AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B.03 UTH®OOPMALIMOHHOE OBECIHEYEHUE 3JIEKTPOHHOI'O
INPABUTEJBCTBA

O6bem TpynoemkocTu:108 yac = 3 3a4ETHBIX €AUHHUIIBI

Heas aucuuniauabl: «MHbopManmoHHOe obecrieueHre >JIEKTPOHHOTO IMPABUTEIHCTBAY
ABIAIOTCA (yHIaMEHTANbHbIE 3HAHHUS B OOJACTAX CBSI3aHHBIX C DJIEKTPOHHBIMH apXHWBaMU,
JIEKTPOHHBIMU ~ JIOKYMEHTAMHU M JIEKTPOHHBIM  IIPAaBUTEIBCTBOM C  HCIOJb30BaHUEM
MH(OPMALIMOHHBIX CUCTEM M KOMIBIOTEPHBIX 0a3 JaHHBIX, KOTOPbIE BCIEACTBHE HEMPEPHIBHOTO
OOHOBJICHHSI ¥ U3MEHEHHUS B alllapaTHBIX CPEACTBAX HAXOAAT BaKHOE MECTO B ()OPMHPOBAHUU
MH(OPMALIMOHHO-TEXHOJIOTUYECKOT0 TMOTEHIIMANa MPEANPUATHS, YTO OOECHEUYUT MPOYHOE U
CO3HATEJIbHOE OBJAJICHUE CTYAEHTaMU OCHOBAaMH 3HaHHUM O Ipoleccax CO3AaHMs, NOJydeHus,
XpaHeHus, epefadn u npeoOpa3zoBaHus HHPOPMAIUH.

3agauu AMCHMILIMHBIL

Teopemuueckas KOMROHeHMA:

—  U3YYHUTb TEOPETUYECKUE OCHOBBI MOCTPOEHUS U (YHKIIMOHMPOBAHHS DIIEKTPOHHOTO
MIPABUTENBCTBA, COBPEMEHHBIX CUCTEM AIEKTPOHHOTO ToKyMeHToobopoTa (CO/I), coBpeMeHHbIE
TEXHOJOTUH opranu3aunu b/I;

—  W3YYHTbH MyTH PA3BUTHs JIEKTPOHHOTO NPaBUTENLCTBA B Poccuu kak HOBOW (hOpMBI
rOCy/AapCTBEHHOTO yIPaBICHUS;

—  HUCCIIeOoBaTh 3a/1a4 U PyHKIIMU MHOTO(YHKIIMOHATBHBIX IIEHTPOB;

— U3y4YuTh TmpaBuia pa3pabotku cTpykTypel COJl M co3maHus TNPUKIAJAHOTO
IPOrpaMMHOr0  00ECHEe4YeHHUsT C MCIOJIb30BAHUEM CHUCTEM YIPABICHUS  AJIEKTPOHHBIM
JIOKYMEHTOO00pOTOM;

—  W3Y4YUTb OCHOBHBIEC UJIEH U METObI, UCIIOJIb3yEMBbIE B COBpeMeHHbIX CO/I;

— u3yunth B3auMocBa3b COJl W Apyrux HaydYHbIX [UCUMIUIMH W oOnacreid
MPAKTUYECKOHN JEITEeIbHOCTH YEJI0BEKa;

Ilo3nasamenvHas kKoMnoHenma:

—  TOJIyYWTb IPEJCTABICHHUE O POJIM U MECTE DJIEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
apXMBOB, MHCIOJNB3YEMbIX B MH(OpPMAIMOHHBIX cucreMax H 0Oazax pgaHHbiXx (BJl) B
ABTOMATU3UPOBAHHBIX CHUCTEMAaX, O HA3HAYEHUUM M OCHOBHBIX XapaKTEPUCTHUKAX pa3IMYHBIX
CUCTEM yIpaBlieHUs: 6a3aMH JJaHHBIX, UX (YHKIIMOHATIBHBIX BO3MOKHOCTSIX;

—  TOJIyYWTb NMPAKTUYECKUE HABBIKU MO CO3/IaHUs, BEJECHUIO, 00ECTIEYCHUIO HAIe)KHOCTH
COfL;

—  TOJIyYWTb MPEJCTaBICHHUE O Pa3BUTHH TEOPUM U OpraHu3auuu coBpeMeHHbIX COJ[ u o
npobaemax npumeHeHuss OBM s pemenns nHGOPMALMOHHBIX 33/1a4.

