10. |®DopMBbl perucTpanuy J0KyMEHTOB 6 2 4
11. |Opranuzanus npuema rpaxiaat 6 2 4
12. |ABTOmaTH3aIus AEIONPOU3BOJICTBA 6 2 4
13. |Tlopsimok mepenayuu e B apxuB 6 2 4
14. |DnexkTpoHHOE NMPaBUTEIHLCTBO 6 2 4
UTOI'O no pazdenam oucyuniumnsl 103,8 | 14 30 59,8
KonTpons camocrositensaoi pabotsl (KCP) 4
[Tpomexyrounas arrectanus (MKP) 0,2
IToaroroBka K TEKylemMy KOHTPOJIIO
OO61mast TpyA0€MKOCTh MO JUCITUILINHE 108

[Tpumeuanue: JI — nexiuu, 113 — npaktudeckue 3anatus / cemuHapsl, JIP — nabopaTopHsle 3aHATHS,
CPC — camocrosiTenbHas paboTa CTyieHTa

Pasnensr (Tembl) AMCHUIUIMHBI, H3ydaemble B 8 cemectpe (4 kypce) (3aounas ¢opma
o0OyueHus)

KonnuectBo uacos
Bueayaut
A
No HaumenoBanue pa3aennos (Tem) B yH%T:TI;HaX OpHas
cero P pabota
J | 113 JIP CPC
1 2 3 4 5 6 7




1 Beenenne B mucnuiummHy  «JlemompousBoAactBo B| 6 6
" |cdhepe MOJIOICIKHON MOTUTUKI)
5 3akoHOMaTeNbHAsE M HOPMAaTHBHO-METOJWYECKasi| 8 8
OCHOBA JICJIONPOU3BO/ICTBA
3 JlokyMeHThI: KiaccupuKanus, CTpykTypa, TpeboBanus| 8 5 8
" |k ohopmIieHHIO.
4 Odopmiienne opraHu3aloHHO-pacnopsautensHo u| 10 5 8
" |mHpOpMaIMOHHO-CIIPaBOYHON JOKYMEHTAIIHH.
5. |Odopmienne 1oKyMEHTAIMK IO JUYHOMY COCTaBY 6 6
6. Odopmitenune koppecnionaeHnuu. CTpyKTypa IenoBeix| 8 9 5
IIHCEM.
7. |OdopmieHre JOroBOPHON JOKYMEHTAIUH. 8 8
8. |TumoBble u yHHpHUIIMPOBAaHHBIE (HOPMBI TOKYMEHTOB. 6 6
9 Opranmsanus  paboThl ¢ KOHMUICHIWATbHBIMH| 8 5 6
JIOKYMEHTaMH
10. |®opmbl perucTpanuu T0KyMEHTOB 6 6
11. |Opranusanus npueMa rpaxaaf 6 6
12. |ABTOMaTH3aIMS IEIONPOU3BO/ICTBA 8 8
13. (ITopsiaok mepenayu el B apXuB 6 6
14. |DnexTpoHHOE MPaBUTEIHCTBO 8 8
UTOI'O no pazdenam oucyuniumsl 104 | 4 4 96
KoHnTtpoib camocTositenbHOM padoThl (KCP)
ITpomexyrounas arrectauus (MKP) 0,2
ITonroroBKa K TeKyleMy KOHTPOJIIO 3,8
OO0m1ast TpyA0€MKOCTh MO TUCIUILIAHE 108

[Tpumeuanue: JI — nexiuu, 113 — npaktudeckue 3anatus / cemuHapsl, JIP — nabopaTopHble 3aHATHS,
CPC — camocrosiTenbHas paboTa CTyieHTa

2.3 Conep:xanue pa3iesoB (TeM) TUCHUATTHHBI
2.3.1 3aHATHHA JEKIMOHHOTO THIIA

Hanmenosanue dopma TeKyIIEero
No Coneprxanue pasjena
pasgeina KOHTPOJISI
1 2 3 4

1. | Bsenenue B IIpeamer, conepxanue, 3a1a4n Kypca. VYyactue B
JUCLUILINHY Wcrtounuku, nureparypa. [loHsTHIHBIN annapar. |MHTEPaKTUBHBIX
«/lemonponssBoxacteo B |[IonsaTHE 0 nOKyMeHTe. ['eHe3nc u pa3BuTHE bopmax
cdepe MOJNOACKHON  |TOHATUS «JOKYMEHT». XapaKTepHCTHKa, ayJUTOPHOU
MOJIUTUKI» CBOICTBa, MpU3HAKU, QYHKIIMHN TOKYMEHTa KaK paboThI

CHUCTEMHOT'0 00BEKTA.

MeTtompl U criocoObI ToKyMeHTHpoBaHus. Dopma
MaTepuaibHOTrO HOCUTEJIS.

[TonsiTe, meTo, crmoco0, CPeIcTBO
JnokymeHTupoBanus. [Ipouecc coznanus
JIOKYMEHTA.

[TonsTue noxkymeHTHO# kommyHuKauu (1K),
KOMMYHUKAHT ¥ penunuent. GopManbHbIe 1
He(dopMaTbHbIe KOMMYHHKAIMH. MaccoBbIe
KOMMYHUKAIMU: NIe4aTh, paguo, TeJIEBUICHUE,
KHHO, 3BYKO- 1 Buaeo3anuchk, INTERNET.
ABTOMaTu3anus JOKYMEHTAIMOHHOMN
JIeATETbHOCTH MPOrPAMMHbBIE KOMILIEKCHI:
«/lenoy, «3omyiika» u ap.

2. 3akoHOJATeNbHAI U |3aKOHOJIATEIbHOE PEryINPOBAHUE [Toaroroska




HOPMaTHBHO- JenonpousBoacTBa. HopMaTnBHO-METOAMYECKOE |MHAWBHYaJIbHOTO

METOAMYECKast OCHOBA |peryJupoBaHHe AeJIONpon3BoAcTBa. JlokansHble [3amanus. Pedepar

JIEJIONPOU3BOJCTBA HOPMAaTUBHBIE JOKYMEHTBI OpraHU3aliu. Ha TEMY
«HopmarusHO-
METOUYECKOE
peryiupoBaHue
JIeJIOIIPOU3BOJCTB
a»

JloKyMeHTHI: [TonsiTre o knaccudukayu TOKyMEHTOB. NunuBunyansHoe
KJaccupukanus, CooTHOLIEHHE BUJOBOX U THIIOJIOTMYECKON 3a/laHue
CTPYKTYpa, KJIaccu(pUKauu JOKYMEHTOB. ITonroroBka
TpeOoBaHUs K Bubpl 1OKyMEHTOB: OpraHU3allMOHHBIE, OnaHka
oopmIeHHIO pacriopsiAuTeNbHbIe, THPOPMALMOHHO- JIOKYMEHTOB:

cnpaBouHble. Tunongoruyeckas Kiaccupukanus. |BHUJbI OJJaHKOB U
OO01as xapakTepUCTHKA CTPYKTYpbl. BHyTpeHHSs |MOPsII0K

Y BHEIIHSS CTPYKTYpa JOKYMEHTA. pacroIokKeHU
PekBU3UTHI JOKYMEHTA: PEKBU3UTHI-OCHOBAHUSI, |PEKBU3UTOB B
PEKBU3UTHI-TIPU3HAKU, PEKBU3UTHI OpopMIIeHHs  |OaHKe (YIJI0BOE U
COBPEMEHHBIX YIIPaBICHYECKUX JTIOKYMEHTOB. LIEHTPOBAHHOE)
YHuUKaMa U CTaHAapTH3aNKs JOKYMEHTOB.

®opmynsip. braHku TOKyMEHTOB: BU/IbI OJ1aHKOB U

MOPSAZIOK PacIoIOKEHNs PEKBU3UTOB B OJIaHKE

(YriaoBoe U IEHTPOBAHHOE), UCIIOIb30BAHNE

OJ1aHKOB ¢ M300paXEHUEM TrOCY/IapCTBEHHOTO

repOa u repba cyobekTa Qenepamum.

TpebGoBaHMs K COCTaBICHHIO U 0(OPMIICHUIO

JOKyMeHTOB. PopmaTbl OyMaXHBIX JOKYMEHTOB.

TpebGoBaHus K TEKCTY JOKYMEHTOB. TpeOoBaHus K

W3TrOTOBJIEHHUIO IOKYMEHTOB.

Odopmiienne [TonsiTne opranu3anuoHHas, pacropaaurtensHasd u |[logroroska
OpraHU3alMOHHO- MH(OPMaLIMOHHO-CIIPABOYHAS TOKYMEHTALUS. CO001IeHU I
pacniopsauTenbHold 1 |(OpraHu3alMoOHHbIE TOKYMEHTHI: [lonoxkenue. «OpranusanoHHa
MH(OPMaLMOHHO- Veras. MHCcTpyKknums. KosnekTuBHBINA JOTOBOPp U |41,

CIIPaBOYHOM Ip. pacnopsauTenpHa
JIOKYMEHTaluu PacniopsimuTenbHble TOKYMEHTHI: IPUKa3s, au

pacrnopsbKeHHe, peleHue. MH(OPMaLIOHHO-
WNHpopMalnoHHO-CIIpaBOYHAs JOKYMEHTAIIHS: CIPaBOYHAs
[TpoTokon. Akt. JlokinangHas 3anucka. JIOKYMEHTALIHS»
OO6mbsacHuTenbHad 3anucka. CrpaBku. [InceMmo.

TenerpamMma (tenetaiinorpamma). Tenexkc.

Teneponorpamma. Tenedakc (paxc) u ap.

Odopmiienne KangpoBas nokyMeHTanus, 10KyMEHTUPOBaHHE Pabota B ManbIx
JIOKYMEHTAIHNH T10 JIBIKEHUS KaJpoB. Pe3tome. 3asBieHue. AHKeTa. |rpynmax
JIUYHOMY COCTaBY Tpynosoii koHTpakT. [Ipukas o «Ilogroroska

npueMe/yBosibHeHUU. TpynoBas KHUKKa. JIMYHOE |TOKYMEHTOB AJist
neno. JInneson cyer. rpuema Ha
paboty»

Odopmnenue TpebGoBanust MEXTYHAPOIHBIX CTAHIAPTOB K NuauBunyansHoe
KOPPECIIOHICHIINH. 0(pOpPMIICHHIO KOPPECTIOHICHIIH T10 3ananue «CocraB
CTpyKTypa IETOBBIX  |BHEIIHEAKOHOMUYECKOH AesiTeNTbHOCTH. COCTaB  [pPEKBU3UTOB
IIUCEM PEKBU3UTOB MUChbMA U TPEOOBAHUA K UX IMChbMa U

odopmiennto. CTpyKTypa JIeJOBbIX MHUCEM.

TpeOOBaHUS K UX




Ocobennoctu oopMiIeHus A€T0BOM
KOPPCCIIOHACHIINA B AHITIOA3BIYHBIX CTPpAaHAaX.
OdopmiieHre KOPPECHOHICHIIMN Ha HEMEIIKOM
s3pike. CTpykTypa popmynsapa, coctaB
PEKBH3HTOB.

o OpMIICHUIOY.

7. | Odbopmnenue JloroBop — ero BH/ibl, CTPYKTYpa, MOPSIOK VYyactue B
JIOTOBOPHOU oopMIIeHHS U TIOATIMCAHUS CTOPOHAMH. IpYIIOBOH paboTe
JIOKYMEHTaluu «Iloaroroska

IPaKJaHCKO-
IIPaBOBOT'O
JIOTOBOpPA U €TI0
MTOAMCAHUEY.

8. Tunoseie u Tumnossie GopMBI JOKYMEHTOB, UCTIONb3YeMbIe B |BrinonHenue
YHU(PUITUPOBAHHBIE JEeSTENIbHOCTH OpraHu3aiuid. Y HUpUIMPOBaHHBIE |MHAUBHUIYaTbHBIX
(GOpMBI TOKYyMEHTOB  |CUCTEMbI JOKYMEHTALWHU. Y HUPHUKAIHS 3aJlaHui

JIOKYMEHTOB.

9. Opranuzanus padotsl |[KoHpuaeHIHATIHEHOE ASIOMPON3BOACTBO 3ammTa |[loaroroBka
c KoH(puaeHMansHoi nHdopmanuu. [lonsarue MHJIMBH1yaJIbHOTO
KOH(HICHIIMATBHBIMHI |KOH(UACHIMAIBHOE ASIOPON3BOICTBO MIPUEMBI, |3aaaHust. Pedepar
JOKyMEHTaMu METO/IbI 00paOOTKH JOKYMEHTOB. Ha TEMY

HNudopmannonHo-ananuTHaeckas padbora. 3ammra |«Konduaennmannb

uHpopmanuu. HOE
JIETIONPOU3BOJICTB
0 3aIuTa
KOH(PHUACHITNATBH
oif ”HpOpMaLIUU»

10. | ®opwmsl peructpanuu |[loHsTHE perucTpanuu T0KyMeHTOB. DopmbI Beimonuenue
JIOKYMEHTOB pErUCTpalyi JOKYMEHTOB. ABTOMaTU3UPOBAHHBIE [MHANBHUIYAJIbHBIX

CHUCTEMBI PETUCTPAIUU JOKYMEHTOB. 3a1aHUI

11. | Opranuszanus npueMa |[IpyHIMIBI OpraHU3alK JMYHOTO IpUeMa Beinonnenue

rpaKJIaH rpaxzaas ¢ oOpaieHussMu. Perucrpanus WHIUBUAYAJIbHBIX
JJOKYMEHTOB 110 TUCbMEHHBIM 00paIleHUusIM 3alaHui
rpaxzaad. OCHOBHBIE 337]a4l CIIPABOYHO-
MH(POPMALMOHHOM CI1y>KObl OpraHu3alum.

12. | ABroMarusanus [TonsiTne aBTOMaTu3upoBaHHbIX cucTteM. PeiHOK  |IloaroroBka

JIEJIONPOU3BO/ICTBA aBTOMAaTU3UPOBAHHBIX CHCTEM JAEJIONPOU3BOACTBA. |HHIUBUYaIbHOIO

CpaBHUTENBbHBIN aHATU3 OYMaXXHOTO U 3ananus. Pegepar

AJIEKTPOHHOT0 JIOKYMEHT0000pOTA. Ha TEMY
«CpaBHUTETHHBIN
aHaJIn3
OyMa)KHOTO 1
3JIEKTPOHHOIO
JIOKyMEHTOO0OpOT
a»

13. |[opsnok mepenaun  |OCHOBHBIE TPU3HAKK TPYMIIUPOBKH JIOKYMEHTOB |BhIomHeHHe

JIENl B apXUB B aena. dopmupoBanue nen. MHIVBUAYaAJIbHBIX

DKcnepTh3a UEHHOCTH JOKyMeHTOB. [lonrotoBka |3aganuii
UCIIOJHEHHBIX ~ JOKYMEHTOB K  apXUBHOMY

xpanenuto. [lepenaua gen B apxuB. [lomemenue

BEJIOMCTBEHHOI'O apxuBa OpraHH3alyH.
MarepuanbHO-TeXHUYECKas 0aza  apXMBOB.

XpaHeHre TOKYMEHTOB B DJIEKTPOHHOU dopMe.

14. | DnexTpoHHOE [TonsiTne «3IEKTPOHHOE MPABUTEIBCTBOY: €TI0 IToaroroBka




MMPpaBUTCIILCTBO

SHAYCHUC, MPUHIMUIIBI IOCTPOCHUS U BHCAPCHUS.

denepauuu

COOOILIEHUI

WNuTerpupoBaHHOE AIEKTPOHHOE MTPaBUTEILCTBO [« HTErpupoBaHHO
Poccun. Opranuzanys MexXBe10MCTBEHHOTO € JIEKTPOHHOE
AIIEKTPOHHOT'0 JIOKYMEHTO000pOTa MEXKIY MPaBUTEILCTBO
opraHamu rocyjnapcrBeHHou Biactu Poccuiickoit  |Poccum»

2.3.2 3aHATHSA CEMHMHAPCKOT0 TUINA (IPAKTHYECKHE / CEMUHAPCKHUE 3aHATHUS/
J1aDopaTopHbie padoTh)

Tunonornyeckas kiaccupukarus.

