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1. Ileau mMpaKTHKH.

Leab0 MNpoOXokKIeHMs TPOU3BOJCTBEHHON MPEJIUIUIOMHON TpakTHKH  (Hajnee
MIPAKTUKH) SIBJISETCS JOCTHKEHHUE CICAYIOIIMX PE3YIbTAaTOB 00Pa30BaHUS:

— OBIIQJICHUE CTYJEHTAMH HAyYHBIMH METOJAAMH IPOBEICHUS  aHAIUTHYCCKUX
HCCJICIOBAaHUM TPOOJIEMBI  COBEPIIICHCTBOBAHUS JICJIONPOU3BOJICTBA, JOKYMEHTAIIMOHHOTO
oOecrieueHHs YIMPaBJICHUS, APXUBHOTO XpPaHEHUS JIOKYMEHTOB OPTraHM3AallMd B YCIOBHSIX
udpoBoro obIIecTBa;

— OBIIQJICHHE CTY/JCHTaMH HAyYHBIMH METOJAAMH  TIPOBEACHHUS  TEOPETUUCCKUX
WCCJICAOBAHMN MO  M3BICKAHHWIO  ITyTeH COBEPIIICHCTBOBAHMUS  JICJIOMPOU3BOJICTBA,
JOKYMEHTAI[MOHHOTO  OOCCIICUeHUs]  YIPaBJIICHHUS, AaPXUBHOTO  XpaHEHUS JIOKYMEHTOB
opraHu3aIyu B Iu(poBOM OOIIECTRE;

— OBIIQJICHUE  CTYACHTAaMHU  HAYYHBIMH  METOJAaMH  MPOBEACHUS  MPHUKIAJTHBIX
SMITUPUYECKUX HCCIEJOBAaHUN 1O OOOCHOBAaHHWIO MoOJEleH MmocTpoeHus 3PHEKTUBHBIX
JIEIONPOU3BOJICTBA, JTOKYMEHTAIIMOHHOTO OOECIICUCHHS YIIPABJICHUS, APXUBHOTO XPAHCHUS
JIOKYMEHTOB OpPraHU3allMH Ha OCHOBE MPUMEHEHUS IIU(PPOBBIX TEXHOIOTHIA;

— OBIIQJICHHE  CTYJCHTAaMH METOJIaMH  IPOCKTHPOBAHHS  COBPEMEHHBIX  CHCTEM
JIEJIONPOU3BOJICTBA, JIOKYMEHTAIMOHHOTO OOECleYeHusl YIMpaBiICHUs, ApXUBHOTO XPaHEHUS
JIOKYMEHTOB OpPTaHU3AIMH, OTBCUAIONTUM TPEOOBaHUIM IU(PPOBOTO OOIIECTRA,

— npuoOpeTeHre HaBbIKa BbIOOpa W OOOCHOBAHMS AaKTyalbHOW HAyYHOW MPOOJIEMBI,
HANpaBIICHUs, [EMM W 3a7ad HCCICIOBAHUN 110 M3BICKAHUIO IyTeH COBEPIICHCTBOBAHUS
JEJIIONPOU3BOJICTBA, JIOKYMEHTAIMOHHOTO OOECleYeHusl YINpaBiICHUs, apXUBHOTO XPAaHEHUS
JIOKYMEHTOB OpraHu3alui B NU(GpPOBOM 00IIeCcTBE U cOOp M MOATOTOBKA MATCPUAIOB IO ITOU
TeMe J1JIsl HAalMCAaHUsI BBIITYCKHOM KBaJIM(DUKAITMOHHOM pabOTHI.

2. 3aja4uu MPaKTUKU:

—BI)I60p KOHKPETHOTO MNPCANPUATHA OJId WMHHOBAOWMOHHOI'O COBCPIICHCTBOBAHHA €€
JIeNIOTIPOU3BO/ICTBA, JOKYMEHTAIIMOHHOTO OOECIeUYeHUs YINpaBJIEHUS, APXUBHOTO XpaHEHUs
JIOKYMEHTOB B YCJIOBMSIX IIU(GPOBOTo OOIIECTBA;

— IIOCTaHOBKA MPOOJIEMbl COBEPLICHCTBOBAHUS JI€JIONPOU3BO/ICTBA, JOKYMEHTAIHOHHOTO
o0ecrieueHns YOpaBJICHUA, apPXHUBHOI'O XpaHCHHA OOKYMCHTOB OpraHu3allii B YCJIOBUAX
1 poBoro oOIIECTBA,;

— IPOBEJICHHE  AHAJUTHYECKHX  KCCIECNOBAHWN  TPOOJEMbI W COCTaBJICHHE
aHaJTUTHYECKOro 0030pa 1o npoodieme;

— O3HAKOMJICHHE W HM3y4YCHHE OpTraHU3aIMOHHO-YIPABIECHUYECKUX MOJIENEH TpPOIIEeCCOB,
JIeNIOTIPOU3BOJICTBA, JIOKYMEHTAIIMOHHOTO OO0ECleYeHUsl YIpaBlIeHHUs,, apXUBHOTO XpaHEHHUs
JOKYMCHTOB, UCIIOJIb3YCMBIX B OpFaHI/ISaHI/H/I;

— MPOBEJICHUE TEOPETUUECKUX HCCIIeIOBAaHUN MPOOIEMbI M COCTABICHUE TEOPETUYECKOTO
oT4eTa 1o npoodieme;

— MPOBEACHUE TPHUKIATHBIX IMIIMPUIECKUX HCCICIOBAHUIA MPOOJIEMbl Ha BBHIOpAHHOM
IPEINPUATHH 110 0OOCHOBAHUIO MyTel petieHus npoOaemMbl Ha NPEANpUITUH;

— MOATOTOBKA OTYETa O MPOXO0XKJAECHUH NPOU3BOACTBEHHON MPEAIUIUIOMHOM MPaKTHKH;

— MPOBEICHUE MPOEKTHBIX HCCIEOBAaHUM Ha BHIOpAHHOM MPEANPUATHU U pa3paboTka
KOHIICTIIIUM TIOCTPOEHUS MHHOBAIIMOHHBIX CHUCTEM JIEJIONPOU3BOJCTBA, JOKYMEHTAIMOHHOTO
o0ecrieueHus YOpaBJIC€HUA, apXHUBHOT'O XpPAaHCHUA JOKYMCHTOB B YCJIOBUAX C HNPHUMCHCHHEM
IU(POBBIX TEXHOJIOTHIA.

3.  Mecto npaktuku B cTpykrype OOIL.

IIpou3BoacTBEHHAs NPEAJUIUIOMHAs MPAaKTUKAa OTHOCUTCS K 0a30BOi/00s3aTebHON
yactu biok 2 «IIpaktuka» u umeet unnexc b2.0.02.02(11x)

[IpakTrka 6a3upyercss Ha OCBOCHHH CIEAYIOUINX AUCIUILINH:



,ZZUCI/;UI’UZMH, Uszydaemsblx 6 nepeom cemecmpe

b1.0.01 BBenenue B HanpaBiieHUE MOATOTOBKH

b1.0.06 Pycckuii s13pIK 1 OCHOBBI J1€JI0BOM KOMMYHHUKALIUHA

b1.0.08 Ucropus

b1.0.13 Opranu3zanus rocy1apcTBEHHbIX yupexaeHuil B Poccun

b1.0.14 HNudopmaruka

b1.0.21 OCHOBBI TUCKPETHOM MATEMATUKU U ONTHUMHU3ALIUS
JIOKyMEHTOTIOTOKA

b1.B.05.02 OcHOBBI HH(POPMALIMOHHOTO MEHEKMEHTA

,ZZUCI/;UI’UZMH, Uuszydaembsvlx 60 6mopom cemecmpe

b1.0.03 OCHOBBI IPOEKTHOM J1€ATEIBHOCTH B IOKYMEHTOBEACHUH U
apXUBOBE/ICHUU

b1.0.04 Opranu3anoHHOE IMOBE/ICHUE

b1.0.11 be3onacHOCTb KU3HEAEATENBHOCTH

b1.0.12 DKOHOMHMKA

b1.0.17 JloxymeHToBeeHne

b1.B.05.04 OCHOBBI TEOpUU YIIPABIICHUS

b1.B.JIB.01.01 WNHpopMannoHHO-TOKYMEHTALMOHHOE 00ecrieueHre TpaKAaH U
IIOCETUTENEN

b1.B./IB.01.02 Hudposas npuemHas

b1.B.JIB.04.01 PedepupoBanue u peJakTHpPOBaHNUE HAYUYHBIX TEKCTOB

b1.B./1B.04.02 CTuiMcTrKa B IMTepaTypHOE PeIaKTHPOBAHNE

ﬂucuunﬂuH, Uusydaemsvlx 6 mpemovbem cemecmpe

b1.0.07 dunocodus

b51.0.09 IIcuxonorus

b1.0.15 JIOKyMEeHTHas JINHIBUCTHKA

b1.0.16 Teopus 1oKyMeHTa U CUCTEM JOKYMEHTaLlUU

b1.B.01.01 Pa3zpaboTka HOPMAaTHBHO-METOAMUYECKUX JOKYMEHTOB
OpraHu3aIu

b1.B.01.02 Cucrema 10KyMEHTallMM OpraHU3aluu

b1.B.04.02 WudopmanroHHble CUCTEMBI U 06a3bl TaHHBIX

b1.B.04.05 HNHCcTpyMEHTBI IOATOTOBKY MYJIBTUMEIUNHBIX JaHHBIX U

NPE3CHTAINOHHBIX MAaTCPUATIOB
ﬂl/leﬂ/ll’l]lMH, usydaemsvlx 6 uemeepnom cemecmpe

b1.0.05 WNHocTpaHHBIN A3bIK



b1.0.22

b1.B.02.07
b1.B.04.07
b1.B.04.08

b1.B.05.03
b1.B.05.05

b1.B.JIB.02.01

B1.B.J1B.02.02

b1.0.19
b51.0.20

b1.B.02.05

b1.B.02.08
b1.B.04.09
b1.B.04.11
b1.B.04.12
b1.B.05.01

b1.0.18
b1.B.02.02

b1.B.02.03

b1.B.02.04

b1.B.02.06

b1.B.03.03
b1.B.05.07

b1.B.03.01

HNudpopmManinoHHO-KOMMYHUKALMOHHBIE TEXHOJIOTHH U aHAJIN3
JAHHBIX

OcHOBBI OEpEXKIMBOTO MPOU3BOCTBA
AJMUHUCTPUPOBAHKE U YIPaBJICHUE IIU(PPOBHIM KOHTEHTOM

VYipasineHue 3JIEKTPOHHBIMU JOKYMEHTAMHU U KOPIIOPATHUBHBIM
KOHTEHTOM

VYipasineHue 5)KOHOMUKON apXUBHOW OTPaCIU
OcHOBBI HHPOPMALIMOHHOTO MAPKETHHT A

HopMmartuBHO-MeTonMueckas 6a3a JOKYMEHTHOMU JESITETLHOCTH B
OpraHu3alu

CrangapTsl B 00J1aCTH YIIpaBJICHUS JOKYMEHTAIEH

,ZZMCI/;I/H’UZMH, U3ydaembsplx 6 nAiAnom cemecnipe

ApXUBOBEJICHUE

OCHOBEI OpTraHru3allMOHHOI0 IMPOCKTUPOBAHUA JOKYMCHTHBIX
CHUCTEM

HNudopmaninoHHO - TOKyMEHTAllMOHHOE OOecredeHue
NEeSATETbHOCTH HEKOMMEPUECKUX OpraHu3aIui

3amuTa nHPOpPMAITUH B KOH(DUIESHITHATEHOE JISTIOMPOU3BOJICTBO
WccnenoBanne NOKYMEHTHBIX CUCTEM

OCHOBBI 3JIEKTPOHHBIX JOKYMEHTOB B KaJpOBOil paboTe
DNeKTpOHHBIN oduc

Beenenue B O9KOHOMUKY U OCHOBBEI YIIPAaBJICHU 3HAHUHU

ﬂMCl/}MI’UZMH, usydaemsvlx 6 wecmom cemecmpe

Opranuzanus u texsHonorus J10Y

NudopmaninoHHO - TOKyMEHTAlIMOHHOE OOecTeueHne TPy A0BbIX
OTHOIIEHU

OpranuzaloHHOe, HHPOPMAIIMOHHO - JOKYMEHTAIIMOHHOE
o0ecreyeHre AeATeIbHOCTH PyKOBOAUTENS OpraHu3aluu

NHdopmaninoHHO - TOKyMEHTallMOHHOE OOecredeHne
MIPEICTaBUTENbHBIX OPTaHOB BJIACTH U YIPABIICHUS

PermamenTarus 6u3Hec- MPOIECCOB B KOMMEPYECKOH
OpraHu3aIu

CucreMbl )KU3HEOOECTICUCHHSI APXUBOB

Crparerudeckoe yrpaBieHHe JOKyMEHTAI[UEH OpraHUu3aIuu

ﬂucuunﬂuﬁ, uszydaemsblx 6 ceobMOoM cemecmpe

JIOKyMEHTallMOHHBINA U ApXUBHBIM MEHEKMEHT



b1.B.04.01 OCHOBBI JIEKTPOHHOTO JOKYMEHTOO0OpOTa B OPraHU3AINH

b1.B.04.03 BepcTka 10KyMEHTOB U peJTaKTOPCKUE CUCTEMBI
b1.B.04.10 BuyTpuopranuzannonHas KyJabTypa

b1.B.05.08 OcHoBbI HHGOPMAITMOHHOTO TPEITPHHUMATEIHCTBA
b1.B.05.09 OCHOBBI IOKYMEHTHOT'O ayAUTa

b1.B.05.10 CaMOMEHEeIKMEHT

b1.B./IB.03.01 DJIEKTPOHHBIE TOPTU U 3aKYIKH

b1.B./IB.03.02 [udpoBoe nCTOUHUKOBEACHUE

ﬂucuunﬂuH, U3ydaemvblx 6 60CoMOM cemecmpe

b1.B.03.02 DNEeKTPOHHBIE apXUBbI U ApPXUBHBIN ayTCOPCUHT

b1.B.03.04 TexHonoruu onn(pOBKH U PETPOKOHBEPCHS JOKYMEHTOB

b1.B.04.06 udpoBsie TEXHOIOTHH B TOKYMEHTOBEICHUH U apXHUBOBEICHUH

b1.B.05.06 OCHOBBI KOHTPOJIBHOM AEATEILHOCTH B TJOKYMEHTOBEACHUHU U
apXWBOBEICHUU

4. Tun (¢popma) H cocod NMPoBeTeHUsI MPAKTHKH.

Tunm (BMA) NPaKTHKH —  T[POU3BOJACTBEHHAs  IPEIJIUINIOMHAs  INPAKTHKA.
[Ipou3BOACTBEHHAs MPEIAUIUIOMHAS TPAKTUKA II03BOJIAET 3aKpPENUTh 3HAHUS W yMEHUS
UCCIIEIOBATEILCKONM M TMPOEKTHOW JEeATENbHOCTH M chopMHpOBaTh HEOOXOAMMBIN IS
BBITTOJIHEHUS BBITYCKHOM KBalM(PUKALMOHHOM pabOThl KOHKPETHbIE HABBIKM B BBINOJIHEHUU
MIPOEKTHO-UCCIIEIOBATEILCKUX PA0OT B JTOKYMEHTHOU cdepe W o0ecrnedynBaeT MOTHUBAIUIO ISt
ycnemHoro ee (BKP) BoimonHenus.

Cnoco0 — cranioHapHas (Bble3Hasi) npakTuka. [IpeumMyiecTBeHHO MpaKkTUKa MPOXOAUT
Ha npeanpuatusax ropoaa KpacHonapa. BeiezqHas npakTuka JOIMyCKaeTCsl KaK HCKIIIOUEHUE.

dopma - HemnpepblBHO, JuO0 myTeM dYepenoBaHus. Paboumii ydeOHBIM TUIaH
npeaycMaTpuBaeT HeNpepbiBHYIO ¢GopMy TnpoBeneHus mnpakTuku. IIpepsiBHas ¢opma
MIPOBEJCHUS MPAKTUKH JIOMYCKAETCS KaK UCKIIIOUEHUE B MHIMBUYaJIbHOM MOPSJIKE.

[Ipou3BoacTBEeHHAss  MPEJIMIUIOMHAs — MpaKkTHKa MOPOBOJUTCA B MPOQMIBHBIX
OpraHM3alMsX M MOXKeT ObIThb OpraHu3oBaHa B MOJAPA3JCICHUAX JEJONPOU3BOJICTBA,
JOKYMEHTAllMOHHOTO ~ 00ECMeYeHUs] yNpaBJIEHUs, AapXMBHON JEATENbHOCTH  pa3IMYHbIX
rOCy/IapCTBEHHBIX, MyHHUIIUIAIBHBIX U KOMMEPUYECKUX OpraHu3alui, a TakkKe B CTPYKTYpPHBIX
NOJIpa3IeJICHUsAX YHUBEPCUTETA.

Cnoco6 wu ¢opma TIPOBENCHHS TMPOU3BOJICTBEHHOW MPEATUIIIIOMHON TPAKTUKH
KOHKPETU3UPYETCA MPH 3aKII0OUEHUH ¢ MPOQUIbHON OpraHu3anueil 10roBopa 0 NpakTHYecKoi
MOATOTOBKE oOyuaromuxcs (mprioxenue 1). 3akiod4eHne TaHHOTO JIOTOBOPa OCYIIECTBIISETCS
1100 B pe3ynbTare MpsMOi JoroBopeHHOCTH KyOaHCKOro rocyaapcTBEHHOTO YHUBEPCUTETA C
npoduabHONW opraHu3anuel, J1M6o Ha OCHOBAaHMM NHCHMEHHOTO 3asBJIEHHS OOydarolerocs o
MecTe TMPOXOXKJIEHHUS MPOU3BOJACTBEHHON NPEAJUIUIOMHON MpPaKTUKU (MIpUIIOKEHHE 2),
OCHOBaHHEM [UIsl KOTOPOTO CIY)KMT TapaHTUHHOE NHUChMO NPOPUIBHONW OpraHU3aluu
(mpunoxkenuu 3). Bo BTopom ciydae, mpHu MPOXOXKACHUU TMPAKTHKH MO MECTy JKHMTEIbCTBA,
CTYJEHT TaKXe TMHUIIeT 3asiBJICHHE O pa3pelieHud MPOXOXKICHHUS MPOU3BOJCTBEHHON
NPEIMIUIOMHON TPAaKTUKKA B NMPO(UIBHON OpraHu3alMy M0 MECTY KUTENbCTBA M OTKa3e OT
BO3MEILIEHHUSI PACXOJOB Ha IPOE3] U IPOKHUBAHUE, CBA3AHHBIX C MPOXOKIACHUEM IPAKTHKU
(npunoxxenue 4).



5. IlepedeHb MUIAHMPYEMBIX Pe3y/1bTATOB 00y4eHHUs PH MPOXO0KICHUH PAKTHKH,
COOTHECEHHBIX C INIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOM NPOrPAMMBI.
B pesynbraTte npoXOXKAEHMsS MPAKTUKH CTYAEHT [JOJDKEH IPHOOPECTH CleAyrolIne
komrnereHH B cooTBeTcTBUN ¢ PI'OC BO 1 pabounm y4eOHBIM IITAHOM.

