AHHOTaIUs K pabouel mporpamme JUCITUTUTHHBI
51.0.22 <KKOMMEPYECKHUM u KOPITIOPATUBHBIN JOKYMEHTOOBOPOT»

Hanpasaenue noarorosku 43.03.01 Cepsuc
O0beM TPYA0eMKOCTH: 3 3a4CTHBIC CIUHUIIBI.

Lesab ocBoeHus AMCHUILIMHBI «KOMMeEpUYeCKHil M KOPIOPATHUBHBIN JOKYMEHTOO00POT
- (hopMupoBaHMe y CTyneHTa 3HAaHUH M yMEHUH B 00nacTH 0a30BBIX MOHATUNH U NPUHIIMIIOB
COBPEMEHHOM CHCTEMbI JOKYMEHTAIMOHHOTO OOECIIC€YeHHS W  YIPABJICHUS, 3HAKOMCTBO C
OCHOBHBIMHM IIPaBUJIAMHU M 3aKOHAaMM JOKYMEHTO000pOTa B c(epe KOHIPECCHO-BBICTABOUHOU
NeSITeIbHOCTH, CHEUM(PUKOM U  OCOOCHHOCTAMHU KOMMEPUYECKOTO U  KOPHOPATUBHOTO
JIOKYMEHTO0000pOoTa.

1.2 3agaun AUCHUILINHLI:

— noJstyueHre 00yJaroMy 3HAaHUH 10 UCTOPUHU AETOMPOU3BOICTBA U CTPYKTYpE
COBPEMEHHOM CHCTEMBI JOKYMEHTAIMOHHOTO 00eCIIeYeHHUS,;

— TMOoJy4YeHue OOydJarouuMucs 3HAHUW W yMEHUHW B 00JIaCTM METO/0JIOTHUU
OpraHU3aIi COBPEMEHHOT'O KOMMEPUYECKOTO ¥ KOPIOPATUBHOTO TOKYMEHTOO00POTA;

— MOJIy4E€HHE 00yJaroIUMHUCS 3HaHU 00 OCHOBAaX, METOJMKaX COCTaBJICHUS U
0 OpMIICHHUS, TEXHOJIOTHU PAOOTHI C TIOKYMEHTAMH;

— TMoiy4YeHue oOydarolMMUCS  3HAaHMUW M yMeHMM B oOnactu paboThl ¢
JIOKYMEHTHUPOBAaHHOM HH(OpMaIIHeii;

— motyueHure o0yJaronmMucs 3HaHuK 00 00bEKTax, CyObeKTax, CpeICcTBax
JESTENIbHOCTH, a TAaK)Ke OPraHU3alliy U YIPABIECHUU CIY>KObI JOKYMEHTAI[HOHHOTO
o0ecIeycHus;

— MOJy4YeHHe 00yJaroIUMUCA 3HAaHUW U YMEHUI B 00JIaCTH MpaBUIl BEACHUS
JIOKyMEHTO000pOTa U 1EJI0OBON NEPETHCKE;

1.3 MecTo AuCHMILUINHBI B CTPYKTYpe 00pa3oBaTe/ibHON MPOrpaMMbl.

JucuuruinHa «Kommepdeckuii M KOPHOPATUBHBIA JOKYMEHTOOOOPOT» OTHOCHTCA K
oOs3arenbHOM yactu broka 1 ucuuminuHel (MOAyniH). AKTyallbHOCTh BKJIFOUEHHS IpeIMeTa
«Kommepueckuii 1 KOpIOpaTUBHBIN JJOKYMEHTOOOOPOT» B y4eOHBIH IJ1aH 00YCIIOBJIEHA B IEPBYIO
ouepe]ib, BO3pacTalolUM HHTEPECOM K ITpobiieMaM, 3aKOHOMEPHOCTSM, MIPUHIIMIIAM U IIPaBUJIaM
JIeNIOTIPOU3BOJICTBA  KAaK  HMHCTPYMEHTY  MOBBIMIEHUS  3()PEKTHUBHOCTH  yNpaBlIEHUS.
KomneTeHTHOCTh B BOIIpoOcax AENONPOU3BOACTBA, HAJIMUYWE HEOOXOAMMBIX YMEHHI U HaBBIKOB
paboThI ¢ TOKyMEHTaMH, IOHUMAHUE UX POJM B CHCTEME YNpPaBJIEHUS — BAXKHEUIINH MpHU3HAK
COBPEMEHHOM JeOBOM KyNnbTypbl. YeTkas opraHusanus JOKyMEHTOOO0OpOTa, TpaMOTHas
MIOATOTOBKA, CBOECBPEMEHHOE M KAUYE€CTBEHHOE MCIIOJHEHHUE INPUHATBIX PEIICHUM — 3alI0rT
BBICOKOH 3(P(EeKTUBHOCTH YIIPABICHUECKOM JIeATeIbHOCTH. B cCOOTBETCTBMU ¢ pabounM y4eOHBIM
IUTAHOM JIMCLUIUIMHA U3y4aeTcs Ha 3 Kypce Ha 3a04HOoi (opme 00ydeHus. Bun npomexxyrouHon
aTTeCTalluU: 3a4eT.

