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1 Hesu v 3aa4n M3y4YeHUs] M CHUILIMHBI (MOIYJIA)

1.1 Heab ocBOeHUs JUCHUILUIUHBI: HOPMHPOBAHUE Y CTYJIEHTOB TECOPETHUCCKHUX
3HAHWA W TPAKTHYECKHX OCHOB CO3JaHUS JOKYMEHTOB YIPABJICHUS, TPAMOTHOW W
3¢ GEKTUBHON OpPTaHU3alMU COBPEMEHHOTO JEIONMPOU3BOCTBA U TIOKYMEHTO000pOTa Ha
MPEANPUATUSAX W B OpraHU3anusx, (popMHUpOBaHWE TNPEACTABJICHHS 00 3JIEKTPOHHOM
JOKYMEHTEe KaK O HOBOW CYIIHOCTH B TIPAaBOBBIX OTHONICHUSX, NPEIOCTABICHUE
CTYJICHTAaM CHCTEMAaTH3UPOBAHHOTO TIOJX0Ja K MpoOJeMe HWCIOIb30BAHUS CUCTEM
aeKTpoHHOTO JokyMeHTooOopoTa (D10) u undopmanuonnsix cucrem (MC) Ha ocHOBE

MpeACTaBIECHHBIX 0a30BBIX CBEICHUM.

1.2 332]3‘]1/1 AUCHUIIJIMHDBI: C(l)OpMI/IpOBaTB Y CTYACHTOB LECJIOCTHOC ITOHHMMAHUC
Pa3BUTHUA ,Z[OKYMGHTOO60pOTa, JaThb CTyACHTaM OCHOBHBIC MpEaACTaBJICHUSA 0
TCOPECTHIYCCKUX U MPAKTHYCCKUX  HAIPaABJICHUAX  Pa3BHTHUA OOKYMCHTOBCICHHA
OpraHu3allin KakK OTKpBITOﬁ CHUCTEMEC, 3aKOHaX €€ (bYHKIII/IOHI/IPOBaHI/IH, a TaKXKeE
HpI/IO6pCTeHI/I€ YMGHI/Iﬁ B 4aCTu ajalliTalluu opraHnsauHﬁ K H3MCHCHHUSIM BHEIIHEH

cpensl. [Tonyuuts npeacraBieHue o cneluduke JMEKTPOHHOTO TOKyMEHTO000poTa.

1.3 Mecto aucHUIUIMHBI (MOXYJIsI) B CTPYKType 00pa3oBaTebHOM

NpOrpamMMmblI

JucuumuinHa «YTOpaBiieHHe JIeJONPOU3BOACTBOM U JIOKYMEHTOOOOPOTOMY
OTHOCHUTCS K 4acTH, popMUpyeMOil ydacTHUKaMU 00pa3oBaTeIbHBIX OTHOIIEeHUH biioka 1
"ucuumiuael (Moaynu)" yuyeOHOro maHa.l3ydyenue AUCHMIUIMHBI Oa3upyeTcss Ha
3HaHMUSX NOPENUISCTBYIOMMX AUCHMIUIMH, TakuxX Kak: «CTpareruu MpOEKTHO-
MPOLIECCHOTO  yIpaBJieHUs  opraHuzanuen», «CoBpeMeHHble  WHGOPMAIMOHHO-
AHAIUTUYECKUE TEXHOJOTUU B yMPABICHUU MEPCOHATIOM», a TaKXkKe JJIsl MOCIEeTYIOMUX
TUCHUIUIAH, Ui KOTOPBIX JaHHAs JUCLUUIUIMHA SIBIISETCA MPEAIISCTBYIOUIEH B
COOTBETCTBUM € Yy4eOHBIM IUIAaHOM, Takue Kak: «YTpaBJieHHEe KaJIpoBOU
Oe3omacHOCThIO»,  «CTpaTernueckoe  ympaBjieHHE  IEePCOHaJOM  Ha  OCHOBE

KOMIICTCHTHOCTHOI'O ITOAXO0Aa».

1.4 IlepeyeHb IUIAHMPYEMBIX Pe3y/JIbTATOB O0y4eHHsI MO JMCHHILIMHE (MOAYJIIO),

COOTHECEHHBIX € INIAHNPYEMbIMH Pe3YJIbTATAMH OCBOCHHUSI 00pa30BaTeIbHOM NPOrPaMMbl

W3yuenne paHHOM y4eOHOW AMCHUIUIMHBI HAmpaBlieHO Ha (OpMHUpOBaHHE Y

oOyyaronuxcs CIeayIX KOMIETEHITHH:



KOZ[ 1 HAUMCHOBAHUC I/IHZ[I/IK&TOpa*

Pe3ynbTaThl 00y4YeHUS 10 AUCITUIUTHHE
(3Haem, ymeem, gradeem (HAGLIKU U/UIU ONbIM

MK-2Crioco0eH OCYIIECTBISATH ONIEPAIIMOHHOE YIIPaBJICHUE TIEPCOHATIOM M TIO/Ipa3eiICHUEM OpraHu3aIii

UIIK-2.1. Oobmamaer
OIEPAIIMOHHOTO  YIIPABIICHUS
TOJIpa3IeICHUEM OpPTaHU3AIUH

METOIOIOTHEH
MEepPCOHAIOM U

desimeibHocmiu))
3raeT: TpeOOBaHUS  3aKOHOIATENBCTBA  POCCHICKOM
OQenepalii ¥ HOPMATUBHBIX ~ TPABOBBIX  aKTOB,

PErYIHUPYIOIIMX MPOrHO3UPOBAHUE U IKCIIEPTHU3Y LIEH.

3HaeT: HOPMATHUBHBIE TMPABOBBIE aKTbl, METOJUYECKUE
MaTepHabl o pa3pabotke OpTraHU3aIOHHO-
YIpaBlIEHYECKOH, OpraHU3aIMOHHO-TEXHUY €CKOI 51

OpraHu3aIHOHHO-9KOHOMHUECKYIO JIOKYMEHTAIMH c
HCIIOJIb30BAaHUEM COBPEMEHHBIX TEXHOJOIHI 3JIEKTPOHHOIO
JIOKYMEHT0000pOTa

YmMeer: pa3pabaThiBaTh OpraHU3AIMOHHO-TEXHUYCCKYIO H
OpraHU3aIMOHHO-9KOHOMHUYECKYIO JIOKYMEHTAIIHIO
(rpaduikr paboOT, MHCTPYKIWH, IUIAHBI, CMETHI, OIOKETHI,
TEXHUKO-DPKOHOMUYECKUE 000CHOBaHUS, YaCTHbIE
TEXHUYECKUE 3aaHM)

YMeeT: COCTaBIIATH  YNPABIEHYECKYHD OTYETHOCTh IO
YTBEPXKJICHHBIM (hopMam

Brageer:  HaBBIKAMH ~ COCTaBIEHUS U O(GOPMIICHUS
OpraHHU3alIOHHO-YTIPAaBIEHYECKOH, OpTaHU3aIIOHHO-

HSKOHOMMYECKON JOKYMEHTAI[MH C HCIIONB30BaHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.
Brnaneer: HaBBIKAMH JIOKyMEHT0000poTa 1o
(OPMUPOBAHUIO  HMTOTOBBIX  JOKYMEHTOB,  XPaHEHHIO,
apXUBHPOBAHUIO OpTaHU3aIIOHHO-YIIPaBICHYECKOI1,
OpTaHU3aIIMOHHO-?KOHOMHUYECKOH TOKYMEHTAIIHI

UIIK-2.2.  JleMoHCTpUpYeT CHOCOOHOCTH K
ONEPAIMOHHOMY YIIPABJICHHIO IIEPCOHAJIOM H
CTPYKTYPHBIM MOApa3/ieICHUEM

3naer:  TpeOOBaHMS ~ 3aKOHOIATeNbCcTBA  Poccuiickoif
Odenepauii ¥ HOPMATHUBHBIX NPaBOBBIX  AKTOB,
PEryJIMPYIOLIMX TPOrHO3UPOBAHUE U IKCIEPTU3Y LIEH.

3HaeT: HOPMATUBHBIC IPAaBOBBIE AaKTbl, METOJUYECKUE
MaTepHabl o pa3paboTke OpraHu3aIMOHHO-
YIPaBJIEHYECKOH, OpraHU3aLMOHHO-TEXHUY ECKOI u

OpraHU3aLHOHHO-3KOHOMHYECKYIO JOKYMEHTaIUH c
HCIIOJIB30BAaHUEM COBPEMEHHBIX TEXHOIOTHH JIEKTPOHHOTO
JIOKYMEHT0000poTa

VYMmeer: pa3pabaTbiBaTh OPraHU3ALMOHHO-TEXHUYECKYIO U
OpraHM3aLHOHHO-9KOHOMHYECKYIO JOKYMEHTALIHIO
(rpacduku paboT, MHCTPYKIMH, IUIAHBI, CMEThI, OKOKETHI,
TEXHUKO-9KOHOMHYECKHE 000CHOBaHUS, YaCTHBIE
TEXHUYECKHE 3aJIaHus)

VYMeer: COCTaBJIATh  YIPABICHYECKYI0 OTYETHOCTH II0
YTBEPKICHHBIM (popMam

Bmageer: HaBBIKAMH ~ COCTaBJICHUS M OQOPMIICHHUS
OpraHU3aLHOHHO-YIIPaBICHYECKOH, OpraHU3alOHHO-

9KOHOMHYECKOH JOKYMEHTAllMH C MCIONb30BAHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTA.
Brnaneer: HaBBIKAMHU JOKyMEHTO000pOoTa 1o
(hOPMHPOBAHUIO  WTOTOBBIX  JOKYMEHTOB, XPaHEHHIO,
ApPXUBHPOBAHUIO OpTaHU3aLMOHHO-YIIPABICHIECKOH,
OpraHH3alOHHO-I)KOHOMHUUYECKOI JOKyMEHTaIlN

WIIK-2.3. BsicTpanBaer aJMHHUCTPUPOBAHUE
MPOLIECCOB " JOKYMEHT0000pOTa 1o
ONCPAIMOHHOMY ~YIIPABICHHIO IIEPCOHAIIOM H
CTPYKTYPHBIM [OPa3/IeICHUEM

3raer:  TpeOOBaHUS  3aKOHOIATENHCTBA  POCCHICKOM
Odenepaiii ¥ HOPMATHUBHBIX  TIPABOBBIX  aKTOB,
PETYIHUPYIONIUX MPOrHO3UPOBAHUE U IKCIIEPTHU3Y LICH.

3HaerT: HOPMATHWBHBIE TIPABOBBIC AKTBI, METOANYCCKUE
MaTcpHraJibl 1o pa3pa60T1<e OpraHn3aliluOHHO-
praBHeH‘IeCKOfI, OopraHus aHHOHHO-TCXHH‘ICCKOﬁ n

OpPraHnu3alMOHHO-9KOHOMHUYCCKYIO JAOKYMCEHTAUN C
HCIIOJIb30BAHUEM COBPCMCHHBIX TEXHOJIOTUH QJICKTPOHHOI'O
Z[OKyMeHTOO60p0Ta

VYwmeer: paSpa6aTLIBaTL OpPraHu3aliMOHHO-TCXHUYCCKYIO U




KOZ[ 1 HAUMCHOBAHUC I/IHZ[I/IK&TOpa*

Pe3ynbTaThl 00y4YeHUS 10 AUCITUIUTHHE
(3Haem, ymeem, gradeem (HAGLIKU U/UIU ONbIM
desimeibHocmiu))

OpraHHU3alIOHHO-9KOHOMHUYECKYIO JIOKYMEHTAIIHIO
(rpacduku paboT, MHCTPYKIMH, IUIAHBI, CMETHI, OIOIKETHI,
TEXHUKO-IKOHOMHUYECKHE 000CHOBaHUS, YacTHEIE
TEXHUYECKHE 3a/IaHNs)

YMeeT: COCTaBIATh YHPaBICHYECKYH0 OTYETHOCTh 110
YTBEPXKJICHHBIM (hopMam

Brnaneer: HaBhIkamMu  cocTaBieHHs M odopMIieHHs
OpraHU3aLOHHO-YIIPaBIEHYECKOl, OpraHM3aIOHHO-
9KOHOMUYECKOH JOKYMEHTAIUU C HUCIIOIb30BAHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JIOKYMEHTO000pOTa.

Brageer: HaBBIKAMH JIOKyMEHT0000poTa o
(OpPMHUPOBAHMIO  MTOTOBBIX  JOKYMEHTOB,  XPaHCHHIO,
ApXUBUPOBAHHIO OpraHU3aIOHHO-YITPABICHIECKOH,

OpFaHI/I3aHI/IOHHO-3KOHOMI/I‘IeCK0171 JOKYMCHTAIUU

IK-3Croco0eH OCYIIECTBIATh CTPATErMISCKOE YIT

paBJICHUC NMCPCOHAJIOM OpraHu3alnn

UIIK-3.1. OGnamaer METOLOJIOTHEN
CTPATErnuecKoro yrpaBieHUs ePCOHATIOM
OpraHU3aIliu

3Haer:  TpeOoBaHMS ~ 3aKOHOAATeNbCTBA  Poccuiickoi
denepaii ¥ HOPMATHUBHBIX  ITIPaBOBBIX  aKTOB,
PEryJIMPYIOLIUX TPOrHO3UPOBAHUE U SKCIEPTU3Y IIEeH.

