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1. He.ﬂl/l H 3aJa4Y4 U3YyYCHUA TUCIHUITIINHBI

1.1 Ilesab 0CBOEHHA JUCHUILIHHDI

OcHoBHO# 1enplo aucuuiuinabl «b1.B.06 YnpaBineHue KoprnopaTUBHbIM KOHTEHTOMY SIBIISIETCS
IIOArOTOBKA CIyLIaTesell 10 OCHOBHBIM BOIIPOCAaM TEOPHUH U IPaKTUKU ucnoiab3oBanus ECM-cucrem B
npodeccruo-HaIbHOU NeSTeNbHOCTH U BO3MOKHOCTEH M(poBoi TpaHchopMaluy 6usHeca.

1.2 3agauu AUCHUILIUHBI

- chopMupoBaTh MpEACTaBIEHUE O TEXHOJIOTUAX, JIEKAIMX B OCHOBE YIpaBJIECHUS
KOpIIOpaTUBHON MH(popManueii; o cnocobax padorsl ¢ ECM-cucremoii, stanax BHeapenus ECM, o
TEXHOJIOTUH JIEKTPOHHOU MOIIHCH;

— OBJIAJCTh MPUHIUIIAMU ONTHMH3AIHUU TPOLIECCOB HA OCHOBE aBTOMATU3ALMH; SJIEKTPOHHOM
B3aUMOJICHCTBUU C KOHTPAreHTaMH U BHEIIHEM JIOKYMEHTO000poTE;

— m3yuuth Gpynkuuit ECM-cucreM Ha COBPEMEHHOM IMPEIIPUSTHH,

— W3Y4YUTH 3BOJIIOLUIO PA3BUTUSA CHCTEM 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa M KOHLIEHIMH
JOKYMEHTHPOBAHUS YIPABICHYECKOH IEATEIIHOCTH;

— OBJIAJIeTh METOJMKON IOCTAaHOBKU Liesied M TpeOoBaHMM K (PYHKUMOHAIBHOCTH CUCTEM
YIPaBJICHUS KOHTEHTOM.

— U3y4YEeHUE METOUKHU CPABHUTENIBHOTO aHalu3a 1 Beioopa ECM-cucteM i Hy 1 OpraHu3aliu

— YMEHHE OLIEHUBATh d((PEKT OT aBTOMATHU3aNU OM3HEC-TIPOLIECCOB U YIPABICHHUS KOHTCHTOM.

1.3 Mecrto aucuumiannsl B ctpykrype OOII BO

Jucuumnuza «b1.B.06 VYnpasiieHue KOprnopaTuBHBIM KOHTEHTOM» IPUHAMJIEKHUT K YacTH,
dbopMupyeMoil ydacTHUKaMu oOpa3oBaTeNbHBIX OTHOWIEHUH Onoka bl "ducuummuuel (Momymm)"
y4eOHOro 1miana. B cooTBeTCTBHM ¢ paboYrM y4eOHBIM IUTAHOM JUCHUIUIMHA U3y4aeTcs: Ha 2 Kypce 1o
OYHOH M Ha 2 Kypce 110 3a04HO0i (popme 00yueHus. Bua mpomMexyTouHoM aTTecTaluu: 3a4er.

JUJ1sl yCTIeNTHOTO YCBOGHUS JUCIUTUIMHBI HEOOXO0IUMO, YTOOBI MATUCTPAHT UMEIT 3HAHUS, YMEHHS,
BJIAJICHUE U OIBITOM JEATEILHOCTH B 00beMe TpeOOBaHMH CIEAYIOUMX AMCLUUIUIMH: «YIpaBieHue
npoektamm», «LludpoBusanus cuctemsl ynpasieHus», «HopMmaTHBHO-MeTOAMYECKOE OOeCIeYeHne
3JIEKTPOHHOTO IOKYMEHTO000pOTa» U3ydaeMbIX B 1-2 cemecTpax.

B cBoro ouepenp, n3yyeHue AUCHMILIUHBI 00ECIEUYNBAET BO3MOKHOCTh YCIIEITHOTO OCBOEHHUS
CTYACHTaMM CIIEAYIOIMINX AUCLUUIUIMH OCHOBHOM 00Opa3oBaTelbHOIN mporpamMmsel: MHTEMIEKTyanbHbIN
apXuB M PETPOKOHBEPCHS, @ TAK)KE MOJATOTOBKY U 3alUTy BBIMYCKHOM KBaIM(UKAIIMOHHON paboThI
Marucrpa.

1.4 llepeuyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00yYeHHS MO JUCHHUIITIHHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00Pa30BaTeIbHON POrPaMMbl

N3ydyeHue naHHON yuyeOHOW IUCIUIUIMHBI HAampaBieHO Ha (OPMUPOBAHHME Yy OOyYaroIIMXcs
CJIEAYIOIINX KOMIIETEHIUN!

Kon n HanmeHOBaHUE HHAMKATOpa
Pe3ynbraThl 00y4YeHus 110 AUCIUIUINHE
JOCTHKEHHsI KOMIETEHIINH
IIK-2. IlocTpoeHune cucTeMbl JOKYMEHTAIIMOHHOI0 o0ecrneyeHusl YIpaBJeHUus OPraHu3auuu
UIIK 2.1 — crrocoOeH aHATH3UPOBATh 3HaTb:
Nepesi0BOM 0TEUECTBEHHBIH U - TepeoBONM OTEYECTBEHHBIH ONBIT M Hay4yHble pa3paboTKu B o0JacTH
3apyOeXXHBII OTBIT B 001aCTH MH()OPMAMOHHOTO U IOKYMEHTAIIMOHHOTO 00ECIIeUeHNs YIIPaBICHUS
JOKYMEHTAI[HOHHOTO 00eCIIeYeHus YMersb:
YIIpaBJICHUS; - QaHATIM3UPOBATH MTEPEIOBOI OTEUECTBEHHBIH 1 3apyOEKHBII ONBIT B 001aCTH
Baeapenust ECM-cucrem;
HIIK 2.2 — cioco6eH miIaHupoBaTh 3HaTh:
B3aUMOJICHCTBUE MOAPA3IEICHUN - (pyHKIIMM ¥ TOPAOK B3aMMO/ICHCTBUS OAPA3/IeICHIH OpTaHU3aI[iH
OpTraHM3aINH [0 BOIpocaM paboTHI ¢ - METOJIBI IPOEKTHPOBAHMS U IUNITAHUPOBAHUSA pabOT B OpraHU3aINH
JIOKYMEHTaMH; YMmeTs:




KOZI 1 HAUMCHOBAHUEC UHAUKATOPA
JOCTHXXCHUA KOMIICTCHIIMN

P€3yJ'IBTaTI)I 06y‘{eHI/IH 10 JTUCLHUIITIMHE

- MMpOBOAUTH aHaJIu3 I/IH(l)OpMaHI/II/I o COCTOSAHHUH
JAOKYMCHTAIlTUOHHOT'O obecrneueHus YyHpaBJI€HUS OpTraHU3aluu

CHCTCMbI

UIIK 3.3 — crrocobeH oprann3oBaTh
PabOoTHI IO OCTPOCHHIO CHCTEMEI
JTOKYMEHTAIIMOHHOTO 00eCIIeYeHNs
YIIPABJICHUS OPTaHU3aLUH

YMeTh:

- BHOCHUTH apTryMCHTHPOBAaHHbIC OPTaHHW3ALMOHHBIE U TEXHOJIOTHYECKUE
MIPEATIOKEHUS 110 COBEPIICHCTBOBAHHIO CHUCTEMBI JOKYMEHTAI[HOHHOTO
obecrieuenns ynpasinerus U BHeapeHuss ECM-cuctem;

Bnanets HaBbIKaMH:

- oueHKH 3(P(EKTUBHOCTH IMPOLECCOB JOKYMEHTAI[MIOHHOTO O00eCHeYeHUs
yIpaBJIEHUs] OpraHU3aALUH

— ompeneneHus (QyHKUWH, BBIMOTHAEMBIX CHUCTEMOH 3JIEKTPOHHOTO
JIOKyMEHTO0000pOTa OpraHU3aliH, U OTCJICKUBATh €€ aKTyaJIH3aLHIO