OcBoeHne TUCHUIUTMHBI 0a3upyeTcsl Ha N3YUYEeHUH CIEeTYIOIUX KypcoB: «Pycckuil I3bIK U
OCHOBBI JIEJIOBOM KOMMYHUKALMN», «OCHOBBI y4€Ta B KOHTPECCHO-BBICTABOYHOM JI€ATEIIEHOCTIY,
«MH(popMaIImOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJIOTHH u aHaIu3 JAHHBIX»,
«BHyTpHuKOpriopaTuBHblE HH(OpPMALMOHHBIE CUCTeMbl», «MHOpMalOHHbIE ceTH U 0a3bl
JIAHHBIX B KOHTPECCHO-BBICTABOYHOM ACATEIBLHOCTI.

Ilepedyenn mIaHupyeMbIX pe3yabTATOB 00y4eHus1 o qucuumnne « Kommepueckuii u

KOPIIOPaTUBHBIN TOKYMEHTOOOOPOT»
N3yueHnne JaHHOM y4yeOHOM JUCHUIUIMHBI HampaBieHO Ha (opMupoBaHHe Yy
00yYaromuxcst CIeyONMX KOMITETEHIIUMI:



Ko n HanmeHoBanne
HMHIMKATOpa
JOCTHKEHUS

KOMIIETEHIINH

P€3yJ'II)TaTbI 06yquI/m 10 JUCHMIIIMHE

YK-4. CnocoOeH OCymIecTBIATh JAEIOBYI0 KOMMYHHKAIIMIO B YCTHOM M NHCEMEHHOH Qopmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoii dexepari M ”HOCTpaHHOM(BIX) sI3bIKe(aX)

NYK-4.4. Bener
JICJIOBYIO TIEPEITUCKY
W HUCIIONB3YET JAUAJIOT

3naem:
— CYIIHOCTb, HATIPABIICHUS U BUJBI JOKYMCHTAI[HOHHOTO OOCCIICUCHUS YIIPABIICHUS;

JUIsL COTPYAHUYECTBA
B  COIMaJlbHOM ™
npodecCHOHaNBHOM

cepax.

Ymeem:

- 0OPMIISTh PEKBH3HUTHI OTJCIBHBIX BUIOB YIIPABICHICCKUX JOKYMEHTOB B COOTBETCTBHH C
MPaBUJIAMH, YCTAaHOBJICHHBIMUA HOPMATHBHBIMU JOKYMEHTAMHU, I3bIKOBBIMH TPSOOBAHUSAMH K
0(hOPMJICHHIO PEKBU3UTOB;

Bnadeem:
— OMNBITOM COCTaBJICHHS OIPOCHBIX AHKET U JIUCTOB s cOOpa MEepPBUYHBIX JaHHBIX O
MOTPEOUTEISIX;

OIIK-6. CnocobeH npuMeHsTh B TPO(heCCHOHATTLHON IeATEIbHOCTH HOPMATHBHBIC IPABOBHIC aKThI B chepe cepBrca

NOIIK- SHnaem:
6.4 ObecrneunBaeT — CTaHIAapTHBIC TEPMHUHBI JJOKYMEHTAIIMOHHOTO 00CCIICUCHHS,
JIOKYMEHTOO0OPOT B
COOTBETCTBHH C|VYmeem:
HOPMAaTHUBHBIMA - 0OpMIIATH TOKYMEHTAIIUIO B COOTBETCTBUU C HOPMATHBHOM 0a301;
TpeOOBaHUSIMHU

Bnaoeem:

HaBbIKaMHU BCJICHUS ILCHOBOﬁ TNEPENMCKU € ACJTOBBIMU IMapTHEPAMU U KIIMCHTaMU;

[1K-1 Criocoben ocy

CCTBJEITh OPTaHU3allUOHHYIO ACATCIIBHOCTH IO IMOJATOTOBKE M OCYHICCTBJIICHHIO IIpOLECCa

IMEPCBO3KH I'py3a B LECIIU MMOCTABOK (B mponecce OpraHn3aguu KOHI'pCCCHO-BBICTABOYHOT'O MepOHpI/IﬂTI/Ii{)

UTIK-
1.2 Opraunuzanus
paboThI c

3naem:
— crier UKy MOBeICHHS OTPEOUTENEH HA PBIHKE YCIYT;

HNOAPSTYMKAMHE  Ha
PBIHKE TPAHCIIOPTHBIX
ycayr (B mporiecce

Ymeem:
— [IPOTHO3MPOBATH CIIPOC U MPEIOKEHUE HA TPAHCIIOPTHBIE YCIIYTH;

OpraHu3anuu
KOHI'DECCHO- Bnaodeem:

BBICTaBOYHOT'O — [IpUeMaMHt yTIPaBICHUS KOHKYPEHTOCIIOCOOHOCTBIO CEPBUCHOTO MPEANIPUSATHSL.
MEPOTIPUSITHSI)

[1K-2 CriocobeH ympas

JISITh IPOCKTOM KOHFpCCCHO-BLICTaBO‘IHOﬁ JACATCIBHOCTHU HAa BCEX dTarlax

UIIK-2.5 Opranmsyet
COBMECTHYIO paboTy

Snaem:
— TEOPETUYECKHE OCHOBBI M METOJIOJIOTHIO MPOBEJCHNSI MAPKETHHTOBBIX UCCIICIOBAHHNT;

c napTHepamu
KOHI'PECCHO-
BBICTABOYHOTO

Ymeem:
— c(hOopMHUPOBATH MAPKETUHTOBYIO HH(POPMAITHOHHYIO CHCTEMY CEPBHCHOTO TPEATIPHUSITHUS; —
co3ath moptpeT LIA cepBUCHOTO IpeANPHATHS;

MEpONPHUATHSA, B TOM
qyucie c
3aMHTEPECOBAHHBIMU
opraHamu
rOCYJapCTBEHHOTO
yIpaBJICHUs,
OTpaciIeBbIMU
aCCOIHALUIMHU u
COI03aMH, TOPIOBO-
MPOMBIIIIEHHBIMU
nanaTamH,
OTpaciIeBBIMHI
OpraHu3alysIMu

Bnaoeem:
— aHAJTN30M MOJYYCHHBIX PE3yJIbTaTOB C IPUMEHEHHEM METOJIOB CTATUCTHKH;

HUIIK-2.6 YuactByer
B 3aKJIFOUCHUU
JIOTOBOPOB Ha
BBINIOJTHEHHE padoT ¢

3naem:
— pOJ'[B yHI/Iq)I/IKaLH/II/I n CTaH]lapTI/ISaHI/II/I }IOKyMeHTOB B COBpeMeHHOM JIOKyMeHTaHI/IOHHOM
00eCIICYCHUH YIIPABIICHHUS,

HOAPSAAYMKAMH
KOHIPECCHO-
BBICTABOYHOT'O

Ymeem:
— UCTIOJIb30BaTh HH(POPMAIIMOHHBIC CUCTEMBI JOKYMCHTAIIHH;

MEpOTIPUSTHS
JIOTOBOPOB
MIPOJAKY
BBICTaBOYHBIX
IUIomanae
areHTCKUMHU

Ha

Bnaoeem:
— HaBBIKAMHU paboTHI ¢
JIOKYMEHTOB

Opl“TeXHPIKOﬁ, Inpyu CO3AaHUM MW HMCHOJIB30BAHUHN JICJIOBBIX

OpraHu3ainusiMu




Conep:xanue TMCUMILUIUHBI:
Pacrnipenenenuie BU0B yueOHOM pabOThI U UX TPYJOEMKOCTH IO pa3fiesiaM AUCIUILTUHBL.

Konnyectso yacos
% AyantopHasa BHeayauTtop
g HanmeHoBaHue pasgenos paboTa HasA paboTa
S Bcero
o n n3 CPC
1 2 3 4 5 6
1 | Uctopua pa3BMTMA U COBPEMEHHOE A,e/10NPOM3BOACTBO 9,4 1 - 8,4
2 | JlokymeHTUpoBaHHaA MHGOPMALMA: CYLLLHOCTb M OCHOBHbIE NOHATUA 9,4 1 i 8.4
Aenonpon3BoacTsa
3 XapaKTepUCTUKa OCHOBHBbIX BUA0B LOKYMEHTOB 16 2 - 14
4 | MpaBwuna cocTaBneHns n oGopmMAEHNA yripaBieHYECKOM 16 i ) 14
OOKYMEHTauum
5 | OpraHu3auma KOMMEepPYECKOro 1 KOPNopPaTUBHOIO 18 i ) 16
OOKyMeHTOO60pOTa
6 | [enosasa AoKyMmeHTauumA: cnyxebHas, AenoBasn, MexayHapoaHas 12 ) i 10
nepenucka
7 | OpraHusauma cay»6bl JOKYMEHTaLMOHHOro obecneyeHun 11 - 2 9
8 | ABTOMaTM3aUMA NPOLLECCOB 4eN0MPOM3BOACTBA. 10 2 - 10
UTOlO no paszdenam OucyunauHsl: 101,8 8 6 89,8
KoHTponb camocTosaTenbHon pabotbl (KCP) -
NMpomexyToyHas aTTectauma (UKP) 0,2
MoAroToBKa K TEKyLLEMY KOHTPOHO 4
06LWasn TPYA0EeMKOCTb N0 ANCUUMANHE 108

KypcoBbie padoThI: re npedycmompeHrul.
®opma npoBeieHUs aTTeCTAlMU N0 AUCHUILINHE: 3ayem.

Astop PII/] cT. mpenonaBaTens /M ) T AA. Kynukos
[°d //