3Haer: HOpPMAaTHWBHBLIC TMPaBOBLIC AaAKTbl, METOJUYCCKUC

MaTepHabl 1o pa3paboTke OpraHU3alOHHO-
YIPaBJIEHYECKOH, OpPraHU3aLMOHHO-TEXHUYECKOM u
OpPraHU3alMOHHO-3KOHOMHUYECKYIO JIOKyMEHTaluu c

HCIIO0JIb30BAHUEM COBPEMECHHBIX TEXHOJIOTUH BJICKTPOHHOI'O
JIOKyMeHT000opoTa

YMmeer: paspabaTbiBaTh OPraHU3ALHOHHO-TEXHUYECKYIO U
OpraHM3aLHOHHO-9KOHOMHYECKYIO JOKYMEHTALIHIO
(rpacduku paboT, MHCTPYKIMHU, IUIAHBI, CMEThI, OIOKETHI,
TEXHUKO-9KOHOMHYECKHE 000CHOBaHUA, YacTHBIE
TEXHUYECKHE 3aJIaHus)

YMeeT: COCTaBIATh YHPaBICHYECKYI0 OTYETHOCTH II0
YTBEPXKJICHHBIM (hopMam

Brmageer: HaBbIKaMHM  cocTaBieHHS W OQOPMIICHHS
OpraHHU3alIOHHO-YTIPABIECHYECKOMH, OpraHM3aIOHHO-
SKOHOMHUECKOH JTOKYMEHTAllMH C MCIONb30BAHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOIO JIOKYMEHTO000pOTA.

Brnaneer: HaBBIKAMH JOKYMEHT0000poTa 1o
(OpPMHUPOBAHMIO  HWTOTOBBIX  JOKYMEHTOB, XPaHEHHIO,
apXUBHPOBAHUIO OpraHM3aIIOHHO-yIIPaBIEHYECKOMH,

OpPTaHU3aIMOHHO-3KOHOMHUYECKOH TOKYMEHTAIIHI

WIIK-3.2.  JleMoHCTpUpyeT  CHOCOOHOCTh K
CTPATErHIeCKOMY  YIPABJICHUIO  MEPCOHATIOM
OpraHu3anun

3raer:  TpeOOBaHUS  3aKOHOIATENHCTBA  PocchiicKoi
Odenepaii ¥ HOPMATHBHBIX  TPABOBBIX  aKTOB,
PETYIHUPYIONIUX MPOrHO3UPOBAHUE U DKCIIEPTHU3Y LICH.

3HaeT: HOPMATUBHBIC TPABOBBIC AaKThl, METOJUYCCKUE

MaTepralIbl 1o pa3pabotke OpTraHU3aLMOHHO-
YIPaBJIEHYECKOH, OpraHU3aMOHHO-TEXHUY ECKOI u
OpraHn3aIIOHHO-9KOHOMHUUYECKYIO JOKyMEHTaIN c

UCIIOJIB30BAaHUEM COBPEMEHHBIX TEXHOJOTHH JIEKTPOHHOTO
JIOKYMEHT0000poTa

VYMmeer: pa3pabaTbiBaTh OPraHM3ALHOHHO-TEXHUYECKYIO M
OpraHM3alOHHO-9KOHOMHYECKYIO JOKYMEHTALIHIO
(rpadukm paboT, WHCTPYKIWH, IUIAHBI, CMETHI, OIOIKETHI,
TEXHUKO-9KOHOMHYECKHE 000CHOBaHWM, YacTHBIC
TEXHUYCCKHE 3aJIaHNs)

YMeeT: COCTaBIISATH  YNPABIEHYECKYIO OTYETHOCTH II0
YTBEPXKJICHHBIM (opMam

BﬂaneeT: HaBBIKaMH COCTaBJICHUA u O(l)OpMJ'IeHI/ISI
Opl"aHI/I3aIIHOHHO-praBHeH‘IeCKOﬁ, OpraHn3aluoOHHO-
3KOHOMHYCCKOU JAOKYMCHTAllU C HMCIOJb30BAaHUCM COBpC-
MEHHBIX TSXHOJIOTHH QJICKTPOHHOI'O ):[OKyMeHTOO60pOTa.




Pe3ynbTaThl 00y4YeHUS 10 AUCITUIUTHHE
(3Haem, ymeem, gradeem (HAGLIKU U/UIU ONbIM
desimeibHocmiu))

KOZ[ 1 HAUMCHOBAHUC I/IHZ[I/IKaTopa*

Bnaneert: HaBBIKaMH JIOKyMEHT0000pOTa o
(OPMHpPOBAHUIO  WTOTOBBIX  JOKYMEHTOB, XPaHEHHIO,
ApPXUBUPOBAHUIO OpTaHU3aIIOHHO-YIIPaBIECHYECKOI],
OpPTraHU3aIMOHHO-3KOHOMHUYECKOH TOKYMEHTaIHI

WIIK-3.3. BeicTpamBaer aaMUHUCTpUpOBaHWE | 3HaerT:  TpeOOBaHMS  3aKOHOAATENbCTBA  Poccuiickoi

TIPOLIECCOB u JIOKyMEHT0000poTa mo | denmeparii W HOPMATUBHBIX  MPABOBBIX  aKTOB,

CTPATErn4ecKoMy  YIPAaBJICHHIO  MEPCOHAIOM | PEryIHpYIOMINX NPOTHO3UPOBAHHUE U SKCIIEPTH3Y IIEH.

OpraHU3aIUH 3HaeT: HOPMATHBHBIC TIPABOBBIC AaKThI, METOIMYCCKUEC
MaTepHabl o pa3pabotke OpraHM3aIOHHO-
YIIPaBJIEHYECKOH, OpPTaHU3aIOHHO-TEXHIICCKOM u

OpraHMU3alOHHO-I)KOHOMHUYECKYIO JIOKyMEHTAIN c
UCIIOIb30BaHHEM COBPEMEHHBIX TEXHOJOIHH 3JIEKTPOHHOI'O
JOKYMeHT0o00opoTa

Ymeer: pa3zpabaTeiBaTh OpPTraHU3ALUOHHO-TEXHUYECKYIO U
OpraHHU3aliOHHO-9KOHOMHUYECKYIO JIOKYMEHTAIIUIO
(rpacdmku paboT, MHCTPYKIMH, IUIAHBI, CMETBI, OIOKETHI,
TEXHUKO-9KOHOMHUYECKHE 000CHOBaHUS, YacTHbIE
TEeXHUYECKHE 3aJaHuUs)

YMeeT: cocTaBlIsITh  YNPABIEHYECKYHD OTYETHOCTh IO
YTBEPXKJICHHBIM (hopMam

Brageer:  HaBBIKAMH ~ COCTaBIGHUSI U O(GOPMIICHUS
OpraHHU3alIOHHO-YTIPAaBIEHYECKOH, OpraHM3aIOHHO-
SKOHOMHMYECKOH TOKYMEHTAILlMH C HCIOJIb30BAHUEM COBpE-
MEHHBIX TEXHOJIOTHH 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.
Bnageer: HaBbIKAMU JOKYMEHT0000poTa 1o
(OpPMHUPOBAHMIO  MTOTOBBIX  JOKYMEHTOB, XPaHEHHIO,
apXUBHUPOBAHUIO OpraHM3alOHHO-yIIPABIEHYECKOMH,
OpraHHU3alOHHO-9KOHOMHUUECKOI JOKyMEHTaluu

2. CTpyKTYypa U cofiep:KaHue TN CHUTIIUHbI

2.1 Pacnpenesienne TPyaA0éMKOCTH IMCIUILIMHBI 110 BUJAaM padoT
O6miast TpyI0€MKOCTh JUCHUIUIMHBI COCTABISICT 2 3adeTHble eauHumbl (72 vaca), ux
pacnpejesieHue o BUIaM padoT MPeICTaBICHO B TaOIHIIE

Bceer ®dopma oOydeHus
© 3a04yHast
Buner pabot
9aco OYHas
B
2 1
CEMECTp CEMECTp Kypc
(Jacer) (dacer) (dacern)
KonrakTHasi paboTa, B TOM 4HcJIe: 24,2 12,2
AynuTopHbie 3aHATHS (BCEro): 24 12
3aHSTHA JEKIIHOHHOTO THTIA 6 4
nabopaTopHbIE 3aHIATUS - - -
MIPaKTUYECKUE 3aHATH 18 - 8
CEeMUHApPCKUE 3aHATHUS -
HNnas koHTaKTHAs padoTa:




KonTtponbs camocTosTenbHOM paboTh
(KCP)
[Mpomexyrounas atrectranus (KP) 0,2 0,2
CamocTosiTeibHAsA padoTa, B TOM
pabota, 47,8 56
L7 () (X
THpaxmuueckue 3adanust (no0comoexa) 15 15
Peghepam/>cce (noocomosxa) 15 15
Camocmosmenvroe uzyuenue pazoenos,
Camono02omogka (npopabomxa u nomo-
peHue 1eKYUOHHO20 MAMepuana u
Mamepuana y4eOHUKos u y4eOHbix 17,8 26
nocoouil, N0020MoeKa K 1adopamopHuIM
U NPAKMUYECKUM 3AHAMUIM, KOJI-
JIOKGUYMAaM U m.0.)
KonTtpoJn: 3,8
ITonroroexa k 3a4ery - - 3,8
yac. 72 72
Oouman B TOM YHCJIe
- 24,2 12,2
TPYA0EMKOCTh | KOHTAKTHasi padoTa
3a4. e/l 2 2

2.2 Conepxanue TUCUMIIIIMHBI

Pacrnipenenenne Bu1oB yueOHOM pabOThI U UX TPYAOEMKOCTH IO pa3zesiaM AUCHUTIINHBI.

Pazgenbl (TeMbl) AMCHMIUIMHBI, M3ydaembie Bo 2 cemectpe 1 (kypc) (ounas ¢opma

00yueHus1)
KommuectBo yacos
AynutopHas Bucayur
No HanmenoBanue pasnenos (Tem) yﬂa 60]21 opHast
Bcero p pabora
J | 113 | JIP CPC
1. JIOKyMEHT ¥ CHCTeMa JOKYMEHTAIUH TPEIIPHUSITUS 11 1 2 - 8
2. CocraBnenue u 0pOopMIICHHE OCHOBHBIX JIOKYMEHTOB TPEIIPHUSITHS 128 | 1 4 - 7,8
3. JlenoBbie 1 KOMMEpUECKUE MMUChbMa 11 1 2 - 8
4. Opranu3artus paboThl C JOKYMEHTAMH TI0 THYHOMY COCTaBY 13 1 4 - 8
OCHOBHBIE MOHSATHS JIEKTPOHHOr0 JOKyMeHTooOopora. HopmaTuBHO-
5. |mpaBoBas 6a3a MEKTPOHHOTO TOKYMEHTO060POTA 13 | 1] 4 8
Opranu3zauus JoKyMeHTo000poTa. OpraHu3anus perucrTpanum
6. JIOKyMEHTOB M KOHTPOJIb HCIIOJIHEHHSI TOKYMEHTOB. Oprann3anms 11 1 2 8
OIIEPAaTHBHOTO XPaHEHHs TOKyMeHTOB. POpMHUpOBaHHE NEI.
UTOI'O no pazoenam oucyuniutol 718 | 6 18 - 47,8
KonTpons camocrosrensHoit padots! (KCP)




[Ipomexyrounas arrecranms (MKP) 0,2
Kontpons
OO0mIast TPyTOEMKOCTb IT0 JUCIIUTUTAHE 72

[Mpumeuanue: JI — neknum, [13 — mpaktuyeckue 3anstus / cemuHapbl, JIP — maGopatopHbie
sanstust, CPC — camocTosiTenbHas paboTa cTyIeHTa

Pasnensl (TeMbl) AUCIUIUIAHBI, H3y4aeMble B 2 cemectpe 1(kypce) (3aounan gpopma obyuenus)

KonunuectBo yacos
Bueayaut
AynutopHas
Ne HanmeHoBaHue pa3zaenoB (Tem) 5 opHast
abota
Bcero p paGora
J |3 | Jp CPC

1. | JloKkyMeHT u cucTeMa JIOKYMEHTAIMH TPEIPHUSITUS 11 1 1 - 9

2. CocraBnenue u 0opopMIICHHE OCHOBHBIX JIOKYMEHTOB TIPEIIPHUSITHS 11 1 1 - 9

3. JlenoBble 1 KOMMEpUECKUe TUChMa 11 1 1 - 9

4. | Opranu3zanus paboThl C JOKYMEHTaMU 10 INYHOMY COCTaBY 11 1 1 - 9

5 OCHOBHBIE MOHATHS DIIEKTPOHHOTO AOKyMeHTooOopoTa. HopmaTtnueHO- 12 2 10

" |mpaBoBast 6a3a 3IEKTPOHHOIO JIOKYMEHTO000pOTa
Opranuzanus 1oKkyMeHToo00poTa. Opranusanus perucTpaimuu
6. |JOKYMEHTOB M KOHTPOIIb HCIIOJIHEHHs JOKYMEHTOB. OpraHuzanus 12 2 10
OIIePaTHBHOTO XpaHEHHs TOKyMEHTOB. @opMHUpOBaHKE JE.