11K-4. COBeleeHCTBOBaHI/[e CHCTEMbI JOKYMCHTAIIUOHHOI'O o0ecreueHHs YIpaBJCHUA OpraHu3anuun

UIIK 4.1 — ciocoGeH aHanu3upoBarh U
OLICHUBATD COCTOSTHHE CHCTEMBI
JOKyMEHTAI[HOHHOTO obecrieueHus
yIpaBJICHUs OpTaHU3ALUH;

3HaTh:

- COBpEMEHHBIE METO/Ibl YIIPaBIICHUS JJOKYMEHTaMU, UCIIOJIb3yeMbIe B chepe
JIOKyMEHTAI[MOHHOTO OO0ECHeUYeHNs] YIpaBJICHHS OpraHM3alud, M UX
(YHKIIOHAIBEHBIE BO3ZMOKHOCTH

- pemOok ECM-cuctem; cpenctBa cbopa,
“HpOpMALUN

YMersh:

- aHATM3MPOBATh HH(POPMALNIO O COCTOSHUU CHCTEMBI JTOKYMEHTAlHOHHOTO
obecrieueHus YIpaBJIeHNs] OpraHUu3alyu

mepegadyl W 00pabOTKH

UIIK 4.2 — ciocoOeH onpenesnsaTb Mepsbl
0  ONTUMM3ALMH  YIPaBJICHYECKOTO
JIOKYMEHTO000pOTa OpraHu3aIiiy;

YMeTn:

- COCTaBIISITh TEXHUYECKOE 3aJjaHhe Ha NPOCKTUPOBAHWE W BHEJIPEHUE
CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000poTa B chepe MOKYMEHTAI[HOHHOTO
o0ecreYeHUs YIIPABICHHS OPTaHU3aIHH

— BBIOMpaTh ONTUMAJBbHYI0 CHCTEMY YIpAaBJICHHS JIOKYMEHTaMH,
OTBEUAIOIIYI0 3ajjauaM JOKYMEHTallMOHHOTO OOecledYeHHs YIpaBJICHUs
OpraHU3aIud

- 00OCHOBHIBaTh HEOOXOAMMOCTb BHEIPEHHS CHCTEMBI JJIEKTPOHHOTO

oOecrieucHus yIIPaBJICHHUS OPraHU3auu

JIOKyMEeHTooOOpoTa B cdepy  JIOKyMEHTaIOHHOTO  OOECIeYeHUs
YIPABJICHHUS OpraHU3aLUH
UIIK 4.3 — cmocobeH oOpraHu30BaTh | YMETh:
JeATENFHOCTh 10 COBEPLICHCTBOBAHHMIO | - OPraHM30BHIBATH OOy4YeHHE PaOOTHUKOB OPraHW3alUH COBPEMCEHHBIM
CHCTEMBbI JOKYMEHTAL[HOHHOIO | MeToJaM paboThl C JOKyMEHTaMH B cdepe JOKYMEHTA[HOHHOTO

oOecriedeHns yIpaBIeHUS

Bnaners:

- HaBBIKAMH OpraHHM3alMM U IUIAaHWPOBaHUs pabor no BHeapeHuto ECM-
CHCTEM B OpraHHU3alluu

PesynbpTaTel 00yueHHUs MO NUCUUIUIMHE JAOCTUTAIOTCS B PaMKaX OCYIIECTBIIEHHUS BCEX BUIOB
KOHTAKTHOM U caMOCTOSTENbHON paboThl 00yUYaIOMIUXCSl B COOTBETCTBUM C YTBEP’KACHHBIM Y4eOHBIM
IJIAHOM.

WNHauKaTopel AOCTHXKEHHUS KOMIIETEHIMH CUMTAIOTCA CPOPMHUPOBAHHBIMU TPH JOCTHKEHUH
COOTBETCTBYIOIIUX UM PE3YJIbTaTOB O0YUYECHHUSI.

2. CTpyKTYypa U coep:KaHHe JUCHUIITHHBI
2.1 Pacnipenesienne Tpy10éMKOCTH JMCUMILIMHBI IO BUaM padoT

O6mmas TpyA0EMKOCTh AUCHUILTUHBI cocTaBisieT 3 3ad. ef. (108 1), ux pacnpenenenue no Buaam
paboT mpeacTaBiIeHO B TaOIHUIIE.



Bun yueGHOI paboTh ®dopma oOyuenus
o4Has 3a04Has
Bcero 3 4 Bcero 2 Kypc
4acoB | CEMECTp | ceMecTp 4acoB (uacsr)
(gacsr) (gacer)

AyAMTOpHbIE 3aHATHS (BCEr0) 24 24 12 12
B ToMm uucne:
3aHsATHS JIEKIIMOHHOTO TUITA 12 12 4 4
1a00paTOPHBIE 3aHSTHS 12 12 8 8
NPAaKTHYECKUE 3aHATHS
CEMMHAPCKHE 3aHATHS
HNnas koHTaKTHasA padora:
ITpomesxyTounas arrectanus (MKP) 0,2 0,2 0,3 0,3
CamocTosiTeJbHast padoTa, 838 83,8 87 87
B TOM 4YHCJIe
Pedepar, noknan 10 10 10 10
CaMOCTOSTENBHOE H3yYEHHE PaA3IEIoB 63.8 63.8 67 67
IMoAroTOBKA K TEKYILEMY KOHTPOIIIO 10 10 10 10
KoHTpoJib:
IToaroToBKa K 3a4eTy 8,7 8,7
O6uan qac 108 108 108 108
TPYI0EMKOCTH B T.4. KOHTAKTHAS
wac pa6ora 24,2 24,2 12,3 12,3

3a4. elI. 3 3 3 3

2.2. CTpyKTypa THCHUILIMHBI

Pacrnipenenenuie BUoB yueOHOU pabOThI M KX TPYIOEMKOCTH IO pa3ziesiaM U TeMaM JUCIHUILTHHBL.
Pacnipenenenue BuoB yueOHOM pabOTHI U UX TPYIOEMKOCTH T10 pa3zesiaM U TeMaM JTUCIUTLTAHBI.

(0l0]e)
. KonuuectBo 4acos
HaumeHnoBaHue Mojynel, pa3iesioB 1 TeM
2 AynuropHas
Bcero paboTa CPC
J | 3 | JP

1 | Knaccudukarus u xapakrepuctuku MT-cepBUCOB MpeaNpUSTHS 10 2 8
2 | Ilpouecchl npenocrasnenusi UT-cepBucon 8 - 8
3 | Texnonorus ECM - cuctema ynpapieHHUs] KOPIOPATHBHBIM KOHTEHTOM 14 2 2 10
4 | YopaBieHue JOKYMEHTaMH U 00pa3aMu JOKYMEHTOB 14 2 2 10
5 | Ynpapnenue 3anucsiMu 10 2 8
6 | Yopaenenue noTokaMu paboT v OU3HEC-TPOIIECCaMuU 12 2 - 10
7 | Ynopasnenue Web-KOHTEHTOM 14 2 2 10
8 | YupaneHue 3HAaHUSIMU 14 2 2 10
9 | Ananums peiHKa nporpaMmHoro obecnedenus WCM 11,8 2 9,8

HUTOI'O no pasdenam oucyuniunvl 1078 | 12 12 | 838

Kontpois camoctosTensHoH paboTs! (KCP) -

ITpomesxytounas arrecrarst (MKP) 0,2

[ToaroroBka K TEKylieMy KOHTPOJIO -

O01m1ast TPYA0EMKOCTb 110 TUCIUTIINHE 108




2.3. Conep:xaHue pa3iesioB U TeM JUCHUNIMHBI

2.3.1. 3aHATHSA JEeKIIUOHHOI0 THIIA

HaumeHnoBanue pazaeiia U TEMbL

Coneprkanue pasjena (TeMbl)

®opma
TEKYLIET0
KOHTPOJIS

Krnaccudukamms wu
CEPBHUCOB MPEATIPHUATHS

xapakrepuctuku UT-

OcuoBHble noHATUA UT- MeHeKMEHTa,
HT- cepBuca, XapakTepUCTUKH,
napameTpsl u Bubsl M TcepBuca, OCHOBBI
nporeccHoi Moaenu ynpasienus UC-
ciryx00ii B ee B3aumocssizu ¢ UT-
CEPBHUCAMH, C OJHOW CTOPOHBI, U
(yHKIMOHAIBHON MOJIENEIO C IPYTOH;
TIOHATHE W BUIBI KOHTEHTA. CTPYKTYDa,
¢ysakann u coctaB UT — ciryx6.
DopmynHpyIoTCs QyHKINOHAIBHBIE
00s13aHHOCTH CILY’K0.

