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1. lesn u 3a1a4M U3yYEeHHUS TUCHUINIUHBI

1.1 Heanr ocBoeHusi nucuumauHbl «KoMmMmepueckuil U KOpHOpPAaTUBHBIA JTOKYMEHTOOOOPOT» -
(bopMHpoOBaHUE Yy CTYJCHTA 3HAHUN U YMEHUH B 001acTH 0a30BbIX MOHATUN U MPUHIMIIOB COBPEMEHHOM
CHCTEMBI JIOKyMEHTAIIMOHHOTO OOecreueHus] U YIpaBJICHUs, 3HAKOMCTBO C OCHOBHBIMH IPAaBUJIAMU H
3aKOHaMM JIOKyMEHTO00OpoTa B cQepe KOHIPECCHO-BBHICTABOYHOM JEATENbHOCTH, cHeuupukoil u
0COOEHHOCTSIMH KOMMEPYECKOT0 M KOPIIOPATUBHOTO JIOKYMEHTO000pOTA.

1.2 3agauyn TUCHUTINHDI.

— MIOJTyYCHHE O0YYarOIIMMH 3HAHUH 110 UCTOPUH JIETONPOU3BOJICTBA U CTPYKTYPE COBPEMEHHOM
CHUCTEMBI JIOKYMEHTAIIMOHHOT'O 00€CTICUeHHUS;

— TIOJIy4eHHE OOYYaroIIUMHUCS 3HAaHUH W yMEHUH B 00JIaCTHU METOJIOJIOTHU OpTraHU3aINH
COBPEMEHHOT0 KOMMEPYECKOTO U KOPIOPATUBHOTO JJOKYMEHTOO0OPOTA;

— MIOJIy9eHHE 00yJarOIIMMHKCS 3HAaHUK 00 OCHOBAaX, METOJIMKAX COCTaBJICHUS U 0(OPMIICHNUS,
TEXHOJIOTUH pabOThI C JOKYMEHTAMH,

— MOJy4YeHHe OOy4aroUIMMHCS 3HAHUM W yMEHHIl B o0nactu paboThl ¢ JIOKYMEHTHPOBaAHHOMU
nHpopManue;

— ToNy4eHre 00yJaroMuMHcs 3HaHU 00 00beKTax, CyObeKTax, CpeICTBAX AEATEeIbHOCTH, a
TaKKe OPTaHU3allUU U YIIPABICHUH CIY>KOBI TOKYMEHTAIIMOHHOTO 00€CIIeueHNs;

— HoNy4yeHHe 00yJaroMMHUCS 3HAaHUW U yMEHUH B 00J1acTH MPaBHII BEJACHHS IOKYMEHTOO00pOTa
U JIETIOBOM IEPEIHCKE;

1.3 MecTo AUCHUILUINHBI B CTPYKTYpe 00pa3oBaTe/ibHOH MPOrpaMMbl.

Jucuunnnna «KomMMepueckuil 1 KOPIOpaTUBHBIN TOKYMEHTOO00POT» OTHOCUTCS K 00s13aTeIbHOM
yactu bioka 1 Jucuumimubel (MOAyiu). AKTyalbHOCTh BKIItOueHus npenmera «Kommepueckuil u
KOPIIOPAaTUBHBIN JOKYMEHTOOOOPOT» B YUeOHBIH I1aH 0OYCIIOBJICHA B IEPBYIO OYEPEb, BO3PACTAIOILUM
UHTEpPECOM K ImpoOiieMaM, 3aKOHOMEpPHOCTSM, MPHUHIMIIAM U IpaBWIaM JEJIONPOU3BOJCTBA Kak
MHCTPYMEHTY  MOBBIIEHUS  3((EeKTUBHOCTH  ynpaBieHus. KoMmIeTeHTHOCTh B BONpPOCAx
JIeJIONPOU3BOICTBA, HATMYNE HEOOXOIMMBIX YMEHHUI 1 HABBIKOB pa0dOTHI C TOKYMEHTaMH, IOHUMaHUE UX
pOJIM B CHCTEME YIpPaBIEHUS — BaXXHEHIIMI NPU3HAK COBPEMEHHOM JEIIOBOM KyNbTypbl. Yerkas
OpraHu3anys J0KyMEHTO000pOTa, FpaMOTHAas IIOJrOTOBKA, CBOEBPEMEHHOE U Ka4eCTBEHHOE HUCIIOIHEHUE
MPUHATBIX PEIIEHUH — 3aJI0T BBICOKOW 3((EKTUBHOCTH YIIPABIEHUYECKOH NeSTETbHOCTH.

OcBoeHMe TUCHUIUIMHBI 0a3upyeTcs Ha U3YYEHHUH CIEAYIOUMX KypcoB: «PycCKuil 361K U OCHOBBI
JEIOBOM  KOMMYHUKanuu», «OCHOBbI ~y4eTa B  KOHIPECCHO-BBICTABOYHON  JESATEIBHOCTHY,
«HpOopMaLlMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUM W aHAIMW3 JaHHbIX», «BHyTpukopnopaTuBHbIE
MH(pOpPMaLMOHHbIE cUCTeMbI», «VHpopMalnMoHHbIE ceTH M 0a3bl JaHHBIX B KOHI'PECCHO-BBICTAaBOYHOM
JESTEIIBHOCTHY.

1.4 IlepeyeHb IUIAHHUPYEMBIX Pe3yJabTATOB O0y4YeHHUs] 1O AUCHHMILIMHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI 00Pa30BaTeIbHON NMPOTrPaMMbI

N3yuenne naHHOM yueOHON AMCHUIUIMHBI HampaBleHO Ha (OPMHPOBAHHE Yy OOYYArOIIUXCS

crienyromen mpoecCHOHATbHOW KOMITETCHITHH
Kon n HaumenoBanue
HHAUKATOpa PesynbraThl 00y4eHUs 110 TUCIUILIHHE
JOCTHKEHUSA
KOMITETEHIIUHA
VK-4. CrocoOeH OCyIIeCTBISATh AEJIOBYI0 KOMMYHHKAIMIO B YCTHOW M IHMCBMEHHOH (opmax Ha
TOCyJIapCTBEHHOM si3blke Poccuiickoii @eepannu 1 HHOCTpaHHOM(BIX) sI3bIKe(aX)
NYK-4.4. Bener |3naem:
JIENIOBYIO TIEPENUCKY |— CYNTHOCTD, HATIPABJICHUS W BUJIBI TOKYMEHTAIMOHHOTO OOCCIICYCHUS YIPABICHHUS;
U HUCIIOJIB3YET IHUAIOT
JUIsL COTPYIHUYECTBA | Vmeem:
B COLMANbHOW U |- ohOPMIATH PEKBU3UTHI OTAECIBHBIX BUIOB yIPABICHYECKUX JOKYMEHTOB B COOTBETCTBHU
HPO(beCCHOHaHBHOﬁ C MpaBujiaMH, YCTaHOBJICHHBIMH HOpPMaTHUBHBIMH JOKYMEHTaMH, SA3BIKOBBIMU
chepax. TpeOOBaHUSIMH K 0(OPMIICHHIO PEKBHU3UTOB;
Bnaoeem:
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Ko n HanmeHoBanne
HMHAMKATOpa
JTOCTHKEHHUS

KOMIIETEHIIHH

P€3yJ'H)TaTbI 06yquI/m IO JUCHHMIIIMHE

— OIBITOM COCTABJICHUS ONPOCHBIX aHKET M JIMCTOB Uil cOOpa NMEPBHYHBIX JAHHBIX O
MOTPEOUTEISIX;

CCpBUCa

OIIK-6. CnocobeH mnpuMeHSTh B HpO(EeCCHOHATBHOH JEsATEIbHOCTH HOPMAaTHUBHBIE IIPaBOBBIE aKThl B cdepe

HOIIK-

6.4 OGecmieunBaeT
JIOKyMEHTO000pOT B
COOTBETCTBUH c
HOPMAaTHBHBIMH
TpeOOBaHUSAMH

3naem:
— CTaHJapTHbIC TEPMHUHBI JOKYMEHTAI[HIOHHOTO 00ECIICUCHUS;

Ymeem:
- 0OpMIIATH TOKYMEHTAIUIO B COOTBETCTBUU C HOPMATHBHOM 0a301i;

Bnaoeem:
HaBBIKAMH BEJICHUS JICIIOBOM MEPETUCKH C JICIOBBIMU MAapTHEPAMHU U KIINSHTaMHU;

[1K-1 Criocoben ocyi

€CTBJIAITh OPTAaHU3AIIMOHHYIO ACATCIBHOCTH IO MOATOTOBKE W OCYIICCTBJICHHIO IIpOIECCa

MIEPEBO3KH I'Py3a B IIENH MOCTABOK (B MPOLIECCEe OPraHu3allii KOHIPECCHO-BBICTABOYHOI'O MEPOITPHUSTHS)

NIIK- Snaem:

1.2 Opranmzanus — cnenu(UKy MOBEICHHS MOTPEOUTENCH Ha PhIHKE YCIIYT,

paboThI c

noapsaYuKaMu Ha |YVmeem:

PBIHKE — IIPOTHO3UPOBATH CIPOC U NIPEUI0KECHNE HA TPAHCIOPTHBIE YCIIYTH,
TPAHCHOPTHBIX YCIIYT

(B pouecce

Opranusaniu Bnaoeem:

KOHI'DCCCHO- — IIpreMaMHt YIPaBJICHHUSI KOHKYPEHTOCIIOCOOHOCTBIO CEPBUCHOTO MPETIPHSATHS.
BBICTABOYHOI'O

MEpPONPUITHS)

IT1K-2 CriocobeH ympas

JISITh IIPOCKTOM KOHI‘peCCHO-BbICTaBO‘IHOﬁ JACATCIBbHOCTHU HAa BCCX OTariax

UIIK-2.5 Opranmsyet
COBMECTHYIO paboTy

Snaem:
— TEOPETUUECKHE OCHOBBI M METOIOJIOTHIO MPOBEACHUS MAPKETUHTOBBIX UCCIIEJIOBAHMIA;

c napTHepamMu
KOHTPECCHO-
BBICTaBOYHOT'O

Ymeem:
— c(OpMHUPOBaTh MAaPKETHHTOBYIO MH(POPMAIMOHHYIO CHCTEMY CEPBHCHOTO MPEIIPHATHS;
— co3naTh moptpeT IIA cepBHUCHOTO MPEITPHSITHS,;

MEpOIPUSATHSI, B TOM
qucie c
3aMHTEPECOBAHHBIMHU
opraHamu
TOCYJapCTBEHHOTO
yIpaBIeHus,
OTpaCIIEBbIMU
accolMalusIMU u
COI03aMH, TOPIOBO-
MPOMBIIIJICHHBIMU
nanaTtaMu,
OTpaCJIEBbIMU
OpraHu3aIsIMU

Bnaoeem:
— aHAJTN30M MOJYYCHHBIX PE3yJIbTATOB C IPUMEHEHHEM METOJIOB CTATUCTHKH;

WIIK-2.6 YuacTtByeT
B 3aKJIFOUCHUU
JIOTOBOPOB Ha
BBITIOJTHEHHE padoT ¢

Snaem:
— pOJib yHI/I(bI/IKaHI/II/I " CTaHJapTHU3alui JOKYMEHTOB B COBPEMCHHOM JOKYMEHTAITUOHHOM
oOecrieyeHnn yIpaBIeHUS;

MOIPSATINKAMHU
KOHT'PECCHO-
BBICTaBOYHOTO

Ymeem:
— UCTIOJIb30BaTh HH(POPMAIIMOHHBIC CUCTEMBI JOKYMCHTAIIHH;

MEPOTPUATHS
JIOTOBOPOB
MPOJAXY
BBICTABOYHBIX
Ioniaaeu
areHTCKUMH

n
Ha

Bnaoeem:
— HaBBIKAMHU paboTHI C
JIOKYMEHTOB

OpFTeXHHKOﬁ, Inpyu CO3AaHUM W MCIHOJIB30BAHUHN JICJIOBBIX

OopraHu3anyvsiMu

2. CTpyKTYypa M coiepKaHHe QM CIUIIIHHbI
2.1 PacnpenesieHue TPyI10EMKOCTH THCHUTIMHBI 0 BUIaM padoT

OO1iast Tpy10EMKOCTh TUCHIHUILTHHBI cocTaBisieT 3 3ad4. en. (108 vacoB), X pacmpejeseHue 1o

BUIaM paboT npencTasieHo B Tabmune (05 cmyoenmos OPO)

4




Bun yaeOHO# paboThI Bcero Kypc
4acoB (dachr)
3
KonTakTHas padora, B TOM 4ncJje:
44 44
3aHsATUS JEKIIMOHHOIO TUIIA 16 16
3aHATUS CEMUHAPCKOTO TUTIA 28 28
(cemMuHapbl, TPAKTUYECKUE 3aHSITHUS)
HNuasi KoHTaKTHas padora: 6,2 6,2
Kontposb camocrositenpHOM padotsl (KCP) 6 6
[Tpomexxyrounas arrecranus (MKP) 0,2 0,2
CamocrosiTeJibHasi paboTa, B TOM YHCJIe: 57,8 57,8
ITpopaboTka y4eOHOro (TeOpEeTHUECKOr0) MaTepuaa 30 30
[ToaroroBka K TeKymeMy KOHTPOJIIO H JIp. 27,8 27,8
KonTpoJis: - -
IToaroroBka Kk sK3aMeHy - -
OO0mas Tpy10eMKOCTh qac. 108 108
B TOM 4YHCJIe KOHTAKTHAsA 50,2 50,2
pabdora
3a4. eJl 3 3

2.2 CTpyKTYypa AMCUMILINHBI

Pacnipenencuue BUIOB y4eOHO# pabOThI U X TPYIOEMKOCTH 10 Pa3esiaM IUCIUILIHHBL.
Pazensr quctuiuineel, u3ydaeMeie B 6 cemectpe (ounas ¢popma)

Konmuectso yacos

% AynurtopHas | BHeaymur

¢ HawnmenoBanue pasnenoB pabora OpHas

g Bcero pabora

= a1 | m | cpc

1 2 3 4 5 6

1 | Ucropus pa3BUTHS U COBPEMEHHOE JI€JIONPOU3BOJICTBO 8,4 2 2 4,4

2 | JlokyMeHTUpOBaHHAasl HHPOPMALIUs: CYIIHOCTh U 8.4 9 5 44
OCHOBHBIE MTOHSTHS JAETIOMPOU3BOICTBA ' ’

3 | XapakTepHuCTHKa OCHOBHBIX BHJIOB IOKYMEHTOB 14 2 4 8

4 | IIpaBuna coctaBiaeHus 1 0GOPMIICHHS YIIPaBIEHYECKOM 16 9 4 10
JOKYMEHTAIIUN

5 | Opranusainyst KOMMEpYEeCKOro 1 KOPIOpaTUBHOTO 15 9 4 9
JIOKYMEHTO000pOTa

6 | JenoBas noxkyMmeHTalnus: CiyxeOHas, AeoBasd, 16 9 4 10
MEXTyHApOIHAs TIepENHCKa

7 | Opranu3anus ciy>k0bl TOKyMEHTAIlUOHHOTO 12 9 4 6
o0ecrniedyeHus

8 | ABTOMaTu3aIus NPOLECCOB AETIONPOU3BOICTRA. 12 2 4 6
UTOI'O no pazoenam oucyuniumwl: 101,8 16 28 57,8
KonTtpons camocrositrensroit padoTs! (KCP) 6
[Ipomexxyrounas arrecranus (MKP) 0,2




