AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.02.06 PeraaMmenTanusi Ou3Hec-NMpPoLEecCOB B KOMMepPYeCKO OpraHu3aiumn»

O0BbeM TPYI0eMKOCTH: 3 3a4ETHBIX CITUHUIIBI
Leap AUCHMIIAWMHBI — TIOATOTOBKA CTYACHTOB 110 OCHOBHBIM BOINPOCAM pETrJIaMEHTAIMU H
JIOKYMEHTAIIHOHHOTO 00ECIIeYeHUs] OCHOBHBIX U BCIIOMOTATEILHBIX OM3HEC-TIPOIECCOB OPraHU3aIlHH.
3agauyu AU CHUITHHBI
Teopemuueckas KomMnonenma
1) y3HaTh COBpEMEHHbBIC TEXHOJOTHI HH()OPMAIMOHHO-TOKYMEHTAIMOHHOTO O0OeCIeYeHH s
OM3HEC-TIPOLIECCOB,;
2) U3YYWTh METOJBI M TEXHOJIOTHIO cOOpa U 00pPabOTKH JOKYMEHTOB Ha OCHOBE HCIOJIB30BAHHUS
CPEJICTB BBIYMCIUTEIBHOW TEXHUKH;
Tosnasamenvhas KomMnoHeHma
3)  wuccrenoBaTh CTPYKTYPY JOKYMEHTOO00OPOTa B MPOIECCHO-OPUEHTHPOBAHHBIX KOMIIAHHUSAX
4)  u3y4uTh OCOOCHHOCTH PErIaMEHTAIIMH U JOKYMEHTUPOBaHHS OU3HEC-TIPOIIECCOB,;

Ilpaxmuueckas KomMnonenma

6) oBraneTh MPaKTUYECKMMH HaBBIKAMHU B Pa3pabOTKe PEriaMeHTOB OU3HEC-TIPOIECCOB,;

7) HaBBIKAMH [TPOCKTUPOBAHUS YHH(DUIIMPOBAHHBIX ()OPM TOKYMEHTOB;

8) mprobpeTeHne OmbITa pemeHus MPaAKTUIECKHUX 3a/1a4 110 MOJIEIIMPOBAaHUIO OM3HEC-TIPOIECCOB,;
9) npuoOpeTeHne HABBIKOB paObOTHl B KOHKPETHBIX MHPOPMAIIMOHHBIX cucTeMax yrpasieHus bI1

Mecto nucunmiinnel B crpykrype OOII BO:

Hucuunnuna «PersiameHTanusi OuU3HeC-IPOLECCOB B KOMMEPYECKOi OpraHu3anumny
NPUHAUIKUT K YacTd, (GOpPMHUPYEMOH YydacTHHKaMu oOpa3oBaTelbHBIX OTHOIIEHWH Onoka bl
" IucuuroInHbl (MOayn)" yaeOHOTO TUIaHa.

JInst yCHnenrHoro yCBOCHHUS AMCIMIUIMHBI HEOOXOAMMO, YTOOBI CTYAEHT MMeEN 3HAHHS, YMEHHS,
BJIaJICHHE U HAaBBIKH B 00beMe TpeOoBaHMii nuctuiuiiH: « HbopmaTukay, «OpraHu3anusi 1 TEXHOIOTUS
JOY», «OCHOBBI OpPraHU3aIMOHHOTO MPOSKTUPOBAHUS JOKYMEHTHBIX cuctem», «MHbopmanmonnsie
cucTeMBI M 0a3bl JaHHBIX», H3yYaeMBIX B paMKax OakanaBpuara.

B cBow ouepenp, nzyueHne AUCHUILIMHBI 00ECIEYMBAET BO3MOKHOCThH YCIICHIHOTO OCBOCHHSI
CTYACHTaMH CJCIYIOINX AUCUUIUINH: «JlOKyMEHTAMOHHBIH W apXUBHBIA MeHEMKMEHT», «OCHOBBI
ANIEKTPOHHOTO JOKyMEHT000OpOoTa B OpraHusanum», «CHCTEMBI MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3anMoIeHcTBH», «L{dpoBbIe TEXHONMOTHH B TOKYMEHTOBEACHUH M APXUBOBEIACHHUI..

TpeGoBaHusi K YPOBHIO OCBOEHUS THCHHIINHBI

W3y4yenne naHHOW y4eOHOIM AMCIMIUIMHBI HampaBlieHO Ha (opmupoBaHue y 0Oy4arommxcs
CIIE/TyIOLIMX KOMITCTEHIINI:

Kon 1 HanMeHOBaHME HHIMKATOPa | Pe3ynpTaThl 06y4eHUs 0 TUCIUILIHHE
[IK-4. CriocoGeH oCymecTBIATh pabOTHI 10 MPOSKTHPOBAHUIO W BHEAPEHUIO CHCTEMBI JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe TOKYMEHTAIMIOHHOTO YIIPAaBJICHUs OPTaHU3aliN
[IK-4.1. YgactByer B paboTe 1O MPOSKTUPOBAHUIO | 3HATH:

u BHEJ[PEHHIO CHCTEMBI JIEKTPOHHOTO | -  JEHCTBYIOIIME MEXIyHapOJHbIE ¥  HallMOHAJIbHBIC
JOKyMEHT0000poTa B chepe JOKYMEHTAIMOHHOTO | CTAaHAApTHl B OOJACTH periaMeHTAlMH OHM3HEeC-TPOLECcCOoB,
YIpaBJICHUS OpraHU3aluN npoekTupoBanust U BHeapenust CO/I;

