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1. Ileau mMpaKTHKH.

Leab0 mnpoxo:kaeHusi y4eOHONH O3HAKOMUTEIBHOW TPAKTHUKU (Janee MPaKTHKH)
SIBIISIETCSI IOCTHIKCHUE CIEAYIOINX PE3yJIbTaTOB 00pa30BaHuUs:

— 3aKperyIeHue TEOPETUYECKUX 3HAHUH, MOJTYYSHHBIX npu U3yYCHUH
JOKyMEHTOBETYECKUX U ApPXMBOBEIUYECKUX IMCIUILUIMH, U TOJyYCHHUE NEPBUYHBIX HABBIKOB MX
NPaKTUYECKOr0 NPUMEHEHHS Ha OCHOBE TIPAKTUYECKOTO O3HAKOMIIEHHS C CHCTEMOH
JOKYMEHTHOM JEATeIbHOCTH OpPTraHU3aIiH;

— OCBOGHHE YMEHHMH CTaBUTh IIeNH, (OPMYJIHMPOBATH 3a/Ja4d WHAWBUIYAIbHOH U
COBMECTHOH JOKYMEHTHOW JESTENbHOCTH, KOONEPHPOBATHCA C KOJJIETaMH MO padoTe ¢
JOKYMEHTaMH,

—o0OydyeHHe TIEPBHYHBIM HABBIKAM pEIICHHS MPAKTHUECKHX 3amad B o0macTtu
JIOKYMEHTHOM JIeSITeIbHOCTH OPraHn3aIlui;

— (hopmupoBanme podeccnoHaTbHON TO3UINK JOKYMEHTOBEA, MUPOBO33PEHHUS, CTUIIS
MOBEJICHHS, OCBOCHHE MPO(PECCHOHATBHOMN TOKYMEHTOBEIUECKON ITHKH;

—3HAKOMCTBO CO CHENM(UKOW JEATEIBHOCTH JOKYMEHTOBEJAa B OpraHH3alusiX
pa3IMYHOTO MPOQHIIS;

— pa3BUTHE JIMYHOTO JIMYHOW MOTHBAIMU K TPO(ECCHOHANBHOW JTOKYMEHTHOW
NEeSITETTLHOCTH.

2. 3a71a4yu NPaKTHKHU:

— O3HAaKOMJIEHHE C JOKYMEHTHOW [1eATeNbHOCThI0O B cdepe IelOoNpou3BOJICTBA,
JOKYMEHTAIlMOHHOTO  OOECTICUCHHUsI  YINPaBJICHHS,  OpPraHM3allMi  JOKYMEHTOO00O0pOTa,
dbopMUPOBaHUM  KOPHOPATHBHBIX JOKYMEHTHBIX CHCTEM Ha MaTepuajie KOHKPETHOMH
OpTraHM3aIny;

— BBISIBJICHUE U W3YYCHHE aKTyallbHBIX MPOOJIEM B CUCTEME JOKYMEHTHOU JesTeNbHOCTH
OpTraHH3aINH,;

— O3HAKOMJIEHUE C MPOLIECCOM pa3paboTKU MPOrpaMM HAyUYHBIX HUCCIEAOBAHUN B CUCTEME
JIOKYMEHTHOM JIEATEIIFHOCTH MPEATNPUATHS U YIaCTHE B OPTraHU3aI[UHU WX BIIOJTHCHHSI,

— O3HAKOMJICHHE U W3Y4YCHHE NPHUMEHSEMbIX B OpraHH3alid MOJENe MpOoIecCcoB
JIOKYMEHTHOW JIeATEIHHOCTH, OCBOCHHE METOJOB OIICHKH M WHTEPHpPETAIlUU pPEe3yIbTaTOB
JIOKYMEHTHOM JIeATEeNbHOCTH;

—cbop, 00paboTKa, aHAIU3 M CHUCTEMATH3aIUsl JAHHBIX JOKYMEHTHOW NESITeIbHOCTH
OpTraHU3aIMH 110 TeME WHIANBUAYATBHOTO 3aJaHUS;

— TOJITOTOBKA IMyOJIMKAIMU (TE€3UCOB BBICTYILJICHUS), 0000IIAIOIIEH OMBIT TOKYMEHTHON
NESTENIbHOCTH B OpTraHU3aIUy;

— MIOJITOTOBKA OTYETA O MPOXOXKICHUHU YICOHOH MPAKTHKH;

— oleHKa 3¢ (HEeKTUBHOCTU TOKYMEHTHON AESITENFHOCTH OpTaHHU3aIlH;

— ¢hopMupoOBaHUE po(heCCUOHATTLHBIX MIPHOPHUTETOB TUTS JATBHEUIIIETO
npoecCHOHANFHOTO  pa3BUTHS B paMKaxX TMOATOTOBKM 1o HampasieHuto 46.03.02
JIOKyMEHTOBE/ICHHE U apXUBOBEJICHUE.

3.  Mecto npaktuku B cTpykrype OOIL.
VYueOHas 03HaKOMHTENbHAs TPAKTUKA OTHOCUTCS K 0a30Boi/00s3aTenbHoM yacTu biok 2

«IIpaktuka» u umeet uuAekc 652.0.01.01

[IpakTuka 6a3upyeTcss Ha OCBOCHUHU CIIEITYIOIMINX AUCHIUILINH:

51.0.01 BBenenuve B HampaBlieHUE MOATOTOBKU
51.0.03 OCHOBBI POEKTHOU JIEATETLHOCTH B JOKYMEHTOBEICHUH U
apXUBOBE/ICHUU

b1.0.04 Opranu3zalilnoOHHOE IOBEJECHUE



b1.0.06 Pycckuit 1361k 1 OCHOBBI JIETIOBOM KOMMYHHKAITUN

b1.0.08 Hcropus

b1.0.11 beszonacHOCTE XU3HENEATENHHOCTH

b1.0.12 DKOHOMHKA

b1.0.13 Opranuzanus rocyJapcTBEHHbIX yupexaeHuii B Poccuun

b1.0.14 HNudopmaruka

b1.0.17 JloxymeHTOBeICHHE

b1.0.21 OCHOBBI IMCKPETHON MaTEMaTUKU U ONITHMHU3ALNS
JIOKYMEHTOIIOTOKA

b1.B.05.02 OcHoBbI HTHPOPMALITMOHHOTO MEHEIKMEHTA

b1.B.05.04 OCHOBBI TEOpUU YIIPABIICHUS

b1.B.JZIB.04.01 PedepupoBanue u pegakTupoBaHuE Hay4HBIX TEKCTOB

b1.B./1B.04.02 CTruiincTrKa 1 IMTepaTypHOE peJaKTUPOBAHUE

4. Tun (¢popma) H cocod NMPoBeTeHUsI MPAKTHKH.

Tun (BMa) MNpPaKTUKUM — YyuyeOHas O3HAKOMHTENbHAs TMpaKTHKA. YdeOHas
O3HAKOMUTEJIbHAs IPAKTUKAa II03BOJIIET 3aKpPEeNMUTh 3HAHUA M YMEHUS JOKYMEHTHOMU
NEeSITeTLHOCTH U CPOPMHUPOBATH TIEPBUYHBIC HABBIKMA B BBITOJHEHUN OTICIBHBIX €€ (QYHKIMNA U
o0ecrnieyrBaeT MOTHBALMIO I JAJbHEHIIEro oOyd4eHUs M OCBOCHHUS INPO(ecCHOHANbHBIX
KOMIETEHIIMH TOKYMEHTOBE/A.

Cnoco6 — cranmoHapHas (Bble3IHas1) MpakTHKa. [IpeMMyIecTBeHHO MpaKTUKa TPOXOAUT
Ha npeanpuatusax ropoaa KpacHonapa. BeiezqHas npakTrka J0MycKaeTcsl Kak UCKIIIOUEHUE.

®opma — HempepslBHO, JMOO ImyTeM uyeperoBaHus. Pabounit ydeOHbIM TUIaH
IpelycMaTpuBaeT HeNpepbiBHYI0 (GopMy mpoBeaeHUs mpakTuku. [IpepeiBHas ¢opma
IIPOBEJECHUS MPAKTUKH JIOIYCKAETCS KaK HCKJIFOUEHUE B MHINBUTyAJIbHOM ITOPSIIIKE.

VYyeOHasi O3HAKOMHTENbHAS MPAKTUKa MPOBOJAUTCS B MPO(UIBHBIX OpraHU3alusiX H
MOXET ObITh OpraHM30BaHAa B TMOJPA3JEIEHUSIX CHCTEMbl MEHEKMEHTA pa3IM4YHbIX
rOCy/apCTBEHHBIX, MyHUIIMIAIBHBIX 1 KOMMEPUYECKUX OpraHu3alui, a TakkKe B CTPYKTYPHBIX
NOJIpa3IeJICHUSAX YHUBEPCUTETA.

Crnioco6 u gopma mpoBesieHUs: y4eOHOM 03HAKOMHUTENbHON MPAKTUKU KOHKPETHU3UPYETCs
OpU 3aKIIOYEHUH C TNpodUIbHON oOpraHu3anuel J0roBopa O NPAaKTHYECKOH IOATOTOBKE
obOyuaromuxcst (mpuiokenue 1). 3akiaoueHHe JaHHOTO JOTOBOpa OCYIIECTBISETCS JHUOO B
pesyabTare MpsMOM JOroBopeHHOCTH KyOaHCKOro rocyaapCTBEHHOIO YHUBEpCUTETa C
npoduabHONW opraHu3anuel, J1M6o Ha OCHOBAaHMM NHCHMEHHOTO 3asBJIEHHS OOydarolerocs o
MecTe IPOXOXKICHUs yUeOHOM 03HAKOMUTENBbHOW MPAKTUKU (TPUIIOKEHUE 2), OCHOBAaHUEM IS
KOTOpPOTO CIIy>)KUT TapaHTUHHOE MHUCbMO MNpoduiabHOW opraHuzauuu (mpunoxenun 3). Bo
BTOPOM Cllydae, IpU MPOXOXKACHUM NPAKTUKUA MO MECTY JKUTENIbCTBA, CTYAEHT TaKKe IHILIET
3asBJIEHUE O pa3pellieHuU MPOXOXKACHUS y4eOHOW 03HAaKOMUTENbHON MPAKTUKU B MPO(UIBEHON
OpraHM3alMi 10 MECTy JKHUTEIbCTBA M OTKa3e OT BO3MEIIEHUA PACXOJ0B Ha MpOe3n U
MPOXKUBAHUE, CBSI3aHHBIX C MPOXOXKICHUEM MPAKTUKU (TPUIIOKEHHE 4).

5. IlepeueHb nIaHUpPYEeMBIX Pe3y/1bTATOB 00y4eHHs NMPHU MPOXO0KICHUHU MPAKTHKH,
COOTHECEHHBIX C INIAHNPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOM IPOrPaMMBI.

B pesynbraTte npoXOoKAEHMsS MNPAKTUKH CTYAEHT [JOJDKEH INPHOOPECTH CleAyrolne
komrnereHIH B cooTBeTcTBUM ¢ @I'OC BO 1 pabounm y4eOHBIM IITAHOM.



Ne Koz Conepxanne [Lmanupyemble pe3ysibTaThl IPU OPOXOKACHUN MPAKTUKU
KOMIIETE | KOMITIETCHIINH (HJIN
.o .. (MHAMKATOPHI JOCTHIKEHUS KOMIICTCHITIH )
130005031 e€ 4acTn)

1 2 3 4

1 | mk-3.1 NK-3 Cnocoben | Peanuszyer ymnpaBiieHUecKHMe peEUICHUS B OpraHu3aluu
K BEJICHUIO | JOKYMEHTO000POTa B OpPraHU3aLuU

2 [IK-3.2 JOKYMEHTOO00PO YyacTByeT B OpraHu3alldd HPUHATHS yIOPaBICHYECKUX
Ta B OpraHM3aluy | pemeHui B BEICHUH JIOKYMEHTO000pOoTa
IIK-5 Crnocoben | 3Haer MJIaHWpPOBaHUE OpraHU3allMu U KOHTPOJIA TeKymeﬁ

3. | IIK-5.1 OCYIIECTBIIATH JNEeITeIbHOCTHU CUCTEMBI BHYTPEHHETO KOHTPOJIA
MH()OPMALMOHHO- | YKOHOMHUYECKOTO CyOBeKTa 1 YMeeT €ro OCYyIIEeCTBISITh
CIIPABOYHBIC 3Haer OpraHu3alMi0 BBIIIOJHCHHS IJIaHA OpraHM3aluu M

4 | IK-52 paboThI C | KOHTPOJISI TEKYLIEH NESITEIbHOCTH CUCTEMbI BHYTPEHHETO
JNOKYMEHTaMH KOHTpOJISI DKOHOMHYECKOTO CyOBeKTa H yMeeT e
OpraHu3anuu OCYILIECTBIATH

6. CTpykTypa M coepikaHue NPAKTUKH

OO0beM IpakTHKU cocTaBisgeT 6 3adeTHbix eaunui] (216 yacos), 48 yacoB BbIIEIEHBI HA
KOHTaKTHYIO paboTy oOydarouuxcs ¢ mpernojaBareneM u 168 yacoB Ha caMOCTOSITENBbHYIO PaboOTy
CTyIEHTOB, B ToM ymcie _96 dacoB B (hopMe NMpaKTUYECKOM MOATOTOBKHU. IIpomoimKuTeIbHOCTH

npakThku _4 Henenu. Bpems nposenenus npaktuku 1 Kype.