A

Texnonmorus ECM - cucrema ynpaBieHUs
KOPIIOPaTUBHBIM KOHTEHTOM

ITonstue ECM. ®@yukunu ECM
Mopenu npeactaBnenus ganabix B ECM.

VYupasnenue
JOKyMEHTOB

JAOKYMCHTAMH u 06pa3aMH

O030p pbIHKa CUCTEM YIIPABICHUS
JOKyMEHTaMHU

YnpagneHue 3anucsaMu

YpasieHue 3aluCsIMU: XpaHEHUE,
KOHTPOJIb BEPCHI, COOIOICHUE PEKUMA
JIOCTYTIA, YIIPABJICHUE TOTOKOM
JIOKyMEHTOB U T. 11. [lyOnukarus
cozepxkumoro. [Ipeacrasnexue
WHPOPMALIUH B BUIE, YIOOHOM IS
HaBUTALIMH, [IOUCKA

VYupasnenue
mpoueccaMu

moToKaMu paboT W OW3Hec-

Haznauenmue, chepsr MIPUMEHCHUS
texHonmorun  «workflow».  I[IpuHIMIED
OpraHu3aluu workflow-cucrem.
XapakTepucTHKa KJIacCOB CHUCTEM, MX
Ha3HaueHue, cdepbl NPUMEHEHHS H
0COOEHHOCTH

WCTIOJIb30BaHUS

VYupasnenue Web-koHTEHTOM

Ocuogubie 3agaun CMS. TIpenocrasienune
UHCTPYMEHTOB JJIsl CO3JIaHMUS
COJICPIKUMOT0, OpPraHU3aIIUsI COBMECTHOM
paboThI HAJ COACPIKUMBIM. Y IpaBIICHHUE
COJICPIKMUMBIM: XpaHEHHUE, KOHTPOJIb
BEPCHiA, COOIOJICHUE PeXKUMa TOCTYIIA,
yIpaBieHUe MOTOKOM JOKYMEHTOB U T. II.
[MyGmukanust coaepKUMOro.
IIpencraBnenne HHGOPMAIUH B BUAE,
y10OHOM JIJIsl HABUTallMH, OMCKA.

YnpagneHue 3HaHUSIMU

[loHsiTHE KOPIOPATHBHOTO 3HAHUS U
KOPIOPAaTHBHOMW  MaMsTH.  DBOJIIOLHSA
cuctreM C3Jl B CTpoHy yHpaBICHHS
3HaHussMH. OCHOBHBIE 33/1a41 U CTPYKTypa

KOPIIOPaTUBHBIX CVY3. [oacucrema
dbopmamzanu  3HaHmd.  [lomcucrema
TUPQXUPOBAHUS 3HAHUH W  OOYyYCHHS.

HOI[CI/ICTeMa ITIOMCKa.

[Ipumeuanue: [l — yyactve B TUCKYCCHH.

[Tpyu u3yueHUN TUCIUIUIMHBI MOTYT PUMEHSTHCS DJIEKTPOHHOE 00yUeHHUE, TUCTAaHIIHOHHBIE
obOpazoBarenbHble TexHOJI0oTHN B cooTBeTcTBUM ¢ DI'OC BO.




2.3.2 3aHATHS CEMHMHAPCKOTo TUNA (MPaKTHYecKHe / CEMUHAPCKHUE 3aHSITHs1/
JabopaTopHbie padoThbIl)

®opma
Ne HanmMmeHoBaHue pasiena U TeMbI Temaruka 3ansTuit/pador TEKyILEero
KOHTpPOJIS
1 Texunomorus ECM - cucrema | O630p Bozmoxnocreit ECM-cucrem JIP
yOpaBleHUs  KOPIOPAaTUBHBIM
KOHTEHTOM
2 VYnpaBneHue OOKyMEHTaMHM | | TeXHOJIOrHMH ynpaBieHUs TOKYMEHTaMH U 00pa3aMu JIP
o0Opazamu JOKYMEHTOB JIOKYMEHTOB
3 VYpasieHue 3anucsiMu TexHOJIOrMM U CUCTEMBI YIPABIEHUS 3aIUCSIMHU JIP
4 VYnpasnenne notokamMu padoT u | TeXHOJIOTHH M CHCTEMBI YIIPaBICHUS IMOTOKaMH paboT U JIP
Ou3HEc-TIpoLeccaMu Ou3HEeC-TIpoleccaMu
5 VYnpasnenne Web-KOHTEHTOM VYnpasnenue u pa3paboTka web- KOHTEHTa OpraHU3alHy. JIP
[Tpumeps! cuctem (roroeie pemienus) ynpasnenus UT —
CepBHCAaMM U KOHTCHTOM.
6 VYpasiieHUue 3HaHUSAMU TexHOI0ruy U CUCTEMBI YIIPaBJICHUS 3HAHUAMMU JIP
7 Anamu3 peiHKa mporpamMHOro | Cuctembl — ympaeieHus — BeO-koHTeHTOM — (WCMS) JIP
obecnieuennss WCM TumnoBble GyHKIMK ynpaBiieHHs: BeOCalToM.

[Ipumeuanue: JIP — 3amura 1abopaTopHOi pabOThI
2.3.3 lIpumepHasi TEeMATHKA KYPCOBBIX padoT

KypcoBbie paboThl HE IPeyCMOTPEHBI

2.4. TlepeyeHb y4eOHO-MeTOANYECKOT0 O0ecreYeHus 1Jisl CAMOCTOATEIbHOI padoThI
o0y4arommxcst N0 JMCHHILIMHE

[epedyeHp yueOHO-METOAMIECKOTO OOECIICUCHHUS TUCIIUILIHHEI IO BBITIOTHEHUIO
Ne Buxg CPC CaMOCTOSATEFHON pabOTHI

1 |CamocrosrenbHoe u3yueHne |MeToauuecKue yKa3aHHs 10 OpPTraHH3allMd CaMOCTOSATEILHOW pabOThI CTYICHTOB
TEM MarucTparypsl W  OakanmaBpuara HampaBieHus: «JlOKyMeHTOBeleHHE U
apXMBOBEIICHUE», yTBEpXKAEHHble Kadenapol  oOliero, CrpaTeruyeckoro,
UH()OPMAITHOHHOTO MEHEKMEHTA U OU3HEeC-IpoIieccoB mpoTokoa Ne ot 2021 1.

2 HO}IFOTOBKa J0KJjanaa, Vkazanusi 10 HAaNKWCAaHUIO NHCHBMEHHBIX pa60T CTYACHTOB: MECTOJUYECCKHUC
pedepara pexomenaanuu / coct. B.B. Epmosnienko u ap. Kpachomap, 2013

YuyeOHO-MeTOANYECKHNE MaTepuaibl I CaMOCTOATEILHON PabOThl O0YYalOUIUXCS W3 YHUCIa
MHBAJINJIOB U JIUI C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3710poBbs (OB3) mpenocrasnsiores B popmax,
aIaNTHPOBAHHBIX K OTPaHUYEHHSIM X 3I0POBbS U BOCIIPHUSITUS HHPOPMALIUH:

Jlnist a1 ¢ HapyIIEHUSIMH 3pEHUS:

— B IleyaTHOU popme yBeTHueHHBIM HIpUdTOM,

— B (popMe >IIEKTPOHHOTO IOKYMEHTA,

— B ¢popMe ayauodaiina,

— B re4aTtHOM (hopme Ha si3bIke bpaiins.

