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Temupoe Cmanucnas [ pucopvesuu - pyKOBOJIUTENIb ['0CyAapCTBEHHOTO Ka3€HHOTO YUPEKICHUS
Kpacnogapckoro kpas «I'ocynapcTBeHHbId apxuB KpacHomapckoro kpasi»



1. Ileau mMpaKTHKH.

Heabio NpoXoKAeHUs TPOU3BOICTBEHHOM MPEIIUTUIOMHON MTPAKTHKY (J1aiee IPAKTHKH )
SIBJIICTCS JIOCTHOKCHUE CIICIYIOIINX Pe3yIbTaTOB 00pa30BaHMS:

— OBIIQJICHUE CTYJEHTAMH HAyYHBIMH METOJAAMH IPOBEICHUS  aHAIUTHYCCKUX
UCCIICIOBAaHUI IMPOOJIEMBl  COBEPIICHCTBOBAHUS JICJIONPOU3BOJICTBA, JTOKYMEHTAIIMOHHOTO
oOecrieueHHs YIMPaBJICHUS, APXUBHOTO XpPaHEHUS JIOKYMEHTOB OPTraHM3AallMd B YCIOBHSIX
udpoBoro obIIecTBa;

— OBIIQJICHHE CTY/JCHTaMH HAyYHBIMH METOJAAMH  TIPOBEACHHUS  TEOPETUUCCKUX
UCCIICIOBAHMA M0  WM3BICKAHWIO  IyTeH COBEpIICHCTBOBAaHUS  JICJIONPOU3BOICTBA,
JIOKYMEHTAI[MOHHOTO 00€CIICUCHHSI YIIPABIICHI S, QpXUBHOTO XPaHSHHSI JOKYMEHTOB OPTaHU3aINN
B Iu(ppoBOM 00I1I1ECTBE;

— OBIIQJICHHUE CTYACHTAMU HAYYHBIMU METO/IaMU MPOBEICHUS MPUKIIATHBIX IMITHPUICCKUX
HCCIICIOBAHMIA 10 OOOCHOBAHHMIO MOJENEH IMOCTpOeHUS 3()(PEKTUBHBIX JIEIONPOU3BOJICTRA,
JIOKYMEHTAI[MOHHOTO 00€CIICUCHMSI YIIPABJICHHSI, ApXUBHOTO XPaHSHHSI JOKYMEHTOB OpPTaHU3aINN
Ha OCHOBE MPUMEHEHUS [IU(PPOBBIX TCXHOJIOIHIA;

— OBIIQJICHHE  CTYJCHTAaMH METOJIaMH  IPOCKTHPOBAHHS  COBPEMEHHBIX  CHCTEM
JICITOTIPOU3BOJICTBA, JIOKYMEHTAIIMOHHOTO OOCCIICUCHHUSI YIPABJICHUS, apXUBHOTO XPaHCHHUSI
JIOKYMEHTOB OpPTaHU3AIMH, OTBCUAIONTUM TPEOOBaHUIM IU(PPOBOTO OOIIECTRA,

— MpUOOpETCHNE HaBbIKa BBIOOPAa W OOOCHOBAHMS aKTyaJlbHOH HAy4dyHOW MPOOIIEMBI,
HANpaBIICHUs, [EMM W 3a7ad HCCICIOBAHUN 110 M3BICKAHUIO IyTeH COBEPIICHCTBOBAHUS
JICITOTIPOU3BOJICTBA, JIOKYMEHTAIIMOHHOTO OOCCIICUCHHUsI YIPABJICHUS, apXUBHOTO XPaHCHHUSI
JIOKYMEHTOB OpraHHu3alui B U(GpPOBOM 00IIeCTBE U cOOp W MOATOTOBKA MATEPUAIOB IO ATOU
TEME JUIsl HAITMCAHUS BBIITYCKHOM KBATU(UKAIIMOHHON paOOTHI.

2. 3aja4uu MPaKTUKU:

—BI)I60p KOHKPETHOTO MNPCANPUATHA OJId WMHHOBAOWMOHHOI'O COBCPIICHCTBOBAHHA €€
JICTTOTIPOU3BOJICTBA, JIOKYMEHTAIIMOHHOTO OOCCIICUCHUST YIPABJICHUS, apXUBHOTO XPaHCHHUSI
JIOKYMEHTOB B YCJIOBMSIX IIU(GPOBOTo OOIIECTBA;

— IMOCTaHOBKA MPOOJIEMBI COBEPIIEHCTBOBAHUS AETIONPOU3BOICTBA, TOKYMEHTAIIHOHHOTO
o0ecrieueHns YOpaBJICHUA, apPXHUBHOI'O XpaHCHHA OOKYMCHTOB OpraHu3allii B YCJIOBUAX
1 poBoro oOIIECTBA,;

— MPOBCACHUC AHATTUTHUICCKUX I/ICCJ'IGI[OBaHI/II\/JI HpO6ﬂeMBI 1 COCTABJICHUC aHAJIIUTHUYCCKOI'O
0030pa 1o npobieme;

— O3HAKOMJICHHE W HM3y4YCHHE OpTraHU3aIMOHHO-YIPABIECHUYECKUX MOJIENEH TpPOIIEeCCOB,
JICTIOTIPOU3BOJICTBA, JIOKYMEHTAIIMOHHOTO OOCCIICYCHHUsSI YIPABICHUS, apXUBHOTO XpaHCHHUs
JOKYMCHTOB, UCIIOJIb3YCMBIX B OpFaHI/ISaIH/II/I;

— MPOBENICHHE TEOPETHUECKUX UCCIIEIOBAHUI MPOOJIEMBI U COCTABICHUE TEOPETUIECKOTO
oT4eTa 1o npoodieme;

— MPOBEJICHUE TPUKJIAIHBIX SMIUPUUYCCKUX HCCIICAOBAHUI MPOOJEMbl Ha BBIOPAaHHOM
PENNPUITHH 110 00OCHOBAHUIO MyTel petieHus mpoOaemMbl Ha NPEANpUITUH;

— MOJTOTOBKA OTYETA O MPOXOXKJICHUH MPOU3BOACTBEHHON TPEITUTUIOMHOM MPAKTHKH;

— MPOBEACHUE MPOEKTHBIX HCCIEIOBAaHUM Ha BBHIOpPAHHOM NIPEANPUITHUH U pa3paboTka
KOHIICTIIIUM TIOCTPOCHUSI WHHOBAIIMOHHBIX CHUCTEM JICJIONPOU3BOJICTBA, JOKYMEHTAI[HOHHOTO
o0ecrieueHus YOpaBJIC€HUA, apXHUBHOT'O XpPAaHCHUA JOKYMCHTOB B YCJIOBUAX C HNPHUMCHCHHEM
U(PPOBBIX TEXHOJIOTHIA.

3.  Mecto npaktuku B cTpykrype OOIL.

IIpou3BoacTBEHHAs NPEAJUIUIOMHAs MPAaKTUKAa OTHOCUTCS K 0a30BOi/00s3aTebHON
yactu biok 2 «IIpaktuka» u umeet unnexc b2.0.02.02(11x)

[IpakTrka 6a3upyercss Ha OCBOCHHH CIEAYIOUINX AUCIUILINH:



ﬂucuunﬂuH, U3ydaemvblx 6 nepeom cemecmpe

b1.0.01 BBenenue B HanpaBiieHUE MTOATOTOBKU

b1.0.06 Pycckuii sI3pIK 1 OCHOBBI JIETOBOM KOMMYHHUKAIIUU

b1.0.08 Ucropust

b1.0.13 Opranu3zanys rocy1apcTBEHHbIX yupexaeHui B Poccun

b1.0.14 HNudopmaruka

b1.0.21 OCHOBBI TUCKPETHOM MaTeMaTUKUA U ONTUMHU3AIUS
JIOKYMEHTOIIOTOKA

b1.B.05.02 OcHOBBI HH(OPMAIIMOHHOTO MEHEIKMEHTA

ﬂucuunﬂuH, uszydaemsvlx 60 6mopom cemecmpe

b1.0.03 OCHOBBI IPOEKTHOM J1€ATENBHOCTH B IOKYMEHTOBEICHUH U
apXUBOBEACHUU

b1.0.04 Opranu3aiuoHHOE TTOBEICHHE

b1.0.11 be3onacHOCTb KU3HENEATENIHOCTH

b1.0.12 DKOHOMHKA

b1.0.17 JloxymeHTOBEICHUE

b1.B.05.04 OCHOBBI TEOPUU YIPABIECHUS

b1.B./IB.01.01 HNHpopMannoHHO-TOKYMEHTALMOHHOE 00ecrieueHre TpakaaH U
MIOCETUTENIEN

b1.B./1B.01.02 [udposas npruemMHas

b1.B./1B.04.01 PedepupoBanue u peJjakTHpOBaHNE HAYYHBIX TEKCTOB

b1.B./IB.04.02 CTriMcTUKA U INTEPATypHOE PEIAaKTUPOBAHKE

ﬂucuunﬂuﬁ, Uszydaemsvlx 6 mpenibem cemecnipe

b1.0.07 dunocodus

b51.0.09 Ilcuxomorus

b1.0.15 JloKyMeHTHas JIMHIBUCTHKA

b1.0.16 Teopus TOKyMEHTa U CUCTEM JOKYMEHTaLlUU

b1.B.01.01 Pa3zpaboTka HOPMAaTHBHO-METOAMYECKHX JOKYMEHTOB
OpraHu3aIu

b1.B.01.02 CucreMa 1OKyMEHTaIlMM OpraHu3alun

b1.B.04.02 WudopmaninoHHbIe CHCTEMBI 1 0a3bl TaHHBIX

b1.B.04.05 HNHCTpyMEHTBI TOATOTOBKHA MYJIbTUMEIUNHBIX JaHHBIX U

MPE3CHTAIMOHHBIX MAaTCPUAJTIOB
,ZZI/[CI/[I/H’ZJZUH, U3ydaembsvlx 6 4emeepmom cemecnipe

b1.0.05 WNHocTpaHHBIN A3bIK



b1.0.22

b1.B.02.07
b1.B.04.07
b1.B.04.08

b1.B.05.03
b1.B.05.05

b1.B./1B.02.01

B1.B.J1B.02.02

b1.0.19
b1.0.20

b1.B.02.05

b1.B.02.08
b1.B.04.09
b1.B.04.11
b1.B.04.12
b1.B.05.01

b1.0.18
b1.B.02.02

b1.B.02.03

b1.B.02.04

b1.B.02.06

b1.B.03.03
b1.B.05.07

b1.B.03.01

HNHdpopManinoOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU U aHAIIN3
JIAHHBIX

OcHOBBI OEPEXITUBOrO MPOU3BOJICTBA
AJMUHHCTPUPOBAHHE U YIIPABICHHE UPPOBBIM KOHTEHTOM

VipasieHue 3IEKTPOHHBIMU JOKYMEHTAMU U KOPIIOPAaTUBHBIM
KOHTEHTOM

VYipasieHrue Y)KOHOMUKON apXUBHOW OTpaciu
OcHOBBI HH(POPMAIIMOHHOTO MAPKETHHTa

HopmatuBHo-meToauyeckas 0a3a TOKYMEHTHOM JESITEIbHOCTU B
OopraHu3alu

Crangapthl B 00J1aCTH YIIpaBJI€HUS JOKYMEHTalUeH

ﬂucuunﬂun, U3ydaemsvlx 6 nAanom cemecmpe

ApXUBOBEJICHUE

OCHOBBI OPraHU3aLMOHHOTO POEKTUPOBAHUS JOKYMEHTHBIX
cucTeM

HNubopMalinoHHO - TOKyMEHTAallMOHHOE O0ecreueHne
JIeATETLHOCTH HEKOMMEPUYECKUX OpTraHu3aIui

3amura uHPOpMaUKA U KOHPUACHIIMAIBHOE JEIOIPOU3BOICTBO
HccnenoBanue JOKYMEHTHBIX CUCTEM

OCHOBBI 2JIEKTPOHHBIX JOKYMEHTOB B KaJpoBOil paboTe
DneKTpOHHBIN oduc

Beenenue B 9KOHOMMHMKY U OCHOBBI YIIPABJICHUA 3HAHUU

ﬂucuunﬂuH, usydaemsblx 6 uecmom cemecmpe

Opranuzanus u texnonorus J10Y

HubopMalinoHHO - TOKyMEHTAllMOHHOE O0ecTeueHue TPy I0BbIX
OTHOIIEHUH

Opraaun3annoHHoe, THPOPMAIIMOHHO - IOKYMEHTAIIHOHHOE
obecrnieueHne AesITeNbHOCTH PYKOBOJIUTEINST OpTaHU3aIHH

WNHupopMalinoHHO - TOKyMEHTAallMOHHOE O0ecreueHne
MIPEJICTAaBUTENbHBIX OPTraHOB BJIACTH U YIIPABIICHUS

PernamenTarus OusHec- IPOIECCOB B KOMMEPUECKOH
OpraHu3aIu

CucreMsbl )KU3HEOOECTIeUeHHS apXHBOB

Crtparerudeckoe yrpaBieHHue JOKyMEHTAIMeH OpraHu3aiuu

ﬂucuunﬂuH, usydaemolx 6 ceobMoM cemecmpe

JIOKyMEHTAaMOHHBIA U ApXUBHBI MEHEI)KMEHT



b1.B.04.01 OCHOBBI 2JIEKTPOHHOTO JJOKYMEHTOO0OPOTa B OpraHU3aINHI

b1.B.04.03 BepcTka 10KyMEHTOB U peaKTOPCKHUE CUCTEMBI
b1.B.04.10 BuyTpuopranuzanuoHHas KyJabTypa

b1.B.05.08 OcHOBBI HH(OPMAIIMOHHOTO MPEANIPHHUMATEIHCTBA
b1.B.05.09 OCHOBBI IOKYMEHTHOI'O ayAUTa

b1.B.05.10 CaMOMEHEeIKMEHT

b1.B./1B.03.01 DJIEKTPOHHBIE TOPTU U 3aKYIKH

b1.B.JIB.03.02 [HudpoBoe UCTOUHUKOBEACHHUE

,ZZMCZ{MI’UZUH, Uszydaemsblx 6 60CbMOM cemecmpe

b1.B.03.02 OJNEKTPOHHBIE apXUBbI U APXUBHBIN ayTCOPCUHT

b1.B.03.04 TexHonoruu onu(POBKH U PETPOKOHBEPCHSI JOKYMEHTOB

b1.B.04.06 [Mu¢poBble TEXHOIOTUU B JOKYMEHTOBEIEHUU U ApXUBOBEICHUHI

b1.B.05.06 OCHOBBI KOHTPOJIBHOM JEATEILHOCTH B TJOKYMEHTOBEACHUH U
ApXMBOBEICHUN

4. Tun (¢popma) H cocod NMPoBeTeHUsI MPAKTHKH.

Tunm (BMA) NPaKTHKH —  T[POU3BOJACTBEHHAs  IPEIJIUINIOMHAs  INPAKTHKA.
[Ipou3BOACTBEHHAs MPEIAUIUIOMHAS TPAKTUKA II03BOJIAET 3aKpPENUTh 3HAHUS W yMEHUS
UCCIIEIOBATEILCKONM M TMPOEKTHOW JEeATENbHOCTH M chopMHpOBaTh HEOOXOAMMBIN IS
BBITTOJIHEHUS BBITYCKHOM KBalM(PUKALMOHHOM pabOThl KOHKPETHbIE HABBIKM B BBINOJIHEHUU
MIPOEKTHO-UCCIIEIOBATEILCKUX PA0OT B JTOKYMEHTHOU cdepe W o0ecrnedynBaeT MOTHUBAIUIO ISt
ycnemHoro ee (BKP) BoimonHenus.

Cnoco0 — cranioHapHas (Bble3Hasi) npakTuka. [IpeumMyiecTBeHHO MpaKkTUKa MPOXOAUT
Ha npeanpuatusax ropoaa KpacHonapa. BeiezqHas npakTuka JOIMyCKaeTCsl KaK HCKIIIOUEHUE.

dopma - HemnpepblBHO, JuO0 myTeM depenoBaHus. Paboumii ydeOHBIM TUIaH
npeaycMaTpuBaeT HellpephIBHYI0 (hopMy IpoBeieHus MpakTuku. [IpepriBHas popma npoBeaeHus
MPAKTUKHU JOMYyCKaeTCs KaK UCKIYEHUE B MHANBUIYAIbHOM MOPSAKE.

[Ipou3BoacTBEeHHAss  MPEJIMIUIOMHAs — MpaKkTHKa MOPOBOJUTCA B MPOQMIBHBIX
OpraHM3alMsX M MOXKeT ObIThb OpraHu3oBaHa B MOJAPA3JCICHUAX JEJONPOU3BOJICTBA,
JOKYMEHTALlMOHHOTO ~ O0ECHeYeHUs]  yNpaBJICHUs, AapXMBHOM JEATENbHOCTH  pa3IMYHbIX
rOCy/IapCTBEHHBIX, MyHHUIIUIAIBHBIX U KOMMEPUYECKUX OpraHu3alui, a TakkKe B CTPYKTYpPHBIX
NOJIpa3/IeJICHUsIX YHUBEPCUTETA.

Cnoco6 wu ¢opma TIPOBENCHHS TMPOU3BOJICTBEHHOW MPEATUIIIIOMHON TPAKTUKH
KOHKPETU3UPYETCA MPH 3aKII0OUEHUH ¢ MPOQUIbHON OpraHu3anueil 10roBopa 0 MpakTUYecKoi
MOATOTOBKE oOyuaromuxcs (mprioxenue 1). 3akiod4eHne TaHHOTO JIOTOBOPa OCYIIECTBIISETCS
1100 B pe3ynbTare MpsMOi JoroBopeHHOCTH KyOaHCKOro rocyaapcTBEHHOTO YHUBEPCUTETA C
npoduabHONW opraHu3anued, 1100 Ha OCHOBAaHMM NMHCbMEHHOIO 3asBIIEHUS 00ydYarolierocs o
MecTe TMPOXOXKJIEHHUS MPOU3BOJACTBEHHON NPEAJUIUIOMHON MpPaKTUKU (MIpUIIOKEHHE 2),
OCHOBaHHEM [UIsl KOTOPOTO CIY)KMT TapaHTUHHOE NHUChMO NPOPUIBHONW OpraHU3aluu
(mpunoxkenuu 3). Bo BTopom ciydae, mpHu MPOXOXKACHUU TMPAKTHKH MO MECTy JKHMTEIbCTBA,
CTYJEHT TaKXe TMHUIIeT 3asiBJICHHE O pa3pelieHud MPOXOKICHHUS MPOU3BOJICTBEHHON
NPEIMIUIOMHON TPAaKTUKKA B NMPO(UIBHON OpraHu3alMy M0 MECTY KUTENbCTBA M OTKa3e OT
BO3MEILIEHHUSI PACXOJOB Ha IPOE3] U IPOKHUBAHUE, CBA3AHHBIX C MPOXOKIACHUEM IPAKTHKU
(npunoxxenue 4).



5. IlepedeHb MUIAHMPYEMBIX Pe3y/1bTATOB 00y4eHHUs PH MPOXO0KICHUH PAKTHKH,
COOTHECEHHBIX C INIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOM NPOrPAMMBI.