Kox Cojeprkanue [Tnanupyemble pe3yabTaThl IPU MPOXOKIACHUN
Ne n
[r. | KOMIETE | KOMIETEHIMH (wmm eé NPaKTUKH
© | Huum 4acTH) (MHIMKATOPBI TOCTUIKEHHS KOMIIETEHIIMH)
1 2 3 4
MK-1 CnocoOen |UIIK-1.1. Pa3pabaTbiBaTh JIOKAJIbHBIC HOPMATHBHBIC
1. |TIK-1.1 |pa3pabarbIBaTh M|aKTBl 1O  JIOKYMCHTAIlMOHHOMY  OOECIICUCHHIO
BHEPATh  JIOKAJIbHBIC | yIIPAaBICHUS OpraHu3aIue
HOpPMAaTHBHBIE aKThl 110
OKYMEHTAIIMOHHOM
AOKY H Y AmK-1.2. Buenpsier J10KanbHbIE HOPMAaTUBHBIE AKThI
00ecre4eHnIo
2 [1K-1.2 M0 JOKYMEHTAIIHOHHOMY OOECIIeUEHHUIO YIPaBICHUS
YIpaBICHUS .
. OpraHuzaiuen
opraHu3zanuen
1 [K-2.1 IIK-2 Cnocoben x|HMIIK-2.1. Opranusyer JIOKYMEHTHUPOBaHUE
' "~ |opraHuzauuu yIpaBIEHYECKOH 1€ TeIbHOCTH B OpraHu3aluu
JTOKYMEHTHPOBAHUS
yIpaBJIeHYECKOI UYK-2.2. T
-2.2. llpumensier nHGOPMALIMOHHBIE CHUCTEMbI B
2 [IK-2.2 |nesTenbHOCTH B pHy (opman
YIPaBJICHYECKOH IEITETFHOCTH B OPTraHU3aluu
OpraHu3aIluu
1 MK-3.1 HIIK-3.1. Peamusyer ymnpaBiIeHYECKHE pEIICHUS B
' "~ |IK-3 CnocobeH K |opraHu3aluu JOKYMEHTOOOOpOTa B OpraHU3aluu
BEJICHUIO
OKyMEHTOO0OpoTa B
HOKY P MIIK-3.2. VYuyactByeTr B OpraHu3alidl PHHATHSL
OpraHu3aIH .
2 I1K-3.2 YIPaBIEHYECKUX peleHni B BEJICHUH
JIOKYMEHTO000pOTa
K-4 Cnocoben |UITK-4.1. YyactByeT B paboTe M0 MPOEKTHPOBAHUIO U
1 [IK-4.1 |CCYWECTBIATE PaboTHI | BHEAPEHUIO CUCTEMBI 3JIEKTPOHHOTO
' " |10 MPOEKTHPOBAHMIO M |TOKYMEHTOO0OpOTa B cdepe JTOKyMEHTALHOHHOIO
BHEJIPEHUIO  CHCTEMBI | yIIPaBJICHUS OPTaHU3aAIHH
AJIEKTPOHHOTO
JOKYMEHTOO0OpoTa B
chepe NYK-4.2. Crnocoben MIPUMEHSATD CUCTEMBI
2 [IK-4.2 |1OKYMEHTAIlMOHHOTO  |3JIEKTPOHHOTO JIOKyMEHTO000pOoTa B chepe
YIpaBJICHUS JOKYMEHTALMOHHOTO YIPaBJIEHUsS] OpraHU3aluu
OpraHu3aIu
HIIK-5.1. JemoHcTpHpyeT BIIQJICHUE
IK-5 Cnocoben
1. |IIK-5.1 UHPOPMALIMOHHBIMM ~ TEXHOJOTMAMU B pabore C
OCYIIECTBIISTH
JOKYMEHTaMHU OpraHU3aIiu
MH(pOPMAIMOHHO-
CIpaBOYHbIE PabOTHI C
5 [IK-5.2 |AOKyMeHTaMu HUIIK-5.2. Ilpumenser wuHGOPMAIIMOHHO-CITPABOYHBIC
" |opranuzanuun CHCTEMBI B paboOTe ¢ JOKYMEHTaMHU OpraHu3aiuu




1 2 3 4

1 K-6.1 IIK-6 Cnocober |MIIK-6.1. PerymupyeT KOHTPOJIb IPOLIECCA M CPOKOB
' ' OCYILECTBIATH HCIIOJIHEHUS JOKYMEHTOB B OpraHu3aluu
KOHTpPOJb Mpolecca M
CPOKOB  HCIOJIHCHUS
MNYK-6.2. OcymiecTBiseT KOHTPOIbHYIO ACSITEILHOCTD
2 [IK-6.2 |10KyMEeHTOB B y P yio a1

B JOKYMEHTOBEIECHUHU U aPXUBOBEICHUN OPraHU3aIli1
OpraHu3aluu y P P

IIK-7 Coocober k
1. T[IK-7.1 |BeacHUIO
OIepaTUBHOTO

HIIK-7.1. Bener onepaTUBHOE XpaHEHHE JTIOKYMEHTOB
B OpraHu3aiuu

XpaHEHUs] JTIOKyMEHTOB
B  OpraHusaluv |
nepenaun  gen i | MIIK-7.2. YyacTByeT B opraHuzalluu U Mepeaayu aei
MOCIIEAYIOIIETr0 JUTSL TIOCITIETYFOIIIETO XPaHESHUSI

XpaHEeHUS

2 [1K-7.2

K-8 CrocoGen HIIK-8.1. JlemOoHCTpUpyeT 3HaHHS  IOCTPOCHUS

1. |IIK-8.1 CUCTEMBl ApXUBHOTO XpaHEHUs el (AOKYMEHTOB) B
MIOCTPOUTHh  CHCTEMBbI
OpraHu3aluu

APXHUBHOI'O XpaHCHUA

nen  (IOKyMEHTOB) B

2 [K-8.2 |opramusamun MNYK-8.2. VYuyactByer B (OPMHUPOBAHHU CHUCTEMBI

ApPXUBHOTO XpaHEeHHUsI JieN (JOKYMEHTOB) B OpraHU3aI[u1

HIIK-9.1. JleMoHCTpUpYeT 3HAHHS  TEXHOJIOTHH
1. |IIK-9.1 [IIK-9 CnocobeH K|cHCTeMBI 3JEKTPOHHOTO XpaHCHHUs JIOKYMEHTOB B
BHEJIPEHUIO  CHCTEMBI | OpraHu3alnn

AJIEKTPOHHOTO  apXHBa
OpraHu3aIuu NYK-9.2. Opranusyer BHEJIpEHUE CUCTEMBI
AJIEKTPOHHOTO apXMBa B OpraHU3aIliu

2 I1K-9.2

1 2 3 4

6. CTpyKTypa M coaep:KaHHe MPAKTHKH

OObeM mpakTUKU cocTaBisgeT _9 3adetHbix eaunmil (324 yacoB), 2 yaca BbIJICICHBI Ha
KOHTAaKTHYIO pa0boTy oOydaromMxcsi ¢ TperojaBaTeneM W 322 4ac Ha CaMOCTOSITENBHYIO paboTy
CTyJIeHTOB, B ToM urcie _308 dwacoB B (opMe MPaKTUUECKOM MOAroTOBKU. IIpoa0IKUTEIBHOCTD
npaKTuKu _6 Henesb. BpeMst mpoBeIeHUs PaKTUKU _S_ Kypc.

[pou3BoaCTBEHHAsI TIPEUIMTUIOMHAS TPAKTHKA B COOTBETCTBUH C PEIIAEMBIMHU CTYICHTAMU
3aj1a4aMH JIOTHYCCKU pa30UTa Ha CIICYIOIIHX TISITh 3TAIllOB €€ MPOXOKICHHUS:

— MOArOTOBUTEJIBHBIN ATaIl,
— UH(OPMAITMOHHBIH ATall,
— ACCIeIOBATEIILCKUH dTall,
— TBOPYECKUH ITall,

— 3aKJIFOYMTENBHBIN JTaIl.

ConepxaHue pas3ienoB MporpaMMbl TMPAKTUKH, pacrpenelieHHe OropKera BpeMEeHU
MPaKTHKKU Ha WX BBITOJHEHUE MPEACTaBIEHO B Ta0IHLIe



Pazpnensl (3Tamnsl)
NPaKTUKX TI0 BUAaM
y4eOHOM JeSTEIBHOCTH,
BKITIOYAs
CaMOCTOSITENIbHYIO padoTy

Coneprxanue pasnena

bromxer
BPEMCHH,
(gacnhr)

2

3

4

IToaroroBUTEIBHBIN dTaN

Ilomydenne 3agad  Ha  NPOU3BOJACTBEHHYIO
NPEIIUIUIOMHYI0O  TPAaKTUKy M pa3padoTka
KaJeHIapHOro IjlaHa WX peanuzauuu. Ha stom
JTane OCYIUECTBIISICTCS BBIOOP OpraHU3alUU
(IpenmpusaTHs), 3aKJTIOYCHHC JIOTOBOPA,
MONy4YeHWEe  WHAUBHIYaJbHOTO  3aJaHusl Y
PYKOBOIUTEIS MIPOM3BOACTBEHHOMN
NPEIIUIUIOMHON NMPAKTUKH B COOTBETCTBUH C €€
HENISIMU U 3a/la4aMH, a TaK)Ke B COOTBETCTBUH C
BBIOpaHHOMN TEMOH BBIITYCKHOM
KBaTM(UKAMOHHON  paboTel.  BrmmomHsercs
oopMIIeHHE, COTIacOBaHUE W  YTBEPXKICHUE
JIOKYMEHTOB, HEOOXOJIUMBIX JUIS TPOXOXKICHUSI
MPaKTUKU. [IpoBoautcs YCTaHOBOYHAs
KOH(EpEeHIUs

6 (1 gaca
KOHTAKTHast
pabota)

WNHudopmanmonnsiii sTan

O3HakOMJIEHHE C CHCTEMOW  JOKYMEHTHOH
nesitenbHOCTH Oa3oBoro mpennpusitus. [louck u
OpraHu3aLys JocTyna K HUCTOYHUKAM
WHPOPMAIUH, COJCPKAIIUM CBEJICHHS O CUCTEME
JIOKyMEHTHOW JIeATENIbHOCTH, €€ OpraHu3aluu U
yIpaBJICHUH Ha MPEANPHUITUH. Coop
WHPOpPMAIUK M3 JOKYMEHTHBIX HMCTOYHHUKOB H
myTeM HEIMOCPeICTBEHHOTO W3y4eHUs
OpraHu3alMd MW  YOPABICHUS  JTOKYMEHTHOU
JESITEIbHOCTHIO B CTPYKTYPHBIX ITOAPa3ACICHUSIX
MPEPUATHS, OCYIIECTBIISIONIUX JAEATEIbHOCTh B
cdepax IeI0Npor3BOACTBA, JOKYMEHTALMOHHOTO
oOecrieyeHus yIpaBJICHUS, OpraHu3aluu
JIOKYMEHT0000pOTa, CO3JaHUSl KOPIOPAaTUBHBIX
JOKYMEHTHBIX cucTeM. [loaroroBka nadopMamm
K CHUCTEMHBIM HccienoBaHusM. CucremaTuzaunms
MarepuanoB Juisl nepeoro pasnena BKP

108

HccnenoBarenbckuii aTan

[IpoBenenue CHUCTEMHBIX HUCCIIEN0BaHUN
COCTOSIHMSI CUCTEMBI JOKYMEHTHOUN AESITEIbHOCTH
Ha 0a30BOM MPEANPHUATHHU C TETBI0 OMpPeIeIICHUs
(baKTI/I‘IeCKOFO COCTOsSAHHA €€ TGXHOJ’IOI‘I/I‘IGCKOI‘/'I,
WHQPACTPYKTYPHOH, HOPMATHBHO-TIPABOBOW  H
TEOPETUKO-METOAO0JIOTUYECKOM 0a3bl u
BBISIBJICHUSA CUCTCMHBIX HECOOTBETCTBHI.
IlocranoBKka mpOOIIEMBI  COBEPIIEHCTBOBAHUS
CHUCTEM JOKYMEHTHOH IesITeNbHOCTH Ha 0a30BOM
MPeNnpUATAN. Y TOUYHEHHE MPOOIIEMBI B CHUCTEME
JIOKYMEHTHOM EATENLHOCTHA 0a30BOro
NPEeNNpUiThs, Ha pEeIIeHHe KOTOpOod Oyzaer
HampaBlieHa  BBHIMYCKHAs  KBaJM()UKAIMOHHAS
pabora. Tounoe dopmynupoBanne 0OBEKTA,
npeaMeTa, I[eld ¢ 3aJad  UCCIEIOBaHUU.
Cuctematuzanuss MaTepuagoB IJIi  BTOPOTO
pasnena BKP

100




1 2 3 4

4, TBopueckuit aTan BripaboTka u 000CHOBaHUE uzieu
COBEpILEHCTBOBAHMS ~ CHCTEMBI  JIOKYMEHTHOM
JesATeIbHOCTH 0a30Boro NPENpPUATHS,

OCYILIECTBJICHHE KOTOPOW TMO3BOJIUT PELIUTh
MOCTaBIeHHYO MTpobieMy. Bbibop n o6ocHOBaHME
Hay4YHOTO HOAXO0Ja, KOHUEMNUUH, TEOpUu U
METO/OJIOTUH, B PaMKax KOTOPBIX OyIyT pelieHbl
MOCTaBIICHHBIE  33Ja4dl  MCCIIEJOBaHUA  TI0
COBEPILEHCTBOBAHUIO CHCTEMbl JOKYMEHTHOMN
JesTeIbHOCTH 0a30BOro mpeanpustus. TodHoe
dopMynHUpoBaHHE  OXHUAAEMBIX  PE3yJbTaTOB
HCCIIEA0BAHUM o BBIITYCKHOM
KBATH(UKAIIMOHHOW  pabore ®  pa3paboTka
KaJeHAapHOro IaHa-rpaduka ee 3aBeplicHHS W
MOJATOTOBKH K 3aIIUTE. CucreMmaTuzarus
MaTepHayioB I TpeThero pazaena BKP

100

5. BaKIIIOYNTEIILHBIN ATAIl IToaroroBka u NIPOBEJACHUE UTOTrOBOU
KOH(epeHLIUH o pesymbrataM | 1 (1 wac
MPOU3BOACTBEHHOW MPEATUIIOMHON MPAaKTUKH, B
X0JIe KOTOPOU MPOXOJUT aTTeCTAlUsI CTYJECHTOB U
BBICTABIISICTCS HUTOroBast OIICHKA 3a
MIPOU3BOICTBCHHYIO MPEIAUILIOMHYIO MPAKTHKY .

KOHTaKTHAsI
pabora)

[TpomomKUTENFHOCTh  KaXIOTO BUAA PA0OT, MPETYCMOTPEHHOTO IDIAHOM, YTOYHSCTCS
CTYZEHTOM COBMECTHO C PyKOBOAMUTEIEM IPAKTUKH.
dopma mPOMEKYTOUHOM aTTECTAIIUH — 3a4eT 0€3 BHICTABJICHUS OIICHKH.

7. ®opMbl 00pa30BaTeIbHOM AesITeILHOCTH B X0/1e NPOXO0KIeHH 00y4ar0IMMHCs
NPAKTHKH

[IpakTuka npoBoauTcs B (opMe KOHTAKTHON pabOThl 00YyYarOMMXCS ¢ PyKOBOJIUTEIEM
NPaKTUKUA OT YHUBEPCUTETA U BKIIIOYAET B ceOsl MPOBEJCHUE YCTAHOBOYHOM U 3aKIIOUUTEIHLHON
KOH(epeHlnii, cocTaBieHre paboudero rpaguka (IiaHa) MPOBEACHUS NMPAKTUKU, pa3padbOTKy
UHIMBUYAIbHBIX 3aJaHUH, BBINOJHAEMBIX B IEPHOJ NPAKTUKU, OKa3zaHHE METOIUYECKOMH
IOMOIIIM TI0 BONPOCAM TIPOXOXKACHHUS TPAKTHKH, OCYIIECTBICHHE TEKYIIETO KOHTPOIS
yCIIEBaEMOCTH M MTPOMEKYTOUHOM aTTeCTalUH.

Ha nrdopmarnmonHoM, ccaeoBaTeIbCKOM U TBOPUECKOM ITAIax MPaKTHKA IIPOBOAUTCS
B (hopMe MPAKTUUECKON MOATOTOBKU MYTEM HEMOCPEICTBEHHOI'O BBITOJHEHHS 00Yy4atOLUMMUC
HCCIIEIOBATEIILCKUX M TPOCKTHBIX BHIIOB Pa0OT, CBSI3aHHBIX C Oyaymied mpodeccHoHATLHON
JesTeNbHOCTRIO U opmupoBanueM kommereniuii [1K-1, ITK-2, T1K-3, T1K-4, T1K-5, TT1K-6, I1K-
7, TIK-8, T1K-9;

Ha Bcex sTamax BBINOJHEHUS NPAKTUKU peanusyeTcs GopMa caMOCTOSTEIbHON paboThI
00yJaronuxcst Kak OCHOBHasi popMa 00pa30BaTeIHbHOU MEATETLHOCTH.

K wusbIM Qopmam paboOTBl CTYJEHTOB MpPHU MPOXOXKIEHUH TNPAKTUKUA OTHOCSITCS
CleyIoIIne:

— MIPOBEJICHUE PYKOBOJAUTENIEM MPAKTUKU OT MPOQGMIBHOW OpraHu3allMd HHCTPYKTaXka
CTYACHTOB TI0 O3HAKOMIICHHIO C TpeOOBAaHWSMHU OXpaHbl TPyla, TEXHUKH OE30MacCHOCTH,
MOXKapHOW OE30MaCHOCTH, a TaKXkKe ¢ MPaBUIIaMU BHYTPEHHET0 TPYI0BOTO paclopsKa,

— COTJIacOBaHHME MHIAMBHIYaJbHBIX 3aJlaHUM, COJEpXKAHUA U TUIAHUPYEMBIX PE3yJIbTaTOB
NPaKTHUKH,

— OCYUIIECTBJICHNE KOOPANHAIIMOHHON padOThl M KOHCYJIbTUPOBAHUS CTYIEHTOB B MEPHUO/L
MPOXOXKACHUS TPAKTUKU,

— OIICHKA Pe3yJIbTaTOB MPOX0XKICHUS MPAKTHKH,



— COCTaBJICHHUE XapaKTEPUCTUKHU (OT3bIBA) O MPOXOXKICHUH MTPAKTUKH.

