





1 Heau 1 3a7a4M U3y4YeHUS AUCHMILIHHDI.
1.1 Ilens ocBOEHNS AUCHHIIJIHHBI.

YueOHast TUCIMIUINHA «YUYETHAs U MPOLECCyalibHasi TOKYMEHTAHs 110 YIOJOBHBIM Je-
JaM» UMeeT CBOeH Lelbio (pOpMHUPOBaHUE Y CTYACHTOB NMPO(ECCHOHANBHBIX KOMIIETEHIINH, He-
00XOAMMBIX IJISl TTOCHENYOIEl YCIEeIHOW peann3aluy MpaBOBbIX HOPM, OOECTIEUeHHsI 3aKOH-
HOCTH U TPABOMOPSIKA, MPABOBOrO OOYYEHHUS W BOCIHMTAHUS, MOATOTOBKY CTYIEHTOB K CaMo-
CTOSITENIbHON NIeSITEIbHOCTH, CBSI3AHHOW C MPAKTUYECKUM NMPUMEHEHHEM TOJTyUYEeHHBIX 3HAHUHN U
HaBBIKOB B MPO(ECCHOHAIBHON AESITEIPHOCTH IOPHCTA

JucunrumHa «YdeTHast ¥ poLeccyalibHasi JOKYMEHTALHS 110 YTOJIOBHBIM JIeJIaM» UMEeT
TaK)Ke CBOEH LIeJIbI0 U3yUeHHUE CTYAEHTaMH HOPM OTPacieBOrO 3aKOHOJATENbCTBA, PerjaMeHTH-
PYIOIIMX MPOHM3BOICTBO IO YIOJOBHBIM J€JIaM, AESTEIbHOCTh IO HUCIOJIHEHUIO BCTYMUBIINX B
3aKOHHYIO CHIJIy CYAE€OHBIX aKTOB, MPUOOPETEHUE ONPENEICHHBIX HABBIKOB U YMEHHH B TOJIKO-
BaHWH U NMPUMEHEHHH YTOJIOBHO-TIPOLECCYATBHOTO 3aKOHOAATENbCTBA, B COOTBETCTBUU C Tpebo-
BaHMSIMH, YCTaHOBJIEHHbIMU DenepanbHbIM IOCYIapCTBEHHBIM 00Opa30BaTEIbHBIM CTAaHIAPTOM
BBICIIETO 00pa3oBaHus Mo HampasiaeHuio noarotosku 40.03.01 «¥OpucnpyneHmms.

Kypc npusBan nath ctyaeHTraM yriryOieHHbIe 3HaHUS 00 OCOOEHHOCTSIX PabOThI C YYETHOM

U TIPOLIECCYANIbHON JOKYMEHTALUEH MO YTOJIOBHBIM AeJIaM.

1.2 3agayu AMCUMILIHHDI

OCHOBHBIMH 337jauaMi U3yU€HHUs AMCLMUILIMHBI «YueTHas U mpolieccyanbHas JOKYMEHTa-
{1 TIO YTOJIOBHBIM JIeJlaM» BBICTYMAOT:

— U3y4yeHHue CTYAEHTaMHU IOJIOKEHUH 3aKOHOAATENbCTBA, PErlaMEHTHPYIOLIEro CyIHOCTh
MOHSTUS «AEUCTBUs B TOYHOM COOTBETCTBUHU C 3aKOHOAATENbCTBOM» IO JEHCTBYIOILEMY 3aKO-
HonaTenbeTBy Poccuiickolt Deneparnuy, periaMeHTHPYIOIEeMYy padoTy ¢ YYEeTHOH U MpoIeccy-
albHON AOKyMEHTAlMell MO YroJIOBHBIM JielaM, MpaBujia NPUHATUS pelleHUN U COBEepLICHUs
IOPUANYECKUX AEHCTBUM MO AEHCTBYIOILIEMY 3aKOHOAATeNnbCTBY Poccuiickoil denepauuu, pe-
IJIAMEHTHPYIOIEMY padoTy ¢ yUeTHOH M MPOLECCYalbHOW NOKYMEHTALNeH MO YrOJIOBHBIM Jie-
JaM; COAeprKaHue M OCHOBHBIE MpaBHJIA FOPUANYECKON KBanudukauuu GpakToB, cOObITHIA U 00-
CTOSITEJIbCTB, MOCJEACTBUS NMPUHATUI HE3aKOHHBIX PEIIEHUN U COBEPILIEHHUS] HE3aKOHHBIX NeH-
CTBHI, MTOHATHE FOPUIUUECKOTO TOKYMEHTA, €ro MPHU3HAKH, BHABI U (POPMBI, COIEpIKAaHUE U OCO-
OEHHOCTH TpoLecca MOATOTOBKH OPUANYECKUX JOKYMEHTOB IO NEHCTBYIOIEMY 3aKOHOAATEb-
ctBy Poccuiickoii @enepaiuu, perJjaMeHTUPYIOMEMY padoTy ¢ yYeTHOH U MPOLeCCYalTbHOM J10-
KyMEHTAIMeld MO yrOJIOBHBIM JielaM, NPaBUjia U OCOOCHHOCTH COCTABJIEHUS FOPUIMUYECKUX U
UHBIX JTOKYMEHTOB IO AEHCTBYIOLIEMY 3aKOHOMATEIbCTBY Poccuiickoil denepanuu, periaMeH-
TUPYIOIIEMY padoOTy € YYETHOH M IPOIEeCCYalbHON TOKYMEHTALNEH 110 YTOJIOBHBIM JIEJIaM;

— aHaJM3 HOPM 3aKOHOJATENbCTBA, PErIAMEHTHPYIOIIEro NMpaBUia U OCOOEHHOCTH J1eJI0-
MIPOU3BOJICTBA B [IPABOOXPAHUTEIbHON AESITeNbHOCTH;

— (hopMupOBaHNE MPAKTUYECKIX HABBIKOB IMPHMEHSTH MPABHJIA IPUHATUS PEIIEHUN U CO-
BEPLICHUS] IOPUINYECKUX NEUCTBUI MO AEHCTBYIOINEMY 3aKOHOAATENbCTBY Pocculickoin Pene-
pauuy, periaMeHTHpyroueMy padoTy ¢ y4eTHOW U MPOLECCyallbHOH NOKYMEHTalUuel 1o yro-
JIOBHBIM JeJiaM, BBISIBJISITH (DakThl U OOCTOSITENBCTBA, TPeOVIOIIHME MPaBOBOH KBATU()UKALIVH,
NPaBUJIBHO OMNpPENeNsATh KPYr HOPMATHBHO-TIPABOBBIX AKTOB, PETJIAMEHTHUPYIOIINX paboTy ¢
YUeTHOH M mpoleccyaJbHON JOKYMEHTaLMel MO YroJIOBHBIM JielaM, HOPMbI KOTOPBIX Pacrpo-
CTPaHSIOTCSA Ha JaHHbIE (PAKTBI U OOCTOSTENBCTBA, AABATh IOPUANIECKYIO OLIEHKY CIIOJKUBIICHCS
CUTyalluH, ONPENeNsiTh COAepIKaHue U OCOOEHHOCTH MPOLecCa MOATOTOBKU HOPUANYECKHX 10-
KyMEHTOB, padoTe ¢ y4eTHOH U MPOLIECCYATbHON MOKYMEHTaLMelH MO YroJIOBHBIM JielaM, Ipa-
BIJIBHO U TIOJIHO OTPaXKaTh PE3yJbTaThl MPO(ECCHOHANBHOW AEATENbHOCTH B IOPHIUYECKON U
WHOH AOKYMEHTAaLuu MO ACHCTBYIOLIEMY 3aKOHOAATENbCTBY Poccuiickoil denepaunu, pernia-
MEHTHPYIOIIEeMY padoTy C yUETHOH M MPOLeCCyabHONW JOKYMEHTAMEeH 10 YTOJIOBHBIM AeJIaMm;



— BBIPa0OTKA Yy O0YYArOIINXCS HABBIKOB MPUHSATHUS PEIICHUN U COBEPIIEHUS FOPUIMISCKIX
JNEWCTBUI B TOUHOM COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoil @enepannu, periiameH-
TUPYIOIIEMY pPalOTy € Y4YE€THOW W TNPOLECCYaJbHOM NOKYMEHTAIMEeH MO YrOJOBHBIM JEJIaM,
IOPUINYECKOr0 aHaM3a MPABOOTHOLICHUH, SBJISIOIINX OOBEKTaMU MpPOQECCHOHANBHOW mes-
TEJbHOCTH, KBanpukanun GakToB, COOBITUH U OOCTOSTENBCTB, OPUIUIECKH TTPABHIBHOTO Pas3-
PELICHUs] CUTyallui, MUHIMHU3ALUH HETaTUBHBIX MOCIEACTBUN MPUHSITHS HE3aKOHHBIX PELISHUN
U COBEPIICHUS HE3aKOHHBIX NEWCTBUMN, CMOCOOOB M MEXaHM3MOB WX TMPEAYIPEKIASHUS, TPU
OCYILIECTBJICHHH Pa0OThI C YUETHON M MPOLIECCYabHOW TOKYMEHTAUEH 1O YrOJIOBHBIM JIEJIaM,
MOATOTOBKU FOPUAMYECKUX TOKYMEHTOB B padOTe C YYETHOH U MpOLecCyaTbHON TOKYMEHTALH-
el 1O YroJIOBHBIM JI€JIaM, BBISIBJIEHUSI 1 KOPPEKTUPOBKH UX HEIOCTATKOB, COCTABJIEHUS IOPUIU-
YECKUX U WHBIX JOKYMEHTOB, MPABIJIBHOTO M MOJHOTO OTPAXKEHHSI B HUX Pe3yJbTaToB mpodec-
CHUOHAJIbHOMU NIEATETHHOCTH B pabOTe C YUETHOHN U MPOLECCYaTbHOM TOKyMEHTALUEH 10 yroJIOB-
HBIM JIeJIaM.

I'maBHas 3anaya, crosiinas nepen CTyleHTaMH, 3aKJII0HAeTCsl B OBJIQA€HUU MU 3HAHUSIMU O
BUJaX MPOLIECCYalbHbIX U YUETHBIX JOKYMEHTOB [0 YTrOJIOBHBIM JleJiaM, TIPaBUJIaX COCTaBIEHUS
NPOIECCYaTbHBIX JOKYMEHTOB, O pa3pabOTaHHBIX HAYKOH M MPAKTHUKONW PEKOMEHIALUSX AJIs TO-
BBILIEHUS 3P (PEKTUBHOCTH JAHHOH IESITETBHOCTH.

B pesynbrare OCBOEGHHS OUCHMIUIMHBI Y CTYAEHTOB IOJDKHBI C(POPMHPOBATBCS CIOCOO-
HOCTh MPUHUMATh PELICHUS U COBEPIIATH FOPUAMYECKUE NEHWCTBUS B TOYHOM COOTBETCTBUU C
3aKOHOAATENbCTBOM Poccuiickoit Denepanuu, BlaieHHe HaBbIKAMH PA0OTBHI C YYETHOW U TPO-
LIeCCyaJIbHOH JOKYMEHTALUeH 1O yroJIOBHBIM JieJlaM, CIIOCOOHOCTH MPaBHJIBHO M TOJHO OTpa-
JKaTh PE3yJIbTaThl NPOPECCHOHATBHON e TEbHOCTH B FOPUINYECKON M MHOH TOKYMEHTALIHH.

1.3. MecTo AMcUMIVIMHBI B CTPYKTYpe 00pa3oBaTebHOI NPOrpaMmsl

VYueOHast TUCHUIUINHA « YUETHAsI U MPOLecCyalibHasi JOKYMEHTAIMS 110 YIOJOBHBIM Je-
JamM» OTHOCHUTCS K AMCLUIUIMHAM I10 BBIOOPY Osoka 1 yueOHO mporpamMmsl.

U3ydeHnro OUCUMIUIMHBI « YUeTHast W MpOLEecCyalbHasi TOKYMEHTAlHs MO YrOJOBHBIM
aenam» TPeNIIeCTBYeT OBJAAeHHE OOIIEHAYYHBIMH, TEOPETHKO-IPABOBBIMA H HCTOPUKO-
NPaBOBBIMHU 3HAHUSAMH, YMEHUSIMU 1 HABbIKAMH.

Obwenayunoii 0cno60l N3y4eHNss AUCHUIUINHBI « Y4YeTHas! U NpoLeccyajbHast JOKyMEH-
Talys TI0 YTOJIOBHBIM JiejiaM» sIBJsieTcsl ¢puiocodus, JOruKka, SKOHOMUKa U couunodorus. Cry-
IEeHTHI TOJKHBI YMETh IPUMEHSTh 3HaHUS B 00acT Pritocopuu, COLMONIOTUH, JIOTUKH, SKOHO-
MHKH, OOILIeHayuYHbIe METOABI MO3HAHUS TOCYIapCTBEHHO-TIPABOBBIX siBJeHUN. Kpome Toro, no
Hauaia 3aHATUH MO JAUCLUIUINHE «YUeTHas U MpoLecCyalbHasi JOKYMEHTALHs 1O YTOJIOBHBIM
aenam» CTYACHT IOJDKEH OBJIAJETh OCHOBHBIMH MH(pOPMALMOHHBIMH TE€XHOJIOTUSMH, MPUMEHSI-
€MBIMH B FOPUINYECKOHN NeATENbHOCTH, HAYUYUTHCS TOJIb30BATHCS 3JIEKTPOHHBIMH 0a3aMu IaH-
HBIX, TIOJIy4aTh U nepepadaTeiBaTh MPABOBYIO HH(POPMALIHIO.

Teopenmiko-npasoeoii 0CHOB0H TACIMIUTMHBI «YYeTHast U MpoIecCyalibHast JOKYMEHTALHS
[0 YTOJIOBHBIM JI€JIaM» CIy>KaT TEOPHs] U MCTOPUSI TOCYIapCTBa U MpaBa, KOHCTUTYLIIOHHOE TIPaBo,
MEKIyHAPOIHOE TIPaBO, MPABOOXPAHUTEIBHBIE OPTaHbl, YTOJIOBHOE U YTOJIOBHO-TIPOLIECCYANIBHOE TIpa-
BO, MPOKYPOPCKUH HAA30p. 3HAHUSIMH, HEOOXOMUMBIMU IS TIPAKTUUECKOH JESATETbHOCTH, SIBIIFOTCS:
ol1mas FopuaAnYecKas TEPMUHOJIOTHS, OOIIENpPaBOBbIE MPUHLUIBL, TEOPUs! MPABOOXPAHUTEIBEHON Jiesi-
TEJIbHOCTH.

[TonyueHHbIe B pe3yJbTaTe M3YYECHUsT YI€OHONW NUCHUILIMHBI «YYEeTHAs U MPOLeCcCyallb-
Hasl JOKYMEHTAIMsI TI0 YTOJIOBHBIM JeJlaM» 3HAHHS, YMEHUS M HaBBIKU SIBIISTIOTCSI BAXKHOH CO-
CTaBHOM 4YacThiO MpPO(ECCHOHANBPHOW ITOATOTOBKH BBIMYCKHUKA IO HampasieHmo 40.03.01
«OpucnpyaeHus.