OOm1ast XxapaKTepUCTHKA CTPYKTYpBl. BHYTpeHHS S 1
BHEIIHASA CTPYKTYpPa JOKYMEHTA.

PexBH3HUTHI TOKYMEHTa: PEeKBU3UTHI-OCHOBAHMUS,
PEKBU3UTHI-TIPU3HAKU, PEKBU3UTHI OPOPMIICHHS
COBPEMEHHBIX YIPaBICHUECKUX JOKYMEHTOB.
YHUUKaMA U CTaHAApTU3ALUSA TOKYMEHTOB.
®opmyrsip. biiaHku JOKYMEHTOB: BUBI OJTAHKOB U
MOPSAOK PACHIOJIOKEHNS PEKBU3UTOB B OJIaHKe
(YrioBoe 1 IEeHTPOBaHHOE), UCITOJIB30BAHNE OJIAHKOB C
n300pakeHNeM roCyJapCTBEHHOT 0 repda u repba
cyOBekTa denepanum.

TpeboBaHusI K COCTABICHUIO U O()OPMIICHUIO
JNOKyMeHTOB. PopMaThl OyMaXKHbBIX JOKYMEHTOB.
TpeboBanust K TEKCTY JOKYMEHTOB. TpeboBaHus K
M3TOTOBJICHUIO IOKYMEHTOB.

HaunmenoBanue . ®dopma TeKyIero

Ne Temaruka npakTUYECKUX 3aHIATHH (CEMUHApPOB)

pazniena (Tembl) KOHTPOJIS

1 2 3 4

1. |BeeneHnue B [Ipenmer, conep:xanue, 3agadu Kypca. Mctounuku, HallMCaHUE
JUCLUHUILTUHY nuteparypa. [lonstuitneiii annapart. [lonstue o pedepara (P)
«OCHOBBI JOKyMeHTe. ['eHe3uc u pa3BUTHE OHATHS
JIEJIONPOU3BOJICTBA U |«TOKYMEHT». XapaKTEepUCTHKA, CBOMCTBA, TPU3HAKH,
JOKYMEHTO000pOTa» |(DyHKIHHU JOKYMEHTa KaK CHCTEMHOTO OOBEKTa.

MeTtob! 1 criocoObl JoKyMeHTHpoBaHus. Dopma
MaTepUaIbHOTO HOCUTEIIS.

[TonsiTue, Meton, cnoco0, CpeacTBO
nokyMeHTupoBanus. [Iponecc coznanus 10KymMeHTa.
[TonsiTue noxkymeHnTHOM koMMmyHuKauu (1K),
KOMMYHMKAHT U perunuent. opmanbHbie 1
HedopMaIbHble KOMMYHHKAIMH. MaccoBbie
KOMMYHHKAIUU: T1e4aTh, pajno, TeIEBUACHHUE, KMHO,
3BYKO- ¥ Bujaeo3anucs, INTERNET.
ABTOMaTH3alHs JOKYMEHTAIMOHHON A€ TEIbHOCTH
IIPOrpaMMHBIE KOMILIEKCHI: «Jlenoy, «30aymKa» u Ip.

2. |3akoHOZaTeNbHAI U |3aKOHO/ATEIEHOE PETYIMPOBAHNE JCTIOMPON3BOJICTBA. |HATUCAHNE
HOPMaTHUBHO- HopMaTnBHO-METOANUYECKOE PETYIHPOBAHHE pedepara (P)
METOIMYECKasi OCHOBA |1€J0NPOU3BO/ICTBA. JIOKanbHbIE HOPMATUBHBIE
JIEJIONPOU3BOJCTBA  |TOKYMEHTHI OPraHU3ALNH.

3. |[dokyMeHTHI: [TonsTre o kmaccupukauu J0KyMEHTOB. oopmieHne
KJaccupukanus, CooTHo1IEHNE BUIOBON M THIIOJIOTMYECKON 3aJIJaHHBIX
CTPYKTYpa, KJIacCU(UKALUU JOKYMEHTOB. JOKYMEHTOB
TpeOOoBaHUS K Bubl TOKyMEHTOB: OpraHU3al[MOHHBIE,
0(OpPMIIEHHUIO. pacrnopsauTenbHbIe, THHOPMAIIMOHHO-CIIPABOYHBIE.




4. |Odopmiienne [lonsTHE OpraHN3alMOHHAsA, PACIIOPSIUTENbHAS U oopmienue
OpraHU3alMOHHO- MH(OPMAIMOHHO-CIIPABOYHAs JTOKYMEHTAIIHS. 3aJIaHHBIX
pacriopsauTenbHoil 1 |OpraHu3anvoHHbIe JOKYMeHThI: [losojkeHue. YcraB.  |1OKyMEHTOB
UH(POPMALMOHHO- Nucrpykuusa. KouieKTUBHBIN JOTOBOP U AP.

CIPaBOYHOU PacniopsinuTenbHble JOKYMEHTBL: IIPUKa3,

JIOKYMEHTaLUH. pacrnopspKeHHe, peleHue.
HNudpopmanmoHHO-cIIpaBOYHAs JOKYMEHTALMS:
[Iporokos. Akt. JloknaaHas 3anucka.
OObsacauTenpHas 3anucka. CrpaBku. [Tucemo.
Tenerpamma (teneraiinorpamma). Tenekc.
Teneponorpamma. Tenedaxc (dakc) u ap.

5. |Odopmuenue Kanposast tokymeHTanus, 10KyMEHTUPOBaHUE oopmienue
JIOKYMEHTALU 110 NBUKEHMS KapoB. Pe3tome. 3asBieHue. AHKeTa. 3aJIaHHBIX
JUYHOMY COCTaBY. TpynoBoit kouTpakt. [Ipuka3 o npreMe/yBoJIbHEHUHU. |TOKYMEHTOB

TpynoBas kHWKKa. JInunoe neno. JInneson cyer.

6. |Odopmuenue TpeboBanust MeXAyHAPOTHBIX CTAHIAPTOB K odopmieHnE
KOPPECTIOHJICHIIMU.  |0()OPMIICHUIO KOPPECTIOHICHIINH 110 3aJIaHHBIX
Cr1pyKTypa JeNOBbIX |BHEIIHEIKOHOMHUUYECKOM AesaTesnbHOCTH. CocTa JIOKyMEHTOB
IIHCEM. PEKBU3UTOB MUChMA U TPEOOBAHUS K UX OPOPMIICHHIO.

CrpykTypa nenoBbix nucem. Oco6eHHOCTH
oopmieHns Aem0BOI KOPPECTIOHACHIINH B
aHIJIOA3BIUHBIX cTpaHax. OdopmiieHue
KOPPECTIOHICHINH Ha (PPAHITY3CKOM SI3BIKE.
OdopmiieHre KOpPECTIOHICHIIMHY HAa HEMEIIKOM SI3bIKE.
Ctpykrypa popmyssipa, cOcTaB pEKBU3HUTOB.

7. |Odopmnenue JloroBop — €ro BUAbI, CTPYKTYpa, MOPAI0K oopmienue
JIOTOBOPHOM odopMIIEHUS U TTOAMCAHUSI CTOPOHAMMU. 3aJaHHBIX
JOKYMEHTAl1H. JIOKyMEHTOB

8. |TumoBsie u Tunobie GopMBI JOKYMEHTOB, UCIIOJIb3yEMBIE B TectupoBanue
YHU(DUIUPOBAHHBIE  |AEATENIbHOCTH OpraHu3aluid. Y HU(UIIUpOBaHHbIE (T)

(OpMBI TOKYMEHTOB. |CHCTEMBI JOKYMEHTAlMU. Y HU(UKAIHSI TOKYMEHTOB.

9. |Opranuzanus pabots! |KoHpuaeHmantsHoe AeI0MPOU3BOACTBO 3aIUTA HalycaHue
c KoH(puaeHanbHoi nuopmanuu. [onstue pedepara (P)
KOH(HIEHIIMATbHBIMU |KOH(DUIEHIINAIBHOE JeONPOU3BOACTBO IPUEMBI,

JIOKYMEHTaMHU. METO/]Ibl 00pabOTKH TOKYMEHTOB. IHpopmaIoHHo-
aHaJuTH4YecKas pabota. 3amura MHGOpMaIUH.

10. |@opmer peructpanuu |[loHSITHE perucTpanuu T0KyMeHTOB. DopMBbI odopmiieHne
JIOKYMEHTOB perucTpanyy JOKyMEHTOB. ABTOMaTU3UPOBAHHbIE JKypHAJIOB

CHCTEMBI PErHCTPAIH TOKYMEHTOB. perucTpanuu,

11. |Opranu3zanus npuema [[IpyHIMIBI OpraHU3alMK JIUYHOTO IpUeMa rpaxaaH ¢ (oopmieHue

rpaxaaH oOpatieHusiMu. Perucrpanusi TOKyMEHTOB 11O 3aJJaHHBIX
MUCHbMEHHBIM 00paleHusM rpaxxaad. OCHOBHbBIE JIOKyMEHTOB
3a/1a4M CIIPaBOYHO-UH(POPMALIMOHHON CITYHKObI
OpraHM3alMH.

12. |ABromaru3anus [ToHsiTHE aBTOMATU3UPOBAHHBIX CUCTEM. PBhIHOK BBITIOJTHEHUE
JIEJIONPOU3BOJCTBA  |aBTOMAaTU3MPOBAHHBIX CUCTEM JIEJIONPOU3BOJICTBA. 3aJlaHui Ha

CpaBHUTENbHBIN aHAIN3 OYMa)KHOTO U 3JIEKTPOHHOTO |KOMIIBIOTEPE,
JOKYMEHTO000pOTa. pedepat

13. |ITopsanok nepenaun  |OCHOBHBIE TPU3HAKKA TPYNIHPOBKH JOKYMEHTOB B [opopmieHue

JIe]l B apXUB nena. PopMHUpOBaHUE JE. 3aJJaHHBIX €1 U
OKcnepTuza LEHHOCTH JOKYMEHTOB. IloaroroBka |[10KyMEHTOB,

WCTIOTHEHHBIX JOKYMEHTOB K apXWBHOMY XPaHCHHIO.
[lepenaua nen B apxuB. [lomenieHne Be1OMCTBEHHOTO

tectupoBanue (T)




apxMBa OpraHu3anuyd. MarepuanbHO-TEXHUYECKAst
6a3a apxuBOB. XpaHEHHUE JOKYMEHTOB B 3JIEKTPOHHOM

NHTerpupoBaHHOE 31EKTPOHHOE MTPABUTEIBCTBO
Poccuu. Opranusanus MeKBeIOMCTBEHHOTO
ANEKTPOHHOTO JJOKYMEHTO000POTa MEX]Ly OpraHaMu
rocynapcrBeHHou Biactu Poccuiickort denepannu

dhopwme.
14. |9nekTpoHHOE [TonsATHE «DNEKTPOHHOE MPABUTEIIECTBOY: €TO tectupoBanue (T)
MIPABUTEIHCTBO 3HAUEHUE, MPUHITUIIBI TOCTPOCHUS U BHEAPEHUS.

3ammra snaboparopHoir pabotsl (JIP), BemonmHenue kypcoBoro mpoekta (KII), xypcoBoii
pabotel (KP), pacuerHo-rpadmueckoro 3amanus (PI'3), namucanme pedepara (P), scce (D),
koiokBuyM (K), rectuposanue (T) u T.1.

[Ipy m3ydyeHUH NUCUUIUIMHBI MOTYT HPHUMEHSTCS JJIEKTPOHHOE OOY4eHUE, TUCTaHIIMOHHBIC
obpasoBarenbHbie TexHoJoruu B cootBeTcTBUM ¢ OI'OC BO.

2.3.3 KypcoBble paGoThl He peaycCMOTPEHbI
2.4 IlepeyeHb Y4eOHO-METOAMYECKOIO oO0ecmedYeHHsl ISl CaMOCTOSITeIbHOH PadoThl
00y4YaroIUXCcsl M0 JUCHUILIMHE (MOYJIIO)

No Bug CPC

[TepeueHsb yueOHO-METOUIECKOTO 00ECIICYCHHST TUCITUTUIUHEI 110
BBIMIOJTHEHUIO CAMOCTOSTEIbHOM paboThl

1 2

3

1 [IToaroroBka K
MPaKTUYECKUM 3aHATUSIM

Meronuueckue yKa3zaHHS TIO OpraHu3aldd  CaMOCTOATENbHOMN
paboThl CTYIEHTOB MO HampaBieHuto mnoaroroBku 39.03.03 —
Opranmzanus paboThl ¢ MOJIOACKBIO, YTBEP)KIEHBI Ha 3acelaHuu
Yyenoro coBera ¢akynbTeTa YIOpaBICHUS U  TICUXOJIOTUHU
KyGanckoro rocyaapcTBeHHOTO YHUBEpPCUTETA, MPOTOkKoa No 7 oT
27.04.2021 1.

2 |Hanmcanwme pedeparon

Meronuueckne yKa3zaHHS 1O OpraHu3aldd  CaMOCTOATENbHOMN
paboThl CTYIEHTOB MO HampaBieHuto mnoaroroBku 39.03.03 —
Opranmzanus paboThl ¢ MOJIOACKBIO, YTBEP)KIEHBI Ha 3acelaHuU
Yyenoro coBera ¢akynbTeTa YIOpaBICHUS W  TCHUXOJOTHU
KyGanckoro rocyaapcTBEHHOTO YHUBEpPCHUTETa, MPOTOKod No 7 oT
27.04.2021 1.

3 |Brmonnenue
WHIUBUTyaJIbHBIX
MMACHEMEHHBIX 3aIaHuH

Meronuueckue yKa3zaHHS TI0 OpraHu3aldd  CaMOCTOATENbHOMN
paboThl CTYIEHTOB IO HampaBieHHIo mnoarotoBku 39.03.03 —
Opranuzanus paboThl ¢ MOJOJEKbIO, YTBEP)KICHBl Ha 3aceJaHuu
YyeHoro coBera (¢akynbTeTa YIOPaBICHUS W  TICHXOJIOTUH
KyGaHckoro rocyaapcTBEHHOTO YHUBEpPCHUTETa, MPOTOKod Ne 7 oT
27.04.2021 r.

4. |Pemenue 3amay

Meronuueckue yKa3zaHHS TI0 OpraHu3aldd  CaMOCTOATEIbHOMN
paboThl CTYAEHTOB IO HampaBieHuto moaroroBku 39.03.03 —
Opranuzanusa paboThl ¢ MOJOJEKbIO, YTBEP)KICHBl Ha 3acelaHUuU
Yyenoro coBera (¢akynbTeTa YIOpaBICHUS W  TICHXOJIOTUH
KyGaHckoro rocyaapcTBEHHOTO YHUBEpPCHUTETa, MPOTOKod Ne 7 oT
27.04.2021 r.

Y4eOHO-MeTOANYECKUE MaTEPHAIBI JIJII CAMOCTOSITEIFHON paboThl OOYJarONIUXCs M3 YHCIIa
WHBAJIUOB U JIMII C OTPAHUYCHHBIMHA BO3MOXKHOCTSIMU 3710poBbsi (OB3) npenocraisiiores B popmax,
aIalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 310pPOBbS U BOCIIPHUATHS HHPOPMALIUU:

Jlnist Iu1 ¢ HapyIIEHUSIMU 3pEHMSL:




— B IIeYaTHOU (popMe yBEITMUYCHHBIM MIPUPTOM,

— B (popMe 2NIEKTPOHHOTO TOKYMEHTA,

— B (hopme aynuodaiina,

— B reyatHoi (opme Ha s3bike bpaits.

JUJ1st JTUI ¢ HApYIIEHHUSIMH CITyXa!

— B mieyaTHoM hopme,

— B (hpopMe 3IEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HApyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTra:

— B IIeYaTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B (hopme ayauodaiina.

JlaHHBIN TepeueHb MOXKET OBbITh KOHKPETH3MPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA
oOyyJaronuxcs.

