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Pabouas mporpamma AUCIUTUIMHBL «/lOKYMEHTOBEICHUE H JICIOBOM JIOKYMEHTOOOOPOT » COCTaBJICHA B
COOTBETCTBHH C (e/IepalIbHBIM TOCYIapCTBEHHBIM 00pa30BaTEIIbHBIM CTAHAPTOM BBICIIIETO
obpazosanus (PI'OC BO) no HampaBIeHHUIO TOTOTOBKH/CIICIIUATBHOCTH

38.05. 01«DxoHoMHU4YecKast 6€30MaCHOCThY
[Tporpammy cocraBuia:

Banbkouu O.H. kanauaaT 5KOHOMHUYECKUX HAYK, TOLEHT

PaGouas nporpamma IucUUIUIHHBI «/|0OKyMEHTOBEICHHE U IETOBON JOKYMEHTOOOOPOT) yTBEpXKACHA
Ha 3acelaHuU Kadeapbl SKOHOMUKH MPEANPUATHS, PETHOHATBHOIO U KaJpOBOT0 MEHEKMEHTA

(pa3pabotumka) mpotokon Ne 7 ot 27.04. 2021 1.

3aBenyronmii kadenpoii (paspadorunka) Bykosuu I'.I WM

YTBepkIieHa Ha 3acelaHUK YUeOHO-METOINYECKON KOMUCCHH SKOHOMHYECKOTO (haKyJIbTeTa
mporokost Ne 8 ot 14.05.2021r.

[Mpencenarens YMK sxonomudeckoro dakynprera JlpoObrmesckas JI.H.

PenenseHTsr:

(Hpe,I[CTaBI/ITeHI/I paGOTOZ[aTeHeﬁ 1 aKaICMHUYCCKUX COO6I_I_I€CTB, He MeHee 1 TO BHEIIIHET0 3KcnepTa):

1.ITpoxypatos JI.I1., aupexrop OOO «buznec npouecco», /:‘% o
KaHJIUAaT SKOH. HayK
2. Kusum A.A. 1OKTOp SKOHOMHYECKHX HAYK,

npodeccop kKadeapsl MUPOBONH IKOHOMHUKH ‘fﬁ e/
< C"——i_f

u MeHemxmenTa Kyol'y.




1 Heau u 3a7a4u M3y4eHUs1 AMCHUILINHBI (MOTYJIs1).

1.1 Iles1b ocBOEHUA TUCUUILIUHBI.

W3noxeHne OCHOBHBIX TOJIOKEHUM, KacalOlUXCS KOMIUIEKCHOTO M HAy4YHOTO BUJEHUS
METOO0JIOTUH JOKYMEHTOBEACHHUSI.

1.2 3agauy JUCHUILIMHLI.

3HaKOMCTBO C COBPEMEHHBIMH U KIJIACCHYECKUMHU KOHUEMUUAMH JIOKYMEHTOBEICHNUS,
yriyOJIeHHe 3HAHWUW B 00JIACTH OCYIIECTBJICHHS JOKYMEHTAIIMOHHOTO OOCCIICUCHHS YIPaBICHYECKON
NEeSATEILHOCTH, TPHOOPETEHUE CITOCOOHOCTH TMOATOTABIMBATh UCXOHBIC JaHHBIC, HEOOXOIUMBIE IS
pacyeTa SKOHOMHUYECKHX MTOKa3aTeNeH, XapaKTepU3YIOIUX eI TeIbHOCTh X035UCTBYIOIIUX CyOBEKTOB.

1.3 MecTo quCHUILTUHBI (MOYJIsI) B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl.

JucnurumHa «J{oKyMEeHTOBEICHHE U IETIOBOM JJOKYMEHTOO0OPOT» OTHOCHTCS K 00513aTeIbHBIM
TUCIUIUIMHAM BapuaTuBHON dYactu yueOHoro miaHa ®I'OC BO mno cnemumansHocTrn 38.05.01
DKOHOMHUYECKasi 0€30MaCHOCTb., CHICIHATH3AIN DKOHOMUKO-TIPABOBOE 00eCIIeYeHuEe SIKOHOMUYECKOM
6e3omacHoctu. [Ipennasnauena s crienuanuctoB 3 kypca ODO (6 cemectp).

[Tony4yeHHbIC TPU U3YYCHHUH JUCHIUIUIMHBI 3HAHUS UCIIOJB3YIOTCS TIPU HAIUCAHUK pedepaToB U

B MOCJIEAYIOIEH MTPAKTUUECKON IeATETbHOCTH.

1.4 IlepeyeHb IUIAHHPYEMBIX Pe3yJbTATOB O0y4YeHHs M0 JAUCHUILIMHE (MOAYJI0),
COOTHECEHHBIX C INIAHNPYEMbIMH Pe3yJIbTATAMH 0CBOCHHUSI 00pa30BaTeJbHOI NIPOrpaMMBbl.

N3ydyeHnne maHHON y4eOHOW AWCHUIUIMHBI HAIMPABICHO Ha (QOPMHUPOBAHHE Y OOydYaIOMUXCS
npodeccuonanbHbix Komnerenui: [1K-1; T1K-44,

No Nnnekc Copnepxanue B pe3ynbrate u3yuenus yueOHONU AUCHUIUIMHBI

Hlj[ KOMIIET | KOMIETEHIMH (WiH e o0yyaromuecs: JOIKHbI

" | eHIUHU 4acTH) 3HATH YMeThb BJIaJleTh

1. [IK-1 | cmocoOHOCTRIO MeTO/Bl cOOpa, | OCYIIECTBISATh HaBBIKAMH  cOopa,
MOJIrOTaBIINBATh aHanmm3a u | cOop, aHaINW3 W | aHaIM3a u
UCXOJHBbIE  JaHHbIE, | 00pabOTKU 00paboTKy 00pabOTKM JTaHHBIX
HE00XO0/AUMBbIE JUI | JTaHHBIX JTAaHHBIX, HEOOXOIUMBIX IS
pacyera HE00XO0IMMBIX penieHus
9KOHOMMYECKUX JUIs peeHust | MpodecCHOHaIbHBIX
MoKazareneu, npodeccuoHanbH | 3a7a4
XapaKTepU3yIOIUX BIX 337124
JeSITENIbHOCTD
XO3SIMCTBYIOIINX
CyOBEKTOB

2. I1K-44 | ctocoOHOCTBIO METO/IbI OCYIIECTBIIATh HaBbIKaMU
OCYILIECTBIISTh JIOKYMEHTAIMO | JOKYMEHTAI[MOHH | OCYILECTBICHHUS
JOKYMEHTAI[MOHHOE HHOTO oe obecreyeHre | JOKYMEHTAI[HOHHOTO
o0ecrnieueHue obecrnieueHus yhpaBieH4YeCKON | obecrieueHust
yIIpaBJIeHYE€CKOM YIpaBJIEHYECK | IEeATENbHOCTH yIPaBIECHYECKON
NeSITeIbHOCTH oif JeSITeIbHOCTH

JESITEIIbBHOCTH

2. CTpyKTypa M cofiep:KaHue JMCHUIIIHHBI.

2.1 Pacnipenesnienne Tpy10€éMKOCTH AMCUMILIMHBI IO BUAAM padoT.

OO6mas TpyA0EMKOCTh AUCLUHUIUIMHBI cocTaBisieT 2 3ad.ell. (72 yaca), UX pacmpelesieHue Mo
BUJIaM pabOT MPEACTaBICHO B TaOIUIIE.

‘ Buy yueOHol paboThl ’ Bcero ’ CemecTphl ’




4acoB (dacol)
6

KonTakTHas pa6ora, B TOM YHcJIe: 56,2 56,2
AyauTopHbIE 3aHATHS (BCEro): 54 54
3aHsATUS JEKIIMOHHOTO TUTIA 18 18 - - -
JIaGopaTopHble 3aHATHUS - - - - -
3aHATHS CEMUHAPCKOTO TUIIA (CEMUHAPBI, 36 36 i i i
MPAKTUYECKHUE 3aHATHUSI)
HNHuast kOHTaKTHasi padoTa: 2,2 2,2
KonTpons camoctositenpHor pabotsl (KCP) 2 2
ITpomexxyrounas arrecramus (MKP) 0,2 0,2
CamocrosiTejibHasi padoTa, B TOM YHcJI€: 15,8 15,8
[IpopaboTka 1 MOBTOpEHHUE JIEKIIMOHHOTO MaTepHala,
MaTepHuaia yaeOHON 1 HayqHOH JINTepaTyphl, 10 10 - - -
MOJITOTOBKA K CEMUHAPCKUM 3aHSTHSIM.
BrinonHenue MHIMBUYa IbHBIX 33aHUN (TIOJrOTOBKA 58 58 i i i
pedepaToB; MOArOTOBKA K TEKYIIEMY KOHTPOJIIO) ’ '
KoHnTpoJs: - -
[ToaroToBka K ’K3aMEHY - - - - -
OO0mas Tpy10eMKoCTh Jac. 12 72 - - -

B TOM 4YHCJie KOHTAKTHAs 56.2 56,2

pabora

3ad4. efl 2 2

2.2 CTpyKTypa JMCUHILIMHbI:
Pacnpenenenue Bu1oB yueOHON pabOThl U UX TPYJOEMKOCTHU IO pa3JiesiaM JAUCLUIIUHBI.
Pa3znensbl AuCIUIUIMHBL, U3y4aemMbie B 6 ceMecTpe

KonnyectBO yacos
Bueaynut
Ne HanmenoBanue pazaenon Beero AYS;T;)TI;HM opH};m
pabota
J | TI3 JIP CPC
1 2 3 4 5 6 7
1. |[dokymeHTOBEICHNE 341 9 18 - 7
2.  |[enoBoii J0OKyMeHTO0O0POT 355| 9 18 - 8,5
Hmoeco no oucyuniune: 69,5| 18 36 - 15,8

ITpumeuanue: JI — nexuun, [13 — npaktudeckue 3anatus / cemunapsl JIP — naGopatopusie 3anstust, CPC
— caMoCTosTeNbHAs PadoTa CTyIeHTa

2.3 Conep:kanue TeM THCHUTIHHBI:
2.3.1 3anATHS JIEKIHOHHOI0 THIA.

HanmenoBanue Dopma TEKYIIEro
No Coneprkanue pazaena
paszaena KOHTPOJISL
1 2 3 4
1. enp wu 3amaun  Kypca JIOKYMEHTAllMOHHBIE OCHOBBI| Y CTHBIA OIPOC
ynpaBieHud. [IlpaBoBele W HOPMAaTHUBHBIE  OCHOBBI
HoxymeHnToBeneHue

JIOKyMEHTAITHOHHOTO obectiedeHus yrpanieHus. OOBEKTH U
MPOTIECCHl JOKYMEHTAIIMOHHOTO 00SCIICUCHISI YITPaBICHIS

2. Kommrorepabie TEXHOJIOTHH JIOKYMEHTAIIMOHHOTO| Y CTHBIH OMPOC
HenoBoit obOecnieueHust ympasieHus. OCHOBBI JIOKYMEHTaI[MOHHOTO
JIOKYMEHTOO0OpOT obmena. Ilpuxmampele  TPOOJIEMBI  KOMITBIOTEPHBIX

TEXHOJIOTHI JOKYMCHTAIMOHHOTI'O obecrieueHust YIIPpaBJICHUA
2.3.2 3aHATHSA CEMHHAPCKOI'0 THIA.