7. | UTOI'O no pazdenam oucyuniutul 68 4 8 - 56

8. | Konrponb camocrosrensHoit padotst (KCP)

9. | [Ipomexyrounas arrecrarms (MKP) 0,2

10. | KonTpoib 3,8

11. | OOmas Tpya0eMKOCTh O AUCIUILTHHE 72
[Ipumeuanue: JI — nexnuu, 13 — npaktudeckue 3anatus / cemuHapsl, JIP — maGopatopHbie
3aHATHA, CPC — camocrosTensHas pa60Ta CTYACHTa
2.3 Conep:xaHue pa3iesoB (TeM) THCHUTLIAHBI

2.3.1 3aHATHA JTEKIMOHHOI0 THIIA
®opma
Ne |HammeHnoBanwme pasnmena (TeMbI) Conepxanwne pasnena (TeMbl) TEKYIIETr 0o
KOHTPOJIS

1. |dokyMmeHT u cucrema [NonsATHEOKYMEHTa; BUABI JOKYMEHTOB U HX obcyxIeHue

JOKYMEHTAITNH TIPEITPHUSITHS.

HCII0JIb30BAHUIO I/IXpaHeHI/I}O6HaHKOB C

KITacCHU(pHKAIMN;CHCTEMAa JOKYMEHTAUH U
YHUQHUIMPOBAaHHASA cUCTeManoKyMeHTanuu. CocTas 1
pacronoxeHne peKBU3UTOB;(GopMyIsip-oOpaserr;
TpeOOBaHMs K JOKyMEHTaM, N3TOTaBJINBAEMbIM C TIOMOIILIO
TIEYaTHBIX YCTPOWCTB; TPEOOBAHUS K U3TOTOBIICHHUIO, YUETY,




BocnponsBenenueMl ocynapcrsennoro repba P®, repoos
cyowrekTroB P®. CocraBrnenne nohopmiieHnE OCHOBHBIX
JIOKYMEHTOB

CocraBnenue u opopmIeHHE
OCHOBHBIX JIOKYMEHTOB
TIPEATIPUSTHS

OpraHu3aMoHHO-TIPaBOBas JOKYMEHTALMS: YCTaB,
MOJIOKEHNE, MHCTPYKIHSL. PacriopsiiuTe b Hasi JOKyMEHTALIHSL:
PpelIeHus], paclopshKEHHsI, yKa3aHus, PUKa3;
MIO/ITOTOBKAPACIIOPSINTEIBHON TOKYMEHTALIUH.
OpraHu3aMoHHO-TEXHUYECKasi MEPOIIPHUSTHS 1O
TIO/ITOTOBKY U TIPOBE/ICHUIO COBEIAHUIL; CTPYKTypa
JIOKJIaJia U OT4eTa (Ha COBEIIAHUY, 3aCEeNaHUH,
KOH(pepeHIINH); TPEOOBAHHSI KCOCTABIEHHUIO U OPOPMIICHHIO
npoTokosoB. CocraBiieHne U 0(OpMIICHUE CIIPABOK,
JIOKJIQJIHBIX U OOBSICHUTENBHBIX 3aIUCOK, aKTOB,
TeJlerpaMm, J0rOBOPOB.

obcyxIeHne

JenoBsie u
KOMMEPUYCCKUETTHChMa

JlenoBble 1 KOMMepUYecKHe TMChbMa: KilacCu(UKaus
UCTPYKTypa. PEKBU3UTHI MHCbMa U X

pacnonoxenne. O0pas1pl BADHAHTOB JIETIOBBIX MTHCEM.
NudopmanmoHHo- pekiiaMHuble muckMma. ['apaHTuiiHbie
nucbMa. [TrcbMa-3ampocsl 0 KOMMEPUECKOW HHPpOpPMAIIUH.
[Mucema-odeptsl. Peknamaru. CtanaapTHbIC BAPHAHTHI
OTBETOB B KOMMepuecKoi nepemnrcke. CocTaBleHUE U OT-
MpaBKa MMUCEM Yepe3 DJIEKTPOHHYIO MOYTY B
JIOKQJIbHOMBBIYNCIIUTEIbHON CETH.

obcyxIeHue

Opranuzanus paboThl C
JAOKYMEHTAMMUIIO JINYHOMY
COCTaBy

. 3HaueHNe U XapaKTepUCTHKA JOKYMEHTAIUHU 110 TPYLOBBIM
OTHOLIEHUAM (3asBJICHHE, IPUKA3 [0 JUYHOMY COCTaBY,
JMYHAsl KapTOdKa, INYHOE AEN0, TPYJOBOM! 10r0BOp,
TPYAOBas KHW)KKA, aHKETa, XapaKTePUCTHKA); OCOOCHHOCTH
HOJrOTOBKHU U 0hOPMIICHHS JOKYMEHTalUuH

o0CyXaeHue

OcHoBHBIE
HOHATHAIEKTPOHHOTO
JIOKyMEHT0000pOTa.
HopmaruBHo-1paBoBast 6a3a
3JIEKTPOHHOTO
JIOKyMEHT0000poTa

[ToHsATHE NIEKTPOHHOTO AOKYMEHTA, JIEKTPOHHOT'O
JOKYMEHT0000pOoTa, LEeJIH, 3a7a41 U PyHKIUH
JIEKTPOHHOT O JOKYMEHT0000pOTa, BUJIBI 3TTEKTPOHHOT O
JOKYMEHT0000pOoTa, KIacCU(pUKaLHUs CHCTEM
3JIEKTPOHHOT OJOKYMEHTO000pOTa

Ddenepanbhbiii 3aKoH «O0 HHpOpMAaIK, HHPOPMAIIMOHHBIX
TEXHOJIOTUSIX | 0 3amuTe uHpopMauny 0127.07.2006
Ne149-@3. denepanbublii 3akoH «O0 apXHUBHOM Jielie B
Poccutiickoit @eneparmm»or 22.10.2004 r., Ne 125-D3.
Ddenepanbhbiii 3aKoH o1 6 anpens 2011 r. N 63-d3 "O6
3JIEKTPOHHOW MOANUCH

o0CyxaeHue

VYnpaBnenue opranuzanuen
JIOKyMeHT0000poTa. Opranu3am
SIPETHCTPALIMNAOKYMEHTOB
HUKOHTPOJIb
HCTIONTHEHUSIOKYMeHTOB.Opran
M3aIHA0NIePaTHBHOT OX PAHEH UL
OKyMEHTOB.DOpMHUpPOBAHUE JIEMN.

Perucrpanust JOKyMEHTOB: TIOHATHE, LIENH, 3aa4H,
MECTaperucTpaiy pa3IndHbIX KaTerOpHi TOKYMEHTOB.
Cucrembl

n(OpMBIpErHCTpaMU(KypHAIbHAsL, KAPTOUHAS,aBTOMATH3H
poOBaHHas),nXJ0CTONHCTBanHEeRocTaTKH. [TokazaTenn,BBoau
MEBIeBperucTpanmoHabIePopMbl. OCOOEHHOCTUPETHCTPAIIAN
BXOJAIINX, UCXOIAINXUBHYTPEHHUX
nokymentoB.HomeHknatypa nen: monstre. 3HaueHue
HOMEHKJIATYPBI €M .JUTs KIacCH(UKANN JOKYMEHTOB,
OIEPaTHBHOTO XPAaHEHHS UHX MTPEA APXUBHOHN IOT OTOBKH.
Bunbel HOMeHKNAaTYp
nen.IlopsimokcoctaBneHns, 0hOpMIIEHHSL, yTBEP K ICHNS,
MIPUMEHEHHSI KOHKPETHOIHOMEHKIIATYPHI JIEI.
TopsimokdopmupoBanms
nen.Opraan3anaxpaHeHUUCTIONTHEHHBIX T0KyMeHTOB. OCH
OBHBICTPEOOBAHMSIHOPMATHBHBIX IOKYMEHTOB, PETIIAMEHTHD
YIOIMX TAaHHBIHATAN TOKyMeHT0000poTa. OTBETCTBEHHOCTh
3a COXPaHHOCTh JIOKYMEHTOB.

obcyxeHne




2.3.2 3aHATHS CEMHHAPCKOI0 THIA (IPaKTHYeCKUue / CeMMHAPCKHe3aHATH S/

1200 ATOPHbLIC paﬁoTbI)
dopma
HanmenoBanue paszena .
Ne (Tembl) TemaTnka 3aHATHI/PabOT TEKYILEro
KOHTPOJIS

1. |Jdoxymenr u cucrema |[loHATHEIOKYMEHTa; BU/IBI JOKYMEHTOB M UX KiIacCH(UKALINY; Bemonnenue
JOKyMEHTAIN! cHCTeMa JIOKYMEHTALMH U YHU(HUIUPOBAHHAS MPaKTHYECKUX
TIPEATIPUSTHS cucteManokymMeHTanuu. CoctaB M pacroiokeHHe 3aJJaHuMH,

PEKBH3HUTOB; (hOpMYIIsip-00paselr; TpeOOBaHMS K TOKYMEHTAaM, pedepar
W3rOTaBJIMBAEMbIM C TIOMOLIBIO MEYATHBIX YCTPONCTB; TpeOOBAHUS K
W3TOTOBIICHHUIO, YUETY, UCIIOIb30BAaHNIO HXPAaHEHHIOOIAHKOB C
BocnponsBenenneMl ocynapcrsentoro repba P®, repbos cyobexToB

P®. Cocrapnienre nohopMIIEHHE OCHOBHBIX IOKYMCHTOB.

2. |CocraBienue u OpraHu3alMoHHO-TIPaBOBas IOKYMEHTALUS: YCTaB, Beimonnenue
o(hopMIIeHHE OCHOBHBIX |[TOJI0KEHHE, IHCTP YKL PacriopsinTebHas IOKYMEHTAIINS: MPaKTHYECKUX
JIOKyMEHTOB PpeLIeHUs, paclopsDKEHHs], yKa3aHHUs, IPHUKa3; 3aJJaHui,
NpeNpPUITUS MO/ITOTOBKapaCIIOPSINTEIbHON JOKyMeHTanl. OpraHu3alioHHO- pedepar

TEXHUYECKasi MEPOINPHUSTHS N0 IO OTOBKH U TIPOBEIECHHIO
COBEIL[aHUI; CTPYKTYpa JIOKJIajia U oT4eTa (Ha COBEIaHuH,
3aceaHnu, KOH(pEepPEHIIUN); TPeOOBAHUSA KCOCTABICHHIO U
ohopmiiennto nporokonoB. CocraBieHne 1 0hOPMIICHUE CIPABOK,
JOKJIaJHbIX U O6"b$lCHI/ITeJ'IBHBIX 3aIlUCOK, aKTOB, TCJICTPaAMM,
JIOTOBOPOB.

3. |/[enoBbie u JlenoBble 1 KOMMepUecKHe MMChbMa: Ki1acCH(UKAILUS HCTPYKTYpA. Brinonuenue

KOMMepUecKrenucbMa |PekBU3uTHI mickMa 1 ux pacronoxenne.O0pa3ipl BApHAHTOB IIPAKTUYECKUX
JIeNOBBIX mUceM. H(POpMAaIMOHHO- pEKITAMHBIC ITHCHMA. 3aJlaHUH,
I'apanrtuiinbie nuceMa. IlrcbMa-3ampockl 0 KOMMEPUYECKOi pedepar
undopmanuu. [Tucema-opeprl. Pexnamarmu. CtangapTHbie
BapHaHTHI OTBETOB B KOMMepYecKoi nepenucke. CocraBieHue 1
OTIIPaBKa MMUCEM Yepe3 IEKTPOHHYIO [I0UTY B
JIOKaJIbHOMBBIYUCIIUTEIBHON CETH.

4. |Opranuzanys paboThl ¢ |3HaYEHHE U XapaKTePUCTUKA JOKYMEHTALMH O TPYJOBBIM Brinonnenue
JOKYMEHTaMHIIO OTHOLIEHMSAM (3asBJICHHE, IPUKA3 [0 JUYHOMY COCTaBY, THYHAS HPaKTUYECKUX
JMYHOMY COCTaBY KapTouKa, JUYHOE A0, TPYAOBOI JOrOBOp, TPYLOBast KHIKKA, 3aJaHuH,

aHKeTa, XapaKTEePUCTHKA); OCOOCHHOCTH MOrOTOBKH U 0popMIIeHHS pedepar
JOKYMEHTalluu

5. |OcHOBHBIE [NonsATHE TEKTPOHHOTO JOKYMEHTA, 3IEKTPOHHOT O Brinonnenue
MOHATHSIIEKTPOHHOTO | IOKyMEHTO000pOTa, LIeH, 3aJa4t U (PYHKIIHH HJICKTPOHHOTO MPaKTUYECKUX
JOKYMEHT0000pOTa. JOKYMEHT0000pOTa, BUABI JIEKTPOHHOTO TOKYMEHTO000pOTa, 3aJlaHuH,
HopmatiBHO-TIpaBoBasi |Kinaccu(UKaius CUCTEM 3JIEKTPOHHOT0IOKYMEHT0000pOTa pedepar
0a3a 3JEKTPOHHOT O Ddenepanbhbiii 3aKoH «O06 HHpOpMAaIHH, HHPOPMAIIMOHHBIX
JOKYMEHT0000poTa TEXHOJIOTUSIX | 0 3amuTe uHpopMaipmy 0127.07.2006 Ne149-D3.