3. O0pa3oBaTe/ibHbIEC TEXHOJIOTMH, IPUMEHsIeMbIe IIPH OCBOCHUH IMCHMUILINHBI (MOLYJIs1)

B xome wW3ydeHMs ~ OHCUMIUIMHBI  TNPEIYCMOTPEHO  HMCHOJIb30BAHUE  CJICIYIOLIHMX
00pa3oBaTeNbHbIX TEXHOJIOTHI: JIGKIIUH, TPAKTUYECKHUE 3aHITHSI, IPOOIeMHOE 00yUeHuUe, MOAr0TOBKA
IINCBMCHHBIX AHAJIUTUYCCKUX pa60T, CaMOCTOATCIIbHasA pa60Ta CTYACHTOB, aHAJINW3 IPABOBBIX
cutyaiuii. KoMIIeTEHTHOCTHBIA MOAXOA B paMKaxX MPENnoJiaBaHus IUCHUIUIMHBI peanu3yercs B
HCII0JIb30BAHWU MHTCPAKTHUBHBIX TEXHOJIOTUH U aKTUBHEIX METOHAOB.

Yemuwvi onpoc Ha J1eKyudax KAk uHmepaxkmueHdaAd mexnojocusi 3aKII04acTCs B aKTHBU3ALUH
BHHUMAaHUAA, y‘IC6HO-H03HaBaTCJIBHOI>'I MEBICIIUTEIBHONA U HpaKTI/I‘-IGCKOI\/JI ACATCIIBHOCTU CTYJACHTA. ,Z[JUI
MO6I/IJII/I38,LII/II/I CTYACHTOB Ha AKTHBHYIO IIO3HABATCIIbHYIO [CATCIBHOCTH B IIPOLECCE JICKIHMU
UCIIONIB3YIOTCS. TEXHOJIOTUM BOBJICUEHUS CTYACHTOB B TMIPOILECC MOICIUPOBAHUS KOHKPETHBIX
IIPaBOBBIX CUTYyallUll — IIPUMEPOB, WIIIOCTPUPYIOIIMUX TEOPETUUYECKUN MaTepual, KOTOPBIM JTOHOCUT
MpEeno/iaBarelib, OINPEJCICHUS] B3aMMOCBA3M TEMbl JIEKIUU C NOPEAbLAYIIMM M IOCIEAYIOLUM
MaTepuaioM; BBISBICHHS MPOTHBOpEUMid, MpoOenoB, koiutn3uil B mpaBe. IIpemomaBarens B Xxoje
YCTHOTO OTPOCa BBIABIISIET OA30BbII YPOBEHb 3HAHUM B pacCMaTPUBAEMOM OOJIACTH IS OTIpEeICHUS
MpOoOJIEMHOTO TOJS U aKUEHTUPOBAHUS HM3JIOXKEHHS MaTepHala Ha TeX WIM WHBIX Bompocax. [lo
UTOTaM OOCYKJIEHHUS OJTHOTO BOIPOCA C MO3UITUI Pa3HBIX UCCIEI0BATENCH, U3JI0KEHHUS Pa3HBIX TOUYEK
3peHHs], MPENoJaBaTeb B XOJE JICKIIMA MOXET TMOMPOCUTH CTYACHTOB CaMOCTOSITEIIBHO ClielaTh
0000111eHHE, BEIBO,.

I/IH(I)OpMaIII/IOHHble TEXHOJIOTUH, TPUMCHACMBIC ITPHU U3YUCHUN JUCHUIIJIMHBI: UCIIOJIb30BAHHE
WH(OPMAILIMOHHBIX PECYPCOB, TOCTYMHBIX B HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
Nurtepner.

AnantuBHbIe 00pa3oBaTeNbHBIE TEXHOJIOTHUHU, MPUMEHSEMbIE MPU W3YYCHHUH IUCHUTUIMHBI —
AJIg 1AL ¢ OTPaHUYCHHBIMH BO3MOXKHOCTAMUA 310POBbA MPCAYCMOTPEHA OpraHu3alunsa KOHCyJ'II)TaHI/Iﬁ
C UCIOJIb30BAHUEM 3JIEKTPOHHOU MOYTHI.

15. OueHouHble cpeacTBa AJsl TEKYILIEro KOHTPOJS YCHEeBAeMOCTH M NMPOMEKYTOYHOI
arrecTaluu

OneHouyHble CpeACTBAa TMpeJHA3HAYEHbl [JJIs KOHTPOJS M OLEHKH oOpa3oBaTelbHBIX
JOCTHKEHUH 00YyYaroluxcsi, OCBOMBILUX MPOrpaMMy y4eOHOM NUCIMIINHBI «/lenonpous3BoacTBo B
chepe MOJIOAC)KHOU TTOTUTHKI.

OneHouHble CpeAcTBa BKIIOYAET KOHTPOJIBHBIE MaTepHaibl A IPOBEACHHS TEKyLIero
KOHTPOJIA B (opMe TECTOBBIX 3aJaHHi, JOKIaJa-TMpe3eHTallMM M0 MpOOJIEMHBIM BOIpOCaM,
Pa3sHOYPOBHEBBIX 3aJ[aHUH, M MPOMEKYTOYHOM aTTecTauuM B opMe BOIIPOCOB U 3aJaHUN K 3a4eTy.

CTpyKTypa OLEHOYHBIX CPEICTB /sl TeKYIIeil U MPOMEKYTOYHOH aTTecTallun
CTpyKTypa OLlEHOYHBIX CPEJICTB JJIA TeKYIel U MPOMEKYTOYHOM aTTeCTAllMU

Ko n HanmeHoBanne HanmeHoBaHue OIIEHOUYHOTO CPEJCTBA
Pe3ynbTarhl 00y4ueHus

MHIUKATOpa N IIpomexxyTouHas
p (B cootBercTBHM C 1. 1.4) Texymuii KOHTPOJIb p YT

/T
(B cooTBeTcTBUH C 1. 1.4) aTTecTanus




NOIIK-3.1.
CucreMaTusupyer
pe3yabTaThl
npoQeCCUOHANTBHOM
JIeITeNIbHOCTH B cepe
MOJIOJIC)KHON MOJTUTHKA B
(hopme oTIeTOB

3Haer 0COOEHHOCTH
COCTaBJICHHUS OTYETOB M0
pe3ynbraram
poheCCHOHATBHOM
JeaTelbHOCTH B cdepe
MOJIOIEXKHOM TTOJTUTHKA

YcTHBIN onpoc 10 TemMam,
TECTOBbIE 3aJJaHUsI

Bomnpoc Ha 3auere
1-3

VYmMmeer 0000mare "
oQOopMIIATE  pe3yIbTaTHI
poheCCHOHATBHOM

JeaTelbHOCTH B cdepe
MOJOACKHOM ITOJTUTHKHI

Pa30op mpakTruecKmx
CUTyaluH, IOArOTOBKA
JOKyMEHTOB

Bomnpoc Ha 3a4ete
4-6

HMMeer HaBBIKM I'paMOTHO

VY CTHBIN ONpOC MPAaKTUYECKUX

Bomnpoc Ha 3a4ete
7-10

0GOpMIIATE  pe3yibTaThl | CHTYallWi, IOArOTOBKA
npodeccHOHaNTBHOI JOKyMEHTOB, OLICHKA 3aI[UTHI
CITy)KeOHOH AesATeIbHOCTH pedeparos
B ctepe MoOIOAEKHON
TIOJIUTHKH
HOIIK-3.2 IIpencraaser | 3Haer 0cobeHHOCTH | YCTHBIH ompoc Bomnpoc Ha 3a4ete
pe3ynbpTaThl HAy4YHOM U | OpraHM3alMM IyOIHUYHBIX 11-15
IIPAKTUYECKON BBICTYIIJICHUN W/Um
JesrensHocTH B (opme | popmupoBaHus
MyOJIMYHBIX myOuKanuit Ui
BBICTYIUICHU W/WIK | TIPeACTaBICHUS
myOnuKanuit pe3ynbTaToB HAy4yHOU U
MIPaKTUIECKON
JeATeIbHOCTH
Ymeer npeacTaBuTh | Pazbop mpakTHaecKkux Bompoc Ha 3auere
pe3ynpTaThl HAYYHOM U | CHTyalui, MOJrOTOBKA 16-18
MIPaKTHYECKOH JOKyMEHTOB
JeATeIbHOCTH B (opMe
NyOJMYHBIX BBICTYIUICHUN
W/WITK TyOJTHKaIMi
Buageer HaBbIKaMHu | Pa36op mpakTuaeckux Bomnpoc Ha 3auete
npoQeCCHOHATBHOTO CUTYyallui, TOJrOTOBKA 19-21
HpeACTaBICHUS] JIOKYMEHTOB
pe3yabTaToB
MPaKTUYECKON
JeATeIbHOCTH B (opMe
ITyOJIMYHBIX BBICTYIUICHHH
YIH Ty OJIMKAIUI
HOIIK-3.3. YmMmeer | 3Haer crocoObl | YCTHEIH ompoc Bomnpoc Ha 3a4erte
OCYUIECTBIISITh MOHUTOPUHIA, METOJIBI 22-25
MOHHUTOpPHHT, cOop u | cbopa U  00paboOTKH
06paboTky wuHMopManuu | HHGOpPMAIIH 00
00 OCHOBHBIX TEH/ICHIIMSAX | OCHOBHBIX TEH/CHIHUSAX B
B chepe momomexHoU | chepe MOJIOIC)KHOU
MOJINTHKH; TOTOBUTH | MOJIMTHKH; crenuduky
AHAJIMTUYECKYIO U | aHaJUTUYECKON U Apyroi
JIPYTYIO OTYETHYIO | OTYETHOW MH(pOPMAINH 110
nHpopmanuio 1o | pe3yJibTaTtam
pesysbTaTtam npodecCHOHAIBLHOMN
npodeccroHaNbHOM JeATeIbHOCTH B cdepe

JIeITeIbHOCTH B cepe
MOJIOJIC)KHOH MOJUTHKH

MOHOHG)KHOﬁ IIOJIMTUKH

Ymeer
PEe3yJIbTaThI
npodeccHoHaTEHOM
NESATSIIBHOCTH B cdepe
MOJIOZIC)KHOW HOJIUTHKHA B
hopme AHATUTUIECKUX

npeaAcTaBIATb

OueHka 3amuThl pedeparon

Bomnpoc Ha 3auere
26-30




MaTepuaJoB M OTYETHOM
JIOKYMEHTaluu

Brnaneer HaBbIKaMHu | Pa30op mpakTuyeckux Bompoc Ha 3auere
MOATOTOBKHU CUTYalli, MOJArOTOBKA 31-34
AHAJTUTHYECKUX U | JJOKyMCHTOB
OTYETHBIX TOKYMEHTOB TIO
pe3yipTatamMm
po¢eCCHOHATIBHOI
IesTedbHOCTH B cdepe
MOJIOJIC)KHOM TTOJTUTUKH

Tunosble KOHTPOJIbLHbIE 321aHUA /1N HHbIE MaTepPHAJIbl, HeOOX0AUMBIE /ISl OLICHKH 3HAHMH,
YMEHHi, HABBIKOB M (MJIN) OIBITA AeATEJbHOCTH, XaPaKTEePHU3YIOIIMX 3Tanbl (JOPMUPOBAHUS
KOMIIeTeHIIMi B Ipolecce 0CBOCHUS 00pa3oBaTeIbHON MPOrpaMMbl
Ilpumepnuoiit nepeuens 6onpocos u 3a0anuil

Bonpocs! st AMCKYCCHM B PAMKAX JIeKIMOHHBIX 3aHATHI U NMP00JIeMHBIX CEMHHAPOB.
JlucKkyccuOHHbIEe BONpPOchbl MO TeMe «JloKyMeHTBI: KiaaccupuKanusi, CTPYKTYypa,
TpeOoBaHMs K 0(pOPMIICHUIO)
1. IlonsTue o kjnaccupukanuu JOKyMEeHTOB. COOTHOIIEHHE BHUJAO0BOM M TUIIOJOTMYECKOU
KJ1accU(UKALUU TOKYMEHTOB.

2. Buzmbl JOKyMEHTOB: OpPraHM3alMOHHBIC, PACIOPSIUTENbHBIE, WH(POPMALMOHHO-

cripaBoyHble. TUNOIOrHYecKas Kiaccu(uKanus.

3. braHKM JOKYMEHTOB: BHJBI OJIAHKOB M TIOPSIOK PACIIONIOKEHHUSI PEKBU3UTOB B OJIaHKE

(YriaoBoe M LIEHTPOBAHHOE), UCII0JIb30BaHUE OJIAHKOB C U300pa)kKeHHUEM rocy1apCTBEHHOTro repba
1 repba cyOnekTa deaeparuu.
4. TpeOoBaHUS K COCTaBJIEHUIO M O(GOPMIIEHHIO JOKYMEHTOB. DopMmarbl OyMakKHBIX
JIOKYMEHTOB.
5. TpeboBaHUs K TEKCTY JOKYMEHTOB.
Kpumepuu oyenxu.

«yJIOBJIETBOPUTENBHO» - CTYAEGHT MMeeT (pparMeHTapHble MPEACTaBICHUS O COJACpXKaHWUU
3asiBJICHHOM TeMBbl MPOOJEMHOTO0 CEMHMHApa, YacTUYHO OCBOWJI MOHATHHHO-KAaTErOpHUaIbHBIN
anmapar;

«XOpOILIO» - CTYAEHT JIEMOHCTPUPYET OO0IIME 3HAHUS MO 3asABJICHHONW TeMe MpPOOJIEMHOIO
CEMHHAapa, YMEET YCTAHABIIMBATh CBSI3U MEXKIY TEOPETUUYECKMMH MOHATHUAMU M SMIUPHUYECKUMHU
dakramu;

«OTJIIMYHO» - CTYIEHT JIEMOHCTPUPYET CHCTEMHBbIE 3HAHHUsS 10 3asBICHHOM TeMe
poOJIEMHOTO CEMHHapa, yMEET YCTaHABJIMBATH CBSI3U MEXKAY TEOPETHUYECKHMMM MOHATUSMU U
IMIUPHUECKUMH (PakTaMu, GOpMyTUpyeT aHATUTHUECKUE 000OIIEHNS U BBIBOJIBI.

NupuBuayanbHoe nNucbMEeHHOE 3a]aHue, HATIPABJIeHHOe HA ()OPMHPOBaHUE HABBIKOB
NMOATOTOBKH HH(OPMALHMOHHBIX 0030pPOB
«TexHoJI0rMs MOATOTOBKH HH(OPMALIMOHHOI0 0030pa 10 MP00JIeMATHKE).

OcHoBaHus Bunet 0630poB
JeJICHUs
DyHKIUOHAIBHOE
Ha3zHayeHue (ImpeaMer
aHajamn3a)
XapakTep paccMaTpUBaEMbIX
BOIIPOCOB




IleneBoe Ha3HAUCHUE

[Torpeburensckoe
Ha3HAa4YCHUE

Kpumepuu oyenxu:

«YAOBIETBOPUTEIBHOY» - CTYJCHT UMEET (parMeHTapHbIE MPEACTABICHUS O COJIEPKaHUU
TEXHOJIOTUH MTOATOTOBKH WH(OPMAIIMOHHBIX 0030pOB;

«XOpOIILIO» - CTYJAEHT UMEET OOIIre MPeICTaBICHHS O COeP)KAHUN TEXHOJIOTHUU MOATOTOBKH
MH(OPMaLIMOHHBIX 0030pOB, OCBOMJI MOHATUIHO-KATErOPHAJIbHBIN anmnapar, yMeeT yCTaHaBIMBAaTh
CBSI3M MEKIY COCTaBHBIMU YaCTSIMU HHPOPMAITMOHHOTO 0030pa;

«OTJINYHO» - CTYJIEHT HMMEET CHCTEMHbIE IpEICTABIECHUS O COJIEPKaHUU TEXHOJIOTUU
MOJATOTOBKA WH(GOPMAIMOHHBIX 0030pOB, OCBOMJ MOHSATHHHO-KATErOpHANbHBIM ammapar, yMeeT
YCTaHABIIMBATh CBSI3M MEXJYy COCTaBHBIMU YacTAMU HH(POPMAIMOHHOTO 0030pa, (popmynupyer
AHATUTUYECKUE 00OOIICHUS U BBHIBOJIBI.

