MMHUCTEPCTBO HAYKHU U BBICIIIET'O OEPA30OBAHUS POCCUMCKOM ®EJEPALIMNA
®denepanabHOE rOCYIAPCTBEHHOE OIO/IKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIET0 00Opa30oBaHuUs

«KYBAHCKUI TOCYJAPCTBEHHBIN VHUBEPCUTET»
CDaKyJIBTeT ynpaBHeHI/IH U IICUXOJIOTUHN

YTBEPKIALO:
ITpopekTop 0 yIeOHOIL padoTe.

PABOYASI MPOTPAMMA JUCLHUILIMHBI (MOAYJIST)

b1.B.02.01 CTUJIMCTUKA OPI'TAHU3ALIMOHHO-
PACIIOPAAUTEJIBHBIX JOKYMEHTOB

Hampasnenue noarorosku/cnernuanbHocTh 46.03.02 JlokyMeHTOBEICHHE U
apXHUBOBEJICHUE

HanpasnenHocts (mpoduiib) / ciermanu3amnus
NadopMalimoHHO-TOKYMEHTALIMOHHOE 00ECTIEYUEHUE VIIPABJIEHUS OpraHu3aluei

dopma o0yueHus: 0YHasl, 3a0YHas

Ksamudukanus bakanasp

Kpacuomap 2021



Pabouass mporpamma aucuurminael b1.B.02.01 «Ctunuctrka opraHu3aiimoHHO-
pacropsiAUTEIbHBIX JOKYMEHTOB)» COCTaBJICHA B COOTBETCTBUU C (PeaepalibHbIM
rOCyJapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIAPTOM BhICIIeTo oOpazoBanus (PI'OC
BO) mno wampaBiaenuto moarotoBku 46.03.02  JlokymeHTOBeneHHEe U
apXUBOBEJICHUE

[Iporpammy coctaBuUiIu:

Mupomandaenko M.A., P
JOLIEHT Kadephl, </ l 4 Lo —
KaHJIUJAT YKOH. HAYK, TOILICHT

Jetkuna J[.A., cTapIiuii npemnoaBaTeib B

PabGouass mporpamma aucuurminabl b1.B.02.01 «Ctunuctuka opraHu3aiiioHHO-
pacropsAuTEIbHBIX JIOKYMEHTOBY» YTBEp:KJACHA Ha 3acedaHuu Kadelpsl oOliero,
CTPATErMYeCcCKOro, MHHOPMAIITMIOHHOTO MEHEKMEHTA U OM3HEC — MPOLECCOB

IPOTOKOJ N9V7 oT «13»Vanpen;1 2021 r. /,/Z”;} .
3aBenyromuit kadenpoit Epmonienko B.B. . ;/7/”

v

YTBepxkaeHa Ha 3acelaHuM y4eOHO-METOAMYECKOW KoMuccuH (akyibrera

YIPABJICHUS U TICUXOJIOTUU /
npotokoit Ne 04 ot «26» ampens 2021 r. / )
[Ipencenarens YMK ¢axynbrera [lmo6yns E.1O. ﬂ/ )
Penten3eHTHI:

Heryna Cepreii AnekceeBud - pyKOBOAUTEINb ['0Cy1apCTBEHHOTO Ka3€HHOTO
yupexaennss KpacHomapckoro kpas «ApXHB JOKYMEHTOB IIO JIMYHOMY COCTaBY
Kpacnonmapckoro kpas»

TemupoB CranucnaB ['puropreBud - pyKOBOAHTENIb ['0CyIapCTBEHHOTO
KazeHHOro yupexiaeHuss KpacHomapckoro kpas «locynapCTBEHHBIM apXxuB
Kpacnonapckoro kpas»



1 Heau u 3a1a4M U3y4YeHUs] AU CHUATIAHBI (MOLYJIA)

1.1 Ileanb ocBOEHUS JUCITUILIHHBI
- Ha OCHOBAHHH Tpe6OBaHI/II7I HOPMATUBHO - IIPAaBOBBIX AaKTOB, CTaHAAPTOB, BEIOMCTBCHHBIX
I[OKYMCHTOB OCBOUTH HpI/IHLII/IHBI nu CTUJINCTHUYCCKHUC OCO6€HHOCTI/I COCTABJICHUA
OpPraHru3alfuOHHO-PACIIOPAJUTCIIbHBIX JOKYMCHTOB.

1.2 3agaun AMCHUILIMHEI
- HCCeNoBaTh TPeOOBaHHMS HOPMATUBHO-TIPABOBOM 0a3bl COCTaBICHHUS OPTraHU3AIMOHHO-
PactopsSIUTEIbHBIX IOKYMEHTOB;
- BBISIBUTH CTWJIMCTUYECKUE OCOOCHHOCTH COCTABIICHUS OPTaHH3AIMOHHO-PACTIOPSAUTEIHHBIX
JIOKYMEHTOB;
- [puUOOpEeCTH W 3aKPENHUTh MPAKTUYECKUE HABBIKM MOATOTOBKU  OPraHU3alMOHHO-
PactopsSIIUTEIbHBIX JIOKYMEHTOB.

1.3 MecTo AuCUMIIMHBI (MOXYJIs]) B CTPYKTYpe 00pa3oBaTe/ibHOM NMPOrpaMMbl

Jucnunnuza b1.B.02.01 «CTtunuctuka OpraHM3alMOHHO-PACIIOPSAIUTEIbHBIX
JIOKYMEHTOB» OTHocutTcsi K bioky Jucuumumbbel (Moaynu), (OpMHUPYEMOM Yy4acTHHKOM
oOpa3oBaTeNbHBIX OTHOWEHHH Moaynb 2 «JloKkyMeHTalmoHHOE OOecreyeHue YIpaBIECHUS
y4eOHOro IJIaHa.

JucuuiuinHa u3y4aercss B / ceMecTpe Ha O4HOH ¢opme M Ha 3 Kypce 3a04HOM (hOpMbI
oOyueHust, Oa3upyercs Ha 3HAHUSAX, YMEHUSAX M HaBbIKaX, MOJYYCHHBIX Ha TpeX Kypcax
HOJArOTOBKU. B cBOIO ouepenp oHa oOecrieunBaeT U3ydeHUE CIEAYIOLIMX AUCLUILINH: Bepcrka
JOKYMEHTOB M PEHAaKTOpCKHe cuctembl, LludppoBpie TEXHONOTMHM B JOKYMEHTOBEICHHH WU
apxuBoBezieHnd, OCHOBBI HH(MOPMALMOHHOTO IPEANPUHUMATENILCTBA U JP.

VyeOnass mnporpamma jaucuuiuimebl  b1.B.02.01 «Crtunucrtuka opraHu3aliOHHO-
pacropsAUTENbHBIX JIOKYMEHTOB» IpeayCMaTpUBAeT NpPOBEIEHUE 3aHATHH B (opme nekuuii,
MpaKTHYECKHUX 3aHATUH. OHa MOJArOTOBJIEHA B COOTBETCTBUU TPEOOBAHUSAMHU, NPEIbSIBICHHBIMU
¢ tpedoBanusiMu PI'OC BO 3++. JlocTHkeHHe LENM CONPOBOXKIACTCS PACKPBITUEM IEpen
CTyJeHTaMH (YHJAMEHTAJbHBIX 3HAHUNM B O0JIACTAX CBSI3aHHBIX CO CTUJIMCTUYECKUMU
HIOAHCAMHM  CO3JAaHMsI  OPraHU3AallMOHHO-PACIOPSAMTENBHBIX  JOKYMEHTOB, KOTOpbIE B
COBOKYITHOCTH C HENpPEPbIBHBIM OOHOBJIEHHEM M M3MEHEHHMSIMH B allllapaTHBIX CpEeACTBAX
HaXOJAT BaXXHOE MECTO B (OPMHPOBAHHUU HH(OPMAIIMOHHO- TEXHOJOTHYECKOro MOTEHIHaNa
HOPEINpPUATHSI, YTO OOECHEeUUT MPOYHOE U CO3HATENbHOE OBJIAJIEHUE CTYJEHTaMH OCHOBaMU
3HaHUH O Mpolieccax MOIy4YeHUs], XpaHEHHs, Iepeiaun U IpeoOpa3oBaHus HH(OPMALIHH.

3HaHusT TpeOOBaHMNM HOPMATUBHO - IPABOBBIX AKTOB, CTAHJIAPTOB, BEIOMCTBEHHBIX
JIOKYMEHTOB, HPUHIMUIOB W CTHJIMCTHYECKUX OCOOCHHOCTEH COCTaBJIEHMS OpraHU3allMOHHO-
pacnopsAUTENbHBIX JOKYMEHTOB HEOOXOIMMOE YCJIOBHE ISl yclexa JI000ro crenuaiucra B
chepe ITOKYMEHTOBEIEHUS W apxuBoBeleHMs. [lepen CTyIeHTaMu pPAaCKpBIBAIOTCS 3HAYCHUS
uH(pOpMallil B pPa3BUTHH COBpeMEHHOro obmiectBa. B xone oOydeHus CTyAEHTHI JOJKHBI
HAy4UTBbCS CO3HATEJIBHO W PAllMOHAJIBHO HCIIOJIB30BaTh BO3MOYKHOCTH, IPEAOCTaBIISIEMbIE
KOMIIBIOTEPHON TEXHUKOH, JIJISl pelIeHHs] pa3HOOOpa3HBIX YIIPABIEHYECKUX 3a/1a4.

