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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ileap ocBOeHUS AUCHMIUVIMHBI — C(QOPMUPOBATH y CTYICHTOB IEJIOCTHOE
npefcTaBieHue 00 OpraHu3aluu >JIEKTPOHHOIO JOKYMEHTOOOOpOTa, a TaKkKe O €ro
MetoanyeckoM obecrieueHnu. CopMHpPOBaTh HABBIKM B HCIOJIB30BAaHUH JOKYMEHTOB B
JIEKTPOHHBIX aPXUBAX € COOJIOACHNEM HOPMAaTHUBHO-IIPABOBBIX HOPM.

1.2 3agauu AUCHUIIMHBI

Jlist focTHKEeHUs LeJled pelaroTCs caelyoIue 3a1a4l U3y4eHUs TUCLUILIIHBL:

Teopemuueckas KOMNOHEHMA:

1) u3yueHre HOpMaTUBHOM 0a3bl JOKYMEHTOB, PETYIMPYIOIUX PAOOTY € IIEKTPOHHBIMU
JIOKyMEHTaMU;

2) u3ydeHHe OCHOBHBIX TEPMHUHOB B 00JACTHU 3JIEKTPOHHOIO JOKYMEHTOOOOpOoTa MU
JIEJIONIPOU3BO/ICTBA.

Ilosnasamenvuas KomMnonenma:

1) u3yuenue nmporecca u 3a/1a4 BHEAPSHHUS CUCTEM AJIEKTPOHHOTO JIOKYMEHT0000pOTa B
paboTy opraHoB rocyAapCTBeHHOM BiacTu KpacHomapckoro kpas, FOpUIMYECKUX U (PU3HUECKUX
T,

2) wu3yuyeHHe OTEYECTBEHHOrO0 U 3apyOeXHOro ombiTa B 00JacTH NPUMEHEHUs
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

IIpakmuyeckas kKomMnonenma:

1) ymenue copMyarpoBaTh TPEOOBAHUS K CUCTEMaM JICKTPOHHOTO JIOKYMEHTO000pOTa;

2) 3aKpeIlUieHHe Yy CTYACHTOB YMEHHUH I0JIb30BaThCs IOJyYEHHBIMH TEOPETUYECKHMHU
3HAHUSIMM [IPH PEIICHUH PAKTUUECKUX 3a7ay;

3) o0yueHre opraHu3anuy padoThl PyKOBOAUTENICH, CIICLIHATUCTOB U TEXHUYECKOTO
NepcoHaa ¢ TOKyMEHTaMH B CUCTEMax AJIEKTPOHHOTO JOKYMEHTO000POTa;

4) ymeHHe paboTaTh C CHCTEMaMH 3JIEKTPOHHOTO JOKYMEHTO000pOTa B HHPOPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT.

1.3 MecTo AucuMIIMHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTe/ibHO MPOrpaMMbl

JucuurmiHa «HopmMaTuBHO-MeTOIUYECKOE obecrieyeHue 3JIeKTPOHHOT0
JAOKYMEHT0000pOTa» TPUHAIICKUT K 4acTh, GOPMHUPYEMOH yIaCTHUKAMH 00pa3oBaTEIbHBIX
oTHopuieHu# 610ka b1 "uctummuas! (Moynu)" yueGHOro II1aHa.

JUist yCTIeNTHOTO YCBOSHUS AUCITUTUIMHBI HEO0OXOAMMO, YTOOBI MarCTPAHT MMeEJ 3HAHMUS,
YMEHHUs, BIAJIEHUE W HaBBIKM B oObeme TpeOoBaHuil aucuuiuimH: «MHpOpMaruka» wnu
«MHbOopMaIIIOHHBIE TEXHOJIOTUNY N3yYaeMbIX B OaKajlaBpuaTe.

B cBoto ouepenb, M3yuyeHHE AUCLUIUIMHBI OOECIEYHMBAET BO3MOYKHOCTH YCHEIIHOTO
OCBOCHHS CTYJCHTaMH CIEIYIOINX TUCHHUIUIMH OCHOBHOM 0O0pa30BaTeIbHONW MPOTPAMMBI:
DJEeKTPOHHBIE JOKYMEHTHI B KaJpoBOii paboTe, YTpaBiieHHUEe KOPIOPATUBHBIM KOHTEHTOM. .

1.4 Ilepeyens MIaHMPYyeMbIX Pe3yJbTATOB O0OYYeHHUSs] MO JUCHUIIMHE (MOAYJI0),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHA 00Pa30BaTEJbHOM IPOrPaMMBbI

WN3yyenne naHHOW y4yeOHOM JAMCLUMIUIMHBI HampaBieHO Ha (GOpMUPOBAaHUE Y
00yyaroImuXcsl CIETYIOUUMX KOMIETEHIIHNA:

Kon u HanmeHoBaHMe HHAUKATOpa™ Pe3ynbTarhl 00yueHUs MO AUCIUILIINHE

HIIK 5.1 — 3HaeT OCHOBHBIC 3aKOHOAATENbHBIC U | 3HAET  (QYHKIWH  DBJEKTPOHHOTO  JTIOKyMEHTOO0OpOTa,;

HOpPMAaTUBHBIC aKThI P(D, METOAUYECCKHE HOPMATUBHBIC JAOKYMCHTHI, HOPMATUBHYIO 6a3y,
JAOKYMCHTHI, coaepKkaue TpC6OBaHI/IH K PErIaMCHTUPYIOLIY IO SHCKTpOHHHﬁ ,HOKyMeHTOO60pOT
YIIpaBJICHUIO ﬂOKyMCHTaHHCﬁ; ﬂeﬁCTByIOIHHG MEKAYHApOJAHbIC CTaHAAPThI, CHGIII/I(l)I/IKaIII/II/I

Y TEXHUYECKUE OTUYETHI, UCIIOJIb3YeMBIE B cepe YIpaBICHUS
QJMIEKTPOHHON  JTOKYMEHTauued ©  WHPOPMAIUOHHBIMU
TEXHOJIOTHSIMH YTIPABIICHHUSI

YMmeer onpenessTh NPaBmiIbHOCTh O(OPMIICHUS PEKBU3HTOB
9JICKTPOHHOTO  JIOKyMEHTa;  (QOopMyJIupoBaTh  0OIHe
Tpe6OBaHI/IH K TCKCTY 3JICKTPOHHOT'O TOKYMCHTA

HIIK 5.2 — cnocoben pa3pabaThiBaTh €AHHYIO
MTOJTUTHKY YIpaBJICHUS JIOKYMEHTAIUCH
OpraHU3aIUH




KOIL 1 HAMMCHOBAHUC I/IHIII/IKaTopa* P€3yJ'IBTaTI)I 06y‘{eHI/IH 10 JTUCLHUIITIMHE

UIIK 5.3 — cmocobeH opraHu3oBath padoOTH Mo | Brmameer  moHMMaHWeM — TPaBWIBHOCTH  O(GOPMIICHHS

CO3JIaHUIO u BHEJ[PEHHIO JOKJIBHBIX | JOKyMEHTALMW; 3HAHWSIMA B OOJIACTH CHCTEMAaTH3ALUH

HOPMaTHBHBIX aKTOB OpraHH3aln [0 | DJIEKTPOHHBIX JOKYMEHTOB; 3HAHUSIMH O THOAXOAaX K

YIPaBJICHUIO JOKyMEHTaIHeH BHEJIPEHHIO CHCTEM DJIEKTPOHHBIX JIOKYMEHTOB

HUIIK 6.1 — cnocoOeH aHanmM3MpoBaTh U BHIOUPATh | 3HAET COBpEMEHHBIE TEHJCHLUH pasBHUTHS

ONTHMAJIEHYIO cuctemy 9JIEKTPOHHOTO | MH()OPMAIMOHHBIX TEXHOJOTMH B 00JIaCTH YHpaBIICHHS

JOKyMEHTOO00pOTa,  OTBEYAIOIIYIO  3a/JadaM | DJIEKTPOHHBIM JIOKYMEHTO00OpPOTOM

OpraHH3aIIH; YMeeT BBIAEIATH YPOBHH  pa3BUTHS  OpraHHU3ALUH,
XapaKTepu3yIoluecss  pa3HOH  CTENEHbIO  BHEIPEHHS

UMK 6.2 — cnocoben TUTAHAPOBATE STAMBL M | 5perrponnoOro JIOKyMEHT0000poTa. AHanu3upoBatb

paboTHI 10 BHEAPEHUIO KOPIOPATHBHOW CUCTEMBI COBpEMEHHbIE MPOrpaMMHBbie MPOAYKTHE CHCTEM

3JIEKTPOHHOT0 TOKYMEHTO000pOTa OpraHu3anuu IEKTPOHHOTO JOKYMEHTO0G0pOTA

Bnageer mpumemamMu W METOZAMH BHEAPEHUS CHCTEM
JIEKTPOHHOTO JOKyMEHTOo000poTa

YMeeT pyKOBOAWTH NPOEKTHPOBAHWEM W BHEAPEHHEM
KOPHOPAaTHBHON CHCTEMBI JICKTPOHHOTO TOKYMEHTO000POTa
OpraHu3aIuu

PesynbpTarel 00ydeHMs] IO AMCLUIUIMHE JOCTHTAIOTCA B paMKax OCYIIECTBIIEHUS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00YyYarOIIUXCS B COOTBETCTBUH C YTBEPKICHHBIM
y4€OHBIM IIJIAaHOM.

NuaukaTtopsl  TOCTHXKEHUS  KOMIIETEHIIMM  CYUTAIOTCS  C(HOPMHUPOBAHHBIMU  IPH
JIOCTUKEHUHU COOTBETCTBYIOLINX UM PE3YJIbTaTOB O0yUEHUSI.