®OenepanbHbIii 3aK0H «O0 apxuBHOM niente B Poccuiickoit
Oeneparm»ot 22.10.2004 1., Ne 125-D3. OenepanbHblii 3aK0H OT 6
ampens 2011 r. N 63-®3 "O06 »351eKTpOHHON TOIITHCH

6. |OpraHm3anusmoKyMeHT |Permcrparys JOKyMEHTOB: MOHATHE, LEJH, 3aJa4H, Brimonxenue
000opoTa.OpraHu3anys |MeCTaperucTpayy pa3IMyHbIX KaTeropuid JOKyMeHTOB. CHCTEMEI MPaKTUYECKUX
PETHCTPalMUIOKYMEHT |M(OPMBIpErucTpaui(>KypHalIbHAsS, KapTOYHAs,aBTOMAaTH3HPOBAHHAS 3aJ1aHuH,
OB UKOHTPOITb ),HXJJOCTOMHCTBaMHe 10cTaTKU. [1okazaTenn, BBOMMMBICBPETHCTPALIHO pedepar
HCTIONTHEHUSTOKYMEHTO |HHBIEPOopMBI. OCOOESHHOCTHPETUCTPAITMUBX OSIINX,

B.OpraHu3anusonepaTy |MCXOIAIIMXUBHYTPEHHIX JOKYMeHTOB. HoMeHKIaTypa J1ei: OHsATHE.
BHOTOXpaHEHUAJOKyMe |3HaueHHe HOMEHKIATYpPHI Jel .Ul KIacCH(PHUKALMN JOKYMEHTOB,

HroB.DopmMupoBanue
JeT.

OIEPaTHBHOTO XPAaHEHHS UHX MPE] APXUBHOMN ITOITOTOBKH. Buib
HoMeHKnatyp nen.llopsiokcocraBnenns, ohOpMIIEHHSL, yTBEP K ICHNS,
MIPUMEHEHHS] KOHKPETHOMHOMEHKIIATYps! aei. [lopsmok
¢dopmupoBanust nei. OpraHu3anys XpaHEHUs HCTIOTHEHHbBIX
JOKyMeHTOB.OCHOBHBIETPEOOBaHUSIHOPMATHUBHBIX TOKYMEHTOB, pEriia
MEHTHPYIOIIMX JaHHBIHATAl JOKyMeHT0000poTa. OTBETCTBEHHOCTD
3a COXPAaHHOCTb JJOKYMEHTOB

Hanucanue pedepara (P), acce (3), Omnpoc (O) u T.1.




2.3.3 [IpumepHasi TeMaTHKAa KYPCOBBIX padoT (IPOEKTOB) He NMpeyCMOTpeHa

2.4 llepevyeHb yueOHO-METOAMYECKOT0 O0ecleYeHHUsI IJIsl CAMOCTOSATEIbHOH pPadoThI

0o0yyaImuxcsi Mo JUCHUILINHE (MOIYJIIO)

HepequL yqe6Ho-MeT011quc1<oro obecreueHus JUCHHUINIUMHBI 11O BBIITOJTHCHUIO

No Bun CPC N
CaMOCTOSITEITFHON paOOTHI
1 |3amsTus nekuuoH- |MeToaruecKue YKa3aHus TSl TOJrOTOBKY K 3aHATHSAM JICKIIMOHHOTO U CEMHUHAPCKOTO
HOTO M CEMUHAp- |TuMa. Y TBep)KJeHbI Ha 3aceqanun CoBera skoHOMHIYeckoro dakynsrera ®I'EOY BO
CKOTO THIa «Ky0I'Y». IIporokon Ne 1 or 30 aBrycra 2018 roxa.. Pexxum nocryna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
2 |TloaroroBka 3cce, |MeTomudeckue yKa3aHus JJIs TIOATOTOBKH 3cce, peepaToB, KyPCOBBIX padoT.
pedepaToB, Kyp- | YTBepKIeHbI Ha 3aceqanuu CoBera 3koHOMUUecKoro dakynsrera ®I'BOY BO
COBBIX paboT. «Ky6I'V». Ilporokon Ne 1 ot 30 aBrycra 2018 roga.. Pexxum moctyma:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
3 |BemonHenue ca- |MeTomudeckue yKa3aHuUs 10 BBITOJHEHUIO CAMOCTOSTEIBHON pabOThl 00YJaOIIHXCS.
MOCTOSITENIbHOW | YTBepkIeHbI Ha 3acenanun CoBeTra skoHOMHYeckoro ¢akyinbreta DI'BOY BO
pab6otel ooyuato- |«Ky0I'Y». IIpotokon Ne 1 ot 30 arycra 2018 roma.. Pexxum moctyna:
UxCcs https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
4 |MHutepaktuBHble |MeToanMYecKUe yKa3aHUs [0 HHTEPAKTUBHBIM METOaM O0y4eHUs. Y TBEPKIICHbI Ha

MeToJipl 00yueHus [3acenanuu CoBera akoHoMuueckoro dakynbrera PI'BOY BO «KyoI'Y». IIporokon Ne 1
ot 30 aBrycra 2018 roma. Pexxum moctyna: https://www.kubsu.ru/ru/econ/metodicheskie-
ukazaniya

Y4eOHO-METOIMYECKHE MaTepuaibl JJII CaMOCTOATENBbHON paboThl OOydaromIMXxcs W3

qyclia MHBAJIKIOB U JIUI] C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbst (OB3) mpenocrasisioTces

B (popmax, aanTUPOBAHHBIX K OTPAHUUYEHUSM HX 37J0POBBS M BOCIIPUATHS MH(DOPMALIUHU:

Jlis U1 ¢ HapyIIEHUSIMH 3pEHUS:

— B ITIeYaTHOU (popMe yBEIIMUECHHBIM HIPUPTOM,
— B (hopMe PIIEKTPOHHOTO JOKYMEHTA,

— B opme aynuodaiina,

— B IeyaTHOM opMe Ha s3bIKe bpaiis.

Jljig 11 ¢ HapyIICHUSMHU CIyXa:

— B IIeYaTHOM (opme,

— B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

Jljis 11 ¢ HapyIIeHUMH OTIOPHO-BUTATENILHOTO anmnapara:
— B IIeYaTHOM opme,

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA,

— B (hopMme ayauodaiina.

I[aHHLIfI MEpCUCHb MOKCT OBITh KOHKPECTHU3UPOBAH B 3aBUCUMOCTU OT KOHTHHICHTA

oOyuaronuxcs.

3. Oﬁpa30BaTeHBHLIe TEXHOJOTIUHU, TNIPUMCEHACMBbIC MNMPH OCBOCHUHU JTUCIHUIIJIMHBI

(MoxyJis)

B xozme HU3YyUCHUA  OUCHUIUIMHBI TMPEAYCMOTPCHO  HUCIOJB30BAHUC  CICAYHOIIUX

O6pa3OBaTeJ'ILHBIX TEXHOJIOTHIA: JICKOHUH, TIPAKTHYCCKUC 3aHATHUA, Hp06J'ICMHOC O6y‘-ICHI/Ie,

MOJYJIbHAasA TCXHOJIOTHA, NOAIOTOBKA NHCBMCHHBIX AHAJIUTUYCCKUX pa60T, CaMOCTOATECIIbHAaA

pa60Ta CTYACHTOB.



https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

KoMneTeHTHOCTHBIN noaxoa B paMKax IMpernoaaBaHusd AJUCHUIIIIMHBI PCATIU3YCTCS B

HCIIOJIb30BAHMU HWHTCPAKTUBHBIX TEXHOJIOTHH M aKTHUBHBIX MECTOOOB (HpOGKTHBIX MCTOJUK,

MO3TOBOTO IITypMa,

pazbopa KOHKPETHBIX CHUTYaIlUH,

aHajIn3a 1ncaarorudcCKux 3ajad,

MeJaroruYecKOTo KCIIEPUMEHTA, UHBIX ()OPM) B COYCTAHUH C BHEAYAUTOPHOU pabOTOH.

HCIIOJIB30BaHHUEC

WNudopmanronusie

MH(OPMaLMOHHBIX

TEXHOJIOTHH,

pecypcos,

TEJICKOMMYHUKAIIMOHHOW ceTu IHTepHET.

IMPUMCHSICMBIC

pu

AOCTYITHBIX B

WU3y4YECHUU

JOUCLUIIIINHELL:

UH(POPMAIIMOHHO -

AI[aHTI/IBHI)IC 06pa3OBaTCJII)HI)IC TCXHOJIOTUH, IPUMCHACMBIC IIPHU U3YYCHUNU OUCHHUIIJIMHBL

KOHCYJ’II)T&III/Iﬁ C UCIIOJIb30BAaHUEM 3H€KTp0HHOI7[ TIOYTHI.

g JMl € OrpaHMYC€HHBIMHU  BO3MOKXHOCTAMHU 3J0POBbA MPEAYCMOTPCHA OpraHu3alus

4, OneHo4HbIe Cpeacrea IJid TEKYLIECT0 KOHTPOJIA yCIIEBAEMOCTH U l'lpOMe)KyTO‘IHOﬁ

arrecranmun

OrneHOYHBIE CpeACTBa MPETHA3HAUEHBI 1T KOHTPOJS M OIIEHKH 0O0pa3oBaTeNbHBIX

JOCTHXKEHUM OO0yJaromuxcsi, OCBOMBIIMX MPOTpaMMy Yy4eOHOW IUCHUIUIMHBI «YIIpaBieHHE

ACIOIMPOU3BOJACTBOM U JIOKYMeHTOO60p0TOM».

OHGHO'—IHBIG Cp€aAcTBa BKIKOYACT KOHTPOJIBHBIC MATCPHAJILI IJId NPOBCACHUA TEKYLIETO

KOHTpOJIsA B dopMe pedepama-npezenmayuu no NpooOIeMHbIM S80HPOCAM, PA3ZHOYPOBHEBbIX

3a0aHull ¥ IPOMEKYTOUYHOM aTTecTalMu B (hopMe BOIIPOCOB K 3aUeTy.

CTpyKTYypa OlleHOYHBIX CPEICTB IS TeKYyleld U MPOMEeKYTOYHOM aTTeCTAIMU

Ne Kox 1 sanmenoBanme HanmMenoBaHne O11eHOUHOTO CpeicTBa
/T HWHAUKaTOpa Pe3ynbraTel 00y4eHus
( ( 1.4) [Ipomexyrounas
B COOTBETCTBUU B COOTBETCTBHH C II. 1. &
Tekywmuii KOHTPOIb aTTeCTALHs
cm. 1.4)
1 UIIK-2.1. Obnanaer 3Haet: TpeboBaHUsA Bemonuenne Bomnpocsr ¢ Ha 3auer
METOMOJIOTHEH 3aKO0HOJIaTeNbCcTBa Poccuiickoi TIPaKTHYECKHX
OIIEePALIMOHHOTO ODeneparii 1 HOPMaTUBHBIX sajanuii, pedepar
YIIPaBICHUS TIPABOBBIX aKTOB, PETYIHPYIOITIX
TIEPCOHATIOM H MIPOTHO3UPOBAHUE M SKCIIEPTUIY
oIpa3ieIcHuEeM IICH.
OpTaHU3aAIIH 3HaeT: HOpMaTHBHEIE IPABOBHIC

aKTBI, METOJUYCCKHIE MAaTEPHAIIbI
T10 pa3paboTKe OpraHU3aMOHHO-
YIpaBIE€HYECKOH,
OpraHM3aIIOHHO-TEXHNIECKON H
OpraHM3aIIOHHO-
9KOHOMHYECKYIO IOKYMEHTAIIH C
HCTIONIb30BAHUEM COBPEMEHHBIX
TEXHOJIOT' M 3JIEKTPOHHOTO
JIOKyMEHT0000pOoTa

Ywmeer: pa3pabaTbIBaTh
OpraHM3aIIOHHO-TEXHUYECKYIO 1
OpraHM3aIIOHHO-3KOHO-
MHYECKYIO IOKYMEHTALHIO
(rpacduku paboT, MHCTPYKITUH,




IJIaHBI, CMETHI, OFOIKETHI,
TEXHHKO-DKOHOMHUYECKUE
000CHOBaHUs, YaCTHbIE
TEXHUYIECKHE 3a/IaHus )

YMeeT: cocTaBisITh
YIIPaBJICHYCCKYIO OTYECTHOCTD 10
YTBEPKICHHBIM (hopMam
Brnageer: HaBBIKAMM COCTaBIICHHS
1 0()OPMIICHHS OpTaHU3aIMOHHO-
yIpaBIeHYECKOil,
OpTaHU3aIIOHHO-3KOHOMUYIECKOH
JIOKYMCHTAITHH C
HCIIOJIb30BAHHEM COBPEMEHHBIX
TEXHOJIOT U 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa.

