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1 Leau 1 3a1a4u M3y4YeHUs] TUCHMILIHMHBI (MOTYJIs1)

1.1 Ileab ocBOeHUS TUCHHUILIHHBI

(dbopMuUpOBaHHE Y CTYJCHTOB MarucCTpaTypbl HES3bIKOBBIX CIIEHUAIBHOCTEH CHCTEMHBIX
3HAHUW U PEUYEBBIX HABBIKOB Ha MHOCTPAHHOM (QHIVIMICKOM) SI3bIKE M AaKTHUBALIMU CJIOBAPHOTO
3araca M peueBbIX CTPYKTYP B Mpo(decCHOHANBHON cepe MpH BEJCHUH JeTOBBIX IEPErOBOPOB U
JIEJI0OBOI MEepEenuCKu B cepe OM3HEC KOMMYHUKATUBHOTO M MEXKKYJIBTYPHOTO OOIIEHHUSI.

1.2 3agauyu AUCUMIINHBI

— o0ecriedyeHre HEOOXOMMOTO 00bEMa TEOPETUYECKUX 3HAHWHM, YMEHUI U HABBHIKOB IO
00y4YEeHHIO ¥ OCMBICIICHHSI TIOJTYYECHHBIX 3HaHUI HAa WHOCTPAHHOM (QHTJIMHCKOM) sI3bIKE B cepe
OM3HEC U MEXKYITHTYPHOTO KOMMYHUKAaTHBHOTO OOIIEHUS;

— o0ecrnieueHne yCBOGHMsI 3HAHUM IO TEOPHUM JEJIOBBIX KOMMYHUKALIUA Ha PYCCKOM U
AHTJIMHCKOM SI3bIKE B YCTHOW U MUCHbMEHHOMN (hopMax MpH B3aUMOJIEHCTBUU C OU3HECOM;

— oOBJaJieHue NMpo(dheccCuoHaIbHON TEPMHHOJIOTMEW M HaBbIKAMHU KYJIbTYPHOW peuM s
BeJICHUs] OU3HEC OOIIEHUs, IOJrOTOBKU JENOBOM JOKYMEHTAIMHU Mpu paboTe ¢ MHOCTPaHHBIMU
KOHTpPAareHTaMH Pa3JInIHbIX CTPaH,

- (opMupoBaHue TEIOCTHBIX TMPEACTABICHUH O METOJaX aHaiM3a W CHHTE3a
nH(pOpMallUK JIeJOBOTO XapaKTepa Ha AaHIJIMMCKOM SI3bIKE U KPOCC-KYJIbTYPHBIX OCHOBAHUSIX
JIEJI0BOM KOMMYHUKALINH;

— MOTHBALMS COACHCTBUIO HAJAXUBAHUIO HE TOJBKO JEJIOBBIX KOHTAaKTOB, HO TaKXke
MEXKYIBTYPHBIX CBSI3€H, OTHOCHTBCS C TIOHUMAaHWEM M YBOKEHHEM K JyXOBHBIM IIEHHOCTSIM
JIPYruX HApOJIOB;

— pacmmpeHre (GOHOBBIX 3HAHWK B MPOQPECCHOHAIBHOU cdepe MEeXKKYIbTYPHOTO
COTPYJHHYECTBA;

— CTUMYJIHpOBaHHE (OpMUPOBaHHUS OOMICKYATYPHOU U oOmenpodeccnoHaaIbHOM
KOMITETEHIMII MarucTpaHra uyepe3 pa3BUTHE MOHMMAHUSA HA CIyX peud coOeceqHHKa B XOJe
Oecenpl JIETOBOTO XapakTepa, YMEHHH H3BIEKaTh HEOOXOIUMYIO HH(POPMAIIUIO, PACKPHITHE
MPUHIIUIIOB YCTHOM NPE3eHTalluu KOMITaHUH U OU3HEC-HJIeH, TUIaHUPOBAaHUS JIEJIOBBIX BCTPEY Ha
WHOCTPAHHOM (aHTJIMICKOM) SI3bIKE;

— Dpa3BUTHE  MPAKTUYECKMX  HABBIKOB  OOmIeHMS  Ha  NIpo¢eCCHOHATBHO-
OpPUEHTHUPOBAHHBIE TEMBIL;

— (¢dopMUpOBaHHE HAaBBIKOB HCIOJIb30BAHUS JIEKCUKO-TPAMMAaTHUYECKUX MoJelel B
podeccnoHaIbHOM KOHTEKCTE

1.3 MecTo aucuuMninHbl (MOIyJisl) B CTPYKTYpe 00pa3oBaTeibHOM MPOrpaMMbl

Juctmuimna  «Teopus W TpakTUKAa  MEXKKYJIbTYPHOH  KOMMYHUKallud B
npodeccHOHABHOU cdepe» OTHOCHTCS K 4acTd, GOpMUPYEMO ydacTHUKAMH 00pa30BaTEIbHBIX
otHomenuii broka 1 "ducuummuusl (Moxynun)" yue6Horo miuana.B coorBercTBUU ¢ pabodum
y4eOHBIM TUIAHOM JMCIUILINHA U3y4aeTcsi Ha B 1 ceMecTpe 04HO# (hopMbl 00ydeHUsS U 2 Kypce
10 3204HOM (hopMme 00yueHus. Bux npoMexxyTouHOM aTTeCTalliu: 3a4eT.

[TonyueHHble TpU U3YYEHUU AUCHUIUIUHBI 3HAHUS MOTYT OBITH HCIOJNB30BaHBI MPH
HaMMCaHUU OTYETa MO HAYYHO-UCCIEIOBATEIbCKOW paboTe, BBHIMYCKHONW KBalu(pUKAIIMOHHON
paboThl U B MOCIEAYIONIEH MPAKTUUECKON AeSTENHHOCTH.



1.4 IlepeyeHb IUIAHMPYEMBIX Pe3y/JbTAaTOB 00y4YeHHsl 1O AWCHMILIMHE (MOIYJIO0),
COOTHECEHHBIX € INIAHNPYEMbIMH Pe3yJIbTATAMM OCBOCHHUSI 00pa30BaTe/bHOH NPOrpaMMbl

N3ydenne panHOW y4yeOHOW JUCUMIUIMHBI HAMpaBICHO Ha (QOpPMUPOBAHUE
00yJaronuxcs CIeAYIONIX KOMIETSHITHH:

y

KOZ[ 1 HAUMCHOBAHUC
I/IHJ_'[I/IKaTOpa*I[OCTI/I)KeHI/IH KOMIICTCHIIN

Pe3yabTaThl 00y4YeHUS 10 AUCIUIUTHHE
(3Haem, ymeem, HABLIK (6adeem, MOJicem OCYuecmeums
mpyoogoe deticmaue))

YK-4 CnocoGeH npuMeHATH COBPeMEeHHbI

€ KOMMYHHKATHBHBIC TEXHOJIOIHMHA, B TOM YHCJIC HA

HHOCTPaHHOM(bIX) si3bIKe(aX), IJIsl AKAIeMUYEeCKOro M NMpo¢ecCMOHAIBLHOT0 B3AUMOJEHCTBUS

NYK 4.1

Hcnonp3yer coBpeMEHHbIE
KOMMYHHUKATHBHBIE TEXHOJIOTHH ISt
aKaJIeMHYECKOr0 M IPO(eccnoHaILHOrO
B3aMMOJICICTBUS Ha TOCYJAPCTBEHHOM U
HMHOCTPaHHOM(BIX) SI3bIKE(aX)

3HaeT OCHOBBI JICNOBOI KOMMYHHKAIIMH, OCHOBBI () (EKTUBHBIX
MEKJINYHOCTHBIX KOMMYHHUKAIIUH, OCHOBBI 3())EKTHBHOW YCTHOH 1
MUCbMEHHON KOMMYHHKAIUU

3HaeT ATUKY U HOPMBI JIEJIOBOT'O OOIICHUS, IPaBUIIa BEACHHS
MIepEroBOPOB, METO/IbI POBEACHUS JIETIOBBIX IEPETOBOPOB

3HaeT OCHOBBI U ITpaBuIIa MPoBeeHUs 3(H(PEKTUBHBIX
Mpe3eHTalNH;

3Haet npaBuia pedepupoBaHusl, AHHOTHPOBAHUS U
pEeIaKTUPOBAHUSI TEKCTOB

YMeeT ocylecTBIATh KOMMYHUKAIMIO C KOJUIEraMH,
NOAYMHECHHBIMU U INOTCHIIMAJIbHBIMHU HapTHepaMI/I C
HCIIOJIb30BAaHHEM COBPEMEHHBIX CPEICTB CBS3H;

YMeer cobmoaTh HOPMBI 3TUKH JCTIOBOr0 OOIIEHUS C
napTHEpaMH;

‘YMeeT roTOBUTh JOKYMEHTBI, BECTH JI€JI0BYIO [IEPENUCKY U
TIEPEroBOPHI Ha PYCCKOM U MHOCTPAHHOM (aHTJIMHCKOM) SI3BIKE IS
KOOpJIMHAIUU paboT;

‘YMeer co31aBaTh MyJbTUMEANMHOE CONPOBOXKIECHUE
BBICTYIICHUS/HAYYHOTO JIOKJIA/1a;

YMeerco3naBaTh M PEAAKTHPOBATH TEKCTHl HAYYHOTO H
npohecCHOHAILHOrO Ha3HaueHus1; pedepupoBaTh U aHHOTHPOBATH
uHdopmanuo

Hcnonp3yeT HaBBIKH [1€IOBOTO OOIIIEHHS B 007IaCTH CBOEH
npo(heCCHOHANLHOM eTeIbHOCTH [UIsl KOOPAUHALIUK PaboT
npoheCcCHOHAILHOT0/aKaIeMUYECKOT0 B3aUMOICHCTBUS, B TOM
YHCIie HA HTHOCTPAHHOM SI3BIKE

Brnanets sTHKOM 1 KyIBTYypOM AHanora, muchbMa B IIpoOIecce
OCYILIECTBIICHHUS ACJIOBBIX IIEPETOBOPOB; IPUEMaMH YCTAHOBJICHHS,
HOJAEPKaHHS IETIOBBIX KOHTAKTOB A JOCTHKEHUS
MOCTaBJICHHBIX IIeJIei

Birageer HaBBIKAMHU Pa0OTHI CO CIIEIMAIBHBIMH POrPAMMAaMH JUTs
CO3/1aHHUs MIPE3ECHTALMI

Vcrionb3yeT HaBBIKK BOCTIPUATHS U aHAIH3a HHQOPMAIMH IS
00pabOTKH TEKCTOB, B TOM YHCJIE HA HHOCTPAHHOM SI3bIKE

YK-5 CnocoGeH aHAJIM3UPOBATH H YYUTHI
B3auMoJelicTBUS

BaTh pa3Hoo0Opa3ue KYJBTYP B Ipolecce MeKKYJIbTYPHOIO

HNYK 5.1

HMeeT npeACTaBICHUE O BINSHUH
pa3Ho00pasus KyJabTyp B Iporecce
MEXKYJIbTYPHOTO B3aUMOJICHCTBHUS

3HaeT pa3IMYHbIe HCTOPUIECKHE THITBI KYJIbTYD;

3HaeT 0COOEHHOCTH COIHAIbHBIX, STHUYECKHX,
KOH()ECCHOHANIBHBIX, MEXKKYJAbTYPHBIX KYJIBTYPHBIX Pa3HUHiA,
BCTPEUAIOIIUXCSI CPE/IN WICHOB KOJUICKTHUBA Pa3IMYHBIX CTPAH

YMmeer 00BsACHUTE PEHOMEH KYIBTYpHL, €€ pOJb B HYEIOBEUYE-CKOM
KU3HEACATEITHBHOCTH

YMeeT OpraHM30BBIBATH B3aMMOJCHCTBHE C YYETOM COLHAJIBHO-
KYJIBTYPHBIX OCOOCHHOCTEH, STHHYECKHMX M KOH(ECCHOHAIBHBIX
pa3Iuuuil OTJENBHBIX Pa3INYHbIX CTPaH;

Brnaneer HaBBIKAMH MEXKKYJIBTYPHOTO B3aMMOJEHCTBHUS C YYETOM
pa3Hoo0pas3ust KyabTyp

Braneer HaBBIKAMH HCIIOIB30BAHMS TBOPUECKOTO ITOTEHIIHANA JUIS
YIIpaBJIeHUsI TPOLEcCaMH JIETIOBOTO OOIIEHHS W KOMMYHHUKAIUH B
MIpoLIecce MEXKYJIBTYPHOI'O B3aUMOJICHCTBHS




Pe3ynbTaThl 00y4YeHUS 10 AUCIUIUTHHE
(3Haem, ymeem, HABLIK (81adeem, MOJiCem OCYUWeCmeumy
mpyoogoe delicmaue))

KOZ[ 1 HAUMCHOBAHUC
I/IHJ_'[I/IKaTOpa*)IOCTI/I)KeHI/IH KOMIICTCHIIN

YK-5 CrnocodeH aHAJIM3MPOBaTh M YYHUTBHIBATH pa3HOoOOpa3ue KyJbTYpP B Ipouecce MeXKKYJIbTYpPHOrO
B3aUMO/JCHCTBHSA

3HaeT OCHOBHBIE 3aKOHOMEPHOCTH B3aMMOJICHCTBHS OOIIECTBA U
Om3Heca B TPOIecCce MEKKYIIBTYPHOI'O B3aUMOJICHCTBUS
3HaeT 3TUYECKHUE HOPMBI OOIIEHUS C KOJUIEraMU M WHOCTPaHHBIMU

napTHEpamMu
YMeer 00pabaThIBaTh TONYUCHHBIE PE3YJIbTAThI, aHAJTH3UPOBATh U

YK 5.2 OCMBICIHBATh WX C YYE€TOM KpPOCC-KYJIBTYPHBIX OCOOCHHOCTEH

JleMoHCTpUpYeT CIocOOHOCTh Ppa3IMYHBIX CTpaH.

aHAJIM3UPOBATH U YUUTHIBAThH YMeeT TpUMEHSTh TIpaBWIa 3THUKH, JCIOBOTO OOIICHUS W

pa3HooOpasue KynbTyp B Iporecce MEXKYJIbTYPHBIX KOMM YHUKAIIUH

MEXKYJIBTYPHOTO B3aUMOAECUCTBUS Brnaneer HaBBIKAMHU KPOCCKYJIbTYPHOH KOMMYHHKaIIUH,
obecneyrBaONIMH aJIeKBaTHOCTh COIMANBHBIX u

HpO(I)eCCI/IOHaJ'IBHBIX KOHTAKTOB; IpPHUHOUIIAMH TOJCPAHTHOCTH,
3THOKyJ'ILTypHOI71 OTUKH, TMpEAnoOJararommMu KakK  YBaXXCHUEC
CBO@OGpaSI/IS{ WHOSI3EIYHOM KYJIbTYpbl, TaK HW COXpPAaHCHUC
MPUBCPKECHHOCTH K IEHHOCTAM pO}lHOﬁ KYJIBbTYPbI

Pe3ynbrartel 00ydyeHHs MO AMCUMILIMHE JOCTUTAIOTCA B paMKax OCYIIECTBIIEHHUS BCEX
BHUJIOB KOHTAaKTHOM W CaMOCTOATEIbHOW paboThl O0OydYaloIUXCs B COOTBETCTBUH C
YTBEPKJACHHBIM y4EOHBIM TUIAHOM.