VYueOHast 03HaKOMUTEIIbHAS IMpaKTHKa B COOTBCTCTBHUU C pCIIACMbIMHA CTYACHTAMU 3aa4aMn

JJOrM4CCKH1 pa361/ITa Ha CICAYIOUIMX IIITh 3TAIIOB €€ IMIPOXO0XKIACHMA:

— MOATOTOBUTENBHBIN JTarll,

— OCHOBHOM 03HAaKOMUTEILHBIM 3TaIl,

— OCHOBHOM IPaKTUYECKUH ITaIl,

— OCHOBHOM aHAJIMTUYECKUH 3Tarl,

— 3aKJIIOYMTEIIbHBINA ATarl.

ConepxaHue paszfenoB IPOrpaMMBbl

IIPpAaKTHUKH, PACIIPCACICHUC 6IOI[)KeTa BpPEMCHU

IMPaKTHKN Ha UX BBIITOJIHCHUEC MTPEACTABICHO B Ta6J'II/IH€

Paznenst (3Tamns)
No MPaKTUKH MO BUJIaM bromxer
W y4eOHOM JesTETHbHOCTH, Conepsxanue pasnuena BpEMEHHU,
BKITIOUast (gacer)
CaMOCTOSITENIbHYI0 paboTy
1 2 3 4
1. [ToaroroBurenpHbIi 3Tam | [lonydenue 3aaay Ha y4yeOHYIO O3HAKOMUTENIbHYIO
NpakTUKy M pa3paboTKa KaleHIApHOro IJIaHa WX
peanuzauuu. Ha aTom 3Tane ocyiecTBisercs BbIOOp
OpraHu3aIu (mpennpusTUst), 3aKIII0YCHUE
JIOTOBOpA, MOJyYeHHE WHIUBHUIYyaTbHOTO 3aIaHUs Y 4
PYKOBOJUTENS Y4eOHON MPAKTUKU B COOTBETCTBHH C | (KOHTAKT
ee IEeJSIMHA | 3a7ladaMy, a TaKKe B COOTBETCTBUH C Hast
BBEIOpAaHHOW TEMOW BBITYCKHON KBaJTM(UKAIMOHHON pabora)
paboTsl. BermomasieTcst opopmiieHne, corilacoBaHue
U YTBEPXKACHHE JTOKYMEHTOB, HEOOXOAMMBIX JIJIS
MPOXOKICHHUS MIPaKTUKH. [TpoBoguTcs
yCTaHOBOYHAsl KOH(epeHIus




2 3 4

OcHoBHOI1 O3HakoMJIeHME C  CHUCTEMOM  JOKYMEHTHOM

O3HAKOMHTEJIbHBIN 3TaIl JESTEIbHOCTH TMPEANPUATHS 1O JOKYMEHTAIUH.
Ilouck u wH3yuyeHUE 3aKOHOAATENLHO-IIPABOBOW M
HOPMAaTUBHO-METOINYECKON JIOKYMEHTAIINH,
OTIpEICIISAIONIEH YCTPOWCTBO, (DYHKIIMOHUPOBAHHE,
OpraHu3alMi0 M OCYIIECTBJICHUE JOKyMeHTHO# | 96 (16
JeSATEIbHOCTH Ha NpeanpusaTui. HemocpeacTseHHoe |  4acoB
03HaKOMJICHUE c JEJIONPOU3BOACTBOM, | KOHTAaKTH
JOKYMEHTAIIMOHHBIM O0ECIIeYeHnEM YIpPaBJICHUS, ast
OopraHu3almei JOKYMEHT0000poTa u | pabora)
(dbopMupOBaHHEM KOPIOPATUBHBIX JOKYMEHTHBIX
CUCTEM B CTPYKTYPHBIX noJipa3aeseHUsIX
npennpustus. OcymecTBisiercs cOop HTaHHBIX O
CUCTEME JIOKyMEHTHOH NeATeTbHOCTH TPeIIpUsTUS
B COOTBETCTBUM C MHAMBHyaJIbHBIM 3alaHUEM

OcHoBHOM ~ mpakThdeckuil| IlepBuuHOE NpPaKTHYECKOE OCBOEHHUE BBINOIHEHMS

aTan (B dopme | byHKITHIA JTOKYMEHTHOM eI TENbHOCTH Ha

MPAaKTHYECKOI NOATOTOBKU) | MPEANPUATHH, B JIeJIONPOU3BOICTBE,
JIOKYMEHTAIlMOHHOM ~ OOECIICUEeHUH  YyTpaBJICHHUS,
OpraHmM3aiii  JOKyMeHTooOopoTa, B co3manuu | 96 (16
KOPIIOPATUBHBIX JOKYMEHTHBIX CHCTEM. YUacTHE B | YacoB
npoueccax COBEPIICHCTBOBAHUE CHUCTEMBI | KOHTAaKTH
JOKYMEHTHOM  JESATeNIbHOCTH  MPENNpHsTHsi, B ast
YOpaBJIEHUM MPOEKTaMHM M MporpaMmamMu 1o | pabota)
BHEJPEHUIO  HOBBIX  METOJOB U  Mofenei
KOPIIOPATUBHBIX  JIOKYMEHTHBIX  CHCTEM  Ha
npennpusatud.  OCyIIECTBISETCS  AMIUpPUUYECKass
CTa/iMs BBIIOJHEHUS] MHIUBUAYaIbHOTO 3aJaHUS

OCHOBHOH aHaJIUTUYECKUM | AHAIUTUYECKOE ONMUCAHUE JAHHBIX MOJIYYEHHBIX B

aTamn X0J1e BBITIOJTHEHHS 03HAKOMHTEIHHOTO u
IIPAKTUYECKOT O JTaIoB u nposenenHbix | 10 (2
SMIUPUYECKUX/IPUKIAIHBIX ~ HCCIEAOBAaHMH M | dYaca
apyrux  GOpM  HAYYHO-TIPUKJIAQJAHOM  PabOTHI. | KOHTAKTH
[TpoBenenne 0600MICHNST U KPUTHYECKOM OIICHKH IO |asi paboTa
pe3ysibTaTaM BBIMOJHEHUS CTYJIEHTOM B XOJ€
MPAKTUKU UHIMBUAYaIbHOIO 3aJaHUS

3aKIIFOUMTENbHBIN 3Tl . 10
[TonroroBka u npoBeneHUE HTOroBOH KOH(epeHIun (koHTaKT
MO pesyIbTATaM O3HAKOMHTENLHOH MPAKTHKH B Has
XO0JIe KOTOPOIl MPOXOJIUT aTTeCTallHsl CTy/I€HTOB. paGora)

[TpoomKNUTENPHOCTh KaXI0TO BUAA PAa0OT, MPETYCMOTPEHHOIO IUIAHOM, YTOYHSETCS

CTYACHTOM COBMECTHO C PYKOBOAUTCIICM ITPAKTUKH.

dopma MPOMEKYTOIHOM aTTECTAITUH - 3a4€T 0€3 BHICTABJICHHUS OIICHKH.

7. ®opMbl 00pa30BaTeIbHOM AeSITEILHOCTH B X0/1€ NPOXO0KIEHHUA 00y4al0IUMHUCS
NPaKTHKH

[IpakTuka npoBoauTcs B opMe KOHTAKTHON pabOThl 00YyHarOIIMXCS C PyKOBOJIUTEIEM

NPaKTUKKA OT YHUBEPCUTETA M BKIIOYAET B ceOsl MPOBECHUE YCTAHOBOYHOM U 3aKIIOUYUTEIHHON
KoH(epeHnmii, coctaBieHue pabdodero rpaduka (TuraHa) MPOBEACHUS MPAKTHUKH, pa3padoOTKe



WHIUBHIYalbHBIX 3aJaHH, BBIMOJHIEMBIX B TEPHOJA MPAKTUKH, OKa3aHHE METOIMYECCKOM
nomMomu 1m0 BOHIpOCaM MNPOXOXKIACHUA MNPAKTHUKHU, OCYIICCTBICHUC TCKYIICTO KOHTPOJIA
YCIIEBAEMOCTH U TIPOMEKYTOYHOM aTTeCTALIUH.

Ha OCHOBHOM MpaKTHYECKOM 3Tale MPaKTHKAa MPOBOJAUTCA B (hopMe MpaKTHUECKOM
MOJTrOTOBKH ITyT€M HEMOCPEICTBEHHOTO BBIMOJHEHUS OOYYArOIMMUCS ONPEICICHHBIX BHUJIOB
paboT, cBsI3aHHBIX ¢ OyMyIiel mpohecCHOHATBLHOM NeSTEIIbHOCTHIO,

Ha Bcex aTamax BBIMOJHEHUS MPAKTUKU peanu3yeTcs Gopma caMOCTOATEIbHON paboTh
00ydJaroumMxcs Kak OCHOBHasi (hopmMa 00pa30BaTEIILHON JIESITEITBHOCTH.

K wuHbBIM QopMaM pabOThl CTYICHTOB MPH MPOXOKIACHUH TPAKTUKHA OTHOCSATCS
CIIE/TyFOIIUE:

— MPOBEJICHHE PYKOBOAMUTENIEM MPAKTUKUA OT MPOGHILHON OpraHU3allii MHCTPYKTaXa
CTYACHTOB 110 O3HAKOMJICHHUIO C Tpe6OBaHI/ISIMI/I OXpaHbl Tpyda, TCXHUKH 6e3OHaCHOCTI/I,
MOXAPHO# 0E30MaCHOCTH, a TAKXKE C MPAaBHUIIaAMHA BHYTPEHHETO TPYAOBOTO pacropsika,

— COI'JIaCOBaHMC MHAUBUAYAJIbHBIX 3a[[aHI/If/'I, COACPIKaHUA U INNIAHUPYCMBIX PE3YyJIbTATOB
NPAKTHKH,

— OCYIIECTBJICHUE KOOPAUHAIIMOHHON pabOThl M KOHCYJIbTUPOBAHMS CTYJICHTOB B IIEPHOI
POXOXKICHHS TIPAKTHKH,

— OLICHKA PE3YyJIbTAaTOB IIPOXOKACHHUA ITPAKTHUKH,

— COCTaBJICHHUE XapAKTEPUCTUKHU (OT3bIBA) O MPOXOXKIACHUH MTPAKTUKH.

8. DopMbI OTYETHOCTH MPAKTHKH.

B kauyectBe OCHOBHOI (POPMBI OTUETHOCTH IO MPAKTUKE YCTAHABIMBAETCS MUCbMEHHBIN
oTyeT. MakeTr oTdera O HpakTUke npuBeneH B mnpwiokeHnun 5 k PIII. Kpome Ttoro k
[NMCbMEHHOMY OTYETY MPWJIAraeTcsi UHIMBUyaJIbHOE 331aHKe (IIPUIIOKEHUE 6), THEBHUK MPAKTUKH
(mpunoxeHue 7), OLEHOYHBIM JMCT (IPUIOKEHHE §), CBEIEHHS O IPOXOKAECHUM HHCTPYKTaXKa
(mpusiosxeHue 9) U OT3bIB PYKOBOAUTENS OT MpopriibHOM opranuzanu (npuinoxenue 10)

9. O6pa3oBaTe/bHbIE TEXHOJIOTHH, HCIOJIb3yeMble Ha MPAKTHKE.

[Ipy npoBeneHMM NPAKTUKH MCHOJIB3YIOTCS 00pa30BaTeIbHbIE TEXHOJIOIMU B (opme
KOHCYJIbTAllMi PYKOBOJAUTEICH MPAaKTHKA OT YHHBEPCHUTETa WM PYKOBOAUTEICH NPAKTUKUA OT
poUITBHON OpraHM3alliy, a TAKXKE B BUJIE CAMOCTOSTETILHON pabOThI CTY/IEHTOB.

Kpome TpamunmoHHBIX —00pa30BaTeNbHBIX, HAYYHO-HCCIIENIOBATECIbCKUX TEXHOJOTHIA,
UCITIOJIb3YEMBIX B TIPOIECCE MPAKTHYECKOW JIESITELHOCTH, HCIOJB3YIOTCS W HHTCPAKTHBHBIC
TEXHOJIOTHH (aHATN3 U pa300p KOHKPETHBIX CHTYAIIHi, TOJJrOTOBKA Ha X OCHOBE PEKOMEHIAIINI) C
BKJTFOYEHHEM MPAKTHKAHTOB B aKTHBHOE B3aUMO/ICHCTBHE BCEX YUACTBYIOIIHMX B IMPOIIECCE JICTIOBOTO
OOIIeHUS.

10. Yu4eOHO-MeToANYECKOE 00ecIeYeHrne CAMOCTONATeILHON pPadoThl CTYAEHTOB HA
NMpaKTHKe.

VYueOHO-MEeTOIMUECKUM  OOECTICUeHHEM CaMOCTOSITENIbHOM  paboThl  CTYJEHTOB  IpU
MPOXOKIACHUH TPAKTHKH SBIISTFOTCS:

1. yueOHas nmurepartypa;

2. HOpMaTHBHBIE JOKYMEHTBI, PETJIAMEHTUPYIOIINE ITPOX0KICHNE TIPAKTUKHU CTYICHTOM;

3. MeToaMuYecKue pa3zpaboTKU I CTYAEHTOB, ONPEENSIONNe MOPSIOK MPOXOXKACHHUS U
CoJIepKaHUEe TIPAKTUKH

CamocrosiTenbHast paboTa CTYI€HTOB BO BpeMs IIPOXOKIEHUS TPAKTHKU BKIIFOYALT:

— BEJICHNE JTHEBHHUKA MTPAKTHK;

— o(hopmIIeHHE UTOTOBOTO OTYETA MO MPAKTHKE.

— aHaJIN3 HOPMATHBHO-METOJIMIECKON 0a3bl OpraHU3allvy;

— QHAJIN3 HAyYHBIX MyOJIMKAIIMU 110 3apaHee oNnpeaeEHHON PyKOBOIUTENEM PAKTUKH TEME;

— aHaM3 U 00pabOoTKy MH(MOPMAITHH, TIOTYYSCHHON UMH TMPH MPOXOKICHUHN MMPAKTHKH

— paboTy ¢ Hay4HOH, y4eOHOW 1 METOAMIECKOH JIUTEPaTypoil,

— pabota ¢ koHcniekTamu Jekwmid, IbC.