[ToaroroBka K TeKyIieMy KOHTPOJIIO -

OO01mmast TpyA0€MKOCTh IO JUCIUILTAHE

108

2.3 Conep:xkanue pa3ieioB IUCHHILIAHBI

2.3.1 3auaTud JeKIHUOHHOI0 THIIA

<
=
= HaumenoBanue . Popwvia
é pasena TemaTuka JIEKIIMOHHBIX 3aHATHH TEKYILEro
< KOHTPOJIS
1 2 3 4
1 | Ucropus u Jlenornpou3BoAcTBO B [IpeBHEPYCCKOM roCcy1apCTBe.
COBPEMEHHOE [Ipukaznoe nenonpoussoactBo X V—-XVII BB. Cuctema
JIeJIOTIPOU3BOICTBO KOJIJIEKCKOTO JIeI0ONpOU3BOACTBA. McnonHuTensHoe
IIPOU3BOJCTBO. J{OpEBOIIOLMOHHOE OTEYECTBEHHOE
JIeJI0NIPOn3BOACTBO. VIcTopus yrpaBieHus U T
nenornpousBoactsa B 1917-1990 rr. Cucrema MHHHCTEPCKOTO
nenornpousBozcTBa. Cneunduka 1 0COOEHHOCTH
COBPEMEHHOTIO JIeJI0NPOU3BOACTBA. ['ocy1apcTBEeHHOE
peryiaupoBaHue aenaonpoussojactsa B Poccun. HopmarusHeie
nokymeHTsl, [OCTBI.
2 | loxymenTtupoBaHHasi | OCHOBHbIE NOHATHUS AEJIONPOU3BOICTBA (JEIONPOU3BOACTBO,
nHpOpMAIIHS: JOKYMEHTHPOBaHHE, JOKyMEHTO000pOT, cHcTeMa
CYIIHOCTb U JOKYMEHTAlH, YHU(DUIUPOBaHHAs CUCTEMA JIOKYMEHTALIUN ).
OCHOBHBIE [TOHATHS JlokymeHnTanbHble HcTOUHUKHU. Kinaccuduxanus, pyHkuuu u
JIeJIOTIPON3BOICTBA BUJIbI IOKyMEHTOB. CHUCTEMbI TOKYMEHTALIUH, IOHATHUE.
OcHoBHbIE (PYHKIIMOHAJIbHBIE CUCTEMBI IOKyMEHTaluu B PO.
Opranuzanus 1e710IpOU3BOJICTBA HA TIPEATIPUATHH.
HopmartuBHo-MeToanueckas 6a3a J0KyMEHTallHOHHOTO v
oOecrieyeHus yrpasieHus. Y HUPHUKAIMS U CTaHAApTU3ALUS
nokyMeHToB. H(opmaius B ynpaBieHYeCKON JesITEIbHOCTH.
VYnpasneHnue nokymeHntauuen. ['ocynapcrsennas cucrema
JIOKYMEHTAIlMOHHOT0 00eCieueHus ypaBIeHUsI.
Enunas rocynapcTBeHHas cucTeMa JeJI0IpOU3BOICTBA.
Opranu3zanys nHGOPMaIMOHHO-TIOUCKOBBIX CUCTEM T10
JOKYMEHTaM Ha MPeIIpUsATHIX.
3 | XapakTepucTuka Odopmnenne nokymenToB. @opmatel Oymaru, mosis,
OCHOBHBIX BU/IOB HyMepalus CTpaHull, opOpMIIEHUE 1T, COKPAIIEHUS CIIOB
JIOKYMEHTOB B JOKYMEHTaX, HallucaHue yucell, QU3NYECKUX BEITNYHH,
MaTeMaTHueckux (popmyi, opopmiieHre TaOIUI U
BBIBOJIOB, 3HAKU MPENMHAHUS U CUMBOJIBL. brianku %
JTOKyMeHTOB. TpeboBanus k pazpaborke. OpraHu3alvoOHHbIE
JOKYMEHTHI. PacriopsiiuTesbHbIe TOKYMEHTBI.
HNudopmannoHHo-cripaBoyHble JOKyMeHThI. PaboTa ¢
KOH(UIEHIIMATbHBIMH JOKYMEHTaMHU.
4 | IIpaBuna Odopmienne nokymeHToB. @opmarel Oymaru, moss,
COCTaBJICHUS U HyMepanus CTpaHull, ohopMIIeHHE 1aT, COKpAIlIEHUs CIOB
oopmienus B JIOKYMEHTaX, HalucaHue 4ucen, (U3NYecKUX BeTUYUH, y
yIpaBIe€HYECKON MaTemMaThuueckux ¢popmyii, opopmiieHre Tabaull u
JOKYMEHTAIIU! BBIBOJIOB, 3HAKM TPENHHAHUS W  CUMBOJBL.  braHku
JNOKyMeHTOB. TpeOoBanusi K paszpaborke. PexBU3UTHI
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JOKYMEHTAa: Ha3HaueHue Hu oQopmiieHHe U MPOJOJIBLHOTO
pPAaCIOJIOKEHUS TOCTOSIHHBIX PEKBU3UTOB.

Opranuzanus
KOMMEPUYECKOTO U
KOPIIOPATUBHOTO
JOKYMEHT0000poTa

ITonatue noxkymeHnToo0opoTa u ero xapakrepucruka. [logcuer
Y ONITUMH3ALUs JOKyMeHTooOopoTa. Llenu moacuera
JOKYyMEeHT0000poTa. TexHosoruu o0paboTKHU JOKYMEHTOB.
[Mopsmok moctyruienus: 1oKymMeHToB. IlepBuunas oOpaboTka.
BHyTpeHHUI JOKyMEHTOOOOPOT: MIPEIBAPUTEIILHOE
pPacCMOTpPEHHE, PACCMOTPEHUE PYKOBOAUTEIIEM, IIEpeaada B
noJipasienenue. DKCneJuIMoHHas 00paboTKa OTIpaBIsieMon
JIOKyMeHTaluu. Perucrpamus 1okyMeHTOB. MecTa u hopmbl
perucrpanuy J0OKyMeHTOB. DOpMBI perucTpaly JOKyMEHTOB.
Kaprorexku u metoauku ux cozganus. KoMnsrorepHsie
TEXHOJIOTMH PErucTpalyy JOKyMeHTOB. KoHTpoiIb 3a
HCIIOJIHEHUEM JIOKYMEHTOB U IPUHATHIX pemieHuil. Kontpoiab
CIOCOOCTBYET CBOEBPEMEHHOMY U KQU€CTBEHHOMY
WCIIOJIHEHUIO JJOKYMEHTOB. Y POBHU KOHTpPOJIS. 3a1auu
KOHTpOoJ1s. CpOKH UCIIOJHEHMS TOKYMEHTOB. [locTaHOoBKa Ha
KOHTpoJIb. [IpoBepka xona ucnonnenus. CHATHE TOKYMEHTA C
KOHTPOJIS. AHAJIN3 UCTIOJTHUTEIbCKON IUCHUIIINHBI.
ApxuBHoe xpaHeHue jen. CucremaTu3anus J0KyMEHTOB.
OO0uye npuHIUIBl GOPMUPOBAHUS JIE]1: IPYNIIUPOBKA
JOKYMEHTOB B JI€JI€, IIOCJIEI0BATEIbHOCTD PACIIOIOKEHUS
JOKYMEHTOB B JI€JI€, COCTABJIEHUE 3ar0JIOBKOB JIEJ.
HomeHnkiarypa nien: TUIIOBBIE U IPUMEPHBIE HOMEHKIIATYPBI
nen, ohopMIIEHUE U BeIeHUE HOMEHKIIATYyphl JIe.

OneHka 3HaYMMOCTU JOKYMEHTOB U CPOKOB UX XPaHEHHUSI.
OKcnepTHhIE KOMUCCUU OPraHu3alui. ApXMBHOE XpaHEHUE
Jiel. DJIeKTPOHHBIE JOKYMEHTHI B apXHBE.

JlenoBas
AOKYMCHTAaIUA .
ciyxeOHasi, 1emoBasl,
MEXTyHapOIHas
nepenucka

JlenoBasi mepenucka. ITUKA €JI0BOT0 OOLICHHUS.

Ortnyeckue HOpMbI  GupMbl.  S3bIK  JoKyMeHTa. HopMbl
ounmanbHo-IeNOBOrO0  cTUis. TpeboBaHUS K  TeKcTam
nokyMeHToB. Ha3HaueHnue u knaccudukaiys 1€i10BbIX MHCEM.
Ilepenncka B [enOBBIX KOMMYHHKanusx. llucemennas
KOPPECIOHICHIIUS. MexnyHapoaHas nepemnucka.
MexayHapo/iHble CTaHAAapThl MO O(QOPMIICHHIO JOKYMEHTOB.
JlenoBast KOppeCOHACHIMA.

Opranu3zanus ciryxO0bl

Ha3znauenwue, 3aauu, CTpyKTypa U COCTaB CIIyKObI

JOKYMEHTAIIMOHHOTO | JIOKyMEHTAIlMOHHOTO 00eCIieYeHuUs YIPaBICHHUS.

obecrieyeHus Opranu3aliOHHO-PACIIOPAIUTENIbHBIE IOKYMEHTBI CITyKOBbI
JOKYMEHTAIlMOHHOro o0ecrnieueHus ympasieHus. [IpaBa u
OTBETCTBEHHOCTb CIYXObl. JIOMKHOCTHOM W TEXHUYECKH
HITAT COTPYIHUKOB C1ykObl. PYHKIIMOHATIbHbIE 003aHHOCTH.

ABTOMaTH3anus DIIEKTPOHHBIN TOKYMEHT. DJIE€KTPOHHBIN

IIPOLIECCOB JOKYMEHTO000poT. KoMmmbloTepHbIE CpeAcTBa IMOATOTOBKH

JEIIONPOU3BOICTBA JIOKYMEHTOB: OCHOBHbIe OTambl. [logroroBka Talnui B

JOKyMeHTaX. TexHuueckue cpeicTBa O(hUCHON AeSATEIbHOCTH.
Kpurepun Be160opa opucHOM TEXHUKH.

IIpaBuna OezomacHO pabOTHI C TEXHUYECKUMH CpEACTBAMH.
IIporpammHuoe obecneueHue JIeJIONIPOU3BOICTBA Ha
IPENNPUATHH.

[Ipumeuanue: ¥V — ycTHBI omnpoc, JI — nekuus-nuckyccus
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2.3.2 3aHsATHSI CEMUHAPCKOT0 THIIA

. ®dopma
No HaumenoBanue Temaruka npakTUYECKUX 3aHITHHA TeKyIIero
paszeia (cemuHApOB)
KOHTPOJISI
1 2 3 4
1 | Ucropus u 1. ITpukaznoro nemonpousBojctBa X V—XVII BB.
COBPEMEHHOE 2. CucreMa KOJIEKCKOTO 10 POU3BO/ICTBA.
JeJIONPOU3BOJICTBO 3. CucreMa MUHHCTEPCKOTO JI€JI0NPOU3BOJICTBA. Y
4. Uctopus ynpasieHus u aenornpounssoactsa B 1917-1990
IT.
2 |JdoxyMeHTUpOBaHHAas 1. TOCTpI ¢ OCHOBHBIMU HOHATUSMHU JOKYMEHTAITMOHHOTO
nH(pOpMaIUs: CYITHOCTh [0OCCTICUCHHS.
1 OCHOBHBIE MTOHATHS 2. Knaccugukamus 10KyMEHTOB. Y
JeIIONPOU3BOICTBA 3. @yHKIHH JETONPOU3BOCTBA.
3 |XapakTepuctuka 1. Opranu3anoHHO-TIPABOBHIE TIOKYMEHTHI.
OCHOBHBIX BUJIOB 2. Opranu3alMOHHO-PacOPSIAUTEIbHBIE JOKYMEHTHI.
JIOKYMEHTOB 3. UndopmaninoHHO-CIIpaBOYHbBIE TOKYMEHTHI. P, C
4. KappoBasi TOKyMEHTALIUSL. ’
5. KondunennuanbHoe AeNONMpPOU3BOACTBO U 3alUIICHHBIN
AJIEKTPOHHBIN JOKYMEHTOOOOPOT.
4 |IIpaBuna cocrapnenus u |1.HopmatuBHO-TipaBoBas 6aza JTOKYMEHTAIlMOHHOTO
odopmiteHUS obecrieyeHus.
YIIPaBIECHYECKON 2. 'OCTsl o 0hopMIICHHIO YIIPABIEHYECKOM JOKYMEHTAIUH. V. T
JOKYMEHTaluu 3. YHudukanus 1e10Boi JOKYMEHTAIUH. ’
4. ITpumepsl 0OpMIICHHS PEKBU3UTOB.
5. Odopmnenne 01aHKOB MPEANPUSITHUS.
5 |Opranuzanus 1. JIokyMeHTOOOOPOT BXOISIINX, UCXOASIINX U BHYTPEHHUX
KOMMEpPUYECKOTo U JIOKYMEHTOB.
KOpPIOPATUBHOTO 2. JIoJKHOCTHAsE MHCTPYKIMS CHelHaiucTa o01ero oTaena. I1P, C
JIOKYMEHTO000pOTa 3. KonnuecTBeHHbIE 1 KAYECTBEHHBIE TTOKA3aTENN
JJOKYMEHTO0000pOTa.
6 |/lemoBas 1. PeKBU3UTHI JIeJIOBOTO MHCHMA.
JOKYMEHTAIUHS: 2. Knaccudukaius qenoBeIX MHCEM U MTPABUIBHBIN BHIOOD.
cityxeOHasi, 1eJToBasd, 3. JlemoBo#i CTHUITb MIChMA. Vv, I1P
MEeXyHapoaHas 4. DIIEKTPOHHOE JI€TI0BOE ITUCHMO.
nepenucka
7 |Opranuzanus ciyx6b  |1. Bun cimy0b! 1 MaciiTad BBIMOIHAEMBIX (QYHKIUI.
JIOKYMEHTAIlMOHHOTO 2. OpraHu3amnoHHasi CTPYKTypa CITyKOBI. vV, T
obecrieyeHus 3. JlokyMeHTa1us CIIy>KObl.
8 |ABTOMaTH3amHs 1. OprrexHuka [uisi BBINOJHEHUS (QYHKUMN yrpaBiIeHUs
IIPOLIECCOB JIOKYMEHTAITUOHHBIM 00ECTIEYEHHEM.
JIEJIONPOU3BOJICTBA 2. IlporpamMmMHOe 0OecTieueHne: TUTFOCHI U MUHYCHI. v

3. Opranu3zanus TEXHOJIOTUYECKOT0 MPOIEcca aBTOMATHU3AIlUU
paboTHI yIpaBiIeHUS TOKYMEHTAIMOHHBIM 00ECTICYCHUEM.

[Tpumeuanue: Y — yctHbii onpoc, C — cemuHap-auckyccus, [1P- npaktuyeckas pabora, T-
TECTOBOE 3aJJaHue

2.3.3 JIaGopaTopHbIe 3aHATHSA: HE TIPETyCMOTPEHEI.
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2.3.4 KypcoBble padoThl: HE IPEIYCMOTPEHBI.

2.4 TlepeyeHb Y4eOHO-METOAMYECKOI0 oOecreyeHHsl Ui CaMOCTOSITEJIbHOW PadoThI
o0yuaruuxcs Mo JUCHUIJINHE

[TepeueHs yueOHO-METOAMYECKOTO 00SCTICUCHUS JUCIIUILTAHBI

Ne Bun CPC o
IO BBIIOJIHEHHIO CAMOCTOSTEIBHON paboTh
1 2 g
1 |[ToaroToBka K yCTHOMY
Onpocy
2 |[loxroroBka
K JIEKLUH-TUCKYCCUH
3 [Hoxroroska K [TomroroBka K  TEKymIEMY  KOHTPOJIO,  MPOMEKYTOYHOW |
CCMUHAPY-NCKYCCUN | 1ocynapcTBEHHOM MTOrOBOM aTTecTalMu: METOIUUYECKUe YKa3zaHus /
4 |HoxroroBka K B.B. MunenkoBa, A.B. MamonoBa, A.B. KonosamoBa. — KpacHomap:
TPaKTHYECKOH paboTe Kyb6anckwuii roc. yu-1, 2019.
5 |[TogroroBka k
TECTOBOMY 3aJaHHIO
6 |[logroroBka
K 3a4€Ty

VY4eOHO-METOIUUECKHE MaTepUasbl Ui CAMOCTOATENBHOH paboThl OO0ydaromMXcs W3 4YHCia
MHBAJINJOB U JIUI] C OIPaHUYEHHBIMU BO3MOXXHOCTAMH 310poBbsi (OB3) mpenocraBistorcst B ¢opmax,
a/IalITUPOBAHHBIX K OTPAaHUYEHUSAM UX 3710POBbsI U BOCIPUATUS HH(POPMALIUU:

Jlia i1 ¢ HapyLIeHUSIMU 3PEHUS:

— B Ie4aTHOH (hopMe yBEITMUYCHHBIM HIPU(TOM,

— B (popMe 3JIEKTPOHHOI'0 IOKYMEHTA,

— B ¢popMe ayauodaiina,

— B r1e4aTtHoOM (hopMme Ha si3bike bpaiins.