8. DopMBbI OTYETHOCTH MPAKTHKH.

B kauecTBe 0CHOBHOM (POPMBI OTYETHOCTH IO MPAKTUKE YCTAHABJIUBAETCS MUCHMEHHBIN
oTyeT. MakeTr oTdera IO MpakTUKe npuBeneH B mnpwiokeHun 5 k PIIII. Kpome Ttoro k
MUCbMEHHOMY OTYETY IpuiaraeTcs HHAMBUAYaIbHOE 3aJaHue (IpUIoKeHue 6), JHEBHUK MPAKTUKU
(mpustoskeHue 7), OLIEHOUHBIA JHCT (MPUIOKEHUE §), CBEACHUS O MPOXOXKIECHUH HHCTPYKTa)Ka
(mpustoskeHue 9) ¥ OT3BIB PYKOBOIUTENS OT MpoduiibHON opranu3anuu (nmpuioskenue 10)

9. O6pa3oBaTeIbHbIE TEXHOJIOTHH, HCIOJIb3yeMble Ha MPaKTHKE.

[Ipy mpoBeneHWM TPAKTUKH HCIOIB3YIOTCS 00pa3oBaTelbHBIE TEXHOJIOTUHM B (opme
KOHCYJIbTAIIUA PYKOBOJUTEICH TMPAKTHKH OT YHHBEPCUTCTA M PYKOBOJUTEICH TNPAKTHKH OT
npoHUIBHON OpraHU3alliy, a TAK)KE B BUIE CAMOCTOSTEIILHON pabOThI CTY/ICHTOB.

Kpome TpamuioHHBIX 00pa30BaTENbHBIX, HAYYHO-HUCCIICIOBATEIILCKUX TEXHOJIOTHH,
UCIIOJIb3YEMBIX B TIPOIECCE TMPAKTUYCCKOW JCSTEIbHOCTH, WCIIONB3YIOTCS W WHTEPAKTUBHBIC
TEXHOJIOTHH (aHAIN3 U pa300p KOHKPETHBIX CHTYAIIHH, TOJJrOTOBKA Ha X OCHOBE PEKOMEHIAIINI) C
BKJTFOUCHHEM MPAKTHKAHTOB B AaKTUBHOE B3aMMO/ICHCTBHIE BCEX YIACTBYIOIIMX B MPOIIECCE ACTIOBOTO
OOILIEHMS.

10. Y4yeOHO-MeTOAUYECKOe O0ecleYeHrne CaMOCTOATEIbHOI PadoThl CTYICHTOB HAa
NMpaKTHKe.
Y4eOHO-METOIMYECKUM  00ECIeYeHUEM CaMOCTOSITEIbHOM  padOThl  CTYIEHTOB  IPH

IIPOXOKIEHUH IIPAKTUKH SIBJISIIOTCS:

1. yueOHas mureparypa;

2. HOpPMaTHUBHBIE IOKYMEHTBI, pEriIaMEHTUPYIOIINE TPOXOKICHUE TPAKTUKHU CTYJCHTOM;

3. MeToaMuYecKue pa3paboTKU I CTYAEHTOB, ONPEENSIONe MOPSIOK MPOXOXKAECHHUS U
CoZiepyKaHNEe MPaKTUKH

CamocrosTenbHas padoTa CTYyJJIEHTOB BO BpeMsl IPOXOKIEHUS TPAKTUKU BKIIIOYAET:

— BEJICHUE JJTHEBHUKA [TPAKTUKU;

— o(hopmIIeHHE UTOTOBOTO OTYETA MO MPAKTHKE.

— aHaJIN3 HOPMATUBHO-METOJMYECKON 0a3bl OpraHu3alvy;

— aHaJIM3 Hay4YHbIX MyOJIMKAlMU 10 3apaHee ONpeNeNIEHHOW PyKOBOIUTEIEM IPAKTUKH TEME;

— aHanmu3 U 00paboTKy HH(pOPMALIUH, TTOITYYEHHON UMH TIPU MPOXOXKICHUH ITPAKTUKU

— paboTy ¢ Hay4YHOH, y4eOHOW 1 METOANYECKOH JIUTEPaTypoil,

— pabota ¢ KoHcieKTamu Jiekiuid, IbC.

—HUTA.

JInst caMOCTOSTENbHOM pabOTHI MPECTABIAETCS ayUTOPHSI C KOMITBIOTEPOM U JJOCTYIIOM B

I/IHTCpHCT, K 3J'ICKTp0HH0171 OnOIMoTEeKE By3a U K I/IH(I)OpMaL[I/IOHHO-CHpaBOLIHBIM CUCTCMAaM.

11. @DoH/I OLEHOYHBIX CPEACTB /I NPOBEACHUS] MMPOMEKYTOYHON AaTrecTanuu
00y4YaroIuxcsi M0 MPaKTHKe.
@®opmMa KOHTPOJISA MPAKTUKH 10 3TanaM (pOpMUPOBAHUS KOMIIETEHIIHI



Paznensl (aTams) Kox Onucanue
MIPAKTUKH TI0 BUIAM roKasaTtejied u
" KOHTPOJIHPY
y4eOHOM NeATSIILHOCTH, . KpUTEPHUEB
No eMoun DopMBI TEKYIIIETO
BKJIIOYast OIIEHHUBAHUS
/1 KOMIIETEHITH KOHTPOJIS N
1 (o ce KOMITETEHIIUH Ha
CaMOCTOSITEIIbHYIO0 padoTy wacTi) Pa3IMYHBIX dTAIax UX
oOyJaromuxcs dbopMupoBaHus
1. IToaroroBuTeNnLHBIN 3TAII [1K-1, [IK-2, | [TnanupoBaHue Hanuune B roroBoM
ITK-3, [1K-4, | ocBOocHHUS rpaduKe MPOXOKIACHUS
IIK-5, IIK-6, | KOMOeTeHIUH MPaKTUKHU
I1K-7, IIK-8,
I1K-9
2. WudopmannoHHbIi 3Tan I1K-1, IIK-2, | CobecenoBanue 1o
3HaeT cozepKaHue 1Mo
ITK-3, TIK-4, | pe3ynsTaram CVILICCTR
ITK-5, T[IK-6, | TeopeTryecKkoro OZEU/IBagMoﬁ
[1K-7, [IK-8, | uzyueHus COMIETEHII
I1K-9 KOMIIETEHIINU H
3. HccnenoBareancKuii dTall IIK-1, I[IK-2, | Bemoanenue
I1K-3, IIK-4, | npakTuueckoro
IK-5, IIK-6, | sanarus o YMeeT npaBUIBLHO
ITR-7, TIK-8, | pesyasratam oc eCTII;JI;ITL 3a/laHue
I1K-9 IPaKTHYECKOTO yu A
OCBOEHUS
KOMIIETEHIINU
4, TBopYeckuii sTan IIK-1, TIK-2,
Ortuet 00
I1K-3, I1K-4, DOH3BOICTECHHON OTtpaxkaer xon u
I1K-5, ITK-6, npe HHiOMHOﬁ pe3yabTaThl OCBOEHUS
I1K-7, I1K-8, npaglxme KOMIIETEHIIUI
TK-9 p
5. 3aKJIFOYNTENBHBIN 3Tall IIK-1, IIK-2, Ve TebHas
ITK-3, TIK-4, Hoxmnan Ha I CSiHTa ust
[IK-5, TTK-6, KOH(beI[eH 15051 Ie):; J'II)Ta;IOB OCBOCHUSA
IIK-7, IK-8, pert EORZHCTCH 14054
TK-9 t

Texkyumii KOHTPOJIb IpeanoyiaraeT KOHTPOJb €KETHEBHOM MOCEIIAeMOCTH CTYIEHTaMH paboumx
MECT B OpPTaHM3aIN ¥ KOHTPOJIb MPABMIIEHOCTH (POPMHUPOBAHMS KOMIIETEHITHA.

IIpoMeXyTOUHBI KOHTPOJIb IPEANONAraeT IPOBEACHUE II0 OKOHYAHUM IPAKTUKU IPOBEPKH
JIOKYMEHTOB (OTYeT, THEBHUK, XapaKTEPHCTUKA CTyjEHTa, MOpTdoano, 0T3biB). JIOKYMEHThI 00s3aTeIbHO
JIOJDKHBI OBITH 3aBEPEHBI MMONUCHI0 PYKOBOAMUTENS MIPAKTHKH.



YpoBHH Kon
Ne | chopMupoBaHH | KOHTPOIHPYEMOU
OCHOBHBIE IPU3HAKH YPOBHS (JECKPUITOPHBIE XapaKTEPUCTUKN)
n/m ocTH KOMIIETEHIINU
KOMIIETEHIMU | (WJIM ee 4acTH)
1 2 3 4
1. |IloporoBerit [IK-1 Cnocoben |3naTh: Kak B THHOBBIX YCIOBHSAX OCYIIECTBIIATH pa3paboTKy U
pa3pabaTeiBaTh U |BHEAPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
BHEJIPATH JOKYMEHTallMOHHOMY 00€CIEUCHHIO YIIPABICHUS OpraHu3aluei
JIOKaJIBHBIE YMmerb: OcylecTBIATh B THUIIOBBIX YCIOBHSX pPa3pabOTKy u
HOpMaTHBHbBIE BHEPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
aKThI 110 JOKYMEHTAIIHOHHOMY 00€CICUCHHIO YIIPABIICHUSI OpraHu3alueH
TOKYMEHTAIMOHH | BnageTh: Pa3paboTKkoil u BHEIpeHNEM JOKaTbHBIX HOPMATHBHBIX
oMy aKTOB 10 JOKYMEHTAaIlHOHHOMY OOECIECUCHHMIO YIIPaBICHUS
00ecneyeHuIo OpraHu3anyel B TUMOBBIX YCIOBHSAX
ba3zoBbl1it YHOpaBJICHUA 3narb: Kak B HEIITAaTHBIX YCIOBHAX OCYIIECTBIATEH pa3padOTKy U
OpraHu3anuei BHEIPATH JIOKaJIbHBIE HOPMAaTHUBHEIE aKTBI 110
JOKYMEHTallUOHHOMY 00€CIEUCHHIO YIIPABJICHUSI OpraHu3alue
YMmern: OcymecTBIsITh B HEIITATHBIX YCIOBHUSX Pa3pabOTKy H
BHEPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
JOKYMEHTallUOHHOMY 00€CIEUCHHIO YIIPABJICHUSI OpraHu3aluen
Bnaners: Pa3paboTkoiil 1 BHEIpeHUEM JTOKaTHHBIX HOPMAaTHBHBIX
aKTOB TI0 JOKYMEHTAal[HOHHOMY OOECIEUCHHIO YIIPaBICHHUS
OpraHHU3alKel B HEINTATHBIX YCIOBHAX
[IponBunyTHII 3HaTh: Kak B HOBBIX YCIOBHSAX OCYIIECTBISTH Pa3pabOTKy U
BHEPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
JOKYMECHTAIIHOHHOMY 00ECIICUCHHUIO YIIPABIICHHUSI OpraHu3aliue
YMmerb: OcymecTBisiTh B HOBBIX YCIOBUSIX pa3pabOTKy H
BHEJPATH JIOKaJIbHBIE HOpPMAaTHBHbIE aKTBI o
JIOKYMEHTAIIHOHHOMY 00€CTICUEHHIO YIIPABIICHHUS] OpraHu3aliue
Buaaners: PazpaboTkoii v BHEIPEHHUEM JIOKATBHBIX HOPMATHBHBIX
aKTOB TI0 JOKYMEHTAI[HOHHOMY OOECHEUCHHMIO YIPaBJICHUS
OpraHM3alyel B HOBBIX YCIOBHSIX
2. |IloporoBsiii [IK-2 Crniocoben |3naTh: Kak B THUIOBBIX YCIIOBUSX OCYILICCTBISATH OPTraHU3aIIUIO
K OpraHu3alyy  |JOKYMEHTHPOBAHHSI yIpaBIeHYECKON JeSITeTbHOCTH B
JOKYMEHTHPOBAH |OpraHu3alyy
us Ymerb: OcCylIECTBIATh B THIOBBIX YCJIOBUSX OPraHU3aLUIO
YIIPaBIIEHYECKOH | TOKYMEHTUPOBAHHUS yIpaBIeHYECKOM JeSITeTbHOCTH B
JEATEILHOCTU B | OpraHu3alliu
OpraHu3alnn Bnapern: OpraHuzanueil JOKYMEHTHPOBAHMS YIIPaBICHYECKON
JIESITEIbHOCTH B OPTaHU3aIlMHU B TUIIOBBIX YCIOBHUSIX
bazoBbiii 3naTthb: Kak B HEIITaTHRIX YCIOBUSAX OCYIIECTBISITh OPTaHU3AITHIO
JOKYMEHTHPOBaHMS yIpaBIEHUECKOU JEeSITENbHOCTH B
OpraHH3aLNU
YmeTb: OCymIecTBIATh B HEMITATHBIX YCIOBHSX OPTaHU3aAIUIO
JIOKYMEHTHPOBAHHS YIpaBIeHIECKOH TSI TeTbHOCTH B
OpraHH3aLNN
Bnapern: OpraHuzanueil JOKYMEHTHPOBAHMS YIIpaBIEHYECKON
JESITeIbHOCTH B OPTaHU3aIIMH B HEIITATHBIX YCIOBUAX
[IponBuHYTHII 3naTh: Kak B HOBBIX YCIOBHAX OCYHIECTBIIATH OPTraHU3AIUIO

JIOKyMEHTUPOBAHHUS yIpaBIEHUECKOU JeATENbHOCTU B
OpraHu3aluu
Ymerb: OcymecTBIsITh B HOBBIX YCIOBHSX OpraHU3AIUIO
JIOKyMEHTUPOBAHHUS yIpaBIEHUECKOU JeATENbHOCTU B
OpraHu3aLuu

Baanerp: Opranmzanuell TOKYMCHTHPOBAHHS YIIPABICHUECKOH
JIESITEIbHOCTH B OPTaHU3aIINHN B HOBBIX YCIOBHSAX
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[Toporossrit [IK-3 Cnocoben |3nath: Kak B THUMOBBIX YCIOBHUSIX BECTH AOKYMEHTOOOOPOT B
K BEJICHUIO OpraHu3alyu
JIOKyMEHTOO00PO |YMeTh. B THMOBBIX YCIOBUSAX BECTH JOKYMEHTOOOOpOT B
Ta B OpraHusanuun Oopra"nuszanuu
Baaners: BeneHueM JOKYMEHTOOOOpOTa B OpraHM3aldd B
THUIIOBBIX YCJIOBHAX
BbazoBerit 3narp: Kak B HEIITATHBIX YCIOBHUSIX BECTH JOKYMEHTOOOOPOT B
OpraHu3aluu
YMerh: B HeITaTHBIX YCIOBHAX BECTH IOKYMEHTOOOOPOT B
OpraHH3aLUU
Baaners: BeneHueM JOKYMEHTOOOOpOTa B OpraHM3alud B
HEIUTATHBIX YCIOBUAX
[IponBuHyTHII 3naTh: Kak B HOBBIX YCIIOBHSIX BECTH JOKYMEHTOOOOPOT B
OpraHu3aluu
Ymerb. B HOBBIX YCIOBHSIX BECTH JOKyMEHTOOOOpPOT B
OpraHu3aluu
Buaaners: BeeHneM TIOKYMEHTO000pOTa B OpraHU3alii B HOBBIX
YCIIOBHAX
[Hoporossrit [1IK-4 Cniocoben |3naTh: Kak B THIMOBBIX YCIOBHSIX OCYIIECTBIATH PaOOTHI IO
OCYIIECTBIIATh MIPOEKTUPOBAHUIO W  BHEAPEHUIO CHCTEMBI  3JIEKTPOHHOTO
paboThI 1o JOKyMeHTo000poTa B cdepe AOKYMEHTAIMOHHOTO YIIPaBICHUS
MIPOEKTUPOBAHUIO | OPraHU3ALINH
W BHCAPCHUIO YMers: B TUNOBBIX YCIOBUSX OCYHIECTBISTH pabOTHl MO
CUCTCMBI MIPOEKTHUPOBAHUIO U  BHEAPEHHUIO CHUCTEMBI  DIIEKTPOHHOTO
3JICKTPOHHOTO JIOKYMEHT0000poTa B chepe JOKYMEHTAIMOHHOTO YIPaBIICHUS
ILOKYMCHT0060p0 Opra"Husanuu
Ta B chepe Baaners: PaGotamu 10 TNPOSKTHPOBAHUIO U BHEAPCHHUIO
AOKYMCHTAllMOHH | cyicteMbl  3JEKTPOHHOTO  JIOKyMeHTOOOopota B cdepe
Oro YIPaBJICHUA | nokyMEHTAIMOHHOTO YIPABICHUS OpraHU3al[id B THUIIOBBIX
OpraHu3alu YCIOBHSIX
BazoBerit 3narp: Kak B HEITAaTHBIX YCIOBHSIX OCYHIECTBIISATH PabOTHI MO
MPOCKTUPOBAHMIO M  BHEAPEHUIO CHCTEMBI  3JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe JOKYMEHTAIMOHHOTO YITPaBIICHUS
OpraHM3alUU
YMers: B HeEmITaTHBIX YCIOBHSX OCYIIECTBISATH pabOTHI O
MPOCKTUPOBAHUIO M  BHEAPEHHUIO CHCTEMBI  3JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe JOKYMEHTAIMOHHOTO YITPaBJICHUS
OpraHu3alUU
Bnagern: PaGoraMu 10 TIPOEKTHPOBAHHIO W BHEAPEHUIO
CUCTEMBI  JJICKTPOHHOTO  JOKyMeHTooOopota B  cdepe
JOKYMEHTAIIHOHHOTO YTIPABIICHHUsT OPTaHW3allid B HENITATHBIX
YCIIOBUSIX
[IponBuHYTHII 3narp: Kak B HOBBIX YCJIOBUSIX OCYIIECTBISTH PaOOTHI TIO

NPOCKTUPOBAHUIO U  BHEAPECHUIO CUCTEMBI  AJIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe JOKyMEHTAIMOHHOTO YITPaBIICHUS

OpraHu3aiuu
¥YMmerb. B HOBBIX VCIOBHSX OCYIIECTBISATH pabOTHl 110
MPOEKTUPOBAHUIO W  BHEAPEHUID CUCTEMBI  3JIEKTPOHHOTO

JIOKYMEHT0000poTa B chepe JOKyMEHTAIMOHHOTO YITPaBIICHUS
OpraHu3aInN

Bnagern: PaGoraMu 10 TIPOEKTHPOBAHHIO W BHEAPEHHUIO
CUCTEMBI  JJICKTPOHHOTO  JOKyMeHTooOOopoTa B  cdepe
JOKYMEHTAIlMOHHOI'O  YTpaBJIEHWS OpraHu3allid B  HOBBIX

YCIIOBUSIX
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[Toporosesiii

BbazoBrrit

IIponBuHyTHII

[1K-5 Cnocoben
OCYILECTBIISATh
WHPOPMALIMOHHO
-CIpaBOYHBIC
paboThI €
JOKYMEHTaMH
OpraHu3aluu