MecTo AMcUMILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHON NPOrpaMMbl

Jucuummba  «MHpopmanoHHoe — o0ecrieyeHue  AJIEKTPOHHOIO  MPAaBUTEIbCTBAY
orHocuTcss K broky 1 [ucuumiuuel (Moaynu) dYacTd, (QOpMHUpyeMOW ydacTHUKaMU
00pa30oBaTeNbHBIX OTHOIIEHUH Y4eOHOI0 TUIaHa.

N3yuaeTcst oHa BO BTOPOM ceMecTpe Ha 09HOM (opMe M Ha BTOPOM Kypce 3a04HOM (opme
oOyueHust, OazupyeTcss Ha 3HAHHMIX, YMEHHUSX M HaBBIKaX, MOJYYEHHBIX Ha IEPBOM Kypce
NOJArOTOBKU. B cBolo odepenab oHa oOecrieunBaeT M3y4YEHHUE CIEIYIOMIMX TUCIUIUINH:
DIIEKTPOHHBIE  3aKyMKH M TOprd, I1udpoBas HHPpacTpyKTypa KOMMEPIHAIU3ANN
HOBOBBEJIEHUH, HH()OPMALIMOHHOE MPENNPUHUMATEILCTBO U PHIHOK MH(POPMAIIMOHHBIX YCIYT,
UH(POPMALMOHHBIE TEXHOJIOTHH B JOKYMEHTOBE/IEHUH U apXUBOBEACHUU U .

VYuebnass nporpamma aucuurummabl  «H(DOpMamonHoe obecrnedeHne SIEKTPOHHOTO
NPaBUTENIbCTBAY IpelyCMaTpUBaeT MpOBEIEHHE 3aHATHNA B (QopMe JEeKIUH, 1abopaTOpHBIX U
npakTH4ecKkux 3aHATui. OHA MOArOTOBJIEHA B COOTBETCTBUU TPEOOBAHUSIMH, MPEIbABICHHBIMU
¢ TpeboBanusimMu GI'OC BO 3++.

JlocTnkeHre 1enu COMPOBOXAAETCS PACKpPhITUEM Tepel] CTyJIEeHTaMH 3HauyeHus
AJIEKTPOHHOT'O IPAaBHUTENbCTBA B PA3BUTUU COBPEMEHHOro IMdpoBoro oodmiectBa. B xone



00y4YeHUs CTYIEHTHI JOJKHBI

BO3MOXKHOCTH,

IIPEJOCTABIIIEMbIE

HAay4YUTbCS CO3HATEIbHO M PAalMOHAIBHO HCIOJIb30BAThH
pelLIeHus

WH(POPMAIMOHHBIM  OOecrieueHueM, s

paSHOO6pa3HBIX YIPABJICHYCCKHUX 3aJla4.

TpeGoBaHusi K YPOBHIO OCBOEHUSA

JTUCIHUIIINHBI

W3ydyenue naHHOM y4eOHOI AMCUMILIMHBI HaIpaBlieHO Ha (OPMUPOBAHHE Yy OOYHAIOIIHUXCS

CIEAYIOIUX KOMIETECHIIM:

KOH 1 HAMMCHOBAHUC I/IHI[I/IKaTopa*

Pe3ynbraThl 00y4eHUS IO TUCIUILIHHE
(3Haem, ymeem, enadeem (HAGbIKU U/UNU ONbIM OEAMETbHOCIU))

