AHHOTAIUA
K pabo4ell mporpaMMe JUCHHUILINHBI

b1.B.20 «/lokyMeHTallMOHHOE o0ecnieyeHUe YpPaBJeHHe ePCOHATIOM

O0beMm TpynoemkocTu: 3 3auetHble eanHulbl (108 gaca).

Heabo qucHUIUIMHBL: GopMUpoBaHUE MPO(HECCHOHATBHBIX KOMIIETEHIIMH B COOTBETCTBUU C
®I'OC BO, xomiiekca 3HaHWW, YMEHHW W HaBBIKOB B 00JIACTM  OpraHHM3aIlud
JOKYMEHTAI[MOHHOTO  00ECIeYeHHsI YIPABJICHUS HAa OCHOBE pAIlMOHANBHBIX, HAy4YHO-
O00OCHOBAaHHBIX NPUHLMIIOB M  METOJOB €ro  COBEPIICHCTBOBaHUSA, (OPMUPOBAHUE
MPOTPECCUBHOTO MOAXOJa K PEHICHUI0 BAXKHEMIIMX 3a7ad JOKYMEHTHPOBAHHUS BCEX CTOPOH
yIpaBlIeHYECKOW IS TebHOCTH.

33[[3‘11/[ AUCHHUIIINHBI

- YCBOGHHE OCHOBHBIX MOHATUH B OOJIACTH JTOKYMEHTALIMOHHOTO OOECIEeUYEHHUs YIpaBICHUEM
(A0Y);
- U3y4eHHe BUA0B O(UIIUATBHBIX JOKYMEHTOB U TPEOOBAaHUH K UX COCTABICHUIO U O()OPMIICHHUIO;
-onpezieseHUe ClIOCO00B JOKYMEHTUPOBAHUS M CUCTEM JIOKYMEHTALINH;
-IpUMEHEHHE NPaBUJI OpraHu3aluu padoThl ¢ JOKyMeHTaMu ciiyk0b1 IOV
- OCBOEHME MOpsIKa OpraHu3aluy paboT M0 J1EJIONPOU3BOICTBEHHOMY 00CITYKUBAaHUIO;

- mpuoOpeTeHne yMEeHHU OQGOpPMIICHHS PEKBH3HTOB, CO3JaHHE IMAOJIOHOB JOKYMEHTOB C
nomonibio 11K
- IPUMEHEHHE IPUEMOB U CPEJICTB JICTIOMPON3BOICTBA, B TOM YHCIIE
KOMITbIOTEPHOT 0.

MecTo AMCHHMILVIMHBI B CTPYKTYpe 00pa30BaTe/IbHON NPOrpaMMbl

Huctunmuaa b1.B.20 «JlokyMeHTanlMOHHOE OOECTieYeHe YMpaBICHUS TEPCOHATIA)
oTHOcUTCS K 0azoBoi yact bioka 1 "Aucuuminas! (Moayin)" yueOHOTO IIIaHa.

B meTtoanueckoM miaHe AMCUUIUIMHA ONMUPAETCS HAa 3HAHUS, OJTyYeHHbIE TPU U3YYEHUN
cienyommx y4yeOHbIX KypcoB: «lIpaBoBenenue», «KynpTypa peunm u JenoBoe OOIIEHUE,
«HdpopMaliMOHHBIE TEXHOJOTUU B YIIpaBJICHUU TepcoHamom», «TpymaoBoe mnpaBo», «OCHOBBI
KaJpOBOH NOJUTUKU U KaJpOBOIO IJIAHUPOBAHUMY), «YIIPABIECHUE NEPCOHAIIOM OpPraHU3ALNN,
«PernameHTranus 1 HOpMUPOBAHUE TPYyAa» U Jp.

TpeOGoBanus Kk pe3yjbTaTaM 0CBOCHHUS COAEPKAHUA TUCHUTIIUHBI
W3ydenne naHHOM yuyeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpOBaHHE Y
00y4aromuxcsl CIeAyOIUX KOMIIETEHIUI:

KOI[ N HAUMCHOBAHHC PeSy'J'IBTaTBI 06quHI/I$I IO JUCIHMITIIMHE
HHJIUKaTOpa JOCTHXKCHUA
IIK-1 Cnioco0eH opranu3oBaTh 1 MPOBECTH OLEHKY U ATTECTALMIO MIEPCOHAJIA,
OCYLLECTBJISITH A/AMMHUCTPHPOBAHHUE NPOLECCOB U JOKYMEHT0000pOTa NpH
NPOBeICHUN OLCHKH U ATTEeCTALMH IepCcoHAaJIa

[1K-1.2 [Tonumaet OmnpenensieT mOpsioK GOPMUPOBAHHS, BEJCHHUS
IIPOBEACHUE 0aHKa IaHHBIX O MepcoHalle OpraHu3aluu U
aJIMUHHCTPUPOBAHHUSI MPEIOCTABICHUS OTYETHOCTH MPU MPOBEJICHUHU




IPOIIECCOB U
JOKYMEHTOO00pOTa MpH
MPOBEICHUH OL[CHKH U

aTTeCTallny MepcoHaa.