WuaukaTophl  IOCTHKEHUS  KOMIETEHIMHM  cuuTatoTcsi COPMUPOBAHHBIMH  IIpU
JOCTHUKEHUH COOTBETCTBYIOILIUX UM PE3yJIbTaTOB OOyUEHHUSI.

2. CTpyKTYypa U cofiep:KaHue TN CIUTIIUHbI
2.1 Pacnpenesienne TPyaA0éMKOCTH IMCHUILIMHBI 110 BUJAaM padoT

OOmiast Tpya0éMKOCTh JUCIHUIUIMHBI COCTaBiIsIeT 2 3adeTHhIXeOuHHIl (72 4YacoB), HX
pacrpeesieH|e 1Mo BUIaM paboT MPEICTaBICHO B TAOIUIIC

Bupet pabor dopma oOydeHust
OYHasi 3a04uHas
lcemectp 2 Kypc
("gacer) (Jgachr)

KoHTakTHasi padoTa, B TOM YHCJIE: 24,2 12,2
AYIHUTOPHBbIE 3aHATHS (BCET0): 24 12
3aHSATHS JICKIMOHHOTO TUTIA 6 4
1abopaTOPHBIEC 3aHATHUS
MPAKTHYECKUE 3aHATHS 18 8
CEeMUHAPCKUE 3aHSTHSI
HMHasi KOHTAKTHAs padoTa: 0,2 0,2
Kontpomus camocrostensHoi padots! (KCP)
ITpomexxyrounas arrecraims (MKP) 0,2 0,2
CamocrosiTeJibHasi padoTa, B TOM 4HCJIe: 47,8 56
Koanoksuym 12 14
Koumponvusie gonpocsi 11,8 14
Tecmuposanue 12 14
Ipesenmayust 12 14
KonTtpous: 3,8
ITonroroBka K 3a4ery
OO61asi Tpy10eMKOCTh Jac. 72 72

B TOM 4YHCJIe KOHTAKTHasi padoTa 24,2 12,2

3a4. ey 2 2




2.2 CopnepsxkaHue QM CHUIITHHBI
Pacripenenenne Bu1oB yueOHOM pabOThI U UX TPYAOEMKOCTH TI0 pa3zeiiaM JUCIUTIINHEL.

Pasnensl (TeMbl) IMCHUIUIMHBIL, H3y4aeMmbie B 1 cemectpe (ounasn ¢hopma obyuenus)

Komuectso yacos
A Bneayn
Neo HaumenoBanwue pasaenos (Tem) o | AYAUTOPHAR | o as
g pabora
R pabora
JI (II3|JIP| CPC
1 Tonsamue u 6udbl 0eI08bIX KOMMYHUKAYUU. 10 2 8
The concept and types of business communications.
2 Ocobennocmu MexCcKyibmypHOU KOMMYHUKAYUU 12 4 8
Featuresofinterculturalcommunication
3 DopmblOeNOBLIXKOMMYHUKAYULL. 12 4 8
Forms of business communications.
4 HpOd)eC_‘CUOHaJlb_Ha}Z 3mw<_a u 3mL_n<em 6 08]106191)( KOM_MyH_uKaL;uﬂx. 12 4 8
Professional ethics and etiquette in business communications.
5 Digital-omuxem.Digital etiquette 14 6 8
Tunuunwie KOMMYHUKamueHnbvle d)yi-muuu AUYHO2O0 U MEHCIUUHOCIMHO2O0
6 xXapaxkmepa 8 0eniogvix nepe2ogopax u beceoax. Functional Business English|11,8 4 7,8
Communications.
HUTOT'O no pasoenam oucyunaunol 718/ 6 |18 47,8
KonTpons camoctosrensHoi pabotsl (KCP)
[Tpomexxyrounas arrecranus (MKP) 0,2
KonTpois
Oo11ast TPy10eMKOCTD M0 TUCIMILIAHE 72

Tpumeuanue: JI — nexyuu, 113 — npaxmuyeckue 3ansmust / cemunapul, JIP — nabopamopnvie sanamus, CPC — camocmosmenvhas
paboma cmydenma

Paziensl (TeMbl) IUCHUIUIMHBL, H3y4aeMble B 4 cemectpe (3aounas gpopma oo6yuenus)

KonmyectBo yaco
A Bueayn
Ne HaumenoBanue pasienos (Tem) o | AYAUTOPHAR| o as
8 pabota
A pabora
JI |13 {JIP| CPC
1 Tonamue u 6udvl 0e108bIX KOMMYHUKAYULU. 10 | 2 8
The concept and types of business communications.
2 Ocobennocmiu MeXCKyIbmypHOU KOMMYHUKAYUU 12 | 2 10
Featuresofinterculturalcommunication
3 DopmblOeNOBLIXKOMMYHUKAYUL. 10 2 8
Forms of business communications.
4 HpO¢€CCMOHaJlea}l DMUKA U 3MUKEM 8 0e/108bIX KOMMYHUKAYUSX. 12 2 10
Professional ethics and etiquette in business communications.
5 Digital-omuxem.Digital etiquette 12 2 10
Tunuunvie KOMMYHUKamueHbvle qbyHm;uu JAUYHO2O U MENUCIUUHOCNIHO20
6 xapaxmepa 6 0enoevix nepezosopax u becedax. Functional Business English|12 2 10
Communications.
HUTOI'O no pazoeram oucyuniumul 68| 4 | 8 56
Kontposnb camocrosrensHoi padotsl (KCP)
[Tpomexyrounas atrectranus (MKP) 0,2
KonTpons 3,8
O0masi Tpy10eMKOCTb 10 MCIUIINHE 2




2.3 Coneprxanue pa3iesioB (TeM) TUCHUINIHHBI

2.3.1 3auaTuda JeKINOHHOr0 THIIA

HaumenoBanue pasznena (Tembr)

Coneprxanue paszzena (TeMbl)

®dopma
TEKYIIEro
KOHTPOJA

Tonsmue u 6uodvt denogwvlx
KOMMYHUKAYUL.
The concept and types of business
communications.

[MonsTne U ¢$yHKIIN KOMMYHUKAIINH.
KommyHukanmonHsiii mpormecc ¥ ero 3rtansl. Mopaenu
KOMMYHUKalMi ¥ WX  npuMmeHenue.  [lpocras
KOMMYHHKAIlMOHHAsI MOJIeNIb C 00paTHO# cBs3br0. Mogiens
CETEBOr0 aHaIM3a KOMMYHHKaIMOHHBIX ceTeil.
TpaHcakiioHHast MOJiellb KOMMYyHUKanui. BepOanbHbie 1
HeBepOasibHbIE cpelcTBa KOMMYyHHMKanuu. (OCHOBHBIE
NpaBWiia JIENIOBBIX KOMMYHHKAllMM M IPaKTHYECKOE
NPUMEHEHNE Ha aHTJIMHCKOM SI3BIKE.

The concept and functions of communication.
Communication process and its stages. Communication
models and their application. Simple communication
model with feedback. Network analysis model of
communication networks. Transactional communication
model. Verbal and non-verbal communication means.
Basic rules of business communication and practical
application in English.

Konmponvuoie
sonpocwi (KB)

OcobenHoCmu MeAHCKYIbIYPHOU
KOMMYHUKayuu

‘Featuresofinterculturalcommunication

OcobenHocmu MeXHCKYTbMYPHOU KOMMYHUKAYUU
HaunoHanbHble  OCOOEHHOCTH  J€I0BOr0  OOIIEHHA.
EBpomneiickass nemoBas KyiabTypa: Amnraus, Opanuus.
I'epmanns. Hcnammsa. CeBepoaMepuKaHCKas —J1eoBast
kyneTypa: Coemmnennsie Illtatst Awmepuxu, Kanama.
HenoBas kynbrypa Bocroka u apabckux crpan: Smnonwus,
IOxnas Kopes, Kuraii, Apadbckue cTpaHsl

Features of intercultural communication

National features of business communication. European
business culture: England, France. Germany. Spain. North
American business culture: United States of America,
Canada. Business culture of the East and Arab countries:
Japan, South Korea, China, Arab countries

Koumponvusie
sonpocwi (KB)

Konnoxeuym

2.3.2 3aHATHSA CeMHMHAPCKOro THINA (IpaKTHYecKHe / ceMUHAPCKHE 3aHATHS)

Hammenosanue paznena (TeMbr)

TemaTrka 3aHATHIA/PabOT

dopMma TeKyLIEro

KOHTPOJIS

KakK

Dopmbl 0e108bIX KOMMYHUKAYULL. |aHHOTAITUH.
. |Formsofbusinesscommunications.

Dopmbl 0e108bIX KOMMYHUKAYULL.

JenoBas  Oecema. JlemoBble  coBemanus.  JlenoBbie
TIEPETOBOPBHI. Camonpe3eHTanus. [Ipe3enrarms.
OcoberHOCcTH  femoBoii  mepermcku: OOmme mpaBmia
JenoBoil nmepenucku. IlucbmeHHble TOKyMEHTHI. JloroBop

Formsofbusinesscommunications.

Business conversation. Business meetings. Business
meeting.  Self-presentation.  Presentation. Features of
business correspondence: General rules of business
correspondence. Written documents. The contract as a
written document. CV. Drawing up annotations.

MMMCBMEHHBI  JAOKyMeHT. Pestome. CocraBieHne

Tecm (T)

Konnokeuym

Ipogheccuonanvnan smuxa u  |Ilpopeccuonanvnas  smuka u dmukem 6  0eNOGbIX
9MuKem 8 0e06blx KOMMYHUKAYUSIX.

Koumponvuvie




dopma TeKyIiero

No| HanmeHoBaHue pa3zena (Tembl) TemaTnka 3aHATHI/pabOT
KOHTPOJIS

KOMMYHUKAYUSIX. IIpodeccnonamprass  3tuka:  OCHOBHBIE  TPHUHIUIEI| gonpocwl (KB)
Professional ethics and etiquette {mpodeccuonansroit  stuku.  Ilpodeccnonamusm  kax
in business communications. |HpaBcTBeHHas YepTa JIMYHOCTH. BUIBI MpoQecCHOHATBHOM
ITHKH. Konekcrt npoeCCHOHATBLHON ITUKH.
J1enoBOMATUKET. DTHKETBKY/IBTYPEBHEIIHOCTH.

Professional  ethics and etiquette in  business
communications.

Professional Ethics: Basic Principles of Professional Ethics.
Professionalism as a moral personality trait. Types of
professional ethics. Codes of professional ethics. Business
Etiquette. Etiquetteinthecultureofappearance.

Digital-omuxem.

OcHoBbl 1H¢poBoro stukera. [IpuHumner digital-sTukera.
Beibop digital kanana kxommyHuKkanuu. Mcnonb3oBaHue
ACHMHXPOHHOW KoMMyHuKaimu. OHiaiH-KoH(epeHIun u.
Buneo3Bonku. Yatel. Meccenmkepsl. KoprnopaTuBHbIe
Digital-omuxem. MecceHpKephl. [lepenucka B 371eKTPOHHOM MoYTe. Ipesenmayus
Digital etiquette )
Digital etiquette

The basics of digital etiquette. Principles of digital etiquette.
Choosing a digital communication channel. Using asynchronous
communication. Online conferences and. Video calls. Chats.
Messengers. Corporate messengers. E-mail correspondence.

