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1 IMACIOPT PABOYEM IMPOT'PAMMBI YYEBHOM
JUCHUILIMHBIOIL.0SUH®OPMALIMOHHBIE TEXHOJIOTUHA B
MNPO®ECCHUOHAJIBHOM JEATEJIBHOCTH

1.1 ObaacTh NpuMeHeHHsI POTrPaAMMbI

PaGouass mnporpamma yueOGHo¥ mucuumiuael  OIL.08  Wudopmanmonnsie
TEXHOJOTUU B TMpo(ecCHOHANbHOU JEeSATENbHOCTU SIBISIETCS YacThl0 MPOrPaMMBbl
MOJATOTOBKM CIIEIMAIIUCTOB cpeaHero 3BeHa B coorBerctBUu ¢ PI'OC CIIO mo
crenuanbHocTy 38.02.01 DxoHOMMKA U OyXTaNTepCKUi ydeT (110 OTPaciisiM).

1.2 Mecto y4yeOHOH AUCHUILUIMHBI B CTPYKTYype MPOrpaMmbl MOATOTOBKH
CIEeIHAINCTOB CPeIHEro 3BeHa:
Jucnumuinaa otHocutes Kk OOmenpogeccuonanbHomy 1mukiay OII mpodeccronanbHon
MOATOTOBKH

Nzydyenne nucuuruinabl «HGOpMalnoHHbIE TEXHOJIOTUU B MpodeccrHoHaIbHON
JeaTebHOCTHY npeaBapsaeT udydenue aucuuiima MJIK.01.01. ITpaktudeckre OCHOBBI
Oyxranrepckoro yudera akTuBoB opranuzanuu, MJIK.04.01 Texuomorusi cocTaBieHUS
OyXrajaTepcKoi OTUETHOCTH

1.3 leaun u 3aga4u y4eOHO# AUCHUIUIMHBI — TPeOOBaHHUS K pe3yJbTaTam
OCBOEHMS JMCIHUILINHDI
B pesynbraTe u3yueHus 00s3aTeabHON YacT y4eOHOT0 UKIIA TUCHUIUTMHBI 00yYarouics
JIOJKCH: YMETh!

- ONpEeAeNATh 3a7a4u JIsl TOUCKa HH(GOPMAITUH; OTIPEEISITh HE0OXO0AMMbIE HCTOYHUKHU
nH(}OpMaInK; MIAaHUPOBATH MPOIECC TOUCKA; CTPYKTYPHUPOBATH MOJIY4aeMYyIO
nH(pOpPMaIINIO; BBIACIATH HaboJIee 3HAYUMOE B TIepeyHe HHPOPMAIUH; OLIEHUBATh
MPaKTUYECKYIO0 3HAYMMOCTh PE3yJIbTAaTOB TOUCKA; 0OPMIISITH pe3yabTaThl MOUCKA

- TPUMEHSTH Cpe/icTBa MHGOPMAIIMOHHBIX TEXHOJIOTHH JIJIs pereHust mpodeccnoHanbHbIX
3a/1a4; MCI0JIb30BaTh COBPEMEHHOE MPOrpaMMHOE 00ecrieueHne

3HATh.

- HOMEHKJIaTypa HH(GOPMAIMOHHBIX HCTOUHUKOB MIPUMEHSIEMbIX B IPodeccroHalIbHOM
JeSITeIbHOCTH; TPUEMBI CTPYKTYpHUpOBaHus HHPopMaruu; Gpopmat opopmiieHus
pe3yJbTaTOB MOMCKa HHGOpMaIuu

— COBpEMEHHbBIE CPE/ICTBA U YCTPOUCTBA HH(OPMATH3AIMHU; TIOPSIOK UX IPUMEHEHUS U
nporpaMmmMHoOe o0ecriedeHre B MpoPeCcCHOHATBHON e TENFHOCTH

MaxcumanbHasi yueOHast Harpy3ka oOydatomerocsio0 gac, B TOM duce:
— o0s3aTenpHas ayJUTOpHAs yaeOHas Harpy3ka oOydaromnierocs 604acos;

1.4 TlepeyeHb mNJIAHMPYEMbIX pe3yJbTATOB OO0y4YeHHUS] 1O JAUCHHUILINHE
(mepedeHb (pOPMHUPYEMBIX KOMIIETCHLM )

OOyuaromuiicss qokeH 007aaaTh OONIMMHU KOMITETEHITUSMHU, BKIIOYAIOIINMH B
ce0s ctocOOHOCTb:



OK 2. OcymiecTBisiTh MOUCK, aHATN3 U HHTEPIPETALNIO WH(OPMAITUH,
HE00XOAMMOH JUIsl BHIIOJTHEHMSI 3a/1a4 TPO(HEeCCUOHATIBHOMN 1EATeIbHOCTH

OK 9. Ucnonb3oBaTh HHGOPMALIMOHHBIE TEXHOJIOTUHU B IPO(dhecCHOHANBHON

ACATCIIbHOCTHU
No Wnnexc Coneprxanne B pesynbTate nzydeHus yueOHOH JUCIUIIIMHBI 00yJarONINecs TOKHbI
KOMIIET | KOMIIETCHIIH MPaKTHIECKUH
ILIIL e 3HAThH yYMETh
CHIUU (nm e€ yacTn) OIBIT (BJIAJIETH)

1 OK 2 OcyuiecTBIATH HOMEHKJIaTypa OIpEACIATh 3a1ayu IJIs IOHUCKa
TIOUCK, aHATH3 U | MH(POPMAIMOHHBIX nndopmanuy; OTIpEeIeTATh
MHTEPIPETALUI0 | WCTOYHHKOB IPUMEHSIEMBIX B | HEOOXOJIMMBIC HUCTOYHHUKH
nHdopmanny, npodeccroHabHOI nndopmanuy; TUIAaHUPOBATh
HEOOX0ANMOM JIeSITeTIbHOCTH; MpUEMBI | IpoLecc TIOUCKa;
TSt CTPYKTYPHUPOBaHUS CTPYKTYPHPOBATh IOJIy4aeMyIO
BBIITOJTHEHHSA nHpopmanuy; ¢dopmar | nadpopmanuio; BBIJICTISTH
3amaq odopmreHns pe3ynbTaToB | Hanboyiee 3HAUMMOE B IMEpEUHE
npodeccroHans | MOWCKa HHPOPMaIUU nHpopmanny; OILIEHMBATh
HOHM MPaKTHYECKYTO 3HAYUMOCTb
JEATETbHOCTH pe3yJIbTaTOB TIONCKa;

oopMIISATh pe3yNIbTaThl IOUCKA

2 OK 9 Hcnonp3oBaTh COBpEMEHHBIE  CpeACTBa U | MPHUMEHATh cpeicTBa
nH}popMaMOHH | ycTpoiicTBa HMH(pOpPMaTH3aLMK; | HHPOPMAIIMOHHBIX TEXHOJOTHH
bI€ TEXHOJIOTUU | TMOPSIIOK MX TPUMEHEHHS WU | Ui peeHus
B IporpaMMHOe ofecreueHue B | MPo(ecCHOHAIBHBIX 3ajay;
npodeccHoHanb | NpodeccuoHanbHOM UCTIOJIb30BaTh COBPEMEHHOE
HOM JIeSITeTIBHOCTH IporpaMMHoe obecredeHne
JeATETbHOCTH




2 CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIUITIIUHBI

2.1 O0beM y4eOHOI TMCUMILIMHBI U BUbI Y4e0H0iIi paboThl

Bup yyeOHo# padoThI Oobvem uacos
MaxkcumajbHas yueOHasi Harpy3ka (Bcero) 60
Oobs13aTesibHAsI Ay AMTOPHAs y4eOHas HAIPY3Ka (Bcero) 60
B TOM YHUCIJIE:
3aHATHS JIEKIIMOHHOTO THUIIA 30
MPAKTUYECKUE 3aHATUS 30
[IpomexxyTrouHas atrectanus B popme muddep.3aueT

2.2 CTpyKTYypa THCHUNIHHBI

KoJsim4yecTBO ayIMTOPHBIX

qyacoB

HaunmeHoBaHue pa3aesioB 1 TEM Beero Teopeane HpaKanecm{e
cKoe M J1abopaTopHbIe
o0ydeHue 3aHATHA
Paszpnen 1 UndopmannonHble 1 KOMMYHUKAIIHOHHbIE
TeXHOJIOTHHM B ABTOMATH3HPOBAHHOH 00padoTke 40 22 18
IKOHOMHUYECKOI mH(popManun
Tema 1.1
HHdopmalimoHHbIe TEXHOJIOTUU B 00paboTke 22 10 12
SKOHOMUYECKON MH(opMaIu
Tema 1.2
KomMyHMKaIIMOHHBIE TEXHOJIOTUHU B 00paboTKe 12 8 4
HKOHOMHYECKOI HHpOpMaLuu
Tema 1.3
MeTo/ibl M CpeACTBa 3aLIUThl SKOHOMUYECKOM nH(popManun 6 4 2
Pa3nea 2 UHgopManinoHHbIe CHCTEMbI ABTOMATH3ALUH 20 3 12
OyXraJTepcKoro yyera
Tema 2.1
Crenpann3upoBaHHOE MTPOrpaMMHOE 00ecTIedeHHE IS 4 4 i
cOopa, XpaHeHUs1 1 00pabOTKH OyXTranTepcKoi
nHpopManuu
Tema 2.2
Texnonorus paboTel ¢ POrpaMMHBIM 00eCTIeYeHUEM 16 4 12
OyXraJTepcKoro y4era
Bcero mo gucuuniaune 60 30 30

2.3 TemaTnuyeckuii NJIaH U coJep:KaHUe YUeOHOMN JUCIHIINHBI
OI1.08 UndopmannoHHbIEe TEXHOJOTHH B NIPO(eCcCHOHATBHOM 1eATEeIbHOCTH

HaunmeHoBaHue Copaepxxanue yueOHOro MmaTepuasa,

pa3/iesioB H TeM NpaKTHYeCKHe PadoThl M CAMOCTOSITEIbHBIE
padoThl 00y4arOUXCs

O0nLeM
4acoB

YpoBeHb
yCBOEHHS
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Pazgen 1

HNHupopmanuoHHble ¥ KOMMYHHKAIHMOHHbIE TEXHOJIOTHH B
aBTOMATH3HPOBAHHON 00padoTKe IKOHOMHUYECKOH MHGpopManumn

40

Tema
1.1WndopmanmoHHsie
TEXHOJIOTHH B 00paboTKe
HKOHOMHUYECKOMN
uHbOpMaIH

Copep:kaHue y4eOHOro MaTepuaa

22

Jleknuu

1

BBenenue.

2

OcHoBHbIE (QYHKITUN COBPEMEHHON
CUCTEeMbI O(pHCHON aBTOMAaTU3AlIUN

O6paboTka SKOHOMUYECKOH HH(OpMaIUn
TEKCTOBBIMHU MTPOIIECCOPAMU

B03MOXXHOCTH CHCTEMBI 2JIEKTPOHHBIX
TAOJIUII JJTsT aHAJIN3A, TTAHUPOBAHWS,
MIPOTHO3UPOBAHUS XO3IHCTBEHHOU
NEeSATEIbHOCTH MPEINPUATUS U PEIICHUS
SKOHOMHYCCKHX 3a1a4

CnpaBouno-npasossie cuctemsl (CIIC) B
poecCUOHAILHOM 1eATEIbHOCTH
SKOHOMHUCTA, OyXxranrepa

10

1,2

IIpakTHyeckue (JiabopaTopHbie) 3aHATHUSA

1

CozaHue TEKCTOBBIX JOKYMEHTOB
CIIOKHOH CTPYKTYpBI

2

OdopMieHue eT0BOI KOPPECIIOHICHITHH.
Paccpuika TOKYMEHTOB.

[IpoexTrpoBaHue U 3ar0THEHUE
TabaMyHOro AOKyMeHTa. [lenoBas rpapuka
B TaOJMYHOM IPOIIECCOPE.

OyHKIUN TaOIUYHOTO MpoIeccopa UX
MIPUMEHEHHE ISl aHAJIM3a TaHHBIX.

AHanu3 GUHAHCOBOTO COCTOSIHHS
MPEANPUITHS, ONTUMU3AIHUS (TTOUCK
pEellIeHus) B CHCTEME

AJIEKTPOHHBIX TAOJHII.

TexHonorus noucka HHGOpPMAaLUHU B
CIPaBOYHO-TIPABOBBIX CUCTEMAX.

12

Tema
1.2KoMMyHUKaITMOHHEIE
TEXHOJIOTHH B
00paboTke
HKOHOMUYECKOU
uHpOpMaLU

Conep:xanue yueOHOIro MaTepuaJia

12

Jlekuuu

1

OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX
ceTel, MPUHIIUIIBI TAKETHOW Iepeadn
JAaHHBIX, OpPraHU3aLUs MEKCETEBOTO
B3aUMOJIEHCTBHUS B TPO(HeCCHOHATBHOMN
JesITeIbHOCTH OyXranrepa

CepBHUCHI JIOKATBHBIX U TI100aJTBHBIX CETEH.
WNutpaner u MuTepHer.

ABTOMaTH3MPOBAHHBIE CUCTEMBI
JIeTIONPOU3BOICTBA, MX BHJIBI M (DYHKIIUU

DKOHOMHYECKHUH JOKYMEHT, BUIBI U ()OPMBI
IIpECTaBICHUS. DJIEKTPOHHBIN TOKYMEHT U
ANEeKTpoHHas Konus. JIokyMeHTO000pOT Ha

OCHOBE DJIEKTPOHHOM I10YTHI

2,3
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akTHYecKue (J1abopaTopHble) 3aHATHS

[EEN

Opranusanus norcka HH(popManuu B ceTu
Hurepner. Hactpoiika u pabota ¢
JJIEKTPOHHOMU ITOYTOM.

Ocy1ecTBiIeHHE JOKYMEHTO000pOTa B
JIOKAJIbHOM CETH, COBMECTHOE
HCITOJIb30BAHUE CETEBBIX YCTPONCTB.

Tema 1.3 Copep:kaHue y4eOHOro MaTepuaa 6
MeTozIb! ¥ CpeICTBa Jlekuuu 4
3aIUTHI 1 | OcHOBHBIE YTpO3bI U METO/BI OOECTICUEHNUS
HYKOHOMUYECKOU MH(POPMAIIMOHHOM 6€30I1aCHOCTH.
uH(popMauu [TpuHIUTIBT 321U TEI UHPOPMAIIUN OT 2,3
HECaHKIIMOHUPOBAHHOI'O JOCTyNa
2 | AHTHBHPYCHBIE CPE/ICTBA 3aLIUTHI
nHopmanmm.
IIpakTnyeckue (J1a6opaToOpHbIE) 3aHATHS 2
1 | Opranusanus 3aIuThl JOKYMEHTOB
aNIeKTpoHHOTO oduca. [IpumeHenne cpencTs
AQHTUBUPYCHOM 3alIUThl HHPOPMALHH.
Pazneua 2 20
HNudopmannoHHbIe CHCTEeMbl ABTOMATH3AIMH OyXTaJTepPCcKOro yyera
Tema Coaep:xkanue y4eOHOro MaTepuaa 4
2.1CnenmanmsupoBanaoe | Jlekumn 4 1,2,3
IIPOTrPaMMHOE 1 | HanpaBnenus aBToMaTH3aiu
obecnieyeHue s cOopa, OyXTaJaTepcKOH esITeIbHOCTH.
XpaHeHus u 00paboTkh | 2 | HasHaueHue, IPMHIUIBI OPraHU3allid 1
Oyxranrepckoi 9KCITyaTalUK OyXTaaTepCKUX
uH(pOpMAUK MH(GOPMAIIMOHHBIX CUCTEM, X
CPaBHUTEIIbHAS XapaKTEPUCTHUKA.
Tema 2.2 Coaep:xkanue y4eOHOro MaTepuaia 16
TexHomorus paboTHI C Jlekuuu 4 2,3
MIPOrpaMMHBIM 1 | OcHoBHBIE (DYHKITUH, PEKUMBI U TIPABUJIA
obecriedeHrEM paboThI ¢ OyXTranTepcKoi mporpaMmonu,
OyXraJaTepckoro ydera IPOrpaMMHBIM 00eCIICUeHUEM
2 | OcHOBHBIE IpaBUJIa O0ECTICUEHHUS
nH(OPMALIMOHHON 6€30MacHOCTH
OyXTaJITepCKOro MPOrpaMMHOTOKOMILJIEKCa
IIpakTnyeckue (J1aGopaTopHbie) 3aHATHSA 12
1 | Hacrpoiika Gyxrajitepckoil mporpaMmMsbl Ha
yuet. BBox cBenmenuii 00 opraHuzanuu u
11apaMeTPOB YUETHOMN MOJIUTHKH.
2 | Box HawanmbHBIX ocTaTKOB. OdopmiicHHE
OllepaLyi M0 Y CTaBHOMY KallUuTaly!
KPEIUTHBIX ONEPALIHIA.
3 | Yuer oneparuii Mo pac4ieTHOMY CUETY U
Kacce. Y4eT MaTepuaoB ¥ IPOU3BOJCTBA.
4 | Yuer omarsl Tpyzia UPaCUETOB C

IOJOTYCTHBIMHU JIMIIaAMH. VY4eT 0CHOBHEIX
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CPEJCTB.

