





1 Heau 1 327241 U3y4eHHUS AUCLHMILIHHDI.
1.1 Ilens ocBOEHNS AUCHHIIJIHHBI.

YueOHast nucuuruimHa «Jlenonpon3BOACTBO B MPABOOXPAHUTENBHONU AESITEIbHOCTI
UMeEEeT CBOEH LieNblo (OPMHPOBAHUE Y CTYACHTOB MPOECCHOHANBHBIX KOMITETEHINH, HEOOX0-
IVMBIX JJIS1 TOCIEAYIOLIeH YCIEeUTHON peaan3aiy MPaBOBbIX HOPM, 0OECTIeYeHNsI 3aKOHHOCTH U
NPaBOTIOPSIKA, MPABOBOrO OOYYEHUs M BOCIIUTAHMSA, MMOATOTOBKY CTYAEHTOB K CaMOCTOSTENb-
HOM J1eATeIbHOCTH, CBA3aHHOHN C NMPAKTUUYECKUM IMPUMEHEHHEM IOJyUEeHHBIX 3HAaHUH U HaBBIKOB
B MPO(ECCUOHANBHON JeSITeNbHOCTH I0PHCTA

Juctunnmza «JlenonpousBoACTBO B MPaBOOXPAHUTEIbHON NEATEIbHOCTHY UMEET TaKXKe
CBOEH LEJbI0 U3y4YeHHE CTYIAEHTaMH HOPM OTPACi€BOrO 3aKOHOJATENbCTBA, PErVIAMEHTHUPYIO-
IIUX MPOU3BOJCTBO IO YTOJIOBHBIM JAeNiaM, NeATENbHOCTb MO0 UCIIOJHEHUIO BCTYMHBIIUX B 3a-
KOHHYIO CHJIy CyAeOHBIX aKTOB, MPUOOPETEHHE ONPENEICHHBIX HABBIKOB M YMEHUH B TOJKOBA-
HUH U IPUMEHEHUH 3aKOHO/IATENIbCTBA O Crieu(pUKe 1EJIOMPON3BOICTBA B IPABOOX PAHUTEIbHON
IEATEIbHOCTH, B COOTBETCTBHH C TPEOOBAaHUSIMH, YCTaHOBJIEHHBIMH (PenepabHbIM rocynap-
CTBEHHBIM 00Pa30BaTENbHBIM CTAHIAPTOM BBICIIErO 0OPa30BaHUS 110 HAIPABJICHUIO TOJTOTOBKU
40.03.01 «HOpucnpyaesuus».

Kypc mpussan fgath cryneHtam yruyOneHHble 3HaHHA 00 OCOOEHHOCTSIX IENIONpPOU3BOJ-

CTBa B IPABOOXPAHHUTENBHBIX OPraHax, 0 MpoOiemMax CO3[JaHUS 3JIEKTPOHHOTO JENIONPOU3BOI-
CTBa U aBTOMATH3aLMU AEJONPOU3BOACTBA, O CTPYKTYPHBIX IMOJAPA3IENeHUsAX, OTBEHAOLINX 32
OpraHU3aLMIO JeIONPOU3BOACTBA B IPABOOXPAHUTEbHBIX OPraHax.

1.2 3agayn AMCUMILIHHDI

OCHOBHBIMHU 3a0quamy W3Y4EHUS TUCLMIUIMHBI «JlenmonponusBoACTBO B NPaBOOXPAHH-
TEJIbHON AESITeIbHOCTUY» BBICTYMAIOT:

— U3y4YeHHe CTyJEeHTaMHU IOJIOKEHUH 3aKOHOMATENbCTBA, PEIIaMEHTHPYIOILEro MpaBuiia
U OCOOEHHOCTH IEJIONPOU3BO/ICTBA B MPABOOXPAHHUTEIBHON NESITEIbHOCTH, CYLIHOCTH MOHSTHUS
«JIeHCTBUS B TOUHOM COOTBETCTBUH C 3aKOHOJATENbCTBOMY IO AEMCTBYIOLIEMY 3aKOHOJATENb-
ctBy Poccuiickoit @enepariui 0 AEJIOMPOU3BOICTBE H JOKYMEHTAILIIOHHOM 00€CIeueHUH B Ipa-
BOOXPAHUTENIBHON AESITEeNbHOCTH, NPaBUJIa NMPUHATHS PELIEeHUN U COBEPIIEHUS HOPUAMUYECKUX
JNENWCTBUI MO ACUCTBYIOLIEMY 3aKOHOAATenbCTBY Pocculickoit denepannu 0 AeI0NPOU3BOACTBE
U JOKYMEHTAILMOHHOM OOECII€YeHHUH B MPABOOXPAHUTENILHON EATENIbHOCTH, COEPIKaHUE U OC-
HOBHbIE NpaBHJIa OpUANYECKON KBaju(pukauuu (GaxToB, COOBITHH U OOCTOSTENBCTB, MOCIEN-
CTBUsl NPHUHITUI HE3aKOHHBIX PELICHWN W COBEPIICHUS] HE3aKOHHBIX NEHCTBUM, MOHSTUS IOPHU-
IMYECKOTO JOKYMEHTa, €ro MPU3HAKH, BUALI U (POPMBI, COAEpIKaHUE U OCOOEHHOCTH IMpoLecca
MOATOTOBKU HOPUANYECKUX AOKYMEHTOB IO AEHCTBYIOLIEMY 3aKOHONATENbCTBY Poccuiickoi
Denepanun 0 IEIONPON3BOACTBE U JOKYMEHTALIMOHHOM OOECIIEUEHHH B MPABOOXPAHUTEIHHON
NESATEIbHOCTH, NPABWIA U OCOOEHHOCTH COCTABJICHHS FOPUANYECKHX M WHBIX JOKYMEHTOB IO
JNENCTBYIOLIEMY 3aKOHOAATeNbCTBY Poccuiickoit denepauy 0 A€IONPOU3BOACTBE U TOKYMEH-
TALMOHHOM O0ECIIEYeHNH B MPABOOX PAHUTENbHON AEATEIbHOCTH

— aHAJIN3 HOPM 3aKOHONATENbCTBA, PErJIAMEHTHPYIOIIEro MpaBuiia 1 OCOOEHHOCTH J1eJI0-
MIPOU3BOJICTBA B [IPABOOXPAHUTEIbHON A€ TENbHOCTH,

— (opMHpOBaHHE MPAKTHUECKUX HABBIKOB MPHUMEHSTH MPaBWIa NMPUHITHSA PELICHUNA U
COBEPIICHHs IOPUANYECKUX NEHCTBUM MO AEHCTBYIOLIEMY 3aKOHOAaTenbCcTBY Poccuiickoin de-
Jeparyy O JeJIONPOU3BOACTBE U TOKYMEHTAIIHOHHOM OOECIIEYeHHH B NIPABOOXPAHUTEIBHON Jie-
ATEJBHOCTH, BBUIBJAATE (PaKThl U 0OCTOATENBCTBA, TPEOYIOINE MPABOBOHM KBaIU(UKALIMY, TIpa-
BUJIbHO OMNpEAENATh KPYI HOPMATHUBHO-TIPABOBBLIX aKTOB, PErJaMEHTUPYIOIIMX MpaBuUia AeJo-
MPOM3BOJCTBA, HOPMBI KOTOPBIX PACHPOCTPAHSIOTCS HAa JaHHBbIE (aKThl U OOCTOATENBCTBA, Aa-
BaTh IOPUIUYECKYIO OLIEHKY CIIOKUBIIEHCS CHTYalUH, ONPENesaTh COAepkaHue 1 0COOEHHOCTH
npoLecca MOAroTOBKY IOPUANYECKUX AOKYMEHTOB B NMPAaBOOXPAHUTEIbHON 1€ATEeIbHOCTH, Ipa-
BIJIBHO U TIOJIHO OTPaXKaTh PE3YJIbTaThl MPO(GECCHOHANBHON AEATENbHOCTH B IOPHUINYECKON U



WHOH NOKYMEHTAlUH IO AEHCTBYIOIIEMY 3aKOHOAaTenbCTBy Poccuiickoin depepauun o0 aemno-
MPOU3BOACTBE U JOKYMEHTAIIMOHHOM O0OECIIeUeHUH B TIPABOOXPAHUTEIILHON AESITEIbHOCTH,

— BbIpa0OTKa y OOyYAIOIIUXCsl HABBIKOB MPHUHSTHS PEIIEHUN U COBEPIICHUS FOPUIUYEC-
CKHMX JAEHCTBUI B TOYHOM COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickonn deaepanuu o 1eno-
MPOU3BOACTBE M OKYMEHTALIMOHHOM OOeCTEeYeHHH B MPABOOXPAHUTEIBHON NEATEebHOCTH,
IOPUINYECKOr0 aHaM3a MPABOOTHOLICHUH, SBISIOIIMX OOBEKTaMU NPO(PECCHOHANBHONW maes-
TEJbHOCTH, KBanpukannu GakToB, COOBITUH U OOCTOSTENBCTB, OPUIUIECKH TTPABHIBHOTO pas3-
PELICHUs] CUTyallui, MUHIMHU3ALWH HETaTUBHBIX MOCIEACTBUN MPUHSTHS HE3aKOHHBIX PELISHUN
U COBEPIICHUS HE3aKOHHBIX NEWCTBUMN, CMOCOOOB M MEXaHM3MOB WX TMPEAYNPEKICHUS, TPU
OCYILIECTBJICHHH TOKYMEHTO000pOTa B padOTe MPaBOOXPAHUTENBHBIX OPraHOB, HABBIKOB OO~
TOBKH IOPUANYECKUX JOKYMEHTOB B MTPABOOXPAHUTEIBbHOMN NEATEIILHOCTH, BBISIBJICHUSI U KOPPEK-
TUPOBKH UX HEAOCTATKOB, HABBIKOB COCTABJICHUS FOPUAMYECKUX M UHBIX JOKYMEHTOB, TIPaBUJIb-
HOTO U TMOJHOTO OTPaKEHHs] B HUX PE3YJIbTATOB MPO(PECCHOHANBHON NEATENIbHOCTH B 00JacTH
OCYIL€CTBJIEHUs IPABOOXPAHUTEIbHON JESITeIbHOCTH;

I'maBHas 3amaya, crosimasi mepen CTyACHTaMU, 3aKJIF0YaETCs B OBJIaICHUN UMH 3HAHUSIMU
O Ha3HAa4YeHUM U MeCTe AEJONPOU3BOJACTBA B CHUCTEME NMPABOOXPAHUTEIbHON NEATENbHOCTH, O
HOPMATHUBHOM pPETYJUPOBAHUU TOKYMEHTOOOOPOTa, O pa3pabOTaHHBIX HAYKOH M MPAKTUKOU pe-
KOMEHIALUSX JJIs1 TOBBIIeHUS 3 (DEKTUBHOCTU JAHHOH NEATEeTbHOCTH.

B pesynbpTate oCBOEHUS MUCLUIUIMHBI y CTYASHTOB JOJIKHBI C(OOPMHUPOBATHCS CIIOCO0-
HOCTb MPUHUMATH PELICHUS] U COBEPIIATH FOPUAMYECKUE NEHWCTBUS B TOYHOM COOTBETCTBUU C
3aKOHOAATENbCTBOM Poccuiickoit @eaepaunu, BIaJeHHE HABBIKAMU MOATOTOBKHU FOPUAMYECKUX
IOKYMEHTOB, CIIOCOOHOCTH MPABMIIBHO M TIOJHO OTPaXKaTh Pe3yJIbTaThl NPO(eCcCHOHATBHON aes-
TEJIbHOCTH B FOPUANYECKON U HHOW TOKYMEHTaLUU

1.3. MecTo AMcUMIVIMHBI B CTPYKTYpe 00pa3oBaTebHOI NPOrpaMmsl

YuebHast qucuuruinHa «Jlemonpon3BOACTBO B MPABOOXPAHUTENBHOW AEATEIBHOCTH» OT-
HOCHUTCSI K JUCLUIUTMHAM T10 BBIOOPY BapHaTHBHOM yacTu O6yoka 1 yueOHOro miaHa.

H3ydeHno qUCLUMIINHBL «/[eT0npOn3BOACTBO B NMPABOOXPAHUTEIBHON AESTEIbHOCTH
NPEAIIECTBYET OBJIAICHUE OOIIEHAYYHBIMH, TEOPETHKO-TIPABOBBIMU M HCTOPUKO-TIPABOBBIMU
3HAHUSIMH, YMEHUSIMHA U HABBIKAMHU.

Obwenayunoii 0cHo60l M3y4eHHs] TUCLUIUINHBI «/lenonpon3BOACTBO B MPaBOOXPAHH-
TEJBHOU NIEeATENbHOCTHY sIBIsIETCS (Pritocodusi, JOTHKA, SKOHOMHUKA U couuosorus. CTyaeHTh
IOJDKHBI YMETh NMPUMEHSTh 3HAHUS B 00NacTH (Priiocopuu, COLMOIOTHY, JIOTUKH, SKOHOMHUKH,
oOIeHayYHbIE METOABI MTO3HAHMS FOCY1apCTBEHHO-NIPABOBBIX siBJIeHUN. Kpome Toro, 1o Havana
3aHATUN MO JUCLUIIINHE «Jlenonpou3BOACTBO B MPABOOXPAHUTEIBHON NEATEIbHOCTUY CTYIEHT
JOJDKEH OBJIAJIeTh OCHOBHBIMHU MH(OPMALIMOHHBIMHU TE€XHOJIOTHUSIMH, NTPUMEHSIEMBIMH B FOPUIH-
YEeCKOH IeATEeNbHOCTH, HAYYUThCS IOJBb30BATHCS 3JIEKTPOHHBIMU 0a3aMM JaHHBIX, MOJNy4YaTh U
nepepadaThIBaTh MPABOBYIO HH(POPMALIHIO.

Teopemuxo-npasosoit 0CHOB0I TUCIAIUTMHEI «JleonpON3BOACTBO B MIPAaBOOXPAHUTENBHON
JESTEeIbHOCTUY CITy>KaT TEOPHsl U UCTOPUS TOCYAApCTBa U MPaBa, KOHCTUTYLIMOHHOE NPAaBO, MEXXIyHa-
POIHOE MPaBO, MPAaBOOXPAHUTENBHBIE OPTaHbL, YTOJIOBHOE M YTOIOBHO-TIPOLIECCYATIBHOE TPABO, MPOKY-
pPOpcKuii Ham30p. 3HAHUSMH, HEOOXOOMMBIMH JUISl TIPAKTUUECKOH MESTENIbHOCTH, SIBJIFOTCS. OOIIast
FOPUIMYECKasl TEPMUHOJIOTHST, OOIIENPaBOBbIe MPHHLMITEL, TEOPUsI TPABOOXPAHUTENBHON JESTENBHO-
CTH.

[TonyueHHbIE B pe3yibTaTe U3YUEHUS Y4eOHOW TUCIMITIMHBI «J{enonpon3BOACTBO B Mpa-
BOOXPAHUTEJIbHON AEATEIbHOCTUY 3HAHUS, YMEHHS U HaBBIKU SIBJISIIOTCS] BaKHON COCTaBHOM 4a-
CTBIO MPO(ECCHOHATBPHON MOATOTOBKH BbIMyCKHUKA 1o HanpasieHuto 40.03.01 «tOpucnpynen-
LHSD).



1.4 IlepeyeHb NIaHUpPyeMbIX pPe3yJbTATOB O0y4YeHHsI MO AUCHHUILINHE, COOTHECeH-
HBIX € IVIAHUPYEMBIMH Pe3yJIbTATAMH OCBOEHHSI 00Pa30BATEIbHOI POrPAMMBI

Nzyuenne nanHOW y4eOHOH AUCHMIUIMHBI HAMpaBieHO Ha (GopmupoBaHue y obydaro-
MUXCsl cIenyrmux npodeccuonanbHbix komnerenuni (1K)

No Hupexc Conep-xanue B pesynbrare uzydeHus yueOHOM AUCIUILTAHBI 00y4aro-
g | Komme- KOMIIETeHIIUU 1I1eCsl JOJIKHbI

" | TeHuu (nnn e vactn) 3HATH yYMeTh BJIA1€Th
1. IIK-4 CHIOCOOHOCTh CYIIHOCTb [OHSI- | IPUMEHSTh IPaBU- | HABBIKAMU IPH-

MPUHUMATD pe-
LIEHUS U COBEP-
1aTh O pUANYE-
CKHe NelCTBUSA B
TOYHOM COOTBET-
CTBHH C 3aKOHO-
aTeJIbCTBOM
Poccuiickoii Pe-
Iepauuu

THS «OEeHCTBUS B
TOYHOM COOTBET-
CTBHUH C 3aKOHO-
IaTEIBLCTBOMY T10
NEUCTBYIOLIEMY
3aKOHOAATENb-
ctBy Poccuiickoi
®enepauuu o ae-
JIOTIPOU3BOJICTBE
U JOKyMEHTAalH-
OHHOM obecreue-
HUU B MIPaBO-
OXPAaHUTEIbHON
NEATENbHOCTH,
y4€Ty U CTATH-
CTUYECKOH OT-
YETHOCTH B TIpa-
BOOXPAHUTEITb-
HBIX OpTaHax,
rocyAapCTBEHHON
TaliHe u odecre-
YEHUIO PeKUMA
CEKPETHOCTH,
npaBuJia MPUHS-
THsI PELIEHUN U
COBEPIICHHUSI
FOPUIUYECKUX
OEUCTBUI MO
NEUCTBYIOLIEMY
3aKOHOAATENb-
ctBy Poccuiickoi
®enepauuu o ae-
JIOIPOU3BOJICTBE
U JOKyMEHTAalH-
OHHOM obecreye-
HUU B MIPaBo-
OXPAHUTEIbHON
JNEATENbHOCTH,
coaep KaHue u
OCHOBHBIE MPABH-
JIa FOPUIUYECKON
KBaJH(pUKAIU
(bakToB, COOBITUI
1 00CTOSITEIIBCTB,