1.4 IlepeyeHb MJIAHMPYEMbIX Pe3yJbTATOB O00y4YeHUSl MO JAUCHMUIUIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOCHHS 00pa30BaTeIbHONH IPOrpaMMBbI

N3yuenune naHHOM y4yeOHOW MUCHMIUIMHBI HAIPaBIeHO Ha (OPMHUPOBAHHE Yy OOYHYaIOLIMXCS
YHUBEpPCAJIbHBIX U 0011enpodeccnoHaNbHBIX KOMIETSHIINNA:



KO,I[ 1 HAUMCHOBAHUC
HWHIOWKATOpa JOCTUIKCHUA
KOMIICTCHIIMH

P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

MK-4. CriocoOeH 0CyIIECTBIATh paObOThI MO MPOSKTUPOBAHUIO M BHEIPCHHUIO CUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe TOKYMEHTAIIMOHHOTO YIIPABJICHUS OPTaHN3alluN

IIK-4.1. YgactByert B paboTe 1Mo
MPOCKTHPOBAHUIO U BHEJPEHHIO
CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHT0000poTa B chepe
JIOKYMEHTAIIHOHHOTO
yIpaBJICHHUs OpraHU3alin

3Haer OCHOBBI IIPOCKTUPOBAHUA n BHCAPCHUA CHUCTCMBI
SJICKTPOHHOI'O HOKYMCHTOO60pOTa C DJJICMCHTaMHU YIIPABJICHUA
OpFaHI/I3aHI/IOHHO-paCHOpHI[HTCJILHOfI ILOKYMGHTaHHGfI

YMeeT  TPOEKTUPOBaTH W BHEAPSATH CHCTEMBI JIIEKTPOHHOTO
JIOKyMEHT0000pOTa € JIeMEHTaMH YIPABICHUS OpTraHU3aIMOHHO-
pacnopsIMTENbHON JOKYMEHTAIMEH

Brnangeer HaBbIKaMH TNPOCKTUPOBAHUS W BHEAPEHHUS CHUCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTa C DJEMEHTAaMHU YIpPaBICHHS
OPraHU3alMOHHO-PACTIOPSANTEIILHON JOKYMEHTalMeN

[1K-4.2. CiocobeH NpUMEeHSTh
CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHT0000poTa B chepe
JOKYMEHTAIIHOHHOTO
yIpaBJICHHUs OpraHU3aIAN

3Haet TPUHIUIIBI paboThI CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHT0000pOTa € 3JEMEHTaMHU YIpaBJICHUS OpPraHU3allMOHHO-
pacnopsIUTeIbHON TJOKYMEHTAIueH

YMeeT NpUMEHSTh CHUCTEMBI 3JEKTPOHHOIO JOKYMEHTOOOOpOTa C
JJIEMEHTAMHM  YNPABIEHUS OPraHU3aLMOHHO-PACIIOPSAUTEIBHON
JIOKyYMEHTauuen

Brnageer wHaBeikamMm paboTBI € CHCTEMaMH 3IEKTPOHHOTO
JOKYMEHT0000pOTa € 3JEMEHTaMHU YIpaBJICHUS OpPraHU3alMOHHO-
pacnopsIUTENbHON JOKYMEHTAIMEN

IK-5. Cnoco0eH ocymecTBIsATh HHPOPMAIIMOHHO-CIIPABOYHBIE PabOTHI ¢ JOKYMEHTAMH OPTaHHU3AIHN

I1K-5.1.
BJIaJICHHE

HeMoHCcTpHpyeT
WHPOPMAITUOHHBIMH

3HaeT NporpaMMHBIE MPOAYKTHl M NPUHLUUIBI HUX PaOOTHI JIs
CO3aHHs OPTaHHU3ALMOHHO-PACIOPSANTENbHBIX JOKYMEHTOB.

TEXHOJOTUsMH B  paboTe C | YMeeT OpHEHTHPOBATHCS HA PBIHKE MPOTPAMMHBIX MPOIYKTOB H
JOKyMEHTaMH OpraHU3aluH paboTaeT ¢ HHMH B TMIPOIECCE CO3JAaHUS OpPTraHH3AI[OHHO-
pactopsIIUTENILHBIX TOKYMEHTOB.

Brnaneer HaBBIKAMH CO3JIaHUS OpraHU3aIlMOHHO-
pacropsAUTENFHBIX ~ IOKYMEHTOB C  [OMOIIBIO  COBPEMEHHBIX
IPOrpaMMHBIX TIPOJIYKTOB
I1K-5.2. [Ipumensier | 3Haer  (QyHKUMOHANbHBIE  OCOOEGHHOCTH  HMH(OPMALUOHHO-
WHQOPMAIMOHHO-CITPABOYHBIE CIpaBOYHBIX ~ CHUCTeM B  paboTe ¢  OpraHU3alMOHHO-
CHCTEMBI B pabote C | pacmopsAMTENIbHBIMU JOKYMEHTAMH OpPTaHH3aIUN

JAOKYMCHTAMU OpraHu3alivun

YMmeer mnpuMeHSATh WHGOPMAIMOHHO-CIIPABOYHBIE CHCTEMBEI B
paboTe ¢ OpraHU3aIMOHHO-PACIOPSIUTENFHBIMA JTIOKyMEHTaMHU
OpraHu3aINH

Bnaz[eeT HaBBIKaMH paGOTLI C I/IH(l)OpMaI_[I/IOHHO-CHpaBOLIHBIMI/I
cucreMmaMm B pa60Te C OpraHru3allMOHHO-PACTIOPAAUTCIIBHBIMHA
JOKYMCHTaMHU OpraHu3almn

PeByHLTaTBI 06yquH;1 o AUCHUIIMHE OJOCTUTAKOTCA B pPaMKaX OCYIICCTBIICHHA BCCX

BHJOB KOHTAKTHOH W

CaMOCTOSITENIbHON ~ paboThI

o0ydJaronmxcsi B COOTBETCTBUH C

YTBCPIKACHHBIM y‘-IC6HLIM IIJIAaHOM.

2. CTpyKTYypa 1 coepKaHue TUCUUILTHHBI
2.1 PacnipegesieHne TPYA0EMKOCTH AUCHMIIMHBI IO BUAaM padoT

OO6mast TpyIOEMKOCTh JIUCIUTUTMHBI

cocraBmsier 3 3ad. en. (108 wacoB), wux

pacnpeaciicHue 1o Buaam pa60T MMpEACTaBJICHO B Ta6m/1ue



Bun pabot Bcero ®opma o0yueHHs
4acoB OYHas 3a04Hast
7 cemecTp 8 3 Kypc
(108) CEMeECTp (108)
KonraktHasi paboTa, B TOM YHCJIe:
AyIuTOpHBIE 3aHATHS (BCEro):
3aHATHS JICKIIMOHHOTO THUTIA 16 4
JlaGopaTopHble 3aHITHS
3aHATHS CEMUHAPCKOTO THTIA (CEMUHAPHI, 30 6
MPAKTUYECKHUE 3aHATHUS)
HNnas koHTaKTHas1 padora:
KoHnTtposb camocTtositenpHOM padoTsl (KCP)
[Tpomexyrounas arrectauus (MKP) 0,2 0,2
CamocTosiTeIbHAs1 paboTa, B TOM YHcIe: 59,8 94
Kypcosas paboma/npoexm (KP/KII) (nooeomoska)
Koumponvnas paboma 10 20
Peghepam/acce (noocomoska) 10 20
CamocmosimenvHoe M3y1teHM€pa3()€]lO6,
CamMonoo2omoska (npopaboma u nogmopeHue
JEKYUOHHO20 Mamepuajia u mamepuaia ylle6HMK06 u 26 32
YuebHbIX ROCObUll, NOO20MOBKA K 1a60PaAMOPHbIM U
npakmuveckKum 3aHAmMuUAIM, KOJNOK8UYMAM U md)
IToaroToBKa K TEKyIIeMy KOHTPOJIIO 13,8 22
KonTpoJn:
[ToaroToBka K 9K3aMeHY 3,8
O0mas Tpy10eMKoCTh qac. 108 108
B TOM 4HCJIe
KOHTAaKTHAas 48,2 10,2
pabora
3a4. e 3 3

2.2 CTpyKTypa AMCUHMIIIMHBI

Pacnpenenenne BuIoB y4eOHON pabOTHI M HX TPYJOEMKOCTH TIO pa3JieaM JAUCIUTUTAHBIL.
Paznenbl (TeMbl) AMCUUIUINHEL, U3y4yaeMble B 7 cemecTpe (ouHasi popma)

KonmaecTBo gacoB
AynutopHas Breayuro
Ne HammenoBanwne paznenos (Tem) Beero paGota pHad
pabora
J | 113 JIP CPC
1 2 3 4 5 7
HopmatuBHO-TIpaBoBbIe 0COOEHHOCTH COCTABICHUS U
1. |ympaBieHus opraHu3aMOHHO-PACTIOPAIUTENBHOM 16 | 2 4 10
JOKYMEHTAIIMH OpTaHUu3aluu
5 OO11ast xapaKTepUCTHKa CUCTEMbI OpraHU3allMOHHO- 20 | a 6 10
pacropsaInTeIbHBIX JOKYMEHTOB
CTumcTHuecKue 0COOCHHOCTH COCTABIICHUS
3. |opranu3anMoOHHON TOKYMEHTALMU: COAEp)KaHUE U 18 | 2 6 10
o0pa3ipl




Crunuctuyeckrue 0COOCHHOCTH COCTABJICHUS

4. |pacniopsIUTEeITLHON JOKYMEHTAIIMH: COJICP)KaHHUE U 22 4 4 14
00pasIsl
CTUIMCTHYECKUE OCOOCHHOCTH COCTABIICHUS

5. |cripaBoYHO-MH(OPMAIIIOHHOHN TOKYMEHTAIIUU: 14 | 2 6 6
coJiepKaHue 1 00pasIibl

6. ABTomaTHu3anus pa;160n;1 ¢ OpraHU3ALUHOHHO- 178/ 2 5 9.8
pacropsIUTeIbHON TOKYMEHTAUEH
UTOI O no pazdenam oucyuniurvl 107,8| 16 | 32 59,8
Kontpousb camocrositenbHOM pabotsl (KCP)
[Ipomexyrounas arrectauust (MKP) 0,2
[ToAroTOBKA K TEKYIIEMY KOHTPOJIIO
OO611ast TpyJOEMKOCTh O TUCIUTIIINHE 108

Pa3nensl (TeMbl) TUCHUIUIMHEL, U3y4aeMble Ha 3 Kypce (3aouHas popma oOydeHus)

KomndgecTBo yacoB
Bueayaur
Ne HaumeHnoBanue pazaenos (Tem) Beero Ay;:lg;[; Had op}i]aﬂ
pabora
J | 113 JIP | CPC
1 2 3 4 5 6 7
HopmatuBHO-1IpaBOBBIE 0COOEHHOCTH COCTABIICHHS U
1. |ympaBiieHus opraHU3alMOHHO-PACTIOPSAUTENHEHOM 13 | 1 2 10
JIOKYMEHTAIIUU OPTaHHU3AIAH
5 OO0m1as XxapakTepucTUKa CUCTEMbl OpraHU3aI[MOHHO- 23 | 1 5 20
PacCTIOPSIUTEIBHBIX JIOKYMEHTOB
Crunmuctuyeckre 0COOEHHOCTH COCTaBJICHUS
3. |opraHM3alMOHHOM JOKYMEHTAIUH: CO/IepKaHUe U 23 | 1 2 20
00pa3iipl
Crunuctuyeckue 0COOEHHOCTH COCTaBJIEHUS
4. |pacriopsAUTEIbHONU JOKYMEHTAIIMU: COACpIKaHUE U 25 | 1 24
00pa3siibl
Crunuctuyeckre 0COOEHHOCTH COCTaBICHUS
5. |cmpaBOYHO-MH(POPMALMOHHON JOKYMEHTAIMH: 10 10
cojiepaHue u 00pasibl
6. ABTOMaTH3a1Us pabOTHI C OPraHU3AIMOHHO- 10 10
pacropsIUTeIbHON TOKyMEHTaneH
UTOI'O no pazdenam oucyuniunsl 104 | 4 6 94
KonTpons camocrositensaoi pabotsl (KCP)
[Tpomexyrounas arrectauus (MKP) 0,2
[ToaroToBKa K TEKyIIeMy KOHTPOJIIO 3,8
OO0m1ast TPyJ0EMKOCTh 1O TIUCIUIINHE 108

