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Conep:xkanue padoyeil mporpaMMbl 1M CHUILIMHBI (MOIYJIs1)

1 Lenu u 3a1aun u3y4eHUs: AUCHUIUIMHBI (MOIYIIS).

1.1 Llenb ocBOCHUS TUCIUILTMHBI

1.2 3agaun JUCIIAILINHEI

1.3 Mecro aucuuIuiMHel (MOAYJIS) B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

1.4 Tlepeuenpb MIaHUPYEMbIX PE3yJIbTATOB O0YUYEHUS MO AUCHUILINHE (MOAYIIIO),
COOTHECEHHBIX C INIAHUPYEMBIMHU pe3yJIbTaTaMU OCBOCHHUSI 00pa30BaTeIbHON
IPOrPaMMBI.

2.CTpyKTypa U coepKaHUe TUCLHUIUINHBIL.

2.1 Pacnpenenenue Tpya0EMKOCTH TUCIUILUIMHEI 110 BUAAM padoT.

2.2 ConeprkaHue TUCIUILTAHBI

2.3 CopneprxkaHue pa3zieoB (TeM) JUCITUTLIUHBI

2.3.1 3aHsTHS JEKUMOHHOIO THIa

2.3.2 3aHATHS CEMUHAPCKOTO TUIA (MPaKTUYECKUEe/CeMUHAPCKUE 3aHATHUSA,
nabopaTopHbie paboThI)

2.3.3 [IpumepHas TeMaTuka KypcoBbIX padoT

2.4 Tlepeuenb y4eOHO-METOIMYECKOTO OOECIEeUEHUs 7Sl CaMOCTOSTEIbHONH pabOThI
00yJarouumxcs mo JUCHHUIITHHE (MOJIYIIIO)

3. O6pazoBarenbHbIE TEXHOIOTUH, TPUMEHSIEMbIE IPH OCBOCHUH TUCIUILINHBI

4. OneHOYHBIE CPEACTBA JJISl TEKYIIETO KOHTPOJIST YCIIEBAEMOCTH M MTPOMEKYTOUHOM
aTTecTaluu

5.Ilepeuens yueOHOM UTEpaTypbl, UHPOPMALIMOHHBIX PECYPCOB M TEXHOJIOTUI

5.1 YueGHas nureparypa

5.2 Tlepuonnueckue U3JaHMs

5.3. IHTepHeT pecypchl, B TOM YHCile COBPEMEHHbIE MPOo(ecCHOHalbHbIE 0a3bl
JAHHBIX 1 HH()OPMAIIMOHHO CIIPABOYHBIE CHCTEMBI

6. MeTtomueckre yKa3aHus A 00Y4arolIiXcsl IO OCBOCHUIO AUCHUIUINHBI (MOYJIIS)
7. MarepuanbHo-TeXHHUYeCKass  0a3a, HeoOXoauMmasi Ui  OCYIIECTBICHUS
00pa3oBaTeNLHOTO MpoIiecca M0 AUCHUILTUHE



1 Hesn u 32124y U3yYeHHUs TUCHUIIHHBI
1.1 llean ocBOeHUS TUCHHUILIHHDI

Heabp u3yyaeMoii TUCHUIUIMHBI COCTOUT B BO3MOXKHOCTH (DOPMHUPOBAHMS Y CTYACHTOB
HpEICTaBICHNUIT 00 OCHOBAaX COBPEMEHHBIX KOHIICIIIMI yIPaBICHUS EPCOHAIOM, IPUHIUIIAX U
METOJIaX YIPABICHUS MEPCOHAIIOM MPEANPHATHUS, TCOPETUUSCKUX U MPAKTHYECCKUX MPOOIeMax
pa3paboOTKH CHUCTEMBI YIPABJICHUS IIEPCOHAJIOM, IyTSAX pEaln3aldd KaJpOBOH ITOIUTHKH,
BbIOOpe Haunbonee HPQPEKTUBHONW TEXHOJIOTHH, CPEACTB M METOJIOB KaJapoBOW paboTHI
IPUMEHHUTEIBHO K KOHKPETHOW CHTYallMd, OPraHU3alMOHHBIX (opMax peaau3aliy CHCTEMBI
YIIPABJICHUS IIEPCOHAIIOM B OPTaHH3aLUH.

1.2 3agaun AUCHUILIUHBI

- HW3Y4YUTh COBPEMEHHBIE KOHUEIINHN YIIPABICHHUS IEPCOHAIIOM;

- Hay4dUTh HUCIIOJIb30BaTh IPUHLHUIIBI U METOIBI YIPABJICHHUS IIEPCOHAIOM, NPUMEHATH
TEOPETHYECKUE TOJIOKEHUS B YIIPABICHYECKON AEATEIbHOCTH 10 OTHOLIECHHUIO K IIEPCOHAIY;

- chopMupoBaTh 3HAHUSA COBPEMEHHBIX TEXHOJOTUH B AEATEIBHOCTH MEHEDKEpa Io
IIEPCOHAILY;

- c(OopMHpPOBATh HABBIKHM MCIIOJIb30BAaHUsI HOPMATUBHBIX MIPABOBBIX JOKYMEHTOB B CBOCH
npo(eCcCHOHANBHOM  J1€ATENbHOCTH, COBPEMEHHBIX CPEICTB W  METOJOB  YIPaBICHUS
0€30I1aCHOCTBIO B KaJIpOBOM MEHE’KMEHTE,

- HAYYUTb IPOBOJUTH AHAIU3 CTPYKTYpPHI YIIPABIEHUS IEPCOHAIIOM OpraHU3ALNH;

- O3HAaKOMHUTb C HOPMAaTHBHO-TIPABOBBIMHU JIOKYMEHTaMHM B MpO(ecCHOHATbHON
JIeATETIbHOCTH MEHEKEpa 10 MEPCOHATY.

1.3 MecTo AuCHHMILVINHBI B CTPYKTYpe 00pa30BaTe/IbHOM NPOrpaMMbl

JucuuruinHa b1.0.19 OcHOBBI yrnpaBiieHHs] NEPCOHAIOM OTHOCHUTCSI K 00s3aTeIbHOM
yactu bnoka 1 «lucuuminunel (Moaynu)» y4yeOHOro mjaHa. B MeronnyeckoMm IUIaHe
JUCLUIUIMHA ONHMPAETCs Ha 3HAHUS, NOJYyYeHHbIE IPU M3YYEHUH CIEeIyIOIUX y4eOHBIX KYPCOB:
«OCHOBBI TeOpUM YyIpaBieHUs», «Teopus opraHuzauum», «OpraHu3allMOHHOE IOBEACHUE»
[Tony4yennsle B mporecce oOyuyeHHs! 3HaHUSI MOTYT OBITh MCIIOJIB30BAHbI IPU M3YUYEHUH TaKUX
JUCLMIUIMH KakK, «YTpaBiIeHUE MEpCOHAJIOM OpraHHU3allun», «YIpaBIECHHE Kapbepon»,
«Oprasu3anoHHas KyJIbTypa», «YIpaBI€HUE KOMaHI0M».

1.4 IlepedyeHp IUIAaHHMPYEMBIX Pe3yJbTaTOB O0y4YeHHs] 1O JMCHHILIHHE,
COOTHECEHHBIX C IVIAHUPYEMBbIMH Pe3yJbTATAMM 0CBOEHHSI 00Pa30BaTeJIbHOM MPOrPpaMMBbI

KOI[ N HAMMCHOBAHUC MHUKATOpa Pe3y.J'II)TaTBI 06y11eH1/1${ IO JUCIHMITIIMHE
JOCTHIXXCHUA

YK-1 CnocoGeH ocymecTB/IsiTh NMOMCK, KPUTHYECKHII aHAJIW3 M CHHTe3 HHpOpMauuu,
NPUMEHSATh CHCTEMHBIH MOAXO0A [JIsl pelllecHUs] MOCTABJCHHBIX 32124

NYK-1.2. Omnpenensier, | 3HaeT OCHOBHBIE XapaKTEPUCTUKH HHPOpPMAUHU U

UHTEPIPETUPYET " pamxupyeT | TpeOOBaHUs, IPEIbSIBIIEMbIE K HEH.

uH(pOpMaIHIO, Tpedyemyro it | Kputnuecku pabortaer ¢ uHdopMaimeid, ¢ yueTom ee

pEeIIeHNUs TOCTAaBIEHHON 3a1a4ul XapakTEepUCTUK U TpPeOOBaHWM, MPEIbSBIAEMBIX K
uHpOpMaLnu.

CaMOCTOSITEIbHO  OTpenensieT, WHTEPHPETUPYET |
pamKupyeT MHPOpPMaIUIo, TpeOyeMyIo Ui peHIeHUs




IOCTaBJIIEHHOW 33/1a4M, C YUE€TOM €€ XapaKTEPUCTUK U
TpeOOBaHUH K HEM.

NYK-1.3. OcyuecTBisier IIOUCK
uH(pOopMaIuu ISt perieHus
MOCTABJICHHOW 3aa4dl 10 Pa3JIMYHBIM
THUIIaM 3aIIPOCOB

Omnpenensier ucToyHUKA uUHPoOpManuu, Tpedyemon
JUISL pellIeHUs TOCTaBICHHOM 3a1a4H.

CaMOCTOSATETLHO ~ HCIOJB3YET  Pa3JIMYHbIE  THIIBI
MOMCKOBBIX 3alpPOCOB JJI PEUICHUs TOCTaBJICHHON
3a1a4H.

CaMOCTOSITEIPHO OCYIIECTBISIET MOUCK UH(OpPMAIIHH,
UCTIONIB3Ysl Pa3JIM4HbIe HCTOYHUKM HHMOpMALUU |
IOUCKOBBIC 3aITpOCHhI, HCO6XOIII/IMBIG AJIL PpCIICHUA
IIOCTABJICHHOH 3a/1a4H.

OIIK- 4 Cnocooen NMPUMEHATDH COBPEMEHHDBIC TEXHOJIOI'MU U METOAbI OIIEPATHUBHOTO
yYupaBJICHHUSA NMEPCOHAJIOM, BECTH TOKYMCHTAINMOHHOC COITPOBOKICHHNEC

OIIK-4.1. IlpumeHseT COBpPEMEHHbIE
TEXHOJIOTUM IIPUBJICUEHHs, OTOOpa U
aJanTalyy HOBBIX COTPYAHHUKOB.

OHpGIICJI?IeT COBPCMCHHBIC TCXHOJIOIMH IPHUBJICYCHUA,
0T6opa " aJanTaliiy HOBBIX COTPYJAHUKOB.

OuenuBaer 3¢ (HeKTUBHOCTH MIPUMEHEHUS
COBPEMEHHBIX TEXHOJOTUM IpHUBJIEUEHUs, 0TOOpa U
aJjanTaly HOBBIX COTPYJHUKOB.

JleMOHCTpHUpYET a/leKBaTHOE U YBEPEHHOE BIIAJICHHE
COBPEMEHHBIMH TEXHOJIOTHUSIMU TPUBIICYCHHUSI, OTOOpa
Y aJlanTaluy HOBBIX COTPYAHHUKOB.

PesynpraTtel 00y4yeHHs MO OUCHMIUIMHE AOCTHIAIOTCS B PAMKax OCYILECTBJICHHS BCEX BHIOB
KOHTAKTHOH M CaMOCTOSITENFHONH paboThl 00Y4YaIOIIMXCS B COOTBETCTBHH C YTBEPKACHHBIM Y4COHBIM
TIaHoM. VHIMKAaTOphl JAOCTHXKEHUS KOMIIETCHIUH CUYHMTAIOTCS C(HOPMHPOBAHHBIMH TPH JOCTHXCHUU
COOTBETCTBYIOIIMX UM PE3YyIbTaTOB O0YUCHUSI.

2 CTpyKTypa H cofepKaHue AUCHHUIIIMHBI

2.1 PacnipeaesieHre TPYA0EMKOCTH JUCHHUILIMHBI IO BHAaM padoT

OO6mias TpyA0EMKOCTh JAUCHHUIUIMHBI cOCcTaBisieT 4 3aueTHble eaunHuibl (144 gaca), ux
pacripeziesieHue 1o BujaaM padbot npeacrasieHo B Tadbnuile (O-3D0).

Bunet padot Bcero ®dopma 00yueHHst
4acoB OYHast | ounO-320uHas
2 2
ceMecTp ceMecTp

(uacel) (uacel)

KonrakTHasi pa6oTa, B TOM yHcJIe: 40,3 40,3

AyIuTOpHBIE 3aHATHS (BCEro): 32 32

3aHATHA JEKIIMOHHOTO THUIIA 16 16

IIPAKTUYECKHE (CEMUHAPCKUE )3aHATUS 16 16

Nuas koHTaKTHAas padora: 8,3 8,3

KonTtpomab camocTosTenbHOM paboThl 3 8

(KCP)

ITpomesxxyrounas arrecranus (MKP) 0,3 0,3

CamocrosiTesibHass padoTa, B TOM 77 77

qyucje:

KypcoBas pabota 7 7

[IpopaboTka yueOHOTO (TEOPETHIECKOTO) 20 20

Mmarepuaa




[TpopaboTka yueOHOTO (TIPAKTHYECKOTO)

20 20

MaTepuaia
BeInoHeHe HHIUBUYATbHBIX 3a1aHAN
(peunreHue 3aga4, MOATOTOBKA JOKIIAJIOB, 20 20
MIpe3eHTalui, pedepaToB)
ITonroroBka K TeKyIeMmy KOHTPOJIIO 10 10
KouTtpoJn: 26,7 26,7
[ToaroToBka K 3K3aMeHy 26,7 26,7
Oo6mast qac. 144 144
TPYA0EMKOCTb | B TOM YHCJIE 40,3 40,3

KOHTAKTHas padora

3a4. eJi 4 4

Paznenbt (TeMbl) AMCUUIUIMHBL, H3y4aeMbIe BO 2 CEMECTpe.

2.2 CTpyKTypa AMCUMILIMHbI:

PacnpeﬂeneHI/Ie BHUI0B yqe6H0171 pa6OTBI " UX TPYAOCMKOCTH II0 pasacjiaM AUCHUIIJINHBI.

OuHo-3a04yHast popma o0yueHust

PacnipenencHue BumOB y4eOHOW pabOTBI U HMX TPYJOEMKOCTH IO pa3lieiaM JIUCIUILINHBL
Pa3znenbl (TeMbl) AUCHUTUIMHBL, U3y4aeMble Ha iepBoM kypce (O-3D0).

KomnunuectBo yacoB

KonrakTHas BueaynuTop
Ne HanmenoBanue pasnenos
Bcero pabora Has pabora
JI 113 JIP CP
1. |Mecto u posb ynpaBieHus nepcoHaiom B| 12 2 - - 6
CHCTEME YIPABJICHHUS OPTaHU3aIHEH.
2. |Ucropuyeckoe pa3BUTHE U  OCHOBBI 8 - 1 - 6
COBPEMEHHBIX KOHIENINUN YIpPaBICHHS
HEPCOHAJIOM.
3. [|[logxompl k ympaBieHuro mepconamom,l 10 2 1 - 4
CYHUIHOCTb M 3aJaud  YIpaBICHUS
MIEPCOHAJIOM.
4. |Cucrema  ympaBieHuss  nepcoHaioMm| 10 4 1 - 4
OpraHu3allif, OCHOBHBIC IIOJICHCTEMEI,
PUHINTBL.
5. |DyHKIUHU, COCTAaB U METOJbI YIPABIECHUS 8 2 1 - 4
EPCOHAJIOM.
6. |OcHoBHBIE KOMIETEHIIMH MeHemkepa mo| 10 2 2 - 6
nepcoHay.
7. |OcHOBHBIE MOJIENH KaJIpOBOTO 8 2 2 - 4
MEHEDKMEHTA (TUTIMYHBIE ponu
MEHEJDKEPa M0 NEPCOHATY).
8. |MHDopmammonHOE obecrieueHne B 8 - 2 - 6
yIpaBJI€HUH  TEPCOHAJIOM,  OCHOBBI
KaJpOBOM CTaTUCTHUKH.
9. |HopmaTtuBHO-METOAMYECKOE 10 - 2 - 6
oOecrieueHHE  CHCTEMbBI  YIpaBICHHSA
IEPCOHATIOM, KaJpoBasi JOKYMEHTAIUs U
JEUCTBYIOIINE JIOKATbHBIE HOPMAaTHBHBIC
aKTHI.




T0OPOCOBECTHOCTb, pacCyIuTeNbHOCTb,
PE3yIbTaTUBHOCTh, HACTOMYNBOCTH, YBEPCHHOCTh B
cebe, TPENaHHOCTb OpraHW3alMk U  JeJI0Bas

10. |KamgpoBoe nmaHupoBaHUE: IEIH U 3a7a91 6 - 2 - 4
11. |[IlnanupoBaHMe U  INPOTHO3UPOBAHUE 8 2 - 4
NOTPEOHOCTH B MIEPCOHAJIE.
12. |CuctemHBIi TOAXON K OpraHU3alud 9 2 - - 5
no10opa nepcoHarna.
NTOI'O no pa3nenaM AUCHUILIMHBI 109 16 16 77
KoHnTposb caMocTosTenbHOM paboThI 8 ) i i i
(KCP)
ITpomexxyrounas arrecranus (MKP) 0,3 - - - -
KoHntposb 26,7 - - - -
OO0mias TpyA0€MKOCTh MO JTUCHHUILIINHE 144 - - - -
2.3 Conepxxanue pa3jiesioB (TeM) IMCUUILIHHBI
2.3.1 3aHATHA JEKIMOHHOTO THIIA
OuHo-3204Has popMa
®opma
Ne Hanverosare Copepxanue paszzeina (TeMbl) TEKYILETO
pasnena (TeMbl)
KOHTPOJIS
Mecro u  ponbMectro M ponb MeHekMeHTa nepcoHana B|KoHTposbHbIE
yIpaBIeHUS YIPABICHUU opraHu3aiuei. CoBpeMeHHbIE BOITPOCHI
MEPCOHAIOM B|TpeOOBaHMs K KaJPOBBIM CIyXKOaMm.
CUCTEME
yIpaBiIeHUS
OopraHusanuei.