OT

Tunuunvle KOMMYHUKamueHbvle d)yHKuuu JAUYHO20 u
MENCTUYHOCMHO2O0 XapaKmepa 6 0en06bix nepecosopax u
beceoax.
KommyHnukatuBHBIE Oapbepsl M IMYyTH HX IIPEOAOJICHHUA.
IIcuxomorus NOBCACHUA B Tponecce JCIJIIOBBIX
Tunuynvie KOMMYHUKAMU6Hble |KOMMYHUKALIMN: Co3nanue OaronpusATHOrO
dyHKYUU TUUHO20 U IICHXOJIOTMYECKOr0  KiuMara. IlocTaHOBKa BONPOCOB U Tecm (T)
MEANCIUYHOCMHO20 XapaKkmepa 6 |[TEXHUKa OTBETOB Ha  HHUX. MQTOZ[BI YiipaBJIC€HHUA
. |0enosuix nepezosopax u Hecedax. |[KOHGIUKTAMH. Ipesenmayus
Functional Business English )
Communications. Functional Business English Communications.
Communication barriers and ways to overcome them.
Psychology of behavior in the process of business
communications; Creating a favorable psychological
climate. The formulation of questions and the technique of
answering them. Conflictmanagementtechniques.

o7

2.4 IlepeyeHb y4eOHO-METOAMYECKOI0 O0eceyeHus AJIsl CAMOCTOATEIbHOH pPadoThl
o0yyamuxcst Mo JUCHHUILINHE (MOIYJIIO)

[lepedens yueOHO-METOAMIECKOr0 00ECIICUCHUS TUCIIUIUINHEI I10

Ne Bux CPC o
BBINIOJIHEHUIO CAMOCTOSITENBHOMN
1 3aHATHS JIEKIIMOHHOTO U |MeTo/MYecKue YyKa3aHusi IJisl TOATOTOBKU K 3aHSTHSIM JICKIMOHHOTO U
CEMHUHAPCKOr0 THIIA CEMUHAPCKOro Tuma. YTBepikKJeHbl Ha 3aceqanur CoBeTa 3KOHOMUYECKOIro

¢axymnprera PI'BOY BO «KyoI'Y». I[Iporokon Ne 1 ot 30 aBrycra 2018 rona..
Pexxum mocryna: https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

2 |IloaroroBka 3cce, pedeparos,  MeToanieckue yKa3aHus I IOATOTOBKHU dcce, pedepaToB, KypCOBBIX padoT.
KYPCOBBIX padoT. YTBepkaeHs! Ha 3acemannn CoBera sKOHOMHYeckoro (akyiasreta ®I'BOY
BO «KyoI'Y». IIporokon Ne 1 or 30 aBrycra 2018 roma.. Pexxum moctyma:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya



https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

Brimonaenne
CaMOCTOSTEITFHON paOOTHI
00yJaromuxcs

Meroauyeckne yKa3aHUs 110 BBIIOJHEHUIO CaMOCTOSTENBHOM paboThI
oOydvatommxcsi. YTBepkIeHbl Ha 3aceqanun CoBera 3KOHOMHYECKOTO
¢axymnbrera PI'BOY BO «KyoI'Y». [Iporokon Ne 1 ot 30 aBrycra 2018 rona..
Pexxum moctyna: https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya



https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

Y4eOHO-MeTOIMYEeCKHe MaTepualibl JIsl CAMOCTOSITENBHOM PabOThl OOy4aromuxcs H3
YHUCJIa UHBAJIUAOB M JIUI C OTPAHUYEHHBIMHU BO3MOXKHOCTSIMU 3710poBbst (OB3) npenocraBistoTcs
B (hopMmax, alalTUPOBAHHBIX K OTPAHMUYCHHUSM UX 37I0POBbS U BOCHPUATHS HH(OPMAIIHH:

JUig i1 ¢ HapyIIEHUSIMU 3pEHHUS:

— B I1e4aTHOM (hopMe yBeTU4YEeHHBIM HIPUPTOM,

— B OpMe AIIEKTPOHHOTO JTOKYMEHTA,

— B ¢popme ayauodaiina,

— B meyatHoi (hopme Ha si3pike bpaits.

JInst AL ¢ HapylIeHUsIMU CIIyXa:

— B miedaTHou (opme,

— B OopMe AIIEKTPOHHOTO JIOKYMEHTA.

JUjig 11 ¢ HapyIIEHUSMU OTIOPHO-JBUTaTENIbHOTO anmnapara:

— B Ile4aTHOM opme,

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA,

— B (hopMe ayauodaiina.

JlaHHBIN TepedYeHb MOXeT ObITh KOHKPETHU3MpPOBaH B 3aBHCUMOCTH OT KOHTHHI€HTA
00yJaronuxcs.

3. OOpa3oBare/ibHbIE TEXHOJIOTMH, NMPHUMeEHsieMble NMPH OCBOECHUM IMCUUIJIMHBI
(MoayJis)

B Xonme wu3ydeHHs JOUCHUIUIMHBI TNPEAYCMOTPEHO HCIOJIB30BAHHME  CIIEAYIOIIHNX
00pa3oBaTeNIbHBIX TEXHOJOTUM: JIEKIIMHM, NPAKTUYECKUE 3aHATUS, MpoOieMHOe O0O0ydeHue,
MOATOTOBKA MUCbMEHHBIX aHAIMTUYECKUX padoOT, caMOCTOsITeNIbHAs padoTa CTyIEHTOB.

KoMreTreHTHOCTHBI MOAXOJA B paMKax MpenojaBaHusl IUCHUILIMHBI pealn3yeTrcs B
WCIOJIb30BAHNN HHTEPAKTHUBHBIX TEXHOJOTUA W AKTUBHBIX METOJOB(IIPOEKTHBIX METOIUK,
MO3TOBOTO MITYpMa, pa300pa KOHKPETHBIX CUTYaI[Mii) B COUETAaHUH C BHEAYIUTOPHON pabOTOM.

NudopmanioHHble  TEXHOJIOTUH, TMpPUMEHSEMble TpPU  H3YYEHUU JAUCLUUILIINHBIL:
UCIOJIb30BaHME  HMH(OPMALIMOHHBIX  PECypcoB,  JOCTYNHBIX B  HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH MHTepHeT.

AnantuBHble 00pa30BaTENbHbBIE TEXHOJIOTUH, IPUMEHSIEMBIE NIPU U3YYECHUH JAUCLUTIINHbI
— JUIsl JMIl C OrPaHUYEHHBIMH BO3MOXHOCTSMHU 3/0POBbS TMPEIyCMOTpPEHA OpraHu3anus
KOHCYJIbTAIMH C UCIIOJIb30BAHUEM AIIEKTPOHHOM MOYTHI.

4. OueHOYHBbIE CPeACTBA AJIsl TEKYIIEero KOHTPOJs YCIeBAeMOCTH U MPOMEKYTOYHOM

aTTecTaluu

OneHouHble CpeACTBa MpEeAHA3HAYEHBbl IS KOHTPOJS M OLEHKH 00pa30BaTeIbHBIX
JNOCTHKEHHM OOydJaroniuxcs, OCBOMBIIMX MporpamMmy y4yeOHON naucuuruinael «Teopus wu
MIPAKTHKA MEXKYIbTYPHOM KOMMYHHKAIIMH B podeccnoHaNIbHOM cdepe».

OrneHOUHBIE CPENICTBA BKJIIOYAIOT KOHTPOJIbHBIE MaTepUalbl AJsl MPOBEACHUS TeKYIIero
KOHTPOJISA B (hopMe 1n0020mo6KU U 3auumyvl npe3eHmayutl, KoiloKkeuymos U MpoMeKyTOUHOI
arrectanuu B JopMe BOIIPOCOB K 3a4ETYy.



CprRTypa OLCHOYHBIX CPEACTB AJIsA Telcymei/i H l'lpOMC)KyTO‘lHOﬁ arrecranmumn

No Komu HanmeHoBaHHEOEeHOYHOT0 CpeIcTBa
. /I_[ HalMEHOBAaHUE Pe3ynbraThl 00y4eHUs Texymuii [IpomexyTrounas
WHIUKaTOpa KOHTPOJIb aTTecTanys
3HaeT OCHOBHI JICITOBOM KOMMYHHUKAITUH, OCHOBBI
3¢ (HEeKTUBHBIX MEKITUYHOCTHBIX KOMMYHUKAIIHH,
OCHOBEHI 3()(heKTUBHOW YCTHOM M MUCEMEHHON
KOMM yHUKAIIHA
3HaeT 3TUKY U HOPMBI JIEJIOBOT'0 OOIIEHUSI, IpaBUIia
BEJICHHUS TICPETOBOPOB, METOJIBI MTPOBEACHUS JICIIOBBIX Konmponvhvie
NIEPEroBOpoB sonpocwl (KB)
3HaeT OCHOBBI M ITpaBuIIa MPOBeaeHUs (P (HEKTUBHBIX
= MIpe3eHTaIUi;
E E 3naer npaBwia ped)epUpPOBaHMs, AHHOTUPOBAHHUS U
S 2 % | PeIaKTHPOBAHMS TCKCTOB
3 s
S S £ | YMeer ocymecTBsTh KOMMYHHKALMIO C KOJLIEraMH,
== é TIOJYMHCHHBIMH U TIOTCHITUALHBIMU TAPTHEPAMH C
<
22 2 | HCIIOIB30BAHUEM COBPEMEHHBIX CPECTB CBSI3H;
§ © 2 | YMeer cobmronaTh HOPMBI STUKU JEIOBOTO OOIIEHUS C
= % Z | mapraepamu;
= 5 % VMeeT TrOTOBUTh JIOKYMEHTBI, BECTH JIEJIOBYHO .
ecm
:r! E, § % MEPENUCKY U IEPETOBOPHI HA PYCCKOM M HHOCTPAHHOM T
1 v £ 3 S (aHrNMIiCKOM) SA3BIKE ISl KOOPUHAIMHU padorT; Bonpocwi k
é\ X _g IS YMeeT co3naBaTh MyJIbTUMEIUIHOE COITPOBOXKICHUE 3auemy
[} .
E Q ; BBICTYIICHUS/HAYYHOT'O JIOKJIa/1a;
= ; S YMeerco3naBaTh U pelaKTHPOBATH TEKCTHI HAYIHOT O
[}
o3 |H npoheCCHOHAILHOTO Ha3HAYeHUsI; peepupoBaTh 1
[=2]
& g £ | aunotmposats nHpopmanuio
S8
) = | Hcronp3yeT HaBBIKHM JETI0BOr0 OOLIEHUS B 00JIaCTH
o v o
>z é‘ cBOe# npohecCHOHANBLHOM JIeITeIbHOCTH ISt
% § ; KOOpAMHALIUK PaboT
E s npoeCccHOoHAILHOr0/aKaIeMUUECKOro
= E B3aUMOJICIICTBHS, B TOM YHCIIC HA HHOCTPAHHOM S3BIKE
Brnanets sTHKOM 1 KyIBTYypOM Auanora, muchbMa B
TIpoIiecce OCYIIECTBICHUS AEJIOBBIX IIEPETOBOPOB;
NIpUEMAaMU YCTAHOBIICHUS, TIOAIEPKAHNS IEIIOBBIX Ipesenmayus (I1)
KOHTAKTOB JUIsl TOCTIDKEHHSI IIOCTAaBJICHHBIX LIeel
Braneer HaBbIKaM¥ pabOThI CO CIIEIMATBHBIMU
MIpOrpaMMaMH ISl CO3AaHUS IPE3EHTAINIA
Hcnonp3yeT HaBBIKM  BOCHPUATHS W aHaIH3a
rHpOpPMANUH s 00pabOTKH TEKCTOB, B TOM YHCJIE Ha
WHOCTPAHHOM SI3BIKE
E 3HaeT pazIMYHbIC HCTOPUYECKHE TUITHI KYTBTYP;
g 3HaeT OCOOEHHOCTH  COILMAJIBHBIX, JTHUYECKHUX, Konumponvhvle
o
8 5 KOH(I)CCCI:IOH&JIBHLIX, MEXKYIIBTYPHBIX KYIbTYPHBIX eonpocwt (KB)
% = pazIu4uii, BCTPEYAFOIINXCS cpenn YIIEHOB
s 2 KOJIJICKTHBA PA3JIMIHBIX CTPaH
- o
SRS YMmeer oOBSICHUTH (PEHOMEH KYyNbTYpHL, €€ poib B
Z % 5 | 4yeloBeuecKOH KU3HEACATESIbHOCTH
= %A
- E g 2 YMeeT OpraHu3oBBIBaTh B3aWMOJICHCTBHE C YYETOM
2 v 5 8 Y | COUMANbHO-KYJBTYPHBIX OCOOCHHOCTEH, ITHUYECKUX Bonpocwi k
E o § € |  KOH(ECCHOHANBHBIX  PasiIMYMii  OTJEIBHBIX 3auemy
52 5 | pasnMuYHBIX CTpaH;
[
g = @ | Brpageer HABBIKAMH MEXKKYJIBTYPHOTIO Konnoxeuym
= 2]
*
g 2
=3
5
]
(@]
=
=

B3aMMOJICHCTBUS C YIE€TOM pasHOOOpas3Hs KyIbTyp
Brnaneer HaBBIKAaMHM HCHONIB30BAHUSI TBOPYECKOI'O
MOTEHIIMAana A YIPaBIECHUS MPOLECCAMHU JIEIOBOrO
oOmeHnsT ¥ KOMMYHHUKaIWi B
MEXKYJIbTYPHOTO B3aNMOAEHCTBUS

nporecce




No Konu HanMeHoBaHHE OIIEHOYHOTO CPECTBA
/o | HAUMEHOBaHHe Pe3ynbraThl 00y4eHUs Texymuii [Ipomexyrounas
WHIUKATOpa KOHTPOITh aTTecTanys
= 3HaeT OCHOBHBIE 3aKOHOMEPHOCTH B3aMMOJCHCTBHS
§ § obmiectBa M OM3HECa B IIPOIECCE MEKKYIbTYPHOTO
8 2 « | B3aumoneiicteus Tecm ()
§ E‘ Eg 3HaeT 3THYECKWE HOPMBI OOIIEHHS C KOJUIEraMu |
E o ,% WHOCTPAaHHBIMH apTHEPaAMHU
Z 2 Ymeer oOpabaTbiBaTh TOJNydEHHBIE PE3yJIbTaThI,
A 5 2 | QHAIM3MPOBAaTh M OCMBICIMBATL HX C YHETOM Kpoce-
$ 2 z S | KymbTYpHBIX OCOOEHHOCTEH Pa3IMYHBIX CTPaH. Ipeszenmayus (I1)
3 v & B 2 | YMeer mpHMeHAT TpaBHTa OTHKH, JIETOBOTO Bonpocut k
E § é‘_ S | oOueHus 1 MeXKYIBTYPHBIX KOMMYHUKAIAH 3auemy
58 é Brnaneer HaBBIKAMH KPOCCKYJIbTYPHOIH
§ % % | KOMMyHUKanuy, OOECHEeYMBAIONIUMH aJeKBaTHOCTh
2 & 5 | coqmanbHeIX ¥ NPO()eCCHOHANBHBIX ~ KOHTAKTOB;
E. 5 % NPUHLUIIAMA  TOJIEPAHTHOCTH,  JTHOKYJIBTYPHOH Konnoxeuym
% g = | omuxy, NpennonaralonyMH KaK yBa)KeHHe
: E CBOEOOpa3usi  WHOSI3BIYHOM  KYJIBTYpPBL,  TakK u
SO COXpaHEHHE TPUBEP)KEHHOCTH K LIEHHOCTSIM DPOTHOM
KYJILTYPbI

TunoBble KOHTPOJIbHBIE 32/IaHUS WM MHbIE MaTePHAJIbl, HEO0X0AUMBIE J1JIs1 OLEHKH 3HAHMH,
YMEHHUIii, HABBIKOB M (MJIM) ONbITA AEATEIbHOCTH, XapAKTEPHU3YIOILIUX 3TAMbI (POPMHPOBAHUA
KOMIIETEeHIIMi B Ipoiecce 0CBOCHUS 00pa30BaTeIbHON MPOrpaMMbl

KOHTPOJIBHBIE BOITPOCBI

IlpumepHuiii nepeyenb KOHMPOIbHBLX 80RPOCOB NO pazdeny (meme) oucyuniunvl Ne 1 Tlonsmue
u 8u0bl 0enosvix kKommynuxayuil. The conceptandtypesofbusinesscommunications

1. Tloyemy 3HaHWE OCHOB JEJIIOBOTO OOINEHHS HEOOXOJMMO JUIsl YCIEUIHOW TPYJAOBOW M
HAay4YHOU JeATEeIbHOCTH?

2. KaxoBbl OCHOBHBIE TTpaBuUIIa ICJIOBOTO OOIICHUs?

3. Kakosa criennduka nemoBbpIx KOMMyHHUKAITAN?

4. TlpoaHanu3upyiTe MOHATHE «ICTOBbIC KOMMYHHUKAITUN.

5. Packpoiite CyIIHOCTb TOHSTHSI KKOMMYHUKAIIHS.

6. OxapakTepus3yiTe OCHOBHBIE MPOOIEMBbl U OCOOEHHOCTH MEKKYIbTYPHBIX KOMMYHUKAIIMMA
U1 00Y4arOIINXCS.

7. What is intercultural business communication?

8. Explain the term «culture shock» and give some examples of your own.

9. What are the main barriers to effective intercultural business communication?
Howcanthesebarriersbeovercome?

Ilpumepnbiii nepeuenv KOHMPOTAbHBIX GONPOCO8 no pazdeny (meme) oucyuniunvl Ne 2.
Ocobennocmu MexlCcKyIbmypHOU KOMMYHUKAYUU.