3HaThL: Kax B THIIOBBIX
“H(OPMAIMOHHO-CITPABOYHBIC
OpraHu3aluu

YCITOBHSIX
paboTel  C

OCYHICCTBJIATH
JOKYMCHTaMU

YMmeThb: B THIOBBIX YCIIOBHUSX OCYIIECTBIISTh WH(POPMAIIMOHHO-
CIpaBOYHEIE PabOTHI C IOKYMEHTaAMH OPTaHHU3aIiH

Baaners  MuadopManuoHHO-CLIpaBOYHBIMH
JOKYMEHTaMH OpTaHU3aliy B TUIIOBBIX YCIOBHSIX

paGotammu  C

3Hath: Kaxk B HeMTAaTHBIX
“H(OPMAITMOHHO-CITPABOYHBIC
OpraHu3aluu

YCIOBHUAX
paboTel  C

OCYIIECTBIISTh
JIOKYMECHTaMH

YMeTh: B HEIITaTHBIX
“H(OPMAITMOHHO-CITPABOYHBIC
OpraHu3aluu

YCIIOBUSAX
paboTel ¢

OCYIIECTBIISATh
JIOKYMEHTaMHU

Baagern: HHupopMainoHHO-CITPaBOYHBIMHU pabotamu C
JOKYMEHTaMH OPTaHH3AIUU B HEIITATHBIX YCIOBHSIX

3Hath: Kak B HOBBIX yCIIOBHUSIX OCYILIECTBIISATH MH)OPMALMOHHO-
CIpaBOYHbIE Pa0OTHI C TOKYMEHTaMH OpraHU3alun

YMers: B HOBBIX yCIOBHSIX OCYWIECTBIATH HH(DOPMAIMOHHO-
CIpaBOYHBIE Pa0OTHI C TOKYMEHTAMH OpraHU3aIuN

Baangern: NHupopMalinoHHO-CITPaBOYHBIMHU pabotamu c

AOKYMCHTAaMU OpraHru3ali B HOBBIX YCJIOBUSIX

IToporossiii

bazoBrrit

[IponBuHYTHII

I1K-6 Criocoben
OCYIIECTBIISTh
KOHTPOJIb
mporiecca u
CPOKOB
HCIIOITHEHUS
JIOKYMEHTOB B
OpraHHu3aIuu

3uarb: Kak B THIIOBBIX YCHIOBUAX OCYIICCTBIATE KOHTPOJIb
mnponecca 1 CPpOKOB UCHTIOJTHCHUA NOKYMCHTOB B OpraHU3allun

YMeTh: OCYHICCTBHHTB B TUIIOBLIX YCJIOBUAX KOHTPOJIb ITpOIIECCa
" CPOKOB HUCIIOJHECHUA NTOKYMCHTOB B OpraHu3alvin

Baaners: KonTponem mporecca ©W  CPOKOB — HCIIOJHCHUS

AOKYMCHTOB B OpraHMU3alv B TUIIOBLIX YCJIOBUAX

3uarb: Kak B HemTaTHBIX YCIOBUAX OCYHICCTBJIATH KOHTPOJIb
mnponecca 1 CPpOKOB UCHTOJIHCHU JOKYMCHTOB B OpraHru3aluu

YMmets: OCYH.[GCTBJ'U[TL B HCHITAaTHBIX YCJIOBUAX KOHTPOJIb
mpornecca 1 CPpOKOB UCTIOJIHEHUA JOKYMEHTOB B OpraHmu3aliuu

Bnapers: KonTponem mpomecca ©  CpPOKOB
JIOKYMEHTOB B OpTaHHM3AIMY B HEIITATHBIX YCIOBHUIX

HUCITIOJTHCHUA

3uarb: Kak B HOBBIX YCHIOBHUAX OCYUICCTBJIATH KOHTPOJIb
mnponecca 1 CPpOKOB UCTIOJIHCHUS JOKYMCHTOB B OpraHru3aluu

YMmets: OC}’IJ.[CCTBJ'IHTB B HOBLIX YCJIOBUAX KOHTPOJIb IIpoHecca u
CPOKOB UCHOJIHEHWA JOKYMEHTOB B OpraHHU3aluu

Baaners: KoHTposnem mpoliecca W CPOKOB
JIOKYMEHTOB B OpTaHHM3AIM{ B HOBBIX yCIIOBHX

HCIIOJTHCHUSA
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IToporosbiii

BbazoBrrit

[IponBunHyTHII

I1K-7 Criocoben
K BEIEHUIO
OIepaTHBHOI'O
XpaHEHUS
JIOKYMCHTOB B
OpraHM3aluu 1
nepeaayu Jei
Jinic:
MOCJIETYIOIIEeT0
XpaHEHUS

3naTh: Kak B THITOBBIX YCJIOBUAX OCYIIECTBIATH BCIACHHUC
OINCPATUBHOI'O XPpAHCHUA JOKYMCHTOB B OpraHu3allvu U repeaavyun
ACIT AJId NOCICAYIOUICTO XpaHCHUA

Ymerb: OCyImEecTBIAT, B THUIOBBIX YCIOBUSAX  BEJICHUE
OTIEPAaTUBHOI'O XPAHCHUSI TOKYMEHTOB B OpraHU3aIlMU U Tepelaun
JIeJT JJTS1 TIOCTIeIYFOIIET0 XPaHeHHS

Baaners: OnepaTUBHBIM XpaHEHUEM IOKYMEHTOB B OPraHU3aIlUU
W Tiepemaderd Aen i TOCTEeAyIOMIer0 XpaHeHUS B THITOBBIX
YCIIOBHUSAX

3naTh: Kak B HEMTaTHBIX YCIOBUAX OCYHIECTBJIATE BCIACHUEC
OINCPATUBHOI'O XPpAHCHUA JOKYMCHTOB B OpraHrU3allvu U repeaavyun
ACIT AJI NOCICAYIOUICTO XpaHCHUA

Ymerb: OcymecTBisITh B HEMTAaTHBIX YCIOBHUSX BeICHUE
OTIEPATUBHOI'O XPAHCHUSI TOKYMEHTOB B OPTaHU3aIlMU U TIepeladn
JIEJT JUTST TIOCTIeIYFOIIETO XPaHeHHS

Baaners: OnepaTuBHBIM XpaHEHUEM JOKYMEHTOB B OPTaHHU3AIUU
U nepefavyeil aen sl MOCIEAYIOIIEr0 XPaHEHUS B HELITaTHBIX
YCIIOBUSX

3uatb: Kak B HOBBIX YCIOBUAX OCYHECTBIIATE BEACHUE
OINCPATUBHOI'O XPpAHCHUA JOKYMCHTOB B OpraHu3alu U repeaaqyu
ACIT IJId NOCICAYIOUICTO XpaHCHUA

VYmerb: OcCymecTBISIT B~ HOBBIX  YCIOBHSX  BENICHHUE
OTIepaTHBHOTO XpaHEHHS JOKYMEHTOB B OpTaHHU3AINU U TepeIavu
JIEJT JJTST TIOCTIeIYFOIIETO XPaHSHHS

Bnapers: OniepaTUBHBIM XpaHEHHEM JOKYMEHTOB B OPTaHU3ALIMU
U Tmepefadel Aen Uisl MOCHENYIOIIEr0 XpaHEHHs B HOBBIX
YCIOBMSIX

[Toporossrii

ba3zoBriit

[IponsunHyTHIH

I1K-8 Crocoben
MMOCTPOUTH
CHUCTEMBI
apXHUBHOTO
XpaHEHUs JIeI
(mOKyMEHTOB) B
OpraHHu3aIuu

3uarb: Kak B THIOBBIX YCIOBUAX OCYHICCTBJIATH MOCTPOCHHUC
CHUCTCMbI APpXUBHOI'O XpaHCHUSA AT (Z[OKYMGHTOB) B OpraHu3anuu

Ymerb: OcCymlecTBIsATh B THIOBBIX YCIOBUSIX ITOCTPOEHHE
CUCTEMBI apXUBHOTO XpaHEHUs JIeT (JOKYMEHTOB) B OpraHu3allui

Baagers: IlocTpoeHHMEM CHUCTEMBI apXMBHOIO XpaHEHUS Jeil
(mOKyMEHTOB) B OpraHM3aIM{ B THIIOBBIX YCIOBHAX

3uarh: Kak B HEIITAaTHBIX YCIIOBUAX OCYIHIECTBJIATH TOCTPOCHUC
CHUCTCMbI apXUBHOI'O XpaHCHUSA ACIT ():[OKYMCHTOB) B OpraHu3anuu

YmeTb: OcCyImEecTBISATh B HEIITATHBIX YCIOBHSX IOCTPOCHHE
CHCTEMBI apXUBHOTO XpPaHEHUs JIeT (JOKYMEHTOB) B OpraHM3allni

Baagers: IlocTpoeHHMEM CHUCTEMBI apXMBHOTO XpaHEHUS Jeil
(TOKyMEHTOB) B OpraHHU3aIM{ B HEIITATHBIX YCIOBUSIX

3uarp: Kak B HOBEIX YCIOBUAX OCYHICCTBJIATH HNOCTPOCHUC
CHUCTCMbI apXUBHOI'O XpaHCHUSA ACIT ():[OKYMCHTOB) B OpraHu3anuu

YmeThb: OCymIeCTBISATh B HOBBIX YCIOBHSIX IMMOCTPOCHHUE CHCTEMBI
ApPXUBHOTO XpaHEHUs J1eN (JOKYMEHTOB) B OpraHU3aIIH

Baaners: IlocTpoeHueM CHCTEMBI apXMBHOIO XpaHEHUs el
(mOKyMEHTOB) B OpraHHU3aIMH B HOBBIX YCIIOBHUSIX
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8. |IloporoBsrit I1K-9 Criocobern |3HaTh: Kak B THHOBBIX YCIOBHSIX OCYIIECTBIISIETCS BHEAPEHHUE
K BHEJPEHUIO CHCTEMBI 3JICKTPOHHOT'O apXHBA OPTraHNU3aINN
CHCTEMBI
AIIEKTPOHHOTO YMmers: OcylwecTBiasiTh B TUINOBBIX YCIOBHAX BHEAPCHHE
apxuBa CHCTEMBI 3JICKTPOHHOTO apX1Ba OpraHu3aluH
OpraHu3anuu

Baaners: BHenpeHueM CHUCTEMBI  3JEKTPOHHOTO  apXuBa
OpTaHMU3AINH B TUIIOBBIX yCIOBHIX

bazoBriii 3uarthk: Kak B HEeIITaTHRIX YCIOBHUAX OCYUICCTBIIACTCA BHCAPCHUC
CHUCTCMBI JJICKTPOHHOI'O apXrBa OpraHusanun

YMmeTh: OCYH_ICCTBJ'IHTL B HCUITAaTHBIX YCJIOBUAX BHCIAPCHUC
CHUCTEMBI SJIEKTPOHHOI'O apXHWBa OpraHu3alnu

Baaners: BHenpeHueM cHUCTEMBI  3JEKTPOHHOTO  apXHWBa
OpraHu3alliy B HEIUITATHBIX YCIOBUSIX

[IponBunyTHI 3Hath: Kak B HOBBIX YCIOBHSX OCYIIECTBIISICTCSI BHEAPEHHE
CHCTEMBI 3JICKTPOHHOTO apXMBa OpraHu3aliuu

YMmeTn: OCy]_[IeCTBJ'IﬂTI) B HOBBIX YCJIOBHUAX BHCAPCHHUE CUCTCMBbIL
OJICKTPOHHOI'O0 apxXuBa OpraHru3aliu

Baagerb: BHeapeHueM — cHCTEMBl  3JEKTPOHHOTO — apXHBa
OpraHU3aliy B HOBBIX YCIJIOBHUSIX

Kpurtepuu oieHKH 0TYETOB 110 MPOXOXKACHUIO MPAKTUKHU

1. TlomHoTa mMpPEACTAaBIECHHOTO MaTepualia B COOTBETCTBUM C HHAUBUAYaJTbHBIM
3aJlaHHEM;

2. CBOeBpeMEHHOE TpeICTaBICHNE 0TIYETA, Ka4eCTBO O(OPMIICHUS

3. 3amuTa 0TuéTa, KAYECTBO OTBETOB HA BOIPOCHI

Ioka3aTesn, KPpUTEPHHU U LIKAJIA OLEHKH C(POPMHUPOBAHHBIX KOMIIETEHIIUI
O1eHKa «3a4TE€HO» 32 OCBOCHHE KOMIIETEHIIMH CTABUTCS, €CIIM YPOBEHb OCBOCHMS
KOMIIETEHIIMY HE HUKE ITIOPOrOBOr0 YPOBHS.
O1eHKa «He 3a4T€HO» 33 OCBOEHUE KOMIIETEHIIUU CTaBUTCS, €CIIU YPOBEHb OCBOECHUS
KOMIIETEHIIMY HUKE ITIOPOrOBOr'0 YPOBHS.

12. Y4eOHO-MeToAN4YecKOe M HHPOPMALMOHHOE 00ecneyeHHe NPOU3BOACTBEHHOM
NpeJIUIIIOMHOM NPAKTUKH

a) OCHOBHasl JIUTepaTypa:

Apcenbes, I0.H. Ympasnenue npoekramu, mporpaMmamMu: yuyeOHHUK: B 2 Tomax: [16+] /
IO. H. Apcenses, T. 1O. laBsinoBa; nox Hayd. pen. FO. H. ApcenbeBa. — MockBa; bepnun:
Hupext-Menua, 2021. — Tom 2. Peanuzanusi mpoekToB. — 565 c.: wi., Tabn. — Pexxum noctyma:
no moxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=601692 (nara obGpareHus:
08.08.2021). — bubmauorp. B kH. — ISBN 978-5-4499-1749-2 (T. 2). - ISBN 978-5-4499-1764-5. —
DOI 10.23681/601692. — TekcT: 21eKTPOHHBIN.
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Hosuxog, 10. H. TlogroroBka u 3ammra MarucTepCcKuX TUCCEPTAIMil M OaKaJIaBpCKUX
pabot: ydeOHO-MeTomuyeckoe mocobue / FO. H. HoBukoB. — 2-¢ uszm., crep. — CaHKT-
[TerepOypr: Jlanp, 2021. — 32 ¢. — ISBN 978-5-8114-1449-9. — Tekct: anexkTponHsli // JlaHs:




3JeKTpoHHO-OnOmmoreyHass cucrema. — URL: https://e.lanbook.com/book/168825 (mara
obpamtenus: 08.08.2021). — Pexxum moctyna: uis aBTOpU3. MOJIb30BaTEICH.

[IpoekTHOE ympaBieHHe B OpraHax BIAcTH: YYEOHHMK U HpakTHUKyMm aisi By3oB / H.C.
[eremomn [u ap.]; orBercTBeHHbI pemakrop H. C. Teremom. — 2-e u3n. — Mocksa:
M3narensctBo FOpaiit, 2021. — 186 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-12623-
5. — Texkct: anexrponnsiii / IBC FOpaiit [caiiT]. — URL: https://urait.ru/bcode/476653 (narta
obpamenus: 08.08.2021).

Poii, O. M. Merononoruss Hay4yHbIX HCCIIEJJOBAHUM B DKOHOMHUKE U YIIPaBIICHUU:
yyeOHoe mocobue s By3oB / O.M. Poii. — 2-e¢ m3zg., mepepad. m gon. — Mocksa:
WznatenscrBo FOpaiit, 2021. — 209 c. — (Boicmee obpazoBanne). — ISBN 978-5-534-14167-
2. — Texkct: anekrponnsiii / ObC FOpait [caiit]. — URL: https://urait.ru/bcode/467963 (nata
oOpatuenus: 08.08.2021).

VYnpasnenue npoekramu: yueonuk s By3oB / B. H. Octposckas, I'. B. Boponmosa, O.
H. Mowmortoga [u ap.]. — 3-e u3n., crep. — Cankr-IlerepOypr: Jlans, 2021. — 400 c. — ISBN
978-5-8114-7126-3. — Tekct: 25eKTpoHHBIHN // JlaHb: 31eKTpOHHO-OMOIMOTEUHAs cCHUCTeMa. —
URL: https://e.lanbook.com/book/155693 (nara obpamenus: 08.08.2021). — Pexkum moctyma:
JUISL aBTOPU3. TTOJIb30BATENCH.

0) J0MOTHUTEIbHAS JINTepaTypa:

besonacHocth xu3HenearenbHocTu. Oxpana tpyaa. B 2 1. T. 1. Opranusanus oxpaHbl
tpyaa. IlpousBoncTBenHas canurapus. TexHuka 0e30MacHOCTU: y4yeOHUK Ui aKaJeMUYEeCKOIro
OakamaBpuara / .. BemsikoB. — 3-¢ usn., nepepad. u momn. M.: FOpaiit, 2017 [31eKTpOHHBIN
pecypc]  pexum  gocryma:  https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-
48A97CAAT94CH#page/2.

I'openos, H. A. Merononorus Hay4HbIX HCCIEIOBaHMNA: y4eOHUK M TNPAKTUKYM IS
OakanaBpuata u 6akanasparypsl / H. A. I'openos, /1. B. Kpyrnos, O. H. Kopabnesa. — 2-e u3f.,
nepepab. u gon. — M. : HzgarensctBo HOpaiit, 2017. — 365 c¢. — Cepus : bakanasp u
OakamaBp. Axamemuueckuii kypc. — ISBN 978-5-534-03635-0. — Pexum pocryma:
www.biblio-online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

Jbxopx, Maiikn. bepexinBoe mpou3BoJCTBO + mmecTh curM B cepe ycayr [Teker] =
Lean six sigma for service: kak cKOpoCTbh OEPEKIMBOrO MPOU3BOJCTBA M KAYECTBO IIECTH CHIM
MOMOTAIOT COBepIIeHCTBOBaHMIO Ou3Heca / M. Jlxxopmx; niep. ¢ anra. [T. ['yrmana; vayy. pen. C.
Typxo; pen. C. Orapesa]. - Mocksa: Coep6ank: [Mann, iBanoB u @epbep], 2011. - 495 c.

HNoponuna, JI. A. Opra#uzanus W TEXHOJIOTHS JOKYMEHTAIIHOHHOTO OOECTICUCHHS
yhnpaBieHusi: yuyeOHUK U mpakTukym i By3oB / JI. A. Jloponuna, B. C. UpurukoBa. —
Mocksa: M3marensctBo FOpaiit, 2021. — 233 ¢. — (Boicmee oo6pazoBanne). — ISBN 978-5-
534-04568-0. —  Tekct: oanmektponHsld //  OBC  IOpaiitr  [caiit]. —  URL:
https://urait.ru/bcode/468850 (nara obpamenus: 13.08.2021).

3y6, A. T. YmpaBneHue mpoekTamMu: y4eOHUK U NpPakTUKyM Juist By30B / A. T. 3y6. —
Mocksa: U3znatenbctBo FOpaiit, 2021. — 422 ¢. — (Bricmiee oopaszoBanue). — ISBN 978-5-
534-00725-1. —  Tekcr: oamektponubii //  3BC  HOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/469084 (nara obpamenus: 13.08.2021).

KazakeBnu, T.A. JlokymeHToBereHue. JlOKyMEHTAllMOHHBIN CEpBUC: YYEOHHK U
npaktukyM it By30B / T.A. KazakeBud, A.M. Tkanny. — 2-e u3a., ucnp. u gon. — Mocksa:
WznatensctBo HOpaiit, 2021. — 177 ¢. — (Boicmiee obpazoBanue). — ISBN 978-5-534-06273-
1. — Tekcr: snexkrponnsiii / DbC FOpait [caitt]. — URL: https://urait.ru/bcode/471512 (nmata
obpamenus: 13.08.2021).