Jla IPUHSITHUS pe-
LIEHUI U COBEpP-
LICHUS FOpUINYe-
CKHMX JEUCTBUH MO
JOEHCTBYIOLIEMY
3aKOHOMATEJIbCTBY
Poccuiickonn ®@ene-
paLuu O Aea0mpo-
WU3BOJICTBE U JJOKY-
MEHTALIUOHHOM
obecrniedyeHnH B
MPaBOOX PAHUTENb-
HOM JIeSITENIbHOCTH,
yU€TY U CTATUCTU-
YECKOU OTUETHOCTH
B [IPABOOXPAHU-
TEJIbHBIX OpPTaHax,
roCcyJapCTBEHHOM
TaliHe 1 odecrieye-
HUIO PEeKUMa CEK-
PETHOCTH, BBISIB-
JTh (GaKThI U 00-
CTOSITEIbCTBA, TPE-
Oyrommue npaBoBOK
KBaJM(PHUKALNH,
MPaBUJIBHO OTIpe-
JEJSITh KPYT HOP-
MaTHUBHO-
MPaBOBBIX AKTOB,
perlaMeHTHPYIO-
IIUX MPABUJIA Ae-
JIOTIPOU3BOJICTBA,
HOPMBI KOTOPBIX
PacIpoCTPaHSIOTCS
Ha JaHHbIe (PaKTHI
1 00CTOSITENLCTRA,
JaBaTh IOpUIAYE-
CKYIO OLIEHKY CJIO-
JKUBLICICS CUTya-
115051

HATHS peLIeHUN
U COBEPILIEHUS
FOPUIUUECKHUX
NENUCTBUI B
TOYHOM COOT-
BETCTBHH C 3a-
KOHOATENb-
ctBoM Poccuii-
ckoil Denepa-
AU O JEJIOPO-
WU3BOJICTBE U
JOKYyMEHTaLU-
OHHOM o0ecre-
YEHUU B MPaBO-
OXPaHUTEIbHON
NeSITETbHOCTH,
Y4ETY U CTATH-
CTUYECKOH OT-
YETHOCTH B
MPaBOOXPaHU-
TEJIbHBIX OpTa-
Hax, rocyaap-
CTBEHHOMH TaliHe
1 o0ecreueHuIo
pexXuMa CeK-
PETHOCTH, IOpH-
JUYECKOrO aHa-
T3 MpaBooT-
HOIIICHUH, SIB-
JISTFOITUX 00~
€KTaMH Mpo-
(heccHoHaBbHOM
NeSITETbHOCTH,
KBaJH(pHUKAITNU
(bakToB, COOBI-
THH U 00CTOS-
TEJIbCTB, IOPH-
OUYECKH Tpa-
BHJIBHOT'O pa3-
PELICHUS CUTY-
aluii, MUHUMH-
3allUN HEeTaTHB-
HBIX TMOCJeN-
CTBUMN NPUHSI-




MPpaBHUJIbHO U
MOJIHO OTPakaTh
pe3yabTaThI MPO-
(hecCHOHATbHOM

OEHHOCTH CO-
CTaBJIEHHS FOPU-
ANYCCKHUX U UHBIX
I[OKYMGHTOB 10

HO OTpakaTh pe-
3yJBTATHI Ipodec-
CHUOHAJBbHOH Hesi-

TCJIbHOCTH B HOpU-

No Hupexc Coneprkanue B pesynbrare uzydeHus yueOHOM AUCIMILTUHBI 00y4aro-
. | xomme- KOMITETEHIIUH HTUECS] TOJIKHBI
"~ | TeHIMH (unm e vactn) 3HATD YMeThb BJIAETH
MOCJIEACTBHUS THSI HE3aKOH-
MIPUHATUN HE3a- HBIX PELIeHU U
KOHHBIX PeLIeHUI COBEPILCHHUS
Y COBEpLICHUS HE3aKOHHBIX
HE3aKOHHBIX Jei- IeNCTBHIA, CIIO-
CTBUH co0oB U Mexa-
HU3MOB HX Tpe-
OyTPEKACHUS,
MPU OCYILECTB-
JIEHUU JTOKY-
MeHTo00OopOTa
B padore mpa-
BOOXPAHUTENb-
HBIX OPTaHOB
2. IIK-7 BJIAJICHNUE HABBI- MOHSTHE OPUIN- | ONPEAENsTh CO- HaBBIKAMH MOJ-
KaMH TOJITOTOBKHU | YE€CKOTO JTOKY- Jep KaHUe U 0CO- TOTOBKH KOPHU-
FOPUIUYECKUX MEHTa, €ro Mpu- OEHHOCTH MPOLec- | TUYECKUX J0-
TOKYMEHTOB 3HAKH, BUIBI U €a MOJrOTOBKHU KYMEHTOB B
dbopwmsl, conep- IOPUANYECKUX 10- | IPaBOOXPaHU-
JKaHUE W OCOOEH- | KYMEHTOB B MPABO- | TEJBLHOU nesi-
HOCTHU MPOLECCa | OXPAaHUTEJbHON TEJIbHOCTH, BbI-
MOATOTOBKH NEeSITEIbHOCTH, SIBJICHUS U KOP-
FOPUIUYECKUX YV4€TY U CTATUCTU- | PEKTUPOBKU UX
JOKYyMEHTOB TI0 YECKOW OTUETHOCTH | HEAOCTATKOB
JNEHUCTBYIOLIEMY B [IPABOOXPaHU-
3aKOHOAATENb- TEJIbHBIX OpPTaHax,
cTBY POCCHICKON | rOCYapCTBEHHOMN
Deneparun o 1e- | TaliHe U odecrieve-
JIOMPOU3BOJICTBE | HUIO PEXKUMA CEK-
U JOKYMEHTalll- | PETHOCTHU
OHHOM obecreye-
HUU B MIPaBO-
OXPAHUTEIbHON
NEATENbHOCTH,
y4€Ty U CTATH-
CTUYECKOH OT-
YETHOCTH B TIpa-
BOOXPAaHUTEJb-
HBIX OpTaHax,
rocyapCTBEHHON
TaliHe u o0ecre-
YEHUIO PEKUMA
CEKPETHOCTH
3. [IK-13 | cmocoOHOCTH MpaBuIa U OCO- MPABWJIBHO U MOJI- | HABBIKAMM CO-

CTaBJICHUA
HPUINYCCKUX U
HWHBIX JOKYMECH-
TOB, IIpaBUJIb-

4







2.2 CTpyKTypa AMCUMIJIMHbI:
Pacnipenenenne BuaoB yueOHOM padOThI U UX TPYAOEMKOCTH IO pa3AeiaaM AUCLUTUINHBL
Paznensl TuCHUIIINHEBL, H3ydaeMble B 7 ceMecTpe (ounas gpopma)

KonnuectBo yacos

Ne AynuropHas
pas- HaumeHnoBanue pasnenos Beero pabora BreaynuropHas
nena JI | II3 | JIII | KCP pabota
1 2 3 4 5 6 7 8

OO01ue npaBwiia IEJIOMPOU3BO/I- 16 6 4 - - 6

1 crBa. OCOOEHHOCTH TOKyMEHTAIH-

" |oHHOro ObecreueHus B MPaBo-

OXPaHUTEJIbHBIX OPTaHaX.
OcobenHoctu yuéra u craructuue-| 18 4 4 - 2 8

2. |CKOU OTYETHOCTHU B IPABOOXPAHU-
TEJIbHBIX OPraHax.
JenonpousBoacTBo B cynax, opra- | 29,8 6 8 - 2 13,8
Hax npokypatypsl P@, Cren-

3.  |ctBeHHOM komurtete PD, opranax
BHYTPEHHUX € 1 APyTUX MPaBo-
OXPaHUTEJIbHBIX OPTaHaX.
r . 8 2 2 - 4

4 ocynapcTBeHHas TaliHa U obecrie-
YEeHHE PEXKNMa CEKPETHOCTH
Hmoeco no oucyuniune: 71,8 18 | 18 - 4 31,8

[Ipumeuanue: JI — 3anaTHs nexuuoHHOro tuna, 113 — 3amarus cemunapckoro tumna, JIIT — mabo-
paropHbiii npaktukyMm, KCP — koHTponupyemas camoctostenbHas pabora, CPC — camocros-
TeJbHas paboTa CTy/IeHTa.
2.3 CopepxaHue pa3aeioB AUCHUNIHHBI:
2.3.1 3aHsATHA JeKLUHOHHOI0 THINA

O6mue npaBuia
IeJIOMPOU3BOACTBA.
OcobeHHocTH 10-
KYMCHTALIUOHHOI'O
obecrieueHus B mpa-
BOOXPAaHUTECIIbHbIX
OpraHax.

IToHsiTHE FOPUANYECKOTO MOKYMEHTa B MPAaBOOXpPa-
HUTEJIPHON NEATENbHOCTH, €ro INPH3HAKH, COAep-
xanue (I1K-7).

Buner u popmbl TOKYMEHTOB.

CTpykTypHBIE TIOApA3AENEHHs 10 JOKYMEHTAlHOH-
HOMY OOECIEUYEHUIO NEeATENIbHOCTH MPaBOOXPaHH-
TEJBHBIX OPTraHoOB:. (PYHKIIUH, KOMIIETEHINS, Kaapo-
BOE OOecIIeueHHe.

Obsi3aTenbHbIE PEKBU3UTHI TOKYMEHTOB. Homen-
KJIaTypa TOKYMEHTOB, IIPAaBUJIA €€ COCTABJICHHUSI.
I'pudsr nokymenTos: «Jlmuno», «Jnsa ciyskebHOTO
noJjib30BaHus), «CeKpeTHO» M Ap.. OCOOEHHOCTH
ydeTa, perucrpanuu, obopora.

IIpaBusia u OCOOEHHOCTH COCTABJICHHUS FOpHIUYC-

dopma TeKy-
HaumenoBanue
Ne Coneprkanue pasznena IETO
pasnena 1
KOHTPOJIS
1. [TonsTue, 3aaa4u U BUABI ACIONPOU3BOACTBA. Ompoc

! KonkperHas ¢popma TeKyero KOHTPOI H30HPAeTCs MPENoaaBaTeIeM.



CKMX W HUHBIX JOKYMEHTOB B IEATEJIbHOCTU MPaBO-
oxpaHuTenpHbIX opranos (I1K-13).

ABTOMaTH3aIMsl  JOKYMEHTALMOHHOrO  00opoTa.
IIpaBuna BeacHHUs] BJIEKTPOHHOTO AEJIONPOM3BON-
crBa. Jlekuus MPOBOAMTCS B MHTEPAKTUBHOU (op-
Me.

Ocobennoctu yuéra
7 CTATUCTHYECKOM
OTYETHOCTH B TIpa-
BOOXPAHUTEIbHBIX
opraHax.

IlpaBoBasi OCHOBa OpraHU3alMd CTAaTUCTHYECKOU
paboThl B MPAaBOOXPAHUTEIBHBIX OpraHax. EnuHbIN
yduer npectymeHnii B Pocculickoin dPepepanuu.
Opranuszanuys npreMa U perucTpaluu COOOIEeHnH o
MPECTYIJICHUSAX, PETHCTPaLUU YIrOJIOBHBIX OE€1 U
y4€Ta NpeCcTyIUICHUI.

Ompoc

JenonpousBoacTBoO
B CyJlax, opraHax
npoKypaTtypsl PO,
CrnencTBeHHOM KO-
murete P®, opra-
HaX BHYTPEHHHUX
Ie v IPyrux mpa-
BOOXPAHUTEIbHBIX
opraHax.

OOpatmenust rpakaad, OpraHU3alMid W JOJDKHOCT-
HBIX JIUI[ B TPABOOXPAHUTEIbHBIE OPTaHbI, CPOKH
paccMOTpeHHsI pa3pelneHus: oOpalueHul, perucTpa-
usi oOpalneHuil, UX yd4eT, HamnpaBJeHUe IUIs pac-
CMOTPEHUS U Pa3pelleHns, YBEIOMIICHHE O Pe3yJib-
TaTax PacCMOTPEHUs OOpaIeHus.

CyneOHoe nenonponu3BOACTBO.

JenonpousBoactso B npokyparype P®. HanzopHoe
npou3BOACTBO. HampasieHue yronoBHBIX 1€l B
cya. JIokyMeHTaIbHOE CONPOBOXKICHHUE AESTEIBHO-
CTH TOCYIApPCTBEHHBIX OOBUHHTENEH: MOPSIIOK IO-
JYYEHUs] YTOJOBHBIX €T U MONAEPIKAHUS TOCy-
IapCTBEHHOTO OOBHMHEHMA B cynax. HalOmonarens-
HOE TIPOM3BOJCTBO T'OCYAAPCTBEHHOTO OOBUHHUTES.
Henonpounssoacteo B CneacreeHHOM KomuteTe PD.
IIpoueccyanbHasi OOKYMEHTALUsl IO YTOJIOBHBIM
nenaMm U mopsnok ee obopora. KonrponbHoe mpo-
U3BOJICTBO.

Oco0eHHOCTH JTOKYMEHTALMOHHOTO 00eCreYeHHsI
IesATEeIbHOCTH OPTaHOB BHYTPEHHUX JIEJL.
Jlenonpon3BOACTBO B OpraHax BHYTPEHHUX JIEJL.
Henonpoussoacteo B @CCII Poccun. Homenkina-
Typa gen. llopsimok perucrpanuy, ydera UCIIOJHU-
TENBHBIX JTOKYMEHTOB. VICMOSHUTENBHOE MpPOU3-
BOJICTBO.

Henonpoussoacrso B DenepanbHoil ciyxkde uc-
NOJTHeHUsT Haka3aHui. OpraHu3anusi pacCMOTPEHMS
NPEIIOKEHHH, 3asBJICHUN U KaJoO OCYXKIEHHBIX U
JIVL, COAEPIKALTMXCS TIONT CTPAKEH.

Ompoc

I'ocynapcreeHHas
TaiiHa 1 obecreye-
HUE peXXHUMaA CEK-
pPETHOCTH

Ilonatue rocynapcTseHHON TalHbL llepedeHsb cae-
JEHUN, COCTABJISIFOLINX FOCYAAaPCTBEHHYIO TalHY.
IIpuHuMnBEl OTHECEHUSI CBEAEHUN K TOCYAapCTBEH-
HOM TaliHe U 3aceKpeunBaHus 3TUX cBeneHuil. Cre-
NIEHU CEKPETHOCTHU CBENEHUH U rpu(bl CEKPETHOCTU
HOCHUTEJIEH 5TUX CBEACHUM.

Ilopsinok OTHeCeHUsl CBEIEHUN K rOCyNapCTBEHHOU
taiine. Ilopsaok 3acekpeunBaHMsl CBEACHUN U MX
HOCHTEJIEH.

Ompoc




PacnopstxeHne CBeneHUsIMHU, COCTABJISIFOLIUMHU TOC-
YAAPCTBEHHYIO TalHYy.

3ammuTa rocynapCcTBEHHOM TailHbl. JlOMyCK MOJK-
HOCTHBIX JIML W TpaxaaH K TOCYJapCTBEHHOHN
TaliHe.

IlocnencTBusl NMPUHATHI HE3AKOHHBIX DPEIICHHNU H
COBEpLIECHHS] HE3aKOHHBIX AEHCTBUH B OTHOLUEHHH
CBEJICHUMN, COCTABJSIIOIINX TI'OCYNAPCTBEHHYIO Taii-

ny (I1IK-4).

2.3.2 3aHATHS CEMHHAPCKOr0 THIIA

dopma TeKy-
HaumenoBanue
Ne Coneprkanue pasznena IETO
pasnena
KOHTPOJIsSI

1. [lonsTue, 3aaa4u U BUABI ACIONPOU3BOACTBA. Ompoc, pede-
ITonsTHE OPUANYECKOrO TOKYMEHTa B MPaBOOXpa-|paT, pellieHue
HUTEJIbHON JesTeNbHOCTHU, €ro IMPHU3HAKU, COAep-|3anad, MpakTu-
xanue (I1K-7). yeckue  3aja-
Buner u popmbl TOKYMEHTOB. HUA Il UHOU-
CtpykTypHble NOApa3AeNeHus Mo JOKyMEHTaLHOH-|BUyaJIbHOU
HOMY OOECMEUYEeHHUIO NeATeNIbHOCTH MPaBOOXPaHH-|paboThI

OO6ume npasuna TEJBHBIX OPraHoOB. (PYHKLNH, KOMIIETEHIHS, KaIpo-
IEeNONPOU3BOACTBA. |BOE obeceueHue.
Ocobennoctu no-  |O0si3aTenbHbIE PEKBU3UTHI JTOKyMEHTOB. HomeH-
KYMEHTAIIMOHHOIO |KJIaTypa JOKYMEHTOB, IIPaBUJia €€ COCTaBJIEHUS.
obecnieuenus B npa- | pudsr nokymenTos: «Jlmuno», «Jns ciyskebHOTO
BOOXPAHHUTEJbHBIX |[TOJNIb30BaHMs», «CEeKpeTHO» M Ip.. OCOOEHHOCTH
opraHax. yueTa, perucTpanuu, obopoTa.
IIpaBuna m OCOOEHHOCTH COCTAaBJICHHUS FOpHIUYC-
CKHUX U MHBIX TOKYMEHTOB B JESTEJIbHOCTU MpaBO-
oxpaHuTeNnpHbIX opranos (I1K-13).
ABTOMaTH3aIMs  JOKYMEHTALMOHHOrO  00opoTa.
IIpaBuna BeaeHUs] BJIEKTPOHHOTO AEJIONPOU3BOA-
crBa. Jlekuus MPOBOAMTCS B MHTEPAKTUBHOU (op-
Me.

2. IIpaBoBasi ocHOBa opraHuzanuu cratuctudeckoi|Omnpoc, pede-
paboThl B NMPaBOOXPAHHUTEIBHBIX OpraHax. Enunbliijpar, pemeHue
yuyeT mnpectymieHuid B Poccuiickonn ®enepaumu.|3agad, NpakTU-

. |Oprannzauus npuema u perucTpauny cCooOIeHNH o[deckue  3aaa-
Ocobenroctn yuéra HpeCT nneHHI/Is[xp eruc pa an LrIOJIOBHme el W[HuA Ans I/IHHI/I
U CTATHCTHHECKOH | Doo Y » perneTpattit y A A A
yuéTa NpecTyIUIeHUH. BUAYaJIbHON

OTUYETHOCTH B Mpa-

paboTel,  co-
BOOXPAaHUTEJIbHbBIX

CTaBJICHUE
opraHax.

npoLeccyalb-

HBIX JIOKyMEH-

TOB.