OyHIAMEHTAbHOCTh  TMOJATOTOBKM  CTYJIEHTOB IO JUCHUIUIMHE OO0ECIeyuBaeTCs
U3Y4YEHHUEM MOHSTHUM, KATErOPUH 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

[IpuknanHas HampaBlIEHHOCTb JUCHUIUIMHBI Oa3upyeTcs Ha H3YYEHUU OpraHU3alHUU
JIEJIOTIPOM3BOJICTBA B OpraHax BJIACTH, YYPEKICHUU, NPUMEHEHUHM HHPOPMAIMOHHBIX
TEXHOJOTHIl B CO3/IaHUU JOKYMEHTOB, mpuHIMIOB DJ]0, a Takke Ha MPUOOPETEHHUH HABBHIKOB
IIPAKTUYECKON pabOThI C CUCTEMON JOKYMEHTOB B YUPEKACHUU.

Jlis  pa3BUTHS HaBBIKOB CAMOCTOSITENILHOM palOOTBHl CO CTYIAEHTaMH BO BpeMs
CaMOCTOSITENIbHOM paboThl BBINOJHAIOTCA TBOpYECKUE padoOThl, 3cce, CBs3aHHbIE C Ooiee
yIiIyOJIeHHBIM M3y4YeHHEeM MH()OPMAIIMOHHOTO 00eCTIeYeHUs HIIEKTPOHHOTO JIOKYyMEHTO000pOTa.

VYcBoeHne yuyeOHOro mMarepualia CTy/I€HTaMU OCYIIECTBIISIETCS MPENoiaBaTesieM B XOe
TEKYILEro U UTOrOBOI'0 KOHTPOJIS:

meKywuti KOHMpolb 3HAaHWM, YMEHUH W HaBBIKOB IPOBOAUTCA IPHU BBINOJIHEHUH
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHUSX, a TAK)KE MyTeM YCTHOTO OMPOCa, BBICTYIICHUS
C HAyYHBIMHU COOOIIEHUsIMU, pedepaTaMu U dcce.

UMOo2086blll KOHMPOIb IO TUCUUILIMHE OCYIIECTBIISIETCS Ha 3K3aMEHE B TEKYIIIEM CEMECTPE,
KOTOPBIA TIPOBOJUTCS B YCTHOM WM MUCBMEHHON ()OpME C y4eTOM pEe3yJIbTaTOB TEKYIIEro
KOHTPOJIS B X0/ 00y4eHHUsL.

2. CTpyKTYypa U coliepKaHHue TUCHUIINHBI



2.1 PacnipenesieHue TPYA0EMKOCTH JUCIHUIIMHBI 110 BUaM padoT
OOmiast TpyA0EMKOCTh JUCIUILTUHBI COCTaBisieT 4 3adeTHbIX eauHulbl (144 yaca), ux
pacnpezesieHue 1Mo BujaM paboT NPeCTaBICHO B TAOIHIIE

Bunsr padot Bcero (01010} Bcero 300
4acoB 4acoB
L 2 1 2
CeMecTp | cemecTp
(Jackn) (Jachn) “ype Kype

KonrakTHasi padoTa, B TOM 243 243 183 183
qHcie:
AyauTopHbBIE 3aHATHS (BCEro): 24 24 18 18
3aHATH JCKIIMOHHOTO THIIA 8 8 6 6
J1a00paTOpHbIE 3aHATHUS
MIPAKTUICCKHE 3aHATHS 16 16 12 12
CEMHHAPCKHE 3aHATHL
HNnas koHTaKTHasA pabdora:
Kontpons camocrosaTensHoM
pabotsl (KCP)
[IpomexxyTodHas aTTecTalUsg
(KP) 0,3 0,3 0,3 0,3
CamocrosiTesbHasi padoTa, B 93 93 117 117
TOM YHCJIE:
Pedepar/acce (moaroToska) 10 10 17 17
CamocrosTensHoe H3y4eHHe
paszenos, CaMOITOITOTOBKA
(mpopaboTka ¥  TNOBTOpEHHE
JICKIIAOHHOTO ~ MaTepuaia u
MaTepuaa yueOHHKOB u 83 83 100 100
Y4eOHBIX ITOCOOHH, TOATOTOBKA K
a00paTOPHBEIM U TPAKTHICCKUM
3aHATHAM, KOJUIOKBHYMaM H T.1.)
[MoxroToBka K TEKymemy
KOHTPOJIIO
Kontpous:
HOZ[FOTOBKa K DK3aMCHY 26,7 26,7 8,7 8,7
O6masn Jac. 144 144 144 144
TPYAOEMKOCTH | B TOM YHCJIe 18,3

KOHTAKTHAasA 24,3 24,3 18,3

padora

3a4. e 4 4 4

2.2 Conepxxanme Q¥ CHUNLTHHBI

Pacnipenenenne BuoB yueOHOM pabOTHI M UX TPYIOEMKOCTH TI0 pa3jiesiaM TUCIUTITUHBI.

Pa3zzesbl (TeMbl) TUCIUILTHHBI, H3ydaeMble B 1 cemectpe (Maructparypa) (ounas ¢opma
00yJeHusI)



KonnuecTBo wacos
Bueayaut
Ne HammeHnoBanme paznenos (Tem) AyRuTOpHas OpHas
Bcero pabota
pabora
JI 113 JIP CPC
1 BBeneHue B 3NIEKTPOHHBIH JOKYMEHT0000poT. HopMaTuBHO- 30 2 4 24
) mpaBoBasi 0a3a MIEKTPOHHOTO JOKYMEeHToo0opoTa Poccnu
ABTOMAaTH3aIMSI TOCYJAPCTBEHHBIX IIPOILIECCOB.
2. 2 30 2 4 24
MeXBeJTOMCTBEHHBIH JJOKYMEHTOO0OPOT.
DNEeKTPOHHBIA JOKyMEHTOO0OPOT B OpTraHax MCIIOTHUTEIHHON
3. 30 2 4 24
Biactu KpacHomapckoro kpas
4, DnekTpoHHbIe apXuBbl. KoOHpHUIEHITHAIEHOE NeT0POU3BOJICTBO. 31 2 4 25
HUTOI'O no pazoenam oucyuniumul 117 | 8,0 16,0 93
KonTpoas camocTosrensHOM paboTsl (KCP)
IIpomexxyTounas arrectanus (MKP) 0,3
IToaroToBKa K TEKyIieMy KOHTPOJIO 26,7
OO6mas TpyJ0eMKOCTh MO JUCIMILTHHE 144

Pa3zesbl (TeMbl) TUCHUIUIMHBI, H3ydaeMbie Ha 1 Kypce (3aounas (opma oOydeHus)

KonnuectBo yacos
Bueayaut
Ne HammeHnoBanme paznaenos (Tem) Aypuropas opHast
Bcero pabora
pabora
JI 113 JIP CPC
5 Baenenue B 3MeKTPOHHBIN JOKyMeHT0000poT. HopmaTuBHO- 31 1 2 28
) mpaBoBasi 0a3a MIEKTPOHHOTO JOKYMEeHT0o00opoTa Poccnu
ABTOMAaTH3aIMsI TOCYJAPCTBEHHBIX IIPOILIECCOB.
6. 7 34 1 4 29
MexXBeOMCTBEHHBIH TOKYMEHTOO0OPOT.
DNEeKTPOHHBIA JOKYMEHTOO0OPOT B OpTraHaX MCIIOTHUTEIHHON
7. 34 2 2 30
BiacTH KpacHomapckoro kpas
8. DneKkTpoHHbIe apXuBhl. KOHpHIEHITHAIEHOE 1eT0POHU3BOJICTBO. 36 2 4 30
HUTOI'O no pasoenam oucyuniurvl 135 | 6,0 12,0 117
KonTtpons camocrosrtensHo# padotsl (KCP)
[IpomexxyTounas arrecranus (UKP) 0,3
[ToAroTOBKA K TEKYIIEeMY KOHTPOIO 8,7
OO0mmast TPYAOEMKOCTb 0 TUCIHAILUIHHE 144

[Tpumeuanue: JI — nexmuu, [13 — npaktudeckue 3austus / cemunHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyeHTa

2.3 Coaep:xanue pa3iesioB (TeM) THCHUIITHHBI
2.3.1 3ausaTHud JeKINOHHOr0 THIIA

HanmenoBanue paznena ®dopma Tekymiero

Coneprxanue pasena (TeMbI)

(Temsr) KOHTPOJIS
1. Bsenenue B ITonstue «IOKYMEHTY, «3JIEKTPOHHBIN JIOKYMEHT», T
3JIEKTPOHHBII «AJEKTPOHHBIH  00pa3». HopmaruBHO-TipaBoBast ~ 6a3a,

JIOKYMEHTOOOOPOT.  |perflaMeHTHpYIOmas W peryjJupymoomas  3JIeKTPOHHBIH
HopmatuBHO-TIpaBoBas |TOKyMeHTO00OpOT. BHIBI 3/IEKTPOHHOTO JTOKYMEHTOO0OpOTA.

6a3a amexkTpoHHOTO  |OCHOBHEIE ¢byHKIMN CHCTEMBI AIIEKTPOHHOTO
JOKYMEHTO000pOTa  |I0KyMEHTO000pOTa. [peumymecrra 3JIEKTPOHHOTO
Poccun JIOKyMEHT0000pOTa. Kpurepun BBIOOpA CUCTEMBI

JIEKTPOHHOTO JO0KyMeHTooOopoTa. Kilaccnduxanust cucrem
JIEKTPOHHOTO JO0KyMeHTooOopoTa. TpeGoBaHUs K cHUcTeMe
JIEKTPOHHOTO J0KyMeHTooOopoTa. [Ipobnemsl BHenpeHwus
CHCTEMBI  DJIEKTPOHHOTO  JIOKyMeHTooOopoTa. CucTemsl
3JIEKTPOHHOTO JOKYMEHTO000pOTa B poccuiickoM
WHGOPMAIOHHOM MTPOCTPAHCTBE.