Konprmkuna, T.b. JlenoBbie KOMMyHUKAIMH, JTOKYMEHTOOOOPOT U ACIOMPOU3BOICTBO:
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Mocksa: UsnatenberBo FOpaiit, 2021. — 145 ¢. — (Bricmiee oOpaszoBanue). — ISBN 978-5-
534-14216-7. —  Tekcr: osmektponubii //  3BC  HOpaitir  [caiit]. —  URL:
https://urait.ru/bcode/468074 (nara obpamenus: 13.08.2021).



https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2
https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2

Kysnenos, N. H. JlokymeHnTanmonHoe odecrnieueHune ympasiaeHus. JJokyMeHToo00poT u
JIeNTOTIPOU3BOICTBO: YUEOHUK U mpakTHKyM 1iist By3oB / M. H. Ky3nenoB. — 3-e u3n., nepepad. u
non. — Mocksa: M3marensctBo FOpaiit, 2021. — 461 ¢. — (Bricmee ob6pazoanue). — ISBN
978-5-534-04275-7. — Tekct: oanekrponnwni // OBbC HOpait [caiit]. — URL:
https://urait.ru/bcode/468462 (nara obpamienus: 13.08.2021).

Moxkuii, M. C. MeTonoorusi Hay9HbIX UCCIICAOBAHUN: yU4eOHHK Il OakaiaBpaTypsl /
M.C. Moxkuii, A.JI. Hukudopos, B.C. Moxkwuii; nox pen. M.C. Mokus. — M.: U3garenbcTBo
FOpaiit, 2017. — 255 ¢. — Cepus: bakanasp. — ISBN 978-5-9916-1036-0. — Pexxum moctyma
: www.biblio-online.ru/book/5EB3B996-0248-44E1-9869-E8310F70F6AS5.

B) NEPUOAMYECKHE U3TAHMS.

1. OTtedecTBEHHBIC APXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuuecknii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uudopmanuonnoe npaBo (BAK), http:// www.infolaw.ru/.

4. Bectuuk apxusucra (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTso, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jlenonpous3BoacTBO U AOoKyMeHTooOopoT Ha mpeanpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii )xypnan menemxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITIpobnemsl Teopuu u npaktuku ynpasieHus (BAK), http://www.uptp.ru/.

5. MenemxmenT B Poccuu 3a py6exxom (BAK), http://www.mevriz.ru/.

2. Kpearusnas skonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Nudopmanmonnoe obmiectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocs akonomukn (BAK), http://www.vopreco.ru/.

9. Undopmanmonnsrii 6romnerenr POCAPXUBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeuenb pecypcoB HH(POPMAINOHHO-TEIEKOMMYHHKALMOHHOH  CeTH
«AHTEpHET», HEOOXOAMMBIX JI1 OCBOCHHS NMPAKTHKH

[Ipodeccronanbupie 06a3bl  JaHHBIX, HHPOPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBI U
AIIEKTPOHHBIE 00Pa30BaTEIbHBIC PECYPCHI:

1. DnexTpoHHbll cnpaBoyHUK «MHOpMHO» Ui BBICIIMX Y4YEeOHBIX 3aBEJCHHM
(www.informuo.ru);

2. YuuBepcurterckas oudmuoreka on-line (www.biblioclub.ru);

3. becmnnarnas osnekTpoHHas OubOnmoreka oHnaiiH «EquHOE OKHO JocTyma K
oOpasoBartenbHBIM pecypcam» // http://window.edu.ru/;

4. Poccuiickoe ~ oOpa3oBaHmue. @enepanbHblii  00pa3oBaTENbHBIA  MOPTAL
Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - denepanbHblii 00pa3oBaTeNbHBI TOpTAN "DKOHOMHKA,
Conumornorus, JIokyMEeHTOBEICHHE U apXUBOBEICHUE" .

6.http://www.college.ru - oTkpbITbIe Kypchl OM3HECA B IKOHOMUKH.

7. http://www.cfin.ru - caiit KopropaTuBHBIi MEHEI)KMEHT.

8. http://www.aup.ru - aiMUHHCTPAaTHBHO-YTIPABICHYECKUI TOPTAJL.

9. http://www.thecorporatelibrary.com - GubnuoTexka KOPHOPATHBHOTO YIpPABICHHS -
HOBOCTH KOPIIOpAIMid, MEPONpUATHS, 0a3a JaHHBIX 110 KOMIAHUSAM M JICHCTBUSM aKIIMOHEPOB,
MCCJIeI0BATEIbCKUH TIEHTp, OnOIroTeKa.

10. http://www.biblio-online.ru—snexkrponnsie yueOHbIE TOCOOUS.

11..http://www.advertology — ayamno Kypcel 110 MEHEKMEHTY .

12. http://bigc.ru - buznec Umxunupunr ['pynmn: OnTumusanys opranu3aiui


http://www.biblio-online.ru/book/5EB3B996-0248-44E1-9869-E8310F70F6A5
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

14. TlepeueHb HH(OPMAIHOHHBIX TEXHOJIOTHH, HCI0JIb3YeMbIX npu
OCYILIECTBJIEHHH O00pa30BaTEJBLHOI0 TMpolecca Mo MNPaKTHKe, BKJOYasg TMepevyeHb
NMPOrpaMMHOI0 ofecrniedeHus1 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

B mpormecce opraHuzanmuu TMpPaKTUKH TPUMEHSIOTCS COBPEMEHHBIC HH(POPMAIIMOHHEIC
TEXHOJIOTHH:

1) MynbTUMEIUITHBIE TEXHOJIOTHH, JJII YeTO0 O3HAKOMHTEIbHBIC JICKIIUH U HHCTPYKTAXK
CTYJEHTOB BO BpEMs NPAKTHKH MPOBOAATCS B IOMELICHUSX, OOOPYJOBaHHBIX 3KPAHOM,
BUJICONIPOCKTOPOM, TIEPCOHATBHBIMU KOMITHIOTEPaAMHU.

2) KOMIBIOTEPHBIE TEXHOJIOTUU U MPOTrPaMMHBIE MPOIYKThI, HEOOXOUMBbIE AJIsi cOopa U
cUcTeMaTHu3auy nHpopMauu, TPOBEACHHS TPEOYEMBIX POTPAMMON MTPAKTUKU PACYETOB U T.1I.

[Ipu npoxokIeHUH MPAKTUKU CTYJEHT MOXKET HCIOJIb30BaTh MMEMOIIMEcs Ha Kadenpe
o0miero, CTpaTermyeckoro, HMH(GOPMAIMOHHOTO  MEHEPKMEHTa W OW3HEC-TPOLECCOB
nporpaMMHoe obecrieueHue u IHTepHeT-pecypehl.

14.1 IlepeveHb JTHIEH3NOHHOIO MPOIPAMMHOIO O0ecleYeHHsI:

Adobe Acrobat X Pro co3aanue penakrupoBanue PDF qokyMeHTOB

Onepanuonnas cucrema MS Windows sepcuu XP, 7,8,10

IMakeT odpucueix mporpamm Microsoft Office 2010.

I"apanT CripaBoYHO-TIpaBOBast CUCTEMA

KoncynberanT + CripaBoyHO-TIpaBoOBasi cucTeMa

WInRAR 3x IIporpamma — apxuBartop.

Kaspersky Endpoint Security mist 6usneca — Cranmaptabiii Russian Edition

14.2 TlepeuyeHb HH(POPMANMOHHBIX CIPABOYHBIX CHCTEM:

1. WudopmaunonHo-npaBoBas cuctema «l'apant» [DnekTpoHHbIN pecypc] — Pexum
nocryna: http://garant.ru/

2. HWudpopmannonno-npasoBas cucrema «Koncynsrant [Inroc» [DnekTpoHHBIN pecypc]
— Pexxum nmocryma: http://consultant.ru/

3.  DnexTpoHHO-OMOIMOTEUHAs cucTema «KoncynbTant CTYJEHTa»
(www.studmedlib.ru);

4. Dnexrponnas 6ubaroteunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. Meroanueckue  yKa3aHusi Ui 00y4YAKOIIMXCS M0  MPOXOKACHUIO
NPOM3BOJACTBEHHON NPeJIUNJIOMHON NPAKTHKH.

Ilepen HavamoM NPOU3BOACTBEHHOM NPEAIUITIOMHOW TPAKTUKA HA MPEAIPUATHH
CTyACHTaM HeOOXOAMMO O3HAaKOMHUTbCA C MpaBWiIaMud Oe3omacHOil pa®oTbl W HPOWUTH
MHCTPYKTaX 110 TEXHUKE O€30IaCHOCTH.

B coorBercTBUM € 3aaHMEM Ha INPAKTUKY COBMECTHO C PYKOBOJIUTENIEM CTYAEHT
COCTAaBJIACT IIaH HPOXOXKIACHHA IPAKTUKH. Brimonaenne atux pa60T MMPOBOAUTCA CTYACHTOM
IIPU CUCTEMATUYECKUX KOHCYJIBTALMIX C PyKOBOJUTENIEM IPAKTUKHU OT IPEAIPUATHS.

CryneHThl, HanpaBJiieMble Ha IPAKTUKY, 00sI3aHbIL:

— SIBUTHCS HA yCTAHOBOYHOE COOpaHuUe, MPOBOIMMOE PYKOBOAUTEIEM PAKTUKH;

— JIeTaJIbHO O3HAKOMMTHCS C IPOrpaMMOi U paboYMM IIAHOM MPAKTUKHY;

— SIBUTBCSI HA MECTO ITPAKTUKU B YCTAHOBJIEHHBIE CPOKH;

— BBINOJIHATH NIPaBUJIa OXPAHBI TPYAa U IPAaBUJIa BHYTPEHHETO TPYAOBOI'0 pacnopsAaKa;

— BBINOJHATH YKa3aHWs pPyKOBOAUTENSI MPAKTUKH, HECTH OTBETCTBEHHOCTHb 3a
BBITNOJIHAEMYIO padoTy;

— MpOSIBJIATh WHHULMATUBY U MAaKCHUMaJbHO MCIIOJIb30BaThb CBOM 3HAHMS, YMEHHUSA H
HAaBbIKW Ha IMPAKTHUKCE,

—  BBIIOJIHUTH NPOrpaMMy U IUIAaH IPAKTHKH, PELIMTh IIOCTABJICHHBIE 3aJaud U
CBOCBPEMEHHO MMOATOTOBUTH OTUET O ITPAKTHUKE.


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

WHBAJINIOB

IIPOBOJUTCA €

[IpakTuka st oOyyaromMxcs C OTrPaHUYEHHBIMH BO3MOXKHOCTSMH 3/10pPOBbSI U
y4eTOM OCOOCHHOCTEH HMX MCHUXO(PH3MUECKOTO pPa3BHUTHS,

HHAUBUAYAJIbHBIX BO3MOKHOCTEH M COCTOSTHUSA 3A0POBbA.

3aKJIIOYCHHBIMHA C

MarepuajibHO-TeXHHYECKOEe o0ecriedyeHue MPAKTUKHA

JI1s1 MOJIHOLIEHHOTO MPOXO0KACHUSI MPOU3BOJICTBEHHON NPAKTUKH, B COOTBETCTBHH C
IpeANpUATUIMU

JA0T0BOpaMu, B pacIopsaKECHUeC CTYACHTOB

MPEIOCTABISACTCS HEOOXOMIMMOE JIJIsl BBIIOJHCHHSI WHIUBUyAIIBHOTO 3aJaHUs 1O TPAKTUKE
o0opyioBaHuE, U MaTEPUAIIbI.

Haunmenosanue
CIIEAATBHBIX
IIOMEILEHUH U

[lepeuens 000pyAOBaHUS U TEXHUYECKHUX CPE/ICTB

y4eOHOTO 000pY0BAHUS

Ne
NOMEIICHUH 115 oOydeHus
CaMOCTOSATENbHON
paboThI
1. VYyebnas aygutopus A | YueObHas — ayauTopus UL NPOBEACHUS  3aHATHUM
TPYIITOBBIX U | TPYNIOBBIX W WHIUBUIAYAIBHBIX  KOHCYJIBTAIIHA,
WHUBUTyaTbHBIX TEKYILIEro KOHTPOJS M MPOMEXKYTOUHOH AaTTeCcTalUH
KOHCYJIbTAIUH (350040 r. Kpacuonmap, yn. CraBpomnoibckas, 149). Neo
408A, 412A, 413A
2. Texymero koHTponss u | YueOHass ayauTopus JUisli TPOBEIEHUS  TEKYIIEro
IIPOMEKYTOUHON KOHTpOJII M mpomexyToyHod arrectanuu (350040 r.
aTTeCTaluu Kpacuogap, yn. CraBpononbekas, 149). Ne 412A, 413A
3. [Tomemenue Uit | AyauTopust JUlsl CaMOCTOSITENbHOW pabOThl OCHAalleHa
CaMOCTOSITENIbHON KOMIIBIOTEPHOMH TEXHUKON c BO3MOKHOCTBIO
paboThI nonkitoueHuss Kk cetn «MHTepHeT» M 00ecnedeHHbIH
JOCTYIIOM B 3JIEKTPOHHYIO UH-(QOpMaIMOHHO-
obpazoBarenbHyl0 cpeny yHuBepcutera (350040 .
Kpacuogap, yn. CraBpomnonbckas, 149). Noe 403H.
VYyebHnas mebenb, NepcoOHaIbHBIA KOMIbIOTEP — 15 mT. €
noctynoM k cetu "MHTepHeT" u obecrnedueHueM JI0CTyma
B OJIEKTPOHHYIO  HH(OpMAIMOHHO-00pa30BaTEIbHYIO
Cpelly OpraHu3aLuu
4. [Tomemenus s | [omemenue B xopmycax A, H. (350040 r. Kpacuonap,
XpaHeHUs u | yn. CraBpomnonbckas, 149).
MPOPHIAKTHYECKOTO
o0cmy)KUBaHUS




[Tpunoxenue 1

Jorosop Ne
0 NMPAKTHYECKON MOAT0TOBKE 00y4ar0ImUXCs
r. Kpacuonap « _» 20 T

®I'BOY BO «KybaHnckuil Tocy1apcTBEHHBIH YHUBEPCUTET» UMEHYEMOE B JAajbHEHIIEM
"Opranuzanus', B JUIle TPOPEKTOpa MO y4eOHOU paboTe, KayecTBY 0oOpa3oBaHHUs - MEPBOTO
npopekropa Xarypoa Tembipa AliTeueBuya, 1EHCTBYIONIEI0 HA OCHOBAHUU JOBEPEHHOCTH OT
01.03.2021 Ne 170/01., ¢ omHO# CTOPOHBI, U ,
UMEHYEM B JaJbHENIIEeM "IIpodunpHas opranuzauus", B nuue
, JEUCTBYIOLIErO Ha OCHOBaHUHU
, C JIpyroil CTOpOHBI, UMEHyeMble N0 otiaeiabHocTH "CropoHa", a BMmecTe -
"CtopoHbl", 3aKIIIOYUIN HACTOSAIIUKN JIOrOBOp O HHKECTEYIOIIEM.

1. IIpeamer Jorosopa
1.1. TIpenmerom Hactosimero JloroBopa sBISETCS OpraHU3aIMs MPAKTHYECKOW MOATOTOBKU
oOyyaronuxcs (J1ajee - mpakTH4ecKast oJAroTOBKa).
1.2. Ob6pazoBarenbHas mporpamma (IIporpaMMbl), KOMIIOHEHTBI 00pa30BaTEIBHON MPOTPAMMEI,
Opy  peaju3aliud  KOTOPBIX  OpraHu3yeTcss MpakTU4ecKas MOJArOTOBKA,  KOJIUYECTBO
00yJaromuxcsi, OCBAMBAIONINX COOTBETCTBYIOIINE KOMIIOHEHTHI 00pa30BaTeIbHON MPOTrPaMMBI,
CPOKM OpraHu3alMu MPAKTUYECKON TMOATOTOBKH, corjacytorcs CTOpoHaMU U SIBISIFOTCS
HEOThEMJIEMOM YacThIo HacTosmero Jloroopa (mpunoxenuem Ne 1).
1.3. Peanuzanusi KOMIIOHEHTOB 0Opa30BaTeIbHOW MPOTpPaMMBbI, coriiacoBaHHbIX CTOpoHamu B
npuinoxennn Ne 1 k Hacrosmemy JloroBopy (nmasee - KOMIIOHEHTHI 00pa30BaTelbHOU
MPOrpaMMbI), OCYIIECTBIIsIETCS B omemnieHusx [IpopunbHoil opranuszamnuu, nepeuyeHb KOTOPBIX
cormacyercss CTOpoHaMH U SBISETCS HEOTHEMIIEMOW dacThlO0 Hacrosimero JloroBopa
(mpusoxenue Ne 2).

2. IIpaBa un o6si3anHocT CTOpOH
2.1. Opranusanus o0s3aHa:
2.1.1 ve nmo3aHee, yem 3a 10 pabounx aHEN 0 Havajga MPAKTUYECKOHN MOATOTOBKH IO KaXKIOMY
KOMIIOHEHTY 00pa3oBaTeNbHOM mporpamMmsbl mpeacTtaButh B [IpodunbHyro opranuzamuo
IIOUMCHHBIC CIIMCKHU 06yqa}0m1/1x051, OCBaMBAOIINX COOTBCTCTBYIOIIINE KOMITOHCHTHI
00pa3oBaTenbHOI MPOrpaMMbl TOCPEICTBOM MPAKTHUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOJUTEIS MO MPAKTUUECKON MOATOTOBKE 0T Opranuzanuu, KOTOPbIN:
o0ecrieynBaeT OpraHU3alMi0 00pa30BATENBHOW JEATENBHOCTH B (opMe MPaKTHYECKOU
MOJATOTOBKHU MPH pean3allii KOMIIOHEHTOB 00pa30BaTeIbHOM MPOTPaMMBI;
OpraHu3y€eT y4acTue O6yanOHH/IXC${ B BBITNIOJIHEHUHN OIPECACIICHHBIX BHUJI0B pa60T, CBSI3AHHBIX C
Oynyuieit mpodecCHOHaIbHON AesTeNbHOCThIO;
OKa3bIBAET METOJMYECKYIO MOMOIIL OOYYAIOMIMMCS IMPH BBINOJHEHUU OIPENCICHHBIX BHJIOB
paboT, CBSI3aHHBIX ¢ OyayIiei mpodeccuoHaIbHOM AESITEIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpodunpHoii opranuzanum
3a peanu3alil0 KOMIIOHEHTOB 00pa3oBaTelbHOM MpOrpaMMbl B (QopMe MpakTHYEeCKOU
MOJTOTOBKH, 32 JKU3Hb U 370pPOBbE O0ydYaIOMIUXCS U paOOTHUKOB OpraHu3aiuu, COOII0IeHIE
MMU MPaBUJI IPOTUBOIOKAPHON O€30MacCHOCTH, MPABUI OXPaHbl TPyAa, TEXHUKH 0€30IacHOCTH
Y CAaHUTAPHO-IHIEMUOJIOTHUECKUX MPABUI U TUTHEHUYECKIX HOPMATHUBOB;
2.1.3 mpu cMeHe PYKOBOAUTENS MO MPAKTUYECKON MOJATOTOBKE B JBYXTHEBHBIN CPOK COOOIIUTH
00 stom IIpodriibHOM opranu3amnmy;
2.1.4 ycTaHOBUTH BHUIBl Y4YEOHOW JEATEIBHOCTH, TMPAKTUKH W HMHbIE KOMIIOHEHTHI
00pa3oBaTeNbHOW TPOTpPaMMbl, OCBaMBaeMble OOydYaOIIMMHUCS B (GOpMe MPAKTUUECKOU
MMOATOTOBKH, BKJIIHOYAsA MCCTO, MPOAOJKUTCIIBHOCTL U MICPUOA UX pCaAIU3allnu,



2.1.5 nanpaButh oOydarommxcs B [IpodunbHyr0 opraHU3amMio JJii OCBOCHHS KOMITOHEHTOB
00pa3oBaTenbHOI MporpaMMbl B hopMe MPAKTHUECKOHN MO OTOBKH.