5 | Yuer npuoOpeTeHust U peanu3aiin
TOBapoOB. TE€XHOJIOIrMYECKNU aHATIN3
OyXTaJITepCKOro yueTa

6 | ®opMupoBaHrE BHYTPEHHUX OTYETOB.
dopMHUpOBaHKE BHEITHUX OTYETOB
(6yxranTepckuii 6amaHC, OTYET O MPUOBLIAX
1 yOBITKax U Ap.).

Bceero: nexkuum - 30, npaktuyeckue 3aHaTus - 30 60

na xapakmepucmuxu ypoeHs 0c80enUs Y4eOH020 Mamepuaia UCHOIb3VIOMcs cledyrouue
obo3nauenus: 1. — o3Hakomumenvuwill (y3Hasanue paree u3yueHHbIX 00vbeKmos, ceolucms); 2. —
PenpoOYKMuUBHbLIL (8bINOIHEHUe 0esTMeIbHOCIU NO 00PA3Yy, UHCMPYKYUU UTU NOO PYKOBOOCMEOM) 3.
— NPOOYKMUBHbIL (NIAHUPOBAHUE U CAMOCMOAMENbHOE BbINOIHEHUE 0esAMeNbHOCU, peuleHue
npooOIEeMHBIX 3a0ay)
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2.4 Coneprxanue pa3aejaoB IMCHUTITHHBI

2.4.1. 3aHATHA JEKIIHOHHOT0 THIIA

pasznie
Ja

HaumenoBanue
pasnena

Conep:xanue pasaena

dopma
TeKylIero
KOHTPOJIsA

2

3

4

3 cemecmp

HNudopmaninoHasie 1
KOMMYHUKAIIHOHHBIE
TEXHOJIOTHH B
ABTOMAaTU3UPOBAHHON
00paboTke
SKOHOMUYECKOU
uHpopmanuu

Tema 1.1 MudopmaIimoHHbIe TEXHOJIOTHH B
00paboTKe SKOHOMUYECKON MH(POPMALTUT
Beenenne. OcHOBHBIE (PYHKIIUN COBPEMEHHOM
cucteMbl oucHoi aBToMaTH3amu. Coctas U
XapaKTepUCTHKA [TaKeTa IEKTPOHHOro oduca.
O06paboTKa SKOHOMUYECKOH HH(OpMAIHH
TEKCTOBBIMHU ITpoLieccopaMu. JlenoBoi
TEKCTOBBIN JOKYMEHT. CTUIM 0pOpMIICHHUS
nokymeHToB. [1laGioubl u popmbl. Tabnuibr B
TEKCTOBBIX JJOKYMEHTax. BHenpeHue u
CBSI3bIBaHHE OOBEKTOB, KOMIUIEKCHBIE
JOKyMeHThI. Mcrionib30Banue AeoBoi rpadpuxu
JUIs BU3YaJIM3allM1 TEKCTOBOM HH(pOpMaLUU.
B03MOXHOCTH CHCTEMBI 3JIEKTPOHHBIX TaOIHI]
JUISl aHAJIN3a, INIAHUPOBAHUS, IPOTHO3UPOBAHHUS
XO3AMCTBEHHOW JIEATEIIbHOCTH IIPEANIPUATHS U
pelIeHns] DKOHOMUYECKHUX 3a1ad. Pacuer
MoKa3aresnel, IpUMEHEHUE CTaHJapTHBIX
(byHKLUH, cO3aHNEe BBIYUCIISIEMbIX YCIOBUH.
@unpTpanus UHGOpMaLUK, KOHCOIU ALK,
CBOJIHBIE Ta0JINIIBI, IOJIBE/ICHUE
IIPOMEXKYTOUHBIX UTOroB. CpescTBa J1€710BOM
rpauKy — HarJIsTHOE peACTaBICHUE
PE3yJIbTAaTOB C MOMOIIbIO Auarpamm. Pemenue
3aj1au OyXrajaTepcKoro yuera B CUCTEME
ANEKTPOHHBIX Tabnuil. CripaBOYHO-IIPaBOBBIE
cucremsl (CIIC) B mpodeccuoHanpHON
NIeATeTLHOCTH YKOHOMHUCTA, OyXranrepa.
OcHoBHbIe QyHKIMHU U nTpaBuia padotsl ¢ CIIC.
[Touckossie BozmoxkunocTu CITIC. O6paboTka
pe3ybTaToB noucka. Pabota ¢ copep>kuMbIM
nokymeHToB. CoBMecTHOE ucnosb3oBanue CIIC
U MH()OPMAITMOHHBIX TEXHOJIOTHA.

Tema 1.2 KoMMyHUKaIlMOHHBIE TEXHOJOTHH B
00paboTKe HIKOHOMUUYECKOH HHPOpMAIUU
OCHOBHBIE KOMITOHEHTBI KOMIIBIOTEPHBIX CETEH,
IIPUHLIMIIBI TAKETHOM Tepefadn JaHHbIX,
OpraHM3alys MEKCETEBOTO B3aUMOICHCTBUS.
IIpuMeHeHHe 31IEKTPOHHBIX KOMMYHUKALIMM B
MpoeCCHOHAIBHON JESATEIBHOCTH OyXTanTepa.
CepBHCHI TOKABHBIX U TTI00AIBHBIX CETEH.
Nutpaner u Murepuer. TeXHOIOTHS TOMCKA

P, T
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pasne
Ja

HaunumenoBanue
pa3nena

Coaep:xanue pasaesa

dopma
TeKyLIero
KOHTPOJIst

2

3

4

uHpopmanuu B MaTepuer. Opranuzanus padoTsl
C 2JIEKTPOHHOM MOYTON. ABTOMaTU3UPOBAHHbIE
CHUCTEMBI JIeJIONPOU3BOICTBA, UX BUJIBI U
¢ynkunu. MadopMaioHHbIE TEXHOIOTUU
JIEJIONPOU3BOJICTBA U JOKYMEHTO000pOTA.
DOKOHOMUYECKHUI JOKYMEHT, BUJIBI U (POPMBI
npeacrasienus. [Ipencrapnenne JOKyMEHTOB B
AJIEKTPOHHOM BHJE. TEXHOIOIMH pacrio3HaBaHUs
00pa3oB. DJIEKTPOHHBIN JOKYMEHT U
aneKTpoHHast konud. FOpunnueckuii craryc
AIIEKTPOHHOTO JOKYMEHTa, HU(POBast MOIMKCH.
JIoKyMeHTOOOOpOT Ha OCHOBE JICKTPOHHOM
noutsl. Mcnosib3oBanue pecypcoB JIOKaIbHOU
CeTH.

Tema 1.3 MeTozpl ¥ CpeaCTBa 3aIUTHI
KOHOMHYECKOW nHPopManuu. OCHOBHbIE
Yrpo3bl U METOIbI 00ECTICUEHUS
nH(popMaloHHON O6e3onacHocTy. [TpuHLIMIIBI
3alUThl H(GOPMALIUU OT
HECaHKIMOHUPOBaHHOIO foctymna. [IpaBoBbie
aCIIEeKThI UCIIOIB30BaHUs MH(POPMALIMOHHBIX
TEXHOJIOTHI U MPOrpaMMHOI0 00eCIeUYEHNS.
[TpaBoBOE perynupoBaHue B 06JacTu
MH(}OPMaLMOHHON OE3011aCHOCTH.
AHTHBHUPYCHBIE CPEACTBA 3aIIUThI HH(OPMAIIHH.

Nndpopmanmonusie
CHUCTEMBI aBTOMATU3ALNH
OyXxrajarepckoro ydyera

Tewma 2.1 Crnenimanu3upoBaHHOE MPOTPAMMHOE
oOecrieyeHue A cOopa, XpaHEeHUs U 00pabOTKU
oyxrantepckoi nndopmaruu. Hampasnenus
aBTOMAaTH3alMU OyXTaJITepCKOM e TeTbHOCTH.
Ha3znauenue, npUHIUITEI OPTaHU3AINN |
HKCIUTyaTalMH OyXTalaTepcKuX
MH(POPMAIMOHHBIX CHCTEM, UX CPABHUTEIIbHAS
XapaKTepUCTHKA

Tema 2.2 TexHonorust paboThl ¢ IPOrpaMMHBIM
o0ecrieyeHneM OyXTrajaTepcKoro yuera
OcHoBHBIE (QYHKIINH, PEKUMBI U TIPAaBUIIA
paboThI ¢ OyXrajnTepcKoil mporpaMmo,
mporpaMMHbIM oOecrieuenneM Hactpoiika
OyXranTepcKoi mporpamMMbl Ha y4er.
KoHnTtekcTHas momoris, padoTa ¢
nokyMeHTauei. OCHOBHBIE TIpaBUIIa
obecnieueHust ”HPOPMAITMOHHON O€30MaCHOCTH
OyXrajaTepcKoro MporpaMMHOTO KOMIUIEKCA.
CoxpaHeHHUE U BOCCTAHOBJIEHUE
UH(POPMALIMOHHOH 0a3bl

P, T

[Tpumeuanue: P — pedepar, T — rectupoBanue
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2.4.2. 3aHATHS CEMMHAPCKOT0 THIIA

[] HE IIpeyCMOTPEHBI

2.4.3. [IpakTuyecKkue 3aHATUSA

HaunmenoBanue
pasaeaa

HanmeHoBaHMe NpaKTHYECKUX
(;1abopaTopHbIX) padoT

®opma
TeKylIero
KOHTPOJIA

2

3

4

3 cemecmp

WNudopmannoHHbie u
KOMMYHUKAIIHOHHBIE
TEXHOJIOTUH B
ABTOMATU3UPOBAHHOM
obpaboTke
SKOHOMHUYECKOU
uH(popManuu

Tema 1.1 HudopmanmoHHBIE TEXHOIOTUH B
00paboTKe SKOHOMUYECKOH HH(POpMAaITUu
CozlaHue TEKCTOBBIX JIOKYMEHTOB CII0KHOM
CTpyKTyphbl. Micnionb3oBanue ctuiel, Gopm u
1a0JIOHOB. Odopmienue JICIIOBOM
KOppEeCIOoHIeHIIMH. Pacchluika JOKYMEHTOB.
[IpoekTupoBaHue M 3anoJIHEHHE TAOJIUYHOIO
nokymenra. Co3gaHue M KONHMPOBaHUE
(dbopmyn, TpUMEHEHHE CTaHJAPTHBIX (DYHKITHIA,
CO3JlaHME BBIYMCISEMbIX YycioBuil. JlenoBas
rpaduka B TabamuHOM mpoueccope. DyHKINH
TaOJIMYHOrO IpoLeccopa UX NMPUMEHEHUE JUIs
aHain3a JaHHbIX. KoHconupanus JaHHBIX.
Co3naHue CBOJHBIX TAOIUI] M TPOMEXYTOUHBIX
WUTOTOB. AHanmu3 (PUHAHCOBOTO COCTOSIHUS
NPEINIpUATHS, ONTUMU3ALUS (TIOMCK pPEeIIeHuUs)
B CHCTEME »DJIEKTPOHHBIX Tabnuu. Pemienue
3amady  OyXTajTepcKoro ydera B CUCTEME
ANEeKTPOHHBIX Tabmun. TexHomorus moucka
uHpopMaIu B CIIPaBOYHO-TIPABOBBIX
CHUCTEMax.

Tema 1.2 KoMMyHHKaIlMOHHBIE TEXHOJOTHUU B
0o0paboTKe  SKOHOMHYECKOH  MH(pOpMaLuu.
Opranu3anus movcka HHQOpMAIMM B CETH
Wurepner.  Hactpoiika u  pabora ¢
JJIEKTPOHHOU IIOYTOM. OcyiecTBienue
JOKYyMEHTOO0OpOoTa B JIOKaJbHOW  CETH,
COBMECTHOE HCIIOJIb30BAHNE CETEBBIX
YCTPOWCTB.

Tema 1.3 MeTtozp! 1 cpeacTBa 3aIIUThI
SKOHOMMYECKOI MHpOpMauu

Hactpoiika  maponpHOH — ayTeHTU(UKAIUH.
Opranu3zanus 3aIUTHI JIOKyMEHTOB
aJIeKTpoHHOrO o¢uca. IIpumeHeHue cpeacrs
AHTUBUPYCHOM 3alIUTHI HH(GOpMaIUK.

HNudopmanmoHabie
CHCTEMBI aBTOMAaTH3AIHH
OyXraiaTepckoro ydera

Tema 2.2 Texnonorust paboTbl ¢ MPOrPpaMMHBIM
obecrieueHreM OyXTalaTepCcKoro y4yera
Hacrpoiika Oyxrantepckoil mporpamMmsl Ha
ydeT. BBox cBeneHmii 00 opraHu3ainuu u
[apaMeTpoOB YYETHOU NMOJIUTUKU. BBOX
HAYaJIbHBIX OCTATKOB.
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Odopmienue oneparuii Mo Y CTaBHOMY
KaIluTally U KPEIUTHBIX ONepaluii. Yuer
oreparyii o pac4eTHOMY CYeTy M Kacce. Y4er
MaTEpUaJIOB U IIPOU3BOJICTBA. YUET OIIAThI
TpyZAa U PacueToB C MOJOTYETHBIMU JTUI[AMH.
Y4eT OCHOBHBIX CPEACTB. YUeT MPHOOpPETCHUS
U peajn3aluu TOBapoB. TeXHOIOrHUeCKu
aHasu3 Oyxranrepckoro yuera. @opmupoBanue
BHYTpeHHUX 0TueToB. DopmupoBanue
BHEIIHUX OTYeTOB (OyXTanTepckuii OanaHc,
OTYeT O MPUOBLISIX U YOBITKAX U Ap.).

ITpumeuanue: [1P — nmpakTudeckast pabota, ¥ — YCTHBIN Ompoc

Ilpumeuanue: IIP- npaxmuueckas paboma, JIP- nabopamopnas padoma;, T — mecmuposanue, P —
nanucanue peghepama, Y — yemmwiii onpoc, KP — konmponvnas paboma

2.4.4. Copep:xaHue cCaMOCTOSATEIbLHOI PadOThI

He npedycmompena
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3 OBPA3OBATEJIBHBIE TEXHOJIOI'MA

Jns  peanuzauud  KOMIIETEHTHOCTHOTO  TOJAXOJAa  IPEeAyCMaTpUBAETCS
UCIIOJIb30BaHUE B Y4eOHOM MpOIECCe aKTHUBHBIX M MHTEPAKTUBHBIX (POPM MPOBEICHUS
ayTUTOPHBIX ¥ BHEAYIAUTOPHBIX 3aHATHA C LEJIbl0 (OPMUPOBAHHUS U Pa3BUTHUS

poQeCCHOHATBHBIX HABBIKOB 00 YJaIOLIUXCSI.

B nmpomecce mnpenogaBaHus NPUMEHSIOTCS 00pa30BATEIbHBIE TEXHOJIOTMH
pa3BUTUS KPUTHUYECKOTO MbllUIeHUs. OOs3aTenbHbl KOMIBIOTEPHBIE JIaOOpaTOpHbIE

NPaKTUKYMBI IO pa3zesiaM JTUCIUTUTNHBL

B yueGHoM mpouecce Hapsay ¢
TEXHOJIOTUSMU  HMCIIOJB3YIOTCS
NPE3CHTAINH, MHTCPAKTUBHBIC TEXHOJIOTHH.

TPpaAUIITUOHHBIMHA
KOMIIBIOTCPHOC

TCCTUPOBAHUC,

3.1 O6pa3oBaTe/ibHbIE TEXHOJOTHH MPH MPOBEAEHNH JeKIHii

0o0pa3oBaTeIbHBIMU
TEMaTHYECKUE

e Tema Buabl npuMeHsieMbIX } Koua-Bo
o0pa3oBaTe/IbHbIX TEXHOJIOTHii| 4Yac
HbOopManOHHbIE 1 KOMMYHHUKAIIMOHHBIE TexHoNoTHs pa3BUBAIOIIETO
1 |rexHONOTMU B aBTOMAaTU3UPOBAHHON 00pabOTKe [00ydeHHUS 6
PKOHOMMYECKO MHpOopMauu
5 HbopManMoOHHBIE CUCTEMbI aBTOMATU3aIIUN TexHoNoTHs pa3BUBAIOIIETO 4
OyXraiaTepckoro yuera oOyueHus
Hroro mo kypey| 10
B TOM 4YKcjie HHTEePAKTHBHOE o0yuenue*| 4
3.2 O6pa3oBaTeibHbIE TEXHOJIOTHH NMPU MPOBeeHUH MPAKTHYECKUX 3aHATHIA
e Tema Buabl npuMeHsieMbIX } Kou1-Bo
o0pa3oBaTeIbHbIX TEXHOJIOTHii | 4ac
HpopMalOHHbIE 1 KOMMYHHUKALIMOHHBIE TexHoorust Mpo6JIeMHOTO
1 (rexHONOrMM B aBTOMaTU3UPOBAHHOI 00paboTke  (00ydeHHUs 6
HKOHOMHYECKOM nHpopMauu
5 HbOopManMOHHBIE CHCTEMBI aBTOMATU3aIIIN TexXHOIOTHS TNIHOCTHO- 4
OyXraJTepcKoro yuera NesITeIbHOCTHOTO 00Y4eHHUs
Hroro mo kypey] 10
B TOM 4YKcJjle MHHTepAKTHBHOe o0yueHue*| 4
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4 YCJIOBUA PEATIM3ALIUU ITPOT'PAMMBI JTUCIHIUIIJIMHBI

4.1 MarepuajabHo-TeXHHUYeCKasn 0a3a, HeoOXoAUMAs [JIS OCYILIECTBJIEHHS

06p330BaTeJILHOF0 npomecca mo TMCuMIJaIuHe

Peanuzarust yueOHON JUCHUILIMHBI OCYIIECTBISIETCS B CIEIUATBLHO 000PY10BaHHOM
naboparopur HHPOPMAITMOHHBIX TEXHOJOTHHA B MPO(PECCHOHATBLHON JIEATETHHOCTH.
O6opynoBanue yueOHOM JTabopaTopu HHOOPMAITMOHHBIXTEXHOJIOTHH B
npodeccuoHaNbHON A TEILHOCTH:

1.

