MUHHUCTEPCTBO HAYKHU U BBICIIIET'O OBPA3BOBAHU ST POCCUMCKOM ®EJIEPALINN
denepanbHOE TOCYAAPCTBEHHOE OFOJKETHOE 00Pa30BaTEIbHOE YUPEIKICHUE BBICIIETO 00pa30BaHHs

«KYBAHCKUI T'OCYJAPCTBEHHBI YHUBEPCUTET»

CDaKy.HBTeT YHOpaBJICHUA U IICUXOJIOTUH

YTBEPEKTARD:
[TpopekTop o v4eOHOII padoTe.
Ka4eCTBY 00pa30BAHILA — [IePBHII]

PABOYASI TIPOTPAMMA JJUCHUIIJINHBI
B1.B.JIB.02.02 CTAHJIAPTHI B OBJIACTH YIIPABJIEHUS
NTOKYMEHTALIMEN

Hanpasnennocts (mpoduiis) / cnenuanuzaus

I/IHd)ODMaI_II/IOHHO-I[OKVMGHTaHI/IOHHOG obecreucHue YIIPpaBJICHUA opraHmauHeﬁ

dopma oOydeHUs 0UHAs, 3a0YHAs

Ksanudukamms 6akanaBp

Kpacnonap, 2021



PaGouas mporpamma jguctuiuiMHel  «CTaHmapThl B 00JaCTH  YIPABIICHUS
JIOKYMEHTAIIMEN» COCTaBJI€HAa B COOTBETCTBUU C (pelepalibHbIM TOCYJIapPCTBEHHBIM
o0Opa3zoBaTeNnbHbIM cTaHAapTOM Bbiciiero oopazoBanus (PI'OC BO) no HanpasieHuUto
MOATOTOBKKA 10 HampaBieHWi0 moarotoBku 46.03.02 JIokyMEHTOBEACHUE W
apXUBOBEJICHHE

[Iporpammy cocraBuna: =
CenuBanoBa Enena IlerpoBHa

PabGouass mporpamma IHMCUMIUIMHBI YTBEp)KJI€Ha Ha 3aceJaHuu Kadeapbl oOIlero,
CTPaTErnuecKoro, MHMpOPMaMOHHOIO MEHEKMEHTA U OU3HEC-TIPOLIECCOB

rpotokos Ne 7 ot «13» anpens 2021 r.

3aBeayroumii kadenpoii Epmornenko B.B. o,

YTBepxkIeHa Ha 3aCeTaHUK YYEOHO-METOAMUECKOM KOMUCCHH (PaKyIbTeTa
YIPABJICHUS U TICUXOJIOTHH ,,
npotokoi Ne 4 «26» anpens 2021 r. , //
[Ipeacenarens YMK ¢daxynbrera lLnooyns E.1O. &

1l

MOIIIHCH

Penen3eHTnl:

Heryna Cepreii AnekceeBUY - pyKOBOAUTENb | OCYyIapCTBEHHOTO Ka3€HHOTO
yupexenns KpacHogapckoro kpasi « ApXvB IOKYMEHTOB IO JJMYHOMY COCTaBY
KpacHogapckoro kpas»

TemupoB CranucnaB ['puroppeBud - pykoBoauTenb [ocyqapcTBEHHOTO
Ka3eHHOro yupexaeHuss KpacHomapckoro kpas «l'oCyJapCTBEHHBIM apXuB
KpacHonapckoro kpas»



1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ileab ocBOeHUS] JMCHUILUIMHBI — C(HOPMUPOBATH y CTYJCHTOB HABBIKH MTPUMEHEHUS
MEXaHHU3MOB, TEXHOJOTUN YHU(DHUKAIUU U CTAaHAAPTU3ALUU JUIS MOBBIIIEHUS 3()PeKTHBHOCTU
JIOKYMEHTAlMOHHBIX IIPOLIECCOB B JI€ATEIbHOCTH OPraHU3alMi

1.2 3agaun AMCHUILIMHEI

JIist 1OoCTHKEHUS LEJIed pelaroTes CIeAyoIIUe 3a1a4l U3yYeHHs JUCIIUILINHBIL:

Teopemuueckas KOMHOHEHMA:

1) bopmupoBaHKEe KOMIUIEKCHOTO MPEICTABICHHS O BO3MOXHOCTSIX MPOLIECCOB
CTaHJapTH3aAIMH,

2) OCBOCHHE KOMILICKCa TEXHOJOIMYECKUX HABBIKOB NPHUMEHEHUS MEXIYHApPOIHbIX,
HAI[MOHAJIBHBIX CTAHJAPTOB, CTAHIAPTOB MPEANPUITUH.

lloznasamenvras komnonenma:

1) oBnameHHe TEXHOJOTHSIMH (GOpMaAU3aAIMKA JTOKYMCHTAIIMOHHBIX, MPOIECCOB Kak
yCII0BUSL OOBEKTUBALIMYU YIIPABICHYECKUX MIPOLIETYP.

Ipaxmuueckas komnonenma.

1) BocnuTaHWE WCHOJIHUTEIBCKONH IUCHUIUIMHBI BHEAPCHUS HH()OPMALMOHHBIX
TEXHOJIOTHI B TIOKyMEHTAllMOHHOE 00eCIieYeHre yIPaBICHHUS.

1.3 Mecto qucuuiuinHbl (MOAYJisl) B CTPYKTYpe 00pa3oBaTe/IbHOI POrpaMMbl

Jucuunnuna «CTaHgapTel B 00JIaCTH YIpaBICHHS JTOKyMEHTALMEH» MPUHAMICKHUT K
qacTH, (GOPMUPYEMOU ydJaCTHHKAMHU O0Opa3oBaTebHBIX OTHOIICHHU Onoka bl "JlumcuurimHbl
(Momymnm)" yuebHoro 1uana Jlucuumiuael (Moaynun) o Beidopy 2 ([IB.2).

JIisi yCHemrHoro yCBOCHHS AMCUUIUIMHBI HEOOXOIUMO, YTOOBl OakajiaBp MMeIN 3HAHHA,
YMEHHs, BJIaJieHUEe M HAaBBIKU B 00beMe TpeOOBaHUU AMCUUIUIMH: «J[OKyMEHTOBEACHHE» WIH
«HpopMaIMOHHBIE TEXHOJIOTUM» U3YYaeMbIX B OakanaBpuare.

B cBow ouepenp, u3yueHue AUCHUILTUHBI O0ECIIEYMBACT BO3MOXKHOCTH YCIEIIHOTO
OCBOCHHS CTYJCHTAaMHU CJIEIYIOIUX TUCHHUIUIMH OCHOBHOM 00pa3oBaTeIbHONW IPOTPAMMBI:
DJEeKTPOHHBIE JOKYMEHTHI B KaJapoBoi pabore, OCHOBBI 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa B
OopraHu3ainuy, YIpaBjieHue KOPIIOPATUBHBIM KOHTEHTOM.

