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1. He.ﬂl/l H 3aJa4Y4 U3YyYCHUA TUCIHUITIINHBI

1.1 Heau AuCIUILIMHBI

OcnoBHo#t nenpro auctuiuabl «b1.B.04.06 {udpoBbie TEXHONIOTUU B JOKYMEHTOBEICHUH U
apXMUBOBEJICHUM» SIBJISIETCSl MOATOTOBKA CTYJEHTOB IO OCHOBHBIM BONPOCAM TEOPUM M IPAKTUKHU
WCII0JIH30BaHUS IIU(PPOBBIX TEXHOJIOTHH B 00JIACTH JOKYMEHTOBEICHUH U apXHUBOBEIACHUH.

1.2 3agauu AUCHUILIUHBI

1) U3y4uTh NPUHIMITEI OPraHU3AIUU CUCTEM 00pa0OTKHU IM(POBBIX TAHHBIX, UX Ha3HAYCHHE U
(yHKIMOHATBHBIE BO3MOXKHOCTH,;

2) M3y4UTh OCHOBHBIC KOMIIBIOTEPHBIC TEXHOJIOTHH, MPUMEHSIEMbIC B MPO(ECCHOHATBHON U
MCCIIEI0OBATENBCKON eI TEIBHOCTH JOKYMEHTOBEIA M apXHUBOBEIA,

3) u3y4HuTh OCHOBHBIC (hOPMATHI IIPEICTABICHHUS B JICKTPOHHOM BHUJI€ TEKCTOBOM, rpaduyecKoit
U MyJIbTUMEIUHHON MHPOPMAITIH.

4) U3y4uTh COBPEMEHHBIC MPOTPaMMHBIC CpeacTBa IH(POBOH 00pabOTKM U aHaIM3a
nH(bOpMAIHH;

5) u3ydyeHHe OSBOJIONMU PA3BUTHS CHCTEM JOKYMEHTHPOBaHHS M 00pabOTKH HU(PPOBOIi
uHpOpManuy,

6) paboTath C COBPEMEHHBIMH IPUKIAJHBIMH IpOrpaMMaMu 00pabOTKKM HH(DOPMAIUH,
npeacTaBiIeHus HHPOopMaLny, ¢ 6a3aMu JaHHBIX.

1.3 MecTto gucuuniussl B crpykrype OOII BO

Hucunmmna «b1.B.04.06 LludpoBsie TEXHOIOTHH B TOKYMEHTOBEIACHUU U apXWBOBEICHUNY
NPUHAIIKUAT K JUCHUIUIMHAM 4acTd, (GOpMHUPYEMOM ydacTHUKaMH OOpa30oBaTEIbHBIX OTHOLICHUH
6moka b1 "Iucuumumnas! (Moaynn)" yueOHOTO TUTaHa.

JUis ycnemHoro yCBOEHHS IUCLMIUIMHBI HEO0OXOAMMO, 4TOObl MarucTpaHT HMeJNl 3HaHuf,
YMEHUs, BJIaJICHHE U HAaBBIKH B 00beMe TpeboBaHuii nuciuming: « Mapopmarukay, « Teopus 1okyMeHTa
U CUCTeM JOKyMeHTauuw», «JlokymeHToBeneHue», «Opranuzamus u TtexHonorus JOVYy,
«ApPXUBOBEIICHHEY», N3YYaEMBIX B OaKaiaBpHare.

B cBoro ouepenp, H3ydeHHE JUCHUIUIMHBI 00ECHEYMBAET BO3MOXHOCTh YCHEIIHOTO
MPOXOXKICHHUS CTYJIEHTaMH TPEAJUIUIOMHON TIPAKTHUKW, TIOATOTOBKM ¥ 3aIlUTHl BBITYCKHON
KBAJTM(PUKAIIMOHHON paboTBHI.

1.4 llepeuyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHS MO JMCHHUITIHHE, COOTHECEHHBIX C
INIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00Pa30BaTeIbHOM MPOIrPaMMbl

N3ydyeHue naHHON yueOHOW IUCIUIUIMHBI HampaBieHO Ha (OPMUPOBAHHME Yy OOyYaroIIMXcs
CJIEAYIOIINX KOMIIETEHLUN!
KOZ[ 1 HAUMCHOBAHUEC MHJAUKATOPA | PeSyJ’ILTaTBI O6y‘IGHI/I$I 110 JTUCHUITIJIMHE
[IK-4. Crioco0GeH 0CyIIeCTBIATE paOOTHI IO MPOSKTUPOBAHHUIO U BHEIPEHUIO CHCTEMBI 3JICKTPOHHOTO
JIOKYMEHT0000pOTa B chepe TOKYMEHTAIMOHHOTO YIIPABICHHS OPTaHU3AIIH

[IK-4.1. YgacTByeT B pabote 1o 3HaTb:
HPOCKTHPOBAHUIO ¥ BHEIPCHHUIO CHCTEMBI - PBIHOK MPOrPaMMHBIX MPOIYKTOB U HUPPOBBIX TEXHOJIOTHIA
3JIEKTPOHHOTO JJOKyMEHTOO00poTa B chepe MO0 aBTOMATH3AIMM JOKYMEHTAIIMOHHOTO 00ecredyeHus
JOKYMEHTAllHOHHOTO YIIPaBIEHUs OpraHU3al1H yIpaBICHUS,

Ymers:

[1K-4.2. CriocoGeH NpUMEHSATh CUCTEMBI
ANEKTPOHHOTO JIOKyMeHToo0opoTa B chepe
JIOKYMEHTAI[MOHHOTO YIIPABJICHHUS OpraHH3aluH

- Pabotath ¢ OJICKTPOHHBIMU 6azamu JaHHBIX, CHCTEMaMH
QJICKTPOHHOI'O ,HOKyMeHTOO60pOTa OpraHu3aluu,

BianeTs:

- TEXHOJOTMSAMH pabOThl C JIOKYMEHTaMH pPa3IHYHbIX
($hopMaToB 1 pasHON NMPHUPO/BI;




- COBPEMCHHBIMH LU(POBBIMU TEXHOJIOTHAMHU 00pabOTKH
nHdopmauny,

ITK-9 CniocoOeH K BHEAPSHUIO CHCTEMBI 3JISKTPOHHOTO apX¥Ba OPTaHNU3AINH

UIIK-9.1 JleMoHCTpUpYET 3HAHHUA TEXHOJOTHH
CHCTEMBI SJIEKTPOHHOTO XPaHEeHHs JOKYMEHTOB B
OpraHU3aLUH

3HaTh:
- OcHoBHl 3akoHOmaTensCTBa Poccuiickoit Denmepamuu B
oOmacTi 00pabOTKH, XpaHEHHS SJIEKTPOHHBIX JOKYMEHTOB;

UIIK 9.2 Oprasuszyer BHEOPEHHE CHUCTEMBI | - MH(GPOBBIE TEXHOJOTMH W  CHCTEMBI 00pabOTKH
JIEKTPOHHOTO apXHBa B OPTaHH3ALUH nHpopmanum.
YMmers:

- HACcTpauWBaTh IpOrpaMMHOE oOecreueHue IS BBOJA,
00pabOTKM W 3alUTHl JaHHBIX B CHUCTEME JJICKTPOHHOTO
JIOKYMEHT0000poTa

Bnaners:

- COBPCMCHHBIMH IU(PPOBBIMU TEXHOJOTHSIMH OOpabOTKH
nH(pOPMAIINH,

PesynbraThl 00y4eHUs MO TUCHUIUIMHE JTOCTUTAIOTCS B paMKax OCYLIECTBICHHS BCEX BHJIOB
KOHTAKTHOM M caMOCTOATENbHON paboThl 00yUYarOIIKUXCsl B COOTBETCTBUU C YTBEPXKIECHHBIM YUEOHBIM
IUTAHOM.

