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Conep:xanue padodeil NporpaMMbl JUCHUIJIMHBI (MOIYJIA)

1 Lenu v 3a1a4n n3y4yeHus: JTUCHUTUIIMHBI (MOIYJIs).

1.1 Ilemb OCBOCHUS TUCIUATIINHEI

1.2 3agaun QUCIUIUINHEI

1.3  Mecro aucuuIUIMHBI (MOAYIA) B CTPYKType 00pa3oBaTeIbHON MPOrpaMMbl

1.4 TlepeueHb MIaHUPYEMBIX PE3YyJbTaTOB O0YUYEHUS 110 TUCIHUIUIMHE (MOIYIIIO),
COOTHECEHHBIX C IJIAHUPYEMBIMHU pe3yJIbTaTaMU OCBOCHHUSI 00pa30BaTeIbHON
IIPOrPaMMBlI.

2.CTpyKTypa U COAEpKAHUE TUCLHUIUINHBIL.

2.1 Pacnpenenenue TpyA0EMKOCTH IUCHUILUIMHBI 110 BUIaM padoT.

2.2 ConeprkaHue TUCIUTUTHHBI

2.3 Coneprxkanue pasiesioB (TeM) TUCITUATIITAHBI

2.3.1 3aHaTHs JIEKIIMOHHOTO THUIIA

2.3.2 3aHATHS CEMUHAPCKOTO0 TUIA (MPAKTUYECKUE/CEMUHAPCKHUE 3aHSTHS,
nabopaTopHbIe paboThI)

2.3.3 [IpumepHas TeMaTuKa KypcoBBIX paboT

2.4 TlepedeHb y4yeOHO-METOJUYECKOTO OOECIeUeHHUs AJISi CaMOCTOSATEIbHONH pabOThI
00y4JaromuXxcs Mo JUCIUTUTHHE (MOJIYIIIO)

3. O6pazoBarenbHbIE TEXHOJIOTUHU, TPUMEHSIEMbIE ITPH OCBOCHUH JUCIUILINHBI

4. OnieHOYHBIC CPEICTBA JUIsl TEKYIIETO KOHTPOJIS YCIEBAEMOCTH M MPOMEKYTOIHOM
aTTecTaluu

5.Ilepedenp yueOHOM aUTEPATyphl, THPOPMALMOHHBIX PECYPCOB M TEXHOJIOTUI

5.1 YueOHas uteparypa

5.2 Ilepuoanueckue U3TaHUs

5.3. UnTepHeT pecypchl, B TOM YKCIIE COBPEMEHHBIE MPOQecCHOHANbHbBIE 0a3bl
JTAHHBIX U WHOOPMAIIMOHHO CIIPABOYHBIE CHCTEMBI

6. MeTtoauueckue yka3zaHus sl 00YYaroIIuXCsl IO OCBOCHUIO TUCITUTUIUHBI (MOJTYJIS)
7. MarepuanpHo-TeXHHUECKass  0a3a, HeoOXoAawMas Ui  OCYIIECTBJIICHHUS
00pa3oBaTeNBpHOrO Mpoliecca Mo AUCHUIINHE



1 Hesn u 32124y U3yYeHHUs TUCHUINIHHBI
1.1 llean ocBOeHUS TUCHHUILIHHDI

Hesab AucuMnIuHbI GOPMUPOBAHHE Y CTYACHTOB IPO(ECCHOHATBHBIX KOMIETEHIINH, KOMIUIEKCa
3HAHWW, YMEHUIl W HaBBIKOB B O0O0JIACTH OpraHU3alMU JIOKYMEHTAallMOHHOTO OOecreueHus
yIpaBJICHUS Ha OCHOBE pallMOHAIBHBIX, HAYYHO-OOOCHOBAHHBIX MPHUHIMIIOB U METOAOB €ro
COBEpIICHCTBOBAHUS, (POPMUPOBAHUE MMPOTPECCUBHOIO MOAX0a K PEIICHUIO Ba)KHEHIINX 3a7a4
JIOKYMEHTHPOBAHMUSI BCEX CTOPOH YIIPaBJIEHUECKON 1€ATEIbHOCTH.

1.2 3agaun AUCHUILIMHBI

3agaum JUCHMIIMHBI:

- YCBOCHHE OCHOBHBIX MOHSATHH B OOJIACTH JOKYMEHTAIIMOHHOTO OOECIICYCHHUs YIPaBICHUEM
(A0VY);
- U3y4eHHEe BUI0B OQUITHATBHBIX JOKYMEHTOB U TPEOOBAHHH K UX COCTABICHUIO U O()OPMIICHHUIO;
-onpeziesIeHUe ClIOCO00B JOKYMEHTUPOBAHUS U CUCTEM JIOKYMEHTALINH;
-IPUMEHEHHE MTPABHUII OpPraHU3aIuy PadOTHI C TOKYMEHTaMu ciry>k0b1 JJOVY;
- OCBOEHME MOps/IKa OpraHU3aLuu paboT M0 eJIONPOU3BOJICTBEHHOMY 00CITYKUBaHUIO;

- mpuoOpeTeHne yMEeHHU O(GOpPMIICHHS PEKBH3HTOB, CO3JaHHE IAOJIOHOB JOKYMEHTOB C
nomonipio 11K
- IPUMEHEHHE IPUEMOB U CPEJICTB JICTIONPON3BOJICTBA, B TOM YHCIIE
KOMITbIOTEPHOT 0.

1.3 MecTo AUCHUIJIMHBI B CTPYKTYpe 00pa30BaTeJbHOI MPOrpaMMbl

Huctunmuua b1.B.20  «/lokymeHTanmonHoe oOecriedyeHue yIpaBJICHHUS TEPCOHANa,
BxouT B biiok 1 J{uctumunel (Moaynu) Yacts, popmupyemast yaacTHUKaMU 00pa30BaTeNIbHBIX
OTHOLIEHHUH.

st yenemHoro ocBoeHus auctuiuiiHbl b1.B.20 «JlokymeHTanmonHoe oOecniedeHune
yIOpaBlIeHUs MIEPCOHANa» CTYACHTHI UCIIONB3YIOT 3HAHUS, YMEHHS, HABBIKH, COPMHUPOBAHHEIE B
npoiiecce u3ydeHus yueOHsix KypcoB: «IIpaBoBenenuey, «KynbpTypa peuun u 1e10Boe OOIIEHUEY,
«HpOopMaIMOHHbIE TEXHOJOTHH B YIpaBIEHWU MepcoHanom», « TpynoBoe mpaBo», «OCHOBBI
KaJIpOBOM MOJIMTUKU W KAJAPOBOTO IUIAHUPOBAHUM», «YTIPABJICHUE TIEPCOHATIOM OpTaHU3AIHI,
«PernaMeHTanys 1 HOpMUPOBAHUE TPYAa» U JIp.

1.4 TlepeyeHb NIAHMPYEMBIX Pe3yJIbTATOB 00y4eHUs 10 AUCHUIINHE, COOTHECEHHBIX
¢ IJIAHUPYEeMbIMHU pe3yJIbTATAMHU O0CBOEHHS 00pa30BaTeIbHOI IPOrpaMMbl

KOI[ N HAUMCHOBAHHC PeSy'J'IBTaTBI 06quHI/I${ IO JUCIHMITIIMHE
HHJIWKaTOpa JOCTHXKCHUA
IIK-1 Cnioco0eH opranu3oBaTh 1 MPOBECTH OLEHKY U ATTECTALMIO IIEPCOHAJIA,
OCYLLECTBJISITh A/AMMHUCTPHPOBAHHUE NPOLECCOB M JOKYMEHT0000pOTa NpH
NPOBeICHUN OLCHKH U ATTECTALMH IepcoHAaJIa

[1K-1.2 [Tonumaet OmnpenensieT mOpsIoK GOPMUPOBAHHS, BEJCHHUS
IIPOBEACHUE 0aHKa IaHHBIX O MepcoHalle OpraHu3aluu U
aJIMUHHCTPUPOBAHHUSI MPEIOCTABICHUS OTYETHOCTH MPU MPOBEJICHUHU




IMpoucccoB n OLCHKHU N aTTCCTAllUH IICpPpCOHAJIA.

JOKYMEHTOO00pOTa MpH
[IPOBEICHHUH OLICHKH ®opmupyet TpedoBaHus NpU HOPMHUPOBAHUH,
ATTECTALMH TIEPCOHAIA. BeJICHUN OaHKa JaHHBIX O IEPCOHANIEe OpraHU3aluU U

MPEAOCTABICHHH OTUYETHOCTH TIPH TPOBEICHUHT
OLICHKU U aTTECTalluM MepCcoHaa.

Pa3pabaTsiBaeT moaxoasl npu (OpMHPOBAHUM,
BeJICHUN OaHKa JaHHBIX O IEPCOHANEe OpraHU3aluU U
IPEIOCTaBICHUH OTYETHOCTH NPU NPOBEICHUN
OLIEHKHU U aTTECTALIUU NIEPCOHATIA.

IIK-3 cnnoco0eH MpoBOAUTH OPraHU3ANMIO AJANTANUN U CTAXKUPOBKHU MEPCOHAJIA,
OCYLLECTBJISITh A/IMMHUCTPHPOBAHHUE NMPOLECCOB U JOKYMEHT0000pOTa 10
Pa3BUTHIO H TPO(eCcCHOHAIbHOW Kapbepe, 00yUYeHNI0, ATANTAIUN U CTAXKMPOBKeE
nepcoHajia

[1K-3.4 OcymecTBaser OmnpexenseT aAMUHUCTPUPOBAHUE IIPOLIECCOB U
aJIMUHUCTPUPOBAHUE JIOKyMEHTO000pOTa 10 Pa3BUTHIO U

IIPOLIECCOB U npodeccruoHanbHOW Kapbephl, 00yUEHUIO, aJalTalluu
JOKYMEHTO000pOTa 10 U CTOXKHUPOBKE MEpPCOHAA.

Pa3BUTHIO U
npodeccnoHanbHOR Kapbepsl, | COOMPACT, aHATM3UPYET U MPUMEHACT TCXHOJIOIHH

0GyUCHNUIO, afANTaLKH 1 aJIIMAHUCTPUPOBAHUS IPOLIECCOB U

CT@XUPOBKE TIEPCOHAA. JOKyMEHTO000pOTa IO Pa3BUTHIO U
npodeccnoHaIbHON Kapbepbl, 00y4eHHIO, alanTalluu
U CTaXMPOBKE IIEPCOHAIA.

CucremMaTu3upyeT TEXHOJIOTUH aIMUHUCTPUPOBAHUS
MPOIIECCOB M JIOKYMEHTOO0OPOTA M0 Pa3BUTHIO U
npodecCuoHaNBHOI Kaphephl, 00YUEHHUIO, alanTalliu
U CTOXKUPOBKE MEpPCOHAa.

PesynbraTel 00yueHHMs] MO TUCHMIUIMHE JOCTUTAIOTCS B paMKaX OCYILIECTBJICHHUS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIHOM pabOThl 00y4arOIIKXCsl B COOTBETCTBUH C YTBEPKICHHBIM
y4eOHBIM TUTaHOM. IHTUKaTOPBI TIOCTUKEHUST KOMITETEHIIUH CYMTaIOTCs C(hOPMUPOBAHHBIMH MTPH
JOCTUKEHUHN COOTBETCTBYIOLINX UM PE3YyJIbTaTOB O0yUEHUSI.

2 CTpyKTypa ¥ coJepKaHue TUCIHHIINHBI
2.1 PacnpenesieHue Tpy10€MKOCTH AUCHHUILIMHBI 110 BUAAM padoT

OO0mast TpyA0eMKOCTh JUCIUILINHBI cOocTaBiseT 3 3aueTHble eawHMIbl (108 waca), ux
pacrmpezieieHue o BuaaM padboT IpeaCTaBICHO B TaOIHIIE.



Buasr pabot Bcero dopma 00yueHus
4acoB OYHO-3204YHast
7 7
ceMecTp CeMecTp
(dackrn) ("achl)
KonTakTHas padora, B TOM 4Hcie: 54,2 54,2
AyauTOpHbIE 3aHATHS (BCEro): 48 48
3aHATHUS JEKIHMOHHOTO TUIA 24 24
IIPaKTUYECKHE (CEMUHAPCKUE )3aHATUS 24 24
HNuasi koHTaKTHasi padora: 6,2 6,2
KonTtpons camocrosiTenbHON paboThI 5 5
(KCP)
[Tpomexxyrounas arrecranus (MKP) 0,2 0,2
CamocrosiTesibHas padoTa, B TOM 538 538
yucie:
[IpopaboTka y4eOHOTO (TEOPETUIECKOTO) 15 15
MaTepuaia
[IpopaboTka y4eOHOTO (IPAKTUYECKOTO) 15 15
MaTepuaia
Brinonnenue MHIMBUYaTbHBIX 3aJaHUMA
(peenue 3a1a4, MOJATOTOBKA JIOKJIAJIOB, 12 12
Mpe3eHTaINi, pedepaTon)
[loaroroBka K TeKyniemy KOHTPOJIIO 11,8 11,8
KonTtpoub:
[ToaroroBka K 3a4eTy
Oo0mas Jac. 108 108
TPYA0EMKOCTh | B TOM YHCJIE 54 2 54 2
KOHTaKTHasi padora ’ '
3a4. e/l 3 3

2.2 CTpyKTypa AMCUMILIMHbI:

Pacrnipenenenvie BuoB yueOHOI paOOTHI U UX TPYJOEMKOCTH IO pa3ziesiaM JUCIUIUINHBI.

Paznensl (TeMbl) TUCIUIUIMHBL, U3yYaeMbIe B 8§ ceMecTpe.

OuHo-3204Has popma o0yueHnst

Pacrnipenenenuie BuoB yueOHOM pabOThI ¥ UX TPYIOEMKOCTH 1O pa3jienaM JUCUUIUINHGIL. Pa3iesnsl
(TeMbl) TUCIUILIMHBL, U3y4aeMble Ha yeTBepToM Kypce (O-3D0).




KonunuecTBo yacoB
KoHTtakTHas Bneaynuro
Ne HaumenoBanue pasnenos YAHITOp
Bcero pabota Hasi paboTa
JI 113 JIP CP
1 2 3 4 5 6 7
[TonsiTue u 3HayeHue
1 [AIOKYMEHTALMOHHOTO 00ECTIeUeH s 8 8 ; 18
yIpaBieHUs] IEPCOHATIOM
OCHOBBI JOKYMEHTAIIHOHHOTO
2. |oecreucnns yIpaBlIeHUs IEPCOHATIOM 8 8 ) 18
CucremaTtu3zanus 1 XpaHeHUE
3. JIOKYMEHTOB KaJIPOBOM CITyKObI 8 8 ) 178
NTOI'O no pazaenam AUCHUTUIMHBI: 101,8 24 24 53,8
KoHTponb camocTosTennbHON paboThI 6
(KCP)
[Tpomexyrounas arrectauus (MKP) 0,2 - - - -
KoHTpoub - - - - -
OO61as TpyJ0€MKOCTh O JUCITUILINHE 108 - - - -
[Tpumeuanue: JI — nexnuu, 13 — mpaktudeckue 3anatus / cemuHapsl, JIP — nabGopatopHbie
sansitusi, CPC — camoctosiTenbHast paboTa CTyACHTA.
2.3 Conep:xanue pa3iesioB (TeM) TUCHUILIAHBI
2.3.1 3ansATH JEKUMOHHOTO THIIA
OunHo-3204Has popma
dopma
HaunmenoBanue
Ne Coneprxanue pasnena (TeMbl) TEKYIIETro
paszzena (Tembl)
KOHTPOJIA

1. |[lonsarue u 3HaueHue|CymHOCTh TUCHUIUIMHBL. OCHOBHBIE TepMUHBI H|KOHTpOIbHBIE
JOKYMEHTAllMOHHOTO|MOHATHSL ~ AUCHUIUIMHBL. ~ [IpaBOBBIE  BOMPOCHI|BOMPOCHI
obecrieueHus JIOKYMEHTAIIMOHHOTO  OOECTICYECHHS  YIIpaBJICHUS
yOpaBIeHUs nepcoHasioM. PeriiaMeHTanus JOKyMEHTAllMOHHOTO
MIePCOHAIIOM obOecrieueHrsT yIpaBlIeHUS TEPCOHANIOM. Buabl

KaJpoBOl  nokyMeHTauuu.  OpraHuzanuoHHO-
pacmopsiiMTeNbHass ~ JIOKYMEHTalus.  Y4eTHas
nokyMmeHTanus. MHpopManmoHHO-  cIipaBOYHAs
JIOKYMEHTAITHSI.