1.4 IlepeyeHb NJIAHUPYEMBIX pe3yJbTATOB 00y4eHHsl MO JMCHUILIMHE (MOIY.JI0),
COOTHECEHHBIX C IUVIAHNPYEeMbIMH pPe3y/JbTATAMHU 0CBOECHHS 00pPa30BaTeJIbHOI MPOrpaMMbl

W3ydenne naHHOM yuyeOHOM AMCUMIUIMHBI HalpaBlieHO Ha (OpMHpPOBaHHE Y
00yJarouXxCcs CIECIYIONUX KOMITETEHIIUN

Pe3ynbrarhl 00y4eHUs 10 AUCIUTUIMHE
Kon n nHaumenoBanue uHaukaTopa™ (3Haem, ymeem, eiadeem (HAGLIKU U/UTU ONbIM
oestmenbHoCmiL))

IIK — 2. Cnoco0eHn K OpraHu3auuM AOKYMEHTHPOBAHMS YNPAaBJIeHYECKOH [eATeIbHOCTH B
OpraHu3anuu

UIIK-2.1. Opranuzyer 3HaeT MHCTUTYLHOHAJIbHBIE KOMIIOHEHTHI CTaHAapTH3allUU B
JOKYMEHTUPOBAHUE YIPABICHUYECKOH | obmactn uHGOpMAMM M JOKYMEHTAallMM Ha YpPOBHE
JIEATENIBHOCTH B OpraHu3alui XapaKTEpPUCTUKH

YMmeeT onpeaessTh HalpaBlIeHUE CTAHIAPTU3ALUU B 00jacTu
WHQOPMAITUH U IOKYMEHTAIHN

Bnaneer [IOHUMaHUEM IIPaBUIBHOCTH oopmienus
JOKYMEHTAIlMM; 3HAHUSMH B OOJIACTH CHCTEMAaTH3aIuu
JIOKYMEHTOB; 3HAHMSIMM O MOJAXO0JAX K BHEIPEHHUIO CHCTEM
3IEKTPOHHBIX JOKYMEHTOB

UIIK-2.2. IIpumensier 3HaeT HalUWOHANBHBIE CTaHAAPTHI, PETVIAMEHTHPYIOIIHE

WHQOPMAIMOHHBIE CHCTEMBI B TpeOOBaHUS K TIPOIECCY MAOKYMEHTHPOBAHHA Ha YpPOBHE

YIPaBIEHIECKOM e TEIbHOCTH B aHanu3a

OpraHu3aluu Ymeer  QopmynupoBate  TpeOoBaHMS K IIpoILEcCy
JIOKYMEHTUPOBaHU

Brmageer HaBpIKaMU OpraHuM3alyl W aHAIW3a Tporecca
JIOKYMEHTHUPOBAHUs YIIPABICHIECKOHN NEATEIbHOCTH




PesynbraTel 00ydeHHs MO TUCHMILUIMHE JOCTUTAIOTCS B paMKax OCYILIECTBICHMS BCEX
BUJOB KOHTaKTHOH U CaMOCTOSATENBHOW paboThl O0OydyarommMxcsi B COOTBETCTBUU C
YTBEPKJICHHBIM Y4E€OHBIM IIJIAHOM.

WHaukatopel  JOCTHKEHHS KOMIIETCHIMH  CUMTAIOTCS  CPOPMHUPOBAHHBIMU  IIPU
JOCTHXKEHUH COOTBETCTBYIOIIUX UM PE3YJIbTATOB O0YUYEHHUS.

@OyHIaMEHTATBHOCTh MOATOTOBKM  CTYACHTOB 10 JUCHUIUIMHE O0ECredrnBaeTCs
U3y4YEHUEM MOHATHUH, KATeropuu 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

[IpuknagHas HampaBIEHHOCTh AUCHUIUIMHBI Oa3upyeTcsi Ha W3yYEHHHM OpraHU3aluu
JIENIONPOU3BOJICTBA B OpraHax BJACTH, YUYPEXKIEHUHM, IPUMEHEHUM HH(OPMAIIMOHHBIX
TEXHOJIOTUH B CO3AaHUU JOKyMEHTOB, mpuHIHIOB D/10, a Takke Ha MPHOOPETEHHH HABHIKOB
IPAaKTUYECKON pabOThl C CUCTEMON JOKYMEHTOB B YUPEKICHUU.

Jisi pa3BUTHA HABBIKOB CaMOCTOSITEIBHOM pabOThl €O CTyIEHTaMH BO BpeMs
CaMOCTOSITEJIbHOW pPa0OThl BBINOJIHAIOTCS TBOPYECKHE pabOThI, 3ccCe, CBsA3aHHBIE C Ooee
yrIyOJIeHHBIM H3y4YeHHEM HH()OPMAITMOHHOTO 00ECTIEYeHHS AIEKTPOHHOTO JOKYMEHTO000POTA.

YcBoeHnue yyeOHOro mMarepuana CTyIeHTaMU OCYLIECTBIISIETCS IMperojaBaTelieM B XO0Je
TEKYIIEro U UTOrOBOTr0 KOHTPOJIS:

MmeKywuli Koumponb 3HAHWH, YMEHMM M HABBIKOB IPOBOJUTCS MpPH BBIIOJHEHUU
IIPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATUAX, a TAKXKE IIyTEM YCTHOI'O OIIPOCA, BBICTYIJICHUS
C Hay4HBIMHU COOOIIEHUAMU, pedepaTaMu U 3cce.

UMo206blli KOHMPOb 10 TUCLMIIIMHE OCYLIECTBIISETCA Ha 3a4eTe B TEKYIIEM CEMECTpE,
KOTOPbII MPOBOJIUTCS B YCTHOM MM HMUCBMEHHOW (OpME C y4EeTOM pEe3yJlbTaTOB TEKYIIETO
KOHTPOJISI B X0J1€ 00yU€eHUsl.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnpenesienne TPYA0EMKOCTH JUCHHUILIMHBI IO BUIaM padoT

OOmiast TPyA0EMKOCTh AMCHUIUIMHBI cocTaBisgeT 3 3adeTHbIX eauHmibl (108 wac.), ux
pacmpezesieHue Mo BUaaM padboT NPeCTABICHO B TAOIHIIC
Bupnget pabot Bcero 010]0) Bcero 300
qacoB qacoB

3 4

ceMecTp | ceMecTp
(gacsr) (gacsr)

KypcC KypcC

KonTakTHas pabora, B TOM
qucie:

AyIuTOpHBIE 3aHATHS (BCero):
3aHATHS JISKIMOHHOTO TUIA 16 4
71a00paTOPHBIC 3aHATH
NpaKTHYECKUE 3aHATUS 32 6
CEMHUHAPCKHE 3aHATHS

HNuas koHTaKkTHas padora:
KonTponb caMocTosTenbHOI
pa6otsl (KCP)
[IpomexyTouyHas aTTecTanus
(UKP)

CamocTosiTeibHasi padoTa, B
TOM 4HCJIe:

Pedepat/acce (moaroroska) 20 30
CaMocTosITenbHOe H3yYCHUE
paszenos, CaMOIIOTOTOBKA
(mpopaboTka W TMOBTOpPCHHE
JEKIIMOHHOTO ~ MaTepuala |
MaTepHajga y9eOHHKOB U yUeOHBIX
MOCOOMIA, IIOJArOTOBKA K
abOpaTOPHBIM U TPAKTUYECKUM
3aHSTHSM, KOJUIOKBHYMaM H T.J1.)
IloaroroBka k Tekyuiemy
KOHTPOJIIO

KoHnTpoJsb:

0,2 0,2

59,8 94

20 30

19,8 34

IloaroroBka k 3K3amMeHy

Oomas qac. 108 108
TPYA0EMKOCTh | B TOM 4YHCJIe
KOHTAKTHas 48,2 10,2
padora
3a4. ef 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacrnipenenenre BuI0B yu4eOHOM paOOThI M UX TPYTOSMKOCTH MO pa3jieiaM TUCIUTUINHBI.

Pasnensl (TeMbl) AMCHUIUIMHBL, H3y4daeMble B 4 cemectpe (OakanaBpuar) (ounas ¢opma
o0yueHwsI)

KosuectBo yacoB
Breaynut
Ne HaumenoBanue paznenos (Tem) AyRuTOpHaS OpHas
Bcero pabota
pabota
JI 113 JIP CPC
1 [onsiTre, poib, LeNu U QYHKIHUN CTaHIAPTH3ALNH. DBOIOLHS 2% 4 8 14
CTaH/IapTU3aluu
MesxnyHapoiHast M HallMOHAJIbHAs CTaH/IapTH3aLusL.
2. 28 4 8 16
HaumonaneHas cucrema crangaptuzauuu PO
3. [ponenypa pa3paboTKu U YTBEPXKICHHS CTAaHIAPTOB 26 4 8 14
4 Hampagienust ctanaapTu3anyy B 00J1acTd HHPOPMAIHU 1 278 | 4 8 158
JIOKyMEHTaIHH
HUTOI'O no pasoenam oucyuniurvl 107,8| 16 32 59,8
KoHTpoab camocrosTensHoil padoTsl (KCP)
ITpomesxytounas arrecrarus (MKP) 0,2
[ToaroToBka K TeKylieMy KOHTPOJIIO
OO61mas TpyJ0€MKOCTh MO AUCIUILTUHE 108

