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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ileab ocBOeHUsI TUCUHHUILIMHBI

Llenpio AUCUMIUIMHBL «DJIEKTPOHHBIA O(UCY» ABIAIOTCS (PyHAAMEHTAIbHBIC 3HAHUSA B
001acTsAX, CBA3aHHBIX C DJCKTPOHHBIMM AapXWBaMH, JJEKTPOHHBIMH JOKYMEHTaMU U
AIIEKTPOHHBIM IIPABUTEIHCTBOM C UCIOJIB30BAHUEM HH()OPMAIIMOHHBIX CHCTEM U KOMITBIOTEPHBIX
0a3 JaHHBIX, UHCTPYMEHT JJIs1 ONITUMU3ALMK HauboJiee TPYJOEMKUX OU3HEC-TIPOLIECCOB, KOTOPBIN
No3BOJIsieT paboTaTh € BHYTPEHHEH M BHEIIHEH WHQpOpManuel KOMIAHUM B €IUHOM
MH(POPMALIMOHHOM IIPOCTPAHCTBE.

3HaHUS TOCTPOCHHS, Pa3padOTKU U paboTHl C AIIEKTPOHHBIMH JOKyMEHTaMH, OazaMu
JAHHBIX, AJMMHUCTPUPOBAHMS W TEXHOJOTMU JOCTyNa HEOOXOOUMO JUIs yclexa Jr0oro
CIEIMAJINCTa B COBPEMEHHOM OOLIECTBE.

JlocTkeHre 3TOM LEnu CONPOBOXKIAETCS PACKPBITHEM Iepe] CTYACHTAMU 3HA4YCHUS
AIIEKTPOHHBIX JOKYMEHTOB B Pa3BUTHU IU(PpoBOro obmectBa. B xome oOyyeHHS CTYACHTHI
JOJDKHBI ~ HAY4YUTBbCS  CO3HATEJIbBHO M PAallMOHAJIbHO  MCIOJIb30BaTh  BO3MOKHOCTH,
IIPEIOCTABIIIEMbIE KOMITBIOTEPHOM TEXHUKOM, I PELIEHUs Pa3HOOOpa3HbIX YNPaBICHUECKUX
3a1ad.

1.2 3agauu AUCHMIIMHBI

Jlia nocTrkeHus Lesed penaroTcsl CAeAYOIUE 3a1a4d U3yYEeHUs JUCIUIIIINHBIL:

Teopemuueckas KOMNOHEHMA:

—  W3YYUTHb TEOPETHYECKHE OCHOBBI MOCTPOSHHS M (PYHKIMOHHPOBAHHS SJIEKTPOHHOTO
oduca, COBpEeMEHHBIX CHCTEM 3JEKTPOHHOro jaokymMeHTtoobopora (C3]I), coBpeMeHHbIE
TEXHOJOTUH opranu3auuu b/I;

— U3Y4YMTb NYTU pa3BUTHS 3JIEKTpoHHOro o¢uca B Poccum kak HOBOH (popmbl
YIpPaBJIEHUS;

—  HCCIenoBaTh 3aa4l U QYHKIMH JIEKTPOHHOTO oduca,

— U3y4uuTh TnpaBuia pa3pabotku cTpykTypel COJI M co3maHud NPUKIATHOTO
OPOTPaMMHOIO0  00ECIeYeHUs] C  HCIOJIb30BAaHHUEM CHUCTEM  YMpPaBJIECHUS  AIIEKTPOHHBIM
JIOKYMEHTOO00pOTOM;

—  U3YYMTb OCHOBHBIE MJIEU U METO/Ibl, UCTIONIb3yeMbIe B COBpeMeHHbIX CO/1;

—  U3y4MTb B3auMocBs3b COJI 1 Ipyrux Hay4HbIX JUCLMILINH U 00JaCTe MpaKTHYeCKOn
JESATEIIBHOCTH YEJI0BEKA,

Ilosnasamenvnas kKoMnoHenma:

—  TOJIyYWTb IPEJCTABICHUE O POJIK U MECTE BJIEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
apXHMBOB, MCIIOJIB3YEMbIX B HMH(POPMALMOHHBIX cucteMax U ©6a3ax nanHHbix (B) B
ABTOMATHU3UPOBAHHBIX CHUCTEMaX, O HA3HAYEHWU M OCHOBHBIX XapaKTEPUCTHKAX DPA3IUYHBIX
CHCTEM YIpaBleHHs 0a3aMM JaHHBIX, UX (YHKIMOHAIBHBIX BO3MOXKHOCTSIX;

—  TOJIyYHUTh NPAKTUUECKUE HABBIKH 110 CUCTEME JIEKTPOHHOTO 0duca,;

— TOJyYWTh MPEACTaBICHHE O pa3BUTUU MporpaMMmbl «OTKpPBITOE MPaBUTEIHLCTBOY,
«udpoBast 5KOHOMHKAY.

1.3 MecTo qucuunauHbl (MOAYJisi) B CTPYKTYpe 00pa30BaTe/IbHO MPOrpaMMbI

JucuuruimHa «JeKTpOHHBIA o¢ucy otHocuTcss K broky Jucuumimuasl (MOIynH),
dbopmupyeMoit yuacTHUKOM 00pa3zoBaTeNbHbIX OTHOMmEeHn Moayis 4 "[{udpoBsie TeXHOTOTHH B
yIpaBJIeHUH TOKyMeHTanuel" yueOHoro rniaHa.

Wzydaetcst oHa BO 5 cemecTpe Ha 04HOM (opme 1 Ha 3 Kypce 3a04HOH opMe 00ydeHus,
0a3upyercss Ha 3HAHUAX, YMEHUSAX M HaBBIKAX, IMOJyYEHHBIX Ha MEPBOM Kypce MOATOTOBKU. B
CBOIO OYepe]b OHAa 0OecleyrBaeT U3yUeHUE CIAEAYIOIUX TUCIUILUINH: DJIEKTPOHHbIE apXUBBI U
apXUBHBIN ayTcOpCHHT, OCHOBBI AJIEKTPOHHOTO JJOKYMEHTO00OpoTa B opranuzanuu, Lludpossie
TEXHOJOTMH B JOKYMEHTOBEJACHUU U apXxuBoBeleHUH, OCHOBBI KOHTPOJBHOU IESTENbHOCTH B
JIOKYMEHTOBEACHUH U apXUBOBEICHUN U JP.



VYyeOHast nporpamma JUCIHUILIUHBI « DIEKTPOHHBIN 0(rCcy» MperycMaTpuBaeT MPOBeICHUE
3aHATHA B (QopMe JEKIUH W TPAKTHYECKUX 3aHsATHi. OHa MOATOTOBICHA B COOTBETCTBUU
TpeOOBaHUAMU, TPeAbIBICHHBIMU ¢ TpeOoBarussMu OI'OC BO 3++.

JocTikeHre 1eld COMPOBOXKAACTCS PACKPBITUEM Mepell CTYICHTaMH 3HA4YCHHS
9JIEKTPOHHOTO TPABUTEILCTBA B PA3BUTUU COBPEMEHHOTo LudpoBoro oldmiectBa. B xone
00y4YeHUs1 CTYIEHThl JOJDKHBI HAyYUTHbCS CO3HATENbHO U PAlMOHAIBHO HCIIOJIB30BAThH
BO3MOXXHOCTH, IpeIOCTaBiisieMble  MH(OPMALMOHHBIM  OOecredYeHueM, JUIsl  pelleHus
pa3HOOOpPa3HBIX YIPABIECHYECKUX 3a/1a4.

1.4 IlepeyeHb IIAHMPYEMBIX Pe3yJbTATOB 00y4YeHHs] MO JUCHHUILUIAHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTEIbHONH MPOrpaMMBbI

N3yyenne paHHOW y4yeOHOW JAMCUMIUIMHBI HampaBieHO Ha (GOpMHUpOBAaHUE Y
00yYaroUMXcsl CIETYIONUX KOMIETCHIIUMN:

Pe3ynbraThl 00y4eHUs O TUCHUILTHHE

(3naem, ymeem, énadeem (HAGLIKU U/UNU ONbIIN
OesimenbHoCcmu))

IIK-4. CnocobeH ocyniecTBJIAATh PadoThl M0 MPOEKTHPOBAHUIO U BHEIPEHHUI0 CHCTEMbI
JJIEKTPOHHOT0 JOKYMEHTO00OpoTa B cdepe JOKYMEHTAIMOHHOIO YNPaBJIEHHS
OpraHu3auum
UIIK- 4.1. YyactByer B pabote
10 MIPOEKTUPOBAHUIO U

Kon n nanmenoBaHne HHANKATOpa™

3HaeT CUCTEMBbI EKTPOHHOI0 JOKYMEHTO000pOTa
VYmeer  paboratb ¢ CUCTEMaMH  JJEKTPOHHOIO

BHEIPEHHUIO CUCTEMBI
AJIEKTPOHHOTO
JOKyMeHT00OopoTa B cdepe
JOKYMEHTAIMOHHOTO yIIPaBJICHUS
OpraHu3aIuu

JIOKYMEHT0000poTa

Bnageer cucreMaMu 31€KTPOHHOTO JOKYMEHTO0OOpOTA B
cdepe TOKYMEHTAMOHHOTO YIPABJICHHs OpraHu3aluu

UIIK- 4.2. CriocobeH mpUMeHSTh
CHCTEMBI AJIEKTPOHHOTO
JTOKyMeHTOOOOpoTa B cdepe
JOKYMEHTAIMOHHOTO YIPaBJICHUS
OpTaHu3aIH

3HaeT NPUHLMIIBI IPOEKTUPOBAHUS CUCTEM JIEKTPOHHOIO
JOKYMEHT0000poTa

YmMmeer BHEJIPATH
JOKYMEHTO000pOTa

CHUCTCMBI SJICKTPOHHOI'O

[IpumeHsieT cucTeMbl ANEKTPOHHOTO T0KYMEHTO000pOTa B

C(bepe JAOKYMCHTAITMOHHOT'O YIIPABJICHUA OpraHu3alun

Pe3ynbpTatel 00y4eHMs] MO AMCLUMIUIMHE JOCTHUTAIOTCA B paMKax OCYLIECTBJICHHS BCEX
BUJIOB KOHTAaKTHOM U CAMOCTOSATENIBbHOM pabOoThl 00yYaIOLIMXCS B COOTBETCTBUHU C YTBEPKAECHHBIM
y4€OHBIM IJIaHOM.