2. |OcHoBBI Cocras JIOKYMEHTallUU o ynpasieHuto  KOHTpoJbHbIE
JTIOKyMEHTaIlMOHHOTO|nepcoHanoM. [lpaBuna co3manuss u 0GOPMIICHHUS |BOTIPOCHI
obecrnieueHus KaJIPOBBIX TOKyMEHTOB. O0Os3aTeNIbHBIE TOKYMEHTHI
yIpaBiICHUS 10 yIpaBJICHUIO TepCOHAIOM. PexomeHmayembie
MEPCOHAIIOM JOKYMEHThl 1O  YHOPABICHUIO  TEPCOHAIOM.

KanpoBbeie mOKyMeHTBHI, 00si3aTelIbHBIC B CBS3U C
0COOCHHOCTSIMU KOMITAHUH. [TonsiTue




XpaHeHUE
JIOKYMEHTOB
KaJIpOBOM CITyKOBI

JIOKYMEHTOB. ['0Cy/1apCTBEHHBIN KOHTPOJIb
(Hag30p) HajA COOMIOIEHUEM TPYI0BOTO
3aKkoHoarenscTBa P®. Aynnut KaapoBbIX
JIOKYMEHTOB.

KOPIHOPaTUBHOIO CTaHzapTa. JIBuxeHue
JOKYMEHTOB B OpraHu3alMH. I'padux
JOKYMEHTO000poTa OpraHu3aliu.
Cucremaruzanuu  J10KyMEHTOB U UX yuer.
KanpoBas  crarucruka. KomnbrotrepHsie
TEXHOJIOTHH B KaJJPOBOM JI€JIOIPOU3BOICTBE

3. |Cucremarmzanust u|Opranu3anusi apXuBHOTO XpaHEHHUs KaIPOBBIX KonTponbHbie
XpaHEeHHe JOKYMEHTOB. ['oCyapCTBEHHBIH KOHTPOIIb BOIIPOCHI
JIOKYMEHTOB (Ham30p) HaJ COOIIOICHUEM TPYIOBOTO
KaJIpOBOM CITy’)kObl  |3akoHOAaTeNbcTBa PD. AyauT KaapoBBIX

JIOKYMEHTOB.
2.3.2 3aHATHS CEMHHAPCKOI0 THIIA
OuHo-3a04yHast popma o0yueHunst
dopma
Ne Hanveropariie Temaruka 3aHsATHIA/paboT TEKYIIEeTo
pasnena (Tembl)
KOHTPOJISI

1. |Ilonarue u 3HayeHue |CymHOCTh JUCHMIUIMHBL OCHOBHBIE TEPMUHBI H|YCTHBII OIpocC
JOKYMEHTAllMOHHOTO|IOHATUS ~ AucuMIIuHbL.  IIpaBoBbie  Bompockl|TecTsl
o0ecrieueHus JIOKYMEHTaLlMOHHOr0 ~ obecrieueHusi  ynpasieHusi|Pedeparbt
yIpaBlIE€HUs nepcoHasioM. Pernamenranus JOKYMEHTAalMOHHOIO|3aqaun
[EPCOHAIOM oOecrieyeHHsl yNpaBJIEHUS IEepcOHATIOM. Buabl

KaJIpoBoM  JokyMmeHTauuu.  OpraHu3alnroHHO-
pacnopsauTenbHas — JOKyMEHTalMsd.  YdeTHas
nokyMmeHTtauus. MHpopmanmoHHo- crnpaBoudHas
JIOKYMEHTalus.

2 |OcHOBBI Cocrasn JIOKYMEHTalluu 1o yIpaBiIeHUIO|Y CTHBIH OIpoc
JIOKyMEHTalMoHHOro[nepcoHaioM. IlpaBuna co3nanus u odopmienus| TecTbt
oOecrnieyeHus KaJIpOBbIX TOKYMEHTOB. O0s3aTenbHble TOKyMeHThI| PedepaTsl
yIpaBIECHUS [0 YNPAaBICHUIO IepcOHANIOM. PexoMmeHnyemsble|3anaun
MEPCOHAIOM JOKYMEHTbl ~ TI0  YOPAaBJIEHUIO  IEPCOHAJTIOM.

KanpoBble 10OKyMEHTHI, 00si3aTelIbHBIE B CBSI3U C
0COOEHHOCTSIMU KOMITIaHUH. [Tonsitue
KOPIIOPaTUBHOI'O CTaHzaapTa. JBrxeHue
JIOKYMEHTOB B OpraHH3alMH. I'paduxk
JIOKYMEHTO0000poTa OpraHM3alMH.
CucremaTuzanuu J0KyMEHTOB U ux y4deT. Kagposas
craTUcTUKa.  KoMIbIOTEpHBIE  TEXHOJOTMH B
KaJIpOBOM JI€JIOTIPOU3BO/ICTBE
3 |Cucrematuzanmst u|OpraHu3aiys apXuBHOTO XPaHEHUS KaJAPOBBIX YcTHBIN onpoc

TecTsl
Pedepatst
3amaun




3ammra nmaboparopHoi padotsl (JIP), Bemonnenue kypcooro npoekrta (KII), kypcosoit
pabotel (KP), pacuerHo-rpaduyeckoro 3amanus (PI'3), manmcanue pedepara (P), scce (D),
koutokBuyM (K), rectuposanue (T), 3amauu (3) u T.1.

[Ipy wW3yYyeHWUW  OUCHUIUIMHBI MOTYT  TIPUMEHSTCS  DJIEKTPOHHOE  OOyYCHHE,
JMCTaHIIMOHHBIE 00pa3oBaTebHbIe TeXHOJIOTHH B cooTBeTcTBHHM ¢ PI'OC BO.

2.3.3 [IpuMepHasi TeMaTHKa KYpPCOBBIX padoT (MP0EKTOB)
KypcoBbie paboThI (ITPOEKTHI) HE MIPEIYCMOTPEHBI YUCOHBIM IIJIAHOM.

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 00eCeYeHUs 1JIs1 CAMOCTOATEIbHOH padoThl
00y4aroIUXCH MO JUCHMUILTINHE (MOTYJII0)

«ITomoskeHne 0 caMOCTOATENbHON padoTe CcTyIeHTOBY - YTBepxkacHHoe 03.03.2016r. PI'bOY BO
«KyoI'V».

[Tepeuensb yueOHO-METOIUIECKOTO 00CCTICUCHUS TUCITUTUIAHBI

No Bung CPC 10 BBIMOJTHEHUIO CAMOCTOSTEIHHOM pabOThI

1 ([IpopaGotka 1. Jloponuna, Jlapuca AunekceeBHa. Opranuzamuss Hu
JICKIIMOHHOTO TEXHOJIOT S JOKYMEHTAI[HOHHOTO obecrnieueHus
Marepuaia,  HM3y4eHHE VOpaBIIeHUS ;| YICOHUK U MPAKTUKyM i By30B / JI. A.
yueOHOM ¥  Hay4dHOHU Hoponuna, B. C. Upurukosa. - Mocksa : FOpaiir, 2020. -
JUTEPaATYpHl, 233 ¢. - (Bpiciee oOpazoBanme). -  URL:
[MOATOTOBKA K https://urait.ru/bcode/450483 ; Pexum pnocrtyma: st
NPaKTUYECKIM aBTOpH3. moisb3oBarenei. - ISBN 978-5-534-04568-0. -
3aHATUIM. TeKCT : PNEKTPOHHBIN.

2 |[lomroroBka pedepara,| 2. Kysmenos, HWrope HuxonaeBud. JloKyMEHTalMOHHOE
MIPE3CHTALNH obecrieueHune  ympaBieHus. J[OKyMEeHTOOOOpPOT U

3 |Pemenme 3amay 1o JIEJIONPOU3BOJICTBO : YUEOHUK M MPAKTUKYM JUIsl BY30B /
TeMam 3aHATHM, U. H. Ky3uernos. - 3-e u3a., nepepad. u aomn. - Mocksa :
BBITIOJIHEHHE TECTOB. FOpaiir, 2020. - 461 c. - (Bricuiee o6pazoBanue). - URL:

4 |[TogroroBka K TEKYLLIEMY https://urait.ru/bcode/449769 ; Pexum JAocrymna: i
KOHTPOJIIO aBTOopu3. monb3oBareneit. - ISBN 978-5-534-04275-7. -

5 |[loarotoBka K 3K3aMeHy Tekcer : 9MeKTPOHHBIH.

3. AOynanze, JlapemkanH I'mBueBHa. JloKyMeHTaIl[MOHHOE
o0ecrieyeHre YIpaBlICHUS TEPCOHAJIOM : YYEOHUK H
npakTukym i By3oB / JI. I. Aoymanze, U. b.
Breinpspkkuna, B. M. Macnosa. - Mocksa : FOpaiir, 2020.
- 299 c. - (Beicuiee o6pazoBanue). - URL:
https://urait.ru/bcode/450813 ; Pexum pgoctyma: s
aBTOpH3. moiyb3oBareneil. - ISBN 978-5-534-00875-3. -
TekcT : 3MeKTPOHHBIN.

4. KupcanoBa, M. B. Kypc nemonpousBojicTBa:
JIOKYMEHTAIIMOHHOE o0ecIieueHne ynpaBieHus : yaeOHoe
nocobue s OakamaBpuata / M. B.Kupcanosa, IO.
M.AxkceHoB. - 6 u3z., ucnp. u gom. - Mocksa : UHOPA-
M, 2020. - 257 c. - (Boiciiee o6pazoBanue. bakanaspuar).
- URL:
https://new.znanium.com/catalog/product/1088888 (mara



https://urait.ru/bcode/450483
https://urait.ru/bcode/449769
https://urait.ru/bcode/450813
https://new.znanium.com/catalog/product/1088888

10.

11.

oOpamienus: 24.03.2020); Pexxum poctyma: JUist aBTOPH3.
MoJb30BaTeNe. - TEKCT : 2JIEKTPOHHBIH.

ApacnanoBa, Bepa AnekceeBHa. J{OKyMEHTAallMOHHOE
o0ecrieyeHHe YINpaBlIeHUS : y4eOHO-IPAKTUYECKOEe
mocodne B cxemax, Tabimunax, obpasmax / B. A.
ApacnaHoBa. - 2-¢ M34., JOI. U mepepad. - Mocksa :
Hupext-Memua, 2020. - 265 c¢. - URL:
http://biblioclub.ru/index.php?page=book&id=578394
(mara oOpamenusi: 20.08.2020); Pexxum noctyma: st
aBTopu3. mosib3oBateneit. - ISBN 978-5-4499-1454-5. -
Tekcr : 31eKTPOHHBIN.

Ky3uenoB, Urops HukxomaeBuu. Jlenmonpous3BoACTBO :
yuebHo-cripaBoynoe nocobue / U. H. Kysnenos. - 9-e
u3., nepepad. - Mockaa : Jlamkos u K°, 2020. - 406 c. -
URL:
http://biblioclub.ru/index.php?page=book&id=572967
(mara oOpamenusi: 12.03.2020); Pexxum noctyma: st
aBTopu3. moyib3oBareneit. - ISBN 978-5-394-01981-4. -
TekcT : 3IeKTPOHHBIH.

I'pozoBa, Onwsra CepreeBna. [lenonpou3BoiCTBO
yuebHoe nocobue st By3oB / O. C. I'po3oBa. - Mockaa :
FOpaiir, 2020. - 124 c. - (Beicmee oO6pazoBanue). - URL:
https://urait.ru/bcode/453969 (mata  oOpalleHuUs:
27.07.2020);  Pexxum  goctyma: s aBTOPH3.
nonb3oBareneir. - ISBN 978-5-534-06787-3. - Tekcr :
AIEKTPOHHBIN.

Mengenea, Ounbra BnaaumupoBHa. OdopmiieHue
OpraHU3aIMOHHO-PACTIOPSAUTENBHBIX JIOKYMEHTOB : KypC
nekuuit / O. B. Mensenesa. - 2-e u3zf., nepepad. u Jo1m. -
Mocksa ; bepnun : dupext-Meaua, 2018. - 79 ¢. - URL:
https://biblioclub.ru/index.php?page=book&id=480166
(mata oOpamenus: 18.01.2021); Pexxum nocryma: nmist
aBTOpH3. moisb3oBareneil. - ISBN 978-5-4475-9490-9. -
TekcT : 3IeKTPOHHBIN.

Poroxun, Muxaun IOpbeBud. J{oKyMEHTalMOHHOE
obecrieueHre ynpaBJeHHs : MpakTH4eckoe nmocoodue / M.
IO. Poroxun. - Mocksa ; bepnun : lupekr-Menua, 2014.
- 398 c. - URL:
http://biblioclub.ru/index.php?page=book&id=253705
(mata oOpamenus: 20.01.2021); Pexxum nocryma: nmist
aBTOpH3. moisb3oBareneil. - ISBN 978-5-4475-1869-1. -
TekcT : 31eKTPOHHBIN.

Ky3nenosa, MuHa BuxrtopoBHa. JloKyMEHTHpOBaHHE
yIpaBJI€HYECKON JEesATeNIbHOCTH : yuyeOHoe nmocobue / U.
B. Ky3nenona, I'. A. XauatpsiH. - 2-e uza. - Mocksa :
JamkoB u K°, 2019. - 239 c. - bubmwmorp.: ¢. 216-218;
[Tpumnox.: c. 219-239. - ISBN 978-5-394-03274-5 : 319 p.
43 k. - TekcT : HeMOCPEACTBEHHBIM.

Abynanze, [apemxann ['mBueBHa. JloKyMeHTallMOHHOE
ofOecrieueHre yNpaBiIeHUE IEPCOHAIOM @ Y4EeOHUK U
OPaKTUKyM s aKaJeMU4eckoro OakanaBpuaTa
y4eOHUK Ui CTYJEHTOB BY30B, OOydYarommxcsi IO
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HKOHOMHUYECKUM HAIPaBICHUSIM U CHenHuaibHOCTIM / 1.
I'. A6ynanze, WM. b. Bempsokkuna, B. M. Macnosa ;
MexnayHnap. akan. OuzHeca W ympaBieHHs. - MOCKBa :
Opaiit, 2016. - 299 c. - (bakamaBp. AkageMH4eCKUi
Kypc). - bubmmorp.: c. 297-298. - ISBN 978-5-9916-6137-
9:445p. 37 k.

Y4eOHO-MeTOIUYECKHUE MaTepuasbl ISl CaMOCTOSITENIbHON pPadOThl 00y4YaromIUXCs U3
YKCJIa UHBAIMJIOB U JIUI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTAMH 3710poBbs (OB3) npenocrasistorcs
B (hopMax, aTanTHPOBAHHBIX K OTPAHUYEHUSIM HX 3[JOPOBbS U BOCIIPUATHS UH(DOpPMALIUU:

Jis 11 ¢ HapyIICHUSIME 3PEHUS:

—B MI€YaTHOM opMe YBEITUUYEHHBIM HIPUPTOM,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA,

— B ¢popMme ayauodaiina,

— B re4atHoi (hopme Ha si3bike bpaiis.

J5ig au1 ¢ HapyIIeHUSIMU CTyXa:

— B mieyaTHOU hopme,

— B popMe IEKTPOHHOTO IOKYMEHTA.

JUiist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO arapaTra:

— B IIeYaTHOM opme,

— B (popMe 3JIEKTPOHHOI'O IOKYMEHTA,

— B ¢popme ayauodaiina.

JlaHHBIN TepeueHb MOXET OBITh KOHKPETU3HPOBAaH B 3aBUCUMOCTH OT KOHTHHTCHTA
00y4aromuxcs.

3 06p330BaTeJIbele TEXHOJOI'MH, IPUMEHSAEMBIC IIPH OCBOCHUHU NUCIHUIIJIUHBI

B xoxe wu3ydeHMs [OHCUUIUIMHBI MPEIYyCMOTPEHO HCHOJIB30BAHUE  CIIEIYIOIINX
00pa3oBaTeNbHBIX TEXHOJOTUH: JEKIUH, MPAKTHUYECKHe 3aHATHS, MOJArOTOBKAa pedepaTos,
penieHue 3a1a4, BHIMOJTHEHUE TECTOBBIX 3aJJaHU, CAMOCTOATENIbHAS padoTa CTYCHTOB.