©CoOoNORWN

Cron npenojaBarens
CTOaBI KOMIIBIOTEPHBIE
CTonbl yyeHUYECKHE
Hocka aynutopHas

Crynbs

Kamrozu

[TepcoHabHBIN KOMIIBIOTEP
IIpoexrop

Moy

10. KOHIUITMOHEP CUCTEMBI CITUT

11. JIokasnpHast ceTh

12. Beixon B MIHTEPHET

13. YuebHO-MeTOIUUeCKOE MaTepUaIb:

14. PaGouune nporpaMmbl JUCIUILIAH

15. ®oHBI OLIEHOYHBIX CPEJCTBO

16. MeTtonnyeckue pa3paboTKu K 3aHATHSIM
17. DnextpoHHBIE 00pa30BATEIbHBIE PECYPCHI
18. Harnagusie mocoOus

N =

oo

4.2 TlepeyeHb HEOOX0AUMOT0 IPOTPAMMHOIO0 o0ecredeHHs

7-zip — apxuBarop; (JuieH3us Ha aHri1. http://www.7-zip.org/license.txt)
WINRAR StandartLicence (200-499)

Adobe Acrobat Reader — npocmotpinuk PDF-daiinos; (muuen3us —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

Adobe Flash Player — noaxmtouaembiiimonyib Flash-anumaruy; (mumeH3uss —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

ApacheOpenOffice — oducHbIii maker; (TULIEH3UT —
http://www.openoffice.org/license.html)

GoogleChrome — Be6-0Opay3ep; (JTHUIICH3US —
https://www.google.ru/chrome/browser/privacy/eula text.html)
MozillaFirefox — Be6-0Opayzep. (nmuuensus — https://www.mozilla.org/en-
US/MPL/2.0/)

Microsoft Office 2003; (nmuuensus - http://www.openoffice.org/license.html)
ABBY FineReader 9.0 Corporate Edition/ Onnanmennasumurien3us Concurrent

(mpusakasenakeraot 100 murieH3mit)

10. AaTuBHpyCHas porpamma
11.PageMaker 7.0.2
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http://www.openoffice.org/license.html

12. Microsoft Open Licence: Microsoft Windows XP Start Edition; Microsoft;
Microsoft Office Professional Plus 2007 Russian Academic

13. Microsoft Open Licence: Microsoft Windows Server Std 2003 R2; Windows
Server CAL 2003 Ru OLP NL AE Device CAL; Microsoft Office Professional
Plus 2007 Russian Academic

14. CnpaBouno- mouckoBas cucteMa «Koncymnpranat miroc» JJOTOBOP Ne 2125 ot
02.07.2018 06 oxazanuu HHGOPMAITMOHHBIX YCIYT
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5 NEPEYEHb OCHOBHOHW M JONOJHHUTEJBHOW YUYEBHOM
JUTEPATYPBI, HEOBXOJIUMOM JIJIA OCBOEHUSA
JACHUNIJIMHBIMH®OPMAIIMOHHBIE TEXHOJIOI'MA B
IMPO®ECCHUOHAJIBHOM JEATEJIBHOCTH

5.1 OcHoBHasi IMTEpaTypa

1. TaBpunos, M. B.MMudopmaruka u nHPOPMAIMOHHBIE TeXHOIOTHH | yaeOHuk st CITO
/ M. B. I'aBpumiios, B. A. KiiumoB. — 4-¢ u3n., nepepab. u qon. — M. : M3garensctBo IOpaiir,
2020. — 383 c.- URL: https://urait.ru/viewer/informatika-i-informacionnye-tehnologii-
449286#page/1

2. Coseros, b. 5. UndopManoHHbIe TEXHOJIOTHH [ DIEKTPOHHBIN pecypc]: yaeOHHuK Juis
CIIO / b. f1. Cosetos, B. B. llexanoBckuii. — 6-¢ u3., nepepad. u gomn. — M.: U3parenbcTBo
FOpaiit, 2020. — 261 c. - URL: https://urait.ru/viewer/informacionnye-tehnologii-
450686#page/1

3. ®unumonosa, E.B. MH(popMaImoHHbIe TEXHOIOTUH B IPO(ECCHOHATBHOM
NeSITeIbHOCTH [ DIeKTPOHHBIN pecypc]: yueonuk / @unmumonosa E.B. — Mocksa : KnoPyc,
2021. — 482 c. — ISBN 978-5-406-03029-5. — URL.: https://www.book.ru/book/936307

5.2 JlonoiHUTEJILHAA JTUTEPATypa

1. I'Bo3znesa, B. A. ndopmaruka, aBTOMaTH3UPOBaHHbIE HH(POPMAILIMOHHBIE
TEXHOJIOTHH U cucTeMbl: yueOHuk / B. A. I'Bo3aeBa. — M.: DOPYM: UHD®PA-M, 2017. — 544
c. —Tekct HenocpencTBeHHbI 10

2. Nndopmanmnonnsie TexHOJIOTHH B 2 T. ToM 1 [DIeKTpOHHEIN pecypc]: yIeOHUK IS
CIIO / B. B. Tpodumos, O. I1. Unsuna, B. U. Kuses, E. B. Tpodpumona; nox pexn. B. B.
Tpodumora. — nepepad. u non. — M.: UznatensctBo FOpaiit, 2020. — 238 c. - URL:
https://urait.ru/viewer/informacionnye-tehnologii-v-2-t-tom-1-451183#page/1

3. Nadopmannonnsie TexHOIOTHH B 2 T. ToM 2 [DneKTpOoHHBIH pecypc]: yIeOHHK IS
CIIO / B. B. Tpodumos, O. I1. Unbuna, B. U. Kuses, E. B. Tpodpumona; ots. pen. B. B.
Tpodumor. — nepepad. u non. — M.: UznarensctBo FOpaiit, 2020. — 390 c. - URL:
https://urait.ru/viewer/informacionnye-tehnologii-v-2-t-tom-2-451184#page/1

4. NHndopmalMoHHbIE TEXHOJIOTMH B MAapKETUHTE [ DIEKTPOHHBINA pecypc]: yueOHUK U
npaktukym uiga CI1IO / C. B. Kapnosa [u ap.]; oz o6ur. pen. C. B. Kapnosoii. — M.
WznarensctBo FOpaiit, 2020. — 367 c. - URL: https://urait.ru/viewer/informacionnye-
tehnologii-v-marketinge-452841#page/1

5. UndopmanioHHble TEXHOJIOTUH B MEHEIKMEHTE [ DIIeKTPOHHBIN pecypc]: yueOHUK U
npaktukym uig CI1IO / E. B. Maitoposa [u ap.]; nox pea. E. B. Ueptok. — M.: U3natenscTBO
FOpaiit, 2020. — 368 c. - URL.: https://urait.ru/viewer/informacionnye-tehnologii-v-
menedzhmente-452794#page/1

6. MakcumoB, H. B. UH(popMarioHHBIEe TEXHOIOTHHN B PO(ECCHOHATBHOM
nesTenbHOCTH: yuebHoe nocobue ais crynentos CI1O / H. B. Makcumos, T. JI. [Tapteika, 1. U.
ITonos. - Mocksa : ®OPVYM, 2017. - 495 c. — Tekcr HenocpencTBeHHbIN 10

7. Herécona, O. FO. HpopManmoOHHbIE TEXHOJIOTHH B YKOHOMHKE [ DJIEKTPOHHBIN
pecypc]: yae6noe nocodue gy CI1O / O. FO. HerécoBa. — 3-¢ u3a., ucnp. u gomn. — M.:
N3narensctBo HOpaiit, 2020. — 146 c. - URL: https://urait.ru/viewer/informacionnye-
tehnologii-v-ekonomike-452872#page/1
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5.3 llepuoanueckune U3TaHUS

1. Orkpeiteie cuctembl.- URL: http://biblioclub.ru/index.php?page=journal &jid=436083

2. Uudopmaruka B mkose .- URL: http://dlib.eastview.com/browse/publication/18988

3. IlporpamMmmMubIe IPOAYKTHI U cuctembl.- URL:
http://dlib.eastview.com/browse/publication/64086

4. Undopmaruka u obpaszosanue.- URL:
http://dlib.eastview.com/browse/publication/18946

5. 7.Cuctemusbliii anmunuctparop.- URL:
http://dlib.eastview.com/browse/publication/66751

6. 8..Computerword Poccus.- URL: http://dlib.eastview.com/browse/publication/64081

7. Mup IIK.- URL: http://dlib.eastview.com/browse/publication/64067

8. 10.MudopmanmonHo-ymnpasistonme cuctemsl.- URL:
http://dlib.eastview.com/browse/publication/71235

9. XKypnan cereBbix pemenuit LAN.- URL:
http://dlib.eastview.com/browse/publication/64078

10.  Hudopmarmka u odpazoBanue.- URL:
http://dlib.eastview.com/browse/publication/18946

11. Windows IT Pro/ Re.- URL:
http://biblioclub.ru/index.php?page=journal &jid=138741

5.4 IlepeueHb pecypcoB HH(POPMANMOHHO-TEICKOMMYHHUKANMOHHON CeTH
«HTEpHET», HEOOXOAUMBIX JIJISI OCBOEHUS THCHUIIIHHbI

OBC «Yuusepcuterckas oudamoreka ONLINEy: caiit. — URL:http://biblioclub.ru
OBC UsparenscrBa «Jlaney»: caiit. — URL:http://e.lanbook.com
3BC «tOpaiit»: caitr. “URL:https://urait.ru/
OBC «BOOK .ruy: caiit. — URL: https://www.book.ru
OBC «ZNANIUM.COM»: caiir. — URL.: https://www.znanium.com
baser nanneix komnanuu «Mcr Beroy: caiit . —URL: http://dlib.eastview.com
Hayunas anextponHast Oubnuoreka «eLabrary.rux: caiit. — URL: http://elibrary.ru/
. DnexTpoHHas oubnuoreka "M3narensckoro noma "I'pedbennunkos". - URL:
http://www.grebennikon.ru/

9. VuuBepcurerckas napopmanuonHas cucrema POCCUS (YUC Poccus). - URL:
http://uisrussia.msu.ru/

NGO~ wWdE

10. "Jlektropuym TB" - Bunmeonexnuu Beaymmx jJekropoB Poccun. - URL:
http://www.lektorium.tv/
11. ba3a yueOHBIX T1aHOB, y4eOHO-METOANYECKUX KOMIUIEKCOB, MyOIUKaIuil 1

koH(pepenmmii KyoI'Y. - URL: http://docspace.kubsu.ru/
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6 METOAUYECKHUE VYKA3AHUA [JIsd OBYYAIOIIUXCA 11O
OCBOEHUIOANCHUIIJIMHBI <MHO®OPMAIIMOHHBIE TEXHOJIOI'MN»

VYyamuecs A MOJTHOLUEHHOTO OCBOCHMSI y4eOHOTO Kypca JOJIKHBI COCTaBIATH
KOHCIIEKTBl KaK MpU IPOCIYIIMBAHUUA €r0 TEOPETUYECKOM (JIEKIIMOHHOM) YacTH, Tak U
OpU TOATOTOBKE K MPAKTHUECKUM (CEMHHAPCKUM) 3aHATUsIM. JKenaTenbHO, 4YTOOBI
KOHCIIEKTBI JICKIUH M CEeMHHApOB 3allMCHIBAIMCH B JIOTUYECKOM IOCIIEI0BATEIIbHOCTH
U3YYEHHUs Kypca U COAEpPX alIUCh B ONHOM TeTpaau. DTO obecneyuT Oojee MOJHYIO
NOJATrOTOBKY KaK K TEKYIIUM y4€OHBIM 3aHIATHAM, TAK 1 CECCHOHHOMY KOHTPOJIIO 3HaHUH.

CamocrosaTenpHass paboTa ydaliuxcsi sBIsieTCs BakHenmedl ¢dopmoil yueOHO-
Mo3HABaTeNILHOTO mporecca. Llens 3aganuii 11 caMocTOsSTENbHON paboThl — 3aKpENUTh
U pacUIMpUTh 3HAHUSA, YMEHHUSA, HaBBIKM, NPUOOpPETEHHBbIE B pe3yjbTaTe H3YUECHUS
TUCIUIUIMHBI; OBIAJETh YMEHUEM MCIIONB30BATh MOJTYyYEHHBbIC 3HAHUS B MPAKTHYECKOU
paboTe; MOTyYUTh IEPBUYHBIE HABBIKU MPO(HECCHOHAIBHOMN NeITENTEHOCTH.

Hauanom opranuzanuu mo00il caMoCTOsTENbHON pabOThl JOIKHO ObITH IPUBUTHE
HaBBIKOB M YMEHHMI TI'paMOTHOM paboThl ¢ y4eOHOM M HayyHOM JnuTeparypol. DTOT
mpolece, B MEPBYIO OYepeqb, CBsI3aH C HAXOXKICHHEM HEOoOXOMUMOM IS YCHENIHOTO
OBJIaJIEHUS] Y4eOHBIM MaTEpHaOM JIMTEPATYpOl. YUaluiicss JOHKEH W3YYUTh CIHUCOK
HOPMAaTUBHO-TIPABOBBIX AKTOB M HSKOHOMHMYECKOW JIUTEpaTypbl, PEKOMEHIYEMbIH 110
y4eOHOW JHCUHUIUIMHE; yMETh I0JIb30BaTbes (oHaaMu OHOIMOTEK U CIPaBOYHO-
oubmorpaduuecKUMH U3TaHUSIMH.

3amaHus ISl CaMOCTOSITENbHOW pabOThl BBIMOIHSIOTCS B MHUCbMEHHOM BHJIE BO
BHeayIUTOpHOE Bpems. PaboTa A0mKHA HOCUTH TBOPUECKHMM XapakTep, NMPU €€ OLICHKE
NperosiaBaTesib B NEPBYIO OYepelb OIEHHBAaeT OOOCHOBAHHOCTh M OPUTHHAIBHOCTH
BBIBOJIOB. B mmceMeHHOW paboTe 1o Teme 3adaHus ydalluhcs JOJDKEH IIOJIHO |
BCECTOPOHHE PACCMOTPETh BCE AaCHEKThl TEMbI, YETKO CcQOopMyIupoBaTb U
apryMEHTHpOBATh CBOIO IMO3UIUIO MO HCCIEIyeMbIM BompocaM. BbIOOp KOHKpETHOTro
3aJJaHUsl IS CaMOCTOSITENIbHOW — paboThl  NMPOBOAMT  MpenojaBaTeNb, BEAYIIMHA
NPAKTUYECKUE 3aHATHS B COOTBETCTBMM C IIEpEYHEM, VYKa3aHHbIM B IUIaHax
MIPaKTUYECKUX 3aHATHM.

OOydeHue CTyIEHTOB OCYIIECTBIISIETCS 10 TPAJWIIMOHHOM TEXHOJOTUH (JIEKLIUH,
NPAKTUKHN) C BKJIIOYEHUEM MHHOBALIMOHHBIX JIEMEHTOB.

C TOYKHM 3peHHUs UCHOJB3YEMBIX METOAOB JICKIIUU MOAPA3JEISIIOTCSA CIEAYIOIMNUM
obOpa3zom: HHPOPMAITMOHHO-OOBICHUTEIIbHASL JICKIIMS, ITOBECTBOBATEIbHAS, JICKIIWS-
Oecena, mpobIeMHast JTSKIUs U T. 1.

YcTHOE — W3NOXKeHMe ~— ydyeOHOro — maTtepuaia  Ha  JIEKUUH  JOJIKHO
KOHCHEKTHpoBaThCs. ClylaTh JEKUUI0 HY)KHO YMETh — MOJAAEPKUBATh CBOE BHUMAHHE,
NOHATh M 3allOMHUTH YCJBIIIAHHOE, YJIOBUTH TMay3bl. B rmpoluecce H3I0KEHUS
NpernojaBaTesieM JEKUUMU CTYAEHT JOJDKEH BBIICHUTh BCE HEINOHSTHBIE BOIPOCHI.
3anuchiBaTh  COJAEpKAHME JIEKIIMM HYXXHO 00s3aTeNbHO — 3allUCH  MOMOTaroT
NOJAeP)KMBATh BHUMAHUE, CIIOCOOCTBYIOT MOHUMAHUIO M 3alIOMMHAHUIO YCIBIIIAHHOTO,
NPUBOANT 3HAHUE B CUCTEMY, CIyXaT OMNOpPOW Jis mepexoaa K Oonee TiyOoKoMy
CaMOCTOSITEIbHOMY U3YUYEHHUIO MpPEMETA.