2. |[Togxombt K| DKOHOMHUYECKUH TOJIXO/T K yrpasiaeHuio | KOHTpoIbHbIE
YIPaBJICHUIO nepcoHasioM.  «OpraHvueckuil»  MOAXOA  K[BOIPOCHI
TIEPCOHAIIOM, YIOPABICHUIO  MEPCOHAIOM. [ yMaHHCTUYECKHI
CYIIHOCTh U 33/1aUd|[IOAXOJ K YIpPaBIEHUIO IepcoHaNoM. Pasznuuue
YIIPaBJICHUS MOHATHM «yTpaBJIE€HUE MEPCOHAIOMY, YIpaBIECHUE
IEPCOHAJIOM. KaJIpaMu, YIPaBJICHUE YEJIOBEUECKUMHU PECYPCAMHU.

3. |Cucrema Cucrema yIIpaBJICHUS MIEPCOHAIIOM, ee|KoHntposnbHbie
YIPaBJICHUS ¢GbyHKIIMOHANBHBIE  ToJcUCTeMBbl.  [loacucTtemalBOmpocks
MIEPCOHATIOM TPYAOBBIX OTHOUIEHWUW, YCJIOBUWA TpyAa, Yydyera
OpraHu3aIuy, KaJIpoB, IUJIAHUPOBAaHUS M TOA0Opa TepcoHana,

OCHOBHBIE OLIGHKH, pa3BUTUSl NEpCOHaNa, CTUMYJIHPOBAHMS,

MOJICUCTEMBI, OpraHU3alMOHHBIX CTPYKTYP, pa3BUTHUs

MIPUHITUTIBI. COIMAIBHOW HMH(PPACTPYKTYPHI, OPraHU3aAIMOHHOMN
KYJIbTYpBI, FOpUINYecKas CIIyx0a.

4. |®ynkuuu, coctaB u|OcHOBHbIE (QYyHKIMH ciayxkO0bl nepconana. Cocras KoHTponbHbIE
METOJIbI YIIPABICHUSI|CYKObI TepcoHana. MeTonbl paboThl  CITyKObI|BOIIPOCH
MEPCOHAIIOM. nepcoHana. [IpuHIUIBI yrHpaBiIeHUS MEPCOHAIOM.

CyOBeKTHI yIIpaBJIeHUs TIEPCOHATIOM.

5. |OcHoBHBIE OCHOBHBIE JTMYHOCTHBIE KadyecTBa BakHble Jisd|KOHTpoIbHBIE
KOMITETEHIIUH YCIIEIIHOM paboThl MeEHemKepa IO IepPCOHAIY: |[BOIPOCHI
MeHeKepa MO|3TUYHOCTH, KOMMYHHKA0EIbHOCTb, yMEHHE
IIEpPCOHAIY. CIIylIaTh, KOHTAKTHOCTb, KOMaHJIHas OpUEHTAIus,




OpUCHTAIIHS.

6. |OcuoBuble Mmozenu|OcHOBHBIE TNpodeccHoHalbHBIe ponu MeHemxkepa KonTponsHsie
KaJIpOBOTO no nepconany. KaapoBsiii crparer, pyKOBOJIUTENb|BOIPOCHI
MEHEIKMEHTA CIly’)KOBl ~ YNpaBJICHUS IEPCOHAJIOM, KaIpOBBIN
(TUMUYHBIE POJIN|TEXHOJIOT, KaJpOBbI HWHHOBATOP, MCIIOJHUTENb,

MEHeKepa I10|Ka/IpOBBIN KOHCYJIbTAHT.
MIEPCOHAITY).

7. |Cucremubpii moaxon|llenn wu 3amaun  mpodeccuonampHOro 0TO60pa. [KOHTpOIBHBIE
K opranuzanuu|OrpaHu4eHUs MPOrHO3a 3¢ (HeKTUBHOCTH |BOIIPOCHI
noadopa nepcoHana. [Kauauaara. TectupoBanue mpu oTOOpe MmepcoHaa.

Opranuzanys Oporenyp MHOTOCTOPOHHEH OLIEHKH
KaHIuJaToB. PaccTaHoBKa KaJIpoB: OCHOBHBIE
MIPUHIIMIIBL. MeTob orpezeneHus
po(eCCHOHATFHO BAXKHBIX Ka4yeCTB, KIIFOUEBBIX
koMmnereHiwil. [Ipodeccrorpammbl, NcHXoOrpamMmel.
2.3.2 3aHATHS CEMHHAPCKOI0 THIIA
OuHo-3a04Hast popma oOyueHunst

Ne Hanverosarme Temaruka 3aHsTHI/paboT Popwma Tekymero

pasnena (Tembl) KOHTPOJIS

1. |Ucropuueckoe Hcropuss  nmpakTU4ECKOW — JEATENBHOCTH  B|YCTHBIM ONPOC
pa3sBUTHE M OCHOBBI|OOJIACTH YIpaBIeHHUsI MepcoHanoM. OBomtoius| Pedepar
COBPEMEHHBIX YIpaBJI€HYECKON MBICIIH, (dhopMupoBaHue
KOHLEMNINH Hay4HOTO yIpaBJICHUS. OcobenHoctu
yIpaBiIeHUS YIpaBJI€HUSI TMEPCOHAJIIOM B pa3HBIX CTpaHAX.

NIEPCOHAJIOM. OcHOBHbBIE MTPOOJIEMBI YIPABJICHUS MIEPCOHATIOM
B Poccun. CoBpemMeHHBIE TEHACHIIMU B cdepe
YIIPaBJIEHUS IEPCOHATIOM.

2. |[Toxxoerl K|DKOHOMUYECKUNA  TOAXOA K  YIpaBJIEHUIO|Y CTHBIN OMpPOC
YIPaBICHUIO nepcoHaigoM. «Opranuueckuity moaxon  k|CooOmeHus
MIEPCOHAIIOM, YIPABICHUIO TEPCOHAIOM. ['YMaHMCTUYECKHII|COTJIACHO  IUIaHYy
CYIUIHOCTh M 33Ja4yM|[IOAX0] K YIPaBICHHUIO MepcoHalioM. Pazianuue|npobieMHOro
yIpaBiIeHUS MOHSTHH «yTpaBlIeHUE MIEPCOHATIOM», |[CEMUHApA, c
MIEPCOHAJIOM. yIIpaBJICHHE KaJpamH, YIPaBIEHUE |ONIOPOH Ha

YeJI0BEYECKHUMH pecypcamu. MO/IXO/1bI K
YIPaBICHUIO
TIEPCOHAJIOM.

3. |Cuctema ympasnenus|CucremMa  ympaBlIeHHs  IEpCOHANOM,  ee|YCTHBIH onpoc
MEePCOHAIIOM ¢dbyakunonaneHble  moacucteMbl.  [loacucrema|Coobmenust
OpraHu3aluiy, TPYAOBBIX OTHOILIEHUH, YCIOBUH TpyZAa, Y4eTa|COIIaCHO  IUIaHy
OCHOBHBIE KaJIpoB, TUIAaHUPOBAHUA M Moa0Opa IMepcoHaia, mpoOJIeMHOTO
MOJICUCTEMBI, OLIEHKH, pa3BUTHs [IEPCOHANA, CTUMYJINPOBAHHUS, |CEMUHAPA, c
MPUHIIMIIBL. OpraHMU3aIMOHHBIX CTPYKTYP, pa3BUTHSA|OTIOPOH Ha

COLIMaIbHOU UHPPACTPYKTYPHI, OCHOBHBIE

OpPraHM3aIlMIOHHOM  KYNIbTYpbI, IOPHAWYECKAs [IOJICUCTEMBI

ciyxo0a. yIpaBICHUS
EPCOHAJIOM

4, |®ynkiuu, coctaB W|OcHOBHbIE (GYHKIHMH CIYXOBl  TepcoHaa.|Y CTHBIN OMpoc
metonbl  ynpasieHus|CoctaB cinyxObl mepcoHana. Metoasl pabotsl|Penienne




MIEPCOHAIIOM. cinyxObl mepcoHana. [IpuHIMIBI yIpaBIeHUs|CUTYAIMOHHBIX
IIEPCOHAJIOM. CyObeKTsl YIIpaBJIEHMsI|3a/1a4, CBSI3aHHBIX C
[IEPCOHAJIOM. byHKIMAMY,
COCTaBOM u
METOJaMH  pabOThI
CITYKOBI
IIepCOHAJIA.

5. |OcHOBHBIE OCHOBHBIE JTUYHOCTHBIE KAa4eCTBA Ba)KHbBIC JIJIsi|Y CTHBIN OIpOC
KOMIIETEHIIUH ycremHo paboTel MeHemkepa mo mnepconany:([lonroroska
MEHEKEPA [0[3TUYHOCTh, =~ KOMMYHHKAOEIbHOCTb,  YMEHHE|COOOIIeHUI o
MIEpCOHAITY. CIIylIaTh, KOHTaKTHOCTb, KOMaHHas [[Ipo0ieMam,

OpHUEHTalMs, paccyIuTENbHOCTb, | CBA3aHHBIM c
HaCTONYHMBOCTb, YBEPEHHOCTb B cebe,[0OCHOBHBIMHU
MPEIlaHHOCTh ~ OpTraHu3allud U JIeJ0Basi|[KOMIETEHIUH
OpUEHTALIUS. MEHeKEpa o
HepCoHaIy.

6. |OcHoBHble  MoOnenu|OCHOBHBIE npodeccuoHanbHbIe pouin|Y CTHBIH orpoc
KaJIpOBOrO MeHeKepa 1o nepcoHany. Kamapossiii crparer,|PazpaboTka
MEHEKMEHTA PYKOBOJAMTEIb CITyKObI YIPABJICHUS [IEPEYHSI OCHOBHBIX
(TUnNUYHBIE POJIH|TIEPCOHATIOM, KaJPOBBIM TEXHOJIOT, KaJPOBBIH TIPO(ecCHOHATHHBI
MEHeKEpa 10| THHOBATOP, WCIIOJIHUTEIIb, KaJIpOBBIi |X poJieit
[EPCOHAILY). KOHCYJIbTaHT. MeHeKepa 1o

MEPCOHAITY

7. |UupopmannoHHoe Bunet undopmaumu u TpeboBaHus K Heil.|CooOuieHus
o0ecrieueHue B|HpoOpMalimoHHOe obecredeHne Kak CHUCTEMa.|COIJIaCHO  IJIaHy
yIpaBiIeHUU ABTOMaTH3UPOBAHHbIE  CHUCTEMBI  KaJpOBOU|IIPOOIEMHOTO
HEPCOHAIOM, OCHOBBI|MH(OPMAIIHH. Jlenonpon3BoACTBO B|cEMHUHapa 1o
KaJpOBOI YIPaBIE€HUHU IEPCOHATIOM. OCHOBaM Tmoji00pa
CTaTHCTHKH. nepcoHaIa

8. |HopmarusHo- OcobenHoctn u mpaBwia coctaBieHus Takux|l[loaroroska
METOUYECKOE JIOKyMEeHTOB, Kak «lIpaBuna BHyTpeHHeEro|cooOmeHn 1o
o0ecnieueHne pacnopsaka», «llojoxeHue o mepcoHaiey,|podieMam,
cuctemsl ynpasieHUs | «llookeHne 0 CTpyKTypHOM MOApa3AEICHUN», |CBA3aHHBIM c
MIEPCOHAIOM, «JlomKHOCTHAS MHCTPYKIUS HOpPMaTUBHO-
KaJpoBas METOINYECKUM
JIOKYMEHTAITUS u o0ecrieueHreM
JIEUCTBYIOLLHE CHUCTEMBI
JIOKaJIbHbIE yIpaBIeHUS
HOPMAaTUBHBIE aKTBHI. EPCOHAJIOM.

9. [KampoBoe [lenn u 3amaum KaapoOBOrO IUIAHUPOBAHUS B|YCTHBIM OMPOC
IUIAaHUPOBaHME: IIeJIM|OpraHu3aluu.  XapakTepucTuka  kajaposoro|Pedepar
U 33714 IUIAaHUPOBAHUS M TPUHLMUIIBI €r0 OpraHHU3allHH.

OmnepaTHUBHBIH IJ1aH PabOTHI C IEPCOHAIOM.

10. [ILrarupoBanme 1|B3anMOCBs3b KaU€CTBEHHOM M KOJIMYECTBEHHOM |Pemenne
IIPOrHO3MPOBAHUE notpeOHocTel B nepconane. OCHOBHbBIE METO/IbI |CUTYallMOHHBIX
NOTPEOHOCTH BloTIpeieNieHUs] KOJIMYECTBEHHOW MOTPEeOHOCTH B|3ajad, CBSI3aHHOE C
[IepCoHalIE. nepcoHasie. PakTOpbpl BHEIIHEW W BHYTPEHHEU | yMEHUEM

Cpelbl OpraHu3allviM, BIUSIOIIME HA IPOTHO3|aHATU3UPOBATH
norpeOHOCcTH B mepcoHane. HopmupoBanue wu|pakTopsl BHEHIHEH
y4e€T YHMCJIEHHOCTH mnepcoHana. CTpykTypa,|u BHYTPEHHEI
JBUKEHME IIEPCOHAA. Cpelbl

OpraHu3aIui,




BIHSTFOIIIE Ha
IPOTHO3
MOTPEeOHOCTH B
nepcoHae.

3amuta nadoparopHoii padotsl (JIP), Beimonnenue xypcosoro npoekra (KIT), kypcoBoii
pa6otel (KP), pacuerno-rpaduueckoro 3amanms (PI'3), manmucanue pedepara (P), acce (D),
kosuiokBuyM (K), recrupoBanue (T), 3anauu (3) u T.14.

[Ipy wu3y4eHHM  OUCHUIUIMHBI MOTYT TPUMEHSTCS  DJIGKTPOHHOE  OO0y4yeHwue,
JTUCTAaHIIMOHHBIC 00pa3oBaTeNbHbIe TexHoJIoruu B coorBercTBHU ¢ DT'OC BO.

2.3.3 IlpuMepHasi TeMATHKA KYPCOBBIX padoT (P0eKTOB)

PykoBoacTBO (KOHCYJIbTALMS, PpelEeH3UPOBaHME, 3alIUTA) KYypPCcOBO padoToi
74yacoB
1. Konuenmuu pa3Butus u coBpeMeHHble TeHaeHuun YII.
2. KomaHa kak pa3HOBHIHOCTh KOJUIEKTHBA: OCHOBHBIC IPU3HAKH U OCOOCHHOCTH YIIPABIICHHS.
3. YnpaBneHue MOTUBAIUEH epCOHAa B OPraHU3alllu.
4. CymHOCTb, METO/IbI U 1IEJIH PEKPYTUHTA IepCcoHaIa
5. IlpodeccuonanpHas 1 OpraHu3alMOHHAs aJanTalys IepcoHaa.
6.I1yTu noBeIlIEHUS KBaTU(UKALUU YIIPABIISIOIIETO IEPCOHANIA OpraHU3aluu.
7.CuctreMa oOyueHus nepcoHaia (MoAroTOBKY, MEPENOArOTOBKY U MOBHIIICHUS KBAIU(DUKAIIHN).
8. InpopManimoHHbIE CUCTEMBI B YIIPABJIEHUS IEPCOHAIOM
9.®opMupoBaHUe KapOBOI MOJUTUKN OPraHU3aLUH.
10.denoBas orieHKa nepcoHaia: 3aa4iu 1 METOIbI.
11.ITpou3BOACTBEHHBIE, SKOHOMUYECKHE U ICUXOJIOTUYECKHUE aCTIeKThI aTTECTAI[MH [TEPCOHAIA.
12. Onenka noTpeOHOCTH, CTOCOOHOCTH M MOTUBAIIUU PAOOTHUKOB K O0yUEHHUIO.
13. Pa3BuTne Teopuu U MPAKTUKU yIIpaBlieHUs epcoHanoM B XX Beke.
14. Teopust 4enoBeUECKHX PECYpPCOB KaK OCHOBAa YIIPAaBJICHUS IEPCOHAIOM COBPEMEHHBIX
OpraHu3aIuu.
15. Opranu3zanuoHHas CTPYKTypa CUCTEMBI YIIpaBJICHUs OpraHu3aluil (Ha mpuMepe).
16. @yHKIMU CHCTEMBI YIIpaBIEHHS IEPCOHATIOM OpTraHU3aIUH.
17. MecTo KaapoBOTO IJIAHUPOBAHUS B CUCTEME YIIPABJICHUS MTEPCOHATIOM.
18. [Ipo6semMbl KaAPOBOTO MIIAHUPOBAHUS.
19. Oco0eHHOCTH KaJpOBOro IUIAHUPOBAHMS HA MPEINPHUITUSIX PA3IMYHBIX OPraHU3alMOHHBIX
dopm.
20. ITocTtpoenune KagpoBOro IUIAHUPOBAHMSA B 3aBUCHMOCTH OT BBIOPAaHHOW OpraHU3aIlMOHHOMN
CTPYKTYPHI.
21. Ponb kagpoBoii ciry>kObl Opranusaiuu, ee GyHKIHNHU, 33/1a41 U CTPYKTYypa.
22. MeTonbl OLIECHKH TPYIOBOM AESATEIBHOCTH ITEPCOHANIA.
23. Pa3paboTka cucTeMbl MOOLIPEHUs] pAOOTHUKOB.
24.  HopmaTMBHO-METOIHUYECKOE  OOECTIEUYeHHEe CHCTEMBl  YIPABJICHUS  MEPCOHAIIOM:
OpraHu3alMOHHbIE (METOAMYECKUE, PACTIOPSIUTENbHbIC, PETJIAMEHTUPYIOUINE), TEXHUYECKUE U
HKOHOMUYECKHUE TOKYMEHTBHI.
25. JlomKkHOCTHAS MHCTPYKIIMS: Ha3HAYEHUE, 3Talbl €€ pa3paboTKH U CoJepKaHHE.
26. [IpaBoBOE oOecreueHne CUCTEMBI YITPaBICHUS TTEPCOHATIOM.
27. UnpopMaIiMOHHbIE CUCTEMBI B YIIPABJICHUS TIEPCOHAIOM.
28. Jlenonpon3BOACTBO B CUCTEME YNPABJIEHUS EPCOHATIOM.
29. CymHoCTb, METO/IbI U 11eNTM Habopa MepcoHara.
30. MeTob1 oTOOpa mepcoHaa.
31. 3nayenue, 331241 U cepa NPUMEHEHHs TECTOB IIPU 0TOOPE.
32. BBenenue B TOKHOCTD (OpUEHTAINSI): CYIITHOCTD, 11eJTb, 3a/1a4H, ()OPMBI
33. YnpasneHue aganrauuei nepcoHana.



