AHHOTanuA padoyeil NPOrpaMMbpl JUCHHUILIMHBI
B1.0.16 Teopusi JOKYMEHTA M CHCTEM JOKYMEHTAIIUH
O0beM TPY10eMKOCTH: 3 3a4ETHBIC STUHUITBI
Heab aucuumIMHbL. GOPMUPOBAHHE Yy CTYAEHTOB TEOPETUYECKOTO 3HAHUSA O JIOKYMEHTE U
cucTeMax JOKYMEHTAllUH, KaKk OOBEKTUBHOM SIBICHHM JEHCTBUTEILHOCTH B PEaJbHOM MHUPE,
IyTeM [parMaTHYeCKOro OCBOEHHUS OCHOB TEOPUM OTPaXEHHUs, TEOpPUU OTOOpaKeHHMs,
NPUIIOKEHUH METOJIOJOTHHU S3BIKOBETYECKUX JUCIUIUITMH U MHOOPMATHKH K TEOPUH JOKYMEHTa
CHUCTEM JOKYMEHTalluM U €ro (TeOpeTHYeCKOro 3HAaHUs) MPWIOKEHUS K JOKYMEHTHOU
JIEATEILHOCTH O0IIECTBA.
3agauM JUCHMILIUHBI
A) 03HAKOMMTb CTYJIEHTOB:
¢ npobaemMoil GpuIocOPCKOro MOHMMAHUS CYIIHOCTH U CMBICHA JTOKYMEHTa U CHCTEM
JOKYMEHTAIIUN KaK OOBEKTUBHOTO SIBJICHHS JEHCTBUTEIBHOCTH B PEAIbHOM MHUpPE IyTeM
ero (uiaocockoro OCMbICIEHUS B KOHTEKCTE (UIOCOPCKUX TEOpuil OTpakeHUs Hu
OTOOpaKECHHS;

— C COBpPEMEHHBIMH (PUI0CO(HCKUMU KOHLENIUSIMU JOKYMEHTA U CUCTEM JOKYMEHTALNH;

— C OIpeneieHUs MU HMOHSITHUSI JOKYMEHTa, JOKYMEHTAllUM U CUCTEMbl JTOKYMEHTALUU Kak
bunocopckux KaTeropuii;

— C HUCTOpUEH CTaHOBJEHUS HAy4yHBIX NPEJICTaBICHUM O JOKYMEHTE U CHUCTeMax
JIOKYMEHTaIUH;

B) obecnieunts n3ydyeHue CTyI€HTaMU:

— JO-TIp€AMETHON CTPYKTYpbl CYLIHOCTH JOKYMEHTa KaK peaJlbHOM Belld, MPUHIMIIOB
(GopMUpOBaHUA JOKYMEHTAa M BBITEKAIOIIUX M3 HHUX METOJOJIOTUYECKUX OCHOB JIO-
IPEIMETHOM JOKYMEHTHOM JIOTMKH;

— NPEIMETHOW CTPYKTYpbl CYIIHOCTH JOKYMEHTa, €ro CMbIcda B pPEaJbHOM MHpE U
BBITEKAIOIINX U3 HUX METOJOJIOTMYECKUX OCHOB IPEAMETHOM TOKYMEHTHOM JIOTHKHY;

— YHUBEpCAJIbHON METOA0NOTHH (PUI0CO(CKOro MBIIUIEHUS JOKYMEHTa — JAHAJEKTUKU
JIOKYMEHTA;

— YHHUBEpPCAJIbHOW METOJIOJIOTUM CHUCTEMHOTO MBIIUIEHUS JOKYMEHTa — CHCTEMOJIOTHH
JIOKYMEHTA, KaK TEOPEeTHUECKOr0 OCHOBaHMs OOBSICHEHUS CUCTEM JIOKYMEHTAllUY;

— METOJIOB CHUCTEMHOr0 aHallu3a, CHUHTE3a M MOJCIHUPOBAHMS JOKYMEHTa, CHUCTEM
JOKYMEHTAallud M OCHOB IIPUMEHEHHUS J3TUX MOJEIEH B NPAKTHUKU JTOKYMEHTHON
JIEATEIIbHOCTH OpraHu3allnil;