B pesynbraTte npoXOXKAEHMsS MPAKTUKH CTYAEHT [JOJDKEH IPHOOPECTH CleAyrolIne
komrnereHH B cooTBeTcTBUN ¢ PI'OC BO 1 pabounm y4eOHBIM IITAHOM.



Kon Cozepixanue [Tnanupyemble pe3yiabTaThl IpU IPOXOKACHUN
Ne .
[Lp. | KOMIETE | KOMIETEHIMH (i eé NPaKTUKH
7| HOMH 4acTH) (MHIMKATOPBI JOCTHKEHHS KOMIIETEHIINH)
1 2 3 4
MK-1 Cnoco6en | MITK-1.1. Pa3pabaTbiBaTh JIOKaIbHbIE HOPMAaTHBHBIE
1. |TIK-1.1 |pa3pabaTbIBaTh H|aKThl MO  JIOKYMEHTAIIHOHHOMY  OOECIICUCHHIO
BHEJPATHL  JIOKAJIBHBIE | yIIPABJICHUS OpraHU3aIueit
HOPMAaTUBHBIE AKTHI 10
OKYMEHTALlMOHHOM
oKy ! Y AmK-1.2. Buenpsier nokaibHbIe HOPMATUBHBIE AKTHI 110
o0ecre4eHuno
2 I1K-1.2 JOKYMEHTAallUOHHOMY  OOECIICUCHHUIO  YIIpaBJICHUS
yIpaBJICHUS .
. opraHusanueu
opraHusalei
1 [K-2.1 IIK-2 Cnocoben x|HMIIK-2.1. Opranusyer JIOKYMEHTHUPOBaHUE
' "~ |opranuzanuu YIOpaBIEeHYECKON AESITELHOCTH B OpraHU3aluu
JOKYMEHTHPOBaHUS
MIpaBJIECHYECKOMN
yrp NYK-2.2. Tlpumensier uHGOPMAIMOHHBIE CHUCTEMBI B
2 [IK-2.2 |nestenpHOCTH B .
YIPaBICHYECKOH IESATETLHOCTH B OpTraHU3aluu
OpraHu3aIuu
1 K-3.1 HIIK-3.1. Peanm3yer ynpaBlieHYECKHE pEHICHUS B
' ' IMK-3 CroocobeH  K|opraHusanuu JOKYMEHTOOOOpOTa B OpraHU3aINU
BEJICHUIO
OKyMEHTOO0OpOoTa B
AOKY p MIIK-3.2. VYuyactByeT B OpraHu3alil PHHATHUSL
OpTraHu3aIuu .
2 I1K-3.2 YIPaBIEHYECKUX peleHni B BEJICHUH
JIOKYMEHTO000pOTa
MK-4 Cnocoben
HUIIK-4.1. YyacTtByer B paboTe 10 MPOEKTUPOBAHUIO U
OCYILECTBIISATh PpabOThI
1. |IIK-4.1 BHEJIPEHHUIO CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOoTa
10 TIPOEKTHPOBAHUIO U
B c(hepe TOKyMEHTAIIMOHHOTO yIIPaBJICHUS OpraHU3aIlul
BHE/IPEHUIO  CHUCTEMBbI
AIIEKTPOHHOTO
JOKYMEHToO0OpoTa B
chepe NYK-4.2. Crnocoben MIPUMEHSATD CUCTEMBI
2 [1K-4.2 |0OKYMEHTAIlMOHHOTO  |3JIEKTPOHHOTO JIOKyMEHTO00O0pOoTa B chepe
yTIpaBJICHUS JIOKYMEHTAIlMOHHOTO yIPaBICHUs OpraHU3aluu
OpTraHu3aIuu
HIIK-5.1. JlemoHCcTpHUpyeT BJIa/ICHHE
IK-5 Crniocoben
1. |IIK-5.1 MH(OPMALIMOHHBIMU ~ TEXHOJIOTUAMU B  paboTe ¢
OCYIIECTBIISATh
JIOKYMEHTaMHU OpTaHU3aIiH
UH(POPMAIMOHHO-
CIpaBOYHBIE PAOOTHI C
5 [K-5.2 |AOKYMEHTaMH HIIK-5.2. Tlpumensier uHDOPMAIIMOHHO-CIIPABOYHBIE
" |opraHmM3anuu CHCTEMBI B paboOTe ¢ JOKYMEHTaMH OpraHu3aluu
1 2 3 4
1 |mk-e1 |TIK-6 CrnocoGen |MIIK-6.1. Perymupyer KoHTponb Imporecca U CpOKOB

OCYHICCTBIIATH

HCIIOJIHCHUA JOKYMCHTOB B OpraHu3aluu




KOHTPOJb Tpolecca |
5 [IK-6.2 CPOKOB  HCHOJHECHUA | JYK-6.2. OcyIecTBIsIeT KOHTPOJIBHYIO JESITEIBHOCTD
" |AOKYMCHTOB B|B 1OKyMEHTOBEIEHHH U apXHBOBEIECHUN OPraHU3aluH
OpraHu3aIuu
IIK-7 Croocoben k
1. |MK-7.1 |Bemenmo HIIK-7.1. Bener onepaTUBHOE XpaHEHUE TOKYMEHTOB B
OpraHu3aluu
OTIEPATUBHOTO
XpaHEHUs JTOKyMEHTOB
B OpraHusaimuu "
2 K-7.2 nepegaun  gen  Juist| MIIK-7.2. YyacTByeT B OpraHu3alliy U Mepeaadu aei
" |mocnenyromero JUTSI TIOCJIEYIOIIETO XpaHeHus
XpaHeHus
HIIK-8.1. MOHCTPHUPYET HaHUS ~ TTOCTPOEHMUS
K-8 Criocoben 8 JlemoncTpupye 3na 0CTpoe
1. [|IIK-8.1 CHUCTEMBl apXUBHOTO XpaHEHWs el (IOKYMEHTOB) B
MOCTPOUTHh  CHCTEMBI
OpraHu3aIiu
ApPXUBHOTO  XpaHCHUS
Aen  (AOKyMEHTOB) B MNYK-8.2. VYuactByer B (OpMHpPOBaAHHH CHUCTEMBI
2 [1IK-8.2 |opranuszanuun
APXUBHOTO XpaHCHHUsI JIeNT (JOKYMEHTOB) B OpTaHH3aI[uN
HUIIK-9.1. JlemoHCTpupyeT 3HaHHS  TEXHOJOTUH
1. |IIK-9.1 [(IIK-9 CrnocoGeH K|CHCTEMBI 3JIEKTPOHHOTO XpPaHEHHS JIOKYMEHTOB B
BHEJ[PEHUIO  CHCTEMBI | OpraHu3alyu
AJIEKTPOHHOTO apXuBa
5 [IK-9.7 |OPraHu3aiumu NYK-9.2. Opranusyer BHEJIpEHUE CHUCTEMBI
' AIIEKTPOHHOTO apXHBa B OpraHU3AINH
1 2 3 4

6. CrTpykTypa u coJep:kaHue MPAKTUKH
OO6beM mpakTuku coctaBiser _9 3adetHsix equamil (324 dacoB), 3 Jaca BbIJEICHBI Ha

KOHTAKTHYIO paboTy oOywaroluxcs ¢ mpenojaBateneM U 321 yac Ha caMOCTOSATENbHYIO paboTy
CTyJIeHTOB, B ToM uucie _308 dacoB B (opMe MpaKTUUecKOil MoArotoBku. IIpogomkuTenbHOCTD

NpaKTuKu _6 Henenn. Bpems mpoBeneHus IpakTuku _8 cemecTtp.

HpOI/I3BOI[CTBGHHa$I NpeAOUITIIOMHAA IIPAKTUKA B COOTBETCTBUU C PCIIACMBIMU CTYACHTAMU
3aJladaMH JJIOTHYCCKH p836I/ITa Ha CICAYIOIMX IISTh 3Tao0B €€ IMPOXOXKICHUS .

- HO}IFOTOBI/ITGJ'II:HLIﬁ oTall,

— nH(OPMALMOHHBIHN 3Tall,

— HCCIIeIoBaTEIbCKUH oTarl,

— TBOPYECKHI ITall,

— 3aKJTFOYUTEBHBIN JTaIl.

COI[ep)KaHI/IC pa3aciioB NporpaMMbl IPAKTUKU, PACIIPCACIICHUC 6IOI[)KCTa BPCMCHU MTPAKTUKU
Ha UX BBIITIOJIHCHUEC MTPCICTABIICHO B Ta6J'II/II_IC

No
/o

Paznenst (3Tarsbn)
HpaKTI/IKI/I 110 BUaam
y4eOHOU NesATETbHOCTH,

bromker
BPEMCHH,
(gacer)

Copnep:xxanue paszaena




BKJIXO4asd
CaMOCTOSTEIIbHYIO padoTy

2

3

TloaroroBUTENbHBIN dTAl

[lomyyenne 3agad  Ha  MPOU3BOJICTBEHHYIO
OPEIIUIUIOMHYI0O TPAaKTUKy M pa3padoTka
KaJCHIApHOro IUlaHa ux peanu3zauuu. Ha stom
dTale OCYLICCTBISETCS BBIOOp OpraHU3aluu
(mpennpusTH), 3aKJIIOYEHHUE JIOTOBOPA,
NOJIy4YeHHUEe  MHOUBHIYalIbHOTO  3aJaHusi y
PYKOBOIUTEIS MPOU3BOACTBEHHOMN
NPEIIUIUIOMHON TPAKTHKH B COOTBETCTBUH C €€
LEJISIMU U 3ala4aMH, a TaKXKe B COOTBETCTBUH C
BEIOpaHHON TEMOM BBIITYCKHOM
KBaMu(pUKaUMOHHOW  paboTbl.  Brimomusiercs
odopMIIeHHe, COIIacOBaHHE M  YTBEPXKICHUE
JOKYMEHTOB, HEOOXOIUMBIX [UIl TNPOXOXKICHUS
MPAKTHUKH. IIpoBonutcs yCTaHOBOYHAs
KOH(epeHIus

6 (2 yaca
KOHTaKTHasI
paborta)

HNudopmanmoHHbIi Tan

O3HaKkOMJIEHHE C CHCTEMOHM  JTOKYMEHTHOU
JesTeabHoCTH 0a3oBoro mpeanpustus. [louck u
opraHu3anus JocTyna K HMCTOYHUKAM
MH(OPMaLUH, COAEPXKAINM CBEIICHHS O CUCTEME
JOKYMEHTHOH AEATENbHOCTH, €€ OpraHu3alud U
ynpasieHnH Ha npeanpustun. Coop nadopmanmu
U3  JOKYMEHTHBIX HCTOYHHKOB M  IyTEM
HETIOCPEACTBCHHOTO HM3YYEHUS OpraHu3alud U
YOpaBiIeHUs] JOKYMEHTHOM JeATelIbHOCTHIO B
CTPYKTYpPHBIX  TOJApa3feNeHUsIX MpPEeANpUsiTHS,
OCYILECTBISIIOIIMX ~ JEATEIBbHOCTh B cdepax
JIEIIONIPOU3BO/ICTBA, JIOKyMEHTAI[HOHHOTO
obecrieyeHust YIpaBIeHHS, OpraHM3alyu
JOKYMEHT0000pOTa, CO3[aHUsl KOPIOPAaTHUBHBIX
JIOKyMeHTHBIX cucteM. IloaroroBka nadopmanmn
K CHCTEMHBIM HcciefoBaHusM. CucremMaTu3anus
MaTepHuaoB JyIsl mepBoro paszaena BKP

108

HccnegoBarenbCKuii 3Tan

IIpoBenenue CHCTEMHBIX UCCIIeI0BaHUI
COCTOSIHUSI CUCTEMBI JJOKYMEHTHOH JesTeIbHOCTH
Ha 0a30BOM NPEANPUATHH C LEbI0 ONpeIeNeHUs
(haKTHUECKOTO COCTOSIHUSI €€ TEXHOJIOTHUECKOH,
WHPPACTPYKTypHOH, HOPMAaTHUBHO-TIPABOBOW U
TEOPETUKO-METOI0JIOTHIECKON 0a3bl M BHISBICHUS
CHUCTEMHBIX HECOOTBETCTBUH. [locranoBka
poOIeMbI COBEPIICHCTBOBAHUS CUCTEM
JOKYMEHTHOW  JICSITENBHOCTH  Ha  0a30BOM
OPEANpHUsITUH. YTOYHEHHE MPOOJIEMBl B CUCTEME
JOKYMEHTHOH JesITeNbHOCTH 6a3oBoro
NPEINpHUsIThs, Ha pEHIeHHe KOTOpoW Oyxer
HampaBJieHa  BBIYCKHAas  KBaIM(UKAIIMOHHAS
pabora. TouHoe dQopmynupoBaHue o0OBEKTa,
npeaMera, eI M 33a4  HCCIICIOBAHHM.
CucreMaTtu3zamnuss MaTepHajoB JJisi  BTOPOTO
pazaena BKP

100

2

3

TBOpYeckHit aTamn

BripaboTtka u obocHOBaHME 1591 (97§
COBEPIICHCTBOBAHMUS  CHUCTEMBl  JIOKYMEHTHOM

100




JIeATENBHOCTH 6a30BoOro MPEaNpUsITHS,
OCYIIIECTBIICHHE KOTOPOH TIO3BOJHUT PEIINTh
MOCTaBIIEHHYIO TIpoOsieMy. Bribop u obocHoBaHHe
HAay4yHOTO TMOJXOJa, KOHILENLUH, TEOpUHd U
METOJIOJIOTHH, B paMKaX KOTOPBIX OYyAyT pelIeHbI
MOCTAaBIICHHBIE ~ 33/a4ll  HWCCIEJOBAHUNA  TIO
COBEpUICHCTBOBAHUIO CHCTEMBl  JIOKYMEHTHOU
JesITeIbHOCTH 0a30Boro mpeanpustus. TodHoe
dbopMymupoBaHHE  OXHIAEMBIX  PE3YIHTATOB
HCCIIEIOBAHUI 10 BBIITYCKHOM
KkBaMu(uUKamMOHHOW pabore ©  pa3paboTka
KaJIeHIapHOTO IUTaHa-TpaduKa ee 3aBepIICHUS H
MOATOTOBKM K 3ammre.  CucTemMarm3anus
MaTepuaioB JiJIsl TpeThero pazaena BKP

5. 3aKIIFOUYUTENBLHBIN dTall [Toxaroroska u MIPOBEICHHE HUTOTOBOM
KOH(EpEeHIINU o €3yJIbTaTaM
thepeni } _pesy 10 (1 yac
IMPOU3BOACTBCHHOU NPCAAUITITIOMHON NPAKTUKH, B
. KOHTAKTHAas
X0JIe KOTOPOU MPOXOIUT aTTECTAHS CTyICHTOB H 6
BBICTaBIISIETCS WUTOTOBas OIIEHKA 3a | P2 ota)

MIPOM3BOJCTBEHHYIO NPEAIUITIOMHYIO IPAKTHKY.

[TponomKkUTenbHOCTh KaXI0ro BHAAa paboT, MPEeAyCMOTPEHHOrO IUIAHOM, YTOYHSETCS
CTY/IEHTOM COBMECTHO C PYKOBOJUTENEM IIPAKTUKU.
dopma IpOMEKYTOUHOM aTTecTalliy — 3a4eT 0e3 BHICTABICHUS OLIEHKH.

7. (I)OprI 06pa30BaTeJ’[bHOI7I ACATECJIBbHOCTH B X04€ NMMPOXO0KACHUA Oﬁy‘lalOIlll/lMl/ICﬂ
NMPaKTUKH

[IpakTuka nmpoBoauTcs B (opMe KOHTAKTHON pabOThl 00YyYarONIMXCsA C PYKOBOAUTEIEM
MPAKTUKH OT YHUBEPCHUTETA U BKIIOYACT B c€0s MPOBEJICHUE YCTAHOBOYHOW ¥ 3aKJTFOUUTEIIBHON
KoH(epeHIMii, cocTaBieHne pabodero rpaduka (TUiaHa) MPOBEACHUS MPAKTHKHU, pa3paboTKy
WHVBUIYAITBHBIX 3aJ]aHWH, BBIMOJIHICMBIX B TICPUOJ] TPAKTHKH, OKa3aHWE METOJIHYECKOM
MOMOIIM 1O BOMPOCAM MPOXOXKICHHUS TMPAKTUKHU, OCYIIECTBICHHE TEKYIIEro KOHTPOIs
YCTIIEBACMOCTH M IIPOMEKYTOUHON aTTECTAIINH.

Ha undopmaiinonsHoM, uccieaoBaTeIbCKOM H TBOPUYECKOM dTanax MpakTUKa MPOBOIUTCS
B (hopMe MpaKTUYECKOW MOJATOTOBKH MyTEM HEMOCPEACTBEHHOTO BBITIOJHEHHUS 00yYarONUMUCS
HCCIIEIOBATENILCKUX U TPOEKTHBIX BHUJOB pabOT, CBA3AHHBIX C Oynymield mpodeccrHoHaTbHON
JeSTeIIbHOCTRIO B (hopmupoBanueM komneternmmii [1K-1, TTK-2, T1K-3, T1K-4, T1K-5, ITK-6, ITK-7,
I1K-8, T1IK-9;

Ha Bcex arTamax BBIOJHEHHS MPAKTUKH pean3yeTcss Gopma caMOCTOSTEILHOM paboOThI
o0ydaromuxcsi Kak OCHOBHasi (hopMa 00pa3oBaTeNbHOM IeATEIHHOCTH.

K wHBIM ¢QopmMam pabOTBI CTYICHTOB TIPH IPOXOXKICHUU MPAKTUKA OTHOCSTCS
CIEYIOIINE:

— MPOBEJICHUE PYKOBOJUTEIEM TPAKTHKU OT NMPO(QHILHOW OpraHHM3aIlii WHCTPYKTaxa
CTYJIEHTOB IO O3HAKOMIICHHIO C TpeOOBaHUSMHU OXpaHBl TpPYyAd, TEXHUKH O€30MacHOCTH,
MO’KapHOW OE30ITACHOCTH, a TAKKE C TIPABHIIAMH BHYTPEHHETO TPYAOBOTO PACIOPSIKA,

— COrJIacOBaHWe MHAMBHIyalbHBIX 3a/IaHUM, COJIEPKaHUS U MJIAHUPYEMBIX Pe3yJIbTaTOB
TIPAKTHKH,

— OCYIIIECTBJICHHE KOOPIUHAIIMOHHON PabOThl U KOHCYJIBTUPOBAHUS CTYICHTOB B TIEPHO
MPOXOXKACHUS IPAKTUKH,

— OIIEHKA Pe3yJIbTATOB MPOXOXKICHUS MPAKTUKH,

— COCTaBJICHHE XapaKTEPUCTUKH (OT3bIBA) O MPOXOXKICHUH PAKTUKH.

8. ®opMBbI 0THETHOCTH NMPAKTHKH.



