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Pabouas mporpamma TUCIUTUIMHBI « DJIEKTPOHHBIC 3aKYIIKH U TOPTH)» COCTABJICHA B
COOTBETCTBHH C (peiepabHbIM TOCYIapPCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM
Beictiero obOpaszoBanms (PI'OC BO) mo nHamparnenuto moarotoBku 46.04.02
JIOKyMEHTOBE/ICHHE U aPXHBOBEICHHE

[Iporpammy cocrtaBuia: S, N
E.M. Kpbu10Ba, IOLEHT, KaHJI. 3KOH.H., JOIL et ;///

PaGouast mporpamMma JUCHUTUIMHBI « DIEKTPOHHBIE 3aKyIKU U TOPTU» yTBEPKIICHA
Ha 3acelaHud Kadeapbl OpraHM3ali W IUTAHUPOBAHHUS MECTHOTO Pa3BHTHSA
poTOKOJT No 8 « 23 » anpens 2021 r.

3aBenyrommii kadeapoit OIIMP Ponun A.B. }%/K/%L

VYTBepKIeHa Ha 3acellaHud y4eOHO-METOJIMYECKOM KoMuccuu (hakyibTeTra
YIOPABJICHHS U IICUXOJIOTUU MPOTOKOJI Ne 4 « 26»  ampens 2021 .
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1. AcramoB A.H. 3amecTuTrenh HadaJbHUKA YIPABJICHUS, HAYAIBHUK OTIEIA
rOCyJapCTBEHHBIX 3aKa30B YIPAaBJIEHUS KOHTPAKTHOW ciy:kObl MuHucTepcTBa
TpaHCIIOPTa U JOPOKHOTO X03siicTBa KpacHogapckoro kpas

2. bensera E.A. kaHA. 5KOH. HayK, JOUEHT Kadeapbl roCyIapCTBEHHOTIO M
MyHUIUNaIbHOrO yrpasieHus Kyol'y



1 Heau u 3a1a4u M3y4YeHUs] AUCHHUILINHBI

1.1 Henb ocsoenusi qucuumiauebl b1.B./[B.02.01 «OnekTpoHHbIE 3aKyIKU U TOPIU»
ABIsieTCA (POPMUPOBAHME CUCTEMbI 3HAHUM, YMEHUN U NPAKTUYECKUX HABBIKOB, HEOOXOAMMBIX
JUI TIPUHATHS y4acTHsl B (POPMHUPOBAHUM, pa3MEIIEHUH U HWCIOJIHEHUHM TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX 3aKa30B C Y4€TOM PETHOHAIBHBIX U OTPACIEBbIX OCOOCHHOCTEH.

1.2 3agaun AMCHUILIMHBI

— ¢opMupoBaHUE MPEICTABICHUIA O TOCYJapCTBEHHOM M MYHUIIMIIAIBHOM 3aKa3e U O
MOPSJIKE €ro pa3MelleHus;

— O3HAKOMIJIEHHE ¢ HOPMAaTHBHO-TIPaBOBOIl 0a30ii, periaMeHTHPYIONIeH pa3MelleHune
roCy/apCTBEHHOTO U MyHHMIIMIIAJILHOTO 3aKa3a, IPOBEACHNUE IEKTPOHHBIX 3aKyIIOK U TOPIOB;

—  M3YYEHHE CIIOCOOO0B MOArOTOBKU U NMPOBEICHUS 3aKYIIOK U TOPTOB.

1.3 MecTo AUCUMIIIMHBI (MOXYJIS]) B CTPYKTYpe 00pa3oBaTe/ibHOM NMPOrpaMMbl

Jucuummaa b1.B./IB.02.01 «DnekTpoHHbIE 3aKyIKM W TOPrW» MPUHAMIEKUT K
JUCIUILIMHAM T10 BBIOOPY B 4acTH, GOPMUPYEMOIl ydacTHUKaMU 00pa30BaTeIbHBIX OTHOIICHUN
omoka b1 "Jlucrumummabl (Momynu)" ydeOHOro miaHa. B cooTBeTCTBUU ¢ pabouuM ydeOHBIM
IUTAHOM JIMCIUIUIMHA U3y4yaeTcs Ha 1 Kypce 1Mo O4HOM 1 Ha 2 Kypce 1o 3a04HO0i (popme oOy4deHus.
Bua npoMexyTo4yHOM arrecTanyu: 3a4er.

Jlis u3yueHus: TUCHUIUIMHBL  «OJIEKTPOHHBIC 3aKyNKU W TOPTH»  CTYICHT JOJDKEH
o0nanare 3HaHUAMU N0 AucUMIIMHAM: «CHCTEMHBIM aHaIW3 M MPUHITHE pELICHUH B
JIOKYMEHTOBEACHUU U apXUBOBEACHUNY, «[ 0CYy1TapCTBEHHOCTHY, « Y IPaBICHUE OPTaHU3AIUCH.

3HaHMs, OJYyUYEHHBIE CTYAEHTAMU IPU U3YUYEHUU TUCHUIUINHBI « DJIEKTPOHHBIE 3aKYIIKU
U TOPrW», SBJSIOTCS OCHOBOM BceX MPO(ecCHOHANBHBIX W CHEIUAIbHBIX TUCIUILIAH, B
YaCTHOCTH, TaKUX, Kak «L{uppoBu3anus cuctemMsl ynpaBieHUs» U APYTUX.

1.4 IlepedyeHb MJaHMpyeMbIX pe3y/JbTATOB O0Oy4eHUs] 1O AWCHMILIMHE (MOIY.JI0),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHH 00Pa30BaTEJbLHOM IPOrPAMMBbI

W3ydenne naHHOM y4yeOHOW AMCUMIUIMHBI HANpaBleHO Ha (OPMHpPOBAHHE Y
00yyaroIuXxcsl CIeYIOIUX KOMIETEHIIHN:

KO)I 1 HaAaUMCHOBAHUE HHIAUKATOpA JOCTHIKCHUSA

Pe3ynbTarhl 00yueHuUs MO AUCIUILTHHE
KOMIETEHIIUU

[K-4 — CoBepuieHCTBOBAHHE CHCTEMbI JOKYMEHTAIIMOHHOT0 00ecneyeHUsl YIPaBJIeHUs OPraHu3alun

UIIK-4.1 - cmocobeH aHANH3HPOBaTh W 3HaeT OCHOBHBIC IPUHIIHITEI aHAIN3a U OIICHKH COCTOSTHUS
OIICHUBATh COCTOSIHHE CHCTEMBI | CHCTEMBI JTOKYMEHTAIIMOHHOTO OO0ECIICYCeHUS YIPaBIICHI
JOKYMEHTAIIIOHHOTO O0OEeCTeueHHsT YIpaBICHUS | OpTaHU3AINH;

OpraHu3aIiH; YMeeT aHaIM3UPOBaTh M OLECHUBATH COCTOSTHUE CHUCTEMBI
JOKYMEHTAITHOHHOTO obecrieyeHUs yIpaBICHUS
OpraHu3aIu

UIIK-4.2 — cmocoOeH ompeneNiiarth Mephl 0 3HaeT OCHOBHBIE MEPHI IO ONITUMH3AIUH YTIPABICHUYECKOTO

ONTHUMHU3AIUH YIPABJICHYECKOr0 | JIOKYMEHTOO000POTa OpraHu3alyu

JIOKYMEHTO000POTa OpraHU3aliH; Ywmeer OTIPEJIeIISATh MepBbI o ONTHUMU3AINH

YIPABICHYECKOTO JOKYMEHTO000pOTa OPraHHU3AIIHH

WNIIK-4.3— ciocoOeH opraHu3oBarth AEsSTEIbHOCTD 3HaeT OCHOBHBIE MHCTPYMEHTHI COBEPIICHCTBOBAHMS
1o COBEPIICHCTBOBAHHIO CHCTEMBI | CHCTEMBI JOKYMEHTAIIHOHHOTO OOECIIEYCHUS YIPaBICHUS
JOKYMEHTAI[HOHHOTO OOecreueHns YIpaBICHHUS | OpraHH3aIlNH

OpTraHU3aIIH Ymeer OpraHU30BaTh JEATebHOCTD 1o

COBEPIIECHCTBOBAHUIO CHCTEMBI JIOKYMEHTaIlMOHHOTO
obecrieueHns yIpaBlIeHUs] OPraHU3AIAH

PesynbraTel 00yueHHUs] MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4atOIIUXCsl B COOTBETCTBUH C YTBEPKICHHBIM
y4eOHBIM IIJIAHOM.

WuaukaTtopel  TOCTHXKEHUS KOMIETEHIMH CUYMTArOTCS CHOPMHUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYEHHS.




2. CTpyKTYypa M coiepKaHNe JUCIUIITHHBI
2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OO1m1ast TpyA0EMKOCTh JAUCIUILIMHBI cocTaBisieT 3 3aderHbie eauuuilpl (108 yaca), ux
acmpe/esieHre 0 BUiaM paboT MpeICTaBICHO B TabIuIe

Buner pador Bcero dopma oOydeHus
4acoB OuHast
1 2
ceMecTp ceMecTp
(Jackr) ("ackn)

KoHTakTHasi paboTa, B TOM 4HcJe: 30,2 - 30,2
AyauTopHble 3aHATHSI (BCEro): 30 - 30
3aHATHS JIEKIIMOHHOTO THIIA 14 - 14
1a00paTOPHBIE 3aHATHUS - - -
MIPAKTHYCCKHUE 3aHATHS 16 - 16
CEeMUHAPCKHE 3aHSTHSI - - -
HWnas koHTaKkTHas pa6oTa: 0,2 - 0,2
KoHTpoas camocTosrensHol padoTsl (KCP) - - -
IIpomexxyTounas arrectanus (MKP) 0,2 - 0,2
CamocTosiTeJIbHasi padoTa, B TOM YHCJIE: 77,8 - 77,8
YcrHbli nqokian (MOAr0TOBKA) 25 - 25
CamocrositensHoe H3yUYeHHE pasnenos, 278 i 278
CaMOIIOIrOTOBKA
IMoaroToBKa K TEKYyIIEMY KOHTPOIIO 25 - 25
Konrtpo.n: - - 5
[TogroroBka k 3auety - - -
Oo6masn qac. 108 - 108
TPYAOEMKOCTH B TOM YN CJIe KOHTAKTHAsI 302 i 302

padora ' '

3a4. e 3 - 3

2.2 CTpYKTYypa AUCUMILIUHBI

Pacnpenenenue Bu0B yueOHON pabOThI M MX TPYJOEMKOCTH IO pas3zenaM JUCLUIUINHBL.
Pa3zespl (TeMbl) TMCHMILUIMHBI, H3ydaeMbie Bo 2 cemecTpe (ouHasi dhopma oOydeHus).

KommaectBo yacos

Bueayaut
AyautopHas
Ne HanmenoBanue paznenos (Tem) OpHast
Bcero pabora
pabota
JI 113 JIP CPC
OCHOBBI KOHTPAKTHOHM CHCTEMBbI: IPUHIIUIIEI U TIPABOBHIE
1 OCHOBBI KOHTPAaKTHOH CHCTEMBI 19 2 2 15
2 CoBpeMeHHbIE METOAbl AWATHOCTHKM, aHalM3a M peIICHHS 218 | 2 4 158
' CONMATFHO-YKOHOMHYECKHX MPOOIIeM IIPH INIAHUPOBAHKE 3aKyNOoK| '
3. OJNeKTPOHHBIA TOPTH: NPaBHJIa IPOBEICHUS 24 4 4 16
I1 K
4 ODTAITHOE OMHCAHHE MPOBEJICHUS MPOUE/YPBI SIEKTPOHHOrO| o, 4 4 16
ayKIHOHA
5 MOHMTOPUHI, ayJAUT U KOHTPOJb B KOHTPAKTHOM CHCTEME. 19 2 2 15
' OTBETCTBEHHOCTh 33 HAPYIIEHHS B Chepe 3aKyIOoK
HUTOI'O no pasoenram oucyuniurvl 107,8| 14 16 0 77,8
IIpomexxyTtounas arrecranus (UKP) 0,2
TloaroToBka K TeKyleMy KOHTPOJIO
OO6mas TpyJ0€MKOCTh 1O JUCIUILTHHE 108

[Mpumeuanue: JI — nexmuu, [13 — mpaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
sanstusi, CPC — camocrosiTenbHas paboTa cTyieHTa



2.3 Conep:xaHue pa3iesioB (TeM) THCIHHIINHBI
2.3.1 3ausaTHd JeKINOHHOI0 THIIA

MYHULMIAIbHBIX 3aKynok. OCOOCHHOCTH U Pa3jIndvs B

HaumenoBanue dopMa TEKYILIEro
Ne Copeprxanue pasziena
paszena KOHTPOJIS
1 2 3 4
1. OCHOBHI IIpuHnUOBl ¥ NpaBuia TNPOBEACHUS TOCYNApPCTBEHHBIX U | DKCIpEcc-Ompoc
KOHTPaKTHON MYHUIMNAJIBHBIX ~ 3aKynok. CoBpeMeHHBbIE TpeOOBaHMs
CHCTEMBI: TPUHLINIIBI 3aKOHOJATCJIbLCTBA O TIMPOBCACHUN TOCYHApPCTBEHHLIX U
¥ IPABOBBIC MYHHIUNATIBHBIX 3aKkynok. OCOOEHHOCTH M pa3nuuus B
OCHOBBI KOHTpakTHo | NPHMCHEHHH HOpMa ©3 Ne 44-03 u D3 Ne 223-03. CriocoOb1
# CHCTEMBI U TOAXOIbl K OINpENeNeHHI0 IMOCTAaBUIMKOB Pa3melneHue
3aKa3a MyTEM MpOBEAEHUS KOHKypca. Pasmemienue 3akaza
IMyTéM TPOBeICHUs ayKnuoHa. IIpoBeneHHE OTKPBHITOro
ayKIMOHA B JIEKTPOHHOH popme. PasMernienune 3aka3a myTem
3arpoca KOTUPOBOK. Pa3sMelleHue 3akasa y €IMHCTBEHHOTO
noctaBoMka. akTophl, BIMSIOIME Ha BHIOOpP crocoba
pa3sMeIEeHHs 3aKa3a.
2. CoBpeMeHHbIE MeToabl IMarHOCTUKH, aHAIM3a COLUAIBHO-3KOHOMHUYECKON | DKCIpecc-0mpoc
METObI CUTyalliM, BBISIBICHHE HYXI, IOTPEOHOCTEH OpraHoB
JIMarHOCTHUKH, rOCyAApCTBEHHOW U MyHHUIMIIAJIBLHON BiIacTU. Poib cucTeMbl
aHaliM3a U PEUICHUS | TOCYJapCTBEHHBIX M MYHHIUMAJIBHBIX 3aKYNIOK B pEIICHHH
COLIMAJIbHO- COIMAIbHO-DKOHOMHYECKUX  TPOOIIeM. [InanupoBanue
HKOHOMHYECKUX 3aKyIOK B KOHTpakTHOH cucteme. OG0CHOBAHHOCTh 3aKyTIOK.
npooiieM npu | HopmupoBanne 3akynok. MeTos COMOCTaBUMBIX PBIHOYHBIX
IUTAHUPOBAHHE LeH (aHanW3a phIHKA); HOPMATHUBHBIA METOxR; TapH(HBIH
3aKyHOK METO/I; TPOEKTHO-CMETHBIN METOM; 3aTPATHBIA METOJ.
[epeuens obuienocTynmHo MHGOPMAIMK O LEHAX TOBAapOB,
paboT, yCIyr HCIONB3yeMOH Uil ONpEAETCHUs HadaabHOU
(MakcHMaJIbHOM) IIEHBI KOHTPAKTa.
3. DONEeKTPOHHBIA TOPTH: | DTambl pa3MEIICHUS TOCYJApCTBCHHBIX (MYHHIHIAIBHBIX) | DKCIpecc-ompoc
MpaBUJIa MPOBEIEHHUS | 3aKyIOK. Copeprxanue rOCyJapCTBEHHOTO
(MyHHIMIIAIBHOTO) KOHTpakTa. ExnHas wuHpOpManuoHHas
cuctema. Peectpel  odunmanpHOro  caita  EmuHoii
UH(OPMALMOHHOH CHUCTEMBI. ONEeKTPOHHBIN
JIOKyMEHTOOOOpOT B KOHTPaKTHOI cucTeMe
4. ITostanHoe onucanue | Cxema NMPOBEAEHUS IEKTPOHHOTO AayKIMOHA, AJIEKTPOHHAsA | DKCIpecc-ompoc
MIPOBEICHUS HNOJMHUCh - OO0fA3aTeNbHBI KOMIIOHEHT IIpH Yy4YacTHH B
HIpoLEay P JJIEKTPOHHOM ayKIMOHE
3IEKTPOHHOTO
ayKIIMOHA
5. MoHuTOpUHT, ayauT | AKKpeAuTaLus: MOPAJIOK oiayu JIOKYMEHTOB, | DKCIpecc-0mpoc
U KOHTPOJIb OTBETCTBEHHOCTh ~ OINEpaTopa  BJIEKTPOHHOTO  TOPrOBOM
B KOHTPAaKTHOM IUIOINAAKU
cucTeMme. [Toada 3asiBKHM Ha y4acTHe B 2JIEKTPOHHOM ayKIIMOHE: COCTaB,
OTBETCTBEHHOCTH MpaBUJIa 3aMIOJTHEHUS M 0(OPMIICHUS
3a HapyLIEHUs [Iporerypa 37€KTPOHHOTO ayKIIMOHA: TIPaBMJIa IPOBEJCHUS U
B chepe 3aKymoK oAUy UEHOBBbIX mpemyioxkeHud Iloanucanue KoOHTpakTa,
AQHTHICMIIMHTOBBIE MEpHI, COIJIACOBAHWE KOHTPAKTa IO
pe3ysibTaTaM HeCOCTOSIBIIMXCS IPOLEAYP
2.3.2 3aHATHS CEMHMHAPCKOr0 THNA (IPAKTHYECKHE)
Ne HaumenoBanue Comepanme pasnena dopma TeKy1ero
pasgena KOHTPOJIS
1 2 3 4
1. OcHoBBI IIpuHnuOBl ¥ NpaBUila MPOBEIEHUS TOCYAApCTBEHHBIX U | YCTHBIE JOKIAJbL.
KOHTPaKTHOM MYHULUNAIbHBIX  3aKynok. CoBpeMeHHble TPeOOBaHUsA | DKCIIPECC-Ompoc
CHCTEMBI: IPHHIMNBI | 3aKOHOJATENLCTBA O  [POBCACHUM TOCYJapCTBEHHBIX U | JlenoBas urpa