[Ipumeuanue: JI — nexmuu, [13 — mpaktudeckue 3ansTus / cemuHapsl, JIP — maGoparopHbie
sanstusi, CPC — camocTosiTenpHast paboTa cTyAeHTa



2.3 Conep:xaHue pa3iesioB (TeM) TUCHUILIHHBI
2.3.1 3aHATHA JeKUMOHHOTO THIIA

COJICp)KAHUE U

®dopma
HaumenoBanue
No Coneprxkanue pasjena (TeMbl) TEKYILIEro
pasnena (TeMbl)
KOHTPOJIA
1 2 3 4

1. |HopmaTtuBHO- T'OCT P 7.0.97-2016. HanuoHaibHEIN Koucnekr
IIPABOBbIE crangapt Poccuiickoit  ®enepaunun. Cucrema JIEKLIWH,
0COOEHHOCTH CTaHAapToB 1o MHGOpManuU, OMOITMOTEYHOMY U |3KCIIPECC-OMPOC
COCTaBJICHUS U U3J1aTEIbCKOMY Jely. Opranu3zaluoHHO-
yIIpaBJI€HUs pacnopsiauTenbHas AoKyMeHTauus. TpeOoBaHuUs K
OpraHu3alOHHO- opopmienuro  gokymeHToB" (yTB. Ilpmkazom
pactops,IUTEIILHON Poccrangapra ot 08.12.2016 N 2004-ct) (pen. ot
JTOKYMEHTAIUH 14.05.2018).

OpraHu3alHU
2. O61was Knaccupukanus 10KyMEHTOB. Ilonstne| KoHcnekr
KJIacCHU(pUKAIUU. Bunst KJaccupuKaluu JIEKIIHH,
XapaKTepUCTHKA
JIOKYMEHTOB. JKCIPECC-0IPOC
CUCTEMBI
XapakTepucTuka  cocTaBa U 001acTh
OpraHHU3alMOHHO-
MPUMEHEHHUS  PaCIOPSIAUTEIBbHBIX  JIOKYMEHTOB;
pacnopsIANTENbHBIX
TpeOOBaHUS K UX COCTABICHUIO U OOPMIICHHUIO.
JIOKYMEHTOB
3. Ha3nauenne wu cocraB opranuzauuoHHo-| KoHcnekr
IIPaBOBOM JOKYMEHTAlUH. YCTaB, BUJbl YCTaBOB, JICKIIHH,
Crunuctuyeckue IIPaBWJIa COCTAaBJICHMsI. YUPEAUTEIBHBIM JOrOBOD,|IKCIPECC-OMPOC
0COOEHHOCTH TpeOOBaHUS K COCTABIEHUIO M OQPOPMIICHHUIO.
COCTaBJICHUS [Tonoxenue, OCHOBHBIE BU/IBI, npaBuia
OpraHU3alOHHON coctaBieHus. MHCTpyKnus, OCHOBHBIE BHJIbI
JIOKyMEHTAIUNU: MHCTPYKUUH, mpaBwia coctaBieHus. llltatHoe
coJiep’KaHue U pacnucasue, paBuiia COCTaBJICHUS U
00pas3ibl opopmienus. IlpaBuna BHYTpEHHETO TPYIOBOTO
pacniopsiika. PeriameHt, mpaBuia NOJITOTOBKU U
o opMIICHHS.
4, Hasznauenne W  cocraB  pacnopsiauTeIbHON Koncniekt
JOKYMCHTalWH. Hpoue,uypa U3J1aHuA JIEKITUH,
CTI/IHI/ICTI/I‘ICCKI/IG pacnopAanuTCIbHBIX JAOKYMCHTOB B YCIIOBUAX AKCIPECC-0MpPocC
0COGEHHOCTH €IMHOJINYHOrO npuHATHA  pemeHuil. IIpouenypa
nu HHWS TIIOPAANUTCIIBHBIX KYMCHTOB B BUAX
COCTARIICHIS 3[1aHUsL PACTIOPSIUTEI JIOKYMEHTOB B YCIIO
o KOJJICTHAJIBHOCTH. CocraBiienne n O(l)OpMHCHI/IC
pacnopsiANTEeNbHON
. pacnopAaanuTCIbHBIX JAOKYMCHTOB. HOCTaHOBJ’IeHI/IC,
AOKyMCHTaIH. npasmwia odopmuenus. Ilpuka3, TpeboBaHMS K
CONCPpKaHNC 1 COCTaBJICHHIO n O(i)OpMJ'IeHI/IIO. PaCHOpSDKeHI/Ie,
00pasibl TpeOboBaHust K odopmieHuto. Pemienwe, mnpaBmia
cocTaBieHUS © OGOpPMIICHHA. YKa3aHWE, TpaBHia
odopmiteHus. [IpoTokoJ, mpaBuiia COCTABJICHHUS.

5. |Ctunuctuueckue Cnyxebnoe mnuchmo. JloknmamHas 3amucka. KoHCmekT
0COOEHHOCTH OObsicHUTENTPHAS 3armcka. Tenerpamma. JIeKLUH,
COCTAaBJICHUS Teneponorpamma. Tenekc. IIpoTrokon.  AKT.|3Kcmpecc-omnpoc
CIPaBOYHO- CrnpaBka. DneKTpoHHas oYTa.

MH(POPMAIMOHHOM
JOKYMEHTALNN:




o0pa3sIsl

6. OcHoBHbIE 3Tanbl aBToMaTu3anuu OPJI. Koucnekr
ABTOMaTH3aLUL
paBoTH ¢ ABTomaTHu3anus } pa3paboTku JIEKIIMH,
OpraHU3aIMOHHO-PACTIOPSAUTENHLHOM AKCIIPECC-0MpPOcC
OpraHU3alOHHO-
e ——— JIOKYMEHTAllul C HCIOJb30BaHUEM IIa0JIOHOB B
N nporpamMmmHoM obecrieuenuu IBM NOTES.
JOKyMEHTaluen
[Tnardpopma OpenText.
2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA
dopma
Ne Hauverosanme Temaruka npakTUYECKUX 3aHIATHI (CEMUHAPOB) TEKYIIETOo
pasnena (Tembl)
KOHTPOJISI
1 2 3 4
1. HopmaTtuBHo- Paz6op I'OCT P 7.0.97-2016. HanmonanbHbIiA Omnpoc,
MIPaBOBbIE craugapt Poccuiickoit  ®enepauuu. Cucrema| aucKyccus
0COOEHHOCTHU CTaHJAPTOB IO HMH(OPMAIUH, OUOIHMOTEUHOMY H
COCTaBJICHUS U U3JIaTEIIbCKOMY Jely. Opranu3zaluoHHO-
yIpaBJIeHUs pacnopsiauTenbHas JoKyMeHTauus. TpeGoBaHUsS K
OpTraHU3aIMOHHO- opopmienuto  gokymeHtoB" (ytB. IIpumkazom
pactiopsautensHoit  [Poccranmapra ot 08.12.2016 N 2004-cT) (pen. ot
JOKYMEHTAIIUH 14.05.2018).
OpraHu3aluu
2. |O6mas XapakTepucTdka  coctaBa W 00JacTh Pedepar
XapaKTepUCTHKA NPUMEHEHHUS  PACIOPSAAUTENbHBIX  JOKYMEHTOB;
CUCTEMBbI TpeOOBaHUS K UX COCTABICHUIO U OQPOPMIICHHIO.
OpraHU3alMOHHO-
paclopsANTETBbHBIX
JIOKYMEHTOB
3. |Ctunuctraeckue [IpakTuueckoe 3aJjaHue Ha TeMy:| BpimonHenue
0COOEHHOCTH «CTUIMCTHYECKHE  OCOOEHHOCTH  COCTABJICHUS| MPAKTUYECKHX
COCTaBJICHUS OpraHU3allMOHHON JOKYMEHTAIUH: COJEep)KaHuEe U 3a/laHui
OpraHHU3al[MOHHOM 00pa3ub
JIOKYMEHTaLlUU:
coJiep;KaHue 1
00pa3siibl
4. |Ctunuctuyeckue [IpakTryeckoe 3aJjaHue Ha TeMmy:| Bpimonnenue
0COOEHHOCTH «CTHIIMCTUYECKHE  OCOOEHHOCTH  COCTaBJIEHMsI| MPAKTUYECKUX
COCTaBJICHUS pacropsaUTENbHON TOKYMEHTALMU: CO/Iep)KaHHE U 3aJaHuN
pacnopsiAuTeIbHON o0pa3upn
JIOKYMEHTALUH:
coJiep’KaHue 1
00pa3siibl
5. |Crunuctuyeckue [IpakTnueckoe 3a71aHue Ha TeMy:| BeimonHenue
0COOEHHOCTH «CTUnUCTHYECKHME  OCOOGHHOCTH  COCTABIICHUSI| MPAKTUYECKHX
COCTaBJICHUSA CIIPaBOYHO-UH(DOPMAITMOHHOM JIOKyMEHTAIINH: 3aJjaHuI
CIIPaBOYHO- coJiepKaHue 1 00pasIb»
nH(pOpMalOHHON
JIOKYMEHTALUH:
coJiep’kaHue 1
00pa3siisl




6. |ABTOMaTH3anus O630p mmatgop™m, CHUCTEM BIIEKTPOHHOTO Omnpoc,
paboTHI C IIOKYMGHTOO60p0Ta C MoayJleM HOAJCPIKKHU AUCKYCCH
OpraHU3alHOHHO" - YIPaBJICHUS OPraHU3alMOHHO-PACIIOPSAIUTEIBHOU
pacropsIUTeNbHON JOKYMCHTALIHN.