B kauecTBe OCHOBHOI (POPMBI OTYETHOCTH IO MPAKTUKE YCTAHABJIUBAETCS MUCHMEHHBIN
oTyeT. MakeTr oTdeTra IO NpPakTHKE npuBeleH B npuwioxenun 5 k PIIII. Kpome Ttoro k
MUCbMEHHOMY OTYETY IpuiaraeTcs HHAMBUAYaIbHOE 3aJaHue (IpUIokKeHue 6), JTHEBHUK MPAKTUKU
(mpustoskeHue 7), OLIGHOUHBIA JHUCT (TMPUIOKEHUE §), CBEACHHUS O MPOXOXKIECHUH HHCTPYKTa)Ka
(mpustoskeHue 9) ¥ OT3BIB PYKOBOIUTENS OT MpoduiibHON opranu3anuu (nmpuioskenue 10)

9. O0pazoBaTe/bHBIE TEXHOJIOTHH, HCIIOJIb3yeMble Ha IPAKTHKE.

Ilpn mnpoBeneHMM IPAaKTHKU HCIOJIB3YIOTCS 00pa3oBaTeNbHbIE TEXHOJIOTMH B (hopme
KOHCYJIBTAllMiI PYKOBOJMTENIEH IPAKTUKA OT YHUBEPCUTETa U PYKOBOAMTEIECH IPAKTUKUA OT
npo(MIBHOM OpraHu3alny, a TAKXKe B BUAE CAMOCTOATENbHONU pabOThI CTYAECHTOB.

Kpome TpamuimoHHbIX 00pa30oBaTelbHBIX, HAYYHO-HUCCIIEIOBATEILCKUX TEXHOJIOIMH,
UCIIOJIB3YEMBIX B IIPOLECCE IPAKTUYECKOM JEATENBHOCTH, HCIIONB3YIOTCS M HHTEPAKTUBHBIC
TEXHOJIOTUH (QHAIN3 U pa300p KOHKPETHBIX CHTYAIHi, MOJrOTOBKA Ha X OCHOBE PEKOMEHIAIINI) C
BKJIFOYEHHEM IPAKTUKAHTOB B aKTUBHOE B3aMMOJICHCTBUE BCEX YYACTBYIOLIMX B IIPOLIECCE AETIOBOTO
O0LLEeHus.

10.  YuyeOHO-MeTonHMuecKOe ofecriedeHHE CaMOCTOSATeJbHON padoThl CTYJAEHTOB HA
MpaKTHKe.
Y4ueOHO-MeTOIMUECKUM  OOECTICUCHHEM — CaMOCTOSITENIHON ~ paboOThl  CTYJICHTOB  IIPH

IIPOXO0KICHUU ITPAKTUKH SIBJISFOTCS:

1. yueGHas nuTeparypa;

2. HOPMaTHUBHBIE IOKYMEHTBI, PETTIAMEHTUPYIOILNE ITPOXOKICHUE ITPAKTUKHU CTYJEHTOM;

3. MeroauuecKue pa3paboTKU Ui CTYAECHTOB, ONPEACISIONIME MOPAAOK MPOXOXKICHUS U
COJIEpKaHHE NIPAKTUKH

CamocrosTenbHas padoTa CTYyJIEHTOB BO BpeMsl IPOXOKIEHUS TPAKTUKU BKIIIOYAET:

— BEJICHUE JHEBHUKA [IPAKTUKY,

— o(hopmIIeHHE UTOTOBOTO OTYETA MO MPAKTHKE.

— aHaJIM3 HOPMATUBHO-METOINUECKON 0a3bl OpraHU3aluH;

— aHaJIM3 Hay4YHbIX MyOJIMKAlIMU 10 3apaHee ONpeNeNEHHON PyKOBOIUTEIEM IPAKTUKH TEME;

— aHaM3 ¥ 00pabOTKy MH(pOPMAIINH, TTOJTyYEHHOH UMU NPU MPOXOKAEHUN ITPAKTUKU

—paboTy ¢ Hay4yHOH, y4eOHOW U METOANYECKOH JIUTEpaTypoil,

— pabota ¢ koHcniekTamu Jekiwmid, IbC.

—HUTA.

JI1st caMOCTOSITENbHOM paboThl MPEACTABISAECTCS Ay AUTOPHUS C KOMITBIOTEPOM M JIOCTYIIOM B

I/IHTCpHCT, K 3J'ICKTp0HH0171 OnOIMoTEeKE By3a U K I/IH(I)OpMaL[I/IOHHO-CHpaBOLIHBIM CUCTCMAaM.

11. @DoH/I OLEHOYHBIX CPEICTB VI IPOBEICHHHA IPOMEKYTOYHOH AaTTecTaluu
00y4arouxcs 1o NpaKkTHKe.
®opMa KOHTPOJIA NPAKTHKH 110 3Tanam (popMHUPOBAHUA KOMIIETEHIIM I



Paznensr (3Tams) Kox Onucanue
MIPAKTUKH TI0 BUIAM MoKasarelie u
" KOHTPOJIAPY
y4eOHOM IeATSILHOCTH, . KpHUTEPHUEB
No eMou DOpMEBI TEKYIIETo
BKJIIOYast OLIEHUBAHUS
/o KOMIIETEHIIN KOHTPOJIS .
1 (o ce KOMIIETEHIIUN Ha
CaMOCTOSITEIIbHYIO0 padoTy wacty) pa3IMYHBIX dTAIax ux
oOydaromuxcs (hopMupoBaHUs
1. IToaroroBUTeNLHBIN 3TAIT [TK-1, I[IK-2, | [TnanupoBaHme Hanuuue B roroBoMm
[TK-3, [IK-4, | ocBocHHS rpaduke MpoXOKICHHS
IIK-5, IIK-6, | xoMIeTeHIH MPaKTUKH
T1K-7, IIK-8,
T1IK-9
2. WHudopmannoHHbIi 3Tan [1K-1, IIK-2, | CobecenoBanue 1o
3HaeT coiepKaHue 1Mo
[TK-3, TIK-4, | pe3ynbTaram
CYILIECTBY
[IK-5, TIK-6, | TeopeTnyeckoro OCBANBACMOI
[1K-7, [IK-8, | uzyuenus KOMIETEHLII
I1K-9 KOMIIETEHIIUU 1
3. HccnenoBarennckuii dTall IIK-1, I[IK-2, | Bemonuenue
[1K-3, IIK-4, | npakTuueckoro
I1K-5, I1K-6, | 3amanus o VMeeT [DABIILHO
IK-7, 1IK-8, | pesynbratam oc eCTI;JmTL 3aJaHue
I1K-9 MPAaKTHYECKOTO yu A
OCBOEHUS
KOMIIETEHIIUU
4, TBopYeckuii sTan IIK-1, TIK-2,
Oruer 00
I1K-3, I1K-4, HDOM3BOACTECHHOG Otpaxkaet xon 1
T1K-5, TIK-6, npe HH”;OMHOPVI pe3yabTaThl OCBOCHUS
T1K-7, I1K-8, npaf([ilHKe KOMIIETEHIIUHN
TK-9 p
5. 3aKIFOYNTEBHBIN 3TAll IIK-1, TIK-2, V6enTennHas
IIK-3, ITK-4, Jlokmam Ha I esiHTa Hst
ITK-5, TTK-6, KOH(beI[eH 15051 53 m,Ta;IOB OCBOCHMS
IK-7, 1IK-8, pet EOI\ZIHGTGH 45041
TK-9 1

Tekyumii KOHTPOJIb IPENOoaracT KOHTPOIIb €KEIHEBHOH MTOCEIAeMOCTH CTYAEHTaMU Pab0UHX MECT
B OpraHU3alMH ¥ KOHTPOJIb IPAaBUIIBHOCTH (DOPMHUPOBAHNS KOMITETEHITHH.

IIpoMeXyTOUHBI KOHTPOJIb IPEANONAraeT IPOBEACHUE II0 OKOHYAHUM IPAKTUKU IPOBEPKH
JIOKYMEHTOB (OTYeT, THEBHUK, XapaKTEPHCTUKA CTyjEHTa, MOpTdoano, 0T3biB). JIOKYMEHThI 00s3aTeIbHO
JIOJDKHBI OBITH 3aBEPEHBI MMONUCHI0 PYKOBOAMUTENS MIPAKTHKH.



YpoBHHK Kon
Ne | chopMupOBaHH | KOHTPOJIHPYEMOWH
OCHOBHBIE IPU3HAKH YPOBHS (JECKPUITOPHBIE XapaKTEPUCTUKN)
n/n OCTH KOMITETEHIIUU
KOMIETEHIIMU | (WK ee 4yacTH)
1 2 3 4
1. |Iloporosesrit I1IK-1 Cocoben |3naTh: Kak B THIOBBIX YCIOBHSAX OCYIIECTBIIATH pa3paboTKy U
pa3pabaTeiBaTh U | BHEAPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
BHEIPATH JOKYMEHTallUOHHOMY 00€CIEUCHHIO YIIPABICHUS OpraHu3aluen
JIOKaJIBHBIE YMmerb: OcylecTBIATh B THUIIOBBIX YCIOBHSAX pPa3pabOTKy u
HOpMaTHBHbIE BHEIPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
aKTBHI 110 JOKYMEHTAIIHOHHOMY 00ECICUCHHIO YIIPABIICHUSI OpraHu3aluei
TMIOKYMEHTAIMOHH | BiageTs: Pa3paboTkoil 1 BHEIpeHHEM JOKATbHBIX HOPMATHBHBIX
oMy aKTOB 10 JOKYMEHTAaIlHOHHOMY OOECHECUCHHMIO YIIPaBICHUS
o0eceueHuIo OpraHu3alnyel B TUMOBBIX YCIOBHSAX
bazoBbiit YHpaBJICHUA 3narb: Kak B HEIITAaTHBIX YCIOBHAX OCYIIECTBIATH pa3padOTKy U
OpraHusanuei BHEIPATH JIOKaJIbHBIE HOPMAaTHUBHEIE aKTBI 110
JOKYMEHTallUOHHOMY 00€CIeUCHHIO YIIPABJICHUSI OpraHu3aluen
YMmern: OcymiecTBIsATh B HEIITATHBIX YCIOBHSIX Pa3pabOTKy H
BHEJPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
JOKYMEHTallUOHHOMY 00€CIeUCHHIO YIIPABJICHUSI OpraHu3aluei
Bnapers: Pa3paboTkoii 1 BHEIpeHUEM JOKaTHHBIX HOPMAaTHBHBIX
aKTOB TI0 JOKYMEHTAal[HOHHOMY OOECIEUCHHIO YIIPaBICHHUS
OpraHH3alKel B HEINTATHBIX YCIOBHAX
[IponBuHYTHII 3HaTh: Kak B HOBBIX YCIOBHSAX OCYIIECTBISTH Pa3pabOTKy U
BHEJPATH JIOKaJIbHBIE HOpMaTHBHbIE aKTBI o
JOKYMEHTAIIHOHHOMY 00ECIICUCHHUIO YIIPABIICHHUSI OpraHu3aliuei
YMmerb: OcymecTBisiTh B HOBBIX YCIOBUSX pa3pabOTKy H
BHEJPATH JIOKaJIbHBIE HOpPMAaTHBHbIE aKTBI o
JIOKYMEHTAIIHOHHOMY 00ECTICUSHHUIO YITPABIICHHUs] OpraHu3aliue
Baaners: PazpaboTkoii 1 BHEIPEHNUEM JIOKATBHBIX HOPMAaTHBHBIX
aKTOB TI0 JOKYMEHTAI[HOHHOMY OOECHEUCHHMIO YIpPaBICHUS
OpraHM3alyel B HOBBIX YCIIOBHSIX
2. |Tloporogsrii I1K-2 Criocoben |3naTh: Kak B THUIMOBBIX YCJIOBUSAX OCYLICCTBISATH OPTraHU3aIIUIO
K OpTaHM3alii | JOKYMEHTHPOBAHHUS yIpaBIeHYECKOM JeSITeTbHOCTH B
JTOKyMEHTUPOBAaH | OpraHU3aluu
us Ymerb: OcCylIECTBIATh B THIOBBIX YCJIOBUSX OpraHU3aLUIO
YIPABJIEHYECKON | TOKYMEHTHPOBAHHUS yIpaBIeHYECKOM JeSITeTbHOCTH B
JIEATEIbHOCTH B | OpraHu3aIiuu
OpraHu3alNN Bnapern: OpraHuzanueil JOKYMEHTHPOBAHMS YIIPaBICHYECKON
JIeSITEIbHOCTH B OPTaHU3allMH B TUIIOBBIX YCIOBUSIX
bazoBnbiit 3naTthb: Kak B HEMITaTHRIX YCIOBUSAX OCYIIECTBISITh OPTaHU3AITHIO
JOKYMEHTHPOBaHMS yIPaBIEHUECKOU JEeSTENbHOCTH B
OpraHH3aLNU
YmeTb: OCymIecTBIATh B HEMITATHBIX YCIOBHSX OPTaHU3aAIUIO
JIOKYMEHTHPOBAHHS YIpaBIeHIECKOM JEeSITeTbHOCTH B
OpraHH3aLNN
Bnapers: OpraHuzanueil JOKYMEHTHPOBAHMS YIIpaBIEHYECKON
JIESITEIbHOCTH B OPTaHU3aIIMH B HEIITATHBIX YCIOBUAX
IIponBunHyTHII 3naTh: Kak B HOBBIX YCIOBHAX OCYIIECTBIIATH OPTraHU3AIUIO

JIOKyMEHTUPOBAHHUS yIPaBIEHUECKOU JeATENbHOCTU B
OpraHu3aluu
Ymerb: OcymecTBIsITh B HOBBIX YCIOBHSX OpraHU3AIHIO
JIOKyMEHTUPOBAHHUS yIpaBIEHUECKOU JeATENbHOCTU B
OpraHu3aLuu

Baanerp: Opranmzanuell TOKYMCHTHPOBAHHS YIIPABICHUECKOH
JIESITeIbHOCTH B OPTaHU3aIlNHN B HOBBIX YCIOBHSAX
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TToporossiit

baz3oBbri

IIponBuHyTHII

IMK-3 Criocoben
K BEJICHUIO
JIOKyMEHT0000PO
Ta B OpraHu3aIiu

3nath: Kak B THIOBBIX YCIOBHAX BECTH TOKYMEHTOOOOPOT B
OpraHU3alAH

YMerb: B TuNOBBIX YyCIOBHAX BECTH [OKYMEHTOOOOPOT B
OpraHH3aLUU

Baagern. BelncHUEM I[OKyMCHTOO60pOTa B OpraHuvsainyu B
THIIOBBIX YCJIOBUAX

3naTh: Kak B HEIITATHBIX YCIOBUSIX BECTH JIOKYMEHTOOOOPOT B
OpraHU3aIAH

YMerh: B HeTaTHBIX YCIOBHAX BECTH IOKYMEHTOOOOPOT B
OpraHH3aLUU

Baagern. BeacHUEM I[OKyMCHTOOGOpOTa B OpraHusanyu B
HEIITATHBIX YCJIOBUAX

3narb: Kak B HOBBIX YCIOBUSX BECTHM IOKYMEHTOOOOPOT B
OpraHu3aluu

YmeTb. B HOBBIX YCIOBHSIX BECTH JOKyMEHTOOOOpPOT B
OpraHH3alUU

Bnanernb: BeneHHEM IOKyMEHTOOOOPOTa B OPraHU3alUK B HOBBIX
YCIIOBUSX

[Toporosslii

bazoBrrit

IIpoaBunyTHI

[1IK-4 Criocoben
OCYILLECTBIATh
paboTHI IO
MPOCKTHPOBAHHIO
Y BHEJPEHUIO
CHUCTEMbI
3JIEKTPOHHOTO
JIOKyMEHT0000PO
Ta B chepe
JOKYMCHTalMOHH
Oro ynpaBlCHUS
OpraHu3aIuu

3HaTh: Kak B THIOBBIX YCJIOBHSX OCYIIECTBIATH PAOOTHI IO
MPOCKTUPOBAHUIO M  BHEAPCHHUIO CHCTEMBI  DJIEKTPOHHOTO
JIOKYMEHT0000poTa B c(hepe JTOKYMEHTAIMOHHOTO YIIPaBJICHUS
OpraHu3aIuu

YMers: B TUNOBBIX YCIOBUSX OCYHIECTBISATH pabOTHl MO
MIPOEKTHPOBAHUIO M  BHEAPEHHIO CHCTEMBI  3JEKTPOHHOTO
JIOKYMEHT0000poTa B chepe JOKYMEHTAIMOHHOTO YITPaBIICHUS
OpTraHH3ALNN

Buaaners: Pabotamu 1o MpOeKTHPOBAHHIO U BHEJJPEHHUIO CUCTEMBI
3JIEKTPOHHOTO JOKYMEHT0000poTa B chepe JOKYMEHTALMOHHOTO
YIPABJICHMSI OPTaHU3ALMU B THIIOBBIX YCIOBHSIX

3narp: Kak B HEITATHBIX YCIOBHSIX OCYHIECTBIISATH PabOTHI MO
MPOEKTHPOBAHUIO M  BHEJIPEHHIO CHCTEMBI  JJIEKTPOHHOIO
JOKyMEeHT0000poTa B cdepe AOKyMEHTAMOHHOIO YIPaBJICHHS
OpraHM3alyu

YMerb: B HEmTaTHBIX YCIOBHSX OCYLIECTBIATH pabOTHI MO
MIPOEKTUPOBAHMIO W  BHEAPEHHUIO CHCTEMBI  3JIEKTPOHHOTO
JOKyMEeHT0000poTa B cdepe AOKyMEHTAMOHHOIO YIPaBJICHHS
OpraHM3alyu

Buaaners: Pabotamu 1o MpoeKTUPOBAHHIO U BHEAPEHHUIO CUCTEMBI
3JIEKTPOHHOTO JAOKYMEHTO000pOTa B chepe TOKyMEHTAINOHHOTO
ynpaBJieHHsI OPraHU3alMU B HEIITATHBIX YCIOBHAX

3nate: Kak B HOBBIX YCIIOBUSIX OCYIIECTBISATH PaOOTHI IO
MPOCKTUPOBAHUIO W  BHEAPCHHUIO CHUCTEMBI  DJIEKTPOHHOTO
JOKYMEHT0000poTa B cdepe JTOKyMEHTAIMOHHOTO YIPaBIICHHS
OpraHu3aluu

¥YMmerb. B HOBBIX VCIOBHSX OCYIIECTBISATH pabOTHl 110
MPOEKTUPOBAHUIO W  BHEAPEHUID CUCTEMBI  3JIIEKTPOHHOTO
JOKYMEHT0000poTa B cdepe JTOKyMEHTAIMOHHOTO YIPaBIICHHS
OpraHu3alnuu

Bnapers: PaboTamu 1o MpoeKTUPOBAHUIO U BHEIPEHHUIO CHCTEMBI
3JIEKTPOHHOTO JOKYMEHT0000poTa B chepe JOKYMEHTALMOHHOTO
YIPABJICHUSI OPTaHU3ALMU B HOBBIX YCIOBHSIX
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IToporossrii I1IK-5 Cnocoben |3nath: Kak B THNOBBIX  YCIOBHAX  OCYIIECTBISITH
OCYILECTBIIATD nHGOPMALMOHHO-CIIPaBO4YHbIe  pabOTbl € JOKyMEHTaMHu
WHQOPMAIIMOHHO |OpraHu3aIiH
-CIIpaBOYHbBIE
paboTHI C YMers: B TUNOBBIX YCIOBHSX OCYWIECTBISATH MH(OPMAIIMOHHO-
JTOKyMEHTaMH CTpaBOYHBIE PaOOTHI C TOKYMEHTAMH OpraHU3alun
OpraHu3alyu