OLCHKHU N aTTCCTAlINU IICPCOHAJIA.

®opmupyet TpedoBaHus NpU HOPMHUPOBAHUH,
BeJICHUN OaHKa JaHHBIX O IEPCOHANIEe OpraHU3aluU U
IPEJOCTaBICHUN OTYETHOCTH MIPU MTPOBEACHUU
OLIEHKHU U aTTECTALUU NIEPCOHATIA.

Pa3pabaTsiBaeT moaxoasl npu (OpMHPOBAHUM,
BeJICHUN OaHKa JaHHBIX O IEPCOHANEe OpraHU3aluU U
IPEIOCTaBICHUH OTYETHOCTH NPU NPOBEICHUN
OLIEHKHU U aTTECTALIUU NIEPCOHATIA.

IIK-3 cnnoco0eH MpoBOAUTH OPraHU3ANMIO AJANTANUN U CTAXKUPOBKHU MEPCOHAJIA,
OCYLLECTBJISITh A/IMMHUCTPHPOBAHHUE NMPOLECCOB U JOKYMEHT0000pOTa 10
Pa3BUTHIO H TPO(eCcCHOHAIbHOW Kapbepe, 00yUYeHNI0, ATANTAIUN U CTAXKMPOBKeE

nmepcoHaJIa

IT1K-3.4 OcymiecTBisieT
aIMUHUCTPUPOBAHUE
MIPOIIECCOB U
JTOKyMEHTO0000pOTa 10
Pa3BUTHIO H
npodeccruoHanbHOW Kapbephl,
00y4eHUI0, aanTalul |
CTaXHUPOBKE MepcoHaa.

OmnpexenseT aAMUHUCTPUPOBAHUE IIPOLIECCOB U
JIOKyMEHTO000pOTa 10 Pa3BUTHIO U
npodecCHoHANBHOI Kaphephl, 00YUEHHUIO, aIanTaIlliu
U CTOXKHUPOBKE MEpPCOHAA.

Cobupaet, aHaTU3UPYET U MPUMEHSIET TEXHOJIOTUU
aIMUHUCTPUPOBAHUS MTPOIIECCOB U
JIOKyMEHTO000pOTa 10 Pa3BUTHIO U
npodeccuoHaNbHOW Kapbephl, 00yUESHUIO, aJalTAIluU
U CTOXKUPOBKE MEpPCOHAa.

CucremMaTu3upyeT TEXHOJIOTUH aIMUHUCTPUPOBAHUS
MPOIIECCOB M JIOKYMEHTOO0OPOTA M0 Pa3BUTHUIO U
npodecCuoHaNBHOI Kaphephl, 00YUEHHUIO, alanTalliu
U CTOXKUPOBKE MEpPCOHAa.

OcHoBHbBIE pa3aeiibl IMCHUIIJINHBI

PaCHpeI[CJ'ICHI/IC BHU 0B yqe6H0171 pa60TBI " UX TPYAOCMKOCTH I10 pasgcjiaM JUuCIHUITIIINHBI. Pazgensr

(Tembl) TUCIUIUTHHBI, U3y4aemMble Ha 4eTBEPTOM Kypce(O-3D0).




KonunuecTBo yacoB
Ne HaumenoBanue pasnenos KonraxrHas Bueayurop
Bcero pabota Hasi paboTa
J 113 JIP CP
1 2 3 4 5 6 7
[TonsiTHE 1 3HAUYCHUE
1 [AIOKYMEHTALMOHHOTO 00ECTIeUeH s 8 8 ) 18
yIpaBIIeHUS TIEPCOHAIOM
OCHOBBI JOKYMEHTAIIMOHHOTO
2. |oecreucnns yIpaBJICHUS IEPCOHAIOM 8 8 ) 18
CucremaTuzanus U XpaHeHHE
3. JIOKYMEHTOB KaJpOBOI CITy>KOBI 8 8 ) 178
NTOI'O no pazaenam JUCHUIUIMHBI: 101,8 24 24 53,8
KoHTponb camocTosTennbHON paboThI 6 i i i i
(KCP)
[Tpomexyrounas arrectauus (MKP) 0,2 - - - -
KoHTpoub - - - - -
OO61mas TpyJ0€MKOCTh O JUCITUILINHE 108 - - - -

[Tpumeuanue: JI — nexnuu, 113 — mpaktudeckue 3anatus / cemuHapsl, JIP — nabGopaTtopHbie
sansitusi, CPC — camoctosiTenbHast paboTa CTyACHTA.

KypcoBbie padoThl: 1e npedycmompensi

®opma npoBeleHHs] aTTeCTAlMU MO AUCHMILUIMHE: 3auem Ha 4 Kypce 60cbMOom
cemecmpe.

Asrop: Lpmxyn T.A.