HaumenoBanue Dopma TEKYILEro
No Coneprkanue pazaena
paszena KOHTPOJIA
1 2 3 4
1. Henr w 3amaum kypca JOKyMEHTalMOHHBIE OCHOBBI Pedeparsr,
npaBicHus. [IpaBoBele W HOPMATHBHBIE  OCHOBBI
HoxymeHToBeneHHE yip p p Ompoc
JOKYMEHTAllMUOHHOT 0 o0ecrnieuenus ynpanneHus. OObeKThl U
IIPOLIECCHI JOKYMEHTALMOHHOI0 00ecneueH sl yIIpaBIeHUs
2. Kommnerorepusie TEXHOJIOTHH JoKyMmeHTanuonHoro|  Pedeparsl,
Jenosoii obecnieueHust ynpasiaeHus. OCHOBBI JOKYMEHTALIMOHHOTO oIpoc
JOKyMEHTO000pOT oomena.  IIpukmagnele  mpoGnemMbl — KOMIBIOTEPHBIX
TEXHOJIOI'MH JOKYMEHTAIIMOHHOTO 00eCIeueHHsl YIPaBICHHSI

2.3.3 JlaGopaTopHble 3aHATHS

JlaGopaTopHbIe 3aHATUS HE IPEAYCMOTPEHBI YUEOHBIM IIJIAHOM.

2.3.4 IlpumepHasi TeMaTHKA KYPCOBBIX padoT (IPOEKTOB)
KypcoBsie paboThI (IPOEKTHI) HE MPETyCMOTPEHBI YUSOHBIM TIAHOM.

2.4 IlepevyeHb Y4eOHO-METOAMYECKOI0 oO0ecmevYeHHs sl CAMOCTOATENbHOH pPadoThI
o0yuyawuuxcsi Mo JUCHUIIMHE (MOIYJIIO)

Bun CPC

[TepeueHsb yaeOHO-METOAMIESCKOTO 00SCTICUCHUS TUCITUTUINHBI I10
BBITTOJIHEHUIO CAMOCTOSITEIIBHON paboThI

2

3

[EEN

[TpopaboTka u
MMOBTOPEHUE
JICKIIMOHHOTO MaTepuaa,
Marepuaia yaeOHol u
HAYYHOU JIUTEpaTypHI,
MOJITOTOBKA K
CEMHUHAPCKHUM 3aHSATHIM

1. Meronndeckue yka3aHus AJIsl TOATOTOBKHU K 3aHATHIM
JIEKIIMOHHOI'O ¥ CEMUHAPCKOT0 TUIIA. Y TBEPKIACHBI Ha 3aCElaHUU
Cogera sxoHomuueckoro ¢akynprera PI'6OY BO «Kyol'Y».
[Ipotokoin Ne 8 ot 29 utons 2017 r. Pexxum nocrymna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya 2.
Metoanueckue yka3zaHHs 110 BBITIOJIHEHUIO CAMOCTOSITENIbHON
paboThl 0Oy4aroxcs. Y TBep kK AeHbl Ha 3acejannu CoBeTa
skoHOMHuecKkoro ¢pakynbrera @IT'BOY BO «Ky0I'V». ITpoTokomn Ne
8 o1 29 mtons 2017 r. Pexxum nmoctyma:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

[ToaroroBka pedepaton

MeTtoaudeckue yka3aHusl 10 BBIIIOJIHEHUIO CaMOCTOSTEIbHON
paboTel oOyvaronuxcs. Y TBepKaeHbI Ha 3acenanuu CoBera
skoHOMHuecKkoro ¢pakynbrera @T'BOY BO «KyOI'V». ITpoTokon Ne
8 o1 29 utons 2017 r. 3 IloAroToBka K TEKymeMy KOHTPOJIIIO
MeTtoaudeckue yka3aHus 110 BBIIIOJIHEHHUIO CAaMOCTOSTENbHON
paboTbl 0Oy4aronxcs. Y TBep kK aeHbl Ha 3aceanuu CoBeTa
skoHomuueckoro akynprera PI'BOY BO «KyOoI'Y». [IpoTokon Ne
8 otr 29 utons 2017 r. Pexxum gocrymna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

[ToaroroBka k Tekymemy
KOHTPOJIIO

Mertoanyeckie yKa3aHHs 110 BBIIIOJHEHUIO CaMOCTOSTEILHON
paboTbl oOydaromuxcsi. YTBepkAeHbl Ha 3acenanun CoBeTa
skoHOMHueckoro ¢akynprera PI'BOY BO «Ky6I'Y». IIporokon Ne
8 oT 29 HIOHS 2017 r. Pexxum JOCTYyIIa:

https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya




Y4eOHO-MEeTOINYEeCKHE MaTepualibl ISl CAMOCTOSITENIbHOW pabOThl OOYYAIOLIMXCS W3 YHUCIa
WHBAJIMJIOB | JIUI] C OTPAaHMYCHHBIMU BO3MOXKHOCTSIMH 3710poBbs (OB3) mpenocTasisitorest B popmax,
alaTHPOBAHHBIX K OTPaHUYEHUSM UX 3I0POBbs U BOCIIPHUATHS HHPOPMALIUH:

Jnst mnn ¢ HapyIIeHUSIMH 3PEHUS:

—B TIeYaTHOH (popMe yBeTHUEHHBIM MIPUDTOM,

— B (hopMe PIIEKTPOHHOTO IOKYMEHTA.

JI1s AL ¢ HapyIeHUsAMHU CIlyXa:

— B IIe4aTHOM (opme,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.

Jist a1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO anmapara:

— B IIeYaTHOM (opme,

— B (popMe 3IEKTPOHHOTO IOKYMEHTA,

JlaHHBII TIepeYeHb MOXKET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHIEHTA
00yJaroIuXcs.

3. O6pa3oBaTeibHbIE TEXHOJIOTHH.

B npouecce nzydueHus IUCHUIUIMHBI JEKIUH, IPAKTUYECKUE 3aHATHUS, KOHCYIbTALUU SIBIISIOTCS
BeAymuMHu (popMaMu 0OydeHHUs B paMKax JIEKIIMOHHO-CEMHHAPCKOH 0Opa3oBaTENbHON TEXHOJOTHH.
Jlexuuu u3nararoTcs B BUJI€ IPE3CHTALIUU C UCTIOJIb30BaHUEM MYJIbTHMEAUMHON anmapaTypsl. JlaHHbIE
MaTepHalibl B AIEKTPOHHON (hopMme mepenatorcst cryaenTaMm. OCHOBHOH IENbI0 MPAKTUYECKUX 3aHITUN
ABIIAETCS Pa300p MPAKTUUECKUX CUTYallui. JIOMOTHUTENBHOM 1IEIbI0 TPAKTUUECKUX 3aHATHI SIBISETCS
KOHTpPOJIb YCBOEHHUS NPOHIEHHOro MaTepuana. Ha mpakTuueckux 3aHATHSIX TaKkKe OCYLIECTBIISETCS
MpOBEpKa BHINONHEHUS 3afgaHuil. [Ipu mpoBedeHHM MPAKTUYECKUX 3aHSATHI YYaCTHUKHU TOTOBST U
MIPEJICTABIISIOT (C MCIOJIb30BaHMEM MporpaMMbl Power Point) cooOmienus mo Hamboyiee Ba)KHBIM
TEOPETUYECKUM acCIeKTaM TeKYIIel TeMbl, OTBEYAalOT Ha BOIPOCHI MpemnojaBaTelis W APYTrux
ciymaresnei. B uncno Bu10B paboThl, BBINOIHAEMOMN CIIYILIATEISIMU CAMOCTOSTENbHO, BXOAST: 1)
MOWCK M W3YYEHHUE JIMTEPaTyphbl IO paccMaTpuBaeMoOil TeMe; 2) MOWCK U aHallu3 Hay4YHBIX CTaTeH,
MoOHOTpaduii Mo paccMaTpuBaeMoi TeMe; 3) MOAr0oTOBKA pedepaTUBHBIX 0030POB.

