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1. He.ﬂl/l H 3aJa4Y4 U3YyYCHUA TUCIHUITIINHBI

1.1 Heau AuCIUILIMHBI

OcnoBHo#t 1ienpto quciuiuinabl «b1.0.11 MHbopManmoHHbIE TEXHOJIOTHH B IOKYMEHTOBEICHUN
U apXUBOBEIACHUN» SIBIISIETCS MOJArOTOBKA CIIyHIaTeNIeld MO0 OCHOBHBIM BOIPOCAM TEOPUHU U MPAKTUKHU
MpUMEHEHUsI ”HPOPMAIIMOHHBIX TEXHOJIOTHI B JOKYMEHTOBEICHUH U apXUBOBEICHUH.

1.2 3agauu AUCHUILIUHBI

JUId [OCTHKEHMS LieJIed PELIatoTCsl CIAEAYIOIUE 3a1a4U U3yYECHUS JUCLIMILINHBL:

Teopemuueckas KOMNOHEHMA

1) UPUHLUIIBI OPraHU3aMU ¥ TEXHHYECKUE OCHOBBI HH(OPMALMOHHBIX CUCTEM, Ha3HAYCHHE U
(YyHKIMOHATBHBIE BO3MOKHOCTH MH(POPMALIMOHHBIX U TEJIEKOMMYHHUKAIIHOHHBIX CETEH.

2) OCHOBHBIC TEICKOMMYHUKALMOHHbIE M HH(MOPMAIMOHHBIC TEXHOJOTUH, NPHMEHSEMbIC B
Hay4HBIX MCCIICIOBAHUAX U IIPAKTUYECKOMN JEATENBHOCTH JOKYMEHTOBEA;

3) ocHOBHBIC (opMaThl NPEICTABICHUS B JJICKTPOHHOM BHJIE TEKCTOBOM, Irpaduueckoil u
MYJIbTUMEIUIHON HHPOpMALUH.

4) CcoBpEeMEHHBIC MPOrPaMMHBIE CPEICTBA OOPAOOTKH U aHAIHM3a HH(POPMALIUH;

llosnasamenvnas komnonenma

5) wu3yueHHE SBOIIOLUH Pa3BUTHS CHUCTEM OJIEKTPOHHOIO IOKYMEHTOOOOPOTa M KOHIEIIHI
JOKYMEHTUPOBAHUS YIPABICHYECKOHN ACSITEIBHOCTH;

6) QopmHpoBaHUE MPEACTABICHHS O METOJOJOTHYSCKUX OCHOBAX CO3JAHHUS I1OJICHCTEMbI
JIeTIOTIPOM3BOACTBA Ha Oa3e MH()OPMAIIMOHHBIX TEXHOJIOTHIA,

IIpaxmuueckas komnonenma

7) oopmIIeHHsI Pe3yIbTaTOB HAYYHBIX UCCIICAOBAHUH B BUJIE DJICKTPOHHBIX ITyOJIHKAINH, OTUETA,
IIPE3EHTALMH, IPOEKTHO-TEXHUYECKON JOKYMEHTALINH.

8) co3maBaTh NEKTPOHHBIC APXHUBHI C UCIIOIH30BAHUEM COBPEMEHHBIX ITPOTPAMMHO-AIapaTHBIX
CPEICTB;

9) paboTtaTh C COBPEMCHHBIMH OIEPALMOHHBIMH CHCTEMaMH ¥ Ba)KHCHIIMMHU TMPHKIIAJIHBIMH
porpaMMmamMu o0paboTKu HH(popMaIum, npeacTaBieHus HHpopMaLuy, ¢ 6a3aMu 1aHHbIX, ¢ IHTepHeT

1.3 Mecto aucunninnsl B ctpykrype OOII BO

Hucuumnuna «b1.0.11 UndopmaninoHHbIe TEXHOIOTHH B JOKYMEHTOBEIEHUHU U aPXUBOBEIACHUI
MPUHAIUICKUT K 00s3aTenbHOM yacTu 6soka b1 "Jlucuummael (Moaynn)" yaeOHOTO TU1aHa.

J1J1g yCTIenHOTO YCBOEHUS TUCIUTUTMHBI HE00X0IUMO, 9YTOOBI MArUCTPAHT UMEJ 3HAHUSI, YMEHUS,
BJIQJICHHUE W OIBITOM JICATEIHLHOCTH B 00beMe TpeOOBaHMI ClIeyrOIHMX TUCIUIUMH: « MHpOpMaTHKa
i «HbOopMaIlMOHHbIE TEXHOIOTUNY, U3YYaeMbIX B y4€OHOM IJIaHe MOATOTOBKHU OaKalaBpOB.

B cBoro ouepens, W3ydeHHe AUCIHMILTUHBI 00ECTICYHBAECT BO3MOKHOCTH YCIICIITHOTO OCBOCHUS
CTYJIEHTaMH CIEAYIOLMX TUCIHUIUIMH OCHOBHOM oOpaszoBaTenbHON mporpammbl: Ludposuszamus
CUCTEMBI YIIpaByieHUs, VIHTeIIIEKTylIbHBI apXHUB U PETPOKOHBEPCHS

1.4 IlepeyeHb MNJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs 110 JUCHUIIMHE, COOTHECEHHBIX C
IUIAHMPYeMbIMH Pe3yJIbTaTaAMM 0CBOEHHUsI 00pa30BaTe/IbHON MPOrpaMMbl

W3ydyenne naHHOW yueOHOW MUCIUILUIMHBI HAmpaBleHO Ha ()OPMUPOBAHHME Y OOYYAIOIIMXCS
CHEAYIOIUX KOMIETEHIIHM:

PCBy.TIBTaTLI O6y‘{€HI/I$I IO JUCHHUILINHE
KOII 1 HAMMCHOBAHUEC MHAMUKATOpA

OIIK-4. CrocobeH WCHONB30BaTh CIENUANbHBIE NpOo(decCHOHANbHbIE 3HAHWA B  00NacTH
WH(POPMALIMOHHBIX TEXHOJIOTUH, IPUMEHIEMBIX B PO EeCCHOHAIBHON IEATEbHOCTH;

NOIIK-4.1 — ciocobeH aHaIn3upoBaTh U 3HaTh:

CpaBHUBATh MH(POPMAIIMOHHBIE TEXHOIOTHH,




Pe3ynbrarel 00ydeHuUs 10 TUCITUTIIIHE
Kon n HanmeHOBaHME MHIUKATOpA

MPUMCHSICMBIC B HpO(bCCCHOHaHBHOﬁ -  COBpPCMCHHELIC I/IH(bOpMaHI/IOHHI:Ie TCXHOJIOTHUH,
JCATCIBPHOCTH, INPpUMCHACMBIE B obmactu AOKYMCHTOBCIACHUA U
APXHUBOBCIACHUA

- METOJMKH U KPUTEPHH BbIOOpa HH(OPMAIIMOHHBIX
TEXHOJIOTHH, TPUMEHSEMbIE B MPO(EeCCHOHATBHON
JIeITEIbHOCTH

YMeTh:

- TMPOBOJAWTH CPAaBHHUTCIBHBIA aHAIU3 M  BBIOOD
WH()OPMAITMOHHBIX TEXHOJOTHH, TPUMCHSIEMBIE B
PO ECCHOHATTLHOMN NeITETLHOCTH

HNOIIK 4.2 — BmageeTr METOIUKAMU Bnanets:

HCIIOJIb30BaHU HH()OPMAITMOHHBIC - METOJMKAMHU WCIOJb30BaHUS HH(DOPMAIIMOHHBIX
TEXHOJIOTHH, TPUMEHIEMBIX B TEXHOJOTHA B 00JacTH JOKYMEHTOBEIEHUS U
po(eCcCUOHATBHON IEeATEIIbHOCTH; ApXUBOBEJICHUSA

HOIIK 4.3 — cnocobeH opraHu3oBaTh Bnaners:

WCTIONIb30BaHNe WH()OPMAIIMOHHBIX - CHOCOOHOCTBIO. OpPraHM30BaTh  HCIIOIB30BaHUE
TEXHOJIOTH, IPUMEHSIEMBIX B MH(OPMAITMOHHBIX TEXHOJOTHH, MPUMCHIEMBIX B
npodecCuoHaIbHOMN JACSITEITbHOCTH npodecCHoHaIbHON JACSITEeITBHOCTH

