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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ieap ocBOeHUS AUCHMIUVIMHBI — Cc(QOpPMHUPOBAaTH y CTYACHTOB IEIOCTHOE
npeicTaBieHre o0 OpraHu3aluu  JOKyMEHTOOOOpOTa, a TakkKe O €ro MeTOJUYECKOM
obecieyennu. C¢opMHpPOBATH HABBHIKM B HCIOJIB30BAaHUM JOKYMEHTOB B apXHBax C
CO0JII0/IEHEM HOPMATHUBHO-IIPABOBBIX HOPM.

1.2 3agauu AUCHUNIMHBI

Jlist focTHKEeHUs LeJled pelaroTCs caelyoIue 3a1a4l U3y4eHUs TUCLUILIIHBL:

Teopemuueckas KOMNOHEHMA:

1) u3ydeHre HOpMAaTHBHON 0a3bl JOKYMEHTOB, PErYJIUPYIOLINX Pa0OTy C JOKYMEHTaMHU;

2) u3yueHre OCHOBHBIX TEPMHUHOB B 00JIACTH JOKYMEHTOOOOPOTA H JIEIONPOU3BOICTBA.

Ilosnasamenvuas Komnonenma:

1) wu3ydYeHHE OTEUECTBEHHOTO U 3apyOEHOrO OIbITa B O0JAaCTH NPUMEHEHHS
JIOKYMEHTOO000pOTa.

IIpaxmuueckas komnonenma:

1) ymenue copmynupoBath TpeOOBaHHS K IIOTOKaM JOKYMEHTOB;

2) 3aKkperyieHue y CTYACHTOB YMEHUH IOJIb30BaThCSl MOJIYYEHHBIMU TEOPETUUYECKUMU
3HAHUSMM [IPU PELICHUN MPAKTUUYECKUX 3a/]1a4;

3) ymeHue pabotaTh C CHCTEMaMH JOKyMEHTOOOOpOTa B HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOH ceTu «VIHTepHeT».

1.3 MecTo AucuunanHbl (MOAYJIs) B CTPYKType 00pa3oBaTe/ibHOM NPOrpaMMbl

Hucuumnuna «HopmaTtuBHO-MeToaMYeckass 0a3a JOKYMEHTHOH [esiTeIbHOCTH B
OpPraHM3allMu» [PUHAMICSKUT K dYacTH, (OPMUPYEMOHl ydyaCTHHKaMU 00pa3oBaTeIbHbBIX
oTHouieHui Osoka b1 "lucuunausasl (Moayiu)" ydeOHoro miaHa JuCUMIUIMHBL (MOAYJIM) IO
BbIOODPY 2 (IB.2).

JUisi yCHemrHoro yCBOCHHS AMCUUIUIMHBI HEOOXOIUMO, YTOOBl OakajiaBp UMeIN 3HAHHA,
YMEHUs, BIAJICHUE U HAaBBIKM B 00beMe TpeOOBaHMM MUCHUIUIMH: «J{OKyMEHTOBEACHUE» WM
«MHpopMalMOHHBIE TEXHOJIOTMW» U3y4YaeMbIX B OaKkaaBpuare.

B cBoro ouepenp, u3yueHHE TUCHMIUIMHBI O0ECHEYMBAET BO3MOXKHOCTH YCIIEHIIHOTIO
OCBOEHHUSI CTYJIEHTaMH CIEAYIOLUX JIUCUUIUIMH OCHOBHON 0O0pa30BaTeIbHOM MpOrpammbl:
DJEeKTPOHHBIE JOKYMEHTHI B KaJapoBoi pabore, OCHOBBI 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa B
OopraHu3ainuy, YIpaBjieHUe KOPIIOPATUBHBIM KOHTEHTOM.



1.4 IlepeyeHb IJIAHMPYEMbIX Pe3yJbTATOB 00y4YeHHs] MO JUCHHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

N3yyenne paHHOW y4yeOHOW JAMCHUMIUIMHBI HampaBieHO Ha (GOpMUPOBaHUE Y
00yYarouMXxcs CIEYIOUUX KOMIIETEHIIUN:

Kon 1 HanmeHoBaHNE HHANKaTOpa™ Pe3ynpraTel 00yueHNs IO AUCIUIUINHE

IMIK-1. CnocobeH pa3pabaTbiBaTh W BHEAPSTH JIOKAJbHBIC HOPMATHBHBIC AKTHI MO JOKYMCHTAI[HOHHOMY
00CCIICYCHHIO YIIPABIICHHS OpTaHU3aIHCH

UIIK 1.1 —Cnocoben pa3pabarbiBaTh JOKajdbHbIE | 3HAeT  (QYHKUMM  JOKyMEHTOOOOpOTa;  HOpPMaTHBHBIE
HOPMATHBHBIE aKTBhl II0 JOKyMCHTALMOHHOMY | IOKYMEHTHI, HOPMATHBHYIO 0a3y, perlaMEeHTHPYIOIIYIO
00ECIICUCHHIO YIIPaBIICHUS OpraHUu3aLiei; 3JIEKTPOHHBIA TOKYyMEHTO000pOT

YMeeT onpenensaTs NpaBUILHOCTh 0QOPMIICHHS PEKBH3UTOB
JIOKYMEHTa

Brageer TOHMMaHHMEM ~— IPAaBWIBHOCTH  O(OPMIICHHS
JOKYMEHTAllMH; 3HAHUAMH B OOJACTH CHCTEMaTH3aLUH
JIOKYMEHTOB

UIIK 1.2 - BHeapsier noKaJdbHBIC HOpPMATHBHBIC | 3HaeT  (QYHKIHH  TOKYMEHTOOOOpOTa;  HOpPMAaTHBHEIC
aKThl MO0 JOKYMEHTAIMOHHOMY OOECIICYEHHIO | JOKYMEHTHI, HOPMaTHBHYIO 0a3y, periJaMeHTHPYIOUIYIO
yIpaBlIeHUs opranu3anueit JIEKTPOHHBIH JOKyMEHTO000pOT JEHCTBYIOIIUE
MEXyHapOIHbIE CTaHJapTHI, cneuuduKau u
TEXHUYECKHE OTYETHI, HCIOJb3yeMble B cepe yIpaBieHHs
JOKyMEHTaled W WHQOPMAIMOHHBIMH TEXHOJIOTUSMH
YHpaBJIEHUs

YMeeT onpenensiTh MpaBmIbHOCTh OOPMIICHHS PEKBU3UTOB
JIOKyMeHTa; (hopMynupoBaTh oOImue TpeOOBAaHUS K TEKCTY
JICKTPOHHOTO TOKYMEHTa

Bnaneer noHMMaHMEM ~— NPAaBWIBHOCTH  OQoOpMIICHHS
JOKyMEHTAaIlMH; 3HAHMSIMH B OOJAcTH CHCTEeMaTH3ALUH
JIOKyMEHTOB; 3HAHUSMHU O MOJAXOJaxX K BHEIPEHHIO CHCTEM
JICKTPOHHBIX IOKYMEHTOB

PesynbraTel 00yueHHs MO TUCHMILIMHE JIOCTUTAIOTCS B paMKaxX OCYIIECTBICHMS BCeX
BUJIOB KOHTaKTHOM ¥ CaMOCTOSITENbHOM paboThl OOyyarommxcs B COOTBETCTBUU C
YTBEPKJICHHBIM YUE€OHBIM IIJIAHOM.