34.

35

41
42

Oco0eHHOCTH alanTaluy PYKOBOAUTEINEH.

. CymHoCTb, 11e74, aJlbTePHATUBbI U Tambl 00yueHus: IepcoHaIa.
36.
37.
38.
39.
40.
. AHanu3 ¥ pa3BUTHE KaJpOBOT0 MOTEHI[MAIa OpraHu3aluy (Ha IpuMepe).
. AHanu3 CTpyKTYpHI 3aTpaT Ha NEPCOHAIL.

43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.

MecTo 00y4eHHUs B CUCTEME YIIPABIICHUS IEPCOHAIIOM.

MeTtop1 00y4eHHUs MTepcoHaNa, UX JOCTOMHCTBA U HEJJOCTATKHU.
Oco0eHHOCTH MPOBEACHUS aTTECTAIlMU TIEPCOHAA.

OCHOBHBIE TEOPUU MOTUBALIUU TPYJOBOM €ATEIBHOCTH.
MortuBanus B COBPEMEHHON PAKTUKE YIIPABIICHUS IIEPCOHAIIOM.

OueHka pe3yJabTaTUBHOCTH TPY/la PYKOBOJIUTENEH U CIEHUAINCTOB YIIPaBICHUS.
OreHka pe3yabTaTUBHOCTH TPy/Aa PAOOTHHUKOB M CUCTEMBI UX CTUMYJIMPOBAHHUS.
Onenka kauecTBa u 3 (HEKTUBHOCTH PaOOTHI IEPCOHAIA.

YnpasieHue CUCTEMON TOATOTOBKHY U MEPETOATOTOBKH KaJIPOB.
[TpodeccnonanbHO-KBATUPUKATMOHHOE PA3BUTHE MTEPCOHANIA OpraHU3aIUH.
Opranu3zanust KOHTPOJIA JeATeILHOCTH MepCcoHaa Ha MPeIPUsSTHH.

AHan3 OCHOBHBIX TUIIOB ayJuTa I€pcoHaa.

MecTo 1 poib ynpaBiaeHUS IEPCOHATIOM B CUCTEME YIPABIEHUS MPEATPUITUEM.
Ctuin ynpaBiieHHs IEPCOHATIOM.

[ToaroroBka, mepenoAroTOBKa M MOBBINICHUE KBATU(UKAIIMHN TIEpCcOHaa.
[InanupoBaHue paccTaHOBKH IEPCOHAIA OPraHU3alUH.

[Tepememienus, paboTta ¢ KaJpOBBIM PE3€PBOM, TNIAHUPOBAHUE JICTOBOH Kaphephl.
MapxkeTuHr nepcoHana.

WubopManinoHHbIE TEXHOJIOTUN B CUCTEME YIIPABIICHUS TICPCOHAIIOM MPEATPHUSATHS.
Bnyrpuxkopnoparususiii PR.

[TpodeccnonanpHas U OpraHu3allMOHHAs aJlanTalus NepcoHana.

AHanu3 ¥ MyTU COBEPIICHCTBOBAHUS B3aUMOJCUCTBUS CIYXO YIpaBIICHUS MEPCOHAIOM Ha

IpeanpUsITHH (OpraHU3alMK) C TEPPUTOPUATIBHBIMU CITYK0aMU 3aHATOCTH (PETHOHA, TOPOA).

60.

OpraHu3alnMoHHas CTPYKTypa CIYXObl yIHpaBICHUsS MEPCOHAIOM M JIOJKHOCTHBIE

00513aHHOCTH.

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUs Il CAMOCTOSATEIbHOI PadoThI

00y4YarOIIUXCS 10 JUCHHUILIMHE (MOTYJIIO)
«ITonmo>xeHre 0 caMOCTOSITENHHOM padboTe cTyaeHToB» - YTBepkaeHHoe 03.03.2016r. ®I'bOY
BO «Ky0oI'Y».

HepequL y‘IC6HO-MeTO,Z[I/I‘-ICCKOP0 obecrneueHUs JAUCITUITIINHBI

Ne Bun CPC T10 BBITIOJTHEHUIO CAMOCTOSTEILHON pabOThI

1 |[[IpopaboTtka 1. VmpaBnenue mepcoHasoM : y4eOHUK U MPAKTUKYM
JICKIIMOHHOTO st By30B / A. A. JlutBuniok, B. B. Jlykamesuy, E. A. KopoTkos
MaTepuanga,  wm3ydeHue|[n np.] ; mox penakmued A. A. JIuTBUHIOKA. - 2-€¢ U31., Iepepad.
yuyeOHOM W  HayuHoilm gom. - MockBa : IOpaiit, 2020. - 498 c. - (Beicuee
JIUTEPATYPHI, obpaszosanme). - URL: https://urait.ru/bcode/449924 ; Pexum
MOATOTOBKA K|oCcTymna: /Ui aBTOPU3. MOJIb30BaTeel. - TEeKCT : 2IeKTPOHHBIN.
MPaKTUYECKUM 2. Topnenko, Omer AJeKCaHIPOBUY. YTIpaBICHUE
3aHSTHSIM. nepcoHaigoM : yueOHuK a1 By30B / O. A. T'opnenko, /. B.

2 |[MoaroroBka pedepara,|Epoxun, T. I1. Moxaesa. - 2-e u3a., ucnp. u gom. - Mocksa :
MIPE3CHTAIINH. KOpaiit, 2020. - 249 c. - (Beicmee obpazoBanue). - URL:

3 [Pemrenme 3amau  molhttps://urait.ru/bcode/452413 ; Pexxum gocTyma: Uil aBTOPH3.
TeMaM 3aHATHH, |I07b30BaTEINIEH. - TEKCT : DJIEKTPOHHBIN.
BBIIIOJIHEHHE TECTOB. 3. OperoB, IOpuii I'enHagbeBW4Y.  YmpaBlieHHE

BhInonHeHHe  KypcoBOii [IEPCOHANIOM : Y4eOHUK M pakTHKyM ayist By30B / 0. I'. Ozeros,



https://urait.ru/bcode/449924
https://urait.ru/bcode/452413

paboTHI.

4 |IloaroroBka K TEKyIIEMY
KOHTPOJTIO.

I'. T. Pynenxko. - 2-e u3z., nmepepad. u mom. - Mocksa : FOpaiit,
2020. - 467 c. - (Boicee o6pazoBanue). - URL:
https://urait.ru/bcode/449872 ; Pexxum moctymna: Juisi aBTOPH3.

5 |l[logroroBka K sK3aMeHy.

[0JIb30BaTeNeH. - TeKCT : DJIEKTPOHHBIMN.

4, MacnoBa, Banentnna MuxaitiioBHa. YmpaBlieHHE
NEPCOHAJIOM : YYeOHHMK W TpPaKTHKyM s By3oB / B. M.
Macnoga. - 4-e u3a., nepepad. u non. - Mocksa : FOpaiit, 2020. -

431 c. - (Boiciee oOpa3oBaHue). - URL:
https://urait.ru/bcode/449289  Pexxum nocTyma: Jjisi aBTOPHU3.
nonp3oBareneir. - ISBN  978-5-534-09984-3. - Tekcr
3JICKTPOHHBIN.

5. [IlyraueB, Bacumuii  IlaBnoBuu.  YmpasieHue
MIEPCOHAJIOM OpPTaHU3allMH : MPAKTUKYM : y4eOHOE IMocoOHe st
By3oB / B. II. Ilyraues. - 2-e u3a., ucnp. u nom. - Mocksa :
Opaiit, 2020. - 280 c. - (Beicuiee obpazoBanue). - URL:
https://urait.ru/bcode/455030  Pexxum mocTyma: JjIsl aBTOPHS3.

nonb3oBareneit. - ISBN 978-5-534-08906-6. - Tekcr
3JIEKTPOHHBIN.

6. HWudopmannoHHBIE TEXHOJIOTMH B  YIPABICHUHU
NEepCOHANIOM : YYeOHMK U TPAKTUKyM Uil TPHKIAJIHOTO

OakanaBpuaTa : Y4eOHUK JUIsl CTY/AEHTOB BY30B, O0OYyYarolIUXCs
10 SKOHOMUYECKUM HalpaBieHUsM U cnenuanbHocTsM / FO. 1.
PomanoBa, T. A. Buntosa, II. E. KoBans, I1. A. My3bIukuH ;
Poc. sxonom. yH-T uMm. I'. B. IlnexanoBa. - Mocksa : FOpaiir,
2016. - 291 c. : wn - (bakamaBp. IlpukmagHOl Kypc). -
bubmuorp.: c. 290-291. - ISBN 978-5-9916-6622-0

Y4yeOHO-METOANYECKHE MaTepuabl IJisi CaMOCTOATENbHONM pabOoThl 00YyYaroOIUXCs U3
YHCiIa MHBAIK/IOB U JIUI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMHU 3/10poBbsi (OB3) npenocrapistorcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHWYCHUSM MX 37I0POBbS U BOCHIPUATHS HH()OPMAIIIH:

Jlist U1 ¢ HapyIIEHUSIMH 3pEHMSL:

—B II€YaTHOM opMe YBEITMUEHHBIM IPUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA,

— B (opme ayauodaiina,

— B ieyaTHoOM popme Ha si3bike bpaiins.

JUist a1 ¢ HapyIIEHUSIMU CITyXa!

— B TIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.
Jljis U1 ¢ HapyIIEHUSIMA OTIOPHO-JBUTATEIBHOTO amnmnapara:

— B I1e4aTHo (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA,
— B (popme ayamnodaiina.
JlaHHBIIA TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHTCHTA

o0yJaromuxcs.

3 Oﬁpai’-OBaTeJIbele TEXHOJOIMH, NIPUMECHAECMBIC ITPH OCBOCHUH NTUCIHUIIJIMHBI

B xome wu3ydeHus

JTUCHUTIIMHBL  TIPETyCMOTPEHO  HWCIIOJIB30BAaHUE  CIIEAYIOIINX

00pa30BaTEeNbHBIX TEXHOJOTMHA: JIEKIMH, IPAKTHYECKHE 3aHATHSA, MOArOTOBKAa pedepaTos,
peleHHe 3ajiay, BHIIIOJIHEHNE TECTOBBIX 3aJJaHUi, CAMOCTOATENbHAs paboTa CTyIEHTOB.


https://urait.ru/bcode/449872
https://urait.ru/bcode/449289
https://urait.ru/bcode/455030

KoMmneTeHTHOCTHBIN MOAXOA B paMKax IMpenojaBaHUs JUCLUUIUIMHBI peau3yercs B
WCIIOJIb30BAHUM HMHTEPAKTHBHBIX TEXHOJIOTMH M aKTHBHBIX METOJOB (pa30opa KOHKPETHBIX
CUTYyalliii) B COYCTAHUU C BHEAYTUTOPHOU PabOTOH.

NudpopManimoHHbIE  TEXHOJOTHH, NPHUMEHSEMbIE TIpH
HCIIOJIb30BaHUE UH(POPMAITUOHHBIX pecypcos, JIOCTYITHBIX B
TEJICKOMMYHUKAIIMOHHOU ceTh MHTepHeT.

AnanTuBHBIE 00pa30BaTENbHBIE TEXHOJIOTUN, TPUMEHSIEMBIC IPU U3YICHUH TUCIUTUIAHBI
— JUIsl JIAIl C OTPAaHMYECHHBIMU BO3MOKHOCTSIMHU 3JI0POBbSI MPEIYCMOTpPEHA OpraHu3alus
KOHCYJIbTALIUH C UCIIOJIb30BAHUEM AJIEKTPOHHOM IMOYTHI.

U3y4YCHUH  JUCIMIUIMHBL:
UH(POPMALIMOHHO-

4 OueHoYHbIE CPeICTBA JJIsl TEKYIIEr0o KOHTPOJISI YCIIeBAeMOCTH Y MIPOMEKYTOYHOM
aTTrecTalnuu

OneHouHble cpelcTBa MNpeJHAa3HAYeHbl U KOHTPOJIE M OLEHKH 00pa30BaTeNbHBIX
JOCTHKEHUIN 00yJaromuxcs, OCBOMBIIUX IPOrpaMMy y4dyeOHOM AucUMILIMHBI «CTaTHCTHUKa.
OueHouHBIE CpEeACTBAa BKJIIOYACT KOHTPOJIBHBIE MAaTe€pHalbl I IPOBENEHUS TEKYIIETOo
KOHTpOJS B (pOpME TECTOBBIX 3aJaHMii, pedepara 1mo mpoOIEeMHBIM BOIPOCAM, CUTYallMOHHBIX
3ajjay ¥ MPOMEXYTOUHOM aTTecTaluu B (hopMe BOIIPOCOB U 33/1aHUI K 3aUeTy.

CTpyKTypa OLEHOYHBIX CPEACTB JAJIA TeKylleil H MPOMeKYTOYHOH aTTecTauuu

Kon u HanMeHoBaHME OIIEHOYHOTO CPEICTBA
No HaNMEHOBAHHE PesysbTathl 0ByueHNs § [MpomexxyTouHnast
n/m HHAMRaTopa (B cootrBercTBUH C TI. 1.4) Texymuit arrectam
(B COOTBETCTBHH C II. KOHTPOJIb
1.4)
NYK-1.2. 3Haer OCHOBHBIE Bomnpoc Ha
Omnpenenser, XapaKTEPUCTUKH VYerHbli onpoc JK3aMEHe:
UHTEPOPETHPYET U | HHPOPMALUU u | Ilonroroska 1-10
paHxupyer TpeOoBaHuS, co00IIeHn
uHpOpMalHIO, peIbsIBIIIEMbIE K HEH. Pemenue
TpedyeMyro i | Kputrueckn paboTaer ¢ | CUTyallMOHHBIX
pereHus uHpopManmen, ¢ ydeToMm | 3axay
MOCTaBJICHHON €e  XapaKTepUCTHK |
3aJjauu TpeGoBaHUil,
1 MIPEIBSIBISIEMBIX K
uHpopMaIuu.
CamocTosATenpHO
OTIpeJIeIIseT,
UHTEPIPETHPYET 17§
pamxupyeT nHpOopMaImio,
TpeOyeMyro i peleHus
MIOCTaBJICHHOW 3a/auu, C
YUETOM €€ XapaKTEePUCTUK
1 TpeOOBaHM K HEH.




NYK-1.3. Ompenenser HWCTOYHHUKHU | Y CTHBINA OTIPOC Bompoc Ha
OcymecTBisier unpopmanuu, tpedbyemoii | [Toaroroska IK3aMEHE:
MOUCK UHpOpMaIUU | JJIS perieHus | cooOIeHn 11-18
JUTSL PEIIeHUs MOCTABIICHHOM 3a/1a4H. Pemenwne
MIOCTaBIICHHOM CUTYallMOHHBIX
3a/1a4u 1Mo 3a1a4
Pa3IMYHbBIM TUIIAM
3arpocoB

CaMocTosATENBHO

UCIOJIb3YET pa3IuUHbIC

THUTIBI TOMCKOBBIX

3aMpoCcoB Ui PelIeHus

IIOCTaBJICHHOM 3a7]a4H.

CamMocTosATenbHO

OCYIIIECTBISIET MOMCK

nHpOpMAINY, HCIIONb3YS

pa3IuyYHble  HUCTOYHUKHU

uH(pOpMaIN u

MTOMCKOBBIE 3aIpochl,

HEO0OXO0TUMBIC JUTS

pelleHrs  TOCTaBICHHOM

3aa4u.
OIIK-4.1. Omnpenensier YCTHBIN onpoc Bomnpoc na
[Tpumensier COBpEMEHHBIC [ToaroroBka 9K3aMeHe:
COBPEMEHHBIE TE€XHOJIOTUH CO00IIeHN 19-24
TEXHOJIOTUHU MpUBJICYeHUsS, OTOOpa U | Pemenwue
MIPUBJICYCHHUS, ajlanTanuu HOBBIX | CUTYaIlMOHHBIX
oTOOpa W aJamnTanuy | COTPYIHHKOB. 3aaq
HOBBIX COTPYAHHUKOB. | OrieHuBaeT

3¢ (HEeKTUBHOCTH

MIPUMCHCHHS

COBpPEMEHHBIX

TEXHOJIOTHI

MIpUBJICUEHUS, 0TOOpa U
a/1anTalnuy HOBBIX
COTPYJHUKOB.