—HTA.
JIst caMOCTOSITENIBHOM pabOThI MPEACTABISACTCS Ay AUTOPHUS C KOMITBIOTEPOM M JIOCTYIIOM B
WHTEepHET, K 371eKTPOHHOI OMOIMOTeKe By3a M K MH(OPMaIlMOHHO-CIPABOYHBIM CHCTEMaM.

11. @oH/IT OLEHOYHBIX CPeICTB /s IPOBEIEHHS] IPOMEXKYTOUHOWH AaTTeCTALUH
00y4aroIUXCH 10 NPAKTHKE.
@®opMa KOHTPOJISA MPAKTUKH 10 3TanaM (pOpMUPOBAHUS KOMIIETEHIIHI

Paszesnl (aTarnsi) Kozx Onucanne
NPAKTHKH 10 BUAAM KOHTPOJI nokasatesen u
No yueOHol nearensHocty, | APYCMOU DOPMBI TEKYIIEro KpUTCPUCB
KOMIIETE OLICHUBAHUS
/1 BRJIFOHast KOHTPOJIS 5 N
HIIUU KOMIIETeHIIUNA Ha
CaMOCTOATENBHYIO PABOTY |  (yy ee Pa3IMYHBIX dTaNax ux
obyuarouHXcs YacTH) bopmupoBaHust
1 IToaroroBUTENBHBIN 3TaIl IK-3 ILmanupoBanue Hannuwne B roroBOM
OCBOEHUS rpaduKe MPOX0XKICHHS
IIK-5 KOMIIETEHIUN MIPAKTUKU
2. OcHoBHOM [1K-3 CobecenoBanue 1o
o 3HaeT coaepKaHue 1o
03HAKOMHTEIbHBIN ATaIl pe3ylibTaTtam CyIIeCTB
[IK-5 TEOPETUYECKOTO Y Yo
OCBaMBAEMOM
W3y4YEeHUs
KOMIIETSHIIUN
KOMIIETEHLIUH
3. OcnoBHoO#t  mpaktudeckmii | [1K-3.1, Brmosnenne
aTan (B dopme | ITK-3.2 MPaKTHYECKOTO
MPaKTHYECKOI 3aJ]aHus 110
VYMmeeT npaBuIIbHO
HO/ITOTOBKH) IIK-5.1, | pesynbraram
DAKTHHEECKONO OCYIIECTBIIATH 331aHNE
TK-5.2 p
OCBOCHUSI
KOMITETeHITUH
4. OcHoBHOMI I1K-3 Ortyer 00 yueGHOI Otpaxaet xoq u
AHAJIMUTUYECKUI 3Tan 03HAKOMUTEIHHOM pe3yJIbTaThl OCBOECHUS
T1IK-5 MPaKTUKE KOMIICTEHITUI
5. 3aKIIOYNTEIBLHBIN dTal I1K-3 VoenurenbHas
Joxian Ha MIPE3ECHTALNS
I1K-5 KOH(epeHLH pe3yIbTaTOB OCBOCHHS
KOMITETEHIINI

Texkylmmii KOHTPOJIb TPEANONaracT KOHTPOJIb EXEIHEBHOW ITOCELIAEMOCTH CTYACHTaMHU
paboYMx MECT B OpraHM3ally U KOHTPOJIb MPaBUIBLHOCTH (POPMUPOBAHUS KOMIIETEHIINH.

[IpoMexyTOUYHBIN KOHTPOJIb IPEATOIAraeT MPOBEACHNE IT0 OKOHYaHUH IPAKTUKH ITPOBEPKU
JIOKYMEHTOB (OTYeT, JHEBHUK, XapaKTEpHCTHKA CTYICHTa, NOPTQOIHO, OT3bIB). J(OKyMEHTHI
00513aTeNbHO JOJKHBI OBITH 3aBEPEHBI OANMCHIO PYKOBOAUTEIS TPAKTUKU.



YpoBHH Kon
Ne | chopmupoBaH | KOHTPOIUPYEMO OcHOBHBbIE IIPU3HAKU YPOBHSI (JECKPUIITOPHbBIE
n/n HOCTHU 1 KOMIIETEHIIUU XapaKTEPUCTUKH)
KOMIIETCHIIMH | (WJIM €€ YacTH)
[Toporoserii  |[I1K-3 Crioco6en | 3naTh: Kak B THIIOBBIX YCIOBHSX OCYIIECTBISETCS

bazoBrIit

[IponBunyTHIN

K BEJICHHIO
JIOKYMEHTO000p
oTa B
OpraHu3aIiu

BECACHUC I[OKYMeHTOO60pOTa B OpraHu3anuu

YMeTh. OCyIJ_[eCTBHSITB B TUIIOBLIX YCJIOBUAX BCACHUC
I[OKYMCHTOO60pOTa B OpraHu3anuyu

Baaners: BenenneM 10KyMeHTO000pOTa B OpraHU3aIH
B TUIIOBBIX YCJIIOBHAX

3nath: Kak B HeIITaTHLIX YCIIOBUAX OCYIICCTBIIACTCSA
BECACHUC I[OKYMeHTOO60pOTa B OpraHu3anuun

YMeTh: OCYHICCTBJIHTL B HCIITATHBIX YCJIOBUAX BCACHUC
I[OKYMCHTOO60pOTa B OpraHu3alnuu

Baaners: BenenneM 10KyMeHTO000pOTa B OpraHU3aIIH
B HEIITAaTHBIX yCIOBUAX

3naTh: Kak B HOBBIX YCIIOBUSIX OCYIIECTBIISIETCS BEICHUE
JOKYMEHTOO0OpOTa B OpraHU3aluu

Ymerh: OCylIeCTBISITh B HOBBIX YCIOBHUSX BEICHUE
JOKYMEHTOO0O0pOTa B OpraHU3aluu

Baaners: Benenuem n1okyMmeHT0000pOTa B OpraHu3aluu
B HOBBIX YCJIOBHSIX

[Toporosslii

bazosrIit

IIponBunyTHIN

I1K-5 Cnioco6en
OCYIIECTBIISTh
MH(pOPMAIMOHH
0-CIpaBOYHBIE
paboThI ¢
JTOKyMEHTaMHU
OpraHu3aIu

3Hathb: Kak B THIIOBBIX yCIIOBUSAX OCYIIECTBISIOTCS
WH(pOpPMaIMOHHO-CIIPABOYHBIE PAOOTHI C TOKYMEHTAMH
OpraHu3aIu

Ymerb: OcyliecTBIATh B TUIIOBBIX HH(OPMAaLIMOHHO-
CIpaBOYHBIE PaOOTHI C TOKYMEHTAMU OpTaHU3aH

Baaners: MHpopMalMoHHO-CIIPaBOYHBIMU paboTaMu ¢
JIOKYMEHTaMU OpPraHU3allMM B TUIIOBBIX YCIOBUSIX

3Hath: Kak B HEITaTHBIX YCIOBUAX OCYLIECTBISIOTCS
MH(pOpPMaIMOHHO-CIIPABOYHBIE PAOOTHI C TOKYMEHTAMH
OpraHu3aIu

YmMmerh: OCylIeCTBIATh B HEIITATHBIX YCIOBUAX
WH(OPMAIIMOHHO-CIIPABOYHBIE Pa0OTHI ¢ JOKYMEHTAMHU
OpraHu3aIu

Baaners: MHpopManMoHHO-CIIPaBOYHBIMU pabOTaMH ¢
JIOKYMEHTaM{ OpraHU3alMK B HEIUTATHBIX YCIOBUAX

3HaTthb: Kak B HOBBIX yCIOBUSIX OCYILIECTBIISIOTCS
WH(pOPMaAIMOHHO-CIIPABOYHBIE PAOOTHI C TOKYMEHTAMH
OpraHu3aIu

Ymerb: OCyLIECTBISTh B HOBBIX YCIOBHSX
MH(OPMaLIMOHHO-CIIPABOYHbIE padOTHI C JOKYMEHTaMU
OpraHu3aluu

Baaners: UndopmanmoHHO-CripaBOYHBIME pabOTaMH C
JOKYMCHTAaMU OpraHu3alii B HOBBIX YCIIOBUAX




Kpurepun onieHKH OTYETOB 110 MPOXOKIEHUIO IPAKTUKH

1. [TonHOTa TMpenCTaBICHHOIO MaTepuansa B COOTBETCTBHUM C WHIUBUAYaJbHBIM
3a/laHuEM;

2. CBOeBpeMEHHOE MpeACTaBIeHNE 0TYETa, KaUeCTBO OPOpMIICHHUS

3. 3amuTa 0TY€Ta, KAYECTBO OTBETOB HA BOIIPOCHI

IHoka3aresiu, KpUTEPHH M IKAJIA OLEHKH CPOPMUPOBAHHBIX KOMIIETEH Ui
OneHKa «3a4TeHO» 32 OCBOCHHE KOMIIETEHIIMN CTABUTCS, €CJIM YPOBEHb OCBOCHUS
KOMIIETEHIIMM HE HUYKE IIOPOTOBOr0 YPOBHSI.
OneHKa «He 3a4T€HO» 32 OCBOCHHE KOMIIETEHIIUN CTABUTCS, €CIIU YPOBEHb OCBOCHUS
KOMIIETEHIIMM HUXKE ITOPOTrOBOrO YPOBHSI.

12. Y4yeOHo-MeToanyeckoe W HHPOPMAIMOHHOE  o0ecriedeHue  y4eOHOI
03HAKOMUTEJILHON NPAKTHKH

a) OCHOBHasl JIUTepaTypa:

1. donroga, JI.B. IIpo6iieMbl pa3BuTHs CTaHAAPTU3AINN 00pa30BaATEILHON €SI TEIBHOCTH
BBICIIMX Yy4YeOHBIX 3aBEJICHUH IO HampaBieHUI0 «JlOKyMEHTOBEJIEHHE W apXUBOBEACHUEY:
BBIITyCKHasE KBanudukanuonHas pabora / J[.B. Jlonrosa; KpacHomapckuii rocynapcTBEeHHBIH
WHCTUTYT KYJbTYpBI, HNudpopManimoHHO-0MOINOTEUHBIN dakynbTer, Kadenpa
JOKYMEHTOBEICHUS, THOOPMATHUKH U IPOEKTHOM AesTenbHocTH. — KpacHomap: , 2017. — 121 ¢. —
Pexxum moctymna: mo moamucke. — URL: https://biblioclub.ru/index.php?page=book&id=462215
(mata obpamenwus: 24.08.2021). — TekcT : 2IEKTPOHHBIN.

2. Azapckas, M.A. HayuHno-uccnegoparenbckas pabota B By3e: yueOHoe mocooue / M.A.
Asapckas, B.JI. Ilo3nees; [loBoikckuii rocyAapCTBEHHBIH TEXHOJIOTMUECKUNH YHUBEPCUTET. —
Momkap-Oma: III'TY, 2016. — 230 c. [Dnextpommbii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=461553.

3. Joponuna, JI.LA. OpraHuzanuss ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO oOOecreueHHs
yHOpaBieHus: yaeOHUK U npakTukyM Juist By30B / JILA. Jloponuna, B.C. UputukoBa. — Mocksa:
WznatensctBo FOpaiit, 2021. — 233 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-04568-
0. — Texkcr: snektponHbnd // OOpa3oBarenpHas miargopma HOpaiit [caiir]. — URL:
https://urait.ru/bcode/468850 (nata obpamenus: 24.08.2021).

4. IllyBanoBa, H. H. OcHoBBI nenonpou3BoACTBa. SI3bIK CIyKEOHOro JOKYMEHTa :
yueOHUK U npakTukyM A By30oB / H. H. IllyBanosa, A. 0. MBanoBa ; moj obuieil penakiueit
H. H. IllyBanoBoi. — 2-¢ u3n., nmepepad. u gon. — Mocksa : M3ngarensctBo IOpaiit, 2021. —
428 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-10848-4. — Tekct : 3neKTPOHHBIH //
O6pazoBarenpHas mnatdopma FOpaiit [caitt]. — URL: https://urait.ru/bcode/468912 (nmara
oOpamenus: 24.08.2021).

5. Jlanckas /[.B. PernonanbHast 5KOHOMHKA 3HAHUI U yIpaBiieHUYeckre nHHoBarmu / [1.B.
Jlanckas; non pea. B.B. Epmonenko. — Kpacnonap: Ky6aunckuii roc. yu-t, 2017. — 305 c.

0) 10MOJIHUTEJIbHAS JINTepaTypa:

1. bezonacHocTh xu3HenesTensHocTH. Oxpana Tpyna. B 2 1. T. 1. Opranuzanust oXpaHsl
Tpyaa. [lpousBoncTBeHHas canutapus. TexHuKa 0€30MacHOCTH: yUeOHUK I aKaJeMUIeCKOTO
6akanaBpuata / I.M. benskos. — 3-e u3z., nepepad. u gon. M.: FOpaiit, 2017 [s1eKTpOHHBIH
pecypc]  pexum  goctyma:  https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-
48A97CAATI4C#page/2.

2. MeTtonuka Hay4YHO-HCCIEAOBATENIBCKON paboThl: yded. mocodwe mjis CTYIEeHTOB-
MOJIUTOJIOTOB [DNEKTpOHHBIA pecypc]| : yueO. mocobue — DaekTpoH. JaH. — Mocksa:
MI'UIMO, 2014. — 124 c¢. — Pexum goctyna: https://e.lanbook.com/book/65789.