3. |HemonpousBoactso |OOpamieHust rpakaaH, OpraHU3aluil U IoJKHOCT-|Ompoc, TecTH-
B CyJlax, OpraHax |HbIX JIULl B IPaBOOXPAaHUTEJIbHBIE OpPraHbl, CPOKHM|[POBaHME, pe-
npokyparypel P®, |paccMoTpeHHs pa3pelieHus oOpalleHnii, perucTpa-|leHne 3aaad,
CrnencTBeHHOM KO- |uusi OOpalleHud, X Y4eT, HanmpaBJCHUE ISl Pac-|IPaKTHYECKHe




murete P®, opra-
HaX BHYTPEHHHUX
IeJl U ApYyTux npa-
BOOXPAaHUTCJIbHBIX
OpraHax.

CMOTpPEHMS U pa3peLIeHts], YBeJOMIIEHHE O pe3yJib-
TaTax PacCMOTPEHUs OOpaIeHus.

CyneOHoe nenonponu3BOACTBO.

HenonpousBoactso B npokyparype P®. HanzopHoe
MpOU3BOACTBO. HampasieHne YrojoBHBIX O€1 B
cyad.

JIOKyMeHTanbHOE COINPOBOXKACHHUE JEeATENbHOCTH
rOCYAapCTBEHHBIX OOBUHUTENEH: MOPSIOK MOJyde-
HUSl YTOJIOBHBLIX N€1 Ul MOAAEPIKaHUSA TOCyaap-
CTBEHHOr0 OOBMHEHUs B cynax. HaOmonatenbHoe
MPOM3BOJCTBO FOCYAAPCTBEHHOTO OOBUHUTEIIS.
Henonpounssoacteo B CrneacrseHHoM komurtete PO,
IIpoueccyanbHass AOKyMEHTaLUs MO YrOJOBHBIM
aenaM U mopsinok ee obopora. KontponbHoe mpo-
U3BOJICTBO.

Oco0eHHOCTH JTOKYMEHTALMOHHOTO 00eCreYeHHsI
ACATECIIbHOCTH OPraHOB BHYTPCHHUX OCJI.
Jlenonpon3BOACTBO B OpraHax BHYTPEHHUX AE.
Henonpoussoacteo B @CCII Poccun. Homenkina-
Typa gen. Ilopsmok perucrpauuu, ydera UCIOJHH-
TCJIbHBIX HAOKYMCHTOB. HcnonmuurensHoe nmpous-
BOJICTBO.

Henonpoussoacrso B DenepanbHoil ciyxkde uc-
NOJIHEHUs] Haka3zaHuil. OpraHuzanusi pacCMOTPEHMUsI
NPEIIOKEHUH, 3asBJICHUN U KaJ0O OCYXIEHHBIX U
JIUL, COEPIKALUXCSI TTOZT CTPAXKEH.

3amaHus IS
UHIUBUYaJTb-
HOW  paboThl,
COCTaBJICHUE
npoLueccyalib-
HBIX JOKYMEH-
TOB.

I'ocynapcrBenHas
TaiiHa u obecreue-
HUE pEXXHUMA CEK-
pPETHOCTH

Ilonatue rocymapcteeHHON TalHbL Ilepedens ce-
JEHUN, COCTABJISIFOLINX FOCYAAPCTBEHHYIO TalHY.
IIpuHuMnBl OTHECEHUS] CBEACHUN K TOCYdapCTBEH-
HOM TaliHe U 3aceKpeunBaHus 3TUX cBeneHuil. Cre-
NIEHH CEKPETHOCTHU CBENEHUH U rpu(bl CEKPETHOCTU
HOCHUTEJIEH 5TUX CBEACHUM.

Ilopsinok OoTHeCeHusl CBEEHUN K rOCynapCTBEHHOU
taiine. Ilopsimok 3acekpeunBaHMsl CBEACHUN U MX
HOCHUTEJIEH.

PacnopstxeHue cBeneHUsIMHU, COCTABJISIFOLIUMHU TOC-
YAAPCTBEHHYIO TalHYy.

3ammuTa rocynapCcTBEHHON TalHbl. JlOMyCK MOJK-
HOCTHBIX JIML W TpaxaaH K TOCyJapCTBEHHON
TaliHe.

IlocnencTBusl NMPUHATHI HE3AKOHHBIX PELICHHN H
COBEPIIECHNs] HE3aKOHHBIX NEHUCTBUN B OTHOLIEHUH
CBEJICHUMN, COCTABJSIOIINX TI'OCYyNapCTBEHHYIO Tali-
Hy (IIK-4).

Omnpoc, pede-
par, pelueHue
3a71a4, MpaKkTU-
4yeckue  3aja-
HUSA JJIs1 UHIU-
BUJly AJIbHOU
paboThI

2.3.3 JIaGopaTopHble 3aHATHS

JlabopatopHble 3aHATHS HE IPEAYCMOTPEHBL

2.3.4 llpumepHass TeMATHKA KYPCOBBIX padoT
KypcoBbie paboThl He IPeTyCMOTPEHBI.







OXPAHUTECIIBHBIX OpraHax

2. | OcobenHocTr y4éTa M CTATUCTHUYECKOW OTUYETHO- | JIGKIMs BU3yanu3anus (2 4.)
CTH B MIPABOOXPAHUTEIbHBIX OPraHax.

3. | Aenonpou3BOACTBO B CyJaxX, OpraHax MPOKypa- | JEeKLUs BU3yaau3anus (2 4.)
Typbl PO, CnencreenHom komutere PO, opranax
BHYTPEHHUX JleJ1 U APYTHUX [IPaBOOXPAHUTENbHbIX
OpraHax.

4. OueHo4HbIE cpeaCTBA AJIsl TEKYLIero KOHTPOJIsI YCIIeBAeMOCTH U MPOMEeKYTOYHOH aTTe-
CTALMH
4.1 ®oHA OLEHOYHBIX CPEACTB AJIs MPOBEACHHS TEKYIEH aTTeCTALHH

B xonme mpenonasanust Kypca «/lenonpou3sBOACTBO B NMPABOOXPAHUTENBHON NEATENIBHO-
CTU» B KAa4eCTBE TEKYILIEH aTTeCTAllMU UCIONB3YIOTCS Takhe (OPMBI, KaK OMpOC, pelIeHue 3a-
7a4, BBIMOJIHEHHE pedepaToB, MPAKTHUECKUE 3aJaHHs ISl HHAUBUAYAIbHON pabOThI, COCTaBJIe-
HUE MPOLIECCYyalbHBIX JOKYMEHTOB.

JUis pOMEXKyTOYHOH aTTeCTali — OOUH PyOeHBIH KOHTPOJIb, KOTOPBIA MPOBOAUTCS
nepen aTTeCTallMOHHBIMH HeAENsIMH B (POpMeE TECTHPOBAHMUSI.

ITo uroram oOy4eHus1 IPOBOAUTCS 3a4ET.

Ilpumepnuiii nepeuens eonpocos no meme «Oowue npasuna oeaonpouzsoocmea. Ocobenno-
Ccmu OOKYMEeHMAYUOHHO20 0Decheyensl 6 NPAGOOXPAHUMENbHBIX OPSAHAX »

1. IlonsTHe, 3a0a4u U BUABI AEJIONPOU3BOIACTBA.

2. IloHATHE IOPUANYECKOrO NJOKYMEHTA B MPAaBOOXPAHUTENBHON AESTENbHOCTH, €r0 MpH-
3HakwH, cogepkanue (I1K-7).

3. Buapl nOKyMeHTOB.

4. CTpyKTypHBIE MOAPA3AEICHUS IO JOKYMEHTALIHOHHOMY OOECTIIEUeHHIO 1eATENIbHOCTH
NPAaBOOXPAHUTEIBHBIX OPTaHOB: (PYHKIIMH, KOMIIETEHIIHS, KaAPOBOE obecreueHue.

5. O0s3aTenbHbIE PEKBU3UTHI TOKYMEHTOB.

6. HoMeHknatypa 1OKyMEHTOB, IPaBUJIA €€ COCTABJICHHUSI.

7. IlpaBuna 1 0COOEHHOCTH COCTABJICHUS IOPUINYECKUX U UHBIX TOKYMEHTOB B JIESTEJIb-
HOCTH MPaBOOXpaHUTENbHBIX opranoB (ITK-13).

8. ABTOMaTH3aIMs JOKYMEHTALMOHHOTO 000poTa.

9 IlpaBuna BeneHMs SJIEKTPOHHOIO ACIONPOU3BOACTBA.

Ilpumepnsiii nepeuens gonpocos no meme «OJcodennocmu yuéma u Cmamucmuyeckoll omuyent-
HOCHIU 6 NPABOOXPAHUMEIbHBIX OP2AHAX Y

1. Opranmzauust CTaTUCTHYECKOH pabOThI B IPAaBOOXPAHUTENBHBIX OpPraHax.

2. EnuHblil y4eT NpecTyIICHUH.

3. Ilpuem u peructpaumst COOOLIEHUH O MPECTYIICHHUSX.

4. Peructpauys 1 y4eT yroJOBHBIX JEl.

Ilpumepnsiii nepeuens 6onpocos no meme «/[e10NPoOU3OOCMBO 6 CYOax, OP2anax NPOKypanmy-
pot PO, Creocmeennom komumeme PD, opeanax enympennux oen u Opy2ux npasooxpanumeb-
HbIX OP2AHAX )

1. OGpamenus rpakaaH, OpraHU3auri U TOJDKHOCTHBIX JIMI B IIPABOOX PAHUTEIBHBIE Op-
raHbl, UIX PETHUCTPALUs U YYET, CPOKH PACCMOTPEHMs pa3pelleHusi oOpalleHuli, HampaBJieHHe
oOpaieHnii 1yl pacCCMOTPEHHS U Pa3peLICHHs], yBEJOMIIEHHE O Pe3yJIbTaTaX PacCMOTPEHUs 00-
paleHus.

2. CynebHoe nenonpon3BOICTBO.

3. Jenonpoussoncteo B mpokyparype P®. Hansopnoe npoussonctso. Hampasienue
YTOJIOBHBIX A€M B CYA.

4. JlokyMeHTaJbHOE COIMpPOBOXKACHHUE NEATEIBHOCTH T'OCYNApCTBEHHBIX OOBHHHUTENECH:
MOPSIIOK TIOTYYEHUS YTOJOBHBIX JIeJT AJIS IIOAEPKaHUs FOCYJapCTBEHHOIO OOBUHEHNS B CylaX.

5. HaGmonaTenpHOE POU3BOACTBO T'OCYIaPCTBEHHOTO OOBUHUTEIIS.

6. Jenonpoussoncteo B CrnencrseHHOM komurtere POD.

7. IlponeccyanpHast JOKyMEHTALMS 110 YTOJIOBHBIM JieJlaM U TOpsiok ee odopora. Kon-
TPOJILHOE MPOU3BOACTBO.
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8. OcobeHHOCTH TOKYMEHTALMOHHOTO 00ECIIeueHus AeSITeIbHOCTH OPraHOB BHYTPEHHUX
nen. JlenonpousBOACTBO B OpraHax BHYTPEHHUX AL

9. Henonpoussonctso B @PCCII Poccuu. Homenknatypa aen.

10. Ilopsmok peructpauuy, y4dera HCHOJHUTENBbHBIX AOKYMEHTOB. McnonmHuTenpHOE
MIPOU3BOACTBO.

11. Henonpoussoacteo B PenepanbHoii ciyxOe ucnomHeHus: Hakasanuid. OpraHu3anus
pPaccMOTpeHUsT MPEIIOKEHUH, 3asBICHUN M Kano0 OCYXXIEHHBIX M JIUL, CONEPKAIUXCS IO
CTpaxen.

Ilpumepnuiii nepeuens 6onpocos no meme «l ocyoapcmeennasn maiina u odoecnevenue pexncuma
CeKPeMHOCIU »

1. IlonATHE rOCYAAPCTBEHHON TalHBI.

2. IlepeyeHpb cBEAEHUI, COCTABIISIFOIINX IOCYIaPCTBEHHYIO TAHY.

3. IlpyHUMNBI OTHECEHUs CBEACHUHN K IOCYIapCTBEHHON TaliHE U 3aCEKPEUMBAHUS 3TUX
CBEIICHU.

4. CteneHN CEKPETHOCTHU CBEIACHHH U TPH(BI CEKPETHOCTH HOCUTENEH STUX CBEINEHHI.

5. IlopsAAnok OTHECEHUsI CBEACHHI K TOCY1apCTBEHHOMN TalHe.

6. ITopsnok 3acexkpednBaHus CBEJECHUN U UX HOCUTEJIEH.

7. Pacniopsi>keHue CBEIEHUAMH, COCTABIISIOIMMU F'OCYJaPCTBEHHYIO TalHY.

8. 3ammura rocygapcTBeHHOHN TaitHbl. JIOMyCK MOJIKHOCTHBIX JIMI] M TPaKIaH K rocyaap-
CTBEHHOU TalHe.

9. IlocnencTsust NPUHATUN HE3AKOHHBIX PELIEHUN U COBEPLICHUs HE3aKOHHBIX NEHCTBHI
B OTHOLICHUU CBEACHHUIA, COCTABJISIOIINX rocynapcTeHHyro taiiny (ITK-4).

Ipumepnsie memot pepepamos?

1. Pa3BuTHe 3aKOHONATENBCTBA, PETITAMEHTUPYIOIIETO BOIPOCH NEIONPOH3BOACTBA
B IIPABOOXPAHHUTEIBHON AESITEITBHOCTH.

2. OcobeHHOCTH periTlaMeHTHPOBAHUS BOIPOCOB 3aIIUThI TOCYAAPCTBEHHON TaliHBI B
nepuon CCCP.

3. VYder npectyruieHni (MICTOPUKO — PABOBOH aCIIEKT).

4. OTBETCTBEHHOCTh 32 COBEPIICHHE HE3aKOHHBIX NEHCTBUH B OTHOLIEHUU CBEIE-

HUM, COCTaBJISIIOIINX FOCYAapCTBEHHYIO TaliHY.

MopnenbHble 32244 AJIsI pelIeHHs] HA 3aHSTHSIX CEMHHAPCKOro THIA

Tema Ne 1. Beinenutb u 0003HaYUTh B TEKCTE TOKYMEHTAa PEKBU3UTHI. YKa3aTh HanMe-
HOBaHME PEKBU3UTOB U UX 3HA4YEHHUE.

Tema Ne 2. 3an0MHUTH NEPBUYHbBIE TOKYMEHTBI CTATUCTUYECKOTO yUeTa.

Tema Ne 3. CoctaBuTh OTBET Ha OOpaleHne rpaKAIaHuHA B COOTBETCTBUH C TpeOOBaHU-
sIMU TI0 JIEJIONPOU3BOACTBY B cyaax, Ilpokyparype P®, CnencrsenHoM komurere P®, opranax
BHyTpeHHUX nen, PCCII Poccun, ®CHUH Poccun.

Tema Ne 4. OhopMuUTh 3aceKpeunBaHUE U PACCEKPEUNBAHUE JOKYMEHTA.

SATAHUS I CAMOCTOATEJIBHOU PABOTHI
Tema 1. Obwgue npasuna oenonpouszsoocmea. Ocobennocmu OOKYMeHMAYUOHHO20 0becneyenus
8 HPABOOXPAHUMENLHBIX OPSAHAX.
1 IIpoussectn nuddepeHunpoBaHNe TOKYMEHTOB Ha BUIbI B COOTBETCTBUH C PA3JIMUHBI-
MH KPUTEPHUSIMHL.
2.0mnpenenuThb 00s13aTEIPHOCTh PEKBU3UTOB JOKYMEHTOB B 3aBUCHMOCTH OT BHAA JOKY-
MEHTA.

2 Komm4eCTBO MUCHMEHHBIX PAa0OT M0 JUCUMIUIMHE BAPHUPYETCS. [IpaBo BHIOOPA TEMATHUKH MHCHMEHHBIX
PpadoT | MX KOJHICCTBA MPHHALICKHUT CTYACHTAM, HO PCATTH3YETCS IO COTIACOBAHMIO ¢ mpenoaasareieM. OTHAKO B
OTOCIBbHBIX cnyqa;lx npenoz[aBaTenL Br[paBe 06513.’:1TI> CTy;[eHTa BBIMMOJTHUTH HI/ICBMGHHYIO pa60Ty TOrO UJIH HHOTO
BHJA IO 3aJaHHOH TEMATHKE.
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Tema 2. Ocobennocmu yuéma u cmamucmuyecKoli Omyemnocmu 6 NPA6OOXPAHUMENbHBIX OPea-
HAX.
1. M3roToBUTH KHUTY y4eTa (PEerucTpanin) CooOmeHu (0 NpecTymIeHHsIX ).
2. Ilpou3BecTH 3aMoJHEHNE KHUTH y4eTa (PerucTpanum) cooOmennii (0 MpecTyIUIEHHSIX ).

Tema 3. J[enonpouszeoocmeo 6 cyoax, opeanax npoxkypamypet P®O, Ciedcmeennom komumeme
P®, opeanax enympennux oen u opyeux npasooxXpanumensHuix Opeanax.
1. Beigenuts 0COOCHHOCTH apecoBaHuUsl JOKYMEHTOB B cyaax, [Ipokyparype PO, Cren-
creeHHOM kKomuTeTe PO, MBI Poccun, ®CCII Poccnu, ®CHUH Poccun.
2. VI3roTOBUTb KHUTH y4eTa UCTIOJHUTENBHBIX TOKYMEHTOB U HCIIOJHUTEIbHBIX IPOHU3-
BOJICTB, 3aITOJIHUTD UX.