Baaners  MuadopmanuoHHO-cipaBOYHBIMH ~ paboTamMu ¢
JOKYMEHTaMH OpPTaHU3alllU B TUIIOBBIX YCIOBHAX
BbazoBsrii 3narp: Kak B  HEWTaTHBIX  YCIOBHUSAX  OCYILIECTBIATH
WHPOPMALMOHHO-CTIPaBOYHbIe ~ paboTbl ¢ JOKyMEHTaMHu
OpraHu3alun
YMersb: B HemTaTHBIX YCIOBUAX OCYIIECTBIIATH HH(MOPMAIIMOHHO-
CIpaBOYHbIE Pa0OTHI C TOKYMEHTaMH OpraHU3alun
Baaners:  HMHopManuoHHO-CIIpaBOYHBIMH ~ paboTamMu ¢
JOKYMEHTaMH OPTaHH3alliU B HEIITATHBIX YCIOBHAX
[IponBuHyTHIN 3narb: Kak B HOBBIX YCIIOBHUSIX OCYIIECTBISTh HH(POPMAIIHOHHO-
CIpaBOYHbIE Pa0OTHI C TOKYMEHTaMH OpraHU3alun
YMerb: B HOBBIX yCIOBHSX OCYWIECTBISATH HH(DOPMAIMOHHO-
CIpaBOYHbIE Pa0OTHI C TOKYMEHTaMH OpraHU3alun
Baaners:  MHpopManuoHHO-CIIpaBOUYHBIMH ~ paboTamMu ¢
JOKYMEHTaMH OpPTaHU3allii B HOBBIX YCIOBHUSIX
IToporossiii I1K-6 Cnocober |3naTh: Kak B THUNOBBIX YCIOBHAX OCYHIECTBIISITH KOHTPOJIb
OCYIIECTBIISTD Ipo1ecca U CPOKOB UCTIOJIHEHUS TOKYMEHTOB B OpraHHU3aliH
KOHTPOJIb
npouecca u YMmerb: OCyIIeCTBIIATh B TUIIOBBIX YCJIIOBHSX KOHTPOJIb IIpoLiecca
CPOKOB U CPOKOB HCIIOJTHEHUS IOKYMEHTOB B OpraHU3aliN
WCTIOJTHEHUS
JIOKYMEHTOB B BﬂaHeTb: KOHTpOJIeM nmpouecca H CPOKOB HUCITOJIHCHU S
OpraHu3anyuu JOKYMCHTOB B OpraHu3aly B TUIIOBBIX YCJIOBUAX
bazosebrit 3naTh: Kak B HEMTAaTHBIX YCJIOBHUAX OCYIIECTBIATH KOHTPOJIb
Ipolecca U CPOKOB UCIIOJIHEHHUS IOKYMEHTOB B OpraHU3aL1H
YMmerb: OcywmecTBIsTh B HEWITATHBIX YCJIOBHAX KOHTPOJb
mpolecca U CPOKOB UCTIOJIHEHHUS IOKYMEHTOB B OpraHU3aLlH
Baaners: KoHTposiem mpoliecca W CPOKOB — HCIOJIHEHUS
JIOKYMEHTOB B OPTaHHU3alliH B HEIITATHBIX YCIOBHSX

IIponBunHyTHII 3HaTh: Kak B HOBBIX YCIIOBHUSIX OCYIIECTBIIATH KOHTPOJIb IIpoOIIecca
U CPOKOB HCIIOJTHEHUS! IOKYMEHTOB B OpraHU3allN
YMmern: OcyniecTBIATH B HOBBIX YCJIOBUSX KOHTPOJIb MpoLiecca U
CPOKOB MCITIOJIHEHHS JOKYMEHTOB B OpraHHU3alluH
Baaners: KoHTposem mpoliecca W CpPOKOB  HCIIOJIHEHUS
JIOKYMEHTOB B OPTaHHM3aIliU B HOBBIX YCIOBHUSIX
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TToporossiit

baz3oBbri

IIponBuHYTHII

IIK-7 Criocoben
K BEIEHUIO
OTIEPaTUBHOTO
XPaHEHUS
JIOKYMEHTOB B
OpraHM3aIuy U
nepeaavn el
IS
MOCIIEAYIOIIETO
XPaHEHUS

3narp: Kak B THIIOBBIX YCIOBHSX OCYIIECTBISATH BEICHUE
OTIEPAaTUBHOIO XPAHECHUSI TOKYMEHTOB B OpraHU3aIlMU U Tepelaun
JIeJT JJTST TIOCTIeIYFOIIEro XpaHeHHS

YMmeTs: OC)/HICCTBJ'I)ITI) B  THUIIOBBIX  YCJIOBHUHAX  BCACHUC
ONICPAaTUBHOT'O XpaHCHUA JOKYMEHTOB B OpraHu3alluy 1 repcaaqu
ACIT AJI NOCICAYIOUICTO XpaHCHUA

Bnapers: OniepaTUBHBIM XpaHEHHEM JOKYMEHTOB B OPTaHM3AINAN
U Tepefadei nea A TMOCHEAYIOLEro XPaHEHHs B THUIIOBBIX
YCIIOBHSIX

3narb: Kak B HEIITATHBIX YCJIOBUSIX OCYILECTBISATH BEICHUE
OTIEPaTHBHOTO XPaHEHHS JOKYMEHTOB B OpPTaHHU3AINA U TIepeaadn
JIeJT JJTS1 TIOCTIeIYFOIIET0 XPaHeHHS

Ymerb: OcymecTBiasATh B HEIITAaTHBIX YCIOBHSX BeJCHUE
OIIEPAaTUBHOI'O XPAaHEHUS JOKYMEHTOB B OpPraHU3alUH U IIepeladn
JeJ1 U151 MOCIEeYIOUIEr0 XpaHEeH s

Buaaners: OnepaTuBHBIM XpaHEHHEM IOKYMEHTOB B OpraHU3alun
U Tmepenadyer Jen JUisl TOCIEIyIOIIero XpaHeHUs B HEIITaTHBIX
YCIIOBUSIX

3naTrh: Kak B HOBBIX YCIOBHSX OCYIIECTBIATH BEACHUE
OIIEPAaTUBHOI'O XPAaHEHUS JOKYMEHTOB B OpPraHU3alUH U Iepeladn
JieJ1 TSI TOCTIEAYIOLIET0 XPaHEHHS

VYmerb: OcCymecTBISIT B~ HOBBIX  YCJIOBHSX  BEJICHHUE
OTIEpaTHBHOTO XPaHEHUS JOKYMEHTOB B OpPTaHHU3AINU U TIepeIavu
JIeJ ISl TIOCTISAYIOIIETO XPAHCHHUSI

Bnapers: OniepaTUBHBIM XpaHEHHEM JOKYMEHTOB B OPTaHU3AINN
U Tepenaded menm Ui TMOCHEAYIOIIEro XpaHEHWS B HOBBIX
YCIIOBUSIX

[ToporoBsiii

bazoBrrit

IIponBunHyTHII

ITK-8 Cnocoben
MOCTPOUTH
CUCTEMBI
apPXUBHOTO
XpaHEeHHUs JIeN
(TOKyMEHTOB) B
OpraHu3alyu

3naTh: Kak B THMOBBIX YCIOBHSX OCYIIECTBISTH IMOCTPOCHHE
CUCTEMBI apXUBHOT'O XpaHEHUs JIeT (JOKYMEHTOB) B OpraHu3alluu

YMmeTh: OC}’H.I@CTBJ'ISITI) B THUIIOBBIX YCJIIOBUAX TIOCTPOCHUC
CHUCTCMbI ApXUBHOI'O XpaHCHUSA AT (Z[OKYMGHTOB) B OpraHu3anuu

BJIaIIeTL: HOCTpOﬁHI/IeM CUCTCMbI AapXWBHOT'O XPAaHCHUA [CJI
(Z[OKYMeHTOB) B OpraHu3aniv B TUIIOBBIX YCJIIOBUAX

3naTh: Kak B HEMITaTHBIX YCIOBHUAX OCYIIECTBIISATH IMOCTPOCHUE
CHCTEMBI apXUBHOTO XpPaHEHUs JIeT (JOKYMEHTOB) B OpraHU3aIllni

YMmets: OCYH.[CCTBJ'IHTL B HCIOTATHBIX YCJIOBHAX IOCTPOCHUC
CHUCTCMbI apXUBHOI'O XpaHCHUSA ACIT ():[OKYMCHTOB) B OpraHu3anuu

Baagers: IlocTpoeHHMEM CHUCTEMBI apXMBHOTO XpaHEHUS el
(TOKyMEHTOB) B OpraHHU3aIM{ B HEIITATHBIX YCIOBUSIX

3nath: Kak B HOBBIX YCIOBHSIX OCYIIECTBISTH ITOCTPOCHHE
CHCTEMBI apXUBHOTO XPaHEHUS JIeT (JOKYMEHTOB) B OpraHM3alluu

YMmets: OC}’H.IGCTBJ'IHTB B HOBBIX YCJIOBUAX NOCTPOCHUEC CUCTCMbL
APXUBHOT'O XPAHCHUA ACJT (,Z[OKYMGHTOB) B OpraHu3anuu

Baagers: IlocTpoeHHMEM CHUCTEMBI apXMBHOTO XpaHEHUS Jeil
(IOKyMEHTOB) B OpraHU3allui B HOBBIX YCIOBHUIX
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8. |Iloporoserii I1K-9 Cnocoben |3naTh: Kak B THMOBBIX YCIOBHSAX OCYIIECTBIISICTCS BHEIPEHHE

K BHEJIPEHHUIO CHUCTEMBI SJIEKTPOHHOI'O apXHUBa OPraHU3aIuu

CHCTEMBI

3JEKTPOHHOTO YmeTb: OCymecTBISTh B THTIOBBIX YCIOBHSX BHEIPEHHUE CHCTEMBI
apxmBa 3JIEKTPOHHOTO apX¥Ba OpTaHU3AIHH

OpraHu3aluu

OpraHu3ai B TUTIOBBIX YCJIIOBUAX

Baajgers. BHCI[pCHI/IeM CHCTCMBI SJICKTPOHHOT'O apxuBa

bazoBriit 3unaTh: Kak B HEmITaTHBIX YCIOBUAX OCYIIECTBIIACTCS BHEAPCHUEC
CHUCTEMBI DJICKTPOHHOI'O apXrBa OpraHu3anun

YMmeTs: OC}’HIGCTBJ'I)ITI) B HCHITATHBIX YCJIOBUAX BHCAPCHHUC
CHUCTCMBI JJICKTPOHHOI'O apXrBa OpraHusanun

opraHusalli B HEHMITATHBIX YyCJIOBUAX

Baagers: BHeapeHueM — cHCTEMBl  3JEKTPOHHOTO — apXHBa

ITponBUHYTHIN 3naTh: Kak B HOBBIX YCJOBHMAX OCYIIECTBISETCA BHEIpEHHE
CUCTEMBI JIEKTPOHHOI'0 apXH1Ba OpraHU3aIiu

YMmerb: OcylecTBIATh B HOBBIX YCIOBUSIX BHEIPEHHE CHUCTEMBI
3JIEKTPOHHOTO apXHBa OpraHU3alun

OpraHus3anuu B HOBBIX YCJIOBUAX

Baaners: BHenpeHueM cHUCTEMBI  3JEKTPOHHOTO  apXuBa

KpuTtepun oneHKH OTYETOB MO MPOXOKACHUIO TPAKTUKH .

1. TlomHOTAa MIpEACTABICHHOTO MaTepHaia B COOTBETCTBHH C MHIUBUIYaIbHBIM 33/ IaHHEM;
2. CBOEBpeMEHHOE MpeACTaBIeHNE OTYETa, KAYeCTBO OpOpMIIeHUS

3. 3ammTa 0T4éTa, KAYeCTBO OTBETOB Ha BOIIPOCHI

HOK333Te.]'ll/l, KPUTECPHUH M HIKAJIA OLCHKHA C(l)OpMI/IpOBaHHI)IX KOMIIeTeHII i
OI_IGHKa «3a4YTCHO» 3a OCBOCHHNEC KOMIICTCHIIMU CTaBUTCA, €CJIM YPOBCHb OCBOCHUS
KOMIIECTCHIIMHU HE HHUXKE ITIOPOTOBOT'O YPOBHA.
OI_IGHKa «HE 3a4TCHO» 3a OCBOCHUC KOMIICTCHIINU CTABUTCA, CCIIN YPOBCHL OCBOCHUSA
KOMIIECTCHIIMU HUKE ITOPOTrOBOI0 YPOBHA.

12. Y4eOHOo-MeToANYeCKOe M HHPOPMALMOHHOE 00ecnedeHHe NPOU3BOACTBEHHOM
NpeIIUIIJIOMHOM NPAKTUKH

a) OCHOBHasl JINTepaTypa:

Apcenbes, H0.H. Ynpasnenue npoekramu, nporpaMMamMu: yueOHuK: B 2 Tomax: [16+]/ FO.
H. Apcenses, T. 1O. /laBbinoBa; nox Hayu. pea. FO. H. ApcenseBa. — Mocksa; bepnun: /lupext-
Menua, 2021. — Tom 2. Peanmm3anus mpoektoB. — 565 c.: ui., Tabn. — Pexum gocryma: mo
nonmucke. — URL: https://biblioclub.ru/index.php?page=book&id=601692 (nata oOpameHus:
08.08.2021). — bubmauorp. B kH. — ISBN 978-5-4499-1749-2 (T. 2). - ISBN 978-5-4499-1764-5. —
DOI 10.23681/601692. — TekcT: 21eKTPOHHBIN.

Jlanckas /JI.B. PernonanbHas SKOHOMMKA 3HAHUM U yrpaBieHueckue nHHoBanuu / J[.B.
Jlanckas; non pea. B.B. Epmonenko. — Kpacnonap: Ky6aunckuii roc. yu-t, 2017. — 305 c.

Hosuxkos, 0. H. IloaroroBka u 3ammMra MarucTepcKux IUCCEepTalMil U OakalaBpCKHUX

pabot: yueOHO-MeTonuyeckoe mocodbue / FO. H. HoBukoB. — 2-e uszm., crep. — CaHKT-
[TerepOypr: Jlanp, 2021. — 32 ¢. — ISBN 978-5-8114-1449-9. — Tekct: anexkTponHsli // JlaHs:
ANIeKTpOHHO-OMOMMoTeunass cucrema. — URL: https://e.lanbook.com/book/168825 (mata

obpamenus: 08.08.2021). — Pexum goctyna: st aBTOPHU3. MOJIb30BaTEICH.



[IpoekTHOE ympaBiieHWE B OpraHax BIACTH: YYEOHUK M TpakTukyMm st By3oB / H.C.
[eremiomn [u ap.]; orBercTBeHHbI pemakrop H. C. Teremtom. — 2-e u3n. — Mocksa:
NznarensctBo FOpaiit, 2021. — 186 ¢. — (Bricmiee oopazoanue). — ISBN 978-5-534-12623-5.
— Texkcr: snexrponnsii / DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/476653 (nara
obpamenus: 08.08.2021).

Poii, O. M. MeTonosiorust HayYHBIX HCCIICOBAHUIN B SKOHOMHUKE U yIIPABICHUH: yaeOHOE
nocobue s By30B / O.M. Poit. — 2-e u3., nepepad. u gomn. — Mocksa: U3aarensctBo FOpaiir,
2021. — 209 c. — (Bsicmiee oopazoBanme). — ISBN 978-5-534-14167-2. — TeKCT: 2JIEKTPOHHBIT
// OBC KOpaiit [caiiT]. — URL: https://urait.ru/bcode/467963 (nata oopamenus: 08.08.2021).

VYnpasienue npoekramu: yueOHuk 171st By308 / B. H. Octposckas, I'. B. Boponmosa, O. H.
MowmortogBa [u ap.]. — 3-e u3a., crep. — Cankr-IletepOypr: Jlans, 2021. — 400 ¢. — ISBN 978-
5-8114-7126-3. — Tekcrt: anexkrponusii // Jlane: anekrponHo-0nbOmnoTeynas cuctema. — URL:
https://e.lanbook.com/book/155693 (mata oGpamienus: 08.08.2021). — Pexxum goctyma: ist
aBTOPU3. II0JI30BATEIICH.

0) 10MOJIHUTEJILHAS JUTepaTypa:

besonachocts xu3HenearenbHocTu. Oxpana Tpyna. B 2 1. T. 1. Opranuzamnusi oxpaHsl
tpyaa. IlpousBoncTBennas canutapus. TexHuka 0e30MacHOCTH: yU4eOHUK Ui aKaAeMHUYECKOTrO
OakanaBpuata / I'.1. benskoB. — 3-¢ u3z., nepepad. u mon. M.: IOpaiit, 2017 [31eKTpOHHBIN
pecype]  pexum  gmoctyma:  https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-
48A97CAAT9I4CHpage/2.

I'openoB, H. A. Meronosnorusi Hay4HbIX MCCIEAOBAaHUN: yUYE€OHHK M TNPAKTUKyM MJIs
OaxanaBpuata u OakanaBparypsl / H. A. I'openos, JI. B. Kpyrnos, O. H. Kopabnesa. — 2-e u3z.,
nepepad. u gon. — M. : U3narenscrBo FOpaiit, 2017. — 365 ¢. — Cepus : bakanasp u 6akanasp.
Axkanemuyeckuit kypc. — ISBN 978-5-534-03635-0. — Pexum poctyna: www.biblio-
online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

Jxopmx, Maiiki. bepexinBoe Mpou3BOACTBO + IIeCTh cUrM B cdepe ycayr [Teker] =
Lean six sigma for service: kak cCKOpocTh OEpekKIUBOTO MPOU3BOJCTBA U KAYECTBO IIECTH CUTM
MIOMOTAIOT COBEpLIEHCTBOBaHUIO On3Heca / M. Jlxxopmx; nep. ¢ anri. [T. I'yrmana; Hayy. pen. C.
Typxko; pen. C. Orapesa]. - MockBa: COepOank: [ManH, MBanos u ®@epbep], 2011. - 495 c.

Hoponuna, JI. A. OpraHuzanmuss M TEXHOJOIMS JOKYMEHTAIMOHHOIO OOecredyeHus
yIOpaBleHUs: y4eOHUK U pakTUKyM 171 By30B / JI. A. Jloponuna, B. C. UputukoBa. — MockBa:
WznatenbctBo FOpaiit, 2021. — 233 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-04568-0.
— Texct: anexrponnsiii // DbC Opait [caiit]. — URL: https://urait.ru/bcode/468850 (mata
obpamenus: 13.08.2021).

3y6, A. T. YmpaBieHue npoekTamMu: y4eOHUK U MPakTUKyM 1S By3oB / A. T. 3y0. —
Mocksa: U3narensctBo FOpaiit, 2021. — 422 ¢. — (Bricuee o6pa3oBanue). — ISBN 978-5-534-
00725-1. — Texkcr: anekrponnsiii / DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/469084
(mata obpamenwus: 13.08.2021).