1.4 IlepeyeHb nIaHUpyeMbIX pe3y/JbTATOB 00y4YeHHsI MO AUCUHILIMHE, COOTHECEH-
HBIX € IVIAHUPYEMBIMH Pe3yJIbTATAMH OCBOEHHSI 00Pa30BATEIbHOI POrPAMMBI

Nzyuenne nanHOW y4eOHOH AUCHMIUIMHBI HAMpaBieHO Ha (GopmupoBaHue y obydaro-
MUXCsl cIenyrmux npodeccuonanbHbix komnerenuni (1K)

No Hupexc Conep-xanue B pesynbrare usydeHus yueOHOM AUCIMILTAHBI 00y4aro-
g | Komme- KOMIIETeHIIUU 1I1eCsl JOJIKHbI

" | TeHuu (nnn e vactn) 3HATH yYMeTh BJIA1€Th
1. IIK-4 CHIOCOOHOCTh CYIIHOCTb [OHSI- | IPUMEHSTh IPaBU- | HABBIKAMU IPH-

MPUHUMATD pe-
LIEHUS U COBEP-
1aTh O pUANYE-
CKHe NelCTBUSA B
TOYHOM COOTBET-
CTBHH C 3aKOHO-
aTeJIbCTBOM
Poccuiickoit Pe-
Iepauuu

THS «OEeHCTBUS B
TOYHOM COOTBET-
CTBUH C 3aKOHO-
JaTeNbCTBOMY IO
NEUCTBYIOLIEMY
3aKOHOAATENb-
ctBy Poccuiickoi
®Denepauuu, pe-
rJIaMEHTHPYIO-
meMy padoty ¢
Y4E€THOU U MPOo-
LeCCyaJIbHOM J10-
KyMEHTalHeu 1no
YTOJIOBHBIM Ji€-
JaM, IpaBuia
MIPUHSTHUSA pellie-
HUI U COBEpILE-
HUS IOpUIAYe-
CKUX JI€HCTBHI
MO AEHCTBYIOLIE-
My 3aKOHOZa-
TenbCcTBY Poc-
cutickoit Pene-
pauuu, peria-
MEHTHUPYIOIIEMY
paboTy ¢ yueTHOMU
U Iporeccyaib-
HOHN NOKYMEHTa-
LUEH MO YyroJIOB-
HBIM JIeJIaM; CO-
Aep>KaHue u oc-
HOBHbIE ITPaBUIIa
IOPUANYECKON
KBaJHpUKAIU
(bakToB, COOBITUI
1 00CTOSITEIILCTB,
MOCJIEACTBHUS
MIPUHATUN He3a-
KOHHBIX pELIEeHUN
U COBEpIIECHUS
HE3aKOHHBIX JeH-
CTBUM

Jla IPUHSITHUS pe-
LIEHUI U COBEpP-
LICHUS FOpUINYe-
CKHMX JEUCTBUH MO
JOEHCTBYIOLIEMY
3aKOHOJATeNbCTBY
Poccuiickon Pene-
paiuu, peraiamMmeH-
TUpyromemMy pabdo-
Ty C Y4E€THOH U
MPOLECCyaJbHON
NOKyMEHTaLUe! 1o
YTOJIOBHBIM Ji€JIaMm,
BBISIBJISITH (DAKTHI U
00CTOSTEILCTRA,
Tpedyromiue mnpa-
BOBOM kBanupuKa-
LIUU, TTPABUJIBHO
ONPENENSITh KPyT
HOPMAaTHUBHO-
MPABOBBIX AKTOB,
perjJaMeHTUpYyIOo-
mux padoTy ¢
Y4E€THOH U MpoLec-
CyaJIbHOU JOKY-
MEHTaluen 1o
YTOJIOBHBIM Ji€JIaMm,
HOPMBI KOTOPBIX
pacnpoCTpaHAOTCs
Ha JaHHble (PaKTHI
1 00CTOSITENLCTRA,
JaBaTh IOpUIAYE-
CKYIO OLIEHKY CJIO-
JKUBLICICS CUTya-
115051

HATHS peLIeHUN
U COBEPILIEHUS
FOPUIUUECKHUX
NENUCTBUI B
TOYHOM COOT-
BETCTBUHU C 3a-
KOHOJIaTeNb-
ctBoM Poccuii-
ckoil Denepa-
WU, perjlaMeH-
THPYIOLIEMY
paboTy ¢ yuer-
HOH U mpouec-
CyaJbHOM J0-
KyMEHTalHen
IO YTOJIOBHBIM
nenam, FpUIn-
YEeCKOr0 aHaJu-
3a MPaBOOTHO-
IEHUH, SABJISA-
IOLTNX O0BEK-
Tamu npogec-
CHOHAJIbHOU
NeSITebHOCTH,
KBaJH(pHUKaTUU
(bakToB, COOBI-
TR 1 00CTOSA-
TEJIbCTB, IOPH-
OUYECKH Tpa-
BUJIbHOTO pas-
PELICHUS CUTY-
aluii, MUHUMH-
3allUN HEeTaTUB-
HBIX TIOCTEN-
CTBUU MPUHS-
THSI HE3aKOH-
HBIX PELIeHUN U
COBEPILCHHUSI
HE3aKOHHBIX
JIENCTBUHN, CTIO-
co0oB u Mexa-
HU3MOB HX Tpe-
OyTPEKACHUS,
MIPHU OCYIIECTB-




MIPaBUJILHO U
MIOJIHO OTPakaThb
pe3yJbTaThl IPo-
(heccuoHaTBbHOM
NesITEeNbHOCTH B
IOPUANYECKON U
WHOH TOKYMEH-
Taluu

OeHHOCTH CO-
CTaBJICHUsI IOpU-
OUYECKUX U UHBIX
JOKYMEHTOB 10
NEUCTBYIOLIEMY
3aKOHOJATENb-
ctBy Poccuiickoi
®Denepauuu, pe-
rJIaMEHTHPYIO-
meMy padoty ¢
Y4E€THOU U MPOo-
LIeCCyaJIbHOM J10-
KyMEHTalHeu 1no
YTOJIOBHBIM Ji€-
1am

HO OTpakaTh pe-
3yJBTATHI Ipodec-
CHUOHAJIBbHOH Oesi-
TEJIbHOCTH B I0pHU-
IUYECKOU U MHOU
JOKYMEHTALIUU T10
JOEHCTBYIOLIEMY
3aKOHOMATEJIbCTBY
Poccuiickon ®@ene-
pauuu, periameH-
TUpyromemy pabdo-
Ty C Y4E€THOH U
MPOLECCyaTbHON
JOKYMEHTaLUeH 1o
YTOJIOBHBIM JI€JIaM

No Hupexc Coneprkanue B pesynbrare uzydeHus yueOHOM AUCIUILTUHBI 00y4aro-
g | KoMme- KOMITETEHIIUH HTUECS] TOJIKHBI
"~ | TeHIMH (unm e vactn) 3HATD YMeThb BJIAETH
JeHUU paboThI €
Y4E€THOU U MPO-
LeCCYaJIbHOM
TOKYMEHTaLHen
IO YTOJIOBHBIM
nenam
2. [IK-7 BJIAJICHNUE HABBI- MOHSTHE KOPUIN- | ONPEAENSTh CO- HaBBIKAMH MOJ-
KaMH MOJITOTOBKHU | YE€CKOTO JTOKY- JepKaHue U OCO- TOTOBKH KOPH-
FOPUINYECKUX MEHTa, €ro Mpu- OEHHOCTH MPOLeC- | TUYECKUX J0-
TOKyMEHTOB 3HAKH, BUIBI U ca MOJIrOTOBKHU KYMEHTOB B pa-
b opmel, conep- IOPUANYECKHX 10- | 60Te ¢ yueTHOM
JKaHUe B 0COOeH- | KyMeHTOB, paboTe | u mpoueccyalib-
HOCTH IpoLecca C YYETHOM U mpo- HOHW JOKYMEH-
MOATOTOBKH LIeCCyaJIbHOM J10- Talnuen no yro-
FOPUINYECKUX KYMEHTaLUEeH 1Mo JIOBHBIM JI€JIaMm,
JOKYMEHTOB 110 YTOJIOBHBIM JieJlaM | BBISIBJICHUS U
JEHUCTBYIOLIEMY KOPPEKTUPOBKHU
3aKOHOJATENb- UX HEIOCTAaTKOB
ctBy Poccuiickoi
®enepauuu, pe-
TJIAMEHTHPYIO-
meMy padoty ¢
Y4E€THOU U MPOo-
LeCCyaJIbHOM J10-
KyMEHTalHeu 1no
YTOJIOBHBIM Ji€-
1am
3. [IK-13 | cmocoOHOCTD MpaBuIa U OCO- MPABWJIBHO U MOJI- | HABBIKAMM CO-

CTaBJICHUS
FOPUINYECKUX U
WHBIX JOKyMEH-
TOB, MTPaBUJIb-
HOTO U MOJIHOTO
OTPAXKEHUS B
HUX pe3yJbTa-
TOB Tipodheccu-
OHAJILHOH aesi-
TEJIbHOCTH B
pabote ¢ yuer-
HOH U mpouec-
CyaJbHOM J0-
KyMEHTalHen
IO YTOJIOBHBIM
aenam
















J1st mun ¢ HapyLIEeHUsAMU ONOPHO-JBUIaTEIBbHOIO anmnapara;
— B miedaTHou popme,
— B (hopMe 3JIEKTPOHHOTO TOKYMEHTA.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Ne Tema Oo6pa3oBaresibHbIE
TCXHOJIOTHH

1. | IlonsiTie, BuAbl U oOmme TpeOOBAHUS, MPENbIB- | JIEKLUUs BU3yanu3anus (2 4.)
JsieMble K TIPOLIECCYANbHBIM M YYETHBIM JIOKY-
MEHTaM 1O YTOJOBHBIM JI€JIaM

2. | IlponeccyanpHble U yHeTHBIC JOKYMEHTBI CTaIUU | JIGKIHS BU3yanu3anus (2 4.)
B030y>K/I€HHsI YTOJOBHOTO JIeia

4. OueHoYHbIE CpeCTBA AJIsl TEKYLIero KOHTPOJIsI YCIIeBAeMOCTH U MPOMEKYTOYHOH aTTe-
CTALMH

4.1 ®oHA OLEHOYHBIX CPEACTB AJIS1 IPOBEACHHS TEKYIEH ATTECTALIHU

B xonme mpenonaBanus Kypca «Y4é€THas U NMpoLecCyalbHas AOKYMEHTALUs MO YroJIOB-
HBIM JIeJlaM» B KaueCTBE TEKYILIEH aTTeCTally HCIIONb3YIOTCS Takue (OPMBI, KaK OMpoc, pere-
HUE 3a71a4.

ITo uroram oOy4eHus1 IPOBOAUTCS 3aUET.

IIpumepHbIii nepeyeHb BONpocos no Teme «llorsTre, BUIBI 1 001IMe TpeOOBAHNUS, IPEIbSIB-
JsieMble K TPOLIECCYaIbHbIM U YYETHBIM JOKYMEHTAM I10 YTOJIOBHBIM JeJIaM»:

1. IToHsATHE FOPUANIECKOTO TOKYMEHTA, €r0 MPU3HAKH, BHABI U (POPMBI, conepKaHne U 0COOeH-
HOCTH ITpOLIECCa MOATOTOBKH MPOLIECCYaNbHbIX U YYETHBIX JTOKYMEHTOB IO AEHCTBYIOLIEMY 3a-
KOHOAATEeIbCTBY P@, permamMeHTHpYyOMEMy paboTy C YY€THON U MPOLIECCYAIbHON TOKYMEHTa-
LIUEH MO YTOJIOBHBIM JI€JIaM.
2. O6mue TpebOBaHMS, MPEOBSBISIEMbIE K MPUHATHIO PELICHUN, COBEPIICHHUIO FOPUAMYECKIX
NEeMCTBUI U COCTABJIEHHUIO MPOLECCYANbHBIX JOKYMEHTOB [0 YIOJOBHBIM JeNaM, MO AeHCTBYIO-
IeMy 3aKOHOJATENbCTBY P®, pernameHTHpyOIeMy paboTy ¢ YUETHOW U MPOLECCYaIbHOH 10-
KyMEHTalMe! MO YTOJIOBHBIM JleJlaM.
3. TpeboBanus, npeabsBIsEMbIE K TOCTAHOBJIEHUIO. CTPYKTYpa B CONEpKAHUE MOCTAHOBJICHHUSI.
4. TpebOoBaHus, peabsBIsieMble K COCTABICHUIO MPOTOKOJA CIEACTBEHHOIO U HHOTO MPOLIeCcCy-
AJIbHOTO IEVCTBUS.
5. Enunslii yuet npectyruieHuii. O0uue TpeOoBaHus, NPenbsBIseMble K YYETHBIM JOKYMEHTAM.
6. Iopsinox GpopmupoBaHus 1 OPOPMIIEHHS YTOJIOBHOTO J1ENa.

IIpumepHbIii nepeyeHb Bonpocos no Teme «lIporeccyanbHble U y4eTHbIE TOKYMEHTBI CTaluu

BO30Y KIEHHsI yTOJIOBHOTO JIEay:

1. IIpoueccyanbHble U yUYETHBIE JOKYMEHTBI, COCTABIISIEMbIE B JOCYIeOHOM MPOU3BONICTBE U B
cTaguy BO30YKI€HHs YTOJIOBHOTO AeTa.
2. Y4eTHble JOKYMEHTHI, 0hOopMIIsieMble B CTaIUHN BO30YKASHHs YTOJIOBHOTO Aena (CTaTHCTHYe-
CKHE KapTOYKH, JKypHAJIbl yUeTa, TAJIOH-yBEIOMIICHUE), OTPAKAIOIINE Pe3yJIbTaThl npodeccro-
HAJIbHOW E€ATEIbHOCTH.

IIpumepHbIii nepeyeHb Bonpocos no Teme «lIpolieccyanbHble U ydeTHbIE JOKYMEHTBI, CTaluu

MPEeIBAPUTENILHOTO PACCIEOBAHUY !

1. IlponeccyanbHble JOKYMEHTBI, COCTaBlIsA€MbIE B CTAAUHN MPEIBAPUTENIBHOIO PacCiel0OBaHUs.
2. YueTHbIE JOKYMEHTHI, OpOpMIIsieMble B CTaIUN MPEABAPUTEIBHOTO PACcCIeIOBAHMS, OTpaka-
IOLIHE PE3YJIbTaThl NPOPECCHOHATBHON e TETbHOCTH.




IlpumepHbIl nepeveHb BONpocoB mo teme «lIporeccyanpHble TOKYMEHTBI CyAeOHOrO KOH-

TPOJI 3a MPOLECCYATBbHON AESITENbHOCTBIO OPraHOB [O3HAHMS WU MNPENBAPUTENIBHOrO Clen-

CTBUSY!

1. IlponeccyanbHble JOKYMEHTBI, COCTaBJISIEMbIE B MOPSIKE CYyA€OHOrO KOHTPOJIS 32 MPOLECCY-

AJIbHOW JIEATEIbHOCTBIO OPTraHOB JO3HAHUS U NMPEABAPUTENBHOTO CIEACTBUS.