WuaukaTtopel  TOCTHXKEHUS  KOMIETEHIMH CUMTAlOTCS C(HOPMUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYEHHUS.

@OyHIaMEHTAIbHOCTh  TMOJATOTOBKM  CTYJEHTOB 1O JUCHUUIUIMHE OOecrneuynBaeTcs
U3y4eHHeM MOHATHUI, KaTeropuu 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTa.

[IpuknanHas HampaBJIEHHOCTb JUCUUIUIMHBI Oa3upyeTrcs Ha W3YYEHHM OpraHU3aluu
JIeNIOTIPOU3BOJICTBA B OpraHax BJAcTH, YUYPEXJIEHUH, MPUMEHEHUH HH(OPMAIIMOHHBIX
TEXHOJIOTHIl B CO3/IaHUU JOKYMEHTOB, mpuHUMIOB DJ10, a Taxke Ha NPUOOPETEHUH HABBIKOB
IPaKTUYECKON paboThl C CUCTEMON JOKYMEHTOB B YUPEKICHUU.

JUis  pa3BUTHS HaBBIKOB CaMOCTOSITENIBHOM palbOThl €O CTyJEHTaMH BO BpeMs
CaMOCTOSITENIbHOW PabOThl BBIMOJHAIOTCS TBOpYECKHE pabOThI, 3cce, CBs3aHHBIE C Ooee
yTyOIeHHBIM U3ydYeHHnEeM HH(POPMAIIMOHHOTO 00ecTieueH s 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

YcBoeHnue yuyeOHOro mMarepuana CTyJIEeHTaMU OCYLIECTBIISIETCS MPEro/iaBaTesieM B X0Je
TEKYIIEro U UTOrOBOTO KOHTPOJIS:

MmeKywuti KOHMpoab 3HAaHWM, YMEHUH W HABBIKOB IIPOBOJUTCS IIPU BBINOJIHEHHUH
MPAKTUYECKUX pabOT Ha CEMUHAPCKUX 3aHATHUSX, a TAKXKE MyTEM YCTHOT'O OIIPOCa, BHICTYIICHUS
C Hay4HBIMHU COOOIIEHUSMH, pedepaTaMu 1 dcce.

UMo206blli KOHMPOb IO TUCLMIIIIMHE OCYIIECTBISETCS Ha 3a4eTe B TEKYIIEM CEMECTpe,
KOTOPBII MPOBOJIUTCS B YCTHOM MM MUCHBMEHHOW (OopMe C y4eTOM pEe3yJNbTaTOB TEKYIIETO
KOHTPOJISI B X0J1€ 00yUEeHUsl.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnpenesienne TPYA0EMKOCTH JUCHHUILIMHBI IO BUIaM padoT

OOmiast TPyA0EMKOCTh AMCHUIUIMHBI cocTaBisgeT 3 3adeTHbIX eauHmibl (108 wac.), ux
pacmpezesieHue Mo BUaaM padboT NPeCTABICHO B TAOIHIIC

Bupnget pabot Bcero 010]0) Bcero 300
4acoB 4acoB
3 4
CeMEeCTp | ceMecTp . .
(gacsr) (gacsr) ype ype

KonTakTHas pabora, B TOM
qucie:
AyIuTOpHBIE 3aHATHS (BCero):
3aHATHS JISKIMOHHOTO TUIA 16 4
J1a00paTOPHBIE 3aHATHS
NpaKTHYECKUE 3aHATUS 32 6
CEeMUHAPCKHE 3aHSTHSI
HNuas koHTaKkTHas padora:
KonTponb caMocTosTenbHOI
pa6otsl (KCP)
IIpomexyTouHas aTTecTanys 0.2 0.2
(UKP) ' '
CamocTosiTeibHasi padoTa, B 5.8 94
TOM 4HCJIe:
Pedepat/acce (moaroroska) 20 30
CaMocTosITenbHOe H3yYCHHE
paszenos, CaMOIIOTOTOBKA
(mpopaboTka W TMOBTOpPCHHE
JEKIIMOHHOTO ~ MaTepuala | 20 30
MaTepHajga y9eOHHKOB U yUeOHBIX
MOCOOMIA, IIOJArOTOBKA K
abOpaTOPHBIM U TPAKTUYECKUM
3aHSTHSM, KOJUIOKBHYMaM H T.J1.)
IloaroroBka k Tekyuiemy 19,8 34
KOHTPOJIIO
KoHnTpoJsb:
IloaroroBka k 3K3amMeHy
Oobmas yac. 108 108
TPYI0EMKOCTb | B TOM YHCJI€

KOHTAKTHas 48,2 10,2

padora

3a4. e 3 3

2.2 Coneprxxanue QU CHUNTHHBI

Pacrnipesienenne BUI0B yueOHOIM pabOTHI M UX TPYIOEMKOCTH IO Pa3zeiaM JUCIUILUIAHBL.

Pa3zzenbl (TeMbl) TUCIUILTHHBI, n3ydaeMbie B 4 cemectpe (OakanaBpuar) (ouHas dpopma
o0yueHwus)

KonnuecTBo yacos
Breayaut
Ne HammenoBanwne pazaenos (Tem) AyaTopHas op}?aﬂ
Bcero pabota
pabora
JI 113 JIP CPC
1. [oHsiTHE M HOPMATHBHO-MeTOMYecKas 0a3a 1eJI0NpOn3BOJICTBA 26 4 8 14
2 ABTOMaTH3aI1Ms rOCyJapCTBEHHBIX ITPOIIECCOB. 28 4 8 16
) MexBeTOMCTBEHHBINH JOKYMEHTOO0OPOT.
3 DJIeKTPOHHBIN JOKYMEHTOOO0POT B OpraHax MCHOJIHUTEIbHON 2 4 8 14
) Biactu KpacHonapckoro kpas
4. OnekrponHbie apxuBbl. KoHbuneHnanpHoe aeaonponssoacrteo. | 27,8 | 4 8 15,8




HUTOI'O no pasoenam oucyuniurvl

107,8| 16 32

59,8

KonTpoas camocTosrensHoM padoTsl (KCP)

IIpomexxyTounas arrectanus (MKP) 0,2
IToAroTOBKA K TEKYIIEMY KOHTPOIIIO
OO6mas TpyJ0eMKOCTh MO JUCIMILTHHE 108

Pa3zespl (TeMbl) TUCHUILUIMHBI, H3y4aeMble Ha 2 Kypce (3aouHas Gpopma oOyueHus)

KomndgecTBo yacoB

A Breayaut
No HammenoBanwme pazaenos (Tem) yauTOpHas opHas
Bcero pabota
paboTa
JI 113 JIP CPC

1  |ITosTHe M HOpMaTHBHO-MeToAMYecKas 0a3a JenonponsBojacTBa. | 24 1 1 22
2  |TpeboBanus K 0pOpPMIICHHIO YIIPABIEHUYECKHX JOKYMEHTOB 26 1 1 24
3 |Cucrembl TOKYMCHTALIUU 27 1 2 24
4. |Opranusaims JOKYMEHT0000DPOTA. 27 1 2 24

HUTOI'O no pasoenam oucyuniurvl 104 4 6 94

KoHnTponb camocrosTenbHoil pabotsl (KCP)

ITpomesxytounas arrecrarus (MKP) 0,2

[ToaroToBka K TeKylieMy KOHTPOJIIO 3,8

OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 108

[Tpumeuanue: JI — nexnuu, 113 — mpaktudeckue 3anatus / cemuHapsel, JIP — nabGopatopHbie
sansitusi, CPC — camoctosiTenbHast paboTa CTyAeHTa

2.3 Conep:xanue pa3aesioB (TeM) THCHUTITHHBI
2.3.1 3aHATHA JeKINOHHOI0 THIIA

HaumenoBanue pasgena

dopMa TeKyIIEero

No (Tembl) Conepxanue paszzena (TeMbl) KOHTpOIS

1. | [lonsaTtue u HopMaTHBHO- | TepmuHOCHCTEMa nenonpon3BojacTBa. CocTaB HOpPMaTHBHO- T
MeTonuueckas 6aza METOMYECKOI 0a3bl JIeNONPON3BOACTBA. DTAIbl CTAHOBJICHHS
JIeTIOTIPON3BO/ICTBA OTEYECTBEHHOTO JIeTIOTIPOU3BO/ICTBA. Hctopuueckue

NCTOYHHUKH HpaBOBOTO Xapakrepa, CBSI3aHHBIE c
JITIONPON3BOJICTBOM.