Jlis mui ¢ HapyLIeHUsIMH CITyXa:

— B 1e4aTHo opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jnist U1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATENIBHOTO anmapara:
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— B IIeYaTHOM opme,

— B hopMe PIIEKTPOHHOTO JTOKYMEHTA,

— B (hopme ayauodaiina.

JlanHBIi TIEpeYeHh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOydJaronuxcs.

3. Oﬁpa30BaTeJ'[]:HbIe TEXHOJOTUH, UCITOJBb3YEMBIC HA AaYIUTOPHLIX 3aHATUAX

B xoze n3ydenus IUCUUIUIMHBI IPETyCMOTPEHO HCTIOIb30BaHKE CIIETYIOINUX 00pa30BaTeIbHBIX
TEXHOJIOTHI: JIEKIMH, JJaOOpaTOpHBIE pabOTHI, CAMOCTOSITEIbHAS PadOTa CTYICHTOB.

KOMIEeTeHTHOCTHBI TOAXO0A B paMKax [MpenojaBaHusl JUCLUUIUIMHBI pealnu3yercs B
WCIOJIb30BAHUN MHTEPAKTUBHBIX TEXHOJIOTHHA W aKTHUBHBIX METOAOB (TIPOCKTHBIX METOAMK, pazdopa
KOHKPETHBIX CUTYyaIlMil) B COYETAaHUH C BHEAYTUTOPHOM pabOTOI.

WNudopManiioHHbIe TEXHOJIOTHH, IPUMEHSEMBIC NPU U3YYCHUU TUCIUILIMHBL: HCIIOIH30BAHKE
MH(OPMALIMOHHBIX PECYPCOB, JIOCTYMHBIX B HMH(DOPMALMOHHO-TEJICKOMMYHUKAIIMOHHONW —CETH
HNuTtepner.

AnanTtuBHbIe 00pa3oBaTeNbHbIE TEXHOJIOTUH, IPUMEHSIEMbIE MPU U3YYSHUU JUCIUILTUHBI — IS
JIMI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3J0POBbSl IMPEAYCMOTPEHA OpraHU3alus KOHCYJIbTalUWd C
HCII0JIb30BAHUEM 3JIEKTPOHHOM IOYTHI.

4. OueHOYHbIE CPEICTBA ISl TEKYIIEr0 KOHTPOJISl YCIIeBAeMOCTH U MPOMEKYTOYHOM
aTTecTaAluu

OneHOYHBIE CPE/ICTBA NMPETHA3HAUCHBI 111 KOHTPOJIS M OLIEHKH 00pa30BaTeIbHbIX JOCTHKEHUM
00yJaroIIUXCsl, OCBOMBIIUX MPOTrPaMMy Y4€OHOM AUCIUITIIHHBIL.

OHeHOqHBIe CpeacTBa BKIKOYACT KOHTPOJIBHBIC MATCpHAJIbl JIA IMPOBCACHHA TEKYHIECIo
KOHTPOJIsSI B hopMe TeM i 00CYKICHHUS Ha TPYIIIOBOM JUCKYCCHHU M MPOMEKYTOYHOMH aTTecTallnu
B (hopMe BOIIPOCOB K 3a4eTy.

CprKTypa OLCHOYHBIX CPEACTB MJIsA Telcymeﬁ H l'lpOMe)KyTO‘-IHOﬁ aTTreCTaliumn

HaunmeHoBaHME OLIEHOYHOTO Cpe/ICTBA
No Ko u HanmeHnoBanue =
Pesynpratsl 06ydeHus Texymmii IIpomesxyTouHnas
n/m HWHJUKaTOpa
KOHTPOJIb aTTecTalys

HIIK 2.1 — ciocob6en 3HaTh: I'pynnosast Bonpocs! Ha 3auete
AHAIM3UPOBATH - TEepeoBOM OTEUYECTBEHHBIN ONBIT W | AUCKYCCHUS
nepeIoBoi HayuyHble  pa3paboTku B  obOmactu | JlabopartopHbie
OTEYECTBEHHBII U UH()OPMALUOHHOTO U | paboTs
3apyOCKHBII OTIBIT B JOKYMEHTAITHOHHOTO obecriedeHUs
obiacti yIpaBICHUS
JIOKYMEHTallHOHHOTO YMeTb:
obecrieyeHUs - aHAIM3UPOBATH MEPEIOBOI
YIpaBJICHUS; OTEYECTBCHHEIH U 3apyOeKHEIH OIBIT B

obnactu Bueaperus ECM-cuctem;
HUIIK 2.2 — crrocoben 3HaTb: Jlaboparopueie | Bompocs! Ha 3auere
TUTAHUPOBATH - (QYHKIUU ¥ TOPSIOK B3aUMOJCHCTBHUS | paOOTHI
B3anMOo/IeicTBHE noJpa3eNeHU OpraHu3auu
MOpa3IeIeHIH - METOMBI MIPOEKTHPOBAHUS u
OpTaHU3aINH T10 IUTAaHUPOBAHMA PaOOT B OpPraHU3aLNU
BOIIpocaM paboTHI ¢ YMmeTb:
JIOKYMEHTaMH; - MPOBOJIUTH aHAIIN3 UHPOPMAITUH O

COCTOSIHUHM CUCTEMBI

JIOKyMEHTAI[HOHHOTO 00eCIIeYeHUs

yIpaBJIEHUs OpraHU3aluu




UIIK 2.3 — ciocoben YMersb: Jlaboparopusie | Bompocs! Ha 3auere
OpraHusoBath pabOTBl | - BHOCHTH apryMEHTHPOBaHHBIE | paboThI
IO TIOCTPOECHUIO OpraHM3allOHHBIE U TEXHOJOTUYECKHE
CHCTEMBI MIPEATIOKEHHSI 1O COBEPIICHCTBOBAHHIO
JIOKyMEHTaI[IOHHOTO CHCTEMBI JIOKyMEHTAaI[HIOHHOTO
obecrieueHust obecrieyeHns] yIpaBlieHUs! W BHEIPCHHUS
yIpaBICHUSL ECM-cucrewm;
OpTaHU3aINH Brnanmers HaBBIKAMH:

- OLEHKH OHPPEKTHBHOCTH IPOILECCOB

JOKYMEHTAITMOHHOTO obecriedeHUs

YIpaBJICHUS OpraHU3aluN

— omnpeneneHus GyHKIHH, BRITIOTHIEMBIX

CUCTEMOU 3JIEKTPOHHOI'O

JIOKyMEHTO000pOTa OpraHu3aLuy, 1

OTCIIS)KUBATH €€ aKTyaJIH3aLHIO
HUIIK 4.1 — cmocobeH 3HaTh: I'pynnosas Bonpocs! Ha 3aueTe
aHAJIM3MUPOBATh U - COBpPEMEHHBIE METOJbl YNPABJICHHS | JAUCKYCCHS
OLICHUBATh COCTOSIHUE JOKyMEHTaMH, HUCIoib3yemble B cdepe | JlaboparopHble
CHCTEMBI JIOKyMEHTAI[HOHHOTO obecrieueHust | paboThI
JIOKYMEHTaIlHOHHOTO YOpaBJICHHS  OpraHW3aldd, W WX
obecrieyeHUs (yHKIHOHATIBHBIE BO3ZMOXKHOCTH
YIPaBJICHUS - peiHOK ECM-cucrem; cpenctBa coopa,
OpTaHU3AINH; nepenadu u 00padoTKu HHPOpMAIH

YMerh:

- a”HaMM3WpoBaTh  HWHPOpPMAIMIO O

COCTOsSTHUHU CHCTCMBbI

JIOKyMEHTAI[HOHHOTO obecrieueHus

yIIpaBJICHUSA OpraHu3anuu
UIIK 4.2 — criocobeH YMmeTs: Jlaboparopubie Bonpocs! Ha 3auete
OIMpCACIIATL MEPLI IO - COCTAaBJIATh TCEXHUYCCKOC 3aJaHUC Ha pa6OTI:-I
OINTUMU3alINN MPOCKTUPOBAHUC W BHCAPCHUEC CUCTCMBI
YIPaBJIEHYECKOTO JJIEKTPOHHOTO  JIOKYMEHTO00OpOTa B
JIOKYMEHT0000poTa chepe JIOKyMEHTaI[HOHHOTO
OpTaHU3AINH; obecTiedeHNs YIIPaBICHHUS OPTaHU3AIIH

— BHIOMpaTh ONTHUMAIBHYIO CHCTEMY

yIpaBICHUS JIOKYMEHTaMH,

OTBEYAOIY IO 3aagam

JOKYMEHTAITHOHHOTO obecriedeHUs

yIIpaBJIEHUSA OpraHU3aluu

- 00OCHOBEIBAaTh HE0O0XOIUMOCTh

BHEAPCHUA CHUCTEMBI BJICKTPOHHOT'O

JIOKYMEHTO0000poTa B chepy

JIOKyMEHTaI[HIOHHOTO obecrieueHus

YIIPaBJICHUS OpraHu3aluu
UIIK 4.3 — criocoben YMeTh: Jlaboparopubie | Bompocsl Ha 3auere
OpraHH30BaTh - OPTaHU30BEIBATH 00YyYeHUE PAOOTHUKOB | PaOOTHI
JIeSITeTBHOCTD TI0 OpTraHU3allid COBPEMEHHBIM METOHaM
COBEPILIICHCTBOBAHHIO paboTel ¢ IOOKyMeHTaMH B cdepe
CUCTEMBI JOKYMEHTAITHOHHOTO obecriedeHUs
JIOKYMEHTallHOHHOTO yIpaBICHU
obecrieyeHUs Brnanmets:
yapaBJICHUA - HaBbIKaAMH OopraHuzanuu n
OpraHu3anuu IUTAHUPOBaHUA paboT 10 BHEAPECHHUIO

ECM-cucrem B opranu3zaiuu




UIIK 3.1 — cmocoben YMersb: Jlaboparopusie | Bompocs! Ha 3auere

OpraHusoBath pabOTBl | - BHOCHTH apryMEHTHPOBaHHBIE | paboThI
IO TIOCTPOECHUIO OpraHM3allOHHBIE U TEXHOJOTUYECKHE
CHCTEMBI MIPEATIOKEHHSI 1O COBEPIICHCTBOBAHHIO
JIOKyMEHTaI[IOHHOTO CHCTEMBI JIOKyMEHTAaI[HIOHHOTO
obecreueHus obecrieyeHns] yIpaBlieHUs! W BHEIPCHHUS
yIpaBICHUSL ECM-cucrewm;
OpraHU3aLN BitageTs HaBBIKAMU:
- OLEHKH OHPPEKTHBHOCTH IPOILECCOB
JIOKYMEHTALIHOHHOTO o0ecreueHus

YIpaBICHUS OpraHU3aINT

— ompenencHus] (PyHKIUHA, BBITOTHIEMBIX
CUCTEMOU 3JIEKTPOHHOIO
JOKyMEHTOO00pOTa  OpraHu3aliH, H
OTCIIEXKHBATD €€ aKTyaJIU3aIHI0

TunoBble KOHTPOJIbHBIC 3alaHUA WJIH HHBbIC MaTepHaJibl, He()ﬁX())IHMLIe AJIsA OLCHKH

3HAHUN, YMEHHH, HaBHIKOB M (MJIHM) ONbITA [eATEJIbHOCTH, XAPAKTEPU3YIOIUMX ITalbl
(opMupoBaHus KOMIETEHINH B poLiecce 0OCBOeHHs 00pa30BaTeIbHOM MPOrPaMMBI.

© o Nk wdPE

11.

12.

13.

14.

15.
16.

3a‘leTHO'3K3aMeHaHI/IOHHLIe MaTepuaJdbl 1JIs1 l'[pOMC)KyTO'lHOﬁ aTreCTallum (3aqu)

Bonpocsl k 3auery
Knaccudukanus u xapakrepuctuku UT-cepBrcoB mpeanpusTus

Texnonorus ECM - cucrema ynpaBieHusi KOpIOPaTUBHBIM KOHTEHTOM

VYnpasieHue 10KyMeHTaMHu U 00pa3aMu JOKYMEHTOB

Xapaxtepuctuka OCR, ICR u OMR-meTo0B pacnio3HaBaHMs JOKYMEHTOB.

MeTo bl UHAEKCUPOBAHUS JOKYMEHTOB.

Oransl pa3BUTUS CPEJICTB aBTOMATU3UPOBAHHOI'O XpPAaHEHUS U MIOMCKA TEKCTOBBIX JIOKYMEHTOB.
XapakTepuCTUKa CUCTEM YIPaBICHUs HHPOPMALMOHHBIM KOHTEHTOM.

OcHoBHbIe 3amaun CMS.
Haznauenmne, cdepst npumenenus TtexHonorun «workflow». IlpuHUIUIBI oOpraHu3anuu
workflow-cucrem.

. IIpenocraBieHne HMHCTPYMEHTOB Ul CO3/aHUS COIEPKUMOTO, OpPraHM3alMsl COBMECTHOMN

paboThI HaJl COAEPKUMBIM.

VYnpapiieHue coaepKUMbIM: XpaHEHHE, KOHTPOJb BEPCUN, COOJIIOJIEHHE pEeXHUMa JOCTYIIa,
yIPpaBIEHUE TIOTOKOM JJOKYMEHTOB H T. II.

[TyGnukanus conepxumoro. [Ipencrasnenue nHpopmanuu B Buae, yI00HOM JAJIsi HABUTAlUH,
MIOMCKA.

[loHATHE KOPHOPATUBHOIO 3HAHUS M KOPIOpAaTHUBHON maMmATu. DBomtonus cuctem COJl B
CTOPOHY YIIpaBJICHUS 3HAHUSIMH.

VYnpapieHue 3anucaMu

VYnpasnenne Web-koHTeHTOM

AHanu3 pbIHKa nporpammHoro odecredenuss WCM
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Kpurepum oueHkn

OneHka oTBeTa CTyJ€HTa Ha IPOBOAUTCS 110 3 OCHOBHBIM KPUTEPUSIM:

Kpurepuit bael
B oTBere packpeiTa CyIIHOCTb OCHOBHBIX KAaTErOpUd U
NOHATHH, COIEPKAIINXCS B BOIIPOCE, TAKUM 00pa3oM, 4TOOBI
B HEM IIPOCMATPUBAJICS OTBET Ha IIOCTABJICHHBIN BOIIPOC

OIPENEICHBbl JIOTMYECKUE CBS3M M OTHOLICHUS MEXIY
OCHOBHBIMM  KaTErOpUsIMHM,  OOECIIEUYMBAIOLINE  IIOJHOE
pPacKphITHE CMBICIIA OTBETA HA MIOCTABIICHHBIN BOIIPOC

IPUBEJEHbl MpPUMEPbl U3 MPAKTUYECKOH JesTeIbHOCTH,
WUTIOCTPUPYIOLIME OTBET HAa IOCTABIEHHBIN BOIIPOC

Kaxnplit kputepuii orienuBaercs no mkaine ot 0 1o 2 6amos, Te:

0 — comeprkaHue TOKIIa/Ia HE YOBJIETBOPSIET TaHHOMY KPUTEPHIO

1 — conepxaHue TOKIaa YACTUYHO YIOBIETBOPSIET JAHHOMY KPUTEPHUIO

2 — coiepKaHKe JIOKJIa/Ia B ITOJTHOM Mepe YIOBJIETBOPSIET TAHHOMY KPUTEPHIO

O1eHKH 110 BCEM KPUTEPUSM CyMMHUPYIOTCS M OTIPEIEIISICTCS] UTOTOBas OIIEHKA 3a JOKJIal:
- OLICHKA «3a4TEHO» BBICTABIISETCS CTYAEHTY, €CIIM OH Habpai oT 3 10 6 Oaos;
- OLIEHKA «HE 3a4TEHO» BBICTABIIIETCS CTY/ICHTY, €CJIM OH HaOpasl MeHee 3 0aJuioB.