3. Illa¢ukoBa, A.B. AHHOTHpOBaHKE U pedepupOBaHIE TEKCTOB: YUEOHO-METOANYECKOE
nocobue / A.B. [lladukosa ; UHCTUTYT SKOHOMUKH, yripaBiieHus u npasa (1. Kazans), Kadenpa



https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2
https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2

WHOCTPAHHBIX A3BIKOB U niepeBoja. - Kazans : [lo3nanue, 2014. - 88 c. - [DnexkTpoHHbIN pecypc].
- URL.: http://biblioclub.ru/index.php?page=book&id=364190.

4. Metomonoruss U METOJbl COLMOJIOTUYECKOro uccienoBanus: yueOHuk / CaHKT-
[TeTepOyprckuil rocyaapcTBeHHbIN yHuBepcuret; noxa pea. B.M. yaunon, E.O. CMupHOBOM.
CIIo.: Uza-Bo CIIoly, 2014. 388 C. URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id=458073;

5.IIpouenypsl 1 METOJbI COLIMOJIOTMYECKOTO UCCiIeloBaHus: npakTukyM. Kuura 2: yue6.
nocoome / A.C. Tormb6 [u gp.]. M.. OIJIUHTA, 2014. 363 c. URL:
https://e.lanbook.com/book/51988.

6. Kysnenos, 1.H. JlokymeHTanimoHHOE oOecrieueHue ynpasieHus. JJokyMeHTO000poT U
JIEJIONPOU3BOJICTBO: YUEOHUK U MpakTUKyM s By3oB / M. H. Ky3nenoB. — 3-e u3z., nepepad. u
norn. — Mocksa: UznarensctBo FOpaiit, 2021. — 461 c. — (Bricmee obpazosanue). — ISBN
978-5-534-04275-7. — Texkcr: anexktpoHHbIi // Ob6pa3oBaTenpHas miaTdopma FOpait [caiiT]. —
URL: https://urait.ru/bcode/468462 (nara obpamenus: 24.08.2021).

7 xopmxk, Maiiki. bepexiinBoe mpousBoICTBO + miecTh curM B cepe yeuyr [Teker] =
Lean six sigma for service: kak CKOpOCTh OEPEKIUBOTO MPOM3BOJICTBA U KAYECTBO IICCTH CUTM
MOMOTal0T COoBeplIeHCTBOBaHUIO Ou3Heca / M. [lxopmx ; mep. ¢ anrn. [T. ['yrmana ; Hayy. pen.
C. Typxko ; pexn. C. Orapesa]. - Mocksa: Coepbank: [Mann, BanoB u ®epoep], 2011. - 495 c.

8 T'openos, H. A. MeToonorus HayYHBIX HCCIEAOBAHUN: YUCOHHK M MPAKTUKYM JIJIs
OakanaBpuata u 6akanasparypsl / H. A. I'openos, JI. B. Kpyrnos, O. H. Kopabnesa. — 2-e u3.,
nepepad. u gon. — M.: MsmarensctBO IOpaiit, 2017. — 365 c¢. — Cepus : bakanaBp u
OakamaBp. Axanemuueckuii kypc. — ISBN 978-5-534-03635-0. — Pexum npocryma:
www.biblio-online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

9. Moxkwii, M. C. Metononorusi Hay4HbIX UCCIIEIOBAaHUI: yueOHUK /i1 OakanaBpaTypsl /
M.C. Moxkuii, A.JI. Hukudopos, B.C. Mokuii; nox pen. M.C. Mokus. — M.: U3aarenbcTBo
FOpaiit, 2017. — 255 ¢. — Cepus: bakanasp. — ISBN 978-5-9916-1036-0. — Pexxum moctyma
: www.biblio-online.ru/book/SEB3B996-0248-44E1-9869-E8310F70F6A5.

B) MePHOANYECKHE H3TAHMA.

l. OTteuecTBEHHBIE apXHUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Uctopuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectuuk apxusucra (BAK), http://www.vestarchive.ru/.

5. denonpou3BoacTBo, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jenonpous3BoACTBO M AOKyMEHT0000poT Ha mpennpusatuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii )xypHan menemxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IIpoGnemsl Teopun u npaktuku ynpasienus (BAK), http://www.uptp.ru/.

5. Menemxment B Poccun 3a py6esxom (BAK), http:// www.mevriz.ru/.

2. Kpearusnas skonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Undopmarmonnoe obmmectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl skonomuku (BAK), http://www.vopreco.ru/.

9. Uadpopmannonnsiii 6romeren POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Tlepeyenr pecypcoB HH(POPMANMOHHO-TEJEKOMMYHHKAIIMOHHOH  CeTH
«MHTEpHET», HEOOXOAMMBIX /ISl OCBOCHHS NPAKTHKH

[Tpodeccuonanpupie 0a3bl JaHHBIX, HH(DOPMALIMOHHBIE CIPABOYHBIE CHUCTEMBI H
3JIEKTPOHHBIE 00pa30BaTEIbHbBIC PECYPCHI:


http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

1. DnextpoHHbI crnpaBouyHUK «WHPOpMUO» 71 BBICIIMX YyYEeOHBIX 3aBEACHUI
(www.informuo.ru);

2. YuuBepcurerckas oudmunoreka on-line (www.biblioclub.ru);

3. becmnarnas osnekTpoHHas OuOnmoTeka onHnaiiH «EquHOE OKHO JocTyma K
obOpasoBartenbHBIM pecypcam» // http://window.edu.ru/;

4.  Poccuiickoe  oOpazoBanue.  DenepanbHbli  00pa30BaTENBHBIN  MOPTAI.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - denepanbHblii 00pa3oBaTeNbHbI TOpTAT "DKOHOMHKA,
Conmonorus, MenemxMeHT".

6.http://www.college.ru - oTkpbITbIe Kypchl OM3HECA B IKOHOMHUKH.

7. http://lwww.cfin.ru - caiit KopriopaTuBHBIH MEHE)KMEHT.

8. http://www.aup.ru - aiMUHHCTPATHBHO-YIIPABICHYECKUIT TOPTAJL.

9. http://www.thecorporatelibrary.com - 6uGinoreka KOPIOPATHBHOTO YIPABICHUS -
HOBOCTH KOPIIOpAIMid, MEPONPUATHS, 0a3a JaHHBIX 110 KOMIAHUSAM M JICHCTBUSM aKIIMOHEPOB,
UCCIIeI0BATEIbCKHI IIEHTP, OMOIHOTEKA.

10. http://www.biblio-online.ru—snexrponHbie yueOHbIE TOCOOHS.

11..http://www.advertology — ayamno Kypcel 110 MEHEKMEHTY.

12. http://bigc.ru - buznec Umxunupunr ['pynmn: OnTumusanus opranu3aiuii

14. Tlepeuensn HH(POPMAIHOHHBIX TEeXHOJIOT Ui, HCNOJIb3YeMbIX npu
oCyIIecTBJIeHHH 00pa30BaTeJbHOr0 Mpolecca MO MNPAKTHKe, BKJIWYasi MepevyeHb
NPOrpaMMHOro odecneyeHusi U UHGPOPMAIMOHHBIX CIPABOYHBIX CHCTEM

B mpomnecce opraHuzanmMu NpaKTHKH NPUMEHSIOTCS COBPEMEHHBIE WH(pOPMAIOHHbIC
TEXHOJIOTHH:

1) MyJapTUMEIUITHBIE TEXHOJOTHH, JJIS Yero O3HAKOMHTENBHBIC JIEKIUU U UHCTPYKTaXK
CTYACHTOB BO BpeMsl TPAKTUKHA MPOBOJATCS B TOMEIICHUSX, OOOPYJOBAHHBIX JKPAHOM,
BUJICONPOEKTOPOM, IEPCOHATILHBIMU KOMITBIOTEPAMH.

2) KOMITBIOTEPHBIE TEXHOJIOTHH W MPOTPaMMHBIE MPOIYKTHI, HEOOXOIUMBIE [T cOopa U
cucTeMaTH3aluy HHPOPMaIUH, IPOBEACHUS TPeOyeMbIX IPOrpaMMOi MPAKTUKH PacYEeTOB U T.JI.

[Tpr POXOKIACHUN TPAKTHKH CTYJISHT MOXET HCIIOJIb30BaTh MMEIOIIHMECs Ha Kadenpe
o0Imiero, CTpaTerMyeckoro, HMHPOPMALMOHHOTO MEHEKMEHTa M OHW3HEC IPOLECCOB
nporpammHoe obecrniedenue u HTepHeT-pecypehl.

14.1 TlepedeHb JIMIEH3NOHHOIO MPOTPAMMHOIO 00ecreyeHus :

Adobe Acrobat X Pro cozganue penakrupoBanue PDF nokymMeHTOB

Omneparmonnas cucrema MS Windows sepcuu XP, 7,8,10

[Maker oducubix mporpamm Microsoft Office 2010.

I'apant CripaBo4HO-IIpaBOBasi cCUCTEMa

KoncynpranT + CripaBoyHO-IIpaBoBasi cuctemMa

WInRAR 3x IIporpamma — apxuBarop.

Kaspersky Endpoint Security qis 6usneca — Cranmaptasiii Russian Edition

14.2 Tlepeyenb HH(OPMAIHOHHBIX CIPABOYHBIX CHCTEM

1. HWudopmanmonHo-mpaBoBas cuctema «l'apant» [DnekTpoHHbIN pecypc] — Pexum
nocryma: http://garant.ru/

2. Hudopmanmonno-npaBoBas cuctema «Koncynsrant [nrocy [DnekTpoHHBIH pecypc]
— Pexxum nocryma: http://consultant.ru/

3.  DNeKTpoHHO-OHOIMOTEeYHAS cucrema «KoncynbTant CTYJEHTa»
(www.studmedlib.ru);

4. DnexrponHas 6ubanoteunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. Meroanyeckue yKazaHMs JJIs1 OOY4YalOIIMXCH IO NPOXOKACHHMIO Y4eOHOI
03HAKOMHUTEJIbHON MPAKTHKH.


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

[lepen nHauanom ydeOHON O3HAKOMHUTEIBHOW MPAKTHKH Ha TMPEANPUITHH CTYACHTaM
HEOOXOIMMO O3HAKOMHUTBCS C IpaBHJIaMH O€30MacHON paboThl M MPOWTH HMHCTPYKTaX IO
TEeXHHKE 0€30MaCHOCTH.
B coorBercTBUM C 3aaHMEM Ha NPAKTUKY COBMECTHO C PYKOBOJIUTENIEM CTYAEHT
COCTaBJISIeT IUIaH MPOXOXKACHUS MPAKTUKU. BeImogHeHHe 3Tux paboT MpPOBOIUTCS CTYACHTOM
IIPU CUCTEMATHUUECKUX KOHCYJIBTALMSIX C PyKOBOJUTENIEM IPAKTUKU OT IPEIIPUITHS.
CryneHThl, HanpaBJIieMble Ha IPAKTUKY, 0OsI3aHbIL:

— SIBUTHCS] HA yCTAHOBOYHOE COOpaHUE, MPOBOIMMOE PYKOBOAUTEIEM PAKTUKH;

— JIeTaJIbHO O3HAKOMUTHCS C IPOrpaMMoOii U pabouuM IIIaHOM IPAKTHUKY;

— SIBUTHCSI HA MECTO IIPAKTUKU B YCTAHOBJIEHHBIE CPOKHU;

— BBIMIOJIHATH MIPABUJIa OXPAHBI TPY/la U MpaBUiia BHYTPEHHETO TPYIOBOTO PACIOpPsIIKa;

BBITNOJHAEMYIO paboTy;
— TPOSABIATh WHUIMATUBY M MAKCHUMaJIbHO MCIOJIB30BaTh CBOW 3HAHUS, YMEHUS M
HABBIKU Ha MPAKTUKE;
—  BBINOJIHUTH MPOTPaMMy U IUTAH TPAKTHKHU, PEIINTh TMOCTABIICHHBIE 3a/a4ydl |
CBOEBPEMEHHO MOJTOTOBUTH OTYET O MPAKTHUKE.

[IpakTuka 11 0OydYarOmMXCST C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH 37I0POBbSI U

HWHBAJIMI0B

NpoBOAUTCA C

BBIIIOJIHATh yYKa3aHUS PYKOBOAMTENSA IIPAKTHUKH,

y4eToM

HECTH OTBCTCTBCHHOCTHL 3a

0COOEHHOCTEH UX HCI/IXO(I)I/ISI/I‘ICCKOFO Pa3BUTHA,

HHIAUBUIYAJIbHBIX BO3MOKHOCTEH M COCTOSTHHS 3J0pPOBbA.