J1s MTHBAJTUI0B U JIMIL C OTPAaHMUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbsI YCTaHABJIMBAETCSI OCOOBIH
MOPSAIOK OCBOEHHUSl yKa3aHHOM JucuuIUIMHBL. B oOpa3oBarenbHOM Ipoliecce HCHOJB3YIOTCS
COLIMAJIbHO-aKTUBHBIE U pe(IIeKCUBHbIE MeToAbl oOyueHus (pojieBas urpa), TEXHOJIOTHH
COLIMOKYJIFTYPHOM peaOuiauTanuyu ¢ LEJbI0 OKa3aHWs IOMOIIM B YCTAHOBJIEHMM IOJIHOLIEHHBIX
MEXJIMYHOCTHBIX OTHOIIEHUH C JPYTUMH CTYJIEHTaMHU, CO3JaHMU KOM(POPTHOTO IMCUXOJIOTHYECKOTO
KJIUMaTa B CTy/eHYecKoi rpynmne. BoleosHaueHHbIe 00pa3oBaTeNbHble TEXHOJIOTHH JAlOT Haubosee
3G dEeKTUBHBIE PE3YNbTAaThl OCBOEHHS AMCLUUIUIMHBI C TMO3UIMHA aKTyalu3allid COAEp)KaHUs TEMbl
3aHATHUS, BBIPAOOTKA  MPOAYKTHBHOTO  MBIIUICHHUS, TEPMHUHOJOTHYECKOW TI'PaMOTHOCTH U
KOMIIETEHTHOCTH 00y4aeMOoro B acleKTe COLMAIbHO HAMPaBIEHHON MO3UIUHN Oy IyLIero CreuaiicTa,
¥ MOTHBAIIMY K MTHUIIMATHBHOMY M TBOPYECKOMY OCBOCHHIO YI€OHOTO MaTrepHara.

WHnuBryabHbIE KOHCYJIbTAMN OOYUYaIOIIMXCs POBOATCS €KEHeIeNIbHO B (hopMe Juasora.
JUJist TAT] C OTpaHMYSHHBIMHA BO3MOYKHOCTSIMH 3/I0POBBSI IIPETYCMOTPEHA OpTaHU3aNNsl KOHCYIIbTAIHHA ¢
UCIOJIb30BAHUEM 3JIEKTPOHHOM MOYTHI.

4. OneHoyHble CpeacTBa JJIsl TEKYIIEro KOHTPOJISA YCINEeBAEMOCTH W NPOMEKYTOYHOM
aTTrecTaluu.
4.1PoHJ OLIECHOYHBIX CPEACTB ISl MPOBEICHUs TEKYIIero KOHTPOJIs.

Pa3nea 1. JlokymeHTOBe1eHHE
1.YmpaBneHue Kak mporecc pa3pemeHus MpoOJIeMHBIX CUTYaIHi
2.Pecypchl u1s pa3perieHus NpoOIeMHbIX CUTyalui
3.Muadopmanmonnsie 3amackl 1 THPOPMAIMOHHBIE PECYPCHI
4.Jlokanu3anus HHGOPMALMOHHBIX 3aMacoB U pecypcoB. JlOKyMEeHTHpOBaHHE
5.JloKyMeHTaIMOHHbIE 000JI0YKH MPOOJIIEMHBIX CUTYyalUil
6.JIokanu3anus npoOIeMHBIX CUTYyallui
7.Ilpoueccel nupopmanroHHoro oomeHna. Mlupopmarmonssie 06071049KH U HTHPOPMAIIMOHHBIE



8.mpoctpaHcTBa

9./lokymMeHTaIMOHHOE 00eCTIEeYCHUE YITPaBICHUS

10. MadopmannonHas KyabTypa MeHeKepa

11. TlpaBoBas 6a3a JOKYMEHTAITAOHHOTO OOCCIICYCHHS YIIPABICHUS

12. Cranmaptu3anusi Kak pPErIaMeHTUPYIOMIass OCHOBA JOKYMEHTAIMOHHOTO OO0ECIeUeHHs

yrnpapneHus: OOBEKTHI U MPOLIECChl JOKYMEHTAMOHHOTO 00ecIieYeH sl YIIpaBIeHUs
13. JlokyMeHTBI. DJIEKTPOHHBIE TOKYMEHTHI
14. TlonroroBka J0KyMeHTOB. OTUyKIeHUE 3SHAHUI
15. PegaktupoBanue JOKyMeHTOB. [[e10BOM CTUITH
16. CornacoBanue JOKyMEHTOB. B3anMoeiicTBre JOKYMEHTAIIHOHHBIX 000JI0UeK
17. YrBepxnenue (moanucanue) 10KyMeHToB. PykoBoautens kak JI[IP-skcept
18. TupaxupoBaHUE U PACCHUIKA JOKYMEHTOB. DJIEKTPOHHBIE H3TaHUS
19. XpaHeHne 1 HAKOTUICHHE JOKYMEHTOB
20. KoHTponb HCIIOMTHEHNS JOKYMEHTOB

Pasnen 2. /lesi0BO#i JOKYMEHT0000OPOT
21. DNeKTPOHHBIM JOKYMEHTOOOOPOT. DIEKTPOHHbIE aIMUHUCTPATUBHBIE PETrIaMEHThI
22. Mopenu 37IeKTPOHHOTO JIOKYMEHTO000poTa
23. Pa3BuTHe KOMNbIOTEPHBIX TexHoNoruii 10Y
24. YnpaBieHue 3JeKTPOHHBIM JOKYMEHTOOOOPOTOM
25. Yrpasienue nH(HOPMALMOHHBIMU 3arlacaMy U PeCypcamu
26. YnpasieHrue JaHHbIMHU, HH(OpMAIHEel U 3HAHUAMHI
27. DneKkTpoHHbIN oduc
28. OCHOBBI JOKYMEHTAIIMOHHOTO 0OMEeHa
29. Otuyxxnenue P B )KU3HEHHOM LMKJIE 3JIEKTPOHHOTO JOKYMEHTa
30. OTuyxaeHue JaHHbIX, HH)OPMAIMH U 3HAHUN

31. CTPYKTypHaH, CCMAaHTHYCCKasA nu nmapamMeTpuicCKas MOACIIN OTUYXKACHUS

JIOKYMEHTUPOBAHHBIX 3HAHUN
32. JIOKyMEHT KaK HHTeJUIeKTyallbHasi COOCTBEHHOCTb
33. MHTerpanus npoeccoB yrpaBiIeHUs] HA OCHOBE IOKyMEHTOITOTOKOB
34. DneKTpOHHbBIE TOKYMEHTHI U «3JIEKTPOHHOE MTPABUTEIHCTBOY

35. [Ipuxmagapie MPOOIEMBbI KOMIBIOTEPHBIX TEXHOJIOTUH JIOKYMEHTAIIMOHHOTO OO0ECIIeYeHUs

yIIpaBJICHUS
36. JlokymMeHTalmoHHOE 00eCTIeYeHne OPTaHOB TOCYIapPCTBEHHOTO YIIPABICHHS
37. JlokyMeHTaIlMOHHOE 00ecIieueHHe TIPAaBOBBIX OPTaHOB
38. JlokymeHTanmonHoe obecrieyeHne 6aHKOBCKO-(PMHAHCOBOM EATETHHOCTH
39. JlokyMeHTaIlMOHHOE 00ecTieueHHe JIEKTPOHHOI TOPTOBIIH
40. JlokyMeHTaIlMOHHOE 00eCTIeYeHHEe B YITPABICHUH MTPOEKTaMH
41. CucteMbl aBTOMaTH3AIIUH JIEJIOMPOM3BOICTBA U SJIEKTPOHHOTO JJOKYMEHTOO00pOTA

4.2 ®oHJ OLICHOYHBIX CPEACTB I MPOBECHHUS NMPOMEKYTOYHOM ATTECTAIUH.
Bormpocs! k 3auery

1. Oxapaxtepusyiite ynpasieHue kak npouecc pazpemenus [1C. KakoBbl HanpaBieHus
TpaHcpopMaIi KHOEpHETUUECKON MOJIENIM CUCTEMBI yIipaBieHus? B uem coctout posb
CYIup?

2. Kakwue cyniecTByrOT pecypehl IUTst pa3perieHus mpoOaeMHbIX cutyanuii? OxapakTtepusyiTe

PBIHKU JaHHBIX, HHGopManuu, 3HaHui 1 UT.

3. PaccmotpuTe MOKyMEHTHpOBaHWE YIpaBIeHYECKUX penleHni, popmupoBanue U 3 u 1P.

4. B yem 3axitouyaercs CyIIHOCTh HH(POPMAIIMOHHON 000104k U HH(POPMAITHOHHOTO

nynbcapa? ONMHUIINATE apXUTEKTYPY YIPaBIEHYECKHX JOKYMEHTOB. UTo mpeacTasiseT co0oit
MoJieTb O(PUIIUATBFHOTO AIEKTPOHHOTO JokyMeHTa? UTo Takoe TOKyMEeHTalnoHHas 000I0uka’?

Kakoss! ee cBoticTBa?



5. Kakwue nmpaBoBbI€ aKThl COCTABIISIOT MPABOBYIO OCHOBY JIOKYMEHTAIIHOHHOTO 00eCTIeYeHuUs
ynpasiienusi B Poccuiickoit @eaeparnun? OxapakTepu3yuTe OCHOBHBIE U3 HUX.

6. aiite XxapakTepucTUKy npuopureram ucnois3obanus U T B cdepe rocynapcTBeHHOTO
yIpaBJIEHUS B COOTBETCTBUM C OCHOBHBIMM HAIPaBIECHUSAMH aJMUHUCTPATUBHON pe(hOPMBI.
7. Kak oTpakeHbI BOIPOCHI BHEJPEHUS B TOCYIAPCTBEHHBIX OPraHaXx CUCTEM AJIEKTPOHHOTO
JIOKYMEHTO000pOoTa B (he/iepalIbHOM 1iesieBoi mporpamme «Aiektponnas Poccust (2002—2010
rozasl)»? [IpuBenuTe npuMepsl KOHKPETH3AIMH BOIIPOCOB 110 MPUMEHEHHIO KOMITBIOTEPHBIX
TEXHOJIOTUH B JIeJIONPOU3BOCTBE U apXUBHOM Jeine B Konnenuuu nadopmaTrzanuu
apxuBHoro zena Poccun.