1. KakoBbl 0cOOEHHOCTH OOpallleHus K COOECeTHUKY Y MpeICTaBUTENeH pa3HbIX KyJIbTyp?

2. IIpokoMMeHTUpYIiTe OTHOIIEHHE MAPTHEPOB Pa3HbIX KYJAbTYP K KPACHOPEUHUIO M MOJIYAHUIO.
3. Kak M0O>XHO yCTaHOBHTH JIEIOBOM KOHTAKT ¢ OM3HECMEHAMH Pa3HbIX KYJIbTYp?

4. Kaxoe 3HaueHHe B IMpOIECCE MEXJIMYHOCTHOTO OOIIEHUS Yy TpeACTaBUTENCH pa3HbIX
KYJBTYp UMEET BO3PacCT U JIOJKHOCTh coOeceTHUKa?

5. KakoBbl ocobenHoctu cobmroneHust stukera B EBpomneiickoii, CeBepoaMepuKaHCKOM,
apabCKoi M KUTalCKOH KynbType?




6. Kakue 0COOCHHOCTM HAIMOHAIBHBIX HEBEpOAIbHBIX 3HAKOB CIIEAYeT IOMHUTH NpU
oOlIeHNH ¢ mapTHEepamMu?

7. KakoBbl 0COOEHHOCTH TMOATOTOBKH W IPOBEICHUS JIEIOBBIX IEPErOBOPOB C MapTHEpaAMU
pa3HbIX KyJIbTyp?

8. HazoBuTe M NPOKOMMEHTHPYHTE KYJIbTypHbIE M KOMMYHUKAaTHBHBIC DPa3NU4Usl >KUATEIICH
3anagHbeIX 1 ApaOCKUX CTpaH.

9. Under what conditions can you achieve success in the process of business negotiations with
partners of different cultures?

10. Compare the features of gift exchange between European, North American, Arab, and
Chinese business partners.

Ilpumepnviii nepeuenv KOHMPOIbHBIX 80MPOCO8 hOo paszdeny (meme) oucyuniunvl Ne 4
Ilpogpeccuonanvuas smuxka u smuxkem 6 0e108blX  KOMMYHukayusx. Professional
ethicsandetiquetteinbusinesscommunications.

1. TlpuBenute ompeneneHne NOHATUS STUKU AETOBBIX OTHOILIEHUH.

2. YeM OOBSICHSAETCS IIOBBIIIEHHOE BHUMAHHE K ITUYECKUM HOpMaM IIOBCIACHUA B I[GJ'IOBOI71
MIpaKTHKE U B Iporpammax ooyueHus?

3. TokaxuTe Ha KOHKPETHBIX NMPHUMEpPaxX B3aHMMOOOYCIOBJIEHHOCTh MPAaBUJ ITUKHA B 00IIEM
CMBICIIE U JIEJIOBON ATHUKH.

4, Kaxkue stHueckue MPUHOMUIIBI CYHUTAIOTCA YHUBCPCAJIBHBIMU JII COBPECMCHHBIX JICJIOBBIX
OTHOIIICHUI?

5. CO6J'IIO)IGHI/IG KaKHNX 3THYCCKUX IMPUHIUIIOB BbI CYHUTACTEC HanOoJiee BaXKHBIM JJI Pa3BUTHA
JIEJIOBBIX OTHOIIEHUM B COBPEMEHHBIX YCIOBHSIX?

6. Kakue dakToppl, Mo BameMy MHEHHUIO, OINPEACISIOT OTHOIICHHE CYOBEKTOB JEIOBBIX
OTHOIIEHUN K ATUYECKUM HOpMaM?

7. KakoBbl mpUYMHBI BO3HHUKHOBEHMSI 3aKOHOMEPHOCTH HCKa)K€HUS CMbICia HHpopmanuu?
KakoBbl MOTyT OBITH MpaKTUYECKHE PEKOMEHJAINH, HANPABICHHbIE HA CHUYKEHHE HETaTUBHBIX
MOCJIEICTBUM JEHCTBUS JaHHOW 3aKOHOMEPHOCTH?

8. KakoBbl, Mo BamieMy MHEHUIO, MPUYMHBI YCUJIEHUS BHHUMAaHHA K JTUYECKOW CTOpOHE
JIeJIOBBIX OTHOILIEHUN B COBpEMEHHOM 00111ecTBe?

9. What are the main ethical issues at the macro level of business relations?

10. What are the main ethical issues at the micro level of business relationships?

INPE3EHTALIIUA

Ipumepnsiii nepeuens cumyayuii (ycioeuti) 01 npesenmauuu no pazoeny (meme) OUCYUNIUHbL
Ne 5 Digital-stuker. Digitaletiquette

3aganue 1.  Cdepbl  npumeHeHus  M(POBOro  3TUKETA:  CONMAIBHBIC  CETH.
Areasofapplicationofdigitaletiquette: socialnetworks.

3amanue 2. Chepbl npuMeHeHus udpoBoro aTukera: sekTponHas mouta. Fields of Application
of Digital Etiquette: Email.

3amganue 3. Chepbl nmpuMeHeHus: uppoBoro sTukera: MecceHmkepsl. Areas of application of
digital etiquette: instant messengers.

3amganue 4. Chepbl mpuUMeHEHUs TUPPOBOro 3THUKEeTa: MOOMIBHBIN Tenedon. Applications for
digital etiquette: mobile phone.

3ananue 5. @opmupoBanuenudposoronmumxa. Formationof a digitalimage




IpumepHnuwiii nepeyensy cumyayuti (yciogutl) 01 RPE3eHMAyUU no pazoeny (meme) OUCYUniuHbl
Ne 6. Tunuunvle KOMMYHUKAMUBHbIE YHKYUU TUYHOCIMHO20 XAPAKmMepa 6 0el08blX Nepe2o8opax
u 6eceoax. (Functional Business English Communications).

3ananue 1.

[IpennoKuTeHECKOIBKOUIEH, KOTOPBIEBBIPEAIU3YETE,
€CIIMBACHA3HAYATAUPEKTOPOMCITY>KOBIIKOHOMUYECKOMOE30TIaCHO CTU (U PMBI
(HayanpHEKOM(DHUHAHCOBO-3KOHOMHUUECKOMCTYXO0bI) / Suggest several ideas that you implement
if you are appointed by the director of the service of economic security of the fmn (head of the
financial and economic service).

3ananue 2.

JIeCTBUTENBHO JIM MYXYMHBI CIHOCOOHEE XEHIIMH B YIpaBiieHuYeckol nestenbHocTH? Her,
00BICHUTE, TIOUueMy BO3HHKJIO Takoe MHeHue. ([IpuBenure makcumMym mpuMepoB.) /Are
menmorecapableofiwomeninmanagerialactivities? No, explain why this opinion has arisen. (Give
amaximurn of examples.)

3amanmne 3.

KakuenieuBbInpe 1o mimobl U1 TOTO,
94TOOBICOKPATUTHUMCIOOpAKOBAHHON PO AyKIIMKBhITIekaeMoiipupmoii? / What ideas would you
suggest in order to reduce the number of defective products baked by the firm?

KOJUIOKBUYM

IlpumepHnwiii nepeuensv cumyayuii (yciosuii) 014 _KOJAIOKEUYMA NO pazoeny (meme) OUCYuniuHbol
No 3 Dopmwbr denosvix kommynuxkayuil. Formsofbusinesscommunications.

I'pynmna nenuTcst HA 2 MOATPYIIIBI U pelIaeT MOCTABIECHHYIO 3a/1a4y Ui KaXKJOU MOATPYIIIIHL.
3amanne Ne 1. CocraBbTe HHPOPMAIIMOHHOE TUCHEMO (GUpMBI «CHOMPH» O MPOAaKe YaCTHBIM U
rOCy/IJapCTBEHHBIM MPEINPUATUSAM MEPCOHAIBHBIX KOMIIBIOTEPOB IO JOTOBOPHOW IIEHE U O
BO3MOXHOCTHU MPUHUMATh 3aKa3bl HA COCTaBJICHHUE TPOTPAMM.

3aganue Ne 2. CocTtaBbTe€ MUCHMO-NIPUTIIAICHUE OPTraHU3alMOHHOTO KOMUTETA « DKCIOIEHTP» C
MPEIOKEHUEM TOCETUTh MEXIYHAPOJIHYIO CIIEHUAIU3UPOBAHHYIO BBICTaBKY «IKOHOMHUS
MaTepUAIbHBIX U TOIIMBHO-3HEPTeTUYECKUX PECYPCOB B CTPOUTENIHCTBE U MPOMBIIILIICHHOCTH.
BricTaBka mpoxouT B MaBUJIbOHE BHICTaBOUHOTO KoMmIuiekca Ha Kpachoit [Ipeche.

Ilpumepnwiii nepeuensv cumyayuii (yciosuii) 014 KOJAIOKEUYMA N0 pazoeny (meme) OUCYuniuHbol
MNe 2. Ocobennocmumedsickynomyproukommynuxkayuu. Features of intercultural communication
Juckyccust: «What is the communication problem here?».

1. A Japanese businessman is negotiating with a Norwegian partner. The Japanese says that
the deal will be very difficult/ The Norwegian asks how her company can help to solve the
problems. The Japanese is puzzled by the question.

2. A European manager who came to work in the US subsidiary of an insurance company
was pleased to find that he had an excellent secretary. After she had completed yet another piece
of work long before the deadline, he went up to her, tapped her on the shoulder, and said, «Pat,
thanks again. It really is such a help that you are
here.»Herresponsewastocomplaintothemanager'sboss.

3. The US marketing manager of a major car producer was finding it increasingly difficult to
work in Japan. 1n meetings, the Japanese colleagues hardly ever said anything. When they were
asked if they agreed to his suggestions they always said « Yes», but they didn't do anything to
follow up the ideas. The only time they opened up was in a bar in the evening, but that was
getting stressful, as they seemed to expect him to go out with them on a regular basis




TECT

IlpumepHviii nepeyeHb KOHMIPOAbHBIX MECHI08 NO paszdeny (meme) oucyuniunsvt Ne 3. Dopmol

oenoswix kommynuxayui. Forms of business communications.

1. Ykaxute BHA JEIOBOTO MUCHhMA, KOTOPOE
CO3/1aeTcsa B TOM Clly4ae, KOrja He yIaeTcs C
MOMOIIBI0  TEPETOBOPOB WM  JIMYHOTO
KOHTAaKTa MOJIyYUTh HEOOXOIUMBIA OTBET WIIH
TOOUTHCS IPUHATHS HY)KHOTO PEIICHHUS.

1. 'apanTuiiHO€ NUCHMO;

2. MMCHMO-HAIIOMUHAHUE;

3. GmaromapcTBEHHOE MHCHMO;

4. muchpMO-TIpUTIIAllICHHUE.

2.  VYkaxure BHJ JCIOBOTO  IHCHMA,
CO3JAI0IEerocs ¢ IeJIbl0 MOOYyAUTh aapecaTa
K KaKOMY-JIN0OO JIEHCTBUIO.

1. IMucemo-mipockOa;

2. IMUCHEMO-0TKA3;

3. OmaromapcTBEHHOE TIHCHMO;

4. rapaHTUHHOE MUCHMO.

3amanne 3. YKaxuTe BHI ACIOBOTO ITHCHhMA,
KOTOpPO€  COCTaBIISIETCSI I COOOIICHHS
ajgpecaTy O  HampaBJieHWHW  KaKuX-JIH0O
JOKYMEHTOB, MaT€pPHAJIbHBIX IEHHOCTEH.
l"apanTuHiiHO€ MMUCHMO;

MMCHhMO-3a1poc;

COIMPOBOIUTENBHOE MUCHMO;
MUCHbMO-TIPUTJIAIICHHUE.

VYkaxuTe BUJ I€JIOBOTO MHCbMa, KOTOpOE
COJICP’KUT 3asiBIICHHE MpPOJaBlia, dKCIOpTepa
0 JKeJaHWU 3aKIIOYUTh CHEJIKY C yKazaHUEM
€€ KOHKPETHBIX YCIOBHIl.

1. ITucemo-3anpoc;

2. nucbMo-mipeyioxkenue (odepra);

3. MUCHMO-HAIIOMUHAHHUE;

4, XomaTaicrso.