KazakeBnu, T.A. J[loxkymeHtoBeaenue. JIOKyMEHTAlMOHHBIA CEpBUC: Y4YEOHHK U
npaktukyM Juist By30B / T.A. KazakeBuu, A.M. Tkanuu. — 2-e u3a., ucrnp. u gon. — Mocksa:
WznatenberBo FOpaiit, 2021. — 177 ¢. — (Bricuiee oopa3oBanue). — ISBN 978-5-534-06273-1.
— Texkcr: snexrponnsiii / DBC HOpait [caiit]. — URL: https://urait.ru/bcode/471512 (nara
oOpamenus: 13.08.2021).

Konpikuna, T.b. JlenoBble KOMMYHHKALMU, TOKYMEHTOOOOPOT M JEJIONPOU3BOICTBO:
yuebHoe nocobue mist By30B / T. b. Komprmkuna, W. B. lllyctuna. — 3-€ uU31., HCTIP. U JAOM. —
Mocksa: M3narensctBo FOpaiit, 2021. — 145 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-
14216-7. — Tekcrt: snextponusiit // DBC WOpaiit [caiit]. — URL: https://urait.ru/bcode/468074
(mata obpamenwus: 13.08.2021).

Kysnenos, 1. H. JlokymeHnTanmonnoe odecrieueHune ympasieHus. JJokymMeHToo00poT u
JIeNTOTIPOU3BOICTBO: YUEOHUK M MpakTHKyM 1uist By3oB / M. H. Ky3nenoB. — 3-e u3n., nepepad. u
nor. — Mocksa: UznarensctBo FOpaiit, 2021. — 461 c. — (Briciree obpasosanue). — ISBN



https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2
https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2

078-5-534-04275-7. — Tekct: onektponnsii // O3BC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/468462 (nara obpamenus: 13.08.2021).

Moxkuii, M. C. MeTtoaonorusi Hay4HbIX HCCICIOBAaHUMN: yU4eOHUK Il OakaaBpaTypsl /
M.C. Mokwuii, A.JI. Hukudopos, B.C. Mokuii; nox pen. M.C. Mokus. — M.: M3garenscTBo
FOpaiir, 2017. — 255 ¢. — Cepus: bakanaBp. — ISBN 978-5-9916-1036-0. — Pexxum noctyma :
www.biblio-online.ru/book/SEB3B996-0248-44E1-9869-E8310F70F6AS.

B) EPHOAMYECKUE U3TAHNS.

1. OTeuyeCcTBEHHBIE apXMBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectuuk apxuucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTo, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe jeno, http://sekretarskoe-delo.ru/.

7. Jemompous3BoacTBo u A0KyMeHT00O00poT Ha mpennpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii xxypHan menemkmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IIpoGnemsl Teopun u npaktuku ynpasienus (BAK), http://www.uptp.ru/.

5. MenemxmenT B Poccuu 3a pyoexxom (BAK), http://www.mevriz.ru/.

2. Kpearusnast sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Nadopmarnmonnoe obmiectBo (BAK), http://www.infosoc.iis.ru/.

8. Bomrpocsl skonomuku (BAK), http://www.vopreco.ru/.

9. Uudopmannonnsiii 6rommierens POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeyenr pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHMKAIMOHHON  ceTH
«AHTEpHET», HEOOXOAMMBIX /1JI51 OCBOEHHS MPAKTHKH

[IpodeccronanbHpie 0a3bl  JaHHBIX, HH(OOPMALMOHHBIE CHPABOYHBIE CHCTEMBI U
ANIEKTPOHHBIE 00Pa30BaTEIbHBIC PECYPCHI:

1. DnexkTpoHHBIA crnpaBouHUK «MHGOPMHUO» AN BBICHIMX YYEOHBIX 3aBEICHHI
(www.informuo.ru);

2. YuuBepcureTckas oubmuotexa on-line (www.biblioclub.ru);

3. becnuiatHas oanekTpoHHas Oubnuoreka onHinaliH «EauHOE OKHO jJocTyma K
oOpa3oBaTenbHbIM pecypcam» // http://window.edu.ru/;

4.  Poccmiickoe  oOpazoBanue.  DenepalibHBIA  00pa30BaTENbHBIM  TOPTAJ.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - denepanbHblii 00pa3oBaTeNbHbI TOpTAT "DKOHOMHKA,
Coumonorusi, JJokyMeHTOBeIeHHE U apXHBOBEICHHE" .

6.http://www.college.ru - oTkpbIThIe Kypchl OM3HECA B IKOHOMHUKH.

7. http://www.cfin.ru - caiitr KopriopaTuBHBIN MEHEKMEHT.

8. http://www.aup.ru - aiMUHHCTPATHBHO-YIPABICHYESCKUIT TOPTAJL.

9. http://www.thecorporatelibrary.com - Gubnnorexka KOPHOPAaTHBHOTO YIpAaBICHHS -
HOBOCTH KOPTIOpAIMid, MEPONpUATHS, 0a3a JaHHBIX 110 KOMIAHUSAM M JICHCTBUSM aKIIMOHEPOB,
UCCIIeI0BATEIbCKHUI IICHTP, OMOIHOTEKA.

10. http://www.biblio-online.ru—snexTporHsie yueOHbIE TOCOOHS.

11..http://www.advertology — ayamno Kypcel IO MEHEKMEHTY .

12. http://bigc.ru - buznec Umxunupunr ['pynm: OnTuMusanys opranu3aiui

14. TlepeuyeHb HH(POPMALMOHHBIX TEXHOJIOTHIi, HCIOJIb3YyeMbIX MPHU OCYLECTBJIEHUH
o0pa3oBaTeIbHOTO0 Ipolecca MO MNPaKTHKe, BKJIKYas IepedYeHb MPOrPaMMHOIO
ob0ecnieyeHust ¥ UHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM


http://www.biblio-online.ru/book/5EB3B996-0248-44E1-9869-E8310F70F6A5
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B nponecce opranuzanuu MNpakTUKU TPUMEHSIOTCS COBPEMEHHbIE HH(POPMAIMOHHBIE
TEXHOJIOTHHU:

1) MynpTUMEUIHbIE TEXHOJOTHH, JJI Yer0 O3HAKOMHTENbHBIC JICKIIMM U MHCTPYKTAXK
CTYJICHTOB BO BpEMsl NPAKTHKU MPOBOMITCS B IOMEIICHUSX, OOOPYIOBAHHBIX JKPAHOM,
BUJICONIPOECKTOPOM, IEPCOHAIBLHBIMU KOMITbIOTEPaAMHU.

2) KOMITbIOTEPHbIE TEXHOJIOTHH U MPOTrPaMMHBIE MPOIYKThI, HEOOXOIUMBIE U cOopa U
cucTeMatu3aluy nHpopmanuu, IpoBeeHus TPeOyeMbIX MPOrpaMMON MPAKTUKU PACYETOB U T.1I.

[Tpu TpOXOKACHUU TPAKTHKH CTYJCHT MOXET HCIIOJIb30BaTh MMEIOIIMECS Ha Kadenpe
o0miero, CTpaTeruyeckoro, HUH(POPMAIIMOHHOTO  MEHEKMEHTa U  OH3HEecC-IpOIeCcCOB
nporpammHoe ooecriedueHue u MHTepHeT-pecypebl.

14.1 TlepeyeHb JUIEH3HOHHOTO MPOrPAMMHOI0 00eCTeYeHUs :

Adobe Acrobat X Pro cozganue penakrupoBanue PDF nokymeHTOB

Onepanuonnas cucrema MS Windows sepcuu XP, 7,8,10

[Maker oucubix mporpamm Microsoft Office 2010.

I"apanTt CipaBoYHO-TIpaBOBas CUCTEMA

KoncynpranT + CpaBoyHO-IIpaBoBasi cuctemMa

WInRAR 3x IIporpamMma — apXuBarop.

Kaspersky Endpoint Security ayis 6usneca — Cranmaptaeiid Russian Edition

14.2 TlepeuyeHb HHGOPMATMOHHBIX CIIPABOYHBIX CHCTEM

1. HWudopmaumonHo-npaBoBas cuctema «l'apant» [DnekrpoHHblii pecypc] — Pexum
nocryna: http://garant.ru/

2. Hudopmanmonno-npaBoBas cuctema «Koncynsrant [Tnrocy [DnekTpoHHBIH pecypc]
— Pexxum nocryna: http://consultant.ru/

3.  DNneKTpoHHO-OHOIMOTEeYHAS cucrema «Koncynbrant CTYJEHTa»
(www.studmedlib.ru);

4. Dnexrponnas oubanoreynas cuctemMa eLIBRARY.RU (http://www.elibrary.ru)

15. Meroanyeckne  yKa3aHHsi JUIA  OOYYAalOIIUXCS MO  MPOXOXKIECHHIO
NPOU3BOICTBEHHOI MPEITUIIOMHOI MPAKTHKH.

[lepen HawaaoM MPOM3BOACTBEHHOW NPEAIUITIOMHON MPAaKTUKKH Ha MPEANPUSTHA
CTy/ICHTaM HE00XOIMMO 03HAKOMHTHCS C ITPAaBUIIaMK 0€301MacHON pabOThI M POUTH HHCTPYKTaX
10 TeXHUKE 0€30IacHOCTH.

B coorBercTBuUM ¢ 3aJaHMEM Ha NPAKTUKY COBMECTHO C PYKOBOJIUTEIEM CTYAECHT
COCTaBJISIET IUIaH MIPOXOKACHHS TPAKTUKU. BhImomHeHne 3TuX paboT MPOBOAMUTCS CTYAEHTOM TIPH
CUCTCMATUYCCKUX KOHCYJIbTAIUAX C PYKOBOJUTECIIEM ITPAKTHUKH OT MPCAIPUATHUA.

CTyZneHThl, HalpaBIIsieMbIe Ha MIPAKTUKY, OOSI3aHBI:

— SIBUTBCSI HA YCTAHOBOYHOE COOpaHue, MPOBOJIMMOE PYKOBOJAUTENEM MPAKTUKH;

— JeTalbHO 03HAKOMUTHCS C MPOTrPaMMOil ¥ pab0oYnM IUTAHOM TPAKTHKH;

— SBHUTHCA HA MECTO IMPAKTUKH B YCTAHOBJICHHBIC CPOKHU,

— BBITIOJHATH MPaBHJIa OXPaHbI TPY/a M IPaBUIIa BHYTPEHHETO TPYIOBOTO PACHOPSIKA;

— BBIIIOJIHATE YKazaHUd PYKOBOJUTCIIA TIPAaKTUKHW, HCECTH OTBCTCTBCHHOCTL 34
BBITIOJIHSIEMYIO PaboTYy;

— IMPOABJIATE HHUIWATUBY U MAKCUMAJIbHO HMCITI0JIB30BaTh CBOU 3HAHUSA, YMCHUS 1 HABBIKA
Ha MPaKTHUKE,;

— BBIIIOJIHUTE MHpOrpaMMy MW IUIaH MPAKTUKH, PEIIMTH ITOCTABJICHHBLIC 3aaa4yu U
CBOEBPEMEHHO MOJrOTOBHUTH OTYET O MPAKTHKE.

HpaKTI/IKa JIIsL 06yqa}0m1/1x05{ C OT'paHUYCHHBIMU BO3MOKHOCTAMM 3JOPOBEA U UHBAJINI0B
NPOBOJUTCS C Y4YETOM OCOOEHHOCTEH HX TNCHXO(PHU3MYECKOTO Pa3BUTHS, WHIMBHIYAITbHBIX
BO3MOXKHOCTEH U COCTOSIHUSI 3I0POBBSI.

16. MarepuajbHO-TEXHHYECKOE oDecriedeHne NMPAKTHKH
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,HJ'I?I IMMOJIHOLCHHOI'O IMPOXOXKIACHHA HpOI/ISBO,HCTBeHHOﬁ IMPpaKTUKHU, B COOTBCTCTBUU C

3aKJIIOYCHHBIMHU C IPCANPUATUAMA JOTOBOPAMHU, B paCIIOPAKCHUC CTYACHTOB IPCAOCTABIIACTCA
HeO6XOI[I/IM06 JJIL BBIIIOJIHCHHUA HMHAWUBHAYAJIBHOI'O 3aAdaHHA 110 IIPAKTHUKE O60py,I[OBaHI/Ie, u

MaTepualbl.
HaumenoBanue
CHELHAIBLHBIX*
No MOMEILIEHUH 1 [Tepedenn 000pyaOBaHUS U TEXHUYECKHUX CPE/ICTB
- ITOMEILEHUH 11 00yueHus
CaMOCTOATEIIBHOU
paboThI
1. VYyeOHast ayautopust ans | YuebHas — ayauTopus  JUIsl  NPOBEACHUS  3aHATHUM
rPYNIOBBIX U | TPYNNOBBIX U HHAUBUIYAIbHBIX KOHCYJIbTAINHI, TEKYIIETO
WHJUBUAYAJIbHBIX KOHTPOJII U MpPOMEXYyTO4UHOW arrectanuu (350040 r.
KOHCYJIbTaLIUI Kpacnonap, yn. CraBpononbckas, 149). Ne 408A, 412A,
413A
2. Tekymiero KOHTpoJisi U | YueOHas ayJuTOpHs JJIsl POBEACHUS TEKYIIEr0 KOHTPOJISI
MPOMEKYTOUHON u npomexyrounoi arrecrauuu (350040 r. Kpacuonap, yi.
aTTeCTallNU CraBponoiibekasi, 149). No 412A, 413A
3. [Tomemenne Ui | AyauTopus JUisl CaMOCTOSITENbHOW paboOThl OCHAIIeHa
CaMOCTOSITEIIBHOU KOMIIBIOTEPHOU TEXHUKOMN c BO3MOXHOCTBIO
paboThI noakiarodeHuss k cetu «WHTepHeT» M oOecredeHHBIN
JIOCTYTIOM B AIEKTPOHHYIO WH-()OPMAIIMOHHO-
oOpasoBarenbHylo cpeay yHuBepcutera (350040 .
Kpacnonap, yn. CraBponosnbckas, 149). Ne 403H.
VYyeOHas me0enb, NepCOHANbHBIM KOMIbIOTEp — 15 mT. €
noctynoMm k cetu "MHTepHeT" u obecrieueHreM 10CTyIa B
AIEKTPOHHYIO HH(DOPMAIMOHHO-00Pa30BaTENbHYIO CPEIy
OpraHu3aIu
4. ITomenenus s | [Tomemienue B kopmycax A, H. (350040 r. Kpacnonap, yi.
XpaHEHUs u | CraBpononbckas, 149).
MpOQHIAKTHIECKOTO
00CITy>KUBaHUSA

yueOHOro 060py10BaHus




[Tpunoxenue 1

Jorosop Ne
0 NMPAKTHYECKON MOAT0TOBKE 00y4ar0ImUXCs
r. Kpacuonap « _» 20 T

®I'BOY BO «KybaHnckuil Tocy1apcTBEHHBIH YHUBEPCUTET» UMEHYEMOE B JAajbHEHIIEM
"Opranuzanus', B JUIle TPOpPEeKTOpa Mo yuyeOHOH paboTe, KauecTBY OOpa30BaHHUsS - MEPBOTO
npopekropa Xarypoa Tembipa AliTeueBuya, 1EHCTBYIONIEI0 HA OCHOBAHUU JOBEPEHHOCTH OT
01.03.2021 Ne 170/01., ¢ omHO# CTOPOHBI, U ,
UMEHYEM B JaJbHENIIEeM "IIpodunpHas opraHuzanus", B e
, JEUCTBYIOLIErO Ha OCHOBaHUHU
, C JIpyroil CTOpOHBI, UMEHyeMble N0 otriaeiabHocTH "CropoHa", a BmecTe -
"CtopoHbl", 3aKIIIOYUIN HACTOSAIIUKN JIOrOBOp O HHKECTEYIOIIEM.

1. IIpeamer Jorosopa
1.1. TIpenmerom Hactosimero [loroBopa sBISIETCS OpraHH3alMs MPAKTHYECKOW ITOATOTOBKU
oOyyaronuxcs (J1ajee - mpakTH4ecKast oJAroTOBKa).
1.2. O6pa3oBaTenpHasi mporpamMMa (IIpOrpaMMbl), KOMIOHEHTBI 00pa30BaTEIbHON MPOTPaAMMBI,
IIPU peau3alii KOTOPbIX OPraHU3yeTCs MPAKTUYECKas MOrOTOBKA, KOJTUYECTBO 00yJaroIIuXcs,
OCBaWBAIONINX COOTBETCTBYIOIIME KOMIIOHEHTHI —00pa30BaTENbHON MPOTpaMMBbl, CPOKH
OpraHu3aIy MPAaKTUYECKO MOArOTOBKH, coryacytoTcsi CTOpoHaMH U SIBISIOTCS HEOThEeMIIEMOM
yacThio Hactosero JloroBopa (mpunoxxenuem Ne 1).
1.3. Peanuzanuss KOMIIOHEHTOB OOpa3oBaTeIbHON MPOrpaMMBbI, coriacoBaHHbIX CTOpOHAMH B
npuinoxennn Ne 1 k Hacrosmemy JloroBopy (nmasee - KOMIIOHEHTHI 00pa30BaTelbHOU
MIPOrpaMMBbI), OCYIIECTBIIAETCS B nomelieHusax [IpodunbHol opraHuzaiyy, nepeueHb KOTOPBIX
cornacyercsi CTopoHaMH W SIBISETCS HEOTHEMIIEMOW 4dacThio Hacrosmiero JloroBopa
(mpusoxenue Ne 2).

2. IIpaBa un o6si3anHocT CTOpOH
2.1. Opranusanus o0s3aHa:
2.1.1 ve nmo3aHee, yem 3a 10 pabounx aHEN 0 Havaja MPAKTHYECKON MOJTOTOBKHU MO KaXKIOMY
KOMIIOHEHTY 00pa3oBaTeNbHOM mporpamMmsbl mpeacTtaButh B [IpodunbHyro opranuzamuo
IIOUMCHHBIC CIIMCKH 06yqa}0m1/1xcsi, OCBauBAOIINX COOTBCTCTBYIOIIIHE KOMITOHCHTHBI
00pa3oBaTenbHOI MPOrpaMMbl TOCPEICTBOM MPAKTHUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOJUTEIS MO MPAKTUYECKON MOATOTOBKE 0T Opranu3annuu, KOTOPBIN:
oOecrieunBaeT OpraHW3aIMi0 O00pPa30BATEIBLHOW JCATCILHOCTH B (OpMe TPAKTHUYECKON
MOJATOTOBKHU MPH pean3allii KOMIIOHEHTOB 00pa30BaTeIbHOM MPOTPaMMBI;
OpraHu3y€eT y4acTue 06yqa}01111/1xcs{ B BBITIOJIHCHUHN OIIPCACICHHBIX BHUI0B pa60T, CBSI3AHHBIX C
Oynyuieit mpodecCHOHaIbHON AesTeNbHOCThIO;
OKa3bIBAET METOJMYECKYI0 TOMOIIh OOYYArOIIMMCS IPH BBIOJHEHUU OIPEIEICHHBIX BHJIOB
paboT, CBSI3aHHBIX ¢ OyayIiei mpodeccuoHaIbHOM AESITEIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpodunsHoit opranusanuu 3a
pean3anuio KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMbI B (hOpMe MPAKTHUECKOHN MOTOTOBKH,
3a KU3Hb W 37I0pOBbe OOydaromuxcs U paboTHUKOB OpraHu3anuu, cOOMIOIEHUE UMU TIPABHII
MIPOTUBOMNOXKAPHOI 0€30MacCHOCTH, TPABHII OXPaHbI TPYAd, TEXHUKH O€30MaCHOCTU U CAaHUTAPHO-
AMUIEMUOJIOTMYECKUX MPABUIT U TUTUEHUYECKIX HOPMATHBOB;
2.1.3 npu cMeHe PYKOBOAUTENS MO MPAKTUYECKON MOJATOTOBKE B JBYXTHEBHBIN CPOK COOOIIUTH
00 stom IIpodriibHOM opranu3amnmy;
2.1.4 ycTaHOBUTb BHJIBl Y4YEOHOW JEATEIBHOCTH, TPAKTUKK W HWHBIE KOMIIOHEHTHI
00pa3oBaTeNbHOW TPOTpPaMMbl, OCBaMBaeMble OOydYaOIIMMHUCS B (GOpMe MPAKTUUECKOU
MMOATOTOBKH, BKJIKOYAsA MCCTO, MMPOAOJIKUTCIIBHOCTL U MCPUOA UX pCAIU3allnN,



2.1.5 nanpaButh oOydarommxcs B [IpodunbHyr0 opraHU3amMio JJii OCBOCHHS KOMITOHEHTOB
00pa3oBaTeNbHON IPOTPaMMBbI B (hOpMeE MPAKTHUECKON MOTOTOBKH.