8. Kakwue cTtanmapTel HEOOXOAUMBI JJIs1 TUIIOBBIX 3JIEMEHTOB HH(POPMAIIMOHHO-
TEXHOJIOTUYECKO MH(PPACTPYKTYpHI eiepaabHbIX OPraHOB IOCY1apCTBEHHON BiIacTU?

9. PaccMmoTpuTe OCHOBHBIC OOBEKTHI CTAHIAPTH3AIMH MEXTyHApOAHOTO cTanaapTa ISO
15489. 6. OxapaktepusyiTe 00bEKThI U MIPOIIECCH JOKYMEHTAIITMOHHOTO 00CCTICUCHHS
yIpaBJIECHUS.

10. Onpenenute COOTHOIIEHUS MEXKY TOKYMEHTOM, OULMATIBHBIM JOKYMEHTOM U
AJIEKTPOHHBIM JIOKyMEHTOM. OXapakTepu3yiTe KU3HEHHBIH IIUKIT AJIEKTPOHHOTO JOKYMEHTA.
11. KakoBbl OCHOBHBIE IPUHIIMIIBI, 3aI0)KEHHBIE B TEXHOJIOI'MH JIEKTPOHHOI'0 OOMEHa
mauaeiMa EDIFACT u SWIFT?

12. PaccMoTpuTe 3Tanbl MOATOTOBKHU 3JEKTPOHHBIX JOKYMEHTOB.

13. Kakumu crangapTamMu persiaMeHTUPYETCS OIIMCaHUE MOJIeel OPHUCHBIX TOKyMEHTOB?
14. OxapakTepu3yiiTe crienualibHble IPUEMbI IIPoLiecca pelakKTUPOBAHMSL.

15. Kakue xapakTepHble 4epThl IPUCYLLU OPUIIHATIBHO-EI0BOMY CTHIIIO?

16. Onpexnenute xapakTep UCIOJIb30BaHUS JOKYMEHTALMOHHBIX 000JI04€EK B IIpoliecce
COIJIACOBAHUS AJIEKTPOHHOI'O JOKYMEHTA.

17. B ueM cOCTOUT poJib 3JIEKTPOHHOM LM(POBOM MOJINMCH IIPU COTTIACOBAHUH U YTBEPKACHUU
JOKyMeHTa?

18. OxapakTepu3yiTe TEXHOIOIMU XPAHEHUS U HAKOIUICHUSI SJIEKTPOHHBIX TOKYMEHTOB.

19. KakoBbI 3Tarbl KOHTPOJIS UCTIOTHEHUS IOKyMEHTOB?

20. Yro nomkHbl oOecrieyuBaTh KOMIbIOTEpHbIE TexHONoruu JJOY?

21. Kakrmu CBOWMCTBAMH XapaKTEpU3yeTCsl aIMUHUCTPATUBHBIN periiaMeHT?

22. Kakue cTaHaapThl U MHCTPYMEHTBI HCIIOIB3YIOTCS /ISl MOJIETMPOBAHUS YIIPABICHUECKUX
IIPOLIECCOB U MPOLIECCOB JIETIONPOU3BOICTBA?

23. JlaiiTe XapakTepHCTUKY MpobiieMaM nepexojia Ha 0e30yMakHYI0 TEXHOJIOTHIO paboThI ¢
JTOKYMEHTaMH.

24. KakoBa 11e115 JOpPMHPOBAHUS CUCTEMBI YIIPABICHHS FOCYJapCTBEHHBIMU
MH(POPMAITMOHHBIMH pecypcamu?

25. OxapakTepu3syiite npo01eMbl KOHIENTYaTbHBIX OCHOB M (JOPMHUPOBAHUS 3JIEKTPOHHOTO
oduca.

26. OxapakTepu3yiite 3akoHOMepHOCcTH oTuyxaenus U 3 u UP.

27. Kakrie KOMIIOHEHTHI BKJIIOYAET CTPYKTYPHAsI MOJIENTb CHCTEMBI TEXHOJIOTHIA OTUYXKICHUS
JOKYMEHTUPOBAaHHBIX 3HAaHUI?

28. KakoBbI OCHOBHBIE KOHIICTIIIMA CEMAaHTHYECKOHN M MParMaTuIecKol MOJICIICH 0TIy ICHHUS
JOKYMEHTUPOBAHHBIX 3HAHUI?

29. OnpenenuTe COCTaB MPABOBBIX PEKUMOB HH(POPMAITUH.

30. KakoBbI HHTETpallMOHHBIE aCTIEKThI UH()OPMAIIMOHHBIX cucTeM? JlaiiTe XapaKTepUCTUKH
COTJIACOBAHHOCTH, COBMECTUMOCTH M HHTEPOIIEPa0eTbHOCTH HH()OPMAIIHOHHBIX CHCTEM.

31. PaccmoTpuTE pOJIh 3JIEKTPOHHOTO TOKYMEHTOOOOPOTA B TEXHOJIOTUSAX «3JIEKTPOHHOTO
MIPABUTEITECTBAY.

32. OxapakTepu3syiiTe OCHOBHbIE (DYHKIIMM HHTEPHET-IIOpTaa OpraHa rocyJapCTBEHHOTO
yIIpaBJICHUS, HHTETPHPOBAHHOTO C JIOKYMEHTOO00POTOM.

33. KakoBbl HanpaBieHUs co3/1aHus (PYHKIIMOHAIBHOW MOJIENIN JOKYMEHT0000pOTa
IIPaBOTBOPUYECKOTO mpouecca’?



34. TlpuBeauTe MPUMEPHI OPTAHU3AIMH YIEKTPOHHOTO JOKYMEHTO000pPOTa B OAHKOBCKOM
cdepe. 4. B yem cocTOAT OCHOBHBIE MPEUMYIIECTBA OTKPHITOIO TOPTOBOTO MPOTOKOIA
Wutepnera — |IOTP?

35. JlaliTe XapakTEepUCTUKY CHCTEME Pa3MEIlleHUs TOCYIapCTBEHHOIO 3aKa3a U CHCTEME
AJIEKTPOHHBIX c7eNok. KakoBa uX poiib B cHCTEME JIEKTPOHHON TOPTOBIIU?

36. OxapakTepu3yiTe CTpyKTYypy U ylpaBieHHe HH(POPMALIMOHHBIMUA TOTOKAMU
WHTETPUPOBAHHON MH(POPMAITMOHHONW CUCTEMBI aBTOMATH3AI[MH CTPOUTEIHLHOTO
MIPOEKTUPOBAHHS.

37. KakoBbI pe3ysbTaThl CTAaHAAPTU3ALNHN JIEKTPOHHOTO MPECTABICHUS MEAUIIMHCKIX
JIOKYMEHTOB?

38. IIpoBeanTe COMOCTABUTENIbHBIN aHATN3 OTEUECTBEHHBIX CUCTEM aBTOMATU3AlUH
JIEJIONPOU3BOJICTBA U AIEKTPOHHOI'O JOKYMEHTO000pOTA.

39. B ueM 3akiir0ouaeTcsi OCHOBHOE COJIep KaHHe JOKYMEHTAIMOHHOTO O0ecrieueHust
yIIpaBJICHUS KIIMEHTHHIOM TPYI0CIIOCOOHOCTH?

40. Kakumu npu3HakaMu JOKeH 00J1a1aTh 00BEKT YeTI0BEUECKOH 1eATeIbHOCTH, JIJISl TOTO
9TOOBI OH MOT UMEHOBATHCS IOKYMEHTOM?

41. Yto OTHOCUTCS K 00s3aTeIbHBIM OTINYUTEIbHBIM ITPU3HAKAM JOKYMEHTA?

42. Yto Takoe HATMYNE CMBICIIOBOTO CEMaHTHYECKOTO COICPIKaHUS?

43. Yto Takoe HaIM4KMe CTaOMILHON MaTepuaabHON (HOpMbI?

44. Yto o3HavaeT TpeOOBaHKME B3aUMOUCKIIFOUaEMOCTH ITPH MPpoBeIeHnH Kiaccudukanuu? Uro
O3Hay4aeT TpeOOBaHME HEMPEPHIBHOCTH MPU MPOBEIACHUH KiIacCUDUKAIIH?

45. Yro o3HavaeT KIacCUPHUKAIMS JOKYMEHTOB I10 CIIOCO0Y (uKcanuu nHPOpMaLnu B
nokymMmenTe? Uto o3HavaeT Kiaccu(pUKalus JOKYMEHTOB 10 BUAAM MaTEpPHUAIbHOM OCHOBBI
JOKyMEHTa?

46. Yto o3HavaeT kinaccuduKaius JOKYMEHTOB 110 BuAaM nHpopmanmu, 3apukcupoBaHHON B
JOKyMEHTE?

47. Yto o3HavaeT kiaccuuKais JOKYMEHTOB 10 BUAAM PEKBU3UTOB, TPUMEHSIEMbIX IS
UICHTH(UKAIINHN TOKyMEHTAa?

48. Uto o3HayaeT KiaccU(pHKaIMs JOKYMEHTOB 10 cI10CO0Y ObITOBaHMS JOKYMEHTa B
YeJoBeuecKon cpene?

49. Yro o3HayaeT ceMaHTHYeCKas KiacCupUKanus JOKyMeHToB? UTo o3HavaeT
¢byHKIMOHATBHAS KiIaccu(UKanus ToKyMeHTOB? Kakne TOKyMEHTBI OTHOCSATCS K BU3YaJIbHBIM
JOKyMeHTam?

50. Kakuie TOKyMEHTBI OTHOCSITCS K TAKTHJIBHBIM JIOKyMeHTam? Kakue JOKyMEeHTBI OTHOCSTCS
K (hOHOZOKyMEHTaM?

51. Kakue 1OKyMEHTBI OTHOCSTCS K ayJUOBU3YaJIbHBIM JJOKyMEHTaM?

52. UTo 03HAYaET TEPMHUH «3HAKOBAsi CUCTEMay, IPUMEHSIEMBIN B TOKYMEHTOBEACHUN?

53. Uto o3HaYaeT TEPMUH «TEKCTOBBIE JOKYMEHTBI», IPUMEHSIEMBIN B JIOKYMEHTOBEICHUN?
54. Uto 03HaYaeT TEPMUH «HETEKCTOBBIE JOKYMEHTHD», IPUMEHSEMBII B TOKYMEHTOBEICHHUH?
55. Kakue 10KyMEeHTBI OTHOCATCS K IEPUOIUYECKUM JIOKYMEHTaM?