I/IHI[I/IKaTOPBI JOCTHOKEHHMS KOMIIETEHIIMM  CUHMTAKOTCS C(l)OpMPIpOBaHHLIMI/I npu
JOCTHIKCHUHU COOTBETCTBYIOIIHUX UM PE3YJIbTATOB 06yquH51.
CDYH,I[aMCHTaJ'IBHOCTB NoATOTOBKHU  CTYACHTOB 110  AUCHUIINHE obOecrieunBaeTcs

WU3YYCHHEM TIOHATHH, KaTeropuii HH(POPMAIIMOHHOTO O0OECIeYeHHs JJICKTPOHHOro oduca,
METOJIUYECKIM 00OCHOBAHUEM MPOIIECCOB MEKBETOMCTBEHHOTO B3aUMOICHCTBUS DIIEKTPOHHOTO
oduca.

[lpuknanHas HaMpaBICHHOCTh MUCHUIUIMHBI Oa3UpyeTcs Ha HW3YYCHHH KOHKPETHBIX
OPUHIMIIOB HMH()OPMAIIMOHHOTO O00eCHedYeHUuss DJIEeKTPOHHOTO oduca, 00eCcrneunBarOIINX
ABTOMATHU3allUI0 YIIPABJICHUA opraHmauMeﬁ, pE€IICHUN TECTOB W Yy4YaCTHM B OITHMHU3AIUU
JIOKYMEHTOTIOTOKA.

21.]'[5{ AKTHUBU3aIINU O3HaBaTeILHOMN ACATCIIBHOCTH CTYACHTOB IIpU IMPOBCACHHUN
MPAKTUYECKUX 3aHATHH MCTHOJB3YIOTCS aKTHBHBIE METOABI OOY4YEeHHs: MPOOJIEMHBI U METOA
KOHKPETHBIX CUTYaIlUM.

CucTeMHO-esTeIbHOCTHBIN MOAX0/T B 00yUE€HUH CTYJICHTOB PEan3yeTCs MMyTeM PelIeHHs
3amay (cuTyanmiil) Ha Mojensx Oyaymed npodecCHOHATBHOW AESITEIbHOCTH B IPOIECCe
MPAKTUYECKHUX 3aHSATUH.



Jlnst  pa3BUTHS HABBIKOB  CAMOCTOSITENIFHOW  Pa0OThI  CTyIEHTaMH BO  BpeMs
CaMOCTOSITENIbHOW pPabOThl BBIMOTHSIOTCS TBOpYECKHE paboOTHI, 3cce, CBs3aHHBIE ¢ Ooiee
yIIIyOJICHHBIM H3Y4YeHUEM HH(POPMAITMOHHOTO 00ECTICYSHHS AIEKTPOHHOTO IPAaBUTEIILCTBA.

VYcBoenue y4yeOHOro mMarepuana CTyIeHTaMU OCYLIECTBIISIETCS MPEToAaBaTesieM B
XO0JI€ TEKYIIETO U UTOTOBOTO KOHTPOJIS:

- MeKywuti KOHmpo/ib 3HAaHUH, YMEHUN W HABBIKOB TPOBOJHUTCS MPH BBITIOJTHCHUH
NPaKTUYECKUX Pa0OT Ha 3aHATUAX, & TAKXKE IyTeM YCTHOTO ONpOca, KOHTPOJBHBIX padoT,
BBICTYIUICHHSI C HAYYHBIMH COOOIICHUSIMH, pedepaTaMu 1 3cce.

- UMo2o6blll KOHMpOIb TO JUCHUILUIMHE OCYIIECTBIISIETCS B XOAE JK3aMeHa B 5
ceMecTpe OYHOU (opMbl OOydeHHsS WM Ha 3 Kypce 3a04HOd (opMbl OOy4YeHHS, KOTOPBIH
MIPOBOAMTCS B YCTHOM WIJIM MUCBMEHHOM (hOpMe € y4eTOM Pe3yIbTaTOB TEKYIIETO KOHTPOJISI B XO/Ie
00y4eHwusl.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUIJIMHBI 110 BUIaM padoT
OOmiast TpyJ0EMKOCTh TUCIMIUIMHBI COCTaBisieT 3 3aueTHble equuuibl (108 wac.), ux
pacripeielieHie 1o BuiaM padoT MPECTaBICHO B TaOJIHIIE

dopma oOyueHust
Beero OYHas 3a04Has
Bunst pabot 5 6 3
4acoB
ceMecTp ceMecTp Kypc
(108) ) (108)
KonTakTHas padoTa, B TOM 4ncJie:
AynuTopHbIe 3aHATHSA (BCero):
3aHSTHS JIEKLIMOHHOTO TUIA 16 4
J1a00paTOPHBIC 3aHATH
MPaKTHYECKUE 3aHATHS 32 8
CEMHHAPCKHUE 3aHATH
Vkasvisaromes 6uovl pabom 6 coomeéemcmeuu ¢ yueOHbIM
naaHoMm
HMHasi KOHTaKTHas padoTa:
KonTtpons camocrogrensHoi pabotsl (KCP)
[Tpomexytounas arrecranus (MKP) 0,3 0,3
CamocrosiTeJibHAasi padoTa, B TOM YHCJI€: 24 87
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Konmponvnas paboma 6 20
Pacuémno-epaguueckas paboma (PI'P) (noocomoska)
Pegpepam/acce (noocomoska) 6 20
Camocmosimenvrioe u3yueHue pazoenos, CAmMOno020mosKd
(npopabomka u nogmopenue IEeKYUOHHO20 Mamepuaid u
mamepuana y4eOHuKo8 u y4eOHulX Nocoodutll, no020MosKa K 6 20
1a6OPaAMOPHLIM U NPAKMUYECKUM 3AHAMUAM, KOJLIOKGUYMAM U
m.o.)
[ToaroToBKa K TEKYIIEMY KOHTPOITIO 6 27
KontpoJsb:
[ToaroToBKa K 9K3aMEHY 35,7 8,7
O0mas Jac. 108 108
TPYA0EMKOCTh B TOM 4MCJie KOHTAKTHas padora 48,3 12,3
3a4. e]1 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacnpenenenue BuioB yueOHON pabOThl U UX TPYJOEMKOCTH IO pa3JienaM JAUCHUIIUHBI.
Pa3nenbl (TeMbl) TMCHMIUIMHBI, U3ydaeMbie B 5 cemectpe (ouHast popma o0ydeHus)

KomnuectBo yacos

Bueaynu-
Ne HaumenoBanue pasaenos (Tem) AyRuTOpHaS TOpHas
Bcero pabora
pabota
J 113 JIP CPC
1 Beenenue. Dnektponnsiii ouc. bazoBas koHIenus u 18 4 8 6
poccuiicKas IpakTHKa
OnruMu3anus Haubosee TPyI0eMKIX OM3HEC-TIPOIICCCOB,
2. pabota c BHyTpeHHEH n BHelHeH nHdopManreil kommanuu | 18 4 8 6
B €IMHOM MH()OPMAIIMOHHOM MPOCTPAHCTBE
OnekTpoHHas U(POBAs MOIMUCH — COBPEMEHHBIN KITFOY
3 uHGOPMATH3AIMKY U UHTCHCUBHOTO SKOHOMUYECKOTO 18 4 8 6
pa3BUTHS OpraHU3alMu. Y HUBEpCaAIbHAs AJEKTPOHHAs
KapTa — B3I B Oymymee
Cucrema aBTOMaTH3alUH IEJIONPOU3BOACTBA U
QJICKTPOHHOT'O Z[OKYMCHTOO6OPOT21 COBPEMCHHOI'O
4, MPEeINpUATHS. DIEKTPOHHbIE apXHBbI — TIOBBIIIEHUE 18 4 8 6
a¢dhexTHBHOCTH PabOTHI ¢ JOKyMeHTaMHu. Peanmzanus
nporpammsl «lludposast sSkoHOMHUKAY.
UTOI O no pazdenam oucyuniumvl 72 16 32 24
KoHTpoas camocTosrensHol padoTsl (KCP)
IIpomexxyTounas arrectanus (MKP) 0,3
IToaroToBKa K TEKyIeMy KOHTPOJIIO 35,7
OO61mas TpyJ0eMKOCTh 1O JUCIMILTHHE 108




Pazgensl (TeMbl) AUCIUIUIMHBI, H3y4aeMble Ha 3 Kypce (3aouHas popma oOydeHus)
KomnuectBo yacos

AyautopHas Breayu-
Ne HaunmenoBanue paznenos (Tem) yauIrop TOpHAas
Bcero pabota
pabota
JI 113 JIP CPC
1 Beenenue. Dnektponnsiii ouc. bazoBas koHIenus u 23 1 2 20

poccuiickas NMpakTHKa

OnruMu3anus Hanbosee TPy I0eMKIX OM3HEC-TIPOIIECCOB,
2./paboTa c BHyTpeHHeH u BHeIIHeH nHpopManyeil kommanuu | 23 1 2 20
B eIMHOM MH()OPMAIIMOHHOM IIPOCTPAHCTBE
DnekTpoHHas IUGPOBasI IMOAIUCH — COBPEMEHHBIN KITIOU
MHQOPMAaTH3aLUN 1 MHTEHCUBHOTO SKOHOMHYECKOTO
pa3BUTHS OpraHU3aluu. Y HUBepcaIbHasl 3JICKTPOHHAs
KapTa — B3I B Oyrymee

CucreMa aBTOMaTH3alMK ACIONPOU3BOACTBA U
AJIEKTPOHHOTO TOKYMEHT0000pOTa COBPEMEHHOTO

4. |npeanpusATHs. DIEKTPOHHBIE apXUBBI — MOBBILICHNE 32 1 2 27
a¢dhexTHBHOCTH PabOTHI ¢ JOKYMeHTaMHu. Peanmzanus
nporpaMmsl «L{udpoBast 5KOHOMUKAY.