OnueHouHble CpeACTBa ISl MHBAJIUJOB U JIML C OIPAHMYEHHBIMH BO3MOXXHOCTSIMU 37J0POBbS
BBIOMPAIOTCS C YUETOM MX MHAUBUIYAJIbHBIX MCUXO(U3NIECKUX OCOOCHHOCTEH.

— TpU HEOOXOAMMOCTH WHBAIMAAM W JIALAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBS
IIPEJOCTABIIAETCS IOTIOJIHUTENILHOE BPEeMs JIs OATOTOBKU OTBETA Ha 3K3aMEHE;

— NpU OPOBEJAEHUM IMPOLEAYphl OILEHUBAHHS PE3yJIbTaTOB OOy4YeHUS HHBAIWJIOB U JIMI[ C
OTPaHUYEHHBIMH BO3MOXHOCTSIMM 370POBbSl IPEIYCMAaTPUBAETCS HCIOJIb30BAaHHE TEXHUYECKHX
CPEICTB, HEOOXOIUMBIX UM B CBSI3M C UX UHIUBUAYAIbHBIMU OCOOCHHOCTSIMH;

— NpU HEOOXOAMMOCTH JUIsl OOYYAIOUIMXCSl ¢ OTPaHUYEHHBIMH BO3MOXKHOCTSMH 370POBBS U
MHBAJINI0B MPOIeypa OLEHUBAHUS PE3YJIbTATOB OOYUYEHHS O JUCIUIUIMHE MOXET IMPOBOAMUTHCA B
HECKOJIBKO JTaIoB.

[Ipouenypa oleHUBaHUS pPE3yJbTAaTOB OOYYEHHS HMHBAIWJIOB M JIMI C OrPAaHUYECHHBIMHU
BO3MOKHOCTSIMM ~ 370pPOBbSl 10  JUCHUIUIMHE (MOAYJIIO) NpeaycMaTpuBaeT IperocTaBIeHUe
nHpopManuy B GopMax, aaTHPOBAHHBIX K OTPAHUYEHUSIM HX 3/I0POBBS U BOCIIPHSTHS HHPOPMAIIUH:

JUist T ¢ HapyIIEHUSIMU 3pEHMSL:

— B lleyaTHOM (popme yBeIMUEHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOT 0 IOKYMEHTA.

JIig U1 ¢ HapyLIeHUsIMU CiyXa:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA.

JUist T ¢ HAapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIeYaTHOM opme,

— B (popMe 2IEKTPOHHOT O TIOKYMEHTA.

JlaHHBIN TIepedeHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTUHT'€HTa 00y4atomnXCsl.
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5. Ilepeyenb y4eOHOM JJUTEPATYPHI, HHPOPMALMOHHBIX PECYPCOB H TEXHOJIOTHI

5.1. YueOHasi iuTeparypa

1. KokanoBa P.A. KoMmmbroTepHbie ”HPOPMALMOHHBIE TEXHOJIOTHH B JOKYMEHTAIITHOHHOM
oOecnieuenuu ynpasieHus [Tekcr] : yueOHoe mocoOue Asisi CTYIEHTOB, 00y4aromuxcst o
HarnpaieHuto "JlokymeHToBeneHne u apxuBoBeneHue” / aBr.-coct. P. A. Kokanosa, A. @. Kiiumosga. -
Mocksa : KHOPYC, 2016, 2016. - 109 c.

2/ Myxwun, H. I1. KoMnbloTepHbIe CUCTEMBI YIIPaBICHHS JOKYMEHTOO00POTOM [DIIEKTPOHHBIN
pecypc] / H. I1. Myxun. M. : JIaboparopust Kauru, 2013. -
http://biblioclub.ru/index.php?page=book&id=87235.

3. Herecora, O. FO. MHpopManimoHHBIE CUCTEMBI U TEXHOJIOTHH B dKOHOMHKE [ DJIEKTPOHHBIN
pecypc] : yaebHOoe mocobue s By30B. 3-€ U3I., HCIIp. U Jo1L. - Mocksa : FOpaiit, 2018. - 146 c.
https://biblio-online.ru/book/252563FB-FE6B-4038-9FE7-AB5FEC2B6711.

4. CaBuenko, A.Il. UnTemiekTyalbHble TEXHOJOTUN aHAM3a JAHHBIX B 9)KOHOMHKE U
MeHeDKMeHTe: yaeOHoe mocooue. Kpacnomap: Kyb6anckuit rocyaapcTBennblii yauBepcutet, 2013. -
87 c.

5.2. Ilepuoguyeckasi Jureparypa

Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha MPEAIPUATUIX
NuHoBanumn

HuTennexTyanbHble CUCTEMBI B TPOU3BOJICTBE
Jenonpon3BoiCTBO

P

53 I/IHTepHeT-pecypcm, B TOM YHUCJI€ COBPEMEHHBIC HpO(l)eCCI/IOHaJH)HI)Ie 6a3bl JAHHBIX "

HH(POPMAINMOHHBbIE CTIPABOYHbIE CHCTEMbI
J1eKTPOHHO-0UbM0oTeuHbIe cucTeMbl (IBC):

1. DBC «}OPAUT» https://urait.ru/

2. OBC «YHUBEPCUTETCKA I BUBJINMOTEKA OHJIAWH» www.hiblioclub.ru

3. OBC «BOOK .ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX:
1. Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuansl nzgarensctea Wiley https://onlinelibrary.wiley.com/
Hayunast snextponnas 6udimnorexa (HOb) http://www.elibrary.ru/
6. IloaHOTEKCTOBBIE apXUBBI BEAYIIUX 3alIaJHBIX HAy4YHBIX )KypHaI0B Ha Poccuiickoit
atdopme HaydHbIX )KypHatoB HOMKOH http://archive.neicon.ru
7. HaumonanpHas  SnekTpoHHass  OuOMMOTeKa  (AOCTynm K DJIEKTPOHHOM — OMOIMOTEKe
nuccepraiuii Poccuiickoit rocynapcreennoii oubmmorexu (PI'B) _https://rusneb.ru/
8. Tlpesumentckas oubmuorexa um. b.H. Enpumna https://www.prlib.ru/
9. DnektponHas koekius Oxcdoprackoro Poccuiickoro donna
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https://link.springer.com/
11. Nature Journals https://www.nature.com/siteindex/index.html
12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
13. Springer Materials http://materials.springer.com/
14. zbMath https://zbmath.org/
15. Nano Database https://nano.nature.com/
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16. Springer eBooks: https:/link.springer.com/
17. "Jlextopuym TB" http://www.lektorium.tv/
18. VumBepcurerckas unpopmamnrontas cuctema POCCHS http://uisrussia.msu.ru

HNudopmannoHHble cipaBOYHbIEe CHCTEMBI.
1. Koncynerant [lmtoc - cipaBodHast mpaBoBasi CUCTEMa (JIOCTYM MO JOKAIBHOU CETH C
KOMITBIOTEPOB OMOIMOTEKH )

Pecypchl cBOOOHOTO H10CTYyNA:

1. AwmepukaHckas naTeHTHas 0a3a naHHbIx http://www.uspto.gov/patft/

2. TlomHble TEKCTHI KaHAJCKUX AuMccepramuii http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MuUHHCTEPCTBO HAyKH U BbICIIEro oopazoBanus Poccuiickoii denepamnuun
https://www.minobrnauki.gov.ru/;

5. ®enepansHbiii moptan "Poccuiickoe obpazoBanue’ http://www.edu.ru/;

6. MNudopmanmonnas cuctema "EqnHoe okHO JocTyma K 00pazoBaTeIbHBIM pecypcam”
http://window.edu.ru/;

7. Enunas xoyutekius nudpoBbix o0pa3zoBaTenbHBIX pecypcos http://school-collection.edu.ru/ .

8. ®denmepanbHbIi HIEHTP HH(OPMAILIMOHHO-00pa3oBaTeabHbIX pecypcos (http://fcior.edu.ru/);