5. VYkaxure BHUJ JEIOBOIO  MHCHMA,
COCTaBIIIEMOT0 B Cllyyae MPUHATHS YCIOBUMN
MpeIIoKEHUsT  aApecaHToM, TOcie  4ero
C/IeTIKa CUUTACTCS 3aKII0YCHHOU

. [Iucemo-oTBeT (aKkuenr);

. TapaHTUITHOE TUCHMO;

. OrmaroJlapcTBeHHOE MHUCHhMO;

. TTHCHMO-TIPUTJIAIIICHHUE.

. YKaxuTe BUJI KOMMEPUYECKOTO JIOKYMEHTA,
MIPEJICTaBJISIONIET0 cO00M oOpaleHue JuIa,
MKEJAOIIEro 3aKI0YUTh CAETKY, C MPOChOOii
nath MoApoOHYH0 WH(GOPMAIMIO O TOBape H
HampaBUTh MPEAJTOKEHHWE Ha  TOCTaBKY
TOBapa

1. TIuceMo-HU3BEIIEHUE;

2. odepra (npeanoxeHue);

el
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3. UCHMO-3a1poc;

4. nuchMO-TpUTJIAlICHUE.

7. YKaxuTe BUJ JICIIOBOr0 IIHCHhMa, COCTaB-
JSIEMOT0 c HEeNbI0  TIOJATBEPXKICHHS
OTIPE/ICTICHHBIX OOCMIAHUI WM  YCIOBHM
OCYILIECTBJICHUS CIICIKH.

1. Tlucemo-3anpoc;

2. IACHMO-HAIIOMUHAHHE;

3. COIPOBOJUTENHFHOE MHCHMO;

4. rapaHTUHHOE MUCHMO.

8. - JIEJIOBOE IIHCHEMO,
COCTaBJISTFOIIICECST o OTIpeIeIIEHHOMY

o0pa3ily B BHJIE CTaHJAPTHOTO TEKCTa WA
TEKCTa, COCTABJICHHOTO W3 CTaHJIAPTHBIX
CUHTAKCUYECKHX KOHCTPYKITUH.

YKaxuTe BHUJ JIEIOBOTO THChbMa, KOTOPOMY
COOTBETCTBYET JJAHHOE OIPEJICICHHE.

1. HeperiiaMeHTUPOBAHHOE ITHCHEMO;

2. perJIaMeHTHPOBAHHOE TIHCHMO;

3. MHCHMO-TIPE3CHTAITHS;

4, MucbMO-00BSIBIICHHUS.

9. - JIeNOBOE  IHCHMO,
MpeacTaBisioniee coO00i aBTOPCKUM TEKCT,

HaIMCaHHBIN B BUJIE dbopmanbHO-
JIOTUYECKOTO  WJIM ~ STHUKETHOIO  TEKCTa,
BKJIIOYAIONIET0, KaK IPaBHIIO, DJIEMEHTHI
MOBECTBOBAHUS (ucropuro BOIIpOCa),

STHKETHYIO PAMKY U pe4eBOE JICHCTBHE.
VKaxXuTe BHUJ JEJIOBOTO IMUChMa, KOTOPOMY
COOTBETCTBYET JIAHHOE OIPEJICIICHUE.

1. HepermiameHTHPOBaHHOE MTUCHMO;

2. periiaMeHTUPOBaHHOE IHUCHMO;

3. MHCHMO-TIPOCKOA;

4. rapaHTUHHOE TTHCHMO.

10. - JOKYMEHT, KOTOPBIN
0OpPMIISIET, PETHCTPUPYET 3aKIIOUCHUE U
BBITIOJIHEHHE KOMMEPUYECKOW CHENKH, T. €.
npeaBapsieT COCTaBIIEHUE KOHTpaKTa
(moroBopa) W  SBISETCA  JOKYMEHTOM,
PETYIUPYIONIUM X0 €T0 UCIIOTHEHUSI.
VYkaxuTe BUJ JI€IOBOTO MHCbMa, KOTOPOMY
COOTBETCTBYET JAaHHOE OTNpeeNiCHUE.

1. CnyxebHoe (1e710BO€) MUCHMO;

2. perIaMeHTUPOBAHHOE MHCHMO;

3. KOMMep4YecKoe MUChMO;

4. HepernmaMeHTHPOBAHHOE MUCHMO.







IlpumepHuwiii nepeueHb KOHMPOJIbHLIX MECHO8 NO pazdeny (meme) oucyuniunvl Ne 6. Tunuunsle
KOMMYHUKAMUBHbIE QYHKYUU JUYHOCMHO20 XAPAKmMepa 8 O0elo8blX Nepecosopax u beceoax.
(Functional Business English Communications)

1. [lenoBble KOMMYHHKAIIMM - 3TO CJOXHBIN | C. JMYHOM BHITOJE

MHOTOTUTAHOBBIN porecc pasButus | d. KOPBICTHOM HHTEpECe

KOHTaKTOB MEX]Ty JIIOJbMH B... 6. Ilo cmoco0y oOmena wuHpoOpMaIuei
a. ciyeOHou cdepe pasznuuatot [lenoBoe obiieHue:

b. cepe obmeHmS a. TIeyaTHOe

C. TIPOIECCe B3aUMOICHCTBHUS b. ycTHOE Zen0BOE OOIIEHHE C. MTMCHMEHHOE
d. mmuHOM MIaHe d. mpukasHoe

2. Cnenuduueckoit ocodennoctsio JlemoBoro | 7. Ycrubie Bumasl JlemoBoro — oOmieHHst
OOIIEHUS SIBIISICTCAL. .. pa3aensIoTCs Ha ...

a. HCOTPaHUYCHHOCTh BO BPEMCHH a. MOHOJIOTHYECKHUE

b. periaMeHTHPOBAHHOCTh b. rpynmoBsie

C. OTCYTCTBHE HOPM U IPABUI C. MMChbMCHHBIE

d. pasroBop 1o gymam d. meyatHbie

3. JlenoBo#i »THKET BKItoUaeT B ceds rpynmsl | 8. [IuceMennsie Buansl JlenoBoro oOmieHus -
TIPaBHIT 3TO...

a. HOPMBI, B3aMMOJICHCTBHE paBHBIX II0 | a. OTYET, CIIPaBKa

CTaTycy b. nokmagHas, aKT

b. HacTaBJCHHs, OIPEACICHHBIA KOHTAKT | C. OOBSICHUTEIHHBIC 3aITUCKU

PYKOBOJIUTEIIS U TIOTMHHEHHOTO d. MHOTOYHCIICHHBIE CITY’)KEOHBIC JOKYMEHTBI
c. TpeboBaHusl pykoBoauTenss K Bbicuiemy | 9. IleperoBopsl - 00CyKIeHHUE C LETbIO...
yIpaBIeHYECKOMY 3BEHY a. IPUSATHOTO BPEMSAIPEPOBOKIACHUS

d. MIPUKA3bI MOTYMHEHHOTO Juid | b. 3aKiII04Y€HHE COTJIAIEHUs 10 KaKoMy-1100
PYKOBOIUTENS BOIIPOCY

4. VYcraHoBKa KOHTaKTa (3HAKOMCTBA) B | C. BBISCHCHHE OTHOIICHHM

JlenoBoM 0011IeHNH Tperoaraet d. HaBsI3BIBAHUSI CBOUX YCIIOBUH CHIEIKU

a. COOI0ICHUE HEUTpaAIUTETA 10. 3amor ycrexa b (S (0): 7037 Oecenpl
b. HapylIeHNe MpaBUil 3TUKETA MPOSBIISIETCS Yepe3 €€ YUaCTHUKOB B...

C. IOHUMaHHUE JPYToro 4eaoBeKa a. KOMIIETEHTHOCTHU

d. mpencraBieHue ce0st APYromy 4eIOBEKY b. TAKTUYHOCTHU U T0OPOKETATEILHOCTU

5. Cny:xeOHble KOHTAKThI JOJDKHBI CTPOUTHCS | C. TPYOOCTH U PE3KOCTH

Ha... d. KOHGIMKTHOCTH, BO30YIMMOCTH

a. MapTHEPCKHUX Havagax

b. B3auMHOM HHTEpece

3a4yeTHO-3K3aMEeHAIHOHHbIEC MATEPHAJIBIJISA IPOMEKYTOYHOM aTTecTauuu (3a4er)
1. ba3oBble MOHATHUS TEOPUH U TPAKTUKU MEKKYJIBTYPHOH KOMMYHUKAIIUU B

npodeccuoHaNbHON chepe KOMMYHUKAIUH.

2. CtpykTypa 0OLICHHUS.

3. 3HaueHue KOMMYHUKaIUI B Mpo(ecCHOHaIbHOM AeATEIbHOCTH.

4. BepOasibHble U HEBepOATbHBIE KOMMYHHUKAIIUH.

5. IlonsTue, cnennpuka 1 GyHKIUU JETOBBIX KOMMYHUKAIMHA. Y caoBus 3pPEeKTUBHOMN /1e10BON
KOMMYHUKAIUH.

6. OcHoBHBIE BU/IbI U ()OPMBI JI€TOBBIX KOMMYHUKAIUI B 9KOHOMUYECKOH 1 Ou3Hec-cdepax.

7. JlenoBble KOMMYHHMKAIIMM U X 3HAU€HHE B MIPOIEcce IEATENbHOCTH OpraHU3allH.

8. Ilpomecc ynpaBieHHs OpraHU3alMOHHBIMA KOMMYHHUKALIUSMHU.



9. Knaccudukanus nenoBsIX KOMMYHHUKAIMHA B oprann3auni. OcoOEHHOCTH BHYTPEHHUX
KOMMYHHKAIMH B oprann3anui. KoMMyHUKaTHBHBIE CETH.

10.  Hckaxxenus nHGopMauu 1 KOMMYHUKAaTUBHBIE Oapbephl, CIIOCOOBI MX MPEOIOICHHUS.
11. JlenoBas Oecena kak OCHOBHas (popma JIeOBBIX KOMMYHUKaUKA. Da3bl MPOBEICHUS
TIeTI0BOM Oecepl.

12. Krnaccudeckas cxema ImyOJIMIHOTO JISIOBOTO BBICTYIICHHS. PaboTa ¢ nHpopmarueit Ha
dTare MOArOTOBKH.

13. OcobeHHOCTH AETOBBIX KOMMYHHUKaLUH 1o Tenedony. [loaroroska u BeaeHne
TeneOHHBIX Pa3roBopoB. TeneoHHBIN STHKET.

14.  KomMyHHMKanuu B MHCbMEHHOH (pOopMe: JOCTOMHCTBA U HEJOCTAaTKH. POJIb MMChMEHHBIX

KOMMYHUKAITUH B JIEI0BOM cdepe.

15.  AprymeHrauus B 1€10B0OM KoMMyHUKauu. CriocoObl apryMeHTalllu.

16.  Bwuasl meperoBopoB. MOTHBEI IPOBECHUS TIEPETOBOPOB. JTAIBI IIEPETOBOPHOTO
mporecca.

17.  TloaroTtoBka K meperoBopam: onpeaeseHre 3aaad, coop HHGpopmalmu, onpeaeacHue
IpeMeTa IeperoBOPOB U MO3UIIMI CTOPOH, OIIPEIeIEHUE MECTA ITPOBEICHUS TIEPETOBOPOB
MOATOTOBKA TOKYMEHTOB.

18.  BeneHue eNOBBIX MEPETOBOPOB: YTOUYHEHNE HHTEPECOB MO3UIIHIA CTOPOH, 00CYXICHUE,
JOCTH>KEHHE COTUIalleHNs. BUabl M 3Tansl IPUHATHS PELLICHUN.
19.  Bwuapl TOKyMEHTAIIMU FOPUAMYECKIX JIAIL (JIeT0Basi KOPPECTIOHACHITNS, KOHTPAKTHI

(TOTOBOPEI), TOJITOBBIE 00S3aTENHLCTBA, TAPAHTHH, BEJIOMOCTH, YCTAaBbl aKIITMOHEPHBIX KOMITAaHHH,
TPAHCIIOPTHBIC HAKJIATHBIC U JIP.).

20. Buapl nokymeHTanuu Gpu3ndecKux Jull (KOPpeCIoHACHITUS, TaCTIOpTa, CBUETEIHCTBO O
poxaenun, quriom, pesiome (CV), cBuaeTenbCTBa, 3asaBICHUS, U 1. ).
21. MeXKyabTypHass KOMMYHUKAIHS KaK MPOIECC B3aUMOJICHCTBUS TApPTHEPOB,

MIPUHAISKAIINX K pa3HbIM KyJIbTypaM.

22.  Basic goalsofcommunication.

23.  Process ofcommunication.

24.  Phenomenaofsymbolicnature.

25.  Communicativecodes.

26.  Informativebehaviour.

27.  Unsuccessfulcommunication.

28.  Verbal and non-verbal behaviour.

29.  ExternalandinternalNoise.

30.  Differences in Symbolic Codes: Verbal and Non-verbal Communication.
31.  Information Overflow. Lack of Information.
32.  Differencesin Social Parameters.

33.  DifferencesinCulturalParameters.

34.  DifferencesinPsychologicalParameters.

35.  DifferenceinBiologicalParameters.

36.  DifferencesinCommunicativeCompetence.
37.  FailingtoEnsureUnderstanding.

38.  Mind control.

39.  Manipulation. Brainwashing. Zombification.
40.  Clevermanipulators. Manipulativebehaviour.
41.  Differentmanipulativetechnigues.

42. Interpretationalskills. Interpretationalcompetence.
43.  Problems that occur during communication.



44.  Detailed analysis of a communicative episode.



Kputepuu oneHuBanus pe3yjbTaToB 00y4eHUsI
Kpumepuu oyenusanus no sauemy:

OrneHka «3aumero» BBICTABISICTCS CTYACHTY, €CIIH CTYJCHTOM TMOJHOCTHIO JJAHBI OTBETHI
Ha BONPOCHI B Owmiere. B To ke Bpemsi B OTBETE MOTYT MPHUCYTCTBOBATh HE3HAUUTEIHHBIC
(dakTHdeckre OMMOKH B WM3JIOKCHHHM MaTepuaia, JIOTUKA U TMOCIEAOBATEILHOCTh H3JI0KCHUS
UMETh HApYIICHHS, MOTYT BCTPEUYaThCS OIMMOKA B PACKPHITHH IOHSATHH, YHNOTpeOJICHUU
TEPMHUHOB Ha aHTJIUHCKOM SI3BIKE.