2. |ABTOoMaTru3zauus MeXBeTOMCTBEHHEBIN JIOKYMEHTOOOOPOT. DNeKTpOoHHAas T
TOCYAapCTBEHHBIX mudpoBast  moamuck.  MHOrOQYHKIMOHATBHBIC  LICHTPBHI.
MIPOLIECCOB. @enepanbHble 3aKOHBI «O0 OpraHW3alMM MPETOCTaBICHUS
MeXBeJOMCTBEHHBIN TOCYZAapCTBEHHBIX W  MYyHHIHNANBHBIX  ycuyr», «O0
JOKYMEHTO000POT. AIEKTPOHHON TIOIITUCHY, «O6 nHpOpMaNNH,

MH(GOPMANMOHHBIX TEXHOJOTHAX U 3alIUTe HH(YOpMaUm»

3. |DnexTpoHHBIH DJeKTPOHHBIE JOKYMEHTHI OT CO3/IaHUs 10 CIIMCAHUS B apXUB. T
JOKyMEHTO000pOT B|MIHCTpyKIMS TO [AENONPOM3BOACTBY B HCIOIHHUTEIBHBIX
UCTIOJTHUTENBHBIX opraHax rocyaapcTBeHHoi Biactu KpacHomapckoro kpasi.
opraHax
rOCyJ1apCTBEHHOM BJIACTH
KpacHomapckoro kpast

4. |OnexTpoHHblE apXWBBHL [IcTOpHS CO3JaHUsI SJIEKTPOHHBIX apXHWBOB: OTEYECTBEHHBIN T
KondunennuansHoe OTIBIT. Hcropust co3maHus  3JNEKTPOHHBIX  apXHBOB!
JIeTIOIIPON3BOJICTBO. 3apyOexHnblii  onblT. IIpaBoBoe mNpU3HAHHME 3JIEKTPOHHBIX

JOKYMEHTOB ¥ 3JIEKTPOHHBIX CPEACTB MX ayTCHTH(HUKAINH.
HopmatusHO-TIpaBoBOE peryiImpoBaHue BKIFOUCHUS
AIEKTPOHHBIX JOKYMEHTOB B apxuBHBIA (hoHI PO. [IpaBoBas
3aIIMTa IEPCOHANBHBIX TaHHBIX ¥ IPYTUX KOH(PHUICHIMATBHBIX
JOKyMEHTOB, TIOCTYTIAIOIINX B ApXUB B JIEKTPOHHOM BHUJIE
OcobenHoctu KOH(UIACHIMATEHOTO JIEKTPOHHOT'O
JIOKYMEHT0000poTa

2.3.2 3aHATHSA CEMUHAPCKOI0 THNA (MPaKTHYeCKUe / ceMMHAPCKHe 3aHATHSA/
JabopaTopHblie padoThI)

Ne HaumenoBanue pa3nena TemaTika sansTHit/paGor ®dopma TeKyIero
(Temsr) KOHTPOJIA
1. |BBenenue B|[IpaBmia i BHEAPEHHS AJICKTPOHHOIO JTOKYMEHTOOOOpOTA. Ompoc o
3JIEKTPOHHBIA OJNEeKTPOHHBIA JOKyMEHTOOOOPOT MEXIy OpraHM3alMsAMH.| BOIPOCAM TEMBI.
JIOKyMEHTOO0O0O0pOT. OJNEeKTPOHHBIN TOKYMEHTOOOOPOT B OyXTalTepCKOM YHeTe. T
HopmatuBHO-TIpaBoBast  |KanpoBblil 51€KTPOHHBIN JOKYMEHTOO0O0POT.
6aza 3JIEKTPOHHOTO
JIOKyMeHToo0opoTa
2. |ABromaruzanus MupoBoi ONBIT HOPMAaTHBHOTO DEryJMpOBaHHSA pPAaOOTHI C Omnpoc o
rOCYJJapCTBEHHBIX NIEKTPOHHBIMH JToKyMeHTaMu (Ha mpumepe CIHA, Uranmm,| BompocaMm TEMSI.
IIPOLIECCOB. Opanrmu, ['epmannn, Bennkobpuranum. Huckyccust.
MexBenOMCTBEHHBIH T
JIOKYMEHTO000pOT.
3. ONeKTPOHHBIN Od¢unuansHble CaWTBl OPraHOB T'OCYJIApPCTBEHHOI BIIACTH Omnpoc 1o
JIOKyMeHT0000poT B |KpacHoapckoro Kpas B HH(POPMAIMOHHO-| BOIPOCAM TEMBI.
oprasax TelneKOMMYHHUKaMoHHO cetn «MHuTepHeT». COJ «lleno»: T
UCTIOJTHUTENIFHO BIIacTH |paboTB B CTaHJapTHOM MHTepdeiice.
Kpacnogapckoro kpas
4. | DneKTpOHHbIE apXMBBL. |APXHUBHOE XPaHEHHE IEKTPOHHBIX JOKYMEHTOB. Omnpoc o
KondunenunaneHoe |Web-ananus caiitoB apxuBHBIX yupexxaeHuil M3naHue| Bompocam TEMBI.
JIETIONPON3BOJICTBO  |KOH(HJICHIINATIBHOTO JOKYMEHTA. Juckyccust.
T

3amuTa nabopatopHoii padotsl (JIP), Beimonunenue kypcosoro mpoekra (KIT), kypcoBoit
paboter (KP), pacuerno-rpadudeckoro 3amanms (PI'3), manmucanue pedeparta (P), acce (9),
kostokBuyM (K), rectuposanue (T) u T.1.

[Ipn  wn3yuyeHun

JAUCIHUITIIMHBI MOTYT IMPUMCHSATCA

JTUCTaHIIMOHHBIE 00pa3oBaTeNbHbIe TeXHOoJIoruu B cooTBeTcTBHM ¢ PI'OC BO.

JIIEKTPOHHOE

oOydeHwue,

2.3.3 IlpuMepHasi TeMATHKA KYPCOBBIX padoT (IPOEKTOB) — He MPeayCMOTPEHbI




2.4 IlepeyeHb y4eOHO-METOAUYECKOT0 O0ecnevYeH sl HJIA CAMOCTOATEILHOH padoThI
00y4yarmuxcs Mo JUCHUILINHE (MOIYJIIO)

[Mepeuenp y4eOHO-METOAUUECKOTO 0OECTICUEH S AUCIIUTUTUHBI [0
Ne Bug CPC BEITIOJTHEHUIO CAMOCTOATENEHON PabOTHI

1 Pedepar, acce MeTonudeckne  peKOMEHIAIMM IO  HAaNHCaHUIO 3cce, pedepaTos,
yTBepXKIeHHbIe Kadeapoil o00Iero, CTpaTermdeckoro, WHPOPMAIHOHHOTO
MEHEDKMEHTa M On3Hec-mporieccoB, mpoTokos Ne 11 ot 30.06.2017

Y4eOHO-MeTOAUYECKUE MaTepuasbl Il CaMOCTOSITENIbHON pabOThl OOyYaromMXcs W3
YKCJIa UHBAIMJIOB U JIUI] C OTPAaHUYCHHBIMHU BO3MOKHOCTIMHU 370p0Bbs (OB3) npenocrapistoTcs
B (hopMax, aTanTHPOBAHHBIX K OTPAHUYEHUSIM UX 3JOPOBBS U BOCIIPUATHS HH(DOpMALIUU:

Jist 11 ¢ HapyIICHUSIME 3PEHUS:

— B MieyaTHOM popme yBeIHMUEHHBIM HIpUPTOM,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA,

— B (hopme ayauodaiina,

— B re4aTHoi (hopme Ha si3bike bpaiis.

Jjig U1 ¢ HapyIIeHUSIMU CITyXa:

— B mieyaTHOU hopme,

— B popMe PIEKTPOHHOTO TIOKYMEHTA.

JUig au1 ¢ HapyLIeHUSIMA OIIOPHO-BUTaTEIbHOTO ammapara:

— B IIeYaTHOM opme,

— B (popMe 3JIEKTPOHHOI'O IOKYMEHTA,

— B ¢popme ayauodaiina.

JlaHHBIN TepeueHb MOXET OBITh KOHKPETHU3UPOBAH B 3aBUCHUMOCTH OT KOHTHHTCHTA
00y4aromuxcs.

3. Oopa3oBaTejibHbIe TEXHOJOIMH, NPHMeHsieMble NPH OCBOCHHH JAUCHMILIUHBI
(Mmonxy.Jist)

B Xozme wu3ydYeHHMs IUCUUMIUIMHBI TPEAYCMOTPEHO HCIIOJIB30BAHUE  CIEIYIOIIMX
00pa30BaTeNbHbIX TEXHOJOTUMN: JIEKIMM, NPAaKTUYECKUEe 3aHATHs, NpoOiieMHOe oOydeHue,
MOJyJIbHasi TE€XHOJIOTHUS, MOJArOTOBKA NMUCBMEHHBIX AHAJIUTUYECKHX pPabOT, CaMOCTOSATENIbHAs
paboTa CTyJeHTOB.

KoMIIEeTEHTHOCTHBIM MOAXOJ B paMKax MPENnojaBaHUs JUCLUIUIMHBI pEaln3yercsi B
UCIIOJIb30BAaHUN HWHTEPAKTUBHBIX TEXHOJOTHMH M AaKTHBHBIX METOAOB (IIPOEKTHBIX METOJIUK,
MO3rOBOIO INTypMa, pa300opa KOHKPETHBIX CHUTyalldil, aHaiM3a IMeJarornyeckux 3ajad,
Mearorn4eckoro SKCIepuMEHTa, MHBIX (POpPM) B COYETAHUU C BHEAYTUTOPHOU pabOTOM.