IIK-6. YmpaBneHne NmpoeKTaMH II0 BHEN
OpTaHM3aIMH U Pa3padOTKe CTPATETHH e

PECHHIO KOPIIOPATHBHON CHCTEMBI SJIEKTPOHHOTO ITOKYMEHTO000O0pOTa
PA3BUTHS

HNIIK 6.1 — crocobeH aHaTH3UpPOBATh U
BBIOMPATh ONTUMAJIBHYIO CHCTEMY
UIEKTPOHHOT'O JOKYMEHT0000pOTa,
OTBEYAIOIIYIO 33/1a4aM OpraHU3aluH

3HaeT cmocoObl pemeHMs 3aJady B OpraHW3aldd  YIpPaBICHUS
3JEKTPOHHOW TOKYMEHTalHel

YMmeer pemath 3amadd B 00JACTH  YOPABJICHUS 3JICKTPOHHOU
JIOKYMEHTaluen

Bnaneer HaBbIKamu peuieHusa 3a4a4 ONTHUMH3AIUN YIIPABJICHUA
3JICKTPOHHBIM JIOKyMeHTOO60pOTOM B OpraHu3ainuun

UIIK 6.2 — criocoOeH MIaHupOBaTh 3HaeT MNPUHIMIBI OPTaHU3AIMU DJIEKTPOHHOTO JOKYMEHTO00O0pOTa

3Tanbl ¥ paboThI 10 BHEAPEHUIO OpraHu3aIu
KOPIIOPATMBHOM CHUCTEMBI DJIEKTPOHHOTO | YMeeT NPUMCHATh 3HAHHWSA B  YIOPaBICHUH  3JICKTPOHHOTO
JIOKyMEHTO000pOTa OpraHu3aluu JIOKYMEHT0000pOTa OpraHu3aluu
OOnajaeT HaBBIKAMU  YIPaBICHYECKHX pelleHHH B  cdepe
3JICKTPOHHOTO JIOKYMEHTO000pOTa OpraHu3aIuu
HIIK 6.3 — ctocobeH opraHn30BaTh 3HaeT  METOAbl  BHEIPEHHS  CHCTEMBl  JOKYMEHTalIOHHOTO

obecneueHus YHOpaBJICHUA OpraHu3aliumn

Vmeer MNPUMCHATH MCTOJAbI BHEAPCHUSA q)yHKLlI/IOHI/IPOBaHI/Iﬂ CHCTEMBI
JAOKYMCHTAIIMOHHOTI'O obecreueHus YHOpaBJICHUA OPraHu3alumu
Bnaz[eeT HaBbIKaMH  BHCAPCHUS (1)yHK]_II/IOHI/IpOBaHI/I$I CUCTEMBI
JAOKYMCHTAIIMOHHOT'O obecreueHus YHOpaBJICHUA OPraHu3alumu

BBITIOJTHEHHUEC ITPOCKTA [0 BHCAPCHUTIO
CHUCTEMBI DJICKTPOHHOT'O
HOKyMeHTOO60pOTa OpraHusanuvuu

Coaep:xxaHue TMCUMILINHBI:
Pacnipenenenuie Bu1oB yueOHOM pabOThI M UX TPYIOEMKOCTH IO pa3jienaM JUCIUIINHBL.
Paznensl (TeMbl) AUCHUILTUHBIL, U3ydaeMble B 2 cemecTpe (0uHas hopma 00ydeHus)

KonmaecTBo gyacoB

Bueaynu-

TOpHAast

pabota
CPC

10

AyautopHas
pabota

13

HaumeHoBanwme paznenos (Tem) B
cero

JIP
4

Beenenue. DnekTpoHHOE paBUTENHCTBO. ba3zoBbie
KOHIIETIIMY U POCCUHCKas MPAaKTHKA
MHoOroQyHKIIHOHAEHBIE TIEHTPHI MTPEI0CTABICHHS
rOCYJapCTBEHHBIX U MyHULIUIATIBHBIX ycIyr. OCHOBHBIE
npo0JIeMbl U HAIPABJICHUS Pa3BUTHS
MHOTO()YHKIIHOHAJILHBIX IIEHTPOB