56. Kakue JOKyMEeHTBI OTHOCSTCS K HENEPHOANYECKHM JJOKYMEHTaM?

57. Kakue JOKyMEHTBI OTHOCSTCS K OIYOJIMKOBaHHBIM JOKYMEHTaM?

58. Kakue 1OKyMEHTBI OTHOCSTCS K HEOIyOJIMKOBAaHHBIM JJOKYMEHTaM?

59. Uto Takoe KOPIIOPATUBHBIC CUCTEMBI JJOKYMEHTAITUH?

60. Kakue rpymnmbl JOKYMEHTOB OTHOCATCS K (DYHKIIMOHAILHBIM CHCTEMaM JTOKYMEHTAIH?
61. Kakue rpymisl JOKYMEHTOB OTHOCSTCSI K KOPIIOPATHBHBIM CHCTEMaM JOKYMEHTAIHH?
62. Yto Takoe cucTreMa HOPMAaTUBHOW MPAaBOBOM JTOKyMEHTAIUN?

63. Kakue rpymibl JOKYMEHTOB OTHOCSATCS K CHCTEME HOPMATHBHOM TIPABOBO
JOKyMeHTauuu?

64. Yto Takoe cucTeMa IUTUIOMATHYECKON TOKyMEHTAINN?

65. Kakue rpymnisl JOKYMEHTOB OTHOCSTCS K CUCTEME JAUIIIIOMAaTHYECKON TOKyMEHTauu?
66. Uto Takoe cucreMa JTOKyMEHTAIU! 110 CTaHaapTam?

67. Kakue rpymisl JOKYMEHTOB OTHOCATCS K CUCTEME JOKYMEHTAIMH 110 CTaH1apTam?

68. Uto Takoe cucTeMa MaTeHTHOM TOKYMEHTAITUN?



69. Kakue rpymnibl JOKYMEHTOB OTHOCATCSI K CUCTEME IMaTEHTHOW TOKYMEHTAIUH?

70. Yto Takoe cucTemMa OpraHu3alMOHHO-TIPABOBOM JIOKYMEHTAIUuN?

71. Kakue rpynibl JOKyMEHTOB OTHOCSATCSI K CUCTEME OPraHU3alMOHHO IPABOBOM
nokyMeHTanuu? YTto Takoe cucteMa OpraHu3allMOHHO-PacOPSAUTEIbHON JOKYMEHTAIH?
72. Kakue Tpymibl JOKYMEHTOB OTHOCSATCS K CUCTEME OpPTraHU3alMOHHO PaCTIOPSAUTEILHON
JnokyMeHTanuu? YTo Takoe cuctemMa KaJpoBOU TOKyMEHTALMM ?

73. Kakue rpymisl JOKYMEHTOB OTHOCSTCS K CUCTEME KaJpOBON JJOKyMEHTAIMN?

74. Uto Takoe cucrteMa MpOeKTHO-KOHCTPYKTOPCKON JOKYMEHTAIHH?

75. Kakue rpymnmbl JOKyMEHTOB OTHOCATCSL K CUCTEME MMPOEKTHO-KOHCTPYKTOPCKOM
nokyMeHTauu? Yto Takoe cucreMa TeXHOJIOIMYECKON TOKyMEHTAIuu?

76. Kakue rpymnibl JOKYMEHTOB OTHOCSATCSI K CUCTEME TEXHOJIOTUYECKON JOKYMEHTAIH?
77. Yto Takoe cucreMa KapTorpaduyeckoi JOKyMEeHTAIUN?

78. Kakue rpymnibl JOKyMEHTOB OTHOCATCS K CUCTEME KapTorpaduiyeckon JOKyMEHTaIuu?
79. Yro Takoe cucreMa yHU(HUIIMPOBAHHOM JOKYMEHTAIHH?

80. Uto mo3BoIAI0OT 00€CIIEUnTh CUCTEMbl YHH(UITUPOBAHHOMN JOKYMEHTAIIHH ?

81. Kakue cucreMsl yHU(DUIUPOBAHHON TOKYMEHTALIMU CYIIECTBYIOT B Poccuiickoii
®denepanuu Ha CErOAHSIIHUN AeHb? Kakue rpymnmbl JOKyMEHTOB BKIIOYAET
YHupHUIupoBaHHAs CUCTEMa OPraHU3AIMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAIUH?

82. Uto Takoe 3JIeKTPOHHBIN JOKYMEHT?

83. Uro Takoe 3meKkTpoHHas nudpoBas MOAIMHCH?

84. Uto Takoe peKBU3UT JIEKTPOHHOTO TOKyMEHTa?

85. Uto Takoe MoATBEPkKACHHUE TTOITTMHHOCTH JIEKTPOHHOTO JIOKYMEHTA?

86. UTo Takoe 37eKTPOHHBINH JOKYMEHTO000POT?

OrneHouHble CPeACTBA U MHBAINIOB U JIMI C OTPAHUYEHHBIMU BO3MOXHOCTSIMH 3/10pPOBbS
BBIOMPAIOTCS C YUETOM MX WHAWBUAYAIBHBIX MICUXO(U3NIECKUX OCOOCHHOCTEH.

— OpU HEeoOXOAMMOCTU MHBAIMIAM M JIMIAM C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/J0POBbS
IIPEIOCTABIISAETCS AOMOJHUTENBHOE BPEMs JUIsl TIOATOTOBKHM OTBETA HA SK3aMEHE;

— TIpU TPOBEIEHUM TMPOLEAYPbl OLEHUBAHMUS PE3yJIbTaTOB OOYYEHHS WHBAINIOB U JIMIl C
OTPAaHUYEHHBIMU BO3MOXKHOCTSMU 37I0POBbSl IPEIyCMAaTPUBAETCS HCIIOJIb30BAHHE TEXHUYECKHX
CpPEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMUA OCOOEHHOCTSIMH;

— IpU HEOOXOAMMOCTH JJsi 0Oy4YarolUXCsl C OrPaHUYEHHBIMU BO3MOXKHOCTSIMHU 3]I0pPOBbS U
MHBAJINJIOB MPOLEAYpa OLEHUBAHUS PE3yJIbTaTOB OOYyUEHHs MO JAUCHUIUIMHE MOXET MPOBOJIUTHCS B
HECKOJIBKO 3TaroB.

[Tponienypa ouneHMBaHUS pPE3YyIbTaTOB OOYYEHUS HWHBAIUAOB U JIMI C OrPaHUMYCHHBIMU
BO3MOXXHOCTSIMU ~ 3/I0pOBbSl 110  JUCHUIUIMHE (MOIYJIO) MpeaycMaTpuUBaeT IpeJoCTaBICHUE
uHpopmanuu B GopMax, aAaTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10pPOBbS U BOCIIPUATHS HH(POPMALIUH:

Jlist mur ¢ HapyIIeHUsIMU 3pEHUS:

— B 11e4aTHOM (hopMe yBEIMUYEHHBIM HIPUPTOM,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

JUnist a1 ¢ HapyIIeHUsIMH CiTyXa:

— B TIe4aTHOU (opme,

— B (popMe PIIEKTPOHHOTO IOKYMEHTA.

Jlist mun ¢ HapyIIeHUsIMH OIIOPHO-/IBUTaTEeNILHOTO arnapara:

— B 1e4aTHoOM opme,

— B hopMe JIEKTPOHHOT'O IOKYMEHTA.

JlaHHBI TIepedeHb MOXKET OBITh KOHKPETH3MpPOBAH B 3aBHCUMOCTHM OT KOHTHHI€HTA
00yJaroImxcs.



5. IlepeyeHb OCHOBHOI W /JONOJHUTEIbHON y4eOHOH JMTepaTypbl, HEOOXOAMMOM Jisi
OCBOEHM S TMCUUIJIMHBI (MOAYJIs1).

5.1 OcHoBHas1 IUTEpPaTypa:

I'punbepr, A.C. JlokymeHTanmonnoe obecrieuenue ynpasienus : yaeOHuk / A.C. ['pun6epr, H.H.
I'op6aués, O.A. MyxamermuHa. - Mocksa :FOnutu-Jlana, 2015. - 391 c. : Tabu., rpad., ui., CXeMHI -
bubmuorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To xe [Dnextponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031 (02.03.2018).

Opranuzanysg M TEXHOJOTUS JIOKYMEHTAllMOHHOIO OOECIeueHUsl YIPABJICHUSA : 3JIEKTPOHHOE
yuebHoe mocobue / MunuctepcTBo oOpa3oBaHust u Hayku Poccuiickoit @enepanuu, deaepanbHoe
rocy/lapCTBEHHOE OIOKeTHOE 00pazoBaTeNbHOE YUpekKACHHE BhIciIero oopazoBanus «KemepoBckuii
TOCY/IapCTBCHHBI  YHUBEpCUTET», WHCTUTYT WCTOPHH, TOCYJAapCTBEHHOTO VIPABICHHUS U
MEKTYHApOIHBIX OTHOIIEHUH U J1p. - KeMepoBo : KemepoBCckuil rocy1apcTBEHHbI yHUBEpCUTET, 2017.
- 478 c. - bubmuorp. B kububnmorp.: c. . - ISBN 978-5-8353-2149-0 ; To ke [DnekTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=481592 (02.03.2018).

Jlns ocBOeHUs AMCUMIUIMHBI WHBATUIAMH W JIMIAMH C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3I0POBbSI MMEIOTCS HW3JAHHWsI B JJIGKTPOHHOM BHJE B OJIEKTPOHHO-OMOJIMOTEUHBIX CHCTEMax
«YHuBepcuTeTcKas OnOIMoTeKa OHIANH.