1 TIPaBOBEIC
OCHOBBI KOHTPAaKTHO

npumenernn Hopma @3 Ne 44-O3 u O3 Ne 223-D3. CriocoOs!
W TOIXOJBl K OIPENENICHHUIO IIOCTaBIIMKOB Pasmerenne

«Pa3menienue
3aKaszay

i CHCTEMBI 3aKaza MyTEM NpPOBEACHHsS KOHKypca. PasmemeHue 3akasza

myTéM TMpOBeNeHUs aykiuoHa. IIpoBereHHe OTKPHITOrO

ayKIIMOHA B AJIEKTPOHHOU (opme. PasMernieHue 3aka3a myTem

3ampoca KOTUPOBOK. Pa3melieHue 3aka3a y €IMHCTBEHHOTO

mocraBmuka. DakTopel, BIUSAIOMKE HAa BBHIOOp cmocoba

pa3MeNicHHs 3aKa3a.
CoBpeMeHHEIE MeToapl THAarHOCTUKH, aHAJH3a COIHAIFHO-?KOHOMHUYECKOH | DKCIpecc-ompoc
METOIbI CUTyallud, BBIABICHUE HyKJA, HOTpeOHOCTEHl oOpraHoB | JlenoBas urpa
JTMAarHOCTHUKH, rOCyIapCTBEHHOM M MyHHMIUIIAILHOK BIaCTU. Pollb CUCTEMBI | «Pasmermenue
aHaNM3a M pPeIleHHs | FOCyJapCTBEHHBIX M MYHMUMNANbHBIX 3aKYIOK B PELIEHHH | saxaszar

COLMAIBHO-
IKOHOMHYECKHX
npooiieM
IUIAHUPOBAHUE
3aKyTOK

npu

COLMANbHO-OKOHOMHYECKnX  mpobieM.  [lnanupoBanue
3aKyIHOK B KOHTpakTHOH cucteMe. OG0CHOBAHHOCTh 3aKyTIOK.
HopmupoBanue 3akynok. MeToJi COOCTaBUMBIX PBIHOYHBIX
LeH (aHaju3a pbhIHKA); HOPMATUBHBIA MeTOR; TapUQHBIHA
METO/I; IIPOEKTHO-CMETHBIM METOJI; 3aTPaTHBIA METO.
[epeuenp obuienOCTYNHOW MHGOPMANHMU O LEHaX TOBApOB,
paborT, yciIyr HCroib3yeMOH Uil ONpeAeseHUs] HadaJbHOM
(MakcHMaJIbHON) IIEHBI KOHTPAKTa.

DJIEKTPOHHBIN TOPTHU:

DTaIbl pasMelICHuA ToCyAapCTBECHHBIX (MyHI/II_II/IHaJ'ILHLIX)

DKcrnpecc-ompoc

IpaBUiIa IPOBEACHUS | 3aKyIIOK. Coaepixanue rocyIapcTBEHHOro | JlenoBas urpa
(MyHHIIMTIANTBHOTO) KOHTpakTa. Ejunas uHpoOpMauMOHHAA | «PasmemieHne
cucrema.  Peectpel  oduumanpHOro - caiita  EAMHON | s51a3ay
WHPOPMATNOHHON CUCTEMBI. DJIEKTPOHHBII
JOKYMEHTOO0OPOT B KOHTPaKTHOH CHCTEME

[TosranHoe onucanue | Cxema NMpOBENCHUS JIEKTPOHHOIO ayKLMOHA, dneKTpoHHas | [TpoOGmemHbIi

MIPOBEICHUS HOAMUCh - 00A3aTebHBIH KOMIIOHEHT IpUM YYacTUM B | ceMHHAp. DKCIpecc-
nmpoueaypbl OJICKTPOHHOM ayKIIMOHE OIIpoC l[eﬂ()Ba;[ hrpa
SJICKTPOHHOTO «Pa3memenue
ayKnuoHa 3aKa3a
MonuTOpHHT, ayauT | AKKpeAuTaLus: MOPAJIOK IIO1aYH JIOKyMEHTOB, | YCTHBIE  JOKJAJBbI.
1 KOHTPOJIb OTBETCTBEHHOCTh ~ ONEPAaTOpa  JJIEKTPOHHOIO  TOProOBOH | DKchpecc-ompoc

B KOHTPaKTHON IUTOMIAKI Jlenosas urpa
CHCTEME. IToxaua 3asiBKM Ha y4acTre B 3JIEKTPOHHOM ayKIMOHE: COCTaB, «Pa3MeleHne
OTBETCTBEHHOCTh NpaBUIIa 3aM0JHCHUS U O(POPMIICHHS

3a HapyLUIECHUA
B c(hepe 3aKymoK

IIpoueaypa 371eKTPOHHOTO ayKIIMOHA: PAaBUJIa TPOBEACHUS U
nmojjauM LEHOBBIX TMpeioxkeHuid [loanmucanue KOHTpakTa,
AQHTUJIEMIIMHIOBbIE MEphI, COTJIACOBAHHE KOHTpaKTa IO
pe3yJibTaTaM HECOCTOSIBIIUXCS MPOLIEAYP

3aKasa»

3amuTa nabopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekrta (KII), kypcoBoit

pabotsl (KP), pacuerHo-rpadmyeckoro 3amanus (PI'3), manmcanue pedeparta (P), scce (D),
kosutokBuyM (K), rectuposanue (T) u T.1.




2.4 IlepeyeHb y4eOHO-METOAUYECKOT0 O0ecnevYeH sl HJIA CAMOCTOATEILHOH padoThI
00y4yarmuxcs Mo JUCHUILINHE (MOIYJIIO)

[Mepeuenp y4eOHO-METOAUUECKOTO 0OECTICUEH S AUCIUTUTUHBI [0
Ne Bug CPC BEITIOJTHEHUIO CAMOCTOATENEHON PabOTHI
1 |Camocrosrensnoe
COCTaBJICHUE yueOHOro|MeToAn4YecKue  PEeKOMEHIAMK 10  OpPraHM3allid W BBIIOJHECHHIO
KOHCIEKTa TeMbl (pa3ziena) u|caMOoCTOSTENbHONW paboThl CTYJCHTOB MAruCTPOB HAMPABICHUS MMOJTOTOBKH
Hammcanue KoHcmekta Ha|46.04.02 «loxyMeHTOBEICHNE 1 apXUBOBEICHUE)
JICKITAOHHOM 3aHITHU
2 MeTonuyeckre  PEKOMCHIAIMKM [0  OpPraHW3alldd W BBIOJHECHUIO
[MonroToBka K ydYacTHUIO B .
CaMOCTOSATEIFHONH pabOThI CTYJCHTOB MAarvCTPOB HAMPABJICHUS MOATOTOBKU
MPOoOIEMHOM CEMHUHApE
46.04.02 «/loxyMeHTOBeIeHIE U apXHBOBEICHUE)
3 Meroauyeckue  PEeKOMEHIAIMM O  OpPraHW3alid H  BBIMOJHECHUIO
IMoAroToBKa K KOJJIOKBUYMY, .
CaMOCTOATEIFHON pabOThI CTYJICHTOB MAaruCTPOB HAMPABJICHUS TMOATOTOBKU
OTPOCY U IKCIPECC-OMPOCY
46.04.02 «/lokyMEHTOBEJICHUE U apXUBOBE/ICHHE)
4 MeToaudyeckre  PEKOMCHIAIMKA 10  OpPraHM3alldd W BBIIOJHCHHUIO
[ToAroToBKa YCTHOTO IOKIIA/Ia|CAMOCTOSTENbHOW — pabOThl  CTYAEHTOB [UIi  MAruCTPOB  HAIPABIICHHS
monrotoBku 46.04.02 «/lokyMeHTOBEICHIE U apXUBOBEICHIE)
S MeToaudyeckre  pPEKOMCHIAIMKM [0  OpPraHM3alldd W BBIIOJHCHHUIO
IloaroroBka K yd4acTuiO B .
. CaMOCTOSTEILHONH pabOThI CTYJICHTOB MAarvCTPOB HANPAaBJICHUS MMOATOTOBKU
JICIIOBO Urpe
46.04.02 «/lokyMeHTOBEJICHUE U apXUBOBE/ICHHE)
6 Meroauyeckue  PEKOMEHIAIMM O  OpPraHM3allid W BBIMOJHEHUIO
IMoaroroBka K yYacTHIO B .
. CaMOCTOSTENbHOM pabOThl CTYJCHTOB MATMCTPOB HAMPABIICHUS MOIrOTOBKH
IPYIIIOBOM TUCKYCCUH
46.04.02 «/lokyMeHTOBeICHIE U apXHBOBEICHUEC)
7 MeToaudyeckre  PEKOMCHIAIMKM [0  OpPraHMU3alldd W BBIIOJHCHHUIO
CocraBjieHHUE III0CCapHs CaMOCTOSTEILHON PabOThI CTYICHTOB MAarvCTPOB HANPAaBJICHUS MOATOTOBKU
46.04.02 «/loxkyMeHTOBeICHIE U apXHBOBEICHUEC)
8 Meroauueckue  PEKOMEHIAIMM O  OpPraHW3alid H  BBIMOJHECHUIO
BbinosHeHHe MPAaKTHYECKOTO .
CaMOCTOSTENbHOM pabOThl CTYJCHTOB MArMCTPOB HAIPABICHHS MOIrOTOBKH
3aaHus
46.04.02 «JIoKkyMEHTOBEICHHE U apXHBOBEICHUE)

YyeOHO-MeTOANYECKIE

MaTepuaibl JIA CaMOCTOSTEIbHOM pa6OTH 06yqa10m1/1xc>1 n3

YuCiIa MHBAJIUIOB M JIUIl C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3710poBbs (OB3) mpenocraBisitoTcs
B (hopMax, amanTHPOBAHHBIX K OTPAHUYEHUSIM HX 3[JOPOBBS M BOCIIPHUATHS HH(DOpMALINHN:

JUig au1 ¢ HapyLIeHUSIMU 3PEHUS:

— B MieyaTHOU popme yBeTHMUEeHHBIM HIpUPTOM,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

— B (opme ayauodaiina,
— B IIle4aTHOU popMme Ha

sI3bIKe bpaiis.

Z[J'ISI JIMI ¢ HAPpYHICHUSAMU CIIyXa:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.
Jljig au1 ¢ HapyLIeHUsIMA OIIOPHO-BUTaTEILHOTO ammapara:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayaunodaiina.

HaHHBIfI MNEPCUCHb MOXKCET OBITH KOHKPETU3UPOBAaH B 3aBHCHMOCTU OT KOHTHHICHTA
o0ydaronuxcs.

3. Oopa3oBartesbHbIE

(Mmomy.Jist)
B npenonaBanuu Kypca UCTIOIB3YIOTCS COBPEMEHHBIE 00pa30BaTENbHbBIE TEXHOIOTHH:

TEXHOJOIri, NMpUMECHACMbIC IIPH OCBOCHUH JTUCHMIIIMHBI




- MyJbTUMEIUIHbIE JEKIUH C JIEMEHTaMH JUCKYCCHH;

- IEKUUN-AUCKYCCUN;

- nH($OPMALIMOHHO-KOMMYHUKATUBHBIE TEXHOJIOTUH;

- HCCIIEI0BATENILCKUE METO/IbI B 00yUCHHH;

- mpobyieMHOEe 00yUeHHE.

KoMIIeTeHTHOCTHBIM MMOJAXO0J B paMKax IpenojaBaHus IJUCLMIUIMHBL peallu3yercss B
UCIOJIb30BAaHUM HMHTEPAKTUBHBIX TEXHOJIOTUH M AKTUBHBIX METOJOB (IPOEKTHBIX METOIUK,
pa3bopa KOHKPETHBIX CUTYAIHii, MHBIX (HOPM) B COUYETAHUU C BHEAYJUTOPHOU paboTOii.

NHbopMallMOHHbIE  TEXHOJOIMM, IPUMEHSAEMbIE [P HU3YyYEHUHM JAUCLUILIUHBI:
UCTOJBb30BaHUE  HMHMOOPMAIIMOHHBIX  PECypcoB,  JOCTYNHBIX B HH()OPMALMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu VHTepHeT. PemieHue opuan4eckux U 3KOHOMUYECKHX 3a]ad C
IPUMEHEHHUEM CIPaBOYHbIX cucTeM «I'apanT», «KoHCYyabTaHT +».

AnantuBHble 00pa30BaTebHbIE TEXHOJIOIMH, IPUMEHSIEMbIE IPH U3YYEHUU AUCHUILUINHBI
— JUIsl JIMIl C OrPaHMYEHHBIMH BO3MOYKHOCTSMHU 3J0POBbsl IPEIyCMOTPEHAa OpraHu3alus
KOHCYJIBTAIMH € MCII0JIb30BAaHUEM JIEKTPOHHOM MOYTHI.

4. OueHoO4YHbIE CPEACTBA AJsl TEKYILIEro KOHTPOJIA YCIIeBAeMOCTH U POMEKYTOYHOI
aTrecTaluu

OrneHouHble cpelCcTBa MNpEJHAa3HAYeHbl U KOHTPOJIE M OLEHKHM 0Opa30BaTeNbHBIX
JOCTHUXKEHUH 00y4arolMxcsi, OCBOMBIIMX IPOrpaMMy y4eOHOU TUCIHUIUINHBI.

OneHouHble CpencTBa BKIKOYAET KOHTPOJIbHBIE MAaTEpHaibl Ul IIPOBEACHHS TEKyIIero
KOHTpPOJIA B (QopMe YCTHOrO [JOKJIaJa IO NPOOJIEMHBIM BOIIPOCaM, pPa3HOYPOBHEBBIX
IPAaKTUYECKUX 3aJaHUM, POJIEBON UIPHI, AUCKYCCUU U NMPOMEKYTOUYHON aTTecTanuM B Gopme
BOIIPOCOB K 3a4eTy.

CprKTypa OLHCHOYHBIX CPEACTB NJIsA Telcymei/i H l'lpOMe)KyTO‘-IHOﬁ aTrTreCTalumn

Kox 1 HanmeHoBaHMe HauMmeHoBaHMEe OLICHOYHOIO CPECTBA
Ne Pe3ynbraTel 00y4eHus
HHAMKATOpA . IIpomexxyTouHas
n/n (B cooTBeTcTBUH C 1I. 1.4) Texymmit KOHTPOJIB
(B cooTBeTcTBUH C 1. 1.4) aTTecTanus
HIIK-4.1 - cmocoben | 3HaeT OCHOBHBIE | DKCIpecc-0npoc Bomnpoc Ha 3auere
aHATM3UPOBATH U | npuHIMNel  aHanuza U | IIpobGneMHsIil ceMuHap 1-6
OIICHUBATh COCTOSIHHE | OLICHKH coctostHUS | «OCHOBBI KOHTPaKTHOMN
CHCTEMBI CHUCTEMBI CHUCTEMBI: TIPUHITUITBI 1
JOKYMEHTAITHOHHOTO JIOKYMEHTallMOHHOTO TIPaBOBBIE
oOecricueHHs YIpaBICHUS | OOCCIIeYeHUs] YIPABICHUS | OCHOBBI KOHTPAKTHOM
OpraHU3aIIH; OpTaHU3aINH; CHUCTEMBI». Y CTHBIC JOKIIAJIBL.
[Henosas urpa «Pa3memienue
3aKaza»
1
YMmeer aHaIM3MpPOBAaTH H | DKCIPecc-OIpoc. Bomnpoc Ha 3auete
OLICHUBATH cocTosiHue | YcTHble qokiaabl. Jlenosas 7-11
CHUCTEMBI urpa «Pa3memenne 3akaza»
JIOKYMEHTalIMOHHOT'O
oOecrieueHHsT yIIpaBICHUS
OpraHU3aIH
UIIK-4.2  — cnocobeH | 3HaeT OCHOBHBIE MEPHI 0 | DKCHpecc-omnpoc. 12-16
2 | ompenmensaTh Mephl 1O | ONTHMH3ALUU Jenoas urpa «Pa3merienue
OnTUMU3aAlUN YIPaBJIECHYECKOTO 3aKa3a»




YIPaBJIEHYECKOTO JOKYMEHTO000pOTa

JOKYMEHT0000poTa OpraHu3aluu

OpraHu3aliy;
VYMeer onpenensiTs Mepsl Okcrpecc-omnpoc. 17-21
0 ONTHMH3ALHN Jenosas urpa «Pazmenienne
YIPaBJIEHYECKOTO 3akaza». [luceMeHHOe
JOKYMEHTO000pOTa 3a7aHue.
OpraHu3aLix

NIIK-4.3— ciocoben 3HaeT OCHOBHEIE | DKCIpecc-0Ipoc. 22-24

OpraHU30BaTh HUHCTPYMEHTHI [enosas nrpa «Pasmemenue

JeATeNEHOCTD 110 COBEPIICHCTBOBaHUS 3aKas3a»

COBEPILECHCTBOBAHUIO CHCTEMBI

CHCTEMBbI JOKYMEHTAI[HOHHOT'O

JTOKYMEHTAIIIOHHOTO 00eCIIeUeHUS YIIPABIICHUS

3 oOecrieueHHs yIpaBJICHHsI | OpraHU3aluu

OpraHH3aIu Ymeer OpraHu30BaTh | DKCIIPECcC-OIMpoc. 25-28
JIeSITeIIbHOCTh o JenoBas urpa
COBEPLIEHCTBOBAHHIO «Pa3memenne 3akaza». Pazdop
CHCTEMBI KOHKPETHOHM CHTYaIuu
JOKYMEHTAalMOHHOT'O
oOecrieyeHus yIpaBICHUS
OpraHU3aLix

TunoBbie KOHTPOJIbHBbIE 3aJaHUSI HJIU HHbIE MAaTePUAJIbl, HEOOX0AMMBbIe /IJIfl OLIEHKH

3HAHWH, YMeHHIi, HABLIKOB H (MJIM) ONBITA AeSITeIbHOCTH, XapPaAKTePU3YyIOIIHNX 3TANbI

¢dopMupoBaHusi KOMIIETEeHIIM B Mpollecce 0CBOEHHUsI 00Pa30BaTeIbLHON MPOrPaMMBbl
IIpumepHBbIii NepevyeHb BONPOCOB U 3aaHU

IIpoGaemublii ceMuHap Bompocbl M0 TeMe «OCHOBBI KOHTPAKTHOH CHCTEMbI:
NPUHIMUIIBI U IPABOBbIE OCHOBbI KOHTPAKTHOM CHCTEMBbD»

1 Lemnecoobpa3Ho a1 B COOTBETCTBUHU C 4. 1 cT 26 3akoHa O KOHTPAaKTHOW CHUCTEME
HAJCIUTh OPraH HCIOJHUTEIBHON BJIACTU IOJHOMOYMSIMM Ha ONPEIEIIEHUE IIOCTaBLIUKOB,
NOJPSAAYMKOB, UCIOJHUTENEH TOJBKO IYTEM IPOBEAEHUS KOHKYPCOB M AyKI[MOHOB, U YTOOBI
UHBIE CIOCOOBI OIpeNeNIeHUs] TOCTAaBIIMKA, MOAPSAAYMKA, MCIOIHUTENS OCYIECTBISIINCH
3aKa34MKaMU CaMOCTOSITeNbHO. OOOCHYWTE CBOM OTBET

2 B 4eM cxoAcTBa M pa3iavyuMs NPUHLUIOB KOHTPAKTHOM cucTeMbl P®, mpuHUMIIOB
PEeryMpYIOIMIMX CUCTEMBbI 3aKyNOK B 3apyOE€KHBIX CTpaHax M IMPHUHIMIIOB COJEp)KalIUXCsi B
mexayHapoasbix ctanaaprax KOHCUTPAIJI n cornmamenusax BTO o 3akynkax?