Tema 4. I'ocyoapcmeennas maiina u obecneyenue peicuma ceKkpemHocmu
1. U3y4nTh HCTOPHUIO MHCTUTYTA FOCYIaPCTBEHHOMN TallHbI U CEKPETHOCTH B Poccun.
2. U3yuuth 0COOEHHOCTH 3aTUTHI TOCYIAPCTBEHHON TailHBI B 3apYOEKHBIX roCyaap-
CTBax.

4.2 ®oHJ OLEHOYHBIX CPEACTB AJIS1 IPOBEACHHS MPOMEKYTOYHOM ATTECTALIUH

IHEPEYEHDB BOIIPOCOB,
H3y4aeMbIX JHCUHMILIHHON «/{e10NPOHU3BOACTBO B IPABOOXPAHUTENbHOH AESITEILHOCTID)

1. [TonsTue, 3ama4uu U BUIBI AEJTONPOU3BOACTBA.

2. IloHATHS TOKYMEHTa W JOKYMEHTUPOBAHUS B MPABOOXPAHUTENBHON AEATENIBLHO-
CTH, IPU3HAKK IOKYMEHTA U €r0 COAEPKAHUE.

3. Bunael nOKyMeHTOB.

4. CTpyKTypHBIE MOAPA3AEICHNUS MO JTOKYMEHTALIMOHHOMY OOECIEUEHUIO NesTelb-
HOCTH MPaBOOXPAHUTENbHBIX OPTraHOB: (PYHKLIUH, KOMIIETEHLIUS, KaIpOBOE OOECTIeUeHHE.

5. PeKkBU3UTHI JOKYMEHTOB.

6. HomeHnknarypa HOKyMEHTOB, NOHSTHE, HA3HAUEHHE U OCOOCHHOCTH €€ COCTaBJIe-
HUS.

7. [IpaBuna 1 0COOEHHOCTH COCTABIIEHHSI FOPUAMYECKUX U MHBIX JOKYMEHTOB B A€s-
TEJIbHOCTH MPAaBOOXPAHUTEIBHBIX OPTaHOB.

8. ABTOMATH3AIMS JOKYMEHTALUMOHHOTO 000pOTa.

9. DJIEKTPOHHOE JEJONPOU3BOACTBO B AEATENbHOCTH MPAaBOOXPAHUTEJIBHBIX Opra-
HOB.

10. Opranuzanus CTaTUCTHYECKOH pabOThI B TPAaBOOXPAHUTENBHBIX OpPraHax.

I1. EnuHbIl y4eT npecTynaeHu.

12. Opranuzanys npuemMa U perucTparui COOOIEHHH O MPECTYIICHUSX,

13. Opranuzanys perucTpalyy YrojJoBHBIX e U yuéTa NpecTyIUIEHU .

14. OOpatmenns rpaknaH, OpraHu3aluil U JOJDKHOCTHBIX JIMI[ B MPABOOXPAHUTEINb-
HBIE OPTaHBbl.

15. Cpoku ¥ MOpSAOK PacCCMOTPEHHsSI U pasperneHns oOpalneHuil rpaskaan, opraHu3a-
LIUH ¥ AOJDKHOCTHBIX JIWLL B MPaBOOXPAHUTEABHBIX OPraHax.

16. Perucrpanus obpaineHuii rpakiaH, OpraHu3aiuii 1 AOKHOCTHBIX JIMIL B TIPABO-
OXPAHUTEJIbHBIX OPraHax.

17. HampaBnenue Ui pacCMOTPEHUS U pa3pelieHus: oOpalleHuil rpakaaH, OpraHy-
3aLUH U AOJKHOCTHBIX JIHILI.

18.  CooOmenne o pe3ynbraTax pacCMOTpeHHsI OOpalleHHs TPaXKAaH, OpraHu3auil U
JOJKHOCTHBIX JIULI.

19. Henonpoussonctso B Konctutynuonnom cyne PO.

20. Henonpoussoactso B BepxosHom cyne PD.
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21. Jlenonpou3BOACTBO B apOUTPAKHBIX CYIaX.

22. Jenonpou3BoACTBO B paiOHHOM CyAE€.

23. Jlenonpou3BOACTBO B CYyAeOHOM Y4aCTKE MUPOBOTO CY/BH.

24. Jlenonpou3BOACTBO B OpraHax npokyparypsl PO.

25. Oco0eHHOCTH, CPOU | TIOPSIAOK PACCMOTPEHHSI M pa3peleHus: OOpale il Tpax-

JaH, OpraHu3alui U JOJDKHOCTHBIX JIML B OpraHax npokyparypsl PO.
26. HanzopHoe npou3BOACTBO B OpraHax npokyparypsl PO.

27. Oco0eHHOCTH HaIpaBJIEHUs! YTOJIOBHBIX 1] B CY .

28. JIOKyMEHTaJIbHOE COIPOBOXKACHHUE NEATENbHOCTH T'OCYNApCTBEHHBIX OOBHHUTE-
nen.

29. HabmonarepHOe POU3BOACTBO TOCYNAPCTBEHHOTO OOBHHHTEJIS.

30. HenonponsBoncteo B CraeacrBeHHOM KoMuTeTe P® U ero CTpYKTYPHBIX MOApas-
JECJICHUSX .

31. IIpoueccyanpHast JOKYMEHTALUs IO YTOJOBHBIM A€IaM U TIOPSIZIOK ee 000poTa.

32. KoHnTponbHOE NpOU3BOACTBO MO YTOJOBHOMY A€y .

33. Henonpoussonctso B MB/I Poccuu, €ro TeppUTOPUANIbHBIX OpraHax v CTPYKTYp-
HBIX NOAPA3AEICHUsAX.

34. Henonpomssoncteo B PCCIT Poccnu, ero TeppUTOPHANBbHBIX OpraHax M CTPYK-
TYPHBIX NOAPA3IECACHUSX.

35. IlopsAnoK perucrpanuy, ydyera HCHOOJHUTENbHBIX AOKYMEHTOB B CTPYKTYPHBIX
nonapaszieNeHusx Teppuropuaibibix opranoB ®CCIT Poccun.

36. HcnosHuTenbHOE NPOU3BOACTBO KAK HOMEHKIATYPHOE J1EJI0.

37. Henonpomnssoncteo B ®CHUH Poccun, €ro TeppUTOpUaIbHBIX OpraHax M CTPYK-
TYPHBIX NOAPA3ICICHUSX.

38. Opranuszanus pacCMOTPEHUST PEIUIOKESHUM, 3asiBIEHUH U 3Kajo0 OCYKIEHHBIX W
JIUL, COMEPKALIUXCS MTOA CTPAXKEH.

39. OcoOEeHHOCTH UCTIONHEHHS PEKBU3UTOB ITPH MOJATOTOBKE JOKYMEHTOB B CylaX.

40. Oco0eHHOCTH HCTIONHEeHUsT PEKBU3UTOB MPH TMOATOTOBKE NOKyMeHTOB IIpokypa-
Type P® u CnencreeHHoM komutete PO.

41. OCoOEHHOCTH HCIIOJNIHEHHsI PEKBU3UTOB TPU IOATOTOBKE JOKYMEHTOB B MBJ]
Poccun.

42. OcCoOeHHOCTH UCTIONHEHHs] PEKBU3UTOB MPU MOATOTOBKE NOKyMeHTOoB B @CCII
Poccun u ®CHUH Poccun.

43. brnanku MOKyMEHTOB M OCOOEHHOCTH WX UCIOJNB30BaHUs B cynax, [Ipokyparype
P®, Crnencreennom komutere PO, MB]I Poccuu, ®CCII Poccun, ®CHUH Poccun

44. IlonaTHE rocynapCTBEHHOMN TalHBL

45. Ilepeuens cBeneHM, COCTABIAKOIINUX TOCYAAPCTBEHHYIO TaHY.

46. IIpuHUMNBEI OTHECEHUS! CBENEHUN K NOCYNAPCTBEHHOM TalHE W 3aCEKPEYHUBAHUS
STHUX CBEACHUH.

47. CreneHn CEKpEeTHOCTH CBENEHUI M rpu(bl CEKPETHOCTH HOCHUTENEH 3TUX CBeEIe-
HUM.

48. Ilopsinok oTHECEHUs CBEAEHUM K TOCYAapCTBEHHOM TallHE.

49. ITopsnok 3acekpeunBaHus CBEAEHUN U UX HOCUTENEH.

50. PacniopsikeHne cBeAeHUsIMH, COCTABIIAIOLIMMU IOCYAaPCTBEHHYIO TaliHy.

51.  3amwura rocygapCTBeHHOMN TallHBL

52. Jlonyck 1 TOCTYN JOJKHOCTHBIX JIML U TPAXAaH K TOCYy1apCTBEHHON TalHe.

53. IlocnencTBust NPUHATUI HE3AKOHHBIX PELICHUN U COBEPLICHUS HE3aKOHHBIX NEH-

CTBHI B OTHOLIEHUU CBEIEHUH, COCTABIIOIINX FOCYAAPCTBEHHYIO TaliHY.
Memoouuecxue pexomenoayuu x coaue 3auémd.

CrtyneHTtsl 00s13aHBI CIATH 3a4€T B COOTBETCTBUU C PACMUCAHUEM U YYeOHBIM IJIAHOM.
3auér Mo IUCLUIUINHE MPECIeAyeT Lejb OLEHUTh padoTy CTYIEHTa 3a KypcC, MOIy4YeHUE Teope-
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TUYECKUX 3HAHWUN, UX MPOYHOCTb, PA3BUTHE TBOPUECKOTO MBIIUICHHUS, MPUOOPETEHIE HABBIKOB
CaMOCTOSITENTbHON paboThl, YMEHNE MPUMEHATD MOJyUYEHHbIE 3HAHUS JJIs1 PEIUSHHs MpPaKTHde-
ckux 3anad. Popma MpoBeAeHMs 3auéTa: YCTHO WJIM NMHUCbMEHHO YCTaHABJIMBAETCS pPELIEHUEM
kadeapel. DK3aMEeHATOPy MPEIOCTAaBISETCS MPABO 3a0aBaTh CTYIEHTAM JOIMOJHUTENbHBIE BO-
IpOoCHI MO Beel yueOHOH nmporpaMMe AUCUUIUTMHBL. Pe3ynbraT cnaun 3auéra 3aHOCUTHCS TPEro-
JaBaTesieM B 3K3aMEHALMOHHYIO BEJOMOCTD U 3aU€THYIO KHUXKKY.

OueHouHble cpeACTBa AJI MHBAJIWOB U JIMLI C OTPAHMYEHHBIMU BO3MOXKHOCTSIMHU 3/10PO-
BbSI BBIOMPAIOTCS C YIETOM MX HHAUBUAYAIBHBIX MCUXO(PH3NIECKUX OCOOCHHOCTEH.

— MPU HEOOXOIUMOCTH MHBAIMIAM U JIMIAM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3710pO-
Bbsl [IPEIOCTABJIAETCS AOMOJHUTENBHOE BpeMsl [JIs MIOATOTOBKHU OTBETA Ha SK3aMEHE,

— MY POBEIECHUH NPOLEAYPhl OLICHUBAHUS PE3YJIbTaTOB 00yUEHHs] HHBAIUAOB H JIULL C
OTrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10POBbsl IPEAYyCMATPUBAETCS UCIIONb30BAHUE TEXHUUECKHUX
CpeAcTB, HEOOXOMUMBIX UM B CBSI3U C UX HHAWBUAYAIbHBIMUA OCOOEHHOCTSIMH,

— IIpY HEOOXOIUMOCTH AJIsl O0YHAIOIIUXCS ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH 370POBbS
U WHBINAOB NPOLEAypa OLEHUBAHHS PE3YJIbTATOB OOYYEHHUS MO MUCLUIUIMHE MOXKET IMPOBO-
IUTbCS] B HECKOJIBKO JTAIOB.

IIpouenypa oLeHUBaHHUA PE3YJIbTATOB OOyUYEHHs] MHBAJIHMIAOB U JIULl C OTPAHUYECHHBIMU
BO3MOXKHOCTSIMH 370POBbSI 110 JUCHMIUIMHE (MOJIYJIIO) NPEAyCMaTPUBAET MPENOCTABICHHE HH-
¢dopmanmu B popMax, aaanTUPOBAHHBIX K OTPAHHYSHUSIM UX 310POBbSl U BOCTIPUATHS UHPOpMa-
LUU:

JIns UL ¢ HapyLIeHUsIMU 3pEHUs:

— B I€YaTHON (hOpMe YBEIUIECHHBIM LIPUPTOM,

— B (popMe 3JIeKTPOHHOTO JOKYMEHTA.

JInst L ¢ HapyLIEHUsIMU CIIyXa:

— B miedaTHou popme,

— B (popMe 3JIeKTPOHHOTO JOKYMEHTA.

JIns a1 ¢ HapyLIeHUsIMU ONOPHO-JBUTaTENIbHOTO aInapara;

— B miedaTHou popme,

— B (popMe 3JIEKTPOHHOTO JOKYMEHTA.

JlaHHBIH epeueHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHI€HTa 00Y-
YArOIIUXCS.

5. IlepeyeHb OCHOBHOI M JOMOJHHUTEJbLHOH Y4eOHOH IUTEPATYPbI, HEOOXOAHMMOM AJst
OCBOCHHS JUCIHIIIMHBI

5.1 HopMaTuBHbIE IPABOBbIE AKTHI:

1. Koncruryuust Poccutickoit @enepaunu (npunsta Ha pedepenayme 12 nexabps 1993
roaa) (C y4eToM MONpPaBOK, BHeCeHHbIX 3akoHamu P® o mompaBkax k Koncrutyuuu P® ot
30.12.2008 Ne 6-®K3, or 30.122008 Ne 7-®K3) (smeKkTpoHHBIH pecypc —
http://publication.pravo.gov.ru/Document/View/0001201408010002 ).

2. O mupoBbIx cyabsix B Poccmiickoit @enepaunm: @3 ot 17 nexabpst 1998 r. Ne 188-@3 (c
H3M. u 7IOM.) (3JEeKTPOHHBIIA pecypc -
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102057094&intelsearch=%6CE+%EC%E8%F0%EE%E
2%FB%F5+%F 1%F3%E4%F C%FF%F5+%E2+%D0%EE%F 1%F 1%E8%E9%F 1%EA%EE%E9+
%D4%ES5%E4%ES5%F0%E0%F6%E8%ES ).

3. O momuuuu: @enepanbHelii 3akoH oT 7 ¢eBpansa 2011 r. Ne 3-@3 (s31eKTpOHHBIH pe-

cypce -

3 TIpemomaBaTeneM MOKET OBITh MPEIOKEH JOTOTHUTCIBHBIN IEPEUCHD HOPMATHBHO -PABOBBIX AKTOB U
aKTOB Cy/IcOHOTO TOJKOBAHIA MPUMEHHUTEIBHO K OTJACIbHBIM TEMAM JHCIAILTHHEL.

15



http://pravo.gov.ru/proxy/ips/?docbody=&nd=102145133 &intelsearch=%CE+%EF%EE%EB%
E8%F6%E8%ES ).

4. O nmpokyparype Poccuiickoit @enepanuu: 3akon P® ot 17 sHBapst 1992 r. (¢ usMm. u
TIOTL.) (3JIEKTPOHHBIHA pecypc
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102014157&intelsearch= %CE+%EF%FO%EE%E
A%F3%F0%E0%F2%F3%F0%ES5+%D0%EE%F 1%F1%E8%E9%F1%EA%EEY%ES+%D4%E
5%E4%ES5%F0%E0%F6%E8%ES ).

5. O Caencreennom komutere Poccuiickoit @enepaunn:. denepanbHbiii 3aK0H OT 28 1e-
Kaopst 2010 r. Ne 403-03. (3NIeKTPOHHBIT pecypc —
http://pravo.gov.ru/proxy/ips/?docbody=&nd=10214443 1 &intelsearch=%CE+%D1%EB%ES5%E
4%F 1%F2%E2%ES5%ED%ED%EE%EC+%EA%EE%EC%E8%F2%E5%F2%ES5+%D0%EE%
F1%F1%E8%E9%F 1%EA%EE%E9+%D4%E5%E4%ES5%F0%E0%F6%E8%ES ).

6. O0 opraHax HMpUHYIUTENBHOTO UCTONHEHUsT Poccuiickoii @eneparuu: DenepanbHbIii
3akoH oT 21 wroms 1997 r. Ne 118-®3 (¢ w3mM. u pom.) (SIEKTPOHHBIN pecypc —
http://pravo.gov.ru/proxy/ips/?docbody=&nd=1020483 74&intelsearch=%CE+%F1%F3%E4%E
5%E1%ED%FB%F5+%EF%F0%E8%F 1%F2%E0%E2%E0%FS ).

7. O cynax obweii ropucaukimu B Poccuiickoii @enepanuu: @K3 ot 7 dpespansa 2011 Ne
1-®K3 (c U3M. u TIOIL.) (3MeKTpOHHBIH pecypc -
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102145239&intelsearch=%CE+%F 1%F3%E4%E
0%F 5+%EE%E 1%F9%ES%E9+%FE%F0%E8%F 1%E4%E8%E A%F6%E8%E8+%E2+%D0%
EE%F 1%F 1%E8%E9%F 1%EA%EE%E9+%D4%ES5%E4%ES5%F0%E0%F6%E8%ES ).

8. O BoeHnHbIX cynax Poccuiickoit @enepaunn: PenepanbHblil KOHCTUTYLIHOHHBIN 3aKOH
oT 23 HIOHS 1999 . Ne 1-DK3. (3MIeKTPOHHBIHT pecypc —
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102060445&intelsearch=%CE+%E2%EE%ES%E
D%ED%FB%F5+%F 1%F3%E4%E0%F5+%D0%EE%F 1%F 1%E8%E9%F 1%EA%EE%E9+%
D4%ES5%E4%ES5%F0%E0%F6%E8%ES ).

9. O0 amBOKATCKOH JesITeNTbHOCTH U afBokarype B Poccutickoii @enepauu: @3 ot 31 mas
2002 . Ne 63-03 (c U3M. u TIO1L.) (3MeKTPOHHBIIA pecype -
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102076346&intelsearch="CE%E1+%E0%E4%E2%E
E%EA%E0%F2%F1%EA%EEY%ES+%EA%ES%FF%0F2%ES%EB%FCY%EDY%EE%F 1%F2%E8+%
E8+%E0%E4%E2%EE%EA%E0%F2%F3%F0%ES5+%E2+%D0%EE%F 1%F 1%E8%E9%F1%EA
%EE%E+%D4%E 5% E4%ES5%F0%E0%F6%E8%ES ).