Bnaneer: HaBbikamu
JIOKYMEHT0000pOTa 10
(hOpMHUPOBAHUIO UTOTOBBIX
JIOKYMEHTOB, XPaHCHHUIO,
apXI/IBI/IpOBaHI/I}O
OpTaHU3aI[OHHO-
yIIPaBJIEHYECKOM, OpraHu3a-
ILIMOHHO-3KOHOMHUYECKOM
JIOKYMEHTaLlUH

WIIK-2.2.
HemoHcTpupyet
CIIOCOOHOCTH K
OlepaloOHHOMY
YIIPaBJICHUIO
MIEPCOHAJIOM U
CTPYKTYPHBIM
HO/Ipa3/ielieHHEM

3Haet: TpeOoBaHUs
3aKoHozaTeNbcTBa Poccuiickon
Denepaliiy 1 HOPMATUBHBIX
MPaBOBBIX AKTOB, PETYIUPYIOLUINX
MPOrHO3HPOBAHKE U IKCIIEPTU3Y
IICH.

3HaeT: HOpMaTUBHBIE NIPABOBbIC
aKTbl, METOJUYECKHUE MaTePHaIbI
110 pa3paboTKe OpraHU3aLMOHHO-
YIPaBJIEHYECKOH,
OpraHM3aIIOHHO-TEXHUYECKON U
OpraHM3aIOHHO-
SKOHOMHUECKYIO IOKYMEHTAIUH C
HCTIONIb30BAaHUEM COBPEMEHHBIX
TEXHOJIOT' M 3JIEKTPOHHOT O
JOKYMEHT0000poTa

YwMeer: pa3pabaTeiBaTh
OpraHM3aIIOHHO-TEXHUIECKYIO 1
OpraHM3aIIOHHO-3KOHO-
MHYECKYIO IOKYMEHTALHIO
(rpaduxu paboT, HHCTPYKIIHH,
TUTaHBI, CMETHI, OIOKETHI,
TEXHUKO-IKOHOMHUYECKHE
000CHOBAHMS, YACTHEIE
TEXHUYECKHE 3aTaHMU)

YMeer: cocTaBIsATh
YTIPaBIEHYECKYIO OTYETHOCTb I10
YTBEPKICHHBIM (popMam
Braneer: HaBBIKAMHU COCTaBIICHUS
1 0(OpMIIEHHSI OPTaHU3ALMOHHO-
YIpaBJIEHYECKOI],
OpraHM3aIIOHHO-?KOHOMIYECKOH
JIOKyMEHTAIHH C
HCTIONIb30BAHIEM COBPEMEHHBIX

Beinonuenue
HPaKTUYECKUX
3aaHui, pedepar

Bomnpocs! ¢ Ha 3auer




TEXHOJIOTHI 3JICKTPOHHOT'O
JOKyMEHT0000pOoTa.
Bunageer: HaBbIKAMHU

JIOKyMEHT0000poTa 110
(hOpMHUPOBAHUIO UTOTOBBIX
JIOKyMEHTOB, XpaHEHHIO,
apXUBHUPOBAHUIO
OpTraHU3aIMOHHO-
yIpaBIE€HYECKOM, OpraHu3a-
LIMOHHO-3KOHOMUYECKOU
JIOKYM €HTaIlu1

UIIK-2.3.
BeicTpauBaer
aJMUHUCTPUPOBAHUE
IPOLECCOB U
JOKYMEHT0000pOoTa 110
OIEePAaLIMOHHOMY
yIIpaBJIEHUIO
MIEPCOHAJIOM U

CTPYKTYPHBIM
nojpasiesieHueM

3Haet: TpeOoBaHUs
3aKoHofaTenbcTBa Poccuiickoit
denepaniv 1 HOPMATUBHBIX
MPaBOBBIX aKTOB, PETYIHUPYIOLINX
MPOTHO3UPOBAHUE U IKCIEPTU3Y
IIEH.

3HaeT: HOpMaTHBHBIE TPABOBbIE
AKTbI, MCTOANYCCKUE MaTEpHUaJIbl
10 pa3paboTKe OpraHu3aIlMOHHO-
yIIpaBJIEHYECKOM,
OpraHW3allMOHHO-TEXHUYECKOU U
OpTaHU3aI[IOHHO-
SKOHOMHYECKYIO JOKYMEHTAIUN
C HCIIOJIb30BAHUEM COBPEMEHHBIX
TEXHOJIOTI'Hi1 2JIEKTPOHHOT' O
JIOKYMEHT0000poTa

Ymeert: pa3pabaTbiBaTh
OpraHMU3alIOHHO-TEXHUYECKYIO U
OpraHM3aIlIOHHO-3KOHO-
MHUECKYIO JOKYMEHTAIUIO
(rpaduku paboT, HUHCTPYKIUH,
IUIaHBIL, CMETBI, OIO/IKETHI,
TEXHUKO-IKOHOMUYECKHE
000CHOBaAHMSI, YACTHEIE
TEXHUYECKHE 3aJIaHus)

YMeer: cocTaBIATh
YIIPaBIEHYECKYIO OTUYETHOCTb I10
YTBEPXKICHHBIM (popMam
Braneer: HaBbIKaMU COCTaBIIEHUS
1 0(OpPMIIEHHSI OPTaHU3ALMOHHO-
YIPaBJIEHYECKOM,
OpraHM3aIIOHHO-3KOHOMHYECKOH
JOKYMEHTAIHH C
HCIIONIb30BAaHIEM COBPEMEHHBIX
TEXHOJIOT' Ml 3JIEKTPOHHOTO
JIOKYMEHT0000pOoTa.

Binaneer: HaBbIKaMu
JIOKYMEHT0000pOoTa T10
(hopMHUPOBAHUIO UTOTOBBIX
JOKyMEHTOB, XpaHEHHIO,
ApXWBHPOBAHUIO
OpraHN3aIIOHHO-
yIpaBJIE€HYECKOM, OpraHu3a-
IIMOHHO-3KOHOMHUYECKOI
JOKyMEHTaIN

Bemonuenue
MPAKTHYECKUX
3aaHui, pedepar

Bomnpock! ¢ Ha 3auer

HIIK-3.1. O6mamaer
METOJI0JIOTHei
CTPATETHYECKOT0
YIpaBJICHUSL

3Haer: TpeOoBaHMS
3aKOHOJaTeIbCcTBa Poccuiickoit
Oeneparyii 1 HOPMaTUBHBIX
TIPABOBBIX aKTOB, PETYIHPYIOITIX

Bemonnenune
MPAaKTHYECKUX
3aJaHui, pedepar

BOHpOCLI C Ha 3a4€T




MePCOHATIOM
OpraHH3aLU

MIPOTHO3UPOBAHUE U SKCIEPTU3Y
LIeH.

3HaeT: HOpMaTHBHBIE ITPABOBHIE
AKTBI, METOJMYECKHE MaTepHaIbl
110 pa3paboTKe OpraHU3aMOHHO-
yIpaBIeHYECKOH,
OpraHM3aIIOHHO-TEXHUYECKON U
OpraHM3aIOHHO-
SKOHOMHYECKYIO IOKYMEHTALINH
C HCIIOJIb30BaHUEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JIOKyMeHT0000poTa

YmMeer: pa3pabaTeiBaTh
OpraHM3aIIOHHO-TEXHUYECKYIO U
OpraHM3alOHHO-3KOHO-
MHUUYECKYIO JJOKyMEHTAIHIO
(rpacduku paboT, MUHCTPYKIUH,
TUIAHBI, CMETHI, OO/IXKETHI,
TEXHUKO-9KOHOMHUYECKHE
000CHOBaHMs, YaCTHbIE
TEeXHUYECKHE 3aJaHuUs)

YMeer: cocTaBiATh
YIIPaBJICHYECKYIO OTYETHOCTb I10
YTBEPXKJICHHBIM (hopMam
Brajieer: HaBBIKAMU COCTABIICHUS
1 0()OPMIICHHS OPTaHU3aIUOHHO-
yIIpaBJIEHYECKOiA,
OpraHM3allIOHHO-3KOHOMHYECKOH
JOKYMEHTAIIH C
UCII0Ib30BaHUEM COBPEMEHHBIX
TEXHOJIOTI' M1 2JIEKTPOHHOI'O
JIOKYMEHT0000pOoTa.

Binaneer: HaBbIKamMu
JIOKYMEHT0000pOoTa 110
(hOpPMHUPOBAHUIO UTOTOBBIX
JIOKyMEHTOB, XpaHEHHIO,
apXUBHUPOBAHUIO
OpraHM3aIlOHHO-
YIPaBJIEHYECKOM, OpraHu3a-
LIUOHHO-3KOHOMHYECKOI
JOKyMeEHTallun

HIIK-3.2.
HemoHcTpupyeT
CIOCOOHOCTH K
CTPaTETHIECKOMY
YIIPaBICHUIO
MIEPCOHATIOM
OpTaHU3aAIIH

3HaeT: TpeOoBaHUA
3aKOHOJAaTeNbcTBa Poccuiickon
Denepanii 1 HOPMATUBHBIX
MIPAaBOBBIX aKTOB, PETYIUPYIOIINX
MIPOTHO3UPOBAHUE U SKCIIEPTU3Y
LIeH.

3HaeT: HOpMaTHUBHBIE [IPABOBbIC
aKTBI, METOJMYCCKHIE MAaTePHATIbI
110 pa3paboTKe OpraHU3aAMOHHO-
YIPaBJIEHYECKOH,
OpraHM3aIIOHHO-TEXHNIECKON U
OpraHM3aIOHHO-
9KOHOMHYECKYIO IOKYMEHTALINH
C HCTIOJIb30BAaHNEM COBPEMEHHBIX
TEXHOJIOT Ml 3JIEKTPOHHOT O
JIOKyMEHT0000poTa

Ywmeer: pa3pabaTbiBaTh
OpraHM3aIIOHHO-TEXHUIECKYIO 1
OpraHM3aIIOHHO-3KOHO-
MHYECKYIO IOKYMEHTALHIO
(rpacduku paboT, MHCTPYKIUH,

Brinonuenue
MPaKTHYECKUX
3a1aHui, pedepar

Bonpockel ¢ Ha 3auer




IUIAHEBI, CMETEI, OFOIKETHI,
TEXHUKO-DKOHOMUYECKIE
000CHOBaHUs, YaCTHbIE
TEXHUYIECKHE 3a/IaHus )

VMeer: coCTaBIATh
YIIPaBJICHYCCKYIO OTYECTHOCTD IO
YTBEPKICHHBIM (popMam
Biageer: HaBBEIKAMH COCTaBJICHHUS
1 0()OPMIICHHS OpTaHU3aIMOHHO-
yIpaBIeHYECKOil,
OpTaHU3aIIOHHO-3KOHOMUYECKOH
JIOKYMCHTAITHH C
HCIIOJI30BAaHUEM COBPEMEHHBIX
TEXHOJIOT U 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa.

Bnaneer: HaBpIKaMu
JIOKYMEHT0000pOTa T10
(hOpMHUPOBAHHUIO UTOTOBBIX
JIOKYMEHTOB, XPaHCHHUIO,
APXUBUPOBAHUIO
OpTraHU3aIOHHO-
yIIPaBJIEHYECKOM, OpraHu3a-
LIMOHHO-?KOHOMHYECKOM
JIOKYMEHTaLlUH

NIIK-3.3.
BricTpauBaer
aIMHUHHUCTPUPOBAHUE
IPOLIECCOB U
JIOKyMEHT0000pOTa 110
CTpaTEern4eckoMy
YIIPaBJICHUIO
HIepPCOHATIOM
OpraHU3aLn
UIIK-3.1. Obnanaer
METOH0JI0THEN
CTPaTErn4ecKoro
yIIpaBJICHUS
MIePCOHAIIOM
OpraHU3aLN

3Haet: TpeOoBaHUs
3aKoHoJaTeNnbcTBa Poccuiickon
®denepaii 1 HOPMATUBHBIX
MPaBOBBIX AKTOB, PETYIUPYIOLUINX
MPOrHO3MPOBAHKE U IKCIIEPTU3Y
IICH.