MHoroypoBHeBasi cuctema HaBuranud OBC MO3BOJSET ONMEPATUBHO OCYIIECTBISTH IOUCK
HY)KHOTO pasnena. JInuHelii kabuHEeT WHAMBUAYAIU3UPOBAH, TO €CTh KaXKIbIA MOJb30BaTEIh HUMEET
JMYHOE POCTPAHCTBO C BO3MOXHOCTBIO OBICTPOTO JIOCTYTAa K OCHOBHBIM CMBICTIOBBIM Y3JIaM.

[Tpu urenun macmTa® CTpaHUIBI MOXKHO YBEIHMYUTH, MOKHO HCIIOJIB30BaTh MOJHOIKPAHHBIH
PEKUM OTOOpaKEHUS KHUTW WIIM BKIIIOYMTH O3BYYMBAHHE TEKCTA HEMOCPEICTBEHHO C caiiTa MpHu
MOMOIIIH MPOTPaMM SKpaHHOTO JIOCTyNa, Harpumep, Jaws, «Balabolkay.

CkaumBaemble ¢parMeHTsl B gopmare pdf, comepikamiye NMOATEKCTOBBIA CIIOW, JOCTATOYHO
BBICOKOT'O KauecTBa M MOTYT HCIOJb30BaThCS TU(IOMpOrpaMMaMH [isi TOJOCOBOTO O3BYYMBAHUS
TEKCTOB, OBITh 3arpy’XeHbl B THQIIOIUICEPHl (YCTPOWCTB Ui TPOCITYIIMBAHUS KHHT), a TaKKe
CKOINMPOBaHbI Ha JIt000€ YCTPOUCTBO 111 KOM(POPTHOTO YTCHHUS.

B OBbC mnpexacraBnena Meauareka, KOTOpasi BKIIOYAET B CeOsl pa3inyHbIe TEMATHUECKUE ay/IU0
KHUTU pa3nuyHblX u3natenbceTB. KonteHT DBC akTHBHO MOMONHSETCS KHUTAaMH U y4eOHUKaMHU B
MEXTYHapOAHOM CTaHJapTU3UpPOBaHHOM (hopmare Daisy /i He3psSAUnX, OCHOBY KOTOPOTO COCTABIISIFOT
ruOKasi HaBUraus 1 3alUIEHHOCTh KOHTEHTA.

5.2 JlonoJiHMTE/ILHAS JTUTEPaTypa:

1.Kysuernos, N.H. Jlenonpon3BoactBo : yueOHO-cripaBouHoe nmocobue / M.H. Ky3nenos. - 6-¢
u31., nepepad. u gom. - Mocksa : 3natenscko-Toprosas kopnopauus «Jlamkos u K°», 2014. - 460 c.
: Tabm. - bubmmorp.: ¢. 359-363. - ISBN 978-5-394-01981-4 ; To xe [DnexTponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=452846 (02.03.2018).

2.Poroxxun, M.1O. [lenoBsie TOKyMEHTHI B IpUMepax U oOpasiax : COOPHUK THITOBBIX
nokymenToB / M.YO. Poroxun. - Mocksa ; bepaun : {upexr-Meaua, 2014. - 496 c. : ui. - bubnuorp.
B KH. - ISBN 978-5-4475-1581-2 ; To xe [DnexTponHbIi pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253701 (02.03.2018).

3.Pe16akoB, A.E. OcHOBBI Jiemonpon3Bo/icTBa : yaeOHuk / A.E. Pribakos. - 3-e 3., ucrp. -
Musck : PUITO, 2016. - 320 c. - bubauorp. B kH. - ISBN 978-985-503-606-8 ; To xe [DnexkTpoHHbII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=463666 (02.03.2018).

4.JlokyMeHTaIMoHHOe o0ecreyeHre ynpasieHus : yueonoe nocooue / HoBocubupckuit
roCy/lapCTBEHHBIN arpapHblii yHUBEpCcUTET, DKOHOMHUYEeCcKUi (akynbTeT ; cocT. C.I'. UepHoaa. -
Hosocubupck : U1 «3omotoii komocy, 2014. - 106 c. : cxem., Tabi. - bubauorp. B kH. ; To xe
[Onextponnslii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=278155 (02.03.2018).

5.Kynses, H.H. loxymentoBenenue : yueOnuk / H.-H. Kynses, /I.H. Ypanos, A.I'. ®abpuuHoB.
- Mockga : Jloroc, 2011. - 178 c. - (HoBas yauBepcuterckas oubnmoreka). - ISBN 978-5-98704-329-8
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; To e [Dnexrponnslii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=84880
(02.03.2018).

6.Cronsipos, FO.H. lokymenTosnorus / FO.H. CronsipoB ; MUHUCTEPCTBO KYIbTYpPbI
Poccuiickoit ®enepanuu, OeaepanbHoe rocy1apcTBEHHOE 00pa30BaTeIbHOE YUPEXKIEHUE BBICIIETO
npogeccuoHaIbHOro 00pazoBanust «OpIOBCKUI rOCY1apCTBEHHBIH HHCTUTYT UCKYCCTB U KYJIBTYPBI».
- Open : I'opuzont, 2013. - 370 c. : uin. - bubnauorp. B kH. - ISBN 978-5-904977-37-5 ; To xe
[DnexTponnslii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=276208 (02.03.2018).

7.CmupHoOBa, [.H. DnekTpoHHBIE CHCTEMBI YIIPaBICHUS IOKYMEHTOO00pOTOM: Y4yeOHOe
nocobue, MPaKTUKYM I10 AUCIUIUTHHE : ydeOHoe mocodue / I.H. CmupHoBa. - MockBa : MOCKOBCKHit
rOCYJapCTBEHHBIN YHUBEPCUTET 3KOHOMHKH, CTATUCTUKH U MHPopmaTuku, 2004. - 115 c. - ISBN 5-
7764-0399-5 ; To xe [DnekTpoHHBIH pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=90954 (02.03.2018).

8.MaprtsiHoBa, E.B. [lokymenToBenenue : yueoHoe nmocooue / E.B. MapteiHoBa. - KemepoBo
:KemI'VKU, 2009. - Y. 2. OcHoBBI TekcTosoruu.. - 108 c. ; To xe [DnexrponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=227741 (02.03.2018).

9.Poroxwun, M.IO. Jlenompon3BoaAcTBO: Kypc JIeKIuii : yaeoHoe mocooue / M.IO. Poroxus. -
Mocksa ; bepnun : [lupext-Menua, 2014. - 229 c. : un. - bubnuorp.: c. 222-223. - ISBN 978-5-4458-
6528-5 ; To xe [Dnexrponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=253702
(02.03.2018).

10.  Onuna, JI.H. JIokymeHTanmoHHOe 0OeCrieueHHEe yIpaBIeHIECKOH e TETbHOCTH :
yuebHoe nocobue / JI.H. KOnuna. - HoBocubupck : HI'TVY, 2011. - 54 ¢. - ISBN 978-5-7782-1740-9 ;
To xe [Dnexrponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=228777
(02.03.2018).

11.  ApacnanoBa, B.A. JlokyMeHTaIlMOHHOE 0OECTICUeHNE YIIPABICHUS : yueOHO-
npaktuueckoe rmocodue / B.A. ApacinanoBa. - Mocksa :Jlupekr-Menua, 2013. - 240 c. - ISBN 978-5-
4458-2253-0 ; To xe [DnexTponHslit pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=137706 (02.03.2018).

12.  JlokyMeHTanMOHHOE 0OECIIeUCHHE YIIpaBIeHUS ONOIHOTEYHO-UH(POPMAITUOHHON
NeSITeNbHOCTBIO : yueOHoe mocodue amst 6akanaBpoB / MUHHUCTEPCTBO KynbTyphl Poccuiickoit
Oenepannn, PenepanbHOE TOCYJAPCTBEHHOE 00pa30BaTEIbHOE YUPEKICHUE BBICIIETO
npodeccruoHaabHOro 00pazoBaHust «OpIIOBCKUI roCcy1apCTBEHHBI HHCTUTYT UCKYCCTB U KYJIBTYPBD ;
aBT.-cocT. A.C. PymsHiieBa. - Open : OpaoBckuil rocyaapCTBEHHBIM HHCTUTYT UCKYCCTB U KYJIbTYPBI,
2015. - 180 c. : Tabu. - bubnuorp. B kH.. ; To e [DnexTpoHHsIil pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=439357 (02.03.2018).

13.  Cenuenxo, I1.B. JlokymeHTaIiOHHOE 00ecieueHne yIpaBiIeHYECKUX PEIIeHUH :
yuebHoe nocobue / I1.B. Cenuenko, F0.11. Exnakos, B.E. Kupuenko ; MunucrepctBo oOpa3oBanus u
Hayku Poccuiickont ®enepaunn, Tomckuii ['ocynapcrBennsiii YHuBepcuteT Cuctem YipasieHus U
Pagnosnexrponuku (TYCYP). - Tomck : Onb KonrenT, 2011. - 142 c. : Tabm., cxem. - ISBN 978-5-
4332-0008- ; To xe [DnexTpoHHsbIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=208691 (02.03.2018).

14.  ®wuonona, JI.P. Opranuzanus 1 TEXHOJIOTHS JOKYMEHTALMOHHOTO 00eceueHHs
yrpaBieHus : KoHcnekT jgekuuit / JI.P. @uonosa. - Ilensa : [lenseHckuit rocyjapcTBeHHbIN
yHuBepcurtet, 2005. - 95 c. ; To xe [DnexTponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=39371 (02.03.2018).

5.3. [lepuoguyeckue u3IaHus:

Bonpocel 5koHOMHKH.

[enosoi mup.

Kommepcanr.

Kommepcant-Daily.

MupoBast 5KOHOMHKA ¥ MEXAYHapOAHbIE OTHOIIECHHUS.
Pocculickuil 53KOHOMHYECKHUH )KypHaII

OKOHOMHUCT.

DKcnepr.