Pa3zzesbl (TeMbl) TMCUMILUIMHBI, H3yYaeMble Ha 2 Kypce (3a0uHasi popma oOyueHus)

KommuectBo yacos
Baeayaut
Ne HanmenoBanue paznenos (Tem) AyauTopHas OpHast
Bcero pabora
pabora
JI 113 JIP CPC

1 [onsiTre, poib, ey 1 QYHKIUN CTaHAAPTU3AIMN. DBOJIIOLHS o4 1 1 29

CTaH/IapTH3aluHI

MesxnyHapoiHast M HallMOHAJIbHAs CTaH/IapTH3aLUL.
2 26 1 1 24

HanunonaneHas cucrema cranaaptuzauuu PO
3 |[pomenypa pa3paboTKu U YTBEPKICHHS CTAaHIAPTOB 27 1 2 24
4 Hanpasnenns crangapruzanmu B 00macT HHGOPMAITUH U 27 1 2 24

JIOKyMEHTaIH

HUTOI'O no pazoenam oucyuniunul 104 4 6 94

KonTtpons camocrosrensHo# padotst (KCP)

[IpomexxyTtounas arrecranus (UKP) 0,2

[ToAroTOBKA K TEKYIIEeMY KOHTPOITO 3,8

OO0mast TPYAOEMKOCTb 0 TUCIHAILIHHE 108

[Tpumeuanue: JI — nexmuu, [13 — npaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
3anastusi, CPC — camoctosiTenbHast paboTa cTyAeHTa



2.3 Conep:xaHue pa3iesioB (TeM) TUCHUILIHHBI
2.3.1 3ausaTHd JeKINOHHOI0 THIIA

HanmenoBanue
pa3zmena (TeMbl)

Coneprxanne pasnena (TeMbI)

dopMa TEKYILIEro
KOHTPOJIIS

IlonsiTue, pons,
1enu u QyHKIHHA
CTaHJapTH3AIHH.
DBOIIONUA
CTaHJapTH3AIMH

OcHOBHBIE ~TIOHATHUS  (TEXHWYECKHH  pEIrJTaMEHT, TEXHHUYECKOE
peryiIMpoBaHue, CTAaHIApT, CTaHmapTu3anus u nap.). CraHgapT Kak
HOPMaTHBHBIN TOKyMeHT. Pojib cTanmapTi3anuy B ”HGOPMAaLMOHHOM
obmectBe. llenmu crangaprusanuu. XapakTepucTHKa —(QYHKLUH
CTaH/AapTU3aUuu (SKOHOMHUYECKas, WH(POPMAIMOHHAs, COLHUAJIbHAs,
KOMMyHUKaTuBHas1). OOBEKTHI ¥  00JacTH  CTaHIApPTU3ALMU.
OBouonus CTaHAapTU3ALNUH.

T

MexnyHapoaHas
1 HallMOHAJbHAS
CTaHAapTU3aLusl.
Haunonanenas
cucrema
CTaHAapTU3aLUU
PD

[TonsiTHe «MeXayHApOAHBINA CTaHIApT». MeXIyHapoaHas cucTema
cTramapTi3amui. LleHTpHl  MEXIYHapOAHOW  CTaHOApTH3AIHU:
MexayHapoaHas opranm3anus mo cranmaptmzamun — MCO (ISO),
[onsaTHe «HAMOHAIBHBINA cTaHAapT». OCOOCHHOCTH HAIIMOHAIBHON
CTaHapTH3aluu. MeXIyHapoJHBIE CTaHAApTHl Kak  OCHOBa
HAIIMOHANBHBIX CTaHAApPTOB. [IpakTHka pa3paboTKM HAMOHAIBHBIX
CTaHOApTOB C  yd4€ToM  TpeOOBaHWM  MEXIYHApOAHBIX U
HallMOHANBHBIX ocobeHHocTell. Cornamenne «O NpoBeICHUU
COTJIACOBAHHOW TOJIUTHKH B 00JACTH CTaHAAPTU3ALUH, METPOJIOTUU
u ceprudpukamum»y (1992 r. ¢ H3MCHEHHSIMU W JOIOJTHCHHUSIMHU)
cTpanydacTHull. HopmaTtuBHO-TIpaBoBast 0a3za CTaHAapTH3AIUU B
Poccuiickoit ®enepannu. PenepanbHbiif 3ak0H «O TEXHUYECKOM
perynupoBanum» ot 27.12.2002 r. No 184-®3 (c u3MeHEHHSIMH U
JIOTIOTHEHUSIMHU ) — 3aKOH O HAI[MOHAJIBFHON CHCTEME CTaHIapPTHU3AINH.
KoHmeruss pa3BuUTHS HAIMOHAIBHOW CHCTEMBl CTaHIApTH3AIHA
Poccuiickoit ®epepammu Ha mepuony mo 2020 roma (2012 1.).
®OenepadbHOE areHTCTBO 10 TEXHHYSCKOMY PpETYJIHPOBAHUIO U
Metponoruu (PoctexperynupoBaHne) Kak HAaIlMOHAIBHBIH OpTaH IO
CTaHIApTH3aIlMK, ero (YHKOWH. [IpUHOWNBI CcTaHTapTU3AIHH.
YyacTHHKU pabOT MO CTaHAAPTU3allMU, HAIIMOHAJIbHBIE CTaHAAPTHI,
OOIIEPOCCUIICKHE  KJIACCH(DHUKATOPHI TEXHUKO-I)KOHOMHYECKOW U
COIMANbHOW MH(pOpPMAIUK, TIPaBUiia UX pa3pabOTKW W NPUMEHEHHS,
MpaBWiia CTaHJapTU3allid, HOPMBI W PEKOMEHIAIMH B 00JIaCTH
CTaHAapTU3allMU, CBOJBl TPABWI KaK HaIMOHAJIbHAs CHCTEMa
cragaaptuzauuu. [OCT P 1.0-2004 Cranpaptuzanus B Poccuiickoit
Oeneparun.  OcHOBHBIE monokeHUs. CocTaB W COIlepIKaHHE
HarmoHambHBIX cTaHmaptoB (OCT P). Paspaborka, BemeHume u
MpUMEHCHHE  OOMIepOCCHICKAX  KiaccudukaropoB. CTaHTapTHI
opraamzaruii (CTII). IIpakTrka pUMEHEHUS MEXTOCYIapCTBECHHBIX
("'OCT) u otpacneBsix cranaaptoB (OCT) cucremer CUBM /L.

IIpouenypa
pa3paboTku u
YTBEPIKIACHHS
CTaHJapTOB

Kontpons cobmonenust crangapros. lllects cragmit pa3paboTku
MEXIYHApPOIHBIX CTaHJIapTOB (cTamus NpEIJI0KEHU,
MOATOTOBUTEJIbHAA CTaausd, CTaausd KOMUTETA, CTaJusd BOIIPOCOB,
craaus ofo0penus, craaus myonukauuu). OnpezeseHue mpooiemMsl 1
MMOCTAaHOBKAa  3a7adud  pas3paboTku  craHmapra.  PaspaboTka
TEXHMYECKOro 3ajaHusi. Pa3paboTka mpoeKkTa CTaHAapTa W ero
nyonmnyHoe  obcyxnerne.  OmyOnmKOBaHHWE — YBEAOMIICHHSI O
pa3paboTke npoekTa craHnapra. [IpoBeneHue sKCIIepTH3bI CTaH1apTa.
Opranuzanusi MyOJIMKalMM W pacHpOCTpaHEHHE CTaHAApTOB. Buubl
nyOonmukanmu  craHzaproB.  OnpenelieHHE — MEPONPHUATHH 110
BHEJIPEHHIO CTaHJapTa B MPAKTHKy padoTsl mpearnpusitusi. Cucrema
KOHTPOJISI 33 UCIIOJIHE