KoMneTeHTHOCTHBIN MOAXOA B paMKax MpenojaBaHUsl IUCUUILIMHBI peaju3yercs B
WCIIOJIb30BAHUHM WHTEPAKTHBHBIX TEXHOJIOTMM M aKTHUBHBIX METOJIOB (pa30opa KOHKPETHBIX
CUTyalluil) B COYETAaHUU C BHEAYTUTOPHOU pabOTOM.

Nudopmaninonnble  TEXHOJOTHUH, NPUMEHSEMbIE TPU U3YUYEHUU JTUCHUTLIIUHBIL:
HCITOJIb30BaHUE MH(GOPMAITMOHHBIX peCypcos, JOCTYIIHBIX B nH(}OpPMaIIMOHHO-
TEJIEKOMMYHUKAaIIMOHHOU ceTh IHTepHeT.

AnantuBHbIe 00pa3oBaTeNbHbIE TEXHOJIOTUH, IPUMEHSIEMbIC TTPU U3YYCHUU TUCIUTLTAHBI
— JUIsl JIIl C OTPAaHWYECHHBIMU BO3MOKHOCTSIMHU 3I0POBbSI TMPEIYCMOTPEHA OpPraHU3aLMS
KOHCYJIbTallMi C UCIIOJIb30BAHUEM DJIEKTPOHHOM MOYTHI.

4 OueHOYHBIE CPEACTBA I TEKYLIero KOHTPOJISI YCIIeBAeMOCTH M IPOMEKYTOYHOM
aTrecTauuu

OneHouyHble CpeACTBa IMpeIHa3HAueHbl Al KOHTPOJS M OLEHKH 00Opa3oBaTelbHBIX
JOCTIDKEHUH 00y4aromuxcs, OCBOMBIIMX MPOTrpaMMy y4eOHOM AMCHUIUIMHBI «DKOHOMHUKA H
conuonorus Tpyaa». OLeHOYHbIE CPEICTBA BKIIFOYAET KOHTPOJIBHBIE MaTePUaIbI IS IPOBEAECHUS
TEKyIIEro KOHTpoJid B (opMe TeCTOBBIX 3agaHuii, pedepara mo MpoOIEMHBIM BOIpPOCAM,
CUTYalMOHHBIX 33/1a4 U MPOMEKYTOYHOM aTTecTaluu B (opMe BOIPOCOB U 3aJaHUI K 3a4eTy.



CTpyKTypa OlleHOYHBIX CPeACTB AJIsl TeKyIIeil U MPOMeKYTOUYHOM aTTecTANMI

Kon u HanmeHOBaHKE OLIECHOYHOTO CPEICTBA
HaVMEHOBAaHUE IIpomexxyTounas

e WHJMKaTopa PesyabTatsl 00yuenms Texymuit aTTecTanus

/i A p (B cooTBercTBHH C 11. 1.4) yi 1
(B COOTBETCTBHH C II. KOHTPOJIb

1.4)

1 | TIK-1.2 [Tonumaer | Ompenenser MOPSAOK Bompoc nHa
MpOBEICHUE q)OpMI/IpOBaHI/I}I, VcTHBIN OIIpoC 3a4eTe .
ATMUHHMCTpHpOBaH | BENEHUs GaHKa JaHHBIX Pedeparer 1-28

3amaun

s TIPOLIECCOB U 0 HIEPCOHAIIC

NOKyMeHTooGopoTa | OPraHH3ali 1
MPeIOCTaBICHHUS

IpU NPOBEICHUU
OTYETHOCTH npu

OIICHKHU U
MIPOBEJICHUU OIEHKH U

aTTecTaluu
aTTeCcTallly MepCoHaa.

nepcoHasna.

p dopMupyet TpedoBaHUS

npu  (HOpMHUpPOBAHUH,
BEJICHUM OaHKa JaHHBIX
0 nepcoHae
OpraHu3aIu u
MPEI0CTaBICHUH
OTYETHOCTHU npu
MIPOBEJICHUU OIEHKH U
aTTECTaIlMU NIEPCOHAJIA.
Pa3pabaTbiBaet
IOJTXOJTBI pu
dbopMupoBaHUH,
BEJICHUH OaHKa ITAaHHBIX
0 nepcoHase
OpraHu3aIuu u
MPEA0CTABICHUHN
OTYETHOCTHU npu
MIPOBEJICHUU OIEHKH U
aTTECTaIlMU NIePCOHAIA.

2 |TIK-3.4 Onpenenset VYT onpoc Bompoc Ha
Ocy1iecTBIsIeT aIMUHHCTPUPOBAHUE Pedeparsl 3a4ere :
agAMUHUCTpUpoBaH | IPOLECCOB u | 3anam 1-28
1€ MPOLIECCOB 1 JOKYMEHTO000pOoTa 110
NoKyMeHTooGopoTa | PA3BHTHIO _n

npodeccuoHaIbHON
0 Pa3BUTHIO U

Kapbepbl,  OOyYeHHIO,
npodeccuoHaIbHO
% aJIanTanuu u
i Kapbepsl,

CTA)KUPOBKC IICPCOHAJIA.




o0y4eHuio, Cobupaet, aHaU3UPYyET

aJIanTaniy u u IpUMEHSET

CTaXXUPOBKE TCEXHOJIOTNU

IepcoHaa. aIMUHUCTPUPOBAHUS
MPOLIECCOB u
JIOKyMEHTO000poTa 110
Pa3BUTHIO u
npodecCuoHaNbHOI
Kapeepbl,  0OyYeHHIO,
ajlanTanuu u
CTKUPOBKE MEPCOHATIA.
CucremaTusupyer
TEXHOJIOTUU
aIMUHUCTPUPOBAHUS
TIPOIIECCOB 17§
JIOKyMEHTO000poTa 110
Pa3BUTHIO u
npodecCuoHaANBHOI
Kapeepbl,  0OyYeHHIO,
ajanTanuu u
CTKUPOBKE TIEpPCOHANIA.

TunoBble KOHTPOJIbHBbIE 32IaHUS] UJIH HHBbIE MATEPHUAJIbI, HE00X0AMMBIE /1JIsl OLEHKH
3HAHMii, YMEHHUI1, HABBIKOB U (MJIH) ONBITA AEATEJIbHOCTH, XapAKTEPU3YIOLIMX 3TANbI
(opMupoBaHus KOMIEeTEHIUI B MpoLecce 0CBOeHHs 00pa30BaTeIbHOI MPOrpaMMbl

Hepeqeﬂb BOIIPOCOB AJIsI CAMOKOHTPOJISI 1 YCTHOI'O OIIpoca

1. CymHocTh, HampaBiIeHHUs] U BHUJbI TOCYJapCTBEHHOTO PEryJIHpOBaHUS JTOKYMEHTAIIMOHHOTO
o0ecrieyeHus yrnpaBieHusl.

2. 3aKOHOJATENbHOE PErYIUPOBAHUE JOKYMEHTAIMOHHOTO O0ECIIeUeHNUs YIIPaBICHHUS.

3. HopmatuBHble TpaBOBBIE aKThl (erepaJbHbIX OpPraHOB T'OCYAApPCTBEHHOM BIacTH,
peryiupyromnye JOKyMEeHTallMOHHOE 00eCTieueHUe YIIpaBJIeHNUS.

4. OOmee M JOKaTbHOE HOPMAaTHUBHO-METOAWYECKOE PEryJMpOBaHUE JOKYMEHTALMOHHOTO
oOecrnieueHus ynpaBaeHUs.

5. TocynmapcTBeHHbIE CTaHAAPTBl HA JOKYMEHTBI M HX pOJb B  PEryJIMpOBaHUU
JIOKYMEHTAllMOHHOTO 00ecrieueHsl yIpaBIeHUs.

6. Ob6mmepoccuiickue Kiaccu(puKaTopbl TEXHUKO-?PKOHOMMUYECKON U COLMAIbHON MHpOpPMALUU U
UX POJIb B PETYJIUPOBAHUHU JOKYMEHTAIIHOHHOTO 00ECTIEUeHUs! YIIPaBJICHUS.

7. Ob1ee moHATHE 00 YNPaBICHUYECKOM JIOKYMEHTE.

8. CoiicTBa M (PyHKIIMU yNPaBICHUYECKUX JOKYMEHTOB.

9. Buapl ynpaBineH4€CKUX JOKYMEHTOB.

10. Yauduxanus v craHaapTU3alus yIpaBIeHUECKUX JOKYMEHTOB

Tembl pedepaTos

1. Knaccudukanus ynpaBieHYeCKUX TOKYMEHTOB.

2. Cuctembl ynpaBieHYECKOM TOKYMEHTAIIUH.

3. HopmatuBHO-MeToAMYecKas 6a3a TOKYMEHTHPOBAHUS YIIPABICHUECKON AEATEIbHOCTH.
4. CocTaB peKBU3UTOB YNPABIECHYECKUX JOKYMEHTOB.



5. [IpaBuna oopmiieHUs: peKBU3UTOB YIIPABICHYECKOTO TOKYMEHTA.

6. bianku u GopMyIISpBI YIIpaBI€HUYECKUX JJOKYMEHTOB.

7. Bunel v TUIIOBAsI CTPYKTYpPa TEKCTOB YIPABICHUECKUX IOKYMEHTOB.

8. Ilomstne M O0COOCHHOCTH O(PUIMANBHO-AEIOBOIO CTUJSA. TpeboBaHUS K TEKCTaM
YHUGUIMPOBAHHBIX YIIPABIEHYECKUX JOKYMEHTOB.19. CTumucTuueckue 0COOEHHOCTH TEKCTOB
YIPaBIEHYECKUX IOKYMEHTOB U 3TUKET MMUCbMEHHOTO JIEJIOBOTO OOIICHUSI.

10. CyurHocTh U cofiepKaHue peJakTUPOBAHUS TEKCTOB YIIPABICHYECKUX TOKYMEHTOB.

11. CoctaB 1 Ha3Hau€HUE OTIENbHBIX BUAOB OPraHM3allMOHHO-IIPABOBBIX, PACHOPSAUTEIbHBIX,
MH(OPMaLIMOHHO-CIIPABOYHBIX U KaJIPOBBIX TOKYMEHTOB.

12. CocraB, pacmnonoxeHue ¥ TpaBwia OQOPMICHHUS PEKBU3UTOB OTACIHHBIX BHJIOB
OpPraHU3aI[MOHHO-TIPABOBBIX, PACIOPAIUTENBHBIX, WH()OPMALMOHHO-CIIPABOYHBIX M KaJpPOBBIX
JIOKYMEHTOB.

13. IloaroroBka u opopMIICHUE CITYKEOHBIX TTUCEM.

14. ®opmsbl opranuzanuu padboThl C YIPABICHYECKUMU JOKYMEHTAMH.

15. 3apaun u PpyHKIMU CITyKOBI TOKYMEHTALIHOHHOTO 00€CIIeYeHHsI YIIPABIICHUSI.

16. TunoBble CTPYKTYpPHl W TOAPA3NCICHHUS CIYX OBl JTOKYMEHTAIIMOHHOTO O0eCreYeHUs
yIOpaBIeHUS.

17. PernmamenTanus ciryk0bl TOKyMEHTAIIMOHHOTO 00ECIICYCHUsI YIIPABIICHHSI.

18. CyurHocTh M OCHOBHBIE XapaKTEPUCTUKH TOKYMEHTOO0OpOTA.

19. Dranbl 1BUKEHUS JOKYMEHTOB B OpraHu3aluu (YUpexIeHun).

20. Opranuzanys paboThl ¢ JOKYMEHTaMU PyKOBOJIUTENECH 1 UCTIOIHUTENEH.

KoHTpoJibHbIe BONPOCHI 1JIsl MUCHMEHHOT0 ONpoca

IlIxajia OoneHKH TecTa:
«5»- 85%-100%

«4»- 65%-85%

«3»- 50%-65%0

«2» - menee 50%

I. B kxakoil mepuoj pa3sBUTUS OTEYECTBEHHOIO JIEJONPOU3BOJCTBA HAYAIOCh €r0
3aKOHOJIATENIbHOE PEryJIMPOBaHUE?

1.1. B nepuoa npuka3zHoro IeI0npoOU3BOICTBA.

1.2. B nepuon KOMIEKCKOTO EI0IPONU3BOJICTBA.

1.3. B nepnoa MUHHCTEPCKOTO JIETOMPOU3BOJICTBA.

2. KakuM 3aKk0HOM BIIEpBbIE HAYaJI0 PETYIMPOBATHCSI OTEUECTBEHHOE JI€TI0NPOU3BOJICTBO?
2.1. YupexxaenueM ais ynpasieHus ryoepauii Beepoccuiickoit nmmnepuu.

2.2. O0UMM y4Ypex1eHUEM MUHUCTEPCTB.

2.3. I'eHepanbHBIM PETIIAMEHTOM.

3. Korma B Hamieii cTpane ObUIM BBEACHBI B JEHCTBUE TEpPBHIE TOCYIAapPCTBEHHBIE
CTaHIapPTHI HAa JIOKYMEHTAIIHIO?

3.1. B 1960-¢ roapl.

3.2. B 1970-e roxpl.

3.3. B 1980-¢ roapl.

4. KakuM rocygapCTBEHHBIM CTaHIAPTOM BIIEpPBbIE Oblla YCTAaHOBIEHA TEPMHUHOJIOTHUS
JIeTIOTPOU3BOICTBA?

4.1.TOCT 16487-70.

42.TOCT 6.10.2 -83.



43.TOCT P 51141-98.

5. Kakoii U3 BapuaHTOB OIpeAeseHHs JOKYMEHTAIIMOHHOTO OOeCreueHusl yrnpaBiIeHUs
SIBJISICTCS] CTAHAAPTHBIM?

5.1. JlokyMeHTallMOHHOE OOeCIeueHUe YIpaBJICHUS — CO3JIaHHE W HCIOJIh30BAHHE
JIOKYMEHTOB JIJIsl o0ecriedeHus: paboThl OPraHOB YIIPABICHHUS.
5.2. JIOKyMEHTallMOHHOE OO0CCIIEYCHUE VIPABICHUS — OTPacib JIEATEILHOCTH,

o0ecrieynBaroIas TOKyMEHTHPOBAHNUE M OPTaHU3aIUI0 pabOThl ¢ OPUIHMAIBHBIMU JOKYMEHTAMH.

5.3. JlokyMeHTaIlMOHHOE 00EeCIeYeHNe YIPaBICHHUS — JOKYMEHTHPOBAHHE JIESTEIbHOCTH
opranuzaiuy (y4pexIeHHs) M yIOpaBICHHE JOKYMEHTALMEH W TEepCOHATIOM, HECYIIUM
OTBETCTBEHHOCTH 3a PabOTy C JOKYMEHTaMHU.

6. Kakume un3 NepeuyucIeHHBIX 3aKOHOJATENbHBIX aKTOB COJEp)KaT OIlpe/eeHue
JIOKyMeHTa?

6.1. I'paxxnanckuii kogekc Poccuiickoit @enepannn. Yactes neppasi.

6.2. @enepanbHblil 3aK0H «O0 y9acTHH B MEXIYHAPOJIHOM WH(POPMAIIMOHHOM OOMEHEY.

6.3. ®enepanbHblii 3akoH «O06 nHpopManuy, HHGOpMaTH3aLMU U 3aIUTe HHPOPMALIUN).

6.4. ®enepanbHblil 3aK0H «O TEXHUUECKOM PEryJIUPOBAHUNY.

7. Kakoe onpeneneHrne TOKYMEHTY AAeT JEUCTBYIOIIMM IOCyAApCTBEHHBIM CTaHIAPT IO
TEPMHUHOJIOTMH JIEIOIPOU3BOICTBA?

7.1. IokyMeHT — o(puIMaIbHO JOKyMEHTHPOBaHHAasi UHQOpMaLYsl, CO3/JaHHAas B IIpoOLiecce
JEATEIIBHOCTH OPraHu3aluy WIN JOJLKHOCTHOTO JIUIIA.

7.2. JIOKyMEHT — CPEACTBO 3aKpEIUICHUS Pa3JIMYHBIMU CIIOCOO0aMH Ha CIEHUaTBLHO
U3rOTOBJICHHOM MaTepuaine uHpopManuu o (akTax, COOBITHAX, SBICHUAX OOBEKTUBHOM
JIEHCTBUTEIILHOCTH.