3HaeT: HOpMaTUBHBIE IIPABOBbIC
aKTbI, METOJUYCCKHIE MaTepHaIbl
0 pa3paboTKe OpPraHu3alMOHHO-
YIPaBJIEHYECKOH,
OpraHM3aIIOHHO-TEXHUYECKON U
OpraHM3aIIOHHO-
SKOHOMHUECKYIO IOKYMEHTAIH
C HUCIIOJIb30BAHUEM COBPEMEHHBIX
TEXHOJIOT' Ui 2JIEKTPOHHOT' O
JIOKYMEHT0000poTa

Ymeert: pa3pabaTbiBaTh
OpraHM3aIIOHHO-TEXHUIECKYIO 1
OpraHM3aIIOHHO-3KOHO-
MHYECKYIO IOKYMEHTALHIO
(rpaduxu paboT, HHCTP YKIIHH,
TUTaHBI, CMETHI, OIOKETHI,
TEXHUKO-IKOHOMHUYECKHE
000CHOBAHMS, YACTHEIE
TEXHUYECKHE 3aJIaHMs)

YMeer: cocTaBIsATh
YIIPaBIEHYECKYIO OTYETHOCTb I10
YTBEPKICHHBIM (popMam
Braneer: HaBBIKAMHU COCTaBIICHUS
1 0(OpPMIIEHHSI OPTaHU3ALMOHHO-
YIPaBJIEHYECKOH,
OpraHM3aIIOHHO-3KOHOMIYECKOH
JOKyMEHTAIHH C
HCTIONIb30BAHIEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO
JOKyMEHT0000pOoTa.

Brnaneer: HaBbIKaMu
JIOKyMEHT0000poTa 110

Beinonuenue
MPAKTHYECKUX
3anaHui, pedepar

Bomnpocs! ¢ Ha 3auer




(hOopMHUPOBAHUIO UTOTOBBIX
JIOKyMEHTOB, XPaHEHHIO,
apXUBHPOBAHUIO
OpraHU3alUOHHO-
yIpaBJI€HYE€CKON, OpraHu3a-
[IMOHHO-3KOHOMUYECKOU
JIOKYM €HTalluu

TunoBble KOHTPOJIbHbIE 32JaHUS UM HHbIE MATEePHAJIbl, He00X0UMBbIE JJIsl OLlEHKH

3HAHM, YMeHHi, HABLIKOB H (MJIH) ONBITA AeATeJbHOCTH, XapPAKTEPU3YIOIIHUX ITANbI

(opMupoBaHus KOMIIETEHIIUI B NpoLecce 0CBOeHHs 00pPa30BaTe/bHOI MPOrPaMMbl
Ilpumepnulii nepeuens 6onpocos u 3a0anui

Tematuka pedeparon:

CYHIHOCTB 1 3HAYCHHUEC JOKYMCHTHUPOBAHUA ynpaBnquGCKoﬁ JCATCIIbHOCTH.

2. CoctaB ™ CTpyKTypa HOPMAaTHBHON 0a3bl JOKYMEHTHPOBAHUS YyIPaBICHUECKOM
ACATCIIBHOCTH MPCAIIPUATUSA.

=

3. JIOKyMEeHT | ero MecTO B CUCTEME yIPaBJICHHUSI.

4. CpenctBa JOKYMEHTHPOBAHMS, MX HMCTOPUYECKOE pPa3BUTHE U  COBPEMEHHas
Kiaccuukanus.

5. HWHudopmanus kak pecypc yrnpaBieHHUs.

6. M3o0perenme Oymaru, COBEpIICHCTBOBAaHHWE €€ TIPOM3BOJCTBA. BHIBI, CBOWCTBA,

dbopmaTer Oymaru.

7. JlokymeHTOOOpa3yromue Mpru3HaKy.

8. CooTHolIeHHEe MOHATHH «I0KyMEHTHasi UHQOpMalus» U «uHGOpMaLUs JOKYMEHTa.

9. Oco0OeHHOCTH s3bIKA M CTHJIS CYKEOHBIX JOKYMEHTOB.

10. DTHKeT B IeI0BOM MEpPENUCKE.

11. IIpaBuna ceTeBOro ATUKETA MPU OPOPMIICHUU ATEKTPOHHBIX ITHCEM.

12. CocraBnenue, OTIIpaBKa, IpUEM, PErUCTPALHs SJEKTPOHHON MOYTHI.

13. Cocrapnenne u ohopMIICHHE TeTIErpaMM, TeJeTaimorpamm, TeneGoHorpamMmm, Gpaxcos.

14. Bo3MOXXHOCTH COKpaIeHus: 00beMa Cy)KeOHOH MeperucKH.

15. CoctaB conepxaTelbHOM YacTH YIpPaBIECHYECKOTO JOKYMEHTA.

16. TpeboBanus k cofepx aTelIbHOM YaCTH YIpPaBICHYECKUX JTOKYMEHTOB.

17. Ananu3z ynpaBieH4eCKHX JOKYMEHTOB Ha COOTBETCTBUE TPEOOBAHUSIM.

18. Topsnok npugaHusi JOKYMEHTY IOPUIMUYECKON CHUIIBI.

19. JlokymeHTbl, HEOOXOOUMBbIE [JIsi OpraHW3alMH BBILIATHL 3apIUIaThl COTPYIHUKAM
MIPEANPHUATHS 1O TUIACTUKOBBIM KapTOYKaM.

20. YuuduuupoBanuele (HopMbl MEPBUYHON YUETHON IJOKYMEHTAIMH IO TPYAY U €ro
OTLIaTe.

21. KoHduaeHmanbHOCTh TIOKYMEHTOB IO TMYHOMY COCTaBY.

22. OcobeHHocTH 0(hopMIICHHS pe3toMe, 3asiBIICHUH, aHKeT, aBToOuorpaduii.

23. Ucropus BOBHUKHOBEHUS MOHITUN «UCXOISIIINI TOKYMEHT» U «BXOJSIINIA JOKYMEHTY.

24. [IpaBoBasi OCHOBa OpraHu3aluu paboThl € JAOKYMEHTaMH KOH(HACHIIMATHHOTO
Xapakrepa.

25. TexHonorus coctaBieHus 1 0(OPMIICHUS JOKYMEHTOB OIPaHUYCHHOTO JOCTYIIA.

26. Peructpanus u y4eT JOKyMEHTOB OTPaHMYEHHOTO JJOCTYTIA.

27. Opranuzanus J0KyMeHT0000poTa ¢ MH(pOopMaIeld OTpaHHYEHHOTO MOJIb30BaHMSL.

28. [IpuHIUIIBI OpraHU3aIiK PalHOHATBHOTO JOKYMEHTO000pOTA.

29. [IpaBOBBIE OCHOBBI pACCMOTPEHUS OOpAaIIEHHI IPaXIaH.

30. Iopspok paccMOTpeHus 0OpalleHui rpax/iaH.

31. Opranuzanus BeACHUS AEIOMPOU3BOJICTBA MO MPEATOKESHUSIM, 3asIBICHUSIM H Kajo0am
rpaXkJlaH B OpraHbl BIACTH cyObeKTOB Poccuiickoit deneparu.




32. Opranuzanusi BEACHUS JCIOMPOU3BOJICTBA 0 MPEATOKCHUSIM, 3asIBICHUSIM H KajJo0am
rpaXkJlaH B OpraHbl MECTHOTO CAMOYIIPABJICHUSI.

33. IIpaBoBBIE OCHOBBI OpraHU3aMK prUeMa 0OpaIeHH TPakIaH.

34. IlpaBoBBIE OCHOBBI PETUCTPALIUH MMCHbMEHHBIX O0paIIeHui

35. Opranuzanys JJMYHOTO MpreMa TpaxkIaH Mpu OOpaIeHUH C KaI0O0aMU U 3asBICHUSIMH B
OpraHbl MECTHOTO CaMOYIIPaBJICHUSI.

36. ApxuBnbiii poun Poccuiickoit ®Depepaunu, apXuBHBIA (OHJI OpPraHU3AIUH, APXUB
KOMMepYeCKol (hUPMBL.

37. OCHOBBI KOMIIBIOTEPHOW OE30MAaCHOCTH.

38. Texuuueckoe OCHAUICHWE aBTOMATH3UPOBAHHOTO pabodero Mecra (Ha TpUMeEpe
paboyero Mecta pyKOBOAUTENS).

39. [Ipobiembl aBTOMATH3AIMH JCITIOTIPOU3BOICTBA.

40. Poccuiickue U 3ama/iHbIC TEXHOJIOTHH JISTIOIPOU3BOICTRA.

41. Bo3MOXXHOCTH MpPOTpaMMHBIX CpPEIACTB O(QHUCHOIO HAa3HAUYEHUS B TOBBIIICHUU
3(h(HEKTUBHOCTH TOKYMEHTAIIMOHHOTO 00ECIIeUEHUs YIIPABIICHUS.

42. TlonroToBka (OpM TEKCTOB IOKYMEHTOB U MPE3EHTALNHN C TIOMOIIBI0 HHTEIPUPOBAHHOTO
nakera nporpamMm Microsoft Office.

43. 3HayeHne CIPAaBOYHBIX MMPABOBBIX CHCTEM JUTSI SQPEKTHBHON paOOTHI TIPEATIPHSITHS.

44. Crienuanu3upoBaHHbIE TPOTPaMMBbl  aBTOMATH3allMH  CHCTEMBI  JIOKYMEHTHPOBAHUS
YIPABJIEHYECKOU EATEIBHOCTH.

45. KoHuenmust >JIeKTPOHHOTO oduca.

3agaHus K NPaKTHYeCKUM padoTram

1.Cocmasvme u opopmume npukasvl no OCHOBHOU 0esAmMeNbHOCMU, & ClIyYade HeobXo0UMocmu
0006asbme HedOCMAarWyo UHDOPMAYUI0.

A) Iupextop OO0 «Meurta» B. M. Ilepmskos 10 oxtsa6ps 2020 rona u3maan npukas o
MIPOBEJICHUN MHBEHTAPU3ALUU TOBAPHO-MATEPHAIILHBIX [IEHHOCTEH Ha CKIIa/ie MPeANpHUSITHSI.
Hasznauun komuccuro noj npecenaresbcTBoM kommepueckoro gupekropa E. M. Kponaneoid.
B cocraB xomuccuu Bonutu 3xkoHOMUCT E. H. ['magkoBa u coTpyiHUK X035HCTBEHHOTO OTAEa
B. C. BaHoBa.

B npukaze 6pu10 opyueHo k 15 oktsi6pst 2020 r. mpeIcTaBUTh Ha YTBEPKIACHUE TOKYMEHTHI
CKJIQJICKOTO yueTa (10 COCTOSIHUIO Ha 1 OKTS0psi) U 0TYeThl 00 OCTaTKax TOBApHO-
MaTepHUaIbHBIX [IEHHOCTEH (110 cocTosHUIO Ha 10 oKTsI0ps). OTBETCTBEHHBIM UCIIOIHUTEIEM
MpHKa3a Ha3HaYeH HavalbHUK Xo3sicTBeHHOro oTaena M. C. Cunopkus. [Ipoekt mpukaza Obu1
3aBU3MPOBaH TNIaBHBIM OyxrantepoM npennpusitus O. A. MUITIOTHHO U HAYaIbHUKOM
xo3siictBeHHoro otnena M. C. CugopKuHBIM.

b) C uenbto npuBieYeHUs CIIOHCOPOB IS 00€CTIEUeHUS POU3BOICTBEHHOM NESTENIbHOCTH
reHepanbHblil gupekTop OO0 «Montep» (1. ExatepunOypr) O. I'. CokoinioB 20 centsops 20200
roJia u37aJj IpuKa3 O CO3JaHUH KOMMEPUECKOTo OT/Iela CO CIEAYIOIINM IITaTHBIM COCTABOM:
KOMMEpUYECKHI TUpeKTop — | WT. en., BeXynuil cienuanuct — | mr. ef., cnequaiuct — 1 mr.
en. 'maBHomy Oyxrantepy npeanpustus I'. A. ['opsiueBy Ob1710 MOPYYEHO BHECTH U3MEHEHUS B
LITATHOE paclUCaHKEe NPEANPUITHS Ha 4-i KBapTaJl TEKYIIETO IoJla U BBIHECTH Ha YTBEPKICHHE
HOBBIH IOKyMeHT K 1 okTs10ps. Hauansnuky otnena kaapos T. H. UrnaTeeBy npennucano
YKOMIUIEKTOBaHHE OTJIeJIa KaJpaMH € BBICHIMM SKOHOMHUYECKHM 00pa3oBaHueM K 10 okTs0ps
2020r. OTBETCTBEHHOCTb 3a UCIOJIHEHUE NMPHKa3a TUPEKTOP OCTaBUII 3a cCOO0H. JlaHHBIIH
IIPOEKT MPUKa3a COCTABIISI CEKpeTapb reHepanpHoro nupekropa M. M. Bnacosa.
2.0ghopmump yeonvHeHue pabomHuKa no pasiuiHblM OCHOBAHUAM NO 00pa3yy
VHUuyuposaurotl popmol Ne T-8 (‘ece nons noonesxicam 00s3amenbHoOMY 3aNOTHEHUIO).

3. [loocomosbvme npukas o HanpasieHuu pabomHuKka 6 KOMaHOUPoOsKy no 0opasyy
YHUguyuposannoi gopmel Ne T-9 u npukasz o Hanpagienuu pabomHuKo8 8 KOMAHOUPOBKY Ho



obpazyy yHuguyuposanuoi popmel NeT-9a (6ce nonsi nodnexcam o6s3amenbHOMY
3aNOJIHeHUIO).