9. IlIpoekt I'ocymapcTBeHHOT0 HHCTHTYTa pycckoro sizbika uMeHu A.C. [Tymkuna "OOpa3oBanue Ha
pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(pOpManMOHHBIN mopTan "Pycckwuii si3pik" http://gramota.ru/;

11. Cnyx0a TeMaTHYeCKUX TOJIKOBBIX cioBapeit http://www.glossary.ru/;

12. CnoBapu u sHIMKI0Ne MK http://dic.academic.ru/;

13. OO6pazoBatenbHbIl IOpTad "Yuebda" http://www.ucheba.com/;

14. 3axonomnpoekt "O6 oOpazoBanuu B Poccuiickoit @enepanuun". Borpock! u otBets http://xn--273--
84d1f.xn--plai/voprosy_i_otvety

CoOcTBeHHBIE 3J1eKTPOHHBbIE 00pa3oBaTe/bHbIe M HH(pOopMannoHHbIe pecypcbl Kyol'y:

1. Cpena Moy IbHOTO TUHAMHUeckoro oOyuenus http://moodle.kubsu.ru

2. baza yyeOHBIX MJIaHOB, Y4eOHO-METOAMYECKUX KOMILIEKCOB, MyOIMKauil U KOH(pepeHInH
http://mschool.kubsu.ru/

3. bubnuorexka HHPOPMALMOHHBIX pecypcoB Kadeapbl HHPOPMALMOHHBIX 00pa30BaTeIbHbBIX
texHoxorui http://mschool.kubsu.ru;

4. DnexkTpoHHbIH apxuB gokymeHToB KyoI'Y_http://docspace.kubsu.ru/

5. DnekTpoHHbIE 00pa3oBaTebHbIE pecypchbl Kadeapsl HHPOPMALIMOHHBIX CUCTEM M TEXHOJOTUMN
B oOpazoBanuun Ky6I'Y wu HayuHo-merommyeckoro okypHaima "LHKOJIBHBIE T'OJ/IbI"
http://icdau.kubsu.ru/

6. MeToauueckue yKa3aHusi JAJs 00y4arOUUXCs M0 OCBOCHUI0 TUCHUILINHBI (MOTYJIs1)

Kypc npenycmaTpuBaer 3aHSTHS B KOMIIBIOTEPHOM Kilacce, MOAKIOYEeHHOM K WHTepHery c
YCTaHOBJICHHBIM CIICIIUATM3UPOBAHHBIM TMPOTPaMMHBIX obecrieueHueM. [IpeaycMOTpeHbl IJIeKIIHH,
MPAKTUYECKUE 3aHATHS B BUJIC BBITOJTHEHUS TaOOpaTOPHBIN 3aJaHU.

Hns  sddexTuBHOrO HM3yueHUS  MPAKTHUECKONW YacTH  JUCIHMIUIUHBI  HACTOSITEIHHO
pEKOMEHAyeTCs:

— CHCTEMaTHYECKH BBIMOJIHATh MOJTOTOBKY K MPAKTUYECKUM 3aHSTHUSIM IO MPEIIOKEHHBIM
npernojaBaTesieM TeMaM;

— CBOEBPEMEHHO BBITIONHSATH J1a00paTOpHbIE PAOOTHI.

CamocTosTenbHas paboTa CTyA€HTa - OJMH U3 BaXKHENUIINX 3TAINOB B MOATOTOBKE CIEIIHAUCTOB.
Ona mnpuoOmIaeT CTYACHTOB K HCCIENOBaTeNbckol paboTe, oOoramaer OMbITOM W 3HAHUSIMU,
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https://link.springer.com/
http://www.lektorium.tv/
http://uisrussia.msu.ru/
http://www.uspto.gov/patft/
http://www.nlc-bnc.ca/thesescanada/
http://cyberleninka.ru/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://moodle.kubsu.ru/
http://mschool.kubsu.ru/
http://mschool.kubsu.ru/
http://docspace.kubsu.ru/
http://icdau.kubsu.ru/

HEOOXOAMMBIMU JUIs TAIbHEHIIIEr0 UX CTAHOBJICHHS KaK CIIEUAIMCTOB, IPUBUBAET HAaBBIKU pabOTHI C
JINTEPATYPOH.

Ilenp camocTOsATENBHOW pabOTBI - CUCTEMaTH3alysl, 3aKpelUIeHHE M paclIupeHue
TEOPETUYECKUX M TPAKTHUYECKUX 3HAHUH C MCIOJIb30BAaHHEM COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH W JIMTEPATypHBIX HCTOYHUKOB. Il pa3sBUTHS HABBIKOB CaMOCTOSATEIBHOW pabOThI
CTYJEHTaMH BO BPEMsI CAMOCTOSATEIbHOU pabOThI BBIMOIHSIOTCS:

— JOKJIaabl MO Mpo0iieMaM COBPEMEHHBIX TEHJCHUMHA pa3BUTHS LUQPPOBBIX TEXHOIOTUN
yIpaBJICHUS;

— JOMalllHUe 3a/1aHus 1o noucky B MHTepHere MH(pOpMaLuM HA 3alaHHYI0 HAy4YHYIO TEMy U
MOJrOTOBKE JOKJIAJA.

Joknan wnu  pedepar TrOTOBUTCA CTYIAEHTOM CaMOCTOATENbHO, B HEM 0000IIarTCcs
TEOPETUYECKHE MaTepuaibl [0 HCCIEIyeMOM TEME C MCIOJIb30BAaHUEM MAaTEpUAJIOB U3
OOIIETEXHUYECKOM M CHeNMaJbHOM  JINTEpaTypbl,  HOPMAaTHUBHO-IIPABOBBIX  JIOKYMEHTOB,
CTaHJAPTU3UPYIOIINX paccMaTpruBaeMyio chepy. B conepixxannu nokinana qomkeH ObITh COOCTBEHHBIN
aHAJIN3 U KPUTUYECKHUH ITOIX0/] K PELLICHHIO POOIeMBI 110 BEIOpaHHON TeMe Hccie0BaHus. Marepuabl
JIOJDKHBI OBITH U3JI0KEHBI Ha BBICOKOM TEOPETUYECKOM YPOBHE, C IPUMEHEHUEM MPAKTUUECKUX TaHHBIX,
IPUMEPOB.

CryneHTaM peKOMEH1yeTCsl HEPEPHIBHO MPOBOIUTH HAYUYHbIE NCCIIEIOBAHMS 1101 PyKOBOJICTBOM
npernojaBaTens Kadeapsl 10 M30paHHON TeMe U FOTOBUTh COOOLICHMsI HAa HAaydHble KOH(EpEeHLHH,
cratbu B COOpPHUK MOJIOJIBIX UCCIICAOBATENCH 1 HAYYHBIC KYPHAIIBI.

OOydeHue CTy[€HTOB C OrpaHMYEHHBIMH BO3MOXHOCTSIMU OPraHM3YyeTCsl B COOTBETCTBHUH C
TpeOoBaHUAMU «METOAMUECKUX PEKOMEHAALMH 10 OpraHu3aluy 00pa30BaTENBLHOIO IMpoIecca IS
o0y4yeHMsT MHBAJIUAOB U JIMII C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMHM 37I0pOBbsS B 00Opa30BaTENIbHBIX
OpTaHU3aIMAX BBICHIETO MPO(PECCHOHATBFHOTO 00pa3oBaHms» OT «8» ampens 2014 r.

B ocBoeHuM AMCHUIUIMHBI HHBAIUAMU U JIMLIAMU ¢ OTPAaHUYEHHBIMHU BO3MOXXHOCTSIMU 370POBbS
OOoJIbIIIOC 3HAUCHHME HMMEET HMHIMBHIyallbHas y4deOHas paboTa (KOHCYJbTALMH) — JOMOJHHUTEILHOES
pa3bsiCHEHUE yueOHOro Marepuania.