7.3. JIOKyMeHT — 3a(UKCHUpOBaHHAs HAa MaTepUAJbHOM HoOcUTelle HH(pOpMaLus c
PEKBU3UTaMHU, [TO3BOJISIFOIIMMHU C€ UACHTU(DULINPOBATS.

7.4. lokyMeHT — nH(popMmanus, 3apUKCUpOBaHHas Ha JIFOOOM HOCHUTEJE, TpeIHa3HaueHHas
JUIsl 0OMEHa, IepeChUIKH, (QYHKIMOHUPOBAHUS HHPOPMAIIMOHHON CHCTEMBI.

8. Kak Ha3pIBaeTcs 00s13aTeNbHBIN AIeMEHT 0(popMIIeHHST OPHUITHATBFHOTO TOKYMEHTA?
8.1. Tekcr.

8.2. Conepxanue.

8.3. PexBu3ur.

8.4. ®opmysp.

9. Kak onpenensiercst JOKyMEHTUPOBAaHUE TEPMUHOJIOTHYECKAM CTaHAApTOM?

9.1. JIokyMEHTUpOBaHUE — CO3/IaHUE TOKYMEHTA Ha JII0O0M MaTepHuaibHOM HOCHUTEIE.

9.2. JIOKyMeHTHpOBaHKWE — IMOATOTOBKAa U odopMiieHHe MH(POPMAIMU Ha MaTepUAIbHOM
HOCHTEJIE 110 YCTAaHOBJIEHHBIM IIPaBUIIaM.

9.3. [lokymeHTHUpOBaHME — 3alMch HWHMOPMALMKM HA PA3TUYHBIX HOCHUTENSAX I10
YCTaHOBJIEHHBIM IIPABUJIAM.

10. Kakue Buapl OIAHKOB B COOTBETCTBHH C TPeOOBaHUSIMH THUMOBOW MHCTPYKIIUU TIO
JIEJIONIPOU3BOJICTBY B (hefepanbHBIX opranax ucnoiguautenbHoM Biaacth m ['OCT P 6.30-2003
YCTaHABIIMBAIOTCS B TOCYAAPCTBEHHBIX OpraHax?

10.1. O6muii 6:1aHK, 6JIaHK TOHKHOCTHOTO JIUIA, OJTaHK MprKa3a, OJIaHK MHUChMA.

10.2. O6mmii 61aHK, 6J1IaHK MUChMa, OJTaHK KOHKPETHOTO BUJA TOKYMEHTA.

10.3. O6muii 6;1aHK, 6JIAHK CTPYKTYPHOTO MOApa3eIeH s, OJaHK TOJKHOCTHOTO JIUIIA.

11. Kakue BapuaHThI 6JJaHKOB TPETyCMOTPEHBI TUIIOBON MHCTPYKIIUEH TIO IETOMPOU3BOJICTBY
B (henepanpHBIX opranax ucroiaauTeb-HON Biacti U [OCT P 6.30-20037



11.1. YrioBoil U HEHTPUPOBAHHBI.
11.2. YrnoBoii u npoAOIbHBIN.

11.3. ®naroBelil ¥ TPOAOIBHBIN.
11.4. ®naroBslii ¥ LEHTPUPOBAHHBIM.

12. Kakoe pa3melieHne pPEeKBU3UTOB B Mpejenax TpaHUl] OTBEIEHHBIX JJIi HUX 30H
npexycmotrpero 'OCT P 6.30-2003?

12.1. YrioBoe Uiy mpoJ10JibHOE.

12.2. YrioBoe win [EHTPUPOBAHHOE.

12.3. dnaroBoe uiau IpoJaoJIbHOE.

12.4. ®naroBoe WK IIEHTPUPOBAHHOE.

13. Kakue u3 MPUYUCICHHBIX PEKBU3UTOB YINPABICHUYECKUX JIOKYMEHTOB HeE
npexycmorpensl [OCT P 6.30-2003?

13.1. I'pud cornmacoBaHust JOKyMEHTA.

13.2. I'pu¢ orpannueHus 10CTyna K JOKYMEHTY.

13.3. Buza 03HaKOMIIEHHSI C JOKYMEHTOM.

13.4. Bu3ssl coriacoBaHusi JOKYMEHTA.

14. UYro w3 mNepedyHucIeHHOTO IIONHOCTBIO OIpPEAEsieT pa3MEIleHHe pPEKBH3HUTA
«HaunmeHnoBaHMe BUJja JOKYMEHTa» Ha OJlaHKE BUJIAa TIOKyMeHTa?

14.1. BapuanT G1aHka 1 BUJ IOKyMEHTA.

14.2. Bun nokymeHTa 1 crioco0 BbIpaBHUBAHUS PEKBU3UTOB HA OJIaHKE.

14.3. BapuanT OnaHka 1 crioco0 BbIpaBHUBAHUS PEKBU3UTOB HAa HEM.

3a4eTHO-IK3aMEHAIIMOHHbIE MaTepuadbl Jsi TNPOMEXKYTOYHOH  aTTecTALMH
(3x3ameH/3a4eT)

BOl'[pOCbI AJIA MOATOTOBKH K 3a49€TYy

CymHocTh TUCUUIUIMHBL. OCHOBHBIE TEPMUHBI U MTOHSITHSL.

[IpaBoBbIE BOIIPOCHI JOKYMEHTAIIMOHHOT'O 00CCIICUSHHS YIIPABICHHS IIEPCOHATIOM.
PernamenTanys JOKyMEHTAIMOHHOTO O0SCIICUSHHS YIIPABJICHUSI TEPCOHAIOM
Buapl kanpoBoil JOKyMEHTALUU

Opra"u3aimoHHO — PacIopAIUTEIbHAS JOKYMEHTAIINS

YyeTHast JOKYMEHTalUs

NupopMaIimoHHO — CIpaBOYHBIC JOKYMEHTHI

CocraB JOKyMEHTAITUH 110 YIIPABICHUIO IEPCOHATIOM

© oo N gk wDdE

HpaBI/IJ'Ia CO3JaHUA U Oq)OpMJ'IeHI/IH KaApOBbBIX TOKYMCHTOB
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. O0s3aTenpHBIE TOKYMEHTHI TT0 YIPABICHHUIO TEPCOHAIIOM

=
(=Y

. PCKOMCHHyeMHC JAOKYMCHTBI 110 YIIPABJICHUIO IEPCOHATIOM
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. Ka[[pOBBIC HOKYMCHTHI, 00s13aTENbHBIE B CBA3H C 0OCOOCHHOCTSIMU KOMITAHUU

|
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,ZIBI/I)KCHI/IC JOKYMCHTOB B OpraHusanin
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. I'padux noxymenroobopoTa opranuzanuu. CucteMaTu3anus J0KyMEHTOB U UX yYeT.
. Kagposas crarucruka

=
o Ul

. KOMHLI-OTCpHBIC TCXHOJIOTUU B KaAPOBOM JICJIOIIPONU3BOJACTBEC

=
~

. OpFaHI/IBaL[I/Iﬂ APXUBHOT'0 XpaHCHHUA KAaJPOBLIX JOKYMCHTOB



18. IN'ocynapcTBeHHBIN KOHTPOJb (Haa30p) HaJA COONIIOCHUEM TPYAOBOTO 3aKOHOIATENLCTBA B
Poccuiickoit @enepannn

19. Aynut KaapOBBIX JOKYMEHTOB

20. TpyzmoBas MOoTHBaIMsI Kak 0a30Basi COCTABIISIIOLIAS YIIPaBICHHS EPCOHAIIOM

21. TeopeTnveckue acrieKThl TPYAOBOW MOTHBAIIUU

22. Tlcuxonoruyeckue acreKThl MOTHBAIMU TPy

23. AcCnexTsl OpraHu3allHOHHOTO MOBEIEHHS B TPYI0BOM MOTHBAIMN

24. DKOHOMHUYECKHE aCTIEKThI TPYOBOW MOTHBAIINN

25. ®opmupoBanue 3PPEKTHBHOTO MOTHBALIMOHHOTO MEXaHU3Ma B OpraHU3alliH

26. Opranuzanus o0ydyeHus epcoHana. OneHka nepcoHana COBPeMEHHOW OpraHn3aIiy.

27. IlmannpoBaHue U MPOTHOZUPOBAHNE W MAPKETHHT MIEPCOHANA

28. Opranmuzauus oTO0pa u noadopa nepcoHana

Kputepuu onieHuBaHus pe3yJabTATOB 00y4eHUsI

Ornenka Kputepuu orieHuBaHusI 10 3a4€Ty

3auTeHo CTyneHT yCBOMJ TEOPETHMUECKHH Marepuan
06e3 mpoOenoB, yMeeT MPaBHWIbHO OOBSACHATH
MPOMJEHHBIA MaTepual, WIUIIOCTPUPYS €ro
npUMepaMu U3 MPAKTHUYECKON NesTeNbHOCTH,
BBITIOJTHWJI BCE 3aJaHUsl, MPEAYCMOTPEHHBIC
paboueii mporpaMMoit

He 3auteno CTyneHT He YCBOWMJ WJIM YacCTHYHO YCBOWJI
TEOPETUYECKHI  Marepual, 3aTpyAHseTcs
NPUBECTH  TPHUMEPHl M3  MPAKTUICCKOU
JESITEIIbHOCTH o paccMaTpuBaeMbIM
BOIIPOCaM, HE BBIMOJHHWI WM BBHITIOJIHII HE
MOJIHOCThIO  3aJlaHus, MPEAyCMOTPEHHbBIC
paboueit mporpammoit

OneHouHble CcpeAcTBa JUIsl MHBAJIMAOB M JIMII C OIPAaHUYEHHBIMH BO3MOXHOCTSMU
3/10pOBbsI BHIOMPAIOTCS C YUETOM MX MHIUBUAYATIbHBIX ICUXO(PU3NUIECKHX OCOOCHHOCTEM.

— IpY He0OXOAMMOCTH UHBAIMIAM M JIMLIAM C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBbSI
MIPEIOCTABIISETCS OMOJHUTENBHOE BpeMs Ul TOATOTOBKHM OTBETA HA SK3aMEHE;

— [IpU MPOBEJICHUH IPOLEIYPbl OLIEHUBAHUS PE3YyIbTaTOB 00yUeHHs] MHBAINIOB U JIULL C
OTpaHUUYEHHBIMHU BO3MOXHOCTSIMHU 3/10POBbSl NPEAYCMATPUBAETCS HUCIIOJIb30BAHNE TEXHUYECKHX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIsl 00YyHAIOIIUXCSl C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbS
U MHBAJIUAOB TpOILEAypa OLCHUBAHUS pE3yJbTaTOB OOYYEHHUS IO JAUCHUIUIMHE MOXKET
MIPOBOAMTHCS B HECKOJIBKO 3TAIOB.

[Iponienypa oneHMBaHUsI Pe3yJIbTATOB OOYUYEHHUsS WMHBAIUIOB U JIUI] C OrpaHUYEHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbSl MO JUCHMUILIMHE (MOAYJIO) MpEeAyCMaTpUBAeT MPEOCTaBIEHUE
uHpopMmanuu B (opMmax, AJANTUPOBAHHBIX K OTPAaHMYEHHMSIM HX 3J0POBbS U BOCIPHUATHUS
uH(popMauu:

JUid nu1 ¢ HapyIIEeHUSIMU 3pEHUS:

— B MieyaTHOM popme yBeIHMUEeHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JIjig U1 ¢ HapyIeHUSIMU CiyXa:

— B Ie4aTHoM (opme,

— B (hopMe 2IIEKTPOHHOI' O TOKYMEHTA.

JUig au1 ¢ HapyLIeHUsIMA OIIOPHO-BUTATEIBHOTO alapara:



— B IIeYaTHOM opme,
— B popMe IEKTPOHHOTO TIOKYMEHTA.
JlaHHBII TEpeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA

oOyyarouuxcsi.

5. Ilepevennb y4eOHOI JuTepaTypbl, HHPOPMALHOHHBIX PECYPCOB U TEXHOJIOTHIH

5.1 YueOnas tureparypa

12.

13.

14.

15.

16.

17.

18.

19.

Hoponuna, Jlapuca AnekceeBHa. OpraHu3anuss W TEXHOJOTHS JTOKYMEHTAIIMOHHOTO
oOecrieyeHus ymnpaBieHUs : YYeOHHK M MpakTukyM st By30B / JI. A. Jloponuna, B. C.
HputukoBa. - Mocksa : IOpaiit, 2020. - 233 c. - (Bsicmiee oOGpazoBanme). - URL:
https://urait.ru/bcode/450483 ; Pexxum gocTyna: s aBTOpu3. mosib3oBateneii. - ISBN 978-
5-534-04568-0. - TekcT : 3IEeKTPOHHBIMA.

KysnemoB, Uropr HuxomaeBud. JlokymMeHTallMoOHHOE oOOeCIeYCHUE YIpPaBICHUS.
JIOKyMEHTOOOOPOT M JIEIONPOU3BOJICTBO : YYCOHHK M TpPaKTUKyM s By3oB / M. H.
Kysnenos. - 3-e u3n., nepepad. u nom. - Mocksa : Opaiit, 2020. - 461 c. - (Beicmee
obpazoBanme). - URL: https://urait.ru/bcode/449769 ; Pexum mocTtyna: Juis aBTOPH3.
noab3oBarenei. - ISBN 978-5-534-04275-7. - Tekct : 2neKTpOHHBIH.

Alynanze, JlapemkanH ['mBueBHa. J[OKYMEHTAllMOHHOE OOECICUYCHUE YIPABICHHS
MEPCOHAIOM : YIeOHUK U IpakTHKyM Jutst By30B / JI. I'. AGynanze, . b. Bempsikkuna, B.
M. MacnoBa. - Mocksa : HOpaiit, 2020. - 299 c. - (Breiciiee o6pazoBanue). - URL:
https://urait.ru/bcode/450813 ; Pexxum gocTyna: st aBTOpu3. mosib3oBateneii. - ISBN 978-
5-534-00875-3. - TekcT : 3IEKTPOHHBIMA.

Kupcanoa, M. B. Kypc npenonmpousBojacTBa: IOKYMEHTAIMOHHOE oOOecreueHue
yhopaBiieHus : yueoHoe rmocobue ans 6akanaspuara / M. B.Kupcanosa, 0. M.AkceHOB. -
6 u3n., uctp. u gon. - Mocksa : UHOPA-M, 2020. - 257 c. - (Bsicuiee o6pa3oBanue.

bakanaBpuar). - URL: https://new.znanium.com/catalog/product/1088888 (mata
obpamenusi: 24.03.2020); Pexxum goctyma: naisi aBTOpuU3. mojb3oBarenedd. - TekcT :
3JIEKTPOHHBIN.

ApacnanoBa, Bepa AnekceeBHa. JJokyMeHTallMOHHOE 00€cTIeUeHNE YIIPaBICHUS : yUeOHO-
MpakTHYecKoe mocodue B cxemax, Tadnuiax, oopasnax / B. A. Apacnanosa. - 2-e u3j.,
mon. u mepepad. - MockBa :  Hupekr-Memma, 2020. - 265 c¢. - URL:
http://biblioclub.ru/index.php?page=book&id=578394 (mata obpamenus: 20.08.2020);
Pexxum nocrtyna: must aBropu3s. monb3oBateneil. - ISBN 978-5-4499-1454-5. - Tekcer :
3JIEKTPOHHBIN.

Kysuenos, Urops Hukomnaesud. Jlenonpoun3BoacTBo : yuyeOHO-cripaBodHOe mmocodue / .
H. Ky3nenos. - 9-e u3n., nepepad. - Mocksa : [JlamkoB u K°, 2020. - 406 c. - URL:
http://biblioclub.ru/index.php?page=book&id=572967 (mata obpamienus: 12.03.2020);
Pexxum nmoctyma: s aBropus. monb3oBareneil. - ISBN 978-5-394-01981-4. - Teker :
3JIEKTPOHHBIMN.