MeTtonuyeckue peKOMEHIalluy MO0 KOHCIIEKTUPOBAHUIO JICKIIU:
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— 3aIUCh JIOJKHA OBITH CUCTEMHOM, MPEJCTaBIATh COOON COKPAILEHHBIN BapUaHT
nekuuu npenojaBarens. HeoOxomumo  chymarb, OO0AyMbIBaTh U 3aMKCHIBaTh
OJIHOBPEMEHHO;

— 3amuch BENETCA OYEHb OBICTPO, YETKO, MO BO3MOXKHOCTH KOPOTKHUMH
BBIPOKCHUSIMU;

— HEe IpeKkpaujas Ciaylmarh MpernojaBaTelisi, HY)XHO 3aluchlBaTb TO, YTO
HeoOxoauMo ycBouThb. Henb3st 3amuchiBaTh  cpa3y K€ BBICKA3aHHYIO  MBICIb
MIpPEnoAaBaTes, CIeqyeT €€ MOHATh U IOCJE 3TOr0 KpaTKO 3alucaTh CBOMMHU CIOBaMU
WIHM CIIOBaMU TpenojaBatens. BaxHo, 4ToObl B Heil He ObUT MOTEPSIH OCHOBHOM CMBICT
CKa3aHHOTO;

—MMEHa, JaThl, HA3BaHUS, BEIBOJbI, ONPEIETICHUS 3aIIMChIBAIOTCS TOUHO;

—cieayeT oOpaTuTh BHUMaHWE Ha OQOpMIICHHE 3amucH JIeKIuu. i Kaxkaoro
npeaMera 3aBoauTca oOmas TeTpaab. OTIMYHBIM OT OCTaJbHOTO IBETA CIEAYET
BBIJICJISITh OTJACNIbHBIE MBICIM M 3arojIOBKM, COKpallaTh OTHENbHBIE CJIOBAa U
NPEJIOKEHUs, HCIIOJIb30BaTh YCIOBHBIE 3HAKHU, OYKBBI JIATMHCKOTO M TIPEYECKOTO
anaBUTOB, a TAaK)KE HEKOTOPBIE MPUEMBI CTEHOTPAPUIECKOTO COKPAIIIEHUS CIIOB.

[IpakTuueckue 3aHATHS 10 aucuuiuinHe «MH(pOpMaMOHHBIE TEXHOJIOTUU B
po¢eCCHOHAIBHOM NeATEIbHOCTUY» MPOBOASTCS B OCHOBHOM I10 CXEME:

-YCTHBIM OIpOC MO TEOpUM B Haudaje 3aHATHS (OOCYXKJAEHHE TEOPETHUECKHX
pOOJIEMHBIX BOIIPOCOB IO TEME);

-paboTa B rpymnmnax mo pa3pelieHuIo pa3InyHbIX CUTYyallui TI0 TeMe 3aHSTHS;

-pelIeHne MPaKTUIECKHUX 3a1a9 HHIUBUAYATbHO;

-MOJIBEJICHIE UTOTOB 3aHATHS (MU pedekcus);

-UHIUBUAYAIbHbIE 3aJaHUsd JJS MOJITOTOBKM K CIEAYIOUIMM IPaKTUYECKUM
3aHATHUSM.

[lenb MpakTUYECKOTO 3aHATHS - HAYYUTHh CTYJECHTOB NPHUMEHSTH TEOPETUYCCKHE
3HAHUS NPU PEIICHUH MTPAKTHUECKUX 3a/1a4 Ha OCHOBE PEATbHBIX JTaHHBIX.

Ha npaktuueckux 3aHATHSIX MPE0OIaIat0T CIeTyIOINe METOIBL:

-BepOasibHbIe (TTPeo0Iaal0IUM METOIOM JOJIKHO OBITh 0OBSICHEHHUE);

-TpaKkTU4ecKue (MMCbMEHHBIC 3/IaHUs, TPYIIOBEIC 3a/1aHus U T. 11.).

BaxHbpIM 17151 CTYZIeHTa SBISETCS YMEHHE PAllHOHAIBHO IMOAOMPATh HEOOXOAUMYIO
yueOHyto mureparypy. OCHOBHBIMH JTUTEPATyPHBIMU HCTOYHUKAMU SIBIISIOTCS:

— oubnuoreunsie Gouasl punuana Kyol'Y B r. ['enenmxuke;

— 3JIEKTPOHHAsI OMOIMOTEYHAs cUCTeMa « Y HUBEpPCUTETCKasi OMOIMOTEKa OHJIaliH»;

— 3NIeKTPOHHAsE OnbmoTevHast cucrema M3narenscTa «JIaHby.

[Touck kHUr B OMOIMOTEKE HEOOXOAUMO HAYMHATH C HM3YUEHHUS MPEIMETHOTO
Karajora M CO3/IaHMsI CIMCKAa KHUT, MOCOOMH, METOAMYECKHX MaTepuajioB IO TeMme
U3Y4CHHUS.

[TpocMOTp KHUTH HAUMHAETCS C TUTYJIBHOTO JINCTA, CIEAYIOUIETO MOCIE 0OIOKKH.
Ha HéM OOBIYHO MOMENIAIOTCS BCE OCHOBHBIE JIaHHBIE, XapaKTEPU3YIOUIUE KHUTY:
Ha3BaHMe, aBTOp, BBIXOJHBIC JaHHBIC, JAaHHbIE O mepeusfgaHuu u T.4. Ha obGopore
TUTYJBHOTO JIMCTAa JAETCS aHHOTALMsA, B KOTOPOM YKa3bIBa€TCi TEMAaTUKa BOIIPOCOB,
OCBELIEHHBIX B KHMIE, ONpejessieTcs Kpyr 4uTaTesiel, Ha KOTOpBI OHA paccuuTaHa.
Bosbuioe 3HaueHue MMeeT MPEAUCIOBUE KHUTH, KOTOPOE 3HAKOMHUT YHUTAaTeNs C
JMYHOCTBIO aBTOPA, UCTOPUEN CO3AAHMSI KHUTH, PACKPBIBAET COAECPKAHUE.
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[IpounTaB mpenucioBUe W TONXYYHB O0IEe MPEICTaBICHHE O KHUTE, CIEIyeT
o0patuThCs K ornasieHuto. OriaBiieHue KHUTH 3HAKOMUT 00y4aeMoro ¢ CoAepKaHUeM U
JIOTUYECKON CTPYKTYpPOIl KHUTH, IO3BOJISET BbIOpATh HYKHBIM MaTepuan A U3Y4ECHHUS.
['og m3naHus KHUTH TO3BOJIAET CYJUTh O HOBU3HE Marepuaina. B kHure mMoryr ObITh
IPUMEYaHus, KOTOPBIE COJEpP)KAaT pa3jIW4HbIe JONOJHUTENbHbIE CBeAcHUsI. OHu
II€YaTal0TCs] BHE OCHOBHOI'O TEKCTA U PAa3bsCHAIOT OTIEIbHBIE BONPOCHL. IIpenmeTHsie n
ai(paBUTHBIE yKa3aTelIW 3HAYUTEIBHO OOJIEr4aroT MOBTOPEHUE HU3JI0KEHHOTO B KHUTE
MaTepuaia. B KOHIle KHUT'M MOKET paclojararbes BCIIOMOrareibHblil MmaTepuan. K Hemy
OOBIYHO OTHOCSATCSI MHCTPYKIMH, IPHIOXKEHUSI, CXEMBbI, CUTYallUOHHBIE 33]1a4l, BOIPOCHI
JUIsL CAMOKOHTPOJIS U T. 1.

JUIs JTydiiero NnpeacTaBiIeHHs M 3allOMHHAHUS MaTepuasa LeaecooOpasHO BECTH
3allACH U KOHCIIEKTHI Pa3JINYHOIO COAECPkKaHUs, a UMEHHO:

— IIOMETKH, 3aME€YaHus, BbIIEJICHUE TJIaBHOTO;

— IJIaH, TE3UCHI, BBIMUCKH, ITUTATHI,
— KOHCIIEKT, paboyast 3anuch, pedepar, Jokiaad, JSKIUs U T. 1.

YuraTh y4yeOHUK HEOOXOJUMO BJIYMUMBO, BHHUMATEJIbHO, HE IPOITyCKas TEKCTa,
CTapasch MOHATh KaXIyI0 (pa3y, OIHOBPEMEHHO pa3dupas NpUMEPHI, CXEMbI, TAOIUIIbL,
PUCYHKH, IPUBEAEHHBIE B YUEOHUKE.

OnHMM U3 BaXHEWIIUX CPEJCTB, CIIOCOOCTBYIOIIUX 3aKPEIUICHUIO 3HAHUH,
SBIISIETCSl KpaTKas 3aluCh MPOYUTAHHOTO MaTepuaisa — COCTaBJICHHE KOHCIEKTa.
KoHcnekT — 3To KpaTkoe CBSI3HOE H3JI0KEHHE COAEpPKAHUS TEMbl, YYEOHHMKA WM €ro
yactu, Oe3 mnoApoOHOCTe M BTOpOCTENeHHBIX Jetaneil. Ilo cBoeil cTpykrype u
MOCJIeI0OBAaTEIbHOCTH KOHCHEKT JIOJKEH COOTBETCTBOBAThH IJIaHy yueOHHKa. [loaTomy
Ba)KHO CHayajla COCTaBUTh IJIaH, a MOTOM MHCATh KOHCIEKT B BUJI€ OTBETA HA BOIPOCHI
wiaHa. Ecinu yueOHUK pasfenéH Ha HeOOJbIIUE O3ariiaBlICHHBIE YacTH, TO 3aroJIOBKU
MOKHO paccMaTpuBaTh KaK IIYHKTHI IJIaHa, @ U3 TEKCTA KaXJI0M 4acTH CIENYeT 3alnucaTh
T€ MBICIIY, KOTOPBIE PACKPBIBAIOT CMBICII 3ar0JI0BKa.

TpebGoBaHMs K KOHCIIEKTY:

— KpaTKOCTb, CXKAaTOCTb, LIEJIECO00Pa3HOCTh KaXkJI0TO 3aMHMChIBAEMOT0 CIIOBA;

— COJIePKATEIIBHOCTh 3aIllMCH- 3alMChIBAEMBIC MBICTH CIEIYeT (OPMYIHPOBATH
KpaTko, HO 0e3 ymepba nns cmbicia. OOBEM KOHCIIEKTa, KaK MPaBWIIO, MEHbIIE
M3y4aeMoro Tekcra B 7-15 pas;

—KOHCIIEKT MOXET OBbITh, KaK MPOCTBHIM, TaK M CJIOXHBIM IO CTPYKType — 3TO
3aBHUCHUT OT COJCPKAHUS KHUTH U LENH e€ U3yUeHHUS.

MCTO)II/I‘IGCKI/IG PEKOMCHIAINHU 10 KOHCIICKTUPOBAHUIO!
— HOpCKAC YCM Ha4YaTb COCTABJIATH KOHCIICKT, HY>KHO O3HAKOMMUTLCA C KHHFOﬁ,

NPOYUTATh €€ CHaYaia 10 KOHIIA, MOHATh MPOYUTAHHOE;

— Ha 00JIOKKE TeTpaau 3alUCHIBAIOTCS HAa3BaHHE KOHCIIEKTUPYEMOW KHUTH U UMS
aBTOpPA, COCTABJISIETCA TUIAaH KOHCTIEKTHPYEMOT'O TECTa;

— 3alUCH JIydlle AejaTh NPU NMPOYTEHHUH HE OJHOTO-IBYX ab3aleB, a IeNoro
naparpada I TJIaBbl;

— KOHCHEKTHPOBAaHUE BEAETCS HE C IIETbI0 MMETh ONpENeNEHHBIN 3alluCH, a I
Ooyiee TMOJHOTO OBJIAJACHHUS COAEP)KAaHHEM H3y4aeMOro TEKCTa, MO3TOMY B 3aIlUCsIX
OTMEYAeTCsT M BBIACNIAETCS BCE TO HOBOE, HMHTEPECHOE M HYXKHOE, YTO OCOOEHHO
IPUBJIEKIIO BHUMAHUE,
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— IIOCJIE TOTO, KaK CJeJlaHa 3aluch cojepkaHus naparpada, IJIaBbl, CIEIyeT
nepeunTaTh €€, 3aTeM CHOBa 0OpaIlaThCsl K TEKCTY UM MPOBEPUTH CeOsl, MPABWIBHO JU
U3JI0’KEHO COJIEpKaHue.

TexHnka KOHCIEKTUPOBAHUS:
— KOHCIIEKTHPYSl KHHUTY OOJBIIOr0 00bEMa, 3alucCh ClelyeT BecTH B oOIIei

TeTpaau;

— Ha Ka)XJ0¥ CTpaHUIIE ClIeBa OCTAaBJSAIOT MOJISI IUPUHOU 25-30 MM a1 3amnucu
KOPOTKHUX MO0/13ar0JIOBKOB, KPATKMX 3aME€YaHH, BOIPOCOB;

— KaXKJ1asl CTaHUIIa TETPaId HyMEpYyeTCs;

— JJI TIOBBIIIEHUSI YUTAEMOCTH 3aIIMCH OCTABIISIIOT MHTEPBAJIbl MEXKIY CTPOKAMH,
a03alamMu, HOBYIO MBIC/Ib HAUUHAIOT C «KPACHOI» CTPOKU;

— TOpU KOHCHEKTUPOBAHUM IIUPOKO HCIOJB3YIOT Pa3IUYHbIC COKpAIIeHUs |
YCIIOBHBIE 3HaKH, HO HE B yIIepd CMBICTY 3amucaHHOro.PexomeHmyeTcss MpUMEHSTh
001IeynoTpeOUTENbHBIE COKpAaIlleHHs, Hampumep: M.0. — MOXeT ObITh, TOC. —
rOCYIapCTBEHHBIH; /1.0. — JOKHO OBITh U T.1.

— HE CIeAyeT COKpallarTb HMMEHa W Ha3BaHHUS, KpPOME OYEHb YacTo
MTOBTOPSIFOIIIUXCS;

— B KOHCIEKTE HE JOJDKHO OBITh MEXaHHYECKOrO IEepPENmUCHhIBaHHUS TeKcTa 0e3
MIPOIYMBIBAHUSI €TO COJICPKAHUS U CMBICTIOBOTO aHAJIU3a.

Jlns Hamucanust pedepara HEOOXOMUMO BHIOpaTh TEMY, COTIIACOBAThH €€ C
nperojaBareieM, IMoao0paTh HECKOIBKO HCTOYHMKOB TIO TEME, BBIOJIHUTH aHAJIH3
HCTOYHHKOB IO PEIIEHUIO0 MpOoOIeMbl, 00OCHOBATh CBOIO TOUYKY 3pPEHUS HAa pEIICHUE
POOJIEMBI.
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7/ OHEHOYHBIE CPEACTBA JJIs1 KOHTPOJISA YCIIEBAEMOCTH

7.1 IlacnopT ¢GoHAa OLEHOYHBIX CPEACTB

Kon
Ne KOHTPOJIUPYEMOH HanmeHoBaHUE OLIEHOYHOTO
KonTponupyemsie pa3iens! (TeMbl) JUCHUTLIUHBI
/n KOMITETEHIINU cpencTBa
(uu ee 4acTH)
1 I/IH(bOpMaL[I/IOHHLIe H KOMMYHUKAIIUOHHBIC VCTHBIN (HHCLMCHHLIﬁ) ompoc,
' TEXHOJIOTUU B aBTOMAaTU3UPOBAaHHOM OK2, OK9 TECTUPOBaHUE, MPaKTH4ecKas
00paboTKe IKOHOMUYECKON HH(POPMAITHI pabora
2 I/IH(i)OpMaU;I/IOHHBIe CHCTEMBI OK2, OK9 YcTHBIHA (MUCEMEHHEII) OIIpoc,
aBTOMATH3aIMU OYXTaJITEPCKOrO yueTa TeCTHPOBaHHeé TpaKTIriccKas
paboTta

7.2 KpuTepuu oleHKH 3HAHUI

KonTposb u oIeHKa pe3yiabTaTOB OCBOCHUSA JUCHMUIUIMHBI OCYIIECTBIISETCS
MpENoJaBaTeIeM B MPOILECCE YCTHOTO OINpPOCa, NPOBEIACHHS MPAKTUYECKUX 3aHSITUH,
TECTUPOBAHUS.

Tect. CucTtemMa CTaHIAPTU3UPOBAHHBIX 3aJaHUM, TTO3BOJISIONIAS ABTOMATU3UPOBAThH
MPOIIeNYPy M3MEPEHHUSI YPOBHS 3HAHWUW W yMEHHUH oOydaromierocs. TecT OomeHWBaeTCs IO
KOJIMYECTBY MPABUIBHBIX OTBETOB (HEe MeHee 50%).