WHAMKaTOpBl AOCTHKEHHUS KOMIIETEHIIMHA CUUTAIOTCA CPOPMHUPOBAHHBIMU TIPH JOCTHKEHUH
COOTBETCTBYIOLUX UM PE3yJIbTaTOB O0YUYEHHUSI.

2. CTpyKTYypa H cojiep:KaHne TUCIUTTIHHbI
2.1 Pacnpenesienne TPyA0EMKOCTH JUCHMILIMHBI 110 BUIaM padoT

OO0mmas TpyI0éMKOCTh JUCIUILIMHBI cocTaBisieT 3 3a4. ea. (108 1) mis cryaerroB ODPO u 300,
UX pacrpee/ieHre Mo BUaaM paboT MpeACTaBIeHO B TaOJIHIIE.

Bun yuebHoI paboThI 0P0 300
Bcero CemecTpbl Bcero Kype
JacoB 7 8 4acoB 3 4
AynuTopHbIe 3aHATHS (BCEro) 32 32 12 12
B Tom uuce:
3aHaTHd JIEKIIMOHHOTO TUIIA 16 16 4 4
J1a00paTOPHEIE 3aHATHUS
MPAKTUYECKUE 3aHATHUS 16 16 8 8
CEMHMHAPCKHUE 3aHSITHUS
HNuas koHTaKTHas1 padoTa:
[Tpomexyrounas arrectarms (MKP)
CamocrosiTe1ibHas padoTa, 40 40 87 87
B TOM YHCJIE
Pedepar, nokman 10 10 10 10
CaMOCTOATEIIbHOE N3YUYCHUE PA3JICIIOB 20 20 67 67
[oaroToBka K TeKyIeMy KOHTPOITIO 10 10 10 10
Koutpoan:
[ToaroToBKa K 3K3aMeHY 35,7 35,7 8,7 8,7
OO0mas TpyI0eMKOCTh yac 108 108 108 108
B T.4. KOHTaKTHas pabora | 32,3 32,3 12,3 12,3
3ad. el. 3 3 3 3




2.2. CTpyKTYypa IMCHUNIMHBI

Pacnpenenenue Bu0B yueOHON pabOThI M UX TPYAOEMKOCTH TIO pa3JiesiaM M TeMaM JUCHUTUTHHBI
(ODO0).

KoanuecTBo yacos
Breaynut
Ne HammenoBanwne paznenos (Tem) AyRuTOpHaS opHas
Bcero pabora
pabota
JI 113 JIP CPC

1. ITonsiTHEe UPPOBBIX TEXHOJOTHUH 6 2 - 4
Knaccudukarms nudpoBeIX TEXHOIOTHH 00pabOTKH

2. 8 2 2 4
nHbOpMaIIU

3. Bubl mudpoBeIX HHOOPMAITMOHHBIX PECYPCOB 10 2 2 6

4, KopnopaTuBHbIe 6a3bI JaHHBIX 10 2 2 6

5 ABTOMaTU3UPOBAHHbIC TEXHOJIOTHU B 00JIACTH KOMIUICKTOBAHMUS 8 2 5 4

' Y 9KCIIEPTHU3bI IIEHHOCTHU JIOKYMEHTOB

6. CucteMbl morcka HHPOpMaIuu 10 2 2 6
CucteMbl aBTOMaTU3UPOBAHHOTO aHAJIM3a TEKCTa U

7. 2 2 4 6
pedepupoBanust

8. Iudposoe 061IecTBO ¥ MG POBaAsT IKOHOMHUKA 8 2 2 4
HUTOI'O no pasdenam oucyuniurol 72 16 16 40
[Tpomexyrounas arrecrauusi (MKP) 0,3
[ToaroroBka K 9K3aMeHy 35,7
OO61mas TpyJ0€MKOCTh N0 AUCIUILTHHE 108

Pacnipenenenue BU0B y4eOHO paOOThI U UX TPYJIOSMKOCTH 110 pasjenam auciuiinael (300).

KonmuecTBo yacos
Breayaut
Ne HanmeHoBaHue pa3ziesioB (TeM) AymuTopHas opHyasI
Bcero pabora
pabora
J 113 JIP CPC
1. ITonsTHE MUPPOBBIX TEXHOJOTHUH 11 1 - 10
2 Knaccudukarnms mudpoBEIX TEXHOIOTHN 00pabOTKH 11 1 ) 10
' HHpOpMALUH
3. Buie! 1iidpoBhIX HHPOPMALMOHHBIX PECYPCOB 13 1 - 12
4. KopmopaTrBHble 0a3bl JaHHBIX 13 1 - 12
5 ABTOMATH3UPOBAHHBIC TEXHOJIOTHU B 00JIACTH KOMILICKTOBAHHS 14 i 2 12
Y DKCIIEPTU3BI ICHHOCTH JOKYMEHTOB
6. CucTeMsl morcka HHPOPMALUH 14 - 2 12
7 CucTeMbl aBTOMaTH3UPOBAHHOTO aHAIN3a TEKCTa U 19 i 2 19
' pedepupoBaHUs
8. udposoe obmecTBO U nHppoBas IKOHOMHUKA 2
HTOI'O no pasdenam oucyuniurvl 99 4 8 87
[IpomexxyTtounas arrecranus (UKP) 0,3
[ToaroToBKa K 9K3aMEHY 8,7
OO0mast TPyAOEMKOCTb 10 TUCIHAILUIHHE 108
2.3. Conep:xaHue pa3/iesioB U TeM JUCHUIIMHBI
2.3.1. 3aHATHSA JTEKIIHOHHOI'0 THIIA
dopma
No HanmMenoBanue pasaena u TeMbl Coneprxanue paszeina (TeMbl) TEKYIIETO
KOHTPOJIS
1 [{udppoBbie TEXHOJIOTUU B COBPEMEHHOM OOIIECTBE. -
TloHsITHE MUPPOBHIX TEXHOTOTHiE Wndopmarnzanms pasHeix cdhep AesTeaIbHOCTH. JTaIlbl
nHdopmarnzammu. OnbiT nHGOopMarnzaunu B Poccun
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2 Beraucnurensabie cuctembl. CTpyKTypa -
pacrpeieieHHBIX BRIYHACITUTEIEHBIX CUCTEM
Knaccudukarys U(POBBIX
TEXHOJIOTHI 00paboTkn
nHpOpMAUH
3 JlokanbHbIC BEIYUCIUTEIBHBIC ceTH. [ T00ampHbIe pi |
BBIUHCITUTEIIFHBIC CETU: APXUTCKTYPa U MPUHIIUTIBI
Buasr IU(PPOBBIX paboThI
WHPOPMALMOHHBIX PECYPCOB
4 KopmopaTuBHbie 0a3bl 1aHHBIX. TpeOOBaHUS K CHCTEMaM -
XpaHCHUS JaHHBIX. Pe3epBHOC KOMTMPOBAHUE TAaHHBIX.
KopropaTuBHbIe 0a36l JTaHHBIX
5 OnexTpoHHBIN apxuB. CTPYKTypa IEKTPOHHOTO apXHBa. -
ABTQMaTI/IngQBaHHHe 110 AJI OpraHrU3alur 3JICKTPOHHOI'O apXHBa
TEXHOJIOTHH B o6mactu | ObecrnieueHrne ayTeHTUIHOCTH U FOPUANIECCKOM CHITBI
KOMIUIEKTOBAHMS M BKCMEPTH3bl | HICKTPOHHOrO jokymenTa. DI
LIEHHOCTH JJOKYMEHTOB
6 OBOMOIIMS  METOJOB W TEXHOJNOTHH  00paboTKH pi|
nHpOPMALIUH.
DBOITIOIUS CHCTEM TTOUCKa HHPOPMAIINT
CucTeMsbl morcka HHPOpPMAaIUH
7 TexHOIOTHH U METOIBI aHATTH3a TEKCTOB.
OOnayHple TEXHOJNOTHWH: TIOHATHE, KIIACCH(HUKALINA,
CucreMbl aBTOMAaTU3UPOBAHHOTO NIPUHIHTIB PaGOTL.
aHau3a TEKCTa u
pedepupoBaHus
8 udposas sxoHoMuka 3Hauuil. [lepexos oT ynpaBieHus b
JAHHBIMKA K YIPaBJICHHUIO 3HAHUSMU. Buapl 3HaHUIM.
HH(l)pOBOG 00IIIECTBO u | BocnpousBoACTBO 3HAHUM.
uHppoBas SKOHOMHUKA WHTe/iekTyanbHbIl  KamuTal Kak OCHOBHOH (hakTop
KOHKYPEHTOCTIOCOOHOCTH KOMITAaHUH.