I'po3osa, Onbra CepreeBna. Jlenonpon3BoacTBo : yueOHoe nmocobue ais By3oB / O. C.
I'po3oBa. - MockBa : IOpaiit, 2020. - 124 c. - (Boicmiee oOpazoBanue). - URL:
https://urait.ru/bcode/453969 (mara oOpamenus: 27.07.2020); Pexum moctyma: mis
aBTOpH3. mosb3oBarenei. - ISBN 978-5-534-06787-3. - TekcT : 2IIeKTpOHHBIH.
Mengenesa, Onbra BiaagumuposHa. OdopmiieHre opraHu3alMoHHO-PacioPsANTETbHBIX
JIOKYMEHTOB : Kypc Jeknmii / O. B. MenBenesa. - 2-¢ u3j., nepepad. u jom. - Mocksa ;
bepnun : Mupexr-Menua, 2018. - 79 c. - URL:
https://biblioclub.ru/index.php?page=book&i1d=480166 (mara obpamienus: 18.01.2021);
Pexxum moctyma: s aBropus. monb3oBareneil. - ISBN 978-5-4475-9490-9. - Teker :
3JIEKTPOHHBIMN.



https://urait.ru/bcode/450483
https://urait.ru/bcode/449769
https://urait.ru/bcode/450813
https://new.znanium.com/catalog/product/1088888
http://biblioclub.ru/index.php?page=book&id=578394
http://biblioclub.ru/index.php?page=book&id=572967
https://urait.ru/bcode/453969
https://biblioclub.ru/index.php?page=book&id=480166

20.

21.

22.

Poroxxun, Muxanmn IOpeeBud. JloKyMeHTaMOHHOE oOOecleueHne YIpaBlIeHUS
npakTuaeckoe mocobue / M. FO. Poroxun. - Mocksa ; bepnun : lupexr-Menua, 2014. -
398 c. - URL.: http://biblioclub.ru/index.php?page=book&id=253705 (mata oOparicHus:
20.01.2021); Pexum moctyma: s aBTopu3. monb3oBareneit. - ISBN 978-5-4475-1869-1.
- Tekcr : 2neKTPOHHBIM.

Kysnenosa, MlHHa BukropoBHa. JJOKyMEHTHpPOBaHUE YIIPABICHYECKOU AEATEIBHOCTHU :
yueOHoe nocooue / U. B. Ky3nenona, I'. A. XauarpsH. - 2-e uza. - Mocksa : Jlamkos u K°,
2019. - 239 c. - bubmuorp.: c. 216-218; IIpunox.: c. 219-239. - ISBN 978-5-394-03274-5
: 319 p. 43 k. - TekcT : HEMOCPEACTBEHHBIM.

AlGynanze, Jlapemxann [uBueBHa. JlOKyMEHTAIlMOHHOE OOECICUYCHHE YIIPaBICHUE
MEPCOHANIOM : YYeOHUK M IPAKTHKYM JJIsl aKaJleMU4Yeckoro OakanaBpuara : yueOHUK JUIs
CTYZCHTOB BY30B, 00YYaIOIIMXCS IO SKOHOMHUYECKUM HAMPABJICHUSM U CHEIHATBHOCTSIM
/ . T'. Adynanze, . b. Bempsokkunaa, B. M. MacnoBa ; MexayHap. akaa. OusHeca u
ympasieHus. - Mocksa : FOpaiit, 2016. - 299 c. - (bakanaBp. AkageMU4ecKuid Kypc). -
bubmuorp.: c. 297-298. - ISBN 978-5-9916-6137-9 : 445 p. 37 k.

5.2. llepuoanueckas JuTepaTypa

1.

2.

Bomnpockl  rocymapCTBEHHOrO M MyHHMIMOANbHOro  ympasienus. -  URL:
https://dlib.eastview.com/browse/publication/80304

Bectuuk  MockoBckoro yaubepcureTa. Cepusa 21. VYmopasaenwe (rocyaapcTBo U
obmrectBo). - URL.: https://dlib.eastview.com/browse/publication/9367

BecTHuk Cankr-IleTepOyprckoro YHUBEPCHUTETA. MeHeKMENT. - URL.:
https://dlib.eastview.com/browse/publication/71213

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJe COBpeMeHHble NpogeccHOHAIbLHbIE (a3bl

JAHHBIX U I/IH(l)OpMaI[I/IOHHLIe CIIPpaBOYHbIC CUCTEMbI

JIeKTPOHHO-0u0MoTeuHbIe cuctemsl (IBC):

1. DBC «IOPAUT». - URL: https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH». - URL:
www.biblioclub.ru

3. OBC «ZNANIUM.COMp». - URL: www.znanium.com

4. DBC «JIAHby. - URL.: https://e.lanbook.com

IIpogdeccuonasibablie 6a3bl JAHHBIX:

Web of Science (WoS). - URL: http://webofscience.com/

Scopus. - URL.: http://www.scopus.com/

ScienceDirect. - URL: www.sciencedirect.com

Kypuans nzgarensctea Wiley. - URL: https://onlinelibrary.wiley.com/

Hayunas snexkrponnas oudnuoreka (HOB). - URL: http://www.elibrary.ru/

ITonHOTEKCTOBBIE apXMBBl BEAYIIMX 3alaJHbIX HAy4YHBIX JKypHaJIoB Ha Pocculickon
iatdopme HaydHbIX )KypHatoB HOMKOH. - URL: http://archive.neicon.ru
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Bassl nanneix kommanuu «Mct Beroy. - URL: http://dlib.eastview.com/

OnektponHas koyuiekuus Oxchopackoro Poccuiickoro ®onpa. - URL:

https://ebookcentral.proquest.com/lib/kubanstate/home.action

Springer Journals. - URL: https://link.springer.com/

Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

Springer eBooks. - URL: _https://link.springer.com/

"Jlekropuym TB". - URL: http://www.lektorium.tv/

VYuuBepcuterckas unpopmarronnas cucrema POCCHUS. - URL: http://uisrussia.msu.ru

NudopMmannoHHbie CIPABOYHBIEC CHCTEMBbI:

Koncynpsrant [Liroc

Pecypcsl cBOGOgHOTO J0CTyNA:

=

KubepJlenunka. - URL: (http://cyberleninka.ru/)

2. MuHHCTEpCTBO HAayKH M BbICIIero oOpaszoBanusi Poccuiickoit @enepamun. - URL:
https://www.minobrnauki.gov.ru/;

denepanbublii nopran "Poccuiickoe odpazosanue". - URL: http://www.edu.ru/
Nudopmannonnas cucreMa "EanHoe okHO 1ocTyna K o0pa3oBaTeIbHbIM pecypcam”. -
URL: http://window.edu.ru/;

Cuy>x0a TeMaTHYeCKUX TOIKOBBIX cioBapeit. - URL: http://www.glossary.ru/;

Cnosapu u sanukioneaud. - URL: http://dic.academic.ru/;

. 3akoHomnpoekt "O0 oOpa3oBanuu B Poccuiickoit deneparyun”. Bormpocsl u 0TBETHI. -

URL: http://xn--273--84d1f.xn--plai/voprosy_i_otvety

»w

No o

8. O¢unmansHbIi HHTEPHET-IOPTAJ MPpaBoBOi nHpopmarmu. - URL : http://pravo.gov.ru

9. Ucropust PO : dpenepanbubiii mopran. - URL : https://histrf.ru/

10. Koncynprant-ITnroc : cpaBOYHO-TIOMCKOBasi cucTeMa (HekoMMepdeckast MHTepHeT-
Bepeust). - URL: http://www.consultant.ru/

11.Tapanr Py : wuHpOpManMOHHO-IPaBOBOH mopTan (HekomMmepyeckas HTepHeT-
Bepcwust). - URL : http://www.garant.ru/

12. HopmatuBHbele mpaBoBble akThl B Poccuiickoit ®epepanmu. - URL

http://pravo.minjust.ru/

ColcTBeHHBIE YJIeKTPOHHBIE 00pa3oBaTeJbHble H HH(POPMALIMOHHBIE pecypchl
KyoI'Y:

1. baza y4eOHBIX IJIAHOB, Yy4YE€OHO-METOJMYECKUX KOMILJIEKCOB, IyOJUKAlUd U
koHpepenmid. URL: https://infoneeds.kubsu.ru/infoneeds/

2. DnektponHas  OuOmmoreka HB  KyoI'Y  (OnekTpoHHBIA  Karaior). -
URL:http://megapro.kubsu.ru/MegaPro/Web
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6. MeTonnueckne yKkasaHusi 1JIs1 00y4aroIuXcs 110 0CBOCHHUIO I CUMIIIMHBI (MOLYJIs1)

Cuctema oOyuyeHMsI OCHOBBIBAETCS HAa pallMOHAIBHOM COYETAaHUM HECKOJIBKMX BHJIOB
y4eOHBIX 3aHATUH (B IEPBYIO OUEpPEIb, ICKIUI U IPAKTUIECKUX (CEMUHAPCKUX ) 3aHATHI ), paboTa
Ha KOTOPBIX 00J1a/1aeT ONpeAeIeHHON creru(uKoi.

IToaroroBka Kk JeKIUAM.

3anuce JIeKUMU — OfHa W3 (OpM aKTHBHOH CaMOCTOATENbHOH paboThl CTYIEHTOB,
TpeOyIoIas HaBBIKOB M YMEHHS KPaTKO, CXeMaTHYHO, OCJIEA0BATENBHO U JIOTHYHO (PUKCHUPOBATH
OCHOBHBIE TTOJIOKEHUS, BBIBOJIBI, 00001eHNs, GopMyTupoBKHU. JlaHHAS JUCHMIUIMHA KaK HayKa
UCIIONIB3yeT CBOIO  TEPMHUHOJIOTHIO, KaTerOpUallbHBIN, rpaduyeckuii M  IKOHOMHKO-
MaTeMaTHYECKUH armapaThl, KOTOPIMH CTYACHT JOJDKEH HAyYUThCS MOJIB30BATHCS M IPUMEHSTh
10 XOJIy 3anucH JieKuun. KynbTypa 3anucu JeKIuu — OIMH U3 BAKHEHIINX (aKTOPOB YCIEUTHOTO
¥ TBOPYECKOTO OBJIAJICHUS 3HAHHMSMH 110 COBPEMEHHBIM SKOHOMHUYECKHUM IMTpoOiieMaM OO0IIecTBa.
[ocnenyromas paboTa HaJl TEKCTOM JIEKIIMM BOCKPEIIAET B MAMSTH €€ COJEpKaHUEe, T03BOJISECT
pa3BUBaTh SKOHOMHUYECKOE MBIIIUICHHUE.

3HAaKOMCTBO C JUCLUIUIMHON IPOMCXOIUT YK€ Ha MEePBOM JIEKLUH, I'/Ie OT 00Y4aroerocs
TpeOyeTcss HE MPOCTO BHUMAaHWE, HO M CaMOCTOATEIbHOE O(OPMIICHHE KOHCIIEKTA.
KoHcnekTupoBaHue JeKIMHA — CIOXHBIM BHJA ayAWTOPHOM padOTHI, MpPEAINOJararomuii
MHTEHCUBHYIO YMCTBEHHYIO ICATEIBHOCTD CTyIeHTa. KOHCIIEKT SBIISICTCS MOJIE3HBIM TOT 1A, KOT/1a
3alMcaHo caMoe CyliecTBeHHoe. He Halo cTpeMuThes 3ammcarh JOCIOBHO BCIO JIeKIuio. Takoe
«KOHCHEKTHPOBAHUE» MPUHOCUT OOJIbIIE Bpeaa, yeM moib3bl. Llenecoobpa3Ho BHaYane NOHATH
OCHOBHYIO MBbICIIb, H3JIaraeMyl0 JIEKTOPOM, a 3aTeM 3amucaTh ee. JKenaTrenabHO 3aluch
OCYILECTBIISITh HA OJHOM CTpPaHMIIE JINCTA WIIM OCTABIsAsA TOJS, HA KOTOPBIX IO3IHEE, TpHU
CaMOCTOSITENIbHOW paboTe ¢ KOHCIIEKTOM, MOKHO CIeNIaTh JOMOJIHUTENIbHBIE 3alIUCH, OTMETUTh
HETIOHSITHBIE MECTA.

KoHcnekt nexiuu yyiie nojpas3iensaTh Ha MyHKThI, COOII0/1asi KPaCHYIO CTPOKY. DTOMY
B Oouyploi cTeneHn OyayT CHocoOCTBOBAaTh BOIPOCHI IUIaHA JIEKLUHU, MPEJIOKEHHbIE
npenojasarensm. CreayeT oOpaiiaTh BHUIMAaHUE HA aKLIEHTHI, BBIBOJIbI, KOTOPBIE JIETAET JIEKTOP,
oTMedass Hanbosiee BaKHbIE MOMEHTHI B JIGKIIMOHHOM MaTepHajie 3aMEYaHUsSIMHU «BaXKHO,
«XOpOUIO 3alIOMHUTHY U T.N. MOXHO J€aaTh 3TO U C MOMOIIBIO Pa3HOLBETHBIX MapKEepOB HMIIU
pYYeK, Moa4epKUBasi TEPMUHBI M OTIPEICITICHHUS.

PaboTast Hax KOHCIEKTOM JieKuMd, Bam Bcerga HE0OX0AMMO HCHONB30BaTh HE TOJIBKO
y4eOHHUK, HO U Ty JINTEPATYpPy, KOTOPYIO JOTOJHUTEIBHO PEKOMEHI0BaJ JIeKTop. IMEHHO Takas
cepbe3Hasi, KpomoTiuBasg paboTa ¢ JEKIHMOHHBIM MaTepHajJoM IO3BOJUT TIyOOKO OBJIAJETh
TEOPETUICCKHM MaTEPHATIOM.

IHoaroroBKa K NpakTHYEeCKUM (CEMHMHAPCKHUM) 3aHATHAM.

CemuHapckoe 3aHATHE MO AUCHUILUIMHE — BaXkHeWas (hpopMa caMOCTOSITEIbHON paboThl
CTYJIEHTOB HaJl Hay4HOH, y4eOHOIl U mepuoanydeckoil nureparypoid. IMeHHO Ha CeMHHAapCKOM
3aHATUU KaXJbli CTyJIEHT HMEET BO3MOXHOCTh HPOBEPUTH TIIYyOMHY YCBOCHHS Y4EeOHOIO
Marepuana, II0Ka3aThb 3HAHWE KaTerOpHil, IIOJOKEHWH W HWHCTPYMEHTOB SKOHOMHUYECKOU
NOJIUTUKU, U YMETb HMX IPUMEHWUTHb I apryMEHTUPOBAHHOM M JOKAa3aTEIbHOM OLICHKU
SKOHOMHYECKHX IPOLECCOB, MPOUCXOMSIINX B COBPEMEHHOM MHUpPE. Y4YacTHE B CEMHHApe
MIO3BOJISAET CTYJEHTY COCAMHUTH IOIYYEHHBIC TEOPETUUECKUE 3HAHUSA C PEILIEHUEM KOHKPETHBIX
MPAKTUYECKHX 3aJa4 U Mojiesieil B o0acTtu OM3Heca, 1aBaTh OLIEHKY SKOHOMHUYECKUM SIBJICHUSM,
IIPOUCXOMSAIINM B CTPAHE U MUpE.



[ToaroToBKy K Ka)KAOMYy MPAaKTHUYECKOMY 3aHSATHIO HEOOXOIMMO HadaTh ¢ 03HAKOMIICHHS
C IUIAHOM MPaKTUYECKOTO 3aHSTHUS, KOTOPBIH OTpa)kaeT COJACPIKAHUE IMPEUIOKCHHOW TEMBI.
TmarensHOoe TPOIYMBIBAaHME M M3YYEHHE BOIPOCOB IUIaHA OCHOBBIBACTCS Ha IMPOpPabOTKe
TEKYIET0 MaTepualia JICKIUH, a 3aTeM U3yUeHHsI 0053aTeJIbHON U JOTIOJHUTEIBHOMN JIUTepaTyphl,
PEKOMEHIOBAaHHOM K JaHHOW TeMme. Bce HOBBIE MOHATHA HO HM3y4aeMOM TeMe HEOOXOIMMO
BBIYYUTh HAW3YCTh W BHECTU B IJIOCCApHUil, KOTOPBIN 11€1eco00pa3HO BECTH C CaMOro Hayasa
U3y4YeHus Kypca.