10. O06 apburpaxkHbix cynax Poccuiickoit @enepanym: PenepanbHblii KOHCTUTYIHOHHBIN
3akoH OT 28 ampens 1995 r. (B pen. ot 7 mas 2009 r. Ne 1-®K3) (s7eKTpOHHBIA pecypc —
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102035387&intelsearch=%CE%E1+%E0%F0%E1
%E8%F2%F0%E0%E6%ED%FB%F5+%F1%F3%E4%E0%F5+%D0%EE%F1%F 1%E8%E9%%
F1%EA%EE%ES+%D4%E5%E4%ES5%F0%E0%F6%E8%ES ).

11. O6 onepaTuBHO-PO3BICKHON AesTeapbHOCTU: PenepanbHblil 3akoH OT 12 aBrycra 1995
. Ne 144-®3 (c U3M. u TIO1L.) (3MIeKTPOHHBIHT pecypc -
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102037058&intelsearch=%CE%E1+%EE%EF%E
5%F0%E0%F2%E8%E2%ED%EE-

%F0%EE%E7%FB%F 1%EA%EDY%EE%ES+%E4%ES%FF%F2%ES%EB%FC%ED%EE%F 1
%F2%ES8 ).

12. OcHoBbl 3akoHOAaTenbcTBa Poccuiickoil @enepauuyu 0 HOTapuaTe, YTBEPKIAEHHBIE
BepxosueiM Coerom P® 11 despans 1993 r. Ne 4462-1 (pen. ot 05.07.2010) (3neKTp0HHbH?1
pecype
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102021541&intelsearch=%CE%F 1%ED%EE%
E2%FB+%E7%E0%EA%EE%ED%EEY%E4%E0%F2%ES%EB%FC%F 1%F2%E2%E0+%D0
%EE%F 1%F 1%E8%E9%F 1%EA%EE%E+%D4%ES%E4%ES5%F0%E0%F6%E8%E8+%EE
+%ED%EE%F2%E0%F0%E8%E0%F2%ES ).

13. O denepanbHOit cy:kOe Oe3omacHocTH: DenepabHbIii 3ak0H OT 3 ampenst 1995 r. Ne 40-
@3 (c U3M. u JOIL). (3MeKTPOHHBIN pecypc -
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http://pravo.gov.ru/proxy/ips/?docbody=&nd=102034880&intelsearch="CE+%F4%E5%E4%ES
%F0%E0%EB%FC%EDY%EE%E9+%F 1% EB%F3%E6%E1%ES5+%E1%ES%E7%EE%EF%E0%
F1%ED%EE%F 1%F2%ES ).

5.2 OcHoBHasi yueOHasi iuTEepaTypa:

1. Usupos, B.B. Cynebnoe nenonpoun3Boacteo: yuedHoe mocodue / B.B. Usupos ; Dene-
pabHOE roCyIapCTBEHHOE OOkeTHOE 00pa3oBaTeNbHOE YUPEKACHHE BBICIIEro 0Opa3oBaHUs
Poccuiickuil rocygapCTBEHHBI YHUBEpCUTET mpasocyaus. - Mocksa : Poccuiickuii rocygap-
CTBEHHbIN yHHBepcHUTeT npaBocyaus, 2016. - 335 c¢. : mn. - bubn. B xH. - ISBN 978-5-93916-
501-3 ; To Ke [2nexTpoHHbIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=439563 .

2. DNeKTPOHHOE MpaBOCyIue. DIEKTPOHHBIH JOKYMEHTOOOOPOT: HayUYHO-TIPAKTHUECKOE
nocobue / mox obmr. pen. C.IO. Uyusr, Apburpakssiii cyn ropona Mocksbl. - Mocksa: [Ipo-
crekr, 2017. - 236 c.. un. - ISBN 978-5-392-25329-6 ; To xe [DnexTpoHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=471407 .

Jlns ocBOeHUs! AUCLUIUIMHBI MHBAIUAAMH U JIUL[AMU C OTPAaHUYEHHBIMU BO3MOKHOCTAMHU
3I0pOBBSI UMEIOTCS M3IaHMUS B BJIEKTPOHHOM BHIE B 3JIEKTPOHHO-OMONMOTEYHBIX CHCTEMaX
«/lanvy u « FOpaiim».

5.3. /lonoaHUTEIbHAS IUTEPATYPA

1. Jlapekos, H.C. TokymenroBeaenune : yueOuuk / H.C. JlappkoB. - 3-e uzn., nepepald. u
norm. - Mocksa : IIpocnexr, 2016. - 416 c. - bubnuorp. B kH. - ISBN 978-5-392-19329-5 ; To xe
[Qnextponnsiii pecypc]. - URL: http://biblioclub.ru/index. php?page=book&i1d=443794 .

2. AuppromeukuHa, W.H.  Cynebnas  cratuctuka :  yueOHoe — mocobme  /
N H. Aanpromeukuna ; @enepaipbHOe TOCYIapCTBEHHOE OrOKeTHOE 0Opa3oBaTeNIbHOE yupe-
JKIEHHE BBICIIEro oOpa3oBaHUs Poccuiickmii rocynapCTBEHHBIH YHUBEPCUTET MPABOCYIUS. -
Mocksa: PI'VII, 2016. - 274 ¢.: un. - bubn. B k. - ISBN 978-5-93916-487-0 ; To ke [Dnek-
TpouHsbIi pecypc]. - URL: http://biblioclub.ru/index. php?page=book&id=439530 .

5.4. llepuoanyeckue u3gaHus

«¥Opunnueckuii BectHrk Kyol 'V,

«BectHuk Boponexckoro rocynapcrseHHoro yuusepcutera. Cepus: Ilpaso»,
«Bectnuk Kpacnonapckoro yausepcureta MB/[ Poccun»,
«Cesepo-KaBka3ckuil OpUaNUeCKUil BECTHUKY,

bl

6. Ilepeyenn pecypcoB HH(POPMALTHOHHO-TEJIEKOMMYHHKALIMOHHOM ceTn «HTEpHETY,
HeO0XO0AUMBIX JJI1 0CBOEHHS AUCHHUILTHHBI

1. Kybanckuii rocymapcrBensblii yHuBepcuter [OduumaneHeiii caiit] — URL:
http://www.law kubsu.ru.
2. OOH [O¢dunmanensiii mopran] — URL: http://www.un.org/ru.

3. Coser EBpomns! http://www.coe.int/ru.

4. CHI" [O¢uumanshbiii noptan] — URL: http://www.e-cis.info.

5. Odunmaneablil HHTEpHET-TTOpTaN TpaBoBol wH(popmarmy [OdunraneHbI Op-
tan] — URL: http://www.pravo.gov.ru.

6. IIpesunent P® [Oduumansherii caiit] — URL: http://www .kremlin.ru.

7. Tlocynapcreennast Jyma ®epepanproro CoOpanmst Poccuiickoii ®epeparuu

[Odunmanehsii caiit] — URL: http://www.duma.gov.ru.
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8. Coser @eneparu enepansaoro Cobpanus Poccuiickoit @enepanuu [Odurm-
anbHbIl caiit] — URL: http://www.council.gov.ru.

9. [IpaButensctBo P® [Odunmansubiii caiit] [Odpunumansusii mopran] — URL: —
URL: http://www.nipaBurepcTBo.pd wim http:// www.government.ru.

10.  Kouncruryunonssiit Cyn Poccutickoii @eneparun [Oduumansabiii caiit] — URL:
http://www .ksrf.ru.

11.  Bepxosueiii Cyam Poccuiickoit ®enepaumu [OdunmaneHeni caifitr] — URL:
http://www.supcourt.ru.

12. «¥Opunnueckast Poccuss» — ¢enepanbubiii mpaBoBoil moptan [OdunmaabHbINR
noptas| — URL: http://law.edu.ru.

13.  Poccumiickas rocymapcrBeHHass OulOmmoreka [O¢unumaneheiii caiit] — URL:

http://www.rsl.ru.

7. MeToauueckue yKazaHus 1Jsl 00y4AIOLIUXCS 10 OCBOEHHIO JUCIHILIMHBI

Ilpu wnsydyenunm kypca «J/leaonpousBOACTBO B MNPABOOXPAHUTEIBHON HEATEIBbHOCTH
HEOOXOIMMO PYKOBOACTBOBATHCSA ACHCTBYIOIUM (penepaabHbIM U HHBIM 3aKOHOAATENBCTBOM U
pa3paboOTaHHBIMH Ha €r0 OCHOBE IMO/I3aKOHHBIMH HOPMATHBHBIMHU aKTAMH.

H3yuenne ngaHHOTO Kypca OCYILECTBIISIETCS] B TECHOM B3aUMOAEICTBUM C APYTHMMHU IOpH-
IMYECKUMH U OOIIEeCTBEHHBIMHU AUCHUIUTHHAMU. PopMa U crocoObl M3y4eHHsT MaTepuaia orpe-
TEJSIOTCS ¢ YYeTOM crienuuky nzydaeMoi TeMbl. OTHAKO BO BCEX CIy4asix HEOOXOAMMO obec-
MEYUTh COUYETAHHE H3Y4YEeHMs] Hay4dHOrO TOJIKOBAHMSI TOTO UM HHOTO MOHATHUS, JaBAa€MOrO B
yueOHHMKAX U JIGKIUAX, C CAMOCTOSTENIbHON paboTON CTYEHTOB, BBIMOJIHEHUEM MPAKTHUECKUX
3aJaHUM, MOJTOTOBKOM COOOIIEHHI U TOKIaI0B.

Ocoboe BHMMaHne HEOOXOAMMO OOPATUTh HAa MOPSIIOK OPOPMIIEHHE YYETHBIX U MPOLeC-
CyaJIbHBbIX TOKYMEHTOB OPTraHOB JO3HAHUS U MPEABAPUTENBHOIO CIEACTBUS, aKTOB MPOKYpOp-
CKOT0 Haza30pa.

Memoouueckue ykazanus no 3aHAmusM 1eKYUOHHO20 Mund

B xonme nexkunu cTyaeHTaM peKOMEHAYETCs KOHCIIEKTUPOBATh €€ OCHOBHBIE TOJIOKEHHS,
HE CTOUT IBITAThCS JOCIOBHO 3alNCATh BCIO JIEKIHIO, IIOCKOJIBKY CKOPOCTbD JIEKLIUH HE PAcCUH-
TaHa Ha ayTEHTUYHOE BOCIPOM3BEACHUE BBICTYIUICHHS JIEKTOPA B KOHCIIEKTE, TEM HE MEHEe OHa
SBJISIETCS JOCTATOYHOM JIJIsL TOTO, YTOOBI CTYIEHT CMOT HE TOJIbKO YCBOHUTb, HO U 3a(PUKCHPOBATH
Ha Oymare CyIHOCTb 3aTPOHYTHIX JIEKTOPOM MPOOJIEeM, BBIBOABIL, & TAKIKE Y3JIOBbIE MOMEHTHI, HA
KOTOpbIe oOpamaercss 0co00e BHUMAHHE B XOA€ JEKIIHH.

OCHOBHBIM cpencTBOM pabOThl HA JIEKIIMOHHOM 3aHSTUH SIBJISIETCSI KOHCIIEKTHPOBAHHE.
KoHcnekTupoBaHue — mporecce MbICIEHHOH nepepaboTKy U MHCbMEHHOH (uKcaruu nHpopMa-
LIUH, B BUAE KPATKOTrO H3JIOKEHHUsT OCHOBHOT'O COAEPIKaHUS, CMBICIA Kakoro-nudo Tekcra. Pe-
3yJBTAT KOHCIEKTHPOBAHUS — 3aIMCh, MO3BOJSIOINAS KOHCHEKTHPYIOLIEMY HEMEIJICHHO MWIIH
4yepe3 HEKOTOPBIM CPOK € HYXKHOH IMOJHOTOW BOCCTAHOBHUTH MONyueHHYIO nHpopmaruio. Kon-
CIIEKT B MEpPEeBOAE C JAThIHU O3Ha4daeT «o030p». Ilo cymecTBy, €ro u COCTaBISAThL HAOO Kak 00-
30p, COAEp KALIN OCHOBHBIE MBICIH TeKCTa 0e3 MmogpoOHOCTEH M BTOPOCTENEHHBIX JeTajei.
KoHCekT HOCUT MHAMBHAYAJIH3UPOBAHHBIM XapakTep: OH PacCYMTaH Ha CaMOro aBTOpa U IO-
3TOMY MOXKET OKa3aThCsl MAJOMOHSATHBIM JUIst APYTrux. JJ1st TOro 4To0Bl OCYIIECTBISTh 3TOT BUJ
paboTBhI, B KAXKJJOM KOHKPETHOM ClIydae HeOOXOAMMO rPaMOTHO PEIINTh CIeAYIOIINE 3a1auH:

1. CopuentupoBaTbcsi B 00IIeH KOHLEMIUHN JEKIHH (YMETb ONpPeNenTb BCTYILIE-
HH€, OCHOBHYIO YaCTh, 3aKJIFOUEHHE).

2. VYBUAETh JIOTHKO-CMBICJIOBYIO KaHBY COOOIIEHMs, TOHSTh CHCTEMY H3JIOXKEHUS
UH(POPMALINH B LIEJIOM, a TAK)XKE XOJ Pa3BUTHS KaXKIOH OTIEIbHOMN MBICIIH.

3. BBIIBUTE «KIFOUEBBIE» MBICIH, T. €. OCHOBHBIE CMBICIIOBBIE BEXH, Ha KOTOpBIC
«HAHHU3aHO» BCE CONEPKAHNE TEKCTA.
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4. Onpenenutb AETATU3UPYIOMYO HHPOPMALHIO.

5. JlakornuHO cHOPMYITUPOBATH OCHOBHYIO HH(OPMAIUIO, HE IEPEHOCS Ha TTUCHMO
BCE IIEJINKOM U JTOCJIOBHO.

OmnpeneseHus, KOTOPbIC NAET JIEKTOP CTOUT IO BO3MOXKHOCTH 3aMKCATh JOCIOBHO H BbI-
JENUTh APYTUM LIBETOM WJIH K€ MOAYEPKHYTh. B Cllydae WU3NOKEHUs JIEKTOPOM XOAa HAay4YHOH
OUCKYCCHUU KENAaTeThbHO KPATKO 3aKOHCIIEKTUPOBATH CYIIECTBO BOMPOCA, OCHOBHBIE MO3ULIUU U
(dbaMUIMK yYEeHbIX UX OTCTauBarOIIMX. Ecin B 000CHOBaHME CBOMX BBIBOJIOB JICKTOP MPUBOIUT
CCBUIKU Ha CIIPABOYHHUKH, CTATUCTHYECKUE NAHHbIC, HOPMATHUBHBIC aKThI U JPyrue OPHUIIHAILHO
omyOJIMKOBAHHBIE CBEIICHUSI UMEET CMBICH JIUIIh KPAaTKO OTPa3UTh WX CYLIECTBO U yKA3aTh HC-
TOYHHK, B KOTOPOM MOKHO TIOJTHOCTBIO MOYEPITHYTh U3JIaraeMyro HHPOPMAIHUIO.

Bo Bpewms ek CTyIeHTy PEKOMEHAYETCSl UMETh Ha CTOJIaX MOMUMO KOHCIIEKTOB TaK-
JKe TIporpamMmy Kypca, kotopast OyeT crnocoOCTBOBATh PA3BUTHIO MHEMOHUYECKOM MaMsTH, BO3-
HUKHOBEHUIO aCCOIMAIMI MEKAY BBICTYIUIEHHEM JICKTOPA U MPOrPaMMHBIMU BOIIPOCAMH, YTO-
JIOBHO-TIPOILIECCYANBbHBIN KOMEKC, MMOCKONIbKY Topa3no 3¢ deKkTUBHEe CIeIUTh 3a CChLIKAMU JICK-
TOpa HAa YTOJIOBHO-MPOLIECCYANbHBIN 3aKOH IO €r0 TeKCTY, HEXKEH MbITAThCSl BOCIPUHSTH BCHO
3Ty UH(OPMALIHIO HA CITyX.

B ciydae BO3HUKHOBEHUS y CTYIEHTA MO X0y JIEKIIUK BOMPOCOB, UX CJIEAYET 3aMncaTh U
3a/1aTh B KOHIIE JIEKIIMU B CIIEIIHAIbHO OTBEACHHOE JIJIsl 3TOTO BPEMSl.

ITo okoH4aHuM JieKuu (B TOT K€ WJIM Ha CICAYIOIIUN TeHb, IMOKA elle B MaMsTH COXpa-
HUJIACh MH(pOpMAIHS) CTYAEHTaM PEKOMEHIYeTCs 10padoTaTh CBOM KOHCIEKTHI, TIPUBECTH HX B
MIOPSIIOK, OMOJIHUTD CBEJICHUSIMU C YYE€TOM JOMOJHUTEIbHO U3YYeHHOTO HOPMATUBHOTO, CIpa-
BOYHOT'O ¥ HAYYHOTO MaTepuana. KpaiiHe KelaTebHO Ha MOJISIX KOHCIIEKTa OTMEUYaTh HE TOJIBKO
U3yYeHHbIE TOYKU 3PEHUS] YUYEHBIX MO paccMaTpuBaeMoi mpodjieMe, HO U BBIPasKaTh COTJIACHe
WJIM HECOTJIACHUEe CaMOro CTYACHTa C 3aKOHCIEKTUPOBAHHBIMH TOJIOKEHUSMU, MaTePUATIAMHU CY-
neOHON MPAKTUKK U JIP.