2.2. I[IpodunbHas opranuzanus o0s3aHa:

2.2.1 co3nath yciaoBUs IS peaju3allid KOMIIOHEHTOB 00pa3oBaTesibHOI MporpamMmsl B Gpopme
NPaKTUYECKON MOJATOTOBKHU, IPEJOCTABUTh 000PYAOBAaHHE M TEXHHUUYECKHE CPEICTBA 00yUEHUS B
o0bemMe, TO3BOJISIONIEM BBIMIOJIHATh OMpEJeNIeHHbIe BHIBI paboOT, CBsi3aHHbIE € Oyayuiei
po(hecCHOHATLHOM e TEIbHOCTHIO 00YUYaIOITUXCS;

2.2.2 Ha3HAYUTh OTBETCTBEHHOE JIMIIO, COOTBETCTBYIOIIEE TPEOOBAHUSIM TPYJIOBOTO
3akoHojaTenbcTBa Poccuiickoit denepanuu 0 JO0MyCKe K IMEIaroru4ecKo JAesATeIbHOCTH, U3
yuciaa pabotHukoB [lpodunbHOil oOpraHmzammu, KOTOpoe OOECIeyrBaeT OpraHU3aLUI0
peaM3anuy KOMIIOHEHTOB 00pa30BaTeNbHOM IporpaMmbl B (hopMe MPaKTUYECKOM MOATOTOBKH CO
ctoponsl [IpodunbpHOl opraHu3amnuu;

2.2.3 mpu cMeHe JuIla, YKa3aHHOTO B MyHKTE 2.2.2, B ABYXJIHEBHBIH CPOK COOOIIUTH 00 3TOM
Opranuszanuu;

2.2.4 oGecrieunTh O€30MacHbIC YCIOBHS pealIn3allii KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMBbI
B (opMe MPaKTHUUECKOH MOATOTOBKH, BBHIIOJHEHUE MPaBUJI MPOTUBOMOXKAPHON 0€30MacHOCTH,
IIPaBWJI OXPaHbI TPYJa, TEXHUKH O€30MacCHOCTH U CAHUTAPHO-3MUIAEMHOJIOIMYECKUX MPaBUI U
TUTHUEHUYECKUX HOPMATHUBOB;

2.2.5 nmpoBOAUTH OLEHKY YCIOBUN TpyJa Ha pabodyMX MECTax, UCIONb3yEeMbIX NPU peaanu3aluu
KOMIIOHEHTOB 00pa30BaTeIbHON MPOrpaMMbl B (hopMe MPAKTHUECKON MOArOTOBKH, U COOOIIATh
pykoBoautento Opranuzanui 00 yCIOBHSIX TpyZa M TpeOOBaHUSAX OXpaHbl TPyAa Ha pabodyeMm
MECTE;

2.2.6 o03HaKOMHTH OOydalOIIUXCS C TMpaBUJIaAMH BHYTPEHHErOo TPYAOBOTO pacmopsjaka
[TpodunpHOM opranu3anuy;

2.2.7 mpoBecTH HMHCTPYKTaX OOYy4aroOUMXCAd MO OXpaHe TpyJda M TEXHHKE Oe30MacHOCTH U
OCYIIECTBIISATh HA/130p 3a COOII0ACHUEM 00yYalOIMMUCS IPABUIT TEXHUKU O€30MaCHOCTH;

2.2.8 mpenocTaBUTh OOYYAIOIUMCA W PYKOBOAMTENIO IO MPAKTUUYECKOW TOJATOTOBKE OT
Opranu3zanuyd  BO3MOYKHOCTh  I0JIb30BaThcsa MomemieHUsMu  [IpoduinbHON — opranuzanuu,
cornacoBaHHbiMM  CropoHamu (mpuioxenue Ne2 k HacrosimeMmy JloroBopy), a Takxke
HaXOJSAIIMMHUCS B HUX 000py/10BaHMEM U TEXHUYECKHUMHU CPEICTBAMHU O0YUEHHUS;

2.2.9 o000 Bcex ciydasXx HapyLIeHHs OOydYaroIIMMHCA MpPaBWJI BHYTPEHHEro TPYJOBOIO
pacriopsiika, OXpaHbl TpyJa M TEXHMKM O€30MacHOCTH COOOILIMTh PYKOBOJUTEIO IO
MPAKTUYECKON MOAroToBKe 0T OpraHu3anuu.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 OCYyWECTBIATb KOHTPOJIb COOTBETCTBHS  YCJIOBMM  pealu3alud KOMIIOHEHTOB
00pa3oBaTenbHON MPOrpaMMbl B (hOpMe MPAKTUUECKOW TMOJITOTOBKH TPEOOBAHUSM HACTOSIIETO
Horosopa;

2.3.2 3anpammBarh UHPOPMALIMIO 00 OpraHU3alMK MPAKTHYECKOW MOArOTOBKH, B TOM YHCIE O
KauecTBe M 00beMe BBHIMOJHEHHBIX OOyYaronmuMucs pabdoT, CBSA3aHHBIX ¢ Oymymien
npodecCHOHATBLHOMN 1 TETbHOCTBIO.

2.4. TlpoduiibHas opraHu3aus UMeeT MPaBo:

2.4.1 tpeboBaTh OT 0OydarOUIUXCsl COONIOEHUS MPAaBUI BHYTPEHHErO TPYJIOBOIO pacropsiika,
OXpaHbl TpyJa M TEXHUKH O€30MacHOCTH, pPeXHMa KOH(QHUACHIMATBHOCTH, INPHHITOTO B
[TpodunpHON oOpranuzauuu, MOpeaANpPUHUMATh HEOOXOAWMBbIE MAEWCTBUS, HalpaBiICHHbIE Ha
OpEOTBPALIEHHE  CUTYyallud,  CHOCOOCTBYIOIIEH — pas3rjalieHuI0  KOH(HUAECHIHMATbHON
uH(pOopMaLnu;

2.4.2 B ciydae yCTaHOBJICHUS (aKkTa HapyIIeHUs] 00yUJaroIIUMUCS CBOUX 005S3aHHOCTEH B EpUOT
OpraHM3aly TMPaKTUYECKOW MOATOTOBKH, pEXUMa KOH(PHUIECHUIUAIBHOCTH TPUOCTAHOBUTD
pear3aiiio KOMIOHEHTOB 00pa30BaTeIbHOM NporpaMmbl B (hopMe MpaKTHIECKOM MOTOTOBKH B
OTHOIIEHUH KOHKPETHOTO 00y4aroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonosHUTEIbHBIE YCI0BUSA
3.1. IlpakTuyeckass MOArOTOBKAa OOYYaIOIIMXCSI C OrPAHUYEHHBIMH BO3MOKHOCTSIMH 370POBbSI
IPOXOJUT C YYETOM OCOOEHHOCTEH NCUXO(U3MYECKOTO pPAa3BUTHS, HHAWBHIYaAIbHBIX
BO3MO>KHOCTEHN U COCTOSIHUS 3/10pOBbs (4acTh 3 cTaThs 79 denepanbHOro 3aKoHa OT 29 nexalps
2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii Deaepanun»).

4. Cpok paeiicTBHs 10r0BOpa
4.1. Hactosimuii JloroBop BCTyIaeT B CHJIy MOCJE €ro MOJANUCAHUS U JEHUCTBYET JI0 MOJIHOTO
ucnosHeHus: CTopoHaMu 00s13aTEIILCTB.

5. 3aki0uuTeIbHBbIE MOJI0KEHUS
5.1. Bce cniopsl, Bo3HuKaromue Mexay CropoHaMu 1o HacTosimieMy Jlorosopy, paspemarorcs
CropoHamu B OPsAKE, YCTAaHOBIEHHOM 3aKOHOAaTenbCTBOM Poccuiickoit denepanuu.
5.2. U3menenue Hacrosiero JJoroBopa ocyuiecTsisieTcs o cornameHnto CTOPOH B MUCbMEHHOM
¢dopMe B BUJIE JOMOJIHUTENBHBIX COMIAIEHUH K HacTosueMy JloroBopy, KOTOpBIE SIBJISIOTCS €T0
HEOTHEMJIEMOH YacCThIO.
5.3. Hacrosmuii JloroBop cocTaBiieH B IBYX 9K3EMILIApax, M0 OJHOMY Ul Kaxaou u3 CTOpoH.
Bce sk3eMIuisipbl UMEIOT OJJUHAKOBYIO FOPUIUUYECKYIO CUITY.

6. Anpeca, pekBU3uTHI U moanucu CTopoH

Opranu3anus IMpodunbHas opranuzanus
denepanbHOE TOCYIAPCTBEHHOE OI0PKETHOE
00pa3oBaTeNnbHOE YUPEKIEHUE BBICIIETO
obpazoBanus «KyOaHCKHIT rocy1apCTBEHHBIN
YHUBEPCUTET

350040, r. Kpacuogap yi. CtaBpormnosbckas,
149,

tein. 8(861)219-95-02 ¢akc. 8(861)219-95-17
Odunmansublii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebHo# padore, PykoBonurenb
KayecTBY 00pa30BaHUs — MEPBbIIl IPOPEKTOP

T.A. Xarypos ( )

(moxnuck) (®.1.0.)



mailto:rector@kubsu.ru

r. Kpacnonap

HaumeHnoBanue ocHOBHOI npodeccroHanbHON 00pa30BaTeIbHOM MPOrpaMMbl

[Tpunoxenne Ne 1

K JIOTOBOPY O MPAKTUYECKOU
HOJrOTOBKE 00yYaroImuxcs

No oT

« »

20 T.

46.03.02 Jloxymenmosgeoenue u apxugogeoerue (Hudopmauuonno-0oKymeHmayuoHHoe

obecneyenue ynpaeJjierHusd ODZCIHMS’CIMI/lel:Z)

IMpeAAUILIOMHAs IIPAKTHKA

Ne HanmenoBanue Komunuectso Cpoku O0béM BpemeHH,
n/n KOMIIOHEHTa o0yyaromuxcs, OpraHu3aIuu OTBOJIMMBIN Ha
o0pa3oBaTesIbHOI OCBaMBAIOIINX MIPAaKTUYECKOU peanu3anuio
IPOrpamMMBbl, KOMITOHEHT HOJArOTOBKU IIPU KOMITIOHEHTa
peanmuzyemoro B popme | 0Opa3oBaTeIbHOM peanu3anm o0pa3oBaTenbHOU
NPaKTUYECKOH IMOATOTOBKH POTPaMMBbI KOMIIOHEHTa IPOTPaMMEI B
/®UO ctynenta | obpazoBaTelbHON dbopme
IIPOrPaMMBI IIPAaKTUYECKON
MOATOTOBKH (B
aKaJIeMHUYECKHUX
yacax WJIH 3.€.)
1 b2.0.02.02(I1x) 06.04.2025 r. —|324(93.e.)
[TpousBoacTBeHHAS 20.05.2025 1.

bW N

Opranusanus
denepanbHOE rocy1apCTBEHHOE OI0/PKETHOE

IMpoduiabHas opranusanus

00pa30BaTeNbHOE YUPEKIEHUE BBICIIETO

obpazoBanus «Ky0OaHckuii

rOCyJapCTBEHHBIN YHUBEPCUTET»

350040, r. Kpacronap yi. CtaBpormnosbckas,

149,

TeJl. 8(861)219-95-02 (pakc. 8(861)219-95-17

OdunmanbHbIil caiiT: www.kubsu.ru
e-mail: rector@kubsu.ru

[IpopekTop no yuebHoi padore,

PykoBoaurens

KauecTBY 00pa30BaHUs — MEPBBI MPOPEKTOP

T.A. Xarypos

(TmoImCH)

(®.J.0.)



mailto:rector@kubsu.ru

[Tpunoxenune Ne 2

K JIOTOBOPY O IPAKTUYECKON
HOJrOTOBKE 00yYaroImuxcs

Ne oT r.

r. Kpacnonap « »

20 T.

HaunmenoBanue ocHOBHOI npodeccroHanbHOoi 00pa30BaTeIbHON MPOTPaMMBI
46.03.02 Jloxymenmosedenue u apxusosedenue (Undopmayuonno-00KyMeHmayuonHoe

obecneyenue ynpaeJjieHuA ODZLZHI/BQMUEZ/D

Ne HanmenoBanue nomemeHnit Anpec noMeneHus
n/m | TpoduIbHONW OpraHu3aIiy, popUIbHOM
WCTIOJIB3YEMBIX TSI OpraHu3aIu
OpraHu3aliy MPaKTUIECKON HCIIOJIb3YEeMOT0 JIJIs
MOJITOTOBKH OpraHu3aIu
MPaKTUYECKOU
HOJIrOTOBKH

OOGecrieuenue
TEXHUKOH
(obopynoBanuem) B
IIOMEIIECHHSX,
HCIIOJIb3YEMBIX JIJISI
OpraHu3aIHiH
IIPAaKTUYECKON
MOJITOTOBKH (a/HET)

CTOpOHBI NOATBEPKIAIOT, YTO IOMEIIEHHS OTBEUYAIOT 0€30MaCHBIM YCIOBUSAM OpraHU3aluu
MPAKTUYECKON MOATOTOBKH, TEXHHUKA (000pYyI0BaHKE), KOTOpask UCIOJB3YETCS JAJIsi OpraHUu3aluu

Hp&KTH‘IGCKOﬁ IIOATOTOBKH 06yqafonmxc;1, HaXOAUTCA B TCXHUYCCKH UCIIPAaBHOM COCTOSHUU

Opranunsanus IIpopuiabnas opranusanus

denepanbHOE TOCYAAPCTBEHHOES

010/KeTHOEe 00pa30BaTEIbHOE YUPEKAECHUE

BhIciiero oopaszoBanus «KyOGanckuit

FOCYI[apCTBCHHHﬁ YHUBCPCUTCT»

350040, r. Kpacnonap yi.
CraBpornonbckas, 149,

TeJL. 8(861)219-95-02 (hakc. 8(861)219-95-17

Odunmanbubrii cainT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopexTop no yuebHoIi paboTe, PykoBogurens

KadecTBY 00pa30BaHUs — MEPBHIN

IPOPEKTOP

T.A. XaprOB (mommCE)

(®.J.0))


mailto:rector@kubsu.ru

[Tpunoxenue 2

3aBeayomnemMy Kadeapoi obero,
CTPaTeru4ecKoro, MH(OPMAIIMOHHOTO
MEHEI)KMEHTA u OU3HEC-TIPOLIECCOB
dakynpTeTa yOpaBIEHUS U TCUXOJIOTHH
OI'bOY BO «KyoI'Y», JIOKTOPY
SKOHOMHYECKUX HayK, JIOTICHTY
Epmonenko Brnagumupy BasieHTuHOBUUYY

OT CTyJACHTa

(®.11.0.)
4eTBEPTOro Kypca O4HOU POpMBI 00yUCHUS
o HaIlpaBJICHUIO 46.03.02

JIOKyMEHTOBEICHHE U apXUBOBEICHHUE

3ASBJIEHUE

[Iponry cunTaTh MECTOM MPOXO0KIAECHUS ITPOU3BOICTBEHHON IPEAAUIIOMHON
NpakTUK (KOMITOHEHT oOpa3oBarenbHON mporpammel b2.0.02.02(11x)) B dopme
npakTruueckor moaroroBku ¢ 06 ampens 2025 roma mo 20 mas 2025 roma B

OpraHu3aIuu

(mosHble pekBU3UTHI opranuzanuu, O©.1.0., 10IKHOCTh PYKOBOIUTENS).

« » 2025r. CryneHT ( )
MOITHCH d.1.0.




[Tpunoxenue 3

Pextopy ®T'BOY BO «Kyo6I'V»
M.B. AcranoBy

OT JupeKTopa (Ipe3uIeHTa,
npejacenaress IpaBIeHUs U T.11.)
(Ha3BaHME OpPraHU3aUN)
(®.1.0 pyxoBoautesnsi)

Opranmzanusi (HazeéaHue opeanuzayuu) HE BO3PAKAET O MPOXOXKICHUU
IIPOU3BOJICTBEHHOM MPEIIUIITIOMHONM TMPAKTUKH CTYJEHTOB NI€PBOM T'PYIIIBI
HEpPBOro Kypca, O4YHOM (opMbl OOyuyeHHs, OOy4aroUMXCs [0 HANpaBICHUIO
noarotoBku 46.03.02 [Jokymenmosedenue u apxusogeoeniue.

Opranmzanusi  (Hazeanue opeauusayuu) TOATBEPKAAET TOTOBHOCTD
o0ecneunTh MPOXOXKIACHUE MPOU3BOJACTBEHHON MPEJAUIJIOMHON PAKTHUKU
ctyneHTa (@. 1.0 cmyodenma) B cpoku ¢ 06 anpens 2025 roga no 20 mas 2025 roga
B COOTBETCTBUU C IPOIPaMMON MTPAKTHUKH.

PykoBoauTenem mnpoW3BOACTBEHHOM NPENJUIUIOMHON IPAKTUKHU CTYJIEHTA
(D.U.O. cmydenma) ot opranuzanuu HazHadaetrcs (D.U.O. pyxkosooumes),
KOHTaKTHBIN TeledoH (HOMEP KOHTAKTHOTO TeliepOHa PYKOBOIUTENS TIPAKTUKH).

Ha3HaueHHbIH PYKOBOJIUTENb COOTBETCTBYET TPEOOBAHUSM TPYIOBOIO
3akoHomarenbcTBa Poccuiickonn @enepauuu O JOMYCKE K MEAArOTMYECKOU
NEeSATETbHOCTH.

JIOIKHOCTh pyKOBOJIUTEIIS
MpEeanPUATUS ( )
MOAIKCH ®.1.0.

« » 2025 .