N a~wNE



6. Ilepedyenb pecypcoB HMH(OPMANMOHHO-TEJEKOMMYHHMKANMOHHON ceTn «WHTepHeT,
HEOOXOIMMBIX [IVIsl OCBOCHHUS IUCHUIIMHBI (MOIYJIs1).

=

http://www. kremlin.ru, - opunmansusiii caiit [IpaBurenscta PO

http://www.gKs.ru - opunuanbHbli cailt @enepanbHON CIy)Obl FOCYIapCTBEHHON CTATUCTUKH
3. http://www.krsdstat.ru — opurmansuslit caiit TeppuropuanbHoro oprana denepaabHOR
CIy»O0bI TOCYIaPCTBEHHOM CTaTHCTUKH M0 KpacHoaapckomy Kparo.

http// www.consultant.ru Caiit «Kouncynsrant ITimrocy

http// www.garant.ru Caiit «I["apant»
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7. MeToauveckne yKazaHus JJsl 00y4AKOIIUXCS 10 OCBOEHHIO JUCHUIJIMHBI (MOIYJIS).

OO0mue pekoMeHJAMH MO OCYIIECTBICHUIO CAMOCTOSTEIbHOM pabOThl MpEACTaBICHBI B
METOJIMYCCKUX YKa3aHUSAX, KOTOPHIE COCTaBICHBI B COOTBETCTBHM C TpeboBaHusMU DenepambHbIX
roCyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB BhICIIero oOpaszoBanus mo 27 u 38 YI'CH.
YTBepxkaeHs! Ha 3aceqanuu Cosera sxoHOMUYeckoro (akynprera ®I'BOY BO «KyOoI'Y». [Iporokon
Ne 8 ot 29 wurons 2017 r. [IpennasHaueHsl Ui CTYACHTOB 3KOHOMHYECKOro (haKynbTeTa BCEX
CIIELIMAIBHOCTEN 31 HaINpaBJICHUN MMOJITOTOBKH. Pexum JocTyna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya.

BaxxapiM kpuTepreM B pabOTe C JICKIIMOHHBIM MaTEPHAJIOM SIBJISIETCS MOATOTOBKA CTYJEHTOB K
CO3HATENFHOMY BOCHPHSATHIO MpernojaBaeMoro marepuana. [Ipu MOATrOTOBKE CTyAEHTa K JIEKLIUU
HE00X0IMMO, BO-TIEPBBIX, IICHXOJIOTHYECKH HACTPOUTHCS Ha ATy paboTy, 0CO3HATH HEOOXOIUMOCTh €¢
CUCTEMAaTUYECKOTO  BBIMIOJIHEHUS. BoO-BTOpbIX, HEOOXOAMMO  BBINOJIHEHHE  MO3HABATENbHO-
MPAKTUYECKON EATEIbHOCTH HaKaHYHE JICKIUU (MPOCMATPUBAHUE 3aMMCEN MPEIbIAYIICH JSKIIUU IS
BOCCTAHOBJICHHSI B NaMSTH paHee HW3YYEHHOTO MarepHalia; O3HAKOMIIEHHE C 3aJaHHsIMH Ui
CaMOCTOSITEITLHOW pabOThI, BKIIFOUEHHBIMH B ITPOTPAMMY, ITO00p JTHTEPATypPHI).

[ToaroroBka K JNEKIUU MOOMIU3YET CTyJEHTa Ha TBOPYECKYIO paboTy, rJIaBHBIMU B KOTOPOM
SIBJSIIOTCS  YMEHHS CHyIIaTh, BOCIPUHUMATH, 3alUCHIBATh. 3alHMCBHIBAHUE JICKIUM — TBOPYECKUM
mpoiiecc. 3anuch JIEKIUU KpailHe BakHA. JTO MO3BOJISIET HAJAOJTO COXPAaHUTh OCHOBHBIE MOJIOKEHUS
JIEKIINH; CIOCOOCTBYET MOJJIEP>)KaHUI0 BHUMAHUSI; CIOCOOCTBYET JIyUIlIEMY 3allOMUHAHKS MaTepHalia.

st addhekTuBHON pabOTHI ¢ IEKIIMOHHBIM MaTepUaIoM HEO0X0IUMO 3apUKCUPOBATH Ha3BAaHUE
TEMBI, IIJIaH JIEKITUU U PEKOMEHI0BAaHHYIO TUTEpaTypy. [locie 3Toro mpucTymnarh K 3aucH COAepKaHUS
nekuuu. B opopmiiennn KoHCIEKTa KUK BaKHBIM MOMEHTOM SIBIISIETCSI HEOOXOIMMOCTh OCTaBJISATh
TI0JIs1, KOTOPBIE MTOTPEOYIOTCS IJIsl TOCJIEYIOIEH paboThl HaJl IEKIIMOHHBIM MaTEpHUAJIOM.

[Ipy nDoOAroTOBKE K 3aHATHSAM CEMHUHApPCKOIO THUIA CJIEAYET HCIOJb30BaTh  BCHO
PEKOMEHJIOBaHHYIO JIuTepaTypy. lIpexae Bcero, CTyACHTHI JODKHBI YSICHUTH MPEUIOKEHHBIN TIaH
3aHSATHUS, OCMBICIHTH BBIHECEHHBIE i OOCYKIEHHUS BOMPOCHI, MECTO KaXKIOTO W3 BOMPOCOB B
PaCKpBITHH TeMbI cCeMHUHapa. B mpoliiecce moAroTOBKHU K CEMUHAPY 3aKPETUISIIOTCS U YTOUHSIFOTCS YXKe
W3BECTHBIE U OCBAaMBAIOTCS HOBBIE Kareropuu. CTalKMBasChb B XOJI€ MOJATOTOBKH C HEIOCTATOUYHO
MOHSATHBIMU MOMEHTaMHU TEMBI, CTYJCHTHl HAXOJIAT OTBETHI CAMOCTOSITEIBLHO WIH (PUKCUPYIOT CBOHU
BOIIPOCHI JJIsI TOCTAHOBKH U YSICHEHHSI KX Ha CAMOM CEMUHape.

Ha mepBoM 3Tare moAroTOBKM K 3aHATHIO CEMUHAPCKOTO TUTIA CJIETyeT BHUMATEILHO MPOYUTATh
KOHCIEKT JIEKIIMA, W3Y4YUTh JICKIMOHHBIH Marepual, MpoOJeMbl W BOMPOCH, OCBEHIABIIMECS Ha
JIEKIIMOHHBIX 3aHATHSAX. [Ipu 3TOM BakHO OOpaTUTh BHMMAaHHWE HA HAy4YHBIE KaTETOPHUH, MOHATHUS,
OmpeNeleHusl, KOTOpble MCMIOJb30Bal JIEKTOpP JUIsl pPacKpbITUsl coaepxkaHusi Tembl. [locie
BHUMATEJIPHOTO U3YYCHHS KOHCIICKTA JICKIIUA M YSICHEHHUSI CMBICIIA M COJIEPYKAHUSI OCHOBHBIX TTOHSITHI
M BOIIPOCOB TEMBI MOXKHO OOpamathcsi K HAyYHO-TEOPETUYECKOMY M3YUCHHI0 MaTepHalia Mo JaHHOM
TeMe, mpodeme.

Bo Bpemsi 3aHATHSI CEMUHAPCKOTO TUIIA MPENoAaBaTellb ONPAIIUBAET CTYACHTOB IO BOIIPOCAM,
3aJIaHHBIM Ha JaHHOE 3aHATHE. Bompockl OOBSABIAIOTCS TpETojaBaTrelieM Ha MPeAbIIyIeM
CEMUHApPCKOM 3aHATUM U, KaK IpPaBUJIO, OHU KOPPEIUPYIOTCS C BOMPOCAMH, COJEPKAIIMMHUCS B
COOTBETCTBYIOIICH TeMe Y4eOHOU MpOorpaMMBbl, HO TIPETIOIaBaTelb BIIPABE 3a/1aTh U HEKOTOPHIC APYTHE
BOIPOCHI, OTHOCSIIIMECS K TeME CeMHHapa M yKas3aTh, Ha 4YTO CTYAEHTaM cIeayeT oOpaTHTh 0coboe
BHUMAaHUE TIPH IMOJTOTOBKE K CJIETYIONIEMY 3aHATHIO.
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3aHATUS CEMUHAPCKOTO THUIIA MOTYT TNPOBOAMUTHCA B (opMe CBOOOAHON IUCKYCCHH TIPH
aKTUBHOM YYaCTHHU BCEX CTYIEHTOB. B Takux ciydasx y KaXIOro CTyIEHTa MMeeTcs BO3MOXKHOCTb
NPOSIBUTH CBOW IIO3HAHHUSA: JIOTIOJIHATH BBICTYMAIOUIMX, HE COIJAIaThCsl C HHUMHM, BBICKAa3bIBATh
aIbTepHATUBHBIC TOUKHU 3PEHUS U OTCTAUBATh MX, MOMPABIATH BHICTYMAIONINX, 3a7aBaTh UM BOIPOCHI,
npeiarath Ui 0OCYXKICHHS HOBBIC MPOOJEMBI, aHATM3UPOBATH MPAKTUKY IO paccMaTpUBAEMOMY
BOIIPOCY.

CeMuHap Kak pa3BHBAIOIIAsl, aKTHBHAs opMa yuyeOHOTO IMpolecca CocOOCTBYET BHIPAOOTKE
CaMOCTOSITENIFHOTO MBIIUICHUS CTYyAEHTa, (hOPMUPOBAHUIO HMH(OPMALMOHHONW KYJIbTYPbI, Pa3BUTHUIO
npoeccCuoHaNbHBIX HABBIKOB.

CamocrosTenbHas paboTa TPOBOAMTCA C LEIbI0 3aKPEIJICHHWS M CHUCTeMAaTH3aIllUuH
TEOPETUYECKUX 3HAHUM, (OPMUPOBAHUS MPAKTUUECKHX HABBIKOB M0 UX MPUMEHEHHIO MPH PEIICHUU
HSKOHOMHYECKHUX 33/]]a4 B BBIOPAaHHOH MPEAMETHON 00JIaCTH.