IHoaroroBka cooduleHnii U Npe3eHTALMN M0 YUeOHOH TUCHUIIMHE

Coobuwgenue «INEKTPOHHOE TIPABUTENIBCTBO». €r0 3HAYEHHWE, IPHUHLMUIBI TOCTPOEHUS U
BHeJpeHusa. VHTerpupoBaHHOe  3JIEKTpOHHOE  MpaBuTenbcTBO  Poccun.  Opranuszanus
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa MEXJy OpraHaMu TOCYIapCTBEHHOM
Biactu Poccuiickoit @eaepanuu» TOMKHO CONEPKAaTh aHAINU3 MPAKTUKU PabOTHI C TOKYMEHTaMU,
OMHCAaHWE WX CTPYKTYPHBIX W (PYHKIHOHATBHBIX OCOOCHHOCTEH, a TakkKe OIEHKY UuX
3¢ peKTUBHOCTH.

Anroputm paboThI:

1. ITouck nuTepaTyphl ¥ aHAINU3 JIUTEPATYPbl U HCTOYHUKOB MO JaHHOU Mpobieme.

2. IToaroroBka cooOIIeHNs] B TUCBbMEHHOM BUJE WJIH Mpe3eHTaunu pedepara B TBOPUYECKOM
(mponyKTUBHOM) TmiepepaboTKe, TJe TJIABHOE BHUMAHHE YJCISETCS HOBHM3HE COJICpP)KaHUS,
aHAJIN3Y €ro COLMAIBHOM LIEHHOCTH C YYETOM YK€ UMEIOLINXCSA JOCTUKEHHUM B ONpENEIeHHON
o0acTy 3HaHUH.

Kputepuu onenku:

«OTJINYHO»/ «3auTEHO» - TMpe3eHTalUsl aJeKBaTHO OTPa)KaeT COAepKaHUEe U CTPYKTYpy
c(OpMYyIIMPOBAHHOTO 3aJaHUs; CTYACHT TBOPYECKH TOJOIIEN K BH3yalu3alldd MaTepuaia; B
MyOJTUYHOM 3aIUTE OTPAKEHBI aHATUTHYCCKUE 000OIICHUS U BEIBOJIBI;

«XOpOIIOY/  «3a4TEHOY - Mpe3eHTalusl YacTUYHO COOTBETCTBYET TPEOOBAHUSM,
NPEeIbSABISEMBIM K COJEPKAHUIO U CTPYKType 3aJaHus; B NyOJIMYHOW 3alluTe OTpPaXKEHbI
¢dparmeHTapHbIe aHATUTUYECKHE 0000IIEHNUS U BHIBOIBI;

«YIOBJIETBOPUTENIBHO» / «3aUTE€HO» - MPE3CHTAllUMsl YACTHUYHO COOTBETCTBYET TPeOOBaHUSIM,
MPEIbSIBISEMBIM K COACPKAHUIO M CTPYKTYpE 3aJaHUs; OTCYTCTBYIOT aHATHUTHYECKHUE 0000IICHUS
Y BBIBOJIBI.




IIpumepHbIe HHAMBHUAYAJIbHBIC 32IaHUSA

Cocmagumsv u ogopmums npukazel HO OCHOGHOU OeAmenbHOCmU, U Opyzue

pacnopaoumesibHvle 00OKYMeHMbl, He00X00UMble 8 OAHHBIX YNPABIEHUECKUX CUMYAUUAX:

Curyanus 1.

A.H.lIllunoB, mnpencenarens Poccuilckoro areHTCTBa MEXIYHAPOJHOIO COTPYAHUYECTBA U
pa3BuTHs (TocyaapcTBeHHas opranu3auus npu lIpaBurenscree PD), 24 ¢deBpans Tekymiero roga
NOpYy4YMJ  CTPYKTYPHBIM  IOAPA3JEJICHHUAM arcHTCTBA COBMECTHO C  IPEACTAaBUTEISIMU
I'ockomumymectBa Poccum k 10 ampenss NmoArOTOBUTH NPOEKT IPOrpaMMbl  IIPUBICYEHUS
WHOCTPaHHBIX MHBECTULMHA K IIPOLECCY AaKIMOHUPOBAHUSA TOCYNAapCTBEHHBIX MNPEANPUATUI.
[Topydyenue ObUIO JaHO BO HCHONHEHHE noctaHoBieHus [IpaBurensctBa PO ot 24 Qeppans
tekymero roga No 246 ['maBHOMY yIpaBJICHUIO OTPACIEBBIX HWHBECTULMOHHBIX MPOrpamM,
['maBHOMY J[10rOBOpHO-IIPAaBOBOMY YIIPaBIEHMIO U [J1aBHOMY YIOpPAaBJIEHUIO CTpaTeruu |
MHBECTUPOBAHUS.

[IpoekT mpukasa mpeacenarenst areHTCTBA ObLT 3aBU3MPOBAH €r0 MEPBBIM 3aMECTHTEIEM
J.H.®enopoBbiM U HayaabHUKOM [J71aBHOrO IOrOBOPHO-IPAaBOBOrO yrpasieHus W.B.MibuHbIM.
Kontpons 3a ncnonaennem nprkasa 0bu1 Bo3noxken Ha J[.H.denopona.

Curyanus 2.

JIMpeKTop pEMOHTHO-3KCILTyaTalliOHHOI0 MyHULIMNaiabHOoro yrnpasieHuss Ne 15 3otos U.T. 5
OKTSIOpsI TEKYyILIEero roja M3jan IpUKa3 O MOArOTOBKE K yOOpKe TeppUTOpUIl B 3UMHHUI NepHOA
Tekymero roaa. I'naBuenii nmkenep HukonaeB b.B. k 15 okTA0pst 10KEH MPOBECTH 3aKpEIICHUE
yOupaeMbIX TEpPPUTOPUN 3a TEXHUKAMHU-CMOTPUTEISIMA M JIBOPHUKAMH, COCTaBUTb TI'paduk
JIBYXCMEHHOU paboThl 110 YOOpKE TPOTYapOB U ABOPOBBIX TEPPUTOPUIA, pa3padOTaTh U COIJIACOBATh
B IpedekType OKpyra IUlaH YOOpPKM TEppUTOpUIl C NpPUBICUCHHEM JIOACH U TEXHUKU
BEJJOMCTBEHHBIX MIPEINPUITHIA, PACTIONOKEHHBIX HA TEPPUTOPUH OKPYTa.

IIpuka3 w3gaH Ha OCHOBaHMM MOCTaHOBiIeHUs IlpaBuTenscTBa MOCKBBI OT 8 CEHTAOps
tekymero roga Ne 908 «O roTOBHOCTH CIy’KO TOpOACKOr0 XO3SHCTBAa K YOOpKE TeppUTOPHl
I.MOCKBEI B 3UMHUI IIEPUOLI.

Curyauus 3.

OTnenomM opraHu3allMOHHONW M KaJpoBOH paboTel YmpasieHuss MunuctepctBa roctuuun PO
no PecnyOnuke Kapenusi B KOHIlE KalleHAapHOTo roja Oblla COCTaBJI€HA HOMEHKJIATypa el Ha
CIIEAYIOINIMNA KalleHAapHbIl ToA. 27 1ekabps TeKylero roja Ha4YaJbHUKOM YIIPaBICHHS
T.IL.UrnateeBoif ObUT M3AaH M TOJANUCAH NpHUKa3 00 YTBEP)KIEHUU U BBEJIEHUU B JIEHCTBUE
HOMEHKJIATYpHhI A€l ¢ 1 siHBaps cieayrouero rojga. PykoBoauTensiM CTpyKTypHBIX MOApPa3ieaeHUN
MPUKA30M IPEANUCHIBAIIOCH (POPMHUPOBAHHUE, UCIOIb30BAHNE U XPAaHEHHUE €Nl B COOTBETCTBUU C
pa3paboTaHHON HOMeHKIaTypoil nen. KoHTponb 3a MCHOJIHEHHMEM MpHKa3a OblT BO3JIOKEH Ha
HavdaJIbHUKA OT/IeJIa OpTraHU3aIlMOHHON U KaJIpoBoii paboThl XtoHHNHEeHa A.B.

Curyanus 4.

PykoBoautenem KomuTeTra mo 3eMenbHBIM pecypcaM U 3emiieycTporcTBy DenepaibHOM
ciyx0bI 3emenbHOro kKagactpa Poccun A.T.Konapamossim 1 HOsOps Tekylero roga ObUT U3JaH
NpHUKa3 O BBEJACHUM YHU(GUIUPOBAHHBIX (OpPM MEPBUYHOM YYETHOHW IJOKYMEHTAIMU MO Y4YeTy
kaapoB. IIpuka3 u3gaBancs B COOTBETCTBUU C ITOCTAHOBJIEHHEM ['0CYAapCTBEHHOTO KOMUTETA I10
cratuctuke oT 06.04.2001 Ne 26 «OO0 yTBepkIeHUU YHUPUIHMPOBAHHBIX (OPM MEPBUUHOMN
YUETHOM JOKYMEHTALMU 110 YYETY TPYZAa U €r0 OILIaThl» U C Lenblo co3aanus B Komurere ennnoi
CUCTEMBI KaJIpOBOW JoKyMeHTauuu. [Ipuka3om BBOAUIUCH B AeiicTBHE ¢ | HOSIOpS TeKylIero rojaa
BCe YHH(HIMpOBaHHBIE (opMbl, Bomeamue B AnsooM YD/, yTBEp>KIACHHBIN BbIICYKa3aHHBIM
MOCTaHOBJICHUEM.

IIpoekT mpukasza 3aBU3UpPOBAIM HOPUCKOHCYIbT Tumenko M.A., MHCIEKTOp OTAeNa KaapoB
Kykosa T.II.

Cocmasumv u ogopmums  ciayynceOnHvle nucoma, HeoOXOOUMble 6  OAHHBIX

YRPA6IeHYeCKUX CUMYAUUAX:

Curyanus 1.

JlemapTaMeHT MOAJEP/KKH U Pa3BUTHS MaJIOrO MPEANPUHUMATEIBCTBA ITMCBbMOM 3a IMOJIHUCHIO
3aM.aupekTopa aenapramenta CeepukoBa A.B. yBegoMui pykoBoAcTBo aetckoro caaa Ne 1586 o



TOM, YTO B CBSI3U C Pa3BUTHUEM MpeNNPUHUMATENIhCTBA 3/1aHUE AETCKOro caja JOJKHO OBbITh
NepeJaHo Ul TEXHUYECKUX HYXKJ JenapTaMeHTa.

Hcnonaurenem BacuibeBoil 1o mopydeHHIO qupekTopa aerckoro caga Ne 1586 FOro-
3amaHOTO OKPYKHOTO YIpaBieHHs 00pa3oBaHHs T.MOCKBBI, PaclOJIOKEHHOTO Ha IPOCIEKTE
MuuypunckoM, oM 22 r.MOCKBBI, OBbLIO COCTaBJICHO IMHCHMO, AJAPECOBAHHOE OTAENY IHCEM
Mbpun Mockssl o aapecy: r.Mocksa, yn.TBepckas, 13, B KOTOpOM JUPEKTOp AeTcKoro caaa Ne
1586 O.A.AGpamoBa npocuiia pa3o0paThbCs B JAHHOM BOIIPOCE, MOTUBUPYS TEM, YTO B Ha3BAHHOM
pailoHe NETCKUX CaJ0B OCTaJOCh Maj0 U HE BCE JIETH MOTYT IOCEIIATh JETCKUE JOLIKOJIbHBIE
yupexeHus. [IucbmMo Ob1710 OTBETOM Ha MOTYYEHHBIN JOKYMEHT OT JlenapTaMeHT.

Curyanus 2.

MOCKOBCKUI  paMOTEXHUYECKUM KOJJIEJUK HMMEHHM akaaemuka A. A. Pacmiernna
MunuctepcrBa oopazoBanust PO (Mocksa, yi. b.J/lekabpbckas, 5, 124000, ten.: 252-11-84, dakc:
253-32-36) pazocnan WHGOPMAIMOHHBIE MHChMa JUPEKTOPAM IIKOJI TOPOJa ¢ COOOIICHHEM 00
OTKPBITUM B HOBOM Yy4eOHOM TOAYy JABYX (DaKyJIbTETOB: COBPEMEHHBIE HWH(POPMAIMOHHbIC
TEXHOJIOTUM U ropuaudeckuii. B muceme cooOmianoch Takke O TOM, YTO MpaBujia MpHeMa Ha
ykazaHHble (akynbTeThl o0mme. I[lucbMo ObUTO cocTaBieHo wucnomHuTeneM CTenaHoBOW U
noanucano aupexkropoM JI.b.MapteiHiokoM 15 MapTa Tekyiero roja.

Curyanus 3.

Ucnonuutenem M. 1O. IlonsikoBoii mo mopyueHuio HavanbHHUKa oTAena Mapketunra OAO
«Toprnorpedeoro3» (r.MockBa, Jlecmas ym., m.18, 117123, ten./pakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa Obu10
cocraieHo nucbMo B aapec OO0 «/leno», Texunueckomy aupekropy A.M.MsrkoBy o0 oTnpaBke
JOKYMEHTAlluu cleayrouero coaepxkanus: «HampaBisiem HeoOxomumbie Bam  TOKyMEHTHI,
cojepxame HMHGOOPMAIMIO O IICHE KOMIUIEKTAa HAyYHO-TEXHHYECKOH JIOKyMEHTAaluu Ha
xoJoauisHoe obopyaoBanue. [IpemiaraeM BeicaaTh TEXHUYECKYIO IOKYMEHTAIMIO HA 3apyOeHbIe
AQHAJIOTU XOJOJWJIBHOTO oOopynoBaHus. [Ipu NPUHATHH TMONOXKHUTEIBLHOTO PEIIEHUs O 3aKYIKe
o0opyoBaHus IpocuM Bac HampaBUTh COOTBETCTBYIOIEE MHCbMO PYKOBOJIUTEIO OTJeNa CObITa
Haymosy C.I1.». JlaHHBIM IHCbMOM COINIPOBOXAANACh crienudukanus Ha 28 1. B 1 3Kk3.

Cocmasumo u ogpopmums 0oknaounvie, u 00bACHUMENbHBLE 3ANUCKU, HEODXO00UMDbIE 6

Ce0yIouUX YRpasneHyecKux CUmyayusax:

Curyanus 1.

3amectutenb HavyaibHUKa [IpomsBoacTBeHHOro oObeAMHEHHS «MOCKOBCKas TOpOACKas
teneponHas cetb» (MI'TC) MunucrepctBa cBszu PO M.M.Jly6oB oOpaTuics K HadalbHUKY
CHEIMAJIbHOTO yINpaBjieHus TeneoHHOW cBsi3u Toro ke wmuHuctepcTBa [.C.AKCEHOBY ¢
JIOKJIQJIHOM 3alMCKON O BBIJENIEHUH MPSMBIX MPOBOJOB M Ha3HauUeHHM Telne(OHHBIX HOMEpPOB Ha
JIOTOBOpHOM ocHOBe. B poxmanmnoit 3ammcke M.U.J[yOoB coobman o TOM, 4TO B CEHTSIOpE
Tekymero roga obbenuHeHneM (MITC) Obuin MOArOTOBIEHBI M COTJacOBaHbl € [J1aBHBIM
MJIaHOBO-(DMHAHCOBBIM yIipaBieHneM MuHnuctepctBa cBsi3u PO n1oroBopsl ¢ HOBBIMH aOOHEHTaMH.
Jis BKIIFOYEHMs YKa3aHHBIX aOOHEHTOB B ceTh nepeaauyn aaHHbIX «MHporen» ¢ 1 nexabps
TEKYIIEro rojia Heo0X0IMMO BBIJEIECHNE MPSIMBIX MPOBOIOB. B cBsA3M ¢ 3TuM r-H J[yOOB BHLABHHYT
NpPEUIOKEHHE O BBIIEJIEHUH TPSAMBIX TNPOBOJOB W Ha3HAUYEHUHM TeIe(OHHBIX HOMEpPOB Ha
JIOTOBOPHOM OCHOBE yKa3aHHbBIM a0oHeHTaM. J[okJaaHas 3anucka Oblia cOCTaBlieHa UCTIOHUTEIEM
Opnogoii u noanucana M.1.Jly6oBbiM 12 HOSIOpsI TeKyIero rojaa.