2. |TpeGoBaHus x Brnankn moxkymeHTOB W TpeOoBaHusS K HuUM. CTpyKTypa T
odopMIIeHHIO nokymernra. llonstue pexBusura. CocTaB pPEKBHU3UTOB
yIpaBIeHYECKUX OpraHU3aIMOHHO-PACTIOPSIUTEIHHON TOKYMEHTAIIH.

JIOKYMEHTOB
3. |Cucremsl nokymeHTtanuu |OpraHu3alliOHHOC-TIPABOBBIE  JIOKYMEHThI ~KaK MpaBOBas T
OCHOBa JeSITebHOCTH OpTaHU3aINH. Cucrtema
paciopsaIuTeabHOM JOKYMEHTAITUH. Cuctema
UH(OPMALIMOHHO-CIIPABOYHOM JIOKYMEHTAIIUH.
4. |Opranuzamys KonTpons ucnonHeHuss 10KyMeHTOB. OpraHu3anus XpaHeHHs T

JIOKyMEHT0000pOTa.

JOKYMCHTOB.




2.3.2 3aHATHSA CEMHUHAPCKOT0 TUNA (MIPAKTHYeCKHE / CEMUHAPCKUE 3aHATHS/
JlabopaTopHbie padoThbl)

No HaunmenoBanue paznena TemaTuKa 3amATHA/pabOT dopMa TEKYILIEro
(Tembl) KOHTPOJIA
1. |Housitne ¥ HOpMaTHBHO-| HOpMATHBHO-TIPABOBBIE  aKThI,  PEryJHpyroie|Onpoc no Bompocam
METOINYECKas Oasa JIEJIOIPOU3BOLICTBO. TEMBIL.
JIeJIONIPOU3BOCTBA T
2. |TpeboBanus k|[lonsiTre pekBU3UT, GOPMYJIISIP JOKYMEHTA, UX COOTHOIICHHUE. |Ompoc Mo BOIpocaM
0 OpMIICHHIO Bupl peKBU3HUTOB: MOCTOSHHBIC W MIEPEMEHHEIC, ITU(PPOBBIC U TEMBI.
YOPaBICHYCCKUX TEKCTOBbIC pPEKBH3UTHI U J1p. COBpEeMCHHBIC TpPEOOBaHHS K Juckyccus.
JIOKYMEHTOB 0(OPMIICHHIO JETIOBBIX JIOKYMEHTOB. T
3. | Cuctemsl mokyMeHTaIK |OYHKIIMOHANIBHBIC U aTPHOYTUBHBIC CHCTEMBI JOKyMeHTaIuH. |Onpoc Mo Bompocam
Cucrema OpraHU3aIMOHHO-PACTIOPSTUTEIBHOM TEMBI.
nokyMmeHnrtanun. CructeMa IUIaHOBOH JokymeHTarmu. Cucrema T
OTYETHOH AokyMeHTarmu. CructeMa KaapoBOi IOKYMEHTAIIHH.
4, Opraanzanus ®opmupoBaHNE U OlepaTHBHOE XpaHeHWe mi. Oprarmszanus|Onpoc mo BOmpocam
JIOKYMEHTOO0O0pOTa.  |TIPOBEICHUS SKCIEPTH3BI IEHHOCTH JOKYMEHTOB, OhopMiIeHHe| TeMBI. JlucKyccus.
ee pe3yabpTatoB. OdopMiIeHHE Jelia Ha XpaHCHHE. T

3amuTa naboparopuoit pabotsl (JIP), Bemmonnenue kypcoBoro npoekra (KIT), kypcoBoit
paboter (KP), pacuerno-rpadpuueckoro 3amanus (PI'3), mamucanme pecdepara (P), acce (D),
koiutokBuyM (K), rectuposanue (T) u T.x1.

IIpn  wn3yueHun

JAUCHUITIINHBI MOTYT IIPUMCHATCA

JTMCTaHIIMOHHBIE 00pa3oBaTeIbHbIC TEXHOIOTHU B cooTBeTcTBUU ¢ DI'OC BO.

JIIEKTPOHHOE

oOyueHwue,

2.3.3 lIpumepHasi TeMATHKA KYPCOBBIX padoT (MIPOEKTOB) — He MPeAyCMOTPEHbI

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00ecneYeHUs AJIs1 CAMOCTOATEIbHOH padoThl
00y4yaruuXxcs Mo JUCHUIINHE (MOIYJII0)

Hepequb y‘IC6HO'MCTOZ[I/I‘I€CKOFO obecrneueHus JUCHUIIIIUHBI I10

Ne Buxg CPC BEITIOTHEHUIO CAMOCTOSATEIEHOW PabOTHI
1 Pedepar, acce Metogudyeckie  peKOMEHJAIMM 10  HAMCaHHWIO  3cce, pedeparos,
YTBEpKICHHbIE Kadeapoil o0Iero, CTpaTernyeckoro, HHGOPMAIIMOHHOTO

MeHe/DKMEHTa U 6u3Hec-mpolieccoB, mpotokoa Ne 11 ot 30.06.2017

VY4eOHO-MeTOIUYECKUE MaTepuaibl JJIsl CaMOCTOSITENIbHON padoThl OOyYarommxcs W3
YHCiIa MHBAIK/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10poBbst (OB3) mpenocrasnstorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHWYCHUSM UX 37I0POBbS U BOCHIPUSATHS HH()OPMAITIH:

Jlnist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B MieyaTHOM popme yBeIHMUEeHHBIM HIpUPTOM,

— B (popMe 2IEeKTPOHHOTO IOKYMEHTA,

— B ¢popMe ayauodaiina,

— B reyatHo (opme Ha s3bike bpaits.

JUiist U1 ¢ HapyIIEHUSIMH CITyXa:

— B I1e4aTHoM (opme,

— B (popMe dJIEKTPOHHOTO IOKYMEHTA.

JUist Tu1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO ammapaTta:
— B TIeYaTHOM opme,

— B (hopMe 2IEKTPOHHOTO IOKYMEHTA,

— B ¢popMme ayauodaiina.

I[aHHLIﬁ MNEpCUCHb MOXKCT OBITh KOHKPCTU3UPOBAH B 3aBUCHUMOCTU OT

oOyyJaronuxcs.