23 1 2 20

UTOI O no pazdenam oucyuniumsl 99 4 8 87
KoHTpoas camocTosTensHoi padoTsl (KCP)

IIpomexxyTounas arrectanus (MKP) 0,3

[ToaroToBKa K TEKYIIEMY KOHTPOIIO 8,7

O6mas TpyJ0eMKOCTh O JUCITMILTHHE 108

[Tpumeuanue: JI — nexnuu, 113 — mpaktudeckue 3anatus / cemunapsl, JIP — nabopaTtopHbie
sansitusi, CPC — camoctositenbHast paboTa CTyIeHTa



2.3 Conep:xaHue pa3iesioB (TeM) TUCHUILIHHBI

2.3.1 3ausaTHA JEeKINOHHOI0 THIIA

®dopma
No |HaumeHnoBaHue paszziena (Tembl) Conepxanue pazzena (TEMBbI) TEKYILEro
KOHTPOJIA
1 XapaxTeprucTika yaeOHOW JUCIUILINHEI, ee
MECTO U POJIb B CUCTEME 3HAHUM, CBA3b C
JIPYTUMH qucturuinHaMu. Konnenus
o 31eKTpoHHOro oduca Poccuiickoit @enepannu.
Beenenue. DnekTpoHHBIH O]UC. P b LH par
I'enesnc pa3BuTH aIMUHICTPATHBHOM
BbazoBas koHuenuus u P
N periaMeHTay B CHCTEME ITyOJIUIHOTO
poccuiickast IpaKTHKa N
yrpasienus B Poccuiickoil denepanum.
[TpuHINTIEI A IMIHUCTPATUBHON PETIaMEHTAINH B
ONTUMU3ALUU CUCTEMBI ITyOIMYHOTO YIPABICHHS
B Poccuiickoii @enepaunn
2. DNEeKTpOHHBIN OpHUC — ONTHMHU3AIMS Harnboee
OnTumu3anms Hanoosee
TPYAOEMKHX OU3HEC-TIPOIIeCCOB, paboTa ¢
TPYJIOEMKHX OW3HEC-TIPOIIECCOB, - 9 .
N BHYTpEHHEH 1 BHeIIHeH nHpopmanmen
pabota c BHyTpeHHEH 1
9 N KOMIIAaHUH B €MHOM MH()OPMAIIMOHHOM
BHEIIHEH HHpOpMaIen 3
npocTtpancTBe. OpraHu3allioHHas CTPYKTypa
KOMIIaHUH B €IMHOM
3eKTpOHHOTO o(hrca. COBEpIICHCTBOBAHNE
UHPOPMAITIOHHOM
HOPMaTHUBHO-TIPAaBOBOTO 00ECIIEYeHUS U
MIPOCTPAHCTBE
periaMeHTalusl IEKTPOHHOTO oduca.
3. DnekTpoHHas udpoBast MOAMKUCH - KIFOY K
ANIEKTPOHHOMY AOKYMEHTO000pOoTy. CHCTEMBI
AIIEKTPOHHOTO IOKYMEHTO000POTa — TEXHOIOTHSI
DekTpoHHas mHbpoBas OpraHm3aIys XpaHeHMs dJIEKTPOHHBIX
TOJITHCH — COBPEMEHHBIH Koy [IOKYMEHTOB 1 PabOThI ¢ HUMH.
MH(pOPMATH3ALIH 1 Cornmanuzanus 1 MepcoHANN3aNys KOHTEHTa —
UHTEHCHBHOIO 3KOHOMHYECKOro |COBPEMEHHBIE HATIPABJICHUS PA3BUTHS] P
Pa3BUTHS OpraHH3aLUN. JIOKYMEHTAIIIOHHOTO 00eCrieueHus yIpaBIeHUs
YHuBepcaibHas 2JIeKTpoHHass  |OPTaHU3AHNCH.
KapTa — B3IV B Oyaylee Ilepexon Ha yHUBEpPCANBbHYIO SJIEKTPOHHYIO KapTy
U ee 3HaueHue I odmecTsa. I 'ocynapcTBeHHas
MOJIUTHKA TI0 BHEAPEHUIO €TUHON 3IIEKTPOHHOM
KapThl B Poccuu.
4. |CucteMa aBTOMaTH3aIMH [IpoOiieMbl OpraHu3anuu apXUBOB 3JEKTPOHHBIX
JIEIIOIIPOU3BOJICTBA U JIOKyMeHTOB B Poccuiickoit denepanyu.
AJIEKTPOHHOTO [lepcriekTHBBI pa3BUTHSI IEKTPOHHBIX APXHUBOB.
JIOKyMEHT0000poTa HudpoBas sKOHOMHUKA —  IKOHOMHYECKAs
COBPEMEHHOIO NPENPUATHS.  |ACSITeIbHOCTh, OCHOBaHHas Ha  HHU(POBBIX
DIIeKTPOHHBIC APXUBBHI — TEXHOJIOTHMSIX, CBSI3aHHAs C  3JCKTPOHHBIM 3

noBbIeHHEe 3PPEKTUBHOCTH
paboThI ¢ TOKYMEHTaMHU.
Peann3anus HamoHAIBHON
nporpaMmsl «L{udposast
9KOHOMHUKA POy.

OM3HECOM M DJIEKTPOHHOW KOMMEpLHUEH, W
MPOU3BOAMMBIX M COBIBAEMBIX MMHU LHU(POBBIMHU
ToBapamu u yciayramu. OOCyKICHHE TTePCIICKTHB
PasBUTHS JIEKTPOHHOTO OpHca U HALMOHAIBHOM
nporpammsl «lludposas skoHoMuKa PDy.




2.3.2 3aHATHSA CEMHUHAPCKOT0 TUNA (MIPAKTHYeCKHE / CEMUHAPCKUE 3aHATHS/
JaboparopHbie padoThl)

. ®opMa TeKy1ero
Ne | Hammenosanue pazzaena (TeMbl) Temaruka 3ansiTuii / padot p yi
KOHTPOJISI
1 Konnenmus 3nekrpoHHOro oduca
Poccuiickoit @enepanuu. I'enesuc pa3BuTus
o aIMUHHCTPATHBHOMN perIaMeHTaluH B Bompocer o
Beenenue. DnekTpoHHBIN oduC. A p p H P
. cucTeMe IyOIUIHOro yIpaBieHHs B TEeMe.
baszoBas xoHuenmus u poccuiickas e
AKTHKA Poccuiickoit @enepanuu. [IpuHunns P
p aJMUHHUCTPATUBHOM perjaMeHTaluy B
ONTUMM3ALUYI CUCTEMBI ITyOJIUYHOTO
yrpasnenus B Poccuiickoii @enepanun
2. DIIEKTPOHHBIA 0QUC — OIITUMH3AITAS
HaunOoJiee TPyI0eMKUX OM3HEC-TIPOLIECCOB
Onrumusanus Hanbdomnee Py o POt ’
pabota c BHyTpeHHEH 1 BHEIIHEH
TPYAOEMKHX OM3HEC-TIPOLIECCOB, .
. .. (uH(OpManel KOMIIAHUU B €JMHOM Bompocsr o
paboTa ¢ BHyTpEHHEH U BHEIIHEH
. MH(POPMALMOHHOM IPOCTPAHCTBE. TeMe.
uHpOpMaIUeil KOMITaHUH B
OpraHu3zaliuoHHas CTPYKTypa 3JIEKTPOHHOTO C)
eArHOM MH(OPMAILIMOHHOM
oduca. CoBepIIeHCTBOBaHUE HOPMATHBHO-
MPOCTPAHCTBE
IIPaBOBOT0 00ECIICUEHHS U periaMeHTaLus
AJIEKTPOHHOTO odrica.
3. DneKkTpoHHast HUPPOBast HOATMHUCH - KII0Y K
3JIEKTPOHHOMY IOKYMEHT0000pOoTy. CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO000pOTa —
OnexTpoHHast HUPPOBas NOANUCEH |TEXHOJIOTHS OpPTaHN3aLHsI XPaHEHUS
— COBPEMEHHBIH KIII0Y 3IIEKTPOHHBIX TOKYMEHTOB U pa0OTHI C HUMH.
WHQOPMAaTH3AIUK ¥ HHTEHCHBHOTO |ColManu3alys U MepCoOHaTN3alus KOHTEHTa Bompocsr o
9KOHOMHYCCKOT'O pa3BUTHUA — COBPEMCHHBIC HAIIPABJICHUS PA3BUTHUSA TeME.
OpraHu3alHy. JTOKYMEHTAI[HOHHOTO 00ecrieueHus P
YHuBepcagbHas 37€KTPOHHAsS YIpaBIeHUS OpraHU3aIHeH.
KapTa — B3IV B Oyayniee Ilepexon Ha yHUBEpPCANBbHYIO 3JIEKTPOHHYIO
KapTy W ec 3Ha4eHHue JJIsl O0IEeCTBa.
I'ocyzapcTBeHHAs: HOJIMTHKA 110 BHEAPEHHIO
€JIMHOM 2JIEKTPOHHOM KapThl B Poccun.
4. [Tpobaemsr OpraHH3aLUU apXUBOB
AJEKTPOHHBIX JOKYMEHTOB B Poccuiickoil
Cucrema aBTOMaTH3aIUH
denepanuu.
JIEIOTIPON3BOJICTBA U
IlepcriekTHUBBI pa3BUTHUSA AIEKTPOHHBIX
3JIEKTPOHHOTO JJOKYyMEHT0000pOoTa
apXUBOB. HudppoBas  skOHOMHMKA ~ —
COBPEMEHHOTO MPENPUATHS.
SKOHOMMYECKasl JEsTeIbHOCTh, OCHOBaHHas1| KoHTpomnbHas
ONEeKTPOHHBIE APXHUBBI —
Ha UUQPPOBBIX TEXHOJOTHIX, CBs3aHHAs C pabora.
MOBBITIIEHHE IPPEKTUBHOCTH N
3JMIEKTPOHHBIM OM3HECOM U  3JIEKTPOHHOM T
paboThI C TOKYMEHTaMHU. .
. KOMMeEpIHEH, U TIPOU3BOUMBIX U COBIBAEMBIX
Peann3anus HalMoHAIBLHON
UMH UUQPOBBIMH TOBapaMH U YCIyraMH.
nporpaMmsl «L{udposast
OO6cyxmeHue MIePCIIEKTHB pa3BUTHS
SKOHOMUKA PDy. .
3JIEKTPOHHOTO oduca ©  HAIMOHAIBHOMN
nporpammsl «L{ndposas sxonomuka POy.