2. TpeboBaHusi, npenbsBisieMble K OQOPMIICHHUIO MAaTePHANIOB IPH OCYIIECTBJIEHUH CyneOHOro

KOHTPOJIA 3 MPOLECCYATBHON NEATEIBbHOCTBI) OPraHOB MPENABAPUTENILHOIO PACCIEIOBAHUS

IIpumepHbIii nepeyeHb BONpocos no Teme «lIporeccyanbHble U yU€THBIE TOKYMEHTBL, Cyneo-
HBIX CTaJUI»:

1. IlpoueccyanbHble U Yy4YETHBIE TOKYMEHTBI, COCTAaBJs€MbIE B CTAAUsIX MPOU3BOJACTBA B CyAe

MepPBOM U BTOPOM MHCTAHLIWH, UCIIOJIHEHUs IPUTOBOPA, B CTAAMH HA30pa.

2. Oco0eHHOCTH PEerucTpaLlry 1 yueTa yroJIOBHBIX A€l B CyIeOHBIX CTaIUsX.

MO)_Ie.]'leble 3aa4YM AJd PCIICHUA HA NPAKTHYCCKHX 3AHATHAX

Tema 2. IlpoueccyanibHbIe U yUeTHBbIE JOKYMEHTBI, CTAAMHU BO30YK/1eHHs YTOJOBHOIO JeJia
(IIK-4)

Cocmasiienue 0OKyMeHmos

- [TocTanoBneHne 0 BO30YKACHUU YTOJIOBHOTO JI€j1a U MPUHSTHH €r0 K MPOU3BOJCTBY.
- [TocTanosnenune 06 oTkaze B BO3OYKIEHUU YIOJOBHOTO AeJa.

Tema 3. IlpoueccyanbHbie H Y4eTHBIE JOKYMEHTBI, CTAAHH NMPEABAPUTEIBLHOI0 PACCIEN0-
panus (I1K-4)

Cocmasiienue 0OKyMeHmos

- IloctaHOBNIEHNE O NPU3HAHUY NTOTEPIIEBIINM.

- ITpotokon 3aaepxanus.

- [loctanoBnenne 00 M30paHUM MEPBI MTPECEUCHUS.

- ITocTranoBneHue o MPUBJICYCHUHU B KaUECCTBEC O6BI/IH$IGMOFO.
- [loctaHoBNEHNE O HA3HAUEHUH CyeOHOM SKCIIEPTHU3BI.

- IIpotokon nonpoca, OUHON CTaBKU.

- [TocTaHoBNEHNE O MpEKpalleHUH YTOJIOBHOTO Jiea.

Tema 4. [IpoueccyanbHbie AOKYMEHTBI CY/1e0HOI0 KOHTPOJIS 32 NMPOLECCYAJILHOM 1eATeNb-
HOCTBHIO OPraHOB J03HAHHS H NpeABapuTebHOro ciaeacreus (I1K-4)

Cocmasiienue 0OKyMeHmos

- [TocTaHOBNIEHHE O POAIEHUU CPOKA COEPIKAHUS TTOA CTPAXKEH.

- [locTaHoBNEHUE O pa3peLIeHNH MPONU3BOACTBA KOHTPOJIS U 3aITUCH TeNe(POHHBIX U UHBIX Mepe-
rOBOPOB.

- [locraHOBNIEHHE O BPEMEHHOM OTCTPAHEHHH MOJO3PEBAEMOr0O WM OOBHUHSAEMOIO OT AOJDKHO-
CTH.

- HacTHOE MOCTaHOBJIEHUE CYa.

- ITocTranoBneHue o NMPU3HAHUHU PELICHUSA CJICOAOBATCII HE3AKOHHBIM.

Tema S. IIpoueccyajibHble H YUeTHbIE JOKYMeHThI cyaeOHbIx craauii (I1K-4, ITK-13)
Cocmasiienue 00OKymMeHmos

- IIpotokon cynebHOro 3acenaHusi.
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- OnpaBaaTenbHbIi IPUTOBOP.
- OOBUHHTEJIBHBII TPUTOBOP.
- IlocTaHoBNEHNE O BO3BpAILLEHUH YTOJIOBHOIO Aesa IPOKYPOpY.
- ATIeISILUOHHOE OTIpeeIeHHE.
- [locTanoenenune 06 yCIOBHO-TOCPOYHOM OCBOOOXKACHUH OT OTOBIBAHUS HAKA3AHUS.
- KaccaumonHnoe onpenenexue.
- IloctaHOBNIEHNE O BO3OOHOBICHUH MPOM3BOCTBA MO 1€y BBUAY HOBBIX (BHOBH OTKPBIBIINX-
Cs1) OOCTOSITENBCTB.
SAJAHUS I CAMOCTOATEJIBHOU PABOTHI
Tema 1. [TonsiTre, Bunbl 1 o0mue TpeOOBaHMS, PEABSIBISEMBIE K MPOLIECCYATbHBIM U YYETHBIM
JOKYMEHTaM 10 YTOJIOBHBIM J€JIaM.
1 IlpousBectn nuddepeHupoBaHnEe MPOLECCYaTbHBIX JOKYMEHTOB IO yrOJIOBHBIM JI€laM Ha
BUJIbI B COOTBETCTBUH C PA3JIMUYHbIMU KPUTEPUSIMU.
2.0mnpenenuTh 00s3aTeIPHOCTh PEKBU3UTOB JJOKYMEHTOB B 3aBICHMOCTH OT BHJA JIOKYMEHTA.
Tema 2. IIpoueccyanbHble U Y4ETHbIE JOKYMEHTBI, CTaJUN BO30YKACHUS YTOJIOBHOTO JeJa.
1. CopmupoBaTs MaTepuan NPOBEPKH COOOIIEHHS O PECTYIUICHUH ¢ MPUHITHEM PeIieHus 00
OTKa3e B BO30Y)KIEHUH YTrOJIOBHOTO JIENa.
2. ChopmupoBaTh MaTepra MPOBEPKH COOOIIEHHS O MPECTYIICHUN C MPUHATHEM PEIIEHUS O
HANpaBJIEHUN COOOIIEHHsSI O MPECTYIUICHUH IO TIOACIEICTBEHHOCTH.

Tema 3. IIpoueccyanbHble U yUETHBIE TOKYMEHTBI
CTaAMH IPEBAPUTETBHOTO PACCIEIOBAHUS.
1. Beimenute 0COOEHHOCTH COCTaBJICHHUS IPOLIECCYATbHBIX TOKYMEHTOB I10 YTOJIOBHBIM JIEJIaM B
3aBUCHMOCTH OT OpPTaHa MPeABAPUTENBHOIO PACCIeIOBAHMS.
2. CoctaBuTh OOBUHHUTENBHOE 3aKIIOUEHHE (OOBHHUTENBHBINA aKT, OOBUHUTENIBHOE NTOCTAHOBIIE-
HUE).

Tewma 4. IIpoueccyasibHble TOKYMEHTBI CyAeOHOrO KOHTPOJIS 32 MPOLECCYaAbHOM NesiTEbHO-
CTBIO OPraHOB JO3HAHUA U MPEABAPUTCIIBHOTIO CICACTBUA
1. IToaroToBUTHE XOAATANCTBO O NPOIAJIEHUH CPOKA CONECPKAHUS MTOA CTPAXKEH.
2. IToaroToBUTh XOATANCTBO O Pa3peLIeHNH POU3BOCTBA KOHTPOJIS U 3aIUCH Tele()OHHBIX U
HWHBIX IIEPETOBOPOB.

Tewma 5. [IpoueccyanbHble 1 yUYeTHBIE JOKYMEHTBI CyI€OHBIX CTaaui
1. IToaroToBUTE aneUISIUUOHHOE MPEACTABJICHUE.
2. IToAroTOBUTH KacCallMOHHOE MPEACTABICHUE.

4.2 ®oHJ OLIEHOYHBIX CPEACTB AJIs MPOBEAECHHS MPOMEKYTOYHOM ATTECTALIUH

INEPEYEHDB BOIIPOCOB,
H3y4aeMbIX JHCUHILTHHON «Y4YeTHAasl H IPOLeCcCyalbHAsl JOKYMEHTALIUSI 10 YTOJI0OBHbIM
AeJIaM»

1. TToHsAITHE FOPUINYECKOTO TOKYMEHTA, €ro MPU3HAKH, BUABI U (OPMBI, COAEpKaHUE U
0COOEHHOCTH TpoLecca MOATOTOBKH IMPOLECCYaNbHBIX U YUETHBIX JOKYMEHTOB IO 3aKOHOAA-
tenbcTBy PO (I1K-7).

2. TpebGoBaHus, MPenbABIIEMbIE K MPUHATHIO PELICHUH, COBEPIIEHUIO FOPUANYECKUX
JOEUCTBUI M COCTABJICHUIO TIPOLIECCYATbHBIX TOKYMEHTOB MO yroioBHbIM nenam (ITK-4).

3. TpeOoBaHus, mpeabABIsIEMbIE K COCTABIEHHIO NMPOTOKOJA CIEICTBEHHOIO M HWHOTO
npoueccyanpHoro aeicteus (ITK-4).
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4. TpeOoBaHus, MpenbABISIEMbIE K TIOCTAHOBJIEHUSIM: €ro CTpyKTypa u conepkanue (I1K-
4).

5. VyeTHbl€ JOKYMEHTHI 10 YIOJOBHBIM JI€JIaM, ITOHATHE, BUALL, CTPYKTYpa, TPEOOBAHHS
K cocraaenuto (ITK-4).

6. Iopsinok popmuposanus 1 opopmieHust yronosubix e (ITK-4

7. ITpOTOKOI MPUHSTUSL YCTHOTO 3asBIEHUS O MPECTYIIEHUH, ero conepkanue (ITK-4).

8. Pamopt 00 00HAPYKEHUU IPU3HAKOB IPECTYILIEHUs, ero coaepxkanne (ITK-7).

9. IIpOoTOKOII SIBKK C TTIOBUHHOM, CTPYKTYpa ero coaepxkanue (ITK-7).

10. CtpykTypa 1 conepkaHue MpoToKoiIa ocMoTpa Mecta npoucmectsust (I11K-4.

11. IIpoueccyanbHble JOKYMEHTbBL, COCTABJISIEMbIE B XOJ€ MMPUEMA U PECUCTPALIMU CO00-
IIEHUH O IMPEeCTYILIEHUX, BUABI mokyMeHTOB. (ITK-4).

12. TpeGoBanus K _COCTABIEHUIQ IMOCTAHOBIEHHSI O BO30Y)KIEHHU YIOJOBHOIO J€NIa U
IPUHATHU €r0 K IMIPOM3BOCTBY, ero conepskanue (ITK-4).

13. 3anpockl U MOPYYEHUsT OpraHa JO3HAHUSI, JO3HABATENS, CIEA0OBATENA, HX CONEPIKAHHE
11IK-4).

14. TpeOoBaHUsl K COMEP KAHUIO ITOCTAHOBJICHHS] 00 OTKa3€ B BO30V)KIEHHUU YIOJOBHOIO
nena (ct.148 VIIK P®) (TIIK-4).

15. Tlopsimok 3amoSHeHUsT M MPEACTABICHNsI CTATUCTHYECKON KapTouku Gopmbel Ne 1. Ha
BbIsiBJIeHHOE npecTyruieHne (ITK-4).

16. CtpykTypa u coaepKaHue MOCTaHOBNIeHUs o npusHanuu norepnesmmm (I1K-4, TTK-

13).

17. Ctpykrypa u comepskanue npoTtokoja nomnpoca ceunerens (ITK-4, ITK-13).

18. CtpykTypa U copepkaHUe MOCTAHOBJICHUS] O MPOU3BOACTBE BbIEMKH. [IpOTOKOI BBI-
emku (ITK-4, TIK-13).

19. Tlopsimok 3amoHeHHUsT U MPEACTABICHUS CTaTUCTHUECKON kKapTouku (popmer Ne 5. o
notepresiieM (ITK-4, TTK-13).

20. Ctpykrypa u conepskanue nportokona 3aaepxkanns (ITK-4, [TK-13).

21. CtpykTypa U coAeprKaHue NMOCTAHOBJIEHHUs O MPOU3BOACTBE JIMYHOTO OOBICKA MO0-
3peBaeMoro B Ciiydasix, He Teprsiiux oriaratenbets (I1IK-4, TIK-13).

22. CTpyKTypa U coAepsKkaHue MPOTOKOJIa JIMYHOTO 00bicka mopospesaemoro (I1K-4, TTK-
13).

23. CTpyKTypa U coAep’KaHHe IMOCTAHOBJICHUS O BO3OYXKICHUU IMepen CyIOM XOnaTaii-
crBa 00 n30paHNM MephI pecedeHus B BUe 3akioueHus noa crpaxy (I1K-4, ITK-13).

24. TlopsinoK 3aroNHEHNsT U MIPEACTABICHHS CTATUCTHUECKOW KapTouku ¢opmel Ne 2. Ha
nuno, cosepiuusliee npectyruieHue (I1TK-4, T1IK-13).

25. CtpykTypa u comepskaHue mpoToKoJia npeabsisiieHus ais onosHanus (I1K-4, ITK-13).

26. CTpykTypa u coaep’kaHue MOCTAHOBJIEHUS 00 OTKa3e B yIOBJIETBOPSHHUH XOAaTaii-
crea (IIK-4, I[IK-13).

27. CTpyKTypa U CoAepKaHue MOCTAHOBJEHUS O MPOJJIEHUU CPOKa MpEeABapUTEIbHOIO
paccienosanus (ITK-4, TIK-13).

28. CtpykTypa W coaepskaHHEe TIOCTAHOBJIEHUS O HA3HAYEHUH CyNeOHOU ODKCIEePTH3BI
(TIK-4, TIK-13).

29. CtpykTypa U comep’kaHHe NMOCTAHOBJIEHUS M MPOTOKOJA MOJYy4YeHUs: oOpas3LoB A
cpaBHuTenpHOro uccnenosanus (I1K-4, ITK-13).

30. ITpoToKOJ O3HAKOMJIEHHs OOBHHAEMOTO C OCTAHOBJICHNUEM O Ha3HAYEHHH CyneOHOM
DKCIIEPTU3LI U C 3aKJIIOUEHHEM 3KcrepTa, ero conepskanue (IIK-4, ITK-13).

31. CTpykTypa u comeprkaHue MOCTAHOBJICHHS O MPHUBJICYCHUH B KaUeCTBE OOBHHSIEMOTO
(TIK-4, TIK-13).

32. CtpykTypa U coaepkaHue mporokosa o4Hol craBku (cT. 192 VIIK P®) (ITK-4, T1K-

13).
33. CtpykTypa u comep’kaHHe NOCTAHOBJICHUSI O MPUOCTAHOBJIEHHH MPEIBAPU-TEIBHOTO
cnenctus (IIK-4, TIK-13).
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34. CtpykTypa U comep:KaHWE MMOCTAHOBJICHHS] O BO3OOHOBJICHHH MPUOCTAHOBJIIEHHOTO
npeasaputenpHoro cneactsus (ct. 211 YIIK P®) (ITK-4, TIK-13).