KOHTHHI'CHTa




3. O6pa3oBaTejibHbIEe TEXHOJOTHH, NMPHMeHsieMble NMPU OCBOEHUH TUCHHIIUHBI
(Mmomyuis)

B xome wu3ydeHHS OUCHMIUIMHBI MPEIYCMOTPEHO HCIIOJIB30BAaHHE — CIIEAYIOIIMX
00pa30BaTeNbHBIX TEXHOJOTHH: JIEKIMH, MPAKTUYECKHE 3aHATHUA, MpoOJieMHOe oOyueHwue,
MOJyJIbHAsi TE€XHOJIOTHS, MOJATOTOBKA NMUCHMEHHBIX AHAJTUTUYECKHX Pa0OT, CaMOCTOSTEIIbHAS
paboTa CTy/IeHTOB.

KoMIeTeHTHOCTHBIM MOIX0J B paMKax MpernojJaBaHus TUCIUIUIMHBI PEaan3yercss B
HCIIOJIb30BAHUHU HWHTCPAKTUBHBIX TEXHOJOTUHA M aKTUBHBIX METOAOB (HpOCKTHLIX MCTOOMK,
MO3TOBOTO INTypMa, pa30opa KOHKPETHBIX CHUTyalldii, aHaiW3a TeIarornyeckux 3ajad,
MEeAarorn4ecKoro SKCIePUMEHTA, MHBIX ()OPM) B COYCTAHUU C BHEAYTUTOPHOU PabOTOH.

WudopmanoHHbIE  TEXHOJOTHH, TPHUMEHSEMbIE TIPH HU3YyYCHHH JIUCIUILIAHBL:
HCIIOJIL30BaHUE MHPOPMALIMOHHBIX  PECYpCOB, JOCTYITHBIX B MH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTn MHTepHeT.

AI[aHTI/IBHBIG O6pa3OBaTCJIbHBIe TCXHOJIOTUH, NPUMCHACMBIC ITPU U3YUYCHUN NTUCHUILINHBI
— JUI1 JHIl C OTrPAaHMYCHHBIMH BO3MOXKHOCTSIMHU 3[I0OPOBbSI IPEIyCMOTPEHA OpraHU3alus
KOHCYJIbTAIIMH ¢ MCIOJIb30BAHUEM JICKTPOHHOH TTOYTEHI.

4. OueHO4YHbIE CPEACTBA AJIsl TEKYIEro KOHTPOJIA YCIIeBA€MOCTH U ITPOMEKYTOYHOM
aTrecTaluu

OneHouyHble CpeACTBa MpeIHA3HAYeHbl HAJISi KOHTPOJS M OLEHKH 00pa3oBaTeIbHBIX
JOCTYIKCHUH OOYYaroIIMXCs, OCBOMBIIUX IPOrPaMMy YYEOHOW TUCIUIUIMHBI «HA368AHUE
OUCYUNTUHBLY.

OrneHOYHBIC CPE/ICTBA BKIIFOYAECT KOHTPOJIBHBIC MaTEpUabl ISl TIPOBEACHHS TEKYIIEro
KOHTPOJIsA B popMe mecmosvlx 3a0anuil, 00KIA0A-Npe3eHmayuu no npoodiemMHbIM 80NPOCAM,
PA3HOYPOBHEBLIX  3A0AHUU, POJNIEGOU  USpbl, CUMYAYUOHHBIX 3a0ay (yKazame uHoe) W
NMPOMEKYTOUYHOI aTTecTalMu B (hOpMe BONIPOCOB U 3a/laHul (YKazams uHoe) K 3a4eTy.

CTpyKTypa OLEHOYHBIX CPEIACTB /sl TeKyLleil i MPOMe:KYTOYHOM aTTecTAluU

HanmeHOoBaHHE OIIEHOYHOTO CPE/ICTBA
No Kon n HanmeHnoBaHue
Pe3ynpratsl 06ydeHus N IIpomesxyTouHast
/i HHJMKATOpa Tekymmit KOHTPOITb
aTTecTaIus
UIIK 1.1 — Cnocoben | 3HaHMA QyHKINI Bonpocwi ons Bonpoc na saueme
pa3pabaThIBaTh JIOKyMEHTO000pOTa; YCMHO20 1-4
JIOKAJTbHbIE HOPMATHBHBIX JOKYMEHTOB, (nucvmenHo20)
HOPMATHBHBIE aKThI 10 | HOPMATHBHOM Oa3bl, onpoca no meme,
AOKYMCHTAlIHUOHHOMY perjaMeHTHpYIoIIeH pasz e y.
obecreueHuIo JOKYMEHTO000POT,
yIpaBiICHUS JICUCTBYIOIIHE
opraHu3arues; MEXTyHapOIHbIC CTAHIAPTHI,
crienupuKaug u
TEXHUYECKHE OTUETHI,
1 WCTIONIb3yeMBIE B chepe
YIIPABJICHUS 3JIEKTPOHHON
JIOKyMEHTaluen u
UH(POPMALMOHHBIMH
TEXHOJIOTHSIMH YITPABJICHUSI
HaBpiku npaBuiibHOCTH Peghepam, ooxnao, | Bonpoc na 3aueme
o opMIICHHST pEKBH3UTOB coobuenue, scce 5-8
JIOKYMEHTA,;
(hopmynupoBaHHs 00X
TpeOOBaHUS K TEKCTY
SIICKTPOHHOTO JIOKYMEHTA
) HUIIK 1.2 - Buenpsier 3HAHUSA COBPEMEHHBIX Peghepam, doxnao, Bonpoc na 3aueme
JIOKaJIbHbIC TEeH/ICHIMI Pa3BUTUS coobuyenue, scce 9-19




HOPMAaTHUBHBIC aAKThI 11O HH(bOpMaHPIO HHBIX

JOKYMEHTAL[HOHHOMY TEXHOJIOTHIA B 00J1aCcTH

obecrieueHnIo yIpaBIeHUS

yIpaBJIeHUsI JIOKYMEHTO000POTOM

opraHusanuen HaBbIku mpremos u Koumponvras Bonpoc na 3aueme
METOJIOB BHEAPEHUSA CUCTEM | paboma Nel- no 20-25
JOKyMEHT0000pOTa, meme, pazoery.
PYKOBOIUTEIIS Tecm

MIPOCKTUPOBAHUEM H
BHEJIPEHUEM KOPIOPATUBHON
CHCTEMBI JOKYMEHT0000pOTa
OpraHu3aluu

TunoBbie KOHTPOJIbHBbIE 32IaHUS] UJIM HHbIE MAaTepPHAaJIbl, He0OX0MMbIE 1JIs1 OLIEHKHU
3HAHUI, YMEHHM i, HABBIKOB M (MJIH) ONbITA AeSATEeJIbHOCTH, XaPpAKTEPU3YIOILHUX ITAIBI
(opMupoBaHUA KOMIIETEHINI B MpoLiecce 0OCBOeHHs 00pa30BaTeIbHOM NPOrPaMMBbI:

IlepeuyeHb THIIOBBIX TEM 3CCe K ceMHUHapaM 1o y4eoHoi qucuuninne «HopmaTusHo-
MeToAuYecKasi 6a3a JOKYMEHTAIIMOHHOM 1eSTeJIbHOCTH B OPraHU3alMN»

1. 3akoHOaTeNEHOE M HOPMATUBHO-TIPABOBOE PETYJIMPOBAHUE JOKYMEHTAITHOHHOTO

obecnieyeHus YHpaBJICHU.

2. UcTopusi CTAaHOBJICHHS U Pa3BUTHUS JOKYMEHTAI[MOHHOTO O0ECTIeUeHUs YIIPaBICHHUS.
3. Opranuzanus paboTsl C TOKyMEHTAMHU.