3 Kakue oprasbl ocymiecTBIsIOT (MHAHCOBBIN KOHTPOJIb B chepe 3akynok? KakoBel nx
VCKJIIOYMTEIIBHBIE TOJIHOMOYHS 110 KKIOMY BUAY KOHTPOJIA?

4 Yto Takoe LIEHTpaJIn3allui KOMIUIEKCHAs!, YaCTUYHAs ¥ BEIOMCTBEHHas?

5 Kto ynoiaHomMo4eH Bo3narath (yHKIMU IO HEHTPATU3alUH 3aKyOK?

6 3a cueT Kakux CpeACTB OIOJIKETHbBIE YUPEHKACHUS OCYLIECTBIISIOT 3aKyKU?

7 Kak peanusyercsi IpUHLIUI 00ecriedeHns1 KOHKYPEHIMN B KOHTPAaKTHOU cucTeme?

8 UeM oTimy4aercs rocy1apcTBEHHbIN 3aKa34UK OT MyHUIIMIIAIBHOIO 3aKa3unuKa?

9 OcCywmecTBIAIOT JIM OpraHbl BHYTPEHHETO TOCYJapCTBEHHOIO MYHHLHUIAIBHOIO
(MHAHCOBOTO KOHTPOJISI IMPaBONPUMEHUTENbHbIE (DYHKIMHM [0 KAacCOBOMY OOCITY>KHBAHUIO
UCTIOJIHEHUS OI0/KETOB OO IKETHOH cuctembl PD?

10 Kakue 3aKka34mku MOTYT OCYIIECTBISATh 3aKYIOYHYIO JIESITEILHOCTD M0 3aKOHY O
3aKynKax?

3aaHue: UCTOJIb3YsI OCHOBHYIO U JOTIOJIHUTEIBHYIO JTUTEPATYPy, HHTEPHET-PECYPCHI,
NEepUOINYECKUE H3/1aHNE COCTaBbTE COOCTBEHHOE MHEHHE T10 MpearaeMbIM BOIIPOCAM.



I[IncsMeHHOe 3a1aHNe, HANTPaBJIeHHOE 2 (JOPMUPOBAHUE HABHIKOB COCTABJIEHHE
TEXHHYECKOT0 32/IaHHsI, PA0OTHI € IOKYMEHTAIIMeH M HCTOYHUKAMH WH(OPMALIHH.

3ananne 1. CocraBbTe TEXHUUECKOE 3a/IaHUE HA 3aKYNKY MPOAYKTOB MUTAHUS, UCIOIB3YS
crnenyromryto hopmy: 1. O01me moJioKeHust

[IpenMeToM KOHKypca SIBIISIETCS TIOCTaBKa JUISL HYX]I [yKasxcume Haszeanue
MYHUYUNATBbHO20 — 3AKA34YUKA, YNOIHOMOYEHHO20 Op2aHa uiu noosedomcmeenHoe (vie)
yupedicOenue(s) 3akazyuka, Komopwvle O0yOym KOHEYHbIMU RNOLYYamensimuy npooyKmos

numavust] [yKasicume Kakoii 6u0 nPoOyKmos numanus Oyoem 3aKynamucsij.
2. MecTo, CpOK U YCJIOBHS MIOCTABKH TOBAPOB
[TocTaBka MpOAYKTOB MUTAHUS TOJDKHA OCYIIECTBIACTCS  [yKajcume Kakum o6pasom

O0JIIICHA OCYWeCMBIIAMbCA NOCMABKA NPOOYKMOE8 NUMAaHUs], HalpuMep:
D nocraBHIMKOM HETOCPEACTBEHHO Ha CKJIAJI 3aKa3UMKa, PacIIONOKEHHBIH MO
anpecy: _ [ykaowcume adpec unu aopeca, no KOmopbiM O0NHCHA OCYUECMBIIAMbCSL
docmaska npooyKmos Numanusi];
D 3aka3uMkoM CaMOCTOSITENBHO CO CKJIaJia OCTaBIIMKA.
[IpoayKThl MUTaHUS MMOCTABISIOTCS NAPTUSAMHU €KEMECSIYHO O 3asiBKaM 3aKa3uHhKa He
Mo3/Hee, 4YeM 4Yepe3 _[ykaoicume CpOK, 6 KOMOPblL OOJJCHA OblMb OCYUlecmeieHa
nocmasxaj qHEH NOCIe TOMyYeH s TOCTABIINKOM JAHHOH 3asiBKU. JIub0
Bech 00beM Ipe1yCMOTPEHHBIX K 3aKYTIKE MPOYKTOB MUTAHHS JOCTABIIAIOTCS 3aKa3UMKy Ha
Mo3JIHee, YeM 4Yepe3 _ [ykaowcume Cpok, 6 KOmopblil 00JHCHA OblMb OCYUjecmeieHa
nocmaeka] THEN Moce 3aKII0YEeHHs] MyHULIMIIAIbHOTO KOHTpakKTa. Jlubo [loctaBka mpoayKTOB
MUTAHUST OCYMIECTBISIETCS O TpaduKy, COTJIACOBAHHOMY C
__[yxasxcume mHazeanue MYHUYUNATBLHO20 3AKA3YUKA, YNOJIHOMOYEHHO20 Op2aHd Ul
Nn008EOOMCMBEHHO20  (bIX) YupexcoeHus(il) 3axkasuuxa, kKomopwvie O0y0ym KOHeYHbLMU
noxyyamensimu npooyKmo8 numarusi] u moOeanuTeNIeM KOHKypca.
3. HayajibHasi ieHa KOHTPAKTA, CTAPTOBasi CTOMMOCTb MOCTABJIsIEMbIX MPOIYKTOB
NUTAHUSA
HauvanbHass 1meHa Bcero o00beMa IMOCTaBKU COCTAaBIISIET [ykasxcume
Hauyanouyro /
cmapmosyio yemy|.

[B mom cnyuae, eciu eecb 00vem nocmaeku pazoum Ha J10Mbl HEOOXOOUMO
VKA3b18aMb HAYATILHYIO / CMapmosyio yeny Kaxcooeo roma omoenvho.] 4. llepeyenb
NMPOIYKTOB MUTAHUS U 00bEMbI UX MOCTABKH

[lannulii nyHKm moacHo npedcmagums 8 ude madiuysl, 8 KOMopou 0y0ym YKa3aHvl:
HAUMEHOBAHUEe NOCMAGIAEMbIX HNPOOYKMO8 NUMAHUS, eOUHUYbl USMEPEeHUs, 6eC OOHOU
VRAKOBKU, 00ujee Kou4ecmaso, cpok xpanenus.|] Hanpuwep:

No HaumMmenoBanue En. Bec oxnunoit |OO01ee Cpok
I/ |OpoAyKUHUH(XapaKTepHUCTUKA) H3M. YIaKOBKH KOJI-BO XpaHEHHUs
1 2 3 4 5 6

5. ObecneueHne 060pyA0BaHMEM M TPAHCIIOPTHBIMH CPeICTBAMM /LIS OCYILECTBJICHHS
MOCTABKHU MPOJXYKTOB MUTAHUS
[TocTaBmuK MPOAYKTOB MMUTAHUS JOJKEH HMETh HEOOXOMMOE KOJIMIECTBO €INHUIL

TPAHCIIOPTHBIX CPEACTB (COOCTBEHHBIX WM apeHJOBAaHHBIX) M OecriepeOoiHoM
MOCTABKH MPOJTYKTOB MUTAHMSI O MECTa Ha3HAYCHMS.
[B oannom pazoene modcem cooepaicamvpcs uHGpopmayus 0 He0O6X00UMOM KOIUYeCcmee
e0UHUY ONPeOeleHHO20 8U0A MPAHCNOPMHBIX CPEOCME8, A MAKHCe CheyUalbHble mpeDO8aHuUs K
mexHuke OJisl MPAHCNOPMUPOBKU NPOOYKMOE NUMAHUSL, HANPpUMED. XON0O0UTbHbIE KaMepbl,
aA8MOMpPaHCnopm, UMeIowull coomeemcmeyroujue cepmugurxamaul u np.|
6. IIpuBJieyeHue cyOnoCTaBIIMKOB (COMCIIOJTHUTEIEH)



[Ecnu  3axazuux ~ Oonyckaem — npueieyenue  UCHOIHUMeENeM  CYONOCMABUUKO8
(coucnonnumenetl), 8 0aHHOM paszoeiie HeoOXOOUMO YKA3amb YCIL08US UX NPUBTIeYeHUs. |
7. TpeGoBaHHUsI K KA4eCTBY NMOCTABJISEMbIX MPOAYKTOB MUTAHUS

[TocraBmuk 00si3aH UMETh Ha BCIO MOCTaBIISIEMYIO TMPOAYKIUIO CEPTUPUKATHI,
MOJTBEPKIAIOIINE KaYeCTBO MPOIYKINHN, CAHUTAPHO-TUTHEHUYECKUE CEPTH(PHUKATHI.

Kareropuyecku 3ampemniaercsi IOCTaBIsATh MPOIYKTHI ¢ IPOCPOUYCHHBIM CPOKOM

TOJHOCTH.

ITocTaBisiemble MPOAYKTHI MUTaHUS 10JDKHBI cooTBeTcTBOBaTh ['OCT [ykaowcume nomep
u Hazseanue I'OCTa, komopomy 00ndHCHbI COOMBEMCMBO8AMb NOCMAGIAEMbIE MOBAPYL].

[TocTaBmmk 00s3aH JOCTABUTh MPOJTYKTHI ITUTAHUS IO MECTa Ha3HAUEHHSI CIOCOOOM,
00ECIICUNBAIOIIMM WX COXPAHHOCTb [eciu 3aKa34yux CcamoCmoOsmenbHO 6bl803UN
nPOOYKMbl NUMAHUA, OAHHbIU NYHKM He YKA3bl8aemcsi].

8. TpeGoBaHuUsI K CPOKY I'OJHOCTH TOCTABJISIEMBIX MPOIYKTOB MATAHUS

Tocmasuyux dondicen 2apaHmuposams, 4mo cpok 200HOCMU NOCMAGIEHHbIX NPOOYKMO8
cocmasum He MeHee nepuood, npedyCcMOmpeHHO20 Ha 6eCb CPOK Peaiu3ayuiL.

9. TpeGoBaHuUsI M0 OCYLIECTBJIEHHIO JOCTABKH, PA3rPY3KH, CKIATUPOBAHUS

[Ecnu npodykmel numarnus nOCMAasisiomcs HenoCpeoCmeeHHO Ha CKIA0 3aKA34UKd,
HeobX00UMOo YKa3amv, 8 KAKOM 8Ude OHU OOIHCHbL OOCMAGTIAIMbCA (Mapa, YNaKosKa) u Kakum
0bpazom 6y0ym ocywecmeisimscs ux pasepysKka u CKiaouposaHue Ha cKiaoe 3aKkasuuxa. |

3ananue 2. CocTaBbTe TEXHUYECKHE 3aJ]aHUME Ha 3aKyINKy JIEKAPCTBEHHBIX CPEIICTB.
1. O6ume nosoxkeHus1
[IpenmeToM KOHKypca SBJISISTCS TIOCTaBKa Ui HYXKI _ [ykajicume
Hazeawue
MYHUYUNANBHO20 — 3AKA34UKA, VYNOTHOMOYEHHO20 Op2aHd Ul No08e0OMCmeEeHHoe (ble)
yupescoeHue(s) 3akazuuka (anmeku), Komopvle 0VOymM KOHEYHbIMU NOIYYAMENIMU
JIeKApCmeeHHbIX cpedcma] [yKkascume, kaxue 8ubl 1€KAPCMEEHHBIX CPeOCmE 0y0ym
3aKynamucsi].
2. MecTo, CPOK M YCJIOBHS MOCTABKH JIEKAPCTBEHHBIX CPEICTB
[TocTaBka JeKapCTBEHHBIX CPEICTB JOJDKHA OCYIIECTBISETCS
00pazom 00IHCHA OCYWECMBIISIMbCA NOCMABKA JIEKAPCMBEHHBIX CPeOCMB), Hanpumep.

MOCTABIIMKOM HETIOCPEICTBEHHO Ha CKJIAJ 3aKa3ynKa, pacloyIOKEHHBIN 110 ajpecy:
[ykasxcume aodpec unu adpeca, noO KOMOPLIM OONNHCHA OCYWECMEIAMbCS
00CmMasKa 1eKapCmeeHHvlX cpeocmas];

3aKa3YMKOM CaMOCTOSTEIBHO CO CKJIa/ia MOCTaBIIHUKA.

JlexapcTBEHHBIE CPEICTBA MOCTABIISIFOTCS MAPTUSIMH €KEMECSIYHO TI0 3asBKaM 3aKa34yrKa He
Mo3/JHEe, YeM 4uepe3 _ [ykaoicume cpoK, 6 KOmMOpwvli 00NkHCHA Obimb ocyujecmeiena
nocmaekaj THEN Mocie MONTy4YeHUs MOCTABIIUKOM TaHHOW 3asBKH.

JIubo

Bce 00beMbl MOCTaBKH JIGKAPCTBEHHBIX CPEJICTB TOCTABISIOTCS 3aKa3UUKy Ha TO3/IHEE, YeEM
yepes  [ykaoicume cpok, 8 KOMopwlil O0AHCHA ObIMb OCYUjecmsieHa Nocmaeka] THen mocie
3aKJIIOUEHUS] MYHUITUITAIEHOTO KOHTPAKTA.

3. HauyanbHasi ieHa KOHTPAKTA, CTAPTOBAasi CTOMMOCTh MOCTABJISIEMbBIX
JIEKAPCTBEHHBIX CPEICTB

HauanpHas nena Bcero o0bemMa MoCTaBKH COCTABISAET [ykasxcume nHauanvHyw

/
CMapmosyio yemyJ.

[Ecnu secv 0b6vem nocmaexku pazoum Ha 10msl, HEOOXOOUMO YKA3bIBAMb HAUANLHYIO /
CMapmosyio yeHy Kaxrcoo2o 10ma 0moeibHo. |

4. TlepeyeHb TOBAPOB U 00beMbI MX IOCTABKH
[annsiii nyHKm moicHo npedcmagums 6 gude maobauysl, 8 KOMOpou 0yOym YKaA3aHul:
HAUMeHOB8AaHUe NOCMABIAEMbIX JIeKAPCMBEHHBIX CPEOCME, eOUHUYbL U3SMEPEHUS, KOTUYEeCmBo. |



Hanpumep:

Ne HAUMEHOBAHUNE dopma BhIITyCKa En. KonnuectBo
/o I[MTPOAYKI MU U3M.
1 2 3 4

HaunmeHnoBaH#e TOJDKHO COOTBETCTBOBATH MPHUHATHIM MEXKIYHAPOIHBIM HEMATEHTOBAHHBIM
HAMMEHOBaHUSIM JIGKAPCTBCHHBIM CPEJICTB.

5. Obecnieuenne 000py10BaHNEM M TPAHCIIOPTHLIMH CPeACTBAMM /IJI OCYILECTBJIECHUS
MOCTABKH JIEKAPCTBEHHBIX CPEICTB

[TocTaBmIMK MOKEH MPEACTABUTH JOTHUCTHYECKYH) CXEMY MOCTaBKHU JIEKAPCTBEHHBIX
CPEJICTB C yKa3aHHWEM KOJIMYECTBA U BH/IA 33€MICTBOBAHHBIX TPAHCIIOPTHBIX CPEJCTB, MIIOLIAAH
¥ 000pyIOBaHUS CKJIA/I0B U T.1.

[Ecnu 3aka3uuk camocmosamenbHO 8bl803UM JIeKapCmeeHHble CPpeoCmaed, OAHHbILL NYHKM He
yKasvleaemcs. |

6. IIpuBJjieyeHue CyonocTABIINKOB (COUCIIOTHUTEJIEH)

[Ecnu 3aka3zuux oOonyckaem npusieyeHue UCHOIHUMeLeM CYONnocmasujukos
(coucnonnumenett), 8 0aHHOM pazoeie HeoOX0OUMO YKA3amb YCI08USL UX NpusieyeHus. |

7. TpeboBaHus K Ka4ecTBY M 6€30MACHOCTH MOCTABJISIEMBIX JIEKAPCTBEHHBIX CPEICTB

[locTaBumk 00s3aH MMETh Ha BCIO IIOCTaBISIEMYIO MPOAYKLUIO CEpTU(UKATHI,
MOJTBEPKJAFOIIME KaYeCTBO U 0€30MaCHOCTh MPOAYKIIUH.