35. CTpykTypa u coaepskaHUe MOCTAHOBJIEHUS O MPEKPAIISeHUH YroJIOBHOTO ne-ja (yro-
noBHoro npecienosanus) (ITK-4, TIK-13).

36. TpeboBaHMsI K COCTABJIEHUIO MPOTOKOJIA O3HAKOMJIEHHS ¢ MaTEPHAIAMHU YTOJOBHOIO
nena, ero cogepxkanue (ITK-4, TTIK-13).

37. CTpykTypa U copep:kaHHe MOCTAHOBIEHHs O BbIAeNeHUH yrojoBHoro aena (I1K-4,
[IK-13).

38. CTpykTypa U comep’kaHHe MOCTAHOBJICHUSI O HAIPABJICHUH YTOJIOBHOTO J€Nia B Cy.I
11 PUMEHEHUS! PUHYAUTEIbHBIX Mep MenuiuHckoro xapakrepa (I11K-4, T1K-13).

39. O6BuHMTENBHOE 3aKIKOUeHKE, ero conepxkanue (ITK-4, TTK-13).

40. OOBMHUTEILHBINA aKT U OOBHHUTEIbHOE MTOcTaHoBAeHUE, MX conepxkanue (TTK-4. TIK-

13).

41. IlopsimOK 3arONHEHUs ¥ MPEACTABICHNUs CTATUCTUYECKOH KapTouku Gopmbel Ne 1.1. o
pesynbratax paccienoBanus npecrymienus (I11K-4, TIK-13).

42. CTpykTypa U COAep’kaHUE IMOCTAHOBJIEHMs] O NPOAJIEHHUH CPOKAa COJEP)KAaHUA IOA
crpaxeit (ITIK-4, ITK-13).

43. CtpykTypa u cozep’kaHue MOCTAaHOBJIEHUS O pa3peLIeHUH MPOU3BOACTBAa KOHTPOJIS U
3anucH Tene(OHHBIX U MHBIX HeperoBopos (cT. ct. 165, 186 YIIK P®) (ITK-4, I1K-13).

44. CtpykTypa U cozep’kaHHe MOCTaHOBJIEHUS] O BPEMEHHOM OTCTPaHEHMHU I0JI03peBae-
MOT'O WJIK OOBUHSIEMOTO OT JOJUKHOCTH (CT. cT. 114, 165 YIIK P®) (TIK-4, I1IK-13).

45. YactHoe onpeneneHue (MocTaHOBICHNE) cynia, ero conepykanue (ITK-4, T1K-13).

46. OcobeHHOCTH IEIOMPON3BOICTBA IO MaTepHaiaM, MOCTYMAIUM B CYA B MOPSIIKE
nocynednoro nmpoussoactsa (ITK-4, ITK-13).

47. TTocTaHOBJCHNE O HA3HAYEHUU NPEIBAPUTEIBLHOrO CIYINAHUS, ero conepskanue (ITK-
4, IIK-7).

48. TlocTtaHOBIEHNE O BO3BPAIICHNUH JIesla MPOKYPOPY, ero coneprxanue (cr. cr. 229, 234
VIIK P®) (TTK-4, TTK-7).

49. CtpykTypa u conep:kanue mpoTtokoja cyaednoro 3acenanus (I1K-4, TIK-7).

50. Ctpykrypa U comepkaHue OOBHHHUTEIHPHOTO MPUTOBOpA CyJa MEPBON WHCTAHIUH C
Ha3zHaueHneM HakazaHus (I11K-4, T1K-7).

51. CtpykTypa u cojepkaHue ONpaBAaTEbHOIO NPUroBOpa Cyla NEepBONH HMHCTaHLUU
(TIK-4, TIK-7).

52. Tlopsimok 3amoOJHEHUS! U NMPEACTABICHUs] CTATUCTUYECKON KapTodku ¢opmel Ne 6. o
pe3yJbTaTax paccMOTpeHus aena cyaom nepsoit nactanunu (ITK-4, T1IK-13).

53. Ctpykrypa U comep:kaHHe ameJUISIIUOHHOTO M KaccanuonHoe onpenenenus (ITK-4,
[IK-13).

54. CtpykTypa u conep:kaHre MOCTaHOBJICHUs cyaa HanzopHou uHcranumu ([TK-4, TIK-

13).

55. TlocTanoBjieHHE 00 YCIOBHO-IOCPOUYHOM OCBOOOKAEHMHU OT OTOBLIBAHMSI HAKA3AHUS,
ero conepxanue (IK-4, TIK-7).

56. ITocTaHOBJIEHHE O BO30OHOBJIEHHNH IMPOU3BOACTBA I10 M€Y BBHUAY HOBBIX (BHOBb OT-
KPBIBIIHUXCsT) 00CTOSATENRLCTB, ero conepxxanue (ITK-4, TIK-13).

Memoouuecxue pexomenoayuu x coaue 3auémd.

CrtyneHTtsl 00s3aHBI CIATH 3a4€T B COOTBETCTBUU C PACIUCAHUEM U YYEOHBIM IJIAHOM.
3auér Mo IUCLUIUIMHE MPECIeAyeT Lejb OLEHUTh padoTy CTYAEHTa 3a KypC, MOIy4YEeHUE Teope-
TUYECKUX 3HAHUH, WX MPOYHOCTH, PA3BUTHE TBOPUECKOTO MBIILICHUS, MPUOOPETEHIE HABBIKOB
CaMOCTOSITENTbHON PaboThl, YMEHUE MPUMEHSITh MOJTYYCHHBIE 3HAHUS JJISl PELICHHS MPaKTH4e-
ckux 3anad. Gopma mpoBeneHUs 3a4éTa; YCTHO WM NMUCbMEHHO YCTaHABIMBACTCS PELICHUEM
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kadeaprl. DK3aMEeHATOPy MPEIOCTAaBISETCS MPABO 33a0aBaTh CTYIEHTAM OIMOJHUTENbHBIE BO-
IPOCHI MO Beel yueOHOH nmporpaMMe AMCUUIUIMHEL Pe3ynbraT cnaun 3a4éra 3aHOCUTHCS TPEro-
JaBaTesieM B 3K3aMEHALMOHHYIO BEJOMOCTb U 3aYE€THYIO KHUXKKY.

OueHouHbIe CpeACTBa AJi MHBAIUJOB U JIML] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3710pPO-
BbSI BBIOMPAIOTCS C YUETOM MX HHIUBUAYAIBHBIX ICUXO(PU3NIECKUX OCOOCHHOCTEH.

— MPU HEOOXOIUMOCTH MHBAJIMIAM U JIMIAM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3710pPO-
Bbsl [IPEIOCTABIISAETCS AOMIOJHUTENBHOE BpeMsl [JIs IOATOTOBKHU OTBETA HA SK3aMEHE,

— MPY TPOBENEHUH NMPOLEAYPhl OLEHUBAHUS PE3YJIbTaTOB 00yUEHHs] HHBAIUAOB H JIULL C
OTrpaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbsl NPEyCMAaTPUBAETCS UCIIOJIb30BAHUE TEXHUUECKUX
CpeAcTB, HEOOXOMUMBIX UM B CBSI3U C UX HHAWBUAYAIbHBIMUA OCOOEHHOCTSIMH,

— TIpY HEOOXOIUMOCTH AJISt OOYHAIOIIUXCSA C OrPAaHMYEHHBIMH BO3MOYKHOCTSIMHU 37IOPOBbSI
U WHBINIOB MPOIEAypa OLEHUBAHHS PE3YJIbTATOB OOYYEHMsS MO IUCLHUILIMHE MOXET MPOBO-
IUTBCS] B HECKOJIBKO 3TAIOB.

IIpouenypa oLeHUBaHHUA PE3YJIbTATOB OOyUYEHHs] MHBAJIHMIAOB U JIULl C OTPAaHUYEHHBIMU
BO3MOYKHOCTSIMH 370POBbSI 110 AUCHMIUIMHE (MOIYJIIO) MPEeoyCMaTpUBAeT NMPEAOCTaBICHHE HH-
¢dopmanmu B opMax, aganTUPOBAHHBIX K OTPAHHYEHHUSM UX 30POBbS U BOCIIPHUATHS HHPOpMA-
LUU:

Jlns a1 ¢ HapyLIeHUsIMU 3peHUs:

— B I€YaTHON (hOpMe YBEIUIECHHBIM HIPUPTOM,

— B (popMe 3JIeKTPOHHOTO JOKYMEHTA.

JIns UL ¢ HapyLIeHUsIMU ClyXa:

— B miedaTHou popme,

— B (popMe 3JIeKTPOHHOTO JOKYMEHTA.

JIns a1 ¢ HapyLIeHUsIMU ONOPHO-JBUTaTENIbHOTO aInapara;

— B miedaTHou popme,

— B (popMe 3JIeKTPOHHOTO JOKYMEHTA.

JlaHHBIH epeueHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHI€HTa O0Y-
YaIOIIUXCS.

S. IlepeyeHb OCHOBHOIl M JOMOJHHUTEJbLHOH y4eOHOH JMTepaTyphbl, He00X0AUMOIl
AJIsl OCBOEHMSI TUCUUILIHHBI (MOY/JIs1)

5.1 HopmaTuBHBIE IPABOBLIE AKTHI

1. Koncruryuus Poccutickoit @enepaunu (npunsta Ha pedepenayme 12 nexabps 1993
roga) (C y4yeToM MONpPaBOK, BHeCeHHbIX 3akoHamu P® o mompaBkax k Koncrutyuuu PP ot
30.12.2008 Ne 6-®K3, or 30.122008 Ne 7-®K3) (smeKkTpoHHBIA pecypc —
http://publication.pravo.gov.ru/Document/View/0001201408010002 ).

2. YronoHo-nponieccyaibHbIl konekc Poccuiickoit @enepanun ot 18 mexabpst 2001 r.
Ne 174-@3 (c U3M. u JOTL.) (3JIEKTPOHHBIIHA pecypc -
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102073942&intelsearch=%D3%E3%EE%EB%E
E%E2%ED%EE-
%EF%F0%EE%F6%ES%F1%F 1%F3%E0%EB%FC%ED%FB%ES+%EA%EEY%E4%ES%EA
%F 1+%DO0%EE%F 1%F 1%E8%E9%F 1%EA%EE%E+%D4%ES5%E4%ES%F0%E0%F6%ES8
%E8+).

2.

5.2 OcHoBHasi yueOHas JiuTepaTypa:

1. UYsupos, B.B. CyneOHoe aenonpousBoAcTBO: yueOHoe nmocodue / B.B. Usupos ; De-
JepabHOE TOCYAapCTBEHHOE OFOPKETHOE 00pa3oBaTeIbHOe YUPEKISHHNE BbICIIEro 00pa3oBaHuUs
Poccuiickuii rocygapCTBEHHBI YHUBEpCUTET mpasocyaus. - Mocksa : Poccuiickuii rocygap-
CTBEHHBIN yHHBepcHuTeT npaBocyams, 2016. - 335 c¢. : mn. - bubn. B kH. - ISBN 978-5-93916-

2 TIpenomaBaTeneM MOKET OBITh MPEIOKEH JOTOTHUATCIBHBIN IEPEUCHD HOPMATHBHO -PABOBBIX AKTOB U
aKTOB Cy/IcOHOTO TOJKOBAHIA MPUMEHHUTEIBHO K OTJACIbHBIM TEMAM JHCIAILTHHEL.
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501-3 ; To Ke [2nexTpoHHbIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=439563 .

2. IMlaranos, A.C. XoparaiicTBa, >kajg00bl U HHbIE OCHOBHBIE IOJIOXKEHHS Y FOJIOBHO-
nmpoueccyaipbHoro komekca Pocculickoit ®@enepanuu:  yuyeOHO-mMeToaM4eckoe mocobue /
A.C. llaranos. - U3xa. 2-e, crep. - Mocksa; bepnun: upexr-Menua, 2016. - 155 ¢. - bubnuorp.
B kH - ISBN  978-5-4475-8452-8; To e  [OnekTpoHHbIi  pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=445859.

I[.]'If[ OCBOCHH AJUCLHUIIIIMHBI MHBAJIUAAMHU U JIMTAMH C OIr'PaHUYCHHBIMU BO3MOKHOCTAMUA
3A0POBbA UMCHOTCA H3JAHUSA B SJICKTPOHHOM BUAC B 3J'IeKTpOHHO-6I/I6J'II/IOTeLIHbIX CUCTEMax
«/lanvy u « FOpaiim».

5.3 lonoaHuTEeIbHAS IUTEPATYPA:

1. Bypmarun C.B. Crartyc u nesTenpbHOCTh Cy/ia B YrOJIOBHOM Mpolecce: yaeOHoe
nocobue M.: IIpocnexr, 2016 (3NeKTPOHHBIHT pecypc -
https://biblioclub.ru/index.php?page=book red&id=444984&sr=1).

2. IMTaranos, A.C. IIpou3BoACTBO MO YTrOJOBHBIM Ji€1aM, PACCMaTPUBAEMBIM CYJIOM

C y4acTHeM MPUCSDKHBIX 3acenareseit: yueOHo-meTonudyeckoe nocodue / A.C. Ilaranos ; Haru-
OHAJIbHBINA UCCIIEIOBATEIbCKUI YHUBEPCUTET «BrICcIas mKoaa S3KOHOMUKW», DakynbTeT Mpasa.
- 2-e u3n., mepepad. u gom. - Mocksa;, bepiun : upexr-Menua, 2017. - 276 ¢. - ISBN 978-5-

4475-8775-8,; To Ke [2nexTpoHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=450078.
3. AnppromeukuHa, WM.H. CygpeOnas cratuctuka : ydeOHoe mocobme /

N H. Aanpromeukuna ; @enepaipbHOe TOCYIapCTBEHHOE OrOKeTHOE 0Opa3oBaTeNIbHOE yupe-
JKIEHHE BBICIIEro oOpa3oBaHUs Poccuiickmii rocynapCTBEHHBIH YHUBEPCUTET MPABOCYAUS. -
Mocksa : PI'VII, 2016. - 274 ¢. : wn. - bubn. B kH. - ISBN 978-5-93916-487-0 ; To xe [Dnek-
TtpouHsbIi pecypc]. - URL: http://biblioclub.ru/index. php?page=book&id=439530 .

5.4. llepuognyeckue u3xaHus

«¥Opupnuecknii BectHrk Kyol 'V,

«BectHuk Boponexckoro rocynapcrseHHoro yuusepcutera. Cepus: Ilpaso»,
«Bectnuk Kpacnomapckoro yausepcureta MB/ Poccuny,
«Cesepo-KaBka3ckuil OpuanuecKuil BECTHUKY,

halh e

6. IlepeyeHn pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHHKAIIUOHHOMH ceTH « UHTEepHET,
HEeO0XO0AUMBIX JJIs1 0CBOEHHS THCIHILTHHbBI

1. KyOGaHnckuit rocymapcrBenHblii yHuBepcutreT [Odunmaneasii caiit] — URL:
http://www.law kubsu.ru.

2. OOH [O¢umansusiit moptan]| — URL: http://www.un.org/ru.

3. Coser EBpons! http://www.coe.int/ru.

4. CHI [Odunmnansusiii mopran] — URL: http://www.e-cis.info.

5. Od¢uumanbHbIi HHTEPHET-OPTAN NpaBoBoi nHGopMarmu [OdpuumanbHbIi opTan| —
URL: http://www.pravo.gov.ru.

6. Ilpesunent PO [Odpunmansusiii caiit] — URL: http://www kremlin.ru.

7. Tocymapcreennas Jlyma ®enepanbnoro Cobpanusi Poccuiickoit @enepanuu [Odu-

ruanbhbii caiit] — URL: http://www.duma.gov.ru.