JI1s1 5L ¢ HapyIeHUsAMH CIlyXa:

— B re4aTtHo opme,

— B (popMe PIIEKTPOHHOIO TOKYMEHTA.
Jnist u1 ¢ HapyIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIe4aTHOU (opme,

— B (popMe 3IIEKTPOHHOT' O IOKYMEHTA,
— B ¢popMe ayauodaiina.

3. O6pa3oBaTe/ibHbIE TEXHOJIOTHHU

B mponecce OCBOCHUA AUCIHUILIMHBI TIPUMCHAIOTCA TPAAULIUOHHBIC O6p330BaTeJ'H)HBIe TEXHOJIOTMHU
(I/IH(I)OpMaI_II/IOHHa}I JICKIMA, YCTHLII\/'I OHpOC). I[J'I}I obecnieueHUst YCIICHIHOTO OCBOCHHUA IOUCHUIIIIMHBI
IMPUMCEHAIOTCA CIICAYIOIINE HWHTCPAKTUBHBIC CIIOCOOBI AKTUBHU3allMW IIO03HABATCIIBHBIX TIPOHECCOB —
JICKOUA-AUCKYCCHUA, CCMUHApP-AUCKYCCHA.

Cemectp | Buasanuatus | Hcnmosb3yemble HHTEpaKTHBHBbIE 00pa3oBaTe/ibHbIE KoimnuecTBo
I, C) TeXHOJIOTUH 4acoB
10J0]0)
7 JEKIMA-TUCKYCCHS 9
6 1. Mctopust u coBpeMEeHHOE JIeNIONPOU3BOJICTBO.
CEMHUHAP-AUCKYCCUs 4
1. CocraBienne u 0o¢GOpMIIEHHE OCHOBHBIX BHJIOB
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JOKYMEHTOB.
2. Opranu3zanus JOKyMeHT0000poTa.

Umoco: 6

I[J'ISI Jyan ¢ OIrpaHUYC€HHBIMH  BO3MOJKHOCTAMHKU 3O0POBbA IPCAYCMOTPEHA OpraHu3anusd
KOHchIBTaI_II/If/’I C UCITIOJIb30BAHHNECM BHGKTpOHHOﬁ IIOYTHI.

4. OueHo4YHbIe M MeTOANYECKHE MATEPHAIbI

4.1 OueHo4Hble CpeACTBA JJsl TEKYIIero KOHTPOJIS YCIHEeBAeMOCTH M IPOMEXKYTOYHOM
arrecTaluu

OrneHouHble cpelICTBA NpPeAHAa3HAYEHbI A1 KOHTPOJIS U OLEHKU 00pa30BaTENIbHBIX JOCTHKEHHH

00y4aroImuxcs, OCBOMBIIUX IMporpaMmy ydeOHOW aucuuruiuHbl «Kommepdeckuii M KOPHOPAaTUBHBINA
JOKYMEHTO000poT». OLleHOUHBbIE CpEeACTBAa BKIKOYAIOT KOHTPOJbHBIC MaTepUasbl Ul IPOBEACHUS
TeKyIero KOHTPOJsi B (opMe NpaKTUYECKOH paboThl, TECTOBOrO 3aJaHHs, WH(POPMALHUOHHOTO
cooO1IeHns: 0 NPOOJEMHBIM BOIPOCAM, YCTHOTO OIIpOca U NMPOMEKYTOYHOH aTrecTanuu B (Gopme
BOIIPOCOB K 3a4eTy.

OueHouHble cpeAcTBa Ui MHBAIWIOB W JIUI C OIPAaHUYEHHBIMM BO3MOXXHOCTSIMHU 3J10POBBS
BBIOMPAIOTCS C YUETOM MX MHAWBUAYAIBHBIX MICUXO(U3NIECKUX OCOOCHHOCTEH.

— INpU HEOOXOJMMOCTHM HHBAIMJIAM WU JIMIIAM C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 310POBBS
IIPEIOCTABIISAETCS AOMOJIHUTENBHOE BPEMs JUIsl TIOATOTOBKHM OTBETA HA SK3aMEHE;

— IpHU TNPOBEJCHUM MPOLEAYPbl OLIEHUBAHMS PE3yJbTaTOB OOYYEHHUS WHBAIWJOB M JIUI[ C
OTrpaHUYEHHBIMU BO3MOKHOCTSMHU 3[J0POBBS IPEAYCMATPUBAETCS UCIOIb30BAaHUE TEXHUUYECKUX CPEJICTB,
HEOO0XOUMBIX UM B CBSI3U C UX MHIMBHyaIbHBIMH OCOOCHHOCTSMU;

— NpU HEOOXOAMMOCTH AJIi OOYy4aroUIMXcs C OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 3/10pOBbSl U
MHBAJINJIOB MpoOIe/lypa OLEHUBAHUS PE3YJIbTATOB OOYUYEHMs 1O JUCLMIIMHE MOKET IMPOBOAUTHCS B
HECKOJIBKO 3TaIoB.

[Tponienypa oOLeHHMBaHUS pe3yabTATOB OOYYEHUS MHBAJIMAOB U JIMI C OlPAaHUYECHHBIMHU
BO3MOXKHOCTSIMHU 3/J0POBbsI 110 AMCLUILIMHE (MOJYJII0) IPEelycMaTpuBaeT NpeJocTaBiIeHue HHPOpMaLUU
B (hopMax, aJJalTUPOBAHHBIX K OTPAaHMUYEHUSAM UX 3/JOPOBbS U BOCHPUATHUS MH(DOpMAIIH:

Jlist mun ¢ HapyIIeHUsIMU 3pEHUS:

— B 11e4aTHOM (hopMe yBEIMUYEHHBIM HIPUDTOM,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlig i1 ¢ HapyIIeHUsIMU CITyXa:

— B IIe4aTHOU (opme,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

Jlist i1 ¢ HapyIIeHUsIMH OIIOPHO-/IBUTaTENILHOTO arnapara:

— B 1e4aTtHo opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

JlaHHBI TnepeyeHb MOXKET OBITh KOHKPETH3UPOBaH B 3aBUCUMOCTM OT KOHTHMHIEHTa
o0yJaronmxcsi.

CTpyKTypa OLleHOYHBIX CPEeACTB AJIs TEKyIIeH U MPOMEKYTOYHOH aTTeCTAlHH

Ko HaunmenoBanue
I . OIICHOYHOTO CPEJICTBA
Ne Kontponupyemsie pasueibt KOHTPOJIHUPYEMO
. [Ipomexyrounas
n/m JYCIHUNIIIMHBI KOMIIETCHIINHU Texymmit
arTecTanus
(WM ee 4acTH) KOHTPOJTb
(Bompocs! Ha 3auete)
HcTopust u coBpeMeHHOe
1 P P OITK-6 v, I 4-7
JICTTOTIPOU3BOICTBO
JloKkyMeHTHpOBaHHasI
HHPOpMaLusi: C HOCTb U
p | MHbopmauus: cym OIK-6 y 1-3, 30
OCHOBHEIE ITOHATHS
JICITOTIPOU3BO/ICTBA
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i(lfl‘[’j;f;effyc;?ﬁo‘;‘:HOBHm OIIK-6 V,TIP, C 11-13, 28
[IpaBuna cocraBieHus 1
oQopMIIeHUS yTIpaBIEeHYECKON OIIK-6 vV, T 9-10, 31--2
JIOKyMEHTAIUU
Opranu3zanus KOMMEPUYECKOTro
Y KOPIIOPATUBHOTO OIIK-6 Vv, IIP, C 8, 19-27, 30, 47
JIOKYMEHT0000poTa
[lenoBast fOKyMeHTaLMS:
ciyxkeOHasi, IeyoBas, OIIK-6 Vv, I1P 14-18
MEXIyHApOAHAas IEPENnICcKa
Opranuzanus ciayx0bl
7 | IOKYMEHTallMOHHOT'O OIIK-6 vV, T 33-38, 41-42
obecrnieueHus
8 ABTOMAaTH3aIMS IPOIIECCOB OITK-6 v 40, 43-46,48-50
JI€JI0NPOU3BO/ICTBA.
IMoka3aTeu, KPpUTEPHUHU H IIKAJIA OLEHKH C()OPMUPOBAHHBIX KOMIIeTEHIHiA
Koa n CooTBeTcTBHME YPOBHEI 0CBOEHHS] KOMIIETEHIIUM MJIAHUPYEMbIM
HAHMMEHOBaHUe pe3yJabTaTaM 00yYeHUsi U KPUTEPUsIM X OLlCHUBAHUS
KOMITeTEeHIUI MOPOroBbIi ‘ 0a30Bblil NPOABMHYTBII
Ouenka
Y 10BIIETBOPUTEITHHO XopoI1ro/3a4TeHo OTMYHO/324TEHO
/3a4TEHO
OIIK-6 3naem: 3naem: 3naem:
CIIocoOeH — CYIIHOCTb, — KJIacCU(UKALIHIO — COCTaB Ha3HAuYCHHE
MIPUMEHSTH B HaIpaBJIEHUS U BUJIbI YIPaBICHYECKUX OpraHU3aIMOHHO-
npoeCCHOHANBHOR | JOKYMEHTAIIMOHHOTO JIOKYMEHTOB; MPaBOBBIX,
ACATCIIBHOCTH obecrieueHus — HOPMBI CTHIIS pacnopsAauTEIbHBIX U
HOpPMaTUBHBIE YIPABIICHHUS; YIPaBICHYECKUX UH(OPMAaIIMOHHO-
MIPaBOBBIC AKTHI B — CTaHJAPTHBIE TEPMUHBI | JOKYMEHTOB; CIIPaBOYHBIX JOKYMCHTOB,;
cepe cepprca AOKYMEHTALMOHHOTO | — ()OPMBI OPraHU3aluyl | — COCTAB, PACIONOKEHUE U
obecrieueHus; paboThI ¢ paBuiIo OOpMIIECHUS
— CYIIIHOCTbh, CBOWCTBA, JOKYMEHTaMU PEKBU3HUTOB JJOKYMEHTOB;
(GYHKIMH U CTPYKTYPY — MOPSAJOK ABUKEHUS
YIPABJIEHUYECKOTO Ymeem: YIPaBIEHUYECKUX
JIOKyMEHTA — 0 OpMIIATE JIOKYMEHTOB, POJIb U
JIOKYMEHTAITUIO B OpraHU3aII0 KOHTPOJIS
YMeem.' COOTBCTCTBUHU C HUX HUCIIOJIHCHUA,
—o(hopMIIATh HOPMATHUBHOM 0a30i | — 0COOCHHOCTH
PEKBU3UTHI OTJIETbHBIX OpraHu3aI paboTHI C
BHUJIOB Braoeem: KOH(pHUICHIIMATbHBIMA
YHOpPaBJICHYCCKUX — HaBBIKAMHM CO3JIaHHUS NAOKYyMCHTaMHU;
JIOKYMEHTOB B YIPaBICHUYECKUX — COBPEMEHHBIE
COOTBETCTBUHU C JIOKYMEHTOB U nH(pOpMaITMOHHBIE
MpaBUJIaMH, OpTraHu3aIy padoOThl C| TEXHOJIOTUU B
YCTaHOBJICHHBIMU HUMU; JIOKYMEHTAITMOHHOM
HOPMAaTHBHBIMHU — HABBIKAMU BEJEHUS obecreyeHny;
AOKYMCHTaMH, JIEJIOBOM MEPENUCKHU C | — OpTaHU3aIHI0 PadOTHI C
SI3BIKOBBIMU JEJIOBBIMU MapTHEPaMH| DJIEKTPOHHBIMU
Tpe60BaHI/IHMI/I K U KJIMEHTaAMU JOKYMEHTaM
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0hOpMIICHHUIO

PEKBU3UTOB Ymeem:

— UCIOJIb30BaTh
Bnaoeem: UH(POPMALIMOHHBIE

— HaBBIKAMU CO3JIaHMS CUCTEMBI IOKYMEHTALIUH;

yIpaBJIEHYECKUX — OCYILIECTBIIATH MOUCK,
JIOKYMEHTOB U XpaHEHHUE U apXUBALUIO
opraHu3zanuu padoTsl ¢ JIOKYMEHTOB;
HUMH — UCIOJIb30BaTh

TEJICKOMMYHHKAIIMOHHBIC
TEXHOJIOTHUHU B
AIIEKTPOHHOM
JOKYMEHTO000pOTE

Braoeem:

— HaBbIKaMU CO3/1aHHUs
YIPaBIECHUYECKUX
JIOKYMEHTOB U
opraHu3zanuu padoTsl ¢
HUMU;

— HaBbIKaMU BEACHUS
JIEJIOBOM NEPETHCKH C
JIEJIOBBIMU [TApTHEPAMU U
KJIMEHTAMH;

— HaBbIKaMU pabOTHI C
OpPITEXHUKOH, IIPH
CO3/1aHUU U
HCII0JIb30BaHUU
JIEJIOBBIX JOKYMEHTOB

TunoBble KOHTPOJIbHBbIE 3aJaHUsl WJIM HMHble MaTepHaJbl, Heo0XOAMMbIe Il OLEHKH
3HAHMH, YMeHHUiH, HaBbBIKOB M (WJIH) ONBITA [JAeATEIbHOCTH, XaPAKTePU3YIOIUHX JTANbI
(popMupoBaHusI KOMIIETEHIIHI1 B IIpolecce OCBOEHUsI 00pPa30BaTeJbHOM IPOrPaMMBbI.

[TpuMepbI KOHTPOIIBHBIX 3a/IaHUH pacKkpbiBarOT kKommereHo OITK-6.

Ilpumepvt mem 013 nposedenusn 1eKYUU-OUCKyccuu.

Jlekums-guckyccusi Ne 1. Tema: «McTopusi u coBpeMeHHOe /1eJ10IIPOM3BOICTBO»:
Jenonpon3BoacTBo B JpeBHEPYCCKOM rOCyAapCTBeE.
[Ipukaznoe nenonpounsBoactso X V—-XVII BB.

Cucrema KOJIJIEKCKOrO JEIONPOU3BOACTBA.

HcnonHuTenbHOE NPOU3BOICTBO.

JIOpEBOIIOLIMOHHOE OTEYECTBEHHOE AEIONPOU3BOICTBO.
Hcropus ynpasnenus u genonpounssoacrsa B 1917-1990 rr.
CucremMa MUHHCTEPCKOTO JI€TIONPOU3BO/ICTBA.

Crnenuduka u 0coOOEHHOCTH COBPEMEHHOTO JEJIONPOU3BOJICTBA.
. 'ocynapcTBeHHOE peryaupoBaHue JeJI0npou3BoicTBa B Poccun.
10 Hopmarusnsie nokymentsl, 'OCTBI.

©CoNoR~wWNE

Hpumep eonpocoe ona YCmHO20 onpoca K 3aHAMUAM JIEKUUOHHO20 muna:

Jleknus Ne 2. Tema «CymiHOCTh M OCHOBHbIE IOHSAITHSA [1€JI0NIPOU3BOICTBA)
12



1. ®yHKIIMM TOKyMEHTa

2. Buasl TOKyMEHTOB M MIX KJIacCU(PUKAIIHS

3. HopmatuBHO-TIpaBoBasi 0a3a Je10npoOr3BOICTBA

4. bnanku nokymeHToB. TpeGoBaHUs K U3rOTOBICHUIO U OhOpMIIEHHUIO OJ1aHKa.
5. CocraB pexkBu3uTOB. CX€Ma pacIoOKEHNsI pEKBU3UTOB.

Ilpumep mamepuana ona npoeepKu 3HAHUI YMEHUIl, HABLIKOG U ONLIMA 0EAMEIbHOCIU CHYO0eHma
HA 3aHAMUAX CEMUHAPCKO20 MUnA:

Ilpumep éonpocoe ona ycmnozo onpoca

Cemunapckoe 3ansitue Ne 6. Tema: «OdopMmieHue 1e10B0Oi JOKYMEHTAIMID).
1. PekBU3UTHI J€0BOr0 MUCHMA.

2. Knaccudukarnus ae0BbIX MUCEM U MPABUIbHBIN BBIOOD.

3. JlemoBo#i CTUIIb MMHChMA.

4. DJIEKTPOHHOE JICJIOBOE MUCHMO

Ilpumepovt mem 0151 npoeedeHUn CEMUHAPOE-OUCKYCCUIL.