IIpumeuanue: [l — yyactue B JTUCKYCCHUH.

[Ipu uzyyeHun AUCHUIUIMHBI MOTYT IPUMEHSTHCS SJIEKTPOHHOE 00yUeHUe, TUCTAHI[HOHHBIC
oOpa3zoBarenbHble TexHOIOrHH B coorBeTcTBUU ¢ DT'OC BO.

2.3.2 3aHATHS CEMHHAPCKOro THNA (MPAKTHYeCKHe / CeMUHAPCKHUe 3aHATHS/
JabopaTopHbie padoThbI)

Buas! iudpoBeIx HHPOPMALTMOHHBIX PECYPCOB

®opma
Ne HaumenoBanue pasaena 1 TeMbl Temarunka 3ansTuit/pador TEKYLIETOo
KOHTPOJISt
1 Pazren 1. TeopeTnueckue | pqcouduxanus uudpoBbIX TEXHOIOMHi 06paGOTKH 1p
OCHOBBI nH(POBBIX undopMarn
TeXHOJI0THii
2 P
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3 P
CTpyKTypa KOPIOPAaTUBHBIX 0a3 JaHHBIX
4 Paznex 2. ABTOMaTU3MpPOBaHHbIE  TEXHOJOTMM B  00jactu 1P
IIpakTH4yeckoe NpPHUMEHEHHE | KoMIIEKTOBAHUS U 9KCMEPTHU3BI IEHHOCTU JOKYMEHTOB
IM(pPOBLIX  TEXHOJOrWi B TP
HCTEMBI IOUCKA HH(POPMAIUN
JAOKYMEHTOBeeHUHU u | CHere one bopman
apXuBOBEA1CHNHU CucTeMbl aBTOMATHU3MPOBAHHOIO aHajiM3a TEKCTa U [P
pedepupoBanus
7 P
Hudposoe obmecTBo 1 nHppoBasi SIKOHOMHUKA
8 Knaccudukamms 1udpoBeIx TexHOJOTHH 00pabOTKH [P
nHdopmanuu

[Ipumeuanue: JIP — 3ammura maboparopHoi padbotsl, [IP — oTder mo mpaktuyeckoi padore.
2.3.3 llpuMepHasi TeMATHKa KYpPCOBBIX padoT

KypcoBbie paboThl HE IPeTyCMOTPEHBI

2.4. llepeyeHb y4eOHO-METOHMYECKOT0 00ecTedeHusI AJIsl CAMOCTOSITEILHOIH padoThl
o0yyarommxcsi Mo JMCHUIINHE

Iepedyens yueOHO-METOAMIECKOTO OOECIICUeHHUS TUCIIUILIHHEI IO BHITIOTHEHUIO
Ne Buxg CPC CaMOCTOSATEFHON pabOTHI

1 |CamocrosTenpHOe U3yyeHne |(MeToauuecKre yKa3aHus 10 OPraHU3alud CaMOCTOSATENbHOU PaboOThl CTYICHTOB
TeEM MarucTparypbl H  0OakajnaBpuata HampaBlieHHs — «JlOKyMEHTOBEICHHE W
apXWBOBEIEHUE», yTBEPKIEHHbIE Kadeapold  0OIIEro, CTpPaTErHYecKoro,
HH(POPMAIIMOHHOTO MEHEKMEHTA 1 Ou3Hec-mporieccoB mpoTokoa Ne ot 2021 r.

2 |Hamucanue pedepara VYKkazaHUs 10 HANHCAHUIO THMCBMEHHBIX pabOT CTYIEHTOB: METOIUYECKUe
pexomennauun / coct. B.B. Epmonenko u np. Kpacnonap, 2013

YuyeOHO-MeTOANYECKHNE MaTepuaibl I CaMOCTOATEILHON PabOThl 00YyYalOUUXCs U3 YHUCIIa
MHBAJINJIOB U JIUL C OIPaHUYEHHBIMU BO3MOKHOCTSIMH 3710poBbs (OB3) npenocTasnstorcs B popmax,
aIaTHPOBAHHBIX K OTPaHUYEHHSIM X 3I0POBbBS U BOCTIPHUSITUS MHPOPMAIIUH:

Jlnist a1 ¢ HapyIIEHUSIMH 3pEHUS:

— B IIe4yaTHOU (popme yBeIMUEeHHBIM HIpUPTOM,

— B (popMe 3IIEKTPOHHOT'O IOKYMEHTA,

— B ¢popMe ayauodaiina,

— B r1e4aTtHoM (hopme Ha si3bike bpaiins.

Jist U1l ¢ HapyIICHUSIMH CITyXa:

— B 1e4atHo opme,

— B popMe PIIEKTPOHHOTO JIOKYMEHTA.

Jlnist U1 ¢ HapyIIEHUSIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIe4aTHOU (opme,

— B (popMe 3IIEKTPOHHOT' O IOKYMEHTA,

— B ¢popMme ayauodaiina.

JlaHHBI TlepedeHb MOXXET OBITh KOHKPETH3MpPOBAaH B 3aBHCUMOCTHM OT KOHTHHI€HTA
oOydJaronuxcs.

3. O6pa3oBaTejibHbIC TEXHOJIOTHH, HCIIOJIb3yeMble HA ayAUTOPHBIX 3aHATHIX

OOpazoBaTenbHble TEXHOJIOTHH, MCIONb3yEeMble NPU pealu3aliy Pa3IndHbIX BUAOB Y4eOHOM
JESITEIbHOCTH
— JIGKIIMU: JIEKLUS ¢ KOMIbIOTEPHBIMU MPE3EHTALSIMU, HHTEPaKTUBHBIE TPOOJIEMHBIE JIEKIINH;
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— mpakThyeckas paboTa: Meron oOydeHHs, NPU KOTOPOM CTYAEHTHI IOJA PYKOBOJCTBOM
IpenojaBaTesis 10 3apaHee HAMEUEHHOMY IUIaHy BBIIOJIHAIOT ONPEAEIICHHbIE IPAKTUUECKNE 3aJaHNsl U
B [IPOLIECCE MX YCBAMBAIOT HOBBIN YUeOHBIN MaTepHall;

— TIpynmoBas JUCKYCCHs: METOJl OOy4YeHMs, HAaIpaBJICHHBIH Ha pPa3BUTHE KPUTHUECKOIO
MBIIUJICHUSI W KOMMYHUKATUBHBIX CIOCOOHOCTEH, MpenAroyiaralolivii IeJeHalpaBiIeHHbIl U
YIOPSIOYCHHBI OOMEH MHEHUSIMH, HAlpaBICHHBIA Ha COTJIACOBAHME MPOTHBOIIOJIOXKHBIX TOUYEK
3peHus ¥ MPUXO K 00IIeMy OCHOBAHHIO.