Hanpasnenus
CTaHJApTHU3AINH B
obnactu
HHPOPMALNH 1
JIOKYMEHTAIIH

OOBEKTHI cTaHAapTHU3ALMU B 001aCTH HHPOPMANUH U IOKYMEHTALUH
(Tpoteccsl JIOKYMEHTHPOBaHUS, PEKBU3UTHI JIOKYMEHTOB,
AIIEKTPOHHEIE JIOKYMEHTEI; MaTepHaIbHBIe HOCHTEIH;
TepMuHOJOTHA). HeoO0XoamMocTs  MPHBENCHHS  OTEUYECTBEHHOU
MPaKTUKMA CTaHIAPTHU3AIMH B COOTBETCTBHE C MEXKIYHapOIHBIMH
npaBuiIaMu 1 Hopmamu ISO




2.3.2 3aHATHSA CEMHUHAPCKOT0 TUNA (MIPAKTHYeCKHE / CEMUHAPCKUE 3aHATHS/
JlabopaTopHbie padoThbl)

HaunmenoBanue paznena

Temartuka 3aHsATHI/PabOT

dopMa TEKYILIEro

crangaptuzanuu PO

(Tembl) KOHTPOJIA

1. |[loustue, ponb, nemu u  |DexepanpHblii 3ak0H «O  TEXHWYECKOM perynupoBaHHm» |Ompoc Mo BOIpocaM
GhyHKIIH (o3HAKOMIIEHHE O0CYXKIICHHE) TEMBI.
CTaH/IapTH3alnH. T
Opomonus
CTaH/IapTH3aLUH

2. |MexnyHapoaHas 1 AHanu3 caliToB opraHu3anuid B cdepe craHaaprusanmu Ha|Ormpoc 1o Bompocam
HallMOHAJIbHAS npumepe KpacHomapckoro kpast TEMBI.
CTaH/IapTU3aLusl. Juckyccus.
HaunonaneHas cucrema T

obJsiacT MHPOPMALIHH H.

3. |[Ipouenypa pa3pabotku u|Cructema cTaHmapToB mo wuH(popmarwm, O6mbnmnoTeyHoMy u|OIpoc Mo BOIpocam
YTBEP)KACHHUS W3/IATENBCKOMY JIely. YTpaBleHHe IOKyMeHTamu. OOmme TEMBI.
CTaHJapTOB TpeboBanus. OOCyXZEHHE MeXaHH3Ma BHEIPCHUS Ha T

NpeIIPHATHSX.

4. |HampasneHus CraHnapTsl, periIaMeHTHPYoLINe JOKyMeHTalnoHHOe | Onpoc Mo BOIpocam

CTaHOAPTU3ALMH B ofecrieueHue. TeMBI. [IUCKyCCHSL.

T

3amura abopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekra (KII), kypcoBoit
pabotsl (KP), pacuerno-rpaduyeckoro 3amanus (PI'3), manmcanue pedepara (P), scce (D),
koiuokBuyM (K), rectuposanue (T) u T.x1.

I[Ipuy  u3yueHun

AUCHHUITIIMHBI MOTYT IMPUMCHATCA

JTUCTaHIIMOHHBIC 00pa3oBaTelibHbIC TeXHOJIoruu B coorBercTBHH ¢ PI'OC BO.

QJICKTPOHHOC

oOyueHue,

2.3.3 lIpumepHasi TEeMATHKA KYPCOBBIX padoT (MPOEKTOB) — He MPEIyCMOTPEHbI

2.4 IlepedyeHb y4eOHO-METOANYECKOT0 O0ecneYeHHs JJIs1 CAMOCTOATEIHLHOH padoThI
o0yyamuxcs Mo AMCHUILIHHE (MOYJII0)

ITepedenp yueOHO-METOIMIECKOTO 00ECTICYEHHSI TUCITUTUIMHEI 110

No Bun CPC BBITIOJTHEHUIO CAMOCTOSATEIHLHON PabOThI
1 Pedepar, acce Meroauyecknue  peKOMEHJAlMM [0  HAMMCAHMIO  3cce, pedeparos,
YTBEpXKICHHBIC Kadeapoil o0Iero, CTpaTernyeckoro, HH(OPMAIHOHHOIO

MeHe/DKMEHTa U 6u3Hec-mpolieccoB, mpotokod Ne 11 ot 30.06.2017

Y4yeOHO-METOANYECKHE MaTepuaibl IJisi CaMOCTOSATEIBHON paboThl O0YyYaloOlUXCs W3
YHCiIa MHBAIK/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10poBbst (OB3) mpenocrasnstorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHWYCHUSM UX 37J0POBbS U BOCHIPUSATHS HH()OPMAIIIH:

Jist U1 ¢ HapyIIEHUSIMH 3pEHMSL:

— B MieyaTHOM popme yBeTHMUEHHBIM HIpUPTOM,

— B (popMe 2IEeKTPOHHOTO TOKYMEHTA,

— B ¢popMe ayauodaiina,

— B re4atHoi (opme Ha s3bike bpaits.

Jlist U1 ¢ HapyIIEHUSIMH CITyXa:

— B I1e4aTHoi (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JUnist a1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTta:
— B TIe4aTHOU opme,

— B (hopMe 2IEKTPOHHOTO IOKYMEHTA,

— B ¢popmMme ayauodaiina.

HaHHHﬁ MNEpCUCHb MOXKCT OBITh KOHKPCTU3UPOBAH B 3aBUCHUMOCTU OT

oOyyJaronuxcs.

KOHTHHI'CHTa




3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPUMeHsieMble NMPH OCBOGHHH THCHUILIUHBI
(Mmomyuis)

B xozme wu3ydyeHHMs JUCHUIUIMHBI TNPEAYCMOTPEHO HCIIOJIB30BAHHUE — CIEIYIOIIMX
00pa30BaTEeNbHBIX TEXHOJOTUN: JICKIMH, NPAKTHUYECKUE 3aHATHS, NpoOiieMHOe oOydeHue,
MOJIyJIbHAsE TEXHOJIOTHUS, MOATrOTOBKA MHCHbMEHHBIX aHAJUTHUYECKUX paboOT, caMOCTOSITeNbHas
paboTa CTy/IeHTOB.

KoMmeTeHTHOCTHBIA MOAXO0J B paMKax MpenoJaBaHus IUCIHUILUIMHBL peallu3yercss B
UCIIOJIb30BAaHUY WHTEPAKTUBHBIX TEXHOJOTHH WM aKTHBHBIX METOAOB (IIPOEKTHBIX METOJIUK,
MO3rOBOTO IITypMa, pa3dopa KOHKPETHBIX CUTyallMif, aHalu3a Ielaroruyeckux 3ajad,
MEeAarorn4ecKoro SKCIePUMEHTa, MHBIX ()OPM) B COYCTAHUU C BHEAYTUTOPHOU PabOTOH.

NudopmanonHple  TEXHOJIOTUH, TMPUMEHSEMblE TPU  H3YYEHHHM  JUCLMILTUHBI:
UCIIONIb30BaHWE  WMH(MOPMALMOHHBIX  PECYpcoB,  JOCTYMHBIX B HMH(OpPMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHOU ceTH MHTepHeT.

AnanTuBHBIE 00pa30BaTEIBHBIE TEXHOJIOTUN, TPUMEHSIEMBIC TIPU U3YUYCHHUH TUCITUTUTMHBI
— JUIsl ML C OTPaHMYEHHBIMH BO3MOXKHOCTAMHU 3I0POBbSl MPEIyCMOTPEHAa OpraHu3alus
KOHCYJIbTAIIMH ¢ MCIOJIb30BAHUEM JICKTPOHHOH TTOYTEHI.



4. OueHo4YHbIe CPeACcTBA ISl TeKYLIero KOHTPOJIsl yCIIeBAeMOCTH U ITPOMEKYTOYHOM
aTTrecTanuu

OneHouHbIC CpeACTBA MpPEIHA3HAYEHBI JJIsi KOHTPOJS M OLEHKH 00pa30BaTEeIbHBIX
JOCTIDKEHUH  00y4aromuXxcs, OCBOMBIIMX IPOrpaMMy Y4eOHOH TUCHMIUIMHBI «HA38AHUE
OUCYUNTUHBLY.