Cemunap-guckyccus Ne3. Tema: «CocraBiienne u opopmMiieHHE OCHOBHBIX BHI0B JIOKYMEHTOB)
1. Opranu3anOHHO-TIPABOBBIC JJOKYMEHTHI.
2. Opranu3anuoHHO-PACIIOPSAAUTEIbHBIE JOKYMEHTHI.
3. MudopManimoHHO-CIPaBOYHbIE IOKYMEHTHI.
4. KagpoBast tokymeHTanus. Y HUHUIMPOBAHHBIE (POPMBEI.
5. KonduaenuuanbHas nokymenranus. Cxema paboThI.

Ilpumep npakmuueckoii padbomeul.

Kaxp1ii CTYACHT TOJDKEH COCTaBUTh OOLIUI OJIaHK MPEIIPHUSATHS C YIIIOBBIM M MTPOAOIBHBIM
BapUaHTaMM PACIOJIOKEHHs PEKBU3UTOB Ha (popmaTe A4.

[{enb BbIOSTHEHUS 3a7jaHKs] — U3YUUTh cocTaB pekBu3nToB OP/, npaBuia ux odpopmieHus,
dbopmyrsip — obpazer; OPJI.

[TproOperaemble yMEHMSI IPU BBIOJIHEHNH 33JJaHUsI — HAYYUThCSI KOHCTPYUPOBATh OJaHKU
KOHKPETHOTO MIPEANPHUATHS B 3aBUCUMOCTH OT UX Ha3HAUECHUS.

Mertonnyeckue ykazanusi. YToObI BBIOJIHUTD 33JaHUE, HEOOXOIUMO:

— O3HAKOMMTHCS C TAKETOM JIOKYMEHTOB;

— COCTaBUTh OJIAHKH.

3ananue 1:

1) coctaBuTh 00T OJJaHK KOHKPETHOTO NPEAIPUATHS C TIPOAOIBHBIM PACIOI0KEHUEM
PEKBU3UTOB Ha Gopmare A4;

2) coctaBUTh 001U OJaHK KOHKPETHOTO MPEAIPUATHS C YIIIOBBIM PACIOI0KEHUEM PEKBU3UTOB
Ha popmare A4;

3) cocTaBUTh O6JIaHK KOHKPETHOTO BUJIA IOKYMEHTa KpOMeE MHUChMa;

4) cocTaBUTh OJIAHK CTPYKTYPHOTO MOJIPA3/IEICHUs NPEANPHUATHS WIN JOJDKHOCTHOTO JINIIA,

5) cocTaBuTh OJIAHK MTHUCHMA.

3aganue 2. M3roToBUTH 001Ul O1aHK C YTTIOBBIM U MIPOAOJIBHBIM PACIION0KEHHEM PEKBU3UTOB
TOCTUHUYHOTO IPEIIPUITHS, CTPYKTYPHOTO MOAPA3IEICHHS U JOHKHOCTHOIO JIUIIA, IeJIOBOTO MHUChMa
Ha koMnbioTepe. CnaTh paboTy Ha IPOBEPKY HA CIEAYIOUINI CEMHHAp.

Pe3ynbrathl npakTuyeckoil paboThl 0OPMIISIFOTCS B BUIE€ paclieyaTaHHBIX JIOKYMEHTOB Ha

mucre popmara A4.

Ilpumepvr mecmosozo 3adanus.
1. 3akoH4YuTE HAYaTOE NPECAI0KCHUE OAHUM U3 TPEX BAPDUAHTOB OTBETA:
JIOKyMEHTOOOOPOT — IBH)KCHHE JOKYMEHTOB B OpPraHU3allii ¢ MOMEHTA UX CO3/IaHus JI0:
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1. mepengaun Ha UCTIOTHEHUE

2. IIOAIINBKY B JIEJIO

3. 3aBepIleHUs] UCTIOJHEHUS WU OTIIPABKHU

2. Ilonsitue «/lesonpon3BoacTBo» — 3TO:

1. cucrema XxpaHeHUs! JOKYMEHTOB

2. cocTaBlieHUE IOKYMEHTOB
JOKYMEHTHUPOBAaHUE U OpraHu3aius paboThl C TOKyMEHTaMU

3. llousitue «/lokymMeHTHPOBaHME» — 3TO:

1. 3anuch nHGOPMALIUY HA PA3TUIHBIX HOCUTEIISAX 110 YCTAHOBJICHHBIM MPaBUIAM

2. CucreMa JOKyMEHTAIMH, cojieprkalias nHpopMaIuo, HeOOXOAUMYIO I YIIpaBICHUS B
orpeeNieHHoM chepe e TeNbHOCTH

3. learenbHOCTD 1O pa3paboTKe U 0HOPMIICHUIO JOKYMEHTOB

4. IOKyMeHT npecTaBJIsieT co00ii:

1. 3apuKCUpOBaHHYIO Ha MAaTEpPUATILHOM HOCHUTEINE HH(POPMAIUIO C pEKBU3UTAMH, KOTOpBIE
YCTaHOBJICHBI MTOPSIAKOM JIOKYMEHTUPOBAHUS

2. 3aUKCUPOBAHHYIO HA MAaTEPUATILHOM HOCHUTENE MHPOPMAIUIO C PEKBU3UTAMH,
onpeaeneHHbIMU Y C/]

3. 3apukcupoBaHHYIO Ha MAaTEPUATLHOM HOCHUTENE HHPOPMAIUIO C PEKBU3UTAMH, KOTOPbIE
MIO3BOJISIIOT €€ UACHTU(PULIUPOBATD

5. Kakoil HOpMATHBHBIH JOKYMEHT B OPraHU3AIMH ONpeJe/isieT MOPAI0K padoThl ¢
AOKyMeHTamu?

1. MHCTPYKIUS TIO JEIONPOU3BOICTBY

2. periiaMeHT paboThI

3ayeTHO-IK3aMeHAIMOHHbIE MATEPHAJIBI VISl POMEKYTOUHOM aTTecTanum (3a4eT)
Bonpocs k sk3aMeHy HallelIeHbl Ha TPoBepKY chopMupoBaHHOCTH kKomreTeHIuu OITK-6

Bonpocs! 1J1s1 NOATOTOBKHU K YK3aMeEHY !

. OCHOBHbIE TIOHATHUS U TEPMHUHOJIOTHS YIPABICHUS TOKYMEHTALMOHHBIM 00eCIIeYeHuEM
. OyHKIIMH JOKYMEHTa

. Buzpl 1oKyMeHTOB 1 X KiIaccupUKaIus

. JenonpouzsoactBo B JpeBHEPYCCKOM rOCy1apcTBe

. IIpuxaznoe nenonpounssoactso XV-XVII Be. Cucrema KOJIEKCKOro AeJIONPOU3BOICTBA
. Cucrema munuctepckoro aenonpouspoacrsa XIX — nauana XX B

. Uctopus ynpasnenus u aenonpousBojactsa B 1917-1990 rr

. HopmatuBHO-TIpaBOBas 6a3a Aemonpon3BOICTBA

. bnanku nokymenToB. TpeOGoBaHMs K U3TOTOBJICHUIO M OPOPMIICHHIO OJIaHKA.

10. TOCT P 7.0.97-2016. CoctaB pekBU3UTOB. CxeMa pacroiokKeHHs: pEKBU3UTOB
11. Opranu3aiioOHHO-IPABOBbIE TOKYMEHTbI TOCTUHUYHOTO MPEANPUATUSL

12. Opranu3alnOHHO-pacopsAUTENbHbIE JOKYMEHTBI TOCTUHUYHOTO IIPEANPHSTUSL
13. UndpopmManimoHHO-CIIPaBOYHBIE TOKYMEHTHI

14. TonsaTHe 1 K1accupUKaIMs CIy>KEOHBIX THCEM.

15. Crernduka nemoBoro cTuiis NUCbMa. DTHKET B CIIyKeOHOH Iepernucke.

16. OdopmiteHue ciry>keOHOTO TTHChMa

17. Pa3HOBHIHOCTH CITy’)KEOHBIX ITHCEM

18. OcobeHHocTu 0hopMIIeHHS MUCEM, TTEPEIABAEMBIX HIEKTPOHHOM MOYTOM

19. CtpykTypa 1OKyMEHTALUH 110 JTUYHOMY COCTaBY

20. CocTas mpouenypsl 1 JOKYMEHTUPOBaHUE IIpUEMa IpaxkJaH Ha paboTy

21. Coctas mponenypsl 1 JOKYMEHTUPOBAHUE NIEPEBOJIA COTPYAHUKOB Ha paboTy
22. JIokyMEeHTHPOBaHKE MOOIIPEHHS] pAOOTHUKOB

23. JIokyMEeHTUpOBaHKE MPOLEAYPHI IPUMEHEHNS JUCHUILTUHAPHOTO B3BICKAHUS
24. JlIokyMEeHTUpOBaHKE MPOLIEAYPhl YBOJIbHEHHUS paOOTHHKA
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25. OdopmiteHne ciry:keOHONM KOMaHIHPOBKH

26. Odopmiienre oTImycKa

27. icrounuku noadopa nepcoHana Jjsi OpraHu3aluuu

28. KondunennuaibHas JOKyMEHTaLUs

29. OcHOBHBIE HAIPABIICHUS] COBEPIICHCTBOBAHUS COCTaBa U (POpM JOKYMEHTOB

30. TToHsATHS ¥ MPUHLIUIIBEI OPTaHU3ALUHN TOKYMEHTO000pOTa

31. O6paboTKa BXOASIINX, UCXOASIINX U BHYTPEHHUX JOKYMEHTOB MTPEIITPHSITHS

32. Peructpanus 1oKkymMmeHTOB. MHAEeKcanusi JOKyMEHTOB

33. KoHTpOab UCTIONIHEHUS JOKYMEHTOB

34. OnepaTUBHOE XpaHEHHE JEIT

35. OdopmiteHne TOKyMEHTOB | JIeJI K YHHUTOKEHUIO U Ha JUTUTEIbHOE (IIOCTOSIHHOE) XpaHCHHE

36. ApXUBHOE XpaHEHUE JIel

37. lloacueT M onTUMH3AIMUS JOKYMEHTO000pOTa

38. IOpunuueckue GopMaIbHOCTH U JOKYMEHTHI IIPH OTKPBITUU M PETUCTPALIMU TPEIPUITUS

39. JIokyMeHTOOOOPOT TOCTHHUYHOTO MPETPUATHS

40. ABromaru3anus J10KyMEHTOO00pOTa FTOCTUHUYHOIO MTPEIPUATHS

41. Ha3znavenue, 3aja4uu, CTPYKTypa U COCTaB CIIYKObI YIIPaBJICHUS JOKYMEHTAIMOHHBIM
obecriedyeHneM

42. Opranu3aloOHHO-PACIIOPAIUTENbHAS JOKYMEHTAIUS CIIY>KObI YIIPaBIeHUS
JIOKYMEHTAIL[MOHHBIM O00eCIieueHuEM

43. TexHu4yeckue CpeAcTBa, UCIOIb3YEMbIE IPHU CO3aHUN U 00PAOOTKU JOKYMEHTOB

44. Kpurepun BIOOpa OQUCHON TEXHUKU

45. IlpaBuna 6e30macHOCTH pabOThI C TEXHUYECKUMH CPEACTBAMHU

46. ABToMaTu3alys 1€JI0IPOU3BOJICTBA: OCHOBHBIE TOHATHS U IPUHLIMIIBI

47. 3anagHble CHCTEMBI J1eJI0Npou3BoAcTBa B Poccun

48. ABTOMaTHU3UPOBAHUE JIEIOIPOU3BOJICTBA, JI€IOBBIX POLEAYP U JOKYMEHTOO00pOTa Ha
npeanpusTui. OCHOBHBIE KATETOPHUH MOJIb30BaTENIEl CUCTEM aBTOMATU3alMU AeJIONPOU3BOACTBA U
JIOKYMEHTO000pOTA.

49. IlepcrieKTUBBI pOCCUICKON MHIYCTPUU aBTOMAaTHU3alluU JAEJIONPOU3BOACTBA

50. ABToMaTu3alus mpouecca yupaBieHus: JOrOBOPHBIMU IIPOLECCAMH Ha IPEIIPUITUH

4.2 MeTonnuyeckne MaTepuaJjbl, onpeae/sone Npoueaypbl OeHUBAHUA 3HAHUI, YMEHHH,
HABBIKOB M (WJIM) ONBITA eI TeJIbHOCTH, XaPAKTEPU3YIOIIMX 3TaNbl (JOPMUPOBAHUSI KOMIIETEHI U

MeTtoauyeckue peKOMEeHAALMHU, ONPeAe/IAIONMe MPONeAyPbl OCHHBAHUS 3a4eTe:

Jns >¢pdexkTrBHON MOATOTOBKM K 3a4eTy IpOLecC M3y4eHUs Marepualia Kypca Ipeanoyaraet
JOCTaTOYHO MHTEHCUBHYIO pabOTy HE TOJBKO Ha JEKIHIX U CEeMHUHApax, HO U C Pa3INYHBIMHU TEKCTaMH,
HOPMAaTUBHBIMH JJOKYMEHTaMU M WH(OPMALMOHHBIMU pecypcamMu. B KkauecTBe OCHOBHBIX 3JIE€MEHTOB
y4eOHOro mpolecca BBICTYMAIOT MPOOJIEMHO-OPUEHTHPOBAHHBIE JIEKIMU C OOBSCHEHHEM U
WUIIOCTPUPOBAHUEM  KJIIOYEBBIX TOHATUH B 00JIACTU  KOMMEPYECKOTO M KOPHOPATHUBHOTO
JIOKyMeHTooOopoTa. Takke Ha ceMUHapax OyAyT 00CyKIaTbcs Pe3ynbTaThl OTJEIBHBIX pedepaToB.

Oco0oe BHHMMaHHE HaJl0 OOpaTHTh Ha TO, YTO MOJTrOTOBKA K 3adeTy TpeOyeT oOpaileHus He
TOJBKO K ydyeOHMKaM, HO M K HMH(popmaimu, conepxamieiics B8 CMU, a takxke B cetn Murepuer. B
paznene «CHUCOK PEKOMEHAYEMOW JIMTEPaTypbl» TMPHUBEIECH CHUCOK YyUYeOHWKOB, MEPUOJIMUECKHUX
W3/laHUH, HOPMAaTUBHBIX IOKYMEHTOB U PeCYpCcOB ceTu MHTEpHET, KOTOPBIE MOTYT 0Ka3aThCsl MOJIE3HBIMU
MIpU U3YyYEHHUH Kypca.

Kpumepuu oyenxku omeema cmyoenma Ha 3aueme.

3aueT sABnseTcs (OPMON OLIEHKH KayecTBa OCBOEHHUS CTYIAEHTOM O00pa30BaTeIbHOW MPOTrpamMMmbl
no qucuuiuivHe. 1o pesynpraTam 3adera CTYIEHTY BBICTABIISETCS OLIEHKA «3a4TEHO» WM «HE 3a4TEHO».

3aueT MpoBOAUTHCS B (hOpME YCTHOTO OINpoca MO BOMPOCAM HU3YYEHHBIX TEM Ha JIEKUHOHHBIX U
MPAKTUYECKHUX 3aHATUAX, @ TAKXKE 110 BOIIPOCAM TEM JUIsl CAMOCTOATENbHOM paboThl cTy1eHTOB. CTYAEHTY
3ajaeTcs 1 Bompoc U3 3apaHee yCTaHOBIEHHOTro crnucka. Ha moarotosky naercst 20 MUHyT. DK3aMeHaTOp
MOJKET MPOCTAaBUTH 3aueT 0e3 ompoca TeM CTYyJIEHTaM, KOTOpble aKTUBHO paldOTaly Ha MPaKTUYECKUX
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(ceMHHapCKuX) 3aHATUSAX.