Kareropuuecku 3ampemniaercst HOCTaBIATh JICKAPCTBEHHBIE CPEICTBA C MPOCPOUCHHBIM
CPOKOM TOJTHOCTH.

[TocTaBnsiemMble JTeKapCTBEHHBIE CpeACTBa NOKHBI cooTBeTcTBOBaTh ['OCT [ykascume
Homep u Hazsanue ' OCTa, komopomy 001dCHbI COOMBENMCME08aMb NOCMABIIsieMble MOBApbl].

[ToctaBuiuk 00s3aH OCYIIECTBUTH I0CTABKY JIEKAPCTBEHHBIX CPEACTB 0 MECTAa Ha3HAYCHUS
croco6oM, 00ecrevynBaIOINM UX COXPAHHOCTb [eciu 3aKa3duk CamMOCMOSMeNbHO 6bl803UM
JleKapcmeenHvle cpedcmaa, OaHHbIU NYHKM He YKA3bl8aemcsl].

8. TpeGoBaHus K CPOKY FOIHOCTHU MOCTABJISIEMBbIX JIEKAPCTBEHHBIX CPeICTB

Ha mocrapnsieMblli TOBap IMOCTABIIUK JIACT TAPAHTHIO B COOTBETCTBHH C T'OCYAapPCTBCHHBIMHU
HOPMAaTHBHBIMHU JJOKYMEHTaMH Ha JJAHHBIN BU TOBapa.

OcTtaTouHbIi CPOK FOJHOCTH MOCTABIISIEMOTO TOBApa 10JbKEH ObITh He MeHee 80%.

9. TpeboBaHus MO OCYIIECTBJIEHHIO IOCTABKH, PA3rPy3KH CKJIATHPOBAHUS

[Ecnu nexkapcmeenHvle cpedcmea NOCMABIAIOMCS HENOCPEOCMBEHHO HA CKIA0 3aKA3YUKA,
HeoOX00UMO YKA3amv, 8 KAKOM 6UOe OHU OO0JHCHbL 00CMABIAMbC (Mapa, YNAaKo8Ka) u Kakum
obpazom 0Oydem ocCyuwecmenamscsa pasepy3ka U CKIaouposauue OAaHHbIX JeKapCmEeHHbIX
cpedcma Ha cKade 3aKazduxa. |

10. Oco0ble TpeGoBaHusI

[3akazuuxom (YNOIHOMOUEHHLIM OpP2AHOM) 6 3ABUCUMOCHIU OM 00beMO8 U NepeuHs
3aKynaemvix JeKapCmeeHHblX CcpeoCcme Mo2ym Oblmb YCMAHOBNIEHbl MpebosanHus K
NOCMABUUKAM NO HATUYUIO HEOOXOOUMBIX TUYEeH3UIL. |

3amanue AN CTYJIEHTOB: 1) 3aloNHUTH JaHHBIE B COOTBETCTBHE C HOPMaMH

3aKOHOJIATENILCTBA.

[enoBas urpa «Pasmemenue 3akasza»

Wrpa HampaBieHa Ha BbIpaOOTKY HEOOXOMUMBIX 3HAHUM W KOMIETEHUUH Ui
OCYIIECTBIICHUS 3aKYIOK JJIsl TOCYJapCTBEHHBIX HYXK/I.

[lens urpsl: ampobanusi MOJYYEHHBIX 3HAHWM, YMEHUN M HAaBBIKOB B paMKaxX HUIPOBOIO
OpPraHU3aI[IOHHOTO MPOEKTUPOBAHUS 3aKYIIOUYHOM €A TEIbHOCTH OPraHOB rOCYJapCTBEHHOM UK
MYHUIIUNATBHON BIacTH JUIst 9 (HEeKTUBHON pean3aluy 3aKyoK TOBapoB, padoT WM YCIyT A
TFOCY/IapCTBEHHBIX WM MYHHUIMNAIBHBIX HYXJ, HCIOJb3ysl COOTBETCTBYIOIIME CIOCOOBI
pa3MeIIeHNs 3aKyTIOK.



Pacnpenenenne ponel: KOHKypCHas KOMHCCHUS U3 YHCHIA TOCYAAPCTBEHHBIX WIH
MYHUIIUTIATBHBIX ~ 3aKa3YMKOB, OKCIEpTHAas TpYIIa, MPEACTABIAIONas OOIIECTBEHHYIO
OpraHM3alyIo, IOCTABIIMKY, YYACTBYIOIIUE B 3aKyIKaX.

B xome wurpel cyObekTam 3aKymlok HEOOXOJIMMO  OCYLIECTBIISTh YCTAaHOBJICHHBIC
3aKOHOAATEIbCTBOM P® nelcTBHA N0 IUIAHUPOBAHUIO M OCYIIECTBICHHUIO 3aKyIOYHOU
JIEATEIIbHOCTH B COOTBETCTBUAMU C ATAllaMU IIPOBEICHUS 3aKYIIOK.

TemaTnka yCTHBIX J0KJIA10B
Posnb rocy1apcTBEHHOT0 M MyHUIIUITAIBHOTO 3aKa3a B S)KOHOMHUKE.
OcHoBHBIE TIPOOJIEMBI PETYIMPOBAHUS TOCYAPCTBEHHOTO i MYHUITUITAIILHOTO 3aKa3a.
Koppymnust B cepe rocy1apcTBEHHOT0 U MyHHUITMITAILHOTO 3aKa3a.
PerynupoBanue KOHKYPEHTHOTO pBIHKA MOCPEJICTBOM rocyJapCTBEHHOTO u
MYHHUIMTIIATIBHOTO 3aKa3a.
Poih MyHUIIUTIAIEHOTO 3aKa3a B 9KOHOMHKE MYHHUITUTIATBHOTO 00pPa30BaHMUS.
AHanu3 CHUCTEMbl OpPraHW3alMu 3aKYyMoOK JJii TOCYJIapCTBEHHBIX M MYHHUIIMIAIbHBIX
Hyx /1 B CLIA.
7. AHanmu3 CUCTEMbl OpraHMU3AINH 3aKyTOK B SImoHuu.
8. AHamu3 CUCTEMBbI OPTaHU3AIMH 3aKyTIOK B AHTIINH.
9. AHanu3 cucTeMbl OpraHu3alu 3aKynok B Kurae.
10. AHanu3 CUCTEMBI OPTaHU3AINN 3aKYIIOK BO DpaHmmw.
11. AHanu3 cUCTeMbI OpTaHU3alluY 3aKyTnokK B ['perun.
12. CpaBHUTEIBHBIA aHaIW3 CIOCOOOB pa3MEIICHUs 3aKka3a WCXOAS M3 HAaYaIbHBIX
YCJIOBUU.
13. Ucropust 1 TCHISHIIUN PAa3BUTHS OOIIECTBEHHBIX 3aKyIIOK B MHpE.
14. Ucropus pa3BUTHUs TOCYapPCTBEHHBIX 3aKyNOK B Poccum.

NS

ISl

JMuckyccus nmo teme «OcyuecTBiaeHHe 3aKyIIOK»

1 AHa3 OCHOBHBIX CITIOCOOOB Pa3MEIIICHHS TOCYIAPCTBEHHOTO M MyHUITMITATIHHOTO 3aKa3a.

2. Crenuduryeckue 0COOEHHOCTH Pa3lIMUHBIX CIOCOOOB pPa3MEIIEHHsI 3aKa30B U
MX BHYTPEHHUX BO3MOKHOCTEH.

3. AHanm3 orpaHM4YeHui U IOMYCKOB IPUMEHEHHUs CIIOCOO0B pa3MEIIEHUs 3aKa30B.

4. [Tpoananu3upyiite, 4TO BIAMSAET HA BEIOOP CrIOCO0a pa3MeleH s 3aKasa.

5. [lepeuncnure OCHOBHBIE «caa0ble» CTOPOHBI pa3MEIIEHUS 3aKa30B IyTeM

IIPOBENIEHNSI TOPIOB.

7. Kakoit u3 crmoco0oB pa3MeIIeHus 3aKkasza, Ha Balll B3I, Haubolee MpoTUBOICHCTBYET
KOppyIHu?

6. OxapakTepu3yiiTe OCHOBHBIE KPUTEPUH, B COOTBETCTBUU C KOTOPBIMH JOJKEH
OCYIIECTBIISATHCS BBIOOP CIIOC00a pa3MeIeHus 3aKasa.

7. [Tpoananusupyiite, Kakoe 3HaueHUE MpU BbIOOpe criocoba pa3MelleHHe 3aKas3a
MMEET MO3ULIMOHUPOBAHHE 3aKYIIKU K PHIHKY 00BEKTOB 3aKYITKH.

8. [Ipoanamu3upyiite 00BEM KpUTEPUEB JOMYCKa/OTOOpAa IMOCTABLIMKOB NpPHU
pasmeniennn 3aka3oB B ctpanax EC, CILA, Uumuu u Poccun.

0. OxapakTepusyiiTe CrmocoObl pa3MeIIeHUs 3aKa3a B 3aBUCHUMOCTH OT
YPOBHSI KOHKYPEHITUH.

10. OxapakTepu3ylTe CrmocoObl pa3MENIeHHus 3aKa3a B 3aBUCUMOCTH OT
CpOKa yJIOBIIETBOPEHHS TOTPEOHOCTH.

1. XapakTepu3yWTe TakoW KpUTEpUH Kak «IPUBIEKATEILHOCTh 3aKyIKH
JUTSI TIOCTaBIIHKay. [loueMy OH mpakTHyecky He ucnonbiyercst B Poccuun?

12.  laiite ompeneneHne TakKuM MOHSATHSIM KaK 3aKyNKH «T€HEPUPYIONIUE MPUOBLTBY U
«KpUTUYHBIE» 3aKkynku. Kakue crmocoObl pasmelleHus 3akas3a 11e1ecoo0pa3HO UCTIONb30BaTh
JUTSL HAX?



13. Onummute ocHOBHBIE (hOPMBI pa3MEIICHHUs 3aKa3a, A1 KOTOPBIX XapaKTePHO
KOCBEHHOE WJIU MTPSIMOE BO3/ICHCTBUE HA LIEHY WX MOTPEOUTEIBCKYIO CTOUMOCTD PO TYKITHH.

14. OnuimTe OCHOBHbIE HOPMATUBHBIE OTPAaHUYEHHUS U JJOITYCKH IPUMEHEHUS
croco0oB pa3menieHus 3aka3a B coorBeTcTBiM ¢ ['K PD (ct. 447, 448).

15. OxapakTepu3yiTe LIEHOBBIE OTPAaHUYEHMSI M JOIYCKH, HCIIOJIb3yEMbIE B
MHUPOBOH IPAKTHUKE.

16.  Onummre aHTUKOPPYIIIMOHHBIC OTPaHUUCHNUS, TpUMeHsieMble B Poccun.

17. Jlaiite onpesienieHue MOHATHIO «KOHKYPCHAs! JOKYMEHTALISD».

18.Ilepeunciure, U3 KakUX OOS3aTENBHBIX pa3/elioB  COCTOUT  KOHKYpPCHas
JOKYMEHTAIISI.

19.Ha ocHOBaHMU Yero yCTaHABIMBAETCs HauallbHAs 1IeHa KOHTpaKTa?

20.Kax mpoucxouT BHECEHUE U3MEHEHUH B KOHKYPCHYIO JOKYMEHTALUIO?

21. Ilepeuncnure mpexycMOTPEHHbIE 3aKOHOM (POPMBI 3asIBKHM Ha y4acTHE B KOHKYpCE.

22.I1epeuncnure TpeOOBaHMS K COACPIKAHHUIO JOKYMEHTOB, BXOAAIIMX B COCTAB 3asBKU
Ha y4acTHe B KOHKYpCe.

23.HazoBuTe, Kakue TIOJIOXKEHHUS IPEIyCMOTPEHBI TPH OIUCAHUU TPEOOBAHUH K
NPEATIOKEHHUSIM O LIEHE KOHTpakTa?

24. Kakue TpeOOBaHMsI K OMMCAHUIO ITOCTABIIIEMOT0 TOBapa, padoT, yCIyT OTPAXKAFOTCS B
KOHKYPCHOH JJOKyMeHTaIuu?

25.T1epeuncnure TpeboBaHMs K 0(hOPMIICHHIO 3asBOK Ha yJacTHe B KOHKYpCE.

26. Onummre mpoLexypy MoJaur ¥ PErucTpaIiy 3asiBOK Ha y4acTHe B KOHKYpCE.

27.B ueMm cyTb nporeaypsl obecredeHus 3asiBOK Ha yyacTue B KoHKypce? B uem ee
HEO00XOAUMOCTE?

28. Oxapakrepu3ylTe KpUTEPHUH U IMOPSAAOK OLEHKH U CONOCTaBJICHUS 3asBOK Ha
y4acTue B KOHKYpCe.

29. Onuiumre NOpAAOK NPUHATUS PELIEHHS O IPUCYKACHUU KOHTPAKTa.

30. [laiite onpenienieHue MOHATHUIO «TEXHUYECKOE 3a/1aHHe».

31. Ilepeuncnure OCHOBHBIE TPEOOBAHMUS K CO/ICPKAHUIO TEXHUYECKOT'O 3a/IaHusL.

32. Onummre, B KaKUX CIydyasxX 3aKa34MK MOXET B TEXHUYECKON 4acTU KOHKYPCHOM
JOKYMEHTALIMH yKa3aTh TOBAapHBIC 3HAKHU, 3HAKU 00CITyKUBaHH, (UPMEHHBIE HANMEHOBAHHS,
MaTEHTBI, TOJIE3HBIE MOJEIH, TPOMBIIILIEHHbIE 00pa3Iibl, HANMEHOBAHUE MECTa POUCXOKACHHS
TOBapa UM HAUMEHOBAHUE TIPOU3BOIUTES.

33. Jlus gero u B KaKMX CIydasiX OCYIIECTBIIETCS pa3OMeHne Ha JIOTHI IpeaMeTa
KOHKYpca.

34. Tlepeuncanre, 4TO JOIDKHA COAEPIKATh MPUMEPHAsI CTPYKTYpa TEXHHYECKOH YacTH
KOHKYPCHOM JIOKYMEHTAL1H.

35. B ueM 0COOEHHOCTh TEXHUUYECKOTO 3a/IaHMs Ha CTPOUTEIHCTBO 00BEKTA IO
kou»? Kakue o0si3aTenbHbIe I1aBbl OHO JOJDKHO COAEPKATh?

36. Onumre coaepkaHue Kax 101 MpoLeTypbl pa3MeleHHs 3aKa3a.

37. OxapakTtepusyiiTe yclOBUs JOMyCcKa K MPOBEICHUIO TOProB YYaCTHUKOB
pa3MEILEHNs 3aKa3a.

38. Ilepeunciaure mpaBa M OOS3aHHOCTH 3aKa34yMKa, YIOJIHOMOYEHHOIO OpraHa,
CHEIUATM3UPOBAaHHON OpPraHM3alvy IIPY Pa3MEILCHNH 3aKa3a.

39. OnummTe KpUTEpUM M TOPAIOK OLIEHKH 3asBOK Ha ydyacTHe B KOHKYypCe,
KOTUPOBOYHBIX 3asBOK YYACTHUKOB Pa3MEILECHNS 3aKa3a.

40. OnwummTe BO3MOXHBIC TUTTHIHBIC OMTMOKN YYaCTHUKOB TOPTOB.

41. BoisiBuTe 0COOEHHOCTH TMpOLEAypbl OO0KaloBaHUS JAEUCTBUM (Oe3nelcTBus),
HapyIIAOIIMX [IPaBa U 3aKOHHBIE HHTEPECH] YUaCTHUKA Pa3MEIIECHUS 3aKa3a, OTBETCTBEHHOCTb
3a HapyIlIeHHe 3aKkoHoaTeNbeTBa Poccuiickoit denepanum 0 pa3MenIeHUH 3aKa30B
3amaHue: HCIONb3ysl OCHOBHYKO M JONOJHUTENBHYIO —JIUTEpaTypy, WHTEPHET-PECYPCHI,
NEePUOINYECKUE N3JTaHUE COCTaBbTE COOCTBEHHOE MHEHHE T10 MPe/JIaraéMbIM BOIIPOCAM.



Pa300p KOHKpeTHO# cUTyauuu

3aKa3yMK OCYILECTBUJ 3aKyNKy, IPEIMETOM KOTOPOW SBISIACh IIOCTaBKa IMPOIYKTOB
MUTaHUS IyTEM IIPOBEACHUS COBMECTHOI'O KOHKYypCa ¢ OrpaHMYEHHBIM y4yacTueM. [lo ycnoBusam
JOKYMEHTAlluM IPOBOAMMAs IpOoLENypa SBJSUIACh COBMECTHBIM KOHKYPCOM Ha IOCTaBKY
MUIIEBBIX MPOYKTOB, I/I€ 3aKa3UMKaMH BBICTYTNATU YUPEKACHUS COLMAIBHOTO 0OCTYKUBAHUA.
HavanbHass mMakcuManbHash CTOMMOCTh KOHTpakTa coctaBisuia 6 270 489 py6. Haumbonbmas
HavyaJbHas MaKCHUMaJIbHasI [IeHa KOHTPAKTa CPe/Id BCEX 3aKa3uyuKoB cocTasiisiia 70 359 pyo.

B KJI ycranoBieHo TpeOOBaHME O HAJTUYMU ONBITA UCIIOIHEHUS KOHTPAKTa, CTOMMOCTb
KOTOPOTo JT0JbKHA cocTaBisATh He MeHee 20 HMIIK. [Ipu nmpoBenennn npeakBannuKarmOHHOTO
0T0Opa 3aKa34YMK MPUHSII PEICHUE O MPU3HAHUK yJacTHUKA Ne 1 HECOOTBETCTBYIOUIMM €IUHBIM
TpeOOBaHUSIM HAa OCHOBAHWHU TOTO, YTO JAHHBIM YYaCTHUK 3aKYIKH SIBISUICS WHIAMBUAYATbHBIM
npearpuHuMareneM. Y4yacTHUK Ne 2 B cocTaBe 3asBKM IIPEJICTAaBUII KOIIMIO KOHTPAKTa HA CYMMY
50 444 py6. 3aka3zumk B mporecce [TIKO oTkmoHwmI 3asaBKy yyacTHHKa Ne 2 HA OCHOBaHHMH TOTO,
4YTO CyMMa IpEeACTaBIEHHOro KoHTpakTa cocrasisier MmeHee 20 HMIIK u npunsu pemeHue o
HECOOTBETCTBUH y4acTHHUKA No 2 IOMOIHUTEIbHBIM TPEOOBAHUSIM.