4. Peructpanus u y4eT JOKYMEHTOB.

5. Opra"u3zanus JIeJ0IpOr3BOICTBA HA HEOOIBIINX MPEATPUITHIX.

6. Bo3MO>XHOCTH HCITOIB30BaHUSI COBPEMEHHON O(UCHON TEXHHUKH IS ONTUMHU3AITUN

JIOKYyMEHTO000pOTa B OpraHU3aIiu.

7. Un(opMalinoHHO-TOMCKOBAsI CUCTEMA.
8. Cnenmduka TOKYMEHTAIMOHHOTO 00ECTICYeHHS YIIPABJICHUS B KaIPOBBIX CITYKOaX.

9. HepCHGKTI/IBHBIG HaIpaBJICHUA B pa3BUTUHU JOKYMCHTAIWMOHHOT'O obecreucHus

yIpaBJIeHUs.

Hepeqeﬂb BOIIPOCOB, BBIHOCUMBIX HaA 3a4€T I10 y'leﬁHOi;l AUCIHHUIIIMHE «HOpMaTI/IBHO-
METOANYCCKRaA 0a3za IlOKyMeHTHOﬁ ACATCJIbHOCTH B OPraHU3alumn)

1. JIoOKyMEHT M ero MeCTO B CHCTEME YNPaBJICHHUS.

2. CoBpeMeHHBIC 3aKOHO/IaTeIbHBIC 1 HOPMATHBHBIC TIPABOBBIC aKThI, PETJIaMEHTHPYIOIIHE
co3manue u opopmIIeHHE TOKYMEHTOB.

3. CoBpeMeHHBIE HOPMATHBHO-METOJUYECKHE JIOKYMEHTBI, OIPEACISAIONINE IOPSIOK
co3maHust U 0OPMIICHUS TOKYMEHTOB.

4. Tlonsitne «uHPOpMALUS» W <JIOKYMEHT» H ero pasButue. CBs3p uHPOpMANMHU U
nokymeHTa. OOmue u yacTHbIe (PYHKIMH TOKYMEHTA.

5. CnocoObl TOKYMEHTHPOBAHUS U UX Pa3BUTHE.

6. TekcroBOEe MOKYMEHTHPOBAHHME W ATAmbl €r0 pa3BUTHs. MaTepuaabHble HOCUTEIH IS
JIOKYMEHTUPOBAHHSI.

7. TloanuHHWKH, KOTTUU U TyOIUKaThl TOKyMEeHTOB. Buasl konuit. [lopsaok yaocToBepeHuit
KOTIH.

8. ®opmymsip nokymenTa. TumoBoit hopmynsp. CocTaBUTh TUIIOBOM GopMyIIsip MpUKa3a Mo

OCHOBHOU JiedaTenbHOCTH. [IOHATHS «yHH(DHKAIMSI» W «CTaHIAPTH3AIMSI» JOKYMEHTOB.
I'OCT P 6.30-2003. Ero conepxaHnue, 3HaueHUE.



9. Hasnauenue OJaHKOB B COBpPEMEHHBIX opranusanusx. Buasl OmankoB. CoctaB
PEKBU3UTOB OJaHKOB. branku npennpuaTuii pa3nuyabix GopM cOOCTBEHHOCTH.

10. PexBU3UT «HAaMMEHOBaHHWE OpPraHU3allUU-aBTOPA JOKYMEHTa», TpPeOOBaHHUA K HEMY.
PexBH3HT «cripaBOYHbIE JaHHBIE 00 OPraHU3AIMH-aBTOPE TOKYMEHTa», €0 COCTAB.

11. PexBu3ut «ajpecar», ero 3Ha4yeHHE M COBpPEMEHHblEe TpeOoBaHMs K odopmieHuto. Ha
KaKHX yNpPaBICHUYECKUX JOKyMEHTaX 00s3aTeIbHO MIPOCTABIISAETCS PEKBU3UT “ajpecar’?

12. Tatel Ha pOKyMeHTaX, TpeOoBaHUS K uX odopmieHHio. /latTa Kak cocTaBHas 4acTh
JIPYTUX PEKBU3UTOB. PEKBU3UT «PErHCTPALMOHHBIA HOMEp JOKYMEHTa», €ro 3HaueHHeE.
PexBU3UT «cChbUIKA HA PErMCTPALMOHHBIA HOMEp U JaTy JOKYMEHTa», Korja U IJe OH
MPOCTABIISETCA.

13. Ilopsimok cornacoBaHuss JOKYMEHTOB M O(QOPMIICHHMS BHYTPEHHETO M BHELIHErO
cornacoBanusi. [lopsaok yTBep>KAEHUST TOKYMEHTOB, BHIbI yTBepxkaeHus. Kakue BUIBI
JIOKYMEHTOB TPEOYIOT yTBEpPKICHUS?

14. CoctaB  ynoctoBepeHHs  JOKyMeHTOB. IlpaBmwia  odopmileHHS  PEKBU3HTOB,
yIOCTOBEPAIOLINX TOKYMEHT. [lopsaok noanucanus JOKyMeHTOB. [leuaTh Kak peKBU3UT
JOKyMeHTa. Ha Kakux JOKyMEHTax IpOCTaBIIsieTCss TrepOoBas Imevyarb WM TedaTh
opranuzamuu’?

15. OTmMeTkn Ha JOKyMEHTe, WX 3HadeHHe W odopmicHue. Pesomronus. EE 3HaueHue.
TpeboBanust, IpeabsBIsEMbIE K PE30JIIOLUH.

16. IlonsaTHe “ropuandeckas cwia JOKyMeHTa . PeKBH3HWTHI, MNpHIAIOMIAE JIOKYMEHTY
IOPUJINYECKYIO CUITY.

17. Obume TpeGoBaHUS K TEKCTY TOKYMEHTA. AJITOPUTM MOATOTOBKU JOKYMEHTA. DIIEMEHTBI
TEKCTa: 3aroJIOBOK, NMpHiIokeHus. TpeboBaHus K 0(OPMIICHHIO 3ar0JIOBKa U OTMETKHU O
HaJIU4MH IPUITIOKECHHMN.

18. IlonsiTHe «cucTeMa JOKYMEHTAallMW», pa3BUTHE CUCTEM JoKyMeHTauuu. I[loHsTHe
«yHUQHUIUPOBAaHHAsT CUCTEMa JOKyMEHTauum». Ha3HaueHwe, ompeneneHHe M COCTaB
YCOPZA. CrnocoObl mpeacraBieHus YHU(DUIMPOBAHHBIX TEKCTOB (AHKETHI, TaOIUIIBI,
TpadapeTHbie TEKCThI). TpadapeTHbie TeKCTH. MeToiuKa pa3paboTKH.

19. TpeGoBaHust K COCTaBICHMIO U O(GOPMIICHHIO OPraHU3ALMOHHBIX JIOKYMEHTOB (Ha
npuMepe TOJI0KEHUs, HHCTPYKITUH, periiaMmenTa). HazHaueHue 3TuX JOKyMEHTOB.

20. TpeboBaHUs K COCTABICHHUIO U O(POPMIICHHIO IPUKA30B U PACTIOPSKECHHM.

21. TpeboBaHUS K COCTABICHUIO U O(DOPMIICHHIO OOBSICHUTENBHBIX 3aITUCOK, JOKJIATHBIX
3aIMCOK U CITy>K€OHBIX 3alUCOK. 1IX Ha3HaueHue B AEATENbHOCTH OpraHU3aI|H.