NHbpopmalMoOHHbIE  TEXHOJOTMM, TPHUMEHSEMble TIpPH HU3YyYEHUM JAUCHUIUIUHBL:
UCIIOJIb30BaHWE  HMH(MOPMALlMOHHBIX  PECYpcoB,  JOCTYNHBIX B HH(OpPMalMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH MIHTepHeT.

AnantuBHble 00pa30BaTeNIbHbIE TEXHOJIOTUY, IPUMEHSEMBbIE TPH U3YYEHUU TUCIUILINHBI
— Uil JMIl C OrPaHMYEHHBIMH BO3MOXKHOCTSMHU 3I0POBbsl IPEIyCMOTPEHAa OpraHU3alus
KOHCYJIbTAIMH C NCIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI.

4. OueHo4YHbIe CpeACcTBA JJIsl TeKYLero KOHTPOJIsl yCleBaeMOCTH U MPOMeKYTOYHOI
arrecTauuu

OrneHouHBIE CpeACTBa IMpeIHA3HAYEHBbI MJsi KOHTPOJS M OLEHKH 00pa30oBaTeNbHBIX
JOCTIKEHUH OOYYarOIIUXCs, OCBOMBIIUX MPOTPaMMy YYeOHOW TUCIUIUIMHBI «HA36AHUE
OUCYUNTIUHBLY.

OreHOYHBIC CPEJICTBA BKJIFOYACT KOHTPOJIbHBIC MaTEPHUAIBI ISl TIPOBEACHHS TEKYIIEro
KOHTPOJIsI B DopMe mecmosvix 3a0anuii, 00KIA0a-npe3eHmayuy no npooieMHbiM 80NPOCAM,




PA3HOYPOBHEBLIX  3A0aHUl,

ponesou  uzpewl,
NMPOMEKYTOYHOI aTTecTanuu B Gopme

(muddepeHmpoBaHHOMY 3a4eTy, 3a4ETy).

CUMYAYUOHHBIX  3A0aY
BOIIPOCOB U 3aJaHuil (ykazams uHoe) K SK3aMEHY

(vkazamo

unoe) u

CTpyKTYypa OLIEHOYHBIX CPEACTB JAJIsl TeKYLIeil M IPOMEeKYTOYHOM aTTeCTAlMU

Kon u HanmeHoBaHue HanmeHoBaHHE OLIEHOYHOTO CPEACTBA
Ne PesynbraTel 00yueHus
HMHIUKAaTOpa . ITpomexyTodHast
/11 (B cooTBeTcTBUH C 1I. 1.4) Texymmii KOHTPOJIb
(B cootBeTcTBHH C 1I. 1.4) aTTeCTaINs
HUIIK 5.1 — 3Haer | 3HaeTr (QYHKOUH D3IIEKTPOHHOTO | Bompocs manst yecrHoro | Bompoc Ha
OCHOBHBIE JIOKYMEHTOO00POTa; (TCcEMEHHOTO) ompoca | 3k3amene 1-35
3aKOHO/IaTEIIbHBIE U | HOPMAaTHBHBIC JOKYMEHTEHI, | TI0 TeMe, pa3zaeny. Tect
HOpMaTuBHble akThl P®, | HOpMATHUBHYIO 6azy,
METOIUYECKHE PeTJIaMEHTHPYIOILY IO
JOKYMEHTBI, COJCpIKalllie | DJIEKTPOHHBINH JOKYMEHTOOO0OPOT
TpeboBaHUs K | AGHCTBYyIOLIME MEXIYHApOIHBIE
YIIPaBJICHUIO CTaH/AApThl, CcHeUUPUKALUH U
JIOKyMEHTaI1eH; TEXHHUYECKHE OTYETHI,
UCIIOJIb3YEMbIE B ctepe
WIK 52— cnocobett | ynpapnenus 3JIEKTPOHHOI
pa3pabaTbIBaTh  CIUHYIO JOKyMeHTalHeii -
TOJINTUKY y\}'[paBJ'IeHI/IH I/IH(i)OpMaI_II/IOHHBIMI/I
1 AOKyMCHTALNEH TEXHOJIOTMSAMH YIPABJIEHUS
Oprafusannn VMeeT onpeaensTh NpaBUILHOCTb
WIIK 5.3 — crocoben odopmreHns PEKBHU3HUTOB
OpraHu30BaTh PabOTHI MO SHIEKTPOHHOTO AOKyMEHT,
CO3JIaHUIO M BHEJPEHHIO (hopmymposars obmue
JIOKQJIbHBIX HOPMATHUBHBIX Tpe6OBaHHH K TeKery
AKTOB OPIAHM3AIHH TI0 ANIEKTPOHHOTO JOKYMEHTa
YTIpaBIEHHIo Bnaneer MOHUMAaHUEM
JTOKyMeHTaIHei MIPaBUIJIBHOCTHU odopmitenns
JOKyMEHTallN{; 3HaHMAMH B
obnactn CHCTeMaTH3aLIH
3JIEKTPOHHBIX JIOKyMEHTOB;
3HAQHMSAMH O  IOAXOJax K
BHEJIPEHHIO CHUCTEM DJIEKTPOHHBIX
JIOKYMEHTOB
UIIK 6.1 - cmocobeH | 3HaeT coBpeMeHHbIC TeHACHIWHU | Bompocs mist yctHoro | Bompoc Ha
aHAJIN3UPOBATh U | pa3BUTHUA uH(popManMOHHBIX | (MMCBMEHHOT0) orpoca | 3k3amene 1-35
BBIOMpPATh ONTHMANbHYIO | TEXHOJIOTHI B obnactu | mo Teme, paszueny. Tect
CHUCTEMY  DJIEKTPOHHOTO | YIpaBJICHHs AJIEKTPOHHBIM
JIOKYyMEHT0000pOTa, JIOKyMEHTOO000pOTOM
OTBEYAIOLYIO 3aja4aM | Ymeer BBIJICIIATD YPOBHU
OpraHu3aliy, pasBUTH OpTaHM3alINH,
XapaKTepu3yoIHecs pasHoit
WK 6.2 — cnocoGeH | crereppio BHEJIPEHMUS
TJIaHUPOBATH OTallbl u JJIEKTPOHHOIO
paboTel 1O BHEAPEHHIO | 1oy MeHT0060pOTA.
) KOpTIOPATUBHON CHCTEMBL | ApanysypoBaTh  COBpEMEHHBIE
SJIEKTPOHHOTO [POTPaMMHEIE TIPOAYKTHI CHCTEM
JOKyMEHT0000pOoTa 1EKTPOHHOTO
OpraHusalinn JIOKYMEHTOO00pOTA
Brnaneer npuemamu u Merogamu
BHEJIPEHHSI CHCTEM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa
Ymeer PYKOBOJIUTH
MPOEKTUPOBAHUEM M BHEIPEHHEM
KOpHOpPaTHUBHON CHCTEMBI
3JIEKTPOHHOTO
JIOKyMEHTO0000pOTa OpraHU3aLIH




TunoBbie KOHTPOJIbHBbIE 3aJaHUSI HJIM HHbIE MaTepUAJIbl, HEO0OX0AMMBbIe IJIfl OLlEHKH
3HAHM, yMEHUI1, HABBIKOB U (HJIH) ONBITA AeATeJbHOCTH, XaPAKTEPHU3YOIIHUX ITANbI
(popMupoBaHus KoMIIeTeHIIMI B IIpolecce 0CBOEHHUs 00Pa30BATEeILHON IPOrPAMMBI.

IlepeyeHb THIOBBIX MPAKTUYECKUX 32JAHUI K CEMHUHAPAM 10 Y4eOHOIl JUCHUILIUHE
«HopmaTuBHO-MeTOAN4YECKOE O0ecniedeHne 3TeKTPOHHOI0 JOKYMEHT0000poTa)

1. Orkpoiite B pemakrope Word mokymeHT, mMeromuiics Ha Bamem kommbroTepe.
3aHecuTe B CBOMCTBA JOKyMeHTa AaHHbIe: ABTOp — DO obyuaromerocs; YUpexaeHue — KpaTkoe
Ha3BaHWE oOpraHu3anuu, rae Bel yuurecs mnm paboraere; Haspanme 0 M3ydeHnue cBOWCTB
nokymerTa. CoxpaHUTe OTKPBITHIH JOKYMEHT o uMeHnem CaoiicTBa.doc.

Memoouueckue ykazanus:

Iocne omxpvimusi 6 peoaxmope Word omkpotime menio @atin u evibepume nyHKm
Csoticmsa. B omkpwisuiemcsa ouanoco6om okpe geoume nHeobdxooumvle OaHHble.

2. Haiinute Ha Bamem xommbiotepe daiin ¢ gokymenrom WOord, B KOTOpoM HMEIOTCS
BBEJICHHbIC Bamu B npenslayien 3agadye CBOMCTBA.

Memoouueckue ykazanus.:

B oxne peoaxmopa Word nooaiime xomandy @aun — Omxpvims. B nosusuiemcs
ouanocosom okne gvloepume 6 merio Cepsuc nynkm Havimu — Pacwupennusiii. B noseuswemcs
OKHe ouano2a 6geoume 6 HeoOXo00uMble NoJis OaHHbLE O NOUCKA.

3. Otkpoiire B pemakrope Word DOKyMEHT, paHee COXpaHCHHBIH BaMH I10JI WMEHEM
3aroroBkaCBoiictBa. COXpaHHUTE ITOT JOKYMEHT KaK HIa0JIOH.

Memoouueckue YKasaHus.