Bomnpocs! 1o kelicy

1 BrpaBe 11 3aKa34uK yCTaHOBUTH JOMOTHUTENIbHOE TPeOOBAaHUE K YYACTHUKAM 3aKYIKU O
HaJIMYUU OIbITA UCTIOJHEHUSI KOHTPAKTa, CTOMMOCTbh KOTOPOI'O JOJIKHA COCTaBJIATh HE MeHee 20
HMIIK?

2 Ha ocHOBaHMHU KakKOro IPaBOBOIO aKTa 3aKa3uMK YCTAaHOBHWJI TpeOOBaHME O HAJIMYUU
OIBITA UCIIOJIHEHUS! KOHTPAKTa CTOMMOCTh KOTOPOTO JI0JKHA cOCTaBisATh He MeHee 20 HMIIK?

3 SBnsercst M 3aKOHHBIM pELIEHHE 3aKa3uMka O MpU3HAaHUM YydacTHHKa Ne 1
HECOOTBETCTBYIOIIMM €IMHBIM TPeOOBaHHUSIM HA OCHOBAHUU TOTO, YTO YUACTHUK 3aKy KU SIBIISLICS
WHAUBUAYAIbHBIM NpeANpUHUMAaTEIIEM?

4 KakuMm DpaBOBBIM aKTOM PETJIaMEHTUPYETCS MOPSIOK IPOBENCHHUS COBMECTHBIX
3aKymnoK?

5 Kakum o6pazom onpenensercs HMIIK u o60ocHOBaHME TakOH IIEHBI NMPH MPOBEICHUN
COBMECTHOM 3aKynKu?

6 KakoBbl 0COOEHHOCTH 3aKIIOYCHHSI KOHTPAKTOB MPHU MPOBEICHUH COBMECTHON 3aKyIKU?

7 IlpaBUJIBHBIMH JU OBLIU JIEHCTBUS 3aKa3urKa P pacyeTe COOTHOIIEHUS MPEIeIbHOTO
3Ha4YeHUs AonoiaHuTeNnbHOro Tpedosanns 1 HMLIK coBmecTHOI 3akynku?

[Ipumeuanue mpu OTBETE HAa BOINPOCHI HEOOXOIUMO cOCIaTbCcsi HA HOPMBI 3aKOHa O
KOHTPAKTHOU CUCTEME.

3a4yeTHO-IK3aMeHAIMOHHbIE MATEPUAJIBI LISl IPOMEKYTOYHOI aTTeCTAIIMH (324€T)

Ilepeyenb BONpoOCoOB K 3a4eTy

1. Creuuduka cuctembl OOIIECTBEHHBIX 3aKYIIOK M €€ B3aUMOCBS3b C JAPYTUMHU
YKOHOMHUYECKUMHU, MIOJTUTUYECKUMU U COLUAJIBHBIMU IIPOLIECCAMHU.

2. 3amaum wu MNPUHIMIIBI  CUCTEMBl  OOIIECTBEHHBIX (TOCYJapCTBEHHBIX H
MYHUIUNAIbHBIX) 3aKyNOK  (OTKPBITOCTH, MPO3PayHOCTH OOeCHeueHus KOHKYpPEHIHH,
npodeccuoHanu3Ma 3aKa34iuKoB, CTUMYJIMPOBAHNS HHHOBALIHI)

3. 3Bamauum wu OPUHIMIBL  CUCTEMBl  OOIIECTBEHHBIX (TOCYAAPCTBEHHBIX U
MYHHIIMIIAJIBHBIX ) 3aKYTOK (€IMHCTBA KOHTPAKTHOM CHCTEMBI B c(pepe 3aKyNOK, OTBETCTBEHHOCTH
3a pe3yJIbTAaTUBHOCTh 00ECIIeUeHHs FOCYTapCTBEHHBIX M MYHUIUIIATIBHBIX HYXKI, 3P(EKTUBHOCTH
OCYIIECTBIICHUS 3aKYIIOK)

4. OcHOBHBIE 3Tambl Mpollecca pa3MeIIeHUs] TOCYAapCTBEHHOTO U MYHUIMIATBEHOTO
3aKasa.

5. AHanM3 OCHOBHBIX CIIOCOOOB pa3MEIICHUs] TOCYIAPCTBEHHOTO W MYHUIMIAJIHHOTO
3aKka3a (OTKPBITBIH KOHKYPC, KOHKYpPC C OTPaHHMYEHHBIM Y4YacTHEM, JIBYX3TaIllHbIi KOHKYpC,
3aKpBITBIA KOHKYPC, 3aKPBITHIM KOHKYpPC C OTPAaHMYEHHBIM YYacTHEM, 3aKPbIThIA JBYX3TaIlHbIN
KOHKYPC),



6. AHanM3 OCHOBHBIX CHOCOOOB pa3MEIIEHUs TOCYAAPCTBEHHOTO U MYHHIIMIIAILHOTO
3aKka3a (ayKIHMOH B D3JEKTPOHHOH (hopMe, 3aKpBITHI ayKIMOH, 3alpoc KOTHPOBOK, 3arpoc
MPEJI0KEHUH.

7.  OmnpeneneHue NoCTaBIIMKA (TIOAPSATUNKA, UCIIOJIHUTENS) TyTEM MPOBECHUS 3aIpoca
KOTHUPOBOK U 3a1poca MpeasioKeHun

8.  OcymecTBieHre 3aKylmKd Yy  €AMHCTBEHHOTO  IIOCTaBIIMKA  (MOAPSIUMKA,
WCITOJTHUTEJIS )

9.  TpeOGoBaHus K yYaCTHUKAM 3aKyIKH

10. OOGocHoBaHue 3aKymnoK. UTo MO IeKUT 0O0CHOBAHUIO?

11. Omnpenenenune HavyaabHON (MaKCHMalbHOM) IIeHA KOHTpakTa. MeTo | COOCTaBUMBIX
PBIHOYHBIX 1I€H (aHAIM3a PHIHKA).

12. Onpenenenue Ha4aabHOU (MaKCUMAIBHOMN) IIEHA KOHTPAKTA. HOPMATUBHBI METO/I.

13. Omnpenenenue HaYaabHON (MaKCUMaJIbLHOMN ) IIeHA KOHTPAKTA. Tapu(PHBIA METO/.

14. Onpenenenne HauyanbHOM (MaKCHUMAJbHOM) II€Ha KOHTPAKTA. MPOEKTHO-CMETHBIN
METO/I.

15. Omnpenenenne HauyaabHOM (MaKCUMAaJIbHON) IIEHA KOHTPAKTA. 3aTPaTHBIM METO/I.

16. OO6mexnoctynHas uHGOpMaLUs O LEHaX TOBApOB, pabOT, YyCIyr UCIONb3yeMys s
olpezesieHusl HauaabHOW (MaKCUMaJIbHOM) 1IEHbI KOHTpaKTa?

17. TIlpaBuna onucaHusi 00bEKTa 3aKyIKU

18. Copepkanue u3BeIEHNs 00 OCYIIECTBICHUH 3aKyITKH

19. DnexTpoHHas TOProBas MJIOIIAIKA

20. ®opwmbl TpOBeNEHHUS DSJICKTPOHHBIX NPOIEAYp HAa KOMMEPYECKHX IUIOMIA/IKAX:
OTKPBITBIA/3aKPBITBIA  KOHKYPC WM  ayKIHMOH, 3ampoc MPEeUIOKEHHM, 3ampoc  LEeH,
OTKPBITHIN/3aKPBITHIA PEYKIIHOH.

21. TIpoueaypa KOMMEPYECKUX TOPTOB.

22. OyHKIWH IDIOMAI0K IS TPOBEICHUS TOPTOB 110 peaTn3allii HMYIIeCTBa OAHKPOTOB

23. DnekTpoHHas MOJNMUCH yYacTHHKA aykuuoHa. [Ipouenypa e€ monydenus

24. WHcTpyMeHTHI 00eCTieueHHsI HCTIOJTHEHUS! KOHTPAaKTa. MeXaHU3Mbl HX peau3aliiu

25. OOmuii mopsIOK  MmoAmMcaHus  KoHTpakTta. [loamucanwe  KOHTpakTa B
NepBOHAYAILHOM BapHaHTE

26. Ilpoueaypa moamucaHus KOHTpakTa ¢ ydyeToM pasHornacuil. Ciyyam M MeToJIuKa
TIO/IITMCaHUS

27. MexaHU3MBI COTJIACOBAHUSI U3MEHEHUI KOHTPAKTa

28. Tlopsamok M CPOKH UCTIONHEHHUS KOHTPAKTa MOCTaBIIUKOM. [lepecMoTp KOHTpakTa 1o
MHHUIIMATHBE KaXKI0H U3 CTOPOH

Kpurtepun oneHuBanus pe3yjbTaToB 00y4eHHs

- «3aYTEHO» - CTYJEHT OTBEYAeT BOINPOC, JEMOHCTPUPYET IIyOOKHE CHCTEMATU3UPOBAHHBIE
3HAHMS U BJIAJICHUE KaTeropHalbHBIM anmnaparoM. Ha gomosHuTenbHBIE BONIPOCH! 1Aa€T MOJIHBIE
OTBCTHI.
- «HE 3aYTEeHO» - CTYAEHT He rOTOB, HE OTBEYaeT Ha Bompoc. JInbo oTBedaeT HeMpaBUIILHO, JINOO
B OTBETAax COACPIKUTCA 0O0JIBIIIOE KOJIMYECTBO OHII/I6OK, HE JacT WKW OaCT HCIIPAaBUJIbHBIC OTBCThHI
Ha JIONIOJIHUTEIIBHBIE BOIIPOCHI.

OHCHO‘IHBI@ cpeacrtBa i HHBAJIMAOB W JIMI C OI'PaHUYCHHBIMU BO3MOXHOCTIMU
3/10pOBbsI BHIOUPAIOTCA C YYETOM UX WHAMBUIYAIbHBIX ICUXO(PU3MUECKUX 0COOEHHOCTEH.

—pu HGO6XO)II/IMOCTI/I HWHBaJIWJaM U JIUIaM C OTpaHUYCHHBIMU BO3MOXKHOCTAMU 3JO0POBbA
IIPEIOCTABIISETCS JONOJHUTENBHOE BPEMs Ul IOATOTOBKHM OTBETA HA SK3aMEHE;

— P MPOBEJICHUU MPOLIETYPHl OLIEHUBAHUS PE3YJIbTATOB O0yUEHHUSI MHBAIMJIOB U JIUII C
OrpaHMYEHHBIMH BO3MOXHOCTSIMU 310POBbsI MPEAYCMATPUBAETCS UCIIOIb30BAHUE TEXHUYECKUX
CpeacTsB, H606XOHI/IMI)IX MM B CBA3HU C UX MHAUBUAYaJIbHBIMU OCO6€HHOCT$IMI/I;



— TIpY HEOOXOAUMOCTH JIJISl O0YYAFOIIUXCSI ¢ OTPAHUICHHBIMUA BO3MOKHOCTSIMH 370POBBS
W UWHBAJWAOB IIpOILEAypa OICHUBAHUS PE3YyJIbTATOB OOYYCHHS 1O JUCIUILUIMHE MOXKET
MIPOBOJUTHCS B HECKOJIBKO ATAITOB.

[Ipouenypa oleHUBaHUsI pe3yJIbTATOB OOYYCHUS WHBAIUAOB W JIUI[ C OTPAHUYCHHBIMHU
BO3MOXHOCTSIMH  3JIOPOBbSI 10 JTUCHUIUIMHE (MOJIYJIIO) TMpeIyCMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B ¢opMax, aJanTUPOBAHHBIX K OrPAHUYCHHUSAM UX 370POBbSI U BOCIPHUATHS
nHpopmanuu:

Jist 11 ¢ HapyIICHUSIME 3PEHUS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

Jli1st JIU1 ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHo opme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

Jist 111 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO armapara:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJaroumxcsi.

5. Ilepevennb y4eOHOI JIuTEpaTypbl, HHPOPMALMOHHBIX PeCypcOB M TeXHOJIOTHii

5.1. YueOHasi auteparypa

1. 1. KpsutoBa, EM.  T'ocymapcTBeHHBIE 1 MYHUIMIIAIBHBIE 3aKYIKH: AJICKTPOHHBIC
topru: yuebnoe nmocodue / E.M. Kpsunoa. Kpacuogap: Ky6anckwuii roc. Yu-1, 2017. 73c.

2. DKOHOMHKAa MYHHMIMIIQIBHOIO CeKTopa : yuyeOHoe mocobue / A.B. IluxynbkuH,
KO.M. dypasies, JI.JI. Cesareimesa u ap. ; noa pea. A.B. [Tukynbkuna. - Mocksa : FOuuTtu-/lana,
2015. - 464 c. - ISBN 978-5-238-01159-2 ; [OnexkTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=118261

3. Kynemoga, E.B. MakposkoHOMHUYECKO€ MIIaHUPOBAHUE U IPOTHO3UPOBAHUE : yueOHOe
nocobue / E.B. Kynemosa ; MunucrepctBo oOpa3zoBanusi u Hayku Poccuiickoii denepanun,
Tomckuit l'ocynapctBeHHbI YHuBepcuter Cucrem VYmpasineHus U PaguosnekTpoHUKH
(TYCVYP). - Tomck : Dnp Konrent, 2013. - 178 c. : . - bubmumorp.: ¢.167. - ISBN 978-5-4332-
0080-7; [DnexTponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=480537

5.2. lepuoauueckasi JuTepaTypa
1. Bassl mannbeix kommnanuu «ct Beroy http://dlib.eastview.com
2. Dnextponnas oubmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJI€ COBPeMeHHbIe MpPo(deccHOHATbHBIE 0a3bl
AAHHBIX U HHGOPMALMOHHBbIE CIIPABOYHBIE CHCTEMbI

DJ1eKTPOHHO-0ubM0TeuHbIe cucTemMbl (IBC):

1. BBC «IOPAUT» https://urait.ru/

2. 9BC « YHUBEPCUTETCKAS$ BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. DBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbHbie 6a3bl JAHHBIX:
1. Web of Science (WoS) http://webofscience.com/
2. Scopus http://www.scopus.com/
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3. ScienceDirect www.sciencedirect.com

4. Kypuanst m3narensctBa Wiley https://onlinelibrary.wiley.com/

5. Hayunas snexrponnas oubnmuorexka (HOB) http://www.elibrary.ru/

6. IloaHOTEKCTOBBIE apXUBBI BEAYIIUX 3alIaJHbIX Hay4YHBIX )KypHaI0B Ha Poccuiickoit
wiatdopme HayuHbiX xxypHaaoB HOMKOH http://archive.neicon.ru

7. HamumoHanpHas DJIIGKTPOHHAs OWOMMOTEKa (IOCTyn K DIEKTPOHHON OuOnmoTeke
nuccepraiuii Poccuiickoit rocymapcrsennoii oubmmorexu (PI'B) https://rusneb.ru/

8. Ilpesupentckas oubimorexa um. b.H. Enpuuna https://www.prlib.ru/

9. DmnexrponHas koymekus Oxchopackoro Poccutickoro ®onna

https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. "Jlekropuym TB" http://www.lektorium.tv/
11. YuuBepcurerckas uHpopmamonnas cucrema POCCUS http://uisrussia.msu.ru

HNudopmanuonHbie CIPABOYHBIE CHCTEMBI:
1. KoncynpranT [Imtoc - cipaBouHas mpaBoBasi cucTeMa (JJOCTYII 1O JIOKaJIbHOM CETH ¢
KOMITBIOTEPOB OMOITMOTEKH )

Pecypchbl ¢cB0OGOIHOTO JOCTYNA:

1. AwmepukaHcKas maTeHTHas 0a3a maHHbIX hitp://www.uspto.gov/patft/

2. TlonHble TEKCTHI KaHAICKUX aAuccepTanuid http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MuHUCTEpPCTBO HayKHU U BhIciero oopasosanus Poccuiickoit denepanuu
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe odpazoBanue” hitp://www.edu.ru/;

6. Hudopmarronnas cuctema "EquHOe OKHO 10CTyIa K 00pa3oBaTebHbIM pecypcam”
http://window.edu.ru/;

7. EnuHas kosuteknus nudpoBsIx 00pa3oBaTeIbHBIX pecypcos http://school-
collection.edu.ru/ .

8. ®denepasbHBIH HEHTP HHPOPMAITHOHHO-00Pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. IIpoekr ['ocynapcTBEHHOTO HHCTUTYTa pyccKoro si3pika uMeHu A.C. [Tymkuna
"Oo6pa3zoBanue Ha pycckom" https://pushkininstitute.ru/;

10. Cmyx0a TeMaTH4eCKUX TOJKOBBIX cioBapeit http://www.glossary.ru/;

11. Cnosapu u suimkioneauu http://dic.academic.ru/;

12. OO6pa3zoBatenbHbli moptan "Yueda" http://www.ucheba.com/;

CoOcTBEeHHBIE 3JIEKTPOHHBbIE 00pa3oBaTe/ibHbIe H HH(POPMaILHOHHBIE pecypchl

KyoI'Y:

1. Cpena MoaysnbpHOTO AMHAMUYECKoro ooydenus hitp://moodle.kubsu.ru

2. ba3a y4eOHBIX IUIaHOB, yU€OHO-METOIMYECKUX KOMIUIEKCOB, ITyOIHKaMNA U
koHpepentmii http://mschool.kubsu.ru/

3. bubanoreka nHOpMaIMOHHBIX pecypcoB Kadeapbl HHYOPMAITMOHHBIX
obpasoBaTenbHbIX TexHomorui http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB qokymeHToB KyoI'Y _http://docspace.kubsu.ru/

5. DOnexTpoHHBIE OOpa3oBaTeNbHbIE pecypchl Kadeapbl MHPOPMALMOHHBIX CUCTEM H
TexHosoruit B oopazoBanuu Kyol'Y u nayuno-metoauueckoro xxyprana "LLIKOJIBHBIE I'OIbI"
http://icdau.kubsu.ru/
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6. MeToauueckue yKa3aHus /JJisi 00y4alomuXxcsl 10 0CBOEHUIO TUCIHIIIMHBI (MOTYJIs)

ITo xypcy npeaycMOTpPEHO IpOBEACHUE JIEKIMOHHBIX 3aHATHI, Ha KOTOPBIX JaeTCs
OCHOBHOM CHCTEMAaTU3UPOBAaHHbIN MaTepuall, IPAKTUYECKUX 3aHATUN, KOTOPbIE HAIIPABJIEHbI Ha
¢dbopmMupoBaHUE 3HAHUN U YMEHHIA, IPEAYCMOTPEHHBIX KOMIIETCHIIUSMH.