Kpurtepun oneHky 3HaHUH 00y4al0MIUXCH B LEJI0M 10 AMCUHUIIHHE:

«OTJIMYHO» - BBICTABISETCS OOydYarolmemMycs, IOKa3aBIIEMY BCECTOPOHHHUE,
CHUCTEMaTU3UpOBaHHbIE, IIyOOKHE 3HAHUSA Y4eOHOW MPOrpaMMbl AMCLUUIUIMHBI U YMEHUE
YBEPEHHO MPHUMEHATh MX HAa MPAKTUKE MpPU PEIIEHHUH KOHKPETHBIX 3aJad, CBOOOIHOE U
NpaBWIIbHOE 0OOCHOBAHME MPUHATHIX PELICHUMN;

«XOpPOILI0» - BBICTABISAETCS O0ydYaroIEMyCs, €CIM OH TBEPAO 3HAET Marepual,
IPaMOTHO M II0 CYLIECTBY H3JIaraeT €ro, yMmMeeT IPUMEHATHh IIOJyYCHHBbIC 3HAHUS Ha
IIPaKTHUKE, HO JOIIYCKAET B OTBETE WJIM B PEUICHUU 3a/1a4 HEKOTOPbIE HETOYHOCTH;

«YHAOBJIETBOPHUTEJBHO» -  BBICTaBJIsIETCS  OOyyaroumiemycsi,  IOKa3aBIIEMY
(¢parMeHTapHbBIN, pa3pO3HEHHBIM  XapakTep 3HAaHUM, HEAOCTAaTOYHO IPABUIIbHBIC
bopMynHpOBKH 0a30BBIX MOHATHN, HAPYHMICHHUS JOTHYECKOH IOCIEI0BATEIHLHOCTH B
U3JI0KEHUN NPOrPAMMHOIO MaTepuaia, HO MPU 3TOM OH BJIaJIEET OCHOBHBIMH pa3/iellaMU
y4eOHOM mporpaMMbl, HEOOXOAUMBIMU JJIsl NajJbHEHIIEr0o OOYYeHHs] U MOXKET MPUMEHSThH
NOJTyYSHHBIE 3HAHUS 110 00pa3ily B CTaHAAPTHON CUTYAIlUH;

«HEYJ10BJIETBOPUTEJIbHO» - BBICTABISIETCSI O0y4aroumeMycsi, KOTOPbIH HE 3HaeT
OoJbIlIeld YacTH OCHOBHOTO COJIEP)KaHUSI y4yeOHOW MpOrpaMMbl JAMCHMIUIMHBI, JOMYCKAET
rpyObie ommOku B (OPMYTUPOBKAX OCHOBHBIX MOHATUH  JUCHMIUIMHBI U HE YyMEET
HCIIOJIB30BAaTh MOJyYCHHBIC 3HAHUS [IPU PEILICHUU TUIIOBBIX ITPAKTHYECKUX 3a7a4.

7.3 OneHovHbIE CpEaACTB IJId NIPOBECACHUSA Telcymeﬁ arrecranuu

Texymuit KOHTPOJIL TPOBOIUTCS B (hopme:
-(poHTaNBHEII OMpoC

-MHJMBUAYAJIbHBIN YCTHBIN OMPOC
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-IIMCbMEHHBIN KOHTPOJIb
-TeCTHPOBAHUE 110 TEOPETHUECKOMY MaTepUaITy
-pakTUyeckas (1aboparopsasi) pabora
-3amuTa pedepara, scce
-3aI[UTa BBIMOJIHEHHOTO 33aHus,

-pa3paboTka nmpobIeMbl Kypca (JoKIan).

®opma IIpakTuueckuii JInunbie kayecTBa Hpumepst
aTTecTalui 3nanus Ymenns OTBIT (BJIAJICHUE) o0yuyarorerocs OTCHOHHRIX
CPEACTB
Yerubiid KonTtpons 3Hanuit OrneHka yMeHus Ornenka HaBeIKOB | OrjeHka KonTtponsHbie
(MTMCBMEHHBIN) | 1O OIpe/eTIeHHBIM pa3nu4ath paboThl ¢ CIIOCOOHOCTH BOIPOCHI 10
onpoc 1o | mpobaemam KOHKpPETHBIE JIUTEPATYPHBIMU OIEPATUBHO U TeMaM
TeMaM MTOHATHUSA HUCTOYHUKAMU Ka4eCTBEHHO MIPUIIATaIoTCs
OTBEYATh HA
MIOCTaBJICHHBIE
BOIPOCHI
[Ipaktuueckue | KoHTponb 3HaHUS OueHka yMeHHs Ouenka HaBbIKOB | OLeHka Tewmsl pabot
paboTsI TEOPETUIECKHUX paborats c paboThI ¢ CIIOCOOHOCTH MIPUIAraloTCs
OCHOB COBPEMEHHOM BBIYHMCIIUTENILHOM | OIEPaTUBHO U
uHpopMaTUKH U KOMIIBIOTEPHOU TEXHUKOI, KaueCTBEHHO
MH(QOPMALMOHHBIX | TEXHUKOH, MPUKIIaAHBIMU peaTth
TEXHOJIOTHH, HCIIOJIb30BaTh IIPOTpaMMHBIMU MOCTaBJICHHBIC HA
BO3MOXKHOCTEH U BO3MOKHOCTH CpeacTBaMu MPaKTUYECKHUX
MPUHIUIIOB BBIUNCIIUTENIEHON paboTax 3amaun U
UCTIONIb30BaHUs TEXHUKU U apryMeHTHPOBaTh
COBPEMEHHOU IIPOrpaMMHOTO pe3yIbTaThl
KOMIBIOTEPHOI obecrieueHus pu
TEXHUKHU. peleHnu
MIPAKTHYECKHUX
3a7ad.
TectupoBanue | Konrpomns 3HaHU OreHKa yMeHUsS Orenka HaBBIKOB | OreHKa Bomnpocsl
IO OTIpeIeIEHHBIM pa3nu4aTth JIOTHYECKOT0 CIIOCOOHOCTH MIPUIIAraroTCs
npobiaemam KOHKpETHBIE aHaIM3a u OTIEPATUBHO U
HOHATHS CHHTE3a IIpU Ka4eCTBEHHO
COTIOCTaBJICHUHU OTBEYaTh HA
KOHKPETHBIX MOCTaBJICHHBIE
MOHATUI BOIPOCHI

IIpumepHbIe TeCTOBbIE 3aJaHUSA:

1. B tekcroBom nponeccope MicrosoftWord ocHOBHBIME TapaMeTpamu Npy 3aJaHUU
napaMeTpoB a03aria SBISIOTCS:

A) rapHuTypa, pazmMep, HauepTaHUE;
b) orcryn, unrepsain;
B) nonsi, opuenTanus;
') cTuip, mabmoH.

2. MuHUMaJbHBIM OOBEKTOM B PACTPOBOM I'paUyECKOM PEIAKTOPE SABIISECTCS:
A) TOuKa ’KpaHa;
b) 00beKT (MpAMOYTOIBHUK, KPYT U JIP.);
B) manutpa 118eTos;
') 3HaKoMecTO (CUMBOM).

3. B tabiaumunom nporeccope MicrosoftExcel Beinenena rpymnma siueex F3:HS.

CKOJIBKO SIY€EeK BXOAUT B ATy IPYIITy?

A)9;
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b) 12;
B) 15;
I) 18.

4. Jlns penaktupoBaHMs HEBEPHO HAOPAHHBIX CUMBOJIOB UCIIOJIb3YIOTCS KIaBUIIIN:
A) [Backspace], [Delete], [Insert];

B) [Home], [End], [Insert];
B) [Home], [End], [Backspace];
') [Shift], [Enter].

5. ¥V Bac Bo3HHKIIa HEOOXOIUMOCTh pa3MEIIeHUs Ha BCEX CllaifijlaX OAHOTO U TOTO
e 3JIEMEHTa JAu3aiiHa. DTo Jenaercs:

A) B pexxuMe MoKasa Claiiios;
b) B 00bIYHOM peXHME;
B) B pexxumMe paboThl ¢ 0O6pa3amus;
') Bce OTBETHI BEPHBI.

6. B TekcTOBOM penakTope MOXKHO MCIIOIb30BaTh TOJIBKO OJMH MIpU(DT U 1BE
KHOIIKHU ISl YCTAHOBKHU TakuX 3P PEKTOB, KaK MOITYKUPHOE HauepTaHUE U KYPCUB.
CKOJIBKO pa3IMYHbIX HAYEPTaHUM CUMBOJIOB MOKHO ITOJIYYUTh?

A)1;
b) 2;
B) 3;
I)4.

IIpumepHbIe BONPOCHI IJIs1 YCTHOTO ONIPOca (KOHTPOJIbHBIX padoT):
1. Kakue ¢pyHKIuM BRIMOIHAET TaOauuHbIi nporeccop WORD?
2. KaxkoBa cTpyKTypa Moyib30BaTelIbcKoro nurepgeiica B TEKCTOBOM MPOLECCOPE
WORD?
Kak nepekitouaercst aHTTUACKUA U PYCCKHUM mpUQT?
Yro Takoe pegakTUpOBaHHUE TeKcTa?
UYro Takoe popmMaTUpoBaHUE TEKCTA?
Jlnst wero ucnonwsiyercst «Mactep popmyin»?
Kak n3mMeHuTh pazmep CO3/1aHHBIX MAaTEMAaTHUYECKUX BBIPAXKECHUN?
Kak co3nate Tabnuily ¢ 3aJaHHBIM KOJIMYECTBOM CTPOK U CTOJIOIOB?
Hasnauenue Tabnuunoro npoueccopa EXCEL?
10 CtpykTypa nonb3oBarenbckoro nnrepderica EXCEL?
11. Kakue tunsl ganHbix ucenonb3yroress B EXCEL?
12. Kak BBogsarcsa tekcroBble ganusie B EXCEL?
13. Kak BBOogsTCa 1tudpossie nanusie B EXCEL?
14. Kak nepecnaTh TaOJIMYHBIN JOKYMEHT B MHAMBUAYAIbHYIO MANKy CTyACHTA?

©oOoN®O RO

7.4 OueHo4YHbIe CPEICTB I POBEICHUsI IPOMEKYTOYHOM aTTecTaluu

[IpoMexxyTouHas arTecTauus

. JInunble ITpumepst
®dopma IpaxTuyeckuit
3HaHus Ymenus KadecTBa OLIGHOYHBIX
aTTecTaluu OIIBIT (BJIAZIETh)
oOyuaroerocss | CpeacTs
Hudpdepennn | Konrpons Onenka ymeHus OrneHKa HaBBIKOB Onenka Bomnpocsr:
POBaHHBII 3HaHUs 0a30BBIX | MOHUMATh JIOTHYECKOT 0 CIOCOOHOCTH MPUIArarTCs
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3ayeT MOJIO’KEHUH B CHCIHATBHYIO COTIOCTaBJICHUS U IpaMOTHO U
obmacTi TEPMUHOJIOTHIO XapaKTECPUCTHKH YETKO M3JIaraTh
HHPOPMATHKA 00BEKTOB MaTepHuai
OreHka yMEeHHUS O11eHKa HaBBIKOB Orenka 3amaun
peliath TUIIOBbIE JIOTUYECKOTO CITOCOOHOCTH MPUIIATAI0TCS
3a/1a49d B 00JIaCTH MBIIIICHUSI IPU rPaMOTHO H

npodeCcCHOHATBHO
U eI TEIbHOCTH

pellICHUH 33/1a4 B
obnactu

YETKO H3JIaraTh
XOJ peIIeHHS

npod)eCCUOHANBHOM | 3a7a4y B 00JacTh

JIEATEIbHOCTH npo¢heCCUOHANb
HOM
NEATEILHOCTU U
apryMEeHTHpPOBA

Th pPC3yJIbTAThI

7.4.1. IlpuMepHbIe BONPOCHI AJIS IPOBEACHUSA MPOMEKYTOYHON aTTeCTAUMN
(maddepennupoBaHHBII 3a4eT)

1. Tlonstue «uHpopmaus», €€ BUabl, CBOICTBA U POJIb B OKPYXKAIOLIEM MUPE U

IIPOU3BO/JICTBE.

[TonsTHEe MH(OPMALIMOHHON TEXHOJIOTUH.

WupopmaninoHHoe o01IeCTBO.

[TousTue u cpencrea unpopmaruzanuu. CTpykrypa HHGOpMaTH3ALMH.

WupopmanronHas KyabTypa.

[TonsiTHe HOBOW MH(POPMALTMOHHON TEXHOJIOTHH.

HNuctpymenTapuii ”HPOPMAIIMOHHON TEXHOJIOTHH.

Buaps! nHpOpMamoHHBIX TeXHONOTUH. Peanu3anmy nHPOPMALMOHHBIX TEXHOIOTHH.

VYcrpolicTBa BBOIa-BhIBOAA.

0. CocraB, pyHKIMHU U XapaKTEPUCTUKA Ka4eCTB HHPOPMALIMOHHBIX CUCTEM.

11. Knaccudukanus nHpOpMamoOHHbIX CUCTEM.

12. ABTOoMaTH3UpOBaHHbIE CUCTEMBI 00paboTkH nHpopmanuu. [IporpammHoe obecrieueHne
WH(POPMAIMOHHBIX TEXHOJIOTHH.

13. TexcroBslit pegaktop Word. HacTpoiika napameTpoB penakropa u JokymeHTa. CoxpaHeHue
U TIpOBepKa UHPOPMAIIUH.

14. TexcroBsiii penakrop Word. Pabora ¢ Tekctom B fokymente. llpudroBoe odopmienue

15. Tekcrossiii penakrop Word. KommiekcHoe ucnonbszoBanue BosmoxkHocteid MS Word s
CO3/1aHUS TEKCTOBBIX JOKYMEHTOB:

16. Ta6mmunsrit mporteccop MS Excel. [ToHATHE 371€KTPOHHOI TaOIHIIBL.

17. Ta6nuunsrit nporeccop MS Excel. Okno, paboyast kuura auct. TUIIBI BXOAHBIX JaHHBIX.

18. Opranuzanus pacuéToB B TabmuHoM nporeccope MS Excel. Co3nanue 31eKTpOHHON
KHUTH.

19. OtHocuTenpHas U abcooTHAs aapecarus B MS Excel.

20. basbr nannbix B MS Excel. Ilouck u coptupoBka 1aHHbIX. OUIBTpAUs TaHHbIX.

21. I'padmuaeckue Bosmoxkaoctu MS Excel. [Toctpoenne nuarpamm

22. Tabanunsiit npoueccop MS Excel. Jlornueckue GyHKIMH.

23. CoBpeMeHHbIe crIoco0bl Opranu3zaiuy npesenraiuii. Co3qanue npe3eHTalyy B MPpUIoKeHnn MS
PowerPoint.

24. Odopmiienue nipesentanuu. Hactpoiika GpoHa 1 aHUMAIMH.

25. Tlepenaua naopMmaryn. JIokanbHbIE KOMITBIOTEPHBIE CETH.

26. 'moGanpHas koMmpioTepHas cetb MHTEpHET. DnekTpoHHas nouta. [Touck uapopmanuu B
Nurtepuere.

27. KoMnbIOTepHBIE CIIPABOYHBIE TPABOBBIE CHCTEMBI.

28. OcHOBBI MH(POPMAIIMOHHON U KOMIIBIOTEPHON 0€30MaCHOCTH.

HBOOo~NOO O RWN
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7.4.2. IlpuMepHbIe SK3aMeHANMOHHBIE 321a4M HA IK3aMeH/1u¢ 3avet

1. Hacrpoiika sxpana u unctpymentapust MS Word: - Hanuume 1mosoc npoKpyTKU U CTPOKH
cTaTyca, U3MEHEHME MTaHEeIU HHCTPYMEHTOB, HACTPOMKA YKPaHa, HACTPOKa MHCTPYMEHTapHs
Word, nobaBiieHr€e KHOIIOK.

2. Coznanue u nevyath JOKyMeHTa ¢ Havyaia 70 koHia B Word, Hareuatats 4 ueTBepoCTHIIIbS ,
naty nd>R®ONPOCMOTPETh TEKCT, COXPAHUTD, BCTABUTH CHMBOIIBI B JOKYMEHT BDPEMSI.
3. PenaktupoBanne Tekcta B Word. 3arpysute Tekct bacHio KpeuioBa. Beinenure nepBsiii

a03al1, IepEeMECTUTE €ro HE OTITYCKasl JIEBYIO KHOIIKY MBIIIKH, BEpPHYTh Ha MecTo. KonupoBarh
4acTb U BECh TEKCT MpUMEHsA Oydep ¢ MOMOIIBI0 TOpAYUX KIIABUIIL.

4, Uemy Oyzaer paBHo 3HaueHue sueriku Cl, ecnu B Hee BBecTH popmyny =CYMM(A1:A7)/2
5. Hactpoiika cTuieit u ma6i0HOB, IpoBepKa MPaBONKUCAHUS, OPIaHU3AIMS CIIMCKOB, TOUCK
cuHonuMoB B Word. HaGepute HeckonbKko a03aiieB MpOU3BOJILHOTO TEKCTa, H3MEHUTE CTUIIb |
ab63ama mo obpasiry, 2 — ¢ momomisto okHa CTUJIb , 1aB eMy HOBOE UMSsI, COUYCTAHWSI KJIABHIII,
ynanute ero nocpeactso okHa CTUJIb. HactpouTs 111a0i10HbL, TPOBEPUTH MPABOMHCAHUS TEKCTA,
MOUCK CUHOHUMOB.

6. Coznanue Tabnuil, UCHIOIb30BAaHUE TaOYIAIUHU, MeHIO Tabnuia. Co3nanue Tabiuil
rpadukoB u quarpamm B Word.
7. Opranu3anus BHEIIHETo Bua qokyMeHTa B Word. Pa3MerieHne Tekcra Ha CTpaHUIIe,

BCTaBKa CTPAHUI, KOJIOHTHUTYJIOB, CTPAHUII, paUIeCKUX FIIEMEHTOB U JAHHBIX U3
JOTIOTHUTEIBHBIX MPUITOKCHHH.

8. D1 pa3menieHo 3HaueHHE KaTeTa IpsIMOYTOJIbHOTO TpeyroyibHuKa. B suelike E1 —
3HaueHue apyroro karera B. Kakas dopmyna nomxHa ObITh 3aHeceHa B siueiiky F1 mms
BBIYHCIICHUS] 3HAYEHUs KBajpaTa TunoTeHy3sl C?