B xome o0ydeHuss mpuMEHSIOTCS cheayromue (opMbl yueOHOTO Tpolecca: JIeKIUH |
MIPaKTUYECKHE 3aHATHSI, TPYIIIOBbIE NUCKYCCUU M KPYTJIbIE CTOJIBI, CAMOCTOSITEIbHASI BHEAYAUTOPHAS
pabora. B kauecTBe MeTOoJa MPOBEPKH 3HAHUI HCIIONB3YEeTCS YCTHBIA ONpPOC CTYJICHTOB, 3allUTa
1abopaTopHbIX paboT, yyacTue B IUCKYCCHUHU.

Jlig nun ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSIMU  3/10pOBbsl NPEAYCMOTpPEHA OpraHu3anus
KOHCYJIbTAIlUi C UCIIOJIb30BAHUEM AJIEKTPOHHON MOYTHI.

4. OueHOYHbIE CPEICTBA VISl TEKYIIEr0 KOHTPOJISl YCIIeBAeMOCTH M MPOMEKYTOYHOM
aTrecTaluu

OneHoYHbIE CPECTBA MPEAHA3HAUEHBI ISl KOHTPOJIS U OLIEHKH 00pa30BaTENIbHbIX JOCTUKEHUM
00y4Jaromuxcs, OCBOMBIIUX IPOrpaMMy Y4€OHOH AUCIUITITHHBIL.

OrneHoYHbIE CpPEICTBAa BKIIOYAET KOHTPOJBHBIE MaTepHalbl ISl TPOBEICHHS TeKYIero
KOHTPOJISl B OopMe TeM Il OOCYKICHUS Ha TPYIIIIOBOM JUCKYCCUU U MPOMEKYTOUHOH aTTecTAllNH
B (hopMe BOIPOCOB K IK3aMEHY.

CprKTypa OLICHOYHBIX CPECACTB IJIsA TeKyllleﬁ H HpOMe)KyTO‘lHOﬁ aTreCTalumn
HaumenoBanue OIICHOYHOTI'0 CpEACTBA

No Ko u HaumeHnoBanue >
Pe3ynbraTel 00y4eHus Texymuit IIpomexyTounas
n/n HHAMKaTOpa
KOHTPOJIb aTTecTalys

IIK-4.1. YuacTtByer B 3HaTh: I'pynnosas Bonpocs! Ha 3x3amene

pabore 110 - PBIHOK MPOTPaMMHBIX MPOAYKTOB U | JUCKYCCHS

MPOEKTUPOBAHUIO U I_[I/I(prB])IX TEXHOJIOTUH 1o HaﬁopaTOpHLIe

BHE/IPCHUIO CHCTEMBI aBTOMAaTHU3allMU JTOKYMEHTALMOHHOTO | paboThI

7EKTPOHHOTO oOecIieYeHHs YIIpaBIICHHS;

YMmers:

- PaboTtaTh ¢ 3NEKTpPOHHBIMH Oa3amu
JaHHBIX, CHCTEMaMH 3JEKTPOHHOTO
JIOKyMEHTO000pOTa OpTaHHU3aLNH;

JIOKyMEHT0000pOTa B
chepe TOKyMEHTAI[HOHHOTO
YIIpaBJIEHUS OpraHU3aluu
TIK-4.2. Cnocoben

Bianets:
UPHMCHATH CHCTEMBI - TexHoJOrMAMU  paboThl ¢
SJIEKTPOHHOI'0 JOKYMEHTaMH Pa3lu4HbIX (OpPMaTOB
JIOKYMEHT0000pOTa B ¥ PA3HOH IPUPOIEL;
cepe TOKyMEHTALIMOHHOTO | - COBPEMEHHBIMU [U(PPOBHIMH
YIpaBJICHUS OpraHU3alnu TEXHOJIOTHSIMUA 00pabOoTKH

nHdopmanny,
WIIK-9.1 JIemoHcTpHpyeT | 3HATH: I'pynnosas Bomnpocs! Ha sk3ameHe
3HAHUA TEXHOJIOTHH | - OCHOBBI 3aKOHOJATEIbCTBA | AUCKYCCHS
CHUCTEMBI anekTpoHHOTO | Poccuiickoit @enepanun B obmactu | JlaboparopHbie
XpaHEHHs JOKyMEHTOB B | 0OpabOTKM, XpaHEHUs JIEKTPOHHBIX | paboThI
OpraHH3aIin JOKyMEHTOB;
HUIIK 9.2 Opranusyer - IM(POBHIE TEXHOJIOTUH M CUCTEMBI
BHEIPEHHUE CHUCTEMBI 00paboTkn MHpOpMaIHH.
9JIEKTPOHHOTO apXHBa B YMmers:
OpTraHu3aIIH - HaCcTpanBaTh MIPOTPaMMHOE

obecrieuenne as BBOJa, 00pabOTKH
nu 3alIUThI JAHHBIX B CHUCTCMC
3JIEKTPOHHOTO JIOKYMEHTO000pOTa
BianeTs:




- COBPEMCHHBIMH I (PPOBBIMU
TEXHOJIOTHSIMHA 00pabOTKU
nHdopmanuu

TunoBblie KOHTPOJIbHBIC 3alaHUA WJIH HHBbBIC MaTepHaJibl, H606X0)1HMLIC AJIA OLCHKH

3HAHUH,

YMeHHH, HaBbIKOB M (MJIH) ONbITA [AeATEJbHOCTH, XAPAKTEPU3YIOIUMX ITANbl

(l)OpMHpOBaHHH KOMIIeTEHIIMIi B nmpouecce OCBOCHUs OﬁpaSOBaTeJILHOﬁ NnmporpaMmabl.

TeMmbl 111 TPYNIIOBOI M CKYCCHU

1. CoBpeMmeHHbIE TEHACHIIMHN B 00JaCTH aBTOMAaTHU3aLMU YIIPABICHHUS JJOKYMEHTOOOOPOTOM
2 OcHoBHbIE (hefiepanbHble IPOrpaMMBbl B 001acTi HHPopmaTu3auu B Poccuu.
3 Ob6nauHbIe TEXHOJIOTHH PAOOTHI C IOKYMEHTaMH: COBPEMEHHOE COCTOSTHHE U TIEPCIIEKTHBBI

Pa3BUTHUA

4. ITpobaemb! nHGOPMAITMOHHON 6€30aCHOCTH NPU PabOTE € AEKTPOHHBIMHU TOKYMEHTAMU

3a‘leTHO'3K3aMeHaHI/IOHHLIe MaTepuaJdbl 1JIs1 HpOMe)l(yTO‘lHOﬁ arrecranuun

CoNoR~LNE

Bomnpocsl k 3xk3amMeny
[udposuszamus B coBpemeHHOM obmiecTBe. MH(DOpMaTH3arus pa3HbIX chep IesaTeTbHOCTH.
Oransl nudposoit Tpanchopmanuu. OneiT nHGOpMaTu3auuu B Poccun
Knaccudukanus mudpoBeIX TeXHOTIOTHIT 00pab0oTKH HHPOPMALINH.
CTpyKTypa pacnpeeIeHHbIX BEIUUCIUTENbHBIX CUCTEM
CpencrBa onppOBKH TEKCTOBBIX JOKYMEHTOB. Pacrio3HaBanue TekcTa
DNeKTpOHHBIC TaOUIIbI, TAOJMYHBIN aHAIN3 JaHHBIX. PaboTta ¢ TabimuHol nHbopmaruei
TpeboBanus k cucremam xpaHeHus! 1aHHbIX. RAID-maccuBbl.
Pe3epBHOE KOMpPOBaHKE TaHHBIX.
OnexktpoHHbli apxuB. CTpykTypa a3nekTpoHHoro apxuBa. [IO s opranuzanum

QJICKTPOHHOI'O apXHBa

10.
11.
12.
13.
14.
15.
16.
17.

Buasl noucka. [louck mo arpubyram.

[TonHOTEKCTOBBIN TTOMCK. MHAEKCAMs TOKYMEHTOB.