BaxnelmuM 3TanomM Kypca SBJISIETCS CaMOCTOsATENbHAs paboTa IO JUCLMILIMHE
«ONEeKTPOHHBIE 3aKYTKH U TOPTH.

KoHTposnb camocTosITenbHON paboThl OCYLIECTBISAETCA:

a) TEKYLIUI KOHTPOJIb OCYIIECTBIISIETCS €KEHEIEIIbHO B COOTBETCTBUE C IPOrPAMMOI
3aHATHI;

0) MNPOMEXYTOYHBI KOHTPOJIb IO MTOTaM OCBOCHHS PAa3/eioB  JTUCIMILIHHBI
OCYILECTBIIsICTCS B (POpPME OLIEHKH YCTHBIX OTBETOB Ha 3K3aMEHE.

Ha ceMuHapckux 3aHATHSX M IpU TMOATOTOBKE K HHUM (caMOCTOSTENbHas paboTta)
IPUMEHSIOTCSI UHTEpaKTUBHBIE 00pa30BaTeIbHbIC TEXHOJIOTUH.

MeToanyecKue peKOMeH/IalHM 10 HAMUCAHUIO KOHCIIEKTA HA JIEKIIHOHHOM 3aHATHHU

PexomeHanmu CTyZ€HTY 110 HAIIMCAaHUIO KOHCIIEKTa Ha JIGKLIMOHHOM 3aHATHH:

— HE00XO0IMMO TOJIHOCTBIO MPOCITYIIAaTh HEOOIbIIONH HH(POPMALIMOHHBIH OJ0K U3 OJTHOTO
WIN HECKOJIBKUX NPEJIOKEHUH, KOTOPbIE PACCKa3bIBAeT MPEINO1aBaTeNlb B pAMKaX TEMBbI;

— HeoOXOJUMO COKpaTHTh €ro, OCTaBUB HauboJjiee CYILIECTBEHHbIE 3JIEMEHTbI, HE
3aIlMChIBasl BBOJIHBIE CJIOBA U U30BITOYHBIC ITOSICHEHUS;

— PEKOMEHJyeTcs 0053aTelbHO MCIONb30BaTh IMEPEYeHb COKpALIEHUM IO JaHHOM
JUCLIUIUINHE;

— HEO0OXOIMMO OTMEYATh B KOHCIIEKTE HanOoJee CIOKHBIC JUIs TOHUMaHUsI MOMEHTBHI, Ha
KOTOpbIE, B TOM YHUCIIE, YKa3bIBACT U MpPEIo/iaBaTeb;

— 10 OKOHYaHUH JIEKIIUM PEKOMEHAYETCS 3a/1aTh YTOUYHSIOUINE BOIPOCHI IIPETOAABATEIIO
U TOJIY4YUTh PA3bACHEHHsS 10 TOJO0XKEHUSAM TNPOUJICHHON JIEKIMH, KOTOpbIE BBI3BIBAIOT
HETMIOHMMAaHWE WM COMHEHUS;

— C 1IeJIbI0 JopaOOTKM TeKCTa HE0OX0AMMO B MEPUO/] Nay3 Ha JIEKIUM UJIH 10CIIe JEKIUU
BOCCTAaHOBUTh TEKCT B MaMSTH, WCIPAaBUTh OMIMOKH, pacmmpoBaTh HE MPHUHATBIC paHEe
COKpAILIEHUS U 3alI0JIHUTh IPOIYLIEHHbIE MeCcTa

— OKOHYAaHWM JIEKIIUM PEKOMEHIYETCS BBLICIUTh MapKepOM OIpENeiIeHHs] KIHOUEBbIX
TEPMUHOB, Ha3BaHUs TEOPHUI U MOJXO/10B, JIE€MEHTHI KIaCCU(PHUKALMU U T.1.

MeTtoauyeckue peKOMeHAALMHU 110 MOATOTOBKE M YYACTHIO B IMCKYCCHH.

VYdacTtre B yueOHOH (IpynImoBoii) IUCKYCCUU SIBISETCS MHTEPAKTUBHBIM MHCTPYMEHTOM
OCBOEHHUSI y4yeOHOro Marepuasia, a TakXKe BBICTyHaeT OJHON u3 (OpM KOHTPOJIS BHIIOJHEHUS
CTYZECHTOM CaMOCTOSTEJILHOM pabOoThI M0 KOHKPETHBIM pa3/ieaM yUeOHBIX TUCIUITINH.

dopma JUCKycCHMM NpeACTaBiseT co0oii OoOMEH MHEHHSMU BO BceX ero Qopmax.
CoOTBeTCTBYIOIIMNA METOJI O0YUEHHUs 3aKII0UAeTCs B MMPOBEJCHUN OOCYXIEHUH MO0 KOHKPETHON
npobiieMe B rpynnax ooyyaronuxcs. Y4eOHas IUCKycCusl OTJIIMYAEeTCs TEM, UTO ee MpodaemMaThKa
HOBA JIMIIb JJIS TPYIIBI JIMI, YYacCTBYIOUIMX B JMCKYCCHM; €€ OpPUEHTHPOBOUHBIH pe3yjbTar
M3BECTEH OPraHU3aTopy.

Ienb yyeOHON AMCKYCCHM — OBIIAJIEHUE YYaCTHHUKAMHU METO/aMH BeJeHHs 00CYyKIeHu,
novcka ¥ (opMyJIHMpOBaHUS apryMEHTOB, UX aHaiu3a. ['paMOTHO OpraHu3oOBaHHas ydeOHas
JMCKYCCHS sIBIsieTCss (PaKTOPOM Pa3BUTHS KOMMYHHMKATHBHBIX U aHAIUTHYECKUX CIIOCOOHOCTEH,
MO3BOJISIET BBISIBUTH YPOBEHD MIPEICTABICHUI 110 ONpe/Ie]IeHHON TeMe, mpodiieMe.

Cpenu ¢akTopoB yriayOIIEHHOIO YCBOEHHUS MaTepHajia B XOJ€ JUCKYCCHH BBIIACISIOTCS:
oOMeH MH(pOpMalMel, CTUMYJIMPOBAHKUE PA3HBIX MOAXOIOB K CYTH OOCYXk/JIaeMbIX BOIIPOCOB,
COIJIACOBAHME HECOBITAAAIONIUX MHEHUH U MPEI0KEHUH 110 UX OLIEHKE, BO3MOKHOCTh OTBEPIaTh
a000€ M3 BBICKA3bIBAEMBIX MHEHHUH, MOOYX/IE€HHE YYAaCTHUKOB K TIIOMCKY TIpPYIIOBOIO
COIJIAIICHUSI.

[TocnenoBarenbHOCTh ATANOB IPYIIOBOr0 00CYKAECHUS POOIEMBI:

1) mouck u omnpexnereHue NpPoOIEMbl, pelIaeMO TIpyNIOBBIMH MeTOJaMH (IIyTeM
BBIPAOOTKH OOIIETO MOIX0/1a, JOCTHKEHHUS COTJIaCHs );



2) popMynrpoBKa MpoOIEMBbI B X0JI¢ TPYIIIIOBOTO aHATN3a, 00CYXICHUS;

3) aHanu3 npoOIeMsl;

4) NONBITKM HAWTH pelieHue MpobiieMbl — MPOLECC, BKIIOYAIOIIUN 00CcyxaeHue, coop
JAHHBIX, TPUBJICYCHHE JONOJHHUTEIbHBIX HWCTOYHUKOB HWHGOpMALWHU; TpyImna Jaeiaer
IpeBapUTEbHbIE BBIBO/IbI, IPOBOIUT COOP MHEHHM U T.J., IPOJIBUIAsCH K COIJIACHUI0);

JlucKyccust ~ TakKe  MOXET  IpEeArnoyiararb  «3BOJIONHMOHHOE»  YCJIOXKHEHHE
OpraHU3alMOHHBIX YCIIOBHM:

— IUCKYCCUS C MPENOIaBaTeNIEM B POJIM BEAYILETO;

— JIUCKYCCHUS C yYalllUMUCS B POJIM BEYIIETO;

— IUCKyccus 6€3 BeAyIIero (CaMoOpraHU3yIoIascs ).

VYcenex IUCKyccUU OIpEeNeNnsieTcsl BBIIOJIHEHHEM CIeIyHOIUX TpeOOBaHUM: BOIPOCHI
JMICKYCCHH JIOJDKHBI OBITH C(HOPMYITUPOBAHBI MHTEPECHO, OBITh AKTYaJIbHBIMH, PYKOBOIUTEINb
JUCKYCCUM JIOJKEH OTJIMYHO 3HATh HE TOJBKO MPEIMET 0OCYXIEHMs, HO U CMEXHbIe 00JacTu
UCCIICIOBAaHMS;, pPEYb BEAYLIETO0 JOJDKHA OBITh SAPKOW, 3MOIMOHAIBHOW, CIIOCOOCTBOBATH
CO3JIaHHUIO HYMOLMOHAJILHO-HPABCTBEHHON CUTYALMK; OCO3HAHHBIN BHIOOP BELYLIET0, 00CYKICHHUE
BHYTPH TPYIIIbI, @ TAaKXKe BBIOOP MOKIJIQAYUKA; KOHTPOJIb 32 IMOCTPOCHUEM B3aWMOOTHOLICHUH
CTYCHTOB, 32 KOPPEKTHOCTbIO (POPMYJINPOBOK.

ANTOPUTM CaMOCTOSITETTLHON MOATOTOBKH CTYJCHTOB K IUCKYCCHHU BKJIIOUAET CIIEAYIOIINE
STarbl:

— MPOCIYIIMBAHUE 3a/IaHUs TPETOAABATENS Ui TOJArOTOBKHA K y4YacTHUIO B JAMCKYCCHH
(Tema JUCKYCCHH, KPYT 3aTparMBaeMbIX HayUHBIX U MPUKIAIHBIX IPOOJIEM, TEMAaTHKA JOKJIAI0B);

— CaMOCTOSITEIIbHOE HM3yYCHHE TEOPETHUYECKUX ITOAXOJ0B M KOHIICTIIUH, CBSI3aHHBIX C
TEMOI TPYIIIOBOI TUCKYCCHUH;

— CaMOCTOATENBbHOE M3ydeHHe (DaKTOIIOTUIECKOTO MaTepralla 1 COBPEMEHHOM MPAaKTUKU
pewieHuss MpoOieM, OTHOCALIMXCS K TeMe IpYyNIOBOW JUCKYCCHM, BBINUCHIBAaHHE Hambosee
MHTEPECHBIX (PaKTOB M3 POCCHMCKON M 3apyO0eXHOH MpakTHKH (€CIU CTyIEHT HE SBISIETCS
JIOKJIQTIUKOM);

— TIOATOTOBKA JOKJaJa MO BBIOpaHHON TeMe (B ciyyae, KOrjaa CTYACHT SIBISETCS
JIOKJIQJTYUKOM MJIH COJIOKIIaUMKOM);

— O3HAKOMJICHHE C TIPOLIEAYPOH TPOBEICHHSI TCKYCCHH;

— YTOYHEHHE MPaBWJI yyacTus B TPYIIIOBOM TUCKYCCUH.

JI1st CTy/IGHTOB Ba)KHO TIOMHHTH O MPaBHJIaX CIIOPa, K KOTOPBIM OTHOCSITCS:

— IIPeXJie YeM BBICTYIaTh, CJIEIyeT ONpeAEINTh, KaAkOBa HEOOXOAMMOCTb BCTYNATh B CIIOP;
HEOOXOIMMO TIIATENILHO MPOAYMATh TO, O YeM Oy/IeTe TOBOPHTH;

— KpaTKo€ M SICHOE W3JI0)KEHHE CBOEW TOYKHM 3pEHHs: peub JIO0JKHAa ObITh BecoMa U
yOeuTenbHa,

— JyYIIUM JI0Ka3aTeIbCTBOM MJIM CIIOCOOOM ONpPOBEPKEHUS SBISIIOTCA TOYHBIE U
OeccriopHble (PaKThl; €CiM JoKa3zaHa OIIMOOYHOCTh MHEHUS, CJIEAYET MPU3HATh IPABOTY CBOETO
OIIOHEHTA;

— HE0OXOIMMO TIOMHHTH O KYJBTYpe OOIIEHHs, YMETh BBICIYIIATh APYTOTO, YIOBUTH €TO
NO3MIIMIO, HE TMOBBIIIATh TOJOC, HE MpPEepbIBaTh BBICTYIAIOIIETO, HE JeJlaTh 3aMeuyaHHi,
KacCaroINXCsl JIMYHBIX KA4YeCTB YYaCTHUKOB OOCYKIEHHsI, N30eraTh IMOCIICIIHBIX BBIBOJOB; HE
CJIeZlyeT BCTYNAaTh B MPEPEKaHus C BEAYIIMM MO XOAY MPOBEIEHHS TUCKYCCUH.

PexomeHIyeMble KpUTEPHH OIIEHKH y4acTHs B IUCKYCCHU:

— YPOBEHb CaMOCTOATEIbHOIN BHEAY IMTOPHOM IMOATOTOBKH CTYJIEHTA K JUCKYCCHU;

— KauecTBO JIOKJIaJa W €ro MpeicTaBleHHWs (B cilydae, KOTJa CTYISHT SIBISETCS
JIOKJIQTYUKOM WJIA COJIOKIIATIMKOM);

— aKTHBHOCTB CTYJICHTa B paMKaX JIHCKYCCHH;

— KayecTBO TMPE/ACTaBICHHBIX CTYACHTOM apryMeHTOB, HaJlM4yhe OOpalleHuil K
TIOJIOKECHHSIM JEHCTBYFOIIETO 3aKOHOJIATEIIbCTBA, UCTIONTb30BaHME aKTyaJIbHOTO
(aKTOJIOrHUECKOro MaTepHana;

— COOJIIOIGHNE CTYIEHTOM TIPABHII yYacTHsl B TPYIIIIOBOM TUCKYCCHH.



Kpurepun oneHku:

Onenka «OTJIMYHO» BbIcTaBnse€TCSA, €CIM B paMKaxX ydacThs B AMCKYCCHUU CTYJIEHT
MIPOJIEMOHCTPUPOBANl BBICOKMM YpPOBEHb CAMOCTOSTEIbHON BHEAYAUTOPHOM ITOATOTOBKU K
JMCKYCCHH, BBICOKOE KaueCTBO JI0KJIa/1a U €ro MPEACTaBICHUS (B Clyyae, KOr1a CTyIEHT SIBIIIETCS
JOKJIaTYMKOM WU COJIOKJIaTYMKOM), BBICOKYIO aKTHMBHOCTh B paMKaxX JIMCKYCCHH, YBEPEHHOE
BJIAJICHUE TOJIOKEHUSIMH JICHCTBYIOIIETO 3aKOHOJATENBCTBA IO NPOOJIEeMaTHKE IMCKYCCHH,
UCIIOJIb30BAaHUE AaKTYaJbHOTO (PaKTOJIOTMYECKOro MaTepuaia IpH BbIpabOTKE apryMEHTOB,
coOJII0ICHHE MTPaBUJI y4acTUs B TPYNIIOBOM IUCKYCCHH.

Ouenka «XOPOIIIO» BbICTaBiISIETCA, €CIM B paMKax Y4dacTHsi B JUCKYCCHUU CTYIEHT
MPOAEMOHCTPUPOBAl CPEIHUN YPOBEHb CAaMOCTOSITEJIbHOW BHEAYJAUTOPHOW IOArOTOBKH K
JUCKYCCHH, CpeJTHEe KaueCTBO JOKJIaJa U €ro MpeacTaBieHus (B cilydae, KOTAa CTyICHT SIBIsieTCs
JOKJIaTYMKOM WJIH COJOKJIAJUUKOM), HEBBICOKYIO aKTUBHOCTb B paMKax AMCKYCCUU, BIIaJCHUE
MOJIOKEHUSAMHU JEMCTBYIOLIETO 3aKOHOIaTEIbCTBA MO MPOOIeMaTUKe TUCKYCCHH, UCIIOJIb30BaHUE
B LIEJIOM aKTYaJIbHOTO (haKTOJIOrMYECKOr0 MaTepralia Ipy BIpaOOTKE apryMEHTOB, COOIIOICHUE
OOJIBIIMHCTBA MIPABUII YUACTHS B IPYIIIOBOM TUCKYCCHH.

Onenka «YJAOBJIETBOPUTEJIbHO» BbicTaBisieTcs, €cid B paMKax ydyacTHs B
JUCKYCCUU CTYAEHT HPOAEMOHCTPUPOBAT HU3KHI YPOBEHb CAMOCTOSITEIIbHOW BHEAYJIUTOPHOU
NOJArOTOBKU K JAMCKYCCUHM, HU3KO€ KAayecTBO JOKJAaJa U €ro INpeacTaBieHus (B ciydae, KOrja
CTYJEHT SIBJISETCA MAOKJIAJYUKOM WIM COJOKIQJAYUKOM), HU3KYI0 aKTHMBHOCTh B paMKax
JUCKYCCUM, YAacCTUYHOE BJAJCHUE IIOJIOXKEHUSIMH JIEWCTBYIOLIETO 3aKOHOJATENbCTBA IO
npo0biieMaTUKe TUCKYCCHH, UCIIOJIb30BAHUE HEAKTYyalbHOTO (DaKTOJIOIMYECKOTO MaTepuasa mpu
BbIpa0OTKE apryMeHTOB, COOJIOJCHHE TOJbKO HEKOTOPHIX IpPaBWJI Y4yacTUs B TIPyIIIOBOM
JIUCKYCCHH.