[Tpunoxenue 4

3aBeayonemMy Kadeapoi obero,
CTPaTeru4ecKoro, MH(OPMAIIMOHHOTO
MEHEI)KMEHTA u OU3HEC-TIPOLIECCOB
dakynpTeTa yOpaBIeHUS U TCUXOJIOTHH
OI'bOY BO «KyoI'Y», JIOKTOPY
YKOHOMHYECKUX HayK, JIOTICHTY
Epmonenko Bnagumupy BasnieHTnHOBUYY

OT CTyACHTa

(®.11.0.)
YeTBEPTOro Kypca ouyHOU (popMbl 00ydeHus
o HaIpaBJICHUIO 46.03.02

JIOKyMEHTOBEICHHE U apXUBOBEICHHUE

3ASABJIEHUE

[Ipomry paspemmnTs NPOXOKICHHUS NPOU3BOJACTBEHHOM NPEIIATLNIOMHON
MpakTUK (KOMIIOHEHT oOpasoBarenbHO mporpammbl b2.0.02.02(I1x)) B dopme
npaktrudeckon noarotoBku ¢ 06 ampens 2025 roma mo 20 mas 2025 roma B

OpraHu3aluu

(mosHble pekBU3UTHI opranuzanuu, ©.1.0., 101KHOCTh PYKOBOIUTENS).

10 MCCTY KHUTCJILCTBA.

B BO3MCIHICHHUHU pACXOO0B Ha IIPOC3a U ITPOKUBAHUC HC HYXKIAIOCh.

« » 2025T. CryneHr ( )
MOITHCH d.N1.0.
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MUHUCTEPCTBO HAVKHU U BBICIHIET'O OBPA3OBAHUS POCCUNCKOM OEJIEPALINN
denepaabHOE TOCYIAPCTBEHHOE OFOKETHOE 00pa30BaTEIBLHOE YUPEIKICHUE
BBICIIICTO 06pa30BaHI/IH
«KYBAHCKHH T'OCYJJAPCTBEHHBIN YHUBEPCHUTET»
(PI'BOY BO «Ky6I'Y»)

dakyJbTeT yNPaBJieHUs U MCUXO0JI0TUH
Kadenpa o6urero, crparernueckoro, HH(GpopMannoHHOT0 MeHeIKMEHTA
U OM3HeC-TPOLEeCcCOB

OTYET O ITPOXOXIAEHNU HPOI/BBOI[CTBEHHOI?I IMPAKTHUKHN
b2.0.02.02(I11)ITpeqaunioMHas NPaKTHUKA

nepuon ¢ 06 anpens 2025 roxa o 20 mas 2025 rona

(®.1.0. cryneHTa)
cryaeHta _1 rpynmel __2 Kypca 04HOM (popMbl 00yueHUs

HanpaBnenue noaroToBku 46.03.02 Jloxymenmosedenue u apxusogeoernue

Hanpasnennocts (npouns) _HUngopmayuonno-ookymenmayuonnoe obecneyenue ynpagieHus
opeanuzayueu

PykoBouTens npakTuku

(y4eHas creneHs, yueHOE 3BaHUe, TOIDKHOCTh, D.1.0.)

OHeHKa 110 UTOTraM 3alMThI ITPAKTUKH:

[Toanucek pyKoOBOAUTENS TPAKTUKH

« » (mata)

PykoBonuTenb NpakTUKK OT MPO(YUIBLHON OpraHU3aIuu:

(®UO, moamuce)

Kpacnomap 2023 1.



COJAEPXAHUE

Bsenenue (IloaroroBuTenbHbli 3Tam: 1eib, 33a4d U pe3yiabTaThl IPOU3BOICTBEHHOMN

IPEIIUIUIOMHON TPAKTUKN)

1. Pe3ynbTarsl nHpOpMaAIIMOHHOTO 3Tamna. O01as XxapakTepucTuKa TOKyMEHTHOM J1eATeIbHOCTH

MNPpCaANpUATUS U npo6neMa €€ COBCPIICHCTBOBAHMS.

1.1 OpFaHI/I3aHI/IH " YIIpaBJICHUEC ACTIOIIPOU3BOACTBOM B CUCTEME ﬂOKYMCHTHOfI JACATCIIBHOCTHU

MNpCaAIpUATUS U HpO6J’IeMH €ro COBCpUICHCTBOBAHUSA

1.2 CtpykTypa cucTeMbl TOKYMEHTAIIMOHHOTO 00eCIeueHHs YIPaBICHUS TPEANPUATHS 1

po0JieMa ero COBEPIIEHCTBOBAHUS

1.3 Opranmzanus 1 GyHKIMOHUPOBAHHE CUCTEMBI JOKYMEHTOO0OPOTAa HA PEATPUATHH U

po0JieMa ero COBEpIIEHCTBOBAHUS

1.4 Opranuzanus U ynpaBieHHe apXUBHOH JAESATEILHOCTHIO Ha MIPEANPHUATHH U TpodiieMa ee

COBCPHICHCTBOBAHUS

1.5 OGocHoBaHue akTyanbHOM MpobieMbl. CuctemMarusanus UHGOPMALMK IS CUCTEMHBIX

UCCIIeIOBaHMM. XapaKkTepucTuka pabounx MaTepralioB IEpBOro pas3jaena.

2. Pe3ynbTaThl HCCIEA0BATENBCKOT0 3Tana. CUCTEMHBIM aHaJIN3 U IIOCTAHOBKA MPOOJIEMBI

COBCPHICHCTBOBAHUA CHUCTCMBI HOKYMGHTHOﬁ JACATCIIBHOCTH Ha 0a3oBOM MpCaANpruATUA

2.1 Meroauka CHCTEMHOTO aHAJTN3a CHCTEMBI JIOKYMEHTHOH JeSITeTbHOCTH Ha 0a30BOM

MPEATNPUATHH.

2.2 CucremMHas olleHKa (PaKTHUECKOT0 COCTOSIHUS TEXHOJIOTHYECKOM, HHPPAaCTPYKTYPHOIA,
HOPMAaTHUBHO-IIPABOBOM U TEOPETHUKO-METOA0TIOIMYECKOM 0a3bl CUCTEMbI TOKYMEHTHOMH

ACATCIIBHOCTH

2.3 CucremMHas OIleHKa BO3MOXKHOT'O COCTOSIHUSI TEXHOJIOTUIECKOH, HH(PACTPYKTYpHOH,
HOPMAaTHUBHO-TIPABOBOW U TEOPETUKO-METOJI0JIOTUYECKOM 0a3bl CUCTEMbI JOKYMEHTHOMN

JACATCIIBHOCTH

2.4 CucteMHas MOCTAaHOBKA MPOOJIEMBI COBEPIICHCTBOBAHUS CUCTEMBI JJOKYMEHTHOM

ACATCIIBHOCTH Ha 0a30BOM OpCAPUATUH.

2.5 O0BexT, mpeamer, 1enb U 3a1a4n uccienoBanuit mo reme BKP. Xapaktepuctuka padounx

MaTepuaios Juist BToporo paszaena BKP

3 PC3YJ'ILT3.TBI TBOPYECKOTI'O 3Talla. BLIpa6OTKa niacu nu 000CHOBaHUE Hay4YHbIX IOAXO0H0B,

KOHICIIIWHU, TCOPUH U METOAOJIOTUN JJIA €€ OCYIIECCTBIICHUA.

3.1 BeipaboTka UeH COBEPIICHCTBOBAHUS CHCTEMBI IOKYMEHTHOH JICITEIFHOCTH Ha 0230BOM

MpEANPUITHI

3.2 O6ocHOBaHUE HAaYYHBIX TOAXO0O0B U KOHICTIIUH COBEPIICHCTBOBAHUA CUCTCMBI

JOKYMEHTHOM JIeSITeIbHOCTH 0a30BOTO MPENPUATUS



3.3 Teopernueckue 1 METOA0IOTMUYECKHE OCHOBBI COBEPIIEHCTBOBAHUS CUCTEMBI IOKYMEHTHON

JACATCIIbHOCTH 6a3oBoro MMpCAIIpUusTUA

3.4 HampaBnenue uccienoBanuii u oxuaaembie pe3yiabTaTtel BKP. XapakTepuctuka padounx

MaTepualioB K TpeTheMy pazaeiy BKP
3aKiro4eHue

IIpunoxenus



[Tpunoxxenue 6

MHIANBUAYAJIBHOE 3AJAHUE, BBIITIOJIHAEMOE B IEPHOJ
IMPOBEJAEHMUS MTPOU3BOJACTBEHHOU ITPEJIUIIIOMHOMU INTPAKTUKHA

Crynent

(hamunus, ums, omuecmseo ROIHOCMbIO)
Hampasnenue noaroToBku 46.03.02 Jlokymenmoseoderue u apxueoseoeHue

Mecto IMPOXOKACHUA IMPAKTUKU

Cpok npoxoxaenust npaktuku ¢ 06 anpesns 2025 roga no 20 mas 2025 rona

Ilenb mpakTUKU — OBJIAJEHHME CTYAEHTAaMM Hay4YHBIMM METOAAMHU INPOBEICHUS aHAIUTUYECKHX
UCCJIEIOBAaHUM IMPOOJIEMBbl COBEPIICHCTBOBAHUS JEJIONPOU3BOJICTBA, JOKYMEHTAIMOHHOIO
o0ecrieyeHHs YIpPaBICHUS, ApPXUBHOIO XPAaHEHHs JAOKYMEHTOB OpraHU3alMM B YCIOBHAX
nuppoBoro  oOIIECTBAa; OBIAJEHUE CTYJAEHTAaMU HAy4YHBIMH METOJAAMU  IPOBEICHUS
TEOPETUYECKUX HCCIIEIOBAaHUM 110 M3BICKAHUIO MyTEHl COBEPILICHCTBOBAHUS JI€JI0IPOU3BOJICTBA,
JIOKYMEHTAllMOHHOT'0 00€eCIIeYeH sl yIIPaBICHMsI, apXUBHOTO XpaHEHMsI JOKYMEHTOB OpTraHu3aluu
B IIU(pOBOM OOIIECTBE; OBJIAJCHUE CTYIEHTAMU HAYYHBIMU METOAAMU MPOBEACHUSI TPUKIIATHBIX
OMIIUPUYECKUX HCCICAOBAHUM 1O OOOCHOBAaHUIO MoJeNeil mocTpoeHus: 3PQEeKTUBHBIX
JIeJIONIPOU3BOJICTBA, JIOKYMEHTAIlMOHHOIO OO0ECIeUYeHUsl YIpaBlIeHHUs,, AapXUBHOIO XpaHEHUs
JOKYMEHTOB OpraHM3alli HAa OCHOBE IPUMEHEHHUS LHUPPOBBIX TEXHOJIOIHM; OBJaJCHNUE
CTYACHTAaMH  METOJaMH IPOCKTHUPOBAHUS COBPEMEHHBIX CHUCTEM  JICJIONPOU3BOJICTBA,
JOKYMEHTAllMOHHOTO  OOECIeUeHUs  YINpaBJICHMs, APXUBHOTO  XPaHEHUS JIOKYMEHTOB
OpraHu3aliM, OTBEYAIOLIIMM TpeOoBaHUAM LU(POBOro olIIecTBa; IPUOOPETEHNE HaBbIKa BHIOOPA
1 000CHOBaHUSI aKTyaJIbHOW HAYYHOU MpOOJIeMbl, HAITPABJICHUS, IIEJIM U 3a71a4 UCCIICIOBAaHUHN 10
U3bICKaHHUIO ITyTEeH COBEPIICHCTBOBAHUS JIEIIONPOU3BOJCTBA, TOKYMEHTALIMOHHOTO 00eCTIeYeHus
yIpaBlIeHUs, apXUBHOI'O XPaHEHUs] TOKYMEHTOB OpraHu3aliy B HU(PPOBOM 0OIIECTBE U cOOp U
MOJrOTOBKA MaTepHaJIOB 10 3TON TeMe JJIsl HalMCAHUS BBIITYCKHON KBaTM(UKALMOHHONW paboThI,
(dbopMupoBaHue cleayOmuX KoMmiereHui, permamenTupyembix @I'OC BO u yueOHBIM II1aHOM:



Kon Conepxanue
Ne KomreTen|  KoMmeTeHIIHN (WM o8 [Tnarupyemble pe3ynbTaThl IPU MPOXOKICHUH MTPAKTHKH
ILII. - uacru) (MHIUKATOPBI JOCTHIKCHUS KOMITCTEHITHH )
1 2 3 4
K-1 Crnocoben
Pa3pabATHIBATE | AK-1.1. PaspabaTbiBaTh j0KaIbHbIE HOPMATUBHBIC AKTHI 110
1. [IK-1.1 BHE/IPATE noKkanbHbe | AOKYMCHTAHOHHOMY o0ecIIeYeHUI0 YIIPaBJICHUS
HOpMATHBHBIE aKThl 1o |OPTaHH3aleH
JIOKYMEHTAIIHOHHOMY
0BeCIeUeHIIO UIIK-1.2. BHenpsieT JIOKaJbHBIE HOPMATHUBHBIC aKTHI IO
2 I1K-1.2 yIIpaBIIeHHs JIOKYMEHTAIllMOHHOMY o0ecrieyeHuto yIpaBIeHUS
opraHmzanmeii OpraHm3aIuen
MK-2 Cmocoben Kk .
1 [K-2.1 |oprasmsarmu HIIK-2.1. OpranusyeT TOKyMEHTUPOBAHUE YIIPABICHYCCKOM
. . IOKYMEHTHDORAHHS ACATCIILHOCTH B OpraHU3alin
YIpaBICHUYECKOU
5 MK-22  |nesrensroctn B NYK-2.2. llpumenser uHGOPMAIMOHHBIE CHCTEMBI B
. opramamn YIPaBICHUYECKOU JESITEIBHOCTH B OpraHu3alun
1 K-3.1 MK-3 Croocoben  x|HMIIK-3.1. Peanusyer ympaBlieHYECKHE  PCIICHHS B
) ' BEJCHMIO OpraHm3alyy JOKYMEHTO000pOTa B OPraHM3aluN
5 TK-3.2 JOKyMEHT0000poTa B|MIIK-3.2. VYyactByer B  OpraHu3alii  HPUHATHSL
' OpraHu3anuu YIPaBIEHUYECKUX pelIeHUH B BeJIEHUH IOKYMEHT0000poTa
1 2 3 4
IK-4 Criocoben
OCYIIECTBIIATH PAOOTHI 10 | YIIK-4.1. VuacTByeT B paGoTe MO NPOSKTHPOBAHHIO H
1. [1IK-4.1 |TPOCKTHPOBAHHIO W| BHEAPEHUIO CHUCTEMBI JIEKTPOHHOTO JOKYMEHTOO0OpOTa B
BHEIPCHUIO CHCTEMBI | chepe TOKYMEHTALMOHHOTO YIIPABJICHHS OpraHU3alun
AIIEKTPOHHOTO
JIOKYMEHT0000poTa B
cepe NYK-4.2. CriocoOeH NPUMEHSTH CHUCTEMBI AJIEKTPOHHOTO
2 I1K-4.2 JOKYMEHTALIHOHHOTO JIOKyMeHTooO0opota B cdepe  JOKYMEHTAIIMOHHOTO
yIpaBJjieHust opranuzaiyu | Y TPABJICHIS OpraHn3alin
MK-5 Criocoben
1 TK-5.1 O — HUIIK-5.1. JleMoHCTpUpYyeT BiajeHue HH(DOPMAIMOHHBIMU
. . I/IH}(IbOpMaHHOHHO TEXHOJIOTHSIMH B PabOTe C IOKYMEHTAMHU OpPraHU3aI[uu
CIIPaBOYHBIE PabOTHI ¢
5 TK-5.2 ,I[OE MCHTAMHI p UIIK-5.2. [Tpumenser rH(OPMaIMOHHO-CITPABOYHEIE
. oprzHHBaHPIH CUCTEMBI B paboTe C IOKYMEHTaMH OpTraHU3aIin
1 [K-6.1 IIK-6 Cnocoben |MIIK-6.1. PerynupyeT KOHTpOJIb IIPOLECCA U CPOKOB
' ' OCYHIIECTBJIAAITE  KOHTPOJIb | ICIIOJTHEHUS TOKYMEHTOB B OpraHu3aliu
mporecca W CPOKOB
5 IIK-6.2 |mMcronuenus qokymenToB MNYK-6.2. OcyiiecTBiasieT KOHTPOJBHYIO JCSITEIbHOCTh B
. B opramaL JIOKYMEHTOBEICHUHN U apXHUBOBEICHUHM OpraHU3aliu
HK-7 Crocoben
1 [IK-7.1 |senenuio omeparumoro HUIIK-7.1. Bexer omnepaTMBHOE XpaHEHUE IOKYMEHTOB B
XpaHeHHs JoKyMentop p|OPTaHMsalin
OpraHu3alfy 1 Tiepeiavyn
5 [K-7.2 |men mwia mociemyiomero HUIIK-7.2. YyacTByeT B OpraHH3alliy U Mepeladu Jen Uit
' XpaHEHHS MOCIIEAYIOLIETO XpPaHEHUS
1 MK-8.1 K-8 Criocoben | MITK-8.1. JleMoHCTpUpyeT 3HAHHS TOCTPOCHUS CHCTEMEI
) ' IIOCTPOUTH CUCTEMBI | apXMBHOT'O XpaHEHHS JieJl (JIOKYMEHTOB) B OPTaHH3aLUN
ApPXWUBHOTO XPaHEHUS JIeN
5 K-8.2 (EOK MCHTOBI)) s MNYK-8.2. YuacTByeT B (JOPMHUPOBAHUM CUCTEMBI aPXHUBHOTO
. opraimaum/l XpaHeHus Jiell (I0OKYMEHTOB) B OpraHU3aliH
1 K-9 1 MK-9 Crocobern  k|HMIIK-9.1. JleMOHCTpHpYeT 3HaHUS TEXHOJIOTUHA CHCTEMBI

BHCAPCHUIO CHUCTCMbI

QJICKTPOHHOI'O XpaHCHUSA JOKYMCHTOB B OpraHU3aln




5 [IK-9.2 |?7EKTPOHHOTO apxuBa | MYK-9.2. Opranusyer BHEApEHHE CHCTEMBI HJIEKTPOHHOTO
' OpraHu3alyu apxuBa B OpraHu3aluu
1 2 3 4

[lepeuens BompocoB (3aaHuil, MOPYyUESHU) ISl IPOXOKICHUS TPAKTUKU:

1. O3HakoMJIEHHE C CHUCTEMOM HOKYMGHTHOﬁ JACATCIIBHOCTH 0a30BOro NpCAIPpUATHA. Ilouck m
opraHusanusa aO0CTtyna K HWCTOYHUKaAM I/IH(i)OpMaI_[I/II/I, CoACpIKalluM CBCACHHUA O CHCTCMC
HOKYMGHTHOﬁ ACATCIIBHOCTHU, €€ OpraHrU3allvi U YIIPpaBJICHUHA HAa IIPEAIIPHUATHUH.

2. COop uH(popmanuu U3 T0KyMEHTAIBHBIX HCTOYHUKOB U IIyTEM HEMOCPEACTBEHHOTO N3YUYCHHUS
OpraHu3alMy U YNPaBJICHUS JOKYMEHTHOM AESATEIBHOCTHIO B CTPYKTYPHBIX MOAPA3ACICHUSIX
HpeapUsITHS, OCYUIECTBISIIOIUX  JAEITeNbHOCT B cdepax  JAENONPOU3BOJACTBA,
JIOKYMEHTAI[MOHHOTO OOECTICUEHUsI YIPABJICHUS, OpPTaHHU3AIMH JOKYMEHTOO0OpOTa, CO3/IaHus
KOPIIOPATUBHBIX JOKYMEHTHBIX CUCTEM.