[IpenonaBaTens NMPUHUMAET 3a4eT TOJBKO IPU HAJIMYUHM BEIOMOCTH M HaJJIEXallUM o00pa3oMm
0(hOpMIICHHOM 3a4eTHOM KHIKKH. Pe3ynbTaT 3aueTa 0ObABISIETCS CTYACHTY HETOCPEACTBEHHO II0CIIE €T0
CllayM, 3aTeM BBICTABISIETCA B 9K3aMEHAI[MOHHYIO BEIOMOCTh M 3a4€THYIO KHIKKY cTyaeHTa. Ecium
B IIPOLIECCE 3a4€Ta CTYIEHT UCIOJIb30Bal HEJOIYCTUMBIE ONIOJIHUTEIbHBIE MAaTEPHAIIbI, TO K3aMEHATOP
UMeeT IIPAaBO U3bATH IUNAPTaAJIKy U IOCTABUTh «HE 3aYTEHOM.

[Ipy BBICTaBICHMM OIICHKH JK3aMEHATOp YYHUTHIBAeT 3HaHHWE (HAKTUUYECKOTO Marepuasa
10 IpOrpamMMe, CTENEHb aKTUBHOCTH CTYJEHTAa Ha CEMMHApCKHUX 3aHATHSIX, JIOTUKY, CTPYKTYpY, CTHJIb
OTBETAa; apryMEHTUPOBAHHOCTb OTBETA; YPOBEHb CAMOCTOSITEIILHOIO MBIIUIEHUS, HaJIU4YUE IPOIYCKOB
CEMUHAPCKUX M JIEKIIMOHHBIX 3aHATHH 110 HEYBAXKUTEIbHBIM IPUUMHAM.

OrneHka «3a4TEH0» CTaBUTCA CTYJCHTaM, OTBET KOTOPBIX CBHJIETEILCTBYET O TTyOOKOM 3HAHHUH
MaTepuaa 1o nporpaMmme Kypca, 3HaHHUHM KOHIENTYaIbHO-IIOHATHIHOTO ammapara Kypca, JIMTepaTypbl 110
KypCY, COAEpPXHUT B LIEJIOM IpPaBUIbHOE, HO HE BCErJa TOYHOE M apryMEHTHPOBAHHOE W3JI0KEHHE
Mmarepuaia.

OneHka «He 3aYTEHO» CTaBUTCS CTYyJIEHTaM, WMEIOIIMM CYIIECTBEHHBIE MPOOETbl B 3HAHUU
OCHOBHOI'O MaTrepuaja [0 HporpaMme, IOMYCTHBIIUM NPUHIMIINAIBHBIE OIIMOKH INPH H3JI0KEHUU
MaTepuaia, a TaKke He JaBIIMM OTBETa Ha BOIIPOC.

MeTtoauyeckue peKOMeHIalMU, ONPeiesoNe NPoueayphbl OlleHHBAHNS YCTHOTO ONpoca:

Kaxmoe ceMuHapckoe 3aHATHE TI0 COOTBETCTBYIOIIEH TEMaTHKE TEOPETUYECKOTO Kypca COCTOMT
M3 BOIPOCOB JId MOATOTOBKH, HAa OCHOBC KOTOPLIX ITPOBOAHTCH YCTHl)If/'I OIIPOC KaXXJ0ro CTyAcHTa.
Taxoke mocie u3ydeHus KaKI0ro pasjelia CTYICHTHI IS 3aKPEIJICHUsT TIPOCICHHOTO MaTepuaia MUIIyT
pedepaTtuBHbIe pabOTHI 11O TOTIOJIHUTEIFHBIM MaTepUaIaM Kypca.

[IpenonaBatens 3apaHee OOBSBISIET BOIPOCHI, KOTOPBIE OYAYT pacCCMaTPUBATHLCS HA CEMUHAPCKOM
3aHATHUH. CTyI[CHT JOJDKCH BHHUMATCIIBHO O3HAKOMHUTHCA C MATCpUAIOM, HCIOJb3Yyd HNPCIIO0KCHHBIC
MpernojaBaTesieM HCTOUYHUKH JIUTEPATypbl U COOCTBEHHbIE MH(MOPMAaLUOHHBIE pecypchbl. CTyAeHT NpH
IMOATOTOBKEC K CCMUHAPY MOXKET KOHCYJIBTUPOBATHCA C MPLCIIOAaBaTCIICM U ITOJYYAaTh OT HCTO HABOJAAIINC
pa3bsicHeHus. [lociie OkOHYaHUSI YCTHOTO OMPOCa CTYACHTAaM BBICTABIISIFOTCS OLEHKHU:

— OIIEHKA «3a4MeHO0» BBICTABIISICTCS CTYIEHTY, €CIIM BOIIPOCHI PACKPBITHI, H3JI0KEHBI JIOTUYHO, 03
CYUIECTBEHHBIX  OIIMOOK, TIOKa3aHO yMeHHe paboTaTh C KapTorpaduyeckuM MaTepuajoM,
MIPOJIEMOHCTPHPOBAHO YCBOCHUE paHee N3YUYCHHBIX BOIPOCOB. JlOMyCKaIOTCs HE3HAYUTEIbHBIC OIINOKH;

— OLIGHKA «He 3aumeHo» BBICTABISETCS, €CIM HE PACKPHITO OCHOBHOE COJEpKaHUEe Y4eOHOTO
Marepuaia; oOHapy>KeHO He3HAHWE WJIM HEeTTOHUMaHue OOJIbIIeH, UM HanboJiee BAXKHOW YacTH y4eOHOTO
MaTepuana; JIOMyIIeHbl OMMOKY B OMpECeIEHUH MOHATUH, KOTOPhIE HE UCIPABIICHBI MOCIIE HECKOJIBKUX
HABOJISIINX BOIIPOCOB; HE YMEHHUE pa0d0TaTh C KapTOTpaduIeCKUM MaTePHAIIOM.

MeTtoauyeckue peKoMeHAalMHU, oNpeAe/sONIe MPOoUeAypPbl OLeHMBAHUS JIMCKYCCHOHHBIX
TeM:

Jlexyus-ouckyccus — oluH U3 HamoOosee YPPEKTUBHBIX CIOCOOOB ISl OOCYXKACHUSI CIIOKHBIX U
aKTyallbHBIX Ha TEKYIIMH MOMEHT BOMPOCOB, 0OMEHa OIMBITOM W TBOPYECKMX MHUIIMATUB. Takas ¢opma
OOIIeHHs] TO3BOJSET JIydllle YCBOMTh MaTepuas, HaWTH HEOOXOJWMble pelIeHHs B Ipoliecce
3G (EKTUBHOTO AManora. YCJOBUE pa3BEepThIBAHMS MPOAYKTUBHOW JUCKYCCUM — JIMYHBIC 3HAHMA,
KOTOpPBIE MPUOOPETAIOT CTYACHTHl HA JICKIUAX M CAMOCTOATENBbHON padote. Ocobast posib B JIEKITUH-
JMCKYCCHUM OTBOJHUTCSA TMEAarory, KOTOpBIM ompeaesnseT Kpyr HpoOjeM M BOMPOCOB, MOMJISKAIIUX
OOCYXKIICHUIO; 3aMHTEPECOBBIBAET CTYACHTOB TEMOH JIEKUMH M KPYroM OOCYXKIaeMbIX MpoOsieM,
CTUMYJIMPYET aKTUBHOE YYaCTHE CTYAECHTOB B JIEKI[UU-IUCKYCCHH, TOOLIPSIET BHICKA3bIBAHUE CTYACHTAMHU
COOCTBEHHOTO MHEHHSI 1O OO0CYXJaeMbIM BOIpOCaM; IMOAOUMPAET OCHOBHYIO M JIOMOJHUTEIbHYIO
JUTEpaTypy MO TeMe JIEKUMU JUIs JIOTOJHUTENbHONW IMOJATOTOBKHM CTYAEHTOB; pacrpeaesseT (opMbl
y4dacTus U QYHKIMH CTYIE€HTOB B KOJIJIEKTUBHOM paboTe; MOABOAUT OOIIUIT UTOT JIEKIUU-TUCKYCCHH.

Cemunap-ouckyccusi — Jauanoruyeckoe OOIIEHHWE YYaCTHUKOB, B Ipoliecce KOTOPOro dyepes
COBMECTHOE y4acTue OOCYKIAIOTCS U PEIIaloTcsl TEOpEeTHUECKHe U MpaKTUueckue mpobdiemMsl Kypca. Ha
00CyXJIeHHe BBIHOCATCS HanOoJiee akTyaJbHbIE MPOOJIIEMHBIE BOMPOCH YUeOHON AUCHUILTHHBI. Kaxablii
U3 YYaCTHUKOB JUCKYCCHM [OJDKEH: HAYYUTbCS TOYHO BBIpaXXaTh CBOM MBICIM B JIOKJaAe WIH
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BBICTYIJICHUH TI0 BONPOCY; aKTUBHO OTCTaMBaTh CBOIO TOYKY 3PEHMS; apryMEHTHPOBAHO BO3PaXaTh,
OIpPOBEPraTh OIMMOOYHYIO IMO3UIMIO. YCIOBHE pPa3BEPTHIBAHHS MPOAYKTUBHOW NHUCKYCCUU — JIMYHBIE
3HaHUS, KOTOpBIE MPUOOPETAIOT CTYJCHTHI Ha JIEKIUAX U CAMOCTOSITENbHON paboTe. YacThio ceMuHapa-
JTMCKYCCHH MOTYT OBITh 3JIEMEHTBI «MO3TOBOTO IITypMay, «IEIIOBOH UIPHI».

Ocobast pons B ceMuHape OTBOAMTCS menmarory. OH JOJDKEH: ONpeNelIuTh Kpyr HpolieM u
BOIIPOCOB, IMOJIJICKAIIUX 00CYKICHUIO; MOI00paTh OCHOBHYIO M JOMOJHHUTEIBHYIO JIUTEPATYpy IO TeMe
CeMHHapa Ui JOKIATYMKOB U BBICTYNAIOIINX; PACHpPEAesaTh (GOpMBbl ydacTus U (YHKIHU CTYJCHTA B
KOJJICKTHBHOHN paboTe; TOTOBHUTH CTY/ICHTOB K BHIOPAHHOMY POJIEBOMY YYacCTHIO; IOJIBOJIUTH OOIIHI UTOT
TMCKYCCHH.

Kpumepuu oyenxu pabomei obyuarowuxcs na rekyuu/cemunape-oucKyCccuu.

— OIICHKA «3aUTEHO» BBICTABIISCTCS, €CJIN CTYACHT, TPAMOTHO M3JI0XKUI IpolieMy, chopMUpOBa
TOYHBIC HAYYHBIC 3HAHUS, JOTHUYECKH M3JIOKWIJI OTBETHI, OLEHKA «3a4T€HO» MOXKET OBITh BBICTABJICHA,
€CIIM CTYJEHT BBIMIOJHUI padoTy o0beme 70% u BhIIIIE;

— OIICHKA «HE 3a4TEHO» BBICTABISETCS, €CIU CTYIECHT HE UW3YyYWI MPEICTAaBICHHBIC Ha
paccMOTpeHHE BONPOCH, HE cHOPMUPOBAI HaydyHbIC 3HAHUS 1O PacCMaTPUBAEMOMY BOIIPOCY, HE
Y4acCTBOBAJ B JICKYCCHH.

MeToanyeckue peKOMeHAAUMH 10 BBINOJHECHUIO PAKTHYECKOi padoThI
(npe3entanus B Microsoft PowerPoint)

[IpeseHTanusi JaeT BO3MOXKHOCTh HATJISIIHO IPEICTaBUTh MHHOBAIMOHHBIC UJEH, Pa3pabOTKu U
IUIaHbl. YueOHas Mpe3eHTalusl Ipe/ICTaBIsieT co00M pe3yabTaT CaMOCTOATEIbHOW paboThl CTYIEHTOB, C
MOMOIIBI0 KOTOPOHl OHM HAIVISIIHO AEMOHCTPUPYIOT MaTepHalibl MyOJIMYHOTO BBICTYIUICHUS IEpes
aynuropueil. OQHONM U3 OCHOBHBIX MPOTpamMM JUIsl CO3AaHUs MIPE3CHTALNM B MUPOBOU MPAKTUKE SBIISICTCS
nporpamma PowerPoint komnanuu Microsoft.

Kommprotepras npe3eHTanus — 3To ¢aily ¢ He0OOXOAUMBIMU MaTepUaiaMu, KOTOPBIA COCTOUT M3
MOCIIE0BATEIBHOCTH CialoB. Kaxkplil crnaiin colep KUT 3aKOHUEHHYIO 10 CMBICTY MH(OPMAIIHIO, TaK
KaK OHA HE MEPEHOCUTCS Ha CIEAYIONIMI Cail] aBTOMaTHYECKH B OTIWYHE OT TEKCTOBOTO JIOKYMEHTA.
CryneHTy — aBTOpY Ipe3eHTAlMH, HEOOXOIUMO YMETh paclpeiesaTh MaTepHall B Mpeieiax CTpaHHuIlbl U
rPaMOTHO pa3MemniaTh OTAETbHbIE OOBEKTH. B 3TOM emy MOMOXKET HabOp TOTOBBIX OOBEKTOB
(MUKTOTpaMM, TEOMETPUUYECKUX (PUTYP, TEKCTOBBIX OKOH U T.1.).

becciopHbIM TOCTOMHCTBOM MPE3CHTAIMH SIBJISIETCS BO3MOXXHOCTH MPU HEOOXOIUMOCTH OBICTPO
BEPHYThCA K JIOOOMY W3 paHee MPOCMOTPEHHBIX craiioB IlpeseHTanuss MmOMOraeT caMomy
BBICTYMAIOIIEMY HE 3a0BITh IIaBHOE M TOYHEE PACCTABUTH AKIIEHTHI.

Cmpykmypa npezenmayuu

VY aepxuBaTh aKTUBHOE BHUMaHHUE ciyllaTtesnell MOXHO He Oojee 15 MUHYT, a, ClleqOBaTEIbHO,
MIpU CPEJAHEM pacueTe BPEMEHH MpocMoTpa — | MUHYyTa Ha claij, KOJIMYECTBO CJIAlJIOB HE JIOJKHO
npeBbIlaTh 15-Tu.

[lepBbIil cimaiin mpe3eHTalMu JOKEH ColepkaTh TeMy paloThl, (HaMIIIMIO, UM U OTYECTBO
UCIIONTHUTEINSA, HOMEp Yy4eOHOW Tpymmbl, a Takxke (HaMUIIUIO, MUMs, OTYECTBO, JOJDKHOCTh U YUEHYIO
CTETEHb MpernojaBaTes.

Ha BTopom crnaiifie nerecoobpa3zHo MpeACcTaBUTh LIEb U KPATKOE COAepKaHUE MPE3CHTAIIH.

[Tocnenyromue ciaitapl HEOOXOAMMO pa3OUTh HA pa3/eibl COTJIACHO MyHKTaM IIaHa paboTHl.

Ha 3akmrounTenpHbIi ciiail]l BRBIHOCUTCSI CaMO€ OCHOBHOE, TJIaBHOE U3 COACPKAHUS MPE3EHTAIUH.

Pexomenoayuu no ogpopmnenuro npezenmayuii 6 Microsoft Power Point:

JIist BU3yanbHOTO BOCIIPHUATHS TEKCT Ha Clailax MpEe3eHTAIllMu JO0JDKEH ObITh HEe MeHee 24 mrT, a
JUISI 3ar0JIOBKOB — HE MeHee 32 IT.

Maker npe3eHTaluu T0JKeH ObITh 0(hOpMIIEH B €AMHOM 1BETOBOM ramme. MOH He JOKEH OBITh
CJIMIIIKOM SIPKUM HJIM TeCTPhIM. TEeKCT AOmKeH XOopoio yuTatbes. OHUA U Te K€ SJIEMEHThI Ha Pa3HBIX
cllaiijaX JOJKEeH OBITh OJTHOTO IIBETA.

[TpocTpancTBO cnaiiaa (3KpaHa) AOJKHO ObITh MaKCHUMAaJIbHO HCIOJIb30BAaHO, 3 CUET, HApuMep,
yBenuueHus: macmraba pucyHka. Kpome Toro, mo BO3MOKHOCTH HEOOXOIMMO 3aHUMAaTh BEpXHHE i
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IJIomaau cinaiaa (3KpaHa), MOCKOJIbKY HWXKHSISL 4acTh 9KpaHa IUIOXO MPOCMATPUBAETCA C MOCIEIHUX
PAIOB.