CeMaHTHYECKUI TTOMCK JOKYMEHTOB

ObecrnieueHre ayTeHTUYHOCTU U IOPUINYECKON CHIIBI ANIEKTPOHHOTO AokyMeHTa. DIIII.
3ammTa OT HECaHKIIMOHUPOBAHHOTO JocTyna. Bupyce! u antuBupycuoe I10.

DBOJIOIUS METOZOB U TEXHOJIOTHI 00paboTKu HHGOpMAIUH.

OO6tauHbIe TEXHOJIOTUU: TIOHATHE, KITacCU(HUKaIMs, TPUHITUIIBI paOOTHI.

[lepexoa oT ynpaBieHHs JaHHBIMU K YIPAaBJICHUIO 3HaHUSIMU. Buabl 3Hanuii. OTuyXx1eHue u

THPAXUPOBAHUE 3HaHUN. BOCIIpOM3BOACTBO 3HAHUM.

18. TloHsTHE HNEKTPOHHOTO TOKYMEHTOO00pOTa. ABTOMAaTU3UPOBAHHBIE CUCTEMBI AJIEKTPOHHOTO
JIOKyMEHTO000pOTA.
19. TIpoGnemsl mepexoa OT OYMaxKHOTO K 3JIEKTPOHHOMY JOKYMEHTOOOOPOTY.
20. Iudposoe ob1IecTBO U U(PpPOBasT IKOHOMHUKA
Kputepun onieHuBaHus pe3yabTaTOB 00y4eHUsI
Ornenka KpuTepuu o1ieHHBaHUS 10 SK3aMEHY
Bhicokuit OLEHKY «OTINYHO» 3aCIYKUBACT CTy/CHT, OCBOUBIIII 3HAHUS, yMeHus,
YPOBEHE «5» KOMIIECTCHIUHU U TCOPETUICCKHUU MaTCpHal oe3 HpO6eJ’IOB; BBITTOJIHUBIIINU
(oTmuro) BCE 3aJlaHus, NPEIyCMOTPEHHbIE Y4YeOHBIM IUJIAHOM Ha BBICOKOM
KauC€CTBCHHOM YPOBHEC, IMPAKTUYCCKUC HABBIKU HpO(l)eCCI/IOHaJ'H)HOFO
MPUMEHEHHS OCBOCHHBIX 3HaHUN C(HOPMUPOBAHBI.
Cpennuit OIICHKY «XOpOIII0» 3aCIyKHWBAaeT CTYACHT, NMPAKTHUYECKHA IOJHOCTHIO
YPOBEHB «4» OCBOUBILIUH 3HAHMSI, YMEHHs, KOMIIETEHIINH U TEOPETUUECCKHI MaTepual,
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(xopor0) y4eOHBIC 3a/laHusl HE OIICHEHBl MAaKCUMAIBHBIM YHCIOM OajioB, B
OCHOBHOM C(hOpPMHUPOBAIT MPAKTHYECKHE HABBIKH.

[Toporossrii OIICHKY «YyJOBJICTBOPUTEIHHO» 3aCIIy’)KMBA€T CTYACHT, YaCTHYHO C
YPOBEHB «3» npoOejlaMd  OCBOMBIIMH  3HAHWS, YMEHHUS, KOMIICTCHIMH M|
(YIOBIETBOPUTE | TEOPETUYSCKUH Marepuall, MHOTHE y4deOHbIe 3aJaHus U0 He

JILHO) BBIIOJIHMJI, JHUOO OHM OIEHEHBl YHCIOM 0aaioB OJHM3KHM K

MHWHUMAJIbHOMY, HCKOTOPBIC IMMPAKTUYCCKUC HABLIKHU HE C(i)OpMI/IpOBaHLI.
MuHUMaIbHBIN OLICHKY «HCYIOBJICTBOPUTCIIBHO» 3aCIIYKUBACT CTYACHT, HC OCBOMBIIHI

YPOBEHB «2» 3HAHUA, YMEHUS, KOMIIETEHIIUM U TEOPEeTUYEeCKUil MaTepual, yueOHbIe
(HeyIOBIIETBOPH | 3a/laHUS HE BBIIOJIHWII, IPAKTHYECKUE HaBBIKU HE CPOPMHUPOBAHBI.
TEJIBHO)

OHGHO‘IHBIG cpeacTtBa Jjid MHBAJIMIAOB W JIUMI C OrpaHUYCHHBIMH BO3MOXHOCTAMHU 3O0POBbA
BBIOMPAIOTCS C YYETOM MX MHIMBHIYAIBHBIX ICUXO(PU3NUECKUX 0COOCHHOCTEH.

— Ipu HCO6XOI[I/IMOCTI/I HHBaJIWJaM M JiMaM C OrpaHUYCHHBIMH BO3MOXHOCTAMU 3I0POBbA
MPEOCTABISACTCS JOTOIHUTEIBHOE BPeMs Ul IOATOTOBKH OTBETA Ha HK3aMEHE;

— NpU OPOBEIAEHUM IPOLEAYpPhl OILEHUBAHMS PE3yJIbTaTOB OOy4YEHUS HHBAIWJIOB U JIMI[ C
OrpPaHMYCHHBIMH BO3MOXXHOCTSIMH 3/10pPOBbS IPEAYyCMaTPUBAETCS HCIOJIb30BAaHHE TEXHHUYECKHUX
CpeacTB, HeO6XOI[I/IMBIX HUM B CBA3HU C UX UHANBUAYAJIbHBIMU OCO6CHHOCT5[MI/I;

— IpU HEOOXOIUMOCTH Ul OOYYAIOIIMXCS C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI U
HWHBAJIWJ0B IIponecaypa OLUCHUBAHHA PC3YyJIbTATOB O6y‘-IeHI/I$I Mo JUCHHUIIIMHC MOXCT HNPOBOJUTLCS B
HECKOJIBKO JTaroB.

[Iponienypa oleHMBaHUSA peE3yJIbTATOB OOYYEHUSI HHBAJIMIOB M JIUI C OrPAaHUYECHHBIMU
BO3MOXKHOCTSIMH ~ 3[IOPOBBSl 110 JUCLUUIUIMHE (MOIYJII0) TIpeIycMaTpHBaeT IPeIOCTaBICHUE
nHpopManuy B GopMax, aAanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3/I0POBBS U BOCIIPUTHS HHPOPMALIUH:

JInst L ¢ HapyIeHUSIMH 3PSHUS:

— B I1€YaTHOW (hopMe YBEITMYCHHBIM HIPU(TOM,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.

JIist L ¢ HapyIIEHUsAMHU CITyXa:

— B I1e4aTHoOM (opme,

— B (popMe 2NIEKTPOHHOTO TOKYMEHTA.

JUnist T ¢ HapyIIEHUSIMHM OTIOPHO-/IBUTATEIBHOTO amnmnapaTta:

— B IIe4aTHOM opme,

— B (hopMe 3IIEKTPOHHOT O IOKYMEHTA.

I[aHHBIfI MEPCUCHb MOXKET OLITH KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTUHI'CHTA 06yqafoumxcs[.

5. llepeuyenn y4eOHOI JuTEPaTyphl, HHPOPMALMOHHBIX PECYpPCOB M TeXHOJIOTHii

5.1. YueOHas aiuTeparypa

[udpoBuzarys: npakTHYECKUe PEKOMEHIALMH 110 epeBOy OU3Heca Ha U(PPOBbIE TEXHOIOTUU
 penaktop E. IIpuropesa. - Mocksa : Anbnuna [Tadmaumep, 2019. - 252 ¢. - URL:
https://znanium.com/catalog/product/1222514.