OrneHka «He 3aumeHoy BBICTABISCTCS TIPU HECOOTBETCTBUU OTBETA HAa BOTIPOCHI B OUIIETE
M0 CTPYKTYpe, HAIMYUHU TPyOBIX OmMOOK. MaTepuan NpeacTaBiisieT pa3po3HCHHBIE 3HAHUS C
CYIICCTBCHHBIMHA OIMMOKAMHU TIO coJepkaHuto. [IpucyrcTByroT oOmmOKH B TpaMMaTHKE
AQHTJIMHACKOTO SI3bIKA M HEJOTHYHOCTHh M3JI0KEHUs. OTCYTCTBYIOT BBIBOJBI, KOHKpPETH3AIlUS M
JIOKa3aTeIbHOCTh M3JI0KEHUS. [[OMOoTHUTEIbHBIC M YTOYHSIONINE BOTIPOCH! TIPEroaaBaTelis He
MIPUBOJIAT K KOPPEKIIUH TTO3ZUITUN 00YJIAFOIIETOCs.

OrneHOYHBIC CpEICTBA JUISi WHBATUAOB W JIMI] C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH
3JI0POBbSI BRIOMPAIOTCS C YIETOM MX WHIAUBUIYAITbHBIX TICUXO()U3HIESCKAX 0COOCHHOCTEH.

— TpH HEOOXOJUMOCTH WHBAIHMAAM U JIMIAM C OTPAHWYCHHBIMU BO3MOKHOCTSIMH
3JI0POBBS MTPEIOCTABIISCTCS JOTOJHATEIIEHOE BpEeMSI JUTSI IOATOTOBKH OTBETA HA DK3aMEHE;

— MPU MPOBEICHUHN TPOIICTYPHI OTICHUBAHKS PE3yJIbTATOB 00YUEHUS WHBAIHJIOB U JIHIL C
OTPAaHWYEHHBIMH BO3MOXHOCTSMU 3JIOPOBbSI MPETYCMATPUBACTCS MCIOJIb30BAHNE TEXHUUYECKUX
CPEICTB, HEOOXOIUMBIX UM B CBSI3H C UX WHIUBUAYATBHBIMH 0COOCHHOCTSIMU;

— MIPU HEOOXOAUMOCTH TSI 0OYYAIOIIUXCS C OTPAHWUYECHHBIMHA BO3MOKHOCTSIMH 3710POBbBS
W WHBAIUAOB TMpOIEAypa OICHUBAHHUS PE3YyJbTaTOB OOYUEHHUS [0 JWCIHILUIMHE MOXKET
MTPOBOJIMTHCS B HECKOJIBKO JTAIlOB.

[Iponiemypa oneHMBaHUsI PE3yIbTaTOB OOYYCHUs] WHBAIMIOB W JIUI] C OTPaHUYCHHBIMHU
BO3MOJKHOCTSIMH 3/IOPOBBSI M0 TUCHHIUIMHE (MOJMYJIO) TPEAyCMaTPHUBAET TPEAOCTABICHHE
uHbopmanmu B (opMax, aganTUPOBAHHBIX K OTPAHHUYCHHSIM WX 370POBbS W BOCIPHSITHS
nHpOpManuu:

J1J1st TUT] ¢ HApYIICHUSIMHA 3PCHHS:

— B ITIeYaTHOU (popMe yBEIIMUECHHBIM HIPUPTOM,

— B JOpMeE DIIEKTPOHHOTO JIOKYMEHTA.

JUJ1s1 JTAT] C HApYIICHUSIMH CITyXa!

— B IIeUaTHOM (opme,

— B JOpMeE DIIEKTPOHHOTO JIOKYMEHTA.

J1J1s1 T C HapyIIEHUSIMEA OTIOPHO-JIBUTATEIBHOTO ammapara:

— B IIeUaTHOM opme,

— B JOpMeE DIIEKTPOHHOTO JIOKYMEHTA.

JlaHHBII TIepeUeHb MOJXKET OBbITh KOHKPETH3MPOBAH B 3aBUCUMOCTH OT KOHTHHI'CHTA
oOyuaromuxcs.

5. Ilepevyenb yueOHOM JTUTEPATYPbI, HHGOPMALMOHHBIX PECYPCOB U TEXHOJIOT Uil

5.1. YueOnast quTepaTypa

1.Aunenxosa A. B. JlenoBas mnHMCbMEHHas KOMMYHMKALMs Ha QHTJIMICKOM s3bIKE:
yueOHo-MeToimueckoe mocobue. Mpkyrck:  Hpkyrckuit  rocynapCTBEHHBIH — arpapHbIif
yHuBepcuteT umeHu A.A. Exxeckoro. 2018. 200 c. https://e.lanbook.com/book/133351

2. Mymoexuna T. II.]lenoBoit anrnmiickuii yepe3 Buzaeo = Business English Through
Video: yueOHO-MeTommueckoe nocodue. OMck: OMCKUN TOCyTapCTBEHHbBIH YHHUBEPCUTET HM.
®d.M. Jlocroesckoro 2019 28 c. https://e.lanbook.com/book/136321

3. Awuna T. A., Kamxun J[. H AHIMACKMIA S3BIK JUTSL AETOBOTO OOIICHHS. M:
N3patenscto "®JIMHTA"2021 110 c. https://e.lanbook.com/reader/book/166592/#1



https://e.lanbook.com/book/136321
https://e.lanbook.com/book/136321
https://e.lanbook.com/book/136321
https://e.lanbook.com/book/136321
https://e.lanbook.com/reader/book/166592/#1

5.2. Ilepuoauueckasi Jureparypa

Vkazvigaromea  neuamuvle nepuoouueckue uzoamus u3z  «llepeuns  neuammvix
nepuoouveckux — uzdaumut, xpawswuxcsi 6 ¢ounde Hayunou  oubruomexu  Kyol'Vy
https://www.kubsu.ru/ru/node/15554, u/unu  snekmponnvie  nepuoouveckue — U30AHUA,  C
YKazaumuem aopeca cauma 2J1eKmpOoHHOU 8epCUll HCYpHANA, Uz 6a3 OAHHbIX, 00CMYN K KOMOPbIM
umeem Kyol'y:

1. Baser manasix komnannu «Vcet Beroyhttp://dlib.eastview.com

2. DnextponHas oubmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. NuHTepHeT-pecypchbl, B TOM 4HCJIie COBPeMEHHble MpodeccCHOHAIbHbIE 0a3bl
JAHHBIX U ]/IH(l)OpMaIII/IOHHbIe CIIPaAaBOYHBIEC CHCTEMbI

DJIeKTPOHHO-0ubImoTeuHble cucTteMbl (IBC):

1. DBC «IOPAWT»https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. OBC «BOOK.ru» https://www.book.ru

4. 9BC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbHblie 0a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
XKypuansr nuznarenscrea Wileyhttps://onlinelibrary.wiley.com/
Hayunas snexkrponnas oubmunorexa (HOB)http://www.elibrary.ru/
6. IlonmHOTEKCTOBBIE ApXUBBI BEAYIIMX 3aMaJHbIX HAYUYHBIX XKYypHAJIOB Ha Poccuiickoii
mwiardopme HaydHsix xxypaaaos HOUKOHhttp://archive.neicon.ru
7. HaumonampHass »neKkTpoHHass OuOnMoTeka (AOCTYym K DJIEKTPOHHOW OMONIHOTEKe
nuccepranuii Poccuiickoit rocymapersernoi oubmmoreku (PI'B) https://rusneb.ru/
8. Tlpesumentckast oudanoreka um. b.H. Expuunahttps://www.prlib.ru/
9. DOmnektponHas koyueknus Okchopackoro Poccutickoro ®onma
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https://link.springer.com/
11. Nature Journals https://www.nature.com/siteindex/index.html
12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
13. Springer Materials http://materials.springer.com/
14. Springer eBooks: _https://link.springer.com/
15. "Jlextopuym TB" http://www.lektorium.tv/

okhwnE

HNudopmannoHHbIie CIPABOYHBIE CHCTEMBI.
1. KoncynberauT [lntoc - cipaBoyHas mpaBoBas cuctema (JOCTYIl MO JIOKAIbHON CeTH ¢
KOMITBIOTEPOB OMOITHOTEKH )

Pecypchl cBOOOAHOTO 1OCTYNA:

1. UABC-ENGLISH-GRAMMAR.COM: NMHTEPAKTUBHOE N3VYUYEHUE
AHTJIMUCKOT'O A3BIKA ON-LINE http://www.abc-english-grammar.com
2. BBC Russian - Learning English: ayano/BUICOKYPCHI BBC

http://news.bbc.co.uk/hi/russian/learn_english/

3. FLUENTENGLISH: CAMOCTOMTEJBHOE W3VUEHUE AHJMUCKOI'O
SI3BIKA http://www.fluent-english.ru

4. JIMHIBUCTUYECKUI ITOPTAJI AHTJIMUCKOI'O SI3BIKA
http://www.langinfo.ru



https://www.kubsu.ru/ru/node/15554
http://dlib.eastview.com/
https://grebennikon.ru/
https://urait.ru/
http://www.biblioclub.ru/
http://www.book.ru/
https://znanium.com/
https://e.lanbook.com/
http://webofscience.com/
http://www.scopus.com/
https://www.sciencedirect.com/
https://onlinelibrary.wiley.com/
http://www.elibrary.ru/
http://www.elibrary.ru/
http://archive.neicon.ru/
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5. Financial Dictionary by Farlex https://financial-dictionary.thefreedictionary.com/

6. The Forbes Financial Glossary https://www.forbes.com/special-report/2011/forbes-
financial-glossary.html

7. Financial Management https://templates.office.com/en-us/Financial-Management

Co0OcTBeHHbIE YJIEKTPOHHBbIE 00pa3oBaTe/IbHble U HHPOPMAILOHHbIE PecypChl

KyoI'Y:

1. Cpena MoayibHOTO AMHaMu4eckoro ooyuenushttp://moodle.kubsu.ru

2. baza yueOHBIX TIaHOB, y4eOHO-METOINIECKAX KOMIUIEKCOB, ITyOIUKAUN 1
koHpepennwmii http://mschool.kubsu.ru/

3. bubnmorexa nHpOpMAIIMOHHBIX pecypcoB Kadeapbl HHPOPMAIOHHBIX
oOpasoBatenbHbIX TexHosoruiihttp://mschool.kubsu.ru;

4. DnextpoHHbIH apxuB qokymeHToB KyoI Y http://docspace.kubsu.ru/

5. DnekTpoHHBIE 00pa3oBaTeNbHBIE pecypchl Kadenpbl HHGOPMAIMOHHBIX CHCTEM H
TexHojoruii B oOpazoBanun KyOI'Y u Hayuno-mertommueckoro >xypHasia "[IIKOJIBHBIE
I'OAbI" http://icdau.kubsu.ru/

6. Meroauyeckue yKa3aHHMsA [Jisi OOYYAIOIIMXCS IO OCBOEHHIO JWCHHMIIMHBI
(MoayJisn1)

HpI/I HU3YYCHHUU JUCHUIIJIMHBI H€O6XO)II/IMO PYKOBOACTBOBATBECA METOJUYCCKHUMU
YKa3aHUSMU.

N3ydyeHnne Kypca OCYyHIECTBISIETCS B  TECHOM  B3aUMOJCHCTBHUM C  JPYTUMHU
SKOHOMHMYECKUMHU JucuHIiiHaMu. PopMa U crnocoObl M3yueHUs: MaTepuaja ONpeAesSIoTCs C
ydaeToM crnenudukun u3ydaemoi Tembl. OIHAKO BO BCEX CiIydasx HEOOXOAMMO O0OECIeunTh
coueTaHWe M3Y4YEHHs] TEOPETUYECKOro MarepHuaja, HAydYHOTO TOJKOBAaHUS TOrO MJIM HHOTO
MOHATHS, JABAEMOTO B YYCOHHMKAxX M JICKIHSIX, C CaMOCTOSTEIBHOW paboTol oOydarommxcs,
BBITIOJIHEHHMEM  TMPAKTUYECKUX  3aJaHuil, KOJUIOKBUYMOB  TOJTOTOBKOW  Mpe3eHTalHi,
WHIUBUAYAIbHBIX U TPYIIOBBIX MPOEKTOB, TUCKYCCUH C MpE3eHTalUel, TECTUPOBAHUE, yIacTHE
B POJICBOM U JIEJIOBOM HUIpax.

OO01ue pekoMEeHJalMu IO OCYIIECTBICHUIO 3aHSITUHA JIEKIIMOHHOTO M MPAKTHYECKUX
(ceMMHapCKOro THIIAa) MPEACTaBICHbl B METOJWYECKHX YyKa3aHHUSIX, KOTOpbIE COCTaBJICHBI B
COOTBETCTBUU ¢ TpeOoBaHUsIMU DeepalbHBIX FOCY1apCTBEHHBIX 00pa30BaTENIbHBIX CTAaHAAPTOB
BbIciIero oOpasoBanus. [IpeqHaznadensl st 00y4arOUIUXCs SKOHOMUYECKOTo (haKylIbTeTa BCexX
CHeIHabHOCTEH u HarpaBlIeHUN MOITOTOBKHU. Pexum JOCTYyTIA:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya.

JlJis yCHemHOro OCBOCHMSI JAUCUMIUIMHBI WHBAIUIAMHU W JHUIAMH C OTPaHUYCHHBIMU
BO3MOXHOCTSIMU 3/10poBbs (OB3) kitoueBoe 3HaUeHHE UMEET UHANBUAyalbHas ydeOHas paboTa
(KOHCYNBTALIMN) - TOTIOTHUTENHHOE Pa3bsiCHEHUE yYeOHOT0 MaTepuarna.

WunuBuayanbHble KOHCYIbTAlMM 1O TPEAMETY SBISIOTCS BaXHBIM  (PaKTOpOM,
CHOCOOCTBYIONIUM MHIMBUIyATH3AIIMH O0YYeHHUS U YCTAHOBIEHUIO BOCIIMUTATEIHHOTO KOHTAKTa
MEeXAy TpernofaBaTenieM U oOydaromumucs (B TOM 4HCIE WHBAJIUAOM WIA JHUIOM C
OTpPaHUYEHHBIMU BO3MOYKHOCTSIMU 370POBbSI).

