AHHOTaIuUs K pabodeil mporpaMMbl TUCITUTUTHHBI
«b1.B.03.04 TexnoJsiorun oun(ppoBKU U PETPOKOHBEPCHUS JOKYMEHTOB»

O0beM TPYI0EeMKOCTH: 3 3aUCTHBIX CTUHUILIBI

Heas aucuumiIMHbl — chOPMHUPOBATh y CTYACHTOB LEIOCTHOE NPEICTABICHUE O
TEXHOJIOTUSAX OLM(POBKU U IPUHIIMIIAX PETPOKOHBEPCUU IOKYMEHTOB.

3agauu AUCHMIIMHBI

Jlist focTHKEeHUs LeJled peIaoTes caelyoIue 3a1a4l U3y4eHUs TUCLUILIIHBL:

Teopemuueckas KOMNOHEHMA:

1) n3yueHre HOpMaTUBHOM 0a3bl JOKYMEHTOB, PETYJIUPYIOIUX CO3/1aHUE IEKTPOHHOTO
apXUBHOTO QOHAA;

2) u3yueHre OCHOBHBIX TEPMUHOB B 00JIACTH 3JEKTPOHHBIX apXUBOB U PETPOKOHBEPCHUHU.

llosnasamenvras KOMnOHeHmaA:

1) wu3ydeHue 3TANOB pabOTHI IO CO3/IaHHIO IEKTPOHHOTO (hOH/IA MTOJIH30BAHUS;

2) W3y4YCHHUE BUJOB U ATAIOB IPOLECCA PETPOKOHBEPCHUH;

3) u3yueHHe OTEUECTBEHHOTO M 3apyOeXHOro ombITa B 00JACTH CO3JaHMs apXHUBOB
U (POBBIX JOKYMEHTOB.

IIpakmuyeckas komMnonenma:

1) ymenue chopmyarpoBath TpeOOBaHUS K CHCTEMAM JIEKTPOHHOTO apXHBa;

2) 3aKpemjeHue y CTYAEHTOB YMEHHUH I0Jb30BaThCs MOJMYYEHHBIMU 3HAHUSAMM IpU
pEIIeHNH MTPAKTHYECKHX 331249 OU(PPOBKU JTOKYMEHTOB;

Mecto nucuumiauebl B ctpykrype OOII BO:

Jucunmummaa «TexHoorMuu  OuM(PPOBKH M PETPOKOHBEPCUS IOKYMEHTOB)»
NPUHAIISKUAT K 9acTH, (OPMHPYEMON y4acTHUKAMH 00pa3oBaTEeNbHBIX OTHOMIEHHWH Oioka bl
" TucuumnuHel (Moaynn)" yaeOHOro MiaHa.

JUig ycHenHoro yCBOEHHUS! TUCLUIUIMHBI HEOOXOJUMO, YTOObI CTYJEHT MMEJ 3HaHMS,
YMEHUs, BJIaJieHMEe M HaBBIKU B 00beMe TpeOOBaHUM AMCHUIUIMH: «J{OKyMEHTAllMOHHBIM U
apXUBHBI MEeHEDKMEHT», «LudpoBbie TEXHONIOTUN B TOKYMEHTOBEACHUU U apXUBOBEACHUNY,
«CucreMbl )KM3HEOOECIEUEHHS apXUBOBY, U3y4aeMbIX B paMKax OakaiaBpHara.

B cBoro ouepenp, u3yueHHE NUCLUUIUIMHBI OOECIIEYMBAET BO3MOXKHOCTH YCIIEIIHOTO
OCBOCHMS CTYJEHTaMH CIEIyIOIUX JUCHUIUIMH OCHOBHOH 00pa3oBaTelbHONl NpOrpaMMBbl:
«ONEeKTpOHHBIE apXHUBBl M APXHUBHBIA AyTCOPCHHI», 3allliTa BBITYCKHOW KBaTU(UKALMOHHON
paboThI.

TpeGoBaHus K yPOBHIO OCBOCHUS JUCHUTINHBI

W3ydenne naHHOM yuyeOHOM AMCLUMIUIMHBI HampaBlieHO Ha (OpMHpPOBaHHE Y

00y4aromuxcsl CIeAyOIUX KOMIIETEHIUI:

Koj u HammeHoBaHUE MHIOWKaTopa | PeSyJ’ILTaTBI O6y‘IGHI/I$I 110 JMCOUIIJINHE
ITK-2 CnocobeH Kk OopranmM3an JOKYMECHTUPOBAHU A praBHCH‘IeCKOﬁ JACATCIBbHOCTH B OpraHu3anu
[IK-2.1 Opranusyer JIOKyMEHTUPOBaHUE | 3HATh:
praBHeH‘ICCKOﬁ JIESITEIIbHOCTH B OPraHU3aluu - MCTO,I[I/I'IGCKI/IG JAOKYMCHTBI U HAaTUOHAJIbHBIC CTaHAAPThHI B
I1K-2.2 [TpumensieT nHPOPMAIIMOHHBIE CHCTEMBI B cepe  JIOKyMEHTHPOBAHHMS M OWH(DPOBKH  apXMBHBIX
praBHeH‘IeCKOﬁ JCATCIIBHOCTH B OpraHUu3aliu 37)]3:?:13,

- UCITI0JIb30BAaTh OpFaHI/I3aHI/IOHHBIe U TCXHHUYCCKHUC CpeJlCTBa
JUIL  TIepeBoJa B JJEKTPOHHBIM BHUJA JOKYMEHTOB U
JOKYMEHTHPOBAHHOH MH(pOpMAINK OpPraHU3auN

Bnanets:

- HaBBIKAMH OLIEHKH M TPEAOTBpAlllEHUs MOTEHUIUAIbHBIX
pUCKOB B cdepe XpaHEHHs, HCIOJIb30BAHUS APXUBHBIX
JIOKYMEHTOB.