JIOKyMEHTaluen

2.3.3 JlaGopaTopHble 3aHATHS He NPeAyCMOTPEHbI
2.3.4 KypcoBble paGoThl He PeayCMOTPEHbI

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00eCeYeHUs 151 CAMOCTOATEIbHOH padoThl
00y4aroIUXCH M0 JUCHMUILTIMHE (MOTYJII0)

HepequL y‘le6HO'MCTO,I[I/I‘IeCKOFO obecneyeHus JUCHUITIINHBI

Ne Bun CPC I10 BBIIIOJIHEHUIO CAMOCTOSITENIbHOM pabOThI
1 2 3
1 CamocrosTensHoe Meroauyeckue peKOMEHIalK M0 HAMCAHMIO 3cce, pedepaTos,
COCTaBJICHHE yI4eOHOTO yTBEpKACHHBIE Kaempoit HH)OPMaIMOHHOTO MEHEPKMEHTA H

KOHCIIEKTa TeMBblI (pa3zena) |ousHec-mpoueccoB, mpoTokon Nell ot 30.06.2017 r.
U HaIlMCaHUe KOHCIIEKTa Ha
JICKIIMOHHOM 3aHSITUH

3 [MoaroroBka k onpocy 1 [MeToandeckre peKOMEHIAIMY TI0 HAITMCAaHUIO 3cce, pedeparos,
3KCIIpecc-0npocy YTBEpKICHHBIC Kadenpoil HHPOPMALMOHHOTO MEHEIXKMEHTA U
omu3Hec-mporeccos, mpoTokox Nell ot 30.06.2017 .
4 [loxroroBka k yuactruto B |MeToanyeckie peKOMEHJAINA TI0 HATMCAHUIO dcce, pedepaTos,
IPYIIIOBOM TUCKYCCUU YTBEpKJICHHBIC Kadenpoil HHPOPMAIMOHHOTO MEHEIKMEHTA U
ousHec-miporeccos, mpoTokosn Nell ot 30.06.2017 .
5 Pedepar MeToaudeckne peKOMEHIalluH 110 HAIMCaHUIo 3cce, pedepartos,

YTBEepKJICHHBIC Kadeapoil HHPOPMAMOHHOTO MEHEKMEHTA U
ousHec-mporeccos, mpoTokon Nell ot 30.06.2017 .

VY4ebHO-MeToIMYecKHe MaTepualibl Ui CaMOCTOSTEIbHOM pPabOThl OOydaroIIMXCS M3
YHUCJIa MHBAJIUAOB M JIUI C OTPAHUYECHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) npenocrassitorcs
B (hopMax, aJalTHPOBAHHBIX K OTPAHUUYEHUSAM UX 3/J0POBbS U BOCHPUATHS HH(DOPMAIIH:

JUig U1 ¢ HapyLIeHUSIMU 3PEHUS:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe JIEKTPOHHOTO IOKYMEHTA,

— B (opme ayauodaiina,

— B ieyaTHoOM popme Ha si3bike bpaiins.

Jnist a1 ¢ HapyIIEeHUsIMH CiTyXa:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jljig U1 ¢ HapyHIeHUsIMA OIIOPHO-JBUTATEIBLHOTO anmnapara:

— B I1e4aTHoi (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
o0ydaronuxcs.

3. O0pa3oBare/ibHbI€ TEXHOJIOTHH



B mpenogaBanumu Kypca HCHOJNB3YIOTCS COBpEMEHHBbIE 00pa30BaTelIbHbIE TEXHOJIOTHUH:
JICKOUH, NPAKTUYCCKHUC 3aHATHUA, HpO6JIeMHOG 06yquHe, MOAYyJibHass TCXHOJIOTUAd, JICKIIUU -
JUCKYCCHH, CAMOCTOsITeNIbHAsA paboTa CTyI€HTOB.

KoMmneTeHTHOCTHBIN noaxoa B paMKax IMpernoaaBaHus JUCHUIIIMHBI PCAIM3YCTCS B
UCIOJIb30BAHUN HMHTEPAKTUBHBIX TEXHOJOTHMM M aKTUBHBIX METOJOB (MPOEKTHBIX METOMIMK,
MO3TOBOI'0 IITypMa, pa300opa KOHKPETHBIX CUTYallUid, POJIEBBIC U JIETOBbIE UIPbI, HHBIX (HOpM) B
COUYETaHUM C BHeayAUTOpHOH paboToi. MHopManMOHHBIE TEXHOJOTUH, MPUMEHSEMBbIE IMPU
HU3YUYCHUN  JUCHUIUIMHBI:  HCIIOJIb30BAHUC I/IH(i)OpMaI_II/IOHHbIX pPECypCoB, OOCTYIHLBIX B
MH(OPMaLIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTu VHTepHEeT. ApanTuBHbIE 00pa3oBaTEIbHbBIC
TCXHOJIOTHHU, IPUMCHACMBIC TIPH H3YUCHUHW AJUCHUILIMHBI — JIA JIML C OrPaHUYCHHBIMU
BO3MOKHOCTSIMU 3JI0pPOBbsSI MPEAYCMOTPEHA OPraHU3alys KOHCYJIbTALMM € HCIOJb30BAaHUEM
ANEKTPOHHOMU MOYTHI.

4. OIIeHO‘IHI)Ie N MCTOOAUYCCKHUC MaTepl/IaJIbl
4.1 OueHouyHble cpeAcTBA UIA TEKYIIero KOHTPOJISI  YCIeBaeMOCTH M
NMPOMEKYTOYHOM aTTecTAllUN

OrneHouHble cpelCcTBa MNpEJHAa3HAYeHbl Ul KOHTPOJIE M OLEHKH 0Opa30BaTeNbHBIX
JOCTHXKEHUIN 00ydaroluXxcsi, OCBOMBLIMX MHporpamMmy ydeOHol muctumiuHel b1.B.02.01
«CTUIMCTHKA OPraHU3aOHHO-PACIOPSAUTENIBHBIX JOKYMEHTOBY

OneHouHbIE CPECTBA BKJIIOYAET KOHTPOJBHBIE MaTepuaibl JJIsl MPOBEACHUS TEKYIIETO
KOHTpOJs B (hopMe NPaKTUYECKUX, JJaOOpAaTOPHBIX 3alaHui, pedepara U NPOMEKYTOUHOM
aTTecTanuy B (opMe BOIPOCOB K IK3aMEHY.

OneHouHble cpencTBa Ul HMHBAJIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSAMHU

3JI0POBBsI BHIOUPAIOTCS C YYETOM WX WHAMBHIYATbHBIX ICHXO(PH3HUECKUX 0COOCHHOCTEH.

— NpU HEOoOXOAMMOCTH HHBAJIMAAM M JIMLIAM C OrPAaHHYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbS MIPEIOCTABIISETCS JOMOJIHUTEIBHOE BpeMs IS IOJATOTOBKM OTBETA HAa dK3aMEHE;

— [IpU MPOBEJICHUH TPOLEAYPbl OLIEHUBAHUS PE3YyIbTaTOB 00yUeHHs] HHBAINIOB U JIULL C
OTpaHUYEHHBIMHU BO3MOXHOCTSIMHU 3/10pPOBbsI MPEAYCMATPUBAETCSA UCIIOIb30BAaHHE TEXHUYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIsl 00YyHaIOIIKXCS C OTPAHUUYEHHBIMU BO3MOYKHOCTSIMU 3/10POBbSI
U MHBAJIUAOB TpOLEAypa OLEHUBAHUS pE3yJbTaTOB OOYYEHHS MO JAUCHUIUIMHE MOXKET
IPOBOAMTHCS B HECKOJIBKO 3TAIOB.

ITponienypa oneHMBaHUs Pe3yJIbTATOB OOYYEHHsS MHBAJIUIOB U JIUI] C OrPaHUYEHHBIMHU
BO3MOXXHOCTSIMU 3/I0POBbSl 10 JUCHMIUIMHE (MOAYJIIO) MNpeaycCMaTpUBaeT IpeloCTaBICHUE
uHpopMmanuu B (opMmax, AJANTUPOBAHHBIX K OrPAaHMYEHMSIM HX 3J0pOBbS U BOCIPHUITHUSA
uH(popMauu:

JUid nu1 ¢ HapyLIEHUSIMU 3pEHUS:

— B MieyaTHOM popme yBeIHMUEeHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JIjig U1 ¢ HapyLIIeHUsIMU CITyXa!

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA.

JUig au1 ¢ HapyLIeHUsIMA OIIOPHO-JBUTaTEIbHOTO anmapara:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETU3UPOBAH B 3aBHUCHUMOCTH OT KOHTHMHIEHTA
00ydaronuxcs.