8. Coser @enepannu Denepanvaoro Cobpanusi Poccuiickoit @enepanuu [Odurmaib-
uoiii caiit] — URL: http://www.council . gov.ru.

9. IlpasutenbctBo PO [Odunmaneaseiii caiit| [Odunuanbusrii nopran] — URL: — URL:
http://www.nipaButenbcTBO. p mtu http://www.government.ru.
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10. Koncruryuuonnsiii Cyn Poccuiickoit @enepannm [Oduumansubii caiit] — URL:
http://www .ksrf.ru.

11. Bepxosubiit Cyn Poccuiickoit ®epepaumu [Odunmaneueii  caiit] — URL:
http://www.supcourt.ru.

12. «HOpunuueckas Poccust» — denepanbHblil mpaBoBoii noptan [OpunuanbHeii mopTa|
— URL: http://law.edu.ru.

13. Poccuiickast rocymapctBeHHass Oubnmoreka [Od¢uumaneHeii caiit] — URL:
http://www.rsl.ru.

7. MeToauueckue yKazaHus 1Jisl 00y4AIOUIUXCS M0 OCBOEHHIO JUCIHILIHHBI

Ilpu n3ydenun kypca «YdeTHas U NpoLecCyalbHasi AOKYMEHTALUS 110 YIOJIOBHBIM [€-
JjamM» HeO6XOI[I/IMO PYKOBOACTBOBATHCA I[eflCTBy}OLL[PIM @enepaanbIM 1 UHBIM 3dKOHOOATCIIb-
CTBOM U pa3pa6OTaHHbIMI/I Ha €ro OCHOBE NMOA3aKOHHBIMHU HOPMATHBHBIMU dKTaMU.

H3yyeHue gaHHOrO Kypca OCyUIECTBIIACTCS B TECHOM B3aUMOACHCTBUM C APYTUMH KOPHU-
OUYEeCKUMH U OOIIECTBEHHBIMU TUCHUTUITHHAMU. DopMa 1 CriocoObl H3YYeHHs] MaTepuala onpe-
JEJSIFOTCS ¢ y4eTOM crienuuky u3ydaemoit Tembl. OTHAKO BO BCEX Cllydasx HEOOXOMHUMO obec-
NEYUTh COUCTAHHUEC U3YUCHUA HAYIHOIO TOJKOBAHUA TOIO HJIKM HHOIO MOHATHUA, NABACMOI'0 B
yueOHHMKAX U JIGKIUSX, C CAMOCTOSTENbHOW pabOTON CTYIEHTOB, BBIMOJIHEHUEM MPAKTHUYECKUX
3aJaHUMH, MOJTOTOBKOM COOOIIEHUH U TOKIaI0B.

Oco0oe BHUMaHUEe HEOOXOMUMO OOpaTHTh HA TOPSIIOK O(OPMIIEHHE YYETHBIX U MPOIEC-
CyaJIbHBbIX JTOKYMEHTOB OPraHOB NO3HAHUS U NPEIBAPUTEILHOIO CIEIACTBUS, AKTOB IPOKYPOP-
CKOT'O Haz30pa.

Memoouuecrue YKA3ARUA NO 3AHAMUAM JIEKYUORRO20 MUnd

B xopme nexunu cTyaeHTaM peKOMEHAYEeTCs KOHCIIEKTHPOBATh €€ OCHOBHBIE MOJIOJKEHHS,
HE CTOUT MBITATHCS JOCIOBHO 3aMUCATh BCIO JIEKIHIO, MOCKOJIBKY CKOPOCTh JICKIIMU HE Paccyu-
TaHa Ha ayTEHTUYHOE BOCIPOM3BEACHUE BBICTYIUICHHS JIEKTOPA B KOHCIIEKTE, TEM HE MEHEe OHA
SBJISIETCS JOCTATOYHOM JUISL TOTO, YTOOBI CTYIEHT CMOT HE TOJIBKO YCBOUTb, HO U 3a()UKCHPOBATH
Ha Oymare CyIHOCTb 3aTPOHYTHIX JIEKTOPOM MPOOJIEeM, BBIBOABIL, & TAKIKE Y3JIOBbIE MOMEHTHI, HA
KOTOpBIe oOpaInaercs 0codoe BHUMAaHUE B XO/I€ JICKIUH.

OCHOBHBIM CpencTBOM pabOThl HA JIEKIMOHHOM 3aHATUH SIBJISIETCS KOHCIEKTHPOBAHUE.
KoHcnekTnpoBanue — mporecce MbICIEHHOH nepepaboTKy U MUCbMEHHOH (uKcaruu nHpopMa-
LIUH, B BUAE KPATKOTIO H3JIOKEHHUsT OCHOBHOT'O COAEPIKaHUS, CMBICIIA Kakoro-nudo Tekcra. Pe-
3yJBTAT KOHCIEKTHPOBAHUS — 3aIHCh, MO3BOJISIIOINAS KOHCHEKTHPYIOLIEMY HEMEMJICHHO WIIH
Yyepe3 HEKOTOPBIM CPOK ¢ HYXKHOW IMOJIHOTOM BOCCTAaHOBUTH NOJy4eHHYI0 uMH(popmanuro. Kon-
CIIEKT B TEPEBOJIE C JIATBIHU O3Ha4aeT «o030p». 1o cymecTBy, ero u COCTaBIsATh HANO Kak 00-
30p, comep Kaluii OCHOBHBIE MBICIH TeKCTa 0e3 MmoxpoOHOCTEH M BTOPOCTENEHHBIX IeTalei.
KoHcrnekT HOCUT MHAMBHIAYAJIM3UPOBAHHBIN XapaKkTep: OH PacCYUTaH Ha CaMOro aBTOpA H IIO-
3TOMY MOXKET OKa3aThCsl MAJOMOHSATHBIM JUIst APYTrux. JJ1s1 TOro 4To0Bl OCYIIECTBIST 3TOT BUJ
paboThI, B KAXKIOM KOHKPETHOM Cllydae HeOOXOIMMO IPaMOTHO PEIINTh CIENYIOIUE 3a1a4H:

1. CopuentupoBaTbcsi B 00IIel KOHLUEMIMH JIEKIUU (YMETh ONpPENenTb BCTYILIE-
HHUE, OCHOBHYIO YaCTb, 3aKIIFOYCHHUE).

2. VYBUAETh JIOTHKO-CMBICJIOBYIO KaHBY COOOIIEHMs, TOHSTh CHCTEMY H3JIOXKEHUS
UH(POPMALINH B LIEJIOM, a TAK)KE XOJ Pa3BUTHS KAXKIOH OTIEIbHON MBICIIH.

3. BBIABUTE «KIIIOUEBBIE» MBICIH, T. €. OCHOBHBIE CMBICIOBBIE BEXH, Ha KOTOpPBIE
«HAHU3aHOY» BCE COAEPKAHUE TEKCTa.

4. OmnpenenuTts AETATM3UPYIOLIYIO HHPOPMALIUIO.

5. JlakoHUYHO cOPMYIHPOBATH OCHOBHYIO MH(POPMALIHIO, HE NMEPEHOCS Ha MHCbMO

BCEC LCJIIMKOM U JOCJIOBHO.
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OmnpeneseHus, KOTOPbIC AAET JIEKTOP CTOUT MO BO3MOKHOCTH 3aIHMCATh JTOCJIOBHO U BbI-
NENUTh OPYTUM [IBETOM WJIH K€ MOAYEPKHYTh. B Cilydae M3JIOKEHUs JIGKTOPOM XOAa HayYHOMU
OUCKYCCHUU KENATEThbHO KPATKO 3aKOHCIIEKTUPOBATH CYIIECTBO BOMPOCA, OCHOBHBIE MO3ULIUU U
(baMuIMK yYEeHbIX MX OTCTauBarolMX. Eciu B 000CHOBaHME CBOMX BBIBOAOB JIEKTOP MPUBOIUT
CCBUIKU Ha CIIPABOYHUKH, CTATUCTHYECKHE TaHHbIC, HOPMATUBHBIE aKThl U IPyTrHe OPUIIHATBHO
omyOJIMKOBAHHBIE CBENICHUSI UMEET CMBICH JIUIIb KPAaTKO OTPA3UTh MX CYLIECTBO U yKA3aTh HC-
TOYHHK, B KOTOPOM MOKHO TIOJTHOCTBIO MOYEPITHYTh U3JIaraeMyr0 HHPOPMALIHUIO.

Bo Bpems nekiuu CTyAeHTY PEKOMEHIYEeTCsl UMETh Ha CTOJIaX MOMUMO KOHCIIEKTOB TaK-
JKe TIporpamMmy Kypca, kotopast OyeT crnocoOCTBOBAaTh PA3BUTUIO MHEMOHUYECKOM MaMsTH, BO3-
HUKHOBEHUIO aCCOLMAIMI MEXKAY BBICTYIUIEHHEM JIEKTOPA U MPOrPaMMHBIMU BOTIPOCAMH, YTO-
JIOBHO-TIPOILIECCYANTbHBIN KOIEKC, TOCKOJIBbKY ropasno 3(dexTuBHee cleanTh 3a CChUIKAMU JICK-
TOpPa HAa YTOJIOBHO-MPOLIECCYANbHBIN 3aKOH IO €r0 TeKCTY, HEXKEH MbITAThCSl BOCIPUHSTH BCIO
3Ty UH(OPMALIHIO HA CITyX.

B ciydae BO3HUKHOBEHUS y CTYIEHTA IO X0y JIEKIIUK BOMPOCOB, UX CJIEAYET 3aMncaTh U
3a/1aTh B KOHIIE JIEKIIUU B CIIEIIHAIbHO OTBEACHHOE JJISl 3TOTO BPEMsl.

ITo okoH4aHuM JieKuU (B TOT K€ WJIM Ha CIEAYIOIIUN IeHb, IMOKa eIle B MaMsITH COXpa-
HUJIACh MH(pOpMAIHS) CTYAEHTaM PEKOMEHIYeTCs 10padoTaTh CBOM KOHCIEKTHI, TIPUBECTH X B
MOPSIIOK, TOMOJIHUTD CBEJICHUSIMU C YYE€TOM JOMOJHUTEIPHO U3yUYEHHOTO HOPMATHBHOTO, CIIpa-
BOYHOT'O ¥ HAYYHOTO MaTepuaa. KpaiiHe KenaTebHO Ha MOJISIX KOHCIIEKTa OTMEUaTh HE TOJIBKO
W3yYeHHbIE TOYKU 3PEHUS] YUYEHBIX MO paccMaTpuBaeMoi mpodjiemMe, HO U BBIPAXKATh COTJIACHE
WJIM HECOTJIaCHEe CaMOro CTYACHTa C 3aKOHCIEKTUPOBAHHBIMHU TMOJIOKEHUSMHU, MaTepHaiaMH Cy-
neOHON MPAKTUKK | JIP.

JlexnoHHOE 3aHATHE MPEAHA3HAYECHO IS U3JIOKEHUS] OCOOEHHO BAYKHBIX, MPOOJIEMHBIX,
AKTyaJIbHbIX B COBPEMEHHOH Hayke BOMPOCOB. JIEKIUs, TaKxkKe, Kak U CEMHHAPCKOE, MPaKTHUIe-
CKOe 3aHsATHE, TpeOyeT OT CTYNEHTOB ONMpenesieHHON moAroToBku. CTymeHT o0si3aTeNnbHO HOJI-
JKeH 3HATh TeMy MPEACTOSIIErO JIEKLIMOHHOTO 3aHITHs U obecnednTh cebe HeoOXOMUMBIN ypo-
BE€Hb AKTHBHOT'O YYaCTHUs. MOAOOpPAaTh M O3HAKOMUTBLCS, a MPH HEOOXOAMMOCTH UMETh C COOOM
PEKOMEHIyeMBbIH MPenoaBaTeieM HOPMATHUBHBIN MaTepHall, MOBTOPUTh paHEee MPOUIECHHBIC Te-
MBI [0 BOTIPOCAM, KOTOpbIe OyAyT 3aTParuBaThCs B MPEACTOSINEH JEKI[UH, BCIOMHUTD MaTepHal
WHBIX TUCLUTUIVH.

[Ipumenenune oTaeapHBIX 00pPA30BATENBHBIX TEXHOJIOTHH TpeOyeT CreuuaibHOW MOAro-
TOBKH HE TOJIbKO OT MPEIOAaBaTeNIsl, HO U YYaCTBYIOIIUX B 3aHATUSAX CTYIAEHTOB. Tak, mpu mpo-
BEJCHUH JICKLIUU-TUCKYCCHUH, KOTOpasi MPearoiaraeT pa3aesieHue MPUCyTCTBYIOUIUX CTYIEHTOB
Ha TPYMIbL, CTYIEHT MOJDKEH OBITh CIOCOOEH BBICKA3aTh CBOIO TO3UIIMIO OTHOCUTEBHO BBIIBH-
HYTBIX MPENOAaBaTesieM TOYSK 3PSHUSI.

Hauano nuckyccuu HOKHO ObITh O3HAMEHOBAHO YCTAHOBJICHUEM MTPABILL

— BBICTYIATh MOXHO TOJIbKO TIPU MPEIOCTABIICHUH CJIOBA,

— PeTUTUKH C MECT He OMYCKAKTCS, BPeMsl BBICTYIUICHUS KaKIOMY YYaCTHHKY OTpene-
JICHO 3apaHee.

Crnenyer oOpaTuTh BHUMAHHE YYaCTHUKOB HAa HEOOXOIUMOCTb MOIJEPKUBATH BBICOKYIO
KYJIbTYPY TUCKYCCHUU.

Memoouueckue ykazanus OJist HOO20MOGKU K 3AHAMUAM CEMUHAPCKO20 MUNA

CemuHapckue (MpakTHYECKHE) 3aHATHS MPEACTABIIIOT COOOH OfHY M3 BaXKHBIX (HOpM
CaMOCTOSITENIbHON Pa0OThl CTYAEHTOB HaJl HOPMATUBHBIMU aKTaMH, MaTepUalaMH MECTHOH U
onyONIMKOBaHHOW CyeOHOH MPaKTHUKH, HAYYHOW U y4eOHOH JUTEepaTypoil HEMOCPENCTBEHHO B
yueOHOH ayTUTOPHUH MO PyKOBOACTBOM IPETIOAABATENS.

B 3aBucumocTH OT u3yuaeMoll TeMbl U ee Crieln(UKH MPeroiaBaTeslb BLIOUPaeT WK CO-
yeraeT cieayromue GopMbl IPOBENEHUs] CEMUHAPCKUX (NMPAKTUYECKHX) 3aHATUN: 00CYKIeHne
TEOPETUYECKIX BOIPOCOB, IMOATOTOBKA pedeparos, pemenne 3aaad (IomMa Wid B ayqUTOPUH),
KPYTJIbIE CTOJIBbI, HAYYHbIE TUCIYTHI C YHACTHEM MPAKTHYECKHX PaOOTHUKOB M y4eHbIX. [Iposep-
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Ka YCBOGHHS OTHENBHBIX (KIFOYEBBIX) TEM MOMKET OCYINECTBIATHCS MMOCPEACTBOM MPOBENEHUS
KOJUIOKBHYMA.