2.2. I[IpodunbHas opranuzanus o0s3aHa:

2.2.1 co3nath yciaoBHs JJIsl peaau3allid KOMIIOHEHTOB 00pa3oBaTelbHOM MporpamMmsl B Gpopme
NPAaKTUYECKON MOJArOTOBKHU, MIPEJOCTABUTh 000OPYAOBAaHIE M TEXHHUYECKUE CPEeICTBA 00yUeHHs B
o0bemMe, TO3BOJISIONIEM BBIMIOJIHATh OMpEJeNIeHHbIe BHIBI paboOT, CBsi3aHHbIE € Oyayuiei
podeCCHOHATIBHOMN 1S TENFHOCTHIO0 00YYarOIUXCs;

2.2.2 Ha3HAYUTh OTBETCTBEHHOE JIMIIO, COOTBETCTBYIOIIEE TPEOOBAHUSIM TPYJIOBOTO
3akoHojaTenbcTBa Poccuiickoit denepanym 0 A0MycKe K MEJArorMuecKod AesiTeIbHOCTH, U3
yuciaa pabotHukoB [lpodunbHOil oOpraHmzammu, KOTOpoe OOECIeyrBaeT OpraHU3aLUI0
pearM3alui KOMIIOHEHTOB 00pa3oBaTeIbHON MPOrpaMMbl B (popMe MpaKTUYECKO MOJATOTOBKU
co croponsl [IpodunpHON OpraHU3aImm;

2.2.3 mpu cMeHe JuIa, YKa3aHHOTO B MyHKTE 2.2.2, B ABYXJHEBHBIA CPOK COOOIIUTH 00 3TOM
Opranuszanuu;

2.2.4 o0ecrnieunth O€30MacHbBIC YCIOBHS pealM3allid KOMIIOHEHTOB 00pa3oBaTEIIbHOMN
nporpaMMbel B ¢GopMe MNPaKTUYECKOM MOATOTOBKM, BBINOJIHEHHE MPABUJI MPOTUBOMOKAPHOM
0e30MacHOCTH, IpPaBWJI  OXpaHbl  TpyJda, TEXHUKHM  O€30MaCHOCTM U CaHUTApPHO-
SMUAEMHOJIOTHYECKUX MPABUI U TUTHEHUYECKUX HOPMAaTHUBOB;

2.2.5 nmpoBOAUTH OLEHKY YCIOBUN TpyJa Ha pabodyMX MECTax, UCIONb3yEeMbIX NPU peaanu3aluu
KOMIIOHEHTOB 00pa30BaTeIbHON MpOrpaMMel B (hopMe MPAKTHUECKON MOATOTOBKH, U COOOIIATh
pyxoBoauTento Opranuzanuu 00 yclIOBUSIX TpyJa UM TpeOOBaHUSAX OXpaHbl Tpynaa Ha paboueM
MECTE;

2.2.6 o03HaKOMHTH OOydalOIIUXCS C TMpaBUJIaAMH BHYTPEHHErOo TPYAOBOTO pacmopsjaka
[TpodunpHOM opranu3anuy;

2.2.7 mpoBecTH HMHCTPYKTaX OOYy4aroOUMXCAd MO OXpaHe TpyJda M TEXHHKE Oe30MacHOCTH U
OCYLIECTBIISATh HA/130p 3a COOIIOACHUEM 00YYaIOIMMUCS TPABHII TEXHUKHU 0€30I1aCHOCTH;

2.2.8 mpenocTaBUTh OOYYAIOIUMCA W PYKOBOAMTENIO IO MPAKTUUYECKOW TOJATOTOBKE OT
Opranuzanud  BO3MOXKHOCTh  TOJB30BaThCs MoMmermieHussMu  [IpodunbHON  opraHu3zaium,
cornacoBaHHbiMM  CropoHamu (mpuioxenue Ne2 k HacrosimeMy JloroBopy), a Takxke
HAXOSAIIUMHUCS B HUX 000PYJOBAaHHEM U TEXHUYECKUMU CPEICTBAMH O0YUYECHHUS;

2.2.9 o000 Bcex ciydasXx HapylIeHHs OOydYarOIIMMHUCA MpaBWJI BHYTPEHHErO TPYA0BOTO
pacriopsiika, OXpaHbl TpyJa M TEXHMKM O€30MacHOCTH COOOILIMTh PYKOBOJUTEIO IO
MPAKTUYECKON MOAroToBKEe 0T OpraHu3aiuu.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 oCyWEecCTBIATh KOHTPOJIb COOTBETCTBUSl  YCJIOBUM  peajlu3alliid  KOMIIOHEHTOB
00pa3oBaTenbHON MPOrpaMMbl B (hOpMe MPAKTUUECKOW MOJATOTOBKH TPEOOBAHMSIM HACTOSIIETO
Horosopa;

2.3.2 3anpammBaTh HHPOPMAIHIO 00 OpraHU3aIMH MPAKTUYECKON MOJArOTOBKH, B TOM YHUCIE O
KauecTBe M 00beMe BBHIMOJHEHHBIX OOyYaronmuMucs pabdoT, CBSA3aHHBIX ¢ Oymymien
npodecCHOHATBLHOMN 1 TETbHOCTBIO.

2.4. TlpoduibHas opraHu3aus UMeeT MpaBo:

2.4.1 tpeboBaTh OT 00ydarOUIUXCsI COONIOAECHUS MPAaBUI BHYTPEHHErO TPYJIOBOIO pacHopsiIKa,
OXpaHbl TpyJa W TEXHUKH OE30MacHOCTH, pPEeXUMa KOH(MUICHIMAIBLHOCTH, MPUHATOIO B
[IpodunpHON oOpranuzauuu, MOpeANnpUHUMATh HEOOXOAMMbIE MAEMCTBHS, HAaNpaBiICHHbIE Ha
OpEOTBPALIEHHE  CUTYyallud,  CHOCOOCTBYIOIIEH — pas3rjalieHuI0  KOH(HUAECHIHMATbHON
uH(pOopMaLnu;

2.4.2 B ciydae ycTaHOBJIeHHs (pakTa HapylIeHUS OOYYaIONIMMKCS CBOMX O0Os3aHHOCTEH B
Nepuoji  OpraHM3allMd  TMPAKTUYECKOW  TMOATOTOBKHM,  peXuMa  KOHPHUIAECHUUATbHOCTH
MPUOCTAHOBHUTH  pEaTU3allii0 KOMIIOHEHTOB O00pa3oBaTeNbHONW TporpamMmbl B Gopme
MPAKTUYECKON MOJTOTOBKU B OTHOIIEHWH KOHKPETHOTO 00y4YaroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonosHUTEIbHBIE YCI0BUSA
3.1. IlpakTuyeckass MOArOTOBKAa OOYYaIOIIMXCSI C OrPAHUYEHHBIMH BO3MOKHOCTSIMH 370POBbSI
OPOXOJUT C YYETOM OCOOCHHOCTEH TNCHUXO(PU3UYECKOTO Pa3BUTHS, HHIWBUIYAITbHBIX
BO3MO>KHOCTEH U COCTOSIHUS 3/10pOBbs (4acTh 3 ctaTthst 79 denepanbHOro 3aKoHa OT 29 nexalps
2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii Deaepanun»).

4. Cpok paeiicTBHs 10r0BOpa
4.1. Hactostmuii JloroBop BCTymnaer B CUJy MOCJIE €ro MOJANUCAaHUA U JACHCTBYET JI0 MOJHOIO
ucnosHeHus: CTopoHaMu 00s13aTEIILCTB.

5. 3aki0uuTeIbHbIE MOJI0KEHUS
5.1. Bce cniopsl, Bo3HuKaromue Mexay CropoHaMu 1o HacTosimieMy Jlorosopy, paspemarorcs
CropoHamu B OpsAKE, YCTAaHOBIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoil @eneparum.
5.2. Wsmenenme Hactosmero JloroBopa ocymiectBisercs 1o cornamenutro CTOpoH B
NUCbMEHHON (hopMe B BUJIE JONOJHUTEIBHBIX COMIAIEHUH K HacTosmeMy JloroBopy, KOTopbie
SBIISIOTCS €70 HEOTHhEMJIEMOM YacThIO.
5.3. Hacrosmuii JloroBop cocTaBiieH B IBYX AK3EMILIApax, 0 OAHOMY AJis Kax10il u3 CTopoH.
Bce sk3eMIuisipbl UMEIOT OJJUHAKOBYIO FOPUIUUYECKYIO CUITY.

6. Anpeca, pekBU3uTHI U noanucu CTopoH

Opranmn3zanus IIpopuabHas opranu3anus
®denepalibHOE rOCYAapCTBEHHOE OI0/KETHOE
00pa3oBaTeNbHOE YUPEXKICHUE BBICIIETO
oOpa3zoBanus «KybaHckuil rocyjapcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacunomap yiu. CtaBporonbckas,
149,

ten. 8(861)219-95-02 ¢axkc. 8(861)219-95-17
Odunmansbii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebGHoii padoTe, PykoBoaurens
Ka4yecTBY 00pa30BaHuUs — NEPBBIH IPOPEKTOP

T.A. Xarypos ( )
(moanuck) (®.1.0.)



mailto:rector@kubsu.ru

r. Kpacnonap

HaumeHnoBanue ocHOBHOI npodeccroHanbHON 00pa30BaTeIbHOM MPOrpaMMbl

[Tpunoxenne Ne 1

K JIOTOBOPY O MPAKTUYECKOU
HOJrOTOBKE 00yYaroImuxcs

No oT

« »

20 T.

46.03.02 Jloxymenmosgeoenue u apxugogeoerue (Hudopmauuonno-0oKymeHmayuoHHoe

obecneyenue ynpaeJjierHusd ODZCIHMS’CII/H/IeI:Z)

No HavmeHoBaHune Konunyectso Cpoku O6béM BpemeHMH,
n/n KOMMOHEeHTa obyyatowmxcs, OpraHn3auum OTBOAMMbIN Ha
obpasoBaTesibHOM 0CBaMBaOLLNX npaKTU4yecKomn peanusauuto
nporpammbl, KOMMOHEHT noAroTOBKKU Npwm KOMMNOHEHTa
peannsyemoro B popme | obpa3oBaTebHOM peannsauum obpasoBaTtesibHOM
NPaKTUYECKON NOArOTOBKM nporpammbl KOMMOHEHTa nporpammel B
/®UNO ctyaeHTa | obpasoBaTenbHOM dopme
nporpammbl NpPaKTUYeCKoM
NoAroToBKM (B
aKaZeMMyeCcKnx
Yyacax uam 3.e.)
1 62.0.02.02(Ng) 01.09.2025 r. —|324(93.e.)
MNpounssoacTBeHHanA 12.10.2025r.
npeaanniomHas
NnpaKTMKa
2
3
4
5
Opranusanus IIpoduiabHas opranusanus

denepanpHOE TOCYIapCTBEHHOE OIOIKETHOE

00pa3oBaTesbHOE YUpEKICHNE BBICILIETO

oOpa3oBanus «KybaHckuil rocynapcTBeHHBIN

YHUBEPCUTET»

350040, r. Kpacuogap yi. CtaBponosibckas,

149,

Tel1. 8(861)219-95-02 (axc. 8(861)219-95-17

Odunnanbublil caifT: www.kubsu.ru

e-mail: rector@kubsu.ru

[TpopekTop no yueOHoM padore, PyxoBoaurens

KauecTBYy 00pa30BaHMS — MEPBIN IPOPEKTOP

T.A. XarypoB

(moamucek)

(®.J.0.)



mailto:rector@kubsu.ru

[Tpunoxenune Ne 2
K JIOTOBOPY O IPAKTUYECKON
HOJrOTOBKE 00yYaroImuxcs

No

oT I.

r. Kpacnonap « »

20 1.

HaunmenoBanue ocHOBHOI npodeccroHanbHOoi 00pa30BaTeIbHON MPOTPaMMBI
46.03.02 Jloxymenmosedenue u apxusosedenue (Undopmayuonno-00KyMeHmayuonHoe

obecneyenue ynpaeJjieHuA opeaHuaauueﬁ)

Ne HanmeHoBaHue nomelleHuni Appec nomelleHmnn ObecneyeHne TeXHUKOM

n/n npodunbHOM OpraHn3auunm, npodunbHoM (obopygoBaHuem) B
NCNonb3yemMblx Ann opraHusauum NoMeLLeHUsAX,

OpraHM3auunm NPaKTUYECKoM NCcnosb3yemoro gns Mcnoab3yemMblx Ana
noAroTOBKM opraHusauum opraHusauum
NpaKTUYeCcKom NpaKTUYeCKoM

NoAroToBKM noarotosku (pa/Her)

CTOpOHI)I MOATBCPKAALOT, qTo IIOMCIICHUA OTBCYAKOT 6630H3CHBIM YCIIOBUAM

OopraHu3alnuunu HpaKTquCKOﬁ NOoATOTOBKH, TCXHHUKA (O60py,HOBaHI/Ie), KOTOpast UCHOJIb3YCTCA IJIA

OopraHu3alnuunu HpaKTquCKOﬁ IMOATOTOBKHU 06y11a101111/1X051, HaxXoAUuTCA B TCXHUYCCKU HCIIPABHOM

COCTOSAHHNH

Opranusanus
denepanbHOE rocy1apcTBEHHOE O KETHOE

[MpoduiabHas opranusanus

00pa3oBaTebHOE YUPEXKIECHNE BBICILIETO

oOpa3oBanus «KybaHckuil rocynapcTBeHHBIN

YHUBEPCUTET»

350040, r. Kpacuogap yi. CtaBponosibckas,

149,

Tel1. 8(861)219-95-02 (axc. 8(861)219-95-17

Odunnanbublil caifT: www.kubsu.ru

e-mail: rector@kubsu.ru

[TpopekTop mo yuebHoii pabore,
KauecTBY 00pa30BaHUs — MEPBBIA TPOPEKTOP

PykoBoaurens

T.A. Xarypos

(moamnuck)

(®J.0.)


mailto:rector@kubsu.ru

[Tpunoxenue 2

3aBeayomnemMy Kadeapoi obero,
CTPaTeru4ecKoro, MH(OPMAIIMOHHOTO
MEHEI)KMEHTA u OU3HEC-TIPOLIECCOB
dakynpTeTa yOpaBIEHUS U TCUXOJIOTHH
OI'bOY BO «KyoI'Y», JIOKTOPY
SKOHOMHYECKUX HayK, JIOTICHTY
Epmonenko Brnagumupy BasieHTuHOBUUYY

OT CTyJACHTa

(®.11.0.)
MATOTO Kypca 3a09HOH (OpMBI OO0ydeHUSs
o HaIlpaBJICHUIO 46.03.02

JIOKyMEHTOBEICHHE U apXUBOBEICHHUE

3ASBJIEHUE

[Tponry CYUTATh MECTOM IIPOXOXKICHUS ITPOU3BOJICTBEHHON
OPEeIIUIUIOMHOM  MpPakTUK  (KOMIOHEHT  00pa3oBaTelbHOM  MPOrpamMMbl
b52.0.02.02(I1x)) B hopme npakTrueckoit moarotoBku ¢ 01 ceHtsops 2025 roxa mo

12 OKTSIOPs 2025 roga B OpraHu3aluu

(monnble pekBU3NUTHl opranuzanuu, ®.1.0., 1omKHOCTh pyKOBOIUTEIS).

« » 2025 . CryneHt ( )
MOAIHNCH ®.1N.0.




[Tpunoxenue 3

Pextopy ®T'BOY BO «Kyo6I'V»
M.B. AcranoBy

OT JupeKTopa (Ipe3uIeHTa,
npejacenaress IpaBIeHUs U T.11.)
(Ha3BaHME OpPraHU3aUN)
(®.1.0 pyxoBoautesnsi)

Opranmzanusi (HazeéaHue opeanuzayuu) HE BO3PAKAET O MPOXOXKICHUU
MPOU3BOJICTBEHHOMN MPEAAUIIIIOMHON MPAKTUKU CTYJEHTOB MEPBOU IPYMIIbI MSTOTO
Kypca, 3a04HOi (opMbl 00yueHHs, 00yUYaIOIUXCs 110 HAMPABICHUIO TOJATOTOBKU
46.03.02 [JoxymenmosedeHnue u apxusosedenue.

Opranmzanusi  (Hazeanue opeauusayuu) TOATBEPKAAET TOTOBHOCTD
0o0ecCreyuTh TMPOXOXKACHUE IPOU3BOJCTBEHHOM MPEIIUIUIOMHON  MPAKTUKU
crynenta (@.1U.0 cmyoenma) B cpoku ¢ 01 centadps 2025 roga nmo 12 okTsa0ps
2025 roa B COOTBETCTBUU C MTPOTPAMMOM MPAKTUKH.

PykoBomuTenem npoW3BOACTBEHHOM NPENIUIUIOMHON IPAKTUKH CTYJIEHTA
(D.U.O. cmydenma) ot opranuzanuu HazHadaetrcs (D.U.O. pyxkosooumes),
KOHTaKTHBIN TeledoH (HOMEP KOHTAKTHOTO TeliepOHa PYKOBOIUTENS TIPAKTUKH).

Ha3HaueHHbIH PYKOBOJIUTENb COOTBETCTBYET TPEOOBAHUSM TPYIOBOIO
3akoHomarenbcTBa Poccuiickon @enepanuu 0 JONMYyCKE K MEAArOTMYECKOU
NEeSATETbHOCTH.

JIOIKHOCTh pyKOBOJIUTEIIS
MpEeanPUATUS ( )
MOAIKCH ®.1.0.

« » 2025 .