3aKJIFOYCHHBIMU C

16. MaTepI/laJILHO-TeXHI/I‘leCKOC o0ecneyeHue MPaKTUKH
HJ’IH IMOJJHOLCHHOI'O ITPOXOXKIACHUA HpOI/I3BO,I[CTBCHHOI71 IIpaKTUKH, B COOTBCTCTBUU C

IpEeaIPUATHIMUA

A0roBopamu, B pacropsAKCHUC CTYACHTOB

IPEIOCTABIISACTCS HEOOXOIMMOE IS BBIMOJHCHHUS WHIMBHIYaJbHOTO 3aJaHUs 10 MPAKTHKE
000pyI0BaHNE, U MATEPHUAIIBI.

npOo(UITAKTHIECKOTO
oOciyXuBaHusi  y4eOHOTO
o0opyoBaHus

HaumenoBanue
No | CTCUHATBHBIX MOMEIIEHUH U [Tepedyenb 000pyAOBaHMS U TEXHUUYECKHUX CPENICTB
- ITOMEILEHUH I oOy4deHus
CaMOCTOSTEJbHON padoThI
1. VYyebnass ayautopus Juis | YueOHas  ayIuTOpusl Uil IPOBEACHMS  3aHSATUHN
IPYIIOBBIX U | TPYNIOBBIX M MHAWBHUIAYAIBHBIX  KOHCYJBTAIH,
WHJUBUTyalIbHBIX TEKYILIEro KOHTPOJS W TPOMEXKYTOUHOW aTTecTalHuu
KOHCYJIbTAlluI (350040 r. Kpacnonap, yn. CraBpomnonbckasi, 149). Ne
408A, 412A, 413A
2. Texymero  koHTpodass W | YueOHass ayIuTopust JUIsl HOPOBEIACHHUS  TEKYILEro
MIPOMEKYTOUHON KOHTPOJII M TNpoMexyTodyHod arrectanuu (350040 r.
aTTecTaluu Kpacnonap, yi. CraBponosibckas, 149). Ne 412A, 413A
3. ITomemenue ISl | AyIUTOpHUSl IS CaMOCTOSATENIBHOW pabOThl OCHAIEHA
CaMOCTOSITENIbHON paboThI KOMITBIOTEPHOU TEXHUKON c BO3MOYKHOCTBIO
noakiarodeHuss kK cetu «MHTepHeT» M obecredeHHbIN
JOCTYIIOM B D3JEKTPOHHYIO  HMH-(pOpMalMOHHO-
oOpazoBarenbHyl0 cpeny yHuBepcutera (350040 r.
KpacHogap, yi. CraBponosnbckas, 149). Ne 403H.
VYyebnas mebenb, epcoHaNbHbIN KoMIbIOTEp — 15 WT. €
nocTyrnoM K cetu "MuTepHeT" u o0ecredyeHneM q0cTyma
B DJIGKTPOHHYIO HH(OPMAIMOHHO-00pa30BaTeIbHYIO
Cpelly OpraHu3aluu
4, [Tomemenns mist xpanenus u | [lomemenue B kopmycax A, H. (350040 r. Kpacnonap,

yi. CraBpononbckas, 149).




[Tpunoxenue 1

Jorosop Ne
0 NMPAKTUYECKOI MOAT0TOBKE 00yYAKOIIUXCS
r. Kpacuonap « _» 20 T

®I'bOY BO «KybaHckuil rocy1apcTBEHHBIH YHUBEPCUTET» UMEHYEMOE B JAajbHEHIIIEM
"Opranuzanus', B JUIe MPOPEKTOpa Mo y4eOHOU padoTe, KauyecTBY 0oOpa3oBaHHUs - IEPBOTO
npopekropa Xarypoa Tembipa AliTeueBuya, 1EHCTBYIONIEI0 HA OCHOBAHUU JOBEPEHHOCTH OT
01.03.2021 Ne 170/01., ¢ omHO# CTOPOHBI, U ,
UMEHYEM B JaJbHENIIEM "TIpopunbHas opraHuzanus", B e
, JEUCTBYIOLIErO Ha OCHOBaHHUHU
, C JIpyroil CTOpOHBI, UMEHYeMble IO oTiaeiabHocTH "CTOpoHa", a BMecTe -
"CtopoHbl", 3aKIIIOYUIN HACTOSAIIUKN JIOrOBOp O HHKECTEYIOIIEM.

1. IIpeamer Jorosopa
1.1. TIpenmerom Hactosimero JloroBopa sBISiCTCS OpraHU3aIMs MPAKTHYECKOW MOATOTOBKU
oOyyaronuxcs (J1ajee - mpakTH4ecKast oJAroTOBKa).
1.2. Ob6pazoBarenbHas nporpamma (IIporpaMMbl), KOMIIOHEHTBI 00pa30BaTEIbHON MPOTPAMMBI,
Opy  peaju3alid  KOTOPBIX  OpraHu3yeTcss MpakTU4ecKas IOATOTOBKA,  KOJIWYECTBO
00yJaromuxcsi, OCBAMBAIONINX COOTBETCTBYIOIINE KOMIIOHEHTHI 00pa30BaTeIbHON MPOTrPaMMBI,
CPOKM OpraHu3aluu MPAKTUYECKON MOATOTOBKH, coriacyorcss CTOpOHaMH U SBISIOTCS
HEOThEMJIEMOM YacThIo HacTosmero Jloroopa (mpunoxenuem Ne 1).
1.3. Peanuzanusi KOMIIOHEHTOB 00pa30BaTEIbHON MPOTPaMMBbI, cOrliacoBaHHBIX CTOpoHamu B
npuinoxennn Ne 1 k Hacrosmemy JloroBopy (nmasee - KOMIIOHEHTHI 00pa30BaTeNbHON
MPOrpaMMbI), OCYIIECTBIIAETCS B nomenieHusx [IpodunbHol opranuszaiuy, nepeueHb KOTOPBIX
cormacyercss CTopoHaMH U SIBISETCS HEOTHEMJIEMOW 4YacThl0 Hacrtosimero JloroBopa
(mpusoxenue Ne 2).

2. IIpaBa un o6si3anHocT CTOpOH
2.1. Opranusanus o0s3aHa:
2.1.1 ve mo3aHee, yem 3a 10 pabouux aHEN 10 Hadajga MPAKTUYECKOUN MOATOTOBKH IO KaXKIOMY
KOMIIOHEHTY 00pa3oBaTeNbHON Mporpammbl mpeAcTtaButh B [IpodunpHyio opraHuzaiuio
IIOUMCHHBIC CIIMCKH 06yqa}01111/1xcsi, OCBauBAOIINX COOTBCTCTBYIOIIIHE KOMITOHCHTHBI
00pa3oBaTenbHOI MPOrpaMMbl TOCPEICTBOM MPAKTHUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOJUTEIS MO MPAKTUUECKON MOATOTOBKE 0T Opranuzanuu, KOTOPbIN:
o0ecrieynBaeT OpraHU3alMi0 00pa30BATENBHOW JEATENBHOCTH B (opMe MPaKTHYECKOU
MOJATOTOBKHU MPH pean3allii KOMIIOHEHTOB 00pa30BaTeIbHOM MPOTPaMMBI;
OpraHu3y€eT y4acTue O6yanOHH/IXC${ B BBITNIOJIHEHUHN OIPECACIICHHBIX BHUJI0B pa60T, CBSI3AHHBIX C
Oynyuieit mpodecCHOHaIbHON AesTeNbHOCThIO;
OKa3bIBAET METOJMYECKYIO TOMOIIh OOYYAIOMIMMCS IPH BBITOJHEHUU OIPEACICHHBIX BHJIOB
paboT, CBSI3aHHBIX ¢ OyayIiei mpodeccuoHaIbHOM AESITEIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHHKOM [IpodunsHoil opranuzanuu
3a peanM3aliilo0 KOMIIOHEHTOB 00pa3oBaTeNbHOM MporpaMmbl B (GopMe MpaKTHYECKON
MOJTOTOBKHU, 32 JKU3Hb U 370POBbhe O0yHAIOIMIUXCS U pabOTHUKOB OpraHuzalvu, cOO0IeHUE
MU TPaBUJI POTUBOIOKAPHON O€30MacCHOCTH, MPABUJI OXPaHbl TPyAa, TEXHUKH 0€30MacHOCTH
Y CAaHUTAPHO-IHIEMUOJIOTHUECKUX MPABUI U TUTHEHUYECKIX HOPMATHUBOB;
2.1.3 mpu cMeHe pyKOBOJAUTEINS MO MPAKTUYECKON MOATOTOBKE B ABYXJHEBHBIA CPOK COOOITUTH
00 stom IIpodriibHOM opranu3amnmy;
2.1.4 ycTaHOBUTH BHJIBl Y4YeOHOW JEATEIBHOCTH, TPAKTUKA U HWHBIE KOMIIOHEHTHI
00pa3zoBaTeNbHOW TPOrpaMMbl, OCBaMBaeMble OOydYaOMIMMHUCS B (QopMe NPAKTHUECKOU
MMOATOTOBKH, BKJIKOYAsA MCCTO, MMPOAOJIKUTCIIBHOCTL U MCPUOA UX pCAIU3allnN,



2.1.5 nanpaButh oOydarommxcs B [IpodunbHyr0 opraHU3amuio I OCBOSHHUS KOMIIOHEHTOB
00pa3oBaTeNbHON IPOTPaMMBbI B (hOpMeE MPAKTHUECKON MOTOTOBKH.

2.2. I[IpodunbHas opranuzanus o0s3aHa:

2.2.1 co3nath ycioBHs ISl peaau3allid KOMIIOHEHTOB 00pa3oBaTellbHOM MporpamMmsl B Gpopme
PAaKTUYECKON MOATOTOBKH, MIPEJOCTABUTh O0OPYAOBAaHHE M TEXHHUUYECKHE CPEICTBA O0yUCHHS B
o0bemMe, TO3BOJISIONIEM BBINOJHATh OMNpEJCNIeHHbIE BHIBI padoT, CBsI3aHHbIE ¢ Oynymiei
npodeCCHOHATBHOMN 1S TENbHOCTHIO0 00YYarOINXCs;

2.2.2 Ha3HAYUTh OTBETCTBEHHOE JIMIIO, COOTBETCTBYIOIIEE TPEOOBAHUSIM TPYJIOBOTO
3aKkoHoJaTenbcTBa Poccuiickoit denepanuu 0 JOMyCKe K MEJarorMuyecKod JAesiTeIbHOCTH, U3
yruciaa pabotHukoB IlpodunbHOil oOpraHmzammu, KOTOpoe OOECIeyrBaeT OpraHU3aLUI0
pean3aluu KOMIIOHEHTOB 00pa3oBaTeIbHON MPOrpaMMbl B (popMe MpaKTUYECKOM MOATOTOBKU
co croponsl [IpodunpHON OpraHU3aImm;

2.2.3 mpu cMeHe JuIla, YKa3aHHOTO B MyHKTE 2.2.2, B ABYXJIHEBHBIH CPOK COOOIIUTH 00 3TOM
Opranuszanuu;

2.2.4 o0ecrnieunTh O€30MacHbIC YCIOBHS pealM3allid KOMIIOHEHTOB 00pa3oBaTEIIbHOMN
nporpaMMbel B (GopMe MPaKTUYECKOH MMOATOTOBKH, BBINOJIHEHHWE MPABUI MPOTHUBOMOKAPHON
0€e30MacHOCTH, MIpPaBWJI  OXpaHbl  TpyJda, TEXHUKHM  O€30MaCHOCTM U CAHUTApHO-
SMUAEMHOJIOTHYECKUX MPABUI U TUTHEHUYECKUX HOPMAaTHUBOB;

2.2.5 npoBOAUTH OLEHKY YCIOBUN TpyZa Ha pabodyMX MECTax, UCIOIb3yEeMbIX IPU peaan3aluu
KOMIIOHEHTOB 00pa30BaTeIbHON MpOrpaMmel B (hopMe MPAKTHUECKON MOATOTOBKH, U COOOIIATh
pykoBoautento Opranuzanuu 00 yCIOBUSX TpyJa M TpeOOBaHUSX OXpaHbl TpyZa Ha pabodyem
MECTE;

2.2.6 o03HaKOMHTH OOydalOIIUXCS C TMpaBUJIaAMH BHYTPEHHErOo TPYAOBOTO pacmopsjaka
[TpodunpHOM opranu3anuy;

2.2.7 mpoBecTH HMHCTPYKTaX OOy4yaloOUMXCAd MO OXpaHe TpyJda UM TEXHHKE Oe30MacHOCTH U
OCYLIECTBIISITh HA/130p 3a COOII0ACHUEM 00YYaIOIMMUCS TPABUII TEXHUKU O€30I1aCHOCTH;

2.2.8 mpenocTaBUTh OOYYAIOMUMCA W PYKOBOAMUTENIO 110 MPAKTHUYECKOM TMOATOTOBKE OT
OpraHu3anuyu  BO3MOYKHOCTh IOJIb30BaThes nomenieHusaMu [IpodunbHoi  opranuzanuu,
cornacoBaHHbiMM  CropoHamu (mpuioxenue Ne?2 k Hacrosmemy J[loroBopy), a Takxke
HAXOSAIIUMHUCS B HUX 000PYJOBAaHHEM U TEXHUYECKUMU CPEICTBAMH O0YUYECHHUS;

2.2.9 o000 Bcex ciydasXx HapylIeHHs OOydYarOIIMMHUCA MpaBWJI BHYTPEHHErO TPYA0BOTO
pacriopsiika, OXpaHbl TpyJa UM TEXHUKM O€30MacHOCTH COOOUIMTH PYKOBOJIUTENIO IO
MPAKTUYECKON MOAroToBKEe 0T OpraHu3anuu.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 ocywmecTBIATh KOHTPOJb COOTBETCTBHUS  YCIOBMH  peaau3allid  KOMIIOHEHTOB
00pa3oBaTenbHON MPOrpaMMbI B (hOpME MPAKTUUECKOW MOATOTOBKH TPEOOBAHMSIM HACTOSIIETO
Horosopa;

2.3.2 3anpamuBath UHPOPMAILIUIO 00 OPraHU3alUK MPAKTHUECKONW MOJTOTOBKH, B TOM YHCIE O
KauecTBe M 00beMe BBIMIOJHEHHBIX OOYyYarONIMMHUCSA padoT, CBS3aHHBIX C Oyaymiel
npodecCHOHATBLHOMN 1 TETbHOCTBIO.