Curyanus 2.

Kypeep 3A0 «Papmay C.C.CoMOB peryaspHO omnasfasiBajl Ha paldoTy, 4yeM Hapymiail
TPYIOBYIO JHMCLHMIUIMHY. 3aBenyromas kanueasipued M.B.IllymunnHa HEOOHOKpATHO JAenana eMy
3aMevaHus (B yCTHOH dopme), a 12 uioHs TeKyuiero roja Oblia BEIHYKJEHA 00paTUTHCS C TaHHBIM
BorpocoM K ['eHepanbHOMy nupekTopy A.B.CenoBy ¢ TOKJIaAHOM 3alMCKOM, B KOTOPOU Mpocuiia
IPUHATH Mepbl AucuuIIMHapHoro xapakrepa k C.C.CoMoBy.

Curyanus 3.

PykoBomutens otnena HoBbiX mpoektoB O.B.TokapeBa oOparumnace k ['enepamHomy
nupekropy OO0 «Mactep» r-ny A.J[.MeBneBy C IOKIagHOW 3amUCKOW O HEOOXOIUMOCTH
YBEIUYEHUS IITATHON YUCIIEHHOCTH oTnaena. B mokmannoii 3amucke O.B.TokapeBa coolmana o
TOM, 4TO B HAcTOsIIee BpeMs AJIsl YCHEIIHON paboThl areHTCTBa HEOOXOJUMO YBEIHMYEHHE 0azbl



JaHHBIX O TMOTEHUHUAIbHBIX KiIHeHTax. [lo ee MHEHHMIO, OAHMM W3 Hambojee peallbHbIX MyTei
pacuipeHust 0a3bl JaHHBIX SIBJSIETCS TOCTOSHHBIN aHAIM3 CPEACTB MaccoBOW HMH(popManuu, B
YaCTHOCTH Tpecchl (MHpopMaiusi 0 Haubojiee KPYMHBIX KIMEHTaX areHTCTBa Oblla MOIy4YeHa W3
AQHAIUTUYECKOrO XXypHana «JKcrnepT»). B cBsA3u ¢ Tem, 4To OTAEN B €ro Hacrosuiem cocrase (5
COTPYJIHUKOB) HE HMEET BO3MOKHOCTH OpPraHHM30BaTh MOJIPOOHOE H3yYEHHE aHATUTHYECKUX
u3nanuii, O.B.TokapeBa cumTaer MenIecoOOpa3HbIM BBECTM B IITAT OTIENA JBE JIOJDKHOCTH
MEHEDKEPOB JUIsl U3YUYEHHS M aHAJIM3a MPECCHI C LIEJbIO BBISBICHUS NOTCHIMAIBHBIX KIMEHTOB, a
TaKXKe TIOATOTOBKM OIEpaTUBHOW HWHpopManuu o mnosiokeHun Ha peiHke CMU B dopme
eXEeHeAeNbHbIX 0T4eTOB. B pokmanHoi 3anucke TokapeBa mnpennoxkuiia Ha 3TH JIOJHKHOCTH
no00paTh COTPYAHUKOB U3 YHCIa CTYIEHTOB 4-5 KypcoB (akyinbrera xypHanmuctuka MI'Y wmu
LIKOJIBI PEKJIAMBI.
Curyanus 4.

B UHBaHOBCKOW 00JaCTH CIOXHIJIOCH KpaiHE HANpPsSHKEHHOE TIOJMIOXKEHHE C TOPTOBJICH
IIPOMBIIIIEHHBIMU TOBApaMH U, B YACTHOCTH, MEOEIIbIO.

B 12 u3 15 paiioHoB ToproBis MeOenbl0 BEAETCS B HEMPHUCIOCOOICHHBIX MOMEUICHHSIX,
JIMIIEHHBIX HE00X0MMOro 000pyA0BaHNUs, HE UMEIOIINX HOPMAJIbHBIX NOIBE3HBIX ITYTEH.

Jlnia paspenieHus: JaHHOW TPOOJIeMbl K PYKOBOAUTENIO aJIMUHUCTpaluu MBaHOBCKOW o0nactu
I1. Y. [lonexaeBy oOpaTuics HayalbHUK YTNPaBICHUS TOProBiIM AIMUHHUCTpauuu BaHOBCKOI
obnactu K. JI. TapacoB. B ngokiagHoii 3anmicke B CBSI3U ¢ HEOOXOAMMOCTBIO CO3JaHHS yCIIOBHIA,
OTBEYAIOIIUX TPEOOBAaHMAM OpPraHW3alMU TOPTOBIM MeOenbio, TapacoB MpOCHI JaTh yKa3aHHS
PYKOBOJUTEIAM aIMUHHCTPALUA COOTBETCTBYIOIIUX PAMOHOB O MPEIOCTaBICHUU JUIsl TOPTOBIIU
MeOeIbI0 MOMEICHUH, OTBEYAIOIINX YCTAHOBICHHBIM HOPMAaM.

Cocmagums u ogpopmumes npomokKo/ivl, HeOOX00UMbBIE 6 CAEOYIOULUX YNPAGIEHYECKUX
cumyayuu:
Curyanus 1.

Hupexknus OOO «Actpess» (Cankrt-IlerepOypr) 12.08.200 r. mpoBeno cBoe oOuYepeaHoOe
3acefanue, Ha KoTopoMm mnpucyrctBoBanu Boctpsko C.T., Crymue IIJ., Jlebemer UNU.M.,
Amnronos I[1.JL., lllentynosa B.I'., Tumodeer A.A., Ctynosa M.H.

Ha 3acempanuu o0cy»kaanock J1Ba Bompoca: 0 xoJie pexsiamHoi kamnanuu B LI kBaprane 200
T. U 0 TIepexo/ie Ha HOBYIO CUCTEMY BBIIUIATHI TPEMHUAIIbHBIX.

ITo mepBoMy BoOmpoCy Ciyllaly COOOLIEHHE HadyallbHUKA OTAena pekinaMmbl Bocrpskosa C.T.,
TEKCT cOOoOIIeHns KOTOporo ObLT mepemaH cekperapro 3acemanust H.J[.benopoii. [lo sTomy xe
BOINPOCY BBICTYNWJ (uHaHCOBBIN aupekTop TumodeeB A.A., KOTOpBIH 0A00pMI yBEIWYEHHE
pacxoioB Ha HapykHyto pekiamy B LI kBaptane 200 r. Ha 5%.

ITo BTOpomy Bompocy caenan coobumenne CtynoB M.U. u TekcT cooOuieHus Takxke nepeal
cekperapto. [lo manHoMy xe Bompocy BbicTynuin AHTOHOB I1.JI., HAaYaJIbHUK OTAENa KaapoB, U
Jlebenes W.M., npupextop mno mnpojaxam. IlepBblii 0100pUiI HOBYIO CHCTEMY BBIILIATHI
MPEMUATBHBIX U PEKOMEHI0BAJI TOATOTOBUTH HE0OXoauMble nokyMeHTHI Kk 01.09.200_r. Bropoit
NpPEeUIOKIIT 1opaboTaTh HOBYKO CHCTEMY BBIIUIAThl MPEMUAIBHBIX M PEKOMEHJO0BAJ MPOBECTH
roJI0COBaHUE M0 JaHHOMY BOIIPOCY Ha o01IeM cOOpaHuu TPYA0BOTO KOJIEKTHBA.

B wurore 3acemanus ObUIM NPHHATHI cieayromue pemenus: 1. Ompobputh paboTy otaena
pexsambl B [ kBaprane 200 1. 2. [IpoBectu obiiee cobpanue Tpy10BOTO KOJUIEKTHBA 110
BOIIPOCY 0 TepexoJie Ha HOBYIO CHUCTeMYy BbIIUIaThl npemuanbHbix 15.08.200_ r.
OTBeTCTBEHHBIM 3a MTOATOTOBKY cOOpaHus Obljla Ha3HaueHa 3aB.kaHuenspueit Lllentynosa B.I'.

Cobpanue Ben npenceaarens O.A.PymsHies.

Curyanus 2.

3A0 «I'pana-M» (Mockga) 05.03.200 r. mpoBeno 3aceqanue CoBeTa TUPEKTOPOB, HA KOTOPOM
npucyrcrBoBanu ciuenyromue wieHsl Cosera: [lomos W.II., MBanos M.U., Cupopos C.C.,
YerunoBa VY.Y., ®emopor @.O. B cBia3u ¢ HanmmuumeM KBOpyMa 3acelaHue OBLJIO TMPU3HAHO
npaBoMOYHbIM. Ha 3acemanue BBIHOCHMIICS BONpPOC 00 OINpENENICHUH PBIHOYHOW CTOMMOCTH
pa3MeriaeMbIx O0IIeCTBOM JOMOIHUTENbHBIX akuuid. [To naHHOMY Bompocy 3aciymianu degoposa
@.D., KOTOPHIH MPEATOKHII ONPEACTUTH PHIHOUYHYIO CTOMMOCTh Pa3MeIIaeMbIX OOLIECTBOM aKIUii
MyTeM 3aKPBITOM TOJIMUCKH TOTOJHUTEIBHBIX akiuuid B pazmepe 10 000 (mecsatu Thicsad) pyod. 3a



aKIuoo. 3acejaHue TOCTAaHOBWIO YTBepAuTh mpeioxkenue dDemopoa D.dD., Tak Kak Mnpu
rojocoBaHuu «3A» OBLJIO OTIAHO ISITh TOJIOCOB, TIPOTOJIOCOBABIINX
«ITPOTUB» u «BO3EPXKABIIMNXC» He Obu10. Penenue npuHITO €IUHOTIIACHO. 3aceaHue Bel
npeacenarens [1.1.ITonos. IIporokon nogrorosien cexperapem M.I1.IIerpoBbim.

Curyanus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» MPpOBENIM 3aceAaHne 0 BOIIPOCY COKPAIICHUS CPOKa
cocrtaBieHus rogooro oryera 3a 200 r., Ha KOTOPOM MpUCYTCTBOBaIO 6 yenoBek. C coobiieHneM
BeicTynmiIa Oyxranrep CypkoBa A.M., KoTopasi OTMETHJIA, YTO PaOOTHUKH TPYMIBI y4eTa UMEIOT
BCE BO3MOXKHOCTH JUIsl 3HAUUTEILHOTO COKPAIICHUS CPOKA COCTABIIEHUS FOJJOBOTO OTYETa, U YTO
rogoBoii oruer 3a 200_r. MoOXeT OBITh MpEACTaBIIeH TPYNION ydera HAa 3 JHS paHbLIC
YCTaHOBJIEHHOT'O CPOKA.

B oOcyxnenun panHoro Bompoca BeicTymwin E.H.KportoB, rnaBHbi Oyxraiarep, u
I'.A.llly6una, 6yxranrep. KpoToB coobmmi o ToMm, 4To UM pa3paboTaH HOBBIM rpaduk padboT 1o
COCTaBJICHUIO TOJ0BOI0 OTYETA, [IPH YCIOBUHU BBIIIOJHEHHS] KOTOPOIO BCEMU paOOTHUKAMU TPYIIIbI
yueTra, roJIoOBOM OTYET MOKHO COCTaBUTh M cOaTh HAa 4 JHA paHblIE YCTAaHOBIEHHOTO CpOKa.
' A.lllyOuna oTmeTHiIa, YTO JOCPOYHOE MpEACTaBICHHE roaoBoro ortdera 3a 200_r. sBisercs
MOYETHOM M OTBETCTBEHHOW 3ajaueil paOOTHHKOB OyXTralTepuu, U YTO KOJUIEKTUB OyXrainTepuu
MOKET COCTaBUTb T'OJIOBOM OTYET paHblllEé CpPOKAa, €CIM BCE PAOOTHUKU OYAYT BBINOJIHATH
VILUTOTHEHHBIN rpaguK padoThI.

B urore 3acemanus ObLIO PEIICHO MPEACTaBUTH Toj0BOM oTder 3a 200 T. HA YeThIpe AHS
paHblIe YCTaHOBJIEHHOro cpoka, T.e. 00.00.200_r. u nmpoBecTH aHaJIU3 rOJOBOrO0 OTYETa C LIEJIBIO
BBISIBJICHUSI PE3€PBOB, HEOOXOAMMBIX ISl yCIIEUIHOrO BblNoJHEHUs IutaHa 3a 200 r. 3acemanue
Bena npencenarens K.M.JIeBamoa, npotokosnpoBai cekperaps 1.B.Xomskos.

Cocmasums u ogopmume npuxazvl nNO JUYHOMY COCMABY, HEOOXO00UMble 6 OAHHBIX
YRPA6IeHYecKUX CUmyauuax.



Curyauus 1.

Breimycknuia ¢axynpreTa yrnpaBieHus Poccuiickoro rocyiapcTBEHHOIO 'yMaHUTapHOTO
yanuBepcutera JlenucoBa TaTbsana MuxaitioBHa 20 IO TEKYyHIEro roja MOCTynuiIa Ha
paboty B Poccuiickoe areHTCTBO MEXIyHapOIHOTO coTpyaHudecTBa u pa3Butus (PAMCuP)
BEYLUIUM CHELHMATUCTOM YIIpaBlIE€HUs [JelNaMU. ATEHTCTBO SBISETCS TOCYJapCTBEHHOM
opranuzanueit npu IlpaButrensctBe P® u ocymectBiuser HabOp ciayKamMX TOJBKO IO
noroopy. JloroBop moamucaH OoT MMEHH areHTcTBa ero npencenarenem llloxunsim A.H.
[IpoekT nmpukasza no JUYHOMY COCTaBY IOJATOTOBJIEH MHCIEKTOPOM IO Kaapam CooBbEBOM
W.I'. 20 utonst ¥ B TOT K€ J€Hb 3aBU3MPOBAH HAYAJILHUKOM YIPABJIEHUS KaJpoB ApOy30BbIM
IL.H. n ynpapmstontum nenamu Muxeebim B.U. Tlpukas mognucan 21 urons m oOBSBICH
JleHrcoBO# o paclucCKy.

Curyanus 2.

Okxonomuct BacunbeBa Exarepmna HukonmaeBHa 1 CeHTAOpsi TeKymiero roja Imojaia
zagBiienne B OO0 «Jlyu» ¢ mpocsOoli mpuHATH ee Ha paboTy crenuainucToM (pUHaHCOBOTO
OT/erNa Ha HeToJHbIA pabounii nens. Mucnekrop o kanpam CmupHoBa U.C. 00bsicHMINA, YTO
dbupma MMeeT BO3MOKHOCTh NPUHITH Ha PabOTy SKOHOMHCTA, HO Ha OCHOBE CPOYHOIO
TPYAOBOIO A0roBopa. TpyaoBoi 10roBop ObLI 3aKIOYEH 5 CEHTAOPS U MOANKCAH OT UMEHU
bupmbl reHepanbHbIM qupekTopoM MuponoBsiM JI.C. B TOT ke neHb ObUT U3/1aH IpUKa3 10
JUYHOMY cocTaBy, 3aBu3npoBaHHbli CMmupHOBOi U.C. u ropuckoncynbroM XmenesbiM 1.O.
[Tpuxa3z 6611 00bsiBieH Bacunnesoii E.H. nmox pacnucky 6 ceHTSOps.

Curyanus 3.

3aBenyromiast otaenom mucem rasetsl «l'yoepHusi» ComoBa AnHa MBanoBHa 15 mas
TEKYIIETo rojia 00paTUiIach K TIaBHOMY penaktopy YBapoBy A.H. ¢ mpock00ii pe1ocTaBUTh
eil ormyck 0e3 coxpaHeHusi 3apaboTHOM miatel ¢ 16 mo 18 Mas 1o cemeilHbIM
00CTOSITENILCTBAM.