B mporecce mMoAroTOBKM K MPAKTHUECKUM 3aHATUSAM, HEOOXOAMMO 00paTtuth ocoboe
BHHMaHHE Ha CaMOCTOSTEIbHOE M3yUYCHHE PEKOMEHI0BaHHOW nuTeparypsl. [Ipu Beeil momHOTE
KOHCICKTHPOBAHMS JICKIMM B HEHl HEBO3MOXKHO H3JIOXKHUTh BeCh Marepuain. [lostomy
caMmocTosATeNIbHasg paboTa ¢ ydeOHMKaMH, Y4YEOHBIMH MOCOOMSAMHM, HAay4YHOH, CIPAaBOYHOM
JUTEpaTypoi, MaTepualiaMd NEepUOJUYECKUX u3AaHud u VHTepHera sBIsSercs Hauboiee
3G PEKTUBHBIM METOJOM IIOJyYCHHSI JOMOJIHUTEIbHBIX 3HAHHH, IO3BOJSET 3HAYUTEIHHO
AKTUBH3UPOBATH MPOIIECC OBIIAJCHNS HHPOpMaIHel, cltocoOCTBYET OoJiee rITyO0OKOMY YCBOSHUIO
U3y4aeMoro MaTepuala.

Pexomengannu nmo padore ¢ auTepaTypoil.

Pabory ¢ muTeparypoii 1ieecoo0pa3Ho HauaTh ¢ H3yUeHUs 00IUX padoT MO TeMe, a TAKKE
y4eOHUKOB U y4eOHBIX mocoOwuii. [lanee pexomeHayeTcss MepedTu K aHamu3zy MoHorpaduil u
CTaTeil, pacCMaTPUBAIOLINX OTAEIbHBIE aCEKThI MPOOJIEM, U3yUaeMbIX B paMKaxX Kypca, a TaKkKe
OpUIMATBHBIX MaTEepPHalOB M HEOMyOIMKOBAHHBIX JOKYMEHTOB (HAYYHO-HCCIIEIOBATEIbCKUE
paboThl, AuccepTallM), B KOTOPBIX MOIYT COJIEP)KaTbCi OCHOBHBIE BOIIPOCHI H3ydaeMou
pOOJIEMBI.

PaboTy ¢ ncTOYHMKaMM HaJI0 HAYMHATH C O3HAKOMHUTEIHHOTO YTCHHS, T.€. IPOCMOTPETh
TEKCT, BBIIEJSAS €ro CTPYKTypHble eOuHUIbl. [Ipy 03HAaKOMUTENHHOM UYTEHUHU 3aKJIaJKaMU
OTMEYAIOTCS T€ CTPAHMIIbI, KOTOPbIE TPEOYIOT 00JIe€ BHUMATEIBHOTO U3YUYEHHUS.

B 3aBucumocTu OT pe3ynbTaTOB O3HAKOMUTEIBHOIO YTEHUS BBIOMpAETCS AallbHEHIIHiA
crnocod paboThl ¢ MCTOYHMKOM. Ecim s pasperneHusi MOCTaBICHHOM 3ajauu TpedyeTcs
U3y4eHHe HEKOTOPBIX (parMEeHTOB TEKCTa, TO UCIOJIb3YETCsl METO/ BBIOOpOUHOro uTeHus. Ecnu
B KHUT€ HET MOJPOOHOIO OIJIaBJIeHUS, CIeyeT OOpaTuTh BHUMAHUE YUEHHKA Ha MPEJAMETHbIE U
MMEHHBIE YKa3aTelu.

N36pannbpie pparMeHTHl WM BECh TEKCT (€C/IM OH LETMKOM MMEET OTHOIIEHUE K TeME)
TpeOyIOT BAYMYHBOT0, HETOPOTIMBOTO YTEHHUS C «MBICIIEHHOM MpopaboTKoi» Marepuana. Takoe
YTEHUE TIPEINOoaraeT BhIJIeICHHE: 1) TITaBHOTO B TEKCTE; 2) OCHOBHBIX apTyMEHTOB; 3) BHIBOJIOB.
Oco0oe BHIMaHHE CIIeTyeT 0OpaTUTh HA TO, BHITEKAET T€3UC U3 ApTYMEHTOB UITU HET.

HeoOxonumo Takke mpoaHaIW3UpOBaTh, KAaKHE€ W3 YTBEP)KICHUM aBTOpa HOCAT
po0JIeMaTUYHbBIN, THIOTETUYECKUI XapaKkTep, U YIOBUTh CKPBITHIE BOIIPOCHI.

[TonsTHO, YTO yMEHHE TaKUM 00pa3oM pabOTaTh C TEKCTOM MPUXOIUT JAJIEKO HE Cpasy.
Haunyumuii cmoco® Hay4duThCsl BBLAENSATH TJIaBHOE B TEKCTE, YIaBIMBATh MPOOIEMAaTUYHBIN
XapakTep yTBEP)KICHHM, JaBaTh OLIEHKY aBTOPCKOM MO3UIMM — 3TO CPABHUTEIBHOE UTEHUE, B
X0JlIe KOTOporo Bbl 3HaKOMHTECH C Pa3IMYHBIMM MHEHHMSIMHU MO OJHOMY U TOMY € BOMPOCY,
CpaBHHMBAETE BECOMOCTb U JI0KA3aTEIbHOCTh apT'YMEHTOB CTOPOH U JIEJIaeTe BHIBOJ O HAaUOOJIbIIIEH
yOEIUTENBHOCTH TOM WIIM MHOW TTO3UITUH.

Ecnu B nutepaType BcTpedaroTcsl pa3Hble TOUKH 3PEHUS 110 TOMY UM HHOMY BOIIPOCY H3-
32 CIIO)KHOCTH TIPOIICAIINX COOBITHI M TIPaBOBBIX SIBICHWUMN, HENb3s WX OTBEpPrarb, He
pazoOpaBmmch. I[lpum Hamuuuu pacXoXKACHUM MEXIy aBTOpaMH HEOOXOJAMMO HaWTH
palKoOHAIBHOE 3€PHO Y KAXJOT0 U3 HUX, YTO MO3BOJUT INIyOKE YCBOUTH MPEAMET U3yUSHHS U
0oJiee KPUTHYHO OLEHUBATh M3y4YaeMble BOMPOCHI. 3HAKOMSICh C OCOOBIMH MO3UIUSMHU aBTOPOB,
HY>KHO OIPEIENSITh UX CXOXKUE CYXKIACHUS, apTYMEHTHI, BHIBOJIbI, a 3aTEM CPABHUBATH UX MEXIY
co00i1 ¥ MPUMEHSITh U3 HUX Ty, KOTOpas OoJiee yoenuTenbHa.

Crnenyroumum »TanmoM paboThl ¢ JTUTEPATypHBIMH HCTOYHHKAMH SIBISIETCS CO3JIaHUE
KOHCIEKTOB, PUKCUPYIOIINX OCHOBHBIE T€3HUCHI U apPI'yMEHTHI.



Taxum oOpa3oM, npu padboTe ¢ UICTOUHUKAMU U JINTEPATYPO BaKHO YMETh!

— COIIOCTaBJIATh, CPAaBHUBATh, KJIACCU(PHUIMPOBAThH, IPYNIIUPOBATh, CUCTEMAaTU3UPOBATh
MH(POPMALIMIO B COOTBETCTBHUHM C OIpeIelIeHHON yueOHOH 3aaueii;

— 000011aTh NOTY4YEHHY0 HH(OPMALIHIO, OLIEHUBATh MIPOCIYIIAHHOE U IPOYUTAHHOE;

— (uKcupoBaTh OCHOBHOE COJEp)KaHUE CooOlIeHul; (OopMyIMpoBaTh, YCTHO U
NUCHbMEHHO, OCHOBHYIO HJICIO0 COOOIIEHUS; COCTABIIATH IJIaH, (POPMYITUPOBATH TE3UCHI;

— TOTOBUTH U NPE3EHTOBATh PA3BEPHYTHIE COOOIIEHUS THUIIA JOKJIAa;

— paboTaTh B pa3HBIX peKMMax (MHIMBUIYaJIbHO, B Iape, B IPYMIE), B3aUMOACHCTBYs
ApPYT C Ipyrom,

— I0JIb30BaThCs pe(hepaTUBHBIMU U CIIPABOYHBIMU MaTe€pHaIaMu;

— KOHTpOJMPOBAaTh CBOM JAEHUCTBUS M JEWCTBUS CBOMX TOBapHIIECH, OOBEKTHUBHO
OLIEHUBATh CBOM JCHCTBHUS;

— oOpamarbcs 3a MOMOLIbIO, JONOJHUTEIbHBIMU Pa3bsCHEHUS MM K IIPENoJaBaTellto,
JIPYTUM CTyJIEHTaM;

— I0JIb30BaThCsl JIMHIBUCTHYECKOM WJIM KOHTEKCTYaJbHOM JI0TaJKoil, cioBapsMu
Pa3IMYHOIO XapakTepa, pa3InyHOro poja MOJCKa3KaMH, OOpaMM B TEKCTE (KJIIOYEBBIE CIIOBA,
CTPYKTYpa TEKCTa, IpeaBapsonias nHhpopManus 1 1p.);

— WCHOJB30BATh MIPU TOBOPEHUH M MHCHbME Niepr(pa3, CAHOHUMUYHBIE CPEICTBA, CIOBA-
ONUCaHMsI OOLIMX MOHATUH, pa3bsCHEHUS, IPUMEPBI, TOJIKOBAHUS, «CIIOBOTBOPUECTBOY;

— IOBTOPATh MM mepedpasupoBaTh pEIUIMKY cOOeceHUKa B IOATBEPKICHUU
IOHMMAHUS €r0 BbICKa3bIBaHUS WJIM BOIPOCA;

— 00paTUTHCS 3a IIOMOIIIBIO K COOECETHUKY (YTOUHUTH BONPOC, IEPECTIPOCUTD U JIP.);

— HCII0JIb30BATh MUMHUKY, KECTBHI (BOOOILE U B TE€X CIyYasiX, KOIJa sI3bIKOBBIX CPECTB HE
XBaTaeT JUIsl BEIPAKCHUS TEX MIIM MHBIX KOMMYHHKATHBHBIX HAMEPEHUH ).

MeToauuecKkne yKa3aHusl 10 HAMCAHUIO 10KJaja (pedepara).

Pedepar nuiercs no BEIOpaHHON U COTIIACOBAaHHOM € MPEIoJiaBaTeieM TEMeE.

[IpeioskeHHBIE BApHAHTHI TEM OMPEEIISIOT BO3MOKHOE HAIPABIICHUE UCCIIEIOBAaHHS, HO
OHHU MOT'YT OBbITh U3MEHEHbI, YTOUHEHBI, CKOppeKTUpoBaHbl. O0beM paboThl cocTaBiser a0 10-15
CTpaHHI] MAIIMHOIIMCHOTO TEKCTA.

OcHoOBHbIE 3JIEMEHTHI pedepara:

- TUTYJIbHBIN JHCT;

- COJIep)KaHHE;

- BBEJICHHE;

- OCHOBHasI 4acTh;

- 3aKJIIOYCHHUE;

- CIIUCOK MCTIOJIb30BaHHBIX HCTOYHHUKOB.

Hanucanue u 3ammra pedepara Ha ayAUTOPHOM 3aHATUU HCHOJIB3YETCS B LEIAX
nproOpeTeHus 00yJaromuMcst He00X0 MO PO ecCHOHANTBHOM OATOTOBKH, PAa3BUTHS YMEHHS
U HaBBIKOB CaMOCTOATENIBHOTO HAYYHOT'O MOWCKA: M3YUEHHUS JMTEPaTyphl 1O BHIOPAHHOW TeMe
YIPaBICHYECKON NEeSTeTbHOCTH, aHaM3a Pa3INYHBIX HCTOYHUKOB M TOYEK 3PEHHUs, 0000IICHHS
MaTepHaia, BbIJIEIEHUS TJ1aBHOTO, (OpMYIHUpOBaHUS BBIBOZOB M T. 1. C momoripio pedepara
oOyuaromuiics Tiry0xe MocTUraeT Haubosee CiIoXKHbIe TPOOIeMbl JTaHHOW JUCIUIUIMHBL, YUUTCS
JAKOHUYHO H3JIaraTh CBOM MBICIH, MPAaBUIBHO OQOPMIIATH paboTy, JOKIAAbIBaTh PE3yJIbTaThl
CBOETO Tpy/a.

ITonrotoBka u 3ammra pedepara crocoOCTByeT (HOPMHUPOBAHUIO HABBIKOB MyOIMYHOTO
BBICTYIUICHHST Yy OyAyIIero yrpaBieHIa, 3aKpPeIUICHHIO y HEero 3HaHWA, pPa3BUTHIO YMEHUS
CaMOCTOSITENIFHO ~ aHAJIM3UPOBAaTh MHOT000pa3Hble  OOLIECTBEHHO-TIOJIMTHYECKUE  SBICHUS
COBPEMEHHOCTH, BECTH TIOJIEMHUKY .

ITnan pedepata He T0JKEH OBITH CIUIIKOM CI0XKHBIM U 3aITyTaHHBIM. T0 ecThb 1 paboThI
BIIOJIHE JOCTATOYHO JBa-TPH pa3jena OCHOBHOM uacTu. HasBaHus pasaenoB HEOOXOIMMO



dbopMyIupOBaTh TaKMM 00pa30oM, YTOOBI MPUMEPHOE UX COJAEpX)aHUE ObUIO SICHO M3 CaMOTO
Ha3BaHUs. C qpyroil CTOpOHBI, HE CIEAYET aBaTh CIMIIKOM MOAPOOHOE OMHCAHUE COJCPKAHUS
pasienos.

Bo BBeneHuu ciieyeT pacKphITh 3HAaUEHUE M aKTYaJIbHOCTh TEMBI pedepara, OnpenesinTh
O00BEKT U TIPEAMET MCCIICIOBAHMUS, TIOCTABHUT 1€ M C(HOPMYITHUPOBATH 3a7a4d pabOTHI.

OcHoBHast 4acTh pabOTHI COAEPIKUT PACCYKICHHs MO TeMe, TO €CThb PACKPBITUE TEMBI,
OTBET Ha IIOCTABJICHHBIC BOIPOCHI (337a4u), apryMEHTBHI, TpPUMEphl M TaK jaiee. Bce
CYLIECTBEHHOE COJiepKaHue Pa0OThl JODKHO OBITH M3J0XKEHO B OCHOBHOHM wactu. Criemyer
MOCJICIOBATEIFHO Pa0OTaTh C KaXIbIM pa3JelioM, pa3BUBasi apryMEHTHI, MPHUBOMAS TPUMEPHI,
Jiernasi IPOMEKyTOUYHbIE BBIBOJIBL. 3aKII0UEHHE HEOOX0IUMO ISl TOTO, YTOOBI eI11e pa3 TOBTOPUTH
U 3aKpenuTh YK€ CKa3aHHoe. Kak mpaBuio, B 3aKIIOUCHHH YK€ HE JAeTCs HUKAKOH HOBOM
uHpOpMalLMK, a JAIOTCS OCHOBHBIE BBIBOJBI M PEKOMEH/AIIUMH, BBHITEKAIOIINE U3 COJEPIKAHHS
paboThl. 3aKiIOUEHHE OJHKHO C OJHOM CTOPOHBI IUTABHO 3aBEpIIaTh COJEpKaHHE pedepata, ¢
JPYTroil CTOPOHBI COOTHOCUTCSI CO BCTYIUICHHEM TakK, YTOOBI IIEJb W 3a/1a4H, IOCTaBICHHBIC B
Havaye padOThl MOTJIA COOTHOCHTBCS C OTBETaMH M BBHIBOJJAMH B 3aKITIOYCHUU.

Pedepar momken orBeuaTh TpeOOBaHUSAM YHTAOCITHHOCTH, IMOCIEAOBATEILHOCTH H
JIOTHYHOCTH.

Metoanyeckre peKOMEHIANNH, OIPEICIISIONINe MPOLUEAYPhl OLIEHUBAHUS PE3yJIbTaTOB
3anMThl  pedepara/scce: Kpurepuum OLEHKU: «YJOBJICTBOPUTEIBLHO» — IMPOMEXKYTOYHBIC
pe3yNbTaThl 3aIlUTHI pedepara/scce MPEACTABIIIOT COOOH H3I0KEHHE HECAMOCTOSTEIBHBIX
pe3yJbTaTOB HamKCaHUsi pabOThI, 0€3 TIIATEILHOW NPOPAOOTKU JIUTEPATYPHBIX HCTOYHHKOB;
«XOpOULIO» - MPOMEKYTOYHBIE pPE3yJbTAaThl 3aIlUTBl pedepara/scce MPEACTABISAIOT COOOM
CaMOCTOSITEIILHBIA aHAIN3 Pa3HOOOPa3HBIX HAYYHBIX UCCICIOBAHHNA U AMIIMPUYCCKUX NAHHBIX,
IIPYA 5TOM HE B IOJHOW Mepe OTpakeHbl TpeOoBaHWUs, CHOPMYIHPOBAHHBIE K €T0 CTPYKType U
COJICPKAHUIO; KOTIIMYHOY - IPOMEKYTOUHBIC PE3YJIbTAThI 3AIUTHI pedepaTa/scce MPEeICTaBISIOT
co00i1 pe3ysIbTaThl CAMOCTOSTENIBHON pabOThI U OTPa)KatoT Bce TpeOOBaHMsI, K COIEPKATEILHOMY
HAIOJIHEHUIO ¥ CTPYKTYPHPOBAHUIO PAOOTHI.