CamocTtosTenbHas paboTa BKJIIOYAET: U3YyYCHHE OCHOBHOW W JOMOJHUTEIBHOW JUTEpaTyphl,
npopaboTKa M MOBTOPEHHE JIEKIIMOHHOTO MaTepHalia, Marepuaia yueOHOH W HaydyHOW JIMTepaTyphl,
MOATOTOBKY K MPAKTHYECKUM 3aHATHUSAM, TIOATOTOBKY JOKJIAJOB-NIPE3CHTAlN, IOJrOTOBKA K
TECTHUPOBAHUIO WU PEIICHUIO 3aJ]ad, BBINOJIHEHUIO PacuETHO-TPapHUUEcCKOro 3aJaHusi, MOATOTOBKY K
TEKYIIeMY KOHTPOJIIO.

JJ1s MOTOTOBKH K JIEKIMSIM HEOOXOIMMO M3YUUTh OCHOBHYIO U JIOTIOJIHUTEIBHYIO JTUTEPATYPy
0 3asiBJICHHOW TeMe U 00paTUTh BHUMAHUE Ha T€ BOMPOCHI, KOTOPBIE MPEAaraloTcs K pacCMOTPEHUIO
B KOHIIE K01 TEMBI.

B xo/e caMonoaroToBKM K CEMHUHAPCKUM 3aHITHSIM CTYACHT OCYIIECTBIISIET cOOp U 00paboTKy
MaTEepHAaJIOB IO TEMATHKE €r0 UCCIICAOBAHMS, UCIIONB3YS IPH 3TOM OTKPBIThIE HCTOYHUKH HH(OpMAIHN
(myOnukanuyu B HAYYHBIX M3JAHUAX, aHAIUTUYECKUE MaTepUalbl, pecypchl cetu VHTepHeT u T.1.), a
TaKXKe MPAKTHYECKUH OMBIT U JOCTYITHBIE MaTepUaAIIbl 0OBEKTa UCCIIEIOBAHUSI.

KoHTpoib 32 BBINOJHEHHEM CAMOCTOSTEIbHOM pabOThl MPOBOJUTCS MPH U3YUYEHUU KaxKIOU
TEMBI JUCIUIUINHBI Ha IPAKTUYECKUX (CEMHUHAPCKUX ) 3aHATHSIX.

[TonroroBka pedepaToB — 3aKperieHne TEOPETUYECKUX OCHOB U MPOBEPKA 3HAHUN CTYACHTOB
M0 BOMPOCAM OCHOB M TPAKTHYECKOW OpTraHW3allMM HAayYHBIX HCCIICIOBAaHUM, yMEHHE MOAOMpaTh,
aHAJIM3UPOBATh U 0000IATh MAaTEPUAIIbI, PACKPBIBAIOIINE CBA3H MEX/Ly TEOPHEH U MPAKTHUKOM.

Jiss  ycrienmrHOTO OCBOEHHS AMCUMIUIMHBI WHBAIMJAMH W JIMIAMH C OTpaHUYCHHBIMHU
BO3MOKHOCTSIMM ~ 3/10pOBbsl  OOJIBIIIOE  3HAu€HHE HMeEeT MWHAMBMJyaJbHas ydyeOHas pabora
(KOHCYNbTAINK ) — IOTIOJTHUTENIBHOE Pa3bsiCHEHHE YUeOHOro MaTepuaia.

WHnuBuyalbHble  KOHCYJbTAMM 1O  HOPEAMETY  SBIAIOTCA  BaXHBIM  (aKTOpOM,
CTIOCOOCTBYIOIIMM HHIUBUIYATU3AINH O0yUSHUS H YCTAHOBJICHUIO BOCITUTATEIIEHOTO KOHTAKTa MEXKITY
npernojiaBaTesieM M OOydYarolMMCs WHBAJIUAOM MM JIMIOM C OIPAaHUMYEHHBIMH BO3MOXKHOCTSMH
3JI0OPOBBSL.

B ocBoeHuM AMCHUIUIMHBI MHBAIUAMHU U JIMIIAMH C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU 3/10pPOBbSI
00JbIlIOE 3HAUYEHHWE MMEET WHIUBUAYalbHas ydyeOHas pabora (KOHCYNbTAllUK) — JOMOJIHUTEIBHOE
pa3bsCHEHUE yueOHOTo MaTepuania.

WupuBuayabHbIE  KOHCYJBTAlMM  TI0  TPEAMETY  SIBISIIOTCS  BaXHBIM  (aKTOPOM,
CMOCOOCTBYIOIIMMU HMHAWBUAYAIN3alUUd OOY4YEeHUs M YCTAHOBJIECHUIO BOCIHTATEIBHOI'O KOHTAKTa
MEXy TIperoiaBaTesieM 1 00yJaroIuMCsl HHBAJIHIOM WIJIH JIUIIOM C OTpaHUYEHHBIMU BO3MOXKHOCTSIMHU
3JI0POBBSL.

8. IlepeyeHb HH(POPMAIMOHHBIX TEXHOJOIWil, HCNOJIb3YeMbIX MPH OCYLIECTBJIECHUH
00pa30BaTEeJILHOIO NMPOLECCa MO AUCHUIINHE (MOYJIIO).

8.1 llepeyenb HH(POPMALHOHHBIX TEXHOJIOTHIi.

JInsi TOATOTOBKM W JIEMOHCTPAIIMHM TPE3CHTAIIMOHHBIX MAaTEpUaTOB HCIOIB3YETCS IaKeT
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 ¢ Beixonom B HTEpHeT.

8.2 Ilepeyenb He0OXOAMMBIX HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM



OOyuaromMes 10JKeH ObITh 00eCTIeYeH AOCTYI K COBPEMEHHBIM MPO(ecCHOHANTBHBIM 0a3aM
TaHHBIX, MPO()ECCHOHALHBIM CIIPABOYHBIM M TOMCKOBBIM CHCTEMaM:

DnekTpoHHO-0ubmoTeunas cucrema (36C) BOOK.ru,

DneKTpoHHas OubmoTedHas cuctema "YHuBepcuteTckas ouoimmoreka ONLINE",
DnekTpoHHas oubaroredynas cucrema "FOpait",

CrpaBouno-npaBoBas cucrema «Koncynsrant [Timrocy (http://www.consultant.ru),
OnexkTponHas oubnunoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru).

9. MaTepHaJ’ILHO-TeXHI/I‘leCKaH

6333, H606X0)II/IMa$l IJIs OCYIECTBJICHUA

00pa30BaTEeJILHOIO NMPoIeCcca Mo AUCHHUIINHE (MOLYJII0)

No B paGor MarepuanbHO-TeXHUYECKOE 00ecredeHNe AUCIUILIUHBI (MOTYJIIS)
Y OCHAILEHHOCTD
1. JIexIIMOHHBIEC 3aHITHS Jleknmonnas aymutopust 520A, 207H, 208H, 209H, 212H, 214H,
201A, 205A, 4033J1, 4038J1, 4039J1, 5040J1, 5041J1, 5042J1, 5045J1,
5046J1, ocHameHHas NPE3ECHTAIMOHHOW TEXHUKOW (MPOEKTOD,
9KpaH, KOMIBIOTEP/HOYTOYK) M COOTBETCTBYIOIIUM IPOTPAMMHBIM
obecrnieuerneM (I10) MicrosoftOffice.
2. Cemunapckue 3ansatus | Cnenuanbaoe nomemenue 2026J1, 2027J1, 4034J1, 403571, 4036J1,
5043J1, 201H, 202H, 203H, A203H, ocHanieHHOE Mpe3eHTAIMOHHOMN
TEXHUKOH  (MPOEKTOp, OJKpaH, HOYTOYK) ¥  NIPUKIAJHBIM
nporpaMMHbiM  obecrieueHuem  (MicrosoftOffice), a  Ttaxke
aynutopuu A208H, 202A, 210H, 216H, 513A, 514A, 515A, 516A.
3. JlaGopaTopHbie JlaGoparopus 201H, 202H, 203H, A203H, 205A,
3aHATHUS HE | YKOMILJIEKTOBaHHAS CHeIUaTN3UPOBAHHOMN MeOeIbI0 U
IPEyCMOTPEHBI TeXHHYECKUMU  CcpelcTBaMu  oOyueHus.  Paboume  Mecra,
y4€OHBIM TIJIAHOM MOJKIIFOYEHBI K JIOKABHOW ceTH (pakyiapTeTa, MMEIT IOCTYH K
rinobaybHOM cetn HTepHeT.
4, I'pynmnossie Aynuropus 224
(MHIUBUYyaTbHBIC)
KOHCYJIbTAIIUU
5. Texymmit  koHTponb, | Aynutopuss  520A, 207H, 208H, 209H,212H, 214H,
MIPOMEKYTOUHAS 201A,205A,A208H, 202A, 210H, 216H, 513A, S14A, 515A,
aTTecTanus 516A,2026J1,2027J1, 4033J1, 4034J1, 4035J1, 4036J1, 4038J1, 403971,
504071, 5041J1, 5042J1, 5043J1, 5045J1, 5046J1, 201H, 202H, 203H,
A203H  yKOMIUIEKTOBaHHBIE  IPE3EHTAlMOHHOM  TEXHUKOHN
(mpoexkTop, 5KpaH, HOYTOYK) W MPHUKJIAJAHBIM MPOTPaMMHBIM
obecnieuenueM (MicrosoftOffice ).
6. CamocrosiTenbHas Kabuner g camoctoATenbHOM — paOOThI,  OCHAIICHHBIN
pabora KOMITBIOTEPHOM TEXHUKOW C BO3MOXHOCTBIO MOAKIIOYEHHUS K CETH
«MHTEpHET»,MPOrPaMMO SKPAaHHOTO YBETHYCHUS U 00€CTICUeHHBIN
JOCTYIIOM B DJJIEKTPOHHYIO HWH(OPMAIMOHHO-00pa30BaTEIbHYIO
Cpelly YHUBEpCUTETA.
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