WuauBuayanbHble  KOHCYJbTAalUM O  NPEAMETY  SIBISIFOTCS.  BaXHBIM  (PaKTOpPOM,
CIOCOOCTBYIOUIMM MHIUBUAYATU3aUH O0YUSHHS U YCTAaHOBJICHHUIO BOCIIUTATEIbHOTO KOHTAKTA MEXK1Y
npenojaBaTesieM U OOydalolIMMCS WHBAJIMAOM WIM JUMIOM C OIPAaHMYEHHBIMH BO3MOXKHOCTAMHU
3JI0pOBbS.

7. MaTepuaibHO-TeXHUYECKOe o0ecreyeHne 1o JUCHUILIHHE (MOAYJII0)

ITo Bcem BUIaM y‘IC6HOI71 ACATCIIBHOCTH B paMKax AHUCHUIIIIMHBI HCIIOJIB3YIOTCA ayJIHUTOPHU,
KaOWHEThl U JTadOpaTOPHH, OCHAIICHHbIE HEOOXOAMMBIM CIEIUATM3UPOBAHHBIM M JIa0OpATOPHBIM
000pyTIOBaHUEM.

HanmMenoBanune crennanbHbIX OCHaIEHHOCTh CHEeNNATbHBIX [lepeuens JMIIEH3MOHHOTO
TOMEIeHU I MOMEIeHU I IPOTrPaMMHOT0 00ecneyeHust

KomnprotepHslii kitacc 15 pabounx MecT (TepMHUHAIBHEIC Odwucuoe I10: omepanuoHHas
CTaHIINM), OCHAIIEH CJICTyFOIUMH cuctema MS Windows Server,
TEXHUYECKUMU CPEICTBAMHU oducHeiit maker MS Office,
o0yueHus u 060pyAOBaHUEM:! antuBupycHoe [10 Kaspersky,
y4eOHasi Mebenb, epcoHaIbHbIC [IpaBoBas 6aza TAPAHT, 1C
KOMIBIOTEPHI, (TepMUHAJIBHbIE [Ipennpusitue

CTaHIIMH), MyJIbTUMEINHHBII
MIPOEKTOP, IPOCKIIMOHHBIA YKPaH.
O6ecmeueHo MPOBOHOE
nogkirouenue I1K k nokansHoM
ceTu u cetu MHTEpHET.

Bo3MorxHO ucnons3oBaHue
HOPTATUBHOIO MYJIBTUMEAUNHOIO
obopynoBanust (MyJIbTUMEIUHHBIN
MIPOEKTOP, HOYTOYK,
AyJIMOKOJIOHKH, MHUKPO(OH) ¢
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BO3MOKHOCTBIO BHJIE0-KOH(EPEHII-
cBs3u Ha ratdopmax MS Teams,
Zoom, Skype u 1p.

KomnsroTepHslii kiace

15 paGounx MecT (TepMHUHAIIBHBIC
CTaHIIMM), OCHAIIEH CJIEAYIOIUMHU
TEXHHYECKUMHU CPEACTBAMU
o0y4eHus 1 000pyJOBaHUEM:
y4eOHast MeOenb, IepCOHANbHEIC
KOMITBIOTEPBI, (TEpMHUHAIBHBIC
CTaHITUH).

ObecmnedeHo MPOBOJHOE
nonkatouenue I1K k nokanpHOMI
ceTu U cetu MHTepHeT.
Bo3MoxHO Bcnosap30BaHne
MOPTaTUBHOTO MYJbTUMEIUHHOTO
o0opynoBanust (MyJIbTUMEIUHHBINA
MPOEKTOP, HOYTOYK,
ayJIMOKOJIOHKH, MUKPO(OH)

OducHoe I10: onepannonHas
cuctema MS Windows Server,
oducHuslii naker MS Office,

antuBupycHoe [10 Kaspersky.

YueOHast ayauTOpus JUis
MPOBEICHUS 3aHATUH JIEKIIMOHHOTO
THMA, Ta00PaTOPHBIX padoT

30 mocamOYHBIX MECT; OCHAIIICHA
CJIE/TyFOLIMMHU TEXHUYECKUMU
cpeacTBaMu 00ydeHUs U
obopynoBaHueM: yaeOHas MeOesb,
JIOCKa ayJUTOPHAS.

Bo3M0XHO HCTIONB30BaHNE
MOPTaTUBHOTO MYJIbTUMETHHHOTO
00opyioBaHuS (MyJIbTUMEIUHHBINA
MPOEKTOP, HOYTOYK,
ayTUOKOJIOHKH, MUKPO(OH).

OducHoe I10: onepannoHHas
cuctema MS Windows 10,
oducHeit maker MS Office,
aatuBupycHoe 10 Kaspersky

Jost CaMOCTOSITCJIbHOU

paboTel  oOydwarommxcs

MPEAYCMOTPEHBI

IIOMCIIICHMSI,

YKOMILUIEKTOBAaHHBIE CIEIUANTU3UPOBAHHON MeOeNbl0, OCHAIlEHHbIE KOMITBIOTEPHOM TEXHHKOW C
BO3MOKHOCTBIO TOAKIIOYEHUsT K ceth «MHTepHeT» M obecnedeHHeM I0CTyIla B SJIEKTPOHHYIO
nH(OPMaLIMOHHO-00pa30BaTeNbHYIO Cpely YHUBEPCUTETA.

HanmeHnoBanue noMemieHui JJis
CaMOCTOSATENIEHON PabOTHI
00yyaroIumxcs

OCHAaIIEeHHOCTh MOMENICHUH ISt
CaMOCTOSTENIFHON paboTHI
00y4JarImuxcst

[lepeueHb AMIIEH3MOHHOTO
MIPOrPaMMHOTO OOeCTIeUeHUs

ITomenienune U1 CaMOCTOATENBHON
paboThI 0Oy4JaroImxcst (AUTATBHBINA
3an HayuyHo#t OnOImoTexu)

MebGenb: yueOHas meOenb
KoMmmiexT cnennann3upoBaHHOR
MeOeIn: KOMITBIOTEPHBIE CTOJIBI
O6opynoBaHue: KOMIIBIOTEPHAS
TEXHHKA C MOJKIIOYEHUEM K
HHPOPMAMOHHO-
KOMMYHHUKaIIMOHHO ceTn
«/HTEpHET» U NOCTYIIOM B
AIIEKTPOHHYIO HHPOPMAIIMOHHO-
00pa3oBaTeNbHYIO Cpey
00pa3oBaTeNpHON OpraHU3aluy,
BeO-KaMepbl, KOMMYHHUKAIIMOHHOE
obopynoBanue, 00eCTIeunBaroIIee
JIOCTYTI K CETH HHTEPHET
(TIpOBOHOE COCTUHEHUE U
6ecrpoBoTHOE COEANHEHHUE I10
texnonorun Wi-Fi)

Oducnoe I1O: onepanmoHHast
cuctema MS Windows Server,
oducHeiit maker MS Office,

aatuBupycHoe 10 Kaspersky

[NomenieHue 1715t CAMOCTOSTEIHHON
paboTel 0Oyuaroruxcs (ayn.415H)

Mebenb: yaeOHas MeOeib
KomMmmuiexT cnennannzupoBaHHOR
MeOesH: KOMITBIOTEPHBIC CTOJIBI

8 pabounx mecT (TepMUHAIBHBIE
CTaHIIMH ); OCHAIICHO CIICAYOIMMU
TEXHUYECKHMHU CPEACTBAMH

OducHoe I10: onepanmonHas
cuctema MS Windows Server,
oducHusii naker MS Office,
aatuBupycHoe 110 Kaspersky,
[IpaBoBas 6aza TAPAHT
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00yueHHs U 000PyAOBaHHEM:
yueOHast MeOeIb, IEPCOHANBHBIC
KOMIIBIOTEPHI (TepMUHAIBHBIC
CTaHLIUM).

O6ecneueHo MPOBOHOE
noakiroueHue 1K x nokanpHOM
cetu u cetu IHTepHeT
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