JleMoHCTpHUpYyET
aJIeKBaTHOE M YBEPEHHOE
BJIaJICHNE COBPEMEHHBIMH
TEXHOJIOTHSIMU
MIpUBJICYEHUS, 0TOOpA U
aJlanTaluy HOBBIX
COTPYIOHUKOB.




TunoBbie KOHTPOJIbHBbIE 32IaHUSI UJIH HHbIE MATEePHAJIbl, HeO0X0AMMBIE /151 OLEHKH
3HAHUI, YMEHHM i, HABBIKOB M (HJIH) ONBITA AeSTEJIbHOCTH, XaPAKTEPU3YIOIIHUX ITAMNBI
(opMupoBaHus KOMIEeTEHINI B poLiecce 0CBOeHHs 00pa30BaTeIbLHON NPOrpPaMMBbl

TemaTuka pedeparos

IIpumepHbie TeMbl pedepaToB (1OKJIAI0B)

OOyuaronuiicss MOKET MHUIIMATUBHO BHIOPATh UHYIO TEMY, MPEIBAPUTEIHHO COTIIACOBAB

€€ C MperoaBaTeseM.

1. ®@akTopsl, 00yciIaBIMBaAOLIME KAAPOBYIO MOJIUTUKY OpraHU3a1H.

2. Ctparerus ynpaBieHHUs 4€JIOBEYECKUMH PECYPCAMH B OpraHU3aLIUH.

3. CTpyKkTypa yIpaBieHuUs IePCOHAIIOM B OpraHu3aluu.

4. Opranuzanus ciayx0 rnepcoHana Ha IpeInpUsITHIX.

5. IHHOBALIMOHHBIE TEXHOJIOTUU YIIPABJIEHUS IEPCOHAIIOM.

6. OnuiuTe poJsib MepcoHalIa B COBPEMEHHBIX OPraHU3aLUsX.

7. OxapakrepusyiTe HOBYIO NapaJurMy YIpaBJIEHUS C TOYKH 3PEHUS DPA3BUTHUS
MepCOHAJIa OpraHU3aliH.

8. Ha xakux npuHIunax CTpOUTCs YIpaBJIEHUE YEJIOBEUECKUMHU pecypcaMu?

9. KakoBbl OCHOBHBIE LIEJH YIIPABJIEHUS IEPCOHAIOM?

10. Kak cooTHOCHUTCSI IOHATHE «YIPABJIEHUE IIEPCOHATIOM) C MOHATUSAMHU «PYKOBOJICTBO
MIEPCOHATIOM», «MEHEKMEHT OpraHUu3aLun»?

11. KakoBbl oCHOBHBIC (P)YHKIIMU YIPABICHUS IEPCOHATIOM?

12. HazoBute cyOBEKTHI yIpaBlIeHUS EPCOHAIOM B OpraHu3alun’?

13. Yto Takoe cucremMa ynpasieHus nepconaioMm? Kakos cocras e€ noacucreM?

14. Kakue npuHIUOBI HEOOXOAMMO YYHUTHIBaTh MpU (OPMUPOBAHUU CHCTEMBI
ynpasieHus nepconanom? Kakue npu pa3BUTHN CUCTEMBI YIIPaBIEHUS IEPCOHATIOM?

15. KakoBo 1oKyMeHTallMOHHOE 0OecrieueHre CUCTEMBI YIIpaBJIeHUs epcoHaIoM?

16. B ueM coCcTOUT OT/IMUME MEHEKepa MO MEPCOHATY OT MHCIEKTOpa KagpoB?

17. Kak B3auMOJENCTBYET MEHEIKED IO MIEPCOHAIY C JINHEHHBIMH MEHEKEpamMu?

18. PackpoiiTe CyIIHOCTb TIOHATUS «IEPCOHAN» M JalTe KIAaCCU(PUKALUIO 10
KaTEeropusM.

19. Yrto Takoe dunocodus yrnpaBiaeHus nepcoHaiom?

20. PackpoiiTe CyIIHOCTb aHIVIMMCKOM, SIOHCKOM, aMepukaHckod u Poccuiickoit
¢bunocopuu ynpapieHus: IEPCOHATIOM.

[lepeueHp yacTy KOMIIETEHIIMH, POBEPSIEMBIX OLICHOUHBIM cpeactBom: YK-1.2., YK-1.3.

Bonpocsl 11 ycTHOr0 onpoca:

1. PackpoiiTe TeHIEHINN YIPABJICHUS YEIOBEYECKHUMHM PECYpCaMH M SKOHOMHYECKHE
0COOEHHOCTH pa3BUTHs OM3HECA B COBPEMEHHBIN EPUO/I.

2. Kakue ocHOBHbIE TpoOJIeMbl B O0OJACTH YINpaBICHHs] MEPCOHAIIOM CTOST Mepen
PYKOBOAMTEISAMU BBICILIETO 3BEHA U JINHEHHBIMU pyKoBoAUTENIMU B Poccun?

3. OnumuTe poiib MepCoHaAIa B COBPEMEHHBIX OPTaHU3aLUAX.

4. Yro Takoe KOHUENIMS YIPABICHUS IEPCOHAIOM?

5. B 4ém 3akirodaercs CUCTEMHBIN, POLECCHBIN, CUTYAllMOHHBIM U I'YMaHUCTUYECKUU
MTOAXO/ABI K YIPABJICHHUIO YEJIIOBEUECKUMU pecypcamu’?

6. Ha xakux npuHIUIIAX CTPOUTCS YIPABJIEHUE YEJIOBEUECKMMU pECYpCamMu?

7. PackpoiiTe MOHATHE «YTIPABIECHUE TEPCOHATIOM).

8. KakoBbI OCHOBHBIE LIEJIN YIIPABJIEHUS IEPCOHATIOM?

9. Kak COOTHOCHTCSI MOHATHE «yIPABJIECHUE NEPCOHATIOM» C IOHATUAMHU «PYKOBOICTBO
NEPCOHAIOM», «KMEHEDKMEHT OpraHu3alun»?

10. KakoBbl ocHOBHBIE )YHKIIUH YIIPABICHUS IEPCOHATIOM?

11. HazoBuTe cyOBEKTHI YIPaBICHUS NEPCOHATIOM B OpraHU3auu’?



12. Yto Takoe cucrema ynpasieHus nepcoHaioM? Kakos cocras e€ nojacucrem?

13. Kakue npuHUUIBI HEOOXOJUMO YUYUTHIBaTH HpU (HOPMHUPOBAHMM CUCTEMBI
ynpasieHus nepconanom? Kakue npu pa3BUTUM CUCTEMBI YIIPABIICHUS IEPCOHAIIOM?

14. KakoBo 1I0OKyMEHTallMOHHOE 00ecrieueHre CUCTEMbI YIIPaBJICHUS [TEPCOHATOM?

15. B yeM cocToUT OTJIMUKE MEHEKEPA 110 IEPCOHATTY OT HHCIIEKTOpa KapoB?

16. Kak B3auMOJeHCTBYET MEHEKEP IO IEPCOHATY C JJUHEUHBIMU MEHEIKepaMu ?

17. PackpoiiTe CYIIHOCTb TMOHATUS <«IIEPCOHAT» U JalWTe KIACCH(PHUKAIMIO 10
KaTeropusim.

18. Uto Takoe ¢riocodus ynpaBieHuUs IepCcoOHATIOM?

19. PackpoiiTe CyHmIHOCTb AaHIJIMMCKOW, SAMOHCKOM, aMepukaHckod u Poccuiickoii
¢dmocodun ynpasieHus: IEPCOHATIOM.

20. Onumure posb MepcoHasa B COBPEMEHHbBIX OpraHU3aIusX.

21. Yro Takoe KOHLEMLUS YIPaBICHUs IEPCOHATIOM?

22. B uém 3axirovaercst mo100p KaapoB, UeM OH OTIMYaeTcs OT 0TOopa KagpoB?

23. Onumure mpouenypy npuéma Ha padory.

24. PackpoiiTe cofepaHue METOJ0B 0TOOpa KaapoB, MpOoaHAIM3UPYHTE TIPEUMYILECTBA
Y HEJI0CTaTKH.

25. Kakue neranu BakKHBI NPU aHajdW3e TOKYMEHTOB mnpeTeHaeHTta? Kakue naHHbIe
IIPOBEPSIIOTCS JONOJHUTENIBHO?

26. Onuimure BHYTPEHHUE U BHEITHHE UCTOUYHUKH 110100pa KaJpoB B OPraHU3AIHIO.

27. Packpoiite copepraHue mporeaypsl moadopa KaapoB B OPraHU3aIHUIo.

28. O0BACHUTE MOHATHE «KaUYECTBEHHAs OLIEHKA MOTPEOHOCTH B IIEPCOHATIE.

29. OxapakTepu3yiTe UICTOUHUKH BHYTPEHHETO W BHEIIHETO HaiiMa.

30. B kakux ciydasx LenecooOpa3HO HCHOJIb30BaTh BHYTPEHHUN HCTOYHUK Habopa
nepcoHana’?

31. IlepeunciauTe OCHOBHBIE JIEMEHTBI KOHKYPCHOH MPOLIENYPHI.

32. B ueM cyTb npodeccrorpadpuyeckoro aHaian3a AeaTeabHOCTH?

IlepeueHp 4yacTH KOMIETEHLIMH, MPOBEPSIEMBIX OLEHOYHBIM cpeactBom: YK-1.2., VK -
1.3, OIIK - 4.1.

3a4eTHO-IK3aMEHAIHOHHBIE MAaTepUabl [Jsi NPOMEXKYTOYHOH  aTTecTaluu
(3xk3ameH/3a4eT)

Bonpocs! 1J1s1 NOATOTOBKHU K 9K3aMEHY

1. MecTo u poib ynpaBieHUs IEPCOHAIIOM B CUCTEME YIIPABJICHHS OpraHU3alue.

2. Ucropuyeckoe pa3BUTHE KOHIENIIUNA KaJpOBOrO MEHEIKMEHTA.

3. DKOHOMHUYECKNI TOAXO0/ K YIIPABIECHUIO EPCOHATIOM.

4. «Oprann4eckuin» NoaX0/ K YIPaBJIECHUIO IEPCOHATIOM.

5. 'ymaHUCTHYECKHI TOAXO/ K YIPABICHHIO MEPCOHATIOM.

6. Cucrema yrpaBiieHHsI IEPCOHATIOM OpraHU3al[il, OCHOBHBIE IOJICUCTEMBI.

7. Cnyx06a nmepcoHana: GyHKIIUH, COCTaB, METOJIbI paOOTHI.

8. OCHOBHBIE KOMIIETEHLIUN MEHEKEPA 10 IIEPCOHAIY.

9. OcHOBHbIE MOJENN KaJpOBOTO MEHEIKMEHTa (TUMHMYHBIE DPOJIM MEHEIKepa I0
MEPCOHAIY).

10. UadopmarimonHOE 0OECTICUeHHE B YIIPABICHUN TTEPCOHAIIOM.

11. HopmaTuBHO-MeTOIMUECKOE 0OECIIEUeHNE CUCTEMbI YIIPABICHUS TIEPCOHAIOM.

12. KampoBoe 1uianupoBaHue: 1enad u 3afgadd. OmnepaTuBHBbIA IJIaH paboOThI €
NIEPCOHAJIOM.

13. Omnpenenenne MOTpeOHOCTH B TIEPCOHAIIE.

14. Ananu3 1 nu1aHupoBaHMeE MOKa3arTesiel 1o Tpyny. Pacxoapl Ha nepcoHail.

15. HopMupoBaHue 1 y4eT YUCIEHHOCTH NepcoHana. CTpykTypa, IBUAKEHUE MEPCOHAIA.



16. CucteMHBIH MOIXOA K OpraHU3aliy 1nojadopa nepcoHana. MakTopsl, BAUSAIOMINE HA
BBIOOp METOJI0B Habopa U 0TOOpa.

17. HabGop (npuBnedeHne, peKpyTHHT) KaJIpPOB.

18. CoTpyIHUYECTBO C PEKPYTHUHIOBBIMU (hrpMamMH (KaJIpOBBIMU areéHTCTBAMM ).

19. Hemu wu 3amaun npodeccuoHambHOro oTO0pa. OrpaHuyeHus TMPOTHO3a
3 PEeKTUBHOCTH KaHAHMIATA.

20. ITepBuunoe cobecenoBanme (BUIbI, METOBI TPOBECHUS, OCHOBBI OPTaHHU3AIIHH ).

21. JlemoBas mepemnucka mpu moadope mepcoHana  (COCTaBJIEHHE  pe3loMe,
PEKOMEHIaTENIbHOTO MUChMa, THUChbMa-TIPUTIIAIIEHUs, TMChMa-0TKa3a).

22. N3ydenne pabodero mecta (AOKHOCTH). MeTobl onpeaesieHus: TpodecCHoHaIbHO
Ba)XHbIX KadecTB. [Ipodeccrorpammel, CUXOTrpaMMBbl, TPOQecCcnoHaTbHO-KBATH(DUKAIIMOHHBIE
MOJIEJIH.

23. Kpurtepuu yCHemHOCTH TNPO(PECCHOHANBHON JESTEIBbHOCTH: BHIBI, CIIOCOOBI
OTIpeieNIeHusI.

24. TectupoBaHue Mpu 0TOOpPE MepcoHana. TUIBI TECTOB, UCTIONB3YEMBIX B IPOGOTOOpE.
JlocToMHCTBA U HEAOCTATKU TECTUPOBAHUS B OPraHU3ALIUAX.

Kpurepun oueHnBanusi pe3yJabTaToB 00y4eHHUs

Onenka Kpurtepuu orieHuBaHMsI 110 SK3aMEHY

Bhicokuii OLEHKY «OTINYHO» 3aCIyKHBACT ~CTY/ICHT, OCBOMBIIHH 3HAHHS,
YPOBCHD «5» YMEHHUS, KOMICTCHUMH M TCOPETHUCCKHH MaTepHal 0e3 TpoOeIoB;
(oTmuno) BBINOJIHUBIIMN BCE 3aJlaHMsl, IPEIYCMOTPEHHBIC YYCOHBIM TUIAHOM Ha
BBICOKOM Ka4eCTBEHHOM YPOBHE; MIPAKTUICCKHEC HAaBBIKU
po(hecCHOHAFHOTO MPUMEHEHUS] OCBOSHHBIX 3HAHHUH chOPMHUPOBAHBI.
Cpenamii OIICHKY «XOpOIII0» 3aCTyKUBAET CTYACHT, MPAKTUYECKH TTOTHOCTHIO
YPOBEHB «4» OCBOUBILIWK 3HAHUA, YMEHHs, KOMIIETEHIIMM U TEOPETHUYECKUIA
(xopor10) Marepuai, y4deOHbIC 3aJaHUs HE OIICHEHbl MaKCHMAJbHBIM YHUCIOM

0aIoB, B OCHOBHOM C(hOPMHPOBA MPAKTUUYECKHE HABBIKU.
[Toporossrii OIICHKY «YyJIOBJICTBOPHUTEILHO» 3aCITy)KHUBAET CTYJIEHT, YAaCTUIHO C
YPOBEHB «3» npobenaMyd  OCBOMBIIWM  3HAHUS, YMEHHS, KOMIIETEHIIMH H
(YIOBIIETBOPUTE | TEOPETHUYSCKUH MaTepuall, MHOTHE ydeOHbIe 3ajaHus Ju00 He
JILHO) BBIIOJIHMJI, JUOO OHHM OIIEHEHBI YHCIOM 0aaioB OJHM3KHM K

MHWHUMAJIbHOMY, HCKOTOPBIC IMTPAKTUYCCKUC HABBIKU HE C(i)OpMPIpOBaHI)I.
MuHUManbHBIN OLICHKY «HCYHOBJICTBOPUTCIIBHO» 3aCITY)KUBACT CTYICHT, HC OCBOHUBIIHH

YPOBEHB «2% 3HAHWS, YMEHUS, KOMITETCHIIUN U TEOPETHUYCCKUH Marepuall, yaeOHbIe
(HEeyIOBIETBOPHU | 3a/laHUs HE BBIMOJHUI, IPAKTUYECKUE HABBIKU HE COPMUPOBAHEI.
TEJHHO)

OrneHOYHBIC CpencTBa Il WHBAJIUAOB W JIMI] C OTPAHUYECHHBIMH BO3MOXXHOCTSIMH
3/I0POBbSI BRIOMPAIOTCS C YIETOM UX UHIUBUAYAIBHBIX MICUXO0()U3NUECKUX OCOOCHHOCTEH.