JlexnoHHOE 3aHATHE MPEAHA3HAYECHO IS U3JIOKEHUS] OCOOEHHO BAYKHBIX, MPOOJIEMHBIX,
AKTyaJIbHbIX B COBPEMEHHOH Hayke BOMPOCOB. JIEKIUs, TaKxkKe, Kak U CEMHHAPCKOE, MPaKTHUIe-
CKOe 3aHsATHE, TpeOyeT OT CTYIEHTOB OmpenesieHHON moaroroBku. CTyAeHT 00sS3aTebHO T0J-
JKeH 3HATh TeMy MPEACTOSIIEero JIEKLIMOHHOTO 3aHSITUSI U 00ecnednTh cebe HeoOXOMUMBIH ypo-
BE€Hb AKTHBHOTO YYaCTHUs. MOAOOpPAaTh M O3HAKOMUTBLCS, a MPH HEOOXOAMMOCTH UMETh C COOOM
PEKOMEHIyeMBbIH MpernoaBaTeieM HOPMATHBHBINA MaTepHall, MIOBTOPUTh paHee MPOUIESHHBIC Te-
MBI [0 BOIPOCAM, KOTOpbIe OyIyT 3aTParuBaThCs B MPEACTOSIIEH JEKI[UU, BCIIOMHUTD MaTepHa
WHBIX TUCLUTUIVH.

[Ipumenenune oTaeapHBIX 00pPA30BATENBHBIX TEXHOJIOTHH TpeOyeT CreuuaibHOW MOAro-
TOBKH HE TOJIbKO OT MPEeNoAaBaTeisi, HO ¥ YYaCTBYIOIIUX B 3aHSATUSIX CTyAEHTOB. Tak, mpu mpo-
BEJCHUH JICKLUU-TUCKYCCHUH, KOTOpast MPearoiaraeT pa3aesieHue MPUCyTCTBYIOUIUX CTYIEHTOB
Ha TPYMIbL, CTYEHT MOJDKEH OBITh CIOCOOEH BBICKA3aTh CBOIO TO3UIIMIO OTHOCUTEBHO BBIIBH-
HYTBIX MPENOAaBaTesieM TOYSK 3PSHUSI.

Hauano nuckyccuu HOKHO ObITh O3HAMEHOBAHO YCTAHOBJICHUEM MTPABILL

— BBICTYIATh MOXHO TOJIbKO TIPU MPEIOCTABIICHUH CJIOBA,

— PeTUTUKH C MECT He NOMYCKAITCS, BPeMsl BBICTYIUICHUS KaKIOMY YYaCTHHKY OTpene-
JICHO 3apaHee.

Crnenyer oOpaTuTh BHUMAHHE YYaCTHUKOB HAa HEOOXOIUMOCTh MOIJEPKUBATH BBICOKYIO
KYJIbTYPY TUCKYCCHUU.

Memoouueckue ykazanus OJist HOO2OMOGKU K 3AHAMUAM CEMUHAPCKO20 MUNA
3aHATHS CEMUHAPCKOTO THIA MPENCTABIIIOT COOOH ONHY M3 BaXKHBIX (OPM CaMOCTOS-
TEJBHOW padOoTHI CTYACHTOB HAJ HOPMATHBHBIMH aKTaMH, MaTepHalaMid MECTHOH M OImyOJIKO-

BAHHOW CyneOHOHN MPakTUKH, HAYYHOH W y4eOHOU JHUTepaTypoll HEMOCPEACTBEHHO B y4EeOHOM
ayIUTOPHUH MO PYKOBOJCTBOM MPENOABATENS.

19



B 3aBucuMocTH OT u3yyaeMoi TeMbl U €€ Crieln(pUKH MPEToAaBaTeb BHIOUPAET WIH CO-
geraeT cieayromue GopMbl IPOBENEHUs] CEMUHAPCKUX (NMPAKTUYECKHX) 3aHATUN: 00CYKIeHne
TEOPETUYECKUX BOIPOCOB, MOATOTOBKA pedeparos, peleHne 3anad (IoMa Wid B ayqUTOPUH),
KPYTJIbIE CTOJIBI, HAYYHbIE TUCIYTHI C yUACTHEM MPAKTHYECKUX PaOOTHUKOB M y4eHbIX. [IpoBep-
Ka YCBOGHHUS OTHENBHBIX (KIFOYEBBIX) TEM MOMKET OCYINECTBIATHCS MOCPEACTBOM MPOBENEHUS
KOJUIOKBHYMA.

ITonroroBka K MPakTHYECKOMY 3aHITHIO 3aKJIIOYAETCA B OAPOOHOM M3Y4EHUU KOHCIICK-
Ta JIEKIIMH, HOPMATHBHBIX AKTOB U MaTEPHAJIOB Cy1eOHON MPAKTUKH, PEKOMEHAOBAHHBIX K HUM,
yueOHON W HayyHOW JIMTEPaTypbl, OCHOBHBIE IOJIOKEHHS] KOTOPBIX CTYIEHTY PEKOMEHIyeTCs
KOHCIIEKTHPOBATb.

AKTHUBHOE y4yacTue B padoTe Ha MPAaKTUYECKUX U CEMUHAPCKUX 3aHATHUSIX MPEATONaraet
BBICTYIUJICHUSI HA HUX, JOTIOJIHEHHE OTBETOB OIHOKYPCHHUKOB, KOJUIEKTUBHOE OOCYKIEHHE CIIOp-
HBIX BOIIPOCOB U MPoOJIeM, 4TO CrocOOCTBYET (POPMHUPOBAHUIO Y CTYIEHTOB HABBIKOB (pOpMyIIH-
pPOBaHMs, apTyMEHTALMH M OTCTAWBAHHs BBIPAOOTAHHOIO PEIUEHHs, YMEHHUsS €ro 3allUTUTh B
IVCKYCCHH U TIPENCTaBUTh IOIMOJHHUTEIbHBIE apTYMEHTBl B €ro MOJb3y. AKTHBHas padora Ha
CEMHUHApPCKOM (TIPAKTHYECKOM) 3aHSATHUH CIIOCOOCTBYET Takke (POPMHUPOBAHMIO Y CTYICHTOB
HABBIKOB MYOJINYHOTO BBICTYIUICHUSI, YMEHHUS SICHO, MOCIENOBATEIbHO, JIOTHYHO U apryMEHTH-
POBAHO M3JIaraTh CBOU MBICIIH.

IIpy BBICTYIUIEHUH HA CEMUHAPCKHUX HJIM MPAKTHYECKUX 3aHATHSIX CTYIEHTaM pas3peria-
€TCs MOJIb30BAThCA KOHCIEKTAMU JUJISl IUTHPOBAHMSI HOPMATHBHBIX aKTOB, CyeOHOH MpakTHKU
WM TIO3ULIUH yueHbIX. [To OKOHUaHMM OTBETA IPYTrHe CTYACHTHI MOTYT JIONOJHHUTD BBICTYIUICHHE
TOBApUINA, OTMETUTh €0 CIOPHBIE WM HEAOCTATOYHO apryMEHTHPOBAHHbIE CTOPOHBI, IPOAHAa-
JM3UPOBATh MO3HULIUU YUEHBIX, O KOTOPBIX HE CKA3aJ MPEAbIAYIIHHA BbICTYTAIOLITHH.

B koHIE 3aHATHS MOCTe MOABEACHUS] €0 UTOTOB MPETOAABATENEM CTyJeHTaM PEKOMEH-
AyeTCsl BHECTH M3MEHEHUS] B CBOU KOHCIIEKTBI, OTMETHTh WH(POPMALIMIO, PO3BYUYABIIYIO B BbI-
CTYIUIEHUSIX IPYTUX CTYACHTOB, NOMOJHEHUS, CCIaHHbIEC MPETIOAABATENEeM H He OTPAKEHHBIE B
KOHCIIEKTE.

[IpakTHueckue 3aHATHS TPEOYIOT MPENBAPUTEIBHON TEOPETHUECKOH MOATOTOBKH IO CO-
OTBETCTBYIOIIEH TeMe: M3Y4eHHUs Y4eOHOW W JOMOJHHUTENBHOW JUTEPAaTyphl, B HEOOXOAMMBIX
CJIy4asix O3HAKOMJICHHUSI C HOPMAaTUBHBIM MaTepHajioM. PeKoMeHyeTcsl Ipu 5TOM BHauaje U3y-
YHUTh BOIMPOCHI TEMBI IO y4eOHOM nuTeparype. Eciu mo Teme npoynTaHa JeKIus, TO HEPEMEH-
HO HAaJI0 HMCIIOJIb30BaTh MaTe€PHal JEKIMH, TaK KaK YIeOHHKH 4acTO YCTapeBarOT YK€ B MOMEHT
BBIXOJIA B CBET.

IIpMeHeHne OTHEeNbHBIX O0pPa30BATENbHBIX TEXHOJOTHH TPeOYIOT NpeaBapUTEIHLHOIO
O3HAKOMJICHHUSI CTYIEHTOB C COAEP’KaHHEM MPHUMEHSEMBIX Ha 3aHATHUSAX MPUEMOB. Tak, Mpu
NPAKTUYECKUX 3aHATHSX CTYACHT AOJDKEH MPEACTAaBISITh KaK ero o0y CTPYKTYpY, TaK U OCO-
OEHHOCTH OTHENBbHBIX METOAUYECKUX MPUEMOB. TUCKYCCHU, KOHTPOJIbHBIE PadoThI, UCIIONb30-
BaHHE MPABOBBIX TOKYMEHTOB U JIp.

Hpumepﬂbze 2mansvt NPAKMUYECKO2O 3AHAMUA U Memoouyeckue npuemvt Ux OCymujecCmelenust.

— TIOCTAHOBKA IIeJiel 3aHATHs. 00y4aroiel, pa3BUBAIOIIEH, BOCITUTHIBAIOIIEH;

— TUTAHUPYEMBIE Pe3yJIbTaThl OOYUEHHS: YTO JOJIKHBI CTYJI€HTHI 3HATh U YMETB;

— MpOBEpKa 3HAHWH: YCTHBIN ONMpoc, GPOHTAIBHBIN ONPOC, MPOrPpaMMHPOBAHHBIN OMPOC,
MUCBMEHHBIN OMPOC, KOMMEHTHPOBAHHE OTBETOB, OLIEHKA 3HAHHH, 0000IIeHHE 110 OIPOocCy;

— U3y4€HHEe HOBOIO MaTepuaa 1o TeMe;

— 3aKpeIUIeHHe MaTepuaia NpeaHa3HaueHo AJIs TOrO, YTOOBI CTYE€HTHI 3aIIOMHIIIA MaTe-
pHial 1 HAYYHIIUCh NCTIOIB30BATh MOJTYUYEHHBIC 3HAHHS (AKTHBHOE MBIIIJICHHUE).

DOpMBI 3aKPETICHHUS

— pellIeHue 3aaadg;

— rpynmoBas paboTa (KOJUIEKTHBHASI MBICIHTEIbHAS IEATEIBHOCTD).

JlomMainHee 3agaHue:
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— paboTa HaJx TEKCTOM y4eOHHKA,

— pelueHue 3aaq.

B paMkax ceMHHapPCKOTO 3aHSTHUS CTYAEHT AOJDKEH OBITh FOTOB K M3YUEHUIO Mperiarae-
MBIX HPABOGLIX OOKYMEHMOB, d MAKHCE K UX COCMABNeHUuI0 U anaau3y. J{is BbIMOJHEHUs] 3TOrO
BU/1a Pa0OThI CTYACHT NOJDKEH 3HATh NPaBUia paboThI:

1) nmpeaBapuTENbHO O3HAKOMUTBCS ¢ O0Opa3aMy TOrO FOPHINYECKOrO JOKYMEHTa, C KO-
TOPBIM NPEACTOUT PadOTaTh;,

2) onpenenuTh, KaKyl Harpy3Ky HeceT B ceOe TOT MIIM MHOM JOKYMEHT, 3a4€M OH HYKEH,
KaKOBa L1eJIb €r0 COCTABIICHUS,

3) pa3zobparb conep:kaHHE NMPABOBOTO JOKYMEHTA, T.€. BBIABUTb, KaKHE€ OCHOBHBIC WH-
(dbopMalOHHBIE TaHHBIE WJIH KaKHE BOTIPOCHI OH OTPAKAET;

4) BBINOJHHUTDH HEMOCPEICTBEHHOE 3a/laHNe TIpenoaBaress (HanucaTb, OPUEHTHPYSCh Ha
oOpasell MpaBOBOTO JOKYMEHTA, aHAJIOTUYHBIA FOPUAMYECKHH TOKYMEHT, NMPOAYMaB COOTBET-
CTBYIOIINE JJAHHBIE, UCIIPABUTh OLUTHOKM B MPEIOCTABIEHHOM 00paslie; BBIMJIEHUTh CTPYKTYPY
IOKYMEHTA H T.11.).

B xadecTBe OJHOrO M3 OLIEHOYHBIX CPEACTB B PAMKaX MPAKTUYECKUX 3aHSATHH MOXKET HC-
NOJIb30BATbCS] KOHMPOIbHAS padboma.

JUJ1st IPOBEACHUST KOHMPOIbHOU padomyl CTyIEHT NOJKEH ObITb TOTOB OTBETUTH HA MPO-
OneMHBIE BOMPOCHI, MPOSBUTh CBOM aHAJIUTHUYECKHE criocoOHocTu. IIpu oTBeTax Ha BOMPOCHI
KOHTPOJBHOH padoThl B 00s3aTEIHHOM MOPSIKE HEOOXOIUMO!

— MPaBWIBHO YSACHUTB CyTh ITOCTABJICHHOTO BOIPOCA,;

— cpopMHUPOBATH COOCTBEHHYIO MO3HIIHIO,

— MOIKPENUTh CBOW OTBET CCbUIKAMH HA HOPMATHBHBIE, HAYYHbIE, HHBIE HCTOUHHUKH;

— TI0 33JJaHUIO MIPETOAABATENSI U3JIOKUTh CBOM OTBET B MUCbMEHHOU (hopme.

BakHe#mM 3Tarnom Kypca sIBISIETCSl CaMoCmoamensHas paboma 1no qucuuruinae «Jle-
JIOTIPOU3BOZICTBO B INPABOOXPAHUTENILHOW NEATENBHOCTHY, BKIIOUArOmas B ce0s mpopaboTKy
yueOHOro (TeOpeTHUECKOro) MarepHuasa, BBITOJHEHHE WHANBHAYAJIbHBIX 3aJaHHH (ITOJrOTOBKA
COOOIIEeHNH, MPE3eHTALI ), BLIOJHEHHE pedepaToB, MOATOTOBKY K TEKYIIEMY KOHTPOJIIO.

CamocrosiTenbHa paboTa OCYINECTBIISETCS HA TPOTSDKEHUH BCETO BPEMEHH HM3YUEHUS
IVCLUTUINHBL «J{e10npon3BOICTBO B MPABOOXPAHUTENBHON NESITEIBHOCTI», IO UTOraM KOTOPOM
CTYZI€HTBI PEIOCTABIISIOT COOOIIeHNs, pedepaThl, MPE3EHTAINH, KOHCIIEKTHI, ITOKa3bIBAIOT CBOU
3HAHUS HA MMPAKTUYECKHUX 3aHITHUAX MTPH YCTHOM OTBETE.

Memoouueckue pexomenoayuu no no02omoske peghepamos

ITepBuuHBIE HABBIKM HAYYHO-HCCIENOBATEIBCKONW pabOThI JOJDKHBI MPHOOPETATHCS CTY-
IEHTaMU MPH HAITUCAHUU pedepaToB MO CHeNHaIbHOH TEMATHKE.

Lenb: HAYYUTH CTYJEHTOB CBSI3bIBATH TEOPHIO C MPAKTHKOMN, TOJIB30BATHCS JINTEPATY PO,
CTATUCTHYECKUMH JaHHBIMH, IPUBUTH YMEHHE MOMYJISIPHO U3JIaraTh CJIOXKHBIE BOMPOCHI.

Pedeparbl cocTaBIsIFOTCSI B COOTBETCTBHH C YKa3aHHBIMU TeMaMu. BrinonHeHne pedepa-
TOB NPEAYCMOTPEHO Ha yuctax ¢opmara A 4. OHM CHAIOTCS HA MPOBEPKY MPETOAABATEINIO B CO-
OTBETCTBHH C YKA3aHHBIM IpaduKom.

Ipebosanus k pabome. PedeparnBHas padoTa AOKHA BBISIBUTH 3HAHHS CTYIEHTOB IIO
aucuuIuiiHe. B paGore nomKHO posiBUTECS yMeHue paboTars ¢ ntureparypoil. CtyneHT o0s3aH
U3yYUTh U UCIIONB30BaTh B CBOEH paboTe He MeHee 2—3 KHUT B 1-2 mepronuYecknx UCTOYHHKA
JUTEPATYPHL

Odgopmnenue pepepamar

1. PedepaT moymkeH UMeTh CISIYIOMIYIO CTPYKTYPY: a) IUIaH, 0) U3J10:KEHHEe OCHOBHOTO
COZIEP>KAaHUS TEMBI, C) CITUCOK MCITOJIb30BAHHON JIUTEPATYPHL.

2. O6uuit 06BEM — 5—7 ¢. OCHOBHOT'O TEKCTA.
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3. Ilepen HammcaHMEM JOJDKEH OBITH COCTABJIEH IJIaH pabOThI, KOTOPBIH OOBIMHO BKIIFO-
yaeT 2-3 pomnpoca. IlnaH He cnenyeT U3IUIIHEe AeTaau3upOBaTh, B HEM NEPEUUCISIOTCS OCHOB-
HbIE, LIEHTPAIbHBIE BOIPOCHI TEMBI.

4. B nmpornecce HanrcaHusl pabOThI CTYACHT UMEET MPaBO OOPATUTHCS 38 KOHCYJIbTALIUEH
K MperoaaBaresto Kadenpsor

5. B ocHOBHOI1 YacTu paboThl OONBIIOE BHUMAHKUE CIIEAYET yAETUTh TIyOOKOMY Teope-
TUYECKOMY OCBELICHHIO OCHOBHBIX BOIPOCOB TE€MBI, MPABHIIBHO YBsI3aTh TEOPETHUECKUE TOJIO-
JKEHUSI C IPAKTUKON, KOHKPETHBIM (PaKTHYECKHM U H(POBBIM MATEPHAIIOM.