7.4.3. KOMILIEKT TeCTOBLIX 3aaHUM

TekcToBOE 3a7aHKe MO JUCIHUILIMHE I/IHd)OpMalH/IOHHI)Ie TEXHOJOI'NN B HpO(l)eCCI/IOHaJII)HOﬁ
HAECATCJIBbHOCTH.

Bapuant Nel

1_n_tema_1.1.1_60 Hudpopmanmio, H3J0KEHHYI HAa JOCTYNHOM JUIl NOJy4YaTesas s3bIKe
Ha3bIBAIOT:

1)noHsATHO# (BepHBIIl 0TBET)

2)nosHOM

3)nosne3Hou

4)akTyanbHON

2 a_rtema_1.1.1_60 HNudpopmanuio, He 3aBHCAINYI0 OT JIMYHOIO MHEHUS] MJIH CYXKICHHS,
Ha3bIBAIOT:

1)o0bexkTUBHOM (BepHBIH 0TBET)

2)akTyanbHON

3)aocToBepHOM

4)nonHoMn

4 _cp_tema_1.1.1_90 Yro nzyyaer Undopmaruxa?

1)3T0 HayYHasi AUCHMILVIMHA M 00JIaCTh HAYYHO-TEXHHUYECKOM eI TeJIbHOCTH, 3aHUMAIOIIASICS
BonpocaMu c6opa u 00padoTku nHGopmanuu (BepHbIii 0TBET)

2)u3y4aeT KOHCTPYKLHIO KOMITbIOTEpA, CIIOCOOBI €r0 BKJIIOUEHHUS U BBIKITIOUEHUS

3) 0603HaYaeT COBOKYIMHOCTh AUCIUILINH, U3YYaAIOLINX CBOMCTBA HH(pOpMALIUU

4) u3ydaeT COBOKYITHOCTh IIPOTPAMMHBIX CPEJICTB, UCIIOIB3YEMBIX 7151 paboThl Ha DBM;

5 tp_tema_1.1.1_120 UndopmaTusanus 3170 BHeIPEeHHE COBPEMEHHbIX:

1)uH(popMaAIHOHHBIX TEXHOJIOTUI (BEePHBbIH 0TBET)
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2) OMOJIOTMYECKUX TEXHOJIOTHUI

3) bu3nYECKUX TEXHOJIOTUI

4) npakTU4EeCKUX TEXHOJIOTHH

6 _Ttp tema 1.1.1 120 Kakue Buabl unpopmaunu Bol 3HaeTe:

1)nayuynasi (BepHbIii OTBET)

2)cTparernyeckas

3)reopeTuueckas

4)paKTUdecKas

7 _a_tema_1.1.2_60Hocuresiem uHGopManum MoOxKeT ObITh:

1)1000i MmaTepuaibHbI 00beKT(BEPHBI 0TBET)

2)mo00i TEXHUYECKUH OOBEKT)

3)m000i ayIIEBHBIN 00BEKT

4)m000ii BU3yanbHBI 00BEKT

8 1p_tema_1.1.2_ 120 B undopmaTuke kojau4ecTB0 MHGPOPMAIIUN ONIPeAe/IsieTCs KaK:

1)Mepa yMeHbLIeHHS HeoNpeAe1¢HHOCTH(BEPHBIH 0TBET)

2)CkopocTtb nepeaadyu HHGOpMaIuu

3)docToBepHOCTh HH(pOPMALIUU

4)O0bEM onepaTUBHOM NaMSTH

9 cp_tema_1.1.2 90 3a enuHuIy M3MepPEeHUs] KOJIUYECTBA HH(POPMAIM IPUHSAT:

1) Our(BepHbBIii OTBET)

2)0ait

3)60n

4)Ko6aiit

15_n1_tema_1.1.3_60 YTo BXOAMUT B NOJIHOE IPOrPaAaMMHOe 00ecrieyeHre KOMIbIOTEepa?
1)CucremHoe, npukJaaHoe(BepHbIH 0TBET)

2) YTUIUTHI

3) Urpst

4) OunbMbl

16_cp_tema_1.1.3 90 YTo BXOAMT B cCTEMHOe IPOrpaMMHoOe obecrnieyenue?
1)OnepanuonHbie cHCTeMbI, (aWJIOBble MEHEIKePbl, CHCTEMbl NPOrpaMMHPOBAHUS,
AHTHBHMPYCHBbIE IPOrPaMMBbI (BepPHbIH 0TBET)

2) IlpunoxxeHus criel.Ha3Ha4eHUs1, IPUIIOKEHHs 00IIero Ha3HaueHHsI, IPOrpaMMBbl AJis 00y4eHus,
UTPBI

3) IIpuiioskeHus pelakTUPOBAHMS, TPUIOKEHUS HATUCAHUSI, TPOTPaMMBbI [T 00yUeHHMsI, CTPEIISIKU
4) [Ipunoxenus rpaduku, NPUIIOKEHUSI MY3bIKH, IPOTPaMMbl PUCOBAaHUS, UTPHI
19_cp_tema_1.1.4 90 Yo BXOAMT B NPHUKJIAJHOE IPOrPAMMHOe o0ecnieyeHune?

1) IlpunoxkeHusi crneu.Ha3HAYeHHUs, NPHUJIOKEHHUs] OOIIEr0 Ha3HAYEHUNA, NMPOrpaMMbl s
00yuyeHusi, MrpbI(BepPHBII 0TBET)

2)[IpunoxxeHus peIakKTUPOBAHUS, IPUIIOKEHHS HAITMCAHUS, IPOTPaMMBbl JJ11 00y4eHUsl, CTPEISUIKH
3)OnepanroHHbIE CUCTEMBI, (ailoBble MEHEKEPHI, CHCTEMBI IPOTPAMMUPOBAHUS, aHTUBUPYCHBIE
IPOrpaMMbI

4) IlpunoxeHus peIakTUPOBaHUs, IPUIIOKEHHSI HAITMCAHUS, IPOrpaMMBbl JJIs yIAIEHHs, My3bIKa
20_Tp_tema_1.1.4 120 TexcToBBIil pefaKTOp - NPOrpaMMa, NPpeAHAZHAYCHHAS I

1) co3panus, pefakTHPOBAHHUA M (POPMATHPOBAHNS TEKCTOBOMH HH(popManuy (BepHBI 0TBET)
2)paboThl ¢ N300paXKEHUSIMHU B MTPOLIECCE CO3/IAaHUS UTPOBBIX MPOTPaMM

3) ynpasnenue pecypcamu [IK npu coznanum 10KkyMeHTOB

4) aBTOMaTHYECKOI0 IEPEBOIa C CUMBOJIbHBIX S3bIKOB B MAIIMHHBIE KOJIbI

21_tp_tema_1.1.4 120 CumBoJ, BBOAUMBIN ¢ KJIaBHATypbl Npu Hadope, oToOpaxkaercsd Ha
JKpaHe QUCILIes B MO3ULMH ONpenessieMoii:

1) nonoxkenneM Kypcopa (BepHbIi 0TBeT)

2)3a1aBaeMbIMH KOOpIUHATaMU

3) nonoxxeHueM npeasiayiield HabpaHHOH OykBe
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4) anpecom

22 cp_tema_1.1.4 90 CooOmieHure 0 MECTOIOJIOKEHUN KYPCOpPa, YKa3bIBAETCA

1) B OKHe TeKCTOBOIO peJaKTOpa (BePHBIH 0TBET)

2) B CTpOKE COCTOSTHUSI TEKCTOBOT'O PeIaKTOpa

3) B MEHIO TEKCTOBOTO PEeIaKTOpa

4) npaiiBepa yCTpOMCTB

23 _n1_tema_1.1.4_60 IIpu HaOope TeKcTAa OHO CJIOBO OT APYIrOro OTAeJsIeTCH:
1)nmpo06esiom (BepHBIii OTBET)

2) TOUKOM

3) zamsTOM

4) nBOETOYHEM

24 cp _tema 1.1.4 90 Kakasi onepanusi He NpUMeHsIeTCs JJIS1 PeJAaKTHPOBAHNS TEKCTA:
1)neyars TekcTa (BepHbIii 0TBET)

2) ynaneHue B TeKCTEe HEBEPHO HAOpaHHOTO CHMBOJIA

3) BCcTaBKa IPOMYILEHHOIO CUMBOJIA

4) 3ameHa HeBEpHO HAOPaHHOTO CUMBOJIA

25 cp_tema_2.2.1_60 Yo Takoe 3J1eKTPOHHAsA Ta0auua?

1)aTa paGoraomas B JUAJI0T0OBOM peKHMMa NMPorpaMmmMa o6pado0TKN YMCI0BBIX JAHHBIX
(BepHBIii OTBET)

2) aTa paboTaromas B IMaJ0roBOM PEeKHUMa IMporpaMMa 00paboTKH rpauIecKruX JTaHHBIX
3)aTa paboTaromas B IMAJIOrOBOM PEXUMa ITporpamma 00paboTKH My3bIKaIbHBIX JAHHBIX
4)3ta paboTaromiasi B AMATIOTOBOM PEXHUMa MporpaMMa o0pabOTKU TEKCTOBBIX JIAHHBIX
26_n1_tema_2.2.1_60 U3 yero cocTouT 3J1eKTPOHHAA Ta0auua?

1) u3 cT0/1010B ¥ CTPOK(BEPHBIH OTBET)

2) U3 KapTUH U 3CKU30B

3) u3 nukcenei u 00HEKTOB

4) 13 KBaJpaTUKOB U NPSIMOYTOJbHUKOB

27 cp_tema_2.2.1 60 Kakas siueiika siB/IseTCSI AKTUBHOM ?

1) Boinesniennasi (BepHbIil 0TBET)

2) 3auepkHyTas

3) [Mocnenusist

4) IlepBas

28 cp_tema_2.2.1 90 Kakoe Ha3BaHue uMeeT (paiiy1 3JIeKTPOHHOI Ta0MbI?
1)Knura.xls (BepHblii 0TBeT)

2) Knwra.txt

3) Kawura.Gif

4) Kaura.bmp

29 cp_tema_2.2.1 90 Kakue TMIIBI JAHHBIX COAEPKUT JIeKTPOHHAS TA0UIA?
1)Yucao, TekeT, TA0MLA (BEPHbI 0TBET)

2) 3Hak, TeKCT, TabiuIa

3) Yucmno, TeKCT, naty

4) Yucrno, runepcchuiky, Tabauma

30 cp_tema_ 2.2.1 90 Kak 3anucbiBaercs (popMyJia B 3J1eKTPOHHOM TA0IULBI?
1)3nak paBeHcTBa, OyKBa siYeiiKH, HH(pa sueliku(BepHBIA 0TBeET)

2) bykBa sueiiku, udpa syeiiku, 3HaK paBeHCTBa

3) 3Hak paBeHCTBa, HOMEp SYEHKH, IUPpa TUEHKN

4) Hudpa stueliku, 3HaK paBeHCTBA, OyKBa SYEHKN

1_n_tema_1.1.1_60 Undopmanuro, 0TpakawouIy0 HCTUHHOE MOJ0KeHHe Bellel, HA3bIBaloT:
1)nocToBepHOIi (BepHbIH 0TBET)

2)noaHoM

3)mone3noun

4)OHSTHOU
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2 a_rtema_1.1.1_60 Hupopmanmio, CymeCTBEHHY0) W Ba)XHYI0 B HACTOSIIMA MOMEHT,
Ha3bIBAIOT:

1)akTyajbHoli(BepHbI 0TBET)

2)I0CTOBEPHOU

3)moHsATHOMH

4)none3Hou

3 cp_tema_1.1.1 90 YTo 43 nepevucIeHHOr0 He ABJsIeTCS HOcUTeeM uHopmanun?
1)3BykoBasi kapTa (BepHbIi 0TBET)

2) IUCKeTa ¢ urpamMmu

3) kHHTA

4) reorpaduueckas kapTa

4 cp_tema_1.1.1 90 IlepeBoja TeKCTA ¢ AHTJIMIICKOTO0 SI3bIKA HA PYCCKUI MOKHO HA3BaTh:
1)undopManoHHBIM NpoueccoM 00padoTkn nHGopManun(BepPHbIH 0TBET)
2)uHOpMAaLMOHHBIM IIPOLIECCOM Iepeaun HHPOpMaIuu

3)uH(GOPMALMOHHBIM MIPOIIECCOM XpaHEHHUS HHPOPMALIUU

4)nH(popMalIMOHHBIM IIPOLIECCOM MOMCKa HH(OpMALUU

7 cp_tema_1.1.2 90 Undopmauus:

1)3T0 cyrydo HemaTepuaabHas cyOcTaHUUsI(BEPHbIN OTBET)

2)3T0 cyrybo MaTepuanibHas CyOCTaHIIUs

3)3T0 cyry0o ITyXoBHasi CyOCTaHIIHS

4)3T0 Cyry00 npu3payHas CyOCTaHIIHS

18 tp_tema_1.1.3 120 B psiny "cumBoa' - ... - "crpoka' - "¢parMeHT Tekcra' npomyueHo
1) "a63an" (BepHbIii OTBET)

2) "cnoso"

3) "cTpanuma"

4) "texct"

19_a_tema_1.1.4_60 K uncy 0cHOBHBIX ()yHKI[HI1 TEKCTOBOI0 PeJaKTOPa OTHOCSTCSH:
1) co3panue, pefakTHPOBaHHE, COXPAHEHHE U NEYATh TEKCTOB (BepHBIil 0TBET)

2) cTporoe He COOI0ICHIE MPABOTIHCAHUS

3) 3ameleHue, nepeMelieHne, yHHUTOKEeHUE U COPTUPOBKA ()parMEHTOB TEKCTa

4) nepeBoJi CUMBOJIBHBIX SI3bIKOB B MAIlIMHHBIE KOJIbI

20_cp_tema_1.1.4_90 Kypcop - 310

1) MeTka Ha 3KpaHe MOHHMTOPA, yKa3bIBalollasi MO3HUIUIO, B KOTOpPOW Oyxer 0TOOpakeH
BBOJIHMMBbIN ¢ KJIABHATYPbI (BEPHBI 0TBET)

2) ycTpOoHCTBO BBO/Ia TEKCTOBOM MH(OpMaLIUU

3) knaBuIlIa Ha KJIaBUaType

4) HAMMEHBIITUH DJIEMEHT 0TOOpAXKEHUS Ha DKpaHe

21_n_tema_1.1.4_60 C noMOmb10 KOMIIBIOTEPA TEKCTOBYI0O HH(POPMAILUIO MOKHO:

1) XxpaHuThb, OJY4YaTh U 00padaThHIBATH (BEPHBIN OTBET)

2) TOJIBKO XpaHUTh

3) TOJBKO MOIYyYaTh

4) TonpKo 00pabaThIBaTh

22 cp_tema_1.1.4 90 PenakrupoBaHue TEKCTA MpeaCTaBIsIeT CO00ii:

1) npouecc BHeCeHUs1 N3MEHEHHUI B HMEIOIIMIACH TeKCT (BEPHBIl 0TBET)

2) mpoueaypy COXpaHEeHHs TeKCTa Ha IMCKE B BHJIE TEKCTOBOTO (aiiina

3) npotiecc nepegadn TEKCTOBOW HHPOPMALIUH 110 KOMITBIOTEPHOM CeTH

4) npolieypy CYMTHIBaHUS C BHEIIHETO 3alIOMUHAIONIETO YCTPOICTBA paHee CO3/IaHHOTO TEKCTa
23 cp_tema_1.1.4 90 Kakasi onepanusi He npuMeHsieTCs VISl PeJAKTHUPOBAHMS TEKCTA:
1) meyaThb TeKkcTa (BEpHBINA O0TBET)

2) ynajeHue B TEKCTE HEBEPHO HAOpaHHOI'O CUMBOJIA

3) BcTaBKa MPOIMYIIEHHOIO CUMBOJIA

4) 3aMeHa HEBEpPHO HaOPaHHOT'O CHMBOJIA
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24 T1p_tema_1.1.4 120 IIpoueaypa aBTOMATHY€CKOI0 (popmaTupoBanus TEKCTA
npeaycMaTpUBAaeT:

1) aBTOMaTHYeCKOEPACIOJIOKEHHE TeKCTa B COOTBETCTBHHM C ONpele/IeHHbIMHM NPaBUJIAMH
(BepHBIii OTBET)

2) 3amuch TekcTa B Oydep

3) ynaneHue TekcTa

4) oTMEHY IpebIAyILIeH onepalnu, COBEPIICHHOM HaJl TEKCTOM

25 cp_tema_1.1.4 90 Kaxkue popmarthl 1aHHbIX Bbl 3HaeTe?

1)YucaoBoii, 1eHeKHbII, 1aTa U BpeMsl, TEKCTOBbIi (BepHbIi 0TBET)

2) YUnciioBoM, JIOTMYECKUH, 3ByKOBOW, TEKCTOBBIN

3) UncnoBoii, IeHeXHBIH, JaTa U BpeMs, rpaduaecKuii

4) UucnoBou, JSHEKHBIN, JaTa U BPEMsl, BUICO

26 _cp_tema_2.2.1 90 st yero ucnosb3yercss a0COJIIOTHAA CChLIKA?

1) nois ykazanus GUKCHPOBAHHOIO aJpeca sYeHKH(BePHBbI 0TBET)

2) nuid yka3zaHus ajapeca siueiKu cripaBa

3) 1t yka3zaHus ajpeca sueHKu ciaeBa

4) nnst yKazaHusi OTHOCUTEIBHOTO a/ipeca STYehKu

27 _a_tema_2.2.1_60 st 4ero ucnojib3yercsi OTHOCHTEIbHAs CChLIIKA?