3amuta nabopatopHoii padotsl (JIP), Beimonuenue kypcosoro mpoekra (KIT), kypcoBoit
paboter (KP), pacuerno-rpadudeckoro 3amanus (PI'3), manmucanue pedeparta (P), acce (9),
kostokBuyM (K), rectuposanue (T) u T.1.

[Ipn  wn3yuyeHun

TV CITATIITHHEBI

MOTYT  HPUMEHATCA

JTUCTaHIIMOHHBIE 00pa3oBaTeNbHbIe TeXHOoJIoruu B cooTBeTcTBHM ¢ PI'OC BO.

2.3.3 IlpuMepHasi TeMATHKA KYPCOBbIX padoT (IP0eKTOB)
KypcoBsie paboThl O ANCHMIUIMHE HE IPEIYCMOTPEHEI
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2.4 IlepeyeHb yu4eOHO-METOAUYECKOT0 O0ecmeyeHHs JJIs1 CAMOCTOATEILHON padoThl
00y4YaIIHXCS M0 JUCHHILINHE (MOYJII0)

Ne

Bug CPC

[TepeueHp y4eOHO-METOIUUECKOTO 0OECTICUEH s AUCIUIUTMHBI 1O BBITOJIHEHHIO
CaMOCTOSATENbHON pabOTHI

1

Pedepar, acce

MeToauueckre PEKOMEHIAIMH [0 HAIHCAaHHIO 3cce, pedeparos,
YTBEPXACHHBIC Kadepoii 00IIEro, CTPaTErnIeCcKoro, MH(HOPMAIMOHHOTO
MEHEDKMEHTA U Ou3Hec-miporieccos, mpotokos Nell ot 30.06.2017 r.

TecTtrl

YuebHoe mocobme MupomHnderko M.A., MmupomHndeHKo A.A.
DNeKTPOHHOE TPaBHUTEIBCTBO. lIpenocTaBieHHe TOCYAapCTBEHHBIX W
myHumunaneHeix yeuyr / Ilox pen. B. B. Epmonenko. I'pudp YMO.
Kpacnonap: Kybanckuii roc. yH-T, 2014. 240 c.

KontponbsHas padbora

YuebHoe mocobme MupomHndenko M.A., MupomHndeHKo A.A.
DJeKTpOHHOE MPaBUTENBCTBO. lIpenocraBieHue TOCYAapCTBEHHBIX U
myHumunaneaeix yeuyr / Ilox pen. B. B. Epmonenko. I'pudp YMO.
Kpacnomap: Kybanckwii roc. yH-T, 2014. 240 c.

VY4eOHO-METOIUYECKHE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPabOThl 0OydaroIUXCs U3
YHCJIa MHBAIK/IOB U JIML C OTPAaHUYEHHBIMU BO3MOKHOCTAMHU 310poBbs (OB3) mpenocrasnstorces
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYEHUSIM UX 3[JOPOBbS U BOCIIPUITHS HH(POpMALIUU:

JUid 111 ¢ HapyLIEHUSIMU 3pEHUS:

— B I1€YaTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2JIEKTPOHHOTO JOKYMEHTA,

— B popMe ayauodaiina,

— B IIeyaTHOM opMe Ha s3bIke bpaiins.

JUig U1 ¢ HapyLIeHUsIMU CiyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOIO TIOKYMEHTA.
JUist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIle4aTHOU opme,

— B (popMe 2IEKTPOHHOT'O IOKYMEHTA,

— B popMme ayauodaiina.

JlaHHBINA TepeyeHb MOXeET OBbIThb KOHKPETM3MPOBAH B 3aBUCHUMOCTH OT KOHTMHI€HTA
oOyyJaronuxcs.
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3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPUMeHsieMble NMPH OCBOGHHH IHCHUILIUHBI
(Mmomyuis)

OO0pa3zoBarenbHbIE TEXHOJOTHUH, HCIOJIB3YEMbIE NpPU pealu3allid pa3IU4YHbIX BHJIOB
y4eOHO e TeTbHOCTH:

— JEKUUM: WHTEpaKTUBHbIC (IMAJIOrOBbIE) M MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
IPE3CHTALUSIMU;

— IIPaKTUYECKHUE 3aHATUS;

— KOMIIBbIOTEpHAsi MOJIEIUPOBAHUE.

TpaauunonHeie 00pa3oBaTeIbHbIE TEXHOJIOTUHU: JIEKIHH, Ja00PaTOPHbIC U MPAKTHUECKUE
3aHATHSL.

TexHonorust mpoOreMHOr0 OOydeHHs: JEeKIUs — JMCKYCCHs, NpoOJeMHas JeKIHs,
KOMIIbIOTEpHAs Npe3eHTanus. Ha ekuusax usnararorcs OCHOBHbIE TEOPETUUYECKHE MTOJIOKEHUS U
KOHIICTIIIUS Kypca, AAoIIHe CTYJeHTaM HH(pOpMaIiK, COOTBETCTBYIOIIYIO IPOrpaMMe.

3anaua 1a00paTOpHBIX (MPAKTUYECKUX) 3aHATUH — pa3BUTHE Yy CTYJCHTOB HAaBBIKOB IO
IPUMEHEHUIO TEOPETHUUECKUX IOJIOKEHUM K PELICHHMIO MpakTudyeckux 3agad. C 3TOH IIelbio
pa3paboTaHbl 3alaHUs VISl BBIIIOJHEHUsI 1a00PaTOPHBIX (MPAaKTHYECKUX) paboT. OHM COCTOAT M3
3a[a4 M yIIPaKHEHUI, OpPUEHTHPOBAHHBIX HA YCBOSHHE TEOPETUUIECKOTO MaTepHalia U YMEHHS €T0
UCIIOJIb30BATh [UISl pELICHHS JTa00PaTOPHBIX (IPAKTUUECKUX) 33 JaHUI.

Ha xaxxaom 1a00paTopHOM (TIPAaKTUYECKOM) 3aHSTHU OTBOAWTCS BPEMs JUIS TUCKYCCHH, B
KOTOPOH y4acTBYIOT JOKJIaJ4MK, TOJrOTOBUBLIMNA COOOLIEHHE IO KAaKOH — TMO0 MpakTHUeCKOH
npobiemMe MHPOPMALMOHHBIX CHCTEM M 0a3 JaHHBIX, €ro OMMOHEHTH (1 wuiam 2 yenoBeka),
HOJArOTOBUBLINE KOHTPAPI'YMEHTBI, U IpYTHe CTYACHTHI IPYIIIIbI.

Hpyras ¢opma opranusanusi paboThl CTYAEHTOB — HamucaHue pedepara, KOTOpoe
npezcTaBisieT co0oi HeOOIbIIOE UCCIeJOBaHUE KaKol — 100 MpobeMbl Kacaroleecst TEOpUH U
NPaKTUKA MHPOPMAIMOHHBIX CHUCTEM W 0a3 JaHHBIX C TPEUIOKEHHEM BapHUaHTOB DPEUICHUS
JTAaHHOM MpOO6IEMBI.

J11s1 OTBETOB Ha MHIUBUIyaJIbHBIE BOTIPOCHI, a TAK)KE JIJIsl TOMOIIU B ITOATOTOBKE pedepaTon
U HaIlMCaHMA CCe MPEAYCMOTPEHbI HHANBUYaIbHbIE KOHCYJIbTALIUH ITPETIO1aBaTels.