2.4. TlpoduibHas opraHu3aus UMeeT MpaBo:

2.4.1 tpeboBaTh OT 00ydarOUIUXCsl COONIOAECHUS MPAaBUI BHYTPEHHErO TPYJIOBOTO PACIOPSIKA,
OXpaHbl TpyJa M TEXHUKH O€30MacHOCTH, pPeXHMa KOH(QHUACHIMATBHOCTH, NPHUHITOTO B
[TpodwibHON oOpraHM3aluy, TNPEANPHUHAMATh HEOOXOIMMEIC NEHCTBHS, HaIpaBICHHBIC Ha
OpeOTBpALlIEeHHEe  CHUTyallud,  CIHOCOOCTBYIOWIEH — pasrjameHuio  KOH(HUACHIUATIbHOU
uH(pOopMaLnu;

2.4.2 B ciydae ycTaHOBIEHUS (pakTa HapyleHHs OOYy4aroIIMMHUCS CBOMX OOs3aHHOCTEH B
NEepuoJl  OpraHW3allii  MPAaKTUYeCKOH  TOATOTOBKH, pEeXKAMA  KOH(UICHIMAIBHOCTH
IOPUOCTAaHOBUTh  pEaU3allMi0  KOMIIOHEHTOB 00pa30BaTelbHOM TporpaMmbel B (opme
MPAKTUYECKON MOJATOTOBKU B OTHOIIEHWH KOHKPETHOTO 00Y4ar0IIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonmosiHUTEIbHBIE YCITOBHS
3.1. TlpakTryeckasi MOATOTOBKA OOYYAIOIIUXCS C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3I0POBbBS
IPOXOJUT C YYETOM OCOOCHHOCTEH NCHUXO(PU3UYECKOTO pa3BUTHS, HHAWBUYaTbHBIX
BO3MOXKHOCTEH M COCTOSIHHSI 37I0POBbs (4acTh 3 craths 79 denepalibHOTO 3aKOHA OT 29 nexadpst
2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii Deaepanun»).

4. Cpok paeiicTBHs 10r0BOpa
4.1. Hacrostmuii JloroBop BCTymnaer B CUJy MOCJIE€ €ro MOJNMCAaHUS U JEHCTBYET 10 MOJHOIO
ucnosHeHus: CTopoHaMu 00s13aTEIILCTB.

5. 3akiII0unTeIbHbIE MOJI0KEHUA
5.1. Bce cniopsl, Bo3HuKaromue Mexay CtopoHaMu 1o HacTosimieMy JloroBopy, paspeniaroTcs
CropoHamu B OpsAKE, YCTAaHOBIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoil @eneparum.
5.2. W3menenme Hactosmiero JloroBopa ocymecTBisercs 1o cornamennio CTOpoH B
UCbMEHHOW (hopMe B BUJIE JONOJHUTEIBHBIX COMIAIEHUH K HacToseMy JloroBopy, KOTopbie
SBIISIOTCS €70 HEOTHhEMJIEMOM YacThIO.
5.3. Hacrosmuii JloroBop cocTaBiieH B ABYX AK3EMILIApax, 0 OAHOMY i Kaxaoi u3 CTOpoH.
Bce sk3eMIuisipbl UMEIOT OJJUHAKOBYIO FOPUIUUYECKYIO CUITY.

6. Anpeca, pekBu3uTHI U moanucu CTopoH

Opranmn3zanus IIpopuabHas opranu3anus
®denepalibHOE rOCYAapCTBEHHOE OI0/KETHOE
00pa3oBaTeNbHOE YUPEXKICHUE BBICIIETO
oOpa3zoBanus «KybaHckuil rocyjapcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacunomap yiu. CtaBporonbckas,
149,

ten. 8(861)219-95-02 ¢axkc. 8(861)219-95-17
OdunumansHbIi cait: Www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebGHoii padoTe, PykoBoaurens
Ka4yecTBY 00pa30BaHuUs — NEPBBIH IPOPEKTOP

T.A. Xarypos ( )
(moanuck) (®.1.0.)



mailto:rector@kubsu.ru

r. Kpacnonap

HaumeHnoBanue ocHOBHOI npodeccroHanbHON 00pa30BaTeIbHOM MPOTrpaMMBbl

[Tpunoxenne Ne 1

K JIOTOBOPY O MPAKTUYECKOU
HOJrOTOBKE 00yYaroImuxcs

No oT

« »

20 T.

46.03.02 Jlokxymenmogeoenue u apxugogeoerue (Hudopmauuonno-0oxymeHmayuonnoe

obecneyenue ynpaeJjierHusd ODZCIHMS’CII/H/IeI:Z)

Neo HanmeHoBaHue Konunuectso Cpoku Ob6BEM BpemeH#,
n/n KOMMOHEHTa obyuatoLmxcs, opraHM3auum OTBOAMMbIV Ha
obpasoBaTesibHOM 0CBaMBaOLLNX npaKTU4yecKomn peannsauuio
nporpammbl, KOMMOHEHT NnoAroTOBKKU Npwu KOMMOHEHTa
peannsyemoro B popme | obpa3oBaTebHOM peannsauum obpasoBaTtesibHOM
NPaKTUYECKON NOArOTOBKM nporpammbl KOMMOHEHTa nporpammbl B
/®UNO ctyaeHTa | obpasosaTenbHOM dopme
nporpammbl NPaKTUYECKOM
NoAroToBKM (B
aKaZeMMnYecKnx
Yyacax uam 3.e.)
1 62.0.01.01. YuebHan 09.03.2022 r. —|216(63.e.)
O3HaKoMUTeNbHaA 05.04.2022 .
NpaKTMKa
2
3
4
5
Opranusanus IIpoduiabHas opranusanus

denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE

00pa3oBaTebHOE YUPEXKIECHNE BBICILIETO

oOpa3oBanus «KybaHckuil rocynapcTBeHHBIN
YHUBEPCUTET

350040, r. Kpacuogap yi. CtaBponosbckas,

149,

Tel1. 8(861)219-95-02 (axc. 8(861)219-95-17

OdurmansHbIi caiiT: WwWw.kubsu.ru

e-mail: rector@kubsu.ru

[TpopekTop mo yuebHoii pabore,
KauecTBY 00pa30BaHUs — MEPBBIA TPOPEKTOP

PykoBonurens

T.A. Xarypos

(moxnuce)

(®.M.0.)



mailto:rector@kubsu.ru

[Tpunoxenune Ne 2
K JIOTOBOPY O IPAKTUYECKON
HOJrOTOBKE 00yYaroImuxcs

No

oT I.

r. Kpacnonap « »

20 T.

HanmenoBanue 0cCHOBHOI npodeccrHoHalIbHONW 00pa30BaTeIbHON PO PAMMBI
46.03.02 Jlokxymenmosedenue u apxusosedenue (Undopmayuonno-00KyMeHmayuonHoe

obecneyenue ynpaeJjieHuA ODZLZHI/BQMUEZ/D

Ne HanmeHoBaHue nomelleHuni Appec nomelleHunn ObecneyeHne TeXHUKOM

n/n npodunbHOM OpraHn3auunm, npoduIbHOM (obopygoBaHuem) B
NCNonb3yemMblx Ann opraHusauum NoMeLLeHUsAX,

OpraHM3auunm NPaKTUYECKoM NCcnoab3yemoro ans Mcnoab3yemMblx Ana
noAroTOBKM opraHusauum opraHusauum
npaKkTU4ecKomn NpaKTUYeCKoM

NoAroToBKU noarotosku (pa/Her)

CTOpOHI)I MOATBCPKAAIOT, qTo IIOMCIICHUA OTBCYHAKOT 6630HaCHI>IM YCIIOBUSAM

OopraHu3alnuunu HpaKTquCKOﬁ NOoATOTOBKH, TCXHHUKA (O60py,HOBaHI/Ie), KOTOpas UCHOJBb3YCTCA AJIA

OopraHu3alnuunu HpaKTquCKOﬁ INOATOTOBKHU 06yqa10u11/1xc51, Haxo4UTCA B TCXHUYCCKU HCIIPABHOM

COCTOSAHHNH

Opranusanus
denepanbHOE rocy1apcTBEHHOE O KETHOE

IMpodguiabHast opranu3anus

00pa3oBaTebHOE YUPEXKIECHNE BBICILIETO

oOpa3oBanus «KybaHckuil rocynapcTBeHHBIN

YHUBEPCUTET»

350040, r. Kpacuogap yi. CtaBponosibckas,

149,

Tel1. 8(861)219-95-02 (axc. 8(861)219-95-17

OdurmansHbIi caiiT: WWw.kubsu.ru

e-mail: rector@kubsu.ru

[TpopekTop mo yuebHoii pabore,
KauecTBY 00pa30BaHUs — MEPBBIA TPOPEKTOP

PykoBonurens

T.A. Xarypos

(moxmcs)

(®.11.0.)


mailto:rector@kubsu.ru

[Tpunoxenue 2

3aBeayomnemMy kadeapoi obero,
CTPaTeru4ecKoro, MH(OPMAIIMOHHOTO
MEHEIKMEHTa u OU3HEC-TIPOLIECCOB
dakynpTeTa yOpaBIEeHUS U TCUXOJIOTHH
OI'bOY BO «KyoI'Y», JIOKTOPY
SKOHOMHYECKUX HayK, JIOLICHTY
Epmonenko Brnagumupy BasieHTuHOBUUYY

OT CTyJACHTa

(®.11.0.)
NEPBOTO Kypca 3a09HON (HOpMbI 00yUYeHHS
o HaIpaBJICHUIO 46.03.02

JIOKyMEHTOBEICHHE U apXUBOBEICHHUE

3ASBJIEHUE

[Ipoury cuMTaTh MECTOM MPOXOXKACHHUS Yy4€OHOM O3HAKOMHUTEIHHOU
MpakTUK (KOMIOHEHT oOpa3oBarenbHol mnporpammbel b2.0.01.01) B dopme
npakTuaeckod noarotoBkn ¢ 09 mapra 2022 roma mo 05 maa 2022 roma B

OpraHu3aIuu

(monHbIe pekBU3UTHI opranuzanuu, ©.1.0., TomKHOCTh pyKOBOAUTENS).

« » 2022 r. CryneHt ( )
MOITHCH d.1.0.




[Tpunoxenue 3

Pextopy ®T'BOY BO «Kyo6I'V»
M.B. AcranoBy

OT JupeKTopa (Ipe3uIeHTa,
npejacenaress IpaBIeHUs U T.11.)
(Ha3BaHME OpPraHU3aUN)
(®.1.0 pyxoBoautesnsi)

Opranuzanusi (HazéaHue opeanuzayuu) HE BO3PAKAET O MPOXOXKICHUU
y4eOHON 03HAKOMMTENILHOW MPAKTUKU CTYAEHTOB MEPBOM IpyIIbl IEPBOTO Kypca,
3a04HOU (pOopMBI 00yUeHHUsI, 00yJaIOIINUXCS 110 HampapyieHUIo moarotoBku 46.03.02
Jlokymenmoseoenue u apxusogeoenue.

Opranmzanusi  (Hassanue  opeauuzayuu) TOJITBEPKIAAET TOTOBHOCTD
0o0ecreyuTh MPOXOXKICHUE Y4YEOHOW O3HAKOMUTENBHOM TMPAKTHUKU CTYJEHTa
(D.U.O cmyoenma) B cpoku ¢ 09 mapra 2022 roga mo 05 mas 2022 roma B
COOTBETCTBHH C MPOrpaMMOM MPAKTHKHU.

PykoBoauTtenem y4eOHOW O3HAKOMUTENBbHOW MpakTUKU cTynaeHta (D.1.0.
cmyoenma) OT OpraHuzanuu HaszHaudaercs (D.H.O. pyxosooumens), KOHTAaKTHBIN
TenedoH (HOMep KOHTAKTHOTO Tesie(poHa PYKOBOJAUTENSI TPAKTUKH ).

Has3naueHHBIE pPYyKOBOJAWUTENb COOTBETCTBYET TPEOOBAHUSM TPYOBOIO
3akoHonarenbcTBa Poccuiickon @enepanuu 0 JONYCKE K MEAArOTMYECKOU
JEATEIIbHOCTH.

JIOIKHOCTh pyKOBOJIUTEIIS
MpEeanPUATUS ( )
MOJINCH ®.1.0.

« » 2022 r.




[Tpunoxenue 4

3aBeayonemMy kadeapoi obero,
CTPaTeru4ecKoro, MH(OPMAIIMOHHOTO
MEHEI)KMEHTa u OU3HEC-TIPOLIECCOB
dakynpTeTa yOpaBIEHUS U TCUXOJIOTHH
OI'bOY BO «KyoI'Y», JIOKTOPY
YKOHOMHYECKUX HayK, JIOLICHTY
Epmonenko Bnagumupy BasieHTHHOBUYY

OT CTyACHTa

(p.11.0))
NEPBOTO Kypca 3a04HON (HOpMbI 00yUYeHHS
o HaIpaBJICHUIO 46.03.02

JIOKyMEHTOBEICHHE U apXUBOBEICHHUE

3ASABJIEHUE

[Ipomry paspemuTh NPOXOKACHUS Y4YEOHOW O3HAKOMUTEIBHOW MPaKTUK
(xommnoHeHT obOpazoBatenbHON Tporpammbl b2.0.01.01) B dopme npakTudeckoit

noarotoBku ¢ 09 mapra 2022 roga mo 05 mas 2022 roga B OpraHu3alnuu

(monuble pekBU3nTH opranuzanuu, ®.1N.0., 101KHOCTh pyKOBOAUTENS).
1O MCCTY KUTCJILCTBA.

B BO3MCHICHNH PACXOA0B HA IIPOEC3a U ITPOKHUBAHUEC HE HYXKIAOCh.

« » 2022 1. CryneHT ( )
MOAIHNCH ®.1N.0.