OIIK-5. Crioco6eH ocyIIecTBIsITh MTHHOBAIIMOHHYO JAESITeTFHOCTE, (POPMYITHPOBATh U pelIaTh HAyYHO-
HCCIIEI0BATENbCKHE U MTPUKIITHBIC 3a/1a4d B 00J1aCTH IOKYMEHTOBE/ICHHS U apDXUBOBEICHHUS;
HOIIK-5.1 — cmocobern ¢dopMynupoBaTh | 3HATh:

3a1auu WHHOBALIMOHHOTO, Hay4HO- | -~ HPHMHIUIBI ITOCTAaHOBKM 3aJa4 HHHOBAIIMOHHOTO,
HMCCJICA0BATECIbCKOTO u MIPUKJIIATHOTO HAay4YHO-UCCIICA0BATCIILCKOT'O n IIPUKIIAIHOTO
XapakTepa B 00JacTH JOKyMCHTOBEICHHs u | X@PaKTepa B 001acT  JOKYMEHTOBCACHHUS M
ApXUBOBEIECHHS ApXMBOBCICHUA

HOIIK-5.2 -~ cnocobeH  TUIaHUPOBATh | YMETh: IUIAHUPOBAaThb HMHHOBAaLMOHHYIO, HAy4HO-
WHHOBAIMOHHYO, Hay4HO- | MCCJIENIOBATEIbCKYI0 M NPHKIAIHYIO ICATENBHOCTh B
HCCIIEA0OBATENBCKYIO u MIPUKJIIAJTHY IO obnactu OOKYMCHTOBCACHHUA W AapXHUBOBCIACHUA C

JIESITENBHOCTD B 001acTi JIOKYMEHTOBEICHHSI HUCIIOJIb30BAHUEM I/IH(l)OpMaLII/IOHHI)IX TCXHOJIOTHUH,
" apXUBOBCACHMUA,

HNOIIK-5.3 — crocoOeH pemiatsh | Bragers: MeromamMu  pelleHMs] HMHHOBAaLMOHHBIE,
MHHOBAI[MOHHEIE, HAay4HO- | HAYYHO-HCCJIEIOBATEILCKUE W MPHUKIAIHBIE 3a7a9d B
HCCIICIOBATEIbCKUE U TIPUKJIAIHBIC 33Jaud B | 00JIACTH JIOKYMCHTOBEACHUS W apXHUBOBEJCHHS C
obnactu JIOKYMEHTOBEICHHS W | HCIIOJIb30BaHUEM HH()OPMAIMOHHBIX TEXHOJIOTHH;
ApPXUBOBEJICHUS

Pe3ynbraThl 00y4eHUs MO AMCLUIUIMHE JOCTHUTAIOTCS B PAMKaxX OCYIIECTBICHUS BCEX BHJIOB
KOHTaKTHOM M CaMOCTOATEIbHOU pabOThl 00yUYarOIIMXCsS B COOTBETCTBUM C YTBEP)KJIEHHBIM y4E€OHBIM
IIJIAHOM.

WuaukaTopel JOCTUKEHHUS] KOMIIETEHIUI CUUTAOTCS C(OPMHUPOBAHHBIMU HPHU JOCTUKEHHUU
COOTBETCTBYIOLMX UM PE3yJIbTaTOB O0YUEHHUSI.



2. CTpyKTYypa U coliep:KaHue TUCHUTTUHBI

2.1 PacnipenesieHue TPy10éMKOCTH JMCIUILUIMHBI 110 BUAaAM padoT

OO6mmas Tpy10€MKOCTh JUCIUTLINHBI cocTaBisieT S 3ad. en. (180 u) musa crynentoB ODPO u 3P0,
WX pacrupe/esieHre 1o BUIaM padoT MPeICTaBICHO B TaOIUIIE.

Bup yuebHoit paboTh 010]0) 300
Bcero CemecTpbl Bcero Kype
4acoB 1 2 4acoB 1
AynTOpHBbIE 3aHATHS (BCEro) 32 32 12 12
B Tom umce:
3aHATHSI JTCKIIMOHHOTO TUIIA 16 16 4 4
7a6OpaTOPHBIE 3aHATHUS 16 16
MIPAKTUICCKHUE 3aHATHS 8 8
CEMHUHAPCKUE 3aHATUL
HNHas koHTaKkTHas1 padoTa:
IpomexyTounas arrectanus (UKP) 0,2 0,2 0,2 0,2
CamocTosiTeIbHasI padoTa, 75.8 75.8 92 92
B TOM YHCJIE
Pedepar, nokuan 10 10 10 10
CaMOCTOATEIIbHOE N3YUYCHUE PA3JICIIOB 55,8 55,8 72 72
IMoAroTOBKA K TEKYILEMY KOHTPOIIIO 10 10 10 10
Kountpoas:
IoAroToBKa K 3a4€Ty - - 3,8 3,8
OO0mas TpyI0eMKOCTh qac 108 108 108 108
B T.4. KOHTaKTHas pabora | 32,2 32,2 12,2 12,2
3a4. efl. 3 3 3 3

2.2. CTpyKTypa JMCHHILIHHBI

Pacnpenenenne Bu1oB yueOHOM pabOTHI M UX TPYTOEMKOCTH IO pa3/iesiaM U TeMaM JHCIUTUTHHEL.
Paznensl qucuumnimnbel, uzyyaemsie B 1 cemectpe (OPO), Ha 1 kypee (3P0O)..

(010:]0) 300
. KonunuectBo yacos KomnunuectBo uacos
HammenoBanue Monynei, pa3aenoB U
S TeM AyauropHas AyautopHas CPC
Bcero pabota CPC Bcero abora
JI 113 JIP J | 113 | JIP

1 | UndopmannoHHbBIE TEXHOJIOTHH B
COBPEMEHHOM O0IIECTBeE. 10 2 8 9 - 9
Wudopmaruzarus

2 | KoMmbroTepHbIe TEXHOJIOTHH.
JlokanpHbIe U TTI00aTBHBIE 10 2 2 6 13 2 2 9
BBIYHCIIUTEIIbHBIE CETH

3 | KommbiotepHsie TEXHOJIOTHH JUIsl 10 2 2 6 11 2 9
paboThI ¢ TeKCTOBOH MH(OpManen

4 | MaremarnyecKkne MakeThl aHaIu3a 8 2 6 9 ) 9
JIAaHHBIX

5 | [IporpamMMHBIe 1 anmapaTHble CpecTBa 12 2 2 8 11 2 9
XpaHeHHs. JaHHBIX

6 | CpencrBa opraHu3aniy JIEKTPOHHOTO 12 2 2 8 11 2 9
apxuBa

7 | TexHomorHM OpraHU3aluy CUCTEMbI 10 2 8 9 ) 9
TIOMCKA JOKYMEHTOB

8 | TexHoNMOrMM 3aLIUTHI JIEKTPOHHBIX 12 5 2 8 9 ) 9
JIOKYMEHTOB




9 | TeHaeHUUH PA3BUTHS
MH(OPMALMOHHBIX TEXHOJIOTHI. 12 2 2 8 11 2 9
OGuiauHble TEXHOJIOTHH
10 | Cucrems! ynpaBieHus 118 5 9.8 10 10
JIOKYMCHTHPOBAaHHBIMH 3HAHHSIMH
[oAroTOBKA K TEKYIIEMY KOHTPOJIIIO
HKP 0,2 0,2
3auer 3,8
Hroro no rucnumniinye 108 16 16 75,8 108 4 92

2.3. Conep:xaHue pa3/iejioB U TeM TUCHHUILINHBI

2.3.1. 3ausaTud JeKIMOHHOr0 THIIA

WHTemnekTyanbHBI  KamuTal KaKk OCHOBHOW (hakTop
KOHKYPEHTOCIIOCOOHOCTH KOMITaHHH.