Jlnist Il ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI TIPEAYCMOTPEHA OpTraHU3aIUs
KOHCYJIbTAIMH C UCIIOJIb30BAaHUEM JIEKTPOHHON MOYTHI.
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4. OueHo4YHbIe CPeACTBA /ISl TEKYIIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYyTOYHOI
aTTrecTanuu

OneHouHble CpeAcTBa IIpPEeIHA3HAYEHBbl /Ui KOHTPOJIL M OLIEHKM 00pa30oBaTENIbHBIX
JOCTHDKEHUI 00y4arolMXcsi, OCBOMBIIMX IPOrpamMMy Y4eOHOW AMCHUILIUHBI «DJIEKTPOHHBIH
oucy.

O1eHOUHBIE CPEJCTBA BKIIOYAET KOHTPOJIbHBIE MaTepHalibl Ul NIPOBEACHUS TeKylIero
KOHTPOJISl B (hopMe TeCTOBBIX 3a/JaHUM, OKIana-TPE3eHTAlUU IO MPOOJIEMHBIM BOIIPOCAM,
pPa3sHOYpOBHEBBIX 3a/JlaHUl, POJIEBOM UIPBl, CUTYallMOHHBIX 3ajad (yKa3aTb HHOE) H
NMPOMEKYTOYHOM aTTecTaluM B popMe BOIIPOCOB U 3aJaHUHN K IK3aMEHY .

CTpyKTYypa OLIEHOYHBIX CPEICTB /ISl TeKYLeill U IPOMEKYTOYHOM ATTeCTallul

HanMeHoBaHHE OLEHOYHOTO CPEACTBA
Ne Kon n HanmeHoBaHue
w HEIHKATOPA PesynbTaThl 00yueHus Texymmmii KOHTPOTH IIpomexyTounas
aTTeCTalMsa
UIIK- 4.1. YuacTByeT B Bonpocwt ons Bonpoc na sxzamene
pabote o 3HaHUs CUCTEM YCMHO20 1-9
MPOEKTUPOBAHUIO U 3JIEKTPOHHOTO (nucvmennozo)
BHE/IPEHUIO CHCTEMBbI JOKyMEHT0000poTa onpoca no meme,
1 | 3JEKTPOHHOTO pasoeny
JOKyMEHT0000pOTa B HaBbiku paGotel ¢ | JlabopamopHas Bonpoc na sxsamene
chepe CHCTEMaMH paboma. 10-19
JOKYMEHTAIIMOHHOTO 3JIEKTPOHHOTO Pegepam
ylpaBJIeHHs] OpraHU3alMU | TOKYMEHT0000poTa
UIIK- 4.2. Criocoben 3HaHWA  TOpUHOUINOB | JlabopamopHas Bonpoc na sxzamene
MIPUMEHSATH CUCTEMBI MIPOEKTUPOBAHUS paboma. 20-29
3JIEKTPOHHOTO CUCTEM DJIEKTPOHHOTO | Peghepam, 0oknao,
) JIOKYMEHT0000pOTa B JIOKYMEHT0000pOTa coobweHue, scce
cepe Hapbiku BHeApeHUs Konmponvuas Bonpoc na sxsamene
JIOKYMEHTAIIHOHHOTO CHUCTEMBI paboma Nel- no 30-40
YIPaBJIEHHs OPTAHU3AIMU | DJIEKTPOHHOIO meme, pazoeny.
JIOKYMEHT0000poTa Tecm

TunoBbie KOHTPOJIbHBIE 3aJaHUSI WJIN HHbIE MATePHAJIbl, He00X0AUMBbIe /15l OLIeHKH
3HAHMI, YMeHHil, HABBIKOB U (MJIM) ONBITA AeSAITEIbHOCTH, XapPaKTePU3YHIIMX 3TaNbl
(popMupoOBaHUSI KOMIIETEHIMI B NpoLecce OCBOEHHUsI 00pa30BaTeJbHOM MPOrpaMMbl. TEMbI
scce, pedepaTos, epedeHb NPAKTUIECKUX 3aJaHUH U KOHTPOJIbHBIX paboT XpaHsTcs Ha Kadepe.

3adeTHO-IK3aMeHAIITHOHHDIE
arrecTanuu (IK3aMeH)

MaTtepuajbl  (BOIPOCHI) /IS  NPOMEKYTOYHOM

1. [aiite ompeneneHHe MOHATHS <«AJIEKTPOHHOE O(QUC» U TMEPEUUCIUTE CTaTUU €ro
pa3BUTHS.

2. Kakue HeoOX0UMBI TPEINOCHIUTKH TSl OPTaHU3AIIH TPOIIecca CO3/IaHus yCIIEITHOTO
3NIeKTpoHHOro oduca? Ha30BUTE OCHOBHBIE MPHOPUTETHBIE HAINpPABICHUS KOHIEMIIUU
AIIEKTPOHHOTO Oduca.

3. B kakux 1eneBbIX mporpammax peanusyercs 3MeKTpoHHbIH oduc B pernonax lOPO B
Hacrosimiee Bpemsi? Chopmynupyite mpoOIeMbl, CASPKUBAIONIUE JaTbHEHIIee pa3BUTHE TPHU
peanu3aiuu ueKTpoHHoro opuca B FODO.

4. B yewm 3axiroyaeTcs KOHIICTIIUS YJIEKTPOHHOTO oduca?

5. KakoBsl mpo6aemsl pazButis GopM HHPOPMAITMOHHOTO B3aUMOJICHCTBUS B YCIOBHSX
HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI?

6. Bo3MoXHOCTH Pa3BUTHUS IEKTPOHHOTO OQHca ¢ UCTIOIb30BaHUEM MH(POPMAIIIOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

7. Cucrema ynpaBieHHUS Ka4eCTBOM JIEKTPOHHOTO oduca.
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8. Cucrema OIIeHKHU Pe3yJIbTaTUBHOCTH AJIEKTPOHHOTO O(rca B ypaBiICHUH.
9. IIpemnoxeHus Mo opraHU3aMU MIEKTPOHHOTO O(rca B yIPABICHUH.

10. Ilepeuncnure BO3MOXHOCTHM W OCHOBHOE Ha3HAa4€HHE OHIIEKTPOHHOTO o¢uca B
OpraHM3alyHy.

11. Kakue 3agaum pemialoTcs ¢ TOMOIIBI0 HHQPPACTPYKTYPHl B3aWMOJCHCTBHUSA
MH(POPMALIMOHHBIX CUCTEM OpraHM3alliii, y4acTBYIOIIUX B OM3HEC-TIpoLieccax?

12. JIng xakux wneined W KOrAa HCHOJB3YETCS AIIEKTPOHHO-IHM(pOBas MOIMUCH
GU3UYECKUMH W IOpUIUYECKUMH JHnamMu? YTo Takoe OTKPBITBIH M 3aKpbIThId Kirou? Kak
IIPOBEPSIETCS] OTKPBITOCTD Kiltoua?

13. IlpokommeHTupyiite anroputM nomydenus OIII. B dem HasHadeHue
yaocTtoBepstoniero neHrpa? Kakue yciayru HOpenocTaBisIOTCS YIOCTOBEPSIOUIMM LIEHTPOM
o0ajaresnto 3JeKTPOHHO-LU(POBO nmoanucu?

14. [aiite ompeneneHUe NPOCTOH, YCHIICHHOW HEKBATH(DHUIIMPOBAHHOW WM YCUJICHHOMN
KBAJIM(PHULMPOBAHHON 3JIEKTPOHHOM MMOAIUCH.

15. Kakue cBegenus, coaepxarca B cepTuukare Kioya mnoanucu? KakoBbl
BO3MOXKHOCTH cepTH(UKaTa KIr4a MOJIMUCH B 3JIEKTPOHHOM BUJIE, IOJNMCAHHOTO CEKPETHBIM
KJIFOYOM Y/I0CTOBEPSIOLIETo IIeHTpa?

16. Yro Takoe xpunromnposaiinep u Kpunrtollpo? Kto sBisiercss mocpeiHUKOM MEXTy
OTICPAIMOHHON CHCTEMOU M MCIOHUTEIEM KpUNTOorpaguueckux onepammii?

17. Kak o0ecrnieunTh HaJIMYKE J10KA3aTENILCTB JIeHCTBUS cepTU(UKATa KJltoYya MOJMUCH Ha
MOMEHT HOJIUCAHUS 3JEKTPOHHOr0 JToKymMeHTa? YTo BKItouaeT B ce0sl popMmaT MOANMCAHHOTO
datina?

18. KakoBa TOCJIEIOBATEIILHOCTh TOJIUCAHUS JJIEKTPOHHO-IIU(PPOBON  MOIIHCHIO
nokymeHnTa? Kakne He0OX0 UMbl YCIOBUS IPU3HAHUS PAaBHO3HAYHOCTH JIEKTPOHHON IU(PPOBOI
MOJAMKUCH U COOCTBEHHOPYYHOU moanucu?

19. Yto HeoOX0AMMO 3HATh IOJIL30BATENIO JJIs TOro, 4ToObl Hcnoib3oBarh D17 Uto
TaKO€ CEKPETHBIN KIII0Y, ¥ KTO SIBIISIETCS €r0 COOCTBEHHUKOM?

20. Kak opranu3oBaTh 3allMIIEHHBIA JOKyMeHTOooOOpoT? Ilepeunciure OCHOBHBIE
MPUHLIMIIBI TOCTPOEHUS] CUCTEMbI KOMITJIEKCHOM 3aIIUThl UH(pOpMAaLIUH.

21. Kakue wmepbl obOecreueHus 0€30MAaCHOCTH KOMIIBIOTEPHBIX CHUCTEM BBl 3HaeTe?
Onpenenure Mepbl, METO/BI M CpeAcTBa obecreyeHHus TpeOyeMOoro ypoBHS 3allMIEHHOCTH
UH(POPMALIMOHHBIX PECYPCOB.