B ouanozoéom oxne Coxpanumsv kax 6 none Tun aiina évibepume u3 8blnadaiouezo
cnucka nynkm Llla6non emecmo nynkma JoxymenmWord, komopwiti ycmanoenen no ymoadanuio.

4. Co3paiite Ha OCHOBe 11a0JI0Ha ¢ UMeHeM 3aroToBkaCBoiicTBa HOBBIH 11a00H. B Havasno
nokymenTa BBenute ciioBo — Y TBEPXKIAIO. Cnenyromum a63aiieM BCTaBbTE TEKCTOBOE TOJIE, B
KOTOpoe B Oynayiem Oynere BBOAWUTH pasHble damuivu. Bximrouute 3amuTy noieit popmbl U
coxpanure madnoH nox umeHem @opmaCpoiicTaa.

Memoouueckue ykazanusi:

B okne nanku, 6 komopotil coxpanen wabnon 3acomosxaCeoticmea, weaknume npagoi
KHONKOU MblUdl NO RUKMOSpAmMMme (KapmuuKke) 3mo2o wabiona, u evloepume 8 KOHMeEKCHHOM
mento nynkm Omkpoimo. s ecmagxku noneu popm HeobXooumo vigecmu uepe3 meuro Buo —
IHanenv uncmpymenmos @opmul. [[na 3awumel noneti Heobxooumo 6 mento Cepsuc 6vlopamo
NYHKM 3auumums 0OKYMeHm — 02PAHUudeHusi Ha pedakmuposanue — Beoo oannvix 6 nons ghopm.

5. Cozpnaiite Ha ocHoBe mmabmoHa PopMbICBONCTBA HECKOJIBKO HOBBIX JOKYMEHTOB, B
Ka)KIOM U3 KOTOPBIX BBEUTE pa3HbIe (PaMHIINU JIUILI, YTBEPHKIAIOIIUX STOT JOKYMEHT.

Memoouueckue ykasanus.:

s coz0anus H08020 OOKYMeHmMA WjeIKHUme npasoli KHONKOU Ml N0 NUKMO2paAmMMe
(kapmunke) 3moeo wabiona, u evibepume 8 Konmexcmuom menro nynkm Cozoamo. Obpamume
BHUMAHUe, YMo MmeKcm OOKYMEHMA USMEHUMb Helb3s, HO MONCHO 6800UMb pa3Hble Qamuiuy 6
mekcmosoe noine crosa YTBEPK/[AFO.

6. OTkpoiite qokymeHT CBOWCTBA M YCTAaHOBHUTE Mapoib Ha OTKphITHE (haiina. CoxpaHuTe
ATOT AOKYMEHT 1oJ uMeHeM OTKpbITHeCBOMCTBA.

Memoouueckue ykazanusi:

s yemanoexku naponeii neobxooumo 6 ouanozosom oxne Coxpanums kak 6 merio Cepguc
eviopams  nynkm Ilapamempur  6e3onacnocmu (Obwue napamempvl) U 8 NOABUSULEMCS



0UanN02080M OKHe 86eCmu He0OX00UMbLI Napob. Buumanue! J{na ucknouenus ciyuatiHblx oumubox
68004 CUMBOJI08 NPU YCIMAHOBKE NAPOIbHASL (Ppa3a 6600UMCA 08AHCObI.

7. Otkpoiite nokymMeHT CBOICTBa M YCTaHOBHUTE Iapojb HA pa3pellieHUuE 3alMCH.
CoxpaHuTe 3TOT TOKYMEHT 1o uMeHeM M3menenneCBoiicTaa.

Memoouueckue ykazanus.:

Cmompu yxazanus K 3a0aye 6.

8. Hcnonp3yss TOJNBKO YK€ YCTAaHOBJICHHOE Ha Bamr KOMIbIOTEp MNpPOrpamMMHOE
obOecrieueHre, TOIYYUTh CBeIEHUs OO0 YCTAaHOBJICHHBIX B HEM YCTPOHCTBAX U BEPCHIO
POTPAMMHOTO 00ECTICUCHHS.

Memoouueckue ykazanus:

Yepes [nasnoro mento Windows reobxooumo evizeams okno HMupopmayus o cucmeme.
Ilpocmompes ungpopmayuio, komopas 6yoem 6vlgedeHa 6 OKHE MONCHO VIHAMb MUHUMATbHLLE
c8e0eHUst 00 YCMAHOBNIEHHBIX YCMPOUCIEAX U NPOSPAMMAX

IlepeyeHsb BONPOCOB, BHIHOCHMBIX HA 3K3aMeH MO0 YYeOHOH AN CIHHUILINHE
«HopMaTHBHO-MeTOANYECKOE ODecTieYeHe JTeKTPOHHOT0 JOKYMEHT0000pOTa

1. ITousTue AOKYMCHTA, DJICKTPOHHOI'O JOKYMCHTA. BI/I[[LI SJICKTPOHHBIX JOKYMCHTOB.
2. 9HeKTp0HHO€ JAOKYMCHTHUPOBAHHUC. Cpe,HCTBa u CIIOCOOBI QJICKTPOHHOTI'O

JOKYMCHTHPOBAHUA.

3. IloHsATHE 3JEKTPOHHOTO NOKyMeHTa. TpeOoBaHMs, MPEABSBISEMbIE K IJIEKTPOHHBIM
JOKYMCHTaM.

4.  MHOTOQYHKIMOHAIbHBIC  ICHTPBI:  MOHATHE,  (YHKIHMH,  OAJICKTPOHHBIN
JIOKYMEHTOOOOPOT.

5. MexBeJOMCTBEHHBIH 3JIEKTPOHHBIN TOKyMEHTOOOOPOT.

6. MUpOBO# ONBIT HOPMAaTHBHOTO PETYIMPOBAHHUS PAOOTHI C 3JIEKTPOHHBIMU JJOKYMEHTAMHU
(na mpumepe CILA).

7. MupoBO#i OIBIT HOPMAaTUBHOT'O PETYJIUPOBAHUS PA0OTHI C 3JIEKTPOHHBIMU IOKYyMEHTaMU
(Ha npumepe Urtanun).

8. MupoBo#i ONIBIT HOPMATUBHOTO PETYJIUPOBAHUS PAOOTHI C AIEKTPOHHBIMU JJOKYMEHTaMU
(Ha npumepe dpanuun).

9. MupoBoI#i OIBIT HOPMAaTUBHOT'O PETYJIUPOBAHNUS PAOOTHI C 3JIEKTPOHHBIMU IOKYyMEHTaMU
(Ha npumepe ['epmanun).

10. MupoBoii ONBIT HOPMAaTUBHOTO pEryJIMpOBaHMs pabOThl C AIEKTPOHHBIMU
JIOKyMeHTaMu (Ha npumepe BenukoOpuranum).

11. MupoBoii ONBIT HOPMAaTUBHOTO pEryJIMpOBaHHs pabOThl C AJIEKTPOHHBIMU
JIOKyMeHTaMu B cTpaHax EC.

12. DOneKTpoHHBIN JOKYMEHT: OHATHE, IPEUMYIIECTBA UCIOIb30BaHUs, HEIOCTATKH.

13. Knaccuduxanus 31eKTpOHHBIX JOKYMEHTOB.

14. ®enepanbublil 3ak0H «O0 MHPOpPMAIH, HH)OPMALIMOHHBIX TEXHOJIOTHUSAX U O 3alIUTe
UHPOPMALIUN»: 3JEKTPOHHOE COOOIIEHHUE, 3alluTa HHPOPMALIMU, OrpaHUYEHHE JAO0CTyna K
uH(pOpMaLUH.

15. ®enepanbHblii 3akoH «O0 OpraHu3aluM MPEJOCTaBICHUS TOCYNApPCTBEHHBIX U
MYHHUIMNATIBHBIX YCIyI»: MOHITHE MHOTO(YHKIHMOHAJIBHOTO LEHTpa MpeAoCTaBICHUS
rOCYJapCTBEHHBIX W MYHHMLIMHAIBHBIX YCIYT, MEXBEIOMCTBEHHOTO HH()OPMALMOHHOTO
B3aMMOJICHCTBHS, MEXBEIOMCTBEHHOIO 3ampoca, IpaBa 3asBUTENEd NpU MOJyUYEHUU
rOCY/IapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT.

16. denepanbHbIil 3aK0H «O0 AIEKTPOHHON MOIMUCHY: TIOHATHE DJIEKTPOHHOM MOITUCH,
cepTU(UKAT KI0Ya MPOBEPKU JIEKTPOHHOHN MOJIIUCH U €ro BIajesell, K04 3JIeKTPOHHOM



MOJIMUCH U KJII0Y MPOBEPKH 3JIEKTPOHHOM MOAMKUCH, CPEICTBA JIEKTPOHHOMN MOMTUCH, BUJIbI
AJIEKTPOHHBIX ITOJIUCEN.

17. IloHsiTHE W BUJIBI DJIEKTPOHHOTO JIOKYMEHTO000pOTA.

18. TIpenmyiecTBa IEKTPOHHOTO JOKYMEHTOOOOPOTA.

19. Cuctembl 2JIEKTPOHHOTO JOKYMEHTO00O0pOTa: MOHSITHE, 3a]auH.

20. ITousatue CO/I. IIpobieMbl BHEPEHUS CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO00pOTA.

21. Ucnonp3oBaHKEe 3JIEKTPOHHON MUGPOBOM MOATUCH (DU3UISCKUMU U IOPUIAYECKHUMHU
JULAMH.

22. OdunmanbHbie CaliThl OPraHOB TOCyAapCcTBEHHOM Biiactu Poccuiickoit denepamnuu B
UH(POPMALMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn «IHTepHeT».

23. OdunmanbHble CalThl OPraHOB TOCYJIAPCTBEHHOW BiacTh KpacHomapckoro kpas B
UH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHOU ceTn «THTepHeT».