dopma
Ne HammeHnoBanwme pazaena u TeMbl Copeprxanue paszena (TeMbI) TEKYILETro
KOHTPOJIS
1 WNudopmannonnsie TexHonoruu | MH(OpManMOHHEIE TEXHOJIOTHH B COBPEMEHHOM -
B coBpeMeHHOM oOmectBe. | obmectBe. HpOpMaTH3amus pasHbIX chep
Wndopmaruzauns JeaTelIbHOCTH. JTtanbl nHopmaruzauuu. OnbIT
uHdopmaruzamu B Poccun
2 KommbloTepHble  TexHoJoruu. | BeraucnurenbHslie cuctembl. CTpyKTypa -
JlokaneHble ¥ TII00QJNBHBIE | pacHpe/IeICeHHBIX BEIYMCIUTENLHBIX CUCTEM
BBIYHCIIUTEIbHBIC CETH
3 Kommbiorepasle  TexHosoruu | JIokanbHBIE BRIYMCIUTENBHBIE ceTh. [T106aIbHbIC -
st paboTBl € TEKCTOBOM | BBIYMCIUTEIBHBIC CETH: apXUTEKTypa U MPHHIIHITBI
uHpOopManueit paboTsl
4 [Iporpammebie W ammapatHble | TpeOoBaHHS K cHcTeMaM XpaHeHus naHHBIX. RAID- -
CpeACTBa XpaHEHHMs TaHHBIX MacCCHUBBI.
Pe3epBHOE KONMPOBaHUE JaHHBIX.
5 Cpencrtaa OpraHu3aluu | DIEKTPOHHBIN apXuB. CTPYKTypa dJIEKTPOHHOTO apXHBa. -
AJIEKTPOHHOT'O apXHBa I1O nunist opraHu3anuy AIEKTPOHHOTO apXHBa
6 Texnonoruu 3amuTel | OGecriedeHne ayTeHTHYHOCTH U IOPUAMYECKON CHIIBI Jil|
3JIEKTPOHHBIX JOKYMEHTOB 3JIeKTpOoHHOTO JokyMeHTa. DLIIT.
3ammTa 0T HECAaHKIIMOHHUPOBAHHOTO JIocTymna. Bupycel u
antuBupycsoe I10.
7 Tennenuun pasBUTHS | DBONIONMS ~ METOJAOB HM  TEXHOJOTHMH  00paboTku bl
MH(OPMALMOHHBIX TEXHOJOTHil. | MH(OPMALHH.
OO6ayHbIe TEXHOJIOTHH OO6nayHple TEXHOJIOTMU: TOHSTHE, KIAacCU(PUKALINSA,
MIPUHIMIBI pabOTHI.
8 Cucrembl ynpasnenus | [lepexon OT ymnpaBieHHs ITaHHBIMH K YNPaBJICHHIO b
JOKyMEHTHPOBAHHBIMH 3HAHHUSAMH. Bunst 3HAHMH. OtuyxneHue "
3HAHUSAMHU THpPaKUPOBaHKE 3HAHUH. BOCIIpON3BOICTBO 3HAHUH.

[Ipumeuanue: [l — yqacThe B TUCKYCCHH.

[Ipyu u3yueHuM TUCIUIUIMHBI MOTYT IPUMEHSATHCS AIEKTPOHHOE 00ydeHUe, TUCTAaHI[MOHHBIE
oOpazoBarenbHbie TexHOJoTHN B cooTBeTcTBUM ¢ DI'OC BO.

2.3.2 3aHATHS CeMHHAPCKOIro THNA (MPAKTHYeCKHe / CeMMHAPCKHUeE 3aHATHS/
JadopaTopHbie padoThl)

Ne

HaunmenoBanue pa3aeciia u TEMbI

TemaTuka 3aHATHI/paboT

dopma
TEKYLIETO
KOHTPOJIS




BBIYUCIIUTCIIBHBIC CCTHU

1 Komnbrorepusle  TexHosoruu. | BeraucnurtenbHbie CUCTEMBL. Crpyktypa JIP
JlokaneHble W TII00QIBHBIE | PacHpENEICHHBIX BEIYMCIUTEILHBIX CUCTEM

JlokanbHbIe BBIYMCIUTEbHBIE CeTH. [ T00anbpHbIe
BBIYHMCIIUTENbHbIE CETH: apXUTEKTYPa M IPHUHIIUIIEI
paboThl

nHpOpManueit

2 KowMmmerotepHsie TeXHOJOruu | TeKCTOBBIE peJaKTOPHI. JIP
Ui paboThl ¢ TekcToBo#l | CpescTBa OIU(PPOBKU TEKCTOBBIX JOKYMEHTOB.

Pacno3naBanme TekcTa

3 MaremMmarnyeckue
aHaJIN3a JaHHBIX

MakeThl | DJNEeKTPOHHBIE TAONHIEI, TAaOMMYHBIA aHATW3 ITaHHBIX. JIP

Pabota ¢ TabnuuHO# uHbOpMaruei

4 [Iporpammebie W anmapatHble | TpeOoBaHMS K cucTeMaMm XpaHeHus naHHBIX. RAID- JIP
CpeICTBa XpaHCHUS JaHHBIX MacCHBBL

Pe3epBHoe KOIMMMPOBAaHUC JaHHBIX.

5 Cpencra OpraHu3aluy | DIEeKTPOHHBIN apxuB. CTPYKTypa 3MEKTPOHHOTO apXHBa. JIP
JIEKTPOHHOTO apXHBa 1O nnst opraHu3anuy IEKTPOHHOTO apXHBa

6 TexHonoruu opranm3anuu | Bumer noncka. [lowck mo aTTpudyram. JIP
CHCTEMBI TOMCKA JOKYMEHTOB INomHOTEKCTOBBIN MONCK. VIHIEKCAUS TOKYMEHTOB.

CeMaHTHYCCKHUI ITOUCK JAOKYMCHTOB

WH(OPMALMOHHBIX TEXHOJOTH. | MH(OPMALHH.
O0a4HbIe TEXHOJIOTHU

7 Texnomornu 3amuTel | OOecriedeHne ayTeHTHYHOCTH W IOPUAMYCCKON CHUTBI JIP
ANEKTPOHHBIX JOKYMEHTOB ANEeKTpOHHOTO HoKyMeHTa. DLIII.
3amuTa 0T HECAHKIIMOHUPOBAHHOTO JOCTyMa. BUpycH u
antuBupycsoe I10.
8 Tennenuuu pa3BuTHS | DBONIIOIMSA ~ METOJOB W TEXHOJNOTHH  00paboTKM JIP

OOnauHplec TEXHOJOTHUH: TOHSITHE, KiIaccH(UKanusil,
MIPUHLIUIBL paboTHI.

[Ipumeuanue: JIP — 3amura 1abopaTopHOi pabOThI

2.3.3 lIpumepHasi TEeMATHKA KYPCOBBIX padoT

KypcoBbie paboThl HE IPeyCMOTPEHBI

2.4. IlepeyeHb y4eOHO-MeTOANYECKOI0 00ecreYeHNs 1JIsl CAMOCTOSATEIbHOM padoThl
00y4YaKOIIHUXCS MO TUCHHILINHE

No Bug CPC

Iepeyensb yueOHO-METOAMIESCKOTO 00CCIICUCHHUS TUCIIUILIMHBI 10 BBITIOJIHEHUIO
CaMOCTOSTENTFHON paboOTHI

1 |CamocrosTensHOE H3yUeHHE
TEM

MCTO)II/I‘IeCKI/Ie YKasaHusg 1o OpraHU3alun CaMOCTOSITEIbHOM pa6OTLI CTYACHTOB
MarucTpaTypbl W  OakajaBpuara HampaBieHus  «J[OKyMeHTOBelaeHHE U
apXWBOBEJICHHME», YTBEPXKICHHbIE Kadeapoil  obmiero, CTpaTernyeckoro,
UH(POPMAITHOHHOTO MEHEKMEHTa U OH3Hec-mporieccoB mpotokoia Ne ot 2021 r.

2 |Hanmmcanme pedepara

VYka3aHus 110 HAalHCAHWIO IIMCHMEHHBIX pPadOT CTYAEHTOB: METOJIUYECKHE
pexomerganuu / coct. B.B. Epmonenxko u np. Kpacnomap, 2013

Y4eOHO-MeTOInYeCKHe MaTepualibl JUIsl CaMOCTOSITENIbHOW paboThl OO0YYaroLIUMXCs U3 YHUCIla
WHBAJIAJIOB M JIUI] C OTPaHUYEHHBIMU BO3MOXKHOCTAMH 3/10poBhsi (OB3) mpenocraBistoTcs B popMmax,
alalTUPOBAHHBIX K OTPAaHUYEHUSIM UX 3I0POBbs U BOCIIPUATUS HHPOPMALIUH:

Jnst mun ¢ HapyIeHUsIMU 3pEHHUS:

— B I1e4aTHOM (hopMe yBEITMUYEHHBIM HIPU(TOM,

— B (hopMe JIEKTPOHHOTO JTOKYMEHTA,

— B opme ayaunodaiina,

— B nieyaTHoOU opme Ha si3bike bpaiins.
Jlst L ¢ HapyLIEHHUSIMHU CllyXa:

— B IIeYaTHOU (opme,




— B popMe PIIEKTPOHHOTO IOKYMEHTA.

