AHHOTaMs paboyeii MPOrpaMMbI THCHUIIIHHBI
b1.B.03.01 JOKYMEHTAIIMOHHBbIN U APXUBHbBIU MEHEJKMEHT

Hanpagsiienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMeHTOBEIeHUE U apXUBOBEICHIE

O0bem TpynoemkocTu: 108 yac. = 3 3a4eTHBIE €IUHULIBI

eanb AMCHUNJIMHBI.

MOATOTOBKA OakaiaBpoB K Oymymieil mpodecCHOHAIbHON JeATEeIbHOCTH HAa OCHOBE H3YUYCHUS
OCHOB JIOKYMEHTAIIMOHHOTO U apXHUBHOT'O MEHE/I>)KMEHTA.

3agauu AUCHMILINHBIL

- HU3yYUTh HOPMATHUBHO-TIPABOBYIO 0a3y yIpaBlIeHUsS [TOKYMEHTaMH U 00eCleyUBaIOLIYIO
JeSTENIbHOCTh apXUBHOM oTpaciu B Poccun u 3a pyoexom;

- BBISIBUTH BIMSHHE LU(POBU3ALUU HA yIpaBICHUE TOKYMEHTaMU B acIeKTax: MpOrpaMMHOE
obecrieueHure; 3alnTa TaHHbBIX; KaJpoBasi MOJUTHKA;

- NpUOOpPEeCTH W 3aKPeNuTh NPAKTHUECKUE HABBIKM BBISIBICHHUS OCHOBHBIX MpoOJeM B
OpraHu3aIu U JEATEIbHOCTH COBPEMEHHBIX apXHBOB M NMPUMEHEHHS KPEATHBHOIO MOJX0J]1a K
MOMCKY MEPCIEKTUBHBIX MyTEeH UX pelIeHUs.

MecTo AUCHMIVIMHBI B CTPYKTYpe 00pa3oBaTe1bHOI MPOrpaMMbl

Jucuunnuna 51.B.03.01 «/lokyMeHTallMOHHBIN U apXUBHBIN MEHEIKMEHT» OTHOCUTCS K
broky Juctummunasl (Moxynu), (GOpMUPYyeMOH YYacTHUKOM OOpa30BaTENIbHBIX OTHOLIEHUH
Monynb 3 «ApXHUBHasI J€STEIBHOCTBY yUeOHOIO IUIaHa.

JlucuuiuinHa u3y4yaercss B 7 ceMecTpe Ha O4HOM ¢opme U Ha 4 Kypce 3a04HO (opMbl
oOyuenwus, 0a3upyeTcst Ha 3HAHUSIX, YMEHUAX U HaBBIKAX, TOJYYCHHBIX Ha MEPBBIX TPEX Kypcax
HOAroTOBKU. B cBOIO ouepenb oHa oOecreyuBaeT M3Y4YeHHE CIEAYIOIUX JUCLUIUIMH!
[Tu¢ppoBble TEXHOJIOTMH B JIOKYMEHTOBEJICHHUM M apXuBOBeIeHUH, OCHOBBI KOHTPOJIBHOMN
JIEATENIBHOCTH B IOKYMEHTOBEACHUH U apXUBOBEACHUH, U JIP.

VYyebnas mporpamma auctuiuinael b1.B.03.01 «JlokyMeHTallMOHHBIA W apXHBHBII
MEHE/UKMEHT» TMpelyCcMaTpuBaeT IpOBEACHUE 3aHATHH B (opme JeKIuid, NpakTHYECKUX
3aHsaTHH. OHa TOATOTOBIIEHA B COOTBETCTBUM TPEOOBAaHUSIMHU, NPEIbSIBICHHBIMU C
tpeboBanusiMu OI'OC BO 3++. JlocTwkeHHe ILEeTH CONPOBOKIAAECTCS PACKPBITUEM TEepes
CTyJeHTaMH (YyHIaMEHTAJIbHBIX 3HAaHUM B 00JACTSIX CBSI3aHHBIX C INPUMEHEHHEM OCHOB
JIOKYMEHTAllMOHHOTO M apXUBHOT'O MEHEIPKMEHTA, KOTOPbIE B COBOKYIIHOCTH C HEIPEPBHIBHBIM
OOHOBJIEHMEM U U3MEHEHUSMU B allllapaTHbIX CpEICTBAaX HAaXOAAT Ba)XHOE MECTO B
dopmupoBaHUM  HMH(GOPMALIMOHHO- TEXHOJOTMUYECKOro TOTEHLIHaNa MPEeANpHUsTUs, 4YTO
o0ecneuuT MpoOYHOE M CO3HATENIbHOE OBJIAJCHHE CTYIAEHTAMHU OCHOBAMHU 3HAaHHUI O mpoleccax
NOJIyYeHHUs], XpaHEHUs, epeaay U mpeoOpa3oBaHust HHGOpMaIUH.