OnexTpoHHast HUPPOBas NOANKUCH — COBPEMEHHBIHN KIF0Y
WHQOPMATH3AINN ¥ UHTEHCHBHOTO YKOHOMHYECKOTO
pa3BUTHUS OpraHU3alluU. Y HUBEpCaJIbHAasl SIEKTPOHHAS
KapTa — B3I B Oy ryiee

Cucrema aBTOMaTH3alMH JEIONPOU3BOJCTBA U
AJIEKTPOHHOTO JIOKYMEHTO000pOTa COBPEMEHHOTO
MPENNPUATHS. DIEKTPOHHbBIE apXUBHI — TIOBHIIIEHUE
s¢dexTrBHOCTH paboThI ¢ TOKyMeHTaMu. Peanuzanus
npoekTa «OTKPBITOE MPABUTEIHCTBOY

HUTOI'O no pasdenam oucyuniurl

KonTtpomns camocrosrtensroi padotel (KCP)

[IpomexyTounas arrecranus (MKP)

IMoAroToBKa K TEKyILIEMY KOHTPOJIIO

OO1uas TpyA0eMKOCTb [0 AUCLIUILIIHHE

16

18 10

18 10

20 12

72 14 16 42

0,3
35,7
108




Pazgensl (TeMbl) AMCHUIUIMHBL, H3y4aeMble Ha 1 Kypce (3aouHas popma oOydeHus)
KoanuecTBo yacoB

A Bueaynu-
Ne HaumenoBaHue pasaenos (Tem) Y/UITOpHax TOpHas
Bcero pabota
pabota
JI 113 JIP CPC
1 Bgenenue. BHCKTpOIjﬂoe MPaBUTENBCTBO. ba3oBbie o4 2 5 20
KOHLENIMH U POCCUNCKAs] IPAKTHKA
MHoroQyHKIIHOHATEHBIE IEHTPHI MTPE0CTABICHUS
5 |FOCYAaPCTBEHHBIX M MYHULMITATBHBIX YCIIYT. OCHOBHBIE 29 5 20
MPOOJIEMBI U HAMPABJICHUS PA3BUTHS
MHOTO()YHKIIHOHAJIFHBIX IIEHTPOB
OnekTpoHHas U@POoBast MOIMUCH — COBPEMEHHBIN KITFOY
3 UH(pOpPMATH3AIMKM U UHTCHCUBHOTO SKOHOMUYECKOTO o4 2 5 20

pa3BUTHUS OpraHU3aluu. Y HUBEpCcaIbHAasl JJIEKTPOHHAS
KapTa — B3[JIsiA B Oyaymiee

CucreMa aBTOMaTU3alMK AEIOIPOU3BOACTBA U
UIEKTPOHHOTO JOKYMEHTO000POTa COBPEMEHHOTO
4.\mpennpusTusl. DJEKTPOHHBIE ApXUBbI — MOBBIILICHUE 29 2 2 25
s¢dhexTHBHOCTH PabOTHI ¢ JOKyMeHTaMH. Peanmzanus
npoekTa «OTKpPBITOE MPABUTEIHCTBOY

HUTOI'O no pasdenam oucyuniurol 99 6 8 85
KoHTponb camocrosTenbHoil pabotsl (KCP)

[Tpomexxyrounas arrecrauusi (MKP) 0,3

IToaroToBKa K TEKYIIEMY KOHTPOJIIO 8,7

OO61mas TpyJ0€MKOCTh MO AUCIHUILTUHE 108

[Tpumeuanue: JI — nexmuu, 113 — mpaktudeckue 3anatus / cemuHapsl, JIP — mabGopatopHbie
sansitusi, CPC — camocTosiTennbHas paboTa CTyIeHTa

KypcoBbie padoThI: HE ITpe1yCMOTPEHBI
®opma npoBeAeHUA ATTECTALMH N0 JUCHHUIVINHE: YK3aMEH

ABTOp: J01EHT Kadeapbl 00I1Iero, CTpaTernyecKoro, UHPOPMAIIMOHHOTO MEHEPKMEHTa U
OU3HEC-TIPOIIECCOB, KaH/. SKOH. HayK, JOIeHT MupomHndeHko M. A.