Kaxnaplii ciaily JOJDKEH COJEpXaTh 3aroioBOK. B KOHIIE 3arojoBKOB TOYKa HE cTaBUTCS. B
3arojIoBKax JOJDKEH ObITh OTpa)keH BBIBOJ U3 IPEJCTaBICHHOH Ha ciaije uHbopmanuu. OdopmieHue
3aroJIOBKOB 3arJIaBHBIMU OYKBaMU MOKHO HCIIOJIB30BaTh TOJIBKO B CIy4ae UX KPATKOCTH.

Ha cnaiine ciemyer nmomemniate He Oojiee 5—6 cTpok u He Oonee 5—7 ClIOB B MpeajioKeHun. TekcT
Ha cjaiax JOJKEH XOPOIlIO YUTATHCS.

[Ipu noGaBneHHH PHUCYHKOB, CXE€M, AHarpamMMm, CHHUMKOB JKpaHa (CKpPHUHIIOTOB) HEOOXOIMMO
MPOBEPUTH TEKCT JTHX DJJEMEHTOB Ha Haimwuue omubok. HeoOXxoaumMo mnpoBepsATh NPaBHILHOCTH
HanucaHMs Ha3BaHUH ynuil, (haMUsINii aBTOPOB METOJIUK U T.JI.

Henp3s meperpyxarh claiifipl aHUMallMOHHBIMU d(eKTaMu — 3TO OTBIEKAeT CiymiaTtenei oT
CMBICJIOBOTO cojepkaHusi ciaiga. Jljis cMeHbl ClaiiIoB MCIONb3yWTe OJUH M TOT K€ aHUMallMOHHBIN
¢ dekr.

Tlopsaook u npunyunvl GLINOIHEHUS. KOMNbIOMEPHOU NPE3eHMaYUU.

[lepen co3maHueM Mpe3eHTAlMM HEOOXOJUMO YETKO OIPEACNIUTHCS C LENbl0, CO37aBaeMoi
MpEe3eHTAIMH, MMOCTPOUTh BCTYIUIEHHE U CHOPMYIUPOBATH 3aKIIOYEHHUE, MPUIEPKUBATHCS OCHOBHBIX
ATANoB U PEKOMEHAYEMBIX MPUHIIMIIOB €€ CO3/IaHuUs.

OcHogHnbie npuHYyUNsl 8bINOJIHEHUS U NPeOCMABNeHUsl KOMNbIOMEPHOU NPEe3eHMAaAYUU.

— KOMIIBIOTEpHAsl TPE3CHTAlMs HE IMpeAHa3HaueHa Jii aBTOHOMHOTO MCIOJIb30BaHUs, OHA
JTOJKHA JIUIIIH [IOMOTaTh JIOKJIAYUKY BO BPEMsI €r0 BBICTYIIJICHHUS, TPABUIILHO PACCTaBIIATh aKI[EHTHI;

— HE YCJIOXHSNTE MPE3eHTAIUIO U HE MeperpykaiTe ee TeKCTOM, CTATUCTUYECKUMU JTAHHBIMU U
rpaguIecKuMU N300paKEHUSIMU;

— HE YHTaiiTe TEeKCT Ha claiiax. YcTHas peyb JOKIaJA4uKa JOJDKHA JOMOJHATh, OMUCHIBATh, HO
HE TIepecKa3blBaTh, IPEICTABICHHYIO Ha claiiax nHGOpMaIHUIO;

— JaiTe BpeMs ayIUTOPUU O3HAKOMUTHCS ¢ HH(OpMaIHel KaK0ro HOBOTO Claiiia, a yxKe 1mocie
9TOTO JaBaTh CBOM KOMMEHTApPHUH MOKAa3aHHOMY Ha KpaHe. B mMpOoTHBHOM cilydyae BHUMaHUE CITyliaTenen
OyzeT pacceuBaThbcs;

— genaite mnepepbiBbl. He crieayer TOpONMUTBCA € JAEMOHCTpaluend MOCIEAYIOIIEro Ccliaiia.
[To3BonbTe ciymaTensiM MoAyMaTh U YCBOUTH HH(OPMAITHIO;

— MpEeANIOKUTE pa3JaTOYHBIA MaTepuan B KOHIE BBICTYIUIEHHS, €clid 3TO Heobxomumo. He
JieNaifTe 3TOTO B Hauase Uil B CeperHe JOKIa/a, T.K. Bce BHUMaHUE JIOJDKHO ObITh MPUKOBAHO K BaM U K
JKpaHy;

— 00s13aTeNbHO OTPEJAKTUPYITE MPE3CHTAIMIO MePe BBICTYIJICHUEM TOCTE TPEIBAPUTEIHLHOTO
MPOCMOTpa (PENETHUIIHH).

B npunoscenuu momemaroTcs 1mo HEOOXOIUMOCTH WJUTIOCTPUPOBAHHBIE MaTepUalbl, UMEIOIINE
BCIIOMOTaTeNbHOE 3HaUYeHUE (TaONUIIbI, CXEMBI, IUarPaMMBbI U T.I1.).

Kpumepuu oyenxu npezenmayuu:

MaxkcumanbHoe Onenka
Ogopmnenue npezenmayuu KOJINYECTBO 0aJIJIOB npernojiaBaTess
TutynbHbIN caii] (opuruHanbHoe 0hopMIIEHHUE) S)
Hcnonp3oBanue pomnomHUTeNbHBIX 3 dexToB PowerPoint 5
(cMeHa ciaiiioB, rpaduka, aHUMalys)
Cooeporcanue npezenmayuu
CooTBeTcTBHE YUCOHBIM IIETISIM U 3a/1a4aM 10
OTpakeHre 0CHOBOIIOJIAraroIIero BOIpoca 10
Haymame »11ieMeHTOB HCCIIeTOBaHUS TI0 TEME 10
Br1Bo1bI, 000CHOBaHHBIE C HAYYHOM TOUYKHU 3pEHMUS, 10
OCHOBAHHBIE Ha JAHHBIX UCCIIEIOBAHUS
Ogopmnenue mexcma
Tekct mpeacraBiaeH rpaMOTHO, MOCIEI0BATEIbHO, UMEET 10
JIOTHYECKYIO 3aBEPIICHHOCTh
Texkct xopomio yntaeM (noadop mpudra u Gona) 5
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OdopmiieHne craiiJoB B €MHOM CTHIIC 5
CooTBeTcTBHE AM3aliHa COACPKAHUIO IPE3CHTALUN 10
Tpebosanus K 8blcmynieHuo
CrtyneHT cBOOOJHO BIAZCET COJACPKAHHUEM, SICHO U )
IpaMOTHO M3J1araeT MaTepuall
CryneHTt cBOOOHO ¥ KOPPEKTHO OTBEYAET HA BOIPOCHI U 5
3aMeyYaHus ayAUTOPUU
CTyneHT TOYHO YKIAABIBACTCS B pPaMKH perjamMeHTa 5
nokiaaa (15 MuHyT)

Obwuii bann/oyenxa 100*

*[lepeBox 0a/IOB B OLICHKH IPUBEICH HIDKE.
OrneHka «omauyHo» CTaBUTCSA eciii cymma 6aios coctasisiet ot 80 mo 100.
O1neHKa «xopoutoy CTaBUTCS €CIIM cyMMa O0allioB coctapisieT oT 60 10 79.
OreHka «yodogremsopumenibHoy CTAaBUTCS eclii cyMMa 06ayutoB coctapisieT ot 40 1o 59.
OreHka «He y0osnemeopumenbHo» CTABUTCS €CIIM CyMMa 0allJIOB COCTaBIseT MeHee 39.

MeTtoanyeckue peKOMeHAAUMH 10 NPOBeeHUI0 TeCTUPOBAHUS.

Tecmuposanue - onuH u3 Hanbosee 3(P(PEKTUBHBIX METONOB OLEHKH 3HAHUH cTyneHToB. K
JOCTOMHCTBAM METO/a OTHOCHUTCS:

] 0OBEKTHBHOCTD OIIEHKU TECTUPOBAHMS;

[] orepaTUBHOCTH, OBICTPOTA OLIEHKH;

[] mpocTOTa U TOCTYIIHOCTD;

[l OpUrOJHOCTb Pe3yJbTATOB TECTHUPOBAHUS Uil KOMIBIOTEPHOH OOpabOTKH M HCIOJIb30BaHUS
CTaTUCTUYECKUX METOJIOB OLIEHKH.

TectupoBaHue SBISETCS BaXXKHEWIIMM JOMOJIHEHUWEM K TPAAMLIMOHHOM cHCTeMe KOHTPOJIS
ypoBHsL oOOyueHus. [l OuEeHKH YpOBHSI MOATOTOBIEHHOCTH CTYIEHTOB METOAOM TECTUPOBAHUS
CO3JIA0TCS CIIeLMalIbHbIE TECTHI.

Tecm - 3TO CTaHAAPTU30BAHHOE 3a/1aHUE, 10 PE3yIbTATAM BBIIIOJIHEHUS KOTOPOrO JAeTCs OLEHKa
YPOBHS 3HaHUM, YMEHUI U HaBBIKOB UCIIBITYEMOTO.

Tect cocTOUT M3 TECTOBBIX (KOHTPOJBHBIX) 33JaHMM M MPaBUIBHBIX (0OPa3IOBBIX) OTBETOB K
HUM.

OcHosHble smanvl cOCMasienus mecma:

1. Jlna obGneryeHus mNpoLEAYpbl COCTaBJIEHUS TECTOB YUYeOHBIM MaTepuan JOKEH ObITh
JOCTaTOYHO (OpMaNM30BaH, T.e. KAXKIABIH pazjen, TeMy YyuyeOHOW JHUCUUIUIMHBI (AMCLMILINH)
HEOO0XO/AMMO TMPEJCTaBUTh B BHMJE TaKUX 3a7ad M (WIM) BONPOCOB, KOTOpbIe HauOojee IOJHO
0TOOpaXkaroT CoOJIep)KaHHWE JUCHUIUIMHBL (AucuuIuinH). I[Ipm 3TOM BaXHO BBIJCNIUTH TJIaBHBIE
(mpoGIieMHBIE) BOIPOCHI, HE YBJIEKasiCh BTOPOCTEIIEHHBIMH.

2. Ha BrOopom »sTame, B 3aBUCUMOCTH OT L€ TECTUPOBaHUS (TEKYIIMH KOHTPOJIb 3HAHUI,
UTOTOBBIM KOHTPOJIb 3HAHUH, OLIEHKA OCTaTOYHBIX 3HAHUU M Jip.) U HOpMBI TecTa pazpabaThIBaeTCs IIaH
pacKIJIaIKi 3a7jad U BOIPOCOB B T€CTOBbIE 3aiaHus. DopManu3anus yueOHOro MaTeprana U COCTaBIECHUE
TECTOBBIX 3a/1aHUH - HanboJiee OTBETCTBEHHBIE U CIIOKHBIE 3TAIbl COCTABIICHUS TECTOB.

3. ITocne cocTaBieHUs TECTOBBIX 33JaHU MTpenogaBaTesb 0QPOPMIISET IPABHIbHBIN OTBET.

Dopmbl cocmasnenus mecmosvix 3a0aHU.

CymiecTBYIOT pa3Hble (P OpPMbI TECTOBBIX 3aJJaHHI:

— 3aJaHusl 3aKpPBITOH (POPMBI, B KOTOPBIX CTYAEHTHI BHIOMPAIOT MPAaBWIIbHBIA OTBET U3 JTAHHOTO
Habopa OTBETOB K TEKCTY 3aJaHUS;

— 3aJaHud  OTKpbITOM  (opMbl, TpeOyrolue TNpu  BBIMOJIHEHUH  CAMOCTOSITEIBHOTO
(dbopMyIMpoBaHUs OTBETA;

— 3aJaHuC Ha COOTBETCTBUC, BBIIIOJIHCHHUC KOTOPBIX CBA3aHO C YCTAHOBJICHUEM COOTBCTCTBHUA
MCKAY 2JICMCHTAMHU IBYX MHOXKCCTB;
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— 3aJaHMs [a YCTAHOBJIEHHME IPaBWJIBHOM IIOCIEI0BATENbHOCTH, B KOTOPBIX OT CTYyIEHTa
TpeOyeTcs yKka3aTh MOPSIOK IEHCTBUI WIN MPOLIECCOB, IEPEUNCIIEHHBIX MPETOAABATEIIEM.

Hekotopbie ¢GopMbl MOXHO pa3fenuTh Ha Buibl. Hampumep, st 3akpbITol (HOPMBI MOXKHO
BBIJICJIUTH 3a/1aHUS C IByMsl, TpeMs U OOJIBLIIMM YHCJIOM BBHIOOPOUHBIX OTBETOB. BbIOOp (opMbI 3a1aHus
3aBUCHUT OT L€JE€W TECTUPOBAHUSA M OT COJEp)KaHUs KOHTpoJupyemoro marepuana. IlpennoikeHHble
4eTblpe (OPMBI TECTOBBIX 3a/laHUI SIBJIAIOTCS OCHOBHBIMH, HO IPH 3TOM HE UCKJIIOYAETCs NPUMEHEHHUE
APYTUX, HOBBIX (OpM.

MOXHO BBIIETUTH PAA 00wux mpebosanuii, IPeIbsBISIEMbIX K TECTOBBIM 3a/laHUSIM:

— KaXJ0€ 3aJjaHhe MMEET CBOW IMOPAIKOBBIH HOMEpP, YCTAHOBJICHHBIA COTJIACHO OOBEKTHBHOMN
OLIEHKE TPYJHOCTH 3aJlaHHsI ¥ BBIOPaHHOW CTpaTeruy TECTUPOBAHUS;

— 3a7aHue GOPMYIHPYETCs B JIOTHYECKOH (popMe BBICKA3bIBAHUS, KOTOPOE CTAHOBUTCSI HICTUHHBIM
WM JIOKHBIM B 3aBUCMMOCTH OT OTBETA CTY/JICHTA;

— K pa3pab0TaHHOMY 33aJJaHHIO MPHUJIATAaeTCs IPABUILHBIN OTBET;

— JUId KaXJOro 3aJaHusl NPUBOAWTCSA INPABUWIO OLICHWBAHMS, MO3BOJISIOIIEE MHTEPIPETUPOBATH
OTBET CTYJE€HTa KaK IPaBWJIbHbII WU HENPABUJIbHBIN;

— Ha BBINOJIHEHHE OJHOW 3a7iauul (BOIpPOCa) TECTOBOIO 3aJaHMsl y CTYJCHTa JOJKHO YXOIUTh HE
Oosee 2-5 MUHYT.

B nomnosHeHne K OCHOBHBIM OOIIUM TPEOOBAaHUAM CYILECTBYET €Il Psili APYyTUuX, 00yCIOBIEHHBIX
crienn(hUKoil BEIOPAHHOM TECTOBOM (HOPMBI.

3a0anusn 3axkpuimoii ¢opmbi. B 3amaHMM MOXHO BBIIEIMTh OCHOBHYIO YacThb YTBEpXKIEHUS,
COZIepKAITYI0 TIOCTAHOBKY IPOOJIEMBI, U TOTOBBIE OTBETHI, COPMYIUPOBAaHHBIE TIpenoaaBaTenem. Cpeau
OTBETOB MPABUWJIbHBIM OOBIYHO OBIBAET TOJIBKO OJMH, XOTS HE UCKIIIOUYAOTCS M ApYyrue BapuaHThl. Yucio
HENPABWIbHBIX OTBETOB ONPEAEIIAETCS BUAOM 3aJaHUsl, OOBIYHO OHO HE MPEBBIIIAET MATH.

B nononnenune k o01muM uMeeTcs erie psj TpeOoBaHHUM K 3aJaHUSIM 3aKpBITOH (POPMBI:

— B TEKCTE 3aJlaHusl JOJDKHAa ObITh YCTpPaHEHa BCSAKas JBYCMBICICHHOCTb WM HESICHOCTh
(bOopMyIHpPOBOK;

— B OCHOBHYIO 4acTbh 33JJaHUs CJelyeT BKIIOYaTh KaK MO>KHO OOJIbLIE CJIOB, OCTABJISAS AJIsl OTBETA
He OoJiee IBYX-TpeXx HanboJjiee BaXKHbIX, KJIFOUEBbIX CIIOB JUIS JAHHOM MPOOIEMBI;

— yYacTtoTa BbIOOpa OJHOTO M TO K€ HOMEpa MecTa AJis MPaBWJIBHOIO OTBETa B PA3IUYHBIX
3aJJaHUAX TecTa JOJDKHA OBITh NPUMEPHO OJMHAKOBa, JIMOO HOMEp MecTa sl MPaBHIBHOIO OTBETa
BBIOMpAETCS B CITy4aliHOM IOPSIJIKE;

— U3 YKCIa HEMPABUJIbHBIX UCKIIIOYAIOTCS OTBETHI, BBITEKAIOINE OJUH U3 APYrOro.