Onenka «HEYJIOBJIETBOPUTEJIbHO» BbicTaBisieTcs, €cid B paMKax ydacTusi B
JUCKYCCHUHU CTYIEHT IPOJEMOHCTPUPOBAJ HE3HAHUE NTPEMETA JUCKYCCUU, HU3KYIO aKTUBHOCTD B
paMKax JUCKYCCHH, HCIIOJIb30BaHUE HEAKTYaIbHOTO (aKTOJIOTMYECKOr0 MaTepualia IpH
BBIPa0OTKE apryMEHTOB, HAPYIICHHUE MTPABUJI yUaCTHUs B TPYMIIOBOM TUCKYCCHH.

MeTtoauyeckue peKOMeH/IAlUM N0 MOATOTOBKE K JKCIpPecc-onpocy U NUCbMEHHOMY
omnpocy

Tema 1 KOHTPOJIBHBIE BOIIPOCHI K OIIPOCY U IKCIIPECC-0IPOCY JOBOAATCS MPENOJABATEIIEM
JI0 CTYJIEHTOB 3apaHee.

JUis TOATOTOBKM K IMUCBbMEHHOMY OIPOCY CTYACHTY HEOOXOAMMO O3HAKOMMTBHCS C
MaTcpraJioM, IMOCBAIICHHBIM TEMC CEMHHapa WJIHW MPAKTHYCCKOI0 3aHATHA, B y‘I€6HI/IKe NI
Jpyroil peKoMeH/I0BaHHOM yueOHOIl nuTeparype, 3amucsax ¢ JEKIUOHHOIO 3aHSATHs, O0paTUTh
BHUMAaHHEC Ha YCBOCHHUEC OCHOBHBIX MTOHATHH JUCHUIIIINHBI, BBIABUTH HauboJIee CI0KHbBIE BOIIPOCHI
¥ TOJ100paTh AOMOIHUTENBHYIO IUTEPATYPY IS UX OCBEIICHUS, COCTABUTh T€3UCHI BBICTYTLIICHUS
10 OTACIBHBIM HpO6J’IeMHBIM ACIICKTaM. Bperl MMOATOTOBKU K MMCBbMCHHOMY OIIPOCY MO OJHOMY
JEKIIMOHHOMY 3aHSTHIO BAPbUPYETCS B 3aBUCUMOCTH OT CJIIOXHOCTH T€Mbl U MHAUBUAYAJIbHBIX
0COOEHHOCTEHN OpraHU3alMK CTYJEHTOM CBOEH CaMOCTOSITEILHON paboTHI.

IIpy moAroToBKE K YCTHOMY OIIPOCY M JKCIIPECC-OIpPOCY CTYyAEHTaM DPEKOMEHIYETCs
CaMOCTOSITENIbHO MpopaboTaTh MaTepuasbl KOHCIEKTA JIEKIMI, OCHOBHYIO U JIOMOJHUTEIbHYIO
JTUTEPATYPy, PEKOMEHAOBAHHYIO JIJIsl U3YUYEHHS B JAaHHOM pa3jielie TUCHUILIUHBI, 03HAKOMUTHCS
CO CITPAaBOYHBIMHU MaTCpUualaMH. PCKOMCHI[yeTCSI IIPpH MMOATOTOBKE K YCTHOMY OITPOCY COCTABJIATH
IJIaH-CXEMY OTBETa IO KaXXJI0My BOIPOCY, BBINUCHIBATH OCHOBHBIE TEPMHHBI U TOHSATHUS B
MIEPCOHAIIBHBIN TJIOCCAPHil.

DKcnpecc-onpoc MOXKET MPOBOAUTCS HA JIEKIIMOHHBIX 3aHATHUSIX JJIS OLEHKH YCBOEHUS
TECOPCTUUCCKOTO MaTepuaja 1o npem)mymeﬁ TEME WIIN IJIs BBIABJICHHUS OCTATOYHBIX 3HaHUU 110
TeKyIIel TeMe, cOpMUPOBAHHBIX MPU U3YUCHUU APYTUX TUCIUTLINH.

[IpuMepHBIE KpUTEPUM OLIEHKU ITOATOTOBKH M YYacTHs CTYJIEHTa B OIPOCE M HKCIIPECC-
orpoce:

— 3HaHHE OCHOBHOT'0 y4eOHOI0 MaTepualia 1o TeMaM, BHIHOCUMBIM Ha TEKYIIHI KOHTPOJIb;



— 3HaHUE JONOJHMUTENBHOTO y4yeOHOro Mmarepuala Kak pe3ysbTaT IpeJBapUTEeNIbHON
CaMOCTOSITENIbHON PabOThI C PEKOMEHIyeMO JIUTEPaTypol U HCTOUHUKAMH;

— HaJIW4YMe WIUIIOCTPAlUi IIOJIOKECHUM TEOPETUYECKOro MaTepuaga INPUMEPAMH U3
IPAKTUKU (HallpUMep, NpUMEPAMU U3 JESITEIbHOCTU KPYNHON POCCUHCKON WJIM MHOCTPaHHOU
KOMIIAaHUM, IPAKTUKH JCSATEIBHOCTH OpraHa TOCYAApCTBEHHOM BJIACTH WJIH MECTHOTO
CaMOYTIpaBJICHUS );

— aKTMBHOCTb CTYJEHTA B PaMKax JOIOJHEHUS OTBETOB IPYIMX YICHOB aKaJeMHUYECKOU
IpyIIIBL;

— YPOBEHb CaMOCTOSITEJIBHOCTH CTyJEHTa IIPU OTBETE HAa BBIHOCUMBIE Ha KOHTPOJIb
BOIIPOCHI, HATM4KE (PaKTOB YTEHUS SJICMEHTOB OTBETA 10 KOHCIIEKTY JICKIMIA WK y4eOHUKY;

— JEMOHCTpAallAsg YMEHHUS pacCyXkJaTb, JeJIaTh BBIBOABI W JIOTMYECKH BEPHBIC
IIPEII0JIOKEHNS B pAMKaX T€M, BBIHOCUMBIX Ha TEKYILIHI KOHTPOJIb.

Kpurepun oneHku:

Otmetkoit «OTJIMUYHO» onenuBaeTcsi OTBET, KOTOPBI MOKa3bIBAaET IIyOOKHE 3HAHUS
OCHOBHBIX IPOLIECCOB U3Y4aeMOM NpeIMETHON 001aCTH, OTIIMYAETCS [TOJTHOTOW PACKPBITHS TEMBI,
BJIaJICHHE TEPMUHOJIOTHYECKUM alIapaToM, yMeHHEe OOBSICHATh CyIHOCTh SIBJICHUH, IPOLIECCOB,
cOOBITHH, NlenaTh BbIBOABI M 00O0OIIEHUs, JaBaTh AapryMEHTHPOBAHHBIE OTBETHI, MPHUBOIHUTH
IpUMEpBl, CBOOO/IHOE BJIa/JIEHUE MOHOJIOTMYECKON Peublo, JIOTUYHOCTh M MOCIEA0BATEIbHOCTh
OTBeTA.

Otmertkoit «XOPOILO» ouneHuBaercs OTBET, 0OHAPYKUBAIOIIMKM HEOOXOIMMbIE 3HAHUS
OCHOBHBIX TPOLIECCOB M3y4yaeMOll MpeaIMETHOH 001acTH, OTIaMYaeTcs TIyOMHOM M IMOJHOTOH
PacKpBITHSA TEMBI; BIIQJCHUE TEPMUHOJOTHUYECKUM amiaparoM, YMEHHE OOBACHATH CYHIHOCTb
SIBJICHUH, MPOLIECCOB, COOBITHM, JeaTh BBIBOABI M 0OOOIIEHUS, AaBaTh apryMEHTHPOBAHHBIE
OTBETHI, IPUBOJUTH MPUMEPHI, CBOOOJHOE BIIAJIEHUE MOHOJIOIMYECKON PEYbl0, JIOTUYHOCTh U
IIOCJIEI0BATENBHOCTD OTBETA; CTYJEHTOM JOIyCKAETCs OJJHAa-/IBE HETOUHOCTH B OTBETE.

OrMmetkoit «YJJOBJIETBOPUTEJIBHO» onieHuBaeTcs OTBET, CBUIETEILCTBYIOIIUNA B
OCHOBHOM O 3HAaHHMU TIIPOLIECCOB M3y4yaeMoOll MpeIMeTHON o00jacTd, OTIMYAIOLIMHCA
HEIOCTaTOYHOH TITyOMHOM M MOTHOTOW PACKPBITUS TEMBI; 3HAHUEM OCHOBHBIX BOIIPOCOB TEOPHU;
¢y1a00 cpopMHUPOBAaHHBIMU HaBbIKAMM aHAJIU3a SIBIICHUH, IPOLIECCOB, HEJOCTATOYHBIM YMEHUEM
JlaBaThb apryMEHTHUPOBAHHBIE OTBETHl M TMPUBOAUTH IPUMEPHI; HEIAOCTATOYHO CBOOOIHBIM
BJIQJICHUEM MOHOJIOTMYECKON pEeYbl0, HEJIOTMYHOCTBIO U HEMOCIEN0BAaTEIBHOCTBIO OTBETA.
JlomyckaeTcsi HECKOJIBKO OIIMOOK B COACpKAHUM OTBETA.

Otmerkoit «HEYJIOBJIETBOPUTEJIBHO» oueHuBaercss OTBET, OOHapyXHBarOIIUi
HE3HAHUE TMPOIECCOB H3yYyaeMOW MPEIMETHON 00JacTH, OTIWYAIOMUNACA HETJTyOOKUM
PaCKpBITHEM TEMbl; HE3HAHHEM OCHOBHBIX BOIPOCOB TEOPHH, HECPOPMUPOBAHHBIMU HABBIKAMU
aHaJM3a SIBJIEHUH, TNPOLIECCOB; HEYMEHHWEM JaBaThb apryMEHTHPOBAaHHBbIE OTBETHI, CIaObIM
BJIQJICHNEM MOHOJIOTUYECKONW pEYbI0, OTCYTCTBHEM JIOTUYHOCTH M IIOCJIEN0BATEIBHOCTH;
CTYJ€HTOM JIONYCKalOTCS CYIIECTBEHHbIE OIIUOKHU B COJIEP’)KaHUU OTBETA.

MeTtoauyeckue peKOMEHAANH 110 MOATOTOBKE YCTHOIO JOKJIAa

VYCeTHBIN TOKIIA KaKk BUJI CAMOCTOATEILHON paOOThl B yUeOHOM MPOIECCe CIIOCOOCTBYET
(OpMHPOBAHNIO HABBIKOB UCCIIEI0BATEILCKON pabOThI, pacHIMpsieT MO3HaBaTeIbHbIE HHTEPECHI,
pPa3BHBAaET HaBbIKW KPUTHUECKOI'O OCMBICIICHUS MT0JIy4aeMOil HHPOpMaIIIH.

IIpy moAroToBke YCTHOTO JOKJIaja IO 3aJaHHOM TEME CTYAEHT COCTaBIIET ILIaH,
no/0MpaeT OCHOBHbIE HCTOYHUKH. B mpoiiecce pabGoThl ¢ HMCTOYHHKAMHM CHUCTEMAaTH3UPYET
MIOJIyYeHHBIE CBE/ICHUS, JIeNaeT BbIBOIBI U 0000mmenus. K nokiaay mo Teme MOryT npUBJIeKaThCs
HECKOJIBKO CTYJIEHTOB, MEX/1y KOTOPBIMU PACIIPEAEIISIOTCS BOIPOCH! BHICTYIIIICHHUS.

Bri6op Tembl nokiana. TemaTtuka 1okiiaga 0ObIYHO OMpeAessieTcs: MpernoiaBaTeseM, Ho B
oTpezieNIeHuU TeMbl THUIIMATHBY MOKET POSBUTH CTYy1eHT. [Ipek e yem BeIOpaTh TeMy J10KIaaa,
aBTOPY HEOOXOJMMO BBISIBUTH CBOM MHTEpEC, ONpeNeNIUTh, HaJ KaKoi MpobyieMol OH XOTed Obl
paboTtatb, 6oJiee TIIyOOKO €€ U3yUUTh.

Otanbl paboThl CTyI€HTa HaJ JOKJIAJA0M:



1) dopmyarpoBaHKe TEMbI, IPHYEM OHA TOJDKHA OBITH HE TOJBKO aKTya bHOM [0 CBOEMY
3HAYEHUIO, HO U OPUTMHAIBHOM, UHTEPECHOM 110 COAECPIKAHUIO;

2) 1oabop ¥ U3yYeHHE OCHOBHBIX HCTOYHHKOB MO TeMe (KaK MPaBUIIbHO, TIPH pa3padboTKe
JIOKJIaia UCTIONB3YETCs HEe MeHee 3-5 pa3IuyHbIX UCTOUHUKOB);

3) cocraBieHHE CIKMCKA HCIOJb30BAHHBIX UCTOUYHMKOB. OOpaboTKa W CHCTeMaTH3aIlUs
uHpOpMaLnu;

4) pa3paboTKa IUIaHa JOKJIa/a;

5) moaroToBKa J0OKJIana;

6) myOaMYHOE BBICTYIJICHUE C TOKIIAI0M;

7) OTBET Ha BONPOCHI CITyIIaTeIel U 00CYKICHHE JUCKYCCUOHHBIX MOJIOKECHUH TOKIIA/1a.

Coneprxanue Tokiaaa:

1) BBeeHHE — ATO BCTYNHUTENbHAS YacTh HAayYHO-MCCIEI0BATEIbCKOW paboThl. ABTOP
JIOJKEH TOKa3aTh aKTyaJbHOCTh TE€MBI, PACKPBITh MPAKTHYECKYI0 3HAYMMOCTh €€, OIPENEIUTh
ENIU ¥ 33]1a91 SKCIIEPUMEHTA UITH €r0 ()parMeHTa;

2) OCHOBHAs 4acTh — B HEl pacKpbIBaeTCs cojepkaHue nokiaaa. Kak npaBusio, ocHOBHas
4acTb COCTOUT W3 TEOPETUYECKOTO M MPAaKTHUECKOTo pa3zienoB. B TeopermueckoM paszneie
PacKpbIBAIOTCA HCTOPUS U TEOpHUs HCCIEeIyeMOW MpoOIeMbl, JaeTcs KPUTUYECKHM aHamu3
JUTEpPaTyphl U NOKa3bIBAIOTCS MO3ULMH UCClieioBaTeNeil. B nmpakTuueckoM pasjiene u3iararrcs
METOJIbI, XOJ, W pe3yJbTaThl CAMOCTOATEIHHO MPOBEJECHHOIO UCCIENOBaHUs (€CIH OHO
npezmnonaraercs). B OCHOBHOI 4acTh MOTYT OBITh TaK)Ke IMPEICTAaBICHBI CXEMBI, JHArpPaMMBI,
TaOJIMLbI, PUCYHKH, KOTOpbIe HAa MyOJMYHOM BBICTYIUICHMM MOTYT OBITh TNpEACTaBICHBI B
KauyeCTBE MJUTFOCTPALlMOHHOIO MaTepuaa;

3) 3aKiIlOUE€HUE — COJIEPKUT UTOTH PabOThI, BHIBOJBI, K KOTOPHIM MpUIIEN aBTOp, U
peKOMeHAanuu. 3aKiIIoueHHe JOJDKHO OBITh KPAaTKUM, OO0S3aTeNbHBIM H COOTBETCTBOBATH
MIOCTaBJICHHBIM 3aJa4aM;

4) 0030p UCTOIB30BAHHBIX UCTOUYHUKOB.

[IpumepHas nponeaypa myoIunYHOro IpeaCTaBICHUS JOKIIaa:

— BBICTYIIEHUE JIOKJIAAUUKa (JOKJIAIUYUKOB);

— CIIyLIATEJH U MPEenoAaBaTelib 3a4al0T YTOUHSIOIINE BOIIPOCHl HA TIOHUMAHUE;

— IOKJIaJIYUK (AOKJIAAUYMKH) OTBEYAIOT Ha BOIIPOCHI;

— CIIyIIIATENHN 3a1at0T JUCKYCCHOHHBIE BOIIPOCHI M BBICKA3BIBAIOT OLIEHOYHBIE CYKICHUS;

— IOKJIaJYUK (AOKJIAAUMKH) OTBEYAIOT Ha BOIIPOCHI;

— MPENoaBaTeib MOABOINUT UTOTH U BBICKA3bIBAET OLIEHOYHBIE CY)KJIEHUS O JOKJIAJE.

[TIo ycmoTpenuto mpenoaaBaressi AOKIaAbl MOTYT OBITh IMpPEICTaBICHbl HA CEMHUHapax,
HaYYHO-TIPAKTHYECKUX KOH(EPEHLUAX, a TAKXKe UCII0JIb30BaThCs KaK (POPMBI TEKYIIET0 KOHTPOJIS
10 IPOMJIEHHBIM TEMaM.

IIpumepHbIE KpUTEPUH OLIEHKH YCTHOT'O JTOKJIaaa:

— aKTyaJIbHOCTb TE€MBbI UCCIIEIOBaHMUS;

— COOTBETCTBHE COEPKAHUSI TEME;

— rimyOuHa npopaboTKU MaTepuaa;

— YMEHUE eIaTh BbIBOJBI.

Kpurtepuu onenkmn:

Onenka «OTJIMYHO» BbicTaBnsIeTCS 32 YCTHBIN TOKJIa/, €CIIM BIOpaHa aKkTyalbHas TeMa
HCCJIEIOBAHMSI, €T0 COJEepXaHHe MOJHOCTHIO COOTBETCTBYET BHIOpaHHOW TeMe, JOKJaJ YeTKO
CTPYKTYPHUPOBaH, IPUBEAECH 0030 MO3UIMI MHOTUX MCCIIEOBATENIeH U HAYYHBIX LIKOJI, JTOKJIa]
COJIEP’KUT (AKTOJIOTMYECKUH MaTepuan W akKTyajbHble KOJIMYECTBEHHBbIE JaHHBIC, OKIIAJ
COJIEP’KUT KOPPEKTHBIE BBIBOJBI, CIIEIAHHBIE CTYIEHTOM CaMOCTOSITENIBHO, JOKIIAJ MPEACTABIEH
Ha MyOJIMYHOM BBICTYIUIEHUU M CTYJIEHT-JOKJIAJAYUK OTBETHUJI Ha BCE 3a/IaHHbIE CIyLIaTeNIsIMU
BOIIPOCBI.