3. BrpisiBieHue mpoOieM B CUCTEME JOKYMEHTHOW NEeSTEIBHOCTH 0a30BOr0 MPEANPHUSTHS U
MOJATOTOBKA WMH(GOPMAIMU K CHCTEMHBIM HccienoBanusM. CHcTeMaTu3alus MaTepuayioB s
niepBoro pazjena BKP.

4. IlpoBeeHne CUCTEMHBIX HCCIEI0BAHUN COCTOSIHUS CUCTEMbI JOKYMEHTHOMU JIEATEIbHOCTH Ha
0a30BOM MPEINPUATHH C LENBIO ONpeNeNeHns] (HAKTUIECKOTO COCTOSIHHUS €€ TEXHOJIOTHUECKOM,
UH(GPACTPYKTYPHOM, HOPMATHBHO-IIPABOBOM U TEOPETUKO-METOJIOJIOTUYECKON 0a3bl U
BBISIBJICHUS] CHCTEMHBIX HECOOTBETCTBHIA.

5. CucremHass TOCTaHOBKAa NIPOOJIEMbl COBEPILIEHCTBOBAHMS CHUCTEMbI JIOKYMEHTHOMN
JeSITeIbHOCTH Ha 0a30BOM MPEANpPHUATHH. YTOYHEHHE NpPOOJIEeMbl B CHCTEME JOKYMEHTHOU
JeSTEIBHOCTH 0a30BOro IPENNpHSTHs, Ha pElIeHUuEe KOTOpOil OyJeT HallpaBiieHa BBITYCKHAs
KBaMpUKanMoHHas pabora. TouHoe ¢opmyanpoBaHHe O0BEKTa, MpeaMeTa, Ledd U 3anad
uccienoBanuil. CucreMatusanus MaTepuasoB Uit BToporo paszaena BKP.

6. BripaboTka 1 000CHOBaHHE HJIEH COBEPIIICHCTBOBAHMS CHCTEMBI JJOKYMEHTHOU JIEeATEIbHOCTH
0a30BOT0 MPEANPHUATHS, OCYIIECTBICHNE KOTOPOI MO3BOIUT PEIIUTh MOCTABICHHYIO MTPOOIEMY.

7. BBI60p 1 000CHOBaHHE HAy4YHOTI'0 noaxoda, KOHICIIIHUU, TCOPUU U METOHOJIOTHHU, B paMKax
KOTOPBIX 6YILYT PCIICHBI ITIOCTABJICHHBIC 3a1a41 I/ICCHGILOBaHI/Iﬁ 110 COBCPIICHCTBOBAHUTIO CUCTCMbI
I[OKYMGHTHOI\/'I ACATCIIBHOCTH 0a30BOro IMPEATIpUATUA.

8. Tounoe ¢dopmynupoBaHHe OXUAAEMBIX pE3yJIbTaTOB MCCIEIOBAHUNA IO BBITYCKHOM
KBaJIM(UKAIIMOHHOM paboTe M pa3paboTKa KalleHAApHOro IUlaHa-Tpaduka ee 3aBeplieHUs U
MOJArOTOBKH K 3amuTe. CUCTeMaTu3anys MaTepuaioB s TpeTbero pasaena BKP.

KOHerTHBIG HHIWBUAYAJIbHBIC TAHHBIC JI PCHICHUA C(i)OpMYJ'II/IpOBaHHBIX 3aaau:

— mema BKP:

— npobnemuas obracmo:.

— 00BbeKm UCCAe008aAHUSL.

— npeomem uccie008aHus.

— CmpyKmypHoe noopaszoeiieHue:

— Yeib uccneo008anusl.

O3HakoMJIeH (CTYICHT)

®UO, noamuch
PykoBonurens oT yHUBEpcUTETA




®OHUO, monnuck

Pab6ounii rpaguk (mj1aH) npoBeaeHnsi NPAKTHKH

Otansl paboThl (BUIBI ACATEIBHOCTH) MPH MPOXOKICHUH MTPAKTUKH

Cpoxku

2

O3HaKOMJIEHHE C CUCTEMOW JIOKYMEHTHOM JESTEIbHOCTH 0a30BOr0 MPEANPUSATHUS.
[Touck wu opraHmzanus JAOoCTyna K MCTOYHUKAM HMH(DOPMALMHU, COAEPKAIIUM
CBCACHHUA O CUCTEMC I[OKyMeHTHOfI ACATCIIbHOCTHU, €€ OpraHu3allui U YIIPaBJICHUU
Ha NpeApUITUI

2 naa*

C6op uH(popMaK U3 TOKYMEHTAIBHBIX HCTOYHUKOB M ITyTEM HEMOCPEIACTBEHHOTO
U3Yy4CHHUS OpraHM3alMi ¥ YIPaBICHUS JOKYMEHTHOM JEATEIbHOCTBIO B
CTPYKTYPHBIX HOJpPA3AEICHUSAX NPEIIPUITUS, OCYILECTBIISIONINX AEATEIbHOCTh B
chepax JeJONPOU3BOJACTBA, JOKYMEHTALMOHHOIO 00ECHeueHUsl YIpaBICHHUS,
OpraHM3aluy JOKYMEHT0000pOTa, CO3/1aHUsl KOPIOPATUBHBIX JOKYMEHTHBIX CUCTEM

3 qua*

BrisiBienne nmpoGieM B cHCTEME JOKYMEHTHOW JEATENbHOCTH 0a30BOTO
OPEANpUSATHS. H TOATOTOBKAa HMH(POPMAIMM K CHUCTEMHBIM HCCIICIOBAHUSIM.
CucremaTuzanus MaTepuanoB i nepsoro pasaena BKP

2 nHI*

2

IIpoBeneHME CUCTEMHBIX MCCIEIOBAHUNA COCTOSIHUASA CHUCTEMBI JIOKYMEHTHOM
NeSITeIbHOCTH Ha 0a30BOM MPEANPHUITUU C LETIbI0 ONpeleseHuss (aKTHUECKOro
COCTOSIHUSI €€ TEXHOJIOTMYECKOH, MHPPACTPYKTYPHOH, HOPMAaTUBHO-TIPAaBOBOW H
TEOPETUKO-METOJI0JIOTHYECKOM 0a3bl U BBISBICHUS CUCTEMHBIX HECOOTBETCTBHI.

3 qua*

CucreMHasi 1OCTaHOBKa IPOOJIEMbl COBEPIICHCTBOBAHUS CHUCTEMBI JIOKYMEHTHOM
NeSITeIbHOCT Ha 0a30BOM HPEANPUSATHH. YTOUHEHHE HpOOJIEeMbI B CHCTEME
JOKYMEHTHOM J1eATeIbHOCTH 0a30BOr0 MPENNpUITHS, Ha PEelIeHHe KOTOpOol Oyer
HafpaBlieHa BBINyCKHas KBanudukaunoHHas pabora. TouHoe QopmynupoBaHue
00BEKTa, IPEeIMETA, LIEJIN U 3a/1a4 HccneqoBaHuil. CucreMaTu3anys MaTepUaoB JUis
BTOpOro pasnena BKP

2 nHI*

BripaboTka 1 00OCHOBaHME HJEH COBEPIIEHCTBOBAHUS CHCTEMbI JOKYMEHTHOMU
JeSITeIbHOCTH 0a30BOI0 NPEANPHUATHS, OCYIIECTBIEHUE KOTOPOU MO3BOJIUT PEILIUTh
MIOCTaBJIEHHYIO MpobaemMy

3 mus™®

Br160op 1 060ocHOBaHME HAyYHOIO MMOJX0a, KOHIENIIUU, TEOPUN U METOJI0JIOTHH, B
paMKax KOTOpbIX OyJIyT pelIeHbl IOCTaBJICHHbIE 3a/Jayd MCCIEJAOBAaHUNA IO
COBEPILIEHCTBOBAHUIO ~ CHUCTEMBI  JIOKYMEHTHOW  JESATEIbHOCTH  0a30BOro
PEITPUATHS

3 mag*

TouHoe GpopMyIHpoBaHUE 0KUAAEMBIX PE3YJIbTATOB MCCIIEJOBAHUHN MO BBITYCKHOM
KBaJIM(UKAIIMOHHOW paboTe M pa3paboTKa KaJeHJIapHOro IuIaHa-Tpaduka ee
3aBepILEHUs U MOATOTOBKH K 3amure. CucTeMaTu3anus MaTepruaioB JUIsl TPETHETO
paznena BKP

2 nas*

*yCHOBHBIe BPEMEHHBIC 3aTPAThl UCXOIA U3 HS[TI/I)IHGBHOI\/’I pa6oqe171 HEACIN IJI KaJICHAapHOTO IJIAHUPOBAaHMA.

O3HaKOMIIEH

«

nOONUCL CMYyOeHma pacuughposxa noonucu
» 20 T

PykoBoauTens 0T yHUBEpCUTETA

®UO, noamuck
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JTHEBHUK IMPOXOXKIEHUSA ITPOU3BOJICTBEHHOM NPEIMIIJIOMHOMI
INPAKTUKH

Hanpasnenue noarorosku (npopuis) 46.03.02 JlokymMeHTOBEICHHE U apXUBOBEICHHE
(MudhopMaIOHHO-I0OKYMEHTAIIMOHHOE 00eCICYCHUE YIPABICHUS OpraHu3aIHeii)

®ammmus N.0. cryaenta

Kypc_ 4

Cpoxku npoxoxaeHus npaktuku ¢ 06 anpens 2025 roxa nmo 20 mas 2025 roga

OTMeTKa pyKOBOIUTEINS
Jara CopeprkaHue BBIMOIHSIEMBIX padboT MPAKTUKH OT TPOQUIBHON
opraHu3aiuu (MoIuCh)




®amunus N.0 crynenra

OLEHOYHbINA JUCT

[Tpunoxxenue 8

Pe3yJIbTATOB MPOXOXKICHUS IPOU3BOJICTBEHHON NMPEAUILIOMHON TPAKTHKU
10 HamnpaBJICHUIO ToATr0TOBKH (Tipodmiip) 46.03.02 /fokyMeHTOBEICHHE U apXHUBOBEICHHUE
(UubopmanmoHHO-T0KYMEHTAIIMOHHOE 00eCIIeUeHUE YITPABICHUS OPraHU3aIiei)

Kypc 2
OBIIIAS OLIEHKA Ornenka
Ne (oT™MewaeTcst pyKOBOJUTENIEM MPAKTUKU OT PO UITEHOM 5 4 3 5
OpraHu3alyu)

1. YpoBeHb NOATOTOBIEHHOCTH CTYIEHTA K IPOXOXKJICHHIO MPAKTUKU
2. YMeHune npaBuiIbHO ONpeAessiTh U 9Q(EKTUBHO peliaTh OCHOBHEIC

3a1a4u
3. CTerneHp CaMOCTOSTENEHOCTH ITPH BBITIOIHEHUH 331aHHS 110

MPaKTHUKE
4. O1eHKa TPy10BOH JUCHIUILTHHBI
5. CooTBeTcTBHE POrpaMMe NPAKTHKN paboT, BBIOTHAEMBIX

CTYACHTOM B XOJ€ NPOXOXACHUHN TPAKTUKHU

PykoBoautesnb npakTuku OT NPOQPUIBHON OpraHu3alun

(noonucs)

(pacwughposka noonucu)

OpraHu3aINnN

COOPMHUPOBAHHBLIE B PE3VYIJIBTATE (su0) IIPAKTUKN Onenka

Ne KOMIIETEHLIMA 5 4 3 2

(oTMeuaeTcsi pyKOBOJUTENIEM MPAKTUKH OT YHUBEPCHUTETA)

1. IIK-1 CroocobeHn paspabaTeiBaThb W BHEIPATH  JIOKAJbHbIE
HOPMAaTUBHBIE aKThl 10 JOKYMEHTalMOHHOMY obecnedeHuro | +
YIPABJICHMSI OpraHu3alueit

2. IK-2 CoocobeH Kk  opraHu3amud  JIOKYMEHTHPOBAHHS
YIPaBICHUYECKOH AEATEIHOCTH B OPraHU3aluu

3. IK-3 CriocobeH K BeJIeHHUIO IOKYMEHT0000pOTa B OpraHu3alliu

4, MK-4 CrocobeH OCylIeCTBISATh PaOOThI MO NMPOCKTUPOBAHUIO U
BHEJIPEHUIO CHUCTEMBI JJIEKTPOHHOTO JIOKYMEHTO00O0poTa B ctepe
JOKYMEHTAIlMOHHOT'O YNIPABJICHHS OPraHU3aluu

5. IIK-5 CrnocobeH ocymecTBiATs HH(OPMALMOHHO-CIIPABOYHbIE
paboThI ¢ IOKYMEHTAMU OpTaHU3aINH

6. IK-6 CrocobeH OCYIIECTBIATh KOHTPOJIb IPOIEcca U CPOKOB
WCTIOJIHEHHsI JOKYMEHTOB B OpPraHU3aluH

7. IK-7 CnocoOeH K BeIEHHIO OIEPATHBHOTO XPaHEHUs! JOKYMEHTOB
B OpTaHHU3aIMU ¥ NIepeIadn el I OCJIEAYIONIEro XpaHeH s

8. K-8 CrocobeH moCTPOUTh CHCTEMbI APXHMBHOTO XPaHEHHUS I
(I1IOKYMEHTOB) B OpraHH3aLUH

9. IIK-9 CnocobeH K BHEOPEHHIO CHCTEMBI 3JIEKTPOHHOTO apXHBa

P YKOBOJUTECIIb IMIPAKTUKU OT YHUBCPCUTCTA

(noonucs) (pacwugposka noonucu)
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CBeneHus 0 MPOXOXKIEHNUH HHCTPYKTaXKa 110 03HAKOMIICHUIO C TPEOOBaHUAMU
OXpaHbl Tpy/la, TEXHUKE O€30MaCHOCTH, MTOKAPHON 0€30MACHOCTH, a TAKKE
MpaBUIaMU BHYTPEHHETO TPYI0BOTO paclopsiika

(mst mpopYITBHON OpTaHU3AIIHH )

[IpodunbHas opranuzanus

CryneHt

(DPHO, Bo3pacT)
I[aTa IIPOBECACHUA HHCTPYKTa)XKa

1. MHcTpyKTaXK 10 TPeOOBAHUSIM OXPAaHBI TPYyda

IIposen

(momxHOCTH, DUO coTpynHUKA, TPOBOIUBIIET0 HHCTPYKTAXK, ITOAINNCH)
[Ipocmyman

(®UO, noamucek CTyaeHTA)

2. UHCTpYKTAaXK N0 TeXHUKe 0€30MaACHOCTH
IIpoBen

(momxHOCTH, PHO CcoTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocmyman

(®UO, moxnuch CTyACHTA)
3. UHCTpyKTaX 10 NOKAPHOH 0e30MaCHOCTH

IIpoBen

(momxHOCTH, ®HO CcoTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocmyman

(®HO, moamuck CTyaeHTa)
4. I/IHCprKTa)K I10 MpaBUJIaM BHYTPCHHEI'0 TPYJA0OBOI'0 pacnopsijaka

IIposen

(momxnOCTH, DO coTpynHHUKA, TPOBOJUBILEr0 HHCTPYKTAXK, MOAIUCH)

ITpocmyman

(®UO, monmuck CTyCHTA)
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YTBEPXK/IAIO
Ha 61aHKe 6a3bl NPAKTUKMK, C
YKa3aHWeM MCXOAALLErO HOMEPa 3amMecTuTeNb TeHepaIbHOTO JTUPEKTOPa
OOKYMeHTa U aathbl o niepconany [TAO «KyGanbanepro»
H.B. PoBeHckuit

« » Mmast 2025r.

OT3bIB
o ctyaenTte (ke) 1 kypca dakynbpTeTa ynpasiaeHus u ncuxonorud ®I'bOY BO «Kybanckoro
rocyJapcTBEHHOro yHuBepcurera» Meanosoit Mapuu FOpbeBHe, MpoXoAuBIIei IPOU3BOICTBEHHYIO
NPEIIUIIIOMHYIO IPAKTUKY B oTnene kadecTBa [IAO «KybanbsHepro»

NBanosa M.IO. npoxoauia Npou3BOACTBEHHYIO NPEIIUIUIOMHYIO IPAaKTUKY B OTIENE
kauectBa [IAO «Kybanb3Hepro» Ha JOJKHOCTH IVIaBHOTO CHEIMaIUCTa oTAena B nepuon ¢ 06
anpenst 2025 roxa nmo 20 mas 2025 roaa

NBanosa M.1O. npomia HHCTPYKTaX 10 IpaBUiIaM U MepaM 0€30IaCHOCTH U TPYI0BOMY
pacrnopsiaKy JHS.

3a arot nepuoj MBanosa M.IO. BeinonHUIa MHAUBUYAJIBHOE 3a/1aHUE, B YACTHOCTH!

O3HAKOMMJIACK ...... ;
poBena ...;
BBISIBUJIA .....
[Ipunsuia ywyactue B pa3paboTke ....... IIPOEKTA « » ITAO «KyOGanpsHepro»,
IPOSIBUB npu 3TOM XOpoIIne 3HAHUS B obnactu

, yMeHHe padoTarhb ¢

HOPMAaTHBHO-TIPABOBOM 0a30ii M MPUMEHSATH €€ Ha MPAKTHKE.

B nepuroa npoxoxkieHust mpou3BOICTBEHHON NpeaaunaoMHol npaktuku MBanosa M.IO.
IIPOsIBUJIA KAYEeCTBA!

JINYHOCTHBIE! , , ,

npodeccuoHalbHbIE: ) )

IICUXOJIOTUYCCKHUC: ) )

B npodeccuonansHoit noaroroske Meanosoit M.IO. oTMedaroTcs cineayromuye cUiIbHbIe
CTOPOHBI:

B xone mpakTtuku ocBouna npodeccruonanpabie komnetennuu [1K-1, ITK-2, TIK-3, T1K-4,
ITK-5, I1K-6. ITK-7, ITK-8, TIK-9.
Bmecre ¢ tem HMBamoBa M.IO. mokasama HeZOCTATOYHOE 3HAHUA B 00JACTH

BriBox: HMBanoBa M.IO. mmeer HEOOXOOUMYIO TEOPETHYECKYIO TMOATOTOBKY, a Takke
KOMITETCHIIMM B 00JIacTH U TOTOBa K WCIOJIHCHHIO

JOJKHOCTHBIX ~00SI3aHHOCTEH, CBA3aHHBIX C MPOEKTHBIM YIPABIEHUEM U YIpPaBIEHUEM
IIPOEKTAaMU B CUCTEME JOKYMEHTHOM EATEIbHOCTH OpTraHU3aIMM.

PyxoBoaurens npaktuku ot ITAO «KyGanbaneproy,
HavyaJbHUK OTJENa KauyecTBa C.1. Kpyrnosa
(Kpyrnas neyaTtb opraHuM3aLum)