[Ipoekt mpukasza 06 ormycke OblT 0OPMIIEH HaYaIbHUKOM OT/AeNa KaapoB EpMakoBbIM
N.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JICHb NOANUCAH IJIaBHBIM PEAAKTOPOM.

Kpumepuu oyenxu:

«YJOBIIETBOPUTENBHO» - PEKBU3UTHl JIOKYMEHTOB IIpEJICTaBIE€Hbl (hparMeHTapHoO,
HapyLEeHUsIMU B 0pOpMIIeHHUY;
«XOpOLIO» - PEKBU3UTHI JOKYMEHTOB IPE/ICTaBICHbl YACTUYHO, 0€3 HapyllIeHU! B

o(opmIIeHHH, B TPaBUIILHOM HOPSIJIKE.
«OTIUYHOY - PEKBU3UTHI JIOKYMEHTOB TPE/ICTABICHBI B ITOJIHOM 00beMe, 0e3 HapyIIeHui
B o(popMIIeHHH, B TPABUIILHOM MOPSIIKE C COOII0AEHNEM BCeX HEOOXOIMMBIX TPEOOBAHHHA.
IIpuMepHbIe TeCTOBBIE 3aaHUS /ISl TEKYIIEr0 KOHTPOJIS
1. Ymo osnauaem mepmun «00KymeHmy»?
A)apry
MEHT;
B)
BU32;
B)nemno;
I') npukas.
2. Om Kkakoeo A3bIKa NPOUCXo0Um mepmut «OOKyMeHm»?
A)
HEMEIIKOT0;
b)
JATUHCKOTO
B)
AHITIUHCKO
ro;



)
IPEYeCcKOro

3. CogokynHocmv  pabom, CBA3AHHLIX C CO30AHUEM OOKYMEHMO8, UX
peaucmpayueti, Kiaccugurayuetl, O8UNCEHUEM, YYEemMOM U XPAHEHUEM HA3bIBAIOMCA ...
A)
KOpPPECIOHICHIIUEN
; b)
JeTIOTIPOU3BOICTBO
M; B)
JTOKYMEHTHPOBaHHE
Mm; )
JTOKYMEHTO000POTO
M.

4. Koeda 6winu ymeepoicoenvl ocHosHule npasuia PK?

A)17.08.95;
b) 30.06.92;
B) 12.12.98;

') 12.12.00.

5. OcHosHble OOKYMEeHMbL BLINOIHAIOMCS, HA KaKom ¢hopmame?

A)A 4w AS;
b) A 8 i A 12;
B) A 3 unu
AS8;T)

Al2.

6. Ilpuxaz —smo ...

A) pacniopsIUTeNbHbII
JOKYMeHT; b)
MH(OPMALIMOHHBIN
JOKYMEHT; B) cipaBouHbIiI
TOKYMEHT;

I') AMuHBI TOKYMEHT.

7. JonscHocmHuas uHcmpykyust - 3mo
A) pacriopsuTeIbHbIN
JOKYMEHT; b)
MH(pOPMaIMOHHBIH
JOKYMEHT; B)
OpraHU3aIMOHHBIN
JTOKYMEHT ') muuHbIi
JOKYMEHT.

8. I[Ipomoxon — smo ...

A) pacniopsiIUTENbHbII
JOKYMEHT; b)
MH(OPMAIMOHHBIH
JOKYMeHT; B) cipaBouHbIi
JOKYMEHT;

I') AMuHBIi TOKYMEHT.

9. lMucomo — smo ...

A) pacniopsiIUTeNbHbII
JOKyMeHT; b)
WH(pOPMaITMOHHBII



JOKYMEHT; B) cipaBouHbIi
JOKYMEHT;
I') nMuHBIA TOKYMEHT.
10.lImamnoe pacnucanue — 3mo ...
A) pacniopsIuTENbHbII
JIOKyMEHT; b)
UH(OPMAIMOHHBIH
TOKyMEHT; B) cripaBo4HBIN
JIOKYMEHT;
I') opraHu3anuOHHBINA TOKYMEHT.
11. Iyoauxam — smo ...
A) opuruHai;
b) xonus nokymenra;
B) cnipaBouHbIil TOKYMEHT;
I') sx3emmuisip, BblJaBaeéMblil B3AMEH YTPAUEHHOI'O JOKYMEHTA.
12. Pewenue — smo ...
A) pacniopsiIUTENbHbII
JOKYMeHT; b)
UH(POPMAIIMOHHBIHA
JIOKyMeHT; B) cripaBouHbIit
JIOKYMEHT;
I') opranu3aliMOHHBIN JOKYMEHT.
13. Jlosepennocms — amo ...
A) pacriopsUTeIbHbIN TOKYMEHT;
b) undopmaninonHo- cipaBo4HbII
JOKYMEHT; B) cipaBOYHBIN TOKYMEHT;
I') opranu3aniMOHHBIN JOKYMEHT.
14. UT/] — smo ...
A) pacniopsiIUTENbHBII TOKYMEHT;
b) undopmarmonHo- cipaBoYHbII
JOKYMEHT; B) cipaBo4HbIN TOKYMEHT;
I') AMuHBI TOKYMEHT.
15. KT/[ — smo ...
A) pacriopsUTEIbHBIN TOKYMEHT;
b) undopmaninonHo- cipaBo4HbII
JOKYMEHT; B) cipaBOYHBIN TOKYMEHT;
I') nMuHBI TOKYMEHT.
16. Axm —omo ...
A) pacnopsiIUTENbHbII TOKYMEHT;
b) undopmarmonHo- cipaBoYHbII
JOKYMEHT; B) cripaBo4HbIN T0KYMEHT;
I') TMYHBIA TOKYMEHT.
17. Jloeepennocmov — smo ...
A) pacniopsIUTENbHBIN T0OKYMEHT;
b) undopmannonHo- cipaBo4HbII
JOKYMEHT; B) cipaBOYHBIN TOKYMEHT;
I') AMuHBIi TOKYMEHT.
18. @axcvr u E-mail — smo ...
A) pacnopsiIUTENbHBIN TOKYMEHT;
b) undopmarmonHo- cipaBoYHbBIH
JIOKYMEHT; B) cripaBOYHBIN JTOKYMEHT;
I') nuuHBI TOKYMEHT.



19. Uckosoe 3as6n1enue — smo ...
A) pacTiopsIUTEIbHBIA TOKYMEHT;
b) undopmarmonHo- cipaBoYHbII
JOKYMEHT; B) cripaBOYHBIN JTOKYMEHT;
I') ropuanueckuii JOKyMEHT
20. Dxcnepmus3y yeHHocmu OOKYMeHmos8 npogoount ...
A) komuccus;
b) pykoBoautens
npeanpusaTus; B)
pabOTHHKHU OyXTaJITePHUH;
I') cnenuanucTsl.
Koo-knrou npasunvrvlx omeemos

Howmep [IpaBuibHBIN OTBET Howmep [IpaBuibHBIN OTBET
BOIIpOCa /A, B, C, 11, E/ BOTIpOCa /A, B, C, 11, E/

[EEN

11

12

13

14

15

16

17

18
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TecTupoBanue B pamMKax mpo0JeMHOro ceMHHapa.
Kpurepuu oneHku:
«OTJIMYHOY / «3aUTEHO» - €CJIM CTYJIEHT OTBevaeT npaBuibHO OoT 91 10 100 % TecToBBIX
3a7laHUN.
«XOPOIIOY / «3aY4TEHOY - €CJIM CTYACHT OTBeUaeT mpaBuibHO OT 51 10 90 % TecToBBIX
3aJlaHuH.
«yIIOBJIETBOPHUTEIBHOY / «3aUTE€HOY - €CIIU CTYACHT OTBeYaeT NpaBuibHO Ha 50%
TECTOBBIX 3a/1aHUI.

3a4eTHO-IK3aMEeHAIHOHHbIE MaTepuaidbl [Jisl MPOMEXKYTOYHOIl  aTTecTanuu
(3x3ameH/3a4eT)
HcTopus u TpaAuIMKU POCCUNCKOTO IETIONPOU3BOJICTBA.
HopmatuBHO-MeTOIMuecKas 6a3a COBPEMEHHOTO JIeITOPOU3BOICTBA.
Knaccudukanus 1em10BbIX TOKYMEHTOB.
CranmapTu3anus yrnpaBiIeHUYECKUX JOKYMEHTOB.
Knaccudukaropbl TEXHUKO-YKOHOMHYECKON M COITMAIbHON HHPOPMAITHIH.
[Tonsitue 06 OP/I, cocTaB 1 cxeMbl pactonokKeHHs] pEKBU3UTOB.
brnanku TOKyMEHTOB M UX BUJBI.
OdopmiteHre peKBU3UTOB OPTaHU3aIMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB.
. 3asBieHwue.
10. CnpaBo4yHO-MH(GOPMAITMOHHBIE M CIIPABOYHO-AaHAIMTUYCCKHE  JIOKYMCHTHI
OcobenHocTr 0opopMIIeHUS aKTOB.
11. Pa3HOBUAHOCTH AEJIOBBIX IIMCEM.
12. Odopmienue hakcos.
13. OdopmiieHne TenerpaMm.
14. HopmartuBHas 1 HOPMATUBHO-CIIPABOYHAS TOKYMEHTAIIHSL.
15. IlmanoBas kaapoBasi JOKYMEHTAIIHS.

wCoNoOR~wWNE



16. OpraHu3anOHHO-TIPABOBAsl JOKYMEHTALIHS.

17. TlepcoHanbHas TOKyMEHTAIIUS.

18. Odopmiienne TMYHOTO AETa.

19. Pe3sroMe KaK HOBBIM BU IOKYMEHTA.

20. CocraBneHue TOKYMEHTOB JJMYHOTO XapaKkTepa.

21. TpebGoBaHHUs K CTPYKTYpE TEKCTa JOKYMEHTA.

22. TpeboBaHus K 0()OPMIICHHUIO TEKCTA TOKYMEHTA.

23. Odopmnenue Tabdmui.

24. SI3BIK U CTUJIb CTY)KEOHOTO JIOKYMEHTA.

25. JIOKyMEHTOOOOpOT M IOKYMEHTOTIOTOKH.

26. Dranbl 00pabOTKU JOKYMEHTOB.

27. Cucremarusanusi JIEIOBBIX TOKYMEHTOB.

28. Homenkmnatypa nem.

29. ®opMupoBaHUE JEII.

30. [oxroroBka JOKYMEHTOB K IOCIEAYIOMIEMY XPaHEHHIO U UCTIOIb30BaHUIO.

31. OO6s3aHHOCTH CeKpeTapsl.

32. OYHKIUU KaHIEISPUH.

33. 3amura KOHPUACHIIMATBHOU HHPOPMALIUH.

34. Hcnonp3oBaHHWE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJOTHH B JOKYMEHTOOOOPOTE
YUPEIKACHUH, IPESIIPUATHI, OpPraHU3aIH.

Kpurepun oueHnBanusi pe3yJibTaToB 00y4eHHUs
Kpurepun oneHuBanus 1o 3avery:

«3aUTEHO»: CTYJIEHT BJIAJICCT TEOPETUUSCKUMH 3HAHUSMU 10 JAHHOMY pa3feiy, 3HaeT (hOpMbI
JIOKYMEHTOB, U OCOOEHHOCTH U COCTAaBJIEHMS, JOMYCKAET HE3HAYUTENIbHbIE OMIUOKU; CTYIEHT
yMeeT NpPaBWIbHO OOBACHATh TEOPETHUYECKUH MaTepHual, WUIIOCTPUPYsS €ro mpuMmepaMu
KOHKPETHBIX TOKYMEHTOB.

«HE 3a4TE€HO». MaTepuaJl HE YCBOEH WJIM YCBOEH YaCTH4YHO, CTYACHT 3aTPYyAHSETCS IPUBECTU
IpPUMEpPHI MO JUCHUIUIMHE «Jlenonpon3BOACTBO B chepe MOJIOJAEKHON MOIUTUKH», TOBOJIBHO
OTpaHUYEHHBIA 00bEM 3HAHHMH POrPaAaMMHOTIO NMPAKTHUYECKOro MaTepHuaa.

OneHouHble CpeACcTBa JUIsl WHBAJIWAOB M JIMI C OrPAaHUYEHHBIMH BO3MOXHOCTSMU
3/10pOBbsI BBHIOUPAIOTCS C YUETOM UX WHAMBUIYAIbHBIX ICUXO()U3NYECKHX OCOOCHHOCTEH.

— Npu HEoOXOJUMOCTHM HMHBAIMJIAM M JIMLIAM C OrPAaHUYEHHBIMH BO3MOKHOCTSIMU
310pOBbS MTPENOCTABIIAETCS AOMOJIHUTENBHOE BPEMsI JUIsl IOATOTOBKU OTBETA HA DK3aMEHE;

— P NIPOBEJICHUU MPOLIETYPHl OLIEHUBAHUS PE3YJIbTAaTOB 00YyUEHHUsI UHBAINUIOB U JIULL C
OTpaHMYEHHBIMH BO3MOXHOCTSIMU 3/10POBbs IPEAYCMATPUBAETCS UCIIOJIB30BAHUE TEXHUYECKHX
CPEJCTB, HEOOXOAMMBIX UM B CBS3H C UX UHJIUBUAYaTbHBIMU OCOOCHHOCTSIMU,

— IpU HEOOXOUMOCTH JJIs1 00yHarOIUXCs ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbSI
U UHBaJWAOB IIpOLleypa OLIEHUBAHUS pE3yNbTaTOB OOYyYEHHUs MO0 JUCHUILUIMHE MOXKET
IIPOBOAMTHCS B HECKOJIBKO JTAIOB.

[Ipouenypa oneHuBaHusl pe3yiabTaToB OOYyYEHHsS WHBAJIUAOB U JIUIl C OrPaHUYEHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSI 110 JUCHUIUIMHE (MOJIYJIO) IMpeaycMaTpuBaeT IpeloCTaBIeHUe
uHpopMalu B QopMmax, aJaNTHPOBAHHBIX K OrPAaHUYEHHSIM HMX 3J0pPOBbS M BOCIPUSATHUS
uHpOpMaLUu:

JIjis U1 ¢ HapyIIeHUSIMU 3PEHUS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JUig U1 ¢ HapyIIEHUAMH CiIyXa:

— B TIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

Jlnst an ¢ HapyImeHnssMHM OITIOPHO-BUIaTEIbHOTO anmnapara:

— B Ie4aTHoi (opme,



— B popMe IIEKTPOHHOTO JTOKYMEHTA.
JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJarouuxcs.

5. IlepeveHnb y4eOHOI JIUTepaTypbl, HHPOPMALMOHHBIX PeCypPCOB H T€XHOJIOTHil

5.1. YueOHasi iuTeparypa

1. Kyzuenos, . H. [enonpou3BoacTBO [DNEKTPOHHBINA pecypc]: yaeOHoe mocodue /
Kysuenos U. H. - M.: Jlamkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. T'pozosa, O. C. [enonpou3BoJCTBO [ DIEKTPOHHBIH pecypc]: yueOHOoe mocodue s
akagemuueckoro OakamaBpuara / O.C. I'pozoBa. — Mocksa: IOpaiit, 2017. — 124 c¢. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

Jlj1 0cBOGHMS AUCUMILTAHBI MHBAIMAAMH U JIMIIAMUA C OTPAHUYEHHBIMU BO3MOXHOCTSMU
3I0pPOBbsSI MMEIOTCSl M3JaHUS B JJIEKTPOHHOM BHJE B DJICKTPOHHO-OMOIMOTEUYHBIX CHUCTEMax
«JIaubp» u «OpaiiT».