[Tpunoxxenue 5

MUHUCTEPCTBO HAVKHU U BBICIHIET'O OBPA3OBAHUS POCCUNCKOM OEJIEPALINN
denepaabHOE TOCYIAPCTBEHHOE OFOKETHOE 00pa30BaTEIBLHOE YUPEIKICHUE
BBICHICTO O6paBOBaHI/I}I
«KYBAHCKHH I'OCYJAPCTBEHHBIN YHUBEPCHUTET»
(PI'BOY BO «KyoI'Y»)

dakyJbTeT yNPaBJieHUs U MCUXO0JI0TUH
Kadenpa oduiero, crparernueckoro, UHQOpMANMOHHOT0 MEHEIKMEHTA
U OM3HeC-TPOLEeCcCOB

OTYET O ITPOXOXIAEHNU YUYEBHOM MPAKTUKHA
52.0.01.01(Y) O3nakoMuTe/IbHASI MPAKTHKA

nepuos ¢ 20_ r.mo 20 1.

(®.1.0. cryneHTa)
CTyZAEHTa IpYTIIBI Kypca 3a04HOi (opMBbI 00yUEeHUs

HanpaBnenue noaroToBku 46.03.02 Jlokymenmosedenue u apxusoseoeHue

Hanpasnennocts (npoduns) _ HUngopmayuonno-ooxymenmayuonnoe obecneuenue ynpagienus
opanuzayueu

PykoBouTens npakTuku

(y4eHas cTeneHs, yueHoe 3BaHUE, TOIDKHOCTE, D.1.0.)

OHeHKa 110 UTOTraM 3alMThI ITPAKTUKH:

[Toanucek pyKoOBOAUTENS TPAKTUKH

« » (mata)

PykoBonuTenb NpakTUKU OT MPO(PUIBLHON OpraHu3aluu:

(®UO, moamuce)

Kpacnomap 2022 r.



COJAEPXAHUE

Brenenue (Opranu3aiiuoHHBIN 3Tall: 1e)b, 33]]a491 U Pe3yIbTaThl y4eOHOU 03HAKOMHUTEILHOM

IIPAKTUKN)

1. PGSYJ'IBTaTBI O3HAaKOMUTCIIbHOI'O 3Talla. O6ma;1 XapaKTCPUCTHUKA CUCTEMBI HOKYMGHTHOﬁ

JESTEIIbHOCTH MPEANPUSITHS U €€ CTPYKTYPBI.

1.1 Opranu3zaius AeJI0NPOU3BOACTBA HA MPEINPUATUN

1.2 JlokyMeHTaIlMOHHOE O0eCTICUeHUE YIIPABJICHUS HA TIPEIPHUITHN
1.3 Opranu3zarust JOKyMEHTOO00pOTa Ha MPEATPUATHN

1.4 TIpoGnembl cO3/1aHUs U COBEPIICHCTBOBAHUS COBPEMEHHOM KOPIOPATUBHOM JJOKYMEHTHOM

CHUCTCMbI Ha NPCAIIPUATHN

2. Pe3ynbTaThl IpakTUYECKOro 3Tana. BcecTopoHHUE TPAKTUUECKOE O3HAKOMIICHUE U U3YUYEHHE

np06neM B CUCTCMC I[OKYMGHTHOﬁ ACATCIIbHOCTU IIPCAIIPUATHUA

2.1 HeHOCpe,I[CTBCHHOG MMPAaKTHUYICCKOC O3HAKOMIICHUEC C COACPIKAHNCM pa60T B

JIEJIONPOU3BOJICTBE OPraHU3ALUU | BBISABIEHUE MPOOIIEM.

2.2 HenocpencTBeHHOE MPAKTUYECKOE 03HAKOMIICHHUE C JOKYMEHTAIIMOHHBIM 00eCTIeYeHuEM

YHOpaBJICHUA B OpraHu3allii U BBIABJIICHUC npo6neM

2.3 HCHOCpe,I[CTBeHHOC MPAKTUYCCKOC O3HAKOMIICHUEC C Opl"&HH?»B.LIHGfI I[OKYMCHTOO60pOTa Ha

NPENNPUATHH U BbISIBJICHHE MTPOOIIEM

2.4 TIpobnema co3/1aHus M COBEPIIEHCTBOBAHUS COBPEMEHHON KOPIOPATUBHOM JOKYMEHTHOM

CHCTEMBI Ha MpenpUiATUd. MeTo bl BHIIOJHEHNS UHANBUAYAIBHOTO 3aJaHNUs U UX pealn3alusl.
3 Pe3ynbTaThl 3aKII0UUTENBHOTO 3Tana. OnucaHue 1 HHTepIpeTalys MoJyYeHHbIX Pe3yIbTaToB.
3.1 PesynbraTsl ocBoeHUs ipodeccnonanpHoi komnereniun [1K-3

3.2 PesynbraTel ocBoeHHS TpodeccrnoHanbHoi koMmeTennnu [1K-5

3.4 Pe3ynbTaThl BHINOJIHEHHUS HHAUBUYATbHOTO 3a/1aHUS

3aKiro4eHne

[Ipunoxenuns



[Tpunoxxenue 6

NHAUBUAYAJIBHOE 3AJAHUE, BBIIIOJIHAEMOE B IIEPHO/]
MPOBEJIEHUA YYEFHOM O3HAKOMUTEJbHOM IMPAKTUKHA

Crynent

(hamunus, ums, omuecmeo nOIHOCMbIO)
Hanpasnenue noarotroBku 46.03.02 [lokymenmosgedernue u apxueoseoeHue

Mecto IMPOXOKACHUA IMPAKTUKU

Cpok mpoxoxaenus npaktuku ¢ 09 mapta 2022 roga o 05 mas 2022 roaa

Llenb mNpakTUKU — 3aKpeIJIeHME TEOPEeTUUYECKUX 3HAHUM, IMOJYYEHHBIX NpU HU3YYECHUU
JIOKYMEHTOBEYECKUX U apXUBOBEAUYECKUX TUCHUIUINH, U MOJYyYEHHUE TIEPBUYHBIX HABBIKOB UX
MPAKTUYECKOTO TMPUMEHEHHS] Ha OCHOBE MPAKTUYECKOTO O3HAKOMIIGHHS C CHCTEMOM
JIOKYMEHTHOM JESATCIIbHOCTH OpPTaHW3aIlii; OCBOCHHE YMEHUU CTaBUTH IENH, (OPMYINPOBATH
3aJaud WHIUBUIYaJbHOW W COBMECTHON JOKYMEHTHOW JIEsTeNbHOCTH, KOOIEPUPOBATHCS C
KOJUIETaMH T10 pa0doTe C TOKyMEHTaMH; 00YUICHHE TEPBUYHBIM HABBIKAM PEIICHUS MTPAKTHICCKIX
3aa4 B 0O0lacTH  JOKYMEHTHOM  JESITeNbHOCTH  OpraHu3anuu;  (GOpMUpOBaHUE
MpoPECCHOHAIBHON TTO3ULIMU JIOKYMEHTOBEA, MUPOBO33PEHUS, CTHJISI TOBEJICHUS, OCBOCHUE
npoecCHOHANBbHOM JIOKYMEHTOBEIUYECKON ITHKH; 3HAKOMCTBO CO CHEIU(UKON AeITeTbHOCTH
JIOKYMEHTOBE/IAa B OPTaHU3AIMSIX PA3IMIHOTO PO, pa3BUTHE JIMIHOTO JIMYHOW MOTHUBAIIUU
K TIpo¢eCCHOHATbHON TOKYMEHTHOM JesSTeNbHOCTH, (OPMUPOBAHUE CIEAYIOIIUX KOMIETCHIIUMH,
pernamentupyeMbix ®I'OC BO u yueOHBIM m1aHOM:

Kon Conepxanue
Ne [Inanupyemslie pe3ynbTaTsl IPU MPOXOKACHUN ITPAKTUKHU
KOMIIETE | KOMIIETEHIINH (MU
I.I1. .. (MHIUKATOPBI TOCTUKEHUSI KOMITETEHIINH )
150005051 e€ JacTn)
1 2 3 4
1 [K-3.1 MK-3 Cnocoben | Peanusyer ymnpasieHueckue pelieHus B OpraHU3aluu
' ' K BEJICHUIO | JOKYMEHTO000POTa B OpraHU3aLuU
2 [IK-3.2 JIOKyMEHTO000PO | VyacTByeT B OpraHM3alMU ITIPUHATUS YIIPABIEHYECKHUX

Ta B OPraHU3alM | perieHui B BEACHUH JOKYMEHTO000pOoTa

IIK-5 Coocoben

3 | K51 | ocymectmsTs JleMoHCTpUpyeT BJIaJICHHE UH(POPMALMOHHBIMU

uHpopMarHonHo- | TEXHOOTHAMH B paGoTe ¢ 10KyMEHTAMH OpraHH3aLin
CIIpaBOUHBIE
pabotbi C | Ilpumensier HMHPOPMALMOHHO-CIIPABOYHBIE CHCTEMBEI B
4. |IIK-5.2 | rokymenramu 6
paboTe ¢ JOKYMEHTaMH OpraHu3alin
OpraHu3aluu

[Tepeuens BonpocoB (3aaHuil, MOPYyUYEHU) IS IPOXOKIEHUS TPAKTHKU:

1. O3HakoMIIEHHE C CUCTEMOM JTOKYMEHTHOM JesTeIbHOCTH IPEINPHATHS 110 JOKyMeHTanuu. [lonck
n HN3YyUCHHC BaKOHOHaTeHBHO-HpaBOBOﬁ n HOpMaTI/IBHO-MeTOI[I/I‘{eCKOI‘/’I JOKYMCHTAIUU,
OIpeeTsIFoNIel yCTPOHCTBO, (PYHKIMOHMPOBAaHKE, OPTaHU3ANNI0 U OCYIIECTBICHUE TOKYMEHTHON
ACATCIIBHOCTU Ha MPEANIPUATHUN.

2. HemocpeacTBeHHOE  O3HAaKOMJICHWE C  JICJIONPOHM3BOJCTBOM, JIOKYMEHTAIIHOHHBIM
o0ecrieyeHHEM  YIpaBICHMs, OpraHu3alued  JOKyMeHTooOopora H  (OpMUpPOBaAHHEM
KOPITOPAaTUBHBIX JOKYMEHTHBIX CUCTEM B CTPYKTYPHBIX MOAPA3AEICHHUIX MPEANPHUSITHUS.

3. BoisiBiieHue aktyanbHOU MPOOIEMBI B CUCTEME TOKYMEHTHOM JIEeITeNbHOCTH OpraHU3aluu JJs
UHIMBUIYaIbHOM NpopabOTKH, OCYyLIECTBIsETCd cOOp HaHHBIX O CHCTEME JOKYMEHTHOM



NESITeTbHOCTH TIPEANIPHUSTHAS B COOTBETCTBUU C WHAWBHIYAIbHBIM 33JaHUEM, OIPEIEIIeMbIM
ATOU TIPOOIEMOIA.

4. TlepBUYHOE TPAKTHYECKOEC OCBOCHHE B KOHTEKCTE BBIJICICHHONH aKTYaJIbHOW MPOOJIEMbI
BBITIOJTHEHNSI (DYHKIMUN JTOKYMEHTHOW NEATEIHHOCTH HA TPEIIPHSITHH, B JIEIOMPOU3BOJICTBE,
JOKYMEHTAIIMOHHOM OOECIICUCHHH YIPaBJICHUS, OPTaHU3aAIMH JOKYMEHTOO0OPOTa, B CO3JaHHU
KOPIIOPATUBHBIX JOKYMEHTHBIX cHCTeM. OCYIIeCTBIsIeTCS CHUCTeMAaTHU3alus JaHHBIX IS
AMIMPUIECKOTO HU3YUCHHUs TIPOOICMBI.

5. VYuacte B mporeccax COBEPIICHCTBOBAHUE CHUCTEMbl JIOKYMEHTHOW JIE€ATEIHHOCTH
OPEINPUATHS, B yIPABJICHUN MPOCKTaMU M MPOrpaMMaMM IO BHEIPEHUIO HOBBIX METOJIOB U
MOJIeJIel KOPIOpPATHUBHBIX JIOKYMEHTHBIX cHCTeM Ha mnpeanpustuu. OcymiecTBisercs
SMIUPUIECKOE OMHCAHUE MTPOOIIEMBI.

6. AHaTUTHUYECKOE OMUCAHHE SMIUPHUYCCKUX TaHHBIX, MOJYYEHHBIX B XOJ€ BBITIOJHEHUS
O3HAKOMHUTEIILHOTO W TPAKTUYECKOTO 3TallOB M IMPOBEACHHBIX AMIMPHYCCKUX/TIPUKIIAIHBIX
WCCJICIOBAHUM U APYTUX GOPM HAYIHO-TIPUKIATHON PAOOTHI IO UCCICIOBAHUIO TIPOOIIEMBI.

7. IIpoBesenue 000OIICHHUS U KPUTHIESCKON OIEHKH 110 Pe3yJIbTaTaM BBITIOIHEHHS CTYJCHTOM B XOJ1€
IMMPAKTUKN MHAWBUAYAJIbHOI'O 3a1aHH.

8. Pa3paboTarh pekOMEHIAIMH TI0 MPAKTHYECKOMY MPHUMEHEHHIO PE3YJIbTAaTOB, MOJYYCHHBIX
MIPH PEIICHUH 3a7a9 WHIMBUIYATBHOTO 33 JaHusI.