— Tpu HEOOXONMMOCTH HWHBAIMJAM W JUIAM C OTPAHUYEHHBIMH BO3MOXXHOCTSIMHU
3710POBBS MTPEAOCTABIIAETCS JIONOJHUTEIBHOE BPEMS JJIsl MOJTOTOBKU OTBETA HA K3aMEHE;

— MpU TPOBEICHHUH TIPOIIETYPHI OLICHUBAHUS PE3yJIbTaTOB OOYUYCHHSI WHBAIHMIOB U JIUII C
OTPaHUYEHHBIMU BO3MOXHOCTSIMHU 3JI0POBBS MPEAYyCMATPUBAETCS HCIIOIb30BAHNE TEXHUUYECKHUX
CPENICTB, HEOOXOUMBIX UM B CBSI3H C UX WHIUBUIYAJIbHBIMA OCOOCHHOCTSIMU;

— TIpH HEOOXOAMMOCTH JJIsl O0YJAIOIIUXCS C OTPAHMYEHHBIMH BO3MOXKHOCTSIMU 3I0POBbSI
M UHBAJUAOB IpOLEAypa OLEHHWBAHUSA pE3yJlbTaTOB OOyYeHHUs M0 AUCLUMIIMHE MOXKET
MIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.

[Ipouenypa oueHuBaHusi pe3yiabTaToB OOYy4YE€HHS WHBAJIUAOB U JIUIL C OFPaHUYCHHBIMU
BO3MOKHOCTSIMA 3J0pPOBbSl 10 JUCHUIUIMHE (MOIYJIO0) MpPeaycMaTpUBAET MPEIOCTaBICHUE



uHpopManuu B QopMax, aJanTUPOBAHHBIX K OTPAHUYCHHSIM X 3J0POBbS M BOCIIPHUSATHUS
nHpopmanuu:

JUis 11 ¢ HapYIICHUSIMH 3PEHUS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JUJ1st U1 ¢ HApYIISHHUSIMH CITyXa!

— B mieyaTHoM hopme,

— B (hpopMe 3IEKTPOHHOTO IOKYMEHTA.

JJist 11 ¢ HapyYIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO amnmapara:

— B IIeYaTHOM (opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJaromxcs.

5. [lepeyeHb yueOHOM JJUTEPATYPHI, HHPOPMAIMOHHBIX PECYPCOB H TEXHOJIOTHI
5.1. YueOHas amTeparypa

1. VmpaBneHue nepcoHanoM : yueOHUK M MPAKTHKYM 7 By30B / A. A. JlutBuHiok, B.
B. JlykameBuy, E. A. KopotkoB [u 1p.] ; mox penakmuerd A. A. JInTBUHIOKA. - 2-€ U31., Iepepad.
u gon. - MockBa : IOpaiit, 2020. - 498 c. - (Beicuiee o6pazoBanue). - URL:
https://urait.ru/bcode/449924 ; Pexxum mocTyma: ajisi aBTOpU3. MoOjb3oBarenedl. - Tekcr :
3JIEKTPOHHBIMN.

2. Topnenko, Oner AnekcanapoBud. YTPaBICHHUE MEPCOHAIOM : YICOHUK TSI BY30B /
O. A. T'opnenko, JI. B. Epoxun, T. I1. Moxaesa. - 2-e uzf., ucnp. u jgom. - Mocksa : FOpaiir,
2020. - 249 c. - (Beicmiee obpaszosanme). - URL: https://urait.ru/bcode/452413 ; Pexum
JOCTyTa: JIJIsl aBTOPH3. MOJIb30BaTeNei. - TEKCT : 2IEKTPOHHBIH.

3. Operos, IOpwuii ['enHagpeBHY. YTpaBlIeHHE MEPCOHATIOM : yYEOHUK U TPAKTUKYM
st By30B / FO. I'. Oneros, I'. I'. Pynenko. - 2-e uzn., nepepa0. u gorm. - Mocksa : FOpaiit, 2020.
- 467 c. - (Beicuiee obpasosanue). - URL: https://urait.ru/bcode/449872 ; Pexxum goctyma: ajis
aBTOPU3. NOJI30BATEINIEH. - TEKCT : AIEKTPOHHBIN.

4. MacnoBa, Banentnna MuxaiinoBHa. VYIpaBieHHE ME€PCOHAIOM : Y4YeOHUK H
NpaKkTUKyM /7 By30B / B. M. MacinoBa. - 4-e u3a., nepepa6. u gon. - Mocksa : FOpaiit, 2020. -
431 c. - (Beiciiee obpasoBanue). - URL: https://urait.ru/bcode/449289 Pexwum moctyma: s
aBTOpH3. noJsib3oBarenei. - ISBN 978-5-534-09984-3. - TekcT : 31eKTpOHHBII.

5. Ilyraues, Bacunuii [laBnoBud. YnpasieHue nepcoHaloM OpraHU3aIUH : IPAKTUKYM
: yuebHoe mocobue anst By3oB / B. II. Ilyraues. - 2-e u3n., ucnp. u gom. - Mocksa : FOpaiit,
2020. - 280 c. - (Bsicmiee oopazosanue). - URL: https://urait.ru/bcode/455030 Pexwum poctyma:
JUTst aBTOpU3. monb3oBareneil. - ISBN 978-5-534-08906-6. - TekcT : 27eKTPOHHBIH.

6. HWudpopmanmoHHBIE TEXHOJOTUHU B YIIPABICHUH TIEPCOHAIOM : YICOHHK U TPAKTUKYM
JUTsT TIPUKIAAHOTO OakaiaBpuara : YYeOHUK [UIsi CTYACHTOB BY30B, OOYYaOIIUXCS TIO
SKOHOMHUYECKUM HampasieHusM u crueruanbHocTsaM / F0. JI. PomanoBa, T. A. Buntona, I1. E.
Kosais, I1. A. My3srukuH ; Poc. sxoHoM. yH-T nM. I'. B. Ilnexanosa. - Mocksa : Opaiit, 2016. -
291 c. : wi. - (bakanasp. [IpukiagHoii kypce). - budmuorp.: ¢. 290-291. - ISBN 978-5-9916-6622-
0

7. VYmpaBieHHe NEpCOHAJIOM OpraHW3aluu : Y4YeOHHMK JUIsl CTYJIEHTOB BY3O0B,
00ydaromuxcs Mo crenuanbHOCTIM "MeHeKMeHT opranu3anuu', "YnpasieHue nepconanom",
"Oxonomuka Tpyma"' / [A. . KubanoB m ap.] : mox pena. A. S. KuGanoma ; I'oc. yH-T
ynpasieHus. - 4-e u3a., nom. u nepepad. - Mocksa : UHOPA-M, 2015. - 694 c. - (Beicuiee
obpazoBanue. bakamaBpuar). - Ha TuT. 1. m 001.: DIEeKTpOHHO-OMOJIMOTEUHAs CHCTEMA.
Znanium.com. - bubauorp.: ¢. 678-688. - ISBN 978-5-16-003671-7


https://urait.ru/bcode/449924
https://urait.ru/bcode/452413
https://urait.ru/bcode/449872
https://urait.ru/bcode/449289
https://urait.ru/bcode/455030

8. KubGanoB, AppanboH SIkoBieBHY. YTpaBlieHHUE MEPCOHAIOM OPTaHU3AINHU:
aKTyaJlbHble TEXHOJIOTUM HaliMa, aJanTaldd U aTTecTaluu : ydyeOHOoe mocoOue AJisi CTY/IEHTOB
BY30B, OOYYaIOUIMXCS M0 CHENHAIbHOCTSIM "MeHeKMEHT opranuzauuu" u '"YmpaBieHue
nepconaniom" / A. SI. Kubanos, U. b. Jlypakosa ; ['oc. yH-T ynpaBieHus . - 2-¢ u3f., CTep. -
Mocksa : KHOPYC, 2015. - 359 c. - bubmuorp.: c. 359. - ISBN 978-5-406-03968-7

9. Moprynos, EBrennii bopucopud. YnpapieHue nepcoHaioM: UCCIIeIOBaHUE, OIIEHKA,
oOydeHue : yaeOHUK [T akagemmueckoro Oakamaspuata / E. b. MopryHos. - 3-e u3n., nepepad.
u jom. - Mockaa : IOpaiit, 2015. - 561 c. : un. - (bakanaBp. Akagemudeckuit Kypc). - budmmorp.
B KoHIIe r7aB. - ISBN 978-5-9916-4296-5 :

10. KubanoB, Apnanbon SkoBieBud. OCHOBBI YIPaBJICHHUS MEPCOHAIIOM : YUEOHUK IS
CTYZICHTOB BY30B, OOY4YaIOUIMXCS MO HAIMpPABICHHUIO TMOATOTOBKU 'YTpaBieHHE HEepcoHAnIoM',
"T'ocynapcTBeHHOE M MYHHUIIMIIAIBLHOE yrpaBieHue" (kBanudukamnus (cTeneHsb) 6akanaBp) / A.
5. Kubanos ; M-Bo obpa3zoBanus u Hayku Poc. @enepanuu, ['oc. yH-T ynpaieHus . - 3-¢ u3l.,
nepepad. u goi. - Mocksa : UHOPA-M, 2014. - 439 c. - (Beicuiee oOpa3oBanue . bakamaBpuar).
- bubmmorp.: c. 425-433. - ISBN 978-5-16-009561-5

11. Oxcunoiin, KonctantuH OnuacoBud. YNpaBieHHE COLMATBHBIM Pa3BUTHEM U
commanbpHas paboTa ¢ MEPCOHATIOM OPraHU3alHU : y4eOHO-TIPAKTHUYECKOe TMocodue : yueOHoe
nocoOue AJis CTY/IEHTOB BY30B, 00YYAIOIIUXCS M0 CHEIHAIBHOCTSIM "YIIpaBieHue nepconaiom”
u "MenemxmenT opranm3aruu’ / [K. D. Oxcunoiin, E. B. Po3una] ; mox pen. A. 5. Kubanoga ;
['oc. yu-T ynpaenenus. - Mocksa : IIpocnekt, 2014. - 64 c. : un. - (YnpasieHHe nepcoHaIoM:
TEOpHsI ¥ IPAKTUKA). - ABT. Ha 001. He yKkazaHsl. - ISBN 978-5-392-10153-5

5.2. Illepuoauyeckas aureparypa

1. Bonpocsl rocynapCTBEHHOro W  MyHUUunaibHoro ympasinenus. - URL:
https://dlib.eastview.com/browse/publication/80304

2. Bectnuk MockoBckoro yHuBepcutera. Cepust 21. Ymparienue (rocymnapcTBo u
obmrectBo). - URL: https://dlib.eastview.com/browse/publication/9367

3. Bectauk  Cankr-lIlerepOyprckoro  yHuBepcutera.  Menemkment. -  URL:
https://dlib.eastview.com/browse/publication/71213

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJe COBpeMeHHble NMpodeccHOHATbHBIE 0a3bl
AAHHBIX W HWH(GOPMAIMOHHbIE CHPABOYHbIE CHCTEMbI JJEKTPOHHO-0MOJIMOTEYHbIE
cucremsbl (ABC):

1. OBC «FOPAWT» https://urait.ru/

2. 9BC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX:

Web of Science (WoS). - URL.: http://webofscience.com/

Scopus. - URL: http://www.scopus.com/

ScienceDirect. - URL: www.sciencedirect.com

XKypuanst uzgarenscrea Wiley. - URL: https://onlinelibrary.wiley.com/

Hayunas snexrponnas 6udnuoreka (HIb). - URL: http://wwwe.elibrary.ru/

[TonHOTEKCTOBBIE apXUBBI BEAYIIUX 3aMaJHbIX HAYYHBIX )KypHaJIoB Ha Poccuiickoit
iatdopme HaydHbIX xypHatoB HOMKOH. - URL: http://archive.neicon.ru

Bassl nannsix kommannn «ct Bero». - URL: http://dlib.eastview.com/

OnexrponHas koywekuus Okcdopackoro Poccuiickoro ®onpa. - URL:
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https://ebookcentral.proquest.com/lib/kubanstate/home.action

Springer Journals. - URL.: https://link.springer.com/

Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

Springer eBooks. - URL: _https://link.springer.com/

"Jlekropuym TB". - URL: http://www.lektorium.tv/

YuuBepcuterckas napopmarmonnas cuctema POCCHUSL. - URL: http://uisrussia.msu.ru

HNudopmanuoHHbie CIPABOYHBIE CUCTEMbI:
1. Koncynberant [nroc — cipaBoyHas mpaBoBasi cuctemMa (JIOCTYII 110 JIOKAIBHOHW CETH ¢
KOMITBIOTEPOB OMOITUOTEKH )

Pecypchbl ¢cB0O0OIHOIO 1OCTYHA:

1. KubepJlenunka. - URL.: (http://cyberleninka.ru/)

2. MUHHCTEpCTBO HayKH U BbICIIero oopaszoBanus Poccuiickoit @enepanuu. - URL:
https://www.minobrnauki.gov.ru/;

3. ®denepanbhbiii nopran "Poccuiickoe obpazoanue". - URL: http://www.edu.ru/

4. Nndopmanronnas cucrema "EnuHoe OKHO 10CTyMa K 00pa3oBaTelbHBIM pecypcam'. -
URL: http://window.edu.ru/;

5. Ciy0a TeMaTH4eCKuX TOJKOBBIX cioBapeit. - URL: http://www.glossary.ru/;

6. CioBapu u suimkioneauu. - URL: http://dic.academic.ru/;

7. 3axonompoekt "O6 obpa3zoBanuu B Poccuiickoit denepanuu". Bormpockl u OTBETHI. -
URL: http://xn--273--84d1f.xn--plai/voprosy i_otvety

8. Dxonomuka. Coruomnorus. MeHeKMEHT : (eiepalibHbIi 00pa3oBaTeIbHBINA TOPTAIL. -
URL : http://ecsocman.hse.ru

Co0cTBeHHBbIE 3JIEKTPOHHBbIE O00pa3oBaTe/ibHble M HH(OPMALMOHHBIE pecypchl
KyoI'Vy:

1. baza y4eOHBIX MJaHOB, Y4eOHO-METOAMYECKUX KOMIUIEKCOB, MyONHKaIuil U
konpepenmmii. URL: https://infoneeds.kubsu.ru/infoneeds/

2. DnexktpoHHas Oubmmoreka Hb  KyoI'Y  (Onextponsslii  katamor). -
URL:http://megapro.kubsu.ru/MegaPro/Web

3. Cpena MmoaynpHOTO AUHaMU4eckoro ooydenus http://moodle.kubsu.ru

4. DnextpoHHbIl apxuB nokymentoB KyoI'Y http://docspace.kubsu.ru/

6. Meroguyeckue ykasaHuUsl JJsi OOYYAalOIIMXCS IO OCBOCHHMIO JAWCHMIIMHBI
(Momy.Jist)

Cuctema oOy4yeHHMs OCHOBBIBAETCS HA PAllMOHAJIBHOM COYETAaHHMHM HECKOJIBKHUX BHJIOB
yueOHBIX 3aHATUN (B NEpPBYIO Odepenb, JEKUUH W MPAKTHUECKUX (CEMUHApPCKHMX) 3aHATHN),
paboTa Ha KOTOPBIX 00Ja/1aeT ONpeIeICHHON cren(uKoi.

IToaroroBka K JIeKIUSIM.

3anuch NEKIMU — OAHAa HU3 (GOpPM aKTUBHOM CaMOCTOSTENHHOW pPabOTHI CTYICHTOB,
Tpe6y}01ua$[ HABBIKOB H yMeHI/ISI KpaTKO, CXEMAaTU4YHO, IIOCIECA0BATCIIbHO H JIOTHUYHO
(buKcUpOBaTh OCHOBHBIE TIOJIOKEHHUS, BBIBOJBL, 0000IIeHUs, (OpMyIUpoBKU. JlaHHas
JUCITUTUIMHA KaK HayKa WCIIOJIb3yeT CBOK TEPMUHOJIOTHIO, KaTeTOPHUAIBHBIN, rpaduueckuii U
3KOHOMHKO-MaTeMaTH‘{eCKI/Iﬁ annapaTLI, KOTOpLIMI/I CTy,Z[eHT JOJI?KCH Haqu/ITI:CSI ITIOJIB30BATHCsI
U TPUMEHATH MO XOIy 3amucu JeKnuu. KynbTypa 3amucu JEKIUH — OJWH W3 Ba)KHEHIIMX
(I)aKTOpOB ycnemHoro 58 TBOp‘-IeCKOI‘O OBJIAACHUS 3HAHUAMU 110 COBpCMeHHBIM SKOHOMHWYCCKHUM
npobnemam obmiectBa. [locneayromias pabora Haa TEKCTOM JICKIIMH BOCKpEIIAET B MaMSITH €€
CoJIepKaHue, MMO3BOJSET PA3BUBATh SKOHOMHUECKOE MBIIIICHUE.
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3HAKOMCTBO C JUCHMILIMHOMN MPOUCXOAUT YK€ Ha IMEePBOM JIEKIHHU, TJe OT 00yUYaIoIerocs
TpeOyeTcst He NpPOCTO BHUMAaHHWE, HO M CaMOCTOSATENbHOE O(OpPMIIEHHE KOHCIEKTA.
KoHcnektupoBanue JeKUUi — CIOXHBIM BUA ayAUTOPHOHM palbOThl, MpPEANOoJararoiui
VMHTCHCUBHYIO YMCTBEHHYIO ACATEIBHOCTH CTyAcHTAa. KOHCHEKT sBiseTcs IOJNE3HBIM TOIIa,
KOI'ZIa 3aIlMCaHO camoe cyliecTBeHHoe. He Hao cTpeMuThCs 3amucarh JOCIOBHO BCHO JIEKIIMIO.
Takoe «KOHCIIEKTUPOBaHHE» IMPUHOCUT OOJbILE Bpena, 4eM mousb3bl. Llenecoobpa3sHo BHauane
IIOHATH OCHOBHYIO MBICIIb, U3JIara€My0 JIEKTOPOM, a 3aTeM 3anucarb ee. JKelarenpHo 3amuch
OCYILECTBIIAATh HAa OJHOM CTPAaHULE JIMCTa MM OCTaBJAsA IOJIA, Ha KOTOPBIX IMO3JHEE, NPHU
CaMOCTOSITeNIbHOW paboTe ¢ KOHCIIEKTOM, MOKHO CHENIaTh JOTOJIHUTEIbHBIC 3alUCH, OTMETUTh
HEIIOHATHBIE MECTA.