Ceprees, JI. U. [ludposas sxonomuka : yueonuk mis By3oB / JI. U. Ceprees, A. JI. lOnaHoBa ;
non penakmueii JI. Y. Cepreesa. - Mockga : FOpaiir, 2020. - 332 c¢. - URL: http://www.biblio-
online.ru/bcode/466115 (nara obpamienus: 18.11.2020); ISBN 978-5-534-13619-7.

Myxus, H. I1. KoMnbioTepHbie CHCTEMBI yIIpaBIeHUS TOKYyMEHTO000POTOM [ DJIEKTPOHHBIH
pecypc] / H. TI. Myxun. M. : Jlaboparopust Kuwru, 2013.
http://biblioclub.ru/index.php?page=book&id=87235..

3y6atoB, A. 10. MudopmanonHoe obecrieueHme nporeccoB ynpaBieHUs Ha MPeANPUSITHH
[Onexrponnsiii pecype] / A. 0. 3ybaros. - Mocksa : Jlaboparopus kuury, 2012. - 105 c., u. -
http://biblioclub.ru/index.php?page=book&id=140252..

10


https://znanium.com/catalog/product/1222514

Herecora, O. FO. UndopManinoHHbIE CUCTEMBI U TEXHOJIOTHH B IKOHOMHKE [ DJIEKTPOHHBIN
pecypc] : yaebHOoe mocobue s By30B. 3-€ U3I., UCIIp. U 101 - Mocksa : FOpaiit, 2018. - 146 c.
https://biblio-online.ru/book/252563FB-FE6B-4038-9FE7-AB5FEC2B6711.

Onunnos, b. E. Madopmanmonnsie cucteMsl yrpasieHus 3 (HeKTHBHOCTRIO OU3HECa
[DaeKTpOHHBIH pe-cypc] : y4eOHUK U MPaKTHKYM Jj1s1 OakanaBpuara u Maructparypsl / b. E.
Opuanos. - M. : FOpaiir, 2017. - 206 c. - https://biblio-online.ru/book/A776D72A-816A-
4037-A427-23F71AF28852.

Koxkanosa P.A. Komnbrorepasie HHPOpPMAITMOHHBIE TEXHOJIOTHH B JOKYMEHTAI[HOHHOM
oOecneuenuu ynpasieHus [Tekcr] | yueOHoe mocoOue Asisi CTYIEHTOB, 00y4alomuxcst o
HarnpasieHuto "JlokymeHToBeeHne u apxuBoBeneHue” / aBr.-coct. P. A. Kokanosa, A. @. Kiiumosa. -
Mocksa : KHOPYC, 2016, 2016. - 109 c.

Ludposoii 6busnec : yueOnuk / moa Hayd. pea. O.B. Kurosoii. - Mocksa : UHOPA-M, 2019. -
418 c. - URL.: https://znanium.com/catalog/product/989795 (narta o6pamenus: 18.11.2020); ISBN
978-5-16-013017-0.

Herecora, O. FO. UndpopManinoHHbIE CUCTEMBI U TEXHOJIOTHH B IKOHOMHKE [ DJIEKTPOHHBIN
pecypc] : yaebHOe mocodue s By30B. 3-€ U3I., HCIIp. U 1011 - Mocksa : FOpaiit, 2018. - 146 c.
https://biblio-online.ru/book/252563FB-FE6B-4038-9FE7-AB5FEC2B6711.

5.2. Ilepuoauyeckasi Jureparypa

Jenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha MPEANPUATUIX
NunoBannu

NHTemiekTyanbHble CUCTEMbI B IPOU3BOJICTBE
Jenonpon3BoicTBO

ApXxuBHOE €10

agrwbdE

5.3. UHTepHeT-pecypchl, B TOM YHCJIe COBpeMeHHbIe MpodeccHoOHAIbHbIE 0a3bl JaHHBIX U

I/IH(])OpMaIII/IOHHbIe CIIPaBOYHBIC CUCTEMBI
DJIeKTPOHHO-0MOIMoTeuHbIe cucteMbl (DBC):

1. DBC «IOPAWT» https://urait.ru/

2. OBC « YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbubie 6a3b1 JAHHBIX:
1. Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypnanst uznarenscrea Wiley https://onlinelibrary.wiley.com/
Hayunas anekrponnas oudnnorexka (HIB) http://www.elibrary.ru/
6. IlomHOTEKCTOBHIE APXUBbBI BEAYIIUX 3alIaAHbIX HAYYHBIX )XYPHAJIOB Ha Poccuiickoit
iatdopme HaydHbIX )KypHatoB HOMKOH http://archive.neicon.ru
7. HanumonanbHas  dJekTpoHHas  OuOaMOTeKa  (ocTym K DJEKTpOHHOW — Ombimmoreke
nuccepranuii Poceuiickoit rocynapcrsenHoi ouodnuoreku (PI'B) _https://rusneb.ru/
8. Tlpesunentckas oudimorexa um. b.H. Enpuuna https://www.prlib.ru/
9. DmnextponHas koyekius Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https://link.springer.com/
11. Nature Journals https://www.nature.com/siteindex/index.html
12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
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http://www.book.ru/
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13. Springer Materials http://materials.springer.com/

14. zbMath https://zbmath.org/

15. Nano Database https://nano.nature.com/

16. Springer eBooks: _https://link.springer.com/

17. "Jlekropuym TB" http://www.lektorium.tv/

18. YuuBepcurerckas uHpopmaimonnas cucrema POCCUS  http://uisrussia.msu.ru

HNudopmanuoHHbie CIPABOYHBIE CHCTEMBI:
1. Koncynbrant [nroc - cripaBoyHast mpaBoBasi cucTema (JIOCTYI 10 JIOKAJTbHOW CETH C
KOMITBIOTEPOB OMOITNOTEKH )

Pecypchl cBOGOIHOTO JoCTYyNA:

1. AwmepuKaHcKas IaTeHTHas 0a3a qaHHbBIX http://www.uspto.gov/patft/

2. Tlonnble TekcThl KaHAACKKUX nucceprarmid http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunnka (http://cyberleninka.ru/);

4. MuHHUCTEpPCTBO HAayKHU U BhIcLIero oopasosanus Poccuiickoit denepanun
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblil mopTai "Poccuiickoe oopasosanue” http://www.edu.ru/;

6. Hudopmarmonnas cucrema "EquHoe OKHO 10cTyna K 00pa3oBaresibHbIM pecypcam”
http://window.edu.ru/;

7. Enunas xomiexmus iudpoBbIx 0O0pa3zoBareibHBIX pecypcos http://school-collection.edu.ru/ .

8. ®denepanbHbI IICHTP HHPOPMAIIMOHHO-00pa3oBaTeabHbIX pecypcos (http://fcior.edu.ru/);

9. IIpoekt 'ocymapCTBEHHOTO HHCTHTYTa pycckoro si3pika uMeHu A.C. ITymkuna "O0pa3oBanue Ha
pycckom" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(pOpManoHHBIH mopTan "Pycckwuii s3pik" http://gramota.ru/;

11. Cnyx0a TeMaTH4ECKUX TOJIKOBBIX ciioBapei http://www.glossary.ru/;

12. Cnosapu u sHimkinoneauu http://dic.academic.ru/;

13. Oo6pasoBatenbHblil moptan "Yueda" http://www.ucheba.com/;

14. 3axonomnpoekt "O6 obpazoBanuu B Poccuiickoit denepanuu". Borpock u oTBeTsI http://xXn--273--
84d1f.xn--plai/voprosy_i_otvety

CoOcTBeHHBIE 3JIEKTPOHHBIE 00pa3oBaTe/ibHbIe U MH(popManuoHHbie pecypebl Kyol'y:

1. Cpena MoaynbHOTO MHamMudeckoro o0ydenus http://moodle.kubsu.ru

2. baza y4eOHBIX IU1aHOB, Y4€OHO-METOAMUYECKUX KOMIUIEKCOB, Ty OIMKauil 1 KOH(EepeHIHi
http://mschool.kubsu.ru/