KOHerTHI)IG HHAWBUAYAJIBbHBIC TAHHBIC JIS pCIICHUA C(l)OpMyanOBaHHLIX 3aga4:

— mema BKP:

— npobnemuas obracme:.
— npoOIeMHAs OOKYMEHMHAS 0esIMeNbHOCb
— YPOBeHb YNpaeieHus.
— CMpYKmMypHoe noopaszoeiieHue:
— KOHKpemHble NPaKkmuieckue peaiu3ayuu’

O3HakoMJIeH (CTYyICHT)

®HUO, nmoamnuck
PykoBoauTenbs OT yHUBEpCUTETA

®UO, noanuce

Pa6Gounii rpadguk (m1aH) npoBeaeHNs MPAKTUKH:

Ne Oransl paboThl (BUABI AEITEIbHOCTH) PU IPOXO0XKAECHUU IPAKTUKU Cpoku

2 3

1 | O3nakomyieHHE C CHCTEMOM JIOKYMEHTHOW JESITeNbHOCTH MPEeanpusaTuss 1o | 2 qus™
JOoKyMeHTalMu. [loMck W W3ydeHHe 3aKOHOJATEIbHO-TIPABOBOM M HOPMAaTHUBHO-
METOJMYECKON JIOKYMEHTAIlMH, OINpEeAeNsIomel ycTpoiHcTBO, (QYHKIIMOHHpOBAHHE,
OpPTraHHU3ALHMIO U OCYIECTBIECHNE JOKYMEHTHOM JEATEIbHOCTH Ha NMPENNIPUITHN

2 | HenocpencTtBeHHOE O3HAKOMIJIGHHE C  JIEJIOMPOM3BOJACTBOM, JOKYMEHTALMOHHBIM | 3 THA™
o0ecriedeHueM yIpaBJIEHHUs, OpraHU3aluedl ITOKyMEHT0000poTa U (OpPMUPOBAHHEM
KOPIIOPATUBHBIX JOKYMEHTHBIX CUCTEM B CTPYKTYPHBIX MOAPA3ACICHUAX IIPEAIPULTHS

3 | BeisiBneHne akTyanbHOHM MpoOjeMbl B CHCTEME JOKYMEHTHOH JesITeNbHOCTH | 2 mHS™*
OpraHu3auy JJis WHIUBUIYalbHON TpopabOTKH, OCYyHeCcTBIsIETCs cOOp JaHHBIX O
CHUCTeME  JIOKYMEHTHOW  JESTeNbHOCTH  TPEONpUATHS B COOTBETCTBHH  C
HMHAMBUIYAJIbHBIM 33JaHUEM, ONPEACIIeMbIM 3TOH MPoOIeMOoit

4 | IlepBuuHOE MIPAKTHUECKOE OCBOEHHE B KOHTEKCTE BBIJEIECHHOW aKTyadbHOU mpoOiemsl | 3 aHs™
BBIMOJIHEHUA ~ (QYHKUIMM  JTOKYMEHTHOM  JEATENbHOCTH Ha  MNPENNpUsTHH, B
JIeJIONIPOU3BOJICTBE, JOKYMEHTALMOHHOM OOECIEYEeHUH YIpaBJIEHHUs, OpraHu3aluu
JOKyMEHT0000pOTa, B  CO3AAHUM  KOPIOPAaTUBHBIX  JOKYMEHTHBIX  CHCTEM.
OcymiecTBISETCS CHCTEMATH3ALMS JAHHBIX JUI SMIHPHIECKOTO H3YUEHHS IIPOOIEMBI




1 2 3

5 | Yuactue B mpolieccax COBEpIICHCTBOBAHHE CHCTEMBI JIOKYMEHTHOW JESTENbHOCTH | 2 JHS*
MPENPUITHS, B YIPABICHHH MPOCKTAMHU M MPOrpaMMaMH [0 BHEJPEHHIO HOBBIX
METOJIOB W MOJIeIed KOPIOPATUBHBIX JOKYMEHTHBIX CHCTEM Ha MPEIIPUITHH.
OcymiecTBIseTCS SMIMPHYECKOE OMMMCAHUE MPOOIEMBI

6 | AHaTUTHYECKOE ONMHCAHWE DMIUPHICCKUX JIAHHBIX, MOJYYCHHBIX B XOJIC BBITIONHEHHS | 3 THS™
03HAKOMHUTEITBHOTO u MIPaKTUIECKOTO 3TaroB u MPOBEACHHBIX
AMITUPUICCKUX/TIPUKIIATHBIX UCCIEAOBaHUNA U Jpyrux (opM HayIHO-TIPUKIIAJTHON
pabOTHI IO MCCIICTOBAHMIO MPOOIIEMBI

7 | [IpoBenerne o0000mMIEHNS W KPUTHYECKOH OIEHKA 1O pe3ylbTaraM BBITIOMHEHUS | 3 AHI™
CTYJICHTOM B XOJI¢ IPAKTUKH WHJIUBHUYAJILHOTO 33 JaHHS

8 | Pa3paboraTth pekOMEHAAMKM IO MNPAKTHYSCKOMY MPHMCHEHUIO Pe3yJbTaToB, | 2 qHSI™*

TNOJYYCHHBIX IPU PCIICHUH 3a1a9 UHAWUBUAYAJIbHOI'O 3alaHusA

*yCJ'IOBHI)Ie BPEMCHHBIC 3aTpaThl UCXOAA U3 NATUAHEBHOM pa60qel71 HEOCIN JJId KaJICHAApHOT'O IJIaHUPOBAaHU.

O3HaKOMJIEH

«

noOnucy cmyoeHma pacuughposxa noonucu
» 20 T

PYKOBO,I[I/ITCJ'IB OT YHUBCPCUTECTA

®UO, noanuck
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JTHEBHUK ITPOXOXKJIEHWSA YYEBHON O3HAKOMUTEJIBHOM ITPAKTUKH

Hamnpasnenue noarotosku (mpoduib) 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEICHHUE

®amunus N.0O. crynenra

Kypc

(I/IH(bODMaI_[I/IOHHO-IIOKVMGHT&L[I/IOHHOG obecnecucHue YIIpaBJICHU A ODFaHI/BaHI/Ief/'I)

Cpoxku npoxoxaeHus npaktuku ¢ 09 mapra 2022 roga no 05 mas 2022 ropa.

Hara

CO,I[Cp)KaHI/Ie BBIITOJIHACMBIX pa60T

OTMeTKa pyKOBOJIUTES
MPAKTUKU OT MPO(UIBLHON
oprasusanuu (oJnuch)




®amunus N.0 ctynenra

OLEHOYHbINA JUCT

[Tpunoxxenue 8

PE3YJITATOB MPOXOXKICHUS YUeOHONH 03HAKOMHUTEIHLHOU MPAKTUKU
110 HAIPABJICHUIO TOATOTOBKH (Tipodmiib) 46.03.02 JJokyMeHTOBEICHHUE U apXHUBOBEICHHUE
(UubopmanmoHHO-T0KYMEHTAIIMOHHOE 00eCIIeUeHUE YITPABICHUS OPraHU3aIiei)

Kypc 1
OBIIIAS OLIEHKA Ouenka
Ne (oTMeuaeTcsi pyKOBOJMTEIEM MPAKTUKH OT MPOPUILHOM 5| 4 3 5
OpraHu3aIiH)
1. | YpoBeHb MOATOTOBICHHOCTH CTYACHTA K MPOXOKICHUIO

IIPaKTUKH

2. | YMeHue npaBUiIbHO ONPEACTATh U 3PPEKTHBHO pelIaTh
OCHOBHBIE 3a/1a41

3. | Ctenenb caMOCTOSTETLHOCTH MTPH BHITIOJTHEHUH 33JaHHS 10
NpaKTHKE

4. | OueHka TpyIOBOW AUCIUILTMHBI

5. | CooTBeTcTBHUE NPOrpaMMe MPAKTUKU PadOT, BHITOIHIEMbIX

CTYACHTOM B XOJ€ NPOXOXKIACHNUHU IMTPAKTUKU

PykxoBoauTenb NPakTUKK OT IPOGUILHONW OpraHU3aiuu

(noonucs)  (pacuwugposxa noonucu)
COOPMHPOBAHHBLIE B PE3VYJIbTATE Onenka
Ne | O3HAKOMMUTEJIBHOU ITPAKTUKM KOMIIETEHIINU
(oT™MeuaeTcsi pyKOBOAMTEIEM MPAKTUKU OT YHUBEPCUTETA) 5 4 3 2

1. | IK-3.1 Peanu3zyet ynpaBieHYeCKHEe PEIICHHSI B OPTaHU3aIIH +

JIOKYMEHTO000pOTa B OpraHu3aluu
2. | IK-3.2 VYyactByer B OpraHu3alu NPUHSTUS

yIpaBJIEHYECKUX PEIIEHUH B BEJICHUU TOKYyMEHTO000pOTa
3. | IIK-5.1 [lemoHcTpupyeT BIaJgcHUE HHPOPMAITMOHHBIMHU

TEXHOJIOTUSIMH B paboTe C TOKYMEHTaMU OpraHU3aliu
4. | IIK-5.2 [Ipumensier nHOOPMAIIMOHHO-CIIPABOYHBIE CHCTEMBI

B paboTe ¢ JOKyMEHTaMH OpraHu3aluu

PykoBoauTenbs NpakTUKHA OT YHUBEPCUTETA

(noonucs)

(pacwughposka noonucu)
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CBeneHus 0 MPOXOXKIEHNUH HHCTPYKTaXKa 110 03HAKOMIICHUIO C TPEOOBaHUAMU
OXpaHbl Tpy/la, TEXHUKE O€30MaCHOCTH, MTOKAPHON 0€30MACHOCTH, a TAKKE
MpaBUIaMU BHYTPEHHETO TPYI0BOTO paclopsiika

(m7st mpopYITBHON OpTaHU3AIIHIH )

[IpodunbHas opranuzanus

CryneHt

(DPHO, Bo3pacT)
I[aTa IIPOBECACHUA HHCTPYKTa)XKa

1. MHcTpyKTaXK 10 TPeOOBAHUSIM OXPAaHBI TPYIa

IIposen

(momxHOCTH, DUO coTpynHUKA, TPOBOIUBIIET0 HHCTPYKTAXK, ITOAINNCH)
[Ipocmyman

(®UO, noanuck cTyaeHTA)

2. UHCTpYKTAaXK N0 TeXHUKe 0€30MaACHOCTH
IIpoBen

(momxHOCTH, PHO CcoTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocmyman

(®UO, moxnuck CTyIeHTA)
3. UHCTpyKTaX 10 NOKAPHOH 0e30MaCHOCTH

IIpoBen

(momxHOCTH, ®HO CcoTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocmyman

(®HO, moamuck CTyaeHTa)
4. I/IHCprKTa)K I10 MpaBUJIaM BHYTPCHHEI'0 TPYAOBOI'0 pacnopsaka

IIposen

(momxnOCTH, DO coTpynHHUKA, TPOBOJUBILEr0 HHCTPYKTAXK, MOAIUCH)

ITpocmyman

(®UO, monmuck CTyACHTA)
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YTBEPXK/IAIO
Ha 61aHKe 6a3bl NPAKTUKMK, C
YKa3aHWeM MCXOAALLErO HOMEPa 3amMecTuTeNb TeHepaIbHOTO JTUPEKTOPa
[OKYMEeHTa 1 Aathl o nepconaiy I[TAO «Kyb6aubanepro»
H.B. PoBeHckuit

« » cenTsiops 2018r.

OT3bIB
o ctyaenTte (ke) 1 kypca pakynpreTa ynpasierus u ncuxonorud ®I'6OY BO «Kybanckoro
rocyAapCcTBEHHOTO YHUBepcuTeTa» MBanoBoit Mapuu KOpbeBHe, mpoxoausiieii yueOHy10
03HAKOMUTENBHYIO MPaKTUKy B oTAesne kauectBa [IAO «Kybaubanepro»

NBanosa M.IO. mpoxoauna yuyeOHYH0 O3HAKOMHUTENIbHYIO IIPAKTUKY B OT/EJE KauecTBa
ITAO «Ky6anbp3Hepro» Ha JOKHOCTH IUIaBHOTO crienuanucTa ornaena B nepuoa ¢ 01.06.2019r.
1o 30.06.2019r.

Npanosa M.1O. npomia HHCTpYKTaX 10 IpaBUiiaM U MepaM 0€30I1aCHOCTH U TPYAOBOMY
pacropsaKy JHs.

3a arot nepuoj MBanosa M.IO. BeinonHUIa MHAUBUYAJIBHOE 3a/1aHUE, B YACTHOCTH!

O3HAKOMMJIACK ...... ;
poBena ...;
BBISIBUJIA .....
[Ipunsuia ywyactue B pa3paboTke ....... IIPOEKTA « » ITAO «KyOGanpsHepro»,
IPOSIBUB npu 3TOM Xopoluue 3HaHUSA B obnactu

, yMeHHe padoTarhb ¢

HOPMAaTHBHO-TIPABOBOM 0a30ii M MPUMEHSATH €€ Ha MPAKTHKE.

B mepuon mnpoxokaeHus TexHojormueckod mnpaktuku HMeanoBa M.IO. mnpossuia
KauecTBa:

JINYHOCTHBIE! : , ,

npodeccuoHalbHbIE: ) )

IICUXOJIOTUYCCKHUC: 5 >

B npodeccuonansHoit moaroroske Mpanosoit M.IO. oTMeuaroTcs ciiefyromie CHIIbHbIE
CTOPOHBI:

B xoze mpaktuku ocBowmiia mpodeccnonanbabie komnerenun [1K-3, ITK-5.
Bmecre ¢ tem HMBamoBa M.IO. mokasama HeZOCTATOYHOE 3HAHWSA B 00JaCTH

BriBox: HMBanoBa M.IO. mmeer HEOOXOOUMYIO TEOPETHYECKYIO TMOATOTOBKY, a Takke
KOMITETCHIIMM B 00JIacTH YU TOTOBa K HCIOJHEHHUIO

JIOJIDKHOCTHEIX 00513aHHOCTEH, CBSI3aHHBIX C

PykoBonutens npaktuku ot [TAO «KyOanbsneproy,
HayaJbHUK OTJENa KayecTBa C.A. Kpyrnosa

(Kpyrnas neyaTtb opraHuM3aLum)