O1eHOYHBIC CPEJCTBA BKJIFOYACT KOHTPOJIbHBIC MaTepUAIIbI IS MIPOBEICHHS TEKYIIero
KOHTPOJISA B (hOpME mecmosvix 3a0anutl, 00KIa0a-npe3eHmayuu no npooieMHbM 80NPOCAM,
PA3HOYPOBHEBHIX  3A0AHULl, PONEGOU USPbl, CUMYAYUOHHBIX 3a0ay (yKkazams uHoe) W

MPOMEKYTOUYHOIi aTTecTanuu B (hOpMe BOIIPOCOB U 3aJaHUM (YKazamy uHoe) K 3a4ery.

CprKTypa OLHCHOYHBIX CPEACTB IJIA Tekymeﬁ Hu HpOMe)l(yTO‘lHOﬁ aTTeCTallun

Ne Koo n HaumeHoBaHME OIIEHOYHOTO CPEJICTBA
i HaVMEHOBAaHUE Pesynbrarsl 00yueHus Texyniui IIpomexyTounas
MHIUKATOPa KOHTPOJIb aTTecTauus
HIIK-2.1. 3HaHUS Bonpocwi ona Bonpoc na 3aueme
Opranunzyer HWHCTUTYLMOHAIBHBIX YCMHO20 1-4
JOKYMEHTUPOBAHUE | KOMIIOHEHTOB (nucvmennozo)
YIPaBIEHYECKOH CTaHIapTH3aLUU B | onmpoca no mewme,
JESTeTLHOCTH B obractn wWHPOpPMAUK W | pazoerny.
OpTaHu3aIun JOKYMEHTAallUd Ha YPOBHE
1 XapaKTepUCTUKH, 3HAHUS
MOIXOM0B K BHEAPCHHIO
cUcTeM 3JIEKTPOHHBIX
JOKYMEHTOB
HaBbixku noHnMaHus | Pegepam, ooxknao, | Bonpoc na 3aueme
MIPaBUIILHOCTH coobuyenue, scce 5-8
odopmiteHus
JOKYMEHTAIHH.
3HaHus HaAIMOHANBHEBIX | Peghepam, doknao, Bonpoc na 3aueme
CTaHJIaPTOB, coobuyenue, scce 9-19
UIIK-2.2. peraaMeHTHPYIOIINX
[Tpumensier TpeOOBaHUSI K Tpoleccy
nH(popMaMOHHbIE JOKYMEHTHUPOBAHUS Ha
2 | cucTeMBbI B YPOBHE aHaJIK3a.
yTpaBlIeHYECKON HaBplku opranuszanuu u Konmponvnas Bonpoc na saueme
JESATENBHOCTH B aHaJm3a mporecca paboma Nel- no 20-25
OpraHu3aIun JIOKYMEHTHUPOBAHUS meme, pasoery.
yIIPaBIEHYECKOU Tecm
JeSITEIbHOCTH.

Tunosble KOHTPOJIbHBIC 3a/IaHUA WX UHBIC MaTEpHaAJIbI, HCOﬁXO}II/IMI)Ie AJIF OHCHKHU

3HAHM, yMEHUI1, HABBIKOB U (MJIH) ONBITA AeATEJbHOCTH, XaPAKTEPHU3YIOIIHUX ITANbI
(opMupoBaHUA KOMIETEHIMH B Mpoliecce 0OCBOeHHs 00pa30BaTeIbHOM MPOrpaMMBbl:

IlepeyeHb THIIOBBIX TEM 3CCe K CEMHHapaM 10 y4eOHo# aucuuninne «Cranaaprsl B
00J1acTH ynpasBJIeHUs JIOKYMEHTAuen»

[TprunHbBI BOSHUKHOBEHUS U (POPMUPOBAHUS TOTPEOHOCTH B CTaHJAPTU3AIINH.

Hcropusi, COBpeMEHHOE COCTOSIHHE, ITEPCIIEKTUBBI pa3BUTHUS CTaHaapTU3aunu B PO.

w N e

HanmnonanwsHas cuctema cranaaptusanuu PO.

4. Opraauzanus myOJIuKaldyd U pacpoCTpaHEHUs CTaHAapTOB. Buapl myOmukamit
CTaHJapTOB.



5. HamuonanpHbIE CTaHIAPTHI B 00J1aCTH HHPOPMALIUK U JJOKYMEHTAITUH.
PykoBocTBO /715 pa3pabOTYNKOB CTAHIAPTOB, YCTAHABIMBAIONINX TPEOOBAHUS K YIIPABICHHUIO
JIOKYMEHTaMH.

6. Omnpenenenue nenu, 06JIaCTH MPUMEHEHUS U OOBEKTOB HAIMOHAILHBIX CTAaH/IApPTOB
B o0yiacT “H(GOPMAIMU U TOKYMEHTALINH.

Ilepeyennb BOnpocoB, BBIHOCMMBbIX Ha 3a4eT M0 Y4eOHoil nucuuninte «CTaHaapTol
B 00J1aCTH yIIPABJIEHUS JOKYMEHTALH el

1. 3nauenue u posb cranaaptuzanuu JJOY B PO.

2. OcHoOBHBIE 3Tanbl pa3BuTHs cTanaapTusanuu chepsl JJOY.

3. HopmaruBHO-TIpaBoBOE oOecnieueHue cranaapruzamnuu B PO.

4. OOmas CTPyKTypa U HaIpaBlIeHHUsl JESATEIbHOCTH OCHOBHBIX OpPraHOB IIO
cranpaptu3auuu B PO.

5. CoBpeMeHHas cucTeMa CTaHJapTU3alK yIpaBieHus 10KyMeHTauuel B PO.

6. OOmas xapakTepucTUKa CTaHAapTOB, MpUMeHseMbIX B chepe JOY.

7. CranaapTbl, peryiupylomue padoTy ¢ AOKyMEHTaMH Ha MAIIWHHBIX HOCHUTEISX.
HcTopus co3nanus U aHalu3.

8. CoBpeMeHHbIE CTaHAAPTHI, IpUMeHsieMble B chepe [JOY.

9. HammonanpHble CTaHAAPTBI — AHAIOTH MEXKAYHApOIHBIX CTaHIAPTOB IO
YIPAaBIEHUIO JOKYMEHTaMH.

10. CranpmapTtu3anusi ~ OCHOBHBIX  JOKYMEHTOBENTYECKMX  TEpMHUHOB.  [loHATHS
«0(pUIHMATIBHBINA JOKYMEHT», «I0KYMEHT», «I0KyMEHTHpPOBAaHHAs HH(POpPMaLUsA» B CTaHJApTaxX U
HOPMATHUBHBIX MIPaBOBBIX akTax Pd.

11. CranpapTtu3anuss OCHOBHBIX apXMBOBEIYECKMX TepMUHOB. [IOHATHS «apXMUBHBIH
JOKYMEHT», «apXWB», «apXUBHBIA (OHI», «IOKyMEHTAIbHBIA (OHI» B TEPMHUHOJIOTHYECKUX
I'OCTax u HopMaTuBHO-IPaBOBbIX akTax Pd.

12. CranpapTu3anus TEPMHHOJIIOTUN TEXHOTPOHHBIX apXHBOB U IOKYMEHTOB.

13. OOw1ast xapakTepUCTHKa CTaHAAPTOB B 00JIACTH apXUBHOTI'O JIea.

14. OOGmast xapakTepuCTHKa CTaHIapTOB HA HAYYHO-TEXHUUYECKYIO JOKYMEHTAIIHIO.

15. OcHOBHBIE MEXAyHAPOIHbIE OPTaHU3AIMH 10 CTAHIAPTU3ALUH U UX POJIb.

16. OcHOBHBIE OTambl Pa3BUTUS MEXKIYHAPOTHOW CTaHIAPTU3AIMH  YIPABICHHS
JIOKYMEHTALUE.

17. UCO: ucropus cozanusi, CTpyKTypa U HallpaBJIEHUS AESITEIbHOCTH.

18. MOK: ucropus co3ianus, CTpyKTypa U HalpaBJIeHHs! JeSITeTbHOCTH.

19. Copemennsie ctannaptel MOK, npuMeHsieMble B yIIpaBICHUHU TOKYMEHTAIAEH.

20. EBpomneiickasg opraHuzainus N0 CTaHAAPTU3ALMHU: HUCTOPHS CO3JIaHMs, CTPYKTYypa,
HaIpaBJIEHUS AESITEIbHOCTHU, pa3pabOTaHHbIE JOKYMEHTHI 10 YIIPABJICHUIO JOKYMEHTAIUEH.