22. Kakwue cymiecTByOT KpunTorpaduaeckrue CpeicTBa 3aluThl HHPOpMauu?

23. B yem ocobeHHOCTH OyMaXKHBIX W DJIEKTPOHHBIX JOKYMEHTOB Kak IpeaMeTa
ynpasieH4eckoro Tpyaa? Uto Takoe BHYTPEHHUI U BHEIIHUN JIEKTPOHHBIN TOKYMEHTO000POT?

24. Kak »51eKTpOHHBI JOKyMEHTOOOOpOT CBsi3aH C 33JayaMHM  3JIEKTPOHHOI'O
npasuTenscTBa? UTo HEOOXOAMMO /7S TTepexoa K AJIEKTPOHHOMY JIOKyMEHTOO00pOTY B cdepe
ynpaBieHus?

25. Kakue cymiecTByrOT TpeOOBaHHUS TPU CO3JAHWH CHCTEMBI 3aIIUTHl MHPOPMAIUU B
CO/] nnst opranuzanuu 3(pGEeKTUBHOTO 3alUIIEHHOT0 TOKYyMEHT0000pOTa KOMITAHUH?

26. Kakme 3amaym TOATOTOBKM IMEPCOHANA JOJDKHBI OBITh PEHICHBI TpPU IEpexoe
OpraHu3alK Ha 3JIEKTPOHHBIN JOKYMEHTOO00POT?

27. Kak obecnieunBaeTtcs 3anmrTa HHQOPMAITUH OT YTEYKH MO TEXHUIECKUM KaHAJIaM TIPH
ee 00paboTke (00CYX/I€HUH ), XPaHEHUH U TIepeiaye Mo KaHajaaM CBs3U?

28. Kak oOecmeumnBaercs 3amuTra pedeBord HMH(DOpMAIMM TPU TPOBEICHUH 3aKPBITHIX
IIEPErOBOPOB?

29. KakoBbl OCHOBHBIE TPHHIMUIBI TIOCTPOCHUS W (YHKIMOHUPOBAHUS CUCTEMEI
oOecrieyeHus 6€30MaCHOCTH HH(POPMALIUK OpraHu3au?

30. OnummuTe OMBIT 3apyOSKHBIX CTpaH B NMPUMEHEHHH HICHTU(UKAIMOHHOW KapThl.
KakoBsl cdepbl MprMeHeHs] YHUBEPCATbHON AJIEKTPOHHOM KapThl?

31. Pacckaxure 00 sTanax peajn3aluy MPOeKTa Mo BBOLY YHHUBEPCATIbHON IIACTUKOBOM
kaptel B Poccun. Kakme NOKYMEHTBI, MOATBEPKAAIOIIKAE JIMYHOCTh, 3aMEHUT yHHUBEpPCaIbHAas
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anekTpoHHass kapra? Ilepeuncnute OCHOBHBIE MNPOOIEMBI, MHPEMATCTBYIONME MACCOBOMY
NIEPEX0/ly Ha EANHYIO0 YHUBEPCAIbHYIO KapTy.

32. Kakyro uHpoOpManuio 0 CBOEM BIAJAEIbIE XPAHUT YUI KapThl U 4YTO CONEPKUT
obopotHas cropona ID-kaptei? Kak obecnieunBaeTcs 6€30MacHOCTh CUCTEMbI XPAHECHUS TAHHBIX
B YOK?

33. Kakwue cymecTByloT mpoOieMbl OpraHU3allid apXUBOB 3JIEKTPOHHBIX JOKYMEHTOB?
[Tepeuncnure 1 0XapakTepU3yHTe acleKThl COXPAHHOCTH JIOKYMEHTOB.

34. Kak oOecneuyuTh LEIOCTHOCTb, AYTEHTUYHOCTb M JIOJTOBPEMEHHOE XpaHEHHE
JIOKYMEHTOB B 3JIEKTPOHHBIX apXuBax?

35. Kakas ocHoBHas 1ens W 3amauu lIporpamMmbl OCYIIECTBIEHHUS TOCYIapCTBEHHOM
HOJUTHUKU B 001aCTH MHPOPMATU3ALUHI APXUBHOTI'O JeJIa U MTOBBIIIEHUS ONIEPaTUBHOCTHU, KaYeCTBa
1 3(p(pekTUBHOCTH MpeOCTaBICHNS TOCYJAPCTBEHHBIX yCIyT?

36. Kakoe BiusHHE OKa3blBa€T TEMIEPATYPHO-BIAXHOCTHBIH PEXUM XpaHEHHs Ha
anekTpoHHble HOocuTenn? Kakue (opmaTbl SIEKTPOHHBIX JOKYMEHTOB, HCHOJB3YIOTCS MpU
OTIIPaBKE Ha XpaHEHUE JOKYMEHTOB B apXuB?

37. KakoBa 1ienb co3aanus HaloHabHOTo npoekta «Ludpoas skonHomukax? [Tosicaure
cymHocTbh L{npoBoil 5SKOHOMHKH KaK 3JIEMEHTA CUCTEMbI YIIPABIICHHUS.

38. PackpoiiTe conepxanre OCHOBHBIX IIPUHIMIIOB HAIMOHATIBHOTO npoekTa «L{upposas
9KOHOMHKAY.

39. Kakme mokaszarenn OTpa)xarOT Pe3yJIbTaThl BBITOJHEHHS HAIIMOHAJIBHOTO IPOEKTa
«udpoBast 5KOHOMHKAY.

40. Kak opraHM3oBaTh yIpaBICHHE HOBOBBEIACHHAMHU B cdepe aBTOMATHU3ALUU
JIOKyMeHToo0opoTa?

KpuTepun onieHuBaHus pe3yibTAaTOB 00y4eHuUs!

OrieHka Kputepuu orieHUBaHuUS 110 YK3aMEHY
Bhicokuit OLEHKY «OTINYHO» 3aCIYKUBACT CTy/CHT, OCBOMBILHI 3HAHUA, yMeHus,
YPOBEHb «5» KOMIIETCHITMH ¥ TCOPETHYECKUI MaTeprai 0e3 MpoOeIIOB; BHITTOTHUBIITUI
(oTmuro) BCE 3aJlaHus, NPEIyCMOTPEHHbIE Yy4YeOHBIM IIJJAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE, NPAKTHYECCKHE HABBIKK MPO(HECCHOHATHLHOTO
MIPUMEHEHHS OCBOCHHBIX 3HaHUN C(hOPMUPOBAHBI.
Cpenamii OIICHKY «XOpOIIIO» 3aCITyKHWBAaeT CTYACHT, MPAKTHUECKHA TOJIHOCTHIO
YPOBEHB «4» OCBOUBILIUH 3HAHUSI, YMEHU S, KOMIIETEHIIUU U TEOPETUUECKUI MaTepua,
(xoporo) y4eOHbIE 3a/JlaHusi HE OIICHEHb MaKCHUMAaJIbHBIM 4YHUCJIOM O0asioB, B
OCHOBHOM c()OpMHUPOBaI MPAKTUIECKUE HABBIKH.
[Toporossrii OIICHKY «YJOBJICTBOPUTEIHLHO» 3aCly’)KHBAe€T CTYJACHT, YacTHYHO C
YPOBEHB «3» npobenaMyd  OCBOMBIIWM  3HAHUS, YMEHHUS, KOMIIETEHIMH |
(ynoBneTBOpH- TEOPETUYECKHI MaTepuaja, MHOTHE Y4eOHble 3amaHus JMOOo He
TEJILHO) BBIIIOJHUJI, JHUOO OHHM OLIGHEHbI UYHCIOM O0ajjloB OJM3KUM K
MUHUMAJIBPHOMY, HEKOTOPBIC TPAKTUYECKHUE HABBIKM HE CPOPMHUPOBAHBI.
MUHUMAIBHBIA | OIEHKY «HEYIOBIETBOPUTEIHHOY» 3aCIyKHBAET CTY/ICHT, HE OCBOUBIIUN
YPOBEHB «2) 3HAHUS, YMEHUS, KOMIIETECHIINN U TEOPETUYECKUI MaTepual, ydeOHbIe
(Hey1OBIETBO- 3aJJaHuUs HE BBITTOJHUII, TPAKTUYECKUE HABBIKK HE CPOPMHUPOBAHBI.
PHUTEINIBHO)

OneHouHbIE CpencTBa Uil MHBAIWAOB M JIMI[ C OTPAHUYEHHBIMH BO3MOKHOCTSMH
3JI0pOBbsI BEIOUPAIOTCA C YYETOM UX WHAUBUIYATbHBIX ICUXO()U3UYECKHX OCOOEHHOCTEM.