22. TpeboBaHUS K COCTABICHHUIO U OOPMIICHHIO CIIPABOK, PA3HOBHIHOCTH CIIPABOK.

23. TpeboBaHUs K COCTaBJIEHUIO U opopMiIeHHIO akTa. HazHaueHue W pa3HOBUIHOCTH
aKTOB.

24. TpeboBaHUS K COCTaBICHUIO U 0OpMIIEHUIO CiIykeOHOoro nuckMma. Kimaccudukarms
CITY>KE€OHBIX MTHUCEM.

25. ANropuTM MOJITOTOBKH U MPOBEJICHHs coBelaHus. JlIOKyMEHTBI, CO3/laBaeMbIe B
nporiecce MOATOTOBKU COBEIanus. TpeOoBaHUs K COCTABICHHIO U 0(POPMIICHHIO MTPOTOKOJIA
JIOKYMEHTOB; apxeorpaduueckast 00paboTka JOKYMEHTOB.

Kpurtepun oueHnBanus mo 3avery:

«3aumeno»: CTyACHT BJIaJIe€T TEOPETUUECKUMH 3HAHUAMHU 110 JaHHON JUCLMIUIMHE, 3HACT
KOMIUIEKC MHCTPYMEHTOB BHEIPEHUS U Pa3BUTHUA OEpeXIIMBOrO YNpaBJiCHHS U MPOU3BOICTBA,
JIONTyCKaeT HE3HAYMTENbHbIE OIIMOKU; CTYJEHT yMEeT NpPaBWIbHO OOBSACHATH Marepuai Mo
METOJMKE OLEHKM U YIJIyYIIEHUS pe3yJbTaTUBHOCTH (YHKIHMOHUPOBAHUSI  CHUCTEMBI
MEHEDKMEHTA KaueCTBa KOMIIaHUH, WLTIOCTPUPYsI €T0 IIPUMEPAMH.

«He 3aumeHOo». MATEpUal HE YCBOEH WM YCBOEH YAaCTUYHO, CTYIEHT 3aTpyIHSAETCS
NPUBECTH MPUMEPHI MO KOMIETEHLHUSAM M TEOPETHUECKOMY Marepuaiy, yueOHble 3a/laHus He
BBITMOJIHWI, TPAKTHUYECKHE HABBIKU HE CPOPMHUPOBAHBL, JOBOJIHLHO OIPaHUYEHHBIN 00BEM 3HAHUIN
IIPOrpaMMHOT0 MaTepHaa.



OrneHOYHBIE CpeNCcTBA JUII MHBAJIHIOB W JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3J10pOBbsI BEHIOUPAIOTCS C YYETOM UX WHAMBUIYATbHBIX ICUXO(PU3MUECKIX 0COOEHHOCTEH.

— NpH HEOOXOAMMOCTH WHBAJIMAAM M JIMIAM C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH
3I0pOBbsI IPEIOCTABIISIETCS IOTIOTHUTEIBHOE BpeMsI Il OJrOTOBKH OTBETA HA 3a4eTe,

— MIpH TPOBENICHUH TIPOIICAYPhI OIICHUBAHUS PE3YyJIbTATOB 00yUEHHSI WHBAIUIOB H JIUIL C
OTPaHUYECHHBIMU BO3MOXXHOCTSIMH 370POBBSI IPEAYCMATPUBACTCS MCIOIH30BAHNE TEXHUUECKUX
CpeICTB, HEOOXOIUMBIX UM B CBSI3U C X WHAUBUIYAITBHBIMH OCOOCHHOCTSIMH,

— IIpU HEOOXOAUMOCTH JJIs1 00YHAIOIIUXCS ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U WHBAIWIOB TIPOIEIypa OICHUBAHUS PE3YyJIbTaTOB OOYYEHUS IO JUCIHUIUTMHE MOXET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iporenypa oneHUBaHUsI PE3yJIbTATOB OOYYCHHS WHBAIUIOB M JIUI[ C OTPaHUYCHHBIMU
BO3MOXHOCTSIMH 3JI0POBbSI 110 JUCHUIUIMHE (MOJIYJIO) TMpelycMaTpuBaeT IPel0oCTaBICHUE
uHpopMmanuu B (opMax, aJalNTUPOBAHHBIX K OTPAHHUYCHHSM WX 3J0POBbS U BOCIPHSITHS
uHpOpMaLUu:

JIJ1st TU1 ¢ HApYIICHUSIMH 3PCHHS

— B I1€4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hpopMe 3JIEKTPOHHOTO IOKYMEHTA.

JUist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J1J1s1 JIUI C HApYIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHOU hopme,

— B (hpopMe 31IEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBHCHMOCTH OT KOHTHHTEHTA
00y4aromuxcs.



5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HHPOPMAIIMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1. YueOnas 1uteparypa

1. Ky3uenos, U. H. JlokymeHTaIlimoHHOe oOecrieueHre yrpasiaeHus. JJokyMeHTO000pOT 1
JIEIONPOU3BOJCTBO [DNEKTPOHHBIA pecypc] : Y4eOHMK M TPAKTHKYM MJIsS TPUKIATHOTO
6akanaBpuata / M. H. Ky3nenos. — 3-e uzn., nepepad. u mon. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexum poctyma: https:/biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravieniya-
dokumentooborot-i-deloproizvodstvo431759#page/1 , (nata oopamenus: 25.08.2019)

JlononHuTenpHAS IMTEPATYpA:

1. Poroxxun, M. 1O. Jlenonpon3BoAcTBO [DIEKTPOHHBIN pecypc] : Kype JEKIUH :
yaeO6Hoe mocodue / M. FO. Poroxxun. — MockBa; bepnun: Iupekr-Meaua, 2014. — 229 ¢. —
Pexxum nmoctyna: https://biblioclub.ru/index.php?page=book _red&id=2

2. Hemumn, FO. M. Jlenonpou3BoAcTBO. JJOKyMEHTAalMOHHBIN MEHEI)KMEHT
[DnekTponHbIi pecypc] : yauedbnoe mocodue / FO. M. Jlemun. — Mockga; bepaun: Jlupexr-
Menua, 2014. 205 c. — Pexxum noctymna:
https://biblioclub.ru/index.php?page=book_red&id=25365 7&sr=1,

3. Poroxwun, M. 0. JlokymeHTalinoHHOE o0ecnieueHre ynpaBiaeHus [ DIEeKTPOHHbII
pecypc] : mpaktuueckoe nocodue / M. 0. Poroxun. — Mocksa; bepnun: lupektMenua, 2014. —
398 c¢. — Pexxum nocryna: 1-4 3 3BC https://biblioclub.ru/index.php?page=book red&id=25370
5&sr=1,

5.2. llepuoanyeckasi JuTepaTypa

Vkasvisaromess  newamuvle  nepuoouuveckue uzoamus uz «llepeunss neuamuuix
nepuoouueckux — uzoaumui, xpawawuxcsi 6 ¢onoe Hayunou  oubruomexu  Kyol'Vy
https://www.kubsu.ru/ru/node/15554,  w/unu snekmponusvie nepuoduueckue uU30AHUs, C
YKazanuem aopeca caiuma 21eKmpoOHHOU 8epCuul HCYPHALA, U3 6a3 OAHHbIX, OOCMYN K KOMOPbIM
umeem Kyol'V:

1. Ba3sl manasix komnanuu «Mcr Beroy http://dlib.eastview.com

2. DnextponHas oubmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypcbl, B TOM 4YHCJe COBpeMeHHbIe NpodeccHoHATbHbIE 0a3bl
OJAHHBIX U I/IH(l)OpMaI[I/IOHHLIe Cl'[paBO‘-IHbIe CUCTEMBI

DJ1eKTPOHHO-0UbM0TeuHbIe cucTeMbl (IBC):

1. DBC «IOPAUT» https://urait.ru/

2. DBC «YHUBEPCUTETCKA I BUBJINMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbubie 6a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuans nzparensctea Wiley https://onlinelibrary.wiley.com/
Hayunast snextponnas 6udnunoreka (HIB) http://www.elibrary.ru/
6. IloaHOTEKCTOBBIE apXUBBI BEAYILIUX 3aMaJHBIX HAYYHBIX )KypHaI0B Ha Poccuiickoit
wiatdopme HayuHbIxX xxypHamoB HOMKOH http://archive.neicon.ru
7. HanumonanbHas »ayeKTpoHHass OMOIMOTEKa (JOCTYN K DJIEKTPOHHOW OHOIHOTEeKe
nuccepranuii Poceuiickoit rocynapcrBenHoit ouodnmnorexu (PI'B) _https://rusneb.ru/
8. Ilpesunentckas oubmuoreka um. b.H. Enpumna https://www.prlib.ru/
9. Dmnexrponnas koymekmus Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https://link.springer.com/

agkrwbnE
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11. Nature Journals https://www.nature.com/siteindex/index.html

12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

13. Springer Materials http://materials.springer.com/

14. zbMath https://zbmath.org/

15. Nano Database https://nano.nature.com/

16. Springer eBooks: https:/link.springer.com/

17. "Jlextopuym TB" http://www.lektorium.tv/

18. VumBepcurerckas unpopmamnronras cuctema POCCHS http://uisrussia.msu.ru

HNudopmannoHHbie cIpaBOYHbIE CHCTEMBI.
1. Koncynbrant [lntoc - cipaBoyHast mpaBoBasi cucteMa (JOCTYII MO JIOKAJIbHOM CETH C
KOMITBIOTEPOB OMOITMOTEKH )

Pecypcbl cBoOOIHOTO 1OCTYHA:

1. AwmepukaHckas naTeHTHas 0a3a nmaHHbIX http://www.uspto.gov/patft/

2. TlonHbie TEKCTHI KaHAACKUX auccepraiuii http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MWUHHCTEPCTBO HayKH M BhICIIEro oopazoanusi Poccutickoii deneparuun
https://www.minobrnauki.gov.ru/;

5. ®denepanbubiii mopran "Poccuiickoe obpasoBanue" http://www.edu.ru/;

6. Hudopmannonnas cucrema "EamHoe OKHO J0CTyIa K 00pa3oBaTeIbHBIM pecypcam’
http://window.edu.ru/;

7. Enunas xomnekius nudpoBeIx 00pa3oBaTeIbHBIX pecypcos http://school-
collection.edu.ru/ .

8. depepanbHBIN HEHTP HHOPMAITIOHHO-00Pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. IIpoekt ['ocynapcTBEHHOro HHCTUTYTa pycckoro si3bika uMeHu A.C. [Tymkuna
"O6paszoBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMamoHHbIH mopTan "Pycckuii s3pik" http://gramota.ru/;

11. Cnyx0a TeMaTHYECKUX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;

12. CnoBapu u sHIMKIONenuu http://dic.academic.ru/;

13. OoOpa3zoBatenbHbIi moptan "Yueba" http://www.ucheba.com/;

14. 3axonompoekt "O0 obpazoBanuu B Poccuiickoit ®enepaunn". Bonpocs! 1 OTBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety

'

CoOcTBeHHBIC YJICKTPOHHBIE 00pa3oBaTe/bHbIC H MH(OPMAaLMOHHBIE pecypChl

KyoI'y:

1. Cpena MoaynpHOTO AMHAMUUYecKoro ooyuenus http://moodle.kubsu.ru

2. baza yueOHBIX MIIaHOB, Y4eOHO-METOAMYECKUX KOMILIEKCOB, IyOJINKaMi 1
koHpepenmmii http://mschool.kubsu.ru/

3. bubnuoreka nHGOPMAIIMOHHBIX PECYpCcOB Kadenpsl HH(HOPMALIMOHHBIX
oOpazoBaTenbHBIX TeXHOMOTHH http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB qokymeHnToB KyoI'V _http://docspace.kubsu.ru/

5. DnekTpoHHbIE 00pa30BaTeNbHBIE pecypchl Kadeapsl MH()OPMAIMOHHBIX CHCTEM U
TexHojoruii B oOpazoBanuun KyOI'Y u HayuHo-merommueckoro >xypHaia "LIIKOJIbBHBIE
I'OJIbI" http://icdau.kubsu.ru/



https://www.nature.com/siteindex/index.html
https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/
https://zbmath.org/
https://nano.nature.com/
https://link.springer.com/
http://www.lektorium.tv/
http://uisrussia.msu.ru/
http://www.uspto.gov/patft/
http://www.nlc-bnc.ca/thesescanada/
http://cyberleninka.ru/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://moodle.kubsu.ru/
http://mschool.kubsu.ru/
http://mschool.kubsu.ru/
http://docspace.kubsu.ru/
http://icdau.kubsu.ru/

6. Mertoguyeckue yKa3zaHuUsl /sl O0YYAIOIIMXCS 10 OCBOGHHI0 JAUCHUILINHBI
(Mmomyuis)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYIIMBAHUE JIEKIUA U TPOBEICHUE
CEMHHAPCKHUX 3aHATHIA.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

- CHCTEMaTH4YEeCKH TOTOBUTBHCS K MPAKTUYECKUM 3aHATHUSAM 10 Yy4EOHBIM IMOCOOHUSM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKKe C UCIOJIb30BaHUEM pecypcoB MHTepHET;

- CBOCBPEMEHHO BBINIOJHATH MPAKTUYECKHE 3a[aHUs1, TOTOBUTH pedepaTsl U dcce.

CamocTtosTenbHas paboTa CTyIeHTa - OJWH M3 BaXXHEHIIMX 3TaroB B IOATOTOBKE
cnernuanvcToB. OHa MPHOOIAST CTYJCHTOB K HCCIIEI0BATEIbCKON paboTe, 000raImaeT OnbIToM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AaJIbHEHIIEr0 MX CTAHOBIIGHUS KaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATHCTUYECKUMH JTaHHBIMU.

[lenp camocrosiTeNnbHON pabOTHl - CHCTEMaTH3allus, 3aKpeluieHue U paclIMpeHue
TEOPETUYECKUX U MPAKTHYECKHX 3HAHUHU C MCIOIH30BAHMEM COBPEMEHHBIX MH(POPMAIMOHHBIX
TEXHOJOTHI U JTUTEePaTyPHBIX UCTOYHHUKOB. J[JI1 pa3BUTHSI HABBHIKOB CaMOCTOSITEIbLHONM pabOTHI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHON PaOOTHI BBIITOJIHSAIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHUEM CTPYKTYPhl M MPHHIIMIIOB OpraHU3alud
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedeparhl, CBsI3aHHBIE C O0030pOM COBPEMEHHOTO pBIHKA CIENHUAIN3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPBOBI MEX/Y UX CO3/IaTEIISIMU 32 BIIaJICHUE PHIHKOM;

— IOMAIlTHUE 3aJ]aHus Mo MOUCKY B MIHTepHeTe nHpOpMAaIK Ha 3aJaHHYI0 HAYYHYIO TEMY
U TIOJIrOTOBKE JI0KJIa/1a.