6. B pedepare obs13aTenbHO OTpaXkaeTcsl HCIIONB30BAHHAS JINTEPATypa, KOTOPAsi SBISIET-
Cs1 3aBEPIIAIOIIEH YaCThIO PadOTHI.

7. Ocoboe BHIMaHUE clenyeT yaenuTs odpopmienuto. Ha TurynbHOM ncTe HEOOX0IuMO
yKa3aTh HAa3BaHHE By3a, Ha3BaHHE KadeApbl, TeMy, TPYIIy, CBOK (HaMUIMI0O W MHULUANILL, (a-
MIUTHIO HAy4YHOTO pykoBonutessi. Ha crenyrommem JucTe NpuBOIUTCS TUTAH PabOTHL

8. Ilpu 3amuTe pedepara BuICTaBnsgeTCs AU P EepeHINPOBAHHAS OLICHKA.

9. Pedepar, HE COOTBETCTBYIOIINI TPeOOBAHUSAM, PEABABISEMBIM K JAHHOMY BHIY pa-
00TBI, BO3BpaInaeTcs Ha 1OPaboTKy.

KauectBo pedepara oueHUBAETCA MO TOMY, HACKOJIBKO IMOJHO PACKPBITO COAEPIKAHHUE
TEMBI, HCITOJIb30BAHbI MIEPBOUCTOYHHKH, JIOTUYHOE U TOCIIEAOBATENbHOE U3jIokeHne. OueHnBa-
€TCA U MPaBWIBHOCTb MOAOOPa OCHOBHOH M JIOTIONHUTENbHON JIUTEPATyphl (CCHUTKH TIO MPaBHU-
JaM: $aMIIIMU U UHULHAIBI aBTOPOB, HA3BaHUE KHHUTH, MECTO HM3JaHUs, U3JATEIbCTBO, TOJ M3-
JAaHVs], CTPAHHLIA).

Pedepar nomwken orpakaTh TOUKY 3pEHHUsS aBTOPA HA TAHHYIO podIeMy.

CocraBneHne npe3eHTauuii — 3TO BUA CaMOCTOATENBbHON padoThl CTYAEHTOB 1O CO37a-
HUIO HATJBIIHBIX WH(pOPMALMOHHBIX MOCOOWH, BBITIOJHEHHBIX C MOMOIIBIO MYJBTUMEIUHHON
KOMIIBIOTEpHOH nporpammbl PowerPoint. tot Bun padotsl TpeOyeT HaBBIKOB CTyI€HTa O cOo-
py, cuctemarmuszanuy, nepepadorke uHpopManuu, ohopmIleHUsT ee B BUAe MOAOOPKU MaTepua-
JIOB, KPAaTKO OTPaXKAIOIIUX OCHOBHBIE BOIPOCHI M3y4aeMOI TEMBbI, B 3JIEKTPOHHOM Buae. Mare-
pHasbl IPE3EHTALNUN TOTOBSTCS CTYIEHTOM B BHJE CIIAi/I0B.

Onnoti u3 hopm 3amanusi MokeT ObITh pedepar-npeseHTanus. JlanHas Gopma BeIIOTHE-
HUSI CAMOCTOSITENIbHON paOOoThI OTJIIMYAETCs OT HamucaHus pedepara U JOKJIaAa T€M, 4TO CTy-
IEHT Pe3yJbTaThl CBOErO HCCIIEAOBAHUS NPEACTaBIsIeT B Buae npeseHtrauuu. Cepuell cnaiiion
OH TepenaéT conep’kaHhe TEMbl CBOETO HCCIENOBAHMUS, €€ TJIaBHYI0 MPOoOJieMy U COLMATIBHYIO
3HaYUMOCTbh. Claiiibl MO3BOJISIIOT 3HAYUTEIBHO CTPYKTYPHUPOBATh COACPIKAHUE MaTepHaja u Of-
HOBPEMEHHO 3a0CTPSIIOT BHUMAHHME HA JIOTUKE ero m3jiokeHus. Crnaiabl Mpe3eHTaunuu JTOJDKHBI
cozepKaTh JIOTHUECKHE cXeMbl pedepupyeMoro Matepuana. CTyeHT MpH BBINOJHEHUH padOThI
MOYKET HCIOJIBb30BaTh KapTorpaduueckuil Marepuai, AuarpaMmbl, rpaduku, 3BYKOBOE COIpPO-
BOKAEHUE, ¢otorpadun, pucyHku u apyroe. Kaxnpli cnaiin nomwkeH ObITh aHHOTUPOBAH, TO
€CTh OH JOJDKEH COIPOBOXKIATHCS KPATKUMH IMOSICHEHHUSIMH TOTO, YTO OH HILTOCTpHpyeT. Bo
BpEMsI MPE3EHTALNN CTYJEHT UMEET BO3MOKHOCTD JeJIaTh KOMMEHTaPHH, YCTHO JOTOJHATD Ma-
Tepuas CIal0B.

IToaroTtoBka cooOImEeHUsT MPEACTABISET COOON pa3spabOTKy U MpeaCTaBIeHUe HeOONbIIO-
ro 1o 00bpeMy yCTHOrO COOOIIEHHs AJIsi 03ByUHMBAHUS Ha mpakTuyeckoM 3aHstnu. Coolrmaemas
uH(pOpPMaLIUS HOCHUT XapakTep YTOYHEHUS WM OOOOILIeHMs, HECET HOBU3HY, OTPa’kaeT COBpE-
MEHHBIH B3I TIO ONPeNeIEHHBIM podIeMaM.

Coofbmenne otnmuaercss OT pedepaTtoB He TOIBKO O0OBEMOM WH(POPMALMK, HO U €€
XapakTepoM — COOOIIEHHS JOMOJHSIOT HW3y4aeMbld  BOMPOC  (PAKTHUECKUMH  WJIH
CTATUCTHUYECKUMH MaTepuajamMyd. BO3MOXXHO mMucbMeHHOE O(OpPMIICHHE 33aJaHHsl, OHO MOXKET
BKJIFOYATh 3JIEMEHTBI HATJSITHOCTH (MILTIOCTPALIUH, JEMOHCTPALIUIO).

PernamenTt BpeMeHU Ha 03BYYMBaHHE COOOIIEHUS — 1O 5 MHUH.
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B ocBoeHMM IUCIUIUIMHBI UHBATUAAMH M JIMLAMH C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
310pOBBsSI OOJIBIIOE 3HAYEHWE HMMEET WHAWBHIAyajbHas ydyeOHas pabora (KOHCYNbTALlMH) —
TONOJHUTENIBHOE Pa3bsiICHEHNE Y1eOHOro MaTepuaa.

WUnpuBunyanpHble KOHCYJBTALMH IO MPEIMETY SIBIIIOTCS BAKHBIM  (PAKTOPOM,
CHOCOOCTBYIOIIMM HHIWBUAYAIU3AUN O0yUEHHsI U YCTAHOBJICHHIO BOCIIMTATENIbHOTO KOHTAKTa
MEXOy mpernojaBareseM MW OOy4aroIUMCs WHBAJIHAOM WM JIMIOM C OrPaHUYEHHBIMU
BO3MOYKHOCTSIMU 3[TOPOBBSI.

Kax pabomame ¢ npasossimu 0oxymenmamu?

1. IIpenBapuTeNbHO O3HAKOMHTD CTYACHTOB C 00pa3LaMH TOTO FPUANUECKOrO JOKYMEH-
Ta, C KOTOPBIM MPEACTOUT paboTaTh. YCTHO WIIM IHCbMEHHO.

2. O603Ha4YUTh CTYIEHTAM LeJIb COCTABJICHUS TOKYMEHTA.

3. Pazobparb comepskaHue MPABOBOTO JOKYMEHTA, T. €. BBIIBUTH, KAKHE OCHOBHBIE HH-
(dopMaOHHBIE JAaHHBIE WM KAKHE BOIPOCHI OH OTPaKaET.

4. Natp 3apnanve (OMHO Ha BCIO TPYMIY WJIN NPEAJIOKUTh HECKOJIBKO BAPUAHTOB) HAIH-
caTh, OPHEHTUPYSICh HAa 00pa3el MPaBOBOrO JOKYMEHTA, aHAJIOTHYHBIN FOPUIMYECKHHA JOKYMEHT,
MPOAYyMaB COOTBETCTBYIOLINE TaHHBIE.

Tecmuposanue mpennonaraeT ONEPaTUBHOE BBIABICHHE 3HAHWN CTYIEHTOB IO OIpesne-
JIEHHOI TeMe 60 nx komiuiekcy. CTyIeHT 3apaHee H3BEIaeTCs O MPEACTOSIEM TECTUPOBAHUH
U TeMax KOTOpble OyIayT OXBaueHbl TeCTaMHu. i TOATOTOBKM K TECTHUPOBAHUIO HEOOXOAMMO
MOBTOPUTH HEOOXOAMMBIH Marepual, oOpaTHB BHUMaHHE Ha HanOojee mpoOjJeMHbIE MOMEHTHI.
XopouIyro MOMOIIb B MOATOTOBKE K TECTUPOBAHHMIO OKA3bIBAIOT KOHTPOJIbHBIE BOMPOCHI, KOTO-
pbIe B KPaTKOH (hopMe MO3BOJISIIOT OKHUBHUTDH B TIAMSTH MHOTHE aCTIEKThI MPOHIEHHBIX TEM.

B nporecce TectupoBaHus CTyIEHTY BaXKHO J1aTh KaK MOJKHO OOJIbINE MPABUIIbHBIX OTBE-
TOB B OTPaHUYEHHOE IIpenopasaTeneM BpeMs. 1103ToMy He clienyeT W3JIUIIHE JOJTrO 3aepKu-
BaThCs Ha PEIIEHHH OHOTO BOIPOCA, CIEAYET MPOCMOTPETh BECh TECT U OTBETHTH HA T€ BOIPO-
Cbl, KOTOPBIE HE BBI3BIBAIOT 3aTPYAHEHUN WJIM COMHEHHH. B ocTaBlneecs BpeMs cienyer Bep-
HYTBCSI K OTBETAM Ha BOIPOCHI, MPECTABISIOIINE TPYIHOCTH.

Tect cnenyer cnaBaTh B CPOK, YCTAHOBJICHHBIH TPENONABATENIEM.

Paboma 6 manvix epynnax npeanonaraet pa3BUTHe HaBBIKOB padOThI B KoMaHze. [1pu BbI-
NOJITHEHUH 33/1aHUH B MAJIbIX TPYIIAX CIeAyeT pa3BUBATh MHULUATHBHOCTD, JUIEPCTBO, YMEHUE
BBITOJIHATH YacTh 001I1ei padoThl, OBICTPOTY MBIIIJIEHHUS, CIIOCOOHOCTH K IUTAHUPOBAHHIO O0Iei
padoThl, 00OOIIEHUIO IOTYYEHHBIX PE3yJIbTATOB.

Bumonnenue unousuoyansnvix npakmuyeckux 3aoanuii Tpedyer OT CTyIeHTa KOHLIEHTpa-
L[UM BHUMAHUS Ha MOCTaBJIEHHOM Bompoce. HeoOXoanMo ysiCHUTB €ro cyTh, Mogo0paTh mpaso-
BYIO OCHOBY U3 YHMCJIAa 3aKOHOAATEIBHBIX U HHBIX HOPMAaTHBHO-TIPABOBBIX akTOB. OTBET MO yCIIO-
BUIO MOJKET OBITh MUCBbMEHHBIM JIMOO yCTHBIM. IIpu ycTHOM oTBeTe HEOOXOAMMO 4eTKO cop-
MYJMPOBATh CBOIO MBICHb. IpH BBIMONHEHNH MHCbMEHHON paboThl ClenyeT NMPUAEP KUBATHCS
oO1mel JIOTHKU U3JI0KEHUs], PYKOBOJCTBYSChH CIIEAYIOIIEH CTPYKTYPOIl:

— BBeIleHHUE (KpaTKoe BCTyIUICHHE, TpeamMOyJia K OCHOBHOM MBICIH);

— OCHOBHO€ COZIEP>KaHHE;

— 3aKJIFOUEHHE (BBIBOJIBI).

Pewenue 3a0au npennonaraer pasperieHne KOHKpeTHOH (padyiibl, Kak MPaBUJIO, OCHOBAH-
HOM Ha NMpUMepe U3 CIEACTBEHHON WiIH CyAeOHON MpakTUKH. J{J1sl MpaBHIIBHOTO PeLIeHUs 3a0a9u
CJIEAAYET YSICHUTB CyIMHOCTD (padyibl, OnpenaenuTb HeOOXOMUMBINA KPYT CIOKUBLIMXCS IO yCJIO-
BUIO 33/1a4H YTOJIOBHO-IIPOLIECCYAJbHBIX IPABOOTHOIIEHHH, MOAO0OpaTh COOTBETCTBYIOIIYIO
HOPMAaTHUBHO-IIPABOBYIO OCHOBY ISl ONIPEEICHUS HaJJIe)KAIEr0 BAPUAHTA PELICHUS.
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8 Ilepeyenb HHPOPMALHOHHBIX TEXHOJIOTHI, HCIIOJIB3YEMBIX MPH OCYIIECTBJIEHHH
00pa30BaTeIbLHOr0 Npouecca Mo AHCUUIJIHHE

8.1 Ilepeyenr NH(POPMALMOHHBIX TEXHOJIOTHH.

ITepcoHanmbHBIE KOMIBIOTEPHI, MAKET OPUCHBIX MPHIIOKEHHUH ISt padOTHI B CYIIECTBYOIIEH
ornepaunoHHoi cpene Windows:
e BosmoxxHOCTh padoTBl C TEKCTOBBIMH JOKYMEHTaMH (BKJIFO4as MOKyMeHTel Word B TOM
yrcne Gopmaros .doc u .docx 6e3 HEOOXOAMMOCTH KOHBEPTUPOBAHUS (POPMATOB), SITEKTPOHHBI-
MH TabJUIaMU B aHAJTU30M JaHHBIX C KOJUYECTBOM CTPOK B 3JIEKTPOHHOH TabJHIe OJUH MHII-
JIFOH U KOJMYECTBOM CTOJIOLIOB MIECTHANLATH THICSY (BKJFOUash HOKyMeHThl Excel B Tom uuncie
¢dopmaros .xls u xlsx 6e3 HEOOXOIUMOCTH KOHBEPTUPOBAHUs (POPMATOB), CO3AAHUS U MIPOBENIE-
HUs npe3eHTanuil (Bkiouas npesenrauuu PowerPoint, B Tom uucie ¢popmatos .ppt u .pptx 6e3
HEOOXOMMOCTH KOHBEPTHPOBAHUS (POPMATOB), XPAaHEHHS] 1 COBMECTHOM pabOThI ¢ TEKCTOBBIMH,
rpaduuecKkumMu 1 BUaeo-3aMeTkaMu. IIpunoxeHus Uit co3gaHmst 1 COBMECTHOH paboThl ¢ 6asa-
MH JJAHHBIX CO3JIAHMS, PEIAKTHPOBAHUS U PACTIPOCTPAHEHHS Ty OIMKAIHA.
e Bo03MOXHOCTb CO3/aHUsI 3IEKTPOHHBIX GopM u cOopa HaHHBIX (COBMECTUMOE C CYIIECTBY-
IOLTMMH MOPTAJIBbHBIMU PEIIEHUSIMH), BO3MOKHOCTb COBMECTHOH PabOThI ¢ TOKYMEHTAaMH, IPO-
CMOTpa U PENaKTUPOBAHUS MX YAAJIEHHO (B TOM YHCIIE W MPH OTCYTCTBUH MOJKIIOUYEHUS K CETH
HHTEepHET) ¢ BO3MOXKHOCTBIO CHHX POHU3ALMH ¢ pabOurMU MAMKaMH MOJb30BATEINS.
e Bo3moxHOCTH 17151 0OOMEHa MTHOBEHHBIMU COOOIIEHUSIMH M YBEJOMJICHHU O NMPHCYTCTBUU
NOJIb30BaTENs, OOIIEro AOCTyMa K MPHIOKEHUSIM U mepenadn (aiios, opraHU3aluyd ayauo U
BUICOKOH(EPEHLINH, a TaK)Ke IS UCTIOJIb30BAHUS B KAYECTBE KIIMEHTCKOTO MPUJIOKEHUST CUCTE-
Mbl [P-Tenedonun (mpuiioskeHHe TOJHOCTBIO COBMECTHMO C Pa3BEPHYTOH cHcTeMol oOMeHa
MI'HOBEHHBIMH COOOINEHUSIMHU, ayau0 U BHICOKOH(EpPEHICBs3N), HaOOp HHCTPYMEHTOB IS
YIIPaBJIEHUs] KOPIOPATUBHONW M JIMYHOU 3JIEKTPOHHON MOYTOM M YCTAHOBKM MOJIUTHUK XPAaHEHUS
TAaHHBIX 1 KOHTPOJISI HH(pOpMALHHL.
e Bce nmpunokeHuss makera UMEIOT BO3MOXKHOCTH MOAJEPKHBATH TEXHOJOTHIO YIPABJICHUS
npaBaMH JOCTYIA K JTOKYMEHTaM U COOOIICHHUSM 3JIEKTPOHHOH MOYTHI, COBMECTUMYIO ¢ Active
Directory.
e BosmoxkHoCTh monaep:kku OTKphIThIX (opmaroB Open Office XML (6e3 mpomexyTodHOH
koHBepTanmy) 1 OpenDocument (HEMOCPEACTBEHHO WM C TOMOIIBIO JOTOJIHUTENBHBIX TPO-
IPAMMHBIX MOAYJIEH).
e Bce npuioxeHns nakera JOKaJIM30BaHbI HA PYCCKUH SI3BIK.
e [IIpu HEOOXOMUMOCTH AJISI OPTaHU3ALMHU U MPOBEACHUS yueOHOro mporecca U B3anMOAeH-
CTBHs ¢ OOyYarOIMMHUCS B AMCTAHIMOHHOH (OpMe MOTYT OBbITh HCIIOJIB30BaHBI BO3MOJKHOCTH
OUOC ynuepcureTa, a Taxke cucrema Microsoft Teams u cpena MoaynbHOrO THHAMHYECKOTO
obyuenns Kyol'Y
¢ BO03MOKHOCTH UCIOJIB30BATh MHOTOSI3bIYHBIN MOJIb30BATEICKUN HHTEpdelic (BKITIOUas pyc-
CKUN W aHTJIMACKUH SI3BIKH) ¢ BO3MOXKHOCTBIO TIEPEKITIOUEHHS] MEXKAY S3bIKAMH B MPOLIECCE pa-
OOTHL
— MyJIETUMEIUIHBIE TOCKH, TPOEKTOPHI, SKPaHbI, TPUOYHA.