ITonroroBka K MPakTHYECKOMY 3aHITHIO 3aKJIFOUAETCS B TOAPOOHOM M3YYEHHH KOHCIIEK-
Ta JIEKIIMH, HOPMATHBHBIX aKTOB U MAaTEPHAJIOB CyIeOHON MPAKTUKH, PEKOMEHAOBAHHBIX K HUM,
yueOHOH W Hay4yHOW JIMTEPaTypbl, OCHOBHBIE IOJIOKEHHSI KOTOPBIX CTYIEHTY PEKOMEHIyeTCs
KOHCIIEKTHPOBATb.

AKTHUBHOE y4yacTue B padoTe Ha MPAaKTUYECKUX U CEMUHAPCKHUX 3aHATHUSX MPEATIONaraeT
BBICTYIUJICHUSI HA HUX, JIOTIOJIHEHHE OTBETOB OJJHOKYPCHUKOB, KOJJIEKTUBHOE OOCYKIEHHE CIIOp-
HBIX BOIIPOCOB U MPobJIeM, 4TO COcOOCTBYET (POPMHUPOBAHUIO Y CTYIEHTOB HABBIKOB (pOpMyIIH-
pPOBaHUs, apryMEHTALMN M OTCTaWBaHUS BbIPAOOTAHHOTO PEINEHUs, YMEHHs €ro 3alUTHTh B
IVCKYCCHH U TIPEICTaBUTh IOIMOJHHUTEIbHbIE apryMEHThl B €r0 NOJb3y. AKTHBHas pabora Ha
CEMHUHApPCKOM (TIPAKTHYECKOM) 3aHSATHUH CIIOCOOCTBYET Takke (POPMHUPOBAHMIO Y CTYICHTOB
HABBIKOB MYOJIMYHOTO BBICTYIUICHUSI, YMEHHUS SICHO, MOCJENOBATEIbHO, JOTUYHO U apryMEHTH-
POBAHO M3JIaraTh CBOU MBICIIH.

IIpy BBICTYIUIEHMHM HA CEMUHAPCKUX MJIHM MPAKTHYECKHUX 3aHITHSX CTYAEHTaM pasperia-
€TCS MOJIb30BAThCA KOHCIEKTAMH /ISl IUTHPOBAHMSI HOPMATHBHBIX aKTOB, CyAeOHOH MpakTHKU
WU TIO3ULIUH yueHbIX. 1o OKOHUaHMM OTBETa APYTHE CTYACHTHI MOTYT JIONOJHHUTD BBICTYIUICHHE
TOBApUINA, OTMETUTh €0 CHOPHBIE WM HEAOCTATOYHO apryMEHTHPOBAHHbIE CTOPOHBI, MPOaHa-
JM3UPOBATh MO3ULIUU YUEHBIX, O KOTOPBIX HE CKa3aJl MPEAbIAYIIHHA BbICTYTAIOLITHH.

B koHIE 3aHATHS MOCTIe MOABENCHUS] €0 UTOTOB MPETOaBaTENeM CTyIeHTaM PEKOMEH-
AyeTCsl BHECTH M3MEHEHUS! B CBOU KOHCIIEKTBI, OTMETHTb WH(POPMALIUIO, TPO3BYUYABINYIO B BBI-
CTYIUIEHUSIX IPYTUX CTYACHTOB, NOMOJHEHUS, CICIaHHbIC MPETIOAABaTENeM H He OTPAKEHHBIE B
KOHCIIEKTE.

[IpakTHueckue 3aHATHS TPEOYIOT MPENBAPUTEIBHON TEOPETHUECKOH MOATOTOBKH IO CO-
OTBETCTBYIOIIEH TeMe: M3y4eHHUs y4eOHOW M JONOJHHUTEIBHOH JUTEPaTyphbl, B HEOOXOAUMBIX
CJIy4asix O3HAKOMJICHHUSI C HOPMAaTUBHBIM MaTepHajoM. PeKkoMeHyeTcsl mpu 5TOM BHauajie U3y-
YUTh BOIMPOCHI TEMBI 10 y4eOHOH nuTeparype. Ecnu nmo Teme nmpounTana JeKLus, TO HENpPeMeH-
HO HaJI0 HMCIIOJIb30BaTh MaTe€pHal JEKIHH, TaK KaK yUeOHUKH 4aCTO YCTapEBalOT YK€ B MOMEHT
BBIXOJIA B CBET.

[IpuMeHeHne OTHEeNbHBIX O0pPa30BATENbHBIX TEXHOJOTHH TPeOYIOT NpeaBapUTEIHLHOIO
O3HAKOMJICHHUSI CTYIEHTOB C COAEP’KaHHEM MPHUMEHSEMBIX Ha 3aHATHUSAX MPUEMOB. Tak, Mpu
NPAKTUYECKUX 3aHATHSX CTYACHT AOJDKEH MPEICTAaBISITh KaK ero o0y CTPYKTYpY, TaK U OCO-
OEHHOCTH OTHENBbHBIX METOAUYECKUX MPUEMOB. TUCKYCCHU, KOHTPOJIbHBIE PadOoThI, UCIONb30-
BaHHE MPABOBBIX TOKYMEHTOB U JIp.

Hpumepﬂbze 2manvt NPAKMUYECKO2O0 3AHAMUA U Memoouyeckue npuemvt Ux OCyufecCmelenust.

— TIOCTAHOBKA IieNiel 3aHATHs. 00y4aroiel, pa3BUBAIOIIEH, BOCITUTHIBAIOIICH,

— TUTAHUPYEMBIE Pe3yJIbTaThl OOYUEHHS: YTO JOJIKHBI CTYJICHTHI 3HATh U YMETB;

— MpOBEpKa 3HAHWH: YCTHBIN ONMpoc, GPOHTAIBHBINA ONPOC, MPOrPpaMMHPOBAHHBIN OMPOC,
MUCBMEHHBIH OMPOC, KOMMEHTHPOBAaHHE OTBETOB, OLICHKA 3HAHUI, 0000IIeHNe 110 Onpocy;

— U3y4€HHE HOBOI'O MaTepuaa o TeMe,

— 3aKpeIUIeHHe MaTepuaia NpeaHa3HaueHo AJIs TOTO, YTOOBI CTY€HTHI 3aIIOMHIIIA MaTe-
pHal U HAYYHIIUCh NCTIOIB30BATh MOJTYUYEHHBIC 3HAHMS (AKTHBHOE MBIIIJICHHUE).

DOpMBI 3aKpETIICHUS

— pelleHue 3aaadg;

— rpynmoBas paboTa (KOJUIEKTHBHAsI MBICIHTEIbHAS IEATEIBHOCTD).

JlomMainHee 3agaHue:

— paboTa Ha/x TEeKCTOM Y4eOHHKA,

— pelueHue 3a1ad.
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B paMkax ceMHHapPCKOTO 3aHSITHUS CTYAEHT AOJDKEH OBITh TOTOB K M3YUEHUIO Mperiarae-
MBIX HPABOGLIX OOKYMEHMOG6, d MAKJiCe K UX COCMAGIeHuio u ananu3y. J{ns BbIIIOIHEHUS 3TOrO
BU/Ia PabOThI CTYACHT OJDKEH 3HATDH NPaBUIIa paOOTHI:

1) mpenBapuTENbHO O3HAKOMUTBCS ¢ O0Opa3aMy TOrO FOPHIUYECKOTO JOKYMEHTa, C KO-
TOPBIM NPEACTOUT PadOTaTh;,

2) onpenennuTh, KaKyl Harpy3Ky HeceT B ceOe TOT MJIM MHOH JOKYMEHT, 3a4€M OH HYXKEH,
KaKOBa L1eJIb €T0 COCTABIICHUS,

3) pa3zobparb conep:kaHHE MPABOBOIO TOKYMEHTA, T.€. BBIIBUTb, KaKHE€ OCHOBHBIE WH-
(dbopMalMOHHBIE JAaHHBIE WJIH KaKHE BOTIPOCHI OH OTPAaKAET;

4) BBINOJHHUTDH HEMOCPEACTBEHHOE 3a/1aHUE TIpenoaaBaresst (HalucaTb, OpUEHTHPYSCh Ha
oOpasell MpaBOBOrO JOKYMEHTA, aHAJOTHYHBIA FOPUAMYECKHH JOKYMEHT, MPOAYMAaB COOTBET-
CTBYIOIIIME JJAHHBIE, UCIIPABUTH OLUTHOKHM B MPEIOCTABJIEHHOM 00paslie; BBIMUICHUTb CTPYKTYPY
JIOKYMEHTA H T.I1.).

B kadecTBe OJHOrO M3 OLICHOYHBIX CPEACTB B PAMKAX MPAKTUYECKUX 3aHSITHH MOXKET HC-
NIOJIb30BATECS] KOHMPOILHASL pAbOma.

Jlist mpoBeReHUsT KOHMPOIbHOll padomsl CTYASHT NOJKEH ObITh TOTOB OTBETUTH HA MPO-
OneMHBIE BOMPOCHI, MPOSBUTh CBOM aHAJIUTHUYECKHE criocoOHocTU. IIpu oTBeTax Ha BOMPOCHI
KOHTPOJIBHOH padoThl B 00s3aTEIHPHOM MOPAIKE HEOOXOIUMO!

— MPaBWIBHO YSCHUTB CyTh IMIOCTABJIEHHOTO BOIPOCA,;

— cpopMHUPOBATH COOCTBEHHYIO MO3HIIHIO,

— MOAKPENUTH CBOH OTBET CCBUIKAMU Ha HOPMATHUBHBIE, HAYYHbIE, HHBIE HCTOUYHHKHY,

— 10 33JJaHUIO MIPEMOAABATENSI U3JIOKUTh CBOM OTBET B MUCbMEHHOU (hopme.

BakHe#mM 3TamoM Kypca SIBISIETCS CAMOCMOAMENbHAS padboma 1o TUCIUTLTHHE,
BKJIFOUarommasi B ce0st mpopaboTky y4eOHOro (TeOpeTHYeCKOro) MaTepuaia, BBIIOJHEHHE HHIU-
BUAYaJbHBIX 3aMaHul (TIOATOTOBKA COOOIIECHUM, MPe3eHTAIlHi), BRITONHEHHE pedepaToB, MOm-
TOTOBKY K TEKYIIEMY KOHTPOIIO.

CamocTtositennbHa padoTa OCYLIECTBISIETCS HA TPOTSDKEHHH BCETO BPEMEHH W3YYCHHS
OUCIUTUTAHBL, 0 UTOTaM KOTOPOH CTYAEHTHI MPENOCTABIISIOT cOOOImEeHus1, pedeparsl, mpe3eH-
TaI[UH, KOHCIIEKTHI, TTOKAa3bIBAIOT CBOM 3HAHUS HA MPAKTHYECKUX 3aHITHSX MPH YCTHOM OTBETE.

CocraBneHne Mpe3eHTalii — 3TO BHI CAMOCTOSITENIBHON pabOThl CTYAEHTOB MO CO37a-
HUIO HATJBIIHBIX WH(OPMALMOHHBIX IOCOOWI, BBITIOJHEHHBIX C MOMOINBIO MYJBTUMEIUHHON
KOMIIBbIOTEpHOI nporpamMmbl PowerPoint. tot Bun padotsl TpeOyeT HaBBIKOB CTyI€HTa O cOo-
py, cucremarmzanuy, nepepadorke uHpopManuu, opopmiieHUs ee B BUAE MONOOPKH MaTepHua-
JIOB, KPAaTKO OTPAXKAIOIINX OCHOBHBIE BOIIPOCHI M3y4aeMOMl TE€MBbI, B SJIEKTPOHHOM BHIe. Mare-
pHasbl IPE3EHTALNUN TOTOBSTCS CTYIEHTOM B BHJE CIIAi/I0B.

Onnoii u3 hopm 3amanusi MOkeT ObITh pedepar-npeseHTanus. JanHas Gopma BeIIOTHE-
HUSI CAMOCTOSITENIbHON paOOoTHI OTJIMYAETCs OT HamucaHus pedepara U IOKiIana TeM, YTO CTy-
IEHT Pe3yJbTaThl CBOETO HCCIIEAOBAHUS NPEACTABIsIET B BUAe npe3eHtauuu. Cepueil cnaiiinon
OH TepenaéT conep’kaHhe TEMbl CBOETO HCCIENOBAHMUS, €€ TJIaBHYI0 MPOoOJieMy U COLMATIBHYIO
3HaYUMOCTb. Claiiibl MO3BOJISIIOT 3HAYUTEIBHO CTPYKTYPHPOBAThH COAEPIKaHNE MaTepraia U Of-
HOBPEMEHHO 3a0CTPSIIOT BHUMAaHHME Ha JIOTHKE ero m3JiockeHus. Claiibl Mpe3eHTaluu TOJIKHbBI
CoZepKaTh JIOTHUECKHE cXeMbl pedepupyeMoro Matepuana. CTyIeHT MpH BBITOJHEHUH pabOThI
MOYKET HCIOJIBb30BaTh KapTorpaguueckuii Marepuaj, AuarpaMMbl, rpadpuky, 3BYKOBOE COIMPO-
BOKAEHUe, ¢otorpadun, pucyHku u apyroe. Kaxkneri cnmaiin momkeH ObITh aHHOTHPOBAH, TO
€CTh OH JOJDKEH COIPOBOXKIATHCS KPATKUMH IMOSICHEHHUSIMH TOTO, YTO OH HILTOCTpHpyeT. Bo
BpeMsI MPE3EHTALNN CTYJEHT NUMEET BO3MOXKHOCTD Je/IaTh KOMMEHTaPHH, YCTHO AOTOJIHATh Ma-
Tepuas CIal0B.

IMoaroTroBka coobImeHus MPeACTaBIseT cOOON pa3spaboTKy U MpeacTaBiIeHne HeOONbIIO-
ro 1o 00beMy yCTHOrO COOOIIEHHS AUl 03ByUMBAHUS Ha mpakTudeckoM 3aHsatnu. Coolrmaemas
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uHpOpPMaLIUS HOCUT XapakTep YTOUHEHUs WM 000OIIeHMs, HECET HOBH3HY, OTPa’kaeT COBpe-
MEHHBIH B3TJISI TIO ONPEEeIEHHBIM POOJIeMam.

Coofmenne otnnuaercst OT pedepaToB He TOJIBKO O0OBEMOM HWH(POPMALMH, HO U €€
XapakTepoM — COOOIIEHHS JOMOJHSIOT HW3y4aeMblii  BOMPOC  (PAaKTHUECKUMH  WJIH
CTATUCTHUYECKUMH MarepHuajamMy. BO3MOXHO muCbMeHHOE O(QOpPMIICHHE 3a/laHUsl, OHO MOJXKET
BKJIFOYATh 3JIEMEHTBI HATJSITHOCTH (MILTIOCTPALIUH, JEMOHCTPALIUIO).