21. Cneuuduxanus Moreq: UCTOpHUS U L1€Ib CO3AAHUS, TyTH UCTIOIb30BAHUS.

22. Cucrema CTaHIapTU3allMKM YIpaBICHUs JOKyMmeHTanued B crpanax CHI': ucropus
CO3JaHMs, OpraHMU3allMOHHAs CTPYKTypa, HalpaBlICHUs JEATEIBHOCTH, HOpPMaTHBHbBIE
JIOKYMEHTBI, TpoeKThl. (CTpaH Mo BBIOOPY CTYIEHTA).

23. Cranpaptsl ctpan CHI' mo ympasieHHio JOKyMeHTalel (Ha mpumepe KOHKPETHOM
CTpaHBbI).

24. MexayHapoaHble — OOIECTBEHHbIE  OpraHu3anuu, paOotaromme B cdepe
CTaHJapTU3aLUHU YIpPaBICHUs JOKYMeHTanuei (Acconuanus ynpapisSionMX JOKyMEeHTaluuen u
aJIMUHUCTPATOPOB, MeXIyHapOIHbII TPECT MO YIPABICHUIO JOKYMEHTALUEH) U UX pa3pabOTKH.

25. OreuecTBeHHbIE OOIIECTBEHHBIE OpraHW3allld, YYacTBYIOIIME B pa3paboTke
HaIlMOHAJIBHBIX CTaH/IapPTOB Ha YIIpaBleHHE JOKYMEHTAMH U UX Pa3pabOTKH.



Kpurtepun oneHuBaHus mo 3avery:

«3aumeno»: CTyICHT BJIAJIE€T TEOPETUYECKUMH 3HAHUSAMMU 110 JaHHON JUCLMIUIMHE, 3HACT
KOMILIEKC MHCTPYMEHTOB BHEAPEHUS M PA3BUTHUSA OEpe’UIMBOTO YNPABJICHUS M IPOM3BOJICTBA,
JIOITyCKAeT HE3HAYHMTENbHbIE OMIMOKH; CTYyJEHT yMEeT NpPaBWIBHO OOBSCHATH Marepuai Io
METOAMKE OLEHKH U  YIYYIIEHUs pPe3yJbTaTUBHOCTH  (DYHKLIHMOHUPOBAHHUS  CHCTEMbI
MEHEKMEHTA KaueCTBa KOMIIaHUH, WILTIOCTPUPYsI €70 IPUMEPAMH.

«He 3aumeHOo». MaTepuajd HE YCBOEH WM YCBOEH YacCTU4YHO, CTYyACHT 3aTpyIHSAETCS
IPUBECTU MPUMEPHI IO KOMIIETEHIUSAM U TEOPETHUYECKOMY MaTepuaily, y4yeOHbIE 3a/laHusl He
BBINOJIHUII, IPAKTUYECKUE HABBIKK HE C(hOPMUPOBAHBI, 1OBOJIBHO OTPAHUYEHHBINH 00BbEM 3HAHUI
IIPOrpaMMHOI0 MaTepHuaa.

OneHouyHBIC CpEACTBA JUIsl WHBAJIWAOB M JIMIl C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
3JI0POBbSI BEIOUPAIOTCS C YIETOM UX WHAWBUAYAITBHBIX IICUXO(DU3NIECKUX OCOOCHHOCTEH.

— Tpu HEOOXOJUMOCTH WHBAIHMIAM U JIMIAM C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH
3JI0POBBSI ITPEOCTABIISCTCS IOTIOJIHUTEIILHOE BPEMs JIJIs IIOATOTOBKU OTBETA HA 3a4eTe;

— MPU MPOBEJICHUH MPOIETYPhl OIICHUBAHMS PE3yJIbTATOB 00YYCHUS MHBAIHJIOB U JIUIL C
OTrPaHUYCHHBIMU BO3MOXXHOCTSIMH 370POBBSI IIPEAYCMATPUBACTCS UCIOIh30BAHNE TEXHHUUCCKUX
CPEICTB, HEOOXOAUMBIX UM B CBSI3H C UX HHIUBUIYATbHBIMA OCOOCHHOCTSIMU;

— IIpU HEOOXOAUMOCTH JIJIsl O0YYAFOIIUXCS C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU 37I0POBbSI
U WMHBAIWAOB TIPOIEAypa OICHUBAHUS pPE3YyJIbTaTOB OOYyYEHUS IO JUCHUIUIMHE MOXKET
IPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa oneHMBaHUsI Pe3yJIbTATOB OOYYCHHS WHBAIWIOB M JIUI] C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMH  3JIOPOBbsSI 10 JTUCHHUIUIMHE (MOJMYJIIO) TIPEAyCMATPUBACT IPEIOCTABICHHE
uHpopManuu B QopMax, aTanTHPOBAHHBIX K OTPAHUYCHHSIM WX 3J0POBbS M BOCIIPHUSATHUS
uHpopMmanuu:

JUist 1 ¢ HApyIIEHUSIMH 3PSHHS:

— B MieyaTHOU popme yBeTHMUEeHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J5i U1 ¢ HapyIIeHUSIMH CTyXa:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

JUiist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara:

— B I1e4aTHOM (opme,

— B (popmMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETH3MPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTA
oOyyJaronuxcs.



5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HHPOPMAIIMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1. YueOnas 1uteparypa

1. Ky3uenos, U. H. JlokymeHTaIlimoHHOe oOecrieueHre yrpasiaeHus. JJokyMeHTO000pOT 1
JIEIONPOU3BOJCTBO [DNEKTPOHHBIA pecypc] : Y4eOHMK M TPAKTHKYM MJIsS TPUKIATHOTO
6akanaBpuata / M. H. Ky3nenos. — 3-e uzn., nepepad. u non. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexum poctyma: https:/biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravieniya-
dokumentooborot-i-deloproizvodstvo431759#page/1 , (nata obpamenus: 25.08.2019)

JlononHuTenpHAS IMTEPATYpA:

1. IlomoBuu, E. A. JlokyMeHTallMOHHOE OOECIICUCHHE YMPABICHHUS IEPCOHAIOM
[DnexTpoHHBI pecypc] : ydeb. mocobue / OpenOyprckuit roc. yu- 1T, E. A. TlomoBuy .—
OpenoOypr : OI'Y, 2014 .— 112 c¢. — Pexum pocrtyna: https://lib.rucont.ru/efd/245264 2.
Curanosa, T.B. [lenonpou3BoACTBO M JOKYMEHTOOOOPOT [DJIEKTPOHHBINA pecypc]| : yueOHOe
nocobue / T.B. CuranoBa. — DnekTpoH. n1aH. — Mocksa : MI'TY um. H.D. baymana, 2004. —
70 c¢. — Pexwum nocrymna: https://e.lanbook.com/book/104623.