3. bubnmnoreka nHOpPMALIMOHHBIX pecypcoB Kadeapbl HHPOPMAIIMOHHBIX 00pa30BaTEeIbHBIX
texHojorui http://mschool.kubsu.ru;

4. DnexkTpoHHbI apxuB gokyMeHToB KyoI'Y_http://docspace.kubsu.ru/

5. DnekTpoHHBIe 00pa30BaTeNbHbIE pecypchl Kadeapbl HHPOPMALIMOHHBIX CHCTEM M TEXHOJIOTUH
B oOpazoBanuun KyOI'Y u Hayu"o-merogmueckoro kypHaita "IIHIKOJIBHBIE T'OJbI"
http://icdau.kubsu.ru/

6. MeToauueckue yKa3aHusi JAJisl 00y4aIOIIUXCS M0 OCBOEHUIO THCIUILIAHBI (MOXYJIs1)

Kypc npenycmarpuBaer 3aHsATUSI B KOMIBIOTEPHOM KJlacce, MOAKIIOYEHHOM K WMHTepHeTy ¢
YCTAaHOBJICHHBIM CIICIHUAJIM3VUPOBAHHBIM IIPOIPaMMHBIX oOecreueHneM. Hpe}IyCMOTpeHLI JICKIINU,
MPaKTUYECKHUE 3aHATHUSA.

Hns »ddextruBHOrO HM3y4eHHS  MPAKTUUECKOW YacTH  JUCIMIUIMHBI  HACTOSTEIHHO
PEKOMEHYETCS:

— CHUCTEMATHYCCKU BBIIIOJHATh MOATOTOBKY K IMPAKTHYCCKUM 3aHATHUAM 110 MPCATOKCHHBIM
MpEenoiaBaTesieM TeEMaM;

— CBOCBPEMCHHO BBINIOJIHATE NPAKTHYCCKUEC 3aJaHH.

12


http://materials.springer.com/
https://zbmath.org/
https://nano.nature.com/
https://link.springer.com/
http://www.lektorium.tv/
http://uisrussia.msu.ru/
http://www.uspto.gov/patft/
http://www.nlc-bnc.ca/thesescanada/
http://cyberleninka.ru/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://moodle.kubsu.ru/
http://mschool.kubsu.ru/
http://mschool.kubsu.ru/
http://docspace.kubsu.ru/
http://icdau.kubsu.ru/

CamocTosTenbHas paboTa CTyAeHTa - OUH U3 BAXKHEUIINX 3TANoB B IOATOTOBKE CIEIIHATUCTOB.
Ona mnpuoOMmIaeT CTYACHTOB K HCCIENOBATENIbCKOW paboTe, 00oram@aer OMbITOM W 3HAHUSIMU,
HEO0OXOUMBIMHU JJISl JAIbHEHUIIEro UX CTAaHOBJICHUS KaK CIEHUANINCTOB, IPUBUBAECT HABBIKU PabOTHI C
JINTEPATYPOH.

Ilenb camoCTOATENBHOM paboOTBI - CHUCTeMaTH3alus, 3aKpeIUIeHHEe W  paclldpeHHe
TEOPETUYECKUX M TPAKTHUYECKUX 3HAHUH C MCIOJIB30BAaHHEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTUH W JIUTEPaTypHbIX HCTOYHHUKOB. JlJii pa3BUTHSI HABBIKOB CaMOCTOSITEIIBHON pabOThI
CTYZICHTaMH BO BPEMs CAMOCTOSITEIbHON PaOOThI BBITTOJIHSAIOTCS:

— JOKJaJIbl MO TpobiieMaM COBPEMEHHBIX TEHIEHIUH pa3BUTUS LUQPPOBBIX TEXHOJIOTHI
yTpaBJIeHUS,

— JIOMalIHue 3a7jaHusl Mo MOouCKy B MHTepHeTe MHpopManuy Ha 33JaHHYIO0 Hay4HYIO TEMY U
IIOATOTOBKE JTOKJIA/A.

Joxman wnu pedepar TOTOBUTCA CTYAEHTOM CaMOCTOATENIbHO, B HEM 0000mIaroTCs
TEOPETUYECKHE MaTepuaibl [0 HCCIEIyeMOW TEME C MCIOJIb30BAaHUEM MAaTEpUaAJIOB U3
OOLIETEeXHUYECKOW M CIEUUaIbHOW  JIUTEpaTypbl,  HOPMATUBHO-NPABOBBIX  JOKYMEHTOB,
CTaHJApTU3UPYIOIINX paccMaTpuBaemMyto chepy. B conepxanuu nokinana qomKeH ObITh COOCTBEHHBIN
aHaJIM3 ¥ KPUTHUYECKUH MTOAXO/T K PELICHHUIO TPOOIIeMBbI IO BHIOPAaHHO TeMe rccieaoBanus. MaTtepuaisl
JIOJDKHBI OBITH U3JI0KEHBI Ha BRICOKOM TEOPETHYECKOM YPOBHE, C TIPUMEHEHUEM MPAKTUIECKUX TaHHBIX,
MIPUMEPOB.

CryneHTaM peKOMEHIYEeTCsI HeIPEPHIBHO MTPOBOIUTH HAYYHBIE UCCIIEAOBAHUS O] PYKOBOJICTBOM
npenojaBaTens kKadeapsl Mo U30paHHONW TeMe M TOTOBUTH COOOIICHHS Ha Hay4yHble KOH(EpEHIIHH,
cratbu B COOpPHUK MOJIOJBIX UCCIICAOBATENCH 1 HAYYHBIC KYPHAIIBI.

OOyueHne CTYIEHTOB C OIPAaHUYEHHBIMH BO3MOXHOCTSMHU OPraHU3YEeTCs B COOTBETCTBUU C
TpeOoBaHUAMU «METOAMUYECKUX PEKOMEHJAIMI 10 OpraHu3alui 00pa3oBaTeIbHOIO Mpolecca s
oOydeHusT MHBAIUIOB W JUI[ C OIPAHUYCHHBIMHU BO3MOXKHOCTSMHU 370POBbsi B 00pa3oBaTENbHBIX
OpTaHU3aIMAX BBICHIETO MPO(PECCHOHATBFHOTO 00pa3oBaHms» OT «8» ampens 2014 r.

B ocBoeHNM AMCUUIIITUHBI MHBATUIAMHE U JIUIIAMU C OTPaHUYCHHBIMU BO3MOKHOCTSIMU 370POBbSI
OoJIbIIOEC 3HAUCHHME HMMEET HWHIMBHIyallbHas y4deOHas paboTa (KOHCYJbTALMH) — JOMOJHHUTEILHOS
pa3bsicHEeHUE y4eOHOTo MaTepHaia.

WunuBuayanbHble  KOHCYJBTAlMM TI0  TPEAMETYy  SBISIOTCS  BaXHBIM  (aKTOPOM,
CMOCOOCTBYIOUIMM MHIUBUAYATU3aUN 00yUEHHS H YCTAaHOBJICHHUIO BOCIUTATEILHOTO KOHTAKTa MEXKY
mperoiaBaTesieM M OOydYaloNMMCs WHBAIUAOM WM JIMIIOM C OTPaHMYEHHBIMH BO3MOXKHOCTSMH
310pOBBSI.

7. MaTepuaibHO-TeXHUYECKOe o0ecneyeHne 1o JUCHUILIHHE (MOAYJII0)

ITo Bcem BUIaM y‘IC6HOI71 ACATCIIBHOCTH B paMKaxX JUCHUIINIMHBI MCIOJB3YIOTCA ayaAUTOPUH,
KaOWHEThl U JTadOpaTOPHH, OCHAIICHHbIE HEOOXOAMMBIM CIEIUATM3UPOBAHHBIM M JIaOOpaTOPHBIM
000pyTI0BaHUEM.