— IIpY HEOOXOMMOCTH HHBAJIUAAM U JINLIAM C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbS
IIPEAOCTABIIACTCA JOMOJHUTEIIBHOE BPEMS I IIOArOTOBKH OTBETA HA DK3aMEHE;

— P MIPOBEJIEHUH MPOLIETYPhl OLICHUBAHUS PE3YJIbTAaTOB O0yUEHHUsI HMHBAINUJOB U JIUIL C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 310POBBS IIPEAYCMATPUBACTCS UCIIOIb30BAHUE TEXHUUECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSA3H C UX MHJIUBUIYaJIbHBIMU OCOOCHHOCTSMU;
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— TIpU HEOOXOAUMOCTH ISl 00YUAIOIINXCS C OTPAHMYCHHBIMH BO3MOKHOCTSIMHU 37I0POBbSI
U WHBAJUJIOB IpOLEypa OICHUBAHUS PE3YyIbTaTOB OOYYECHHS 1O JUCIHUILUIMHE MOXKET
MPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Ipouenypa oleHUBaHUs PE3yJIbTATOB OOYYCHHS WHBAIUAOB U JIMI[ C OTPAHUYCHHBIMH
BO3MOXHOCTSIMH  3JIOPOBbSI 10 JUCHUIUIMHE (MOJIYJIIO) TMpeIyCMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aTanTHPOBAHHBIX K OTPAHUYCHHUSM WX 3J0POBbS H BOCIPHUSTHS
uHpopmanuu:

Jist 11 ¢ HapyIICHUSIME 3PEHUS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

Jli1st JIU1 ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHo opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

Jist 111 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO armapara:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TEpeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHI'CHTA
o0yyJaroumxcsi.
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5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HHPOPMAIMOHHBIX PECYPCOB M TEXHOJIOTH A

[Teuarnsie n3nanus, BkiaodeHHbie B PITJI, oTpakeHsl B 371€KTpOHHOM KaTajore HayuHoit
oubmmorekn KyoI'Y mo anmpecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM obecrniedeHHOCTH JiuTepaTypoit corinacHo @I'OC BO 3++.

B mepedeHb BKIIOUEHBI TOJBKO HEOOXOMUMBIC M W3ydeHHs] Iuciuiummabl ObC,
npodeccuoHanbHbie 0a3bl JAaHHBIX, HMH(DOPMALMOHHBIE CIPABOYHBIE CHUCTEMBI, PECYPCHI
CBOOOMHOTO JOCTyma, COOCTBEHHBIC JJICKTPOHHBIC OOpa3oBaTeNIbHBIE W HH(DOPMAIIMOHHBIC
pecypcbl KyoI'V.

5.1 YueOnasi iuTepaTypa

1. Mupomnnuenko M.A., MupomHudueHko A.A. DJIEKTPOHHOE INPABUTENBCTBO.
[IpenocraBneHne rocy 1apCTBEHHBIX U MyHUIUITABLHBIX YeayT / Tlox pen. B. B. Epmonenko. I'pud
YMO. Kpacuonap: Kybauckwuii roc. yu-t, 2014. 240 c. (5 mrT., 31eKTpoHHas Bepcus Ha kadeape)

2. Jlenompou3BoacTBO: YueOHHK A By30B. - [log o6mr. pea. mpod. T.B. Ky3uerooii /
PexomennoBano MunucrepctBom odpazoBanus PO. M., 2013. 368 c. (20 mirt.)

3. Kysnenos C.JI. CoBpeMeHHBIE TEXHOJIOTUU TOKYMEHTAllMOHHOTO OOecTeueHus
ynpasnenus. M., 2012. 289 c. (15 mr.)

4. baiikoBa 1.10. JIokyMeHTOOOOPOT U AENONPOU3BOACTBO: KaK OpraHM30BaTh padoTy ¢
nokymentamu. M., 2012. 256 c. (10 mr.)

5.2. llepuoauyeckasi JuTepaTypa

Ileuamnvie nepuoduueckue uzoanusi 6xoosm 6 «llepeuenv neuamuvix nepuUOOUUECKUX
us0anutl, XPAHAUUXCS 8 gonoe Hayunou oubauomexu Kyol'V»
https://www.kubsu.ru/ru/node/15554, u/unu snekmponnsie nepuoduueckue uz0anusl, ¢ yKasanuem
adpeca caima 21eKMPOHHOU BepPCUU HCYPHANLA, U3 0A3 OAHHbLIX, OOCMYN K KOMOPLIM uMeem
Kyory:
1. ba3br manubix kommanuu «Mct Beroy http://dlib.eastview.com
2. Dnextponnas obudmuoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. NHTepHeT-pecypchbl, B TOM 4YHCJe COBpPeMeHHble NpodeccHOHAIbHbIE 0a3bl

AAHHBIX U MH(OPMAIMOHHBbIE CTIPABOYHbIE CHCTEMbI

DJ1eKTPOHHO-0ubImoTeuHbIe cucteMbl (IBC):

1. DBC «IOPAMT» https://urait.ru/

2. OBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbabie 0a3bl JAHHBIX:

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/

ScienceDirect www.sciencedirect.com

Kypuans nznarensctea Wiley https://onlinelibrary.wiley.com/

Hayunast snextponnas 6udnnoreka (HIB) http://www.elibrary.ru/

[TomHOTEKCTOBBIE apXHMBBI BEAYIIUX 3aMaIHBIX HAYYHBIX KypHAIoB Ha Poccuiickoii
nnaT(bopMe Hay4uHbIX xKypHanoB HOMKOH http://archive.neicon.ru

7. HanumonanbHas  anekTpoHHas Oubimoreka  (mocTynm K DJNEKTPOHHOW — OuOIMOTEKe
muccepTanuit Poccuiickoit rocynapcrsennoit oubnuorexu (PI'B) https://rusneb.ru/

8. Ilpesunentckas oubmmorexa um. b.H. Enpnmna https://www.prlib.ru/

9. DmnexrponHnas koymekus Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action

10. Springer Journals https://link.springer.com/

o ukwnE
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11.
12.

Nature Journals https://www.nature.com/siteindex/index.html
Springer Nature Protocols and Methods

https://experiments.springernature.com/sources/springer-protocols

13.
14.
15.
16.
17.
18.

Springer Materials http://materials.springer.com/

zbMath https://zbmath.org/

Nano Database https://nano.nature.com/

Springer eBooks: _https://link.springer.com/

"Jlekropuym TB" http://www.lektorium.tv/

Yuupepcurerckas uHpopmarmonnas cuctema POCCHUS http://uisrussia.msu.ru

I/IHq)OpMaHHOHHLIe CIIPpaAaBOYHbIC CUCTEMBbI:

1.

Koncynprant [lntoc - cipaBouHast mpaBoBas cucTema (JOCTYI MO JIOKAJIBbHOU CeTH C

KOMIIBIOTEPOB OMOIMOTEKH)
Pecypcol cBOOOAHOTO H0CTYyNA:
1. AmepukaHCKas nateHTHas 0a3a qaHHBIX hitp://www.uspto.gov/patft/

2.
3.
4.

[TonHble TEKCTHI KaHAACKHMX auccepranuii http://www.nlc-bnc.ca/thesescanada/
Ku6epJlenunka (http://cyberleninka.ru/);
MuHHCTEpPCTBO HAYKH U BhICIIEro oOpa3oBanus Poccuiickoit deneparuu

https://www.minobrnauki.gov.ru/;

5.
6.

Ddenepanbublii mopran "Poccuiickoe obpasosanue” http://www.edu.ru/;
Nudopmanmonnas cucrema "EnnHoe 0KHO AocTymna K 00pa3oBaTesibHBIM pecypcam”

http://window.edu.ru/;

7.
8.
9.

Enunas xoutexiust mudpoBbix oOpa3oBaTebHbIX pecypcos http://school-collection.edu.ru/ .
denepanbHbIi eHTp HHPOPMAIMOHHO-00pa3oBarebHbIX pecypcoB (http:/fcior.edu.ru/);
ITpoekt ['ocynapcTBEHHOr0 HHCTUTYTA pycckoro si3bika uMeHu A.C. [Tymkuna

"Oo6pasoBanue Ha pycckoM" https://pushkininstitute.ru/;

10.
11.
12.
13.
14.

CrpaBouHO-uH(MOpMaIoHHBIN opTan "Pycckuit si3pik" http://gramota.ru/;

Cryx0a TeMaTHUECKHUX TOJKOBBIX cioBapeii http://www.glossary.ru/;

Cnosapu u sanmkiaoneanu http://dic.academic.ru/;

Oo6pa3zoBatenbHbIil mopran "Yue6a" http://www.ucheba.com/;

3akononpoekT "O0 obpasoBanuu B Poccuiickoii deneparuu”. Bompocs! 1 oTBeTHI http://xn--

273--84d1f.xn--plai/voprosy i otvety

CoOcTBeHHbIE 3JIEKTPOHHBIE 00pa3oBaTe/ibHbIe U HH(popManuonHbie pecypebl Kyol'y:

1.
2.

Cpena MoypHOTO AUHaAMU4eckoro ooy4uenwus http://moodle.kubsu.ru
ba3a y4ueOHBIX TI1aHOB, Y4eOHO-METOANUECKUX KOMIUIEKCOB, yOIMKauil 1 KOH(epeHIHii

http://mschool.kubsu.ru/

3.

bubnuorexa nHbOpMaIIMOHHBIX pECYpcOB Kadenpsl HHHOPMALIMOHHBIX 00pa30BaTEIbHBIX

texHonoruit http://mschool.kubsu.ru;

4.

DrekTpoHHbIH apxuB qokyMeHToB KyoI'Y _http://docspace.kubsu.ru/

5. DnekTpoHHbIe 00pa3oBaTeIbHbIE PeCypChl Kadepbl HHPOPMALMOHHBIX CUCTEM M TEXHOJIOTHHA

B

obpazoBannu  KyO6I'Y wm HayuHo-mMeroagmdeckoro kypHana "llIkombpHBIE  TOMIBI

http://icdau.kubsu.ru/
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6. MeToauueckue yKa3aHus JJisi 00y4alomuXcsl 0 0CBOECHUIO JUCIUIJIMHBI (MOYJIs1)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYUIMBAHUE JIEKUUHA M IPOBEJICHUE
71a00paTOPHBIX W/HIU MPAKTHUECKUX PadoT.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

— CHCTEMAaTHYECKH TOTOBUTHCS K INPAKTHUECKUM 3aHATHSAM IO Y4EOHBIM MOCOOUSIM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKKe C UCIOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBIMIOJIHATH Ta00paTOPHBIE 3a/1aHMsI, TOTOBUTH pedepaThl U 3cce.