MeTtoanyecKkue peKOMeH/IAMH 110 MOAT0TOBKe Npe3eHTAIUH.

KoMmnbroTepHyI0 Mpe3eHTaIuio, COMpOBOXKIAIONIYIO BEICTYIUICHHE JOKIA9nKa, yI00Hee
BCEro MoAroToBuTh B mporpamme MS PowerPoint. [Ipe3eHTanus kak JOKyMEHT MpeICTaBIseT
cO0O0H MoCIIeI0BaTEIFHOCTh CMEHSIONINX JPYT IPyTa CIalI0B - TO €CTh JIEKTPOHHBIX CTPAHUYEK,
3aHHMAIOIIUX BECh 3KpaH MOHHUTOpa (0e3 mpuUCyTCTBUS MaHened mporpaMmel). Yame Bcero
JNEMOHCTpaIMsl TPE3CHTAIlMH TPOCHUPYETCs Ha OONBIIOM JSKpaHe, pexe — pasziaeTcs
coOpaBImIMMCS Kak IedyaTHeld Mmarepuan. KoauuecTBo cnailioB aJeKBaTHO COJCPKAHUIO U
MPOJOKUTEILHOCTH BBICTYIUICHUS (HanpuMep, A1 S-MUHYTHOT'O BBICTYIUIEHUSI PEKOMEHY€eTCs
ucnonb3oBath He Oonee 10 cnaiinoB). Ha mepBom cnaiifie 00s3aTenbHO MpEACTaBIsSeTCS TeMa
BBICTYIIJICHUS U CBEACHUA 00 aBTOpax. CJ'ICI[}IIOHII/IG CJ'I&fII[BI MOKHO IMOATOTOBUTH, UCITIOJIB3YS ABC
pas3JInYHbIe CTPATETUU UX MOATOTOBKU:

1 CTpaTerusi: Ha CJ'I&fII[BI BBIHOCUTCS OHOpHBIﬁ KOHCIICKT BBICTYIIJICHUA U KIIFOUCBBIC CJIOBA
C TeM, YTOOBI MOJIb30BaThCSI UMHU Kak IUIAaHOM JUIsl BBICTYIUIEHHs. B 3ToM ciywae k ciaiizam
PebABISIOTCS CIeyIoIIne TpeOOoBaHUS: o0beM  TekcTa Ha craiize —
He Oouibliie 7 CTPOK; MAPKUPOBAHHBIN/HYMEPOBAaHHBIN CIIUCOK COJEPKUT He OoJiee 7 311eMEHTOB;
OTCYTCTBYIOT 3HAKHU IMMYHKTYyallUW B KOHIIC CTPOK B MAPKHUPOBAHHBIX U HYMEPOBAHHBIX CITMCKaX;
3HauMMas MHGOpMaNUs BBIICISETCS ¢ MOMOINBIO 1[BeTa, Keruis, 3(dexroB anumarmu. Ocobo
BHHUMATECJIBHO HGO6XO}II/IMO MMPOBEPUTE TCKCT Ha OTCYTCTBUC omnOoK M ormedaTtok. OcHOBHas
omroOKa Mpu BEIOOpE TAaHHOM CTPATETUU COCTOUT B TOM, YTO BBICTYHAIOIIME 3aMEHSIOT CBOIO PeUb
YTEHUEM TEKCTA CO CJIaii0B.

2 crparerus: Ha ciaiael momemiaercss (akTudeckuid Matepuan (TaOauIbl, Tpaduk,
dboTorpaduu U mp.), KOTOPHIA SBISIETCS YMECTHBIM M JIOCTATOYHBIM CPEICTBOM HAIJISITHOCTH,
IIOMOTaeT B  PAcCKpBITUM  CTEP)KHEBOM  WAeW  BBICTyIUIeHMA. B 3ToM  ciydae
K CllaiilaM TIPENBSBISIFOTCS CIIEAYIONHe TpeOOBaHMs: BHIOPAHHBIC CPEICTBA BH3YyaIH3AIHU



nHpopmanuu (TaGaUIBI, CXeMBbI, TPaQUKH U T. 1I.) COOTBETCTBYIOT COJIEP)KAHHIO; UCTIOJIb30BaHbBI
WITIOCTPAIIMM XOPOILIEro KauecTBa (BBICOKOTO pa3pelieHus), C YeTKHMM H300pakeHHeM (Kak
IPaBUJIO, HUKTO U3 MPUCYTCTBYIOLIMX HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT Ha BAIIMX CJIaiiax
U BCMaTpUBAThCS B MEIKHE WUIIOCTPALMN); MAaKCUMAJIbHOE KOJIUYECTBO TIpaduuecKoi
uHpopmanuu Ha oAHOM claige — 2 pucyHka (dororpadum, cXeMbl M T.1.) C TEKCTOBBIMHU
KOMMeHTapusMu (He 6oJiee 2 CTPOK K KaKIOMY).

HauOonee BaxkHas mH(popManus 0JDKHA paclioylaratbCsi B LieHTpe sKpaHa. OCHOBHas
omnOKa Mpu BbIOOpE NAHHOW CTPATeTHM — «COPEBHOBAHME» CO CBOUM HILUIFOCTPATHBHBIM
MaTepuagoB (ayIUTOPUM HE NPEAOCTABISACTCA [JOCTATOYHO BPEMEHH, YTOOBI BOCIPHHATH
MaTepuan Ha cnaiinax). OObIYHbIN claiif, 6e3 23 (HeKTOB aHUMAINH JTOJKEH IEMOHCTPUPOBATHCS
Ha 3KkpaHe He MeHee 10 - 15 cexyHa. 3a MeHblllee BpeMsi MPUCYTCTBYIOIIME HE YCIIEET OCO3HATh
coxepxkanue crnannga. Eciav kakas-ToO KapTHHKa IOSBWJIACh HA 5 CEKyH[I, a IOTOM TYT K€
CMEHMJIAch JAPYrod, TO ayauTopus OyAeT cuuTaTh, YTO JOKJIAAUUK ee moAronser. OO6paTHOro
(mo3utuBHOTO) 3(Pexkra MOXKXHO TOCTUTHYTH, €CIH JOKJIAAYUK IPOITHCTHIBAET MHOMKECTBO
CJIaliIOB CO CIOXHBIMU TaOJMIIaMU W JMarpaMMaMM, roBops Ipu 3toM «BoT TyT npuBenen
pa3HoOro poja BCIIOMOTaTEIbHBIN MaTepHal, HO 51 €r0 X0Uy MPOITYCTUTh, YTOOBI HE MIEPErpyKaTh
BBICTYIIJICHHE IOApoOHOCTAMUY. [IpaBa, Takol mpueM JienaTh B Hayajle ¥ B KOHIIE [TPEe3eHTaLIH
— PUCKOBaHHO, ONTUMAaJIbHBIM BapyaHT — B CEpe/IMHE BhICTyIUIeHU. Eciu Ha ciaiijie npuBoAUTCS
CJIOKHAs MarpaMma, ee HeoOXOJIUMO Ipe/iBapuTh BBOJHBIMH ClIOBaMM Hampumep, «Ha 3toii
Juarpamme MpUBOAUTCS TO-TO U TO-TO, 3€JIEHBIM OTMEUEHBI ITOKa3aTeau A, CHHUM — IIOKa3aTelu
b»), ¢ Tem, 4TOOBI 1aTh BpeMs ayAUTOPUU HA €€ PaCCMOTPEHHE, a TOJIbKO 3aT€M IPUCTYHATh K ee
obcyxaenuto. Kaxaplii ciaiif, B CpelHEM JOJKEH HAXOJIUThCSA Ha dKpaHe He MeHbIne 40 — 60
cekyHJ| (0e3 ydera BpeMEHM Ha CIy4yaillHO BO3HUKIIEe oOCyxkiaeHue). B cBa3u ¢ 3Tum sydiie
HAaCTPOMThb IIPE3EHTAllMI0 HE Ha aBTOMAaTUYECKUH II0Ka3, a Ha CMEHY CJaiJ0oB CcaMUM
JIOKJIQTYMKOM.

Oco060 TmATEeNPHO HEOOXOAWMO OTHECTHCh K O(GOpPMIICHUIO Tpe3eHTauuu. s Bcex
CJIaliIOB MpEe3eHTAalUU 10 BO3MOXXHOCTH HEOOXOIMMO HCHOJIb30BaTh OAMH M TOT e 1alJoH
oQopMIIEHHS, KEerib — JJIsl 3aroJIOBKOB - HE MeHblle 24 MyHKTOB, Uil MHQOpMauuu — AJis
uHpopmanuu He MeHee 18.

B Mpe3eHTaIIX HE MIPUHSTO CTaBUTb MEPEHOCHI B CJIOBaX.
[TonymaiiTe, He OTBIEKAaWTE JM BBl CIyLIATENEW CBOEH ke Ipe3eHTauuen? Spkue kpackw,
CIIOXKHBIE I[BETHBIE IIOCTPOCHHUS, W3JUIIHSIS AaHMMalMs, BbIIPHITUBAIOIIMNA TEKCT WU
WUIIOCTpALMs - HE CaMoe€ JIydllee JONOJIHEHHE K HaydyHOMY JOKJIany. Taxke HexellaTelbHb
3ByKOBbIe A (}EeKThl B XOJE€ JEMOHCTpaluu npe3eHTauuud. Hawnydmumuy —sBIstoTCA
KOHTpacTHble IBeTa (oHa M TekcTa (Oenblii (OH — 4YepHbI TEKCT; TEeMHO-CUMHMHA (OH —
CBETJIOXKENThIM TEeKCT U T. A.). Jlydine He cMmelmuBaTh pa3Hble TUIBI IIPUQPTOB B OAHON
IIPE3EHTALUH.

Pekomenayercs He 3710ynoTpeOsiTh MPONUCHBIMU OyKBamMH (OHM YHTAIOTCSA XYXKe).
HekoHTpacTHble ciaiiibl OyAyT CMOTpETbCS TYCKJIBIMU U HEBBIPa3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayauTOpusax. /st myumiell opueHTaly B MPEe3eHTAIMH 110 X0y BBICTYIIJICHHUS JIydlle
NpoHyMepoBaTh ciaisl. JKenaTeabHo, 4TOOBI Ha ClIaiiIax OCTaBaJUCh MOJIsL, HE MeHee |1 cM ¢
KaXI0W cTopoHbl. BcemomorarenbHass uHbopMaius (yrnpapisiolnde KHONKH) HE JOJIKHBI
npeoOiagaTh HaJ OCHOBHOM HHQOpManueil (TekctoM, wWiuocTpanusamu). Mcnoias3oBarh
BCTpOEHHBIE 3()(PEeKTh aHUMAIUM MOXKHO TOJIBKO, Korjaa 0e3 3Toro He oOOMTHCH (HampuMmep,
MIOCJIEZI0BATEIbHOE TOSBIEHUE JJIEMEHTOB AUarpaMmsbl). s akneHTHMpoBaHUS BHUMAaHMS Ha
KaKOW-TO KOHKpPETHOM HHpopManuu ciaijja MOXXHO BOCIIOJIb30BAThCS JIa3€pHOM yKa3KOM.
JluarpaMmbl TOTOBSITCS C HCIOJb30BAaHUEM MacTepa JauarpaMMm TaOJIMYHOTO Ipoleccopa
MSExcel. /]t BBOJ1a YMCIIOBBIX JaHHBIX UCIIOJIb3YETCS YUCIOBOM (hopMart ¢ pa3ieiuTesieM rpynmn
paspanoB. Ecnu paHHble (HOAMMCH JAaHHBIX) SBIAIOTCA JPOOHBIMM YHCIAMHM, TO YHCIIO
0TOOpakaeMbIX JIECATUYHBIX 3HAKOB JIOJDKHO OBITH OJMHAKOBO JJISL BCEH TPYMIBI 3TUX JIaHHBIX
(Bcero psizia moAmnuce AaHHbIX). JlaHHBIE U TOJMMCH HE JTOJIKHBI HAKJIQABIBAThCA JPYT Ha JApyra
U CIIUBATHCA € TpadUYECKUMU dJIEMEHTAMH TUarPaMMBbl.



CTpyKTypHBIE qUarpaMmbl TOTOBATCS NPHU MOMOLIM CTaHAAPTHBIX CPEICTB PHCOBAHUS
naketa MSOffice. Ecnu npu popmaTupoBanuu cnaiijia ectb HE0OOXOAUMOCTh MTPONOPIIMOHATBEHO
YMEHBIIUTh pa3Mep AUarpaMMbl, TO pazMep HIPU(PTOB PEKBU3UTOB JIOJKEH OBITH yBEIWYEH C
TaKUM pacyeToM, YTOOBI pealbHOEe OTOOpaKeHHE OOBEKTOB JAMAarpaMMbl COOTBETCTBOBAJIO
3HAYCHMSIM, YKa3aHHBIM B Tabiuiie. B Tabiaumax He 10JKHO ObITh OoJiee 4 cTpoK U 4 cToJIOIOB B
OPOTHBHOM Cllydae JIaHHble B Tabaume OyneT NpoCTO HEBO3MOXKHO YBUAETh. Sueiiku ¢
HA3BaHUSIMH CTPOK U CTOJIOLIOB U HanboJiee 3HaYUMble JaHHbIE PEKOMEH Ty €TCSI BBIIIEISITh [IBETOM.
Tabnuunas wHGOpMAIUMs BCTABISICTCS B MaTepUalbl Kak TabIUIla TEKCTOBOTO Ipolieccopa
MSWord wnmu Tabmuunoro mpoueccopa MSExcel. Ilpu BcTaBke TaOauIbl Kak OO0BEKTa W
IPONOPLHMOHATIFHOM U3MEHEHUH €€ pa3Mepa pealibHbIi 0ToOpakaeMblil pa3mep mpudra 10KeH
ObITh HE MeHee 18 pt. Tabnuupl 1 quarpaMmbl pa3MeIIaTcs Ha CBeTJIOM wiu 0enom done. Ecnu
Brl npeanounTaere BOCIONB30BaThCS MOMOIIBIO OIEpaTopa (Y4TO TOXKeE BO3ZMOXKHO), a HE JINCTATh
CJIaliJIbl CAMOCTOSITENIbHO, OYEHB IMOJIE3HO MPEAYCMOTPETh CCHUIKM Ha CJIalJIbl B TEKCTE OKJIaa
("Cnenyromuii ciaifz, moxaityicra..."). 3aKIIFOUUTENIbHBIA CIIali]l Mpe3eHTalluu, COACp KAl
TekeT «Cnacub6o 3a BHuUManue» win «KoHew», Bpsa U mpuemiieM Ui Mpe3eHTaluu,
COITPOBOKIAOIIEH ITyOJUYHOE BBICTYIUICHHE, MTOCKOJIBKY 3aBEpIIEHHE MOKa3a CIAiIoB ele He
ABIIIETCSl 3aBEpIICHUEM BBICTyIUIeHUs. Kpome Toro, Takue ciaipl, Tak € Kak M Cilaiz
«Bompocsl?», ny0aupyroT ycTHoe cooOmieHue. OnTUMalbHBIM BapUaHTOM MPEACTaBIISAETCS
MOBTOPEHHE TMEPBOTO ClIaii/1a B KOHIIE MPE3eHTAIlMH, TTOCKOJIBKY 3TO JaeT BO3MOXKHOCTH €Ille pa3
HAIIOMHHTH CIIYIIATEIISIM TEMY BBICTYIUICHUS M MM JTOKJIaTIMKa U JIMOO MEPEUTH K BOIIPOCaM,
anbo 3aBepIIUTh BBICTYyIUIeHHE. J[1s mokasza Qaiin mpe3eHTanuu HEOOXOIUMO COXPaHUTH B
dopmate «Jlemonctpanus PowerPointy (®aiin - Coxpanuth kak - Tun daiina - JlemoHcTparus
PowerPoint). B »3ToM ciydyae mnpe3eHTanus aBTOMATUYECKH OTKPBIBACTCS B PEKUME
MOJTHO3KPAaHHOTO ToKa3a (slideshow) m cimymartenn m30aBieHBl Kak OT BHJa pabo4ero OKHa
nporpammel PowerPoint, Tak 1 OT moTeps BpeMeHU B Hayaje MoKas3a Mpe3eHTaIluH.