[Tpunoxenue 4

3aBeayonemMy Kadeapoi obero,
CTPaTeru4ecKoro, MH(OPMAIIMOHHOTO
MEHEI)KMEHTA u OU3HEC-TIPOLIECCOB
dakynpTeTa yOpaBIeHUS U TCUXOJIOTHH
OI'bOY BO «KyoI'Y», JIOKTOPY
YKOHOMHYECKUX HayK, JIOTICHTY
Epmonenko Bnagumupy BasnieHTnHOBUYY

OT CTyACHTa

(®.11.0.)
ISTOr0 Kypca 3a04HOM (OpMBI 0O0yUYEHHS
o HaIpaBJICHUIO 46.03.02

JIOKyMEHTOBEICHHE U apXUBOBEICHHUE

3ASABJIEHUE

[Ipomry paspemmnTs NPOXOKICHHUS NPOU3BOJACTBEHHOM NPEIIATLNIOMHON
MpakTUK (KOMIIOHEHT oOpasoBarenbHO mporpammbl b2.0.02.02(I1x)) B dopme
npakTuyeckor noaroroBku ¢ 01 centsaops 2025 roga no 12 okrs6psa 2025 rona B

OpraHu3aluu

(mosHble pekBU3UTHI opranuzanuu, ©.1.0., 101KHOCTh PYKOBOIUTENS).

10 MCCTY KHUTCJILCTBA.

B BO3MCIHICHHUHU pACXOO0B Ha IIPOC3a U ITPOKUBAHUC HC HYXKIAIOCh.

« » 2025T. CryneHr ( )
MOJITHCH d.1.0.




[Tpunoxxenue 5

MUHUCTEPCTBO HAVKHU U BBICIHIET'O OBPA3OBAHUS POCCUNCKOM OEJIEPALINN
denepaabHOE TOCYIAPCTBEHHOE OFOKETHOE 00pa30BaTEIBLHOE YUPEIKICHUE
BBICIIICTO 06pa30BaHI/IH
«KYBAHCKHH T'OCYJJAPCTBEHHBIN YHUBEPCHUTET»
(PI'BOY BO «Ky6I'Y»)

dakyJbTeT yNPaBJieHUs U MCUXO0JI0TUH
Kadenpa o6urero, crparernueckoro, HH(GpopMannoHHOT0 MeHeIKMEHTA
U OM3HeC-TPOLEeCcCOB

OTYET O ITPOXOXIAEHNU HPOI/BBOI[CTBEHHOI?I IMPAKTHUKHN
b2.0.02.02(I11)ITpeqaunioMHas NPaKTHUKA

nepuon ¢ 01 centsops 2025 roga mo 12 oxts6ps 2025 roxa

(®.1.0. cryneHTa)
cryaeHta _ 1 rpynmel _ 5 Kypca 3a04HOH GOpMbI 00ydeHus

HanpaBnenue noaroToBku 46.03.02 Jloxymenmosedenue u apxusogeoernue

Hanpasnennocts (npouns) _HUngopmayuonno-ookymenmayuonnoe obecneyenue ynpagieHus
opeanuzayueu

PykoBouTens npakTuku

(y4eHas cTeneHs, yueHOe 3BaHUE, TOIDKHOCTE, D.1.0.)

OHeHKa 110 UTOTraM 3alMThI ITPAKTUKH:

[Toanucek pyKoOBOAUTENS TPAKTUKH

« » (mata)

PykoBonuTenb NpakTUKU OT MPO(PUIBLHON OpraHu3aluu:

(®UO, moamuce)

Kpacnomap 2023 1.



COJAEPXAHUE

Bsenenue (IloaroroBuTenbHbli 3Tam: 1eib, 33a4d U pe3yiabTaThl IPOU3BOICTBEHHOMN

IPEIIUIUIOMHON TPAKTUKN)

1. Pe3ynbTarsl nHpOpMaAIIMOHHOTO 3Tamna. O01as XxapakTepucTuKa TOKyMEHTHOM J1eATeIbHOCTH

MNPpCaANpUATUS U npo6neMa €€ COBCPIICHCTBOBAHMS.

1.1 OpFaHI/I3aHI/IH " YIIPaBJICHUEC ACTIOIPOU3BOACTBOM B CUCTEMEC ,HOKYMCHTHOﬁ JCATCIIBHOCTH

MNpCaAIpUATUS U HpO6J’IeMH €ro COBCpUICHCTBOBAHUSA

1.2 CtpykTypa cucTeMbl TOKYMEHTAIIMOHHOTO 00€CTIeUeHUs YIPABICHUS IPEAIPUATHS 1

po0JieMa ero COBEPIIEHCTBOBAHUS

1.3 Opranmzanus 1 GyHKIMOHUPOBAHHE CUCTEMBI JOKYMEHTOO0OPOTAa HA PEATPUATHH U

po0JieMa ero COBEpIIEHCTBOBAHUS

1.4 Opranuzanuus U ynpaBieHHe apXUBHOM JAESATEILHOCTHIO Ha MIPEANPHUATHH U TpodiieMa ee

COBCPHICHCTBOBAHUS

1.5 OGocHoBaHue akTyanbHOM MpobieMbl. CuctemMarusanus UHGOPMALMK IS CUCTEMHBIX

UCCIIeIOBaHMM. XapakTeprucTuka pabounx MaTepuaioB IEPBOro pasziena.

2. Pe3ynbTaThl HCC€0BATENBCKOr0 dTana. CHUCTEMHBIN aHAIN3 U IOCTAHOBKA MPOOJIEMBI

COBCPHICHCTBOBAHUA CHUCTCMBI HOKYMGHTHOﬁ JACATCIIBHOCTH Ha 0a3oBOM MpCaANpruATUA

2.1 Meroauka CHCTEMHOTO aHAJTN3a CHCTEMBI JIOKYMEHTHOH JeSITeTbHOCTH Ha 0a30BOM

HPEANPUATHH.

2.2 CucremMHas olleHKa (PaKTHUECKOT0 COCTOSIHUS TEXHOJIOTHYECKOM, HHPPAaCTPYKTYPHOIA,
HOPMAaTHBHO-IIPABOBOM U TEOPETHUKO-METOA0IOIMYECKOM 0a3bl CUCTEMbI TOKYMEHTHOMH

ACATCIIBHOCTH

2.3 CucremMHas OIleHKa BO3MOXKHOT'O COCTOSIHUSI TEXHOJIOTUIECKOH, HH(PACTPYKTYpHOH,
HOPMAaTHUBHO-TIPABOBOW U TEOPETUKO-METOJI0JIOTUYECKOM 0a3bl CUCTEMBI JOKYMEHTHOMN

JACATCIIBHOCTH

2.4 CucteMHas MOCTAaHOBKA MPOOJIEMBI COBEPIICHCTBOBAHUS CUCTEMBI JJOKYMEHTHOM

ACATCIIBHOCTH Ha 0a30BOM OpCAPUATUH.

2.5 O0BexT, mpeamer, 1enb U 3a1a4n uccienoBanuit mo reme BKP. Xapaktepuctuka padounx

MaTepuaios Juist BToporo paszaena BKP

3 PC3YJ'ILT3.TBI TBOPYECKOTI'O 3Talla. BLIpa6OTKa niacu nu 000CHOBaHUE Hay4YHbIX IOAXO0H0B,

KOHICIIIWHU, TCOPUH U METOAOJIOTUN JJIA €€ OCYIIECCTBIICHUA.

3.1 BeipaboTka UeH COBEPIICHCTBOBAHUS CHCTEMBI IOKYMEHTHOH JICITEIFHOCTH Ha 0230BOM

MpEANPUITHI

3.2 O6ocHOBaHUE HAaYYHBIX TOAXO0J0B U KOHICTIIUH COBEPIICHCTBOBAHUA CUCTEMBI

JOKYMEHTHOM JIeSITeIbHOCTH 0a30BOTO MPENPUATUS



3.3 Teopernueckue 1 METOA0IOTMUYECKHE OCHOBBI COBEPIIEHCTBOBAHUS CUCTEMBI IOKYMEHTHON

JACATCIIbHOCTH 6a3oBoro MMpCAIIpUusTUA

3.4 HampaBnenue uccienoBanuii u oxuaaembie pe3yinbTaTthl BKP. XapakTepuctruka padoumnx

MaTepualioB K TpeTheMy pazaeiy BKP
3aKiro4eHue

IIpunoxenus



[Tpunoxxenue 6

MHIANBUAYAJIBHOE 3AJAHUE, BBIITIOJIHAEMOE B IEPHOJ
IMPOBEJAEHMUS MTPOU3BOJACTBEHHOU ITPEJIUIIIOMHOMU INTPAKTUKHA

Crynent

(hamunus, ums, omuecmseo ROIHOCMbIO)
Hampasnenue noaroToBku 46.03.02 Jlokymenmoseoderue u apxueoseoeHue

Mecto IMPOXOKACHUA IMPAKTUKU

Cpoxk npoxoxaeHus npaktuku ¢ 01 centsops 2025 roma mo 12 oxtsadps 2025 rona

[lenbp MpakTUKKA — OBJIAJEHUE CTYyJCHTAaMU HAYYHBIMH METOAAMM IIPOBEICHUS AHAIUTHYECKHX
UCCJIEIOBAaHUM IMPOOJIEMBbl COBEPIICHCTBOBAHUS JEJIONPOU3BOJICTBA, JOKYMEHTAIMOHHOIO
o0ecrieyeHHs YIpPaBICHUS, ApPXUBHOIO XPAaHEHHs JAOKYMEHTOB OpraHU3alMM B YCIOBHAX
nuppoBoro  oOIIECTBAa; OBIAJEHUE CTYJAEHTAaMU HAy4YHBIMH METOJAAMU  IPOBEICHUS
TEOPETUYECKUX HUCCIEIOBAHUI IO U3BICKAaHUIO IIyTE€H COBEPLIEHCTBOBAHUSA EIIONPOU3BOJCTBA,
JOKYMEHTAllMOHHOTO  OOECHeuUeHusl  YIpaBJICHUs, AapXUBHOTO  XpaHEHUS JIOKYMEHTOB
opranusaimuu B 1U(poBoM oOIIeCTBE; OBJIAJCHHE CTYAEHTAaMM HAay4YHbIMM METOJaMHU
NPOBEICHUS TPUKIATHBIX OMIUPUYECKUX HCCIEJOBAaHMH 1O OOOCHOBAaHHUIO  MOJEINeiH
noctpoeHus 3G HEeKTUBHBIX JEONPONU3BOCTBA, JOKYMEHTAIIMOHHOTO 00ECIeYeHuUs YIIPABICHHUS,
ApXMBHOTO XpAaHEHUS [OKYMEHTOB OpraHU3allid Ha OCHOBE TPHUMEHEHUS NU(POBBIX
TEXHOJIOTHH; OBJIQZICHUE CTYJEHTaMU METOJAaMH IPOEKTUPOBAHUSA COBPEMEHHBIX CHCTEM
JIEJIONPOU3BOJICTBA, JIOKYMEHTALMOHHOIO OOECIeUeHUs] YIpaBICHUs, apXUBHOI'O XpaHEHUs
JIOKYMEHTOB OpraHHu3ally, OTBEYAIOUIMM TpeOOBaHUAM LU(POBOro oOIIecTBa; NMPUOOpETECHHE
HaBbIKa BbIOOpa M OOOCHOBAHUS aKTyaJlbHOM HaydHOH MpoOJeMbl, HaNpaBiIeHUs, LIETH U 3a/1a4
UCCICNOBAHMM IO  M3BICKAHMIO  IIyT€H  COBEPILUCHCTBOBAHUA  JEJIONPOU3BOJCTBA,
JOKYMEHTAllMOHHOTO  OOECreueHusi  YIpaBJICHUs, AapXUBHOTO  XpaHEHUs JIOKYMEHTOB
OopraHu3ani B IU(GPOBOM oOlIecTBE U cOOp M MOJATrOTOBKAa MaTepUalIOB MO 3TOW Teme s
HalMCaHWsl  BBITYCKHOW  KBaJM(UKAIMOHHOW  pa®oThl, (OPMUPOBAHHME  CIEIYIOIIUX
KomrnereHIMi, pernamenTupyemsix PI'OC BO u yueOHbIM MIIaHOM:

Kon Conepxanue
Ne " [Imanupyemsble pe3ysbTaThl IPU NPOXOKAECHUH NPAKTUKH
KOMIIETeH| KOMIIETeHIINHU (WU e€
ILIL. (MHIUKATOPBI JOCTHKEHUS KOMITETEHIIIH )
1805041 YaCTH)
1 2 3 4
MK-1 Cnocobex
. 11 pa3paGaTEBaTh | AIK-1.1. PaspabatbiBarh JIOKalbHbIE HOPMATUBHBIE AKThI
. IK-1. BHE/ISTH nokaphere |10 AOKYMEHTAlMOHHOMY 00eCnedeHunto  ympaBJIeHUs
HOpMATUBHBIE aKThl o |OPTaHH3aLICH
JOKYMEHTAIIHOHHOMY
B — HIIK-1.2. BHenpseT JOKajJbHbIE HOPMATHBHBIE aKThl MO
2 IK-1.2 yTIpaBIIeHus ZIOKYMEHTALHOHHOMY obecreueHunto YIIPABJICHIS
opraHmsaImeit opraHu3aruen

IIK-2 Crocoben K

1 MK-2.1 |oprammsamuu HIIK-2.1. Opranu3yeT JOKYMEHTUPOBAHUE YIIPABICHUYECKOM

ACATCIIBHOCTH B OpraHU3alvin

JOKYMEHTUPOBAHUS
YIIpaBI€HYECKOU

2 K-22  |nesrensroctn 5| AYK-2.2. HpEIMeHHeT WHPOPMAIMOHHBIE CHUCTEMBI B
OpraHuzaAII YIpaBJIEHYECKON AEATENILHOCTH B OPraHU3aluu

1 MK-3.1 IMK-3  Cnocobern  k|HWIIK-3.1. Peamusyer ympaBieHYeCKHE pEHICHUS B
BEJICHUIO OpraHu3alMy JOKYMEHTOO00POTa B OpraHu3aluu

2 K-3.2 JOKyMEHT0000poTa B|UIIK-3.2. VYyactByer B  OpraHu3allMd  OPUHATHA

OpraHu3anuunu YHOPaBJICHYCCKUX pCH_ICHI/Iﬁ B BCICHHUH ,Z[OKyMCHTOO60pOTa




1 2 3 4
IIK-4 Criocobex
OCYILECTBIATE PAOOTHI 10| UIIK-4.1. VuacTByeT B paboTe MO MPOCKTHPOBAHHIO H
1. |IIK-4.1 |UPOCKTHPOBAHHUIO Y| BHEZIPEHUIO CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
BHCIIPCHHIO CHCTEMBI | chepe TOKYMEHTALMOHHOTO YIIPABJICHHS OpraHU3aluN
AIIEKTPOHHOTO
JIOKYyMEHT0000poTa B
cepe MNYK-4.2. CnocobeH NpUMEHATh CHCTEMBI JIEKTPOHHOTO
2 [IK-4.2 |AOKyMCHTAIlHOHHOIO JIOKyMeHToOOOpoTa B cdepe  JOKYMEHTAI[MOHHOTO
YHpaBJICHUA YIIPaBJIEHUs OPraHU3aluU
OpraHu3alnuu
IIK-5 Criocobex
HMIIK-5.1. JlemoHCcTpupyeT BiajgeHHe WH(OOPMAIMOHHBIMU
1. IIK-5.1 |ocymecTBisTh A PHPY A (opman
TEXHOJIOTHSIMHU B PaboTe ¢ JOKYMEHTaMHU OpTraHU3aIIH
WHPOPMALTUOHHO-
CIIpaBOuYHbIE pabOTHl C
P p HIIK-5.2. [Mpumensier  UHPOPMAMOHHO-CIIPABOYHBIE
2 [IK-5.2 | nokymeHTamMu
CHCTEMBI B paboTe ¢ TIOKyMEHTaMH OpTraHn3aliu
OpraHu3alyu
1 [K-6.1 IIK-6 CnocoGen |[MIIK-6.1. Perynupyer KOHTPONIb MpOIECCA M CPOKOB
' ’ OCYHICCTBIIATE KOHTPOJIb | UICIIOJTHEHUS JOKYMEHTOB B OpraHu3aluu
mpouecca M CPOKOB| o oo o
5 [K-6.2 |mcriomuenus 1okymenToR -6.2. OcyImecTBiseT KOHTPOJIBHYIO JEATeIbHOCTh B
B OPrAHM3AIIH JIOKyMEHTOBEICHUH M apXUBOBEICHHN OPTaHU3alUH
IIK-7  Cnocoben AOK-71 B
1 |OK-71 |Bememmio omeparmsroro -7.1. Benmer omepaTHBHOE XpaHEHHE [OKyMEHTOB B
XpaHeHHs JoKymeHTop B|COPTaHM3alIH
OpraHu3allly U Neperadu
2 [K-7.2 |zen mwi mocnenyromero HUIIK-7.2. YyacTByeT B OpraHHM3alMH W MEPeNavd e IS
XpaHeHus HOCJIETYOLIEr0 XpaHEeHHs
1 K-8.1 K-8 Criocoben | MITK-8.1. JlemoHCTpUpyeT 3HAHMS TOCTPOCHUS CHCTEMEI
' ' MOCTPOUTH CHCTEMBI | apXUBHOTO XpaHEHHMs JIeJl (ZTOKYMEHTOB) B OPraHU3aIu|
apXUBHOTO XPaHEHHUS JeI
P P N nyK-8.2. YyacTByeT B JOPMUPOBAHHN CHUCTEMBI apXUBHOTO
2 [IK-8.2 | (m0KyMeHTOB) B
XpaHeHHs JieJ (JOKyMEHTOB) B OpraHHU3aIin
OpraHu3aluu
1 11K-9.1 MMK-9 Cnocobern  k|HMIIK-9.1. JlemoHCTpupyeT 3HAHUS TEXHOJIOTHMI CHUCTEMBI
' ' BHEJIPEHHIO CHCTEMBI | DJISKTPOHHOT'O XPAaHEHUsI JOKYMEHTOB B OpraHU3alUuH
5 [IK-9.p |?TIEKTpOHHOTO  apxwBsa MNYK-9.2. Opranusyer BHEIPEHHE CHUCTEMBI 3JIEKTPOHHOI'O
' OpraHu3aIyu apXuBa B OPraHU3alHN
1 2 3 4

[Tepeuens BonpocoB (3aaHuil, MOPYyUYEHUI) ISl IPOXOKIEHUS TPAKTUKU:

1. O3HakomileHHE C CUCTEMOM JTOKYMEHTHOM JeATeNbHOCTH 0a3zoBoro npeanpustus. [louck u
OpraHu3aiysi J0oCTyna K HCTOYHHMKaM HWH(OpMAllMU, COJIEpKALIMM CBEICHHUS O CHCTEMeE
JIOKYMEHTHOM JIESITEIbHOCTH, €€ OPraHU3alMK U YIPABICHUHU Ha MPEIITPUATHN.

2. Coop nH(pOpMAIHH U3 TOKYMEHTAILHBIX HCTOYHUKOB U ITyTEM HEMOCPEACTBEHHOTO N3YICHHS
OpPraHu3alMy U YIIPABJICHUS JOKYMEHTHOW AEATEIIbHOCTBIO B CTPYKTYPHBIX IOAPAa3ICICHUIX
MPEANPUATHS, OCYIIECTBIISIOIIUX JIEATEbHOCTD B chepax JIETTONTPON3BO/JICTBA,
JIOKYMEHTAIlMOHHOTO OOECTIeUeHUs] YIPaBJICHUS, OPTaHU3aIMH JOKYMEHTOO0OpOTa, CO3/IaHus
KOPIOPATUBHBIX TOKYMEHTHBIX CUCTEM.