KoHcnekt nexiuu my4iie moapas3ieisaTh Ha MyHKThI, COOII0/1ast KPAaCHYIO CTPOKY. DTOMY
B 0oiblION cTeneHW OyAyT CHOCOOCTBOBAaTh BONPOCHI IJIaHA JIEKIHMH, IPEUIOKEHHbIE
npenonaBarensm. Creayer oOpaiaTh BHUIMaHUE HA aKLEHTHI, BBIBOJIbI, KOTOPBIE JIEIAET JIEKTOP,
oTMedas HauboJyiee BaKHbIE MOMEHTBHI B JIEKIIMOHHOM MaTepuajie 3aMEYaHUSMHU «BAXKHO»,
«XOpOLIO 3allOMHUTH» U T.II. MOXKHO Z€1aTh 3TO U C IOMOIIBIO PA3HOLBETHBIX MAPKEPOB WIIN
pYyY€eK, IOJYEpKHUBasi TEPMUHBI U ONIPEACICHUS.

Paboras Haj KOHCIIEKTOM JIEKIUI, BaM Bcerma HEOOXOAUMO HCIIOIB30BAaTh HE TOJIBKO
y4eOHUK, HO U Ty JIUTEPATypy, KOTOPYIO JIOMOJIHUTEILHO PEKOMEHI0BaNI JIEKTOp. MIMEHHO Takast
cepbe3Hasi, KpOIOTJIMBasg paboTa ¢ JEKUMOHHBIM MaTEpUaJOM IO3BOJUT IJIyOOKO OBJIAIEThH
TEOPETUYECKUM MaTEPUAIIOM.

IMoaroroBka K NPaKTHYECKUM (CEMUHAPCKUM) 3aHATHIM.

CemuHapcKoe 3aHATHE N0 AUCHUILUTMHE — BaKHEWas (hopMa caMOCTOSITEIbHON paboThI
CTYJIEHTOB HaJl HAy4yHOH, y4eOHON U mepuoandecKoi naureparypoil. IMEeHHO Ha CEMHHAapCKOM
3aHIATHM KaXAbI CTYJEHT HMEET BO3MOXKHOCTh IPOBEPUTH INIyOWHY YCBOEHHS Y4YEOHOTO
MaTepuana, I0Ka3aThb 3HAHUE KaTEropui, IOJIOKEHHH W MHCTPYMEHTOB SKOHOMMUYECKOHN
NOJIMTUKH, M YMETh MX MPUMEHUTH U1 apryMEHTHPOBAHHOW WU JOKa3aTebHOM OLEHKU
HDKOHOMHYECKUX IPOLECCOB, MPOUCXOJAIIMX B COBPEMEHHOM MHUpPE. Y4acTHE€ B CEMHHApe
MO3BOJISIET CTY/AEHTY COEIMHUTH MOIYYEHHbIE TEOPETUUECKHUE 3HAHUS C PEHICHHEM KOHKPETHBIX
NPaKTUYECKUX 33/1a4 U MoJiesiel B 00s1acTh OM3Heca, 1aBaTh OLIEHKY S KOHOMUYECKUM SBJICHUSIM,
MPOUCXOSIINM B CTPAHE U MUPE.

IToaroToBKY K KaXJJOMy IPaKTHYECKOMY 3aHATUIO HEOOXOAMMO HayaTh C O3HAKOMIICHUS
C IUTAHOM IMPAaKTHUYECKOI'O 3aHATHs, KOTOPBIH OTpakaeT COJAep)KaHHE MNPEJIOKEHHON TEMBI.
TmaTenpHOE€ NPOAYMBIBAHME M H3yu€HHE BOIPOCOB IJJaHa OCHOBBIBAETCS Ha IMPOpabOTKe
TEKyIIero MaTepuana JIeKIMHM, a 3aTeM U3y4yeHus o0O0s3aTeJbHOM U JOMOJIHUTEIbHOU
JUTEpaTyphl, PEKOMEHJIOBAaHHOW K JaHHOW TeMe. Bce HOBbIE MOHATHUSA MO HM3y4aeMOW TeMme
HEOOXOAMMO BBIYYHTh HaW3yCTh M BHECTH B TJIOCCApUN, KOTOPBIA IIeecO00pa3HO BECTH C
camMoro HaJaJjla U3y4eHus Kypca.

B mporiiecce mMOAroTOBKM K NPAKTHUECKUM 3aHATHAM, HEOOXOAMMO oOpaTuth ocoboe
BHHMaHUE Ha CaMOCTOSITEJIbHOE M3yYEHUE PEKOMEHIOBAHHOM nurTeparypsl. llpu Bcell nmonHore
KOHCIIEKTUPOBAaHUS JIEKIUU B HEHl HEBO3MOXHO W3JIOKUTHh Bech MaTtepuan. Illostomy
caMmocTosiTeNlbHass paboTa C y4eOHMKaMH, Y4E€OHBIMH TOCOOMSMM, HAy4YHOH, CIPaBOYHOMN
JUTEpaTypoil, MaTepHallaMu Iepuoaudeckux wu3gaHuii u HWHTepHera sBisgercs Haubosee
3(QPEKTUBHBIM METOJOM TIOJYYEHHUS JOMOJIHUTENbHBIX 3HAHHWM, MO3BOJSET 3HAYUTEIHHO
aKTHBU3MPOBATh TMPOIECC OBJAJICeHUs WHPOPMAIHE, CIocoOCTBYyeT Oojee TIyOOKOMY
YCBOEHHIO U3y4aeMOro MaTepuaia.

PexoMengauuu mo padore ¢ JUTEPATYPOI.

Paboty ¢ nureparypoit nenecooOpa3HO HadaTh C W3y4eHHUsS OOMIMX paboT Mo Teme, a
TaKXe y4eOHMKOB U y4eOHBIX mocoOuii. [lanee pekoMeHIyeTCs IEpeUTH K aHaJIN3y MOHOTpadHii
U CTaTeil, paccMaTpUBAIOLIUX OTAENIbHbIE acleKThl MpoOJeM, U3ydaeMbIX B paMKax Kypca, a
Takke  O(QUIMATbHBIX  MaTEpUAIOB W  HEONMYOJMKOBAHHBIX  JOKYMEHTOB  (Hay4dHO-



UCCIIeIOBATEeNILCKUE PAOOTHI, AUCCEPTALINH), B KOTOPBIX MOTYT COJIEPIKATHCSI OCHOBHBIE BOTIPOCHI
U3y4aeMoil mpoOIeMBl.

Paboty ¢ uctouHmkaMu HaJ0 HAYUHATH C O3HAKOMHUTEIHLHOTO YTEHHS, T.€. IPOCMOTPETh
TEKCT, BBIIENAS €ro CTPYKTYpHbIE €IMHULBL. [IpM O3HAKOMHMTEIIBHOM YTEHUHU 3aKIaJKaMu
OTMEUAIOTCS T€ CTPAHMIIBI, KOTOPBIE TPEOYIOT O0JIee BHUMATEIHLHOTO H3yYSHUSI.

B 3aBucumoctu OT pe3ynbTaTOB O3HAKOMUTEIBHOIO YTEHUS BBHIOMpAETCS AajbHEHIINN
crocod paboThl ¢ MCTOYHMKOM. Ecnm s pasperieHws] TOCTaBICHHOW 3amadym TpeOyeTcs
M3Yy4YEHHE HEKOTOPBIX (parMEeHTOB TEKCTa, TO UCMOIb3yeTCS METO BhIOOpOUYHOro uteHus. Ecinu
B KHUTE HET MOJPOOHOTr0 OTJIaBIICHUS, CIEyeT OOpAaTUTh BHUMAHUE YICHHKA HA MPEJAMETHBIC U
MMEHHBIE yKa3aTelu.

N36pannbie (hparMeHTHI WM BECh TEKCT (€CIIM OH IEIMKOM MMEET OTHOIICHUE K TeMe)
TpeOyIOT BAYMYHBOT0, HETOPOILIMBOTO UTEHUS C «MBICIIEHHOM MpopaboTKoii» MaTepuana. Takoe
YTEHUE IMpeANoJiaracT BbIACICHHE: 1) TJIABHOrO B TEKCTE; 2) OCHOBHBIX apryMeHTOB; 3)
BbIBOJIOB. Oc000€ BHUMaHUE ClielyeT OOpaTUTh Ha TO, BBITEKAET TE3UC U3 apTyMEHTOB WU HET.

HeoOxomuMo Takke TpOAHAIM3UPOBATh, KAKHE W3 YTBEPXKIACHHWIA aBTOpa HOCAT
npo0JIeMaTUYHbBIN, THIIOTETUYECKUI XapaKTep, U YIOBUTh CKPBITHIE BOIIPOCHI.

[ToHATHO, YTO yMEHHE TaKUM 00pa3oM paboTaTh C TEKCTOM MPHUXOAMT JAJIEKO HE Cpasy.
Hawunyumuii cnoco® HayduTbcs BBIAEIATH TJIABHOE B TEKCTE, YJIABIMBATh MPOOJIEMAaTUYHBIN
XapakTep YTBEP)KICHHM, JaBaTh OLICHKY aBTOPCKOW MO3UIUUA — ATO CPaBHUTEIHHOE YTCHUE, B
X0/1€ KOTOporo Bbl 3HAKOMHUTECH C Pa3aMYHBIMM MHEHHSIMHU [0 OJIHOMY U TOMY K€ BOIIPOCY,
CpPaBHMBAECTE BECOMOCTh M JIOKA3aTE€IbHOCTh AapPryMEHTOB CTOPOH M JEJIaeTe€ BBIBOJ O
HauOobIIeH yOeAUTETbHOCTH TOW UM UHOM MO3UIINU.

Ecnu B nuteparype BCTpedaroTCsl pa3Hble TOYKH 3PEHHUS MO TOMY WJIM MHOMY BOIIPOCY
U3-32 CJOXXHOCTU NPOMICAIIMX COOBITUNA M TPABOBBIX SIBJICHHM, HENb3S HX OTBEprarb, He
pazoOpaBmuck. [lpm HamMuuu pacxXoXXKIEHUN MEXIAYy aBTOpaMHU HEOOXOIUMO HANTH
palroHaIbHOE 3€PHO Y Ka)XJI0T0 U3 HUX, YTO MO3BOJUT IIIy0Ke YCBOUTH MPEAMET U3YUYCHUS U
0oJiee KPUTUYHO OIICHUBATh M3y4aeMble BOMPOCHI. 3HAKOMSICh C OCOOBIMH MO3HUIUSIMU aBTOPOB,
HY>KHO OIpPEAENIATh UX CXOKUE CYXKICHUS, apIYMEHTHI, BBIBOJIbI, a 3aT€M CPABHUBATH UX MEXKIY
co00i1 ¥ MPUMEHSTh U3 HUX Ty, KOTOpas Oojee yoenuTenbHa.

Crnenyromm 3TanoM pabOThl € JTUTEPATYpPHBIMH HCTOYHHKAMH SIBJISIETCS CO3JIaHUE
KOHCIIEKTOB, (PMKCUPYIOIIUX OCHOBHBIE T€3UCHI U APTYMEHTHI.

Taxum oOpazom, mpu paboTe ¢ UICTOYHUKAMU U JIMTEPATYPOI BAXKHO YMETh:

— COIIOCTaBJIsITh, CPABHUBAThH, KIACCU(DHUIIMPOBATH, TPYNIIUPOBATh, CUCTEMATH3UPOBAThH
MH(}OpPMalLMIO B COOTBETCTBUU C ONPEIEIICHHON y4eOHOil 3a1aueii;

— 00001maTh MONTy4eHHYI0 HHPOPMAIIUIO, OIEHUBAThH MPOCIYIIAHHOE U TPOYUTAHHOE;

— (¢uKCHpOBaTh OCHOBHOE COJEpPKaHWE COOOIIeHNH; (OpPMYIHUpOBaTh, YCTHO |
MMCbMEHHO, OCHOBHYIO HJIC0 COOOIICHHUS; COCTABIIATH TUTaH, (POPMYIUPOBATH TE3HUCHI;

— TOTOBUTH M MPE3EHTOBATh PAa3BEPHYTHIE COOOIICHMSI TUTIA JOKIIAA;

— paboTaTh B pa3HBIX peKMMax (MHIUBUAYATbHO, B Mape, B TPYIIE), B3aUMOACUCTBYS
ApYT C IpyroMm;

— TIOJIb30BaThCS peepPaTHBHBIMHU U CIIPABOYHBIMU MaTepHAIaAMH,

— KOHTPOJUPOBATh CBOM JICUCTBUS W JIEUCTBHSI CBOMX TOBapuiled, OOBEKTUBHO
OIICHUBATh CBOU JICHCTBUS,

— oOpamarbcs 3a MOMOIIBIO, JOMOJHUTEIBHBIMU Pa3bICHEHUSMU K MPENoAaBaTelio,
JIPYTUM CTYyJIEHTaM;

— TIOJIB30BAThCAd JIMHTBUCTHYECKOM WM KOHTEKCTYallbHOM JOTaIKOH, CIOBapsSIMH
Pa3IMYHOTO XapaKTepa, pa3IMyHOrO pojia MOACKa3KaMU, OOPaMH B TEKCTE (KJIIOUYEBBIE CIIOBA,
CTPYKTypa TeKCTa, peaBapsitonias nuhopmaius u ap.);

— HCIIOJIB30BaTh MPU TOBOPEHHUH U MHChME Teprdpa3, CHHOHUIMUYHBIC CPEJICTBA, CIIOBA-
OTHMCAHUS OOIIUX MOHSITHH, Pa3bsICHEHHUS, IPUMEPHI, TOIKOBAHUS, «CIIOBOTBOPUYECTBOY;

— MOBTOPATh WM TNepedpa3upoBaTh pEIUIMKYy coOeceHHKa B TMOATBEPKICHUU
ITOHUMAaHUs €ro BbICKa3bIBaHUSI WJIM BOIIPOCA;



— 00paTUTHCH 32 TOMOIIBIO K cOOeCeTHUKY (YTOUYHUTH BOIPOC, IEPECIIPOCUTH H JIP.);
— HCIIOJIb30BaTh MUMUKY, KECThI (BOOOIE U B TEX CIydasix, KOTJa sI3bIKOBBIX CPENCTB
HE XBaTaeT JJIsl BRIPAXKCHUSI T€X UM UHBIX KOMMYHUKAaTUBHBIX HAMEPEHUH ).

MeToan4yeckne yka3aHus 0 HANMCAHUIO JoKJaaa (pedepara).

Pedepar nuimercs o BEIOpaHHON U COTIACOBAHHOM € MPEIoIaBaTeeM TEME.

[TpennoxeHHbIe BapHAaHTBHI TEM OINPEACISIOT BO3MOXKHOE HAlpaBlICHHUE HCCIEAOBaHMA,
HO OHHM MOTYT OBbIThb M3MEHEHBI, YTOUHEHBI, CKOPPEKTHpPOBaHbl. O0beM pabOThI COCTABISET 10
10-15 cTpanuIl MaIIMHOIIMCHOTO TEKCTA.

OcHoBHbBIE 37IeMEHTHI pedepara:

- TUTYJIbHBIH JIUCT;

- COJIEpXKAHUE;

- BBE/ICHHC;

- OCHOBHasI YacTh;

- 3aKJIFOUCHHE;

- CIICOK MCTIOJIb30BaHHBIX HCTOYHHUKOB.

Hammcanne w 3amura pedepata Ha ayJUTOPHOM 3aHSATUU HCIONB3YeTCS B IIEIISIX
npuoOpeTreHuss 00ydJarommMcsi HEOOXOIUMOH PO ecCHOHATBFHONW TOATOTOBKH, PAa3BUTHSA
YMEHHS U HABBIKOB CAMOCTOSATEIIFHOTO HAYYHOTO MTOUCKA: M3YYEHHS JTUTEPATYpPhl IO BEIOPAHHOM
TEME YIpPaBICHUYECKOW JAEATEIIPHOCTH, aHalU3a pPa3IMYHBIX HMCTOYHHUKOB M TOYEK 3PEHHS,
00001IeHNsT MaTepHaia, BbACICHUS TJIaBHOTO, ()OPMYIHPOBAaHMS BBIBOAOB U T. 1. C MOMOIIBIO
pedepara oOydaromuiicss TIy0Oke TIOCTUTAeT HaWbOoee CIOKHBIE MPOOIeMBl  JaHHOU
JMCUUIUIMHBL, YYUTCSl JIAKOHUYHO M3J1araTh CBOM MBICIH, TPAaBHIBHO OQGOPMIATE pPadoTy,
JIOKJIA/IBIBATh PE3YJIbTAThI CBOCTO TPY/Ia.

ITonroToBka u 3ammra pedepara crocoOCTByeT (GOPMUPOBAHHIO HABBIKOB MyOIMYHOIO
BBICTYIJICHHSI y OyIyIIEro yIrpaBlieHIa, 3aKPEIUICHHI0O y HEr0 3HAaHWW, Pa3BUTHIO yMEHHS
CaMOCTOSITENIbHO ~ aHAJIM3UPOBaTh MHOT000pa3Hble  OOIIECTBEHHO-TIOJIMTHUECKUE  SBICHHS
COBPEMEHHOCTH, BECTH TIOJIEMHUKY.