24. OcoOGeHHOCTH 3alIUThl CUCTEM AJIEKTPOHHOTO JOKYMEHTO000pOTA.

25. ApXuBHO€E XpaHEHHUE AIEKTPOHHBIX TOKYMEHTOB.

26. COJ1 «/lemo.

27. DNEeKTPOHHOE KaJIPOBOE JIEIOMPOU3BOJICTBO.

28. MHCTpyKIMs 1O JAETONPOU3BOJICTBY B HCIOIHUTEIBHBIX OpraHax rocyAapCTBEHHOM
BJIACTU KPaCHOJIAPCKOTO Kpasl.

29. PekBU3UTHI DJIIEKTPOHHOTO JOKYMEHTA.

30. Opraam3anus J0CTyIa U MOPSIOK paboThl C KOHPHUICHIINATHHBIMU JJOKYMCHTAMH.

31. Co3nanue >nekTpoHHO# hopmbl tokymenTa cpeacteamu MS Offise.

32. IIpo6Gaembl JOATOBPEMEHHOIO XpPaHEHUS IOKYMEHHTOB, oAnucaHHbx D111

33. DNeKTpOHHBIN TOKYMEHT. DTallbl CO3JaHusl AIEKTPOHHOI'O JOKYMEHTA.

34. Y mocToBepsronye NeHTPhl U UX QyHKITUH.

35. DnexkTpoHHas MOAMKCH U AJIEKTPOHHAS LU(POBAsI MOAMKCH.

Kpurtepuu onieHuBaHus pe3yabTATOB 00y4eHuUs!

Onenka Kputepuu onieHHBaHUS 110 9K3aMEHY
BLICOKII OLEHKY «OTINYHO» 3aCIYKUBACT CTy/CHT, OCBOUBIILINI 3HAHUS, yMeHus,
yPOBCHD «5» KOMITETCHIINH U TEOPETUUECKHI MaTepua 0e3 mpoOesIoB; BHITTOJIHUBIITHI
(oTIHuHO) BCE 3aJlaHUs, NPEIyCMOTPEHHbIE Y4YeOHBIM IIJJAHOM Ha BBICOKOM
KaueCTBEHHOM YpOBHE; MPaKTUYECKHE HABBIKH MPOPECCHOHAIBHOTO
MPUMEHEHHS OCBOCHHBIX 3HAHUU C(hOPMUPOBAHBI.
Cpenuuit OIIEHKY «XOpOIIO» 3aCITyKMBAET CTYIEHT, MPAKTHYECKH TMOJIHOCTHIO
YPOBEHB «4» OCBOUBILIUH 3HAHUSI, YMEHU S, KOMIIETEHIIUHN U TEOPETUUECKHI MaTepual,
(xoporo) y4eOHbIE 3a/JlaHHsl HE OIICHEHbl MaKCUMAJbHBIM YHCJIOM 0ajuioB, B
OCHOBHOM c()OpMHUPOBaI MPAKTUIECKUE HABBIKH.
[Toporossrii OIICHKY «Yy/JOBJIETBOPUTEIILHO» 3aCIy’KHUBAaeT CTYJEHT, YacCTHYHO C
YPOBEHB «3» npobenaMyd  OCBOMBIIWN  3HAHUS, YMEHHUS, KOMIIETEHIMH W
(YIOBIETBOpUTE | TEOPETHYECKUN MaTepwall, MHOTHE Yy4eOHble 3amaHus JHO0 He
JIBHO) BBIMIOJTHWJI, JIMOO OHU OIEHEHbl YHUCIOM OaioB ONU3KUM K
MUHUMAJIBHOMY, HEKOTOPBIC TPAKTUYECKIE HABBIKA HE CHOPMUPOBAHEI.
MuHUMaNbHBI | OIEHKY «HEY/IOBICTBOPUTEIHLHOY» 3aCIIyKHBAET CTYICHT, HE OCBOUBIIUN
YPOBEHB «2) 3HAHMS, YMEHHUS, KOMIIETEHIINA U TEOPETHYECKUN MaTepual, ydcOHbIe
(HeyZIOBIETBOPHU | 3a/laHUs HE BBIMIOJHUI, IPAKTUYECKHE HABBIKU HE CHOPMUPOBAHEI.
TEJIHLHO)

OHCHO'—IHBI@ cpeacrtBa i HHBAJIMAOB W JIMI C OI'PaHUYCHHBIMU BO3MOXHOCTIMU
300POBbs BBI6I/IpaIOTC${ C YYCTOM UX MHAUBUAYAIBHBIX HCI/IXO(I)I/ISI/I‘-ICCKI/IX 0COOCHHOCTEH.

—Ipu HeO6XO)II/IMOCTI/I HWHBaJIWJaM U JIUIaM C OTpaHUYCHHBIMU BO3MOKHOCTAMU 3JOPOBbA
MpeaoCTaBIACTCA JOITOJIHUTCIBHOC BPEM I IOATOTOBKHU OTBETA HA 3K3dMCHE;



— TIpH TPOBENICHUH TPOILIEAYPHI OIICHUBAHUS PE3yIbTATOB 00yUEHHSI HHBAIUIOB H JIUIL C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/10pOBBS IPEAyCMATPUBAETCS UCIIONb30BAHUE TEXHHUUYECKUX
Cpe/ICTB, HEOOXOUMBIX UM B CBSI3U C UX WHAWBHYaIbHBIMH OCOOCHHOCTSIMU;

— IIpU HEOOXOAUMOCTH JJIsl 00YHAIOIIUXCS ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U WVHBAIWAOB TIPOIEAypa OICHUBAHUS pPE3YJbTaTOB OOYYEHHUS 1O JUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa oneHUBaHUsI Pe3yJIbTATOB OOYUYCHHS WHBAIWIOB W JIUI[ C OTPAHUYCHHBIMU
BO3MOXHOCTSIMH 3JI0POBbSI 10 JUCHUIUIMHE (MOJIYJIO) MperycMaTpUBaeT Ipel0CTaBICHUE
uHpopMmanuu B (opMax, aJaNTUPOBAHHBIX K OTPAHHYCHHSM WX 3J0POBbS U BOCIPHSITHS
uHpOpMaLUu:

J1J1st JIT C HApYIICHUSIMH 3PEHHSL:

— B [1€4aTHOW (hopMe YBEIMYCHHBIM HIPU(TOM,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J1J1s1 JIUI ¢ HApYIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHOU hopme,

— B (hpopMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBHCHMOCTH OT KOHTHHTEHTA
00y4aromuxcs.

5. Ilepeyenb y4eOHOM JJUTEPATYPbI, HHPOPMAIMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1. YueOHasi auteparypa

1. AntryxoBa H.D,, J[[3iobenxo A.JL., Jlocea B.B., YeunukoB O.b.: Cucremsl
AJIEKTPOHHOTO JOKYMEHTOOOOpoTa: yueoHoe mocooune/KuoPyc, 2021. — 202 c.,

2. I'mymienko I1.B. Mogenu cuctem 31eKTpOHHOTO JOKYMEHTO000pOTa Ha MPEANPUITHH:
yuebHoe nocobue/ By3osckast kaura, 2011 — 120 c.

3. I'punbepr A.C. JlokyMeHTallMOHHOEe oOecrieueHue ympaBieHus (DIeKTPOHHBIN
pecypc): yueonuk/ ['punbepr A.C., 'opbaues H.H., Myxamermmna O.A. — 3nextpoH. TexkcToBbie
JaHHEBIE. - M. IOHUTU-ITAHA, 2012, -392 c. —  Pexum JIOCTYyTIa:
http://www.iprbookshop.ru/10497. — BC «IPRbooksy;

JlononHUTENBbHAS INTEPATYPA!

4. Pomanos JI.A. IlpaBna 06 3J1IeKTPOHHOM JOKYMEHTO000poTOE (DIEKTPOHHBIN pecypc)/
PomanoB /I.A., Unsuna T.H., JlorunoBa A.}O. — DnekTpoH.TekcToBble AaHHbIe. — M.: JIMK
I[Mpecc, 2008. — 224 c. Pexwum aoctyna: http://www.iprbookshop.ru/7633. — 3bC «IPRbooksy;

5. CwmupnoBa ['.H. DOnekTpoHHbIE CHCTEMB YIpaBlIeHUs JIOKYMEHTOOOOpOTOM
(OnexTponHBIN pecypc): yueOHoe nmocooue/ CmupHoBa ['.H. —37eKTpOH.TEKCTOBBIE JaHHBIE. —
M.: EBpasuliCKUNl OTKpBITBIA HHCTUTYT, MOCKOBBICKMM TI'OCYJapCTBEHHBIM YHUBEPCUTET
SKOHOMHUKH, CTAaTUCTUKH U uHpopmatuku, 2004. — 116 c. — Pexum pocryna:
http://www.iprbookshop.ru/11135. — BC «IPRbooks».

6. HcaxoBa A.U. MuHdpopmanmoHHble TeXHONOTHMH (DJIEKTPOHHBIA pecypc): yueOHoe
nocobue/ McakoBa A.1.. UcakoB M.H. — DnekTpoH.TekcToBbIe AaHHbIe. — ToMck: Dib KOHTEHT,
Tomckuii rocy1apcTBEHHBIN YHUBEPCUTET CUCTEM YIIPABICHUS U PaIu03JIeKTpoHuKkH, 2012. — 174
c. — Pexxum mocryma: http://www.iprbookshop.ru/13938. — 5bC «IPRbooks.