PernameHnT BpeMeHU Ha 03BYYMBAaHHE COOOIIEHUS — 1O 5 MHUH.

B ocBoeHMM IUCHUIUIMHBI UHBATUAAMH M JIMLAMH C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
30pOBBsSI OOJIBIIOE 3HAYEHWE HMMEET WHAMBHIAyajbHas ydeOHas padora (KOHCYNbTALUH) —
TOTIOJTHUTENIPHOE Pa3bsICHEHNE yueOHOro Marepuaina.

WUnpuBunyanpHble KOHCYJBTALMH IO MPEIMETY SIBIIIOTCS BAKHBIM  (DAKTOPOM,
CHOCOOCTBYIOIIMM HHIWBUAYAIU3AUN O0yUEHHsI U YCTAHOBJICHHIO BOCIIMTATENIbHOTO KOHTAKTa
MEXOy TMpernojaBareseM MW OOy4aroIuMCs HWHBAJIUIOM WM JIHLOM C OrPaHUYEHHBIMU
BO3MOYKHOCTSIMU 3[TOPOBBSI.

Kax pabomame ¢ npasoswsimu 0oxymenmamu?

1. IIpenBapuTeNbHO O3HAKOMHTD CTYACHTOB C 00pa3LaMH TOrO FPUANUECKOrO JOKYMEH-
Ta, C KOTOPBIM MPEACTOUT paboTaTh. YCTHO MIIM IUCbMEHHO.

2. O603Ha4YUTh CTYIEHTaM LIEJIb COCTABJICHHUS TOKYMEHTA.

3. Pazobpartb comepskaHue NPABOBOTO AOKYMEHTA, T. €. BBIIBUTH, KAKHE OCHOBHBIE HH-
(opMaMOHHBIE JAHHBIE WM KAKHE BOIPOCHI OH OTPaKaeT.

4. Natp 3ananve (OMHO HAa BCIO TPYMIY WIN NPEASIOKUTh HECKOJIBKO BAPUAHTOB) HAIH-
caTh, OPHEHTUPYSICh HAa 00pa3el MpaBOBOIO JOKYMEHTA, aHAJIOTUYHBIN FOPUINIECKHHA JOKYMEHT,
MIPOAYyMaB COOTBETCTBYIOLINE TaHHBIE.

Tecmuposanue npennonaraeT ONEPaTUBHOE BBIABICHHE 3HAHWNA CTYIEHTOB IO ONpere-
JIEHHOI TeMe 00 nx kKoMmiuiekcy. CTyIeHT 3apaHee H3BEIAeTCs O MPEACTOSIEM TECTUPOBAHUH
U TeMax KOTOpble OyIOyT OXBaueHbl TeCTamHu. i1 TOATOTOBKM K TECTUPOBAHUIO HEOOXOIMMO
MOBTOPUTH HEOOXOAMMBIH MaTtepuai, oOpaTuB BHUMaHHE Ha HanOoiee MpoOIeMHbIE MOMEHTHI.
XopouIyro MOMOIIb B MOATOTOBKE K TECTUPOBAHHIO OKa3bIBAIOT KOHTPOJIbHBIE BOMPOCHI, KOTO-
pble B KpaTKOH (hOpMe MO3BOJISIIOT OKUBUTD B TIAMSITU MHOTHE aCTIEKThI MPOHACHHBIX TEM.

B mporecce TecTupoBaHus CTyI€HTY BaXKHO JIaTh KAK MOYKHO OOJIBIIE MPaBUIIbHBIX OTBE-
TOB B OTPaHUYEHHOE IIpenopasaTeneM BpeMs. 11o3ToMy He clienyeT W3JIUIIHE JOJT0 3aepKu-
BaThCs HA PEIISHUH OHOTO BOMPOCA, CIEAYET MPOCMOTPETh BECh TECT M OTBETUTH HA T€ BOIPO-
Cbl, KOTOpPbIE HE BBI3BIBAIOT 3aTPYAHEHUIN MM COMHEHMI. B ocraBuieecst Bpems cienyer Bep-
HYTBCSI K OTBETAM Ha BOIPOCHI, MPEACTABISIOIINE TPYIHOCTH.

Tect cnenyer cnaBaTh B CPOK, YCTAHOBJICHHBIH TPENONABATENIEM.

Paboma 6 manvix epynnax npeanonaraet pa3BUTHE HABBIKOB paboOThl B KoMaHze. [1pu BbI-
MOJITHEHUH 33/1aHUH B MAJIBIX IPYMIAX CIenyeT pa3BUBAaTh HHULIMATUBHOCTD, JIUAEPCTBO, YMEHUE
BBITOJIHATh YacTh 0011l padoThl, OBICTPOTY MBIMIJIEHHUS, CIIOCOOHOCTH K ITAHUPOBAHHIO O0IIei
paboThl, 00OOIIEHUIO TIOTYYEHHBIX PE3YJIbTATOB.

Bumonnenue unousuoyansnvix npakmuyeckux 3aoanuii Tpedyer OT CTyIeHTa KOHLIEHTpa-
LIUM BHUMaHHS Ha MOCTaBJIEHHOM Borpoce. HeoOXxonuMo ysICHUTB €ro CyTh, ono0paTh MpaBo-
BYIO OCHOBY U3 YHMCJIA 3aKOHOAATEIBHBIX U HHBIX HOPMAaTHBHO-TIPABOBBIX akTOB. OTBET MO yCIIO-
BUIO MOKET OBITh MUCBMEHHBIM JINOO yCTHHIM. IIpu ycTHOM OTBeTe HEOOXOAMMO 4YeTKO cop-
MYJMPOBATh CBOIO MBICHb. lIpy BBIMONHEHUN MHCbMEHHOH paboThl ClenyeT NMpUAEeP KUBATHCS
oO1mel JIOTHKU U3JI0KEHUs], PYKOBOJACTBYSChH CIIEAYIOIIEH CTPYKTYPOIi:

— BBelleHHUE (KpaTKoe BCTYIUIEHHE, peaMOyIia K OCHOBHOH MBICITH);

— OCHOBHO€ COZIEP KaHHE,;

— 3aKJIFOUEHHE (BBIBOJIBI).
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Pewenue 3a0au npennonaraer pasperieHne KOHKpeTHOH (padyibl, Kak MpaBUIIO, OCHOBAH-
HOM Ha NMpUMepe U3 CICACTBEHHON WiH CyAeOHON MpakTUKH. J{JIsl MpaBUIIBHOTO PeLIeHUs 3a0a91
CJIEAYET YSICHUTD CYIMHOCTb (padyIibl, ONpeneNuTh HEOOXOAUMBIH KPYT CJIOKUBILIMXCS 11O YCIIO-
BUIO 33/1a4M YTOJIOBHO-IIPOLIECCYAJIbHBIX IPABOOTHOIIEHHH, MOA0OpaTh COOTBETCTBYIOIIYIO
HOPMAaTHUBHO-IIPABOBYIO OCHOBY ISl ONIPEEICHHUS HaJJIe)KAIEr0 BAPUAHTA PELICHUS.

8 Ilepeyenb HHPOPMALHOHHBIX TEXHOJIOTHI, HCIIOJIB3YEMBIX NPH OCYIIECTBJIEHHH
00pa30BaTeIbHOr0 Npouecca Mo AHCUUINJIHHE

8.1 llepeyenr NH(POPMALHOHHBIX TEXHOJIOTHH.

ITepcoHanbHBIE KOMIBIOTEPHI, MAKET OPUCHBIX MPHIJIOKEHUH 1JIs1 padOThl B CYLIECTBYIO-
el onepauuonHoi cpene Windows:
e BosmoxxHoCcTh paboTBl C TEKCTOBBIMH JOKYMEHTaMHM (BKJHO4as NOKyMeHTel Word B ToMm
yrcne Gopmaros .doc u .docx 6e3 HEOOXOAMMOCTH KOHBEPTUPOBAHUS (POPMATOB), SITEKTPOHHBI-
MH TabJUIaMU B aHAJU30M JaHHBIX C KOJUYECTBOM CTPOK B 3JIEKTPOHHOH TabJUIEe OJUH MHII-
JIFOH U KOJMYECTBOM CTOJIOLIOB MIECTHALATH THICSY (BKJFOUasi NOKyMeHThl Excel B Tom uncne
¢dopmaros .xls u xlsx 6e3 HEOOXOOUMOCTH KOHBEPTUPOBAHUs (POPMATOB), CO3AAHUS U MIPOBENIE-
HUs npe3eHTanuil (Bkimouas npesenrauuu PowerPoint, B Tom uucie ¢popmatos .ppt u .pptx 6e3
HEOOXOIMMOCTH KOHBEPTHPOBAHUS (JOPMATOB), XPAHEHUSI U COBMECTHOM PadOThI C TEKCTOBBIMH,
rpaduuecKkumMu U BUAeo-3aMeTkaMu. IIpuioxeHus st co3qaHmst 1 COBMECTHOH paboThl ¢ 6asa-
MH JJAHHBIX CO3JIaHHS, PEIAKTHPOBAHUS U PACTIPOCTPAHEHHS Ty OIMKAHA.
e Bo03MOXHOCTb CO3/1aHUsI 3NEKTPOHHBIX GopM u cOopa HaHHBIX (COBMECTUMOE C CYIIECTBY-
IOLTMMH MOPTAJIBHBIMU PEIIEHUSIMH), BO3MOXKHOCTb COBMECTHOH PabOThI ¢ TOKYMEHTAaMH, TPO-
CMOTpa U PENaKTUPOBAHUS UX YAAJIEHHO (B TOM YHCIIE W MPH OTCYTCTBUH MOJKIIOUYEHUS K CETH
HHTEepHET) ¢ BO3MOXKHOCTBIO CHHX POHU3ALMH ¢ pabOuNMU MaNKaMH MOJIb30BaTEINS.
e Bo3moxHOCTH 17151 OOMEHa MTHOBEHHBIMU COOOINEHUSIMH M YBEJOMJICHHU O MPHCYTCTBUU
NOJIb30BaTENsA, OOIEro AOCTyMa K MPUIOKEHUSIM U mepenadn (aiios, OpraHu3aluyd ayauo U
BUICOKOH(EPEHLINH, a TAK)Ke ISl UCTIOJIb30BAHUS B KAYECTBE KIIMEHTCKOTO MPUJIOKEHUST CUCTE-
Mbl [P-Tenedonun (mpuiioskeHHe TOJHOCTBIO COBMECTHMO C Pa3BEPHYTOH cHcTeMol oOMeHa
MI'HOBEHHBIMH COOOINEHUSIMHU, ayIU0 U BHICOKOH(EPEHICBs3N), HAOOp HHCTPYMEHTOB IS
YIIPaBJIEHUs] KOPIOPATUBHONW M JIMYHOW 3JIEKTPOHHONU MOYTOM M YCTAHOBKM MOJIUTHUK XPAHEHUS
TAaHHBIX 1 KOHTPOJISI HH(POpMALHHL.
e Bce nmpuokeHHuss makera UMEIOT BO3MOXKHOCTH MOAJEPKHBATH TEXHOJIOTHIO YIPABJICHUS
npaBaMH JOCTYIA K JTOKYMEHTaM U COOOIICHUSM 3JIEKTPOHHOH MOYTHI, COBMECTUMYIO ¢ Active
Directory.
¢ BosmoxkHocTh monnep:kku OTKpeIThIX (popmaroB Open Office XML (6e3 mpomexyTodHOH
kouBepTanmn) 1 OpenDocument (HEMOCPENACTBEHHO WM C IOMOLIBIO JIOTIOJIHUTENBHBIX TPO-
IPAMMHBIX MOAYJIEH).
e Bce npuioxeHns makera JOKaJIM30BaHbI HA PYCCKUH SI3BIK.
e [Ipu HEOOXOMUMOCTH AJIST OPTaHU3ALMHU U MPOBEACHUS yueOHOro mporecca U B3anMOAeH-
CTBHs ¢ OOyYarOIMMHUCS B AMCTAHIMOHHOH (pOpMe MOTYT OBbITh MCIIOJIB30BaHBI BO3MOXKHOCTH
OUOC yunuepcureTa, a Taxke cucrema Microsoft Teams u cpena MoaynbHOrO THHAMHYECKOTO
obyuenns KyoI'Y.
e  BO3MOKHOCTH UCTIOJIB30BATh MHOTOSI3bIYHBIN MOJIb30BATEIbCKUN HHTEpdelic (BKITIOUas pyc-
CKUN W aHTJIMACKUH SI3BIKH) ¢ BO3MOXKHOCTBIO TIEPEKITIOUSHHS] MEXKAY S3bIKAMH B MPOLIECCE pa-
OOTHL
— MyJIETUMEIUIHBIE TOCKH, TPOEKTOPHI, SKPaHbI, TPUOYHA.

8.2 IlepeuyeHb He00X0AMMOIr0 MPOrPAMMHOIO o0ecIeyeHusl.

OI'BOY BO «KyOI'Y» olecriedeH HEOOXOOUMBIM KOMIUIEKTOM JIMLEH3HOHHOTO IIPO-
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IPAMMHOTO OOECIEeYEeHHUs], COCTaB KOTOPOro OMperesieH B padOovyMX NporpaMmax TUCLHILIHH,
MIpOrpaMM NpPakTHK:

Ne Ne norosopa [TepeueHp TUIIEH3MOHHOTO MPOTPAMMHOT0 0OeCIeueHus

n/n

1 Jor. Ne 23- Microsoft Desktop Education ALNG LicSAPk MVL
AD®/223-D3/2019 | Pre2017EES A Faculty EES (xox 2UJ-00001) ITaket npo-

rpaMMHOro obecnieueHus «llnatdopma st HACTONBHBIX KOM-
IBIOTEPOB» B PAMKaX COIJIALICHUS C ITpaBooOIagarenem
Microsoft «Enrollment for Education Solutionsy.

2 Hor. Ne 23- Microsoft O365ProPlustforEDU AllL.ng MonthlySubscriptions-

AD®/223-03/2019 | VolumeLicense MVL 1License AddOn toOPP (xom 5XS-
00003) nys mpenofaBaTeneil U COTPYIHUKOB Ha UCTIONb30Ba-
HHUE B COOTBETCTBUH C JIMLIEH3NOHHBIMU NPABUIIAMH MPABOOO-
nanarens nporpammuoro obecnedenus Office 365 Professional
Plus nnst yueOHBIX 3aBEIEHHI C NCTIOB30BAaHHEM O0JIAYHBIX
TEXHOJIOTHH.

3 Hor. Ne 1294 ot Antumarnat-BY3 Tlporpammuas cucrema miist OOHaAPYKEHUS
26.06.2019 TEKCTOBBIX 3aMMCTBOBAHH B yueOHbIX 1 HAy4HBIX padoTax

«Antumnaruat.BY3» Bepcuu 3.3. (MHTEpHET-BEpCHsI).

4 Hor. Nel27- ABBYY FineReader 12 - I1O nns pacrio3HaBaHUst OTCKaHUPO-
AD®/2014 ot BaHHBIX U300pakennii (ABBYY). Aptukys npaBooOnanates
29.07.2014 ABBYY FineReader 12 Corporate 11-25 nuuen3wmii

Concurrent.