HaumenoBanue crieluaabHBIX
IIOMEIEHU

OCHAaIIEHHOCTD CIIENHUAIBHBIX
HOMEIEHUI

HepequL JIMICH3UOHHOI'O
IIpOorpaMMHOTO obecneueHus

KomnerotepHslii kitacc

15 pabounx MecT (TepMHUHAIBHEIC
CTaHIIMM), OCHAIIEH CIEAYOINMHA
TEXHHYECKUMH CPEACTBAMHU
00y4eHus u 000pyA0BaHUEM:
y4eOHast MeOenb, IepCOHAIBHBIE
KOMITBIOTEPBI, (TEepMHHAIbHbBIE
CTaHIIMH), MyJIbTUMEINHHBII
MIPOEKTOP, IPOESKIIMOHHBIH YKPaH.
ObecmnedeHo MPOBOJHOE
nogkirouenue I1K k nokansHoM
cetu u cetn MHTEpHET.
Bo3moxHO rcnosip30BaHne
MOPTaTUBHOTO MYJbTUMEIHMHHOTO

Odwucuoe I10: omepanmuonHas
cuctema MS Windows Server,
oducHeiit maker MS Office,
aatuBupycHoe 110 Kaspersky,
IIpaBoBas 6a3za TAPAHT, 1C
IIpennpustue
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o0opynoBanust (MyJIbTUMEIUHHBIN
MPOEKTOP, HOYTOYK,
ayJIMOKOJIOHKH, MUKPO(OH) C
BO3MOXKHOCTBIO BHJIEO-KOH(EpEHII-
cBs3u Ha atdopmax MS Teams,
Zoom, Skype u 1p.

KomnsroTepHslii kiacce

15 paGounx MecT (TepMHUHAIIBHBIC
CTaHIMN), OCHAIIEH CIEAYOIINMH
TEXHHYECKUMH CPEACTBAMU
o0ydeHns u 000pyAOBaHHEM:
y4eOHast MeOenb, IepCOHANbHEIC
KOMITBIOTEPBI, (TEpMHUHAIBHBIC
CTaHIUH).

ObecrneueHo IPOBOJHOE
nopkirouenue I1K k nokansHoM
ceTu u cetu MIHTEepHeT.
Bo3MoxHO ucnionb30BaHue
MOPTATUBHOI'O MYJIBTUMEAUNHOTO
000py1oBaHUS (MyJIbTUMEUHHBINA
MPOEKTOp, HOYTOYK,
ayTMOKOJIOHKH, MUKPO(DOH)

OducHoe I10: onepannonHas
cuctema MS Windows Server,
oducHeiit maker MS Office,

aatuBupycHoe 110 Kaspersky.

Y4eOHas ayquTopus s
MIPOBEICHUS 3aHATUH JICKIIOHHOTO
TUTA, 3aHATHA CEMHHAPCKOTO THTIA

30 mocatoYHBIX MECT; OCHAIICHA
CJICYFOLIMMHU TEXHUIECKUMHU
cpeacTBaMu oOydeHUs U
obopynoBaHueM: yaeOHas MeOensb,
JIOCKa ayJJUTOPHASsI.

B03MOXHO UCIOJIB30BaHUE
MOPTaTUBHOTO MYJbTUMEIUHHOTO
00opyioBaHUS (MyJIbTUMEIUHHBINA
MPOEKTOP, HOYTOYK,
ayTUOKOJIOHKH, MUKPO(OH).

Odwucuoe I10: omepanuonHas
cuctema MS Windows 10,
oducHeiit maker MS Office,
aatuBupycHoe 10 Kaspersky

VYueGHas ayIuTOPUS AJIs
KypPCOBOTO IIPOCKTHPOBAHUS
(BBITTOTTHEHUS KYPCOBBIX paboT)

8 pabounx mecT (TepMUHATBHBIE
CTaHIIMN); OCHAIICHO CJICAYIOIIIMHU
TEXHHYECKUMH CPEACTBAMHU
0o0ydeHHs U 000pyAOBaHHEM:
y4eOHast MeOeb, IepCOHAIBHBIC
KOMITBIOTEPHI (TEpMUHAIbHBIE
CTaHIIUN).

ObecrnieueHo MPOBOIHOE
noakirouenue I1K k mokanbHOM
ceTy U cetu MHTEpHET

Odwucuoe I10: omepanmonHas
cuctema MS Windows Server,
oducHeiit maker MS Office,
aatuBupycHoe 10 Kaspersky,
[IpaBoBas 6a3za TAPAHT, 1C
[pennpusitue

Jlost CaMOCTOSITeIbHOU

paboTel  oOywaroumxcs

MPETyCMOTPEHBI MMOMEIICHUS,

YKOMIUIEKTOBAHHbBIE CIIEIMATU3UPOBAHHON MeOeNblo, OCHAIlEHHbIE KOMIBIOTEPHOW TEXHUKOW C
BO3MOYKHOCTBIO MOJKIHOYEHUs K ceTu «VHTepHeT» M oOecnedeHueM J0CTylna B DIIEKTPOHHYIO
MH(POPMAIMOHHO-00pa30BaTENbHYIO CPEely YHUBEPCUTETA.

HaumeHnoBaHue nomenieHui aJis
CaMOCTOSATENIFHON PabOTHI
oOyyaromuxcs

OCHAaIIEeHHOCTh MMOMEIICHUH ISt
CaMOCTOSTENTFHON paboTHI
oOyyaromuxcs

[lepeueHb AUIIEH3MOHHOTO
MIPOTrPaMMHOTO 00eCTICUeHHST

[Tomermenne 11 caMOCTOSTETHHON
paboThI 00y4JaroIMXCsl (AUTATBHBINA
3ai Hay4uHo# 6ubnmoTexu)

Mebenb: yaeOHas MeOeib
KomMmmuiexT cnennannzupoBaHHOR
MeOesH: KOMITBIOTEPHBIC CTOJBI
O6opynoBaHHe: KOMITBIOTEPHAS
TEXHHUKA C IMOJIKIFOYCHUEM K
nH(popMaMOHHO-
KOMMYHHKAIIMOHHOM CeTH
«HTEpHET» U TOCTYIIOM B
NIEKTPOHHYIO HH(POPMAITOHHO-

OducHoe I10: onepannoHHas
cuctema MS Windows Server,
oducHusii naker MS Office,

antuBupycHoe [10 Kaspersky
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00pa3oBaTeIbHYIO Cpey
00pa3oBaTeapHON OpraHU3alHH,
Be6-KaMepbl, KOMMYHHKAI[MOHHOE
o0opyoBaHue, obecrieunBaromiee
JOCTYI K CETH HHTEPHET
(IpOBOIHOE COEMHEHUE 1
0EeCIPOBOIHOE COETUHEHHE 10
texHonoruu Wi-Fi)

ITomerienue a1 caMOCTOSTENBLHOM
paboTsl oOyqaroruxcs (ayn.415H)

Mebenn: yaebHas MeOeib
KoMmiexT cnennann3upoBaHHON
MeOeIn: KOMITBIOTEPHBIE CTOJIBI
8 pabounx mecT (TepMHUHAIBEHBIC
CTaHIIMN); OCHAIICHO CJICAYIONIIIMHU
TEXHHYECKUMH CPEACTBAMU
00y4eHust 1 000pyJOBaHUEM:
yueOHast MeOellb, epcoHaIbHbIe
KOMITBIOTEPHI (TEepMUHAJIbHBIE
CTaHILIUM).

ObecnieueHo MPOBOJHOE
nonkatouenue 1K k nokanpHOMI
cetu u cetn MiHTEpHET

Odwucuoe I10: omeparmonHas
cucrema MS Windows Server,
oducHeiit maker MS Office,
aatuBupycHoe 10 Kaspersky,
IIpaBoBas 6aza TAPAHT
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