3HaHHE OCHOB YIPaBJICHMS JOKYMEHTaMH B COOTBETCTBUU C HOPMAaTHUBHO-NPABOBBIMU
TpeOOBaHUSAMH, YMEHHUE OPUEHTHPOBATHCS B COBPEMEHHBIX TEHACHILUSAX Pa3BUTUS OTPACIH
JOKYMEHTOBEJCHUS U apXHMBOBEJEHUS, 3HAHHE KaK HCIOJIb30BaTh LU(PPOBBIE TEXHOJIOTUU IS
peumieHuss TpobjaeM B OpraHu3allMd M JAEATENbHOCTH COBPEMEHHBIX apXMBOB U IIOMCKa
MEPCIIEKTUBHBIX MyTEeH UX PEIIeHUs — BCE ITO HEOOXOAMMO IS ycrexa J00ro crenuanucTa B
chepe ITOKYMEHTOBEIEHUS W apxuBoBeldeHMs. [lepen CTyAeHTaMH pPacKpBIBAIOTCS 3HAYECHUS
uH(pOpMallil B Pa3BUTHH COBpEeMEHHOro obOmiectBa. B xoze oOydeHus CTyAEHTHI JOJIKHBI
HAy4YUTBhCS CO3HATEJIBHO W PallMOHAJIBHO MHCIIOJIB30BaTh BO3MOYKHOCTH, IPEAOCTaBIISIEMbIE
KOMIIBIOTEPHON TEXHUKOH, JIJISl pelIeHHs] pa3HOOOPa3HBIX YIIPABIEHYECKUX 3a/1a4.

TpeOoBaHMsI K YPOBHIO OCBOCHUS M CIUTIINHbBI
W3ydyenune naHHOW y4eOHOU AMCHIMIIMHBI HAIpaBlIieHO Ha (OPMUPOBAHHE Yy OOYYAIOIIUXCS
CIIEIYIOMIMX KOMIIETCHIIUMN:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

ITK-8. Cnoco0eH NOCTPOUTh CUCTEMbI aPXHUBHOTO XpaHEHHUs J1eN (JOKYMEHTOB) B OpraHU3aluu

[1K-8.1. lemoHCTpHpYET 3HAHUS
HIOCTPOCHHUS CHCTEMBI ApXHBHOTO
XpaHeHus aen (IOKyMEHTOB) B
OpraHu3aluu

3HAeT OCHOBBI IMOCTPOCHUS CUCTEMBI APXHUBHOI'O XPAaHEHUS JEI
(TOKyMEHTOB) B OpTaHHM3AIHH, OIHPASCh HA MPUHIIAITEI APXUBHOTO
MEHEKMEHTA

YMeeT co3aBaTh CUCTEMBI ApXHUBHOTO XpaHEHHUS A€ (IOKYMEHTOB)
B OpraHU3ally, ONHUPAsICh Ha IPUHIMIIBI ApXUBHOIO MEHEIPKMEHTA

Brnanmeer HaBhIKaMu CO3MaHUS CHCTEMBI APXHWBHOI'0 XpaHCHUA OCIT
():[OKYMGHTOB) B OpraHu3alyi, onvupasCb Ha MPUHIUIBLI apXUBHOI'O
MCHCIP)KMCHTAa

[IK-8.2. Yyactsyer B
(hOpMHUPOBAHUN CUCTEMBI
ApXUBHOTO XpaHEHUS Jell
(TOKYMEHTOB) B OpraHH3aIuu

3Haer sTanbl (HOPMHUPOBAHUSI CHCTEMBI APXWBHOTO XPAHEHUS eI
(TOKyMEHTOB) B OpTaHM3AINH, ONUPAsSCh HA MPUHIIAITEI ApXUBHOTO
MEHEKMEHTA

Ymeer (QopMUpOBaTH CHUCTEMBI apXUBHOTO XpaHEHUS el
(1IOKYMEHTOB) B OpraHM3aLUH, ONUPAsCh Ha IPUHLUIIBI APXUBHOTO
MEHEDKMEHTA

Bnaneer HaBbikamMu (hOPMHUPOBaHUS CHCTEMBI APXUBHOTO XPaHCHHS
JIen (JOKYMEHTOB) B OpraHHM3alld, ONHPAsCh Ha TMPHUHLUIBI
apXMBHOI'O MEHEIDKMEHTA