JList TUIT ¢ HapyIISHUSIME OMIOPHO-/IBUTATEIILHOTO arapara:

— B [Ie4aTHOM opme,

— B (popMe 3IEKTPOHHOTO IOKYMEHTA,

— B (hopme ayauodaiina.

JlaHHBI TIepedYeHh MOXXET OBITh KOHKPETH3MPOBAH B 3aBHCUMOCTHM OT KOHTHHIC€HTA
oOydJaronuxcs.

3. Oﬁpa30BaTeJ'[]:HbIe TEXHOJOTUH, UCITOJIB3YEMBIC HA AYIUTOPHLIX 3aHATUAX

OOpa3oBarenbHble TEXHOJIOTUH, HCIIOJIb3yEMbIE IPU Pealu3allid Pa3JIM4HbIX BUIOB y4eOHOMH
NESITEIbHOCTHU

— JICKIUH: JIEKIUS ¢ KOMIIbIOTEPHBIMU ITPE3EHTALMSIMU, HUHTEPAKTUBHbIE TPOOJIEMHbIE JICKIUH;

— JjabopatopHas paboTta: MeTon O0OydeHMs,, NP KOTOPOM CTYAEHThl IO/ PYKOBOACTBOM
IIperoiaBaTes 10 3apaHee HAMEUEHHOMY IIJIaHy BBIIIOJIHSIOT ONPE/IeICHHbIE PAKTUYECKUE 3alaHusl U
B IIPOIIECCE MX YCBAUBAIOT HOBBIN yUeOHBINH MaTepua;

— TIpyNIoBas AUCKYCCHUSA: METOJ] OOy4eHHus, HalpaBIECHHBIH Ha pa3BUTHE KPUTHUECKOTO
MBIIUJIEHUSI W KOMMYHUKATUBHBIX CIOCOOHOCTEH, IpearoyiaralolliMii IeJeHalpaBlIeHHbIl U
YIOPSIOYCHHbII OOMEH MHEHUSIMM, HAaIpaBICHHBIH Ha COIJIACOBAaHME IPOTHBOIIOJIOKHBIX TOYEK
3peHus ¥ MPUXO0 K 00IIEMY OCHOBAHMIO.

B xone oOyueHuss npumeHstoTcs cienyromue ¢GopMmbl yuyeOHOro mpouecca: JeKIUH U
nabopaTOpHBIE 3aHATHUS, TPYIIIOBBIE TUCKYCCUU U KPYTJIBIE CTOJBI, CAMOCTOSTEIbHAS BHEAYAUTOPHAS
paGora. B kauecTBe MeToJa MPOBEPKH 3HAHUN MCIIOJB3YEeTCs YCTHBIH ONpPOC CTYJEHTOB, 3alllUTa
1a00paTOpHBIX paboT, y4acTHE B TUCKYCCHU.

JUis Ui ¢ OrpaHUMYEHHBIMH BO3MOXKHOCTSMHU 3[10POBbsl IIPEyCMOTPEHA OpraHMu3alus
KOHCYJIbTAllUi C UCIIOJIb30BAHUEM AJIEKTPOHHOMN HOYTHI.

4. OueHo4YHbIE CPeACTBA JIsl TEKYIIero KOHTPOJISl yCIIeBAeMOCTH U MPOMEKYTOUYH O
aTTeCTAIMH

OrneHouHbIE CpeICTBA NPEIHA3HAYEHBI JJI1 KOHTPOJIS ¥ OLIEHKH 00pa30BaTebHBIX JJOCTHKEHUH
o0ydJaronmxcsi, OCBOMBIIMX TporpamMmy yueOHOM mucturuiuHbel  «l{udpoBusamus cucremsl
YIPaBICHUS.

OHGHOLIHI)IG CpeacTBa BKIKOYACT KOHTPOJIBHBIC MATCpHAJIbBl JIA IMPOBCACHHA TEKYHIECIO
KOHTPOJIs B hopMe TeM il 00CY>KACHUS Ha TPYIIIOBOM AUCKYCCUU U MPOMEKYTOYHOH aTTecTAlHH
B (hopMe BOIIPOCOB K IK3aMEHY.

CprKTypa OLICHOYHBIX CPEACTB IJIsA TeKyHIEﬁ H HpOMe)KyTO‘{HOﬁ aTreCralnumn

HanMeHoBaHHeE OIIEHOYHOTO CPEJICTBA
Ne Kon 1 HanmeHOBaHHE "
Pesynpratsl 06ydeHus Texkymuit IIpomesxyTouHnas
n/m WHMKATOpa
KOHTPOJb aTTecTalys
NOIIK-4.1 — ciocoben 3HaTh: Jlaboparopubsie | Bompocsl Ha 3auere Ne
aHaJIM3UPOBATh M CPABHUBATh | - COBpeMeHHbIe HHpOpMalnoHHble | padotel Ne 1-4 | 1-10
nHpopManMoOHHbIE TEXHOJIOTHH, IPUMEHSIEMBIC B
TEXHOJIOTUH, TIPIMEHSIEMBIC B | 00JIaCTH TOKYMEHTOBEICHHS U
npodecCHOHAIBLHOM apXHUBOBEICHUS
JEeSITeIbHOCTH; - METOJIMKH ¥ KPUTEPUH BBIOOpa
HOIIK 4.2 — Bnageer MH()OPMALMOHHBIX TEXHOJIOTHH,
METOJMKAMHU UCIIOJIb30BaHUS | MPUMEHSIEMBIE B
nH}opMannoHHbIE npodeccroHANBHOM NeaTeIbHOCTH
TEXHOJIOTUH, IPUMEHSIEMBIX B | YMETh:
po¢eCCHOHATBHOM - IPOBOJUTH CPAaBHUTEJIbHBII
JIESITEIIBHOCTH; aHau3 ¥ BEIOOp MH(DOPMAITHOHHBIX
HOIIK 4.3 — criocoben TEXHOJIOTHH, IPUMEHSIEMBIE B
OpraHn30BaTh podeCcCHOHANBHON AesITeTbHOCTH
HCIIONB30BaHUE Bnaners:




UH(POPMAIIHOHHBIX
TEXHOJIOTHH, TPUMEHSIEMBIX B
poheCCHOHATBHOM
JeSTEILHOCTH

- METOANKAMH HUCIIOJIb30BaHHS
UH(POPMALMOHHBIX TEXHOJIOTHI B
005acTH TOKyMEHTOBEICHUS U
ApXUBOBEICHUS

- CIIOCOOHOCTBIO. OPTraHN30BaTh
HCIONB30BaHKe HHHOPMAIIMOHHBIX
TEXHOJIOT Ui, IPUMCHSIEMBIX B
IpoQeCCHOHATIBHOM IeATENBHOCTH

HOIIK-5.1 — cnocoben
(hopMyITUPOBATH 331341
HWHHOBAIHOHHOTO, HAYYHO-
HCCIIEI0BATENLCKOTO U
MPUKIIAIHOTO XapakTepa B
001acT! TIOKYMEHTOBEICHHS
U apXUBOBEIICHUS
HOIIK-5.2 — cnocoben
[UIAHUPOBATh
WHHOBAIHOHHYIO, HAYy4YHO-
HCCIIeI0BATEIbCKYIO U
HpI/IKHaL[HyIO JCATCIBHOCTL B
00J1aCTH TOKYMEHTOBEICHUS
nu apXI/IBOBe[[eHI/I)I;
HOIIK-5.3 — ciocoben
pemaTL HWHHOBAIITMOHHBIC,
HAyYHO-HCCIIEA0BATEILCKUE
U MPUKIIAHbBIC 33732491 B
001acTH TIOKYMEHTOBEICHHS
U apXUBOBEJICHUS

3HaTh:

- IPUHIIUIIBI TOCTAHOBKU 3a]1a4
MHHOBAIIMOHHOTO, HAy4YHO-
HCCIIEIOBATEILCKOIO U
MPUKIIATHOTO XapakTepa B 0071acTu
JIOKyMEHTOBEACHHUS U
ApPXUBOBEACHUS

Vmertsb:

-IJIAHUPOBATh MHHOBAIMOHHYIO,
HAYYHO-HCCIICIOBATCIILCKYIO U
TMPUKJIaJHYIO JCATCIIBHOCTD B
00JacTH TOKYMEHTOBEACHUS U
APXUBOBEICHUA C UCIIOJIB30BaHUCM
WHPOPMAIMOHHBIX TEXHOJIOTHIA;
Bnanets:

- METOJJAMH PELICHHUS
WHHOBAIOHHBIC, HAYIHO-
HCCIIEIOBATEIbCKIE U TIPUKIIATHEIC
3aJaud B 00JIacTH
JOKYMECHTOBECACHUA U
APXUBOBECICHUA C UCIIOJIB30BaHUCM
HH(POPMALMOHHBIX TEXHOJIOTHIA;

I'pynnosas
JIVICKY CCHST
JlabopatopHsie
paboter Ne 5-8

Bompock! Ha 3k3aMeHe
Ne 11-20

TunoBbie KOHTPOJIbHBIC 3alaHUA HWJIH HHBbBIC MaTepHaJibl, H606X0)]I/IMI)IC AJid OICHKH

3HAHMH, YMEHHI, HABBIKOB M (WJHM) ONBITA [IeATEJbHOCTH, XAPAKTEPHU3YKOIIMX 3TalbI

(l)OpMHpOBaHI/Iﬂ KOMIIETEHIIMIi B nmpouecce OCBOCHUs Oﬁpa3OBaTeJILHOﬁ MmporpaMmabl.

Tembl 171 TPYNIIOBOI IMCKYCCHHU

CTYJICHT BI>I6I/IpaeT 1-2 BOIIPOCa U3 NPUBECACHHOTO CITMCKA.

1 CoBpemeHHbBIEC TEHJEHIIMU B 00JIaCTH aBTOMATU3AIUHU YIIPABICHUS IOKYMEHTOOOOPOTOM

2 Metopl 1 polietypbl OLU(POBKHA OYMaKHBIX apXHUBOB.

3 Criermuduka aBTOMaTH3aIIH JISIOTPOU3BO/ICTBA HA MPEIIPUATHSIX PA3IUIHBIX chep
JeSTeNbHOCTH

4 OcHoBHBIE (heniepanbHbIe IPOrpaMMBbl B 00siacTu nHpopMaTh3auuu B Poccun.

5 MeTtobl BOCIIPOM3BO/ICTBA 3HAHUI B CUCTEME YIIPABICHHSI 3HAHUSIMHU KOPIIOPALIUH

6 O6madHbIe TEXHOJIOTHH PAOOTHI C IOKYMEHTaMH: COBPEMEHHOE COCTOSTHUE U TIEPCTIEKTHBBI
pa3BUTHS

7 Ponb TOKyMEHTHPOBAHHBIX 3HAHUN B yIIPaBIECHUH COBPEMEHHOMN KOpIiopauei.

8 CtpykTypa 1 (QyHKIIMH CUCTEMBI yIIpaBJICHUs 3HAHUSAMHU KOPIOPALIUU

9 Tpeboranus u mpuHIMIB! co3aanus CY ], cocTaB u copiepKaHKE MOJICHCTEM.
10 [Ipob6nembl HHPOPMALTMOHHOM OE€30MTACHOCTH MIPU PAdOTE C AIEKTPOHHBIMHU TJOKYMEHTaAMHU

3a‘leTHO-3K33MeHaI{I/IOHHLIe MaTepHuaabl 1J1sd HpOMe)KyTO‘lHOﬁ aTTeCTAalluH

Bonpocsl k 3auery



1.

HNudopmanimoHHbIe TEXHOJIOTHH B COBpeMeHHOM oOmiecTBe. MHpopmaTuzamus pa3Hsix chep

nesTeabHOCTH. DTansl nuHpopMmaTuzanuu. OnbiT nHGopMaTu3anuu B Poccun

2.
3.

BrrancanTeabHBIC CHCTEMBI. CprKTypa pacnupeaAcI€CHHbIX BbIYUCIUTEIIBHBIX CUCTEM
JlokanbHbIC BBIMHUCIMTEIBLHBIC CETH. 1'100aIbHEIC BBIYMCIUTEIIBHEIC CETH: APXUTCKTYypa U

MPUHIIMIIBI pabOThI

4.
5
6.
7.
8

9.

TeKCTOBBIE PETAKTOPHI.

Cpencta ol pOBKH TEKCTOBBIX JOKYMEHTOB. Pacrio3HaBanue TekcTa

DNeKTpOHHBIE Ta0IHIIbI, TAOTMYHBIN aHaIu3 JaHHBIX. PaboTa ¢ TabnuuHoM nHpopmanmeit
TpebGoBaHus K cucTemaM XpaHeHus TaHHBIX. RAID-MaccuBbl.

PesepBHOE KONUPOBAaHNE TaHHBIX.

OnekTpoHHbI apxuB. CTpykTypa »3iekTpoHHoro apxupa. I[IO nns opraHuzanuu

QJICKTPOHHOI'O apXHBa

10.
11.
12.
13.
14.
15.
16.
17.

Buapr nmoucka. [Touck mo arpubyram.

[TonHoTekcTOBBIN Nouck. MHIekcanus JOKyMEHTOB.

CeMaHTHYECKUI TOMCK JOKYMEHTOB

ObecneueHne ayTeHTHYHOCTH M FOPUINYECKON CHIIBI 3JIEKTPOHHOTO JokyMeHTa. DLII.
3amuTa OT HECAHKIIMOHUPOBAHHOTO 10ocTyna. Bupycel n antusupycHoe I10.

DBOJIOIMUS METOJOB U TEXHOJIOTUH 00pabOTKN MHPOpMALUK.

OO0nauHble TEXHOJIOIMU: IOHATHE, KIacCU(UKALUs, TPUHLIUIBI PAOOTHI.

[lepexon oT ynpaBieHus JaHHBIMU K YIIPaBICHUIO 3HaHUSIMU. Buipl 3Hanuil. OTuyxaeHue u

TUpaXXUPOBaHKUE 3HAHUN. BOCTIpOM3BOACTBO 3HAHUIA.

18.

IlousTue SJICKTPOHHOI'O I[OKYMGHTOO60p0Ta. ABTOMaTI/I?,I/IPOBaHHI)IG CHUCTCMBI DJICKTPOHHOT'O

I[OKYMGHTOO60pOTa.

19.

[Tpobnemsl mepexoia OT OyMa)KHOTO K AJIEKTPOHHOMY JOKYMEHTOOOOPOTY.

Kpurepum oueHku:

OneHka oTBeTa CTYJI€HTa Ha IPOBOAUTCS 110 3 OCHOBHBIM KPUTEPUSIM:

Kpurepuit OueHka

B oTBere packpeiTa CyIIHOCTH OCHOBHBIX KaTeropuii u
MIOHSITUH, COIEPKAIIMXCS B BOIIPOCE, TAKUM 00pa3oM, YTOObI
B HEM MIPOCMATPUBAJICS OTBET HA MMOCTABJIEHHBIN BOIPOC

ONpENETCHBl JIOTUYECKUE CBSI3M M OTHOLICHUS MEXKIYy
OCHOBHBIMM  KaTETOPUSIMH,  OOECIEUMBAIOLINE  IIOJHOE
PAacKpBITHE CMBICIIa OTBETA HA TOCTABJIEHHBIA BOIIPOC

IIPUBENEHBl IPUMEPHl W3 IPAKTUYECKOW JEATEIBHOCTH,
WUTIOCTPUPYIOIINE OTBET Ha OCTABIEHHBINA BOIPOC

Kaxxnprit kputepuii onieHuBaetcs mo uikaine ot 0 1o 2 6amios, rae:

0 — comepxaHue TOKIaa HE YIOBIETBOPSET JAHHOMY KPUTEPHIO

1 — comepkaHue JOKIJIaa YACTUIHO YIOBJICTBOPSICT JAHHOMY KPHTEPHUIO

2 — cofepKaHue OKJIa/la B IOJTHOW Mepe YAOBIETBOPSET JaHHOMY KPUTEPUIO

OLeHKH MO BCEM KPUTEPUSIM CYMMUPYIOTCS U ONIPEENAETCS UTOrOBasi OLIEHKA 3a JOKIal:

- OIIEHKA «3a4TEHO0» BBICTABIISETCS CTYACHTY, €CIIM OH Habpai oT 3 10 6 Oaos;

- OIICHKA «HE 3aUTEHO» BBICTABIISETCS CTYACHTY, €CIIM OH Habpan MeHee 3 0alljioB.