OOyyaromuiics MOXKET B JOCTaTOYHOM OO0bEMe YCBOUTh M YCIEIIHO pealu30BaTh
KOHKpETHBIC 3HAHUS, YMEHHsI, HABBIKM M KOMIIETCHIIMM B CBOEH MPAKTHUECKOW NESATEIbHOCTH
MIPH BBITIOJIHEHUU CIIEAYIOUINX YCIOBUH:

1) cucremarudeckas pabota Ha yueOHBIX 3aHATHSX MO PYKOBOJCTBOM IPEIOaBaTeNs U
caMoCTOsITeNIbHAS PaboTa MO 3aKPETICHUIO TOJTyYeHHBIX 3HAHUHN 1 HaBBIKOB;

2) 10OPOCOBECTHOE BBIMOJIHEHUE 33JaHUI TIPETIOIaBaTEeNsl Ha 3aHATHSX.

Metoauueckue YKa3aHUA 110 JICKHUOHHBIM 3aHATUAM I10 yqe6H0171 JUCHUITIIINHC
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BaxubiM kputepueM B paboTe ¢ JEKIUOHHBIM MaTepHAlOM SBJISIETCS IMOATOTOBKA
oOyJaromuxcss K CO3HAaTEIbHOMY BOCIPHSATHIO TpernojaBaeMoro matepuana. IloaroroBka x
JeKIMH MOOMIN3YeT 0Oy4aromuxcs Ha TBOPYECKYIO paboTy, IIaBHBIMH B KOTOPOH SIBISIFOTCS
ymenusi ciaymartb. s 3ddextuBHON pabOThl € JIGKIMOHHBIM MAaTepHajioM HEOOXO0IUMO
3a(uKCcUpOBaTh Ha3BaHHWE TEMbI, IUIAH JICKIIMKM M PEKOMEHJ0BaHHYIO JuTepatypy. Ilocie storo
MPUCTYIATh K 3aIUCH COJCPIKaHUs JeKIHH. B ohopMiIeHNN KOHCIIEKTA JIGKIIMK HEOOXOIMMOCTh
OCTaBJIATH TOJIA, KOTOPbIE PAa0OThI HAJ JEKIMOHHBIM MAaTEPHAJIOM. 3aBEpIIAIOUINM 3TarioM
paboTBl ¢ JEKIHMeW SBISETCS CaMOCTOsTeNbHas pabora oOyyaromuxcs 1m0 00paboTke,
3aKpEIUICHUI0 M yriayOJIeHWI0 3HAaHMM 10 TeMe. PexomeHaoBaHO oOpamiaThCs K JICKIUSM
HEOJHOKpaTHO. Bo BpeMsi JEKIMOHHOTO 3aHATHS IPOBOAUTCS ONPOC MO KOHTPOJIBHBIM
BOTIPOCaM, 33/IaHHBIM K Ka)XKJI0i TeMe.

Metonueckue yka3aHus MPakKTUYECKUX 3aHATUN (CEMUHApPOB) MO Y4eOHOM TUCIUIUINHE

[Ipy moaroToBke K MPaKkTUYECKUM 3aHATUSM CEMHHApCKOIO THUIA I€JIeco00pa3Ho
UCIOJIb30BAaTh BCKO PEKOMEHJIOBaHHYI0 JuTeparypy. OOywaromuiicss J0JKEH YACHUTH
MPEJIOKEHHBIM TJIaH 3aHSATHUS,, OCMBICIUTh BBIHECEHHBIE [UIsl OOCYXJEHHS BOIPOCHI, MECTO
Ka)KJIOTO U3 BOIIPOCOB B PAaCKpBITUU TEMbI ceMHHapa. B mpoiiecce MoAroToBKH K CEMUHApY UM
3aKpEIUISIOTCS U YTOUHSIFOTCS YK€ U3BECTHBIE U OCBAaUBAIOTCSl HOBbIE KaTeropuu. CTaJKUBasiCh B
X0Jle TMOATOTOBKM C HEIOCTaTOYHO IOHSATHBIMU MOMEHTaMHU TEMbI, OOy4YaloUIUICS OJDKEH
HaXOJHUTh OTBEThl CAMOCTOATENBHO WM (POPMAIM30BaTh CBOU BOIPOCHI Ul YSICHEHHUS HUX Ha
ceMHUHape.

Ha nmepBom sTamne moAroTOoBKM K MPAKTHUECKUM 3aHSITHIO CEMUHAPCKOTO THIA CIIEAYyeT
BHUMATEJIbHO HW3YyYUTh JIEKIIMOHHBIM MaTepuai, NmpoOsieMbl M BOMPOCHI, OCBEHIABIIHMECS Ha
JEKIMOHHBIX 3aHATUAX. [Ipn 3TOM BaXkHO 0OpaTHTh BHUMaHHUE Ha HAay4YHbIE KATETOPHUH, TIOHATHS,
OIpeNieNIeHus], KOTOPBIE MCII0JIb30BaJl JIEKTOP AJISl PACKPBITHUS COIEPKAHUS TEMBI.

Bo BpeMs npakTH4eCcKOro 3aHATHA CEMHHApPCKOTO THUMA IPOBOJUTCS OIpPOC B
MUCBbMEHHOM (opME MO KOHTPOJBHBIM BOIPOCAM, 3aJaHHBIM K KaXkA0H Teme win
OCYIIIECTBJISICTCSI, JUCKYCCHOHHOE 3aHATHE (3allMTa IMpe3eHTaIuu). Bompockl 0O0BABISIOTCS
IIPEIo/iaBaTesIeM Ha IPEeAbIAYILEM CEMUHAPCKOM 3aHATUH U, KaK MIPABUJIO, OHU KOPPETUPYIOTCS
C BOIIPOCaMM, COJEpXKAlIMMHCA B COOTBETCTBYIOUIEH Teme YueOHOH HporpaMMsbl, HO
IIperoiaBaTellb BIPaBe 3aaTh U HEKOTOPbIE APYrHe BOMPOCHI, OTHOCAIIMECS K TEME CEMHUHapA.
IIpy mnoAroToBKE K CEMUHApCKOMY 3aHATHIO CIEAYeT TaKKe PYKOBOACTBOBATHCSA
METOJMUYECKUMH PEKOMEHAALUSAMHU 10 KaXIOH ydyeOHOH Teme, colepallluMHCsS B IUIaHaX
CEMMHAPCKUX 3aHATHUH.

[IpakTuyeckue 3aHATHS CEMUHApCKOro THUIIA COIJIACHO IporpaMme  yueOHOH
JUCLUIUIMHBL NPOBOAATCS B (hopme CBOOOJHOM IMCKYCCHM IIPU aKTMBHOM YYaCTHHM BCEX
oOyuaromuxcs. B Takux ciydasx y Kaxaoro oOy4aromerocss UMeeTcsi BO3MOXKHOCTb IPOSIBUTh
CBOM IIO3HAHHUA: JIONOJHATH BBICTYNAIOUIUX, BBICKA3aTh albTEPHATUBHBIE TOYKU 3pPEHUS U
OTCTauBaTh UX, IONPABIATh BBICTYNAIOUIMX, 3aJaBaTh MM BOIPOCHL, Ipeiararb MAJs
oOCyX/1leH!sI HOBbIE NMPOOJIEMBl, aHATU3UPOBATH MPAKTUKY NMPUMEHEHMs 3aKOHOJATEIbCTBA IO
paccMaTpuBaeMoil pobaemMaTuke.

Ha mpakTuyeckoM 3aHATUM CEMHHApPCKOIO TUNA KaxAbli oOydaromiuiics umeer
BO3MOXXHOCTb KPUTHYECKH OLICHUTH CBOM 3HAHUS, CPaBHUTh CO 3HAHMSMH M YMEHHUSIMM HX
u3naraTh APYrux oOydaromuxcs, cAeiaTbh BBIBOJBI O HEOOXOAMMOCTH OoJiee yriyOneHHOH u
OTBETCTBEHHOH paboThl HaJ OOCYXJaeMbIMH BOIpOCaM MO KaxJIod Teme. B xoxe 3anaTus
CEMMHAPCKOI0 TUMNA KaXIbl 0OydarolMiics ONMMpaeTcs Ha CBOM KOHCIEKTHI, CHIEJaHHbIE Ha
JIEKIIMH, COOCTBEHHBIE BBIMMCKU U3 YYEOHUKOB, IEPBOUCTOYHHUKOB, CTaTeH, Ipyroil IMTeparypsl,
Ha IJI0CCapui 10 JAHHOU TEME.

CemuHap Kak pa3BHBAOILIas, aKTHBHAs ¢opma y4yeOHOro TMpolecca CHOCOOCTBYET
BBIPA0OTKE CaMOCTOSITEIBHOT0 MbllIuIeHUs1 O0ydaromerocs, GopMHUpPOBaHNIO HHPOPMAITUOHHON
KyJIbTypbl. B paMKax NpakTH4eCKUX 3aHATHI CEMHHApCKOTro TUIa oO0ydaroueMycs MpeacTOUT



pabota no HeckonbkuM HampasieHusM:Komtoksuym, Konrponbneie Bompocsl, TectupoBanue,
[ToaroroBka npeseHranuu

Metoanyeckue yka3aHus K MPOBEACHUIO CAMOCTOSITEIbHON PabOThI

OO0mIre peKOMEHIAIUH 10 OCYIIECTBICHUIO CAMOCTOSTEIILHONW PabOThI MPEICTABICHEI B
METOJMYECKUX YKa3aHUAX, KOTOPBIE COCTaBICHBI B COOTBETCTBHH C TpeOOBaHUAMU
denepanbHBIX TOCYAApPCTBEHHBIX OO0pa30BaTEIbHBIX CTAHJAPTOB BBICIIETO OOpa3oBaHUs U
yTBepKacHBl Ha 3acemannn CoBera skoHOMHYeckoro (akymerera @I'BOY BO «Kyol'Vy.
[IpennasHaueHsl i OOYYaIOUIMXCS SKOHOMHUYECKOTO (DaKkylbTeTa BCEX CHEHHUATBHOCTEH H
HampaBJICHUH TOAroToBKU. Pexxmm gnocryma:  https://www.kubsu.ru/ru/econ/metodicheskie-
ukazaniya.

CamocrosiTenpHas paboTa OOyYarOMIMXCA TIO AWCIUIUIMHE TPOBOJUTCA C IEJBIO
3aKpeIUIeHUs] W CHUCTEMAaTH3allMd TEOPETUYECKUX 3HAHWH, (OPMHUPOBAHUS TPAKTHICCKUX
HAaBbIKOB 10 WX IPUMEHEHHIO B BBIOPAHHOM NMpeaAMETHOM 001acTH.

CamocrosaTenbHass padoTa BKIIOYAET: M3yYEHHE OCHOBHOM U JIOMOJIHUTEIBHOMN
JUTEpaTyphl, NMpopabdOTKa M TMOBTOPEHHE JIEKIIMOHHOTO MaTepuana, Marepuaia ydeOHOW u
HAyYHOH JIUTEPATYphI, TIOATOTOBKA IUCKYCCHH (NPE3eHTANNi), MOATOTOBKA K TECTUPOBAHHUIO H
MOJITOTOBKA K POJIEBBIM M JIETIOBBIM UTPaM.

Jlisi TIOATOTOBKM K JIEKIUSIM HEOOXOAMMO H3YYHTh OCHOBHYIO M JOTOJHHUTEIHHYIO
JTUTEepaTypy TO 3asBJICHHOW TeMe M OOpaTHTh BHUMAaHHWE HA TE€ BOIPOCH], KOTOpHIE
NpeyiaraloTcsi K PacCMOTPEHHI0 B KOHIE KakIOW TeMbl. [IpM W3ydeHHH OCHOBHOM WU
JOTIOJTHUTEIIHPHON JINTEPATyphl, OOYJAIOIIUICS MOXET B JOCTATOYHOM OOBEME YCBOWTH W
YCIIEIIHO PeaaTn30BaTh KOHKPETHbIC 3HAHUS, YMEHUS, HABBIKU M KOMIETEHLIUU MTPH BBIOJIHEHUU
CHEAYIONIUX YCIOBUM:

1) cuctemarudeckas pabota Ha y4eOHBIX 3aHATHSX I10J PyKOBOICTBOM IPEIIOAaBaTEIIs U
camocTosiTeNIbHasg padoTa Mo 3aKPEIICHUIO MOJTyYEHHBIX 3HAHUN 1 HaBBIKOB;

2) moOpOCOBECTHOE BHIMOJIHEHHE 3aJTaHUI MPETOIaBaTells Ha 3aHATUSAX;

3) BBISICHEHHE © YTOYHCHHE B3aUMOCBS3CH OTICIBHBIX PAa3le/iOB JAUCIMIUINHBI,
HCIO0JIb3YeMbIX METOJIOB, XapaKTepa UX UCIOJIb30BaHMS B MPAKTUYECKOU NESTENbHOCTH;

4) CONOCTABJICHUE TOYEK 3PCHUsS PA3JIUYHBIX aBTOPOB IO 3aTParMBacMbIM B y4eOHOM
Kypce mpoOieMaM; BBISBICHHE HETOYHOCTEH M HEKOPPEKTHOrO H3JI0XKEHHs Marepuaia B
MEePUOIUYECKON U CHELHAbHOM JINTepaType C 1eNIbI0 MCIOIb30BAHMS PA3IMYHBIX UCTOUYHUKOB
uH(pOpMaLUU IJIs TOATOTOBKU K TUCKYCCHUSM;

5) pa3paboTka MpeIoKEH I MPENOIaBaTeNi0 B YaCTH COBEPIICHCTBOBAHUS TOAX00B K
OCBOCHHUIO Y4E€OHOW TUCIUIINHBL

IIpn ocyiecTBIeHHMH CaMOCTOATEIBHOTO M3YYEHHsS Marepuana oO0ydaromuiics
HE0OX0IMMO COOMIOIaTh CIIEAYIOIME METOJWYECKHEe PEeKOMEHIAIMHU: HAuyuHATh H3y4YeHHE
MaTtepuana ¢ paboThl Haja oOydaroliel mporpaMMoOl, OXBaThIBAIOIIEH BeCh HOPMATUBHBIN KypC
rpaMMAaTHUKH;, CaMOCTOSITENIbHO KOHTPOJUPOBAaTh YCBOEHHE MaTepHalia IyTeM BbBITIOJHEHUS
COOTBETCTBYIOIIUX TPEHUPOBOYHBIX YIIPAKHEHHUIA;

B Xozge caMOMOArOTOBKM K 3aHATHSIM UM TEKyIIEMYy W HTOIOBOMY KOHTPOJIIO
oOyyaromuiicst J0KEH OCYIIECTBIATh cOOp U 00pabOTKy MaTepHalloB MO 3aJlaHHON TeMaTHKe
Kypca, HCIOJB3YS MpPHU 3TOM OTKPBITbIE MCTOYHHUKH HHQOpMaIuu (IMyONuKaluy B HAYYHBIX
W3JIaHUSAX, AaHATTUTHYECKHE MaTepHallbl, pecypchl ceTu MIHTEepHET | T.I1.), a TaKKe MPAaKTUYECKUIN
OTIBIT U JIOCTYIIHBIE MaTepUaibl 00bEKTa BELIOPAHHOM UM TEMBI UCKYCCHH (IIPE3ECHTAIINH).