[Inan pedepata He NOMKEH OBITH CIMIIKOM CIOKHBIM M 3alyTaHHbIM. To ecThb s
paboThl BMOJNHE MJOCTaTOYHO [BA-TPH pas3ieiia OCHOBHOW dacTH.  HasBaHus paszienos
HE00X01uMo (HOpMYIHPOBATh TAKUM 00pa3oM, 4TOObI IPUMEPHOE UX COZEpIKaHUE ObLIO SICHO U3
camoro HaszBaHus. C Jpyroil CTOpPOHBI, HE CIIEAYEeT IaBaTh CIWIIKOM IOAPOOHOE ONHCaHHE
COJIepKaHUs Pa3JIeNoB.

Bo BBeseHUU clleyeT pacKphITh 3HAUEHUE M aKTYaJIbHOCTh TEMBI pedepara, OnpenesinTh
00BEKT U MpeAMET HCCIeI0BaHNs, IOCTABUTD 1€ U C(HOPMYIUPOBATH 3a]aul paObOTHI.

OcHoBHast 9acTh pabOTHl COACPKUT PACCYKICHHUS 10 TeME, TO €CTh PAaCKPBITHE TEMBI,
OTBET Ha IIOCTaBJECHHBIE BOIPOCHl (33a7auu), apryMeHTbl, NpUMepbl M Tak janee. Bce
CYIIECTBEHHOE COJiepKaHue PadOThl JODKHO OBITh M3J0KEHO B OCHOBHOM wyactu. Crenyet
MIOCJIEIOBATENBHO PAa0OTaTh C KaXIbIM pa3elioM, pa3BUBasi apryMEHTHI, MPUBOMAS TPUMEPHI,
Jienasi TPOMEXYTOUHBbIE BBIBOJBL. 3aKIIOYEHHE HEOO0XOAMMO JUIsl TOro, 4TOOBlI elie pa3
MIOBTOPUTH W 3aKPENUTh YK€ ckazaHHoe. Kak mpaBmiio, B 3aKIIIOYEHUH YK€ HE JAaeTCsl HUKAaKOH
HOBOM MH(OpPMaIUK, a JaloTcs OCHOBHBIE BBIBOJBI W PEKOMEHJAIMH, BBITEKAIOIIUE U3
coJiepKaHusl padoThl. 3aKIIFOYSHHE JIOJDKHO C OJIHOW CTOPOHBI TIABHO 3aBEpPIIATH COJEPKAHHE
pedepara, ¢ npyroil CTOPOHBI COOTHOCHTCS CO BCTYIUIGHHEM TakK, YTOOBI Lelb M 3a7ayd,
TIOCTaBJICHHBIE B HaYaJie paOOTHl MOTIIH COOTHOCUTHCS C OTBETAMH U BBIBOJIAMH B 3aKIIFOUCHHH.

Pedepar nomkeH orBeyaTh TpeOOBaHMUAM YHUTAOENBHOCTH, MOCIEIOBATENBHOCTH U
JOTHYHOCTH.

MeTtoauyeckue peKOMeHAAIMH 110 NOATOTOBKeE MPe3eHTAIUH.

KomnbroTepHyto Mpe3eHTauio, ConpoBOXKIAIOIIYI0 BEICTYIJICHUE JTOKJIAIunKa, yIo0Hee
BCEro MOATOTOBUTH B mporpamme MS PowerPoint. [Ipe3eHTanms kak TOKyMEHT MpEACTaBISET
co0OH TMOCeOBATENbHOCTh CMEHSIOMIUX JAPYr Jpyra CilIaiJoB - TO €CTh HIIEKTPOHHBIX



CTpaHHUEK, 3aHUMAIOIUX BECh SKPaH MOHUTOpA (0e3 MpUCYTCTBHS MaHesiel mporpaMmel). Yare
BCEr0 JIEMOHCTpALUsl IPE3EHTAllMK IpOoeLUpyeTcss Ha OOJIBIIOM 3KpaHe, peke — pasjaercs
coOpaBIIMMCSl KaK TIe4YaTHBIA MaTtepuan. KonmuecTBO claiiioB aleKBaTHO COJCPXKAHUIO WU
IPOJOJDKUTEIBHOCTH  BBICTYIUICHMsI — (Hampumep, s 5-MUHYTHOTO  BBICTYIUICHHUS
pekoMeHayeTcss Hcmonb3oBaTth He Oonee 10 cmaiimoB). Ha mepBoM crnaiine o0s3aTenbHO
IPEICTaBIsIeTCS TeMa BBICTYIUIEHUS U cBeleHHs 00 apropax. Ciemyromue ciaiibl MOXKHO
HOJTrOTOBUTH, UCIIOJIB3YS JBE Pa3IMYHbIC CTPATEIHMH UX MOJITOTOBKH:

1 cTpaTterus: Ha ciailibl BBIHOCUTCS ONOPHBIA KOHCIEKT BBICTYIUICHHS U KIIIOUEBbIE
CJIOBa C TeM, 4YTOOBI MOJB30BATHCS MMHU KakK IUIAHOM JUIsL BBICTyIUICHHs. B 3ToM ciydae k
claiilaM  OpPeIbABISAIOTCS — cienyloolue TpeOoBaHMA: 00BEM TEKCTa Ha crlailie —
He 0oJbIIe 7 CTPOK; MapKUPOBAHHBIN/HYMEPOBAHHBIN CIIMCOK COJCPKUT HE Ooiee 7 2IIEMEHTOB;
OTCYTCTBYIOT 3HaKHU IyHKTYallUd B KOHIIE CTPOK B MAPKUPOBAHHBIX M HyMEPOBAHHbBIX CIIMCKAX;
3HaynMas WHGOpMAaNUs BBIICISAETCS C MOMOIIBIO LBeTa, Kerus, 3pdexToB anumanuu. Ocobo
BHUMATEIbHO HEOOXOJUMO IPOBEPUTH TEKCT Ha OTCYTCTBHE OLIMOOK M omnedaTok. OCHOBHas
omuOKa Ipy BBIOOPE JaHHOW CTPATETHMH COCTOMT B TOM, YTO BBICTYMAIOIIUE 3aMEHSIOT CBOIO
peub UTEHHEM TEKCTa CO CIIaiifI0B.

2 crparerus: Ha claiael momemaercs (akTudeckwii Matepuan (Tabiauipl, Tpadukw,
¢dororpaduu u mp.), KOTOPBIA SABISETCS YMECTHBIM M JOCTaTOYHBIM CPEICTBOM HArJSAHOCTH,
IIOMOTAaeT B  PACKPBITHM  CTEP)KHEBOW WA  BBICTYIUIGHHA. B 3ToM  ciyuae
K CllaiilaM MNpeabsABISIIOTCA CleAylolue TpeOOoBaHMs: BbIOpaHHbIE CpPEACTBAa BHU3yalM3allUU
uHpopManuu (TaOIUIBI, CXeMBbI, TPA(QUKH | T. 1I.) COOTBETCTBYIOT COJCPKAHUIO; HCIIOJIH30BaHbI
WITIOCTPAIIMM XOPOILEro KauecTBa (BBICOKOI'O pa3pelleHus), ¢ YeTKMM H300pakeHHeM (Kak
NpaBUIO, HUKTO W3 TMPHCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT Ha BalllUX
cllaiilax U BCMaTpUBATbhCS B MEJIKME WIIIOCTPALMK); MaKCUMaJIbHOE KOJIMYECTBO rpaduueckont
uH(popMaluu Ha OJHOM ciaiine — 2 pucyHka (¢otorpaduu, cXxembl M T.J.) C TEKCTOBBIMU
KOMMeHTapusMu (He 0oiee 2 CTPOK K KaKIOMY).

Haubonee Baxxnass mHoOpMaIus TOJDKHA pacrojaratbCcsi B IEeHTpe dKpaHa. OCHOBHas
omnOKa MpU BbIOOpE JTAHHOM CTpaTerMM — «COPEBHOBAHHME» CO CBOUM HIUIFOCTPATHBHBIM
MaTepHajoB (ayaIUTOPUM HE TPEJAOCTABISACTCS JOCTATOYHO BpPEMEHH, YTOOBI BOCIPHUHSTH
marepuan Ha cinaigax). OObluHBIA  cmaidg, ©6e3  2(Q@ekToB  aHUMAIMM  JTOJDKEH
JEMOHCTPHUPOBAThCS Ha dKkpaHe He MeHee 10 - 15 cekyH. 3a MeHblllee BpeMs IPUCYTCTBYIOIINE
HE YCIeeT 0CO3HaTh Cojep)kaHue ciaiya. Ecim kakas-To kapTHHKa MOSBUIIACh Ha 5 CeKyHI, a
MIOTOM TYT K€ CMEHWJIACh JPYroid, TO ayAUTOpHUs OyJeT CYMTATh, YTO AOKJIATIHK €€ TOJTOHSET.
OO0patHoro (MO3UTUBHOIO) 3(PQeKTa MOXKHO JOCTUTHYTh, €CJIM JOKJIAQAYUK TPOJIUCTHIBAET
MHOECTBO CJIaliZIOB CO CIIOXHBIMH TaONUIIAMU M JHarpaMMaMi, TOBOpS Ipu 3ToM «BoT Tyt
NPUBEJICH Pa3HOTO POJAa BCIOMOTATEIbHBIA MaTepuall, HO s €ro X0o4y HpOIMYCTHTb, YTOOBI HE
neperpyxarb BBICTYIUICHHE MOIPOOHOCTSIMW». [lpaBma, TakoW mpueM JenaTh B Hayaje W B
KOHIIE MIPE3eHTAIlMM — PUCKOBAaHHO, ONTHMAaJIbHbIM BapHaHT — B cepeluHe BBICTyIUIeHUs. Ecnu
Ha CJaiiJie MPUBOJUTCS CIIOKHAS JUarpamMMa, €€ HeoOXOAUMO MPEIBAPUTh BBOJHBIMHU CIIOBAMHU
Hanpumep, «Ha 3Toii quarpaMmme NpuBOJIUTCS TO-TO U TO-TO, 3€JIEHBIM OTMEUEHBI MTOKa3aTeIu A,
CHHHM — TIOKa3arenu by), ¢ Tem, 9To0bI JaTh BpeMsi ayIUTOPUH Ha €€ PACCMOTPEHHE, a TOJIBKO
3aTeM MpHUCTYyNaTh K ee oOcyxiaeHuro. Kaxnaplii crnaiin, B cpeqHeM JOIKEH HAaXOAMTHCS Ha
skpane He MeHble 40 — 60 cekyHn (0e3 ydeTa BpeMEHH Ha CITydaifHO BO3HUKIIIEE OOCYKICHHE).
B cBs3u ¢ 9TUM Jydiie HACTPOUTH MPE3EHTAIMIO HE Ha aBTOMATHUYECKUH IMOKa3, a HA CMEHY
CIIaiJOB CAaMHUM JOKJIATINKOM.

Oco60 THIATENPHO HEOOXOAWMO OTHECTHUCh K O(OpMIIEHHIO Tpe3eHTauuu. s Bcex
CIIaliIOB MpE3eHTAllMU 0 BO3MOXKHOCTH HEOOXOAMMO HCIOJIb30BaTh OAMH U TOT K€ IIa0JIOH
oopmieHHs, Kerib — JJIsl 3aroJOBKOB - HE MEHbIIE 24 TYyHKTOB, I WHpOpMALMUU — JUIS
nHpopmanuu He MeHee 18.

B HPE3EeHTAIHMIX HE MIPUHSATO CTaBUTh HIEPEHOCHI B CIIOBaX.
[Togymaiite, HE OTBJIEKAWTE JM BBl CIylIaTelIed CBOEH K€ Mpe3eHTauuein? Spkue Kpackw,
CIIO)KHBIE II[BETHBIE TMOCTPOCHMS, W3JIMUIIHIS AHUMALUS, BBIIPHITUBAIOIINNA TEKCT MU



WIUTIOCTpAIMsl - HEe caMmoe JIydlliee JOIMOJHEHHE K HaydHOMY JOKiany. Takke HexenaTeabHbI
3ByKOBbIE 3(deKkThl B Xoae JIEeMOHCTpauuu Ipe3eHranud. Hawryumumu — sBisioorcs
KOHTpacTHble IBeTa (oHAa M Tekcta (Oenblii (oH — 4YepHBI TEKCT; TEMHO-CHHMHA (OH —
CBETJIOKEJTBIH TEKCT M T. 1.). Jlyuimie He cMemmMBaTh pas3Hble TUIBI MIPUPTOB B OJHOM
[IpEe3EHTaLUH.

PexomeHnayercst He 370ynoTpeOisTh MNPONMUCHBIMM OyKBaMH (OHM UHUTAIOTCA XYXKeE).
Hekontpactheie cnaidfipl OyAyT CMOTPEThCS TYCKJIBIMH W HEBBIPA3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayAuTopusX. /s nydineid opueHTauu B NPE3eHTAllMK 10 XOAY BBICTYIICHUS JIy4lle
IpOHYMepoBaTh ciaisl. JKenareapbHO, 4TOOBI HA ClIAiiax OCTaBaJUCh MOJIL, HE MeHee |1 cM ¢
Kax/0il cTropoHbl. BcmomorarensHas wuHbopMaius (ynpaBisiolMe KHOMNKH) HE JOJDKHBI
npeoOiianaTh HajJ OCHOBHOW wuH(poOpmammel (TeKCToM, WUIIOCTpanusamMu). Kcnonb3oBaTh
BCTpOCHHBIC 3(PPEKThl aHUMAIMK MOXKHO TOJIBKO, KOTJIa 0€3 3TOro He OOOMTHCH (Hampumep,
IIOCJIEZI0BATEIbHOE IOSBJIECHUE 3JIEMEHTOB JAMarpaMMsbl). s akneHTHUpoOBaHUS BHMMAHMS Ha
KaKoOH-TO KOHKpeTHOM HH(pOpMalM{ cjaijla MOXKHO BOCIHOJb30BAThCS JIA3€PHOM YKa3KOM.
JnarpaMmbl TOTOBSTCS C MCIOJNb30BAaHMEM MacTepa JuarpaMM TaOJIMYHOIO Ipolieccopa
MSExcel. Jlns BBOAAa YHMCIOBBIX JAaHHBIX HCHOJIb3YETCSl YMCIOBOM (opMar C pas3jieiauTeneM
rpynn paspsaoB. Ecnu nanHble (MOANMCH JAaHHBIX) SBISIOTCS JPOOHBIMH YHCIAMH, TO YHCIIO
0TOOpa)kaeMbIX JECATUYHBIX 3HAKOB JTOJDKHO OBITH OJJMHAKOBO JUIsl BCEH IPYMIBI 3TUX JaHHBIX
(Bcero psia moAnucel JaHHBIX). JlaHHBIE U TIOJNHMCH HE JIOJDKHBI HAKJIABIBATHCS IPYT HA JpyTra
U CIUBAThCA C rpaUuecKMMHU JIEMEHTaMU IarpaMMbl.

CTpyKTypHBIE AMarpaMMbl TOTOBATCS MPH TOMOIIM CTAaHAAPTHBIX CPEICTB PUCOBAHUS
naketa MSOffice. Ecnu npu popmaTupoBanuu cnaiijja ectb He00X0AUMOCTh MTPONOPLIMOHATIBHO
YMEHBIINTh pa3Mep AUarpaMMbl, TO pa3Mep MpHU(TOB PEKBU3UTOB JOJDKEH OBITh YBEIHUYEH C
TaKUM pacyeToM, 4TOObl pealbHOEe OTOOpakeHHWe OOBEKTOB JAMarpaMMbl COOTBETCTBOBAJIO
3HauEHUSM, YKa3aHHbIM B Tabnuue. B tabnunax He 10KHO ObITH Ooisiee 4 cTpok U 4 CTONIO1I0B
B INPOTUBHOM Ciydae JaHHble B Taliuue OyJeT MpOCTO HEBO3MOXKHO YBHUIETh. Sueiiku ¢
Ha3BaHMUSIMM CTPOK M CTOJOLIOB M Hauboyiee 3HAUMMbIE JaHHbIE PEKOMEHAYETCS BBLAEINATH
nBeToM. TabnuuHas wuHGpOpMalMs BCTaBISETCS B MaTepHaibl Kak TaOiulla TEKCTOBOTO
nporeccopa MSWord wnm tabnuunoro mpoueccopa MSExcel. Ilpu BcraBke Tabmuibl Kak
00BbEeKTa M MPONOPLHMOHAIBLHOM M3MEHEHHHM €€ pa3Mepa pealbHblil 0ToOpakaeMblii paszmep
mipudra nokeH ObITh He MeHee 18 pt. TaOnuipl 1 AuarpaMMsl pa3MeliaTcs Ha CBETJIOM WU
6enom ¢one. Eciu Bbl mpeamounTaere BOCIOJIB30BaThCS MOMOIIBIO oreparopa (4To TOXe
BO3MOKHO), @ HE JINCTATh CIailibl CAMOCTOSATENbHO, OYEHb OJIE3HO MPEIYCMOTPETh CCHUIKH Ha
ciaiiapl B Tekcre noknana ("Cnenyromuii cnaiin, moxanyicra..."). 3akiarOuMTeNbHBIR chaiin
npe3eHTalnuu, coaepxkauuii Teker «Crnacu6o 3a BHUMaHue» win «KoHeny, Bpal 1M pruemiieM
JUISL IPE3EHTAIMH, COMTPOBOKAAOIEH MyOIMYHOE BBICTYIIJICHHE, IIOCKOJIBKY 3aBepIIeHUE MT0Ka3a
CJIaliJIOB €Ille HE SIBJIAETCA 3aBEpIIEHUEM BhICTYIUIeHUs. KpoMe Toro, Takue ciaiipl, Tak e Kak
u crnaidg  «Bompock?», ayOomupyioT ycTtHoe cooOmieHune. ONTHMaibHBIM — BapHaHTOM
IpeJICTaBIsieTcss TOBTOPEHHE IMEpPBOTO ciaiila B KOHLE MPE3eHTAllMH, MOCKOJbKY A3TO JaeT
BO3MOXKHOCTb €I1I€ pa3 HAIIOMHUTH CIYIIATENISIM TEMY BBICTYIUICHHUS U UMs JTOKJIAaJ4uKa U 100
nmepelTH K BompocaMm, JHMOO 3aBepIIMTh BBICTyIUIeHWE. [l mokasza aitnm mpeseHTaruu
HEo0Xx0uMo coxpaHuTh B ¢opmare «Jlemonctpamus PowerPointy (Paiin - CoxpaHuTh Kak -
Tun c¢aiina - Jemonctpauus PowerPoint). B 3ToM cimyuae mnpeseHTanusi aBTOMaTHYeCKU
OTKPBIBAETCSI B peXKHMME MOJTHOIKPAHHOrO nokasa (slideshow) u cimymarenu u36aBiIeHb! Kak OT
BUJa pabodero okHa mporpammbl PowerPoint, Tak u oT morepb BpeMeHM B Hayaje IoOKa3a
IPEe3eHTAIHH.