OreHOYHBIC CpEACTBAa Ui WHBAJIWIOB M JIMIl C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3J0POBBS
BBIOMPAIOTCS C YIETOM UX UHIUBUAYATHHBIX MICUXO(PU3NIECKIX OCOOCHHOCTEH.

— TIpU HEOOXOJMMOCTH WHBAJIHMJAM M JIMIIAM C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3I0POBBS
MPEAOCTABIIAETCS IONOJHUTENIbHOE BpeMsl [UIsl OJTOTOBKU OTBETA HAa 9K3aMEHE;
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— MpH TPOBEACHUU TMPOLEAYPhl OIICHUBAaHUS PE3yJbTaTOB OOYYEHUS HMHBAJIHMIOB W JIUI] C
OTPAaHUYEHHBIMA BO3MOXKHOCTSIMU 37I0POBBSl TPEIyCMATPUBACTCS HCIHOJIB30BAHUE TEXHHUUECKHUX
CpeACTB, HEOOXOUMBIX UM B CBSI3M C UX WHIWBUAYAIBHBIMUA 0COOCHHOCTSIMH,

— TpU HEOOXOAMMOCTH IJIsi OOYYarOUIUXCS C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3/JI0POBbS U
WHBAJIUJIOB TPOLEAYypa OLUECHUBAHUS PE3YJITATOB OOYYEHUS IO JHUCIUIUINHE MOXET HPOBOJUTHCS B
HECKOJIBKO JTAroB.

[Iporienypa oOlEHMBAaHUSI PE3yJNbTATOB OOYUYEHHS WHBAIMJIOB W JIMI] C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMH ~ 3JIOPOBbSI 110 JUCHHUIUIMHE (MOIYJIO) TMpeaycMaTpuBaeT MPEIOCTABICHUE
nHpopManuy B GopMax, aIaTHPOBAHHBIX K OTPAHUYCHUSIM UX 3/I0POBBS U BOCIIPHUSITUS HHPOPMAIIUH:

Jist 11 ¢ HapyIICHUSIME 3PEHUS:

— B [1€YaTHOW (hOpMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jli1st U1 ¢ HApyIICHUSIMH CITyXa:

— B IieyaTHoM opme,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

Jist 11 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO ammapara:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TIEpEeYEeHb MOXET ObITh KOHKPETU3UPOBAH B 3aBUCMOCTH OT KOHTUHTCHTAa 00YYatOLIIXCS.

5. Ilepeyenb y4eOHOM JJUTEPATYPHI, HHPOPMAIMOHHBIX PECYPCOB M TEXHOJIOTHIA

5.1. YueOHasi 1uTeparypa

1. MyxuH, H. I1. KomnbroTepHble CHCTEMBI YIPaBICHHUS JOKYMEHTOO0OPOTOM [ DIIEKTPOHHBIN
pecypc] / H. T1. Myxun. M. : Jlaboparopust Kawru, 2013.
http://biblioclub.ru/index.php?page=book&id=87235..

2. 3ybatos, A. 0. MndpopmanmonHoe odbecrieueHre MpoLeccoB YIPABICHUS Ha PEAIPUATUI
[DnexTponnsiit pecype] / A. 0. 3ybaros. - Mocksa : Jlabopatopust kauru, 2012. - 105 c., ui. -
http://biblioclub.ru/index.php?page=book&id=140252..

3. Herecoa, O. 0. MHpOpMaIIMOHHBIE CHCTEMBI U TEXHOJIOTHH B SKOHOMHKE [ DIIEKTPOHHBII
pecypc] : yuebHOe nmocobue /i By30B. 3-€ U3]1., UCIIp. U Jo11. - Mocksa : FOpaiit, 2018. - 146 c.
https://biblio-online.ru/book/252563FB-FE6B-4038-9FE7-AB5SFEC2B6711.

4. Opunuos, b. E. UHpopMalinoHHbIe cUCTEMBI yripaBieHus 3(pPeKTHBHOCTBIO OM3HECca
[ ek TpoHHBIH pe-cypc] : YIeOHHK U MPaKTUKyM s OakanaBpuara u maructparypsi / b. E.
Onunios. - M. : FOpaiit, 2017. - 206 c. - https://biblio-online.ru/book/A776D72A-816A-
4037-A427-23F71AF28852.

5. KokanoBa P.A. KomnbrotrepHble HH(OpMAIMOHHBIE TEXHOJIOTUHU B JIOKYMEHTALIMOHHOM
obecrieuennu ynpasieHus [Tekct] : yaebHoe mocodue st CTYIEHTOB, 00YJarOIIUXCsl 10
HarmpasieHuio "JlokyMeHToBeieH e 1 apxuBoBeneHue" / aBT.-cocT. P. A. Kokanosa, A. @. Knumoga. -
Mocksa : KHOPVYC, 2016, 2016. - 109 c.

5.2. llepuoanueckas JuTepaTypa

Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha MPEANPUITUAX
HNuHoBanuu

HuTennexTyanbHble CHCTEMBI B TPOU3BOJICTBE
Jlenonpoun3BoaCcTBO

PN E

5.3. UuTepHeT-pecypchl, B TOM YHCJ/IE COBpeMeHHbIe MPo(eccHOHAIbHBIE 0a3bl JaHHBIX U
HH(opMaLOHHBIE CIIPABOYHBIE CHCTEMBbI
J1IeKTPOHHO-0u0IMoTeuHbIe cucTtemMbl (IBC):
1. DBC «IOPAWT» https://urait.ru/
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https://urait.ru/

2. 9BC « YHUBEPCUTETCKAS$ BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. OBC «BOOK.ru» https://www.book.ru

4, OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbHbie 0a3bl JAHHBIX:

1.

aprwn

6.

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/

ScienceDirect www.sciencedirect.com

Kypnansr uzgareascrea Wiley https://onlinelibrary.wiley.com/

Hayunas anexkrponnas oudnuoreka (HOB) http://www.elibrary.ru/
ITomHOTEKCTOBEIE APXUBEI BEAYIIUX 3allaAHbIX HAYYHBIX )XYPHaJIOB HAa Poccuiickoit

iatdopme HaydHbIX )KypHatoB HOUMKOH http://archive.neicon.ru

7.

HanuonaneHass  aiekTpoHHass  OuOiamoreka  (IOCTym K DJIEKTPOHHOW — OuOIMoTexe

nuccepraumnii Poceuiickoit rocynapcreennoit ouodnuoreku (PI'B) _https://rusneb.ru/

8.
9.

[Tpe3uaenrckas 6ubanoreka um. b.H. Ensruaa https://www.prlib.ru/
OnexrponHas koyuieknus Okcdopackoro Poccuiickoro @onma

https://ebookcentral.proquest.com/lib/kubanstate/home.action

10.
11.
12.

Springer Journals https://link.springer.com/
Nature Journals https://www.nature.com/siteindex/index.html
Springer Nature Protocols and Methods

https://experiments.springernature.com/sources/springer-protocols

13.
14.
15.
16.
17.
18.

Springer Materials http://materials.springer.com/

zbMath https://zbmath.org/

Nano Database https://nano.nature.com/

Springer eBooks: https://link.springer.com/

"Jlexkropuym TB" http://www.lektorium.tv/

YuuBepcuterckas unpopmarponnas cucrema POCCHUS http://uisrussia.msu.ru

HNudpopmanoHHbIE CIPABOYHbIE CHCTEMBI:
1. KoncynpranT Ilntoc - cipaBodHas mpaBoBasi cucTeMa (JIOCTYI MO JOKaJIbHOM CETH C
KOMIIBIOTEPOB OMOTHMOTEKH )

Pecypcbl cB0OOIHOTO 1OCTYNA:
1. AwmepuKaHCKas maTeHTHas 0a3a qaHHbBIX hitp://www.uspto.gov/patft/
2. TlonHble TEKCTHI KaHAACKUX aucceprarmid http://www.nlc-bnc.ca/thesescanada/
3. KubepJlenunka (http://cyberleninka.ru/);
4. MUHUCTEPCTBO HayKH U BbIcIIero oopa3zoBanus Poccuiickoii @enepanun
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii moptan "Poccuiickoe odpazosanue” http://www.edu.ru/;
6. HMndpopmanuonnas cuctema "EnnHoe okHO JocTyna K 00pa3oBaTelbHbIM pecypcaMm”
http://window.edu.ru/;