Onenka «XOPOIIO» BeicTaBisieTCs 32 YCTHBIM 10K/, €CIM BhIOpaHa akTyalbHas TeMa
UCCIIEIOBaHMS, €T0 COJIEP>KaHKe B IIeIOM COOTBETCTBYET BHIOPAHHOM TEMe, TOKJIAJ OTHOCUTEIHHO
YETKO CTPYKTYypUPOBaH, NMpUBEIACH 0030p MO3UIMII HECKOJIbKUX HCCIeA0BaTeled M Hay4dHBIX



IIKOJI, JTOKJIAJ COJEPKHUT JOCTATOYHBIM (haKTOJOTHYECKUM MaTepHal U B IIEJIOM aKTyaJIbHbBIC
KOJIMYECTBEHHBIE JaHHBIC, TOKJIAJ COJIEPKUT KOPPEKTHBIE BBIBOJBI, CACIAHHBIE CTYIECHTOM B
1IEJIOM OTHOCHUTEIBHO CaMOCTOSITEIBHO, JOKJIAJ MPEACTABICH Ha MyOJMYHOM BBICTYIICHUU U
CTYJEHT-TOKJIQTYMK OTBETUI HAa OOJBIITMHCTBO U3 33JJAHHBIX CIYIIATEISIMA BOITPOCOB.

Onenka «YJIOBJIETBOPUTEJIbHO» BbIcTaBisI€TCS 32 YCTHBIA JOKIAJ, €CJIM BHIOpaHA
HEaKTyallbHasl TEMa MCCIEA0BaHNUS, €r0 COJEPKaHNE YACTUIHO COOTBETCTBYET BEIOPAHHOU TeMe,
JIOKJIaJ cJ1abo CTPYKTYPHPOBAH, MPHUBEICH 0030p IMO3HMIMK OJHOTO-IABYX HCCIEIOBATEICH H
HAYYHBIX IIKOJI, IOKJIA COJEPKUT MUHUMAIIbHBIN (PaKTOIOTUYECKUI MaTeprall U HeaKTyaIbHbIC
KOJIMYCCTBEHHBIC JaHHBIC, TOKJIAJ COACPIKUT KOPPEKTHBIC BBIBOJIbI, KOTOPHIE CTYJACHT YaCTHYHO
WIA TOJHOCTBIO 3aMMCTBOBaJl Yy JPYTHX aBTOPOB, JOKIAJ] TMPEACTABICH Ha MyOIMYHOM
BBICTYIUICHHH M CTYJEHT-JIOKJIadUK HE OTBETHJ Ha OOJBIIMHCTBO W3 3aJaHHBIX CIyMIATEIIMU
BOITPOCOB.

Ouenka «HEY IOBJIETBOPUTEJIBHO» BbicTaBIIsIETCS 3@ YCTHBIN 0K, €CJIU TEMa HE
COOTBETCTBYET Ipe]IaraeMoii TEMaTHKE, TeMa HE PaCKphITa, padoTa HE HOCUT CAMOCTOSTEIbHBIN
XapakTep, JOKJIAJl MPEACTaBICH Ha MyOJMYHOM BBICTYIUICHUH M CTYJIEHT-IOKIaIYUK HE OTBETHII
Ha OOJIBIIMHCTBO U3 3a/IaHHBIX CIIYIIATEISIMU BOIIPOCOB.

MeTtoauyeckue peKOMeHAAlMHU 110 NOAT0TOBKe K MP00JieMHBbIM CeMHHAPAM

IIpobnemubIii  cemuHap — O0OCyXIAE€HHE TIOJ] PYKOBOACTBOM  IIperojaBaTelis
MOJFOTOBJIEHHBIX CTYACHTaMHU KPAaTKUX COOOIIEHUHN 110 OIIPEIEICHHON HayYHOU WK IPUKIIATHON
npoOJieme.

[IpoGnemHubIii cemuHap mnpoBoauTcs 1-3 pa3a B ceMecTp, Tak Kak IpeaIoJiaraet
JIOCTaTOYHO JUIMTEIbHYI0 CAMOCTOSITENbHYIO MOATOTOBKY CTYJEHTOB, M3Y4aIOLUX KaKy0-1100
KOHKpPETHYI0 HayuyHylo mpobsemy. Ilpu ero mpoBeaeHMM COYETArOTCSl BUJBI JIEATEIbHOCTH,
COOTBETCTBYIOIIME OOBIYHOMY CEMHUHApCKOMY 3aHATHUI0 M TPYNIOBOH JMCKYCCHM, KOTOpas
IIpelyCMaTpUBAaET OPraHM30BaHHOE OOCYKJIEHUE [OKIAJ0B CTYAEHTOB IO OIpeNeIeHHON
HaY4YHOH MJIM NPUKJIAAHOMN MpodiieMe, Wi KpYyTry IpoOieM.

B mporecce caMOCTOSITENbHOW TOATOTOBKM K TMPOOJIEMHOMY CEMHHAapy CTYIEHTY
HEOO0XOMMO M3Y4YHTh IpEUIOKEHHBIE IpernojaBaTelieM HCTOYHUKM (MOHOTpaduM, CTaTbH,
CaiiTbl), B KOTOPBIX PACKPBITHI TEOPETHUECKHUE IMOAXOAbI K OOCyKIaemMol mnpoOiemMaTuke u
IpeCTaBIeHbl MaTepUallbl SMIMPUYECKUX HUCCIIeA0BaHUM. BeicTynaronuii 1omkeH ObITh TOTOB
OTBETUTH Ha BONIPOCHI MPUCYTCTBYIOLINX MO TEME CBOETO AOKJIaa. MOCIE KaX/I0T0 BBICTYIICHUS
IPOBOJUTCS 00CYXICHHUE MPEICTABICHHBIX HAyYHBIX BO33PEHHUH pa3HbIX YUEeHBIX. | OTOBHOCTH K
TaKOM aHAIUTUYECKOM KOJIEKTUBHOM paboTe oOecreunBaeTcsi HPOCMOTPOM KaXK/IbIM CTYAEHTOB
TE€X OCHOBHBIX pabOT, KOTOpBIE IPENojaBaTellb PEKOMEHA0BAJI IMPOYUTaTh K MPOOJIEMHOMY
CceMHUHapy.

PexomeHtyeMble KpUTEPHH OLIEHKH y4acTHsl CTYAEHTa B IPOOJIEMHOM CEMUHApE:

— BJIaJICHUE TEOPETUYECKUM MaTepUaIoM;

— KauecTBO MPEACTaBICHHOI0 KpPAaTKOro COOOIIEHUS MO HAy4YHOM WM NPUKIaIHON
npobieme;

— yMeHHe JienaTb 000CHOBaHHbIE BBIBOIbI;

— aKTUBHOE y4acTue B 00CYKICHHH;

— aKTUBHOCTH B pa3padOTKe MEXaHU3MOB PEIIeHUs] HAyYHOW WM MPHUKIIAHON POOIIeMbI;

— HaJIn4yre cOOCTBEHHOM MO3ULIMU B 00CYK1a€MOM BOIIPOCE.

Kpurepun onenkmn:

Onenka «OTJIMYHO» BricTaBnsieTCs 32 yyacTHE B IPOOJIEMHOM CEMUHAPE, €CIIU CTYIEHT
IpEeICTaBUI CoJiepXKaTeIbHOe, CTPYKTYPHPOBAHHOE M KpaTKOE COOOIIeHHWE MO HAay4YHOW WU
MPUKIIATHOW MpobiieMe (€Cau €ro yJacThe MpEeroiarajo HaJIudue JOKJIaaa Wi COOOIIECHUS
nepea TpyNnoi), NPUHSAJI AaKTUBHOE YydyacTHe B OOCYXJAEHUHU MPEAJIOKEHHOH MNpoOsIeMsl,
MPOJEMOHCTPUPOBAJI  BJIAJEHHE JIOCTAaTOUYHBIM TEOPETUYECKUM MaTepuajoM, HalIu4due
COOCTBEHHOM MO3MIINH, YMEHHUE JIeNIaTh 000CHOBAaHHbIE BBIBO/IbI, & TAK)KE BHICOKYIO aKTUBHOCTbH B
pa3paboTKe MEXaHW3MOB PELEeHUS] HAyYHOU WM MPUKIaIHOMN MPOOIeMBbl.



Omnenka «XOPOILIO» BrIcTaBIIsSIETCS 32 y9acTHE B TPOOJIEMHOM CEMUHApPE, €CIIN CTYACHT
NPEJCTAaBUI B LIEJIOM COJepKATENbHOE, IOCTATOYHO CTPYKTYPHPOBAHHOE M KPaTKOe COOOIIeHNE
[0 HAYYHOM WJIM MPUKIIATHON pobiieMe (eCiIu ero yyacThe mpeirnoiarajio Hajluuue J0KIa1a Wi
COOOINEHUsI TIEpe]l TPYIMION), MPUHSI y4acTHE B OOCYKICHHH MPEIIOKEHHOW MPOOIeMBI,
MPOJEMOHCTPUPOBANI  BJIaJICHUE HEOOXOAMMBIM TEOPETUUYECKHM MaTepuaioM, HalIu4due
COOCTBEHHOM MO3MLMH, YMEHHME JejJaTb OOOCHOBAHHBIE BBIBOJbI, A TAKKE ONPEICIICHHYIO
AKTUBHOCTH B pa3pab0OTKe MEXaHW3MOB PEIlICHUsI HAYYHOU WM MPUKIIAJAHON MPOOIEMBI.

Onenka «YJOBJIETBOPUTEJIbHO» BbicTaBisieTcs 3a ydacTHe B HpOOJIEeMHOM
CEeMHUHAape, €ClIi CTYJIEHT IPEICTaBUII MaJIOCOAepKATEIbHOE, HECTPYKTYPUPOBAHHOE COOOIIEHKE
10 HAyYHOM MJIM IPUKIIaJHOU Ipo0biieMe (€CiIM €ro yyacThe IpeIoiarajo Hajluuue J0K1aa Win
COOOIlleHUsI Tepes TPYIIoi), MPOABHI HU3KYIO aKTUBHOCTh B OOCYXICHUHM MPEIIONKEHHON
npoOJIeMbl, MPOJIEMOHCTPUPOBAI ciIab0€ BIIAJACHWE TEOPETUYECKHM MAaTEpUaoM, a TaKKe
HU3KYIO aKTUBHOCTH B pa3pa00TKe MEXaHU3MOB PELICHHs] HAyYHOH WJIM IPUKIIAJHON MTPOOIeMbI

Onenka «HEYJIOBJIETBOPUTEJIBHO» BeicTaBisieTcss 3a ydacTHe B HPOOJIEMHOM
CEeMHUHape, eClU CTYACHT He MPEeACTaBUI COOOIICHHE 10 HAYyYHOW WM MPHUKIAJHON mpobieme
(ecnu ero ydactue MpeANosarajo Haluuue JOKJIaJa WIM COOOILIEHUs Iepel Ipynmnou), He
OPUHUMAJT Yy4acTHE B OOCYXJACHHUU MPEAJIOKEHHOU MpOoOIeMbl, MPOJAEMOHCTPUPOBAT claboe
BJIQJICHUE TEOPETUYECKUM MaTepuaioM, HE NPUHHUMAJ ydacTue B pa3paboTKe MEXaHU3MOB
pelleHus: HayYHOU WM MPUKIIAJAHON MpoOIeMbl

KonTtposs camocTosiTeJibHOI  padoTbl  OCYIIECTBISETCS: TEKYIIUH  KOHTPOJb
OCYIIECTBIISIETCSl €XKEHENEIbHO B COOTBETCTBHE C MPOTPaMMON 3aHITHI;, MPOMEXYTOUYHBIN
KOHTPOJIb 10 MTOTaM JMCIUIUIMHBI OCYIIECTBISETCS B (POpPME OIEHKH YCTHBIX OTBETOB Ha
BOIPOCHI IO OUIIETaM.

B ocBoeHuu NUCHUIUIMHBI MHBAJIUAAMM U JIMIAMH C OFPAaHUYEHHBIMU BO3MOXHOCTSMU
3I0pOBbsl OOJBIIOE 3HAUYEHHWE HMEET WHIUBUIyajbHass ydeOHas paboTa (KOHCYIbTAIlUHM) —
JIOTIOJTHUTEILHOE PAa3bsICHEHUE yUeOHOr0 MaTepuara.

NunuBuayanbHble KOHCYJIBTAIMM IO TPEAMETY SBISIOTCA BaXXHBIM  (DaKkTOpoM,
CHOCOOCTBYIOLINM HMHAWBUIYAIN3ANN OOYYEHUS U YCTAHOBJICHUIO BOCITUTATEIBHOTO KOHTAKTA
MEXIy TMpernojaBaTeieM W OO0y4arollMMCS HHBAJIWIOM WM JHIOM C OrpaHUYCHHBIMU
BO3MOXKHOCTSIMH 3710POBBbSI.

B ocBoeHMM NUCIUTUIMHBI WHBAJTUAAMH U JUIIAMH C OTPAaHUYCHHBIMU BO3MOXHOCTSMH
3I0pOBbs OOIBINIOE 3HAYCHHE WMEeT HHJIWBHyallbHas ydeOHas paboTa (KOHCYNbTalluu) —
JIOTIOTHATEITFHOE PA3bsICHEHHE yIeOHOr0 MaTepHara.

NunuBuayanbHble KOHCYJBTAIIMM 1O TPEAMETY SBISIOTCS BaXXHBIM  (DakTOpoM,
CIIOCOOCTBYIOIUM HHJIMBUYaTU3alMN O0yUEHUS U YCTAHOBJICHUIO BOCITUTATEIILHOTO KOHTAKTa
MEXIy TpernofaBaTeieM W OOy4arolIMMCS WHBAIWIOM WX JHUIOM C OrpaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

7. MaTtepuajibHO-TEXHUYECKOe o0ecrieyeHne 1o AUCHUIIHHE (MOAYJII0)

HanMeHoBaHue crieUaTbHBIX OCHAIIIEHHOCTH CHEeIUATBHBIX [NepedeHpb TUIEH3UOHHOTO
MOMEIIEHU I MOMEIIEHU I MIPOrPaMMHOT0 00eCIIeUeHHUs
VYuebOHbie ayJIUTOPHU it | Mebens: yueOHast Mmebeb OnepanroHHas cucreMa
MPOBEJICHUSI 3aHATHI JIeKIMOHHOTO | TexHuueckue cpencta oOyuenus: | MicrosoftWindows
THA 9KpaH, MPOEKTOP, KOMIIBIOTEP OducHblii  makeT  NPHUIOKEHUH
MicrosoftOffice
Y4eOHbie ayIUTOPUN st | Mebenb: yueOHas MebeIb OnepannoHHast cucrTema
MPOBEICHUSI sansTHii | TexHuueckue cpencrsa ooyuenus: | MicrosoftWindows
CEMHMHApPCKOT0 TUIIa JKpaH, MPOEKTOP, KOMIIBIOTED OducHbIi makeT  IPUIOKEHUI
O6opyaoBaHue: MicrosoftOffice

Jis  caMmocToATenbHOW  paboThl  OOy4aroUmMXcs MPEAyCMOTPEHbl  MOMEIICHHUS,
YKOMITJIEKTOBAaHHBIE CIIEIMATU3UPOBAHHON MeOeblo, OCHAIIEHHbIE KOMIBIOTEPHON TEXHUKOH ¢



BO3MOXKHOCTBIO MOJKITIOUEHUSI K ceTn «HTepHEeT» M 0o0ecreueHreM JIOCTyINa B AJIEKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTENBFHYIO CPEy YHHBEPCUTETA.

HaunmeHoBaHHEe TOMEIIEHUN 119
CaMOCTOSTENTFHON pabOTHI
00yJaroImuxcst

OcHalIeHHOCTD TIOMEILECHUH TS
CaMOCTOSTENEHON pabOTHI
0o0yJarommuxcs

IlepedeHp MMLIEH3MOHHOTO
MIPOTPAMMHOTO 00ecTIeueHHS

TTomemieHne a1 caMOCTOSATEILHOM
paboThI o0y4aromuxcs (IUTaTBHBIN
3an HayuHoti OnOIHOTEKN)

Meobenp: yuebnas mebenb
Kommiexr  cnenuann3upoBaHHON
MeOen: KOMITBIOTEPHBIE CTOJIBI
ObopynoBanue: KOMITBIOTEpHAs
TEXHHKAa C TMOJIKIIOYCHHEM K
nHpopMannoHHO-
KOMMYHUKAIIMOHHOMN
«HTEpHET» W IIOCTYyNIOM B
JNIEKTPOHHYI0  MH()OPMAIMOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3oBaTeNbHOW  OpraHU3aluH,
BeO-KaMepbl, KOMMYHHKAI[HOHHOE
obopymoBaHHe, OOECIICUHBAOIIEE
JOCTym K  CETH  HWHTEPHET
(npoBoaHOE COC/INHECHHUE u
OCCIIPOBOJTHOC  COCIUHEHHE IO
texuosorun Wi-Fi)

CCTHU

OmnepanroHHas cucreMa
MicrosoftWindows
OdwucHerif  maker

MicrosoftOffice

MIPUIIOKEHUH

ITomelieHre s caMOCTOSATEIbHOMN
paboTel o0yuaronmxcs (YUTaIbHBII
3a1  OuOnmorekn  (akyJbTeTa
yIpPaBJIEHUs U TICUXOJIOTHUH)

MebGenb: yueOHas Mebeb
Kommnexkt  crnenmann3upoBaHHOMN
MeOeJn: KOMITBIOTEPHBIE CTOJIBI
ObopynoBanue: KOMIIBIOTEPHAs
TECXHUKaA C IIOAKJIFOUECHUEM K
HHPOPMALHOHHO-
KOMMYHHKAIIHOHHON
«VHTEpHET» M IOCTyIOM B
9NIEKTPOHHYIO  HMH(OpMaIHOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3oBaTe]IbHON  OpraHU3aLuH,
BeO-KaMepbl, KOMMYHHKaI[HIOHHOE
obopynoBaHue, oOecrneunBaroIee
JA0CTyl K CEeTHU HUHTEPHET
(mpoBoxaHOE COEIIMHEHHE U
0ecrpoBOJTHOE  COEIWHEHUE IO
texuosorun Wi-Fi)

CETHU

OnepannoHHast

cucrema MicrosoftWindows
OducHsrit

npuioxenuit MicrosoftOffice

IIakeT