8.2 IlepeyeHb He00X0AMMOIr0 MPOrPAMMHOIO o0ecreyeHusl.
OI'BOY BO «KyOI'Y» olecrnedeH HEOOXOOUMBIM KOMIUIEKTOM JIMLEH3HOHHOIO IIPO-

IPAMMHOTO OOECIeYeHHUs], COCTaB KOTOPOro OMpenesieH B padovyMX MporpaMmax TUCLHILIMH,
[IpOrpaMM NpPakTHK:

Ne Ne norosopa [lepeyeHp TUIIEH3MOHHOTO MPOrPAMMHOT0 0OeCeueHus

n/m

1 Jor. No 23- Microsoft Desktop Education ALNG LicSAPk MVL
ADD/223-D3/2019 | Pre2017EES A Faculty EES (xox 2UJ-00001) ITaker npo-
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rpaMMHOro obecnieueHus «llnatdopma st HACTONBHBIX KOM-
MBIOTEPOB» B PaMKax COTJIAIIEHUS C TpaBooOiagarenem
Microsoft «Enrollment for Education Solutionsy.

2 JHor. Ne 23-
AD®D/223-D3/2019

Microsoft O365ProPlustforEDU AllL.ng MonthlySubscriptions-
VolumeLicense MVL 1License AddOn toOPP (xox 5XS-
00003) nus mpenofaBareseil U COTPYIHUKOB Ha UCTIONb30Ba-
HHUE B COOTBETCTBUH C JIMLIEH3NOHHBIMU MPABUIIAMH PABOOO-
nanarens nporpammuoro obecneuenus Office 365 Professional
Plus st yaeOHBIX 3aBeIeHUH ¢ HCITOb30BAHUEM O0JIaYHbIX
TEXHOJIOTHH.

or 14.08.2014

3 Hor. Ne 1294 ot Antumaruat-BY3 Tlporpammuas cucrema miist OOHaAPYKEHUS

26.06.2019 TEKCTOBBIX 3aMMCTBOBAHHUH B yueOHBIX U Hay4HBIX padoTax
«Antumaruat.BY3» Bepcuu 3.3. (MHTEpHET-BEpCHST).

4 Hor. Nel27- ABBYY FineReader 12 - I1O nns pacrio3HaBaHust OTCKaHUPO-
ADD/2014 ot BaHHBIX n300pakenmii (ABBYY). Aptukyn npaBoobnanaresns
29.07.2014 ABBYY FineReader 12 Corporate 11-25 nuuen3nii

Concurrent.

5 Jor. Ne2125/62- KoncynbrantlImtoc - CnipaBounas [Ipasosas Cucrema (Kon-
EI1/223-®3/2018 ot | cynprantllmoc). Aptukyn npaBoobnanarens Koncynprant-
02.07.2018 Iroc.

6 Hor. Ne4920/HK/14 | TAPAHT - Cnpasounas IIpasosas Cucrema (CAPAHT).

«Kommanust AITN «CAPAHT» ApTtukyn npaBoobnaaarens
I'APAHT.

8.3 llepeyenr HH(POPMALMOHHBIX CIPABOYHbIX CHCTEM:

Ilepeuenn norosopos IbC

www.biblioclub.ru OO0 «/lupexr-Menna» [lorosop

YueOubiii ron | HaumeHoBaHHe JOKYMEHTA € YKA3aHUEM PeKBH- Cpok peiicTBHS 10KY-
3UTOB MEHTA
2020/2021 3BC «JIanby http://e lanbook.com/ OO0 «3BbC
JIAHb» Jlorosop Ne 1112/2019/2 ot 11 nexabps C01.01.20n031.12.20
2019 .
OBbC «YuuBepcuterckas OubIroTeKa OHIARHY C01.01.20 mo 31.12.20

2019 .

Ne 1511/2019/1 ot 15 HOs16pst 2019 .
OBC «tOpaiit» http://www.biblio-online.ru OO0 C 20.01.20 mo 19.01.21

OnexTpoHHOe u3aarenscrso «fOpaitr» Jlorosop
Ne1511/2019/1 ot 15 HOs10pst 2019 1.

3BbC «BOOK .ruy» https://www.book.ru OO0 «KHo-
Pyc menmna» Jlorosop Ne 1511/2019/3 ot 15 HOst0pst C01.01.20 mo 31.12.20

3bC «ZNANIUM.COM» www.znanium.com QOO C01.01.20 0 31.12.20
«3HAHHUYM» Horosop Ne 1112/2019/1 ot 11 ne-
Kabpst 2019 r.

9. MaTtepuajabHO-TeXHHYeCKasi 0a3a, Heo0OXoAUMAasi IS OCYLIECTBJIEHUsSI 00pa3oBa-
TEJILHOT0 NMPOoLecca Mo AUCHHILIHHE.

| Ne | Bug pabot | MartepuaabHO-TEXHUUECKOe obecrneyeHne TUCIUILUTNHBI U OCHA-
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IMECHHOCTD

3aHATHS  JEKLHOH-
HOTr'O THIIA

Aynurtopusi 7, ocHaméHHasi y4eOHOH MeOelnbro, MHTEPaKTUBHON
TOCKOH, MPOEKTOPOM, KOJOHKAMH, MHUKPO(OHOM, MOPTPETAMH U
¢dororpadusMu KJIACCHKOB M COBPEMEHHBIX NpPEACTABUTENEH
IOPUINYECKOH Haykd; HabopaMu IEMOHCTPALMOHHOTO 000pyno-
BaHUS U Y4€OHO-HATISITHBIMH TOCOOUSIMU.

Aynurtopust 9, ocHaméHHas y4eOHOW MeOenbro, TOCKOH ISt ae-
MOHCTpaLMH y4eOHOro MaTepuaia, MUKPOQOHOM, KOJOHKAMH ISt
pabotel MukpodoHa, HabopamMu JEMOHCTPAIIMOHHOTO 00OPYIOBa-
HUS U Y4eOHO-HATJISITHBIMHA MTOCOOUSIMU.

Aynurtopus 10, ocHaméHHas yueOHON MeOenbro, MHTEPaKTUBHON
JOOCKOW, TPOEKTOPOM, MHUKPO(POHOM, KOJOHKAMH IJIsi PabOTHI
MHUKpO(OHa, TIAKATOM C JJATUHCKUMH BBICKA3bIBAHUSIMH, TIEPEBE-
JIEHHbIMH Ha PyCcCKUil s13bIK, (uiarom P®, moprperamu KiIacCUKOB
IOPUINYECKOH Haykd, HabopaMu IEeMOHCTPAaLMOHHOTO 000pyno-
BaHUS U Y4€OHO-HATISITHBIMU TOCOOUSIMU.

Aynurtopust 17, ocHaméHHasi yaeOHOH MeOeNbro, TEeXHUIECKUMHU
cpeacTBaMu OOyYEHHUS, HHTEPAKTHBHON IOCKOH, IMPOEKTOPOM,
HabopaMu JTEMOHCTPALIMOHHOTO OOOpydOBaHWS W y4eOHO-
HAJBIIHBIMU 1TOocOOusIMH, KapToii P®, kaprtoii cyOmpekToB P®,
rumHOM P®, rumuom KpacHonmapckoro kpasi, repbom KpacHonap-
ckoro kpas, ¢uarom KpacHomapckoro kpasi, IiakaToM cO 3HaMe-
HATeNbHBIMU JaTamMu uctopuu KpacHomapckoro kpas, KapToi
Kpacnonmapckoro kpast u PecriyGnuku Anpirest, moptperamu u ¢o-
TorpadussMH KJIACCHKOB M COBPEMEHHBIX MPEACTABUTENEH HOpH-
OUYECKON HayKH.

Aynurtopus 18, ocHaméHHas yaeOHOH MeOenblo, TEXHUIECKUMHU
cpeacTBaMu OOyYEHHUS, HHTEPAKTHBHOH JOCKOH, MPOEKTOPOM,
MHUKpOGOHOM, HaOOpaMH NEMOHCTPAIOHHOTO OOOpYHOBaHHS U
yueOHO-HAINIAAHBIMU TTOCOOUSMH, MOPTPETAMHU KJIACCHKOB IOPH-
IMYECKOW HAyKH, IUIAKATOM C HUCTOPUYECKHMMH KapTaMH; IJIaKa-
TOM C JIATHHCKMMHU BBICKA3bIBAHUSIMH, TEPEBENEHHBIMH Ha pycC-
CKHUH SA3BIK.

Aynutopus 406, ocHallléHHAsE UHTEPAKTUBHOMN JTOCKOMH, MPOEKTO-
poM, yuebHON Mebenbro, yaeOHO-HATTISTHBIMU TOCOOUSIMH.
Aynutopus Ol, ocHaméHHas WHTEPAKTUBHOM OCKOMH, NMPOEKTO-
poM, yueOHOI MeOenbro, MOpTpeTaMu KIACCUKOB HOPUANYECKOH
HAyKH, y4eOHO-HATTISIAHBIMHA MTOCOOUSIMU.

Aynutopus 02, ocHaléHHas WHTEPAKTUBHOM NOCKOMH, NMPOEKTO-
poM, y4ueOHOH MeOenbro, MOpTpeTaMu KIACCUKOB HOPUANYECKOH
HAYKH, y9eOHO-HATJISIAHBIMHA MTOCOOUSIMU.

3aHATUSA CEeMUHap-
CKOI'O THIIa

Aynuropus 3, OCHaIEHHAs TOCKOH, y4eOHOH MeOeblo.
AynuTtopus 5, OCHaIIEHHAS TOCKOH JIJIsl IEMOHCTPALIH Y4eOHOTO
Marepuaia, CTEHJOM C JATUHCKUMH BBbICKAa3bIBAHMSMM, INEpeBe-
J€HHBIMU Ha PYCCKUII SI3BIK.

Aynutopusi 13 (UeHTp IeNOBbIX WIp), OCHAIIEHHAs MeOenbro,
TEXHUYECKHMMH CPEICTBAMH OOYYEHUs, IMO3BOJISIOIIUMU IPOBO-
IWTb AEJIOBBIE UTPBI ABYMs U OOJiee KOMaHIaAMH.

Aynurtopust 105, ocHaménHas yueOHONH MeOeNblo, TEXHUYECKIMU
cpeacTBaMu OOy4EHHsI.

Aynurtopust 106, ocHaméHHas y4eOHONH MeOeNblo, TEXHUIECKUMU
cpeacTBaMu OOyHYEHUs], TPOEKTOPOM, Y4eOHO-HATJISIAHBIMH TIOCO-
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OousiMu.

Aynurtopus 107, ocHaI&HHas JOCKOH, yueOHOM Mebebio.
Aynurtopus 204, ocHaIEHHAs TOCKOH, yueOHOM Mebebio.
Aynurtopus 205, ocHaImEHHAs TOCKOH, y4eOHOM Medenbto, yued-
HO-HArJISIAHBIMH ~ TOCOOMSIMH, MaHEKeHaMH [UId  CepAeyHO-
JIErOYHOW peaHUMalVK, HOCUJIKaMH, aITeYKON NEPBOM MOMOIIH.
Aynurtopus 208, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbto, mopT-
peTamu y4eHbIX-IOPHCTOB.

Aynuropus 209, ocHaImEHHAs TOCKOH, yueOHOH Mebebio0.
Aynurtopust 304, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbro, mopT-
peramu u poTorpadusiMu KIACCUKOB FOPUINIECKON HAYKH.
Aynurtopus 305, ocHaIEHHAs TOCKOH, yueOHOH Mebembio.
Aynurtopus 306, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 307, ocHaIEHHAs TOCKOH, yueOHOH Mebembio0.
Aynmutopuss 308, ocHaméHHas AOCKOH, y4eOHOH Mebenbio,
HACTEHHOW KapToW, mKkadamMu C JHUTEpPATypOH, TEIEBH30POM,
NPUHTEPOM U CKaHEPOM.

Aynurtopus 404, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbto, mopT-
peramu KJIaCCHKOB FOPUANYECKON HAYKH.

Aynurtopus 405, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 407, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbto, mopT-
peraMu KJIaCCHKOB FOPUINYECKON HAYKH.

Aynurtopus 002, ocHaméHHas yueOHOM MeOebio.

Aynuropus 03, ocHaIE€HHAsA TOCKOH, yueOHOH MeOebio.
Aynuropus 09, ocHaméHHass JOCKOH, yueOHOH MeOenbio.
Aynuropus 10, ocHaméHHas TOCKOH, yueOHOH MeOebio.
Aynurtopus 11, ocHaméHHas 1OCKOH, yueOHOH MeOebio.
Aynurtopus 12, ocHaméHHas JOCKOH, yueOHOH MeOeIbio.

I'pynnossle (MHIU-
BUAYaJIbHBIE) KOH-
CYJIbTAITNH

Mebenb, 2 KOMIBIOTEpPa, 2 MPHUHTEPA, CTEHA C HAYYHBIMH TPyAa-
mu, nHpOpMaIoHHas nocka, ceid, pakc u renedon (ayn. 203).

Texymui KOH-
TPOJIb, MPOMEXKY-
TOYHAs aTTECTaLUs

Aynuropus 3, OCHaIEHHAS TOCKOH, y4eOHON MeOebio.
AynuTtopus 5, OCHaIIEHHAS TOCKOH JIJIsl IEMOHCTPALIUH Y4eOHOTO
Marepualia, CTeHJOM C JIATMHCKUMH BBICKA3bIBAHHMSAMH, IEpEBe-
JIEHHBIMH Ha PYCCKUH SI3BIK.

Aynuropusi 13 (UeHTp IeNOBbIX WIp), OCHAILIEHHAs MeOenbro,
TEXHUYECKHMMH CPEICTBAMH OOYYEHUs, IMO3BOJSIOIIUMU IPOBO-
IWTb AEJIOBBIE UTPBI ABYMS U O0Jiee KOMaHAMH.

Aynurtopust 105, ocHaménHas yaeOHON MeOeNnblo, TEXHUYECKUMU
cpeacTBaMu OOy4EHHsI.

Aynurtopust 106, ocHaméHHas yaeOHONH MeOeNblo, TEXHUYECKUMU
cpeacTBaMu OOyUYEHUs], IPOEKTOPOM, Y4eOHO-HATTISIAHBIMH TI0CO-
OousiMu.

Aynuropus 107, ocHamEHHas TOCKOH, yueOHOH Mebebio.
Aynuropus 204, ocHaIEHHAs TOCKOH, yueOHOH Mebembio.
Aynurtopust 205, ocHaImEHHAs TOCKOH, y4eOHOH Medenbro, yued-
HO-HAIJSITHBIMH ~ NMOCOOMSMH, MaHEKEHaMH ISl  CepAevYHO-
JIErOYHOW peaHUMalVK, HOCUJIKAaMH, alITeYKON MEPBOM MOMOIIH.
Aynurtopus 208, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbto, mopT-
peTaMH yUEHBIX-IOPUCTOB.

Aynuropus 209, ocHaIEHHas TOCKOH, yueOHOH Mebebio.
Aynurtopust 304, ocHaIEHHASI TOCKOH, Y4eOHOH MeOenbro, mopT-
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peramu u poTorpadusiMu KIACCUKOB FOPUINIECKON HAYKH.
Aynurtopus 305, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 306, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopus 307, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynmutopuss 308, ocHaméHHas HAOCKOH, yd4eOHOH Medenbio,
HACTEHHOW KapTol, mkadamMu C JUTEpPaTypOH, TEIEBH30POM,
MPUHTEPOM U CKaHEPOM.

Aynurtopus 404, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbto, mopT-
peramu KJIaCCHKOB FOPUINYECKON HAYKH.

Aynurtopus 405, ocHaIEHHAs TOCKOH, yueOHOH Mebebio.
Aynurtopust 407, ocHaIEHHAsT TOCKOH, y4eOHON MeOenbro, mopT-
peramu KJIaCCHKOB FOPUINYECKON HAYKH.

Aynurtopus 002, ocHaméHHas1 yueOHOH MeOebio.

Aynuropus 03, ocHaIIE€HHAsA JOCKOH, yueOHOH MeOebio.
Aynuropus 09, ocHaméHHas TOCKOH, yueOHOH MeOebio.
Aynurtopus 10, ocHaméHHas TOCKOH, yueOHOH MeOenbio.
Aynuropust 12, ocHaméHHass TOCKOH, yueOHOH MeOebio.

CamMocrosTesbpHas
pabora

bubnuoreka; kaOWHETHI ISl CAMOCTOSITENIbHON paboThI, OCHAIIEH-
Hble KOMIIBIOTEPHON TEXHUKOHN C BO3MOKHOCTBIO MOIKIFOYEHUS K
cetn «MHTEpHET», MPOrpaMMOil SKPaHHOTO YBEJIHUEHUs U obec-
NEeUeHHbIE  JOCTYIIOM B  3JIEKTPOHHYIO  HMH(OPMAILMOHHO-
00pa3oBaTEeNbHYIO CPEely YHHUBEPCUTETA, METOANYECKHE KaOUHETHI
kadenpsl yrojjopHoro npouecca (aya. 103, 203).

3an y4eOHBIX Cy-
neOHBIX 3aceaHnii

Ayn. 12 obopynoBaHa crieLHMaIbHOW TEXHUKOH, MEOENbl0 U Cy-
neOHOM aTpuOyTHKON

Ilomewenue rpu-
IUYECKOH KIIMHUKU,

Ayn. 102, obopynoBaHO CHEIUATBHON TEXHUKOH, MeOENbIO IS
IIpUeMa rpakaaH U NPOBEACHUs FOPUANYECKUX KOHCYJIbTALUN
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