7. Enunas xoyutekius nudpoBbix 00pa3zoBaTenbHbIX pecypcos http://school-collection.edu.ru/ .

8. ®enepanbHbIil HEHTP HHPOPMAIIMOHHO-00pa3oBarenbHbIX pecypcoB (http://fcior.edu.ru/);

9. Ilpoext I'ocynapcTBeHHOro HHCTUTYTa pycckoro s3bika uMeHd A.C. [lymkuna "OOpa3zoBaHnue Ha
pycckom" https://pushkininstitute.ru/;

CnpaBouyHo-uHpOpMaIoHHbIH optan "Pycckuit s3e1k" http://gramota.ru/;

Cayx0a TeMaTHYECKUX TOJKOBBIX cioBapei http://www.glossary.ru/;

Crosapu u sunmkiaoneanu http://dic.academic.ru/;

O6pazoBarenbHbIi mopTan "Yueba" http://www.ucheba.com/;

3akonomnpoekt "O6 obpazoBanuu B Poccuiickoit ®eneparuu’. Borpocs! u oTBeTsI http://xn--273--
84d1f.xn--plai/voprosy_i_otvety

10.
11.
12.
13.
14.
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CoOcTBeHHBIE JJICKTPOHHBIE 00pa3oBaTe/ibHbIe H MHH(popManuoHHbIe pecypebl Kyol'y:

1. Cpena MOIyJIBHOTO JUHAMU4ecKoro ooyuenus http://moodle.kubsu.ru

2. baza yyeOHBIX IJIaHOB, Y4eOHO-METOAMYECKIX KOMILJICKCOB, IyOJUKAINi U KOH(pEepeHIINH
http://mschool.kubsu.ru/

3. bubnmorexka HHPOPMALMOHHBIX pecypcoB Kadeapbl HHPOPMALMOHHBIX 00pa30BaTEIbHBIX
texHojorui http://mschool.kubsu.ru;

4. DnekTpoHHbI apxuB gokyMmeHToB KyoI'Y_http://docspace.kubsu.ru/

5. DnekTpoHHbIe 00pa30oBaTeNbHbIE Pecypchl Kadeapbl HHPOPMALMOHHBIX CHCTEM M TEXHOJIOTUH
B oOpazoBanmu KyO6l'Y w HayuHo-merommueckoro kypHama "IIIKOJIBHBIE T'OJIbI"
http://icdau.kubsu.ru/

6. MeToan4yeckue yKa3aHus J1Jisi 00y4AIOUIUXCSI TI0 OCBOEHHIO JUCHUNIMHBI (MOLYJIs1)

Kypc npenycmaTtpuBaer 3aHATHS B KOMIIBIOTEPHOM Kilacce, MOAKIOYEHHOM K WHTepHery c
YCTAHOBJICHHBIM CIELIMAIM3UPOBAHHBIM IPOrpaMMHBIX oOecnieueHueM. [IperycMOTpeHbl JeKIMH,
MPAKTUYECKHE 3aHATHS B BUJIE BBITIOIHEHUS JTa0OPaTOPHBIN 3adaHU.

Jins  >pQPexTUBHOrO  M3y4deHUs MPAKTUUYECKOM YacTH  JUCHMIUIMHBI  HAaCTOSATEJIBHO
pPEKOMEHyeTCS:

— CUCTEMAaTHUYECKHU BBINOJIHATH MOJrOTOBKY K MPAKTUYECKUM 3aHATHSAM IO IMPeI0KEHHBIM
IpenojaBaTesieM TeMaM;

— CBOEBPEMEHHO BBINOJIHATH U IPAKTUYECKHE 3aJaHUS.

CamocTosTenbHas paboTa CTyA€HTa - OJMH U3 BAXKHEUIINX 3TAllOB B IOATOTOBKE CIELIMAIUCTOB.
Ona mnpuoOliaeT CTYAEHTOB K MCCIIEJOBAaTEIbCKOM paboTe, oOoram@aer ONBITOM U 3HAHUAMH,
HEOOXOAMMBIMU IS TAITBHEHIIET0 UX CTAHOBIICHHS KaK CIICIUATMCTOB, IPUBUBACT HABBIKA PA0OTHI C
JINTEPATYPOM.

Ilenb camocCTOSTENBPHOM paboOThl - CHUCTEMAaTH3allMsl, 3aKpEeIUICHHE U  pacllupeHHe
TEOPETUYECKMX M TNPAKTUYECKUX 3HAHUH C MCIOJIb30BAaHHUEM COBPEMEHHBIX HH(POPMALMOHHBIX
TEXHOJIOTUN U JIMTEPATypHbIX HCTOYHMKOB. JlJii pa3BUTHUSI HABBIKOB CaMOCTOSITEJIBHOM pabOThI
CTYZICHTaMH BO BpEMs CAMOCTOSITEIIbHON paOOThI BBITOJIHSIOTCS:

— JOKJaJapl 1O MpobdiieMaM COBPEMEHHBIX TEHJIEHUMH pa3BUTUS LHUQPPOBBIX TEXHOJIOTHI
yTpaBJIeHus,

— JIOMalIHUe 3aJjaHusl Mo MOUCKy B MHTepHeTe mHpopManuu Ha 3aJaHHYI0 Hay4HYIO TeMY U
MIOArOTOBKE JOKJIA/A.

Joxmnan wnu pedepar TOTOBUTCA CTYIEHTOM CAaMOCTOATEIbHO, B HEM 0000IIaIOTCS
TEOPETUYECKHE MaTepuajbl [0 HCCIELyeMOW TEME C HCIOJIb30BAaHUEM MAaTEpHUAJIOB U3
OOLIETEXHUYECKOW M CIEeUUaIbHOW  JIUTEpaTypbl,  HOPMAaTUBHO-NIPABOBBIX  JOKYMEHTOB,
CTaHJApTU3UPYIOIINX paccMaTpuBaeMyto chepy. B conepxannum n1okiana 10mKeH ObITh COOCTBEHHBIN
aHaJIN3 ¥ KPUTHUECKUH MTOIXO0/1 K PELIEHUIO TPOOIJIEMBI IO BBIOpaHHOM TeMe rccienoBanus. MaTtepuaibsl
JIOJKHBI OBITh U3JI0’KEHBI Ha BBICOKOM TEOPETUYECKOM YPOBHE, C IPUMEHEHUEM NPAKTUUECKUX TaHHbIX,
MIPUMEPOB.

CryneHTaM peKOMEHAYETCS HEPEPHIBHO MPOBOINUTD HAYYHBIE UCCIIEIOBAHU 1O PyKOBOJICTBOM
npenojaasatens kadenpsl Mo M30paHHON TeMe W TOTOBUTH COOOIEHUS] Ha HAy4yHbIE KOH(EpPEHIUH,
cratbu B COOpPHUK MOJIOJBIX UCCIIe0BaTeNel U HayYHbIE KYpPHAIBI.

OOyueHue CTyIEHTOB C OIrPAaHUYEHHBIMH BO3MOXKHOCTSMH OPTaHU3YETCS B COOTBETCTBUU C
TpeboBaHUAMH «MeTOAMYECKHX PEKOMEHJAIUil 10 OpraHu3alui 00pa3oBaTeIbHOIO Mpolecca s
o0ydeHusT MHBAJIWJIOB U JIUI C OrPAaHUYEHHBIMH BO3MOXHOCTSMHU 370pPOBbsi B 0Opa30BaTEIbHBIX
OpraHU3aIMIX BBICHIET0 IPOPECCHOHATIBLHOI0 00pa3oBaHus» OT «8» ampens 2014 r.

B ocBoeHNM AMCUUIIITNHBI HHBAJTUAAMHU U JIMIIAMU C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 3710POBbSI
OobIIOE 3HAUCHHE MMEET HMHIMBHIyallbHas y4deOHas paboTa (KOHCYJIbTALMH) — JIOTOJHHTEIHFHOES
pa3bsicHeHHe y4eOHOTo MaTepHaia.

WunuBuayanbHble  KOHCYJbTAlMM 1O  NPEIMETy  SBIAIOTCA  BaXHBIM  (aKTOpOM,
CHOCOOCTBYIOLIUM UHIUBUAYATH3AUN 00YUEHHS U YCTAHOBJICHUIO BOCIIUTATEIbHOTO KOHTAKTa MEXIY

13


http://moodle.kubsu.ru/
http://mschool.kubsu.ru/
http://mschool.kubsu.ru/
http://docspace.kubsu.ru/
http://icdau.kubsu.ru/

mpernoaBaTesieM W OOydYaloNIMMCs WHBAIUAOM WM JIMIIOM C OTPaHUYEHHBIMH BO3MOXKHOCTSMH
3JI0POBBSL.