CTpyKTypa OLEHOYHBIX CPEACTB /sl TeKylleil H MPOMeKYTOYHOM aTTecTAlluu

10



KOZ( 1 HAMMCHOBAHUC

Haunmenosanue

Ne PesynbraTsl 00yueHuns OLIGHOYHOT'O CPEe/ICTBA
n/n coogféil(ﬁsliipcalgl. 4) (B cooTBeTCTBUH C 1. 1.4) Texymuii IIpomexyTouHas
KOHTPOJIb aTTcCTalusg
[IK-4.1. YyactByeT | 3HaeT OCHOBHI IPOEKTUPOBAHUS H Omnpocsl, Bomnpocs! Ha
B paboTe Mo BHEJIPEHUS CHCTEMBI YJIEKTPOHHOTO JWCKyCCu, sagere: 30-32
MPOCKTHPOBAHUIO U | TOKYMEHTOOOOPOTa C 3JIeMEHTaMHU [paKkTHICCKNE
BHEIPEHUIO YIpaBJIEHUS OPraHU3aHOHHO- 3ajiaHu,
CHUCTEMBI pacnopsIUTeIbHOW IOKYMEHTaIuen pegepar.
3JEKTPOHHOT O YMeeT NpoeKTHPOBaTh U BHEIPSThH
JOKYMEHTO000POTa | CHCTEMBI JJICKTPOHHOTO
1 B chepe JIOKYMEHT0000POTa C DIIEMEHTaMH
JOKYMEHTAIlMOHHOTO | yIpaBlieHHUs OPTaHU3AIMOHHO-
yIpaBIICHUsI pacmnopsANTENbHON JOKYMEHTAIueH
opraHusanyu Biraneer HaBbIKaMU ITPOEKTUPOBAHUS U
BHEPEHHUS CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHT0000pOTa C BJIEMEHTaMH
yHpaBiIeHHs OpraHU3alMOHHO-
pacnopsIIUTEIbHON TOKyMEHTALEH
I1K-4.2. Cnocobern | 3HaeT NpUHLMIIBI PAOOTHI CUCTEMBI Ipaktuyeckue |  Bompocs! Ha
IPUMEHSTH CUCTEMBI | JIEKTPOHHOTO JIOKYMEHTO000POTA ¢ 3a/1aHu, sauere: 30-32
3JIEKTPOHHOTO 3JIeMEHTaMH YIPaBICHUS sKcmpece-
JIOKyMEHTO000pOTa | OPraHU3alHOHHO-PACTIOPS IUTENBHOM OHpPOCEL.
B chepe JIOKYMEHTaIuen
JOKYMEHTAIIMOHHOTO | YMeeT MPUMEHSTh CUCTEMbI
YIpaBJICHUS ANEKTPOHHOTO JOKYMEHT0000pOTa C
2 OpraHu3alun 3JIEMEHTAMH YIPaBJICHHS
OpraHU3allMOHHO-PACTIOPSAUTENHHON
JIOKYMEHTaluen
Brnaneer HaBbIkaMu pabOTHI ¢ cCUCTEMaMHU
3JIEKTPOHHOTO JOKYMEHT0000pOoTa C
3JIeMEHTaMH YIPaBICHHS
OpraHU3allMOHHO-PACTIOPSAUTENHHON
JIOKyMEHTaIMel
I1K-5.1. 3HaeT NporpaMMHBIE IIPOLYKTHI U Ompocel, Bomnpocst Ha
HemoHcTpupyet MIPUHIIUIIBI UX PAOOTHI JJIsl CO3IaHUS AUCKYCCUH, 3agere: 1-32
BIIaJICHUE OpTraHU3aIMOHHO-PACTIOPSAUTETHHBIX nabopaTopHbIe
UHPOPMAIMOHHBIMA | JIOKYMEHTOB. paborsl,
TEXHOJIOTHSIMU B YMeeT OpHEeHTHPOBATHCS Ha PHIHKE pedepar.
pabore ¢ MPOTPAMMHBIX ITPOAYKTOB M paboTaeT ¢
3 JOKYMEHTaMH HUMH B TIPOLIECCE CO3JIaHUS
OpraHM3alNN OpTaHU3alMOHHO-PACTIOPSITUTEIbHBIX
JTIOKYMEHTOB.
Bnageet HaBBIKAMH CO3JaHUS
OpTaHU3alMOHHO-PACTIOPSITUTEIbHBIX
JIOKYMEHTOB C TIOMOIIIbIO COBPEMEHHBIX
MIPOTPAMMHBIX MTPOJIYKTOB
[IK-5.2. Ilpumensier | 3HaeT GpyHKIMOHATIBHBIE 0OCOOEHHOCTH IpakTinyeckre Bompocer na
MHQOPMAIIMOHHO- | HHPOPMAIMOHHO-CIIPABOYHBIX CUCTEM B 3ajiaHus, sauere: 1-32
CIIpaBOYHEIE pabote ¢ opraHu3aInOHHO- naboparopubie
CHCTEMBI B pabOTe ¢ | PaCTOPAAUTENLHBIMHA JOKYMEHTAMH paboTsl,
4 JOKYMEHTaMH OpraHu3alyu Jkenpeces
OpraHu3anuu YMeeTr npUMeHATh HHPOPMALTHOHHO- OPOCH:
CIIPaBOYHBIE CHCTEMBI B paboTe C
OpTaHU3alMOHHO-PACTIOPSITUTEIbHBIMU
JOKYMEHTaMH OpTaHH3aluu
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Brnageer naBbikamu paboOTHI ¢
“H(OPMAITMOHHO-CITPABOYHBIMHU
CUCTEMaMH B PabOTEe C OpraHu3aIlOHHO-
pacropsiAUTEIFHBIMU JOKYMEHTaMHU
OpTraHM3aliN

TunoBble KOHTPOJbHBbIE 3a/IaHUSI WJIHM HHbIE MAaTepHAJIbl, HeoO0XOoAuMbIe sl
OLlEHKHU 3HAHMH, YMEeHUI, HABBIKOB U (MJIM) ONbITA [AeATEJIHLHOCTH, XapaKTePU3YHIINX
ranbl (OPMHMPOBAHHUS KOMIIETEHIMII B TMpolecce OCBOeHHs 00pPa30BaTeJbHOI
NMporpaMmbl. TeMbl pedeparoB, NepeyeHb NPAKTUUECKUX 3aJaHHi, KOHTPOJIbHBIX XPAaHITCS Ha
kadenpe.

Bonpocs! 1J1s1 IOATOTOBKH K 324eTy:

1. TOCT P 7.0.97-2016. Haumonanenbiii cranmapt Poccuiickoit ®enepanuu. Cucrema
CTaHIApTOB MO HH(pOpMaNKK, OMOIMOTEYHOMY W H3AaTeNbcKoMy Jeny. OpraHu3anuoHHO-
pacriopsauTenbHas AoKyMmeHTanus. TpeboBanus k odopmieHuto nokymeHToB" (yTB. Ilpukazom
Poccrangapra ot 08.12.2016 N 2004-ct) (pexn. ot 14.05.2018).

2. Knaccudpukamuss noxkymenroB. Ilonarue knaccuduxaumu. Buasl kiaccudukanmum
JOKYMEHTOB.

XapakTepuCTUKA COCTaBa U 00JIaCTh IPUMEHEHHSI PACIIOPAAUTEIbHBIX JOKYMEHTOB.
Ha3nauenue u coctaB OpraHu3allMOHHO-TIPABOBOM TOKYMEHTAIIHH.

VYcraB, BU/Ibl YCTaBOB, IPaBUJIa COCTABICHMS.

YupenuTenbHblid J0roBOp, TPEOOBAHMUS K COCTABICHUIO H OQOPMIICHHIO.
[TonoxeHnue, OCHOBHbIE BU/IbI, IPABHJIA COCTABICHMSL.

WHCTpYKIMs, OCHOBHBIE BUBl HHCTPYKIIWH, TPaBHUJIa COCTABIICHUSI.

. lITatHoe pacnucaHue, NpaBuia COCTaBICHU U 0(hOpMIICHHUS.

10 [TpaBuiTa BHyTpEeHHETO TPYIOBOTO PACIOPSIIKA.

11. PernameHT, npaBuiia MOATOTOBKU M OPOPMIICHHSL.

12. Ha3naueHme U COCTaB PacIOPSIUTEIHLHON TOKYMEHTAIINH.

13. Ilponenypa u3gaHus pacrnopsAAUTENbHBIX JOKYMEHTOB B YCIOBMSAX €IMHOIUYHOTO
MIPUHATHUS PELICHU.

14. Tlpouenypa  u3gaHuUA  pacHOPAOUTENbHBIX  JIOKYMEHTOB B YCJIOBHUSX
KOJIJIETHAIBHOCTH.

15. CocraBnenue u opopMIIeHUE PacTIOPSIUTEIbHBIX JOKYMEHTOB.

16. ITocranoBneHue, MpaBuiIa OPOPMIICHHUS.

17. Ilpuka3, TpeGOBaHUS K COCTABICHUIO U O()OPMIICHUIO.

18. Pacnopspkenue, TpeboBaHUS K 0(OPMIICHUIO.

19. Pemenue, npaBuia coctaBieHuss U 0(OpMIICHUS.

20. VYka3zanue, nmpaBuiia ohOpMIICHUS.

21. TIpoToko:, mpaBuiIa COCTaBICHUS.

22. CmyxeOHOe TUCHMO.

23. JlokiajHas 3amucka.

24. OObscHUTENTBHAS 3aMUCKA.

25. Tenerpamma. Temedonorpamma. Tenekc.

26. IIporoko.

27. Akr.

28. Cmpaska.

29. DnexTpoHHAs MOYTA.

30. OcHoBHbI€e dTansl aBToMatuzanuu OPJI.

31. ABromMaru3zamus pa3zpadOTKH OpPTaHU3AIMOHHO-PACTIOPSIAUTEIEHON JOKYMEHTAIMH C
UCTOJIb30BaHUEM 11a0JI0HOB B porpaMMmHoM obecnieuennn IBM NOTES.

32. ITnardopma OpenText.

©ooN O~ w
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4.2 MeToauyeckne MaTepuaJibl, onpe/e/siioliue Npoueaypbl OLeHUBAHUS 3HAHWI,
YMeHHIi, HaBBIKOB MW (MJIH) ONBITA [IeATEJbHOCTH, XAPAKTEPU3YIOIUMX JTAMbI
(popMupoBaHus KOMIEeTEHIIM A

MeTtonnyeckue peKOMeHAANNH, OMNpeAe/solde Npoueaypbl OHEHHBAHHUS Ha
3auere:

«3auTeHO» - BBICTABISICTCS CTYJICHTY, €CIM CTYACHTOM JaH IIOJIHBIA, pa3BEepHYTHIN
OTBET, MOKA3aHO YMEHHE MTPOAHATN3UPOBATH CUTYAIIUI0, CAMOCTOSITEIFHO BEIYJICHUTH M OMUCATh
BO3MOXKHBIE €€ peIIeHHUs; yMEHHe 0000marh WHQOPMAIUIO, IOJIyYyaeMyl W3 Pa3HbIX
HUCTOYHUKOB. B 0TBeTe mpocieXuBacTcs 4eTKash CTPYKTypa, JOTHYecKasi MOCIeI0BaTEIbHOCTD,
OTpa’KaloMIasi CyIHOCTh PACKPBIBAEMBIX TIOHSTHH, TCOPUH, SIBJICHUI.

«He 3a4TeHO» - BBICTABISICTCS TPU OTCYTCTBHHM YE€TKOT'O M IMOJIHOTO OTBeTa. Jloruka u
MOCJICIOBATEIPHOCTh W3JIOKEHUsSI HapylIieHbl. OTMedaeTcsi He3HaHUE B PACKPBITHH TOHSTHIHA,
ynorpebneHur  TepMuHOB. OOyd4arommiics HE CIHOCOOCH CaMOCTOSITENIBHO — BBIJICIHTH
CYIICCTBEHHBIC M HECYIIECCTBEHHBbIC NMPU3HAKH W NPUYMHHO-CIICICTBEHHBIC CBsI3U. B oTBeTe
OTCYTCTBYIOT BBIBOJIBI. ¥ MEHHE PACKPBITh 3HAUCHHE 00OOIICHHBIX 3HAHHIA HE TIOKa3aHO.