KoHTposb 3a BBINOJIHEHHEM CaMOCTOSITENBbHOM paboThl MPOBOIUTCA MPH HM3YUYEHHUH
Ka)KJI0M TeMBbI JUCIUIUIMHBI Ha JTEKITMOHHBIX U TMPAKTUYECKUX (CEMHUHAPCKUX) 3aHATHSIX.

@DopMBI KOHTPOJISI CAMOCTOSATENLHON pabOTHI:

1. KonnoxBuym

2. KoHTpoJbHBIE BOIIPOCHI

3. TectupoBanue



4. TloarotoBka mpe3eHTaluu



1. KomnokBuym mpenctaBiisieT co00il BHII y4eOHO-TIPAKTUYECKOTO 3aHATHS, HA KOTOPOM
IIPOUCXOJUT COBMECTHOE OOCYXAEHHME TIOJI PYKOBOACTBOM IIPENOJABaTENsd JIOCTATOYHO
LIIMPOKOro Kpyra mnpobOseM. Kak mnpaBuio, Ha CTyIE€HYECKMX KOJUIOKBUYMax OOCYXIArOTCs
OT/ICbHBIC YACTH KAKOW-TMOO KOHKPETHOW TEMBI, pa3/ied OJHOTO W3 3aHATHM, YTOOBI MOHSTH
IIPaBUJIBHOCTh €r0 YCBOEHUS yJalllUMMCS U M30€XaTh HEIONOHMMAHUS BAXKHEHIINMX BOIPOCOB.
JanHasi popma 3aHATHI HEPEIKO OXBATHIBAET BCEBO3MOXKHBIE BOIIPOCHI M TEMBI M3 U3y4aeMOI0o
Kypca, HE BKJIIOYEHHbIE B TEMbl NPAKTUUECKUX M CEMHHAPCKUX YYEOHBIX 3aHATHUH.
OnHOBpPEMEHHO KOJUIOKBUYM - 3TO M (popMa KOHTPOJIS, Pa3sHOBHIHOCTH MAacCOBOTO OIpOCa,
MIO3BOJISIIOIIAS [TPENOJABATEN0 B CPABHUTEIBLHO HEOOJBIION CPOK BBIACHUTH YPOBEHb 3HAHUUI
oOyJaromuxcsi Mo KOHKPETHOM mpobiieme. KookBryM 0OBIYHO TPOXOIUT B (popMe AUCKYCCHH,
B X0JI€ KOTOPOH 00y4aromuMcst PeI0CTaBISIETCS BO3MOKHOCTh BBICKA3aTh CBOIO TOUKY 3pEHUS
Ha paccMaTpUBaeMylo MpoOieMy, YUYUThCS OOOCHOBBIBaTh M 3alllMIIaTh €. APryMEHTUPYS U
OTCTarBas CBO€ MHEHHE, 00y4aroIuiics B TO K€ BpeMs AEMOHCTPUPYET, HACKOJIbKO ITyOOKO U
OCO3HAHHO OH YCBOWJI U3y4YE€HHBIN MaTepual.

2. KoHTpoJsibHBIE BOMPOCH! - 3aKPEIIEHHE TEOPETHUYECKUX OCHOB U IPOBEpPKa 3HAHWM
oOyyarouuxcs Mo BONpPOCaM TEOPETHUECKUX OCHOB HM3y4aeMOM AMCLUMILIMHBI M aKTyaJbHbIM
BOIPOCAaM JKOHOMHKH, YMEHUE ToA0upaTh, aHAIW3UpOBATh M 0000IIaTh MaTepuabl,
PACKpBIBAOIINE CBSI3M MEXKY TEOPUEN U PAKTUKOM.

3. TectupoBaHue - AEUCTBEHHBIH cOCOO MPOBEPKU 3HAHUN. TecThl MO3BOJISAIOT OYEHBb
OBICTPO MPOBEPUTH HATMYUE 3HAHUHN Y 00ydJaroImuXxcsi o BeIOpaHHOU Teme. KpoMe Toro, TecThbl
HE TOJBKO IPOBEPSAIOT 3HAHUS, HO U TPEHUPYIOT BHUMATEIBHOCTb, YCUAYMBOCTH M YMEHHE
ObICTPO OpueHTHpoBaThecs. [Ipu MOATrOTOBKE K PEIIEHHIO TECTOB HEOOXOIAMMO MpopadboTaTh
OCHOBHbIE KaTeropusi U MOHSITHUS JUCUUIUIMHBI, OOpaTUTh BHUMAaHHE Ha KJIIOUYEBBIE BOIPOCHI
TEMBI.

4. IlogroroBka npe3eHTaluu

MynbTUMeIUHHbBIE TPE3EHTAUN HCIOJIB3YIOTCS IS TOrOo, YTOObI BBICTYHAIOIINI CMOT
Ha OOJIbIIIOM 3KpaHe WIM MOHUTOpPE HarjsgHO MPOJEMOHCTPUPOBATH JOMOJHUTEIbHbBIC
Marepuaigbl K CBOEMYy COOOIIeHHUIO: (oTorpaduu, BUIACO3AMUCh XUMUUYECKUX U (PU3NYECKUX
OTBITOB, R-CHUMKH, rpadvKu TeMIiepaTypHbIX KPUBBIX U Ap. DTU MaTepUalbl MOTYT Takke ObITh
IMOJKPEIUIEHBI COOTBETCTBYIOIIMMU 3BYKO3AIIUCAMH.

BeimonHenue — mpe3eHTanMii  MO3BOJSET  JIOTUYECKM  BBICTPOUTh  MaTepual,
CUCTEMAaTHU3UpPOBATh €ro, MPeACTaBUTh K 3alllUTe, MPUOOPECTH OMBIT BBICTYIUICHUS IEpe]
aynutopuel, popMupyeT KOMMYHHKATUBHbBIE KOMIETEHIIMH 00YYalOIINXCS.

Jlj1s onTUMAalIbHOTO O0TOOpa coAepKaHUs MaTepuaa padoThl B IPE3ECHTALUNA HEOOXO0AUMO
BBIJICNTUTh KIIOUEBBIC TMOHATHUS, TEOPUH, MPOOIEMBbI, KOTOPHIE PACKPBHIBAIOTCS B MPE3EHTAINHN B
BHUJIE CXEM, JMarpaMm, TaOJuIl, C yka3aHueM aBTOpoB. Ha kaxjaoM cnaiizie ompeaensiercs
3aroJI0BOK IO COAEPKAHUIO MaTepHaa.

[Ipesentanuss He nomkHa ObITh He MeHblie 10 cnaiimoB. OO0beM MaTepuana,
MIPEACTABICHHOTO B OJIHOM CJIaii/ie JOJDKEH OTpaXkaTh B OCHOBHOM 3aroJjIOBOK ciaiiia.

ANTOpPUTM BBICTPAaWBAHUS MIPE3CHTAIIMH COOTBETCTBYET JIOTUYECKON CTPYKType paboThl U
OTpPaXKaeT MOCIIEI0OBATEIBHOCTh €€ 3TaIOB.

Jns odopmieHus cnaiifioB Mpe3eHTallMM PEKOMEHAYETCSl MCIOJIb30BaTh IPOCThIE
mabnoHsl  0e3 aHMManuu, coOmronaTh €IUHbIM CcTHIb odopmieHus Bcex ciaigoB. He
PEKOMEH/yeTCcs Ha OJIHOM Cllaiijie MCIoJIb30BaTh Oosiee 3 1IBETOB: OJMH Ui (OHA, OJUH JUIs
3aroJIOBKOB, OJIUH JUIs TeKCTa. CMEHa CIIaiI0B YCTaHABIMBAETCS 110 IIETUKY.

pudT, BHIOMpaeMBblil 1715 Mpe3eHTaluU JOJKEeH 00ecreunBaTh YNTAEMOCTh Ha dKpaHe U
OBbITH B Ipezienax pazmMepoB - 18-72 nr, yro oGecrneunBaeT Mpe3eHTadbeabHOCTh MPEICTaBIEHHON
unpopmanuu. [pudt Ha cHaiimax npe3eHTAMU JOHDKEH COOTBETCTBOBATH BBIOPAHHOMY
mabnony ogopmienus. He cinenyer ucnosnp3oBarhk pasHble Hpu(Thl B 0HON mpe3eHTanuu. [Ipu
KOMUPOBAaHUU TeKcTa W3 mporpammbl Word Ha craiifi OH JIOJKeH ObITh BCTaBJIEH B TEKCTOBBIC
pPaMKH Ha Cliaije.



B mpeseHtanum marepuan nenecooOpazHee MPEACTaBIATh B BHUAEC TaONUI, MOJENCH,
MIPOrpaMM.



/. MaTepuajibHO-TeXHHYEeCKOeo0ecneyeHne no JUCHUIInHe (MoayJai)

HaumeHoBaH#ue CIIENAaTbHbIX OCHAIIEHHOCTH CIEUaTbHBIX [MepeyeHb JTUIECH3HOHHOTO
OMeNIeHnH HOMEIICHUIH POrPaMMHOr0 0OecIeueHusI
VuebHas ayAUTOPHUS s | Hocamounsix Mecr: 64. Yuebuag | Microsoft Windows 8, 10,
MPOBECHUSI 3aHITHI | Meberb, JIOCKa marauTHO- | Microsoft Office Professional Plus
JIEKIIMOHHOTO, CEMHHAPCKOro TUIIA, | MapKepHast
Ui IIPOBEICHUS tekymero | [Ipoextop EpsonEB-420 — 1t
KOHTPOJIL W [POMEXYTOYHON
arTecTanyu
50401
VYueOHast ayAUTOPHUS s | Iocamounsix wmect: 40. Yue6uas | Microsoft Windows 8, 10,
MPOBEICHUSI 3aHsTHI | Meberb, JIOCKa marautHO- | Microsoft Office Professional Plus
JIEKIIMOHHOTO, CEMHHAPCKOr0 TUIIA, | MapKepHast
IS MIPOBEICHUS tekymero | [Ipoextop EpsonEB-420 — 1t
KOHTPOJII W [POMEXYTOYHON
arrecTaiyu
2027n
JUis  caMmocTosITeNnbHOW — paboThl  OOyYaromMXCs  MPEIyCMOTPEHbl  MOMEIIEHHUS,

YKOMIUIEKTOBAaHHBIC CIEIUATN3UPOBAHHON MeOeIbI0, OCHAIIEHHBIE KOMITBIOTEPHON TEXHUKOU C
BO3MOXHOCTBIO MOJKIIOUeHUs K ceTh «MHTepHeT» 1M olecrieueHueM JI0CTyrna B 3JIEKTPOHHYIO

MH(POPMAITMOHHO-00Pa30BaTEILHYIO CPEy YHUBEPCUTETA.

HanmMeHnoBaHue nomemeHuit s
CaMOCTOSITEIILHONH PabOThI
00y4aroImuxcst

OcCHAIIEHHOCTh TOMEIECHUI TS
CaMOCTOSITENILHOH PabOThI
o0yyaromuxcs

[lepedeHsb TUIIEH3MOHHOTO
MPOrPaMMHOTO 00CCIIeUCHHU S

ITomemenue g caMOCTOSATENbHON
paboThl 00y4aromuxcst (YUTaIbHBIN
3an Haydnoi Oubnnorexu)

MeGenb: yueOHas MeOenb
Kommiexkr  crnenmanu3upoBaHHON
MeOenn: KOMITbIOTEPHBIE CTOJIBI
ObopynoBanue: KOMITBIOTEpHAs
TEeXHHKa C TIOAKIIOYEHHEM K
nH()OpMALIMOHHO-
KOMM YHUKALITUOHH O
«nTeprer» u  pmoctymoM B
JNEKTPOHHYIO  WH(OPMALMOHHO-
00pa3oBaTeIBHYIO cpeny
00pa3oBaTelIbHON  OpraHM3aluH,
BeO-KaMephl, KOMMYHHKaIMOHHOE
obopyznoBaHue, obecreynBaroniee
JOCTyn K  CEeTH  HMHTEpHeT
(mpoBomHOE COEIUHEHNE "u
OecrpoBOIHOE  COENMHEHHE 10
texaomnorun Wi-Fi)

CCTH

Microsoft Windows 8, 10,
Microsoft Office Professional Plus

TToMmemenue I caMOCTOSATEIHLHON
pabotsl obygaromuxcs (aym.213 A,
218 A)

Yyebnas mebens, MOY — 1 mr.,
MpUHTEp — 2 IIT., TEPMHUHAIbHBIC
cTanimu — 31 mT., TepMUHATIHHBIE
CTAaHIIMU C HAYIIHUKAMH — 5 mIT.,
TEPMHHAIbHBIC CTaHLUKA c
KOJIOHKaM# — | IIT. TepMHUHAIbHBIC
CTaHIMU C HakjlagkaMu bpaiins Ha
KIIAaBHATYpy — 2 IIT.

Microsoft Windows 8, 10,
Microsoft Office Professional Plus
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