C) Hay4uTh CTYJICHTOB:

—3(Q(EKTUBHO NPUMEHSATH TUAJEKTUKY TOKYMEHTA B IPAKTUKE JOKYMEHTHOMN AESITEIbHOCTH;

— H(QQPEeKTUBHO NPUMEHATh CUCTEMOJIOTUIO JIOKYMEHTa B IPAKTUKE JOKYMEHTHOM
JESITeIbHOCTH.

MecTo AMCHMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOM NPOrpaMMbl

Jucuunnuza «Teopusi JOKyMEHTa U CUCTEM JOKYMEHTAllUN» OTHOCUTCS K 00s3aTenbHON
yactu bnoka 1 "Iucrummmesel (Momymu)" ydeOHOro muiaHa. B cooTBercTBHM ¢ pabouum
y4eOHBIM IJIAHOM JHUCLHUILIMHA M3Yy4aeTcsi B TPEThEM CEMECTpe MO OYHOM M Ha 2 Kypce 1o
3a04HOM opme 0O0yueHus. Bua mpomexyrouHo arrectanuu: 3a4er. JucuumimHa 6a3upyroTcs
Ha TaKuX JUCIUIUIMHAX Kak «BBefeHue B HarpaBieHHE MOATOTOBKIY, «PyCCKUM S3bIK U OCHOBBI
JIeOBOM KOMMYHHUKauum», «MHpopmaTuka» M Apyrue TUCHMIUIMHBI, KOTOPbIE H3Yy4aluCh B
nepBoM cemectpe. B cBoro ouepenp aucHumiinHa oOecredyrBaeT YCIEIIHOE H3yuYeHHE BCeX
JOKYMEHTOBETYECKMX TUCHMIUIMH TporpaMMbl OakanaBpaTypbl, B yacTHOCTH «Pa3paboTka
HOPMAaTHUBHO-METOIMYECKUX TOKYMEHTOB OpraHuzauumn», «CtangapTel B 00JaCTH yHpaBlIeHUS
JOKyMeHTalue», «OpraHu3annoHHoe, WH(POPMALMOHHO-TOKYMEHTAMOHHOE oObecreueHue
JEeSITEIbHOCTH PYKOBOAUTEINS OpraHu3anun». KpoMme TOro IMCHMILIMHA OCBaMBAETCS B TECHOM
B3aMMOJEHCTBUM C AUCHUIUIMHAMU «CHcTeMa JOKYMEHTAluu opraHu3anun» U «JlokymMeHTHas
JMHTBUCTHUKAY.




TpeOoBaHNs K YPOBHIO OCBOCHUS THCHHUILINHBI

Nzyuenue
00y4aruXCcsl CAEAYOIUX KOMIIETEHIUI:

JAHHOW  y4eOHOW  JAMCIUIUTMHBI

HampaBlieHO Ha (opMUPOBaHUE

y

Kox v HanMeHOBaHNEe HHANKATOPA™ NOCTIDKEHHS
KOMIIETECHIINH

Pe3ynbTaThl 00yUEHHUS 1O TUCIIUIUTHHE
(3Haem, ymeem, e1adeem (HAGbIKU U/UTU ONbLM
OesimenbHOCmiL))

OIIK-3 Cnoco0eH NMpUMeHATh TeOpeTHYecKHe
AOKYMEHTOBeeHNUsI M APXHBOBEIEHHSI

SHAHUA Il PEHICHUA NMOCTABJICHHBIX 3a1a4 B o0acTu

HOIIK-3.1 CrnocobGen pemarb OCTaBJICHHbBIE
3ajayd B 00JIaCTM  JOKyMEHTOBEJCHUS U
apXMBOBEJICHUS

3HaeT OCHOBHEIC aCIIEKTHI peuicHuss 3a4a4 B obactu
JOKYMCHTOBCACHUA U apXHUBOBCACHUSA