4. CoctaBbTe CIy)eOHYIO 3alMCKy 00 OCHALIICHUH OT/eIa COBPEMEHHBIM 000PYIOBaHHEM.
O6ocHyliTe CBOIO ITPOCKOY.

5. CocTaBbTe CIY)KEOHYIO 3aIMMCKY 0 HEOOXOIMMOCTH BHEIPCHHUS JIOKATbHBIX KOMITBIOTEPHBIX
ceTelt A opranuzanuu padotel ciyx0s1 JJOY. OGocHyiTe CBOIO MPOCKHOY.

6. CoctaBbTe MpHUKa3 0 NPUHATHH Ha paboTy uHxKeHepa 11 pa3psaa B OTJeN TTTaBHOTO MEXaHHKA.
OcranbHbIE PEKBU3UTHI YKAKUTE CAMOCTOSITEIBHO.

7. CocTaBbTe TOKJIAIHYIO 3aIMCKY O HAPYIICHUH TEXHOJIOTHYECKOTO MpoIiecca mpu
MIPOU3BO/ICTBE XJIEOOMPOAYKTOB. BEIBOIBI M 3aKIIIOYEHHE, a TAKXKE BCE PEKBH3HUTHI IIPHIyMaTe
CaMH.

8. CocraBbTe MUCHMO-0TKA3 MpeAroaraeMoi pupMe B MOCTaBKE KOMIUICKTYIOMIMX H3ACTHHA JUIs
W3TOTOBIICHUS TEIEBU30POB Mapku «PyOun».

9. CocraBbTe NMpHKa3 0 NPEAOCTABICHHH OUYEPEIHOTO OTITYCKA.

10. CocraBbTe akT O Mepeaade MaTepHaIbHBIX IICHHOCTEH (KOMITLIOTEPOB) U3 OJHOTO OT/IEa
OpraHu3aluy B Ipyrou.

11. CocraBbTe npHKa3 00 yBOJIbHEHUH paOOTHUKA IO COOCTBEHHOMY JKEJIaHUIO.

12. CocTaBbTe MPOTOKOI KOJUIETHATHHOTO MEPOTIPUSTHSI.

13. CocTaBbTe OOBSICHUTEIHHYIO 3aIICKY 110 TIOBOIY HEUCTIOTHEHHUS CITYKEOHOTO MOPYICHHUS.
Bce HE0OX0mMMBIE PEKBH3HUTHI YKAKUTE CAMOCTOSITEIIBHO.

14. CocraBbTe 3asBIEHUE O MpUEME Ha pabOTy. Y KQKHUTE CaMOCTOSTEIHLHO BCE HEOOXOIUMbIE
PEKBU3UTHIL

15. CocraBbTe npeCTaBICHUE O IPEMUPOBAHUHU PAaOOTHUKOB CIIYy:KObI KOHTPOJISI KayecTBa 3a
MOATOTOBKY IOKYMEHTALUU MO CEPTU(PUKAIIUU CUCTEMbl KayecTBa.

16. CocTaBbTe pe3rome.

17. CocTtaBbTE MUCHMO-TIPOCKOY 00 OKa3aHWUU CIIOHCOPCKOW TTOMOIIIH.

18. CocTtaBbTe OOBSICHUTENBHYIO 3aITUCKY paOOTHHKA 110 TTOBOY HAPYIICHUS UM TPYI0BOMH
JTUCIUIUIAHBI.

19. CocraBbTe rapaHTHITHOE MHMCHMO Ha OIJIATY BBHIMOJIHEHHBIX YCIYT WM TOBapa.

20. CoctaBbTe MPHUKa3 M0 OCHOBHOM JESITETLHOCTU U ClIEIaiTe BBIMUCKY U3 3TOTO MPHKa3a.
21. CoctaBbTe MUCHMO-OTBET Ha MPEAJI0KEHUE O COBMECTHOM I€ATEIHHOCTH.

3ayeTHO-3K3aMeHAINMOHHBbIE MATEPHAJIbI JJISl IPOMEKYTOUHOM aTTecTanuu (3a4er)

[TonsaTue, BUIbI, CBOMCTBA, MPU3HAKUA TIOKYMEHTA
OYHKIMK JOKYMEHTA U €T0 IpUIrndecKas cuia
Crangaptuzanus U yHu(UKaLIKs TOKyMEHTA.

Howbde

HOpMaTI/IBHO-MeTOI[I/I‘IeCKI/Ie JAOKYMCHTBI, PCTIIAMCHTUPYIOIINEC ITPOLCCChI
JAOKYMCHTUPOBAHUA.

o

Koudunenmnuansuesie 1okyMeHThl. OcOOEHHOCTH KOH(DUIEHITMAIBHOTO JIETONPOU3BOACTBA

o

JIOKyMEHTOOOO0POT KaK OCHOBAHHUE YIPABIEHYECKON IEATENIHOCTH (IIOHATHE, TEXHOJIOTUS
paboThI C JOKYMEHTOM, IPUHIIHIIbI)

7. PacnopsaurenbHas 1oKyMeHTalus (MOHATHE, BU/IbI, O0IIast XapaKTepPUCTHKA)

8. Cucrema TOKyMEHTAIlMM Ha NPEANPUATHN

9. OpraHu3aiOHHO-TIPAaBOBBIE IOKYMEHTHI: TIOHATHE, BU/IbI, 00I11as XapaKTepUCTUKA

10. YupenutenbHble TOKyMEHTHI IPEANPHUATHS (TIOHATHE, BUJIbI, COJIEpKAHUE)

11. JlomKkHOCTHAsE MHCTPYKIMSA: IOHATHE, LIEJIH, COAEp)KaHue

12. TlpaBuia BHYTPEHHETO TPYAOBOTO paclopsika

13. lllTaTHOE pacnMcaHue U OpraHU3allMOHHAS CTPYKTYpa MPEAPUITUS

14. CnpaBouHO-uH(pOpPMAIIMOHHbBIE TOKYMEHTHI (BUIbI, COIEPIKaHUE)



15. CnpaBouHO-aHAIUTHYECKAs JOKYMEHTALUA: BUJIbI, XaPAKTEPUCTUKA

16. [TonsiTue, BUBI yIETHBIX TOKYyMEHTOB

17. IokyMeHTOOOOPOT B XO3SICTBEHHOM JEATEIILHOCTH MPEATIPUATHUS

18. TpebGoBanwusi, npeabaBIsSeMbIE K IEPBUYHON YIETHOH JOKYMEHTALUU

19. CocraBnenue u opopMIICHHE TIPUKA30B 110 OCHOBHOM JESTSILHOCTH

20. YuerHast 00paboTKa TOKYMEHTOB XO3HCTBEHHOU ACATEIbHOCTH TPEAPHUSATHS
21. IoKyMEeHTUPOBaHUE WHBEHTAPU3AIMH UMYILIECTBA M 00S3aTEIbCTB MPEIIPUATHS
22. OCHOBHBIE ITPaBHJIa COCTABIICHHUS U MPEICTABICHUS OyXTalTepPCKOW OTYETHOCTH
23. ®uHAHCOBO-pacyeTHAs JTOKyMEHTALUS

24. JIOKyMEHTBI 110 CHaO>KEHUIO U COBITY

25. JIoKyMeHTaI¥sl 110 TIPOBENICHHUIO aTTECTAIlUH Ha TPEIIPUITHI

26. Tabenp ydera pabodero BpeMeHU

27. Knmaccudukanms KaJipoBOH TOKyMEHTAITUU

28. TlousTHe, BUJIBI B COJIEPIKAHUE TPYIOBOTO JIOTOBOpA

29. IopsAnoK cucTeMaTH3ay U XpaHEHHsI TOKYMEHTOB

30. KoMmbroTepHbIC TEXHOJIOTHH B JISIIONTPONU3BOICTBE

31. Obs3arenpHbIC U (DAKYIBTATUBHBIC YCIOBHS TPYAOBOTO JOTOBOpA

32. [lops0K TOKYMEHTHPOBAHHsI BpEMEHHOTO ITEPeBO/Ia

33. [IpaBuia BereHUS TPYAOBBIX KHIDKEK

34. OdpopmiieHHE JOTOBOPOB U JOBEPSHHOCTEH

35. AxT: o01m1as XxapakTepucTHKa, CTPYKTYpa, OPSIA0K pa3paboTKH

36. [IpoToko: obmas xapakTepUCTUKA, CTPYKTYPa, MOPSAIOK pa3paboTKH

37. CripaBka: BHIbI, 00IIIas XapaKTePUCTUKA, MTOPSI0K 0popMiIeHUs

38. JlokyMeHTHpOBaHHE YBOJIbHEHHUS PAaOOTHHUKA TI0 MHUIIMATHBE pabOTOMATES

39. JIokyMEeHTHpOBaHKE PEKPYTHHTA MEPCOHANA: pe3loMe, aHKEeTa

40. JTokyMeHTBI IO TUYHOMY COCTaBY: MepeYeHb TOKyMEHTOB, 0COOEHHOCTH 3TUX JOKYMEHTOB

Kpurepun oueHuBanusi pe3yJbTaToB 00y4YeHHs

Kpumepuu oyenusanus no 3auemy:

«3aumenoy: cmyoeHm giadeem meopemulecKuUMy 3SHAHUAMU N0 OGHHOMY pazoery, 0OnycKaem
He3HauumenbHoie OUUOKU, CIYOeHm yMeem NPAasUuibHO 00bACHAMb MAmepual, UWiloCmpupys
€20 npuMepamu.

«He 3aUMeHo»: Mamepual He YC80eH Uil YC80eH YACUYHO, CIYOeHM 3ampyOHAemcs
npusecmu npumepsl, 008OIbHO 02PAHUYEHHBI 00beM SHAHUL NPOCPAMMHO20 MAamepuad.

OneHouHble cpeAcTBa Ui HMHBAJIMIOB U JIMII C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3JI0POBBS BEIOUPAIOTCS C YYETOM MX WHIUBUIYAIBHBIX ICHX0()U3NIECKIX 0COOCHHOCTEH.

— Npu HEOOXOAMMOCTH HHBAJIUAAM M JHMIAM C OTrPaHUYEHHBIMH BO3MOXHOCTSIMH
3JI0POBbSI ITPEIOCTABIISIETCS IOTIOJIHUTENBHOE BpeMs JJIs IOJATOTOBKM OTBETA HA SK3aMEHE;

— IIpU IPOBEICHUH MPOLEYPhl OLIECHUBAHUS PE3YIbTATOB 0OYyUEHHsI HHBAINIOB U JIUI] C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMH 3/I0pOBBS MPEAYCMaTPUBAETCS UCIOIb30BaHNE TEXHUYECKUX
CpeACTB, HEOOXOUMBIX UM B CBSI3U C UX UHAUBUAYATbHBIMU 0COOEHHOCTIIMH;

— IIPU HEOOXOIUMOCTH 11 00YJarOIIUXCsl ¢ OTPaHUYEHHBIMUA BO3MOKHOCTSAMH 37I0POBbS
U UHBAIKAOB MpOIEAypa OLEHUBAHUS pPE3YJIbTaTOB OOYyYeHHs MO JUCLUUIUIMHE MOXKET
MIPOBOJIUTHCS B HECKOJIBKO ITAIOB.

[Ipouenypa oueHUBaHUS PE3yIbTaTOB OOYUYEHUs MHBAIMJOB U JIUI] C OTPAaHUYEHHBIMU
BO3MOJKHOCTSIMH 3/IOpPOBBSl 10 JUCHMIUIMHE (MOJYJI0) IperycMaTpUBaeT MpeloCTaBICHHUE



uHpopmanuu B (opmax, aganTUPOBAHHBIX K OTPAaHMUYCHHSIM WX 370POBbS U BOCIPHUATHUSA
UH(pOPMAIINU:

JUist U1 ¢ HapyIIECHUSIMH 3PEHUS:

— B I1e4aTHOM (hopMe yBeTUUYEeHHBIM HIPUPTOM,

— B popMe AIEKTPOHHOTO JIOKYMEHTA.

JInst AL ¢ HapyleHUs MM CIyXa:

— B miedaTHou (opme,

— B opMe AIIEKTPOHHOTO JIOKYMEHTA.

JUiist U1 ¢ HapyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO amapara:

— B miedaTHou (opme,

— B JOopMe AIIEKTPOHHOTO JIOKYMEHTA.

JlaHHBIA TIepedeHb MOXKET OBITh KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHICHTA
00yJaronuxcs.