[Tocne mOATrOTOBKM MPE3EHTAIMH TTOJIE3HO MPOKOHTPOIMPOBATH Ce0sI BOIIPOCAMH: YIaJIOCh
JM IOCTHYb KOHEYHOM IeNIM Mpe3eHTalu (YTO yAajJoCh OMPENeNIUTh, O0OBSICHUTD, MPEAIOKUTh
WU MPOJAEMOHCTPUPOBATH C MOMOIIBI0 Hee?); K KaKUM OCOOCHHOCTAM OOBEKTa Mpe3eHTallun
yAanoch MpUBJIeYs BHUMaHKe ayautopun? He oTBIeKaeT u co3aaHHas Mpe3eHTalus OT YCTHOTO
BeIcTymieHus? [locie moAroToBKY Mpe3eHTaii He00X0IMMa PENETUINS BBICTYTUICHUSI.

O01ue peKoOMeHAAMH M0 CAMOCTOATEIbHOI padoTe 00yyalOMMXCS.

VYcneniHoe OBJaJeHHE 3HAHUSAMH 10 JUCHMIUIMHE IPEANoyiaraeT IMOCTOSHHYI0 U
KPOIOTIIMBYIO CAMOCTOSITEIbHYIO paOOTy CTYACHTOB Ha JICKIIUAX, CEMHUHAPaX, P MOATOTOBKE K
KOHTPOJBbHBIM paboTaM u T.14. [log camocToaTenbHOM paboToil cieyeT MoHMMAaTh COBOKYITHOCTh
BCEH CaMOCTOSITETILHON JESATEIBHOCTH CTYJEHTOB, KaK B YU€OHOH ayIWTOpWH, TaK M BHE €€, B
KOHTAaKTE C IPEeToaBaTesieM U B €ro oTcyTcTBUM. CaMocToATeNnbHas paboTa peanu3yercs:

1. HemocpencTBeHHO B MpoIiecce ayIUTOPHBIX 3aHATUH - HA JEKIHAX, MPAKTHUYECKUX U
CEeMMHAPCKHX 3aHATHSX.

2. B KoHTakTe ¢ mperojaaBaTelieM BHE pPaMOK pACIUCaHHs - HAa KOHCYJBTAIMSIX IO
y4eOHBIM BOINPOCaM, B XO/1€ TBOPUECKUX KOHTAKTOB, IPU JUKBUIALMHU 3aJI0JDKEHHOCTEH, IpU
BBINTOJIHEHUH WHAWBUYaTbHBIX 33aHUH H T.JI.

3. B Oubnumoreke, nqoMa, B OOIIEKUTHM, HAa Kadeape MpH BBHINOJHEHUH CTYAEHTOM
y4eOHBIX U TBOPUECKHX 3a7au.

K BHeayMTOpHOI caMOCTOSATEIbHON PaboTe OTHOCUTCS:

- mpopaboTKa JIEKIIMOHHOTO MaTepuaia, U3ydeHHe Y4eOHOW M Hay4yHOM JHMTepaTyphl,
MOJTrOTOBKA K MPAKTUYECKUM 3aHATHIM;

- TIOJrTOTOBKA M HaNMcaHue pedepaToB, CCe U NPYTUX MHUCHbMEHHBIX padoT Ha 3a/laHHBIC
TEMBI;

- BBINIOJIHEHHE JOMAITHUX 33IaHU Pa3HOOOPa3HOTO XapakTepa. JTO - pelleHue 3ajad,
noa00p ¥ U3y4YEeHUE JTUTEPATyPHBIX UCTOYHUKOB; Pa3pab0oTKa U COCTABIIEHUE PA3IUYHBIX CXEM;
BBINIOJIHEHHE rpauuecKux padoT; MPOBEIEHUE PacUueTOB U JIp.;



- BBINIOJIHEHUE WHAMBUAYAJIbHBIX 3a/laHHM, HAIIPaBICHHBIX HA pPa3BUTUE Yy CTYJICHTOB
CaMOCTOSITEIbHOCTH U MHUIIUATHUBBI;

- MOATOTOBKA K YYacTHIO B HAyYHO-TEOPETHYECKUX KoH(pepeHuusx. s ycmemHoro
YCBOEHHSI Kypca Ba)KHOE 3HAYCHHE UMEET CaMOCTOsITeNIbHast paboTa ¢ KHUTOH.

CTyneHT He JIOJDKEH JIOMYyCKaTh YT€HHWE MaTepuaa BHIOOPOYHO WM «II0 JAUAroHaJ»,
MOCKOJIBKY B 3TOM CJIy4ae OTPOMHOE KOJHMYECTBO HEOOXOAMMOW HH(OpMAIMHM OCTaeTCs BHE
BHUMAaHMS.

[Ipu nHamucanum pedepaTa CTYACHT JOJDKEH COONIONaTh CleAyloliue TpeOoBaHHUS K
COJIEPKAHUIO:

- ICTOJIB30BATh MaTepHall, KOTOPBIH CTPOrO OTHOCUTCS K BEIOPaHHOI Teme;

- UW3JIaraTh OCHOBHBIE aCIEKThl FPAMOTHO U B COOTBETCTBUMU C TOM WJIM MHOW JIOTUKOU
(XpOHOJIOTUYECKOM, TEMATHIECKOH, COOBITUIHOI);

- TPYNIHUPOBaTh MJIEU PA3HBIX aBTOPOB IO OOIIHOCTH TOYEK 3PEHHS WU [0 HAYYHBIM
LIKOJIaM;

- 3aKaH4YMBaTh pedepar MoJABeIEHHEM UTOTOB MPOBEACHHOMN HCCIeA0BaTEIbCKON paObOTHL.
TpeboBanust K BBICTYIUIEHHIO ¢ pedeparom: Kpartkoe uznoxenue (10-15 MHUH.) OCHOBHOTO
COJIepXaHus MOATOTOBIEHHOIO TEKCTa; BBIJIEICHUE TJIABHOW aBTOPCKOW MBICIIH; PACCMOTPEHUE
u3JaraeMoil mpoOyieMbl B KOHTEKCTE TEMATUKH Kypca; BBHICKA3bIBAHWE CBOMX KOMMEHTApHUEB I10
MOBOJY M3JI0KEHHOT'0; OTBEYATh HA BOIIPOCHI.

Pedepar oriennBaeTcs mo clieyonmM KPUTEPHUIM:

1) aBTOpCKMII B3IJIs11 HA IPOOIIEMY;

2) yMeHHE BBIIEIUTh 00BEKT, MIPeIMeET, CHOpPMYyINPOBaTH MPOOIEMBI, pACCMATPHUBAEMBIE B 3CCE;

3) ypOBEHb apryMeHTaIIH;

4) 3HaHUE TUTEPATYPHI.

B ocBoeHun auciMIUIMHBI MHBAIUAAMU U JULIAMU C OIPAHUYEHHBIMU BO3MOXHOCTSIMHU
3I0pOBBsI OOJBIIOE 3HAYEHHWE HMMEET WHAMBHIyajbHas ydeOHas paboTa (KOHCYJbTAIlMH) —
JOTIOTHUTEIIbHOE pa3bsCHEHUE ydeOHOro wmatepuana. VHIuWBHIyalbHbIE KOHCYJIBTAIMU TIO
NpEIMETy SBISIOTCS BaKHBIM (DaKTOPOM, CIIOCOOCTBYIOUIMM WHAMBHUIYAIH3alUU OOYYCHUS U
YCTQHOBJICHUIO BOCIMTATEILHOIO KOHTaKTa MEXIy IpenojaBaTreieM U 0O0ydaroumMcs
WHBAJIAJIOM WIH JIMLIOM C OIPAHMYEHHBIMU BO3MOYKHOCTSIMU 3/10POBBSI.

7. MaTtepuaibHO-TEXHUYECKOE oDecriedeHne 1o JUCHUNInHe (MOAy.110)

HanmeHnoBaHMe criennanbHbBIX OcHaImeHHOCTh [lepevyeHpb MHUIIEH3NOHHOTO

MOMENICHU CIELUAIbHBIX IOMEIIEHUH | MpOrpaMMHOro 00eceyeHHMsI

yueOHas ayuTopus A Ob6opynoBanue: WInRAR, TocyaapcTBeHHBII

MPOBEJICHUS 3aHATHI MYJIBTUMEAUNHBINA koHTpakT Nel13-OK/2008-3;

JIEKIIMOHHOTO THIA; yyeOHas HPOEKTOp, 3KpaH, HOyTOYK, | MicrosoftWindows XP,

ayJIUTOPUH ISl IPOBEICHUS yueOHass Mebenb, Jnocka | ['ocynmapcTBEHHBI KOHTPAKT

3aHATUHA CEMUHAPCKOTO TUIIA; yueOHas, yuebHo- | Ne13-OK/2008-3;

yueOHast ay TUTOPUS TPYIIIOBBIX | HAIVISTHBIC nocobus | MicrosoftWindowsOffice

Y UHJIMBUYaTbHbIX (Temaruueckue 2003 Pro, I'ocymapcTBeHHBII

KOHCYJIbTallUI; WJUTIOCTPAIIH), koHTpakT  Nel3-OK/2008-3

yaeOHast ayJUTOPUH JIIIs Mpe3eHTaIH Ha | (Homep JMIICH3UN -

MPOBEACHUS TEKYIIETO ANIEKTPOHHOM  HocuTene, | 43725353);

KOHTPOJISL U TPOMEXKYTOUHON CIUTMT-CHCTEMA Koncynprant [1mroc, Jlorosop

aTTeCTallUH. Nel77/948 ot 18.05.2000

VYyeOnas aygurtopust Ne 205

353900

KpacHonapckuii kpaid,

r. HoBopoccuiick,

yi. Kommynuctuueckas 1om Ne

36




ydeOHas ayJuTOpHs IS Ob6opynoBanue: WinRAR, TocynapcTBeHHBIH
MPOBEJICHUS 3aHATUI MYJIBTUMEIUHHBIN koHTpakT Nel3-OK/2008-3;
JEKIIMOHHOTO THIIA; yyeOHas MPOEKTOP, IKpaH, HOYyTOYK, | MicrosoftWindows XP,
ayJIUTOPUU JIJIs1 IPOBEACHUS yuebHas Mebenb, Jocka | ['ocynapcTBEHHBIM KOHTPaKT
3aHSTHI CEMUHAPCKOTO TUTIA; yaeOHas, yaeOHo- | Nel13-OK/2008-3;
yueOHast ay JUTOPHS IPYIIIOBBIX | HAIVISIHBIC nocobus | MicrosoftWindowsOffice
Y UHJIMBUYaIbHbIX (TemaTnueckue 2003 Pro, I'ocynapcTBeHHBII
KOHCYJIbTaIU; WJUTFOCTpPAITUH ), cruT- | KoHTpakT  Nel3-OK/2008-3
ydeOHas ayJUTOPHH IS cucTema (Homep JTUICH3UN -
MPOBEACHUS TEKYIIIETO 43725353);
KOHTPOJIS U IPOMEKYTOYHOU Koncynprant I1mtoc, Jlorosop
aTTeCTalUU. Nel177/948 ot 18.05.2000
VYyebnas aynutopus Ne 403
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuueckas qom Ne
36

Jlis  caMmocTosATenbHOW  paboThl  OOy4aroUIMXcs  MPEAYCMOTPEHBI  MOMEIICHUS,

YKOMILJICKTOBAHHBIC CHCHI/IaJII/I?,I/IpOBaHHOﬁ MC6€HI>IO, OCHAIICHHBIC KOMHBIOTCpHOﬁ TEXHUKOU C
BO3MOXKHOCTBIO MOJKJIFOUEHUS K ceTu «HTepHeT» M 00eCIeYeHUEeM JOCTYIa B JICKTPOHHYIO
“H()OpPMaIIMOHHO-00Pa30BaATEIBHYIO CPEly YHUBEPCHUTETA.

HaumenoBanue nomeeHui s OcHaIIeHHOCTh IOMEIEeHUH 115 IlepeueHb TULIEH3HOHHOTO
CaMOCTOSTEILHOM pa6OTLI CaMOCTOSITSIIbHOM pa60TLI IporpaMMHOIO obecneueHus
00yJarommxcs 00yJarOIINXCSI
VYyeOHas ayauTopust Oo6opynoBanue: WInRAR,
JUTSL CAMOCTOSITEIIbHOM YYEHUYECKUE cTojbl, | ['ocynapcTBeHHBIN KOHTPAKT
paboThI, C pabounMu CTYJIbS, nepcoHanbhbie | Nel3-OK/2008-3;
M€eCTaMH, OCHAIIEHHBIMH KOMIIBIOTEPBI, MicrosoftWindows XP,
KOMITBIOTEPHOM TEXHUKOMU C | OJKIFOYEHUE K | ['ocynapcTBeHHBI KOHTPAKT
MOJKJIIOUEHUEM K CETH UH(pOpPMAaIMOHHO- Ne13-OK/2008-3;
«UuTepHeT» 1 KOMMYHHKAI[HOHHON CeTH MicrosoftWindowsOffice
obecriedeHnemM «MHuTteprer» u nocrynom B | 2003 Pro, ['ocynapcTBeHHBIN
HEOTPaHUYEHHOTO JIOCTYNA B | 3JIEKTPOHHYIO koHTpakT Nel3-OK/2008-3
AJIIEKTPOHHYIO nH(OPMAIIMOHHO- (Homep nunensun - 43725353);
nH(pOpMaIMOHHO- 00pa3oBaTeNbHYI0  Cpexy KoncynpranT Inroc,
00pa3oBaTeNbHYIO Cpeny o0pa3oBaTenbHOI JoroBop Nel177/948 ot
OpTraHM3aIiy [T KaKJIOTo | opraHu3anuu, Beo-kamepsl, | 18.05.2000.
oOyuaro1erocs, B KOMMYHHUKAIIHOHHOE
COOTBETCTBUH C 00beMOM | 000pyZOBaHUE,
U3y4aeMbIX JUCLUUIUINH obecrneynBaronee J0CTyI K
VYyeOHast ayuTOpUsi | CETU UHTEPHET (IIPOBOJAHOE
Ne 309 COEIMHEHHE "
353900 0eCIPOBOTHOE COCTHHECHUE
Kpacnonapckuii no Texuosorun Wi-Fi)
Kpau,
r. HoBopoccuiick,
yi. KoMMmyHHCTHYECKAS TOM
Ne 36
ITomermenue s | Me6Genb: yaeOHas MeOennb WInRAR,
camocTosiTeNnbHOH  paboTsl | KomrekT I'ocynapcTBeHHBIM KOHTPAKT
CTICIMATM3UPOBAHHON Nel13-OK/2008-3;




00ydaromuxcst - YUTAIbHBIN
3a1 OUOINOTEKH.
353900
Kpacnonmapckuii kpai,
r. HoBopoccuiick,
yi1. TepoeB [lecaHTHUKOB
Ne 87

Mebenn:  KOMIBIOTEPHBIE
CTOJIBI

O6opynoBanue:
KOMIIBIOTEpHAsl TEXHHKa C
MOJIKITIOYECHUEM K
HH(pOPMaIMOHHO-

KOMMYHHKAIMOHHOW CETH
«VHTEpHET» U IOCTYIIOM B
AJIEKTPOHHYIO
HH(pOPMaIMOHHO-
00pa3oBaTeNbHYIO
00pa3oBaTenbHON
OpraHM3aIy, BeO-KaMephl,
KOMMYHHKAI[IOHHOE
obopyoBaHue,
o0ecrieunBaroIIee J0CTYI K
CETH UHTEPHET (IIPOBOJHOE
COeIMHEHUE u
0ecrpoBOIHOE COEIMHEHUE
o Texuosiorun Wi-Fi)

cpeny

MicrosoftWindows XP,
['ocynapcTBeHHBIN KOHTPAKT
Nel13-OK/2008-3;

MicrosoftWindowsOffice
2003 Pro, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunensun - 43725353);

KoncynbranT Iroc,
HoroBop Nel177/948 ot
18.05.2000.