ITK-9 Crioco0OeH k BHEAPEHUIO CHCTEMBI 3JICKTPOHHOT'O apXHBa OPTaHU3AIIH




UIIK-9.1 JleMoHCTpUpYyeT 3HAHMS TEXHOJIOTHH
CUCTEMBI AJIEKTPOHHOTO XPaHEHUS AOKYMEHTOB B
OpraHu3aIu

UIIK 9.2 OpraHusyer BHEIPEHHE CHCTEMBI

QJICKTPOHHOI'O apXuBa B OpraHusaliun

3HaTh:

- OcHoBbl 3akoHOnaTenbecTBa Poccuiickoit denepaunu B
oOnactu 00pabOTKH, XpaHEHUs, PAaCTIO3HABAHNUS JaHHBIX;

- (YHKIUU TPOTPAMMHBIX CPEACTB ONUGPOBKH 3aIUTHI
nHdpopmanuy;

YMeTh:

- WCHIOJB30BaTh MPOTpaMMHOE OOecredeHne IJIsi BBOAa U
onn(pOBKH JaHHBIX B CHCTEMY SJIEKTPOHHOTO apXHBa
Bnanets:

- METOJAMHM CO3JaHMsI DJICKTPOHHOTO (POH/A ITOJTh30BAHMS.

Conep:xaHue qTUCUUTLTHHBI

Pacnipenenenue BHUIOB yueOHOI pabOThI M UX TPYAOEMKOCTH IO pa3/ieiaM JUCIUILTAHBI

(0DO).
KonngectBo yacos
Bueayaur
Ne HaumenoBaHue pasaenos (Tem) AyauTopHas opgasl
Bcero pabota
pabora
JI 113 JIP CPC

1.  |Ienn v 3amauu oru)pOBKHU apXUBHBIX (DOHIOB 2 4 6
2. |DnexTpoHHBIH (OH/ NONB30BaHUS 2 4 6
3. |Metoapl co3aaHuUs ICKTPOHHOTO (DOH/IA TTOTE30BaHHUSI 2 4 8
4 [TnanupoBanue pabOTHI IO CO3AHUIO AIICKTPOHHOTO (PoHIa 2 4 8

M0JIb30BaHUS
5.  |O6opynoBaHue /it OUM(PPOBKH apXHUBOB 2 4 8
6. [I[IporpamMmHoOe obecnieueHue Juisi OLM(POBKU apXHBOB 2 4 8
7. |[ToxroroBka u mepepaya JJOKYMEHTOB Ha OLM(POBKY 2 4 8
8.  |KoHTpousb KauecTBa AIEKTPOHHBIX KOMUH 2 4 7,8

HUTOI'O no pasoenam oucyuniurol 107,8| 16 32 59,8

KoHTtpoas camocTositensHol paboTsl (KCP) -

ITpomesxytounas arrecrarus (MKP) 0,2

IloaroroBka Kk 3a4ery -

OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 108

Pacnipenenenvie BuoB yueOHOM pabOTHl U UX TPYAOEMKOCTH IO pazjienaM AUCIUILTUHBI

(3D0).
KonngectBo yacoB
Bueayaur
No HanmenoBanue pa3zenoB (Tem) AyaaropHas opgasl
Bcero pabora
pabora
JI 113 JIP CPC

1. Ienn 1 3a1aun OLUGPOBKU APXUBHBIX (POHIOB 11 1 10
2. OnekTpoHHbIH (OH/I 0JIB30BAHUS 13 1 12
3. MeTo bl CO3aHuUs JISKTPOHHOTO (POH/IA MOIB30BAHHSI 12 12
4 [TnarupoBaHue pabOTHI MO CO3JaHUIO JIEKTPOHHOTO (OHA 13 1 12

M0JIb30BaHUS
5. O6opynoBanue st OUGPOBKH apXHBOB 14 2 12
6. ITporpammHOe oOecrieueHHE s OIU(PPOBKH aPXUBOB 14 2 12
7. [MToaroToBka u nepegaya JOKyMEHTOB Ha OLU(PPOBKY 15 1 2 12
8. KoHTpons KauecTBa 2JIEKTPOHHBIX KOHH 12 12

HUTOI'O no pasoenram oucyuniurvl 104 4 6 94

Kontpons camocrositensHo# padots! (KCP) -

IIpomexxyTtounast arrectamus (MKP) 0,2

IToAroToBKa K 3a4eTy 3,8

OO6mas TpyJ0€MKOCTh 1O JUCIUILTHHE 108

d)opMa MNPOBEICHUSA ATTCCTAIIMM MO JUCHUIIJIHHE: 3a49€T

ABtop: noueHt CaBueHko A.Il.