1) nJyis1 yka3aHHs OTHOCHTEJIBLHOIO a/ipeca siuellKu(BepHbIil 0TBeT)

2) nns yKazaHust QUKCUPOBAHHOTO ajipeca TYeHKH

3) st ykazaHus agpeca siMeUKu ciieBa

4) nns ykaszaHus ajipeca ssYeiKy crpaBa

28 cp_tema 2.2.1 90 UTo nmpouCcXOAUT NPH KONMMPOBAHMHU C OTHOCUTEIbHON sTUeKOi M KaK
OHa 0003HavaeTcs?

1)popmyJibl U3 AKTHBHOH siYeiiKM OTHOCHTE/JbHbIE CCHLIKH OOHOBJISIIOTCH M 0003HAYAIOTCHA
Al (BepHBIii OTBeET)

2) GpopMyJIbl M3 aKTUBHOM SYEHKH OTHOCHUTEITLHBIC CCHUTKH OOHOBIISIOTCS U 0003Ha4aroTest $AS1

3) dopMyIbI M3 aKTHBHOM SYEHKN OTHOCUTEBHBIE CCHUTKM HE OOHOBIISIOTCSA U 0003HayaroTcs $A$1
4) popmynbl U3 aKTUBHOM SIYEMKH OTHOCUTENBHbIE CCHUIKM HE OOHOBIISIFOTCS U 0003HayatoTces Al
29 cp_tema_2.2.1 90 Yro npoucXOaUT NPH KONMPOBAHNH € a0COIIOTHON AYCHKON H KaK OHA
o0o3Hauaercs?

1) ccblIKM He M3MEHAIOTCH U OHM 0003Ha4aTca $AS$1 (BepHbIii 0TBET)

2) He u3MeHs0TCA U OHM 0003HavaroTes Al

3) u3MeHs0TCA U OHM 0003HayaroTcs Al

4) u3MeHsoTCs U oHHu 00o3HavarTes $AS1

30 _cp_tema _2.2.1 90 U3 4yero MoryT cocTosiTh GopMyJibI?

1) ®opmyabl MOTYT COCTOAATH He TOJBKO M3 apU(PMETHYECKUX ONIEPATOPOB U AAPECOB SIYeeK,
HO U U3 (opMy.J1, coepKaIUX (PYHKIHMHU (BePHbIN 0TBET)

2) @opMyIbl MOTYT COCTOSITh TOJIBKO U3 apU(PMETUUECKUX ONEPATOPOB U a/IPECOB AUEEK

3) ®opMyIbl MOTYT COCTOSITH TOJIBKO U3 aJIpeCcOB siueek U (PyHKIIHA

4) ®opMyIibl MOTYT COCTOSITh TOJIBKO U3 apu(METHUECKUX OIEpaTopoB

1_n_tema_2.2.1 60 IIporpamma 1Jisi BBINOJHEHUS] PACYETOB KOJHYECTBA NMPOAYKTOB Ha 20
yeJioBeK

1) 3nexkTpoHHas TadauIA (BepPHBIH 0TBET)

2) rpaduyeckuil pegaKTop

3) TEKCTOBBIN pEeIAKTOP

4) cuctema yrpaBJieHus OazaMu

2 _cp_tema_2.2.1 90 B snexTpoHHO# Tadauie BbiaeeHa rpynna sueek Al:B3 ckoabko siyeex
BXOJHUT B 3Ty I'PyHILy

1) 6 (BepHbIii 0TBET)

2)2

3)4

32



4) 3

3 1p_tema 2.2.1 120 Pe3yabTaTom BblumMcieHuid B sueiike C1 Oyger Al1=10; B1=A1/2;
Cl=cymma(Al:B1)*Al

1) 150 (BepHbIii 0TBET)

2) 50

3) 100

4) 200

4 tp tema 2.2.1 120 Kakoii kommnonent IIIIII MicrosoftOffice, npexnazHadyeHHbId 115
CO3/1aHUSA NMpe3eHTanui?

1) PowerPoint (BepHbIiioTBET)

2) Word

3) Excel

4) Qutlook

5 _cp_tema_2.2.1 90 Yto Takoe npe3eHTanus?

1) 3T0 KOMILJIEKC B3aMMOCBSI3AHHBIX CJIAi10B (BEPHBIIl 0TBET)

2) 3TO KOMIUIEKC B3aUMOCBSI3aHHBIX JJOKYMEHTOB

3) 3TO KOMIUIEKC B3aUMOCBSI3aHHBIX PUCYHKOB

4) 3TO0 KOMIUJIEKC B3aUMOCBSI3aHHBIX KIIUIIOB

6 _cp_tema 2.2.1 90 Kak co3naTh npe3eHTanuio?

1) PowerPoint — B3sTh MycTYI0 Npe3eHTAINI0 — BBIOpaTh U3 MakeToB ciaiina «Ilycroii» - OK
(BepHBIi 0TBET)

2) PowerPoint — coptuposka cnaiinos - OK

3) PowerPoint — coznatp tabmuiy - OK

4) PowerPoint —tobasnenus y3aa - OK

17_cp_tema_3.3.1 90 KomnbloTepHbIe BUPYChI:

1)co3naroTcs JI0ABMH ClIENHAJIBLHO A1 HaHeceHus ymep0a IIK (BepHblii oTBeT)

2) BOBHUKAIOT B CBSA3U COOEB B amlmapaTHON YacTH KOMIIBIOTEpa

3) 3aposkaaroTcs Ipu paboTe HEBEPHO HAMKMCAHHBIX TPOTPAMMHBIX MPOTYKTOB

4) ABNAIOTCA CEICTBUEM OLIMOOK B ONEPALIMOHHON CUCTEME

18_a_tema_3.3.1_60 3ammrTa KoMnbeoTEepa 0T BHPYCOB

1)anTHBHpYCHBIEC IPOrPAMMbI(BEPHBII OTBET)

2) mporpaMMsbl TECTUPOBAHUS

3) mporpamMMBbl OYUCTKU JTUCKOB

4) nporpamMMbl 00CTY>KMBaHUS CUCTEMBI

19 cp _tema_3.3.1 90 He3akoHHblii cOOp, MPUCBOEHUE U Mepeaaya CBeIeHUil COCTABJISIIOMIMX
KOMMEPYeCKYI0 TailHy, HAHOCSIIIMI ee BJaaJdeJbuy yuepo, - 3T0...

1)HexoOpocoBecTHASI KOHKYPEHIMS(BEPHBIN OTBET)

2) nonuTHYECKas pa3BesiKa

3) koHpuaCHITMATbHAS HHHOPMAITHIS

4) NpOMBIIITIEHHBIN MIMMHOHAX

20 _cp_tema_3.3.1 90 Kaxk Ha3piBalOT mnpoueccbl oOMeHa HHGopManueil ¢ MNOMOLILIO
0(HUIHATBHBIX, 1eJT0BBIX JOKYMEHTOB?

1) koHpuIeHIHATbHBIE(BEPHBbIH 0TBET)

2) HENOCPEACTBEHHbIE

3) MEXJTMYIHOCTHBIE

4) ¢hopmanbHbIE

21_1p_rema_3.3.1 120 Opranuszaunus 3aiuThl HHPpOpMannu

1) cogep:xaHue M NOPSIAOK /IeliCTBUIA N0 00ecTedeHNI0 321U THI HHGopManuu (BepHbIH 0TBET)
2) Mepa WM XapaKTepUCTHKA JIJIsl OIICHKU WH(OopMaIun

3) creneHb COOTBETCTBUS PE3yJIbTATOB MHPOPMALIMH ITOCTABICHHOH 1IEH

4) COBOKYITHOCTB JIOCTyIa K HH(POPMAIHH

22 cp_tema_3.3.1 90 B npenmere «3ammura napopmanun» cokpamenne AC — o3Havaer...
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1) aBTOMaTH3NpPOBaHHAA cUcTeMa (BepPHbIN OTBET)

2) aHOMaJlbHasl CUCTeEMa

3) arunuyHas cucTeMa

4) aHTHOJIOKUPOBOYHAS CHCTEMA

23 cp_tema_3.3.2_90 Eciin nndopManus HcKaKeHAa YMBIILIEHHO, TO €e HA3bIBAIOT...
1) ne3aundopmaumeii (BepHbIA 0TBET)

2) HEenpaBUILHOU

3) HemnoHOM

4) HEKOppPEKTHOMI

24 cp _tema 3.3.2 90 IIpenmerom 3amuthl B KC siBasiercs...

1) nanHbIe (BepHbBIii OTBET)

2) TeKCTBI

3) pucyHku

4) CUTHAJIBI

25 cp_tema 3.3.2 90 HUudopmauus, Xxpansiuasicsi, oOpadarbiBaeMasi B KOMIbITEPHBIX
cHCTeMaxX pacCMaTpUBaeTcsl KaK...

1) 00beKT 32K THI (BEPHBbIA 0TBET)

2) BJIEMEHT

3) npeamert

4) TOKyMEHT

26_tp_tema_4.4.1_120 IlpuxiaagHble nNporpaMMbl I 00padOTKH JIKOHOMMYECKOM
uHpopManun

1) Excel (BepHbliioTBeT)

2) Word

3) PowerPoint

4) 6JI0KHOT

27 cp_tema_4.4.1 90 IIpuxkiagHbie NporpaMMbl 0yXrajrepcKkue CHCTeMbl yueTa

1) 1C : Byxraarepus (BepHbIil 0TBeT)

2) Word

3) PowerPoint

4) Excel

28 n1_tema_4.4.2 60 Konu4ecTBO KOMIIBIOTEPHBIX CIPAaBO4YHBIX NPaBoBbIx cucteM(CIIC)
1) 6oJ1ee 100 (BepHbBIii 0TBET)

2) 25

3)75

4) 15

1 g _tema_2.2.1 60 OCHOBHBIM 3JIEMEHTOM 3JIEKTPOHHOMH TA0IMIbI ABJISIETCSH

1) sueiika (BepHBbIil 0TBET)

2) cTpoka

3) cronberr

4) tabnuia

2 cp_tema 2.2.1 90 PesyabtaroMm BblumMciaeHuil B sdeiike C1 Oymer Al1=5; Bl=A1%*2;
Cl=cymma(Al:B1)*Al

1) 75 (BepHBbIii 0TBeT)

2) 100

3) 50

4) 25

3 _1tp_tema_2.2.1 60 BriOepute BepHYI0 3an1uch GopMyabl 1J1s1 3TCKTPOHHOM Ta0IHUIIbI:
1) =A2*A3-A4(BepHBIHOTBET)

2) C3+4*D4

3) C3=C1+2*C2

4) A5B5+23
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4 _tp_Ttema_2.2.1 60 Kak HacTpouth pado4y1o 00/1acTh Npe3eHTAHN

1) BbIOpaTh Ha NaHe U (MEHI0) - PeKUM CJIali10B(BEePHbIi 0TBET)

2) ®opmar — [IpumeHnTH 1A0T0H OPOPMIICHHS

3) ®opmar — DoH — B packpbIBaroLieMcs crucke BbIOpaTh «CrocoObl 3aMUBKU. ..»

4) Ha naHeNn PUCOBaHUS Ha)KaTh KHONKY "HaaAnuch"

5 a1 _Tema 2.2.1 60 Kak BbIOpaTh madJ/i0H 0(poOpMIIeHHUSA CIAHT0B

1) ®opmart — IlpumennTs ma610H oopmiieHns (BepHbIil 0TBET)

2) BBIOpaTh Ha MaHen (MEHIO) - PEKUM CIIalI0B

3) Ha maHeIu PUCOBAHMS HAXKATh KHOMNKY "HAMUChH

4) ®opmat — QOH — B pacKphIBaroIeMcs crucke BeIOpaTh «CrocoObl 3aJIMBKH. . . »

6 _cp_tema 2.2.1 90 BcraBka KAPTHMHOK B CJIAii/1 Npe3eHTALMU

1)BcraBka — Pucynok — U3 ¢aiinna (Kaprunka) — BeiOpath ¢aiii ¢ uzoopaxenuem — BecraBurb
(BepHBIi OTBET)

2) moBepX PUCYHKA-«IIOITIOKKI MOYXKHO ITOMECTUTH TEKCT, CO3/1aTh TCHb

3) BeraBka — HoBblil cnaiif - BbIOpaTh U3 MakeToB ciaiina «Ilyctoin» - OK

4) Word, MO>kHO HapuCOBaTh JIOO0bIE ABTOPUTYPbI

20_cp_tema_3.3.1_90 Undopmanusi Ha3pIBAETCsI IOCTOBEPHOM ...

1) koTopasi ¢ A0OCTATOYHOW ISl BJAJeJblla TOYHOCTHIO OTPakKaeT 00bEKTHI U MPOLECCHI
(BepHBIii OTBET)

2) KOTOPYIO JIETKO MO>KHO TIPOBEPUTH

3) KOTOPYIO HEBO3MOXKHO MPOBEPUTH

4) okpyxaromiero Gpaktopa B ONPeAeTICHHBIX BPEMEHHBIX U MPOCTPAHCTBEHHBIX paMKax
21_cp_tema_3.3.1_90 B npeamere «3amura nnpopmanun» abopesuarypa ACO/l o3Havaer:..
1) aBTOMaTH3HPOBAHHAA CHCTEMA OrPAHMYCHUS J0CTYIIA (BEPHBI 0TBET)

2) aCHHXPOHHAs CHCTEMa ONITUMHU3AIMH JaHHBIX

3) aBTOMaTHYecKas CUCTEMa OCTAaHOBKH JI€KOJUPOBAHUS

4) aBTOMaTH3WpPOBaHHAs CUCTEMa 00paOOTKHU JaHHBIX

22 _cp_tema_3.3.1 90 KTo MoxkeT OBITH BiaJe/bLeM 3aluIaemMoil nugpopmanun?

1) TOJILKO rocyapcTBO U €ro CTPYKTYpbI (BEpHBIil 0TBET)

2) oOu1iecTBEeHHbIE OPTaHU3aAINH

3) akIMOHEpHBIE O0IIECTBA

4) dupmsr

23 cp_tema_3.3.2 90 Kak HaspiBalOT mnpoueccbl oOMeHa wuHopMaumeii ¢ TNOMOUILIO
O(HUIHATBHBIX, 1eJ10BBIX JOKYMEHTOB?

1)xoH(puaeHHAIBHBIE (BEPHbIH 0TBET)

2) popmanbHbIE

3) HepopMmanbHbIE

4) MEKITMYHOCTHBIE

24 cp _tema 3.3.2 90 Kakue OCHOBHBIE WeJdH MpecjeayerT 3JOYMbINIJIEHHUK TPH
HECAHKIIMOHMPOBAHHOM J0CTyIle K HH(popManuu?

1)mosyuynTh, U3MEHHUTD, a 3aTEM NepelaTh ee KOHKYpPeHTaM(BEePHbIH 0TBET)

2) pa3MHOYKUTb WJIX YHUUYTOKUTH €€

3) U3MEHUTH U YHUUTOXUTH €€

4) N3MEHUTD, OBPEIUTH UIIU €€ YHUUTOKUTh

25 cp_tema 3.3.2 90 Kakoii cambiii npsamMoii u 3(PPeKTUBHBIA CHOCO0 CKJIOHEHHMS K
COTPYAHHYECTBY?

1)moakyn (BepHbIii 0TBET)

2) MIaHTax

3) mpecieoBaHue

4) yrpo3sl

26 _cp_tema 4.4.1 90 KomnbroTepHbie ClIpaBOYHbIE IPABOBbIE CHCTEMbI

1) KoncyasTanT ILnoc (BepHbIi 0TBET)
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2) Word

3) PowerPoint

4) Excel

27 cp tema 4.4.1 90 Knaccudukarus OyXraJTepcKkoro mporpaMMHOTO 00ecTieueHUs
1) MuHu-0yxrajarepus, OyXraJrepcKuii KOHCTPYKTOP U T.1. (BepHBIi 0TBeT)

2) Hoxyment DOC

3) Kuwura xls

4) JloxymeHT ppt

28 cp_tema_4.4.2 90 Ocodennoctu poccuiicknx CIIC

1) He ucnosb3yeTcs 3apy0e:KHbI ONBIT, CBSA3aHO ¢ 0COOCHHOCTSIMH Hallel CTPaHbI(BEPHbIH
0TBeET)

2) manas TeppuTopus

3) pa3BUTHE KOMMYHHKALIUMA

4) cTaOUIBHOCTD 3aKOHOAATEIHCTBA

36



8 JOINOJIHUTEJIBHOE OBECIHHEYEHHUE JUCHUIIJIMHbI

Ipuinoxenue 1. KpaTkuii KOHCIEKT JEKUMOHHBIX 3aAHATHI

Jlexmust Nel.

Tema. «HHbopMaLIMOHHBIE TEXHOJIOTUH B 00pab0TKEe IKOHOMUYECKOIM MH(OPMALIUI»

NudopmannoHHble TEXHOJOTHM - COBOKYMHOCTH METOJIOB, MPOU3BOACTBEHHBIX
IPOLECCOB M MPOTPAMMHO-TEXHUYECKUX CPEICTB, OOBEAMHEHHAs TEXHOJOTUYECKUM
npoueccoM U obecreunBaronias coop, XxpaHeHue, oOpabOTKy, BBIBOJ U PACIPOCTPAHEHUE
uH(GOPMALIUU JJIs1 CHIKEHUS TPYAOEMKOCTH MPOIECCOB UCIOIB30BAHUS WH(OPMAIIMOHHBIX
PECYPCOB, MOBBIIICHUS UX HAJIEKHOCTH U ONIEPATUBHOCTH.