7. Ilopran «Apxussl Poccuuy. http://www.rusarchives.ru

8. TuxonoB B.M. OpraHm3anuss apXWBHOTO XpaHEHUS JJIEKTPOHHBIX JOKYMEHTOB
[OnyOnukoBano: Kpyr naeil: anroputMbl U TEXHOJIOTUH HcTopudeckoi nHpopmatuku: Tpyasr [X
koH(pe-pennuu Accormaruu «Vcropus u komnetotep». MockBa—bapnuayi, 2005] [DnekTpoHHBIIHA
pecypc] // I'maBHOe apxuBHOE ympaBieHHE ropoga MockBel / ' TaBHOE apXWBHOE YIpaBlieHUE
ropoaa Mocksel; OAO «UBL] Mocctpoit» — Dnektpos. nand. — [M.], [b.r.] — Pexum nocrymna:



http://www.iprbookshop.ru/10497
http://www.iprbookshop.ru/
http://www.iprbookshop.ru/10497
http://www.iprbookshop.ru/1

http://mosarchiv.mos.ru/detail.aspx?tuid=751d97fa-8572-47b1-a097-
8e2639ecd94e&ruid=0038614f-0f24-4048-82b1-a3d9c87a3cae.

9. Tuxonos, B.M. IlpuHOMOBI apXWBHOTO XpAaHEHUS JJIEKTPOHHBIX JOKYMEHTOB
[OnyOmmkoBano: Becthuk apxuBucra. 2004. No 3—4] [DnektponHbiii pecypc| // I'maBHOe
apxXHBHOE yIpaBJeHue ropoaa Mockssl / ' maBHOe apxuBHOE yrpasieHue ropoga Mockssl; OAO
«BI] Moc-cTpoii» - DJIEKTPOH. JIaH. - Pexxum JloCTy1a:
http://mosarchiv.mos.ru/detail.aspx?tuid=751d97fa-8572-47b1-a097-
8e2639ecd94e&ruid=3c3e3a75-39be-4eec-983a-986a0aad2c4a.

5.2. Ilepuoauyeckas Jureparypa

Vkasvisaromess  newamuvie  nepuoouuveckue uzoamus u3z «llepeuns neuamuuix
nepuooudeckux — usz0amuul, xpawswuxci 6 ¢gonde Hayunou  oubruomexu  Kyol'Vy
https://www.kubsu.ru/ru/node/15554, u/unu snexkmponnvie nepuoduueckue uz0anus, ¢ YKkasanuem
aopeca cauma S1eKMPOHHOU 8ePCUlL HCYPHALA, U3 0A3 OAHHBIX, 0OCMYN K KOMOPbIM UMeem
Kyory:

1. Bassl nannbix komnaauu «ct Beroy http://dlib.eastview.com

2. Dnextponnas oubnmmoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJe COBpeMeHHbIe NpodeccHoHAIbHbIE 0a3bl
JAHHBIX U I/IH(l)OpMaIlI/IOHHLIe CIIPpaBOYHbIC CHCTEMbI

J1eKTPOHHO-0ubIM0TeuHbIe cucTeMbl (IBC):

1. DBC «FOPAMT» https://urait.ru/

2. DBC « YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAWH» www.biblioclub.ru

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znhanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuans nznarensctea Wiley https://onlinelibrary.wiley.com/
Hayunas anextponHas oubnuoreka (HOb) http://www.elibrary.ru/
6. IloaHOTEKCTOBBIE apXUBBI BEAYIIUX 3aIIaJHbIX HAy4YHBIX )KypHaI0B Ha Poccuiickoit
maropme HayuHbIX xypHanoB HOMKOH http://archive.neicon.ru
7. HaumonanpHas »dieKTpoHHass OuOnuoTeka (AOCTyn K DJIEKTPOHHOW OuOIHMoTeke
muccepranuii Poceuiickoit rocynapcrsentoi oubnuorexu (PI'B)_https://rusneb.ru/
8. Ilpesuaentckas 6ubmmoreka um. b.H. Enbrmna https://www.prlib.ru/
9. DnektponHas komekuus Oxcdopackoro Poccuiickoro donna
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https:/link.springer.com/
11. Nature Journals https://www.nature.com/siteindex/index.html
12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
13. Springer Materials http://materials.springer.com/
14. zbMath https://zbmath.org/
15. Nano Database https://nano.nature.com/
16. Springer eBooks: _https://link.springer.com/
17. "Jlextopuym TB" http://www.lektorium.tv/
18. YuuBepcuterckas uHpopmaimontas cucrema POCCUS  http://uisrussia.msu.ru

agkrwnhE

NHpopmMannoHHbIE CIIPABOYHbIEC CHCTEMBI:
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1. KoncynpranT [lmroc - cipaBovyHast mpaBoBasi cucTeMa (JOCTYI 0 JIOKAJTLHOM CeTH C
KOMIIBIOTEPOB OMOITMOTEKH )

Pecypchbl ¢cB0GOIHOTO J0CTYHA:

1. AmepuKaHCKas naTeHTHas 0Oa3a JaHHbBIX http://www.uspto.gov/patft/

2. Tlonnble TEKCTHI KaHAJCKUX aAuccepTanmii http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MMUHHUCTEpPCTBO HayKHU U BbICIIero oopaszoBanus Poccuiickoit @enepannn
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe odpazoBanue” http://www.edu.ru/;

6. Hudopmanmnonnas cucrema "EauHoe OKHO J0CTyIa K 00pa3oBaTeIbHBIM pecypcam’
http://window.edu.ru/;

7. Enunas xomnekius nudpoBeIx 00pa3oBaTeabHBIX pecypcos http://school-
collection.edu.ru/ .

8. dexepaibHBIN EHTP HH(DOPMAIITHOHHO-00Pa30BaTEIBLHBIX PECYPCOB
(http://fcior.edu.ru/);

9. TIlIpoekt ['ocynapcTBEHHOTO HHCTHTYTA pycckoro si3bika uMeHu A.C. [Tymkuna
"O6pa3oBanue Ha pycckom" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMaImoHHBIN mopTan "Pycckuii s3pik" http://gramota.ru/;

11. Cnyx0a TeMaTH4YeCKUX TOJIKOBBIX ciioBapei http://www.glossary.ru/;

12. Cnosapu u suiukiIoneauu http://dic.academic.ru/;

13. O6pa3oBatenbHblil moptan "Yueda" http://www.ucheba.com/;

14. 3axonompoekt "O6 obpazoBanuu B Poccuiickoit @enepannu". Bonpocsl 1 OTBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety

Co0cTBeHHbIE )JIeKTPOHHBIE 00pa3oBaTebHbIe U HHPOPMAIMOHHBbIE PecypPChI

KyoI'Y:

1. Cpena moaynbHOrO AMHAMUYeckoro ooydenus http://moodle.kubsu.ru

2. ba3a yueOHbIX IU1aHOB, yUeOHO-METOIMYECKUX KOMIUIEKCOB, ITyOIMKaMNA U
koHpepentmii http://mschool.kubsu.ru/

3. bubanoreka nHpopMaIMOHHBIX pecypcoB Kadeapbl HHHOPMAIIHOHHBIX
obpasoBaTenbHbIX TexHomorui http://mschool.kubsu.ru;

4. DnextpoHHbIi apxuB qokymenToB KyoIl'Y_http://docspace.kubsu.ru/

5. DnexTpoHHBIE 00pa30BaTENbHBIE pecypchl Kadeapsl HH()OPMAIMOHHBIX CHCTEM W
TexHosoruil B oopazoBanuu Ky6I'Y u nayuno-metoauueckoro xxypHana "LLIKOJIBHBIE I'OIbI"
http://icdau.kubsu.ru/

6. MeTonnueckne yKa3aHus J1J1s1 00y4aOUIHXCS M0 OCBOEHUIO TN CHHUIIIMHBI (MOTY/JIs1)

OcBoeHME AUCHMIUTUHBI TPEIyCMAaTPUBAET MPOCTYIIMBAHUE IEKIUA U TMPOBEICHUE
CEMHHAPCKHUX 3aHATHIA.

J111s Tiry60KOro U3y4eHus AUCIUILTUHBI HACTOATEIHbHO PEKOMEH Ty eTCS:

- CHUCTEMATHYECKH TOTOBHTHCS K TPAKTHUCCKUM 3aHATHSAM TI0 yYEeOHBIM TOCOOHSIM,
HAyYHBIM CTaThsIM B )KypHaJlaX, a TAaKXKe ¢ UCIONIb30BaHuEM pecypcoB HTepHeT;

- CBOEBPEMEHHO BBITIOJIHATH MPAKTUYCCKUE 3aJaHUS, TOTOBUTH ped)epaThl U dcce.

CamocTtosTenpHas paboTa CTyJeHTa - OJUH U3 BAKHEHUIIIUX STANIOB B MMOATOTOBKE
crieranuctoB. OHa MPHOOIIACT CTYJEHTOB K MCCIIEA0BATEIbCKOW paboTe, 000oramaeT OnbITOM U
3HAHUSIMH, HEOOXOTUMBIMHU IS JAIBHEUIIIETO UX CTAHOBIICHUS KaK CIEIUAIMCTOB, IPUBHUBACT
HABBIKU Pa0OTHI C JTUTEPATYPOH, CTATHCTHYCCKUMU JTAHHBIMH.