Mertoauyeckue peKOMEHJALMH, OMNpeleJsilOlHe MNpouHeaypbl  OLEHMBAHUS
pedepara:

O1neHKa «OTIMYHO» — BBHIIIOJIHEHBI BCE TPEOOBaHMS K HANMCAHUIO U 3allUTe pedeparta:
o0o3HaueHa npobieMa U 00OCHOBaHA €€ aKTyalbHOCTb, CAETIaH KPAaTKUM aHAIU3 Pa3JIMYHbIX
TOYEK 3PEHHS Ha paccMaTpUBaeMyl0 MpoOJeMy MU JIOTUYHO H3JI0’KE€HA COOCTBEHHAas! MO3MILIMS,
chOopMyIMpOBaHbl BBIBOJBI, TEMa pPACKpBITA IOJHOCTBIO, BbLIEpXKaH OOBEM, COONIO/IEHBI
TpeOOBaHUSI K BHEImIHEMY O(OPMIICHHIO, TaHbl TpPaBUIBHBIE OTBETHl HAa JONOJHHUTEIBHBIC
BOIIPOCHI.

OneHka «XopoIlo» — OCHOBHbIE TPEOOBAaHUS K pedepary U €ro 3alUTe BbIIOJHEHBI, HO
IIPY ATOM JIOMYILIEHBI HEJOUYETHl. B 4acTHOCTH, NMEIOTCS HETOYHOCTH B U3JI0KEHUU MaTepHaa;
OTCYTCTBYET JIOTHUYECKasl MOCJIEeI0BAaTEIbHOCTh B CYKJIEHUSAX; HE BBIAEp)KaH 00beM pedepara;
UMEIOTCS yNyIIeHUuss B O(OPMIIEHHWH; HA JONOJHHUTEIbHBIE BOIPOCHI MPU 3aIUTE JaHBI
HEIOJIHbIE OTBETHI.

O1eHKa «yIOBJIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIUIEHUS OT TpeOOBaHUM
K MMCbMEHHOM paboTre. B yacTHOCTH, TEMa OCBEIIEHA JIUIIb YaCTUYHO; JOMYIIEHbI (PaKTUIECKUE
OIMOKKM B coJiepaHMU pedepara WM MPU OTBETE HA JIOMOJHUTENBHBIE BOMPOCHI; BO BpeMs
3alUThl OTCYTCTBYET BBIBO/I.

OneHka «HEYJIOBIETBOPUTEIbHO — TeMa pedepara HE pacKpbITa, OOHAPYKHUBAETCS
CYILLIECTBEHHOE HEMIOHUMAaHNE IPOOIJIEMBI.

MeTtoauyeckue peKOMEHJALMH, OMNpeleJsilOlHe Tpoueaypbl  OLEHMBAHUS
pe3yJbTaTOB IMCKYCCHH:

OneHka «OTJIIMYHOY» — CTYJIEHT SICHO U3JI0KUJI CYTh 00CY’KIaeMON TEMbI, IPOSBUII JIOTUKY
W3JIOKEHUSI MaTepuajna, NpPEJCTaBWII apryMEHTAlMlo, OTBETUJ Ha BONPOCHl YYaCTHUKOB
JTUCKYCCHH;

O1eHKa «XOpPOILIOY» — CTYAEHT SICHO U3JI0XKUII CYyTh 00CYkK/1a€MOM TEMBbI, IPOSIBUII JIOTUKY
U3JIOKEHUSl Marepuajia, HO He IMpPEACTaBUJ apryMEHTAlMI0, HEBEPHO OTBETHJI Ha BOMPOCHI
Y4aCTHUKOB JUCKYCCHH;

OneHka «yJOBJIETBOPUTEIBHO» — CTYAEHT SICHO M3JIOKHI CYyTh 00CYXk/J1aeMOil TeMbl, HO
HE MPOSBWJI JIOCTATOYHYIO JIOTUKY W3JI0KEHMsI MaTepuaia, HO HE MPEICTaBHII apryMEHTAlUIo,
HEBEPHO OTBETUJI Ha BOIPOCHI YYAaCTHUKOB AMCKyccud; OLEHKa «HEYJOBIIETBOPUTEIBHO» —
CTYACHT IUIOXO MOHUMAeT CyTh OOCYXJaeMOH TeMbl, HE CMOT JOIMYHO U apryMEHTHPOBAHO
y4acTBOBAaTh B OOCYKICHHH.

MeToanyeckue peKoOMeH/IallHH, ONpeIeIsIiNie MPoueayphl OlleHHBAHUA ONpPoca:
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OneHka «OTIMYHO» — OTBETHl Ha IIOCTaBJICHHBIC BOMIPOCHI H3JIAralOTCS JIOTHYHO,
MOCJIEIOBATEIbHO M HE TpeOYIOT JOMOJHUTEIbHBIX MosicHeHui. IloaHOo packpeiBatoTCs
IPUYMHHO-CJIECTBEHHBIE CBA3M MEXIY SIBICHUSMH U cOObITUAMU. [lenaroTcss 000CHOBaHHBIE
BbIBOIbI. COOIIOAI0TCS HOPMBI JIMTEPATYpPHOU peuH.

OneHka  «xopomo» —  OTBEThl HAa  IIOCTABJIECHHBIE  BONPOCHl  M3J1araroTcs
CHUCTEMAaTHU3UPOBAHO M IOCIEAOBATEIbHO. Marepuan wu3maraeTcss YBEPEHHO. PackpbITsl
IPUYMHHO-CJIEICTBEHHBIE CBSI3U MEXy SIBJICHHUAMHU U COOBITHAMHU. [leMOHCTpUpyeTcs yMeHHe
AQHAJIM3UPOBAaTh Marepual, OJHAKO HE BCE BBIBOJAbI HOCAT AapryMEHTUPOBAHHBIA U
JoKa3arenbHbli xapakTep. CoOuIr01at0TCsl HOPMBI JIUTEPATYPHON pPEUH.

OneHka  «yAOBJIETBOPUTENIBHO» — B OTBETE JIONYCKAalOTCAd  HApylLIEHHUs B
IIOCJIE0BATEIBHOCTH M3JI0KEHHUs. HenosHo pacKpbIBalOTCS NPUYUHHO-CIEACTBEHHBIE CBS3U
MEXIY SBICHUSMH W COOBITHSIMHU. J[EeMOHCTPUPYIOTCS NMOBEPXHOCTHBIE 3HAHMS BOIPOCA, C
TPYAOM pEUIal0TCsl KOHKpETHbIE 3a1adyu. MMmeroTcs 3aTrpyaHeHHs ¢ BbIBOJaMu. JlomycCKaroTcs
HapyILIECHUs HOPM JINTEPaTypPHOU PEUH.

OneHka «HEYIOBJIETBOPDUTEIBHO» — MaTepuall M3JIaracTcs HENOCJIEN0BaTeIbHO,
COMBYMBO, HE€ MPEJCTABISET OIpPEAEICHHOW CUCTEeMbl 3HaHUM 1o jucuuiuinHe. He
PACKpBIBAIOTCS NPUYMHHO-CIEJCTBEHHBIE CBSI3M MEXIY SBICHUAMU U coObiTusmu. He
IPOBOAMTCS aHanu3. BbiBoAbl 0OTCyTCTBYIOT. OTBETHI Ha JONOJHUTENbHBIE BOIPOCHI
OTCYTCTBYIOT. MIMEIOTCSl 3aMETHBIE HApYLICHNSI HOPM JIMTEPAaTypHOM peuH.

5. IlepeyeHb OCHOBHOW M [ONOJHUTEJILHON Y4eOHOUW JMTepaTypbl,

He00X0UMOI1 1JI1 OCBOECHHUS TUCIMILIMHBI (MOLYJIA)

[Teuarnsie n3nanus, BkioueHHbie B PITJ, oTpa)keHsl B 31neKTpoHHOM Katasiore HayuHou
oubmuorekn KyOoI'Y mo aapecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM o0ecriedeHHOCTH JuTepatypoit cornacao @I'OC BO 3++.

B nmepeueHp BKIIOUEHBI TOJNBKO HEOOXOAMMBIE ANl W3Yy4eHUS IUCHHUILTUHBI DBC,
npodeccuoHanbHble  0a3bl JTaHHBIX, WH(POPMALMOHHBIE CIPABOYHBIE CHUCTEMBI, PECYpCHI
CBOOOJTHOTO J0CTyIHa, COOCTBEHHBIE JJIEKTPOHHBbIE O0pa3zoBaTeibHbIE M WH(POPMAlMOHHbIE
pecypcesl KyoI'V.

5.1 YueOHas 1uTeparypa:

1) Tony6, U. B. CrunucTuka pycckoro si3bika : yueOHuk mis By3os / M. b. Tony6. - 6-¢ u3m.,
ucrp. u jgom. - Mocksa : FOpaiir, 2020. - 484 c. - URL: http://biblio-online.ru/bcode/450771 (nmara
oOpatenus: 25.05.2020). - Pexxum poctyna: jyis aBTopus. nosb3osareneid. - ISBN 978-5-534-07472-7. -
TekcT : ANEeKTPOHHBIM.

2) T'pozora, O.C. [lemompou3BoACcTBO : yuebHoe mocobue mist By3os/ O. C.I'pozoBa. —
Mocksa : U3parensctBo FOpaiit, 2021. — 124 c. — (Beicuee o0pazoBanue). — ISBN 978-5-534-06787-
3. — Teker : onekrponneli // OOpasoBarensHast 1atgopma  HOpaitr  [caiit]. —
URL: https://urait.ru/bcode/472841

3) llysanosa, H. H. OcHOBBI nenonpou3BoiaCcTBa. SI3bIK CIIy’)KEOHOrO TOKyMEHTa : y4eOHHK U
npaktukym st By3oB / H. H. lllyBanosa, A. 1O. MBanoga ; nmox oomeit penaxknueii H. H. [llyBanoBoit. —
2-e m3n., mepepab. u jom. — MockBa: WzpmarenbctBo IOpaiit, 2021.— 428 c.— (Beicmee
obpazoBanme). — ISBN 978-5-534-10848-4. — Texkct : anexTponHsiii / O0pa3oBarenbHas 1aTdopma
FOpaiir [caitr]. — URL: https://urait.ru/bcode/468912

I[J'ISI OCBOCHU NJUCHUIIIMHBI HHBAJIMAAMU U JIMIAMH C OTPAHUYCHHBIMU BO3MOKHOCTAMUA
3J0POBbEA UMCIOTCA U3JaHUA B 3JICKTPOHHOM BHU/IC B 3J'I€KTpOHHO-6I/I6J'II/IOTe‘-IHBIX CUCTEMAX.