— IlpaBunma  opraHM3anuu  JEJIOMPOU3BOJCTBEHHBIX
[IK-4.2. CnocobeH  TPUMEHATH  CHCTEMBI | MPOIECCOB

9JIEKTPOHHOTO  JOKYMEHTo000poTa B cdepe | - PBHHOK TporpaMMHBIX MPOAYKTOB IO aBTOMATH3AIUH
JIOKYMEHTAIIMOHHOTO YIIPABJICHUS! OpraHUu3aIuu JIOKYMEHTalIMOHHOTO 00eCTIeUeHUsT yIPaBICHUS
YMeTs:
- [Ipumensartsb METO0JI0THIO OpraHu3aIMOHHOTO
MPOEKTUPOBAHUS npu aHajm3e CHCTEMBEI
JIOKYMEHTaLlMOHHOT'O obecrieueHus yIIpaBJICHUS B
OpraHu3alu
Bnaners:
- METOJMKON BBISIBJICHHUS [PUOPUTETHBIX HAampaBiIeHUI
aBTOMAaTH3aI[IH JIOKYMEHTalMOHHOT'O obecrieueHus

YIPAaBJICHUs] B OPraHU3aLUU




Conep:xaHue QM CUMILTHHBI
Pacnpenencenue BUIOB yueOHOH pabOThI M X TPYAOEMKOCTH IO pa3/ieiaM JUCIUTLTAHBI
(0D0).

KonnuectBo yacos
A Breayaut
No HammenoBanwme paznaenos (Tem) yauTOpHas opHas
Bcero pabota
pabora
JI 113 JIP CPC
1. |busHec-mponecc. Knaccubukamnms OU3HEC-IPOIECCOB 8 4 4 -
2. |IIpoueccHsblil M QYHKIMOHATBHBIA NOAXO0/ K YIPABICHHIO 8 4 4 2
3.  |MognenupoBaHue OH3HEC-TIPOLIECCOB 10 4 4 -
4. | JoxyMmeHTHpOBaHHE OM3HEC-TIPOLIECCOB 10 4 4 -
5 OpraHu3aiiuoHHas CTPYKTYpa MPEANPHUITHI Ha OCHOBE 10 4 4 2
" |ympaBiieHus OM3HEC-TTPOIIECCAMHU
6 [IpoexTupoBanue CUCTEM JOKYMEHTAIIUOHHOTO 10 4 4 2
" |oGecneuenus
7. |MogaenupoBaHrue HHGOPMAIMOHHBIX MTOTOKOB B KOMIIAHUH 10 4 4 -
8. HubopMaimoHHbIe CUCTEMBI COITPOBOXKICHHS OM3HEC- 10 4 4 2
IIPOLIECCOB
HUTOI'O no pasoenam oucyuniurvl 72 32 32 8
KoHTposnb camocrosTenbHoil pabotsl (KCP) -
ITpomexyrounas arrecraius (MKP) 0,3
[ToaroroBka K 9K3aMeHy 35,7
O61mas TpyJ0€MKOCTh MO JUCIUILTUHE 108

PacnpeneneHI/Ie BHUI0OB yqe6H0171 pa6OTBI H UX TPYAOCMKOCTH II0 pa3JciiaM NTUCHUILIAHBI
(300).

KonugectBo yacos
Breayaut
Ne HaumeHnoBanue pazaenos (Tem) AyRHTOpHaS op}i]zi{
Bcero pabora
pabota
JI 113 JIP CPC
1busnec-nponecc. Knaccuukanus OM3HeC-IpoIeccoB 12 1 11
2. |IlpormeccHpli ¥ QYHKITMOHATBHBIN MOAXO]T K YIIPABJICHUIO 12 1 11
3. MopnenvupoBanne OM3HEC-TIPOIECCOB 12 1 11
4. | JloKkyMeHTHpOBaHHE OM3HEC-TIPOLIECCOB 12 1 11
5 OpraHu3aioHHas CTPYKTypa MpenpusTHS Ha OCHOBE 1 i 11
" |ynpaBieHus OM3HEC-TTPOIIECCAMHU
6 [IpoekTupoBaHuEe CUCTEM JOKYMEHTALIMOHHOTO 13 5 11
" |obecneuenus
7.  |MopnenupoBanue HHQOPMAIIMOHHBIX MIOTOKOB B KOMImaHuu | 13 2 11
8. HNHdopmMamoHHbIe CHCTEMBI COITPOBOXICHUI OM3HEC- 1 i 14
MPOLIECCOB
HUTOI'O no pasoenram oucyuniurvl 99 4 4 91
KoHnTpoab camocrosTenbHoit padoTsl (KCP) -
IIpomexyTounas arrecraius (MKP) 0,3
[ToaroroBka K 3K3aMeHy 8,7
OO6mas TpyJ0€MKOCTh IO JUCIUILTNHE 108

(I)opMa NnpoBE€ACHUA aTTECTALIUU MO JUCHUIVIMHE: DK3aMCH

Astop: goueHT CaBuenko A.IL