2. Paznopoxnbiif, A. A. JIOKyMEHTUpOBaHUE YIPABICHYECKOW MAEATEIbHOCTH: Y4eO.
nocooue / A. A. Pasmopoxssiii. — M. : UHOPA — M, 2019. — 304 c. 2. UykoBeHkos, A. IO.
[TpaBuna odopmienus gokymeHToB : kommeHTapuu K I'OCT 6.30-2003 «YHubuUImpoBaHHbIe
CHUCTEMBbI JOKyMEHTAllMd. YHHU(QUUIUPOBAHHAS CHUCTEMA OPTaHU3ALUOHHO-PACTIOPSIUTEIHHOM
nokymeHTtanuu. TpeboBanus k odopmiienuto gokymeHtoB» / A. FO. Uykosenkos, B. .
SAnkosas. — M. : TK Ben6wu ; [Tpocnekr, 2014. — 216 ¢

5.2. llepuoauyeckasi JuTepaTypa

Vkasvisaromess  newamuvie  nepuoouueckue uzoanus u3z  «llepeunss  neuammoix
nepuoouueckux — uzoaumuil, xpawswuxcsi 6 ¢onde Hayunou  oubiuomexu  Kyol'Vy
https://www.kubsu.ru/ru/node/15554,  w/unu  snekmponnvie nepuoduueckue U30AHUA,  C
YKazanuem aopeca cauma 31eKmpoHHOU 8epCuUl JHCYPHALA, U3 6a3 OAHHBIX, OOCMYN K KOMOPbIM
umeem KyoI'V:

1. Bassl qannbix kommanuu «Mct Beioy» http://dlib.eastview.com

2. Dnexrponnas oubanoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. NHTepHeT-pecypchbl, B TOM 4YHCJe COBpPeMeHHble NpodeccHOHAIbHbIE 0a3bl
JAHHBIX U l/lH(l)OpMalll/IOHHbIe CIIPaBOYHBLIC CHCTEMbI

JIeKTPOHHO-0u0MoTeuHbIe cuctemsl (IBC):

1. DBC «IOPAMT» https://urait.ru/

2. OBC «YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IpodeccuonanbHbie 0a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuans nznarensctea Wiley https://onlinelibrary.wiley.com/
Hayunas snexkrponnas oudnuorexa (HOB) http://www.elibrary.ru/
6. IloaHOTEKCTOBBIE apXUBBI BEAYIIMX 3aIaJHBIX HAy4YHBIX )KypHaIOB Ha Poccuiickoit
atdopme HaydHbIX )KypHatoB HOMKOH http://archive.neicon.ru
7. HaumonanmpHass »ieKTpoHHass OuOnwoTeka (AOCTyn K DJIEKTPOHHOW OuOIHMoTeKe
nuccepraiuii Poccuiickoit rocynapcreennoii oubmuoreku (PI'B)_https://rusneb.ru/
8. Ilpesumentckas oubmuoreka um. b.H. Enprmna https://www.prlib.ru/
9. DnektponHas kotekuus Oxcdopackoro Poccuiickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/nome.action

agkrwnE
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10. Springer Journals https:/link.springer.com/

11. Nature Journals https://www.nature.com/siteindex/index.html

12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

13. Springer Materials http://materials.springer.com/

14. zbMath https://zbmath.org/

15. Nano Database https://nano.nature.com/

16. Springer eBooks: _https://link.springer.com/

17. "Jlekropuym TB" http://www.lektorium.tv/

18. YuuBepcurerckas uHpopmaimonnas cucrema POCCUS  http://uisrussia.msu.ru

HNudopmanuonHbie CIPABOYHBIE CHCTEMBI:
1. KoncynpranT [Imtoc - cipaBouHas mpaBoBasi ccTeMa (JJOCTYII 1O JIOKaJIbHOM CETH ¢
KOMITBIOTEPOB OMOITMOTEKH )

Pecypchl cBOGOIHOTO JOCTYyNA:

1. AmMepuKaHCKas naTeHTHas 0Oasa JaHHbBIX http://www.uspto.gov/patft/

2. TlonHble TEKCTHI KaHACKUX auccepTanuii http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MuHUCTEpCTBO HayKHU U BhIciero oopasosanust Poccuiickoit denepannu
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe oopazoBanue” hitp://www.edu.ru/;

6. HudbopmanmonHas cucrema "EnnHoe 0OKHO AocTyma K 00pa3oBaTelibHbIM pecypcam”
http://window.edu.ru/;

7. Enunas xomnekius nudpoBeIx 00pa3oBaTeabHBIX pecypcos http://school-
collection.edu.ru/ .

8. dexepasbHbIii HEHTP HHPOPMALIMOHHO-00PA30BATEILHBIX PECYPCOB
(http://fcior.edu.ru/);

9. TlIpoekt ['ocynapcTBEHHOrO HHCTHTYTA pyccKoro si3bika umeHu A.C. Ilymkuna
"O6pa3oBanue Ha pycckom" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(pOpMannoHHbIH mopTai "Pycckuii si3pik" http://gramota.ru/;

11. Cnyx0a TeMaTH4YeCKUX TOJIKOBBIX ciioBapei http://www.glossary.ru/;

12. CnoBapu u sHImKIoNeauu http://dic.academic.ru/;

13. O6pa3oBatenbHblil moptan "Yueda" http://www.ucheba.com/;

14. 3akonHompoekT "O6 obpasoBanuu B Poccuiickoit denepannn". Bonpocs! 1 0TBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety

Co0cTBeHHbIE )JIEKTPOHHBIE 00pa3oBaTebHbIe U HHPOPMAIMOHHBbIE PeCypPChI

KyoI'Y:

1. Cpena MoaynbpHOTO AMHaAMUYeckoro ooydenus http://moodle.kubsu.ru

2. ba3a yueOHBIX IUIaHOB, yU€OHO-METOIMYECKUX KOMIUIEKCOB, ITyOIHKaIMNA U
koHpepentmii http://mschool.kubsu.ru/

3. bubanoreka nHpopMaIMOHHBIX pecypcoB Kadeapbl HHHOPMAIIHOHHBIX
obpasoBaTenbHbIX TexHomorui http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB qokymeHToB KyoI'Y http://docspace.kubsu.ru/

5. DnexkTpoHHBIE O0pa3oBaTeiIbHbIE pecypchl Kadeapbl WHMOPMAIMOHHBIX CUCTEM H
TexHonoruii B oOpazoBanun KyOI'Y u HayuHo-meronmueckoro >xypHama "IIIKOJIBHBIE
'OABbI" http://icdau.kubsu.ru/



https://link.springer.com/
https://www.nature.com/siteindex/index.html
https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/
https://zbmath.org/
https://nano.nature.com/
https://link.springer.com/
http://www.lektorium.tv/
http://uisrussia.msu.ru/
http://www.uspto.gov/patft/
http://www.nlc-bnc.ca/thesescanada/
http://cyberleninka.ru/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://moodle.kubsu.ru/
http://mschool.kubsu.ru/
http://mschool.kubsu.ru/
http://docspace.kubsu.ru/
http://icdau.kubsu.ru/

6. Mertoguyeckue yKa3zaHuUsl /sl O0YYAIOIIMXCS 10 OCBOGHHI0 JAUCHUILINHBI
(Mmomyuis)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYIIMBAHUE JIEKIUA U TPOBEICHUE
CEMHHAPCKHUX 3aHATHIA.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

- CHCTEMaTH4YEeCKH TOTOBUTBHCS K MPAKTUYECKUM 3aHATHUSAM 10 Yy4EOHBIM IMOCOOHUSM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKKe ¢ UCIOJIb30BaHUEM pecypcoB MHTepHeT;

- CBOCBPEMEHHO BBINIOJHATH MPAKTUYECKHE 3a[aHUs1, TOTOBUTH pedepaTsl U dcce.

CamocTtosTenbHas paboTa CTyIeHTa - OJWH M3 BaXXHEHIIMX 3TaroB B IOATOTOBKE
cnenuanvcToB. OHa MPUOOIIACT CTYJCHTOB K HCCIIEI0BATEIBCKOM paboTe, 000ramaeT OmbpITOM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AaJIbHEHIIEr0 MX CTAHOBIIGHUS KaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATHCTUYECKUMH JTaHHBIMU.

[lenp camocrosiTeNnbHON pabOTHl - CHCTEMaTH3allus, 3aKpeluieHue U paclIMpeHue
TEOPETUYECKUX U MPAKTHYECKUX 3HAHUHU C MCIOJIH30BAHHEM COBPEMEHHBIX MH()OPMAIIMOHHBIX
TEXHOJOTHI U JTUTEePaTyPHBIX UCTOYHHUKOB. J[JI1 pa3BUTHSI HABBHIKOB CaMOCTOSITEIbLHONM pabOTHI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHON PaOOTHI BBIITOJIHSAIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHUEM CTPYKTYPhl M MPHHIIMIIOB OpraHU3alud
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTEpHET;

— pedeparhl, CBsI3aHHBIE C O0030pOM COBPEMEHHOTO pBIHKA CIENHUAIN3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPBOBI MEX/Y UX CO3/IaTEIISIMU 32 BIIaJICHUE PHIHKOM;

— JIOMAIlTHUE 3aJjaHus Mo MOoUCKy B MHTepHeTe nH(pOopMaIK Ha 3aJaHHYIO HAYUYHYIO TEMY
U TIOJIrOTOBKE JI0KJIa/1a.