5.2. lepuoanueckasi JuTepaTypa
[TewaTtHble MepuoOgUYECKHE H3JaHUSA BXOIAT B «llepeueHb MEUaTHBIX MEPUOTUIESCKUX
W3/IaHHH, XPAHSIIIXCS B donze Hayunoi OuOIMOTEKH KyoI'V»
https://www.kubsu.ru/ru/node/15554, W/WIKA  DJICKTPOHHBIC TEPUOMUYCCKUC HU3JAHUS, C
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http://megapro.kubsu.ru/MegaPro/Web
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https://urait.ru/bcode/468912
https://www.kubsu.ru/ru/node/15554

yKa3aHHEM aJpeca caiTa 3JCKTPOHHON BEPCHH JKypHasia, U3 0a3 MaHHBIX, TOCTYI K KOTOPHIM
umeet KyoI'Y:

1.
2.

Bassl nannbix kommanuu «Mct Beroy» http://dlib.eastview.com
Onexrponnas oubmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.4. UHTepHeT-pecypchbl, B TOM 4YHCJe COBpeMeHHble Npo(eccHOHABLHBIE 0a3bl
JAAHHBIX ¥ HH(POPMALIHOHHBIE CIPABOYHbIE CHCTEMBI
J1eKTPOHHO-0ubIMoTeuHbIe cucTeMbl (IBC):

1.
2. OBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAWHy» www.hiblioclub.ru
3. OBC «BOOK.ru» https://www.book.ru

4.

5. OBC «JIAHb» https://e.lanbook.com

DBC «FOPAUT» https://urait.ru/

IBC «ZNANIUM.COM» www.znanium.com

IIpodeccnonanbubie 0a3bl JTAHHBIX:

g wnh e

6.

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/

ScienceDirect www.sciencedirect.com

Kypuans uznarensctea Wiley https://onlinelibrary.wiley.com/

Hayunas anekrponnas oudnuorexka (HIB) http://www.elibrary.ru/

ITomHOTEKCTOBBIE ApXHBbl BCAYIIHUX 3allaIHbIX HAYYHBIX >KYPHAJIOB Ha Poccuiickoii

wiatdopme HayuHbIX )KypHamoB HOMKOH http://archive.neicon.ru

7.

Hanuonanehast snexTpoHHass OubnuoTeka (AOCTYN K DJIEKTPOHHON OHOIMOTEKE

nuccepranuii Poceuiickoit rocynapcreenHoi ouodnuoreku (PI'B) https://rusneb.ru/

8.
9.

[Tpe3unentckas oudnmoreka um. b.H. Enbuuna https://www.prlib.ru/
OnexrponHas koswieknus Okcdopackoro Poccuiickoro ®@onma

https://ebookcentral.proguest.com/lib/kubanstate/home.action

10.
11.
12.

Springer Journals https://link.springer.com/
Nature Journals https://www.nature.com/siteindex/index.html
Springer Nature Protocols and Methods

https://experiments.springernature.com/sources/springer-protocols

13.
14.
15.
16.
17.
18.

Springer Materials http://materials.springer.com/

zbMath https://zbmath.org/

Nano Database https://nano.nature.com/

Springer eBooks: https://link.springer.com/

"Jlekropuym TB" http://www.lektorium.tv/

YuuBepcuterckas nHpopmarronnas cucrema POCCUS http://uisrussia.msu.ru

HNHpopmanoHHbIE CIPABOYHbIEC CUCTEMBbI:

1.

Koncynprant Ilntoc - cnpaBoyHasi mpaBoBasi cucTema (JOCTyH MO JOKaJbHOM CeTH ¢

KOMIIBIOTEPOB OMOITUOTEKH )

Pecypcbl cBOG0AHOTO 0CTYNA:

1.
2.
3.
4.

AMepuKaHCKas maTeHTHas 0a3a JaHHbIX hitp://www.uspto.gov/patft/

[TomHbIe TEKCTHI KaHAICKUX AuccepTarmii hitp://www.nlc-bnc.ca/thesescanada/
KubepJlenunka (http://cyberleninka.ru/);

MuHHCTEpCTBO HAyKM UM BbIcIIero oOpasoBanus Poccuiickoit  ®eneparuu

https://www.minobrnauki.gov.ru/;

5.
6.

®denepanbhblil mopran "Poccuiickoe odopasosanue” hitp://www.edu.ru/;
WUndopmannonnas cucrtema "EnuHoe okHO 1ocTyma K 00pa3oBaTesIbHBIM pecypcam”

http://window.edu.ru/;
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7. Enmnas komrekums —1upoBeIX  00pa3oBaTenbHBIX  pecypcoB  http://school-
collection.edu.ru/ .

8. ®enepayibHbIi LEHTP nH(GOPMaIlMOHHO-00Pa30BaTEIbHBIX pecypcoB
(http://fcior.edu.ru/);

9. IIpoekt I'ocymapcTBEHHOro HMHCTUTYTa pycckoro sa3bika uMeHu A.C. Ilymkuna
"O0pa3oBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHO-HH(pOPMAIIMOHHBIN mopTai "Pycckuit s3b1k" http://gramota.ru/;

11. Cnyx0a TeMaTHUECKUX TOJIKOBBIX cioBapei http://www.glossary.ru/;

12. CnoBapu u >HImKIoneaun http://dic.academic.ru/;

13. O6pa3oBatenbHblil moptan "Yueda" http://www.ucheba.com/;

14. 3akonompoekT "OO6 obpazoBanuu B Poccuiickoit ®@enepanuu”. Bonpockl U OTBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHbIE 7JJIEKTPOHHBbIe 00pa3oBaTejlbHble W HH(pOPMaLMOHHBIE Ppecypchl
KyoI'Y:

1. Cpena MoayibpHOTO AMHAMUYEcKoro ooydenus http://moodle.kubsu.ru

2. baza yueOHBIX IUIaHOB, Y4eOHO-METOJUYECKHUX KOMIUIEKCOB, MyOnuKauuid Hu
koHpepenmmii http://mschool.kubsu.ru/

3. bubnnorexka  uHGpOpPMALMOHHBIX  pecypcoB  Kadeapsl  MH()OPMAIMOHHBIX
obpasoBaTenbHbIX TexHomorui http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB qokymeHTOoB KyOoI'Y _http://docspace.kubsu.ru/

5. DnexTpoHHBIE 00pa30BaTENbHBIE Pecypchl Kadeapsl HH()OPMAIMOHHBIX CHCTEM WU
TexHosoruii B oOpazoBanun KyOI'Y u HayuHo-meronmueckoro >xypHana "IIIKOJIBHBIE
['OAbI" http://icdau.kubsu.ru/

6. MeToanueckne YyKazaHusi Ui OOYYAIOIIMXCS 1O OCBOEHHUIO

AUCHUILIAHBI (MOIYJIs1)

OcBoeHME MUCHUIUIMHBI TPEIyCMAaTPUBAET MPOCIYIIMBAaHUE JIEKIMA ¥ BBITOJIHEHHE
SaI[aHI/H\/JI Ha NPAKTUYCCKUX 3aHATHUAX.

J11s Tiry60KOro U3y4eHus AUCIUILTUHBI HACTOATEIHHO PEKOMEH TyeTCS:

— CHCTCMATH4YCCKU TOTOBUTLCA K IMPAKTUYCCKUM 3aHATHAM 110 y‘-I€6HI>IM HOCO6I/I$IM,
HAyYHBIM CTaThsIM B KypHaJlax MpodecCHOHATbHOW TEMAaTHKH, a TakkKe HCIOIb30BaTh
oduIManbHble pecypchl HayuyHOU nH(popmanuu B cetu MHTepHeT;

— CBOCBPEMCHHO BBIIIOJIHATE NPAKTUYCCKHUEC 3aJaHUA U pe(bepaT.

CaMocTtosiTenbHasi paboTa CTyJIeHTa - OJWMH W3 BaKHEWIIMX STaloB B MOJTOTOBKE
crierianucToB. OHa MPUOOIIAET CTYIEHTOB K HCCIIE0BATENHCKON paboTe, o0oraiaeT OnbITOM 1
3HAHUSIMH, HEOOXOIMMBIMH JJIsl JAIbHEHIIIer0 MX CTAHOBJICHUS KaK CIEIHAMCTOB, MPUBHUBAET
HaBBIKU pabOThI C TUTEPATYPOM, CTATUCTUYECKUMU JAHHBIMH.

Ilenp camocTosiTeNbHON pabOTBI - CUCTeMATHU3allus, 3aKpeIUICHHE U pacIIUpeHHe
TCOPCTUYCCKUX U MPAKTUYCCKUX 3HAaHUH C UCIOJIb30BaHUEM COBPEMEHHBIX I/IH(i)OpMaHI/IOHHI)IX
TEXHOJIOTHI U JTUTEePaTypPHBIX UCTOYHHUKOB. (71 pa3BUTHSI HABBHIKOB CaMOCTOSITEIBHON pabOTHI
CTYACHTAaMU BBITTOJIHAIOTCA:

— pedepar, CBsA3aHHBIH C aHAJIW30M COBPEMEHHBIX TEHACHIMA B 00JIaCTH
JIEJIONIPOU3BOJICTBA B COITUAIBHOM cepe;

— 3a/laHus, CBS3aHHBIE C 0030pPOM COBPEMEHHOTO pBIHKA CHEIHATU3UPOBAHHBIX
CIIPABOYHBIX CHCTEM M CHCTEM DJIEKTPOHHOTO JOKYMEHTO000POTa,;

— JOMAalllHhe 3aJaHus Mo moucky B HHTepHeTe wuHpOpMammu Ha OIpeAeTIeHHYIO
HAyYHYIO TEMY.

Pedepar roToBUTCS CTYIEHTOM CaMOCTOSITENLHO, B HEM OO0OOIIAIOTCS TEOPETHYECKHE
MaTepuaibl 10 HCCIEAyeMOH TEeMe C HCIOJIb30BaHHEM MAaTepHajoB W3  CHEIHATbHON
JIUTEpPATyphl, HOPMATUBHO-IPABOBLIX [IOKYMEHTOB, CTAaHAAPTU3UPYIOLIUX pPacCMaTpPUBAEMYIO
chepy. B pedepare mosmkeH mpUCYTCTBOBaTh COOCTBEHHBIN aHAIN3 W KPUTHYCCKUN TOIXOM K
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PELICHUIO TTPOOJIEMBI TI0 BHIOPAHHON TEME WCCIICAOBAaHUS, MOIKPEIUICHHBIH CTaTUCTHYECKUMHU
JAHHBIMU U aKTyaJbHBIMU ITPUMEPAMU U3 ACSITEILHOCTH OPTaHU3AINH COIMATBHOMN cephl.