YMmeer NPUMCHATH 3HAHUSA OCHOBHBLIX AaCIICKTOB PCUHICHUSA
3aga4 B obactu JOKYMCHTOBCIACHUA W apXHUBOBCACHUS B
IMPAaKTUKC I[OKyMeHTHOﬁ JACATCIPHOCTHU

obnactu
MPaKTHKE

Baaneer aCIICKTaMH1 peuicHusd 3aJga4d
JOKYMEHTOBEACHUA n APXUBOBCIACHUSA
,Z[OKyMeHTHOI\/'I JACATCIBHOCTU

B
B

HOIIK-3.2 YgacTtByeT B pa3paboTKe u
peanu3aly IIOCTaBICHHBIX 33aa4 B 001acTu
JOKYMEHTOBEJICHUS U apXHUBOBEICHHS

3Haer METOAbI paSpa6OTKI/I 1 pcajin3alu IMOCTABJICHHBIX
3a1a4 B obnactu JAOKYMCHTOBC/JICHMS U apXHNBOBCACHUSL

YMeer mpUMEHATh 3HAHHS METOJOB pa3paboTKu
peanu3alM  I[OCTABICHHBIX  3amad B 00JjacTH
JOKYMEHTOBEJICHUSI U  apXUBOBEACHHS B  IMPAKTHKE
HOKyMeHTHOﬁ ACATCIIBHOCTHU

Baageer  meromamu  pa3paboTKM M peaiM3alluu

IIOCTaBJICHHBIX 3aJa4 B obOnactu JOKYMCHTOBCACHUA U
APXMUBOBCJICHUA B IPAKTUKE JIOKyMeHTHOﬁ JCATCIBbHOCTU.

OIIK-5 Cnoco0eH caMOCTOSATEILHO padoTaTh ¢

PAa3JIMYHBIMU UCTOYHUKAMHU I/IH(l)OpMalIl/Il/I U NIPUMCHATDH

OCHOBBI I/IH(l)OpMaIII/IOHHO-RHaﬂI/ITH‘{eCKOﬁ AECATCJIBbHOCTH ITPHU PEHICHUN HpO(l)eCCI/IOHa.]'IBHbIX 3aJa4

HOIIK-5.1 CriocobeH caMoCTOATeNIbHO paboTaTh
C Pa3iIMYHBIMH HCTOYHUKAMH WH(opManuu npu
peuieHun npodeccroHaBHBIX 3a/1a4

3HaeT OCHOBHBIE acCMEKThl pabOThI C
HUCTOYHUKAMHU HHpOpPMALIUU npu
podecCHOHATBHBIX 33034

pa3IUYHBIMU
peleHnn

YmMmeer NMPUMCHATH 3HAHWUA OCHOBHBIX ACIIEKTOB pa6OTI>I C
pa3JIMYHbIMU HCTOYHUKAMH I/IH(i)OpMaL[I/II/I Inpyu peUICHUUN
HpO(I)eCCI/IOHaJ'IBHLIX 3aga4y B IPAKTHUKE Z[OKyMCHTHOﬁ
JACATCIBbHOCTHU

Brnaneer acnekramu paboThl C Pa3IMYHBIMH MCTOYHHUKAMHU
nH(pOpManMK TpPH pelIeHHH NPOoPEeCcCHOHATBHBIX 331a4 B
MPaKTHKE TOKYMEHTHOH JesTeIbHOCTH

HOIIK-5.2 [IpumeHsieT 0CHOBBI
MH()OpPMAMOHHO-aHATUTHYECKOH eI TeIbHOCTH

3Haet OCHOBEI I/IH(l)OpMaLII/IOHHO'21H.':1J'II/ITH‘I€CKOI>1
ACATCIbHOCTH IIPU pCILICHUN HpO(I)eCCI/IOHaJ'ILHBIX 3aga4

IpH pelieHuH NpodeccHoHaNIbHBIX 3a/1a4

YMeeTr TpPUMEHATH 3HAHHAA OCHOB HWH(OPMAIMOHHO-
AHaJIMTUYECKON JIeSITENIbHOCTH pu peleHnun
npodecCHOHANBHBIX 33J1a4 B JOKYMEHTHOM e TEIbHOCTH