Jlrobass wuHpOpMalMOHHAsT TEXHOJOTHUS OOBIYHO HYKHA [JJIs TOTO, YTOOBI
M0JIb30BATEIN MOTJIM MOJIYYUTh HYKHYIO UM MH(OPMALMIO Ha ONpEAeIEHHOM HOCHUTEIE
JTAHHBIX.

[Ipu paccmorpennn HHGOPMAIMOHHBIX TEXHOJOTUH BBIACISAIOT HMX JIE€JICHHE Ha
pa3nuuHble BUABI U Kiacchl. Kitaccudukanus nHGOpMalMOHHBIX TEXHOJIOTHA HE0OX0InMa
JUISL TOTO, YTOOBI MPABUJIBHO TTOHUMATh, OIICHUBATh, pa3padaThiBaTh U UCIOIB30BATh UX B
pa3IMYHBIX TpeIMeTHbIX obnacTsax (cdepax sku3HU obOmectBa). Krnaccudukanus
MH(OPMALIMOHHBIX TEXHOJIOTHI 3aBUCUT OT BbIOpAaHHBIX KpuUTepueB. B kauecTBe kputepus
MO’KET BBICTYIATh OJIMH MTOKA3aTelb WIH HECKOJIBKO PU3HAKOB.

B uHbOpManMOHHBIX TEXHOJOTUAX BBIJCIAIOT cieayionme Buabl nHdopmanuu. I1o
muny uH@opmayuu 3T0 MOTYT OBITh TEKCTOBBIC, TaOIHUYHBIE, TpaduyecKue, 3BYKOBBIC,
BUJICO U MYJIbTUMEIUNHBIE TaHHBIE.

Ilo evinonnsemviM @QYHKYUAM U BO3MOICHOCMU NpUMeHeHus UHPOPMaLMOHHbIE
TEXHOJIOTUY JEJIAT Ha UCIIOJIb3yEMBIE:

1) B aBTOHOMHBIX KoMIbloTepax (II9BM) u B nokanbHbIX pabounx ctaHiusx (APM)
B COCTaBE CETEBBIX ABTOMATHM3MPOBAaHHBIX HHPopManuoHHbIX cucteM (AUC) peanbHOrO
BPEMEHU;

2) B OOBEKTHO-OPUEHTUPOBAHHBIX, PACHPEICIEHHBIX, KOPIOPATUBHBIX M HHBIX
JIOKAJIbHBIX U CETEBBIX MHPOPMALIMOHHO-TTOMCKOBBIX, THIIEPTEKCTOBBIX U MYJIbTUMEIUHHBIX
cUCTeMax;

3) B cuctemMax ¢ UCKYCCTBEHHBIM MHTEJUIEKTOM;

4) B unterpupoBanubix AVUC;

5) B reonH(pOpMALIMOHHBIX, TTI00ATBHBIX U APYTUX CUCTEMAX.

WudopmaiionHple  TEXHOJOTHH  KIACCU(DULIUPYIOTCS O  CMeneHu  munuzayuu
onepayuii: OIEPALlMOHHBIE U IPEIMETHBIE TEXHOJIOTHH.

Onepayuonnas mexuoio2us NOAPAa3yMEBAET, YTO KaXk/las Orepalys BIIOIHSAETCS Ha
KOHKPETHOM paboyeM MecTe, OOOpYJOBAHHOM HEOOXOAMMBIMH MPOTPAMMHBIMH U
TEXHUYECKHMH CpeACTBaMU. B kauecTBe mpruMepa MOKHO MPUBECTH MAKETHYIO 00pabOTKy
uH(popmanuu Ha 6oapx DBM.

IIpeomemnas mexuonoeus — 3TO BBITIOJIHEHHWE BCEX OMNEpalUii Ha OJHOM paboueM
MeCTe, HarpuMep, Ipu paboTe Ha IepcoHaIbHOM KoMibioTepe (APM).

Ilo 6udy ucnonv3yemvix cemeti UHOOPMALIMOHHBIE TEXHOJIOTMM JENAT  Ha!
JIOKaJIbHbIE, PpEruoHalibHble, KOPIOpPATUBHBIC, HAlMOHAIbHBIE, MEKHAIIMOHAIbHBIC
(MeXIyHapOIHbIE), OJHOPAHT OBbIE, MHOTOYPOBHEBBIE, PACIIPENEIEHHBIE U JP.
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HamomMuuMm, 4To  OCHOBY  MH(OPMALMOHHBIX  TEXHOJOTUH  COCTaBJISIOT
WH(OPMAIIMOHHBIE TPOLIECCHl CO3MaHusl (reHepanuu), cOopa, perucrtpanus U oO0paboTKu
(mepepa®OTKM), HAKOIUIEHUS, XpPAaHEHUS M  COXPAaHEHHUs, TIOUCKAa U  Mepenayu
(pactpocTpaHeHusi) UH(pOpMAIIH.

NudopmaniioHHble TEXHOJOTHUU XapaKTEPHU3YIOTCS CIEAYIOIIMMU OCHOBHBIMU
CBOWCTBaMU:

* mpeaMeToM (00beKTOM) 00paboTKH (Tporecca) ABISIOTCS JaHHBIE.

* [IEJIBIO TIpoliecca SBISAETCS MOJIydeHne nH(opmaIum.

* CpeACTBaMHU OCYUIECTBIIEHHUs IIpoliecca SIBJISIETCS MPOTpaMMHbIC, anmnapaTHble U
MpOrpaMMHO-aNNapaTHbIE BEIYUCIUTEIbHBIE KOMILICKCHI.

* mpoiecchl 00pabOTKU JAHHBIX Pa3ACNSIIOTCA HA OINEpaldd B COOTBETCTBUU C
JTAHHOM TIPeIMETHOM 00J1acTH.

* BBIOOp YIPaBISIONIUX BO3JEHCTBUNA HA TMPOIECCHl JOHKEH OCYIIECTBISATHCS
JTUIAMU, TIPUHUMAIOIUMU PEIICHHE.

* KpUTEpHUSIMHU ONTHUMHU3ALMU IIpoliecca SIBISIOTCS CBOEBPEMEHHOCTh JOCTaBKHU
uH(GOpPMAIIUU TTOJIB30BATEN0, €€ HaJEKHOCTh, IOCTOBEPHOCTD, ITOJIHOTA.

N3 Bcex BUIOB TexHONOTUH HHGOPMAIIMOHHAS TEXHOJOTUS ChEepbl yImpaBiIeHUs
MPEABSIBISET CaMble BBICOKHE TpPEeOOBaHUS K «UEIOBEYECKOMY (aKTOpy», OKa3bIBas
NPUHIMIHAIILHOE BIMSHUE HAa KBAIM(PHUKAIMIO paOOTHUKA, COJIEpKAHHE €ro Tpyla,
bu3nuecKkyl0 ¥ yMCTBEHHYIO HArpy3kKy, npodeccruoHanbHbIE MEePCHEKTUBBI U YPOBEHb
COLIMAJILHBIX OTHOIIEHUIA.
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JIMCT
u3MeHeHul paboueil yueOHOM MporpaMMsl 10 AUCIUILITUHE
OI1.08 UTHOOPMAIIMOHHBIE TEXHOJIOI' M1 B IIPO®ECCUOHAJIBHOM
JNEATEJIBHOCTU

I[OHOJ'IHGHI/IH N U3MCHCHU, BHOCHUMBIC B pa60t1y}o MporpaMmy JUCHUIIIINHBI

OcnoBanus BHecenusi | Paznen PII/], B koTopblii ConepxaHue BHOCHUMBIX
JIOTIOJTHEHUH U BHOCSTCSI HI3MECHECHHUS JIOTIOJITHEHUH, N3MEHEHUI
W3MEHCHUMN

[Ipennoxenune

paboromarens

[Ipennoxenue

COCTaBUTEIIS

MPOTrpaMMBbl

[Ipuobperenue, Paznener Ne2.4.5 u Ne5 OOHOBIICHUS TIEPEUHS
n3aHue aureparypsl, | llepeueHb OCHOBHOU M JIATEPATYPBI
OOHOBJIEHHE TIEPEYHS U | IOMOJHUTEIbHON yaeOHOU

conepxkanusi ObC, 6a3 | muTeparypsl

JTAaHHBIX

CocraBuTelb: IIpCrioaaBaTciib

VYTBepKIleHO Ha 3aceJaHuH MPEeIMETHOW (IMKIOBOW) KOMHUCCHH MPO(ECCHOHATBHBIX
nucuuiuiid crenranbHocTi 09.02.03 TIporpammupoBaHue B KOMIBIOTEPHBIX CUCTEMAX
ITpotokos Ne 10 ot «20» mast 2021 1.

[Ipencenarens mpeAMETHOM (IIMKJIOBOM ) KOMUCCHU TIPO(ECCUOHATBHBIX JUCITUTLINH
cnenuanbHocty 09.02.03 TIporpammupoBaHre B KOMIIBIOTEPHBIX CUCTEMAX

% JI.A. Biarosa

IMOAITUCH
/—'L{
3amecTutenb AUpeKkTopa 1o YP duimana (i T.A. Pesynenxo
3aBeyromas cekropom 6ubauoreku punmana /7. '/ JLT. Cokomnosa
A/"""’ y
Hmkenep-aeKTpOHUK (IPOrpaMMHO-HHPOPMALIUOHBOE > /
obecrieueHue 0O6pazoBaTeIbHOM IIPOrpaMMEbI) / A .B. Cmeranun
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Penensus
Ha pa0do4yio nporpamMmy AucuuILInHbI « AH(OpManOHHbIE TEXHOJIOTHH B
npo¢ecCHOHATBHOU IeITeJIbHOCTH»
CNENMAJIBLHOCTh «JKOHOMMKA M OyXrajaTepcKuid yueT (110 0TpacyasiM)»

PaGouass mporpamma yueOHOHM aucuuminHbl «MHPOpMalMOHHBIE TEXHOJOTUU B
npodeccuoHaNbHOM  JIeATEIbHOCTH»  pa3paboraHa Ha  ocHoBe  DenepasbHOrO
rOCYAApCTBEHHOTO  00pa3oBaTEIbHOIO  CTaHAApTa MO  CHEUUAIbHOCTH  CPEIHErO
npodeccuoHaIbHOTO 00pa3oBaHus « IKOHOMHKA U OYXTANTEPCKU yUeT (110 OTPACTISM)».

JlucturiinHa BXOAWT B MartemMaTHYeCKUd W OOIMA €CTeCTBEHHOHAYYHBIA ITUKII
EH.00.

PaGoueli mporpammoil NpeaycCMOTpPEHO MpHOOpEeTeHHe 3HaHUil B  00JacTH
WH(OPMAIIMOHHBIX TEXHOJOTUH B MPOPECCUOHATNBHON JAESITENbHOCTH JKOHOMHUCTA U
Oyxrairepa.

B xone nzyueHust paccMaTpHUBaIOTCS CIEIYIOLIUE pa3/ieybl:

— UH(OPMAIIMOHHBIE U KOMMYHHMKAIIMOHHBIE TEXHOJIOTUA B aBTOMATHU3HPOBAHHOM
00paboTKe SIKOHOMUYECKOW HHPOPMAITHIH;

— uH()OPMAITMOHHBIE CHCTEMbl aBTOMATH3aIIMN OYXTaJITEPCKOTO yUeTa.

Paboueit mporpamMmMoil MpeayCMOTPEHO BBHITIOJIHEHHE CaMOCTOSITEIbHOM paOOThI MO
OTIPEJICIICHHBIM TEMaM.

B paboueii mporpamme oTpakeHbl TPAKTUIECKUE YMEHUS:

— WCIOJIb30BaTh HMH(DOPMAIIMOHHBIE PECypChl I TOWCKA W XpaHCHUS
uH(pOpMaLINK;

— 00pabaTpIiBaTh TEKCTOBYIO U TAOIUYHYIO HH(DOPMAIHIO;

— HCIOJIB30BaTh JIETOBYIO rpaQuKy ¥ MyJIbTHMEINa — HHPOPMAIIUH;

— CcOo37aBaTh MPE3CHTAIINH,

— TPUMCHSTH AHTHBUPYCHBIC CPEJICTBA 3AIUTH HHPOPMAITUH;

— 4YuTaTh (MHTEPHPETUPOBATh) MHTEP(ENC ClEeNUaTIN3UPOBAHHOIO MPOrPAMMHOTO
oOecrieueHus, HAXOUTh KOHTEKCTHYIO ITOMOIIb, pa00TaTh C JOKYMEHTAIIUCH;

— TPUMEHSTh CHEIHAIM3UPOBAHHOE TPOrpaMMHOE oOecredyeHne s cOopa,
XpaHeHuss U o00paboTKM OaHKOBCKOM WHGOpPMAIUU, B COOTBETCTBUU C HU3YYaeMbIMU
npodecCHOHATBHBIMUA MOTYJISIMHU;

— TI0JIB30BaThCS ABTOMATU3UPOBAHHBIMH CHCTEMAaMH JICJIONPOU3BOJICTBA;

— TPUMEHSTh METOJIbI U CPEJICTBA 3aIIUTHI OAHKOBCKOW WH(OPMAIIHH.

T.IT. Kpusoureenxo
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Penensust
Ha pabdo4yio nporpamMmy AucuuILInHbI « AH(OpManMOHHbIE TEXHOJIOTHH B
npo¢ecCHOHATBHOU 1eITeJbHOCTH»
CNENMAJIBLHOCTh «JKOHOMMKA M OyXrajaTepcKuil yuet (110 0TpacsasiM)»

PaGouass mporpamma yueOHOHM aucuuminHbl «MHPOpMalMOHHBIE TEXHOJOTUU B
npodeccuoHaNbHONM  JIEeATENbHOCTH»  pa3paboraHa Ha  ocHoBe  DenepasbHOrO
rOCy/IapCTBEHHOTO  00pa30BaTENbHOTO  CTaHAapTa MO  CHEIUAIbHOCTH  CPEIHETO
npodeccuoHanbHOTO 00pa3oBaHus « IKOHOMHKA U OYXTANTEPCKUI ydeT (110 OTPACIISM)».

Pabouas mporpamma mpegycMaTpuBaeT U3y4YEHHE M OCBOEHHE 3HAHUM B 00JacTH
MH(OPMALIMOHHBIX TEXHOJOTUN B AESITENIBHOCTH SKOHOMMCTA M OyXrajarepa, MOHUMaHUE
OCHOB TPABOBBIX AaCIEKTOB HCMOJIb30BaHUS KOMIIBIOTEPHBIX MpOrpaMM U paboOThl B
HNnTepHere.

OcBoeHue conepxanus yuyeOHOW AUCIUIUINHBI «HbOpMaAIMOHHBIE TEXHOJOTUH B
npodeccuoHaNbHON NIeATEeIbHOCTH» MOAPAa3yMEBAaeT OCBOEHHUE CTYICHTAMHU CIIEAYIOIINX
3HAHUM:

— OCHOBHBIE METOJBI U CPEJICTBAa 00paOOTKH, XpaHEHHUS, MepeJaud U HAKOIUICHUS
uH(pOpMaLINK;

— Ha3HauYeHHUE, COCTaB, OCHOBHBIE XapaKTEPUCTHUKU KOMIIBIOTEPA;

— OCHOBHBIE KOMITOHEHTHI KOMIBIOTEPHBIX CETEH, MPUHIUIBI MAKETHOW Nepenadyn
JAHHBIX, OPTAHU3AINIO MEKCETEBOTO B3aUMO/ICHCTBHS;

— Ha3HAY€HUWE U TMPUHUUIBl MCHOJIb30BAaHUA CHCTEMHOIO W TMPUKIATHOTO
MIPOTrPaMMHOI0 OOECTIeUeHNS,

— TEXHOJIOTHIO IOMCKA B UHTEPHETE;

— TPUHIIMUIBI 3aUTHI HHOOPMAIIK OT HECAHKIITMOHUPOBAHHOTO JIOCTYTIA;

— TIpaBOBBIC AaCMEKThl  HCIIOJIB30BAaHUS  HMHPOPMAIMOHHBIX  TEXHOJOTUH W
MIPOTPaMMHOT0 0OECTICUEHNS;

— OCHOBHBIE TIOHATHS aBTOMaTU3UPOBAHHOW 00pabOTKH MHPOpMALUY;

— HaIpaBJICHUS aBTOMATU3AIMH OyXTaJIITEPCKOTO y4eTa;

— Ha3HAaueHWe, TMPHUHIMIBI OpPraHW3alid U OJKCIUTyaTallud OyXTaJTepCKUX
UH(OPMAIIMOHHBIX CUCTEM;

— OCHOBHBIE YTPO3bl U METO/IbI 0OecTeueHrss NHHOPMAIIMOHHOM 0€30M1acCHOCTH.

CognepaHue JUCUUIIMHBI COOTBETCTBYET Y4YeOHOMY IUJIaHy CIEHUaTIbHOCTU
«OKOHOMHKA M Oyxranrepckuil yuer (mo orpacisim)» ¢unuana PI'BOY BO Kyol'V B .
I'enenmxuke

Hupexrop OO0 «CospeMeHHbie

HH(POPMALIHOHHBIE TEXHOJIOTHHY A.B.Cmetanun

41