OOy4eHue CTyICHTOB C OrPaHMYECHHBIMH BO3MOXKHOCTSIMU OPTaHU3YETCSl B COOTBETCTBUH
¢ TpeboBaHUIMU «MEeTOTMYEeCKUX PEKOMEH AN [0 OpraHu3anuu 00pa3oBaTeIbHOTO MpoIecca
Uis  OOy4YeHHMsS WHBAIUAOB M JIMI C OrPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3JIOPOBbSI B
00pa30BaTeNbHBIX OPraHU3alUsAX BBHICIIErO MPO(EeCcCCHOHAIILHOTO 00pa30BaHUM) OT «8» ampens
2014 r.

B ocBoeHMM MUCHUTUIMHBI WHBATUAAMH U JUIAMH C OTPAaHUYCHHBIMUA BO3MOXKHOCTSIMH
3I0POBBSl OOJIBIIIOE 3HAYCHUE HMMEET WHIAMBUIyaJlbHas yudeOHash pabora (KOHCYJbTAIMH) —
JIOTIOJTHUTENILHOE Pa3bsiICHEHNE Y4eOHOr0 MaTepuara.

WupuBuayanbHble KOHCYJBTAIIMM IO TPEIMETY SIBISIOTCS BaKHBIM  (aKTOPOM,
CIIOCOOCTBYIOIUM HHJIMBUYaTU3allMd O0yUEHUS U YCTAHOBJICHHUIO BOCITUTATEILHOTO KOHTAKTa
MEXIy MpernojaBaTelieM W OOYyYaroIUMCS WHBAJIMIOM WM JIMIIOM C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBSI.

1. HepequL HH(l)OpMaIIHOHH])IX TCXHOJIOI‘PIﬁ, HUCIOJB3YEMBIX IIPH

OCYyILECTBJIEHHMH 00Pa30BATEJIbHOI0 MPOIeCcCca MO JUCHUIINHE (MOTYJIIO)
7.1 Ilepeyenb nHGOPMALMOHHO-KOMMYHHKAMOHHBIX TE€XHOJIOTHI
— HpOBepKa JOMalIHUX 38.,[[8.HHI>1 1 KOHCYJIbTUPOBAHHUEC TOCPECACTBOM JIMIHOTO KaOHMHeETA.
— Hcnonb3oBanue SJICKTPOHHBIX npe3eHTauHﬁ Ipu IMPOBCACHUUN JICKOHMOHHBIX U
MMPAKTUYICCKUX 3aHATUN

7.2 TlepeyeHb JHIIEH3MOHHOTO W CBOOOAHO PACHPOCTPAHIEMOr0 MPOrPaMMHOIO
odecreyeHus

Microsoft Office 365 Professional Plus,

Microsoft Office for Mac,

Microsoft Office Professional Plus,

Microsoft Windows 8, 10.

7.3 IlepevyeHb COBpeMEHHBIX NMPO(JecCHOHAIBLHBIX 043 TaHHBIX 1 HHPOPMALMOHHBIX
CIIPABOYHBIX CHCTEM

1. CpaBouno-nipaBoBasi cucteMa «Koncynbrant [Imtocy (http://www.consultant.ru)

2. DnextponHas 6ubnuoreynas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

8. MaTepuajibHO-TEXHHYECKOE 0O0ecneuyeHue Mo JUCIHUNInHE (MOTYII0)

ITo Bcem BUIaM yq€6HOﬁ ACATCIBHOCTH B pPaMKax JUCHUINIIMHBI HCIIOJIB3YIOTCA
ayJUTOpUH, KaOMHEThl U JJaOOpaTOPHH, OCHAIEHHbIE HEOOXOAMMBIM CHEIMAIU3UPOBAHHBIM U
71a00paTOPHBIM 000PYIOBAaHUEM.

HaunmMenoBanune criennanbHbIX OCHaIEeHHOCTh CHEeNNaIbHBIX [TepeueHs JMIIEH3MOHHOTO
TOMEIeHU I IOMEIIeHU I IPOrpaMMHOT0 00ecneyeHus!
VYueOHble ayIUTOpUU st | MeGens: yueOnast MmeOelnb Oneparyonnast cucrema Microsoft
MIPOBEJICHUS 3aHATUN JICKIIMOHHOTO | TexHmueckue cpenacTBa oOyuenus: | Windows, B cocTaBe KOTOpOW
tumna (403 H) 9KpaH, IPOEKTOP, KOMIIBIOTEPHI nporpamMma  JUis  JIEMOHCTPALHK

Buaeo (mpourpeiBatesnis Windows
Media Player). OdwucHbiii mnaker
npwioxennit  Microsoft — Office:
nporpamMma Uil CO3JaHMs WU
pelaKTHPOBaHUS TEKCTOBBIX
nokymeHtoB (Word), mporpamma
JUIL CO3/IaHMS M PEAAKTUPOBAHUS
tabmun (Excel), nporpamma s
JIEMOHCTpAINU U CO3JIaHUs
MIpe3eHTAINN (Power Point),
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nporpamma Juis paboTel ¢ Oazamu
JaHHBIX (Access).

Me0enb: yueOHas meOeb
TexHUYeCKUE CPEACTBA O0YUCHUSL:
9KpaH, IPOEKTOP, KOMIIBIOTEPBI

OneparrionHas cuctema Microsoft
Windows, B cocTaBe KOTOPOM
nporpamMma Uil JIEMOHCTpaliy
Buzeo (mpourpeiBatenb Windows
TEKyILero KOHTPOJIS u Media Player). Od¢wuchbiii mnaxer
npomexyTounoii arrectaiun (403 npmwioxeHnit  Microsoft  Office:
H) mporpaMma IS CO3aHHAA U
PeIaKTHPOBAHUS TEKCTOBBIX
nmokymentoB (Word), mporpamma
JUIL CO3MaHMs M PEIaKTHPOBAHUS
tabmun (Excel), mporpamma mis
JIEMOHCTpAINU " CO3J1aHus
Ipe3eHTauui (Power  Point),
mporpamma Juiss paboTel ¢ Oazamu
JlaHHBIX (Access).

VueOHble U1
MPOBEICHUSI 3aHATUN
CEMUHAPCKOT0 THIIA, TPYIIOBBIX U
WHIUBUIYAIbHBIX  KOHCYJIbTAIUH,

ayIUTOpUU

Jns  camMocTosTeNnbHOW — pabOThl  OOYYAIOLIMXCS  MPEAYCMOTPEHBI  IOMEIICHHS,
YKOMIUICKTOBAHHbIE CIICIMATM3UPOBAHHONW MeOEIIbI0, OCHAIEHHBIE KOMITBIOTEPHO TEXHHUKOH C
BO3MOXHOCTBIO IIOJKIIFOUYCHUSA K CCTH ((I/IHTepHeT)) 1 oOecrieyeHrueM A0CTyIIa B 3JICKTPOHHYIO

nH(OPMaILIMOHHO-00pa30BaTENbHYIO CpEAy YHHUBEPCUTETA.

HanmeHoBanue noMeIeHui a1t
CaMOCTOSTENILHOM PadoTHI

OcHaIIeHHOCTh IOMEIIEeHUH 115
CaMOCTOSTENIbHON paboThHI

[lepeueHb AMIIEH3MOHHOTO
MPOrPaMMHOTO 00eCTIeUeHHs

oOyyarommxcst 00y4arommxcst

[Tomemnenue i caMocTosATeNbHOM | Mebenb: yueOHas mebenb Oneparyonnast cucrema Microsoft

paboTel oOy4yaronuxcs (unTanbHelid | Kommuiekr — cnenuanmsupoBanHoil | Windows, B coctaBe KOTOpOi

3an Hay4Ho# OuOIHoTeKH) MeOeIH: KOMITBEOTEPHBIE CTOJEI nporpamMma Uil AEMOHCTpaLUH
O6opynoBanue: KOMIBIOTEepHAs | BuAeo (mpourpeiBatesnis Windows
TeXHWKa ¢ moakimodeHneM Kk | Media Player). OducHbiii maker
HHPOPMATMOHHO- npwioxeHuit  Microsoft  Office:
KOMMYHHKAIMOHHON CeTH | IporpamMma i CO3JaHHi |
«HTepHET» M JOCTYNOM B | PEAaKTUPOBaHHS TEKCTOBBIX
JNIEKTPOHHYIO  MH(pOpMaMOHHO- | gokyMeHToB (Word), nporpamma
00pa30BaTeIbHYI0 cpeay | Il CO3IaHMSI M PEAAKTUPOBAHUS
oOpasoBarenbHO  opranuzaumu, | Tadmun (Excel), mporpamma s
BeO-KaMepbl, KOMMYHHMKAI[HOHHOE | JAEMOHCTpPAaIHU u CO3J1aHus
obopynoBanue, oOecCHeunBaroIee | MPe3eHTAIHII (Power Point),
JOCTYml K  CEeTH  HMHTEpHeT | mporpamma Juisi pabotsl ¢ Gasamu
(mpoBomHOE COEqUHEHNE n | maHHBIX (Access).
OecrpoBOHOE  COSNUHEHHE 10

texHonoruu Wi-Fi)

TTomerienue st caMOCTOSITENILHOM
pabotel oOy4atommxcst (ayd. 417A,
415 A)

Mebenb: yaeOHas MeOeib
TexHn4eckue cpecTBa 00yUEHUS:
9KpaH, IPOEKTOP, KOMIBIOTEP

OmneparnrionHas cuctema Microsoft
Windows, B cocTtaBe KOTOpOit
mporpaMma Uil JA€MOHCTPaLuu
Buaeo (mpourpeiBatesnis Windows
Media Player). OducHbiii mnaker

npwioxennit  Microsoft — Office:
nporpamMmma il CO3JaHUA U
PEAAKTUPOBAHUA TEKCTOBBIX

nokymeHtoB (Word), mporpamma
JUIL CO3/IaHMS M PEAAKTUPOBAHUS
tabmun (Excel), mporpamma juis
JIEMOHCTpAINU " CO3J1aHus
Mpe3eHTalun (Power Point),
mporpamMMa Juis paboTel ¢ Oazamu
JaHHBIX (Access).
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