— pedepaThl, CBSI3aHHBIE C MPABOBBIMU ACIEKTaMU HCIIOJIb30BaHUS HH()OPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunm »scce TOTOBATCA CTYACHTOM CaMOCTOATEIbHO, B HHX 000O0IIArOTCS
TEOPETUYECKHE MaTepuaybl IO MCCIEAYeMOM TEeME C HCIIOJIIb30BAaHUEM MAaTEpHalloB U3
CHelManbHOM  JUTEepaTypbl, HOPMAaTHBHO-TIPABOBBIX JOKYMEHTOB, CTaHIApTH3UPYIOIIUX
paccmarpuBaemyto cdepy. B copepkanum paboT JoiKeH OBITh COOCTBEHHBIM aHAU3 H
KPUTUYECKMH TMOJIXOA K pelIeHUI0 MpoOieMbl MO BHIOPAaHHONW TeMe HCCIeI0BaHMs,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropanuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHbI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM pEeKOMEHIYeTCsl HENpephlBHO MPOBOJUTH HAy4HbIE MCCIEIOBAHUS T10]
PYKOBOJCTBOM TMpenojaBarenst kKadeapbl Mo H30paHHOW TeMe U TOTOBUTH COOOUICHHS Ha
Hay4HbIe KOH(pepeHIUH, cTaTbi B COOPHUK MOJIOJBIX UCCIIEOBATENeH U HayYHbIE KypPHAIBI.

OOy4eHue CTyIEeHTOB C OTPAaHMYSHHBIMHA BO3MOKHOCTSIMH OPTaHU3YETCSI B COOTBETCTBUH C
TpeGoBaHUAMHU «MeTOJUUECKUX PEKOMEHIAIUN 110 OpraHu3alui 00pa30BaTEeIbLHOIO Mpolecca
Uis  OOy4YeHHs WHBAIWAOB W JIAI C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 3JIOpPOBBSI B
00pa30BaTeNbHBIX OPraHU3AIMIX BbICIIET0 MPO(EecCHOHAIBHOT0 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBoeHMM QUCHMIUIMHBI MHBAJIMJIAMH U JIMLIAMH C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3/I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyalbHas yuyeOHas paboTa (KOHCYJIbTalluu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepuasa.

WHnuBuayanbHbIE KOHCYJNBTAllMM IO TPEIMETY SBISIOTCS BAXHBIM  (DaKTOpOM,
CHOCOOCTBYIOLIMM MHAWBUIYAIN3AlUU OOYUYEHUS U YCTAHOBJICHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy TMperojaBaTelieM W OOy4YaroIMMCS HWHBAJIUAOM WM JIMIIOM C OTPaHWYCHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.



7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)

ITo Bcem BUAaM y‘IG6H0ﬁ ACATCIIBHOCTH B pPaMKax JUCHUIIIMHBI MCIIOJIB3YIOTCA
ayJIuTOpuH, KaOUHEThl U J1a0OpaTOPUU, OCHAIICHHbIE HEOOXOIMMBIM CIIEHUATU3UPOBAHHBIM U
1a00paTOPHBIM 000PYIOBAaHUEM.

HaumeHnoBaHue CrielUaIbHbBIX OCHAIIIEHHOCTh CHENUATBHBIX [MepeueHs JTUIIEH3UOHHOTO
MOMENICHU I MOMEIICHU I MPOrPaMMHOT0 00eCIeYeHUsI
YueOHbIe ayTUTOPUU it | Mebenb: yueOHas meOeIb Microsoft Office: Word; Exel,
MpOBECHUsI 3aHATHI JeKinoHHoro | TexHuueckue cpencta ooyuenus: | PowerPoint.
THIA 9KpaH, IPOEKTOP, KOMIBIOTED
YueOHbIe ayTUTOPUU it | Mebenb: yueOHas meOeIb Microsoft Office: Word; Exel,
MPOBEICHUSI sanstuil | TexHudeckue cpeactsa obydenus: | PowerPoint.
CEMUHAPCKOr0 THIIA, TPYIIOBBIX M | 3KpaH, MPOEKTOP, KOMIBIOTEP
WHIWBUIYAIbHEIX  KOHCYJbTanuii, | O6opymoBaHue:
TEKYIIETO KOHTPOJIS "
MIPOMEKYTOYHOM aTTECTALIMH
Z[J'IH CaMOCTOSITEIbHON pa6OTI>I O6y‘IaIOH_[I/IXC$I MpeayCMOTPCHBI IIOMCIICHU,

YKOMILJICKTOBAHHBIC CHCIII/IaJII/I?,I/IpOBaHHOﬁ MG6€HI>IO, OCHaAIlICHHBIC KOMHBIOTGpHOfI TEXHHUKOM C
BO3MOXXHOCTBIO IIOAKJIIFOYCHHUA K CCTH «I/IHTepHeT» 1 obeclrieyeHneM A0CTYyIIa B JJICKTPOHHYIO

UH(POPMALMOHHO-00pPa30BaTEIBHYIO CPEly YHUBEPCHUTETA.

HanmeHnoBanue noMenieHU 11
CaMOCTOSATEIEHON PabOTHI
00yJarommxcs

OcHaIIIEHHOCTD ITOMEIIEHUN I
CaMOCTOSATEIFHON pabOTHI
00yJarOIIUXCSI

HEPGHCHBHHHGHSHOHHOFO
nporpaMMHOTO obecreueHust

ITomemienue uisi CaMOCTOSITEILHON
paboThI 00yJaromuxcs (YUTaTBHBIN
3an HayuHoli GuOnnoTexu)

Mebenb: yaeOHas MeOeib
KoMmnektr  cnenuanuzupoBaHHON
MebeIH: KOMIIBIOTEPHbIE CTOJIBI
O6opynoBaHue: KOMITbIOTEpHAsI
TEXHHUKa C TOAKIIOYEHHEM K
nH(pOopMaLMOHHO-
KOMMYHHMKAIlMOHHOM
«nTepreT» M NOCTYIIOM B
9JEKTPOHHYI0  MH()OpPMAIOHHO-
00pa3oBaTeNBHYIO cpeny
o0pa3oBaTeNpHOW  OpraHH3aluH,
Be0-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBaHue, oOecreynBaroIee
JIOCTYTI K  CeTH  HWHTEPHET
(mpoBoaHOE COETMHEHUE u
OecCrpoBOJIHOE  COEIMHEHUE  TI0
texaonorun Wi-Fi)

CCTH

Microsoft Office:
PowerPoint.

Word; Excel;

[Tomemenre a1t caMOCTOSTEILHOM
paboTer obyuaroruxcst (ayn. 415H)

Meo6enb: yuebHas mebenb
Kommektr  crnenuanu3npoBaHHOM
MeOeH: KOMITBIOTEPHBIE CTOJIBI
O06opynoBanue: KOMIBIOTEPHAsI
TEXHHUKa C TOAKIIOUYEHHEM K
nH(pOopMaMOHHO-
KOMMYHUKaIlMOHHOH
«HTEpHET» W JOCTYHIOM B
JJIEKTPOHHYI0  MH(OpMannoHHO-
00pa3oBaTeNbHYIO cpeny
o0Opa3oBaTeNnpHOH  OpraHHM3aluHy,
BeO-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBanue, oOecTeunBaroIee
J0CTyl K CEeTHU HUHTCPHET
(poBomHOE COCIMHEHUE u
OecripoBOJHOE  COEJMHEHHE MO
texnonorun Wi-Fi)

CECTH

Microsoft Office:
PowerPoint.

Word; Excel;