IK-9. CiocobeH K BHEAPESHUIO CHCTEMBI 3JIEKTPOHHOTO apXHBa OPTraHU3aIIH

[1K-9.1. JlemoHCTpHpyeT 3HaHUS
TEXHOJIOTHI CUCTEMBI
3IEKTPOHHOTO XpaHEeHHUS
JIOKYMEHTOB B OPTaHU3AI[UN

3HaeT TEXHOJIOTUU CHUCTEMBI OJICKTPOHHOI'0 XpaHCHUSA NOKYMCHTOB
B OpraHu3aliiy, UCX0AA U3 OCHOB YITPABJICHUA )IOKYMCHTBHI/Ieﬁ

YMeeT NpUMEHSTh TEXHOJIOTMU CHUCTEMBI AJIEKTPOHHOIO XpPaHEHHUS
JIOKYMEHTOB B OpraHU3alUd, HCXOIS K3 OCHOB YIPABICHUS
JIOKYMEHTalLUEH

Bilageer  HaBbIKAMH ~ IPUMEHEHUS  TEXHOJOTHH  CUCTEMBI
9JIEKTPOHHOTO XPAaHEHUS AOKYMEHTOB B OpPraHM3ALMU, MCXOIS U3
OCHOB YIIPaBJIECHUs TOKYMEHTauen

I1IK-9.2. Opranusyer BHeApeHHE
CHCTEMBI JIEKTPOHHOTO apX1Ba B
OpraHM3aInu

3HaeT Kak OpraHu3oBaTb BHCIAPCHUEC CUCTEMBI JSJICKTPOHHOI'O
dpXHB4 B OpraHu3ann

YMeeT opraHn30BaTh BHEJPEHUE CUCTEMBI SJIEKTPOHHOTO apXHBa B
OpraHu3aINH

BJIEUZ[CCT HaBbIKaMH opraHusanuu
9JICKTPOHHOI'O apXKWBa B OpraHu3aiun

BHCAPCHUA CHCTCMBI

Conep:xxaHue IMCUMILTUHBI

Pacnpenenenue Bu1oB yueOHON pabOThl M UX TPYJOEMKOCTH MO pa3jiesiaM JAUCIUIIIUHBI.
O61mas TpyA0EMKOCTh AUCHUILINHBI cocTaBiseT 3 3a4. efl. (108 yacoB), ux pacnpeeneHue mno
BUJAaM pa0OT MpEACTaBICHO B TAOIHIIE

Bun pabor Bcero dopma 06yUeHuHst
4acoB OuHas 3a04Has
7 cemecTp 8 4 xypc
(108) CEMECTp (108)
KonTakTHas paboTa, B TOM YHCJI€:
AyauTopHble 3aHATHS (BCEro):
3aHsATUs JEKIMOHHOTO TUIIA 16 4
JlaGopaTopHble 3aHITHS
3aHATHS] CEMUHAPCKOTO TUTIA (CEMUHAPHI, 30 8
IPAKTUYECKHE 3aHSTHSI)
Nuasi koHTaKTHas padoTa:
KonTtposb camocTositenbHOM padoTsl (KCP)




ITpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTejibHasi paboTa, B TOM YHCJIe: 59,8 92
Kypcosas paboma/npoexm (KP/KII) (nodzomoska)
Koumponvnas paboma
Peghepam/acce (noocomoska) 6 6
Camocmosimenvroe u3ytteHuepa3deroe,
Camonoo2omosKka (npopabomka u nO8MopeHue
JIEKYUOHHO20 Mamepuajia u mamepuaia yll€6HZ/lK06 u 47,8 59
YUebHbIX ROCObULl, NOO2OMOBKA K 1A60PaAMOPHbIM U
npaKkmuveCcKum 3aHAmMuUAIM, KOJIOKBUYMAM U m())
IToAroToBKa K TEKyIIEMY KOHTPOJIIO 6 27
KouTtpoJs:
IToaroToBKa K 3K3aMEHY 3,8
Oo0masi Tpy10eMKOCTh qac. 108 108

B TOM 4HcCJIe

KOHTAKTHAas 48,2 12,2

pabora

3a4. ef 3 3

Pa3nensl (TeMbl) TUCHUILIMHEL, U3y4aeMble B / cemecTpe (ouHast popma)
KonngectBo gacoB
Breayouto
Ne HaumeHnoBanue pasnenos (Tem) Beero AYS%T(?TI;HM pHyas[
pabota
J | 113 JIP CPC

1 2 3 4 5 6 7
PA3JIEJI | YopaBneHue 10KyMEHTaMH

1 VYmpasieHue JOKyMeHTaIMel Kak yrpaBlieHYecKas 14| 2 4 8

" |dyHKIMS OpraHu3alyu.