[{enb caMOCTOSATENHHON paOOTHI - CUCTEMATH3AIHS, 3aKPETNIEHHEe U paclIupeHue
TEOPETUYCCKHUX U MPAKTHYSCKUX 3HAHHUH C UCTIOJH30BAHUEM COBPEMEHHBIX HH(POPMAIIHOHHBIX
TEXHOJIOTHI U TUTePaTYPHBIX HCTOYHHUKOB. [1J1 pa3BUTHSI HABBIKOB CAMOCTOSITEIHHON pabOThHI
CTYJICHTAaMH BO BPEMS CAMOCTOSITEIILHOW PaOOTHI BBITIOTHSIIOTCS:
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— pedepatsl, CBSI3aHHbBIE C PACCMOTPEHUEM CTPYKTYPbI M IPUHIIUIIOB OpraHU3a[u1
MH(POPMALIMOHHBIX PECYpPCOB B ceTu MHTepHET;

— pedepatsl, cBsi3aHHBIE ¢ 0030pPOM COBPEMEHHOT'O PhIHKA CHEIIHATN3UPOBAHHBIX
CIIPpaBOYHBIX CUCTCM, KOHKprHTHOfI 60pb6BI MCKAY UX CO3JaTCIIsIMU 3a BJIAJICHUC PBIHKOM,

— JIOMAaIIHKE 3aJlaHus 1o noucky B MHTepHeTe nHbopManuu Ha 3a/IaHHYI0 HAYYHYIO TEMY
Y TIOJIrOTOBKE JI0KJIa/1a.

— pedepatsl, cBI3aHHBIE C TPABOBBIMU ACIEKTaAMH UCIIOJIb30BaHUS HH()OPMALIMOHHBIX
pecypcoB UHTepHETa, OXpaHO UHTEIJIEKTYaIbHOU COOCTBEHHOCTH;

Pedepar unu scce TOTOBATCS CTYAEHTOM CAMOCTOSITENILHO, B HUX 000011at0TCs
TEOPETUYECKHE MaTEePHUAJIbI 110 UCCIEAYEMOM TEME C UCII0Ib30BAaHUEM MaTEPHUAIIOB U3
CIEIMANIbHOM TUTEpaTypbl, HOPMAaTUBHO-TIPABOBBIX JOKYMEHTOB, CTAHAAPTUIUPYIOIINX
paccmarpuBaemyro chepy. B cogepxanuu padboT T0KEH OBITH COOCTBEHHBIN aHAIIN3 U
KPUTHYECKH MMOAXO0/T K PELICHUIO TPOOJIEeMBI 110 BEIOPAaHHOMN TeMe UCCieI0BaHus,
HOI[KpGHJIeHHbeI CTaTUCTUYCCKNUMHU JaHHBIMU U KOpHOpaTI/IBHOﬁ OTYECTHOCTBIO N3BCCTHBIX
Kopropanuii. MaTepuabl 10JKHBI OBITh W3JI05KEHBI Ha BEICOKOM TEOPETHUECKOM YPOBHE, C
IMPUMCHCHUCM IMPAKTUYCCKUX NAHHBIX, IPUMCPOB.

CryzneHTaM peKOMEHYeTCs HEMPEPHIBHO IPOBOAUTH HAYYHBIE UCCIIETOBAHUS O
PYKOBOJICTBOM TIperoiaBaTelst Kageapsl o N30paHHOH TeMe U TOTOBUTH COOOIICHUS Ha
Hay4yHbIe KOH(pepeHIH, cTaTb B COOPHUK MOJIOJBIX HCCIEA0BATENeH U HAyYHbIE KYPHAIIBI.

O6y‘-IeHI/IC CTYACHTOB C OIrpaHUYCHHBIMU BO3MOKHOCTAMU OPraHuU3yCTCA B COOTBCTCTBHU C
TpeboBaHUsIMU «MeTOINYeCKUX PEKOMEH 1Al TI0 OpraHU3aIi 00pa30BaTEIBHOTO IMpoIecca
JJISL O6y‘-I€HI/I$I HWHBAJIMAOB U JIML C OrpaHWUYCHHBIMH BO3MOKHOCTAMU 3J0POBLA B
00pa3oBaTeNbHbBIX OPraHU3AIMAX BBICIIETO MPO(hecCHOHATBHOTO 00Pa30BaHUDY OT «8» anpens
2014 .

B ocBOeHMU OUCHMILTUHBI MHBAINAAMU U JIMLIAMU C OTPAaHUYEHHBIMU BO3MOKHOCTSAMHU
3I0pOBBsI OOJIBIIIOE 3HAYCHNUE NUMEET HHIUBHIyallbHast yaeOHass padoTa (KOHCYIbTAlluH) —
JOTIOTHUTEIIFHOE Pa3bsICHEHHE y4eOHOro MaTepHara.

I/IHIH/IBI/II[yaJII)HBIe KOHCYJIbTAllUU I10 MMPCAMCETY ABJIAIOTCA Ba’)KHBIM Q)aKTOpOM,
CIOCOOCTBYIOIIUM MHAWBUyalU3alliy 00y4YeHHUs U YCTAaHOBIIEHUIO BOCIIUTATEILHOTO KOHTAKTa
MCXKAY npernoaaBaTejicM U O6yanOHIHMC$[ HWHBaAJIUAOM WJIA JIUIIOM C OIpaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

7. MaTepua/JibHO-TeXHHYeCKoe o0ecniedeHHe Mo JUCHHUILIMHE (MOY.T10)

ITo Bcem BUaaM y‘-IC6HOI>i ACATCIIBHOCTH B pPaMKax JUCHUIIIIMHBI HCIIOJIB3YIOTCSA
ayJUTOpUHU, KaOMHEThl U J1JaOOpaTOPHH, OCHAIEHHbIE HEOOXOAMMBIM CHEIMAIU3UPOBAHHBIM U
71a00paTOPHBIM 000PYIOBAaHUEM.

HaumeHnoBaHue crienuaibHbIX OCHAILIEHHOCTh CHENHUATBHBIX [epeueHp TMIEH3NOHHOTO
NIOMEILECHUN HOMEILEHU I IpOTPaMMHOTO 00ecTiedeHus

YueOHble ayTUTOPHU s | Mebenb: yueOHast meOelib Microsoft Office: Word; Exel,
MIPOBEJICHUS 3aHATUN JIEKIIMOHHOTO | TeXHHUYECKHe Cpe/CcTBa O0yUEHUS: PowerPoint.
THIA 9KpaH, NPOEKTOP, KOMIIbIOTED
YuebHble ayTUTOPHU s | MeOenb: yueOHast meOelib Microsoft Office: Word; Exel,
MIPOBEACHUS 3anstuil | TexHuveckue cpejacTa oOyuenus: | PowerPoint.
CEMHHAPCKOTO THIIA, TPYIIIOBBIX U | 3KpaH, MPOCKTOP, KOMITEIOTED
WHAWBUAIYANBHBIX  KOHCymbTanui, | OOopymoBaHue:
TEKYIIEro KOHTPOJIS u
MIPOMEKYTOYHOU aTTECTALUU

Jis  caMocTosATenbHOW  paboThl  OOyYalOUIMXCsS  MPEAYCMOTPEHBI  MOMEIICHHUS,
YKOMILJICKTOBAHHBIC CHeHI/IaHHSHpOBaHHOﬁ Me6em>}0, OCHAIIICHHBIC KOMHBIOTGpHOfI TEXHUKOU C
BO3MOXXHOCTBIO MOJKITIOUCHUS K ceTu «HTepHEeT» M o0ecredueHrneM JOCTyIa B AIIEKTPOHHYIO
nH(pOPMAITMOHHO-00Pa30BATENHHYIO CPEly YHHBEPCHUTETA.



HanMmeHnoBanue moMenieHui ajis
CaMOCTOSTEIFHOU pabOThI
o0yJaromuxcs

OCHAIIEHHOCTh MOMEIIEHUHN ISt
CaMOCTOSTENILHOM PaboThI
o0OyJaromuxcs

HepequL JIMIOCH3UMOHHOI'O
OporpaMMHOIO obecrieueHust

IlomenieHue aj1si caMOCTOSTEILHOM
paboThI 00yUaromuxcs (YUTaTbHBIN
3a1 Hay4Ho# Oubnmortexu)

Meobernb: yuebHas MeOenb
KoMmmiekt  crenuanu3upoBaHHOM
Me6esH: KOMITBIOTEPHBIE CTOJIbI
ObopynoBanue: KOMITBIOTEPHAS
TEXHHKA C MOAKIIOYEHHEM K
HHPOPMALTNOHHO-
KOMMYHUKaLMOHHON
«HTepHeT» W JOCTyNmOM B
ANEKTPOHHYIO  UH()OPMAIUOHHO-
00pa3oBaTEIHHYIO cpeny
00pa3oBaTeIbHOW  OpraHU3aluH,
BeO-KaMephl, KOMMYHHKAIIMOHHOES
o0opymoBaHue, 0OCCICYHBAOIICE
JOCTYml K  CETH  HHTCPHET
(mpoBoaHOE COEIMHEHHE u
OecrpoBOMHOE  COCIMHCHHE MO
texaosorud Wi-Fi)

CCTH

Microsoft Office:
PowerPoint.

Word; Excel;

TTomemieHue a1t caMOCTOSATEIHLHOM
pabotsl obyuarommxcs (ayn.2415H)

Meobenp: yuebnas mebenb
Kommnexkr  cnenuann3upoBaHHON
Me0OemH: KOMIIBIOTEPHBIE CTOJIBI
ObopynoBanue: KOMITBIOTEpHAs
TEXHHKa C TOAKIIOYCHHEM K
nH}popMaMOHHO-
KOMMYHUKAalUOHHOI
«/HTEpHET» M OCTYIIOM B
JMIEKTPOHHYI0  HH()OPMAIMOHHO-
00pa30BaTEIbHYIO cpeny
00pa3oBaTeNbHOW  OpraHU3aluH,
BeO-KaMephl, KOMMYHHUKAIIHOHHOE
obopymoBaHHe, OOECIICUHBAOIIEE
JOCTYII K  CeTH  HHTEpHET
(mpoBomHOE COCIITHEHUE u
OecCIpoBOJTHOE  COCOUHEHHE 10
texHosoruu Wi-Fi)

CCTHU

Microsoft Office:
PowerPoint.

Word; Excel;