CaMmocrosiTenbHasi paboTa CTylIeHTa - OJMH W3 BaKHEHIIMX STaloB B IOJITOTOBKE
cnenuanvcToB. OHa MPUOOIIACT CTYJEHTOB K HCCIIEI0BATEIHCKOW paboTe, 00oraIaeT OmnpITOM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AAJIbHEHIIEr0 X CTAHOBIIEHUS KAaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUIECKUMU JTAHHBIMH.

Lenp camocTosiTenbHOM pabOThl - CUCTeMaTHU3alys, 3aKpelyIeHHe U pacllupeHHe
TEOPETUYECKUX U MPAKTHYECKUX 3HAHUN C HMCHOJIH30BAHWEM COBPEMEHHBIX WH(MOPMAIIMOHHBIX
TEXHOJOTHI U JTUTEePaTyPHBIX UCTOYHHUKOB. [l pa3BUTHSI HABBHIKOB CaMOCTOSITEIbHON paboThI
CTYZCHTaMH BO BPEMS CAMOCTOSITEIIbHOW PaOOThI BBITOIHSIOTCS:

— pedeparbl, CBs3aHHBIE C PACCMOTPEHHEM CTPYKTYPbl M MPHUHIMIIOB OpraHHU3aINH
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedepaThl, CBsI3aHHBIE C 0030pOM COBPEMEHHOI'O pBIHKA CIEIHATU3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPHOBI MEXTy UX CO3/IATEISIMU 32 BIIQJICHUE PHIHKOM;

— IOMaIllHUE 33JaHus 10 MOUCKY B MHTepHeTe nHdopMaliy Ha 3aJaHHYI0 HAYYHYIO TeMY
U TIOATOTOBKE JIOKJIA/a.

— pedepaTsl, CBsI3aHHBIE C MPABOBBIMHU ACIEKTAMH HCIOJIb30BaHHS MHGOPMAIIMOHHBIX
pecypcoB MHTEepHETA, OXpaHOW MHTEIIEKTYaIbHOM COOCTBEHHOCTH;

Pedepar wunmm scce TOTOBSATCS CTYAGHTOM CaMOCTOSITENbHO, B HHUX 0000IatoTcs
TEOPETUYECKHE MaTepHallbl IO HCCIEAYyeMOW TeMe C HCIOJIb30BAHMEM MAaTepHajoB U3
CHelManbHOM  JUTEepaTypbl, HOPMAaTHBHO-IPABOBBIX JOKYMEHTOB, CTaHAAPTU3HPYIOIIUX
paccmarpuBaemyto cdepy. B comepkanum paboT 0JDKEH OBITH COOCTBEHHBINM aHAIU3 H
KPUTUYECKMH TMOJIXOA K pelIeHUI0 MpoOjeMbl 10 BBIOpAaHHOM TeMe HCCIel0BaHUs,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropanuii. MaTepuaiibl JOJKHBI OBITh H3JIOKEHbI Ha BBICOKOM TEOPETHYECKOM YpPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM peKOMEHAYEeTCs HENpephIBHO NPOBOJUTH HAy4YHbIE HCCIIEIOBAHUS O]
PYKOBOJICTBOM TIpernogaBarens Kadeapsl o n30paHHON TeMe U TOTOBUThH COOOIICHUS Ha HAyYHbIE
KOH(pepeHIMH, cTaTbil B COOPHUK MOJIOABIX UCCIIE0BATENCH U HAyYHbIE KYPHAJIBI.

OOy4eHue CTyIEeHTOB C OTpaHMYEHHBIMU BO3MOXKHOCTSIMU OPTaHU3YETCS B COOTBETCTBUHU
¢ TpeboBaHUSIMHU «MeTOoIUYEeCKUX PEKOMEHAINI IO OpraHnu3alui 00pa3oBaTeIbHOIO Mpolecca
uis  OOy4YeHHs WHBAJIUAOB M JIMI C OrPAaHUYEHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSI B
00pa30BaTeNbHBIX OPraHU3aIMIX BhICHIETO NMPO(ecCHOHAIBHOTrO 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBOeHHMU TUCHMIUIMHBI MHBAJIUAAMHU U JUIAMU C OFPaHUYEHHBIMH BO3MOKHOCTSIMHU
3/I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajbHas ydeOHas palboTa (KOHCYJbTal[UH) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHNE Y4eOHOro MaTepHara.

WupuBuayanpHble KOHCYJNBTAIMM IO TPEIMETY SBISIOTCS BaXKHBIM  (DAaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUAYAIN3ALUU O0YUYEHUS U YCTAHOBJIEHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy IMperojaBaTesieM M OOYyYaroIIMMCs WHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOYKHOCTSIMH 3/10POBbSI.
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7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)

I[Io Bcem Bugam y4eOHOH [EATENBHOCTH B paMKax JUCIHUIUIMHBI HCHOJB3YIOTCS
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIE HEOOXOTUMBIM CHEIUAITU3UPOBAHHBIM U

71a00pPaTOPHBIM 000PYIOBAHUEM.

HammeHoBaHue crieranbHbIX OCHAIICHHOCTH CIEIHATBHBIX [NepeveHs TUIIEH3NOHHOTO

MOMEIICHUH MOMEIICHUH MPOTPaMMHOT0 00eCIeUEHHS
YueOubie  aymutopum s | MeOenb: yueOHas MeOelb Microsoft Office: Word; Excel,
TIPOBEICHIS sapsaTHi | TexHudeckne cpencrea | PowerPoint.
JIEKIIMOHHOTO THUIIA o0yueHus:

9KpaH, MPOEKTOP, KOMIIBLIOTEP
VueOHble aynutopun i | MeGenb: yueOHas mebenb Microsoft Office: Word; Excel;
MIPOBEICHIS 3apaTHi | TexHudeckue cpeacrea | PowerPoint.
CEeMHHApPCKOTO THIIA, TPYMIIOBBIX | OOY4eHUs:
u WHAWBUAYAIBHBIX | 9KpaH, IPOEKTOP, KOMIBIOTEP
KOHCYJbTAlLUH, Tekymero | O6opynoBaHue:
KOHTPOJII W IPOMEXYTOYHOMH
aTTeCTalluH
JUis  caMocTOATENbHOW  paboThl  OOy4aroUMXcs  IMPEAyCMOTPEHbl  IOMEIIECHHUS,

YKOMIUIEKTOBAaHHbIE CHEIHATM3UPOBAHHON MeOebl0, OCHAIIEHHbIE KOMIBIOTEPHON TEXHUKOU C
BO3MO>KHOCTBIO TIOAKIIOUEHUSI K ceth « M HTepHeT» U oOecneyeHrueM JOCTyma B 3JIEKTPOHHYIO
nH(OPMaLMOHHO-00pa30BaTENbHYIO CPEAy YHUBEPCUTETA.

HaumeHoBaHue noMeleHui
JIISI CAMOCTOSITEIIbHOM
pabOoThI 00YYAIOIIHXCS

OcHalIeHHOCTh TIOMEIEeHUH 115
CaMOCTOSTENbHOM PabOThI 00yYarOIIUXCs

IlepeueHb TMIEH3MOHHOTO
MIPOrPaMMHOTO 00eCTeUeHus

[Tomenenune JUISt
CaMOCTOSITETLHON PabOTHI
o0yJaronmxcs
(amranbHeI 3an Hayunoit
OMOITMOTCKH)

Mebens: yueOHas meOenb

KommjiekT cneunann3upoBaHHOW MeOenu:
KOMIIBIOTEPHBIE CTOJIBI

ObopynoBaHue: KOMIBIOTEPHAS! TEXHUKA C
NOJKIIOUEHHEM K HMH(OpManMoHHO-
KOMMYHUKAIIUOHHON cetn «MHTEpHET» U
JIOCTYTIOM B 3JIEKTPOHHYIO
MH(POPMAIMOHHO-00pa30BaTENbHYIO CPEdy
oOpa3oBaTenbHONW  OpraHu3aiuu,  BeO-
KaMephl, KOMMYHHKAIIHOHHOE
o0opynoBaHue, o0ecTieunBaroniee J0CTyI K
CeTH MHTEPHET (IPOBOIHOE COETUHEHUE U
OecIpoBOTHOE COCAMHEHHE 110 TEXHOJIOTHU

Wi-Fi)

Microsoft Office:
Excel; PowerPoint.

Word;

ITomemenue IS
CaMOCTOSITEIIbHOM paboThI
obyuaromuxcs (ayn. 417)

Mebens: yueOHas meOenb

KoMImiekT cnenuain3upoBaHHOW Mebenu:
KOMITBIOTEPHBIE CTOJIBI

O0opynoBaHne: KOMIBIOTEPHAS! TEXHUKA C
NOJKIIOUYEHHEM K MH(OpMaIMOHHO-
KOMMYHUKAIIUOHHON ceTn «MHTEpHET» U
JOCTYIIOM B 3NEKTPOHHYIO
MH(POPMAITMOHHO-00pa30BaTEIbHYI0 CpEAy
00pazoBaTenpHON  OpraHu3amuy,  BeO-
KaMephl, KOMMYHHKAIMOHHOE
o0opyoBaHue, 00ECTICUNBAIOIIEE TOCTYH K
CETH MHTEpHET (IPOBOIHOE COEIMHEHUE W
0ecIpoBOTHOE COCAMHEHHE 110 TEXHOJIOTHU

Wi-Fi)

Microsoft Office:
Excel; PowerPoint.

Word;
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