5 HOpMaTI/IBHO-HPaBOBa}I 0a3a yrpaBieHus 14| 2 4 8
JIOKYMEHTAITEH.

BrusiHue nudposusanuy Ha yrpaBJieHAE

3. |IOKyMeHTaMH: MPOorpaMMHOE OOecTieueHue; 3aiuTa 21,8 4 6 11,8
JTAHHBIX; KQJPOBBIA aCIICKT.

PA3JIEJI |l ApxuBHBII MEHEI)KMEHT
HcTopuyeckue aclieKThl CTAHOBJICHHS apXUBHOTO

4. \menemxmenTa B Poccun. Cuctema apXuBHBIX 14 2 4 8
yupexaeHuil B PO.

5. |KampoBas monutuka B apXuBax. 14 | 2 4 8
OcHoBHbIE TPOOIEMBI B OpTraHU3AIUU U JIEATEIbHOCTH

6. |cOBpeMEHHBIX apXUBOB U TIEPCIICKTHBHBIC ITyTH UX 16 | 2 6 8
pEIIeHUS.

7. |ApXvBHas MOJIUTUKA B 3apyOeKHBIX CTpaHaXx. 14 | 2 4 8
UTOI O no pazdenam oucyuniursl 107,8| 16 | 32 59,8
KonTpons camoctostensHol padotsl (KCP)

[Tpomexxyrounas arrecranus (MIKP) 0,2
[ToaroToBKa K TEKyIIEMY KOHTPOJIIO
OO6mast TpyA0EMKOCTh MO AUCIUILTHHE 108




Pazgenbl (TemMbl) AUCHUIUIMHBI, U3y4aeMble Ha 4 Kypce (3aouHas popma oOydeHus)

KonnuecTBo yacos
Bueayaut
Ne HammenoBanwme paznenos (Tem) Beero Ay;:g;pa Has OpHyaSI
pabora
J | 113 JIP | CPC

1 2 3 4 5 6 7
PA3JIEJI | YnpaBnenue 10KyMEeHTaMH

1 VYipasineHue JOKyMEHTAIMEN KaK YIIpaBICHYECKast 12 | 2 10

" |byHKIMS OpraHu3aluu.

5 HOpMaTI/IBHO-HPaBOBaSI 0a3a ympaBiieHUs 14 9 12
JIOKYMEHTaIueH.

BrusiaHue mudpoBu3anuu Ha yrpaBieHHUE

3. |mOKyMEHTaMH: MPOrpaMMHOE OOeCIieueHue; 3aluTa 22 2 20
JTAHHBIX; KQJPOBBIHA ACIEKT.

PA3JIEJI Il ApxuBHBII MEHEPKMEHT
HcTopudeckue acrieKThl CTAHOBJICHHSI apXUBHOTO

4. |menemxmenTa B Poccun. CrucreMa apXMBHBIX 12 2 10
yupexaeHuii B PO.

5. |KagpoBas nmosuTuka B apXuBax. 12 2 10
OcHoBHBIE TIPOOJIEMBI B OPTaHU3AIUN U IEATEITHHOCTH

6. |coBpeMEHHBIX apXUBOB U MEPCIEKTUBHBIC ITyTH UX 22 2 20
pEIICHHUS.

7. |ApXuBHas NOJMTUKA B 3apyOEKHBIX CTPAHAX. 10 10
UTOI'O no pazdenam oucyuniumsl 104 | 4 8 92
KonTpons camocrositenbHoi padotsl (KCP)

[Tpomexyrounas arrectauus (MKP) 0,2
[ToAroToBKa K TEKyIIeMy KOHTPOJIIO 3,7
OO0m1ast TpyJ0EMKOCTh 1O IUCIUIINHE 108

[Tpumeuanue: JI — nexmuu, [13 — npaktudeckue 3ausTus / cemuHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyAeHTa

KypcoBbie padoThI: He IPETyCMOTPEHBI

®opma NpoBeAeHUA ATTECTALMH MO0 JTUCHHUIINHE: 3a4eT

ABTOpBI: JIOLIEHT Kadeapbl OOIIero, CTpaTeruvyeckoro, MH(MOPMALMOHHOTO MEHEIKMEHTa H
OM3HEC-TIPOIIECCOB, KaHAMIAT SKOH. HAyK, AOIEHT Mupomrandenko M.A.,

JIOLEHT Kadeapbl 00Ilero, CTpaTermyeckoro, MHMOPMALMOHHOTO MEHEIKMEeHTa U Ou3Hec-
npoueccoB Koanenko E.B.