Bnaneer OCHOBaMH MH(OPMAITMOHHO-aHATUTHIECKOM
JIEATEBHOCTH TPU PeIeHuH Mpo(hecCHOHAIbHBIX 3a7]ad B
JIOKYMEHTHOM NI TEIbHOCTH

ITK-3 Cnoco0eH K BeJIeHHI0 JOKYMEHT0000pPOTa B OPraHu3aluu

WIIK-3.1 Peanu3yeT ynpaBieHYECKHE PEIICHUS B
OpTaHM3aINK JOKYMEHTO000POTa B OpraHH3aLUuH

3HaeT OCHOBHBIE AaCIEKTHl peaM3alMy YIPABICHYECKUX
pemieHWii B OpraHM3alUM  JOKyMEHTooOOpoTa B
OpraHM3aIn

VYMeeT NpUMEHATbh 3HaHMSI OCHOBHBIX aCIEKTOB pealn3aluu
YIpaBIEHYECKUX peleHui B OpTaHH3aIiN
JIOKYMEHT0000pOTa B OpraHu3aluu

BnaneeT ACIICKTaMU peain3aliui yIpaBJICHYCCKUX peH.IeHI/Iﬁ
B OpraHu3ainumn ﬂOKyMCHTOO60pOTa B OpraHu3anuun

HIIK-3.2 YyacTByeT B OpraHu3aluy MPUHATHL
YIPaBJIEHYECKUX PELICHUN B BEACHUHN

3HaeT METOJAbl TPHHATHS YIPABICHUECKUX pEIICHUH B
BEJICHUH JIOKYMEHTO000poTa.

ILOKYMCHTOOGOPOTa

Vmeer MMPpUMCHATH 3HaHUA METOO0B OPpUHATHA
YIPAaBJICHYCCKUX peHIeHI/Iﬁ B BCJICHUUN )_IOKyMeHTOO60pOTa

Bnageer meronamMu MPUHATHS YIPABICHYCCKUX PEHICHUN B
BEJICHUU TOKyMEHTO000pOTa




Coaep:xanue TUCHHUILINHBI:

Paznensl (TeMbl) IUCHUILTAHEL, H3y4aeMbie B 1 cemectpe (ounas hopma 00ydeHus)

KonunuecTBo yacoB

AynuropHas BreayuT
Ne HammenoBanwne paznenos (Tem) opHas
Beero paGora paGota
J 113 JIP CPC
1. JeiicTBuTEeNBHAS CYITHOCTD JOKYMEHTA M JOKYMECHTAITUI 18 4 8 - 6
2. CrpyKTypa CyIHOCTH JOKYMEHTA U CUCTEMbI JOKYMEHTAIUH 18 4 8 - 6
3 VHbopMaMOHHBIN aCIIeKT CYIIHOCTH JOKYMEHTa M CHCTEMEI 18 4 8 i 6
' JIOKYMEHTAIIH
4 Kiraccudukanms JOKyMEeHTa ¥ CUCTEM JOKYMEHTALHH. 18 4 8 i 6
' JoxymeHTOBeicHHE KaK QyHAaMEeHTaIbHAs HayKa
HUTOI'O no pasoenam oucyuniurvl 72 16 32 - 24
Kontpois camoctosaTensHoi padotsl (KCP) -
IIpomexxyrounas arrectanus (UKP) 0,3
[ToaroroBka K TeKyneMy KOHTPOJIFO 35,7
O61mas TpyJI0eMKOCTh 1O JUCIUILTHHE 108

KypcoBas pabora: He mpeaycMoTpeHa
dopMa npoBeeHUsI ATTECTAIUM N0 TUCHUILTHHE: 32UET

ABtop 3akapsiH M.P., kaHz. TeXH. HayK, TOLICHT