— pedepaThl, CBSI3aHHBIE C MPABOBBIMU ACIEKTaMU HCIIOJIb30BaHUS HH()OPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunm »scce TOTOBATCA CTYACHTOM CaMOCTOATEIbHO, B HHX 000O0IIArOTCS
TEOPETUYECKHE MaTepuayibl IO HCCIEAyeMOW TEeMe C HCIIOJIb30BAaHUEM MaTEepHalioB U3
CHelManbHOM  JUTEepaTypbl, HOPMAaTHBHO-TIPABOBBIX JOKYMEHTOB, CTaHIApTH3UPYIOIIUX
paccmarpuBaemyto cdepy. B copepkanum paboT JoiKeH OBITh COOCTBEHHBIM aHAU3 H
KPUTUYECKMH TMOJIXOJ K pelleHUI0 MpoOieMbl IO BBIOpAaHHOM TeMe HCCIe0BaHus,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropanuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHbI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM pEeKOMEHIYeTCsl HENpephlBHO MPOBOJUTH HAay4HbIE MCCIEIOBaHUSA IO
PYKOBOJCTBOM TMpenojaBarenst kKadeapbl Mo H30paHHOW TeMe U TOTOBUTH COOOUICHHS Ha
Hay4HbIe KOH(pepeHIUH, cTaTbi B COOPHUK MOJIOJBIX UCCIIEOBATENeH U HayYHbIE KypPHAIBI.

OOy4eHue CTyIEeHTOB C OTPAaHMYCHHBIMHA BO3MOKHOCTSIMH OPTaHU3YETCS B COOTBETCTBHH C
TpeGoBaHUAMHU «MeTOJUUECKUX PEKOMEHIAIUN 110 OpraHu3alui 00pa30BaTEeIbLHOIO Mpolecca
Uis  OOy4YeHHs WHBAIWAOB W JIAI C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 3JIOpPOBBSI B
00pa30BaTeNbHBIX OPraHU3AIMIX BbICIIET0 MPO(EecCHOHAIBHOT0 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBoeHMM QUCHMIUIMHBI MHBAJIMJIAMH U JIMLIAMH C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3/I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyalbHas yuyeOHas paboTa (KOHCYJIbTalluu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepuasa.

WHauBuayanbHbIE KOHCYJNBTAIlMM IO TPEIMETY SIBISIIOTCS BaXKHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUIYAIN3AlUU OOYUYEHUS U YCTAHOBJICHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy TMperojaBaTelieM W OOy4YaroIMMCS HWHBAJIUAOM WM JIMIIOM C OTPaHWYCHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.



7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)

ITo Bcem BUaaM y‘IC6H0171 ACATCIIBHOCTH B pPaMKax JUCHUIIIIMHBI HCIIOJIB3YIOTCSA
ayJIuTOpuH, KaOUHEThl U J1a0OpaTOPUU, OCHAIICHHbIE HEOOXOIMMBIM CIIEHUATU3UPOBAHHBIM U
1a00paTOPHBIM 000PYIOBAaHUEM.

HaumeHnoBaHue CrielUaIbHbBIX OCHAIIIEHHOCTh CHENUATBHBIX [MepeueHs JTUIIEH3UOHHOTO
MOMENICHU I MOMEIICHU I MPOrPaMMHOT0 00eCIeYeHUsI
YueOHbIe ayTUTOPUU it | Mebenb: yueOHas meOeIb Microsoft Office: Word; Exel,
MpOBECHUsI 3aHATHI JeKinoHHoro | TexHuueckue cpencta ooyuenus: | PowerPoint.
THIA 9KpaH, IPOEKTOP, KOMIBIOTED
YueOHbIe ayTUTOPUU it | Mebenb: yueOHas meOeIb Microsoft Office: Word; Exel,
MPOBEICHUSI sanstuil | TexHudeckue cpeactsa obydenus: | PowerPoint.
CEMUHAPCKOT0 THIIA, TPYIIOBBIX M | 3KpaH, MPOEKTOP, KOMIBIOTEP
WHIWBUIYAIbHEIX  KOHCYJbTanuii, | O6opymoBaHue:
TEKYIIETO KOHTPOJIS "
MIPOMEKYTOYHOM aTTECTALIMH
Z[J'IH CaMOCTOSITEIbHOH pa6OTBI O6yanOH_[I/IXC5{ npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJICKTOBAHHBIC CHCIII/IaJII/I?,I/IpOBaHHOﬁ MG6€HI>IO, OCHaAIlICHHBIC KOMHBIOTGpHOfI TEXHHUKOM C
BO3MOXXHOCTBIO IIOAKJIIFOYCHHUA K CCTH «I/IHTepHeT» 1 obeclrieyeHneM A0CTYyIIa B JJICKTPOHHYIO

UH(POPMALMOHHO-00pPa30BaTEIBHYIO CPEly YHUBEPCHUTETA.

HanmeHnoBanue noMenieHU 11
CaMOCTOSATEIEHON PabOTHI
00yJarommxcs

OcHaIIIEHHOCTD ITOMEIIEHUN I
CaMOCTOSATEIFHON pabOTHI
00yJarOIIUXCSI

HEPGHCHBHHHGHSHOHHOFO
nporpaMMHOTO obecreueHust

ITomemienue uisi CaMOCTOSITEILHON
paboThI 00yJaromuxcs (YUTaTBHBIN
3an HayuHoli OubianoTexu)

Mebenb: yaeOHas MeOeib
KoMmnektr  cnenuanuzupoBaHHON
MebeIH: KOMIIBIOTEPHbIE CTOJIBI
O6opynoBaHue: KOMITbIOTEpHAsI
TEXHHUKa C TOAKIIOYEHHEM K
nH(pOopMaLMOHHO-
KOMMYHHMKAIlMOHHOM
«nTepreT» M NOCTYIIOM B
9JEKTPOHHYI0  MH()OpPMAIOHHO-
00pa3oBaTeNBHYIO cpeny
o0pa3oBaTeNpHOH  OpraHH3aldH,
Be0-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBaHue, oOecreynBaroIee
JIOCTYTI K  CeTH  HWHTEPHET
(mpoBoaHOE COETMHEHUE u
OecCrpoBOJIHOE  COEIMHEHUE  TI0
texaonorun Wi-Fi)

CCTH

Microsoft Office:
PowerPoint.

Word; Excel;

[Tomemenre a1t caMOCTOSTEILHOM
paboter obyuaroruxcst (ayn. 415H)

Meo6enb: yuebHas mebenb
Kommektr  crnenuanu3npoBaHHOM
MeOeH: KOMITBIOTEPHBIE CTOJIBI
O06opynoBanue: KOMIBIOTEPHAsI
TEXHHUKa C TOAKIIOUYEHHEM K
nH(pOopMaMOHHO-
KOMMYHUKaIlMOHHOH
«HTEpHET» W JOCTYHIOM B
JJIEKTPOHHYI0  MH(OpMannoHHO-
00pa3oBaTeNbHYIO cpeny
o0Opa3oBaTenpHOH  OpraHM3aluHy,
BeO-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBanue, oOecTeunBaroIee
J0CTyl K CEeTHU HUHTCPHET
(poBomHOE COCIMHEHUE u
OecripoBOJHOE  COEJMHEHHE MO
texnonorun Wi-Fi)

CECTH

Microsoft Office:
PowerPoint.

Word; Excel;