JlonoJiHUTEIbHAS JIUTepaTypa:

1. Kyzueunos, U. H. JlokymeHntannonHoe odecreuenue yrnpapieHus. JJokyMeHTO000pOT
U JISJIONPOU3BOJICTBO [DNEKTPOHHBI pecypc]: Y4eOHHMK W MPAaKTHKyM Ui TPHKJIATHOTO
OaxanaBpuata / Kysnernos U. H. - 3-e uzn., nepepab. u gomn. - M. : FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

2. Kysnenos, U.H. 2. JlenonpousBoactBo [Tekcr]: yueOHo-cripaBouHoe mocodue / .
H. Ky3nenos. - 6-e u3a., nepepad. u gorm. - Mocksa: [Jamkos u K°, 2014. — 459 c¢. — bubnumorp.:
c. 359-363. — ISBN 9785394019814: 235.61

5.3. [lepuoauveckue M3IaHusA:

Vkazviearomea — newamuvle  nepuoouveckue uzoanus u3z  «llepeuns  neuammuwix
nepuoouyeckux — uzoaumui, xpaumswuxca 6 @onde Hayunoti  6ubnuomexu  Kyol'Vy
https://www.kubsu.ru/ru/node/15554,  w/unu  snekmponnvie  nepuoouueckue uU30AHUS,  C
VKA3anuem aopeca caiuma 31eKmpoHHOU 6ePCUU HCYPHANA, U3 6A3 OAHHBIX, OOCMYN K KOMOPbIM
umeem Kyol'V:

1. Bassl mannbeix komnanuu «Ver Beroy http://dlib.eastview.com

2. DnextponHas oubnmoreka GREBENNIKON.RU https://grebennikon.ru/

3. www.delpro.narod.ru - Jlenonpou3BoacTBo+.

4. www.termika.ru — DHIUKIIOE U IeIOTPOU3BO/ICTBA.

5. www.directum.ru - DJeKTpoHHOE JeTOINPOU3BOACTBO U KAHICISIPHS

5.3. NHTepHeT-pecypchbl, B TOM 4YHCJIe COBPeMeHHble NpodeccHOHAIbHbIE 0a3bl
JAHHBIX U I/IH(l)OpMalll/IOHHI)Ie CIIPaBOYHLIEC CUCTEMbI

JIeKTPOHHO-0ubMoTeuHbIe cucteMbl (IBC):

1. OBC «IOPAWT» https://urait.ru/

2. OBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbHbie 0a3bl JTAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuanst uznarenscrea Wiley https://onlinelibrary.wiley.com/
Hayunast snexkrponnas oudnuorexa (HOB) http://www.elibrary.ru/
6. IlosHOTEKCTOBBIE ApXMBBI BEAYILUX 3alaHBIX HAYYHBIX KYypHAJIOB Ha Poccuiickoi
iatdopme HaydHbIX xypHatoB HOUKOH http://archive.neicon.ru

agkrwnE
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7. HammoHanpHas »JNEKTPOHHAs OWONMOTEKa (IOCTYH K DJIEKTPOHHOW OuOmmoTexe
nuccepraiuii Poccuiickoit rocynapcrsennoi oubmuorexu (PI'B) https://rusneb.ru/

8. Ilpesupentckas oudimorexa um. b.H. Enpuuna https://www.prlib.ru/

9. DmnexrponHas koymekus Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action

10. Springer Journals https://link.springer.com/

11. Nature Journals https://www.nature.com/siteindex/index.html

12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

13. Springer Materials http://materials.springer.com/

14. zbMath https://zbmath.org/

15. Nano Database https://nano.nature.com/

16. Springer eBooks: https:/link.springer.com/

17. "Jlekropuym TB" http://www.lektorium.tv/

18. YuuBepcurerckas unpopmaimonnas cucrema POCCUS http://uisrussia.msu.ru

HNudopmanuoHHble CIPABOYHbIE CHCTEMBI:
1. Koncynbrant [lmtoc - cipaBoyHas mpaBoBast ccTeMa (IOCTYI 10 JIOKaIbHOW CETH ¢
KOMITHIOTEPOB OMOINOTEKH)

Pecypcbl cBOGOIHOTO 10CTYNA:

1. AwmepukaHcKas maTeHTHas 0a3a maHHbIX hitp://www.uspto.gov/patft/

2. TlonHble TEKCTHI KaHAICKUX auccepranmii http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MUHHUCTEpPCTBO HayKH U BbICIIEro oopaszoBanus Poccuiickoit @enepannu
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe odpazoBanue” hitp://www.edu.ru/;

6. Wudopmarnmonnas cuctema "EquHOe OKHO 10cTyma K 00pa3oBaTelbHBIM pecypcam”
http://window.edu.ru/;

7. Enwmnas komnekuus nnpoBbIX 00pa3oBaTeNbHBIX pecypcos http://school-
collection.edu.ru/ .

8. ®denepanbHBII HEHTP HHPOPMAITHOHHO-00Pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. IIpoekr ['ocynapcTBEHHOTO HHCTHTYTa pyccKoro s3pika uMeHu A.C. [Tymkuna
"Oo6pa3oBanue Ha pycckom" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popManroHHBIN mopTan "Pycckuii si3pik" http://gramota.ru/;

11. Cnyx0a TeMaTHYeCKUX TOJKOBBIX cioBapeit http://www.glossary.ru/;

12. Cnosapu u suiukiioneauu http://dic.academic.ru/;

13. O6pa3oBatenbHbli moptan "Yueba" http://www.ucheba.com/;

14. 3akonompoekT "O6 oOpasoBanuu B Poccuiickoit denepannn". Bonpockl 1 0TBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety

ColcTBeHHbIE YJIEKTPOHHBIE 00pa30BaTe/bHbIe 1 HH(POPMAIIMOHHBIE PECYPChI

KyoI'Y:

1. Cpena MoayinbpHOTO AUMHAMUYecKoro ooyuenus http://moodle.kubsu.ru

2. baza y4eOHBIX MIaHOB, y4eOHO-METOJMYECKUX KOMILIEKCOB, TyOIUKAIIMN 1
koHpepentmii http://mschool.kubsu.ru/

3. bubanoreka nHpopMaIMOHHBIX pecypcoB Kadeapbl HHOOPMAITHOHHBIX
obpasoBaTenbHbIX TexHomorui http://mschool.kubsu.ru;

4. DnexTpoHHBII apxuB qokymeHToB Kyol'Y _http://docspace.kubsu.ru/
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5. DnexTpoHHbIE 00pa3oBaTeNbHbIE pecypchl Kadenpbl MHOOPMAIMOHHBIX CHCTEM U
TexHosioruii B oOpaszoBanum KyOI'Y u HayuHo-merommdeckoro >xypHaia "IIIKOJIBHBIE
T'OAbI" http://icdau.kubsu.ru/

6. MeToauyeckue YyKa3aHusl [1Jsi OOy4alOIIMXCS MO OCBOEHUIO JAUCUHUILIMHBI
(Momy.Jis)

Tekymuii KOHTPOJIb MPEACTABISIET COOOW MPOBEPKY YCBOCHHMS Y4YeOHOro Marepuaia
TEOPETUYECKOr0 M IMPAKTUUYECKOI0 XapakTepa, PeryjisipHO OCYUIECTBIAEMYI0 Ha MPOTSHKEHHUU
cemecTpa.

K ocHoBHBIM (opmMaM TeKyllero KOHTpOJs (TEKyIIeW aTTecTallud) MOXHO OTHECTH
dbopMe ydacTus B YCTHOM ONPOCE B paMKax CEMHUHAPOB, MOATOTOBKE WHAMBUAYAIbHBIX H
TPYNIOBBIX 33IaHUH.

Ha nepBom sTane GpopMHUPYIOTCS KOMIUIEKC 3HAHUI Ha OCHOBE TIIATEIHHOT'O M3YyUEHHS
TEOPETUYECKOr0 Marepuana (JIeKIHOHHBbIE MaTepHallbl MpernojaBaTelisi, pPEeKOMEHAyeMbie
pa3ziensl OCHOBHOM W JIOMOJIHUTENBHOW JIMTEpaTyphl, MaTEpHAIIbl MEPUOAMYECKUX HAYUHBIX
U3JIaHU}, MaTepuaibl WHTEPAKTUBHBIX 3aJaHHi), HEOOXOIUMOTO AJIs OBJAJICHUs MOHSATHITHO-
KaTeropuaJibHbIM anmnapaTtoM U (popMHpOBaHUS MPEJICTaBICHUN O KOMILUIEKCE aHAJIUTHYECKOTO
WHCTPYMEHTApUsl, HCTIOIb3yEMOT'0 KaK B paMKax JJaHHOM OTpaciy 3HAHMUS.

Ha BTrOopom sTane Ha ocHOBE C)OPMUPOBAHHBIX 3HAHUM U MPEICTABIECHUN MO JaHHOMY
paszienly CTYIOSHTHl BBIMIOJNHSAIOT TMPAKTUYECKUE 3aJaHus, HalelIeHHble Ha (OpMUPOBAHUE
YMEHUW W HABBIKOB B paMKax 3asBJIEHHON KommeTreHnuu. Ha naHHOM »3Tame CTYIEHTHI
OCYIIECTBIISIIOT CAMOCTOSITEIbHBIA MOUCK SMIIMPUUYECKUX MaTepUaloB B paMKax KOHKPETHOTO
3a/1aHusl, O0OOIIAIOT M aHAIM3UPYIOT COOpPaHHBIM MaTepuaq MO CXeMe, PEKOMEHJIOBaHHOMN
IpenoaaBaTenemM.

[IpomexyTouHas aTTecTalysl OCYHIECTBIISIETCS B KOHIE CEMECTpa M MOXKET 3aBepuiaTh
M3y4YeHHE KaK OTIENbHON NUCHUIUIMHBI, TaKk W ee paszzaena). [IpomexxyTrouHas arrecTarus
MIOMOTaeT OLIEHUTh 0o0Jiee KPYIHbIE COBOKYITHOCTH 3HAHUN M YMEHUH, B HEKOTOPBIX CIy4asX —
naxe (GopMHUpOBaHKE OMPEIEICHHBIX KOMIETEHITHA.

Texymuii KOHTPOIb M MPOMEXKYTOUHAS ATTECTAIMS TPATUIIMOHHO CIYKaT OCHOBHBIM
CpeACTBOM oOecriedyeHusl B y4eOHOM Ipolecce «0OpaTHOM CBSI3U» MEXAY NpernojaBareieM U
oOydaromuMmcsi, HEoOXOAMMOM 1  CTUMYJUpOBaHHUS  paboThl  oOywaroummxcs U
COBEPIIIEHCTBOBAHUS METOIMKH MPENOJaBaHUs yIEOHBIX TUCITUILINH.

Memoouueckue pekomenoayuu, onpeoenaioujue npoyeoypovl OUEeHUGAHUA OMEEMOs 6
npouecce ycmmnozo onpoca:

Kpurepun onenkn:

«OTIIMYHOY / «3a4TEHOY - JJOTHYHO U3JI0KEHO COJAepKaHHe OTBETa Ha BOMPOC, MPU ITOM
BBISIBICHHBIE 3HAHUS COOTBETCTBYIOT  00beMy U TJyOMHE WX PACKPBITUS, MPABUIHHO
MCII0JIb30BaHA Hay4YHasi TEPMUHOJIOTHSI B KOHTEKCTE OTBETA; BEPHO, B COOTBETCTBUM C BOIIPOCOM
XapaKTepU30BaHbBl OCHOBHBIC KOHIICTIIMM, BBIJICTICHBI WX CYIIECTBEHHBIC TPU3HAKH,
3aKOHOMEPHOCTH Pa3BUTHS, OOBSICHEHBI MPUYMHHO-CIICJCTBEHHBIE U (DYHKIIMOHATBHBIE CBSI3H,
MPOJEMOHCTPUPOBAHO YMEHHME pacKpblBaThb Ha MpPUMEpPax OTHOCALIMECS K BOMPOCY
TEOPETUYECKHE TOJIOKCHHUSI W TIOHATHS; yMeHUE (OpMYyITUPOBaTH COOCTBEHHBIC CYXICHHS U
apryMeHTHI.

«XOpomIoy» / «3auyTeHO» - CTYAEHT JOMYCTHJI MAaJO3HAYUTENbHbIE OIIMOKH, WIN
HEJOCTAaTOYHO TMOJHO PacKpbll COJAEp)KaHME BOIPOCa, a 3aTeM HE CMOTI B Ipoliecce Oecenbl
CaMOCTOSITENILHO JaTh He0OXO0IMMBbIE TIOTIPAaBKU U JOIMOJHEHUS, U HEe OOHAPYKUJ KaKoe-Tuoo
13 HEOOXOIMMBIX JJIsl PACKPBITHSI TAHHOTO BOIIPOCa YMEHHUE.

«yIOBJIETBOPUTEIILHO» / «3aUTEHO» - B OTBETE JOMYIIECHBI 3HAUYUTEIbHBIC OIIHOKH, WIH
B HEM HE PACKPBITHI HEKOTOPHIC CYIIECTBEHHBIC ACMEKTHl COJEP)KAHUS, W CTYJEHT HE CMOT
MOKAa3aTh HEOOXOIMMBIC YMEHHUSI.

Memoouueckue pexomenoauyuu, onpeoenarouiue npoueoypvl OUEHUBAHUA HA
cemuHape:


http://icdau.kubsu.ru/

Kpurepun onenxku:

«OTJINYHOY» / «3aYTE€HO» - CTYICHT AEMOHCTPUPYET CUCTEMHbIE 3HAHHUA MO 3asBICHHON
TeMe TPOOJIIEMHOTO CEMHUHAPa, YMEET YCTAaHABIUBATH CBSI3U MEXKY TEOPETUUECKUMHU TTOHIATUSIMU
U OMIUPUYECKUMH PakTamu, popMynupyeT aHaTuTHUYeCKre 0000IIEHUS 1 BHIBOIBI.

«XOpOIIOY» / «3a4TEHO» - CTYJASHT JEMOHCTPHPYET OOIIMe 3HAHUS 10 3asBICHHONU TeMe
MpoOJIEMHOTO CEeMHHApa, YMEEeT YCTaHaBJIMBATh CBSI3U MEXKIY TEOPETUYECKUMHU MOHATUIMU U
IMIUPUYECKUMH (PaKTaMu.

«yIOBJIETBOPUTENILHO» / «3aYTEHO» - CTYJIEHT UMEET (pparMeHTapHbIC MPECTABICHUS O
COJICp)KaHWUU 3asBJICHHOW TEMbl MPOOJIEMHOTO CEMUHApa, YAaCTUYHO OCBOWJI TOHSATHUHHO-
KaTeropualibHbIi anmapar.

Memoouueckue pexomenoayuu, onpeoensioujue npoyeodypvl OUEHUBAHUA YUACMUS 6
ouckKyccuu:

Kpurepuu onenku:

«OTJINYHO» / «3a4YTEHO» - CTYIEHT aKTHBHO Y4YaCTBYeT B AHCKYCCHM, JIOTUYHO U
MOCJIEIOBATEILHO BBIPAXKAET CBOM OTBET, JEMOHCTPUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00BeMy UX PaCKpBITHS;, MPABUIHHO UCIOIB3YET HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPHUPYET YMEHHUS OOBSCHATh NPUYUHHO-CIICICTBEHHBIC W (DYHKIMOHAIBHBIC CBS3U;
packpbIiBaTh Ha MpHMEpax OTHOCSIIMECS K BOMPOCY TEOPETHUECKHE TMOJOXKEHUS U TOHATHUS;
dbopMyIUpoBaTh COOCTBEHHBIC CYKICHUS M ApTYMEHTHI.

«XOpOIIO» / «3aUTE€HO» - CTYACHT J[OMYCKAaeT MaJlO3HAYUTENbHbIE OLIMOKH, WU
HEJIOCTAaTOYHO TOJIHO PACKPBUI COJEpXKAHWE BOMPOCA, a 3aTeM HE CMOI B Ipoliecce Oecembl
CaMOCTOSITENILHO JaTh He0OX0AMMbIE TIOTIPABKU U JIOTIOJIHEHHUS, UM HEe OOHAPYKUJT KaKkoe-Tubo
13 HEOOXOIMMBIX JIJISL PACKPBITHSI JAHHOTO BOIIPOCa YMEHHUE.

«yIOBJIETBOPUTENILHO» / «3aUTEHO» - B OTBETE JOMYIIEHbl 3HAYUTEIbHbBIC OMIUOKU, WIIN
B HEM HE PACKPBIThI HEKOTOPHIC CYIIECTBEHHBIC ACMEKTHl COJEPIKAHUS, WU CTYJACHT HE CMOT
MOKa3aTh HEOOXOAMMbIE YMEHHUSI.