5. Ilepeyenn yueOHOM JTUTEPATYPbI, HHPOPMALMOHHBIX PECYPCOB U TEXHOJIOTHIi
5.1. YueOnas 1urepaTypa

1. OCHOBBI IETOMPOU3BOJICTBA : y4eOHOE TTOCcOOUE ISl CTYJIEHTOB BY30B, O0yUJaIOIIUXCS
o HampasieHuto noarotoBku 38.03.01 "OxoHomuka" (kBanudukanms (cTenens) "d6akamasp") /
A. M. Acanues, 1. 1. MuponoBa, E. A. Kocapesa, I'. I'. Bykosuu ; Poc. sxoHOM. yH-T M. I'. B.
[Tnexanoma. - 2-¢ w3n., wcnp. W jgom. - MockBa : UH®PA-M, 2017. - 145 c. - (Beicuiee
oOpa3oBanue. bakanaspwuar). - bubdmumorp.: ¢. 131-135. - ISBN 978-5-16-012632-6. - ISBN 978-
5-16-102395-2

2. Pazgopoxubiii, AHaronuii AsiekceeBUY. JOKyMEHTHpOBaHUE YIPABICHYECKOU
NEeSTENHPHOCTH : ydeOHOe mocoOue mo HampapieHuio moarotoBku 38. 03. 02 "MenemkmeHT"
(xBamnukanus (crenens) "0akanaBp") / A. A. Pazmopoxnsiil. - Mocksa : UHOPA-M, 2016. -
303 c. : mi. - (Beicmiee oO6pazoBanue. bakamaspuar). - bubmumorp.: c. 295-298. - ISBN 978-5-16-
011744-7. - ISBN 978-5-16-104186-4

5.2. llepuoguyeckas Juteparypa
1. Baswl nanueix komnanuu «Mct Beroyhttp://dlib.eastview.com
2. Dnexrponnas oubarmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. HHTepHeT-pecypchbl, B TOM 4YHCJe COBpeMeHHble TpodeccHOHATbHbIE 0a3bl
JAHHBIX U HH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

DJIeKTPOHHO-0MOMoTeunble cucrembl (IBC):

1. BBC «IOPAWT»https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX:

1. www.garant.ru - Cucrema «l'apanT», mpaBoBble 0a3bl POCCUHCKOTO
3aKOHOJATEIIbCTBA;
2.www.consultant.ru - OOmepoccuiickass CeTb  paclpOCTpaHEHHs] IPaBOBOM

unpopmanuu (Koncynsrant-Ilmtoc);

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/
ScienceDirectwww.sciencedirect.com

Kypuans! uznarenbcrea Wileyhttps://onlinelibrary.wiley.com/
Hayunast snexrponnas oudnuorexka (HOb)http://www.elibrary.ru/

o~ wn =
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6. IlomHOTEKCTOBBIE APXMBBI BEAYIIUX 3allaHbIX HAYYHBIX )KypHAJIOB Ha Poccuiickoit
wiardpopme HayuHsix xypaaaos HOUKOHttp://archive.neicon.ru
7. HammonanpHas »JIIEKTpOHHAs OWOIMOTEeKa (IOCTYm K DIEKTPOHHOU OMOIHOTEKE
nauccepraiuii Poccuiickoit rocymaperBernnoi oubimorexu (PI'B) https://rusneb.ru/
8. Tlpesumentckas oudanorexa um. b.H. Expuunahttps://www.prlib.ru/
9. DnekrponHas koyuteknus Okcdopackoro Poccuiickoro ®onma
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https:/link.springer.com/
11. Nature Journals https://www.nature.com/siteindex/index.html
12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
13. Springer Materials http://materials.springer.com/
14. zbMath https://zbmath.org/
15. Nano Database https://nano.nature.com/
16. Springer eBooks: https:/link.springer.com/
17. "Jlextopuym TB" http://www.lektorium.tv/
18. VYuuBepcurerckas uHdopmanuonHas cucrema POCCUS http://uisrussia.msu.ru
www.garant.ru - Cucrema «lapant», mpaBoBbie 0a3bl POCCHIICKOTO

3aKOHOJAaTCJIbCTBA,

NHpopmannoHHbIe CIPABOYHbIE CHCTEMBbI:
1. KoncynpranT [lntoc - cipaBoyHas mpaBoBas cucteMa (JOCTYI MO JIOKAIbHON CeTH ¢
KOMIBIOTEPOB OMOITMOTEKH )

Pecypcbl cBOOOIHOIO J0CTYNA:

1. AwmepukaHCKas mateHTHas 6as3a maHHbBIX hitp://www.uspto.gov/patft/

2. TlonHble TEKCTHI KaHAACKUX Aucceprarmii hitp://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka(http://cyberleninka.ru/);

4. MuUHHCTEPCTBO HayKH U BbIcIIero oopasoanus Poccuiickoit deneparu
https://www.minobrnauki.gov.ru/;

5. ®epnepanbHbiii mopran "Poccuiickoe obpazoBanue"http://www.edu.ru/;

6. Hudopmanmonnas cucrema "EquHoe OKHO J0CTymna K 00pa3oBaTeIbHBIM
pecypcam"http://window.edu.ru/;

7. Enunas xomnekius nudpoBeIX oOpa3zoBareabHbIX pecypcoshttp://school-
collection.edu.ru/ .

8. ®dexepanbHBIN EHTP HHDOPMAIIHOHHO-00pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. TIlIpoekr ['ocymapcTBEHHOTO MHCTHTYTaA pyccKoro sizbika uMeHu A.C. [ymkuna
"O6pa3zoBanue Ha pycckom"https://pushkininstitute.ru/;

10. CnpaBouHo-uH(MopMaIoHHbIH opTan "Pycckwuii s3b1k"http://gramota.ru/;

11. Cmyx0a TeMaTH4ecKUX TOJIKOBBIX cioBapeithttp://www.glossary.ru/;

12. Cnosapwu u sanukioneauuhttp://dic.academic.ru/;

13. OGpa3oBarenbHbIil mopTan "Yyeba"http://www.ucheba.com/;

14. 3akonomnpoekT "O6 obpazoBanuu B Poccuiickoit denepaunn. Bonpocs! u
otBeThINttp://Xn--273--84d1f.xn--plai/voprosy_i_otvety

CoOcTBeHHBIE 3J1eKTPOHHBbIE 00pa3oBaTe/IbHbIe M HHPOPMALHOHHBIE PeCypPChl
KyoI'y:
1. Cpena MoayinbpHOTO AuHamMuueckoro o0ydenushttp://moodle.kubsu.ru
2. baza y4eOHBIX IJIaHOB, y4eOHO-METOIUUECKHX KOMIUIEKCOB, ITyOIMKAIIUN 1
koHpepennwmii http://mschool.kubsu.ru/
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3. bubanorexa nndopMaoOHHBIX pecypcoB Kadeapbl HHGOPMAITMOHHBIX
oOpasoBatenbHBIX TexHosoruihttp://mschool.kubsu.ru;

4. DnextpoHHbIN apxuB nokymeHToB Kyol Y http://docspace.kubsu.ru/

5. DnekTpoHHBIE 00pa3oBaTeNbHbIE pecypchl Kadenpbl MH)OPMAIMOHHBIX CHCTEM WU
TexHoJoruii B oOpazoBanuu KyOl'Y wu Hayuno-merommueckoro >xypuana "LHKOJIbHBIE
I'OAbI" http://icdau.kubsu.ru/

6. Mertoauueckne yKa3aHusi 1Js1i OOyYAOIIUXCA IO OCBOEHUIO JUCHUIJIMHBI

(MoayJis1)
MGTOILI/I‘-IGCKI/IG YKa3aHusg 110 BBIIIOJHCHUIO CaMOCTOSITEIIBbHOMN pa6OTI)I COCTaBJICHBI B

COOTBETCTBUU ¢ TpeOoBaHUsAMU DeniepalbHBIX FOCY1apCTBEHHBIX 00pa30BaTENIbHBIX CTaHAAPTOB
BhIcIero oopazosanus 1o 27 u 38 YI'CH. YTBepxkaensl Ha 3acenanun CoBeTa SKOHOMUYECKOTO
¢dakynpreta  OI'BOY  BO  «KyoI'¥». I[Ipotokon Ne 8 or 29  wurwoHA
2017rhttps://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

B ocBoenun JUCHUIINIMHBI MHBAJIMJIAMH W JIMaMKU C OTPaHUYCHHBIMHU BO3MOKHOCTAMHA
3I0pOBbsl OOJIBIIOE 3HAYEHHE HMEET HHAWBHyaldbHas y4deOHas paboTa (KOHCYJIbTallMH) —
JOTNOJIHUTEIBHOE Pa3bsICHEHNE YUeOHOTr0 MaTepHana.

I/IH)II/IBI/I)IyaJ'II)HI)Ie KOHCYJIbTallUKM 110 MPEAMETY ABJIAIOTCA BaXXHBIM (i)aKTOpOM,
CHOCO6CTBy}OHII/IM HHIUBUAYyAIU3allun 06yqu1/I51 MU YCTAHOBJICHHUIO BOCIIMTATCIIBHOTI'O KOHTAKTa
MCXKIAY MNOpc€rnogaBarciicM U 06yqa}oanc;1 HWHBAJIMAOM WJIHA JIMOOM C OI'paHUYCHHBIMU
BO3MOXHOCTAMHM 3J0POBbL.

7. MatepuajbHO-TEXHHYECKOE o0ecrneyeHue 1o JUCHUIInHe (MO1yJI10)

Haumenosanue OcHAaIllEHHOCTD IlepeueHb TUIIEH3MOHHOTO

CIEeIMaIbHbBIX TOMENEHUI CHENHATbHBIX TIOMEIIEHUI | MPOrpaMMHOTO 00eCIIeYeHUs
YueOHbIC ayTUTOPHH IS MeGenb: yuebHas mebenb Microsoft Windows 8, 10,
[IPOBEICHUS 3aHATHIA TexHHUECKHE cpecTBa Microsoft Office Professional
JIEKIIMOHHOTO THIIA 00yJeHMUSI: Plus

9KpaH, IMPOEKTOP, HOYTOYK

YueOHbIC ayIUTOPUH IS Me6enb: yuebHas mebenb Microsoft Windows 8, 10,
[IPOBEACHUS 3aHATHIA TexHHUECKHE cpecTBa Microsoft Office Professional
CEMHUHAPCKOI0 THUIIA, 00yJeHMUS: Plus
IPYIIOBBIX U 9KpaH, MPOEKTOP, HOYTOYK
WHIUBUTyaTbHBIX
KOHCYJIbTAIH, TEKYIIETO
KOHTPOJISL ¥ TPOMEKYTOUHOM
aTTecTaluu

Jns  camocTosATeNbHOW — paboThl  OOydaromMXcs — MPelycMOTPEHBbl  MOMEIIEHuS,
YKOMIUIEKTOBaHHbIE CHEIMATM3UPOBAHHON MeOelblo, OCHALLIEHHbIE KOMIbIOTEPHON TEXHUKOM C
BO3MO’KHOCTBIO TMOJIKIIOUYEHUs! K ceTu «/HTepHEeT» M o0ecrnieyeHueM JI0CTyIa B JIEKTPOHHYIO
MH(OPMALMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCHUTETA.

HanmvenoBanue nomeniennii | OCHaIIEHHOCTh MOMEICHUI [lepeueHb TUIEH3HOHHOTO
JUISL CaMOCTOSTEITLHOM ISl CAMOCTOSITEITBHOM IPOrPaMMHOTO 00eCIICUSHHUS
paboThI 0OyJarOLTUXCS paboThI 00yJarONTUXCs

ITomernienue st | MeGenb: yueOHast MeOenb Microsoft Windows 8, 10,
camocTosTeNIbHOW  paboTtsl | KommiekT Microsoft Office Professional
oOydJaromuxcss  (YMTAJIbHBIHA | CIEUUATU3UPOBAHHOMN Plus
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3an Hay4aHoii OMOIHMOTEKH)

mebenu:
CTOJIBI
O6opynoBanue:
KOMIIBIOTEpPHAS
HOIKITIOUEHUEM
UH(POPMALMOHHO-
KOMMYHUKAIIMOHHOU ceTu
«HTEpHET» M JOCTYNOM B
AJIEKTPOHHYIO
UH(POPMALMOHHO-
00pa3oBaTEIbHYIO
00pa3oBaTebHON
OpraHu3anuy, BeO-KaMephl,
KOMMYHHKAIITHOHHOE
obopynoBaHue,
obecrneynBaromiee JIOCTyll K
CeTH HWHTEpHET (MPOBOJHOE
COCMHEHUE U OECTIPOBOTHOE
COEIMHEHUE TI0 TEXHOJIOTUU

Wi-Fi)

KOMITIBIOTCPHBIC

TCXHHUKAa C

cpeny

[Tomenienune JUIs
CaMOCTOSITENIbHOM ~ paboThI
oOyuaronmuxea (aya.213 A,
218 A)

Mebenb: yueOHast MeOeb
Komrmuiekr
CIIeIMaTN3UPOBAHHO N
MeOenu: KOMITHIOTEPHBIC
CTOJIBI

O6GopynoBanue:
KOMITBIOTEpHAsl TEXHHUKa C
MOJIKIIIOYEHUEM
nHpopMaIrmoHHO-
KOMMYHHKAIIHOHHOM CeTH
«HTEepHET» U JIOCTYIOM B
AEKTPOHHYIO
nHpOpMaIMOHHO-
00pa3zoBaTeIIbHYIO
00pa3zoBaTeIbHON
OpraHu3auy, BeO-KaMephl,
KOMMYHHUKAIITHOHHOE
obopynoBaHue,
obecrieunBaromiee IOCTyll K
CEeTH HUHTEpHET (MPOBOJHOE
coeMHEeHUe U OeCIpOBOHOE

COCAUHCHHUEC II0 TEXHOJIOI'NHU
Wi-Fi)

cpeny

Microsoft Windows 8, 10,
Microsoft Office Professional
Plus
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