5 Jor. Ne2125/62- KoncynerantlImtoc - CnpaBounas [Ipasosas Cucrema (Kon-
EI1/223-®3/2018 ot | cynprantllmoc). Aptukyn npasoodnanarens Koncynbrant-
02.07.2018 Ilmoc.

6 Hor. Ne4920/HK/14 | TAPAHT - Cnpasounas IIpasosas Cucrema (CAPAHT).

or 14.08.2014

«Kommanust AITN «CAPAHT» ApTtukyn npaBoobnaaarens
I'APAHT.

8.3 llepeyenr HH(POPMALMOHHBIX CIPABOYHbIX CHCTEM:

Ilepeuenn norosopos IbC

Y4eOHblii rog

2020/2021

HanmeHoBaHMe JOKYMEHTA € YKA3aHHEM PEKBH- Cpok peiicTBHS 10KY-
3UTOB MEHTA
3BC «JIanby http://e lanbook.com/ OO0 «3BbC
JIAHb» Jlorosop Ne 1112/2019/2 ot 11 nexabps C01.01.20 0 31.12.20
2019 .
OBbC «YuuBepcuterckas OubIMoTeKa OHIARHY C01.01.20 mo 31.12.20

2019 .

www.biblioclub.ru OO0 «/lupexr-Menua» [lorosop
Ne 1511/2019/1 ot 15 HOs16pst 2019 .
OBC «tOpaiit» http://www.biblio-online.ru OO0 C 20.01.20 mo 19.01.21

OnexTpoHHOe u3aarenscrso «fO0paitr» Jlorosop
Ne1511/2019/1 ot 15 HOstOpst 2019 1.

3BbC «BOOK .ruy» https://www.book.ru OO0 «KHo-
Pyc menmna» Jlorosop Ne 1511/2019/3 ot 15 HOs10pst C01.01.20 mo 31.12.20

9bC «ZNANIUM.COM» www.znanium.com QOO C01.01.20n0 31.12.20
«3HAHUYM>» Horosop Ne 1112/2019/1 ot 11 ne-
Kabpst 2019 .
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9. MaTtepuajbHO-TeXHHYeCKasi 0a3a, Heo0OXoAUMAasi IS OCYLIECTBJIEHUsI 00pa3oBa-
TEJILHOT0 MPOoLecca Mo JHCIHILIHHE.

No

Bun pabot

MaTepI/IaJ'IbHO-TeXHI/ILIeCKOG obecrieuenue JUCLHUITIIMHBI 1 OCHA-
IMCHHOCTD

3aHATHS  JEKLHOH-
HOr'O THIIA

Aynurtopusi 7, ocHaméHHasi y4eOHOH MeOelbro, MHTEPaKTHBHON
JOCKOH, MPOEKTOPOM, KOJOHKAMH, MHUKPO(OHOM, MOPTPETAMH U
¢dororpadusMu KJIACCHKOB M COBPEMEHHBIX NpPEACTABUTENEH
IOPUINYECKON Haykd; HabOpaMu IEMOHCTPALMOHHOTO 000pyno-
BaHUS U Y4€OHO-HATISITHBIMU TOCOOUSIMU.

Aynurtopust 9, ocHaméHHas y4eOHOW MeOenbro, TOCKOH ISt fe-
MOHCTpaLMH y4eOHOro MaTepuaia, MUKPOQOHOM, KOJOHKAMH ISt
pabotel MukpodoHa, HabopamMu JEMOHCTPAIIMOHHOTO 00OPYIOBa-
HUS ¥ Y4eOHO-HATISITHBIMHA MTOCOOUSIMU.

Aynurtopus 10, ocHaméHHas yueOHON MeOenbro, MHTEPAaKTUBHON
JNOCKOM, TPOEKTOPOM, MHUKPO(POHOM, KOJOHKAMH IJisi PabOTHI
MHUKpO(OHa, TIAKATOM C JJATUHCKUMH BBICKA3bIBAHUSIMH, TIEPEBE-
JIEHHbIMH Ha PyCCKUil s13bIK, (uiarom P®, moprperamu KiIacCUKOB
IOPUINYECKON Haykd, HabopaMu IEMOHCTPAaLMOHHOTrO 000pyno-
BaHUS U Y4€OHO-HATISITHBIMU TOCOOUSIMU.

Aynurtopust 17, ocHaméHHasi yaeOHOH MeOenblo, TeXHUIECKUMHU
cpeacTBaMu OOyYEHHUS, HHTEPAKTHBHON IOCKOH, IMPOEKTOPOM,
HabopaMy  JTEeMOHCTPALMOHHOTO OOOpydoBaHWS W y4eOHO-
HAJBIIHBIMU 1TO0cOOMsIMH, KapToil PP, kaprtoii cyObekToB P®,
rumHOM P®, rumuom KpacHomapckoro kpasi, repbom KpacHonap-
ckoro kpas, ¢uarom KpacHomapckoro kpas, IiakaToM CO 3HaMe-
HATeNbHBIMU JaTamMu uctopuu KpacHomapckoro kpas, KapToi
Kpacnonmapckoro kpast u PecriyGnuku Aneirest, moptperamu u ¢o-
TorpadussMi KJIACCHKOB M COBPEMEHHBIX MPEACTABUTENEH IOpH-
OUYECKON HayKH.

Aynurtopus 18, ocHaméHHas yaeOHOH MeOenblo, TeXHUIECKUMHU
cpeacTBaMu OOyYEHHUS, HHTEPAKTHBHOH JOCKOH, MPOEKTOPOM,
MHUKpOGOHOM, HaOOpaMH INEMOHCTPAIMOHHOTO OOOpyHOBaHHS U
yueOHO-HAINIAAHBIMU TTOCOOUSMH, MOPTPETAMHU KJIACCUKOB IOPH-
IMYECKOW HAyKH, IUIAKATOM C HUCTOPUYECKHMMH KapTaMH; IJIaKa-
TOM C JIATHHCKMMHU BBICKQ3bIBAHUSIMH, TEPEBENEHHBIMH Ha pycC-
CKHUH SA3BIK.

Aynutopus 406, ocHallléHHAsi UHTEPAKTUBHOMN JTOCKOMH, MPOEKTO-
poM, yuebHON Mebenbro, yaeOHO-HATIISTHBIMU TOCOOUSIMH.
Aynutopus 01, ocHaméHHas WHTEPAKTUBHOM NOCKOMH, NMPOEKTO-
poM, yueOHOI MeOenbro, MOpTpeTaMu KIACCUKOB HOPUANYECKOH
HAYKH, y4eOHO-HATTISIAHBIMHA MTOCOOUSIMU.

Aynutopus 02, ocHauéHHas WHTEPAKTUBHOM NOCKOH, NMpPOEKTO-
poM, y4ueOHOHI MeOenbro, MOpTpeTaMu KIACCUKOB HOPUANYECKOH
HAYKW, y4eOHO-HATJISIAHBIMHA MOCOOUSIMU,

3aHATUSA CeMMHap-
CKOI'O THIIa

Aynuropus 3, OCHaIEHHAs! TOCKOH, y4eOHON MeOebio.
AynuTtopus 5, OCHaIIEHHAS TOCKOH JJIsl IEMOHCTPALIH Y4eOHOTO
Marepuana, CTEHJOM C JIATHHCKMMH BbICKAa3bIBAHUSIMH, MEpeBe-
JEHHBIMH Ha PYCCKHI SI3bIK.

Aynuropusi 13 (UeHTp IeNOBbIX WIp), OCHAIIEHHAs MeOenbro,
TEXHUYECKHMHU CPEACTBAMU OOY4YEHHs, MO3BOJISIOIIMME TMPOBO-
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IWUTH EJIOBbIE UTPbI IBYMs 1 OOjIee KOMaHIaMH.

Aynurtopus 105, ocHaméHHas yueOHONH MeOeNblo, TEXHUIECKIMU
cpeacTBaMu OOy4EHHsI.

Aynurtopust 106, ocHaméHHas yueOHONH MeOeNblo, TEXHUIECKUMU
cpeacTBaMu OOyUYEHUs], IPOEKTOPOM, Y4eOHO-HATJISIAHBIMH TI0OCO-
OousiMu.

Aynurtopus 107, ocHaImEHHas TOCKOH, yueOHOH Mebembio.
Aynuropus 204, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynuropus 205, ocHaImEHHAs TOCKOH, y4eOHOH Medenbto, yued-
HO-HArJISIAHBIMH ~ TOCOOMSIMH, MaHEKeHaMH Uil CepAeyHO-
JIErOYHOW peaHUMalMK, HOCUJIKAMH, aTeYKON NEPBOM MOMOIIH.
Aynurtopus 208, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbro, mopT-
peTamu y4eHbIX-IOPHCTOB.

Aynurtopus 209, ocHaIméHHas TOCKOH, yueOHOH Mebembio.
Aynurtopus 304, ocHaIEHHAsT TOCKOH, y4eOHOH MeOenbto, mopT-
peramu 1 poTorpadusiMu KJIACCUKOB FOPUAHYECKON HAYKH.
Aynurtopus 305, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 306, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 307, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynmutopuss 308, ocHaméHHas AOCKOH, yd4eOHOH Mebenbio,
HACTEHHOW KapToW, mkadamMu C JHUTEPATypOH, TEIEBH30POM,
NPUHTEPOM U CKaHEPOM.

Aynurtopus 404, ocHaIEHHAsT TOCKOH, y4eOHONH MeOenbto, mopT-
peraMu KJIaCCHKOB FOPUINYECKON HAYKH.

Aynurtopus 405, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 407, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbto, mopT-
peraMu KJIaCCHKOB FOPUINYECKON HAYKH.

Aynurtopus 002, ocHaméHHas yueOHOH MeOebio.

Aynurtopus 03, ocHaIIEHHAs JOCKOH, yueOHOH MeOenbio.
Aynurtopus 09, ocHam€HHast TOCKOH, yueOHOIH MeOebio.
Aynurtopus 10, ocHaméHHass TOCKOH, yueOHOH MeOebio.
Aynuropus 11, ocHaméHHas 1OCKOH, yueOHOH MeOenbio.
Aynurtopus 12, ocHaméHHas JOCKOH, yueOHOH Mebebio.

I'pynnossele (MHIU-
BUAyaJIbHBIE) KOH-
CYJIbTAITNH

Mebenb, 2 KOMIIBIOTEPA, 2 MPUHTEPA, CTEHA C HAYYHBIMH TPyAa-
mu, nHpOpMaroHHas nocka, ceid, pakc u renedon (ayn. 203).

Texymuii KOH-
TpOib,  HNPOMEXKY-
TOYHAas aTTecTalus

Aynuropus 3, OCHaIEHHAs TOCKOH, y4eOHON MeOeblo.
AynuTtopus 5, OCHaIIEHHAS TOCKOH JIJIsl IEMOHCTPALIH Y4eOHOTO
Marepuaia, CTeHJOM C JIATHHCKMMHU BBICKA3bIBAHHMSMH, IMEPEBE-
JIEHHBIMH Ha PYCCKUH SI3BIK.

Aynutopusi 13 (UeHTp IENOBBIX WIp), OCHAIIEHHAs MeOenbro,
TEXHUYECKHMMH CPEICTBAMH OOYYEHHs, IMO3BOJISIOIIUMU IPOBO-
IWTb JEJIOBBIE UTPBI ABYMS U OOJiee KOMaHIaAMH.

Aynurtopust 105, ocHaméHHas yaeOHONH MeOeNblo, TEXHUYECKIMU
cpeacTBaMu OOy4eHHsI.

Aynurtopust 106, ocHaméHHas yaeOHONH MeOeNblo, TEXHUIECKUMU
cpeacTBaMu OOy4YEHUs], IPOEKTOPOM, Y4eOHO-HATTISIAHBIMH TIOCO-
OustMu.

Aynuropus 107, ocHaIm&HHas TOCKOH, yueOHOH Mebebio.
Aynuropus 204, ocHaIEHHAs TOCKOH, yueOHOM Mebebio.
Aynurtopust 205, ocHaImEHHAs TOCKOH, y4eOHOH Medenbto, yued-
HO-HAIJBSITHBIMH ~ NTOCOOMSIMH, MAaHEKEHaMM JUIsl  CepAEYHO-
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JIErOYHOW peaHUMallVH, HOCUJIKAMH, aT€YKON NEPBOM MOMOIIH.
Aynurtopus 208, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbto, mopT-
peTamMu y4eHbIX-IOPHCTOB.

Aynurtopus 209, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 304, ocHaImEHHAsT TOCKOH, y4eOHON MeOenbto, mopT-
peramu 1 GpoTorpadusiMu KJIACCUKOB FOPUAMYECKON HAYKH.
Aynurtopus 305, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 306, ocHaIEHHAs TOCKOH, yueOHOH Mebebio0.
Aynuropus 307, ocHaIEHHAsT AOCKOMH, yueOHOH Mebebio.
Aynutopuss 308, ocHaméHHas AOCKOH, y4eOHOH Medenbio,
HACTEHHOW KapToW, mkadamMu C JHUTEpPaTypOH, TEIEBH30POM,
NPUHTEPOM U CKaHEPOM.

Aynurtopust 404, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbro, mopT-
peraMu KJIaCCHKOB FOPUINYECKON HAYKH.

Aynurtopus 405, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 407, ocHaIEHHAST TOCKOH, y4eOHON MeOenbto, mopT-
peraMu KJIaCCHKOB FOPUINYECKON HAYKH.

Aynurtopus 002, ocHaméHHas y4eOHOH MeOebio.

Aynuropus 03, ocHaIE€HHAs JOCKOH, yueOHOH MeOebio.
Aynuropus 09, ocHaméHHas TOCKOH, yueOHOH MeOenblo.
Aynuropus 10, ocHaméHHas TOCKOH, yueOHOH MeOenbio.
Aynurtopus 12, ocHaméHHas JOCKOH, yueOHOH MeOesbio.

CaMocrosTepHas
pabora

bubnuoreka; kaOWHETHI ISl CAMOCTOSITENIbHON paboThI, OCHAIIEH-
Hble KOMIBIOTEPHON TEXHUKOI C BO3MOKHOCTBIO MOAKIIOUEHHUS K
cetn «MHTEpHET», MPOrpaMMOil SKPaHHOTO YBEJIUUYEHUs] U obec-
NeUeHHbIE  JOCTYIIOM B  3JIEKTPOHHYKO  HMH(OPMAILHOHHO-
00pa3oBaTeNbHYIO CpPEely YHHUBEPCUTETA, METOANYECKHIE KaOWHETHI
kadenpsl yrojjopHoro npouecca (aya. 103, 203).

3an y4eOHBIX Cy-
neOHBIX 3acenannii

Ayn. 12 obopynoBaHa crieHalbHOH TEXHHMKOH, MEOENbI0 M Cy-
neOHo aTpubyTHKON

Ilomewmenue ropu-
IUYECKOH KIIMHUKU,

Ayn. 102, obopynoBaHO CHEIUATBHON TEXHUKOH, MeOENbIo IS
IIpUeMa rpa’kaaH U NPOBEAEHUs OPUANYECKUX KOHCYJIbTAUN
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