3amaHusi 3aKpbITOM (OpMBI MMEIOT KaK JIOCTOMHCTBA, TaK U HeAocTaTKu. VX mpeumyiiectBa
CBSI3aHbl C OBICTPOTONM TECTHPOBAHUS M C MPOCTOTON mojcuera OamnoB. Cpenu HEIOCTaTKOB OOBIYHO
oTMevaroT 3QGeKT yrajaplBaHUsl, XapaKTepHbIA JUIsl c1ab0 MOATOTOBICHHBIX CTY/AEHTOB IIPU OTBETaxX Ha
HauOosiee TpyAHbIE 3aJaHHsI TECTA.

3anaHusi 3aKpbITOd (POpPMBI CONMPOBOXKAAIOTCS MHCTpyKuueil: "OOBenuTe HOMEpP NPAaBUIBLHOTO
orBeta". B ciyyae KOMIBIOTEpPHOH BBIJAUM 3aJaHM MCIONB3YIOT MHCTpyKuuio: "HaGepute HoMmep
MpaBWJIBHOTO OTBETA".

3a0anus omkpwimoii ¢opmei. Ilpu oTBeTe Ha OTKPBITOE 3aJaHUE CTYIEHT JOINHUCHIBAET
MPOMYILEHHOE CJI0BO, (POPMYITy MM YHCIIO HA MECTe MpoyepKa. 3aJaHue COCTaBIsIeTcs TakK, 4To TpeOyeT
YETKOTr0 M OJHO3HA4YHOI'O OTBETa M HE JOMYCKAaeT JABOSKOIO TOJKOBaHUA. B TOoM ciydae, eciu 3TO
BO3MO’KHO, T0CJI€ MPoYepKa YKa3bIBAIOTCS €UHUIBI N3MEPEHUSI.

ITpoyepk cTaBUTCS Ha MECTE KJIFOYEBOI'O TEPMHHA, 3HAHUE KOTOPOTO SIBISETCS CYIIECTBEHHBIM
Ul KOHTpoOJMpyeMoro wmarepuana. Bce mnpodepkd B OTKPBITBIX 33JaHMUSIX JUIsI OJHOTO TecTa
PEKOMEHYETCS IENaTh PAaBHOW JJINHBI.

B mnpomnecce pa3zpaboTku 3ajaHus HEOOXOAWMO YIPOILIATh YCIOKHEHHbIE CHHTAKCHUECKHE
KOHCTPYKLHUU.

Jns 3agaHusg OTKPBITOM (OpPMBI pEKOMEHAYETCS MCHOJIb30BaTh HMHCTPYKIUIO, COCTOSIIYIO U3
oxuoro ciona: "Jlomomaure".

3aoanus na coomeemcmeue. B stux 3aJaHUAX TIPETIoAaBaTeJib NPOBCPACT 3HAHUC CBs3EH MCKAY
OJICMCHTAMH ABYX MHOXCCTB. CneBa OOBIYHO OPUBOIATCA JJICMCHTBI OTAHHOT'O MHOXKCCTBA, CIIpaBa -
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AJIEMEHTHI, MOMJIeKAIIe BBHIOOPY. UHMCIO 37IEMEHTOB BTOPOTO MHOXKECTBA MOXKET MPEBBIIIATH YHCIIO
JAHHbBIX.

K 3amanusM mpearaercsi cTaHAapTHAas WHCTPYKIHS, COCTOSAIIAs W3 JIBYX CIIOB: "YCTaHOBHTE
COOTBETCTBUE".

Kak u B 3amaHusax 3akpbITOil (hOpMBI, HAMOONBIINE TPYAHOCTH MPHU pa3pabOTKe CBSI3aHBI C
o100pOM MPaBAOINOI00HBIX U30BITOYHBIX JIEMEHTOB BO BTOPOM MHOKecTBe. D (HEeKTUBHOCTh 3aaHUS
OyZeT CyIIeCTBEHHO CHUKEHA, €CTIM HEMPAB/I0M0I00HBIE AJIEMEHTHI JIETKO Pa3IHyYaloTCs CTYICHTaMU.

3adanus ma ycmanoeénenue npasuibHoU nociedosamenvHocmu. TecToBble 3aJaHUsl YETBEPTOM
dbopMBI TIpeHA3HAYCHBI JJIs OICHWBAHWUS YPOBHS BIAJACHHUS IOCJIEIOBATEILHOCTHIO JICHCTBUM,
MIPOLIECCOB, BHIYUCICHHUH U T. 1.

B 3amaHuu mpHBOIATCS B TPOU3BOIBHOM CIIY4allHOM TIOPSAKE JCUCTBHUS WM TPOIIECCHI,
CBS3aHHbIE C ompeaeneHHOW 3amauedl. CTyIEHT [OJDKEH YCTaHOBUTh MPABWIBHBIM MOPSAOK
MPEUIOKEHHBIX JICMCTBUH M yKa3aTh €ro ¢ MOMOINBI0 IU(P B CIEHUAIBLHO ONPENEICHHOM Il 3TOTO
MecTe.

CrangapTHas MHCTPYKIUS K 3aJaHUSIM 4eTBepTO (hopmbl mMeeT BU Y CTaHOBUTE MPABUIHHYIO
OCJIEN0BATEILHOCTD" .

3amaHusi HAa  YCTAHOBJICHHE TMPABUJIBHOW  TOCIEAOBATEIIBHOCTH  JCHCTBUM  00JaJaroT
OTpeAeNICHHbIMU MPEUMYIIECTBAMU TMPH Ppa3pabO0TKe KOMILJIEKCHBIX TECTOB, TaK KaK OHU yJOOHBI JJIs
OLIEHKH YPOBHA TPO(heCcCHOHAIBHOM IOATOTOBKH CTYACHTOB, HEMOCPEICTBEHHO CBSI3aHHOHW C UX
Oyay1uiei esTeNbHOCTBIO.

[Tpu BEIOOPE (HOPMBI TECTOBOTO 3aJaHUS HEOOXOIUMO MTOMHHTH O TOM, YTO KaKIOW JUCIUTLINHE
MIPHUCYIIE CBOE COOCTBEHHOE COJIEpKaHue, OTIMYHOE OT Ipyrux. [103ToMy HET u He MOXKET ObITh €AMHBIX
pEeKOMEeHAauUi ISl TPaBUIBHOTO BBIOOpa GopMBl. MHOTOE 371€Ch 3aBHCUT OT MCKYCCTBA MPEIOIaBaTeIs,
OT €ro OIbITa U YMEHHUs pa3pabaThiBaTh 3a/1aHUA TECTA.

[Tporecc TeCTOBBIX U3MEPEHUH MPEACTHHO CTAaHAAPTU3UPYETCS:

- BCE MHCTPYKIUU K OJTHOM (popMe Jar0TCs OTHUMU U TEMU Ke CJIOBAMU;

- 3apaHee pas3paboTaHHasi cuCTeMa IojcueTa OajloB MPUMEHSAETCS KO BCEM HCIBITYEMbIM
CTYJEHTaM OJIMHAKOBO;

- BCE UCIBITYEMbI€ OTBEYAIOT HA 33/IaHUSI OJJMHAKOBOU CII0)KHOCTH.

UToOB! UCKIIIOUUTH BO3MOKHOCTh CIIMCHIBaHUS, MOJACKA3KU U JPYrUX HApyIIEHUH, B 3aJaHUSIX
CJIeJTyeT BBOJUTH NIEPEMEHHBIC ITapaMeTPhl, U3MEHEHHE KOTOPBIX B JIOMYCTHUMBIX TpEIeliaX 00ecrieunBaeT
MHOTOBapHAHTHOCTh KaXKJIOTO 3a7aHusl TecTa. [Ipu 3TOM Bce CTYJEHTHI TPYMIIbI BBIMOIHIIOT OJHOTUITHBIE
3aJlaHus, HO C Pa3HBIMHU 3HAYCHUSMH TapaMeTpa M, COOTBETCTBEHHO, C PAa3HBIMH OTBETaMHU. TaKuM
o0pa3oM, pemaroTcsi OJHOBPEMEHHO JBE 3a/Jayl: YCTPaHSAETCS BO3MOKHOCTh CIIUCBIBAHHUS U
o0ecrieunBaeTcs MapayuIeTbHOCTh BAPHAHTOB 3a/IaHUH, IPEIaraeMbIX Pa3IMYHBIM CTYICHTAM.

OcobeHHO 3¢ ¢eKTUBHBI 3alaHUsl B OTKPBHITOW (opMe C MEepeMEHHBIM IapaMeTpoM Npu
KOMITBIOTEPHOU BbIJIade, KOT/Ia 3HAYCHHSI ITapaMeTpa BBIOUPAIOTCS B CIIYYAHOM MOPSJIKE, TO3TOMY TIpH
pa3paboTKe KOMITBIOTEPHOTO BapHaHTa TecTa ATHM 3aJaHHsIM CIeAyeT OTAAaTh MNPEANOYTeHHE, XOTH
OKOHYATEJIIbHOE pEIIeHHe BOIMpoca BHIOOpPAa (OPMBI 3aBUCHUT OT COJEPXKAHHUS KOHTPOIHUPYEMOTO
npeaMera.

Buvibop memoouku oyenusanus omeemos cmyoeHmos Ha 3a0aHus mecma.

MeTtoiMka OIEeHUBAaHUSI OTBETOB CTYJIEHTOB JIOJDKHA OBITH MPOCTa, OOBEKTUBHA W yH0OHA IS
KOMITBIOTEPHOH 00pabOTKH pe3ylbTaToB TECTHpPOBaHUWA. Jlisi mpuMepa MOXKHO TPEUIOKUTH JIBE
METOJIMKH OIlEHUBaHUs 0TBETOB. [0 mepBoil MeToAMKe 3a KaXKIAbli MTPABHIBLHBIN OTBET CTYACHT MOTy4aeT
oquH Oaiy, 3a HENMPaBWIBHBIN -HOJb 0a/uTOB. BO3MOXXHBI BapHaHTBI OTBETOB C OMNPEACICHHOHN IoJei
MPABWJILHOTO PEIIeHUsl BOIpoca. B 3ToM ciiyuae OTBETY MOKET OBITh MPUCBOCHO JPOOHOE YHCIIO OATIOB
(ot 0 mo 1). a cTyaeHTy TpeayiaraeTcsi BBIOpaTh U3 BCEl CYMMBI OTBETOB HECKOJIBKO, HAIPUMEp, TpHU (U3
MATU-TIECTH), KOTOPBIE, TIO0 €ro MHEHHI0, COAEpXaT TMpPaBUIbHBIC pPEIICHUSA. 3aJaHue CUYUTAETCS
BBITIOJTHEHHBIM, €CJIM CYMMapHO€ YHMCII0 HaOpaHHBIX CTyJAeHTOM OaiioB coctasinser ot 0.7 mo 1.

[To BTOpO# METOAUKE yCTAaHABIUBAIOTCS YETHIPE YPOBHS YCBOEHUS y4eOHOTrO MaTepuana:

— TIEPBBIN YPOBEHBb — 3aIIOMUHAHUE;

— BTOPOW YPOBEHb — IOHUMAHUE;
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— TPETUM YPOBEHb — HABBIKY;

— 4eTBEPTHI YPOBEHb — IPUMEHEHUE.

COOTBETCTBEHHO YETHIPEM YPOBHSIM YCBOCHHS Y4E€OHOrO MaTepHasia YCTaHABJIMBAETCS YEThIPE
YPOBHS CII0KHOCTH TECTOBBIX 3aJJaHHIA.

TecroBble 3afaHus pa3IMYHOTO YPOBHSA CIOXHOCTH OLEHHBAIOTCA IO-pazHoMmy. Hampumep,
nepBbiii ypoBeHb — 1.0 6amn, BTopoit — 1,5, Tpetuit — 2 u derBeptThii — 2,5 Oamwra. B tabmumnax 1-4
npuUBECHB (OPMYNBI M MPHUMEP pacueTa pe3yJbTaTOB TECTUPOBAHHS IO TeCTOBBIM 3anaHusMm (13)
YEeThIPEX YPOBHEU CIOXKHOCTH.

5. IlepeyeHb OCHOBHOW W JAONMOJHHUTEIbHOH Y4YeOHOW JIMTEPAaTypbl, HEOOXOAMMOM /s
OCBOEHUS THCHMILINHBI.

5.1 OcHoBHas JUTEpaTypa:

1. KysuenoB M.H. JlokymeHTanmmoHHOe oOecniedeHue ympaBiaeHus. JlokymMeHTooOOpoT u
JETOTPOU3BOACTBO [DIEKTPOHHBIN pecypc]: ydeOHUK M MPAaKTUKYM Ul MPHUKJIAIHOTO OakajgaBpuara. —
M.: WMzparensctBo FOpaiir, 2018. — 461 c¢. — Pexum gocryma: http:// https://biblio-
online.ru/viewer/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

2. Kopuees WN.K., ITmenko A.B., Mamypues B.A. JlokyMeHTHMpOBaHHE YIPABICHUYECKOU
JESATEILHOCTH + TECTBHI B 20C [DICKTpOHHBIA pecypc|: YU4EOHMK W TPAKTHKYM MJIS aKaJeMHYEeCKOTO
OakanaBpuata. — M.: UznarensctBo HOpaiit, 2018. — 384 c. — Pesxxum noctyna: http:// https://biblio-
online.ru/viewer/04FOAOD5-BF41-47D1-9AA9-FAG622A3FEA49

3. I'punbepr A.C., I'opb6aués H.H., Myxamermmua O.A. JloKkyMeHTalMOHHOE oOecmedeHue
yrpasieHus: [DneKTpoHHbIN pecypc]: yuebnuk. — M.: FOnutn-ana, 2015. — 391 c. — Pexxum nocryma:
http://biblioclub.ru/index.php?page=book&id=115031

4. Poroxun M.IO. JlokymeHTallMOHHOE OOECIeUYeHHE YMpaBleHUs [DIEKTPOHHBIM pecypc:
npaktuueckoe mocobue. — M.; bepnun: Hupekr-Meama, 2014. — 398 c. — Pexum pgocryma:
http://biblioclub.ru/index.php?page=book&id=253705

I[J'ISI OCBOCHHA OUCHUIUIMHBI HHBAJIMAAMU U JIMOAMU C OrpaHUYCHHBIMU BO3MOKXHOCTSIMU
3A0POBbA UMCIOTCA U3JaHUA B 3JICKTPOHHOM BHU/IC B 3J'ICKTpOHHO'6I/I6J'II/IOTe‘{HBIX cucteMmax «JIaHby .

1. Tumodeena E.C. JlokymMeHTaIMOHHOE 00€CTIeYeHHE YIPABICHHS COLUATBHO-KYIbTYPHBIM
CEpBHUCOM U TypU3MOM [DIEKTpOHHBIN pecypc]: yuebd. nmocobue. — Cankr-IlerepOypr: U230 CII6YTYuD,
2009. — 175 c. — Pexxum nocryna: https://e.lanbook.com/book/63809.