7. MaTtepuaJibHO-TEXHH4YECKOE o0ecneyeHne 1o JUCHUILIuHEe (MOAYJII0)

[To Bcem BHIaM y4eOHOI NESTEIFHOCTH B paMKax IMCHUILIMHBI MCIIOIB3YIOTCS ayJUTOPHH,
KaOMHEThl M J1a0OpaTOpHH, OCHAIIECHHBIE HEOOXOAWMBIM CIEIHATU3UPOBAHHBIM M JIAOOPATOPHBIM
000pyIOBaHUEM.

HaumenoBaHue crieriaabHbIX
oOMeIIeHU N

OcCHAaIIIEHHOCTD CITEIUAIbHBIX
NOMeIeHU I

HepequL JIMIOCH3HUOHHOI'O
IMporpaMMHOTO obecneueHus

KomnsroTepHslii kiace

15 paGounx MecT (TepMHUHAIIBHBIC
CTaHLIUM), OCHAILIEH CIIeTyIOIUMU
TEXHUYECKUMU CPEACTBAMHU
o0y4eHust 1 000pyJOBaHUEM:
yueOHast Me0ellb, epcoHaIbHbIC
KOMIBIOTEPHI, (TepMUHAJIBHEIE
CTaHIINH ), MyJIbTUMEIUHHBII
MIPOEKTOP, IPOCKIIMOHHBIH YKPaH.
ObecmnedeHo MPOBOTHOE
nonkatouenue 1K k nokanpHOMI
cety U cetu MHTEpHeT.

B03MOXHO UCIOJIB30BaHUE
MOPTATUBHOI'O MYJIBTUMEAUHHOTO
00opyioBaHUS (MyJIbTUMEIUHHBINA
MPOEKTOP, HOYTOYK,
ayJIMOKOJIOHKH, MUKPO(OH) C
BO3MOKHOCTBIO BHJICO-KOH(EpEHII-
cBs3U Ha miatdpopmax MS Teams,
Zoom, Skype u jp.

OducHoe I10: onepannonHas
cuctema MS Windows Server,
oducHuslii naker MS Office,
antusupycHoe [10 Kaspersky,
[IpaBoBas 6aza TAPAHT, 1C
[Ipennpusitue

KomnbroTepHslii kitacc

15 pabounx MecT (TepMHUHAIBHEIC
CTaHIIMN), OCHAIIEH CIEAYOIUMHA
TEXHHYECKUMH CPEACTBAMU
o0ydeHHs U 000pyAOBaHUEM:
yueOHast MeOellb, epcoHaIbHbIe
KOMITBIOTEPBI, (TEpMHUHAIbHbBIE
CTaHIIUM).

ObecrnieueHo MPOBOIHOE
noakirouenue [1K k mokanbHOM
cetu U cetu MHTEpHET.
Bo3MoXHO HCTIONB30BaHNE
MOPTaTUBHOTO MYJIbTUMEIUHHOTO
00opynoBaHus (MyTbTHMEIHHHBINA
MPOEKTOp, HOYTOYK,

2y THOKOJIOHKH, MUKPO(hOH)

Odwucuoe I10: omepanmonHas
cuctema MS Windows Server,
oducHeiit maker MS Office,

aatuBupycHoe 10 Kaspersky.

YuebOHast ayuTopus A
MIPOBEICHUS 3aHATHI JICKI[HOHHOTO
THIA, 3aHATHH CEMMHAPCKOT0 THIIA

30 mocaJ0YHBIX MECT; OCHAIIlCHA
CIEeTyIONINMH TEXHHYECKUMU
cpeacTBaMU 00y4YeHUs U
obopynoBanueM: yaeOHast meberb,
JIOCKa ayJUTOpHasl.

Bo03MOXxHO ucnosp30BaHue
MOPTATHBHOTO MYJIBTHUMEIUAHOTO
000pynoBaHUs (MyJIbTHMEIHITHBINA
MPOEKTOP, HOYTOYK,
ayJIMOKOJIOHKH, MUKPO(OH).

Odwucuoe I10: omepanuonHas
cucrema MS Windows 10,
oducHsii naker MS Office,
antuBupycHoe [10 Kaspersky

VYueOHast ayauTOpus JUIs
KypCOBOTO IIPOSKTHPOBAHUS
(BBITIOJTHEHUS KYPCOBBIX padoT)

8 paboumnx mMecT (TepMUHAIbHBIC
CTaHIIMN); OCHAIICHO CJICIYIOIIMHU
TEXHUYECKUMH CPEACTBAMHU
00y4eHus u 000pyA0BaHUEM:
ydeOHas MeOenb, HepCOHAIBHBIC

OducHoe I10: onepanmonHas
cuctema MS Windows Server,
oducHeiid maker MS Office,
antuBupycHoe 110 Kaspersky,
ITpaBoBas 6aza TAPAHT, 1C
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KOMIIBIOTEPHI (TepMUHAIBHBIC
CTaHIUH).

ObecneueHo MPOBOJHOE
noakmouenue [1K k nokanbHOM
ceTH u cetd MHTEepHET

IIpennpusitue

Hdns  camocTosTeNbHOM ~ paboThl  OOyyaromuxcs  MPEeIyCMOTPEHBI  MOMEIICHUS,
YKOMIIJIEKTOBAaHHbIE CIIEHUAIM3UPOBAHHON MeOeIbl0, OCHAIEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOKHOCTBIO TOJKIIOUYEHUS K ceTu «VHTepHeT» M obecneueHHeM JO0CTyNa B 3JICKTPOHHYIO
MH(GOPMaLMOHHO-00pa30BaTENbHYIO CpE/ly YHUBEPCUTETA.

HaumeHoBaHue noMemeHu ais
CaMOCTOSITENILHOM paboTHI
o0yJaromumxcs

OCHAaIIIEHHOCTh TOMEIIECHHUH TSl
CaMOCTOSTENILHOM PabOTHI
oOyyaromuxcs

HepequL JIMIOCH3UOHHOI'O
MporpaMMHOTO obecneueHus

[omerenune 1t caMOCTOSATEIBHON
paboThl 0Oydarommxcst (AUTATBHBIN
3an Haydanoit 6ubimorekn)

Meo0enb: yueOHas meOeb
KomMmiexT cnennann3upoBaHHON
MeOeIi: KOMITBIOTEPHBIE CTOIIBI
O6opynoBaHHe: KOMITBIOTEPHAS
TEXHHKA C MOJKIIOYEHUEM K
WHPOPMAMOHHO-
KOMMYHMKALIMOHHOM ceTn
«/HTEpHET» U AOCTYIIOM B
ANIEKTPOHHYIO HHPOPMAIIMOHHO-
00pa3oBaTeNbHYIO Cpey
o0pa3oBaTeNpHON OpraHu3aluy,
Be0-KaMepbl, KOMMYHHUKaIIMOHHOE
ob0opynoBaHue, oOecrieynBaroIIee
JOCTYTI K CETH HHTEPHET
(mpoBOHOE COCANHEHUE U
6ecrpoBOTHOE COEANHEHHUE I10
texnosmorud Wi-Fi)

OducHoe I10: onepannonHas
cuctema MS Windows Server,
oducHeiit maker MS Office,

aatuBupycHoe 10 Kaspersky

TTomemenne 119 caMOCTOATEIBbHOM
pabotsl obyuaronuxcs (aya.415H)

Mebenb: yaeOHas MmeOeib
KoMmiekT cnennann3supoBaHHOM
MebeH: KOMIIBIOTEPHbIE CTOJIBI
8 pabounx mecT (TepMUHAIbHBIE
CTaHIIMH); OCHAIIEHO CJIEeIYIOIIIMH
TEXHUYECKUMHU CPEICTBAMH
00y4eHnus u 000py0BaHUEM:
yueOHast MeOeIb, IePCOHAIbHBIC
KOMIIBIOTEPHI (TepMUHAIBHBIE
CTaHIUH).

ObecrniedeHo MPOBOTHOE
noakatouenue [1K k JokanpHOIM
ceTH U ceTd MHTepHET

Odwucuoe I10: omepanmonHas
cuctema MS Windows Server,
oducHsii naker MS Office,
antuBupycHoe [10 Kaspersky,
[IpaBoBas 6aza TAPAHT
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