[locne MOArOTOBKM MpPE3EHTALMM IOJIE3HO MPOKOHTPOIHUPOBATH C€e0sl BOMPOCAMU:
yIaIoCh JIM JAOCTHYh KOHEYHOM IIeNM Mpe3eHTaluu (YTO YAAJIOCh OINpPENEeNINUTh, OOBSICHUTH,
MPEIOKUTh WM TPOJEMOHCTPUPOBATH C MOMOIIBIO Hee?); K KaKUM OCOOCHHOCTAM OOBEeKTa
NpPE3CHTAllMM YNAIOCh INpUBJIeYb BHUMaHue ayautopuu? He oTBIekaer nu co3laHHAs
IpEe3eHTalMs OT YCTHOro BbICTyIuleHUsA? Ilocie MOArOTOBKM Tpe3eHTalluu HEeoOXoauMa
pETeTUIIHSI BHICTYIICHHS.



O01mme peKOMeHIAUM 110 CAMOCTOATEIbHOI padoTe 00y4ar0IIMXCS.

VYcnemHoe OBIaJAeHUE 3HAHMSAMM 110 JAMCLUUIUIMHE MPEANOIaraeT IOCTOSHHYIO U
KPOTMOTJIMBYIO CAMOCTOSTEIbHYIO pabOTy CTY/IE€HTOB Ha JIEKIIHUIX, CEMUHApaXx, MPH MOATOTOBKE K
KOHTPOJBHBIM pabotam u T.A. llog camocrositensHON paboTON clieayeT IMOHMMAaTh
COBOKYITHOCTb BCEU CaMOCTOSITEJIbHOM JAESITeTbHOCTH CTYACHTOB, Kak B y4eOHOI ayauTOpuu, TaK
U BHE €e, B KOHTaKTe C MpernojaBaTeleM M B ero orcyrctBuu. CamocrosrenbHas paborta
peanuzyercs:

1. HemocpencTBeHHO B Ipoliecce ayIUTOPHBIX 3aHATUN - Ha JEKUUAX, IPAKTUYECKUX U
CEMHUHAPCKUX 3aHATHUSX.

2. B xoHTakTe C NpernojaBaTejIeM BHE PAMOK pacHUCaHMs - HAa KOHCYJIbTALHUAX IIO
yueOHBIM BOMpPOCaM, B XOJ€ TBOPUECKUX KOHTAKTOB, MPHU JUKBHUIALMUHU 33J0JDKEHHOCTEH, MpU
BBITIOJIHCHUH UHIUBUAYAJIbHBIX 3aIaHUM U T.1.

3. B Oubnuorteke, AoMa, B OOIICKUTUH, HAa Kadeape MpH BBHIMOIHEHHH CTYJESHTOM
y4eOHBIX ¥ TBOPUECKHX 3ajau.

K BHeaynuTopHoO# caMOCTOSTETbHOM paboTe OTHOCUTCS:

- mpopa0OoTKa JIEKIIMOHHOTO MaTepuaia, M3ydeHue y4eOHON M Hay4dyHOW JMTEpaTyphl,
MOJATOTOBKA K MPAKTUYECKUM 3aHATHIM;

- TIOJTOTOBKA M HaNucaHue pedepaToB, 3CCe U APYruX MHUCbMEHHBIX padoT Ha 3a/1aHHBIC
TEMBI;

- BBINIOJIHEHHE JOMAIITHUX 3a/IaHUi Pa3HOOOPa3HOTO XapakTepa. DTO - pelleHue 3ajady;
nox0op M U3y4YeHHE JUTEPATYPHBIX UCTOYHUKOB; pa3pabOTKa M COCTABIICHUE PA3INYHBIX CXEM;
BBINOJIHEHHE TpaduvecKux paboT; MpoBeACHUE PacueTOB | JIp.;

- BBINIOJTHEHUE WHIMBUAYaJIbHBIX 3a/laHUM, HAMPaBIIEHHBIX Ha Pa3BUTHE Y CTYACHTOB
CaMOCTOSITEIbBHOCTH Y MHUIIUATHUBBI;

- MOJrOTOBKA K y4YacTUIO B HAayYHO-TEOPETHYECKMX KoH(pepeHuusax. [[ng ycnemHoro
YCBOEHHUS Kypca BaKHOE 3HAUE€HUE UMEET CaMOCTOsTeNbHAs paboTa ¢ KHUTOM.

CTyneHT He JMOJKEeH JOMYCKaTh YTeHHE MaTepHalia BHIOOPOYHO HIIM «I10 JHUAroHajm»,
MOCKOJIBKY B 3TOM CJIy4ae OIrPOMHOE KOJMYECTBO HEOOXOAMMON HMH(pOpMallU OCTAE€TCsS BHE
BHUMAaHMUS.

[Ipn Hanucanuu pedepata CTYIEHT OOJKEH cOOIIOAAaTh CleNylollue TpeOOBaHUS K
COJIEPIKAHUIO:

- HCII0JIb30BaTh MaTepHajl, KOTOPbII CTPOro OTHOCUTCS K BEIOpaHHOU TEME;

- UW3JlaraTh OCHOBHBIE aCHEKThl TPAMOTHO U B COOTBETCTBUU C TOM WM MHOW JIOTUKOU
(XpOHOJIOTUYECKOU, TEMATUYECKON, COOBITHIHOM);

- TPYNIHUPOBATh UJEU PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK 3PEHHS WU M0 HAYYHBIM
HIKOJIaM;

- 3aKaHYUBATh pedepar Mo IBEJICHUEM UTOTOB MPOBEICHHOMN HCCIEI0BATENbCKON pabOTHI.
TpebGoBanusi K BBICTYIUIEHHIO C pedepaTom: KpaTkoe uzioxkeHue (10-15 MuH.) OCHOBHOTO
COJIepKaHusl MOATOTOBJIEHHOIO TEKCTA; BBIIEICHHUE INIABHOM aBTOPCKOM MBICIH; PacCMOTPEHUE
u3araeMoil npo0OsaemMbl B KOHTEKCTe TEMaTHUKU Kypca; BhICKa3bIBaHHE CBOMX KOMMEHTAapHEB IO
MIOBOJ1y M3JI0)KEHHOT'0; OTBEYATh HAa BOIIPOCHI.

Peq)epaT OLICHUBACTCH 1O CIACAYIOUIUM KPUTCPUAM!

1) aBTOpCKMii B3MIIA Ha IPOOIIEMY;

2) yMeHHe BBIJIEUTh 00BEKT, MPeIMET, CPOPMYITHPOBATE MPOOIIEMBI, pacCMaTpUBAEMbIE B 3CCE;

3) ypPOBEHb apryMeHTaIuH;

4) 3HaHME TUTEPATYPHI.

B ocBoeHuun AMCHUIUIMHBI MHBATUIAMU U JUIAMU C OFPAHUYEHHBIMU BO3MOXXHOCTSIMHU
3I0pOBBSl OOJIBIIIOE 3HAYCHHE HMMEET WHAMBUIYyallbHas ydeOHash pabora (KOHCYJIbTAllMHM) —
JOTIOTHATENIFHOE paszbsiCHEHUE ydeOHoro Mmarepuana. MHAWBHIyalnbHbIE KOHCYIBTAIIMH TIO
MpeIMETy SBIAIOTCS Ba)KHBIM (PaKTOPOM, CIIOCOOCTBYIOIIMM WHIUBUAYyaTH3alUU OOyYeHUS U
YCTQHOBJICHHIO BOCIHUTATEIBLHOIO KOHTaKTa MEXIy IpenojaBareieM U 00ydarommmcs
WHBAJIHMIOM HJIU JIULIOM C OTPAaHUYEHHBIMH BO3MOXXHOCTSMU 3/10POBbSL.



7. MaTepuajibHO-TEXHUYECKOe o0ecnevyeHne mo M CuuIimae (MoayJir0)

HaumenoBanue OcHaIleHHOCTh [IepeueHb JIMIIEH3MOHHOTO

CHeIHAIbHBIX TOMEIEHUI CHeIHAIbHBIX TOMEIIEHUI | MPOrpaMMHOTO o0ecreueHus
yueOHast ayaumropust i | O6opynoBaHue: WInRAR, T'ocynapcTBeHHbIH
MIPOBEICHUS 3aHATUH | MYJBTUMEAUNHBIA MPOeKTOp, | KoHTpakT Nel3-OK/2008-3;
JICKIIMOHHOTO THIA, ydeOHas | 3KpaH, HOyTOyk, yueOHas | MicrosoftWindows XP,
ayIUTOpUU JUIS TpoBeleHus | Mebenb, Jocka  ydeOHasi, | ['ocymapcTBEHHBIH KOHTPAKT
3aHATUI CEMUHAPCKOTO TUMA; | ydeOHo-HamsaHble mocoous | Nel3-OK/2008-3;
yueOHas ayauTopus | (TeMaTHYECKUe MicrosoftWindowsOffice
IPYIIIOBBIX u | wunoctpanuu), npeserrauuu | 2003 Pro, I'ocynapcTBeHHBIM
VHIUBUyAJIbHBIX Ha DJEKTPOHHOM HocuTene, | Kontpakt  Nel3-OK/2008-3
KOHCYJIbTALIUM; CILIUT-CUCTEMA (Homep JIALICH3UU -
yueOHasi  ayIuTOpUU Ui 43725353);
IIPOBEICHUS TEKYILEro Koncynbrant [Timroc,
KOHTPOJII U MPOMEKYTOUYHOMN Horosop  Nel77/948  or
aTTECTAIUU. 18.05.2000

YueOnas ayguropust Ne 205
353900

Kpacnonapckuii Kpail,
I. Hosopoccniick,
yin. KommyHuctuueckas 1om
Ne 36

yueOHas  ayAuToOpHsl  JUId
MPOBEIECHUS 3aHATHI

O6opynoBanue:
MYJIBTUMEAUMHBIA TPOEKTOP,

WinRAR, T'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3;

JICKIMOHHOTO THIIA; yueOHas | 3kpaH, HOyTOyk, ydeOnas | MicrosoftWindows XP,
ayJIUTOpUU JUIS TpOBeneHUs | mebenb, Jocka  ydyeOHas, | [ocyqapCcTBEHHBIH KOHTpPAKT
3aHATUI CEMUHApPCKOro TUMA; | ydeOHo-HamsAaHble 1nocobus | Nel3-OK/2008-3;
y4deOHast ayautopus | (TeMaTHuecKue MicrosoftWindowsOffice
IPYIIIOBBIX U | WUTIOCTpAIMN), crumt- | 2003 Pro, T'ocynapcTBeHHBIN
WHIUBUTYAJIbHBIX cucremMa KoHTpakT  Nel3-OK/2008-3
KOHCYJIbTALIN; (Homep JIULEH3UU -
ydeOHasl  ayJAUTOPHH  JUIS 43725353);
IPOBE/ICHUS TEKYILEero KoHcynbranT [Tmroc,
KOHTPOJISI U TMIPOMEKYTOUHON Horosop Nel77/948 oT
aTTECTAllUN. 18.05.2000
VYueOnas ayauropust Ne 403
353900
KpacHonapckuit Kpau,
I. Hosopoccuiick,
yi. KoMmyHUCTHYECKasT 1OM
Ne 36

Jns  caMmocTosTenbHOW — paboThl  OOydYaIOMIMXCS — MPEAYCMOTPEHBl  MOMEIICHUS,

YKOMIIJICKTOBAHHBIC CHGHI/I&HHSHPOB&HHOﬁ Me6en1>}0, OCHAIICHHBIC KOMHBIOTGpHOfI TEXHUKOU C
BO3MOXKHOCTBIO MOAKITIOUEHUs K ceTu «HTepHeT» U obecriedeHreM AO0CTyIa B AJIEKTPOHHYIO
nH()OPMaAITMOHHO-00Pa30BATENBHYIO CPEly YHUBEPCHUTETA.

HaunmeHoBaHue moMeNeHUH i1 OCHAIIEHHOCTD ITOMEIIEHUI [T
CaMOCTOSTEIBbHON pabOThI CaMOCTOSITEIbHON pabOThI

Ilepeuenp TUIIEH3MOHHOTO
MIPOrPaMMHOTO 00eCTICUeHHS

00yJarommxcst 00yJaroImuxCst
VYuebHas ayauTopus ObopynoBanue: WInRAR,
JUIsL CAMOCTOSITEIILHON YYCHUYECKUE cToJibl, | ['0CynapCcTBEHHBIN KOHTPAKT




paboThI, C pabOYUMH MECTAMH,
OCHAIIICHHBIMU
KOMIIBIOTEPHON TEXHUKOM C
MOAKIIOYEHUEM K CETU
«HTepHeT» u obecrneueHueM
HEOTPAHUYEHHOTO J0CTyNa B
ANEKTPOHHYIO
UH(POPMALIMOHHO-
00pa3oBaTeNbHYIO CpeIy
OpraHu3alMy IJIs1 KaK10T0
oOyyaromierocs, B
COOTBETCTBHH C 00HEMOM
M3Yy4aeMbIX JUCIUILTUH
VYueOnast aymutopus Ne
309
353900
Kpacnonmapckuii kpai,
r. HoBopoccuiick,
yi. KommyHuctuueckas 1om

CTYIIBS, HIepCOHAIbHBIC
KOMITBIOTEPHI,

HOJKJIIOYCHUE K
UH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHOH  CETH

«HTEpHET» U OCTYIIOM B
AJIEKTPOHHYIO
UHPOPMALMOHHO-
00pazoBaTeIbHYIO
o0Opa3oBarenbHON
OpraHu3aluy, BeO-KaMmepsl,
KOMMYHHKAIIHOHHOE
obopynoBaHue,
oOecrnieynBaroIiee J10CTyIl K
CeTH HHTEpHET (IPOBOJHOE
COCZIMHEHNE u
0ecpoBOJHOE COEIMHEHUE
no tTexuosioruu Wi-Fi)

cpeny

Ne13-0OK/2008-3;

MicrosoftWindows
XP, I'ocygapCTBEHHBIM
koHTpakT Nel3-OK/2008-3;

MicrosoftWindowsOf
fice 2003 Pro,
['ocynapcTBeHHBIN KOHTPAKT
Nel13-OK/2008-3 (Homep
nunensun - 43725353);

Koncynsrant I1lmtoc,
HoroBop Nel77/948 ot
18.05.2000.

No 36
[NomMmerienue st | MeGenb: yueOHas meOenb WInRAR,
CaMOCTOSTEIIBHON pabotsl | Kommekr I'ocynapcTBeHHBINM KOHTPAKT
0o0y4Jaromuxcsi - YHUTAIbHBIN | ClieNUaTU3uPOBAHHOM Nel13-OK/2008-3;
3aJ1 OMOITMOTEKH. Mebenn: KOMITBIOTEPHBIE MicrosoftWindows

353900 CTOJIBI XP, I'ocynapcTBeHHBII
KpacHomapckuit kpai, OOGopynoBaHue: koHTpakT Nel13-OK/2008-3;
r. HoBopoccuiick, KOMITBIOTEpHAsT TEXHUKA C MicrosoftWindowsOf
yII. TepoeB [lecaHTHHKOB [MOIKJIFOYEHUEM k | fice 2003 Pro,
Ne 87 UH(POPMaIMOHHO- I'ocypapcTBeHHBINM KOHTPAKT
KoMMyHUKarmoHHo  cetu | Nel3-OK/2008-3 (Homep

«/lHTEpHET» W IOCTYNOM B
AIIEKTPOHHYIO
UH(POPMAaIMOHHO-
00pa3oBaTeNIbHYIO
o0Opa3oBaTenbHOI
OpraHu3anuy, BeO-Kamepsbl,
KOMMYHHUKAIIHOHHOE
obopyoBaHue,
obecrnieynBaromiee J0CTYyIN K
CeTH HMHTEpHET (IIPOBOJHOE
COCZIMHEHNE u
0ecrpoBOJHOE COEIMHEHHE
no Texaosioruu Wi-Fi)

cpeny

nunensuu - 43725353);

Koncynsrant Ilntoc,
Horosop Nel77/948 ot
18.05.2000.