2. I'ymmnaa W.A., 3aitnieBa H.A. JlokyMeHTallMOHHOE OOECTIEYCHHE YMPABICHUSI B COIUAIBHO-
KYJIBTYPHOM CEpBHCE U Typu3Me [DJIeKTpOHHBIN pecypc]: yueOHoe mocodue /Ui CTyIeHTOB By30B. — M.:
Anspa-M: UHDOPA-M, 2010. - 239 c. — Pexxum noctyma: https://e.lanbook.com/book/69308

5.2 JlonoiHMTeIbHAS JIUTEpaTYpa:

1. lysanosa H.H., IBanoBa A.}O. OcHOBBI 1€710IPON3BOACTBA. SI3BIK CIIY’)KEOHOT0 TOKyMEHTa
[DneKTpOoHHBIHN pecypc]: YIEOHHK U TPAKTUKYM IS aKaJeMUdecKoro OakanaBpuarta. — M.: M3naTenscTBO
IOpaiit, 2018. — 375 c. — Pexxum nocrymna: http:// https://biblio-online.ru/viewer/E472872E-07FD-4FDA-
A714-897TDACS5E36DA

2. Unpucosa A.P., AxmetoBa A.D. TexHOIOruM JOKYMEHTAIIMOHHOTO U MHHOBAIIMOHHOTO
obecrieueHuns ynpaBieHus [ DIeKTPOHHBINA pecypc]: yueoHoe mocobue. — Kazanp: KI'TY, 2010. — 180 c. —
Pexxum noctyna: http://biblioclub.ru/index.php?page=book&id=258929

3. CamaxBanoB E.B. ABTomaru3upoBanHas cucTeMa JOKyMEHTAIMOHHOTO O0ecriedeHus
yIipaBiieHUs [ DIeKTpoHHBIH pecypc]. — M.: Jlabopatopust kauru, 2010. — 99 c. — Pexxum nocryma:
http://biblioclub.ru/index.php?page=book&id=97300

4. Nemun FO.M. Jlenonpoun3BoacTBo. JlIOKyMEHTAIIMOHHBIN MEHEDKMEHT [ DNEKTPOHHBIN pecypc]:
yaebHnoe mocodue. — M.; bepnun: qupext-Menua, 2014. — 205 ¢. — Pexxum nocrtyma:
http://biblioclub.ru/index.php?page=book&id=253657
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5. Poroxxun M.IO. Opranuszanus aenonpousBoactsa npeanpustus: (Ha ocHose 'OCT P6.30-
2003) [DnekTpoHHBIH pecypc]: yueOHo-TIpakTuueckoe mocodue. — M.; bepnun: lupexr-Menua, 2014, —
209 c. — Pexxum poctyma: http://biblioclub.ru/index.php?page=book&id=253709

6. KazakeBuu T.A., Tkanmuu A.W. lokymeHnToBeieHre. JJOKyMEHTAlIMOHHBIN CEPBUC
[DneKTpOHHEBIH pecypc]: yIeOHUK U IPAKTHKYM IS IPUKIaHOTO OakanaBpuara. — M.: 3parenscTBo
FOpaiit, 2018. — 177 c. — Pexxum goctyna: http:// https://biblio-online.ru/viewer/98462230-A63D-402F-
A36A-24C2D22B5BC5

7. HekpacoBa M.JI. JlokyMeHTanlMOHHOE o0OecIieueHre yIpaBICHUsI Ha TIPEANPUATHIX Typu3Ma U
cepBuca [Tekcrt]: yuebnoe nocobue / M. JI. HekpacoBa; M-Bo oOpa3zoBanusi u Hayku Poc. @enepanuu,
Ky6anckwuii roc. yH-T. - Kpacnonap: [KyGanckuii rocynapctBennsiii yausepcutet], 2009. - 656 c. — 52
ar3.

5.3 Ilepuoguueckue u3TaHus (KypHAIIbI):

1. lenmonpou3BoACTBO.

2. JIenonpou3BOICTBO U TIOKYMEHTOOOOPOT Ha MPEIIPUATHH.
3. CekpeTapckoe J1eno.

6. MeToauyeckue yKkazaHus 1Jisl 00y4arouXcsl 0 0CBOEHUIO THCIUIITHHbI

MeTtonuyeckue ykazaHus sl 00y4aromuxcs B 00LIEM BU/IE U3JI0KEHBI B CIEAYIOLEM U3JaHUU

[ToaroroBka K TeKyIIeMy KOHTPOIIIO, TPOMEXKYTOUHON U FOCYAapCTBEHHOW UTOTOBOM aTTECTALIUU:
Metonuueckne ykaszanus / B.B. MunenkoBa, A.B. MamonoBa, A.B. KonoBanoBa. — KpacHomap:
Ky6anckwuii roc. yn-t, 2019.

B Meronuyeckux yka3zaHUSX OTpPAKEHbl CYIIHOCTh U COJEpP)KaHUE TEKYIIEro KOHTPOJIsS
yCIIEBAEMOCTH, OMUCAHbl BUJBI AYJAUTOPHBIX 3aHATHM U PEKOMEHJIAIMHU 10 MOJATOTOBKE K HUM (JIEKIUH,
NPaKTUYECKHe, CEeMUHApCKWE 3aHsATHUsS W T.JA.), BHEAYIAWTOpHAs, Hay4yHO-HCCIenoBareibckas pabora,
OLICHOYHBIE CPEJICTBA JIJIsl MPOBEICHUS TEKYIIEr0 KOHTPOJIs (YCTHBIM OMpOC, CEeMUHAP-AUCKYCCUS U Ap.),
METOJIMYECKUE PEKOMEHJAMM [0 IMOATOTOBKE K Ppa3IMYHBIM BUIAM KOHTPOJS, MPEAYyCMOTPEHHBIM
MIPOMEKYTOUYHOU ATTECTALUEM.

B ocBoeHnM TUCHUIIIMHBI UHBAIMIAMH U JIUI[AMU C OTPAHUYECHHBIMUA BO3MOXKHOCTSIMU 3JI0POBBSI
0oJbIIOE 3HAYEHHUE WMEET WHIUBUAYyalbHas ydeOHass paboTa (KOHCYIbTAlMH) — JIOTIOJHUTEIHHOE
pazpsicHeHuE yueOHOro MarepHaia.

WuauBuayanbHble KOHCYIBTAIMH 110 TIPEIMETY SIBIISIFOTCS BaXKHBIM (DAKTOPOM, CITOCOOCTBYIOIIUM
WHAUBUAYAIN3allMM 00Y4YEeHHsI U YCTAaHOBJIEHHUIO BOCIIUTATEIBHOIO KOHTAKTa MEXKIY MPErnojaBareiaeM U
00y4arouMcsi THBAIUIOM WJTH JIUIIOM C OTPAaHHYEHHBIMU BO3MOXHOCTSIMU 37I0POBBSI.

B ocBoeHuMM TUCHUIIIMHBI UHBAIMIAMH U JUIIAMU C OTPAHUYECHHBIMUA BO3MOXKHOCTSIMU 3/I0POBBS
0oJbIIOE 3HAYECHUE WMEEeT WHANBUAyalbHas ydeOHas paboTa (KOHCYNbTAllUK) — JIOTIOJHUTEIHHOE
pazpsicHeHue y4eOHOro Marepuaia.

WuauBuayanbHble KOHCYIbTAIMH 110 TIPEIMETY SIBIISIFOTCS BaXKHBIM (DAKTOPOM, CITOCOOCTBYIOIIUM
UHAUBUAYAIN3alMM 00YYEeHHs] U YCTAHOBJIEHHUIO BOCIIUTATEIBHOIO KOHTAKTa MEXY MpEeroJaBaTesieM U
00y4aroIUMCsi THBIUIOM WJIH JIUI[OM C OTPAaHMYEHHBIMUA BO3MOXKHOCTSIMU 37I0POBBSI.

7. IlepeyeHb WHGOPMALMOHHBIX TEXHOJIOTHI, MCHOJb3yeMbIX TMPH OCYHIECTBJIEHUHU
o0pa3oBaTeIbHOIO Mpolecca Mo AUCIUIIHHE.

7.1 llepeyeHb HH(POPMALMOHHO-KOMMYHMKANMOHHBIX TEXHOJIOTHH:

B mnpomecce oOyueHHs HCHOIB3YIOTCSA pa3Hble BHIBI HWHGOPMAIMOHHO-KOMMYHUKAIMOHHBIX
texnonoruii. O6paszoBarenbHbie cpeactBa MKT: cpenctBa, obecrneunBaromue 0a30BYyH0 TOATOTOBKY
(97eKTpOHHBIE y4eOHUKH, CUCTEMbI KOHTPOJS 3HAHWH), BCIOMOTaTeJIbHBIE CPEACTBAa (PHLUKIIONEANH,
ClIOBapH, MYJbTHUMEIUWHHbIE Yy4eOHbIE 3aHATHSA); HHPOPMAIMOHHO-OOyYaromue (3JIEKTPOHHBIE
OUOIMOTEKH, SJEKTPOHHBIE KHHUTH, AJIEKTPOHHBIE MEPUOJMYECKHE W3/aHMs, CIIOBapH, CIPABOYHHKH,
oOyuarolue KOMIBIOTEPHBIE MTPOTrPaMMbI, HTHHOPMAITMOHHBIE CUCTEMbI); HHTEPAKTUBHBIE (DJIEKTPOHHAS
noyra, DONC); mouckoBbie (peaau3yroTcs Yepe3 KaTalorH, HTOUCKOBBIE CHCTEMBI).
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[lepeuenb pecypcoB WH()OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «HTEpHETY,
HEOOXOUMBIX JIJIsl OCBOCHHS TUCIIMILIMHBI:

1. Poccwmiickas I'ocynapcrBennas bubmuoreka — http://rsl.ru.

2. MunucrepctBo Tpancnopra Poccuiickoit @eneparuu — http://www.mtr.gov.ru.

3. denepanbHas ciry:k0a rocyIapCTBEHHON cTaTUCTUKH — http://www.gKs.ru.

4. Poccus B OKpyxarorieM mupe (exeroanuk) — http://eco-mnepu.narod.ru/book.

5. ExxenneBHas JIoHIOHCKasI Ta3eTa, CHCIHATH3UPYOMAsICs Ha MPoOIeMax MOPCKUX TEPEBO30K —
http://www.lloydlist.com.

6. MexayHapoaHas MOpCKas oOpraHuzanuss — croenuaiusupoBaHHoe yupexaeHue OOH,
CIIOCOOCTBYIOIIEE COBEPUICHCTBOBAHUIO IMPOLEAYP MEXKIYHAPOJHOTO MOPCKOTO CYJOXOJACTBA —
http://www.imo.org.

7. MexayHapoaHasi opraHu3anys rpaXJaHCKOW aBHAIlMKA — CHCHUAIU3UPOBAHHOE YUPEKICHUE
OOH, ycranaBnMBaroliee MEXJIYHAPOIHBIE HOPMBI, HEOOXOIUMBIC sl obecrieueHust Oe30MacHOCTH,
HAJICKHOCTH U 3PPEKTUBHOCTH BO3AYIIHOTO coobmieHust — http://www.icao.int.

8. MudopMarimoHHbIi pecypc — WWW.rostransport.com.

7.2 llepevyenb  JIMIEH3WOHHOTO W  CBOOOJHO  PACHPOCTPAHSIEMOTr0 TNPOrPaMMHOIO
olecrieyeHust:

1. Windows 10 KopriopatuBHasi.

2. Microsoft Office mpodeccuonanpubiit mwtoc 2016.

3. AHTUBHpYCHas 3ammuTa (u3nueckux paboumx crtaHumii U cepBepoB: Kaspersky Endpoint
Security st 6uzneca — Crangaptasiii Russian Edition.

4. 1500-2499 Node 1 year Education Renewal License.

7.3 IlepeyeHb COBpPeMeHHBIX NPO(PecCHOHAJIBHBIX 0a3 JaHHBIX M HHGpOPMANMOHHBIX
CIIPABOYHBIX CHCTEM:

Kaxnplii oOywaromuiicss B TeueHHE BCEro Inepuojaa oOydeHHs oOecledeH HHIMBUAYaTIbHBIM
HEOTPaHUYEHHBIM JIOCTYTIOM K 3JIEKTPOHHO-OMOIMOTEYHBIM CUCTEMaM:

1. DnextponHas OuOnuoTeuHass cucreMa «YHHBepcuTeTckas  Oubmnoreka ONLINE»
(www.biblioclub.ru)

2. DnekTpoHHas OubmMoTeuHas cucrtema uznarenbcrsa «Jlanb» (http://e.lanbook.com)

3. DnextponHas oubnmuoreunas cucrema «tOpaiit» (http://www.biblio-online.ru)
DnextponHas oubnuoreunas cucrema «BOOK.ruy (https://www.book.ru)
OnektponHas oudinoreunas cucrema «ZNANIUM.COM» (www.znanium.com)

Jns obyuarommxcs obecriedeH A0CTyn (yOAJEeHHBIH AOCTYI) K CIEAYIOUIUM COBPEMEHHBIM
npodeCCHOHATILHBIM 0a3aM JIaHHBIX, MHPOPMAIIMOHHBIM CIIPABOYHBIM U TIOMCKOBBIM CHCTEMaM:
1. KoucynbranT [Imtoc — cripaBounas npaBoBas cucrema (http://consultant.ru)
. Web of Science (WoS) (http://apps.webofknowledge.com)
. Hayunas snexrponnas 6udmuoreka (HOB) (http://www.elibrary.ru)
. DnekrponHas bubnunoreka uccepranuii (https://dvs.rsl.ru)
. KubepJlenunka (http://cyberleninka.ru)
. «Jlextopuym TB» (http://www.lektorium.tv)
. Harimonanwshas snexrponnas oubmuorexa (http://m36.pd)

~NOoO O, WN

8. MaTepuajibHO-TeXHHYECKOE o0ecneyeHne mo THCIUTITHHE

Ne Bun pa6or HanmMeHoBaHue yueOHOM ayuTOpHH,
€€ OCHAIIEHHOCTh 000PYJJOBAHUEM U TEXHUYECKHUMH CPEICTBAMU 00yUeHUs
1 | Jlekunonusie Jlexumonnsle aymutopun (M207, U211, WN218, W219) ocHaieHsl
3aHATHA HEOOXOJUMBIMU TEXHHUUYECKUMH CPEICTBAMH OOyUEHHs: KOMIIBIOTEPOM,
CTEPEOCHUCTEMOM, WHTEPAKTHBHOU TPUOYHOM, MYJIbTUMETHIHBIM
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http://www.gks.ru/
http://www.biblioclub.ru/
https://www.book.ru/
http://www.znanium.com/
http://apps.webofknowledge.com/
http://www.elibrary.ru/
https://dvs.rsl.ru/
http://cyberleninka.ru/
http://www.lektorium.tv/

MMPOCKTOPOM M COOTBETCTBYIONIUM MporpaMMHbIM obOecnieuerrem (I110)
(Windows Media Player, Microsoft Office 2010), ¢ Beixoq0M B MIHTEpHET.
Bce ayauropum ocHamieHbl y4eOHBIMH JOCKaMH, KOMIUIEKTOM Y4eOHOMH
Mebenun

CemuHapckue
3aHATHUS

VueOHble ayAUTOPHH Ui MPOBEACHUS 3aHATHH CEMUHAPCKOrO THIIA
(1200, 1201, 1205, M208) ocHaiieHbl y4eOHOI TOCKOH, MPOEKTOPOM,
IKPAHOM

I'pynmoseie
(MHAMBUYaTILHBIC)
KOHCYJIbTaIlH

KaOuneTs! 1y rpynnoBsIX (MHAUBUAYAIbHBIX ) KOHCYapTanuil (1206, 11214,
N217) ocHarieHbl IepCOHATBLHBIMU KOMITBIOTEPAMU ¢ BBIXOA0M B MIHTEpHET,
MOV, ydyeOHuKaMH, Y4EOHBIMH M Yy4EOHO-METOIUYCCKUMHU MOCOOHSIMH,
MIPOEKTOPOM I JEMOHCTpAlMK CHaiiioB, MOOWJIBHBIM JKPAaHOM IS
IIPOEKTOpa

Tekyiuii KOHTPOJIb,

VuebOHbIe AyIUTOpUKU  TJIsI  IIPOBEACHUA 3aHATHH  JEKOIMOHHOIO H

MIPOMEKYTOUHAS cemuHapckoro tuna (11200, 1201 1205, 1207, 1208, 1211, U218, 1219)
aTTecranus OCHAIIEHbl HEOOXOJUMBIMU TEXHUYECKUMU CPEJICTBAMH 00YUCHHS
CamocrositenpbHast | Kabuner mnst camoctostenpHOW pabotel crymeHta (M205a), ocHamieH

pa60Ta CTYACHTa

KOMIIBIOTEPHOW TEXHMKOH C BO3MOJKHOCTBIO TOJKIIOYEHHS K CETH
«HTEepHET», NpPOrpaMMOil JKpPaHHOIO YBEJIMYEHUS U O0eCIeUeHHbIN
JOCTYIIOM B 3JIGKTPOHHYIO HMH(DOPMaIMOHHO-00pa30BaTEeNIbHYIO Cpeay
YHUBEpPCUTETA
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