3. BoisBieHne mpobieM B cHCTEME OKYMEHTHOH JEATEIEHOCTH 0a30BOTO TPEANIPHITHS U
MOJATOTOBKAa MHGOpPMAIMU K CHUCTEMHBIM HccienoBaHusM. CHcTeMaTu3alus MaTepualioB s
niepBoro pazaena BKP.

4. TIpoBeneHre CUCTEMHBIX UCCIIEIOBAHUIN COCTOSIHHUSI CHCTEMBI JOKYMEHTHOM JeSTEIhHOCTH Ha
0a30BOM TPEIIPHUITHH C LEbIO ONpeaeneHus (HaKTUYECKOTO COCTOSHUS €€ TEXHOIOTHUECKOH,



WH(PpaCTPYKTypHOH, HOPMATHBHO-TIPABOBOM U TEOPETUKO-METOIOJOTHUECKOW 0a3zpl |
BBISIBJICHUS CUCTEMHBIX HECOOTBETCTBUM.

5. CucremHas T1IOCTaHOBKAa NIPOOJIEMBl COBEPILIEHCTBOBAHMS CHUCTEMBI  JIOKYMEHTHOMN
JeSITeIbHOCTH Ha 0a30BOM MPEANPHUATHH. YTOYHEHUE HPOOJEeMbl B CHCTEME JOKYMEHTHOU
JeSITeIbHOCTH 0a30BOT0 MPEANPHUATHSA, HAa pelIeHHEe KOTOPO OyAeT HampaBjeHa BBITYCKHas
KBaM(pUKanMoHHas pabora. TouHoe dopmynupoBaHue OOBEKTa, MpeAMeTa, LeIu MU 3ajgad
uccienoBanuil. CucreMarusanys MaTepuasioB Uit BToporo paszaena BKP.

6. BeipaboTka 1 000CHOBaHUE U/IEU COBEPILICHCTBOBAHUS CUCTEMBI JOKYMEHTHOM /€ATEIIbHOCTH
0a30BOr0 MPEANPHUATHS, OCYLIECTBICHNE KOTOPOU MO3BOJIUT PELIUTh MOCTABICHHYIO MTPOOIEMY.

7. BbiObop 1 000CHOBaHME HAay4yHOIO IMOJAXOJA, KOHLENIUU, TEOPUU U METOA0JIOTUH, B PAMKAX
KOTOPBIX OYIyT pEUIeHbl IOCTAaBICHHBIC 3a/a4d MHCCIEIOBAaHUN TI0 COBEPIIEHCTBOBAHUIO
CHCTEMBI JJOKYMEHTHOM JeATeIbHOCTH 0a30BOT0 NMPEIIPUATHS.

8. Tounoe dopMynmupoBaHHE OXUAAEMBIX pE3yJITATOB MCCICIOBAHUNA IO BBITYCKHOMN
KBUTM(DUKAIIMOHHOW paboTe W pa3paboTka KalleHJAApHOrO IUIaHa-TpaduKa ee 3aBepIICHUS U
MOJATOTOBKH K 3amuTe. CUcTeMaTu3anus MaTepraoB s TpeThero pazaena BKP.

KOHerTHI)IG HHIWBUAYAJIbHBIC TAHHBIC JJI PCIICHUA C(l)OpMy.HI/IpOBaHHI)IX 3aaad:

— mema BKP:

— npobnemuas obracme:.

— 00BeKm Uccie008aHusl.

— npeomem Uccied08aHus.

— CMpYKmMypHoe noopaszoeiieHue:

— UYéjlb UCCIe008aHU.

O3HakoMJIeH (CTYyICHT)

®HO, noamnuck
PykoBoauTenbs OT yHUBEpCUTETA

®UO, nmoanuck

PabGounii rpadguk (m1aH) npoBeaeHNns MPAKTUKH

Ne Oransl paboTh! (BU/IBI ASSITEIHHOCTH) MPU MPOXOKIECHUH MTPAKTHKH Cpoku

2 3

1 | O3HakoMJIeHHE C CUCTEMOI JOKYMEHTHOU NEeSATEeIbHOCTH 0a30BOr0 MpEANpHsTUs. | 2
Ilonck wm opraHuzamus JOCTyNa K HCTOYHUKAM HHGMOpPMALUU, COAEPIKALIUM | THS
CBEJICHUS O CUCTEME JTOKYMEHTHOH JIEATEIIBHOCTH, €€ OPTaHU3alUU U YIIPaBICHUU
Ha NPEANPUITHI

2 | Coop unopmanmu U3 TOKyMEHTAIbHBIX HCTOYHUKOB U ITyTEM HETOCPEJCTBEHHOTO | 3
M3yUYeHUS OpraHW3alil W YNPaBIeHUS JOKYMEHTHOM JESATEIHHOCTHIO B | THSA
CTPYKTYPHBIX MOAPA3IEIEHUAX MPEANPUATHS, OCYUIECTBISIOUIUX JIE€ATEIbHOCTh B
chepax AENONMPOM3BOJACTBA, TOKYMEHTAIIMOHHOTO OOECIeYeHHUsT YIpaBICHUS,
OpraHM3aliy JIOKyMEHTOOOOpOTa, CO3JaHHs KOPIMOPATUBHBIX JOKYMEHTHBIX
CHCTEM

3 | BoiBnenue nmpoGiieM B cUCTeME JOKYMEHTHOW JAeATeNbHOCTH ©a30BOro | 2
OPEeNpusATHs M IOArOTOBKAa HMH(MOPMALMM K CUCTEMHBIM HCCIIEAOBAaHUAM. | THS
CucremaTu3zaiusi MaTepuanoB i nepsoro pasaesna BKP




1 2 3

4 | [IpoBeneHWEe CHUCTEMHBIX WCCICIOBAHUNA COCTOSHUS CHCTEMBI JIOKYMEHTHOH | 3
NEeSATENbHOCTH HAa 0a30BOM MPEIIPHUSITHU C LETbI0 OMpenesieHus (PaKTHUECKOTo | THS™
COCTOSIHUSI €€ TEXHOJIOTMYECKOW, MHPPACTPYKTYPHOIH, HOPMATHBHO-IIPABOBOH |
TEOPETUKO-METOI0JIOTMYECKOM 0a3bl U BBISIBIICHUS] CUCTEMHBIX HECOOTBETCTBUH.

5 | CucremHas mocTaHOBKAa MPOOJIEMbI COBEPIICHCTBOBAHHS CHUCTEMBI JOKYMEHTHOW | 2
NEeSATEIbHOCTH Ha 0a30BOM MPEANPUSATHH. YTOYHEHHE NPOOJIIEeMbI B CHCTEME | THS™
JOKYMEHTHOW JIeSITeJIbHOCTH 0a30BOTO MPEANIPHUATHS, Ha PEIICHUE KOTOPOi Oyner
HampaBlieHa BBITyCKHas KBanupukanuoHHas pabora. TouHoe dopmynupoBaHme
00bEKTa, TpeaMeTa, e U 3a/a4 uccieoBaHuii. CucTeMaTu3anus MaTepruaioB
Ju1st BToporo pasnena BKP

6 | BeipaboTka W 00OCHOBaHHWE WM COBEPIICHCTBOBAHUS CHUCTEMBI JOKYMEHTHOW | 3
JeSTeNbHOCTH 0a30BOTO NPEINPHUSITHS, OCYIIECTBICHHE KOTOPOU IMO3BOJIHT PEIIUTh | THA™
MOCTABJICHHYIO MPO0JIEMY

7 | Beibop 1 000CHOBaHHME HAYYHOTO IMOAX0/1a, KOHIICIIUN, TCOPUH U METOJIOJIOTHH, B | 3
paMKax KOTOpPhIX OyIyT pEHICHbI IOCTABJICHHBIC 3aJa4ll HCCICAOBAaHUM 1O | ITHA*
COBEpIICHCTBOBAHUIO  CUCTEMBl  JIOKYMEHTHOW  JIeATEIBHOCTH  0a30BOTO
MPEIPUSATHS

8 | Tounoe hopMyIMPOBAHHE OKHIAEMBIX PE3YJIFTATOB UCCIICOBAHHMA TI0 BBIITYCKHOW | 2
KBaTM(UKAIIMOHHOW paboTe M pa3paboTka KajeHIAapHOro IulaHa-rpaduka ee | aHS*

3aBEPILICHUS U TTOATOTOBKHU K 3amurte. CucreMaru3anus MaTepHalIoB JJI TPETHETO
pazaena BKP

*YCJ'IOBHBIe BPEMCHHBIC 3aTPpaThl UCXOAA U3 HﬂTHZ[HeBHOfI pa60qel>'1 HEACIHN JJId KaJICHAApHOT'O [NIaHUPOBAHUS.

O3HaKOMJIEH

«

noonucy cmyoeHma pacuugposxa noonucu
» 20 1.

PYKOBOI[I/ITCJ'IB OT YHUBCPCUTECTA

®UO, noanuch
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JTHEBHUK IMPOXOXKIEHUSA ITPOU3BOJICTBEHHOM NPEIMIIJIOMHOMI

INPAKTUKHA

Hanpasnenue noarorosku (npopuis) 46.03.02 JlokymMeHTOBEICHHE U apXUBOBEICHHE

®ammmus N.0. cryaenta

Kypc

(I/IH(bODMaHI/IOHHO-I[OKVMCHTaHI/IOHHOG obecreyeHne YIIpaABJICHUA ODFaHHSaHHCﬁ)

Cpoxku npoxoxaeHust mpakTuku ¢ 01 centsops 2025 roga no 12 okts6ps 2025 roga

Hara

CopepxaHue BBIIOJHAEMBIX paboT

OTMeTKa pyKOBOJIUTENS
NPAaKTUKA OT IPOPHILHON
oprasusanuu (oJnuch)




®amunus N.0 crynenra

OLEHOYHbINA JUCT

[Tpunoxxenue 8

PE3yIABTATOB MPOXOKICHHUS MPOU3BOJICTBEHHON MIPEIIUIIIIOMHON MPAKTUKU

10 HamnpaBJICHUIO ToATr0TOBKH (Tipodmiip) 46.03.02 /fokyMeHTOBEICHHE U apXHUBOBEICHHUE

(I/IH(bODMaL[I/IOHHO-IIOKVMGHT&L[I/IOHHOG obecnecucHue YIIpaBJICHU A ODFaHI/BaHI/Ief/'I)

Kypc 5
OBIIIAS OLIEHKA Onenka
Ne (oTMedaeTcst pyKOBOIUTENIEM MIPAKTUKU OT MPOPUITEHOM 5 4 3 2
OpraHu3aInH)

1. YpoBeHb MOATOTOBICHHOCTH CTYICHTA K POXOXKICHHIO MPAKTUKU
2. YMeHue npaBuIbHO ONpeAesaTh U 3)(HEKTUBHO peliaTh OCHOBHEIE

3a1a4u
3. CrerneHb CaMOCTOSTEIBHOCTH TIPH BHITIOIIHEHNH 33aHHS TI0

PaKTUKE
4. Or1eHKa TPyI0BOI TUCIUTUTMHBL
5. CooTBeTCTBHE IPOrpaMMe MPAKTHKH padoT, BBIOTHIEMBIX

CTYACHTOM B XOJ€ NPOXOXKACHNUN IIPAKTUKHU

PykoBoautesnb npakTuku OT NPOQPUIBHON OpraHu3alun

(noonucs)

(pacwughposka noonucu)

COOPMUPOBAHHBLIE B PE3YJIbTATE (su0) IIPAKTUKU

Onenka

Ne KOMIIETEHLIMUN 5 4 3 9
(oTMedaeTcsi pyKOBOJHUTEIEM NMPAKTHKU OT YHUBEPCUTETA)

1. IIK-1 CroocoGen paspabaTeiBaThb W BHEIOPATh JIOKaJbHbIE
HOPMAaTHBHBIE AaKThl MO JOKYMEHTalMOHHOMY oOOecrmedyeHuro | +
yYIIpaBJIECHUs OPraHu3alueil

2. NK-2 CoocobeH kK  OpraHu3alid  JIOKYMEHTHPOBAHUS
YIIPaBJIEHYECKOH IeTeIbHOCTH B OPraHUu3aliu

3. IIK-3 Crioco0eH K BECHHIO IOKYMEHT0000pOTa B OpraHH3aIiH

4, IK-4 CrniocoOeH OCyIIeCTBISATh pabOThl MO MPOSKTUPOBAHUIO U
BHEJIPEHUIO CHUCTEMBI 3JICKTPOHHOTO JOKYMEHTO00OpoTa B cdepe
JIOKYMEHTAIIMOHHOT'O YIIPABJICHHS OpPraHnu3aliu

5. IIK-5 CrocobeH ocymecTBIsATh HMH(POPMALMOHHO-CIIPABOYHBIE
paboThI C IOKYMEHTaMH OpraHu3alin

6. IK-6 Crioco0eH OCYIIECTBIATL KOHTPOJb IpoIecca U CPOKOB
WCIIOJIHEHHS JOKYMEHTOB B OpPraHH3aliH

7. IK-7 CnocoGeH K BeleHHIO ONEPATHBHOTO XPaHEHHUS JOKYMEHTOB
B OpraHu3alyy | Nepeiad JIei JUIsl TIOCJIEAYIONIEro XpaHeHuUs!

8. K-8 CrnocobeH HOCTPOUTh CHUCTEMBI apXUBHOI'O XpPaHCHHS eIl
(IOKYMEHTOB) B OpraHU3aLUH

9. K-8 CnocobeH K BHEAPEHHIO CHCTEMbI 3JEKTPOHHOI'O apXHBa

OpraHu3aIH

PykoBoauTens MpakTUKH OT YHUBEPCUTETA
(noonucs)

(pacwugposka noonucu)
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CBeneHus 0 MPOXOXKIEHNUH HHCTPYKTaXKa 110 03HAKOMIICHUIO C TPEOOBaHUAMU
OXpaHbl Tpy/la, TEXHUKE O€30MaCHOCTH, MTOKAPHON 0€30MACHOCTH, a TAKKE
HpaBUIaMU BHYTPEHHETO TPYIOBOTO PacHopsiaKa

(mst mpopYITBHON OpTaHU3AIIHH )

[IpodunbHas opranuzanus

CryneHt

(DPHO, Bo3pacT)
I[aTa IIPOBECACHUA HHCTPYKTa)XKa

1. MHcTpyKTaXK 10 TPeOOBAHUSIM OXPAaHBI TPYyda

IIposen

(momxHOCTH, DUO coTpynHUKA, TPOBOIUBIIET0 HHCTPYKTAXK, ITOAINNCH)
[Ipocmyman

(®UO, noamucek CTyaeHTA)

2. UHCTpYKTAaXK N0 TeXHUKe 0€30MaACHOCTH
IIpoBen

(momxHOCTH, PHO CcoTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocmyman

(®UO, moxnuch CTyACHTA)
3. UHCTpyKTaX 10 NOKAPHOH 0e30MaCHOCTH

IIpoBen

(momxHOCTH, ®HO CcoTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocmyman

(®HO, moamuck CTyaeHTa)
4. I/IHCprKTa)K I10 MpaBUJIaM BHYTPCHHEI'0 TPYAOBOI'0 pacnopsaka

IIposen

(momxHOCTH, DO coTpynHUKA, TPOBOIUBIIEr0 HHCTPYKTaXK, IOATHUCH)

ITpocmyman

(®UO, monmuck CTyACHTA)
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YTBEPXIAIO

Ha 61aHKe 6a3bl NPAKTUKMK, C

yKa3aHMeM UCXOAALLEro Homepa 3aMecTuTeNb TeHEPAILHOTO JUPEKTOpa

[OKYMEeHTa 1 Aathl o nepconaiy [TAO «Kyb6aubanepro»
H.B. Posenckuit

« » oKTs10ps 2025r.

OT3bIB
o ctyaeHTte (ke) 5 kypca dakynbTeTa ynpasieHus u ncuxonorud ®I'BOY BO «Kybanckoro
rocyJapcTBEHHOro yHuBepcurera» Meanosoit Mapuu FOpbeBHe, MpoXoAuBIIei IPOU3BOICTBEHHYIO
NPEIIUIIIOMHYIO IPAKTUKY B oTnene kadecTBa [IAO «KybanbsHepro»

NBanosa M.IO. npoxoauia Npou3BOACTBEHHYIO NPEIIUIUIOMHYIO IPAKTHKY B OTJENE
kauectBa [IAO «KybOaHb3Hepro» Ha JOJKHOCTH IVIABHOTO crelManucTa otaena B nepuon ¢ 01
ceHTsa0ps 2025 rona o 12 oktsa6ps 2025 rona

NBanosa M.1O. npomia HHCTPYKTaX 10 IpaBUiIaM U MepaM 0€30IaCHOCTH U TPYI0BOMY
pacnopsiaKy JHS.

3a arot nepuoj MBanosa M.IO. BeinonHUIa MHAUBUYAJIBHOE 3a/1aHUE, B YACTHOCTH!

O3HAKOMMJIACK ...... ;
poBena ...;
BBISIBUJIA .....
[Ipunsuia ywyactue B pa3paboTke ....... IIPOEKTA « » ITAO «KyGanbsneproy,
IPOSIBUB npu 3TOM XOpoIIne 3HAHUS B obnactu

, yMeHHe padoTarhb ¢

HOPMAaTHBHO-TIPABOBOM 0a30ii M MPUMEHSATH €€ Ha MPAKTHKE.

B nepuroa npoxoxkieHust mpou3BOICTBEHHON NpeaaunaoMHol npaktuku MBanosa M.IO.
IIPOsIBUJIA KAYEeCTBA!

JINYHOCTHBIE! , , ,

npodeccuoHalbHbIE: ) )

IICUXOJIOTUYCCKHUC: 5 >

B npodeccuonansHoit noaroroske Meanosoit M.IO. oTMedaroTcs cineayromuye cUiIbHbIe
CTOPOHBI:

B xone mpaktuku ocBouna npodeccruonanpabie komnetennuu [1K-1, ITK-2, TIK-3, T1K-4,
ITK-5, I1K-6. ITK-7, ITK-8, TIK-9.
Bmecre ¢ tem HMBamoBa M.IO. mokasama HeZOCTATOYHOE 3HAHWSA B 00JaCTH

BriBox: HMBanoBa M.IO. mmeer HEOOXOOUMYIO TEOPETHYECKYIO TMOATOTOBKY, a Takke
KOMITETCHIIMM B 00JIacTH YU TOTOBa K HCIOJHEHHUIO

JOJKHOCTHBIX ~00SI3aHHOCTEH, CBA3aHHBIX C MPOEKTHBIM YIPABIEHUEM U YIpPaBIEHUEM
IIPOEKTAaMU B CUCTEME JOKYMEHTHOM JESTEIIBHOCTA OpTraHU3aluil.

PyxoBoaurens npaktuku ot ITAO «KyGanbaneproy,
HavyaJbHUK OTJENa KauyecTBa C.1. Kpyrnosa

(Kpyrnas neyaTtb opraHuM3aLum)