Memoouueckue  pexomenoauyuu,  onpeoenAruiue  nNPOUeOypvl  OUEHUBAHUS
mecmupoeanus 6 pamKax npoodIemMHOZ0 CeMUHAPaA.

TectupoBanue B paMKax Mpo0JIeMHOI0 CeMUHAPA.

Kpurepun onenku:

«OTJIMYHOY» / «3aYTEHO» - €CJH CTYIEHT OoTBeuaeT mpaBmiibHO OT 91 10 100 % TecToBbIX
3a/1aHUM.

«XOpOIIOY» / «3aUTEHOY» - €CIIM CTYACHT OTBedaeT MpaBuiIbHO OT 51 10 90 % TecToBBIX
3a/1aHUM.

«yIOBJIETBOPUTENLHO» / «3a4TE€HO» - €CITU CTYACHT OTBedaeT mpaBuibHO Ha 50%
TECTOBBIX 3aJaHUM.

Memoouueckue  pexomenoayuu,  onpeoenarouiue  npoyeodypbvl  OUEHUGAHUA
npezenmavuu:

Kpurepuu onenku:

COTIUYHOY/ «3a4TCHO» - MPE3CHTAIMs aJIeKBAaTHO OTPaXkaeT COACpP)KaHUE U CTPYKTYPY
c(hOpMYIMPOBAHHOTO 33/JaHUS; CTYJACHT TBOPYECKH MOOIIEN K BH3yalW3alldd MaTepHuaia; B
MyOJTUYHOM 3aIUTE OTPAKEHBI AaHATTUTHIECKHUE 000OIIEHHUS U BEIBOJIBI;

«XOpOIIO»/ «3auTE€HO» -  MPE3eHTAIUsl YaCTHYHO COOTBETCTBYET TpPEOOBAHUSM,
MPEABSIBISIEMBIM K COACP)KAaHUIO W CTPYKTYpEe 3aJaHusi; B IMYOJMYHON 3alIUTE OTPAKECHBI
dbparMeHTapHbIe aHATHUTHYECKHUE 000OIIECHNS 1 BHIBOJIBI;

«YIOBJIETBOPUTEIBHO» / «3a4TE€HO» - TIPE3CHTAlUsI YAaCTHUYHO COOTBETCTBYET
TpeOOBaHUSM, TPEIBSIBISIEMBIM K COJCPKAHUIO M CTPYKTYpe 3aJaHus; OTCYTCTBYIOT
aHaJIUTUYECKHE 0000IIEHNS U BEIBOIKI.

Memoouueckue  pexomenoauyuu,  onpeoenarouiue  nNPoueoypvl  OUEHUBAHUA
UHOUBUOYAILHO20 RUCLMEHHO20 3A0AHUA .

Kpurepun oneHku:



«OTIAMYHO» / «3aYTEHO» BBICTABISECTCA CTYACHTY, €CIM CTYIEHT OOHapyXHi
BCECTOPOHHEE CHCTEMAaTUYECKOE 3HAaHMWE MPEIIOKEHHBIX MpenojaBareneM Ulsl aHalu3a
HAYYHBIX TEKCTOB, MHUCBMEHHO C(HOPMYIMPOBAT OTBETHI HA IOCTABICHHBIC BOIMPOCHL, PadoOTy
c/1aji B CPOK.

«XOPOIIO» / «3a4T€HO» BBICTABISIETCS CTYJCHTY, €CIH CTYIEHT MPAaBUIBHO MPUMEHSET
TEOPETUYECKHE MTOJIOKEHUSI TP PEILIEHUH NTPAKTUYECKUX BOIPOCOB M 3a/1a4, OJTHAKO IPH OTBETE
Ha OT/EJIbHBIE BOIIPOCHI IOMYCKAET HEKOTOPbIE HETOYHOCTH.

«YIOBIICTBOPUTEIILHO» | «3aUTCHO» BBICTABIISACTCS CTYICHTY, KOTOPBI MMEET 3HaHHs
TOJIKO OCHOBHOI'O Marepuaja, HO HE YCBOWI €ro JeTalM, [JOIyCKaeT HETOYHOCTH,
HEI0CTaTOYHO IpaBUIbHbIE (POPMYIHPOBKHU B MUCbMEHHOM OTBETE.

«HEYJIOBJICTBOPUTEIBHO» / «HE3aYTEHO» BBICTABISACTCS CTYIACHTY, OMYCTHBIIEMY
IPUHIUINAIbHBIE OIINOKH B BBITOJIHEHUH IIPEyCMOTPEHHBIX IIPOrPaMMOM 3aJaHUH.

Memoouueckue pekomenoayuu, onpeoenaioujue npouedypvl OUEeHUGAHUS HA 3aueme:.

HtoroBoil (opmoii KOHTpOJIE CPOPMHUPOBAHHOCTU KOMIETEHIMH y o0ydaromuxcs o
JUCLUIUINHE sBJsieTcs 3a4eT. CTyIeHThl 00513aHbl C/IaTh 3a4E€T B COOTBETCTBUM C PACIHCAHUEM U
y4eOHBIM IJIAHOM.

OOC npoMeXyTOYHOM aTTecTallii COCTOUT U3 BOIPOCOB K 3a4€Ty 110 AUCLUILIINHE.

3a4er Mo AMCLUILIMHE HpecieyeT Lelb OLEHUTh padoTy CTYAEHTA 3a Kypc, IOJIyuyeHHe
TEOPETUYECKUX 3HAHWN, WX MPOYHOCTb, PA3BUTHE TBOPYECKOTO MBIIUICHUS, NMpUOOpeTeHne
HaBBIKOB CaMOCTOSATENbHON padOThl, YMEHHE NMPUMEHSTH MOJYyYEHHbIE 3HAHUS JUIS PELICHUsS
NPaKTUYECKHX 3a/1a4.

dopma npoBesIeHHs 3a4eTa: YCTHO.

DK3aMeHaTOpy NPeAOoCTaBIseTCs IPaBo 3a7aBaTh CTYIEHTaM JOMOIHUTEIbHbIE BOIPOCHI
10 Bceil yueOHOM nporpaMme JUCHUITIMHBIL.

Pe3ynbrar caum 3auera 3aHOCUTHCS IIPENIOAABATEIEM B IK3aMEHALIMOHHYIO BEIOMOCTD U
3aYETHYIO KHIKKY.

Kpurepun onenku:

OLIEHKA «OTIUYHO» / «3auTeHO»: TIJIyOOKHEe MCYEpIBIBAIOUINE 3HAHUS  BCErO
IPOrpaMMHOT0  MaTepuaia, JIOTUYECKH IIOCNIe[IOBAaTEIbHbIE, IOJIHbIE, TIpaMMaTHYECKU
IpaBUJIbHBIE U KOHKPETHBIE OTBETHI HA BOIIPOCHI HK3aMEHAIIMOHHOTO OniieTa U JIOTOJIHUTEIbHbIe
BOIPOCHI; MCIOJB30BaHWE B HEOOXOAMMON Mepe B OTBETax MaTepuana, IpeJICTaBICHHOTO B
PEKOMEH1yeMbIX Y4EOHBIX MOCOOMSX U TOMOJHUTEIBHOM JIUTEPATypE;

OLIGHKa «XOpoIIo» / «3a4yTeHO»: TBEPAbIE U JIOCTATOYHO IIOJHBIE 3HAHUS BCErO
OpOrpaMMHOI0 MaTepuaia, I[ocjeloBaTelIbHble, NpaBUIbHbIE, KOHKPETHBbIE OTBETHI Ha
MIOCTaBJIICHHBIE BOIPOCHI TIPM CBOOOJHOM pEAarMpOBaHWM Ha 3aMeuyaHHsl MO OTIEIbHBIM
BOIIpOCaM;

OLIEHKa «yJIOBJIETBOPHUTENIBHO» / «3aYT€HO»: 3HAHUE U MOHUMaHHE OCHOBHBIX BOIIPOCOB
OporpaMMbl, HAJIWYME HEKOTOPbIX OMIMOOK TMpH HEJOCTATOYHOM  CIIOCOOHOCTH  MX
KOPPEKTUPOBKHU, HAIMYUE OMpeneseHHOTo kommndecTBa (He 6omnee 50%) ommbOOK B OCBEUIEHUHU
OTJENIbHBIX BOIIPOCOB OMJIETA;

OLIEHKa «HEY/IOBJIETBOPUTEIILHO» / «HE3aYTEHO»: HEIIOHMMAaHHE CYIIHOCTH H3JIaraeMbIX
BOIIPOCOB, CTYJEHT JOIycKaeT IpyOble OIIMOKH B OTBETE, JAEMOHCTPUPYET HEyBEpEeHHbIE U
HETOYHBIE OTBETHI HAa JOTOJIHUTEIbHBIE BOIPOCH HIK3aMEHATOPOB.

B ocBoeHHMN TUCHMITIMHBI MHBAIWAAMU M JIMIAMHM C OTPAHUYEHHBIMH BO3MOXXHOCTSIMHU
3JI0POBBsSI OOJIBIIIOE 3HAUCHHE HMMEEeT HWHIMBHIyalbHas y4deOHas paboTa (KOHCYJIbTAllUH) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHNE Y4eOHOro Marepuara.

WupuBuayanbHble  KOHCYNBTAllMM 1O  TPEAMETY SBISIOTCS BaXHBIM  (aKTOPOM,
CHOCOOCTBYIOIIMM MHIMBUAYAIN3ALUU OOYUEHHUS U YCTAaHOBJIEHUIO BOCIUTATEIHHOTO KOHTAKTa
MEXIy TMpernojaBaTelieM MW OOyJaroImUMCs HMHBAJIHIOM WM JIMIIOM C OTPaHUYCHHBIMU
BO3MO>KHOCTSIMH 37J0POBBSI.



B ocBoenun AUCHUIINIMHBI UHBAJIMJAaMHW U JIMIIAMU C OTPaHUYCHHBIMU BO3MOXKXHOCTIAMU
3I0pOBBSl OOJIBIIIOE 3HAYCHHE HMMEET WHIAMBUIyallbHas ydyeOHasi pabora (KOHCYJIbTallMHM) —
JIOTIOJTHUTEIILHOE Pa3bsiICHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJBTAIlMM IO TPEAMETY SBISIOTCS BaKHBIM  (aKTOPOM,
CHOCO6CTByIOH_[I/IM WHAUBUAYaAJIU3allun 06yquI/151 N YCTAHOBJICHUIO BOCIIUTATCIIBHOI'O KOHTAKTa
MEXIy MpernojaBaTesieM W OO0YyJYaroIUMCS HMHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOXHOCTAMHU 310POBbA.

7. MaTrepuajibHO-TEXHUYECKO€E o0ecredeHne 1o JUCHUILIHHE (MOAYJII0)

I[To BceM BumaM y4eOHOW JIEATEIBHOCTH B paMKaxX JHUCHUILIMHBI HMCIOJIB3YIOTCS
ayJUTOPUH, KaOMHETHI U JIA0OPATOPUH, OCHAIIEHHBIE HEOOXOIUMBIM CHEIUATU3UPOBAHHBIM U
71a00paTOPHBIM 000PYTOBAHUEM.

HanmeHnoBaHue crienuaabHBIX OCHaIlEHHOCTh CHEeNUAIbHBIX [TepeueHs JUIIEH3MOHHOTO
MIOMEILEHU I MIOMEILEHU I MIPOTPAMMHOTO 00eCTICUCHHS
YueOHbIC ayIUTOPUHN it | Mebenb: yaeOHas meOenb IMaker mnporpamma PowerPoint
MPOBECHUSI 3aHATHI JIEKIHOHHOTO | TeXHUYECKHe CpeICTBa O0yUCHHUS: Microsoft Office, OC Microsoft
THIIA 9KpaH, MPOEKTOP, KOMIBIOTEP Windows 10 Beixonom B MHTEpHET.
YueOHbIC ayIUTOPUHN it | Mebenb: yaeOHas meOenb [Maket mporpamma PowerPoint
MPOBEICHUS 3aHsTUi | TeXHUYeCKue CpeacTBa 00YICHUS: Microsoft Office, OC Microsoft
CEMHHApPCKOr0 THUIIA, TPYMIOBBIX U | 9KpaH, MIPOSKTOP, KOMIBIOTEP Windows 10 Beixonom B MHTEpHET.
WHAUBUAYQJIBHBIX KOHCynbTanui, | OGopynoBaHue:
TEKYIIEro KOHTPOJIS u
MIPOMEKYTOYHOM aTTeCTalluKi
NAG: 3 E ayauTOpUHU it | Mebenb: yueOHas meOeb IMaket mporpamma PowerPoint
KypCOBOTO npoektupoBanus | Texuuueckue cpeactsa ooyuenus: | Microsoft Office, OC Microsoft
(BBIMIOJTHEHHUS KYPCOBBIX paboT) 9KpaH, IPOEKTOP, KOMIIBIOTEP Windows 10 Beixomom B MIHTEpHET.
O6opynoBaHue:
JUis  caMocToATENbHOW  paboThl  OOy4aromMxcs MPeAYyCMOTPEHBbI  IOMEIIEHHUS,

YKOMIUIEKTOBAHHbBIE CHEIMATM3UPOBAHHON MeOeblo, OCHAIlEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXKHOCTBIO MOJAKIIOUEHUs K ceTu «HTepHeT» U obecriedyeHrueM JO0CTyNa B 3JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTEIbHYIO CpEely YHUBEPCUTETA.

OcCHAIIEHHOCTh ITOMEIEHUI 11
CaMOCTOSTENTFHON paboTHI
oOyJaromuxcs

HaumeHoBaHue noMemeHun ais
CaMOCTOSATENIEHON PabOTHI
oOygarommuxcs

[lepeueHb AMIIEH3MOHHOTO
MPOrPaMMHOTO 00eCTIeUeHHs

TTomerienue st caMOCTOSTEILHOM
paboThHI 00yJaromIuXcsl (YUTAITBHBII
3an Hay4yHoit OnOImoTeKu)

Mebenb: yaeOHas MeOeib
KoMmmekt  cnenuanuzupoBaHHON
MeOemH: KOMITBIOTEPHBIE CTOJBI
O6opynoBanue: KOMIBIOTEPHAS
TEXHHKa C TOAKIIOYCHHEM K
MHPOPMALMOHHO-
KOMMYHMKAIIMOHHOM
«HTepreT» M IOCTYIIOM B
ANIEKTPOHHYI0  HH(OPMAIOHHO-
00pa3oBaTeNbHYIO cpeny
o0Opa3oBaTenpHOH  OpraHM3aluHy,
BeO-KaMepbl, KOMMYHHKAI[IOHHOE
o0opynoBaHue, oOecreYnBaroIee
JIOCTYTI K  CeTH  HWHTEpHET
(mpoBoaHOE COEUHEHHE "
OecripoBOJHOE  COETMHEHHE MO
texnonoruu Wi-Fi)

[Maket nmporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Beixomom B IHTEpHET.

CCTH

ITomemnenune mIst caMOCTOSATEIBLHOM
paboThl 00yJarOMIMXCsl (YUTATBHBINA
3au1 onbauorexku OVYII)

MeOGensb: yueOHast Mmebeb
KoMmmnexr  cnenuann3upoBaHHON
MeOeIn: KOMITBIOTEPHBIE CTOJIBI
O6opymoBaHue: KOMITbIOTEepHAs
TEXHHKa C MOAKIIOYEHHEM K
MHPOPMAITMOHHO-

[Taker mporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Berxomom B IHTEpHET.




KOMMYHHUKAIMOHHON cetn
«/HTEpHET» ¥ IIOCTyIOM B
3NMEKTPOHHYI0  HH(OPMAIMOHHO-
00pa3oBaTeNBHYIO cpeny
00pa3oBaTeNbHON  OpraHW3aLUH,
BeO-KaMepbl, KOMMYHHKallMOHHOE
obopynoBanue, obecreynBaroee
JOCTYm K  CETH  HHTEpHeT
(mpoBoaHOE COEMHEHUE u
OecrpoBOfHOE  COEIUHEHUE IO
texaonorun Wi-Fi)




